JKEJIE3HOIOPOKHASI PANOHHAS
TEPPUTOPUAJIBHASA U3BUPATE/IbHASA KOMHNCCHUA
I'OPOJA EKATEPUHBYPT' A

PEINIEHWUE
20 mag 2021 r. Ne 7/30

r. EkatepunOypr

O nopsjke BefieHUs Ae/IONPOM3BO/CTBA B yUaCTKOBOI M30UpaTe/1bHOM
KOMHUCCUH

B  COOTBeTCTBMM C TMOCTaHOBJeHHWeM V30upaTenbHOW  KOMMCCHUU
CaepnoBckoit obmactu ot 28 ampesis 2021 roga Ne 12/56 «O6 yTBepxkaeHUU
[TpumepHOro ropsiika BeJleHHs J1e/I0TPOU3BO/CTBa
B yYacTKOBOW wu30UpaTe/sibHOM KOMHUCCHMM W [IpuMepHON HOMEHK/IaTyphbl e
y4aCTKOBOM  M30MpaTe/bHOM  KOMHCCHH», Kejle3HOZOpOXKHasi ~ pailioHHast
TeppuUTOpHasbHast u3bupaTesibHasi Komuccus roposa EkarepunOypra, pemuJia:

1. YTBepauTh TIOpALOK BeJieHUS [1e/IONPOM3BOJCTBA B YYaCTKOBOM
n30upaTebHOM KoMuccu (ripunoskeHue Ne 1).

2. YcCTaHOBUTb, UTO B TepHOJ MeXAy BblOOpaMH, [1e0MpON3BO/ICTBO
yuaCTKOBBIX U30UpaTenbHbIX KOMHCCHM BefeT 2Kese3HOMOpPOXKHasi paiioHHast
TeppuUTOpHasbHast u3brpaTe/ibHasi Komuccus roposa ExarepunOypra.

3. YCTaHOBUTb, UTO JOKYMEHTbI, 00pa3ylolecs B MpoLecce AesTeTbHOCTU
yUaCTKOBbIX H30MpaTe/NbHbIX KOMHUCCHM, XpaHATCS B JKesie3HOAOPOXKHOM
paiioHHOM TeppUTOpHabHOM HM30upaTenbHOM KOMUCCHM ropoja ExatepuHOypra.

4. CuMTaTh YTpaTUBLUIMM CUIy pemleHue JKene3HOZOPOKHOM pPaliOHHOMN
TeppUTOpPHaNbHONM u30MpaTe/NbHONM KOMHCCHMU ropofia EkatepuHOypra ot 23
sHBapsi 2014 roga Ne 1/2 «O nopske BeJleHUs [eJ0NPOU3BOACTBA B YY4aCTKOBOU

n30MpaTebHOM KOMUCCUI».



5. HanpaBuTb HacToslljee pellleHWe YYaCTKOBBIM  U30MpaTebHbIM
KOMUCCHSIM.

6. Pa3mectuth pemieHne Ha cTpaHuie Keae3HOAOPOKHOW pallOHHOU
TEpPPUTOPUATBHON W30uparenbHOW Komuccuu ropoja ExarepunOypra ceTteBoro
u3nanuss  «BecTHHK wu30uUpaTenbHBIX KOoMHUccHM  CBepyIOBCKOW  00JacT»

(http://ikso.orq).

7. KoHTponb UCHOMHEHWSI HaACTOSLLEro pelleHus BO3/I0KUTh Ha

nipencenarens komuccuu K.B. ParikoBy.

[Ipencenarens
7Kesre3HOJOpOKHOW paliOHHOU
TePPUTOPHAIbHON M30UpaTeTbHOM
Komuccuu roposia Ekarepunbypra K.B. PaiikoBa

CekpeTapb
JKesie3HOZOPOXKHOM pallOHHOM
TePPUTOPUA/IbHON M30HpaTebHOM
KoMuccuu ropozia ExkatepunOypra H.B. TosokHOBa


http://ikso.org/

[Tpunoxxenuie Ne 1
YTBEP)XXIEHO
pelieHreM JKese3HO0POKHOM
pPalilOHHOW TeppUTOPHAILHOM
n30upaTe/ibHOM KOMUCCHU ropo/ia
EkarepuHOypra
ot 20 mas 2021 r. Ne 7/30

IMOPAOK
Be/IeHUs Ie/IONPOM3BO/CTBA B YYAaCTKOBOW M30HUpaTe/IbHOM KOMHCCHHU

1. OOwwe MoI0KeHHUs

1.1. TlpumepHbiii [lopsioK BeJeHUs] JeNONpPOM3BO/CTBA B Y4aCTKOBOU
n30upaTesibHOM Komuccuu (fanee — [TopsiioK) ycTaHaBAMBaeT MOPSIOK paboThI C
JIOKyMeHTaMH, OCHOBHbIE MpaBW/a UX MOATOTOBKU M O(OPMJIEHHS B y4aCTKOBOU
KOMUCCHUU.

1.2. Tlopsinok pa3paboTaH Ha OCHOBaHWM (e/epaJbHBIX 3aKOHOB OT 12
ntoHs 2002 roga Ne 67-®3 «OO6 OCHOBHBIX rapaHTHsIX W30HpaTeNbHBIX TpaB U
rpaBa Ha yudactve B pedepeHjiyme rpaxaaH Poccuiickoii ®epepaiun», oT 22
okTsi0pst 2004 roga Ne 125-P3 «O6 apxuBHOM jfesne B Poccutickoii @enepaiiyin»,
ot 2 Mast 2006 roma Ne 59-®3 «O mopsiike pacCMOTpeHHsi 0OpalljeH! TpaXkaH
Poccuiickoii ®efepaiin», TMpaBOBbIX akToB lleHTpanbHOM W30MpaTebHOM
Komuccun Poccuiickori ®Pepepaiuu, ¢ ucnosb3oBaHiemM ['OCT P 7.0.97-2016
«HaupoHanbHbIM cTaHAapT Poccuiickori ®epepaiuy. Cucrtema CTaHAapTOB MO
vHbopmaly, Oub/MOoTeUHOMY W U3AaTenbCckomy feny. OpraHu3aljMoOHHO-
pacriopsiiutenbHasi J0KymeHTalus. TpeOoBaHUs K O(QOPMI/IEHHIO [JOKYMEHTOB»,
I'OCT P 7.0.8-2013 «HamuoHanbHel cTaHAapT Poccurickorn ®epepanym.
Cucrema cTaHAapTOB 10 MHOpMaLuK, OUOIMOTeYHOMY U U3AATeTbCKOMY Jeny.

[1eIonpOn3BOAICTBO U apXUBHOE /ieyi0. TepMUHBI U OTIpe/ie/IeHHsI».
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1.3. [TIlpaBwna odopmieHus JAOKYMEHTOB U TMOPSIZIOK PabOThl C HUMH,
npenycMoTpeHHble  [lopsizkoMm,  00si3aTe/ibHbI [l U/€HOB  Y4aCTKOBOM
n30upaTenbHON KOMUCCUM.

1.4. BepneHue me/onpon3BO/CTBA YUaCTKOBOM HM30MpaTeTbHOM KOMHCCHHU
OCYLLeCTB/IsSIeT TpeAcelaTe/b JUOO CceKpeTapb YYaCTKOBOW u30MpaTe/bHOU
KOMHCCHH B COOTBETCTBUU C pacripefie/ieHeM 00s13aHHOCTEH.

OTBeTCTBEHHOCThL 3a BeJeHHe [e/IoNpPOM3BO/CTBA HeceT IipejcefaTesib
y4acTKOBOM U30vpaTeibHON KOMUCCHU.

1.5. B mepuoj moAroToBKU U MPOBe/leHHs BLIOOPOB 1e/I0TPOU3BOZICTBO B
yuaCTKOBOM  u30MpaTeslbHOW  KOMMCCUM  BefleTCsi C  KCIOJIb30BaHUEM
WHTepakTUBHOTO pabouero 6;o0kHoTa YUK mmn KypHana pabotet Ne 1 1 JKypHasna
pabotei Ne 2 yyacTKOBOM u30upaTenbHOM KOMHCCHM TI0  TIpaBWJIaM,
yCTaHOBJIEHHBIM B HacTosiieM [Topsigke.

1.6. /le/ompou3BOACTBO B YYaCTKOBOM KOMHCCHMM B MEXBBIOODHBIM
nepuofi ocyiecTBaseTcs JKene3HOJOPO)KHOM paliOHHOM TeppUTOpPUA/IbHOU
n30uparebLHONM KoMuccHel roposia EkarepunOypra.

1.7. PaboTa OCHOBBIBaeTCSi Ha TMPHUHIIAIE OJHOKPATHOW pervcTparjuu
[IOKYMEeHTa.

1.8. Tlopsimok M v3MeHeHHs, BHOCHMbIE€ B HETO, MPUHUMAKOTCSI PelleHneM

TepPUTOPUAIbHOM 130UpaTeIbHON KOMUCCHUM.

2. IIpuem, perucrparus U NPOXoXK/eHHe MOCTYNAKIMX A0KYMEHTOB

2.1. llpveM u perucrtpauus TOCTYNAOUMUX JOKYMEHTOB IPOU3BOAUTCS
npe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHCCHUU C
WCIIO/Ib30BaHMEM >KYpDHa/la pPervcTpalydyd BXOASIIUX AOKYMEHTOB (MPUIOXKeHHe
Ne 1 K HacrosieMy ITopsigky).

2.2. Ilpu BCKpBITMM KOHBEPTOB MPOBEPsIeTCs MPaBU/IbHOCTD a/ipecOBaHUs,
KOMILJIEKTHOCTb U L|€JIOCTHOCTh JOKYMEHTOB, Ha/luuue MPUIOKEHWM, CBepsieTCs
COOTBETCTBUE UX HOMEpPOB Yy4YeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.

HempaBwibHO afipecoBaHHble ¥ OIMMOOYHO BJIO)KEHHBIE JOKYMEHTHI He



PeruCTpUpyIOTCs, [epecblIaloTCAd [0 Ha3HAUYeHWI0 WM  BO3BpALatOTCA
OTIIPaBUTEJIIO.

2.3. Ecu nipu BCKpPBITHY KOHBepTa 00HApy>KeHO OTCYTCTBUE [JOKYMEHTOB
WM WX OT[eNbHBbIX JIUCTOB, TPWIOXKEHWM, TOBpPEXAEeHUe [JOKYMEHTOB WU
HeCOOTBeTCTBMe HOMEpOB [OKYMEHTOB HOMepaM, yKasaHHbIM Ha KOHBepTe, B
yU4aCTKOBOM KOMHCCHUU COCTAB/SIETCSI aKT YCTAaHOBJIEHHOW (opMbl B JBYyX
sK3eMIisIpax (mpuioxkeHue Ne 2 K HactosieMy [lopsiaky). OUH 5K3eMIIsp aKTa
TOChUIAeTCS OTIIPABUTEJIO0, IPYTO MPUOOILaeTCst K TPUHATHIM JOKYMEeHTaM.

Ha o0opoTHOI CTOpOHe MOC/ieJHEero JMCTa MOBPEXAEHHOTO JOKyMeHTa B
IIpaBOM HW)KHEM YIJIy JlesiaeTcsl OTMeTKa «/JOKyMeHT Io/lyueH B ITOBPeX[eHHOM
BUIe».

2.4. KoHBepTel OT TMOCTYNUBIIMX [JOKYMEHTOB He YHUUTOXKAKTCS B
Cjlyyae, eC/d TOJbKO 110 HUM MOXHO YCTAaHOBWUTH a/ipeC OTIIpaBUTessd, AaTy
OTIIPaBKU U IIOJIyYeHUsl JOKYMEHTOB, WIA eC/JIM OHU COfeprkaT [OKYMEHTHI,
KOTOpble TIOCTYNWIMA W3-3a TpefenoB Tepputopur Poccuiickonn denepauyu, u3
CY/IOB, CJIeICTBEHHBIX OPraHOB, JIM0O I0TOBOPSI, IIPeTeH31H, UCKOBbIE 3asiB/IeHUSI.

2.5. Ilpu perucTpani MOCTYNUBIIEIO0 [JOKyYMeHTa B JKypHaje
perucTpaly BXOJSIIUX JOKYMEHTOB 00s13aTeslbHO TIPOCTABJISIFOTCS CIeAYIOLIMe
PEKBU3UTHI: JiaTa I0/IyuyeHrs JOKYMEeHTa, ero peruCTpaliOHHbIN HOMED, [JaHHbIE O
KoppecrioHzieHTe (azapecare) ((aMuivs, UMs, OTYECTBO (PU3UUECKOTO JUIla WU
Ha3BaHWe OpraHu3allii, MeCTOHaxOJK[eHue OTIPaBUTesIsI), UCXOLALUN HOMEpP U
JlaTa JIOKyMeHTa, KpaTKoe CoJep)kaHuhe [IOKyYMeHTa, pe30JIIoLus, CpPOK
WCTIO/THEeHUS], OTMeTKa 00 MCITOTHeHUH JOKYMeHTa U CITMCaHUU eTo B J1eJI0.

Bxopsiuii Homep U faTa MPOCTaBJISAIOTCSA, KaK MPaBU/IO, B IPABOM HWKHEM
yIJy JIALIEBOW CTOPOHBI MEPBOI0O JIMCTa 3aperMCTPUPOBAaHHOrO AOKymeHTa. Ilpu
perucTpaldd  BXOASIIMX ~ JOKYMEHTOB ~ MOXeT  ObITh  HCI0J/Ib30BaH
PEruCTPALMOHHBIN IITAMII.

Ha npusio)keHWH NpoCTaB/isieTCsl BXOASIIWK HOMED JOKYMeHTa, K KOTOpOMY

OHO OTHOCHUTCH.



[Ipy perucTpalm [JOKyMeHTa, SIBJ/ISIOILIErOCS OTBETOM Ha UCXOASIIUNA
JOKYMEHT WJIM TPUCIaHHOIO B [IOTNOJIHEHKEe K paHee HarpaB/JeHHOMY JOKYMEHTY,
B rpade «PerucTtpalioHHbBIA HOMEpP» JKypHajia perucTpaluu BXOASIIUX
JIOKYMEHTOB [leJlaeTCsl COOTBeTCTBYOLLast CChLIKA.

K TOBTOpPHBIM [OKyMeHTaM T[IpUK/a/bIBae€TCsl UHQPOpMaLUsi O paHee
MOCTYIHUBIINX JOKYMeHTaxX U pe3yJibTaTax UX UCIIOTHEeHUS.

Hymepauys BXOAAIMX [JOKYMEHTOB  OCYLIECTBJIIeTCSl B Mpefesax
KaJIeH/IapHOro roza.

2.6. 3aperucTpupoBaHHbIe JOKYMEHTbI paCCMaTpPUBAKOTCA MpejcenaresiemM
Y4aCTKOBOW KOMHMCCHHM, B XOJle UCIIOJTHEHUS JOKYMeHTa MPOU3BOAUTCS 3alucCh 110
ero WCII0JIHeHUIO B JKypHaJle peruCcTpaLyu.

2.7. VIcno/siHeHHble [OKYMEHThbl CIIMCBIBAIOTCA B JieJi0  TpejcenaresiemM
Y4aCTKOBOM KOMHMCCHH Y TIOMEILIAl0TCA B /€10 B COOTBETCTBUM C HOMEHK/IaTypOu
JleJT y4aCTKOBOW KOMUCCHU.

2.8. ObpailjeHnst TrpaklaH pErMCTPUPYIOTCS B OTZe/IbHOM  >KypHasie
(npunoxxenne Ne 3 k Hacroswemy I[lopszaky), a B Iepuof, MOATOTOBKM U
TIpOBe/JieHUs1 BLIDOPOB — B OT/IEJIbHOM peecTpe yueTa MOCTYNUBIIUX B YU4aCTKOBYIO
KOMHUCCHIO >Kasio0 (3asiB/ieHUi), KOTOpbIii pa3melijeH B JKypHase paborel Ne 1
yuacTKOBOM U36UpaTenbHON KOMUCCUM.

2.9. OtBet Ha obOpallleHre TpaKAaHKWHA, B KOTOPOM He YKa3aHbI ero (haMuus
M azipec, MO KOTOPOMY [JOJ/DKeH ObITh HampaBjieH OTBeT, He JaeTcs. Takoe
oOpalljeHre CIUChIBAeTCs B /le/io TipeiceiaTesieM Y4aCTKOBOM KOMUCCHUM.

Eciu Tekct obpailjeHUsI He TIO//IaeTCsl TIPOUTEHUI0, OTBET Ha oOpalleHue He
[laeTCs, U OHO He TIOZJIEKUT HarpaB/IeHUI0 Ha PaCCMOTPEHMeE B TOCYJapCTBEHHbIN
opraH, OpraH MeCTHOIO CaMOyIlpaB/JeHUus1 WM [O/DKHOCTHOMY JIMLYy B
COOTBETCTBUM C UX KOMIIETEHL[MeH, O YeM B TeUeHHe CeMU KaJeHAApHBIX JHeU CO
OHS peructpanuu obOpaijeHus cooOijaeTcss TpakK[aHWHY, HarpaBUBIIEMY
oOpaitieHue (ecu ero (pamMusIusi U MOYTOBBIN aJipec MOAat0TCs TPOUTEHUIO).

OOpairieHust, B KOTOPBIX COJepsKaTCsl HeljeH3ypHble MO0 OCKOpOHTe/IbHbIe

BbIpdA)KE€HHs, YI'PO3bl >XMW3HH, 340POBbSA W HMYIIECTBY MAO/DKHOCTHOI'O JIMIld, 4



TaK)Ke UJeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYI[eCTBY IMOCTaBJeHHbIX B
HeM BOMPOCOB, a 3asBUTE/ISIM COOOIIIaeTCs O HeJOMyCTUMOCTH 3/I0yTIoTpebsieHus

TPaBOM.
3. OcHoBHBIe TPedoBaHMSA K MO/JroToBKe 1 0(hoOpM/IEHUIO JOKYMEHTOB

3.1. J[lokymeHThl o(oOpM/IAIOTCS Ha OjaHKaX YCTaHOB/IEHHOW (HOPMBbI
(npunoxxenue Ne 4 x HacTosemy [Topsaaky).

B yuyacTKOBOM KOMWMCCHUM MOTYT MCIIO/Ib30BaThCSA CleAyIoL[e BUJBI
6/1aHKOB:

0J1aHK TIPOTOKOJIa 3ace/laHusl yUaCTKOBOW KOMUCCHUY;

0J1aHK pellieHus] y4aCTKOBOW KOMHCCHWY;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. [JokymMeHTbI O(OpPM/ISIOTCI B COOTBETCTBUU C TpeboBaHUAMM K
JIOKyMeHTaM, U3r0TOBJISIeMbIM C TIOMOILIbIO MevaTarluX yCTPONCTB, U K (paitiam
TEKCTOBBIX [IOKYMeHTOB (mpuiokeHne Ne 5 k Hacrtosimiemy Ilopsiaky), npu
OTCYTCTBHH IeYaTarol[UX YCTPOUCTB — B PYKOIMCHOM BHJE.

3.3. Tlpu moaroroBke ¥ oOpMIEHHH JOKYMEHTOB JO/DKHBI COO/TI0IaThCs
rpaBu/ia 0(h)OpM/IeHUs] PEKBU3UTOB IOKYMEHTOB, U3/I0’KEHHbIE HIKE:

1) maTta mOKymeHTa.

[aTtori [JOKyMeHTa SBJS€TCS [Jara ero TMOANWCAHUus, YTBepPKJeHHs,
TIpuHATHS. JlaToli TIPOTOKO/Ia SIB/ISIeTCS iaTa 3aceflaHus, a aKTa — JjlaTa COOBITHS.

Ilaty nokymeHTa 0opM/ISIFOT apabCKUMu 1iidpamMu B T10C/IeJ0BATe/TbHOCTH:
JleHb Mecsila, Mecsl, rof. JeHb Mecslia U Mecsl, 0OPMIISIIOTCSL ABYMsI MapaMu
apabckux 1udp, pas3zieneHHBIMA TOUKOM, T'oJ] — YeThIpbMsS apabCKuMU IudpamMu,
Harpumep:

17.01.2021
MoryckaeTcsi cyioBeCcHO-1[MbPoBO criocob odopmieHus JaThl, HAIIPUMeD:
17 ssuBapsi 2021 r.
1 mas 2021 r.



[Ipy odopmieHHH MPOTOKOJOB M pellleHuH y4aCTKOBOW KOMHCCHUM, aKTOB
y4aCTKOBOM KOMWCCHUM HCIIO/Ib3yeTCsl TOJBKO C0BeCHO-LIU(poBOi  criocob
HarvCaHus JaThbl;

2) perucTpalMoOHHbIM HOMEp 0KyMeHTa.

[Onsi BXOASIIMX JOKYMEHTOB — 3TO MOPSIKOBBIM HOMEp, IJi HUCXOZSALIUX
JIOKYMEHTOB — UH/IEKC Jie/ia 0 HOMEHKJ/IaType U, uepe3 KOCYH0 YepTy, MOPSIKOBBIU
HOMED [JOKYMEHTAa;

3) cChbLIKAa Ha UCXOJSALLANA PeruCTPalMOHHbBIM HOMEp U [aTy TOKYMeHTa.

CchllKa Ha MCXOZSIIUM PeruMcTPaLMOHHBIM HOMEp W JaTy [JOKYMeHTa
BK/IFOUAETCSI B COCTaB PEKBU3WUTOB OylaHka mmchbMa. CChbUIKA Ha HCXOZSIIUN
PErucTpalMOHHbIM HOMEp W JaTy [OKyMeHTa TpPOCTaB/sIeTCsl MPU MOATOTOBKE
MMCbMa-OTBeTa;

4) agpecar.

PekBu3uT «Ajpecar» pacroJaraeTcsi B IpaBOM BepXHeM YIJy.

ITOKyMeHTBI a/IpeCylOTCS B BBIIIECTOSIIYIO W30MpaTe/lbHYI0 KOMHCCHIO, B
OpraHv3alyd, WX CTPYKTYpHble TIOApa3feneHus, AO/DKHOCTHBIM JIMLAM WA
rpakJaHaM Tpd OTBeTe Ha WX obOpamleHus. HavMeHOBaHHe BBIIIIECTOSIIIEH
n30uparenbHOM KOMHCCHHM, WHOM OpPraHM3aliiid U CTPYKTYPHOTO TIOZpa3fiesieHust
yKa3bIBalOTCSl B UMEHUTEe/IbHOM TiaZieXxe, HarlpyuMep:

ApmvunucTpauusa ropoga HukHepeueHCK,
OpraHU3allMOHHO-TIPaBOBOU OT/e/

Ecnmu IOKyMeHT afipecyeTcs Tipefice/iaTesit0 BBIIIECTOsIIeN n3bupaTenbHOM
KOMMCCHHW, PYKOBOJUTENIO OpraHu3al[iyd WM ero 3aMeCTUTe/I0, HauMeHOBaHUe
BbIIIIeCTOsIIIel M30MpaTe/lbHOM KOMWCCHHM, OpTraHM3alid [O/DKHO BXOJAWUTH B
HauMeHOBaHUe /I0/DKHOCTH afipecaTa, HarpuMep:

[Ipencenatento HuykHepeyeHCKOM
pariOHHOW TePPUTOPUATLHOU
n301paTebHONM KOMHUCCHH
[Tonwckou T'.I1.



Ecii  [HOKyMeHT azpecyeTcsi [JOJDKHOCTHOMY JIMLy, HavMeHOBaHHe
BbIllIeCTOSIIlel  u3buparenbHOM KOMHCCHM, OpraHM3al[iM  yKa3biBaeTCs B
MMEHUTEe/IbHOM Tafie)ke, a JO0/DKHOCTb U (amMuwivs — B AaTesibHOM. [Ipu sToM
VHULMA/Ibl YKa3bIBAIOTCS MOC/Ie (PaMUINU, HarlpuMep:

AamuHHMCTpaIus ropofia HikHepeueHCK,

Havya/JbHUKY (PMHAHCOBOTO YIIpaBJ/IeHHS

I"aBpunoBoi B.I'.

Ecimi  [OKyMeHT a/ipeCcyeTcss OpraHM3allid, CHauaja YKa3bIBaeTCs ee
HauMeHOBaHUe, 3aTeM TIOUTOBbIN aZipec, HarpuMep:

V36upaTenbHasi KOMHACCHS

Ceep/1/10BCKO# 006/1aCTH

1. OKTa0pbCKas, a. 1, ExatepuHOypr,
Caep/moBcKast 00/mactb, 620031

Kaxxzmass cTpoka pekBu3WTa «Azpecar» LIEHTPUPYETCS IO OTHOLIEHWIO K
caMOU JJIMHHOM CTPOKe.

[onyckaeTcsi WCMOAb30BaTb  OQUIMANbHO TIPUHSTbIE  COKpAllleHHbIe
HaVMEeHOBaHWS  OpPraHOB TOCYJapCTBEHHOW BJ/IaCTH, OpPraHOB  MECTHOTO
CcaMOyTpaBJ/IeH!s], OPraHu3aLui.

[TouTOBBIM afpeCc yKa3bIBaeTCs B MOCJIEJOBATEBHOCTH, YCTaHOBJIEHHOU
[IpaBuiamu oOKa3aHWs YC/AyTr TIOYTOBOM CBSI3H, YTBEP)KIEHHBIMU IPHUKa30M
MunkomcBsizu Poccuu ot 31 utonis 2014 roga Ne 234 «O6 yTBepkaeHuu [IpaBus
OKazaHusl yCIyT TI0YTOBOM CBSI3U».

[Ipy ampecoBaHMM AOKyMeHTa (DM3MUYECKOMY JIMIy BHayasae yKa3bIBalOTCS
dbaMuInsl ¥ MHULMA/BI TT0Ty4aTesis, 3aTeM MOUTOBBIN a/ipec, HarpyUMep:

AreeBou1 A.1.

ys1. KocMoHaBTOB, 4. 42, r.ExaTtepuHOypr,
Caep/iioBCKast 00/1acthb, 652560;

5) rpu¢ yTBep>KIeHUs JOKYMeHTa.
IIOKyMeHT yTBep)KJaeTcsl /[O/DKHOCTHBIM JIMLIOM WM  CHeLUaJbHO

N34aBd€MbIM JOKYMEHTOM.



ITpu yTBep)X[eHUM AOKyMeHTa JO/DKHOCTHBIM JIMLIOM IPU( YTBep)K[eHus
no/pkeH cocTostTh U3 cinoBa Y TBEP)K/IARO 6e3 KaBbIueK MPOIMUCHLIMU OyKBaMU U
Ha CJle[yrlled CTPOKe — HauMeHOBaHWe [OJDKHOCTH, ITOANUCh, WHULMA/IbI
M (Qamwivsa  sdLa,  yTBepAMBIIErOo  JIOKYMEHT, JiaTa  yTBep)K/eHWs,
HarpuMep:

YTBEPX/AIO

ripeice/iaTesib Y4aCTKOBOU M30MpaTebHOM
KOMUCCHY u3bupaTesibHOro yuactka Ne 123
JTMYHAas TIOJTMCh, UHULIKAJIBL, (haMUIUs
Hata

[Tpu yTBep>x/leHNH JOKYMeHTa MPOTOKO0JIOM, PellleHueM IPU( yTBEP>KIeHHUs
cocrour u3 cnosa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHbBI wmm
YTBEPXKIEHO) 06e3 KaBblueK TIPOMUCHbIMKA OykKBamH, HaWMEHOBAHUS
yTBep)KJarolllero [JOKyMeHTa B TBOPUTE/IbHOM IlaJie)ke, ero JaTtbl U HOMepa,
HarpuMmep:

YTBEPX/IEH
pellieHreM Y4aCTKOBOM W30HpaTebHOM

KOMMCCHY u30upaTesibHOTro yyactka Ne 1054
ot 15 ampenst 2021 r. Ne 28/35

I'pud yTBep)kaeHUs1 pacrionaraloT B NpPaBOM BepXHeEM YIay JAOKYMeHTa.
B rpude yTBep)xeHus, KaK MpaBUJIO, 3JIEMEHThI LIEeHTPaJU3yOTCS OTHOCUTEIBHO
CaMOM JIJTMHHOM CTPOKU;

6) yKa3aHusi 0 UCTIOTHEHUIO JOKYMeHTa (pe30sItoLus).

YKa3zaHus 0 WCIOJHEHUIO JOKYMeHTa MOTYT ObITh HamMcaHbl OT PYKH
npe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHU Ha TIOJ/IMHHUKE OKyMeHTa Ha CBOOOHOM

OT TEeKCTa MecCTe,

7) 3arosoBOK K TEKCTY AOKyMeHTa (HaMeHOBaHUe JOKYMEHTa).
3aro/ioBOK K TEKCTy [JOKyMeHTa [OJ/DKeH KpaTKO U TOUHO pacKpbIBaTh €ro
cofiep)kaHue M ObITh COTJIacOBaH C HaMeHOBaHWEM BHJA JJOKYMeHTa. 3arojioBOK

MO>XXeT OTBeuaTh Ha BOTIPOC «O yeM (0 KOM)?», HarlpuMep:

O co3paHnu JKCIIepTHOU KOMUCCHUU



3arosioBOK, COCTOSILMN W3 ABYX U 0oJiee CTPOK, reuaTaeTcsl uepe3 OZUH
MEeXCTPOYHBIM HHTepBaj, TOYKa B KOHL|e 3arojiOBKa He CTaBUTCS. 3aroJioBOK
pacriojiaraeTcsi Ha TepBOM JIMCTe HaJ TEKCTOM JOKYMeHTa MO LIeHTPYy, a MpHU
o opmJIeHHHY TMCbMa — OT TPaHUL{bl JIEBOTO TOJIS;

8) TeKCT JOKyMeHTa.

TekcT JOKymMeHTa O(QOPMJISIIOT B BUjle CBSI3HOTO TeKCTa, TabaMLbl WU
COeJJMHEeHHUs 3TUX CTPYKTYP.

TekcT [JOKymMeHTa [JOJ/DKeH U3/aratbCsd KpaTKO U sICHO, ObITb
apryMeHTHPOBAaHHBIM, o0ecrieuMBaTh TOUYHOE U OJHO3HAUHOE BOCIIPHUSITHE
cojiepyKaiijelicsi B HeM HH(OpMaI1u.

TekcT [OOKyMeHTa [JOJDKeH, KakK T[paBW/IO, COCTOSITb M3 [BYX 4YacTeM.
B rmepBoil yacTM yKasbIBalOTCA I[PUYMHBL, OCHOBAHUS, L€/l COCTaBJIeHUS
JOKyMeHTa, BO BTOpPOW — pellleHUsi, BbIBOJbI, TPOCKObI, TpeI0XKeHus],
peKOMeH/al1u.

TekCcT [JOKyMeHTa MOKeT COZep)KaTb TOJIBKO 3aK/IFOUMTE/bHYK) YacThb
(HaripuMep, TTMCHMO, 3asiB/ieHUe, TIPOCKOY 6e3 TIosiCHeHUS).

B TekcTe mOKyMeHTa, MOATOTOBJIEHHOTO Ha OCHOBAaHUM 3aKOHOJATeJIbHBIX,
VIHBIX ITPaBOBbIX aKTOB, U3/JaHHBIX OpraHaMu BiacTu U ynpasneHus, LIMK Poccuwy,
W3bupaTtenvHoli  Komuccued — CBepAJsioBCKOW — 00sIaCTH,  TeppPUTOpPHAIbHOU
n30buparebHOW KOMHCCHHW, u30MpaTenbHONW KOMHUCCHEM MYHHUIUIIATBHOTO
oOpa3oBaHusi, yKa3blBaeTCs HaWMeHOBaHWe BHUZA [OKYMeHTa, HauMeHOBaHHe
OpraHa, W3/aBllIero JOKYMEHT, JjlaTa NIPUHATUS WX YTBEP)KAEHUS JOKYMEeHTa, ero
pPEeruCcTpalMOHHbI HOMEp, a TakXKe 3arojioBOK J[OKYMEHTa, 3aK/IH0UYeHHbId B
KaBbIUKHU.

TeKkCTbl [IOKyMEHTOB OO0/bIIOTO 0ObeMa MOTYT JeUThCA Ha Ppasjelbl,
MyHKTBI, MTOJTYHKTHI:

1. Paspgeibl
1.1. ITyHKTBIL.

1) ToAMyHKTHI.



[TyHKT MOXXeT AeNUTbCS Ha 4yacTW. YacTh MyHKTAa HAaYMHAKOTCS C KPaCHOU
CTPOKM M 3aKaHYMBAIOTCS TOUKOUW. Hymepariyy He UMeoT.

[TyHKTBI M YacTA TyHKTa MOTYT [EJWTbCS Ha MOAMYHKTbl MYHKTa H
MOJIMYHKTbl YaCTU MyHKTa. [lOANYHKTHI MyHKTa, MOJMYHKTbl YacTU IyHKTa
HYMepyITCs apabckumu 1idpamMu co cKoOKol cripaBa 6e3 TOUKW U OT/AEJISIOTCS
JPYT OT ipyra TOUKOU C 3arisTOM.

CTpyKTypHBIe 5/IeMEHTbl TEeKCTa, KOTOpble He OTHOCATCS K pasjesaMm,
MyHKTaM M TIOATIYHKTaM SIBJIsIOTCs ab3aiiamu. AO3alibl HAUMHAIOTCS C KpacHOM
CTPOKH BHE 3aBUCHMOCTU OT HalMCaHus C MPOMMCHON WK CTPOYHOM OYKBBI.

B nuceMax MCrosb3yroT cefytorye (opMbl U3/I0XKEHUS:

or 1l-ro omuia MHOXecTBeHHOro uucna («IIpocum  HampaBUTH
MH(bOopMaIuIo...» U Ap.);

OT 3-T0 J/Mlla eJUHCTBEHHOTO0 4ucaa («yuyacTkoBas u30UpaTesbHast
KOMHCCHSI He CUUTaeT BO3MOXKHBIM...», «y4daCTKOBasi M30upaTenbHasi KOMHCCHS
rpejijlaraeT paCCMOTPeTb BO3MOXXHOCTb. .. »).

CronOubl ¥ CTPOKU TaO/UILIBI ZIO/DKHBI MMETb 3aroJIOBKW, BbIDa)KEHHBIE
CYILIeCTBUTE/IbHBIM B UMEHHUTe/IbHOM Taziexe. [1073aronoBky CTonOIOB U CTPOK
JO/DKHBI OBITH COTJIaCOBaHbI C 3ar0/I0BKaMu;

9) OT™MeTKa 0 Ha/TMYUU MPUIOKEHU M.

OTMmeTKa 0 Ha/JIMUMM TIPUIO’KEHUH pacrosiaraeTcsi OT TPaHULbl JIEBOTO T10JISI
MOCJIe TeKCTa repe MOAIUCHEO.

Ecmi IOKyMeHT MMeeT TIPUJIOXKeHUs, Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX
HamMuuu oopmiIsieTcsi Mo caeAyrolleld popme:

[IpunokeHue: Ha 15 7.

Ecmu AOKYMEHT HWMeEET I[IpHUJIOKEeHHWS, H€ Hd3BdHHbIE B TEKCTe, HUX
HAWMEeHOBAHUA HEO6XO,Z[I/IMO rnepeuyrc/imMTb IIOC/I€ TeKCTd [JOKYMeHTa Iiepe[
MOAITMCBIO C YKd3dHHUEM KOJ/IMYECTBA JIMCTOB B KaXK/10M IIPHUJIOKEHHWHU U KOJIMUECTBA

3K3eMIIJIAPOB, IIPX HaJIMYHMKW HEeCKOJIbKHX HPI/IJIO)KEHI/Iﬁ HNX HyMEDPYIOT, HAIIpDUMEDP:



[Tpunoxenue: 1. ITonokeHue 06 DKCriepTHOM KOMUCCHM Ha 15 1.
2. TlpumepHast HOMeHK/aTypa Jes Ha 14 1.
Ecmi  mipwiokeHusi  COPOIIIFOPOBaHbI, TO KOJMUECTBO JIUCTOB  He
yKa3bIBaeTCs.
Ecmu K [OKyMeHTy NOpwiaraeTtcs [pyrod AOKYMEHT, TakKKe HMeroLun
MpUIOXKeHHe, TO OTMEeTKAa O Ha/IUuuUU TPU/IOKeHUs OhOpMIISIeTCs C/elyIoluM

obpa3om:

[TpunoxeHue: TMHUCHMO y4yaCTKOBOW KOMHCCUM W30MpaTesibHOro yuacTka Ne_
ot 15.01.2021 Ne 01-09/4 v npuiokeHue K HeMy, Bcero Ha 12 1.

[Ipy HanMUUKM HECKONBKUX TIPUIOKEHUWM OHU HYMEPYHOTCS, HarpuMmep,
ripuioxkeHue Ne 1, npunoxxenve Ne 2 U Tak Jasiee;

10) moanuck AOHKHOCTHOTO JULIA.

B cocraB moamvdcu  BXOZAAT: HaMMeEHOBaHME  [O/DKHOCTU  JIULIA,
MOANUCABLIET0 [JOKYMEHT, €ero JiM4yHasi MOJNUCh M pacluM@poBKa MNOANUCH
(uHULMA/BI, (haMU/IHs).

[Tpu moamucaHUM AOKYMEHTa yKa3bIBalOTCS MCK/IIOUWTETBLHO (PakTHhuecKas
JO/DKHOCTh  JIMLIA, MOAMNMCABIIero  JOKyMEHT, M  €ero bamums.
He pgomyckaercs moANUChIBaTL — JOKYMEHTbI C  TIPeLJIOTOM  «3a» WU
MPOCTaB/IeHHEM KOCOU YepThl Mepe/; HAMMEHOBAaHUEM [JO/DKHOCTH.

Ecmu  JokymeHT odopmisieTcsi Ha O/aHKe YyaCTKOBOM KOMMCCHM, TO
PEeKBU3UT BKJ/IOUaeT HauMeHOBaHWe [O/DKHOCTM JiMLa, IIOAIUCHIBAIOLero
JIOKyMEHT, €ro JIMUHYK TMOAMNUCh, paclivM(@pPOBKY TMOAMUCH (MHULMAIBI U

dhaMusnio), HarIpumep:
[Tpencenarens JUYHasi O/INKCh VHULIAAJIBI, (pamMuus

Eciu gokymMeHT oopmiisieTcsi He Ha 6/1aHKe, TO peKBU3UT COZEPKUT MOTHOe
HavMeHOBaHUe [IO/DKHOCTH JiWlja, TIO/ANMCABIIEr0 [JOKYMeHT, ero JMUYHYIO
MOATMCh, paclIi(PpOBKYy NoANUCH (MHULIUA/IBI M hamunio). Haripumep:

3amecTuTesb IipejceaaTesist
yuaCTKOBOW M30UpaTebHOM KOMUCCHH
n30upartesbHOrO yuyacTka Ne__ JIMYHasi MOJIMCh WHULMA/bI, (haMUIUs



OcobeHHOCTH  TIOATNMCAHUSI  PeIleHWM  y4yaCTKOBOM  M30MpaTebHOM
KOMHCCHUM B C/y4dae OTCYTCTBUS, WCIIO/THEHUsI O0si3aHHOCTel TipeficeaTelis,
3aMecTuTeNs TIpefcesaresisi, CeKpeTaps y4aCTKOBOW H30upaTenbHOW KOMMCCUU
onpezesneHsl B nyHKTe 5.9 [lopsaka;

11) oTTHCK mevaTw.

[TeyaTb 3aBepsieT TIOJAJMHHOCTb TOAMUCUA JO/DKHOCTHOTO JiMlja Ha
JIOKyMeHTaxX, y/IOCTOBEepSIIOIIMX  TpeAyCMOTPeHHble  TPABOBBIMU  aKTaMU
MOJTHOMOYMST JIOJDKHOCTHBIX JIML] WM (UKCUPYIOLIMX (DaKThl, CBs3aHHbIE C
(brHaHCOBLIMU CpeICTBaMH, a TaKXXe Ha MHBbIX JOKYMEHTax, IpeyCMaTpHUBarOIINX
3aBepeHue TO/I/TMHHOW TOATIHCH.

[TeyaThb cTaBUTCA Ha CBOOOZHOM OT TE€KCTa MeCTe, He 3aXBaTbiBasi JIMUHOMN
MOANUCH JTO/DKHOCTHOTO Jivija. [leyaTh MOXKeT 3aXBaThIBaTh UaCTh HaMMEHOBAHUS
JIOJPKHOCTH JIMLIQ, TIOAMUCABIIEr0 JOKYMEHT.

B JokymeHTaX, TOJATOTOB/IEHHBIX Ha OCHOBe YHMGHIMPOBaHHBIX (HOpPM,
revaTb CTaBUTCS B MecTe, 0003HaueHHOM OTMeTKOMN «MI1I»;

12) oTMeTKa 0 3aBepeHHH KOIIH .

[ns 3aBepeHUs] COOTBETCTBUSI KOMUM JOKyMeHTa TOJJIMHHUKY HUXKe
pekBusnuta «[loAmuck» TIpOCTaB/sieTCsi OTMETKA O 3aBepeHuUd KOMUUh —
3aBepuTe/ibHas HaAnuch «Komus BepHa» wIM «BepHo», [JO/DKHOCTH JHIIA,
3aBepUBIIIero Komuw (Tipefcesaresib, 3aMecTUTesb Tipeficejaresisi, CeKpeTapb
Y4aCTKOBOW KOMMCCHH), €ro JIMuHas TOAIMKWCh, paciiMdpoBKa IMOAINWCU, AaTa U
BpeMsi 3aBepeHusi, Harpumep:

BepHo

[pencenaTesib y4aCTKOBOM M30MpaTe/bHOM
KOMHCCHH U30MpaTelbHOTO yuacTKa No_
JIAYHAs MOAIUCH VHULIAAJIbI, (pamMuivs

[Harta, Bpems

! 3aBepeHme Konumn NPOTOKOJ10B 00 ntorax ronocoBaHns N NHbIX LOOKYMEHTOB KOMMUCCUI npon3BOANTCA B

COOTBETCTBUU ¢ MyHKTOM 12 ctathu 30 ®DenepanbpHoro 3axoHa ot 12.06.2002 Ne 67-03 «O6 0CHOBHBIX TapaHTHAX
n30HMpaTeIbHBIX IpaB M MpaBa Ha y4acTue B pedeperayme rpaxkaan Poccuiickoit denepannm».



OTmMeTKa O 3aBepeHUMM KOMMM MOXKeT ObITb [IOTIOJIHeHA YKa3aHueM
KOTMUeCTBa JIMCTOB KOMuU. [JormycKaeTcsi 3aBepsTh OTMETKOW O 3aBepeHrH KOTUU
Ka)KZbIN JIUCT KOTIMU JJOKyMeHTa.

[Tpu mepechisiKe KOIMWW JOKYMEHTa B Jpyrue OpraHu3alii Wik Bbifiaue ee
Ha PYKA 3aBepuTesbHas HAAIKUCh YAOCTOBEPSETCS I1eYaThi0 y4aCTKOBOU
n36upaTenbHOM KOMUCCHY;

13) oTmMeTKa 006 MCIIO/THUTETTE.

OTtmeTKa 00 wuCMHOMHUTeNe BK/IOYaeT B cebsi MHULMAMBI U (HaMUIUIO
WCTIOJTHUTE/ISI IOKYMEHTa ¥ HoMep ero TejiedoHa ¢ KozoM CBep/I0BCKOM 00/1acTH.
OTMeTKy 00 MCMOHUTE e pacriosiaratoT Ha JIMLeBOW U/IH, TIPU OTCYTCTBUU MECTa,
Ha 0OOpPOTHOM CTOpOHE MOC/IeZHEro JIMCTa JOKYMEeHTa B JIEBOM HIDKHEM YTJTy

pa3Mepowm 1ipu@dTa 10 myHKTOB, HaripuMmep:

Bnaaumup VBaHoBuu 3ybapeB
(34343) 2-28-53;

14) otmMeTKa 006 HCTIO/THEHUU JOKYMEHTa.

OTmeTKa 00 WCIOJIHEHWH [JJOKYyMEeHTa W HallpaBJeHWd €ero B IeJio
BK/TIOUAeT C/e/yiolfe AaHHbIe: KpaTKHe CBefleHHs 00 WCIIOMHeHUU JOKyMeHTa
(Mpy  OTCYTCTBUHM [OKYMEHTa, CBUJETe/bCTBYIOIlero 00 WCIIO/HeHu!), AaTy
1 HOMep MMeIoIIlerocsi JokyMeHTa 00 MCIOJTHeHUH, CioBa «B feno», HoMep fiena,
B KOTOPOM Oy/JieT XpaHUThCS IOKYMEHT, AiaTa, TMOATNICH Mpejice/iaTessl y4aCTKOBOM
KOMUCCUM.

4. Opranu3anus padoTbsl ¢ HCXOAAIUMH (OTIPAB/ISAEMBIMH)
AOKYMeHTaMH

4.1. Ucxopsiye JOKYMeHTbI OMOpPM/ISFOTCS Ha OJIaHKaX yCTaHOBJ/IEHHOU
(bopMbI B COOTBETCTBUM C MOJIO>KeHUsiMU [lopsigka.

4.2.Tlpu odopmieHuM MUCEM U TejerpaMM HCIIOJHUTENb YKa3bIBaeT

TOJTHBIM MOUTOBBIM (BK/IFOUAst MH/IEKC) aZipeC OpraHu3aljiy Wi Ipak/jaHuHa.



4.3. Ucxopsiiye nucbMa HaIpaB/sIOTCS 3a TMOJAIMCHIO Mpejcenarens (a B
ero OTCYTCTBHE  3aMecTuTeNs  MpejcenaTesis, CeKpeTaps)  Y4aCTKOBOM
n30upare/lbHOM KOMHUCCHH Ha O/1aHKe MUChMa.

4.4. UcxopsiieMy JOKYMeHTY MpUCBavBaeTCss HOMepP, KOTOPbIM COCTOUT U3
VMHJeKca [Jesia II0 HOMEHK/aType Je/l W IOpPsAAKOBOTO HOMepa [JOKYMEeHTa,
pa3zie/ieHHbIX KOCOW uepTou. Mcxofdimi HOMeD YKa3bIBaeTCsl TakKe Ha KOIWU
JIOKyMeHTa, oOcCTawlleics B fene. Hymepaums UCXOASIIMX —JOKYMEHTOB
OCYLL[eCTBJIIeTCS B IpeJie/iax KajJleHJapHoro roja.

4.5. Ucxopsiuyve [OOKYMEHTbl PerMCTPUPYIOTCS B JKypHajie perucrpaluu
HCXOAAIIMX T0KYMeHTOB (TipuokeHue Ne 6 K HacTositiemy [Topsaky).

[Ipy perucTtpalm UCXOAAL[Er0 [OKYMEHTa B JKypHajie MCXOZALLMX
JOKYMEHTOB  00s13aTe/lbHO  YKa3blBAalOTCsA  CJAeAyiolle  peKBU3UTHL:  JaTa
OTIIPaB/IeHUs IOKyMeHTa, PerucTpal[MOHHbI HOMep, [aHHble 00 ajpecare
(pamunusi, ums, oT4yeCcTBO (hM3UUECKOTO JMIlA WIA Ha3BaHWe OpraHu3aliuy,
MeCTOHaXOXKJeHUe ToayJyaTensi), KpaTKoe Co/lepKaHue JOKYMEHTa, a TakKKe KeM
OH MCIIOJIHEeH U TOATIMCaH.

4.6. Ecmu oTnpaBisieMbli IOKYMEHT SIB/ISIeTCSI OTBETOM Ha BXOJSIIWN
JIOKYMeHT, HeoOX0ZMMO TIPUOOIIUTE TIO/TMHHUK BXOASINEro JOKYMeHTa K KOITHH
OTIIPaBJ/IsIEMOI'0 JOKYMeHTa, OCTalOLL[erocs B ferle.

Ko HUCXofdaux [JOKYMEHTOB TOMELAl0TCsl B JleJI0 B COOTBETCTBUU C
HOMEHKJIaTypOH JieJ1 y4aCTKOBOU KOMUCCHH.

4.7. IoKyMeHTbI, aJipecoBaHHbIe T'Pa’KJaHWHY, MOTYT ObITb BpyUeHbl eMy
JIMYHO, O YeM B JKypHaje peructpaiuu obpalljeHuil TrpakjaH [esaeTcs
COOTBETCTBYIOLIlas OTMeTKa, Cojeprkalljas MOANUCh TIpakJaHuHa. B ciyuae
HEBO3MO)XHOCTM  JIMUHOIO  BpPYY€HHS  [JOKYMEHTOB  TpaXK[aHWHyY  OHU

OTIIPABJIAKOTCA Uepe3 [IoOUTOBOE OTAE/I€eHUE CBA3M I10 AOMAIITHEMY djpecCy.



5. IToaroroBKa, opopm/ieHue, BbINYCK, y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3ace/JaHUSIX YUYACTKOBOM H30UpaTe/IbHOI
KOMHCCHH?

5.1. JIoKkyMeHTBbI IO BOMpPOCaM, BK/FOUEHHBbIM B TMPOEKT MOBECTKU [HS
3aceflaHMs y4yaCTKOBOM KOMHCCHHW, TOTOBSITCS TMpejcefaresieM, 3aMeCTUTe/leM
ripeficefiatesisi, CeKpeTapeM Y4YaCTKOBOM Wu30uparenbHOW KOMHCCHMM W UjeHaMU
Y4aCTKOBOW KOMMCCHH C TIPaBOM peLUAaroIIero rojoca, 3a KOTOPbIMUA 3aKpeTlIeHbI
COOTBETCTBYIOLL[Me HallpaB/IeHUs [esiTe/IbHOCTU.

5.2. IlpencrasisiemMble K pacCMOTPEHUIO [NOKYMEHTbI [OJ/DKHBI BKJ/IHOUYATh
03ar/iaB/ieHHbI TIPOeKT pellleHuss C TPUOOILeHHbIMA K HeMy MOAJUHHUKaMU
JOKYMEHTOB, TOC/IY)KMBIIMX OCHOBaHWeM /[ pacCMOTpPeHHs BOIIpoca Ha
3aCeflaHUM Y4aCTKOBOW u30UpaTe/bHOM KOMHMCCUM, /MO0 TIPOEKT IHCHMa,
MoJ/IeXKalllero  COr/laCOBaHWUID HAa 3acelaHUM  Y4aCTKOBOM KOMMCCHM, TpHU
HeoOX0AUMOCTH — TIOSICHUTE/TbHYIO 3alCKY 110 pacCMaTPpHUBAaeMOMY BOITIPOCY.

5.3. IIpoekTbl JOKYyMEHTOB (BK/ItOUasi MPUIOXKEHUs), MpeJCTaB/isgemMble s
pacCMOTpeHUsT Ha 3acelaHiM Y4YaCTKOBOM KOMHWCCHHW, BU3UDPYIOTCS JIULOM,
OTBETCTBEHHBIM 3a ero MOATOTOBKY.

5.4. JIu1ijo, OTBETCTBEHHOE 3a TIOJITOTOBKY IPOEKTa pellleHus], obecrieurBaeT
KOMITJIEKTHOCTh BCEX JJOKYMEHTOB, 0003HaueHHBIX KaK B IPOEKTe pellleHus], TaK U
B MPWIOXKEHUSIX K HEMY.

5.5.Ha 3acegaHuu yuyaCTKOBOW u30MpaTeslbHOM KOMHCCHU  BeJeTCs
MPOTOKO/I YU MOXKET TIPOU3BOAUTHLCS ayAM03arvch (BUAE03arch).

5.6. JIoKyMeHTbI, paCCMOTPeHHbIe Ha 3aCe/laHUM Y4aCTKOBOM KOMUCCHUH, B
clydae, eCcid B XOJle 3acelaHWs] BHOCW/IMCh W3MEHEeHMs], [O/DKHBI OBIThb
nopaboTaHbl, a 3aTeM TMOAMNMCAHbI, 3aperdCTPUPOBAHbI W, €CU HeoOXOAUMO,
pa3oC/iaHbl.

5.7.1Ipu gopaboTke [JOKyMeHTa B ero TeKCT BHOCSATCS COIVIaCOBaHHbIE B
Xo/le 3aceflaHusl W3MeHeHHs. B ciydae TpUHATHS Y4acTKOBOW u30UpaTesbHOM

KOMHCCHeln penieHyd o HEO6XO,ELI/IMOCTI/I KOHTPOJIA UCITIOJIHEHHSA pPEIIeHHUA ero TEKCT

2 Topsanok o(opMIIEHHsS NPOTOKONA Y4aCTKOBOM KOMHCCHM 00 MTOraX IOJIOCOBAaHHUS yCTaHABIMBAETCS
3aKOHOIaTEeILCTBOM O BEIOOpax U pedepeHIymax.



JOTIONHSIeTCSl TyHKTOM, B KOTOPOM Ha3HAyalOTCs JiMlja, OTBeTCTBEHHbIe 3a
WCTIOJTHEHUe, U OTIpe/ie/isieTCsl CPOK UCTIONTHEeHMUS.

5.8. Tekct perienuss ogopmisieTcs Ha OaHKe yCTaHOBAEHHOTO oOpasija
(mpunoykenue Ne 4 K HacTosiiemy [Topsaky).

5.9. PellieHrie MoANMMCHIBaeTCS TIpeficefiaTesieM W CeKpeTapeM Y4yaCTKOBOW
130MpareIbHON KOMHUCCHM C yKa3aHHeM TI0JTHOTO HauMeHOBaHUSI O/DKHOCTEH.

Eciv Ha 3acefjaHuMM y4acTKOBOM KOMWCCHMM TIpefice/iaTe/lbCTBOBAJ
3aMeCTUTeNb TIpeceaTesisi y4acTKOBOM W30MpaTe/lbHOM KOMHCCHH, CeKpeTapb
y4aCTKOBOM u30upaTe/ibHOM KOMHMCCHM WM OJWH W3 WIEHOB YyuaCTKOBOM
n30uparesbHOM KOMHCCHMM C TIpaBOM pelllalolllero rojoca, a TakKke ecu
MOJITHOMOYUSI CeKpeTapsi Y4aCTKOBOM KOMWCCHUU OCYILeCTBJIS/ OJIMH U3 U/IEHOB
yuaCTKOBOM U36UpaTe/ibHOM KOMUCCHH C TIPaBOM pellatolliero rojioca, To MoAnucH
B TTPOTOKOJIe, Ha pelieHrny 0(pOpPMIISIOTCS CIeIVIOIIMM 00pa3oM:

«3amMecTuTeNb Tpefice/iaTesiss yuyaCTKOBOM u30buparesbHOM KOMHCCHU
n3buparesbHOro yvactka Ne_  » — B C/lyuae BpPEMEHHOIO0 OTCYTCTBUS
ripefice/iaTe/sisi yuaCTKOBOW KOMUCCUY;

«VcnomHstroniii - 00s13aHHOCTH  TIpe/ice/iaTenlss  YYaCTKOBOM M30upaTenbHOM
KOMHCCHH W30MpaTeqlbHOro ydacTka Ne_  » — B Cydae BPeMEHHOTO OTCYTCTBHS
npefcefaTesii W 3aMeCTUTeNs TIpefice/iaTesiss  yuyaCTKOBOM  M30upaTesbHOM
KOMHUCCUM TpU HaJMUYUM pellleHHss Y4acTKOBOM KOMMCCUU O BO3/IOKEHUU Ha
CceKpeTapsi Y4aCTKOBOW KOMUCCHHU MO0 OHOTO M3 WIEHOB Y4aCTKOBOW KOMUCCHU
C TIpaBOM pelIalollero Trojoca WCIOoJIHeHWe TI0JIHOMOYMM — TipejcenaTeis
Y4aCTKOBOUW KOMHCCUY;

«VcrionHstonuii  00s3aHHOCTH  CeKpeTapsl Y4acTKOBOW W30uMpaTe/bHOM
KOMHCCHH W30UpaTe/lbHOro ydactka Ne_  » — B (/lydyae Ha/IAUYMS peIIeHus
yU4aCTKOBOM KOMMCCMM O BO3JIO)KEHUM Ha OJHOr0 U3 UIEeHOB YuaCTKOBOM
KOMUCCUM C TIPABOM pellarolero rojoca WCIMOJHeHWe TMOTHOMOYMM CeKpeTaps
Y4aCTKOBOW KOMHCCHU.

5.10. PemteHysi y4acTKOBOW KOMMCCUMA HYMEDYIOTCS B XPOHOJIOTUUECKOU

roc/eloBaTeTIbHOCTH B Tpe/jesiaX KajJeHJapHoro roja.



Homep pelieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3acefaHusi U MOPSJKOBOTO
HOMepa pellleHus], pa3Zie/leHHbIX KOCOW uepTou, HaripumMep: 1/8.

5.11. TIpexacenarens mMMbo cekpeTaph yuaCTKOBOUW W30UpaTe/lbHOM KOMHUCCHU
TUDA)KUPYeT [OKyMeHTbl B HeobxoquMoM KomuuecTBe. Ha Kakzaol Komuu
JIOKyMeHTa MPOCTaB/sIeTCsl Tedarh, YAOCTOBepsrolas MOAMUCHA TpefcenaTes
yUaCTKOBOM KOMHCCHUH W CeKpeTapsl yuaCTKOBOUW H30uparenbHON Komuccuu (6e3
BOCIPOHX3Be/jeHUs] TIOATTHCEN ).

5.12. Kormusi peliieHust yuaCTKOBO#M M306HparebHONM KOMUCCUM HarpaB/sieTCst
rpaklaHiHy (B TOM uHC/e TIpe[CTaBUTe/NI0 MapTuUHM, HabMogaTe/ito U WHBbIM
yuaCTHHKaM H30MpaTe/IbHOTO TMporiecca) B C/ydyae, €CJHM ero oOpaleHue B
yUaCTKOBYH0  M30MparesbHONW  KOMHCCHIO  TIOC/IY)KAJIO ~ OCHOBAaHUEM  [JIs
pacCMOTpeHHsI BONpOcCa Ha 3ace/laHuM yU4aCTKOBOW KOMHCCUM.

5.13.TIpoTokon  3acefjaHusi y4aCTKOBOM  u30WpaTenbHOW  KOMHCCHM
opopmsisieTcsi Ha OsiaHke ycTaHOBAeHHOW (opmbl (mpunokenre Ne 4 K
Hacroswemy ITopsaky).

5.14. TekcT TPOTOKO/MA 3aceflaHHsl y4yaCTKOBOW W30MpaTe/lbHOM KOMHCCHU
COCTOUT U3 JBYX YacTel — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOM YacTM MpPOTOKOJIa yKa3biBalOTCS (haMWIUsl M WHULHA/bI
ripefice/iaTesisi Y4aCTKOBOM M30HparebHONM KOMUCCUU (TIpeZcelaTeTbCTBYIOIIEr0),
a TakkKe TIPUCYTCTBYIOIIMX  3aMecTUTesns  TpeJcejaresiss  y4aCTKOBOU
n30uparenbHOM KOMUCCHW, CeKpeTapsl yUaCTKOBOM H30HpaTenbHOW KOMHCCUU U
YJIeHOB YYaCTKOBOM M30MpaTe/lbHOM KOMHUCCHH, B TOM UHCIe C IIPaBOM
COBeI[aTe/IbHOTO T0JI0Ca, JIWI], TPHUIJIAIIeHHbIX JIM0O TMPUCYTCTBYIOIIMX Ha
3aceaHun’,

Honyckaetcsi odopmiieHHe TPUCYTCTBYIOIIUX OTJeNbHBIM CITUCKOM C

YKa3dHueM HWHHIIHNAJIOB, Cl)aMI/I]'II/Iﬁ n ,Z[OJDKHOCTEﬁ. Cnmcok Mpu/aaraeTcad K

IMPOTOKOJIY 3dCeJaHMs.

3 [Ipurnamenue Ha 3acelaHUE MOYXKET OBITH TIEPEAHO TI0 TeNeOHY C (PUKCALMEN 1aThl H BpEMEHH
3BOHKA B JKypHaJe MPOU3BOIBHOMN (HOpMBI, Tee(hOHOTpaMMON, SIEKTPOHHOH MOUYTOH cOOOIIEHHEM B
MECCEH/IKEpE - B ClIydae HAIUYMA COIJIacHs WICHa KOMUCCUM, HMHOIO JIMIIA, HA TAKOE OIIOBEIICHUE.



5.16. IToBecTKa [HS BK/IHOUAETCS B BBOAHYIO YaCTh MPOTOKOJIa. OHAa COCTOUT
M3 T[epeuyucjieHus: BOMPOCOB, KOTOpble 0OCY)XJaloTCs Ha  3ace/laHuH,
W 3aKperIsieT T0C/Ie[JOBaTe/IbHOCTh UX O0CYKAeHWs U (paMWINK [OK/IaZuiKOB
(BBICTYMAOIIUX ).

Kak b1 BOIIPOC TIOBECTKM AHS 3ace/laHuss HymepyeTcsi apabckou 1iudpoi,
ero HavMeHOBaHHWe (HOPMYIMPYIOT, HauMHas C mpeayioroB «O» umu «O6». Tlo
KaXIOMY ITYHKTY yKa3bIBaeTCsl JOK/IaJuuK.

5.17. OcHOBHas 4acTb TIPOTOKOJIA COAEPKUT CTOJIbKO pas3fesioB, CKOJIBKO
MyHKTOB BK/IFOYEHO B TIOBECTKY /IHS. B COOTBETCTBUM C Hel pa3fie/ibl HyMePYHOTCS.

Kaxapii  pa3men  coctour w3 Tpex  yacted:  «CJIYIIAJI»,
«BBICTYIINJIN», «PELLINJIV», KOTOpBIE TeyaTaroTCA OT TPAHULIbI JIEBOTO M0JISA
TIPOTTHMCHBIMUA OYKBaMH.

B wyactu «CJIYIOAJIM» KpaTKO wu3/1araerci TeKCT BbICTYILIEHUS
JOKnaAuvka. MiHuuansl U pamMuins AOK/IaJuMKa MeyaTarTcsl C KpaCHOM CTPOKU
B HMEHUTEe/IbHOM TMajexe. 3arvCh [JOK/Iaja H3/araeTcd OT TpeThero Jivia
eIMHCTBEHHOT0 YKCJia ¥ OTJe/sIeTCsl OT (PaMUIUU THPe.

Ecmm TekCT ZioKnazia npuiaraeTcs K MpOTOKO/IY, TO WCIOJIb3YeTCsl CChUIKa
«TekcT foKnaza nmpuiaraeTcs».

B uyactu «BBICTYIINJI» 1iepeyuc/igtoTCA BBICTYIIAOL[MEe U aBTOPbI
BOIPOCOB. MIHUIMabl U (haMU/IKsl BBICTYIIAOILEr0 NeyaTaroTCsl C KPAaCHOM CTPOKHU
B UMEHUTEe/IbHOM majeke. KpaTkasg 3amnuch BBICTYIUIEHHWS TI0 CYLeCTBY
paccMaTprvBaeMOro BOIIPOCa M3/1araeTcsi OT TPeTbero JULa eJMHCTBeHHOT 0 YMC/ia.

Ecmm TekCT BBICTYIUIEHUS TpPWJIaraeTcs K IPOTOKO/IY, TO WCII0JIb3YeTCs
ccblIKa «TeKCT BBICTYIL/IEHUS TIpUJIaraeTcs».

B uvactu «PEIIWJIA» oTpaxaeTcs TIpUHATOe pelleHue (pe3y/bTaThbl
r0JIOCOBaHMS) MO Ka)KJOMY BOIIPOCY TTIOBECTKU [JHSI 3aCe/IaHus.

Ecii Bo BpeMsi 00CYyKeHUsI BOTIPOCa WieH yU4aCTKOBOW KOMUCCHH C TIPAaBOM
pellaroll[ero rosioca 3asiB/sieT 0 HalMuKMKd 0COO0ro MHEeHUs, TO OHO O OpMIISeTCs
VM Ha OT/Je/IbHOM JIMCTe W TOMeLLaeTCs MoCJie pelleHus], B CBA3U C KOTOPBIM 3TO
MHEeHHe W3/I0’)KeHO. MHbopMalius o Haauuud 0Ccob0ro MHEHHs [J0/DKHA OBITh
OTpa’keHa B TEKCTe MPOTOKOJIA.

5.18. IIpoTokos 3acemaHusi MOANUCHIBAETCA IpejcenaTe/IbCTBOBABILIUM Ha

3aceflaHUM U CEKpeTapeM YJyaCTKOBOW H30HpaTre/bHON KOMUCCHU (WK UYIeHOM



yUaCTKOBOM KOMMCCHUM, HCIIO/HSBIIMM OOS3aHHOCTH CeKpeTapsi y4yaCTKOBOM
n301paTe/IbHOM KOMHUCCHN) C YKa3aHWeM IMOJTHOTO HaMeHOBaHUS JI0JDKHOCTEM.
5.19. [IpoTtokosBI ~ 3acefjaHuii  HYMEpPYHOTCSI B XPOHOJIOTUUECKOU

roc/eloBaTeTIbHOCTH B TpeJiesiaX KajJeHJapHoro roja.

6. KoHTpO/Ib MICTI0/THEHUSA 0KYMEHTOB M MOPYyYeHUuM

6.1. KOHTPO/IIO UCTIO/IHEHUSA TI01JIeXKaT:

1) mopyuenusi, copep)kalecsi B MOCTAHOBJIEHUSAX U JAPYTUX [JOKYMEHTax
LUK  Poccuu, W3b6upatenpHOi  Komuccuud — CBepaJioBCKOM — o0sacTw,
TePpPUTOPHaNbHOM  W30uUpaTeNbHOM  KOMMCCHHM, W30MpaTe/NbHONW  KOMHCCHU
MYHULMIAIBHOTO 00pa30BaHusi, OKPY>KHOM 130MpaTebHOM KOMUCCUY;

2) TIOpy4YeHHus, CoZeprKallyecs B pelleHUsIX Y4aCTKOBOM KOMUCCHY;

3) BXOAALIMEe JOKYMEHTHI;
4) nrcbMa rpaxkziaH;

5) ucxosiire J0KyMeHThI, TpeOyIoliie OTBeTa;

6) TmopyueHMs, cojeprKalljdecss B TIPOTOKOJIaX 3acellaHUN YyuyaCTKOBOU
KOMUCCUM.

6.2. KOHTPO/Ib UCIIOJIHEHUS [JOKYMEHTOB, VYKas3aHHbIX B TIKHKTe 6.1
ITopsigka, 10 CyLecTBY 3aTPOHYTBIX B HUX BOIIPOCOB OCYILIeCTB/IsAeT IpecesaTesib
yuacTKOBOU M306UpaTenbHON KOMUCCHUM.

6.3. CpOKM UCIIONIHEHUsI TOpyYeHWlM, COZep)KallluxXcsi B  pelleHusx
yUaCTKOBOM U30UpaTe/lbHOM KOMHUCCHH, OTPeJesISTFOTCS STUMH PellleHUsIMH.

6.4. JIoKyMeHT TO//IeXXUT UCIIOTHeHHI0 B TeueHUe 30 KajeHZapHbIX JHeH CO
[IHS ero pervucrpanuy, 3a UCK/IH0UYeHWeM CJlyvyaeB, IpeJyCMOTPEeHHBbIX ITYHKTOM 6.5
HaCTOsLLlero paszena.

Eciv nocnenHuii eHb WCIIO/IHEHUS TIPUXOAUTCS Ha Hepabouuii eHb, TO OH
TIO/IJIEXKUAT UCTIOJTHEHHIO B TIPE/IIIeCTBYIOIINM eMy pabounii eHb.

JokymeHTbl ¢ nomeTkaMu «Becbma cpouHO», «CpOYHO» WCIIOJHSKOTCH B
TpeXJHEeBHbIN CPOK, JOKYMeHThI C IOMeTKON «OrepaTuBHO» — B 10-HEBHBINM CPOK

CO OHA YKa3daHHs 110 NCITIOJIHEHUIO.



6.5. CpoKH WCITIONTHEHUS] BXOZSAIIMX JOKYMEHTOB W OOpallleHuid TpaxkiaH
yCTaHaB/IMBAIOTCS MCXOAS W3 CPOKOB, TpeJjaraeMbIX OpraHusauved Jubo
rpaXJIaHAHOM, HAlpaBUBIIMMH JTOKYMEHT, WIH CPOKOB, yKa3aHHbIX B
ripusiokeHuu Ne 7 K HacTosiiieMy [lopsigky.

OtBeThl Ha oOpalleHHss O HapyIlleHHWW 3aKOHOJAaTe/JbCTBA O BbIOOpax u
pedepeHyMax, TOCTYNUBIIME B  yUaCTKOBYI0 KOMHMCCUIO B  TIEpHO[
n30uparenbHOM KaMIaHUM, KaMIlaHuM pedepeHAyMa, AO0/DKHbI OBbITb [aHbl B
NISSTUAHEBHBINA CPOK, HO He TI037[Hee [HsI, TIPeJIIeCTBYIOIIero AHIO I0JIOCOBAHUSI.
OTBeTbl Ha oOpallleHus, TOCTYMUBILIME B JeHb T0JIOCOBAHUS WM B [IeHb,
CJTeyIOIIHI 3a IHEM I'0JIOCOBAHUSA, AO/DKHBI OBITh JaHbI HEMEZJIEHHO.

Ecmu dakTtbl, copepxaiyecss B obpaileHusx, TpeOyoT AOTOJHUATeTbHON
TIPOBEPKH, PeIleHUs M0 HUM TPUHUMAIOTCS He T03/Hee YeM B JleCATHAHEBHbBIN
cpok. Ecmi  obpaiijeHre yka3biBaeT Ha HapyllleHHWe 3aKOHa KaHAWJaTOM,
n30uparebHBIM 00beJUHEHWEeM, WHULMAaTUBHOW TPYINION TI0 TPOBe/IeHHUI0
pedepeHayMa, 3TH KaHAWAAT, HW30WpaTesbHOe OO0beAWHEeHHe, WHHUIMATUBHAS
Tpymra Ti0 TpoBefeHUI0 pedepeHaymMa Wid ero (ee) YIOJTHOMOUYEHHbBIE
TIpe/[CTaBUTENIA JIOJDKHBI OBITH He3aMeJIUTe/TbHO OIOBEIeHbl O TMOCTYIUBIIEM
oOpailleHrH U BrpaBe AaBaTh 00bSICHEHHS TI0 CYIIeCTBY OOpalljeHusl.

6.6. [JOKyMeHT CUMTaeTCs WCIIOJIHEHHBIM W CHUMAeTCs C KOHTPOJIS TIocjie
pellleHrsI BCeX IIOCTAaB/IEHHBIX B HEM BOMPOCOB, COOOIIEHUS pe3y/IbTaToOB
pPacCMOTpPeHUsI BCEM 3aWHTePeCOBAHHBIM JIUI]AM.

6.7. OCHOBaHMSIMH [IJIsl CHSITUSI JOKYMEHTA C KOHTPOJIS SIBJISTFOTCS:

pellieHHe YUaCTKOBOM KOMUCCHH;

OTBeT Ha BXOZSMIINNA JOKYMEHT;

OTBEeTbI OT OpraHW3al[iii, B KOTOpbIe JOKYMEHT ObI HarpaB/jeH s
PacCMOTPeHUs TI0 CYIIIeCTBY MOCTaB/IeHHBIX B HEM BOITPOCOB U OTBETA 3asiBUTETIO;

HaripaB/ieHre oOpailleHus B Apyryde OpraHu3alyul /s pacCMOTPEHHs TI0
CYIIIECTBY TIOCTAB/IEHHBIX B HEM BOMNPOCOB U IOC/IeYIOIIero WHPOPMHUPOBAHUS

aBTOpa O pe3y/ibTaTaX PaCCMOTPEHUSI.



6.8. JIoKyMeHT He cunuTaeTCs UCTIOJIHEHHBIM U OCTaeTCs Ha KOHTPOJIe:

eCIM OH HarpaB/seTcsl B Jpyrue OpraHbl WIA OpraHu3alyu  [JJis
pacCMOTpeHUsi C 1leflbl0 TOJIyueHUsl Y4aCTKOBOW KOMHCCHel UH(pOpMaluu,
HeoOXOAUMOW [Jisi pacCMOTPEeHUs] MO CYIIeCTBY IIOCTaBJeHHbIX B [JOKYMeHTe
BOTIPOCOB. B ciiyuae HeoOXOAMMOCTU ydaCTKOBasi KOMUCCUSI UHPOpPMUPYeT 00
3TOM aBTOpA JOKYMEHTa;

eC/IM OH HarpaBs/seTcsl B JpyrWe OpraHbl WIA OpraHu3alyu s
pacCMOTPEHHS T0 CYLLeCTBY NOCTaB/IeHHbIX B HEM BOMPOCOB U OTBETA 3asiBUTEJIIO
C moc/eAyrmuM UHGOPMHPOBAHWEM YJYaCTKOBOM H30HpaTe/ibHONM KOMHCCHU O

pe3y/bTaTtax UCIOTHEHUS.

7. VI3roToB/ieHHe, XpaHeHHe U UCII0/Ib30BaHUe NeYaTH U LITAaMIIOB

7.1. Ing y#oCTOBepeHUs IOAJIMHHOCTH [JOKYMEHTOB WM COOTBETCTBUS
KOMWKW  JIOKYMEHTOB  MOJ/IMHHMKAM  MCIOJIb3YeTCs  MedaTb  ydyaCTKOBOH
n30uparebHOM KOMUCCHH.

[ns 1mpocTaB/ieHHMss OTMETOK O TIOJIyYeHWH, PerucTpalyyd JOKYMEHTOB B
yuaCTKOBOU M30UpaTelbHOM KOMHUCCUM MOTYT MCTIO/Ib30BATHCS ILITAMIIBI.

7.2. VI3roToBneHue TieyaTd U IITaMIIOB Y4YaCTKOBBIX UW30MpaTebHbIX
KOMHCCHH ocyiecTBsieTcss M30upaTenbHol Komuccueit CBep/yioBCKOM 00J1acTu
WM TepPUTOPUAIbHON M30MpaTelbHOM KOMUCCHEH B COOTBETCTBUM C 0Opas3iioM u
OIMCcaHueM, yTBepKAeHHbIMU rnoctaHoB/ieHueM LMK Poccun.

7.3. TleyaTb yuaCTKOBOM W30UpaTeNbHOM KOMHCCUU TIPOCTaBJISIeTCS Ha
MPOTOKO/IaX 00 UTOraX roj0COBaHMUsI, Ha KOMUSIX pellleHui yuyaCcTKOBOW KOMUCCHH,
Ha MakeTax MpU OTIIPaBKe JOKYMEHTOB, PU O(OPMJIEHHH JOKYMEHTOB Ha MpHeM
TOBapHO-MaTepUaJIbHbIX L[eHHOCTeH, BCEX akKraX, COCTaB/ISIeMbIX Y4YaCTKOBOU
KOMUCCHUEU.

7.4. TleyaTb y4acTKOBOW W30MpaTe/ibHOM KOMHCCHU TI0C/Ie OKOHYAHUS
nu3bupaTe/ibHOM KaMIlaHUM, KamiiaHuu pedepeHAyMa JO/DKHA XPaHUTbCS B
HaZle’)KHO 3aKpbIBa€MOM U OleuyaTbiBaeMOM celide WM MeTal/IMueckoM Iikady B

TepPUTOPUATIBHOU KOMHCCUM.



7.5. Ilpeacenarenr y4yaCTKOBOM M30HpaTe/ibHOM KOMHCCHH B TIEPHUO[,
rpoBefieHUsT BbIOOpOB M (WM) pedepeHymMa OCYIIECTB/sSeT KOHTPOJIb 3a
MPaBUILHOCTBbIO XPaHEHUs! U UCIIO0/b30BaHUs TeyaTu, 3aTeM IepejaeT IeyaTh Ha

XpaHeHue B TepPUTOPUAJIbHYIO U30UpaTe/IbHYyH0 KOMUCCHIO.

8. BegeHue HOMeHK/IATYPHI Aes u ¢GopMUpoBaHHe e/

8.1. CocTaBneHue v yTBepsKIeHre HOMEeHK/IaTyphbl Jell.

Homenknatypa fen mnipefHasHauyeHa [js1 (POPMUPOBaHUSI MCIOJHEHHbIX
JOKYMEHTOB B /Jiefla, CACTemMaTu3alMyd U ydeTa [eJsl, OIpefesieHus CPOKOB MX
XpaHEeHUs.

B HOMeHK/aTypy [e/ BKJ/IIOUAlOTCS 3aro/IOBKU [ie, OTpakarollue Bce
JOKYMEeHTHDPYyeMble y4acTKU paboThl yuaCTKOBOW KOMHCCHUH.

3aro/ioBOK Jiesia JO/DKeH YeTKO OTpa)kaTb OCHOBHOe COJ/lepKaHue M COCTaB
nokyMmeHTOB. He fomyckaercss yroTpeOsieHWe HeKOPPeKTHbIX (HOpPMY/JIUPOBOK,
BBOZIHBIX CJIOB U C/IO’KHBIX 000pPOTOB.

IIpy cocraBneHMH HOMEHK/IATYpbl Jiel  CjleflyeT PYyKOBOJCTBOBATbCS
[TepeuHeM TUIIOBBIX YTIpaBJeHUECKUX apXUBHBIX [JOKYMEHTOB, 00Opa3yroluXcs B
rpoLiecce  JeATelbHOCTU TOCYJapCTBEHHBIX OpPraHOB, OpraHOB MeCTHOI'O
CcaMOyTIpaBJieHUs1 U OpraHu3alyy, C yKa3aHHeM CPOKOB XpaHEHUSs], yTBEP>K/eHHbIM
npuka3oMm PezepasbHOTO apxXUBHOTO areHTCTBa oT 20 mekabps 2019 roza Ne 236;
MOpSiIKAMM XpaHeHWs W Tiepeflaud B apXWBbl JOKYMEHTOB, CBSI3aHHBIX C
MOAITOTOBKOM M TpOBe/leHreM BbIOOpOB, yTBep)KAeHHbIMU LIMK Poccuu u
V36uparenpHoii Komuccuedd CBep/ioBCKONM 00/1acTH, HOMEHK/IAaTypaMHu el
yuaCTKOBOM 130rpare/ibHOM KOMUCCHY 3a MPeALeCTBYIOIINE TOAbI.

HoMmeHKnaTypy fe/l y4acTKOBOM W30MpaTesbHOM KOMMCCHH COCTaBIsieT
TeppuTOpUasnbHas u3buparenbHas KOMHCCHs, BBIHOCUT ee Ha COrJlacOBaHUe
OKCIepTHOM KOMHCCHM TepPUTOpPUaTIbHOW W30MpaTe/bHOM KOMHCCHM, W, TIOC/e
COrJIaCOBaHUA, YTBEP)KAaeT CBOMM pellleHyeM.

YTBep)K[jeHHasi pellleHueM TeppUTOpPUaIbHON H30upaTe/bHOM KOMHCCHUN

HOMEeHK/IaTypa JieJl y4yaCTKOBOW u30upaTe/ibHOM KOoMUCCHUW oOsi3aTesibHasi AJist



VICTIOJTHEHUS] BCEMH yYaCTKOBBIMU KoMUCCUSMU (TipuioykeHre Ne 8 K HacTosiIiemy
[Topsiaky).

B c/yyae BO3HHMKHOBEHUSI HOBBIX €/, OHU J[OTOJIHUTEJBHO BHOCATCS B
YTBEPXK/I€HHYI0 HOMEHK/IaTypy Je/l.

CpoOK XpaHeHUs JOKYMEHTOB YKa3bIBa€TCSI B HOMEHKJIAType e/l CO CChbUIKOU
Ha COOTBETCTBYIOLIYIO CTaTbi0 [lepeuHs WM Ha MYHKT COOTBETCTBYHOLETO
[TopsiiKa XpaHeHUs1 M Mepejjaud B apXUB JOKYMEHTOB, CBS3aHHBIX C MOATOTOBKOU
Y TIpOBe/ieHNeM KOHKDPeTHBIX BHIOOPOB.

Vcuucnenue CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHUEHHBIX
JleJIONPOU3BO/ICTBOM B TEKYIIeM ro/ly, HauMHaeTcs ¢ 1 sHBaps CeAyrolero rosa.

8.2. OdopmsieHe  JOKyMEHTOB, 3aKOHUEHHBIX  IeJI0NIPOU3BO/ICTBOM,
dhopmupoBaHue Jies B y4aCTKOBOM M30HpaTe/ibHON KOMUCCHH.

3aKOHYEHHbIE J1e/TI0NPOU3BO/CTBOM JOKYMEHTbI oopMIsItOTCA
B COOTBeTCTBUM C TpeboBaHusiMu [lopsiika, CIMCHIBAIOTCS TpezcenaTesieM
yUaCTKOBOM M30MpaTe/TbHOM KOMUCCHH B ZIEJI0.

VcriosiHeHHbIe OKYMeHTbl (DOPMHUDYIOTCSI B Jiefla B COOTBETCTBUU C
yTBep>KZeHHOW HOMEHK/IaTypou Jie/.

He momnyckaeTcs momeleHve B [1eJ0 JOKYMEHTOB, COZepyKaHUe KOTOPBIX He
COOTBETCTBYET 3aroJ/IOBKY JeJa.

B feno BK/IOUAKOTCS BCe JIOKYMEHTBHI MO KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUJIO’KEHUSIMU, YKa3aHHBIMM B TeKCTe JOKyMeHTa. [Ipy OTCyTCTBHY NPUIOKEHUH,
yKa3aHHBIX B TeKCTe JIOKYMeHTa, TIpejce/aTeslb JIMOO CeKpeTaph YYaCTKOBOU
n30MpareslbHONM KOMHCCHMM  00s3aH CZlejlaTh 3alliCh Ha [JJOKyMeHTe 00 wux
MeCTOHaXO0K/[eHUU.

[TpoTOKOMBI ~ 3aceflaHMi  yuyaCTKOBOW  W30HpaTe/lbHOH  KOMHCCHH
pacrioyiararoTcs B Jieie TI0 XPOHOJIOTMM B TIOPSAKe BO3pacTaHUsI HOMEPOB.
JNoKymMeHTbl K 3aceflaHMI0 y4YaCTKOBOM KOMHCCHM TIOMEIAloTCs  Tocuie
COOTBETCTBYHOIIIET0 TIPOTOKOJIA.

OOparrieHyst TpakKAaH U AOKYMEHTBI TI0 UX PacCMOTPeHHI0 (hOPMHUDPYIOTCS

B OTJAeJ/IbHbIE AeJlid. KEDK,E[OG O6paH_[6HI/Ie M BCe NOKYMEHTHI I10 €0 PaCCMOTPEHHUIO



COCTaBJISIIOT B JleJie CaMOCTOSITe/IbHYHO TPYIIITY M pacrioyiararoTcs B anaBUTHOM

Topsi/IKe 10 TilepBbIM OyKBaM haMu/iii aBTOPOB 00palijeHHUH.
9. OTBeTCTBEHHOCTD

9.1. OTBeTCTBEHHOCTh 3a OpraHu3al[{I0 [1eJIONIPOU3BO/CTBA B Y4aCTKOBOU
nu3buparenbHON KomMuccud, obecrieueHre KOHTDPOJSI UCIIOJIHEHUS] IOKYMEHTOB,
obecrieueHre COXPaHHOCTU JOKYMEHTOB U Tiepefiauy UX B TePPUTOPUAIBHYIO
KOMHCCHIO HeceT TpeZicefiaTe/lb yUaCTKOBOW M30UpaTebHOM KOMUCCHUM, KOTOPbIH
obecrieunBaeT Takxe KOHTPOJIb COO/TI0/ieHrst TpeboBaHuil HacTosiero [Topsiaxka.

9.2. UneHbl y4yaCTKOBOM H30upaTe/slbHONM KOMHMCCHUH HECYT TepPCOHA/IbHYIO
OTBETCTBEHHOCTh 3a  coOmoseHue TpeboBaHuii  Hacrtosiiero  [lopsiaka,

COXPAHHOCTb HAXOAAINUXCA Y HUX NOKYMEHTOB.



[Tpunoxxenue Ne 1
K [lopsiaKy BeZileHUs [esI0npor3BOCTBA
B yuaCTKOBOM U36UpaTebHON KOMUCCUU

dopma XypHa/ia perucTpanuy BXOAIMX JOKYMEHTOB

Hata | W3bupa- | Perucrpa- Koppe- Homep u | Kpatkoe | Pe3o- Cpok | OT™meTKa
MOMy- | TeIbHBbIM | LIMOHHBIA | CIOHZEHT Jara cozep- | JOLMA | WUCIOJI- 006
YeHusl | y4acTOK HOMep JOKYyMeH- | >KaHue HeHUs VICIIOJI-

No Ta HeHUU
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B y4aCTKOBOM 130MpaTebHOM KOMUCCUU

AKT
MpI, HYKenoANUCaBIINeCs
(®.1n.0 YJIEHOB y4aCTKOBOU
KOMMCCHUH)
COCTaBW/IM aKT O TOM, UTO « » 20 r. Ipu

BCKPBITHH I1dKeTa

(YKa3aHue HaMMeHOBaHus MakKeTa (MMcbMa, 6aHJepoH U T.7.), OT KOTO T0JIyuyeH)

B HeM He OKd3d/IOCh

HacTosiuii akT cocTaB/ieH B IByX K3eMIlispax.

[Tognucu: (®.1.0.)
(®.1.0.)




[Tpunoxxenue Ne 3
K [lopsaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B y4aCTKOBOM 130HpaTebHOM KOMUCCUU

dopMa KypHa/ia perucTpaniu o0paieHnid rpaxaaH

Hara | Homep Peru- Kop- Appec Copep- | Peso- Cpok | Otrmer | Homep
nony- | YUK* cTpa- pecIioH- MecTa JKaHWe | JIIoLUs | MCIoJ- | Ka 00 Jesna
YeHUsI LMOHHBIN JeHT JKUTEb- obpa- HEHUsl | UCIOJ-
HOMep CTBa 1LeHUs] HEHUU
3asiBUTeJIS,
HOMep
TenedoHa
1 2 3 4 5 6 7 8 9 10

4 JlanHblii cTonGel BKIFOYAETCS B TOM clydae, eclu Aenonpoussoiactso YUK BeeT TeppuTopHanbHast
n3bupaTenpbHas KOMUCCHS.




[Tpunoxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B y4aCTKOBOM 130MpaTebHOM KOMUCCUU

®opMbI 0/IAHKOB,

HCIO0/Ib3yeMbIX B YUaCTKOBOM H30UpaTe/IbHON KOMUCCHH



CBEPJIOBCKAS OBJ/IACTD
JKEJIE3HO/IOPOKHBIV PAVIOH I'OPOJIA EKATEPMHBYPT'A

YYACTKOBASA N3BNPATE/IBHASLI KOMUCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ___

ITPOTOKOJI BACEJAHNUA

No

(mara)

(mecTo npoBefeHUs)



CBEPJIOBCKAS OBJ/IACTD
JKEJIE3HO/IOPOKHBIV PAVIOH I'OPOJIA EKATEPMHBYPT'A

YYACTKOBASA N3BNPATE/IBHASLI KOMUCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ___

PEIMIEHUE

(nara)

(mecTO
COCTaBJIEHHS )

(HauMeHOBaHWe PeLIeHws)



CBEPJIOBCKAS OBJ/IACTD
JKEJIE3HO/IOPOKHBIV PAVIOH I'OPOJIA EKATEPMHBYPT'A

YYACTKOBASA N3BNPATE/IBHASLI KOMUCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ___

(ynviia, oM, Hace/leHHBIN MYHKT, paiioH, 06/1acTh, MHAEKC, TerneoH)

Ne
Ha Ne oT




[Ipunoxenue Ne 5
K [lopsiaKy BeZieHUs [esI0npor3BOCTBA
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCUN

TpeGoBaHusi K AOKYMeHTaM, H3rOTOB/ISIEMBIM C IIOMOIIHIO
nevyaTarwiux yCTPOUCTB, U K ()ail/laM TEeKCTOBbIX IOKYMEHTOB

1. TekcTel MOKyMeHTOB Ha OslaHKax ¢dopmara A4 IeyaTalOTCs udepes
1,5 MEXXCTPOYHBIX UHTEPBAJA.

2. Ha3BaHwue BH/Ia JOKYMEHTA [TeUaTaeTCsl MPOIMMCHBIMHM OyKBaMHU.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTpOK),
JIOMyCKaeTCsl TIPOJJIeBaTb €ro [0 TPaHULbl TpaBoOro nossa. Touyka B KOHLE
3arojioBKa He CTaBUTCS.

4. PacumdpoBka mnoanucu B pekBusutTe «[lofmuck» medaraetcs
Ha YpOBHe TMOC/eJHeld CTPOKM HaWMeHOBaHWS [JO/DKHOCTU C HCIIO/b30BaHUEM
kKomOuHatmuy Kinasuin Shift — Ctrl — TIpoben Mexkay vHUIMaMaMy U haMHUIHAeH.

5. Cosganue, ¢dopMaTipoBaHWe U BBbIBOJ, Ha TleyaThb JOKYMEHTOB
MPOM3BO/IUTCS, KaK TIPaBWIO, Ha KOMIIbIOTepax C MCI0/b30BaHHEM MPOrpaMMHOI0
npoaykra Microsoft Office Word (nanee — MS Word).

6. Ilpu ¢dopmarvpoBaHWr [JOKYMEHTOB peKOMeHAyeTcsi paboTath C
BK/IFOUEHHOW KHOTIKOM 9 Ha maHenud HacTpoku MS Word, urobbl BHAETh Ha
JKpaHe oToOpakeHWe 3HAaKOB a03alleB U [JIDYTUX CKPBITBIX CHMBOJIOB
(hopMaTUpOBaHUSI.

7. Tlpu ¢opmaTtvpoBaHUM TeKCTa [JOKYMEHTOB WCIIO/b3yeTCsl CTUJIb,

KOTODbIY MMeeT C/ie/iyIolire TiapaMeTphbl:

HIpudT Liberation Serif

Pasmep 14 myHKTOB

Otcryn cieBa 0cm
CripaBa 0cm

NuTepBan rieper, 0 myHKTOB
ITocrne 0 MyHKTOB

Me>XCTpOUHBIM UHTEpBal MOy TOPHBIU



[IepBas cTpoka oTctyn Ha 1,25 cm

BeIpaBHUBaHHE T0 IIIUPUHE

8. Ilpu dopmaTupoBaHuu TabMMI] HEOOXOAUMO COOJIIO/ATE ClIeAYIOLHe
TpeboBaHMS:

TabsMila BCerja [O/DKHA WMeTb Ha3BaHWe, KOTOPOe BhIPABHMBAETCS
TI0 L[eHTPY JOKYMEHTa;

Tab/MLIa BEIpaBHUBAETCS TI0 1[eHTPY JIUCTa;

3ar0JIOBKU CTOJIOI[OB ¥ CTPOK BBIPABHUBAIOTCS TI0 1[EHTPY STUEHKH;

JaHHbIe B sTueiiKax TaO/UILbI BLIDABHUBAIOTCS CBEPXY I10 JIEBOMY Kpato;

TIPO/IO/KeHWe TabJUIIbl Ha HOBOM JIMCTe BCer/la HAUMHAETCS C 3aroJIOBKOB
ee CTOJIOI[OB (M/TM HOMEPOB CTOJIOIIOB);

CTPOKH TabJIUIIbI TIEPEHOCSATCS Ha HOBBIM JIUCT JOKYMEHTA UCKTHOUNUTETEHO
1[€/TUKOM,;

IMMPUHA W BBICOTA TabOMIILI He /[O/DKHBI TIPeBBIIIATh pa3Mepbl I0JIeH
JIOKYMEHTa.

9. Pa3mepsbl nose JOKyMeHTa JAO/DKHBI UMeThb Crie/IyIOIIHe ITapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JieBoe 3,0 cm
rpaBoe 1,5cm

OT Kpasi ;0 KOJIOHTUTY.JIa:

BepXHero 1,25 cm

HUKHETr 0 1,25 cm

[Ipy 1IO0ATOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT —CJ/IeAYIOLe PEeKBU3UTHI:
HauMeHOBaHWe OpraHusaluy;

CTIpaBOYHbIe laHHbIe 00 OpraHU3al1y,

HauMeHOBaHUe BH/a JOKYMEHTa;

Jlata IOKyMeHTa;

PEerucTpalMOHHbIM HOMEp JOKYMEHTa;

CChIIKA Ha UCXO/SIIUM PeruCcTpaliMOHHbIA HOMEpP U [IaTy JOKYMEHTa;



MeCTO COCTaBJ/ieHMs1 (M3/laHUs1) IOKYMEHTa;

ajipecar;

rpud yTBepKAeHUs JOKYMEHTa;

3aroJIoBOK K TEKCTY JJOKYMEHTa;

yKa3aHusi 110 UCTIO/THEHUIO JOKYMeHTa;

TeKCT JJOKyMeHTa;

OTMeTKa O HaJIMUMK MPUJIO>KEeHMUS;

TTO/ITIHCh;

rpu@ coriacoBaHMs TOKYMEHTa;

BM3a;

1eyaTh;

OTMeTKa 00 MCITO/IHEHWH JOKYMEHTA U HalpaB/IeHHUH €ro B J1eJI0;
oTMeTKa 00 HCITOTHUTeJIe.

11. PekBusutbl (KpoMe TeKCTa [JOKyMeHTa W ajpecara), COCTOSIIHe

N3 HECKOJIBKUX CTPOK, IMe4aTaioT CO CJIieAYIOIUMU ITapdAMETPAMMU:

[MpudT Liberation Serif

Pasmep 14 nyHkTOB

Orcryn cieBa 0 cm
CripaBa 0 cMm

NuTepBan

repep 0 MyHKTOB

rocJsie 0 MyHKTOB

Me>XCTpOYHbBI UHTEepPBaJ OJIMHapHBIN

OTcCTyT nepBoy CTPOKHU HeT

BripaBHMBaHME IO LIeHTpY

12. PekBusuT «Azpecar» redararoT CO CJIeAYHOL[MMU IlapaMmeTpaMu:

[IpudT Liberation Serif
Pasmep 14 myHKTOB
Otctyn cieBa 7 CM

CripaBa 0cm



NuTepBan

repep 0 MyHKTOB
rocsie 0 myHKTOB
Me>XCTpOUHBIM UHTEPBA OJIMHAPHBIU
OTcTy1 repBoM CTPOKU HeT
BripaBHUBaHUe TI0 LIeHTPY

Ecmu cocTaBHble 4acTH PEKBU3UTOB «AjpecaT», «['pud yTBepKIeHUs
JOKyMeHTa», «I'pu¢ corsacoBaHusi [OKyMeHTa», «OTMeTKa O HaJW4YuH
TIPUIOXKEHHWsI» He YMeIAlOTCsl Ha OJ[HOW CTpPOKe, TO Pa3pbiB CTPOKU B HY>XHOM
MeCTe TIPOM3BOAUTCS C TIOMOII[bI0 CUMBOJIa «Pa3phiB CTPOKW» (KOMOWHAIs
kiaBui Shift — Enter).

[Mlpu odopmieHNH [OKYMEHTOB Ha JAByX U Oojiee CTpaHUIlaX BTOpas
Y TIOC/IeAyIOIe CTPaHWIlbl AO/DKHBI ObITH MpPOHyMepoBaHbl. Homepa cTpaHwui]
TIPOCTABJISIIOT TTOCEepPe/IHe BePXHEro ToJIs JIMCTa apabckumu rudpamu 6e3 3HaKOB
TIperMHaHYSI.

Ecmu nokymMeHT uMeeT TpU/IoyKeHHe, TO OHO TleyaTaeTcsl C HOBOW CTpaHUIbI
Y UMeeT CaMOCTOSITe/IbHYIO0 HyMepaL[0 CTPAHHLI.

13. [Inisi BBISIB/IEHHSI ¥ UCIIPaBeHUs] BO3MOXKHBIX OIMIMOOK B MPaBOMMCAHUN
B chopMUpoBaHHLIX (alilaXx PpeKOMeH/yeTCsl  OCYIIeCTB/ATb TPOBEPKY
JIOKYyMEHTOB, UCTI0JIb3Ysl CUCTeMbI TIPOBEPKU MPABOIHCAHUSI.

14. Kaxkaplii JOKYMEHT CO BCeMM TIPU/IOKEHUSMU K HeMy TIOMeIlaloT
B OTJeNbHBIM (haiia (ec/id TIPUIOKEHUsI CO3/JjaHbl OJJHUM Mpolieccopom). BHyTpu
datina caM JOKYMEHT U KaXK/j0e TIPUJIOXKeHYe TTIOMeIaloT B OT/le/TbHble pa3/ieibl.

15. Bce pekBU3MTHI [JOKyMeHTa OTZE/SIOT APYr OT Apyra OJHOW MyCTOW
CTpOKOM, obpa3yemoii cumBoioM ab63ama (] — xnaBuma Enter). B Tekcre
He JIO/DKHO BCTpeyaThCst 6oJiee IByX CUMBOJIOB a03alia To/psij.

16. He mormyckaeTcs mucaTh CI0Ba C pa3psiIKOM, BCTAB/IsAS TPOOe/bI MeXXKAY
OykBamu B csioBax. He fomyckaeTcst UCIo/ib30BaHUe TpobesioB s 06pa3oBaHus

ab3arjHoro orcrymna (KpacHOW CTPOKW) WM MYCTbIX CTPOK. B TeKcTe He [I0/HKHO



BCTpeuaThCsi 1ofps Oosiee ofAHOrO cuMBOJja Tpobesa. Pa3zeneHve WHUIMAOB
1 (haMuIMM feslaeTcsl C MCTOJb30BaHUWEM HepasjessieMoro mpobesa (coueTaHue
knaBut Shift — Ctrl — TTpoben).

17. He pomyckaeTcsi BK/HOUaTh B TeKCT [JOKYMEHTAa pasjeuTe/bHbie
JIMHWW, COCTaBJIeHHbIE U3 1Ie[0YeK CUMBOJIOB (*, =, -, — 1 7Ip.).

18. He pomyckaeTrcs HCIIO/b30BaHWE B PYCCKUX C/0Bax CXOJHBIX I10
HauepTaHUIO IaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss HCTO/Mb30BaHWE CHUMBOJA TaOymsmuu (- ) Ao
obpa3oBaHust ab3aifHOro OTcTyra (KpacHOW CTPOKHM) WM MYCTBIX CTPOK.
AG3alHBI OTCTYN yCTaHaB/IMBalOT B MeHi0 dopmat/A63al] WM C TIOMOII[bIO
BEpXHEero JABMWKKA Ha TOPU30HTAIbHOU JIMHEMKe.

20. Bmecto 6ykBhl «E» gomkHa yrnotpebnsateca 6yksa «E» (Kpome MMeH
COOCTBEHHBIX MPY HAIMYUU TTOATBEPKAAIOIINX TOKYMEHTOB).

21. PexBusutel «HauMeHOBaHMe BH/a [JOKYMEHTa» [IO/DKHBI  OBbITh
BLIDOBHEHBI TI0 LIeHTPY M KaKIbli M3 HUX [JOJDKEH Tpe/CTaB/sTh c000i oAuH
ab3a1], TO eCThb BHYTPH TeKCTa KaXk/[0OTO pPeKBU3WTa He JO/DKHO OBbITh CHMBOJIA
abszaija. He pomyckaeTcs MCIo/ib30BaHWe CHMMBOsIa ab3alja sl MpepbiBaHUs
CTPOKM B TMPOM3BOJBHOM MeCTe, [/ 3TOTO CJieJyeT WCIOMAb30BaTh CHUMBOJI

pa3phbiBa CTpOKM (KoMOuHaiys KiaBuin Shift — Enter).



[Ipunoxenue Ne 6

K [lopsifKy BefjeHus [1e/0NpoOU3BO/CTBa
B y4aCTKOBOM U3bupaTenbHON KOMUCCUU

dopma KypHa/jia perucTpanyy UCX0JAUX J0KYMEHTOB

[Hara Homep | Peructpa- | Afpecat Kpatkoe Kro Wcnionautens | Homep
OTIIpaBJie- YUK? LIMOHHBIM cojiepkaHue | TIOATIMCan Jena
HUS HOMep JIOKyMeHTa | JOKYMeHT
JIOKYMeHTa
1 3 2 4 5 6 7 8

 JlauHblil cTon0€l BKIIOYAETCA B TOM Cjlydae, e€CIM JEIONPOU3BOACTBO BEAET TEPPHUTOPHATLHAS
n3bupaTenbHas KOMUCCHS.




[Tpunoxxenue Ne 7
K [lopsiaKy BeZieHUs [e/I0NIpOrU3BOCTBA
B y4aCTKOBOM M30MpaTebHOM KOMUCCUU

INIEPEUYEHD
MOAJ/Ie)KaIX KOHTPOJII0 JOKYMEHTOB
C YKa3aHHeM CPOKOB MCIIO/THeHHUS

1. HopmaTtuBHBIe akThl OPraHOB MeCTHOI'O CaMOYTIPaBJ/IeHHs — COIJIACHO
yKa3aHHOMY B HHUX CPOKY.

2. CpoK MOATrOTOBKM OTBETa Ha 3arpocC Jernyrarta 3aKOHOJATelbHOrO
Cobpanusi CBep//IOBCKOM 00/1acTH — He MeHee 10 fHei.

3. TpeboBaHWe TIPOKypopa O MpeJCTaBAeHUH CTaTUCTAYECKOW U MHOU
vHopMaLUY, CTIPaBOK U UHBIX MaTepuasioB WM UX KOMUM — B TeueHre 5 pabounx
[IHed C MOMEHTa ero MOCTYIJIeHUs], a B XOZie NPOBe/leHHsI POBEPOK MCIOJ/HEeHHS
3aKOHOB — B TeyeHue 2 pabounx AHell C MOMeHTa Tpe/IbsiB/ieHUs: TpeboBaHus;

4, [IpoTecT mnpokypopa — He mno3gHee uyeM B 10-gHEBHBIM CPOK
C MOMEHTa ero nocTyrvieHus1. [IpoKypop BOpaBe yCTaHOBUThH COKpALLeHHbIM CPOK
pacCMOTpeHHs NPOTeCTa;

S. [IpencraBieHue poKypopa — He3aMeJINTe/IbHO, C TIPUHATHEM Mep B
TeYeHUe OJJHOTr0 Mecsilia C MOMEHTa ero MOCTYIIEHUSI.

6. OGpalleHusi Tpaxk[jaH, MOCTYIMBIINE B MeXBbIOODHBIN IMEepPUOJ, TI0
BOIpPOCaM TOATOTOBKU BbIOOPOB — /10 30 Ka/ieHZapHbIX [JHeH, a MOCTYIMBIINe B
repuosi u30MpaTesibHOW KaMIlaHUM — TMSThb [JHeW, HO He TIo3[Hee [IHS,
TIpe/IIeCTBYIOL[ETO AHIO TOJIOCOBaHUs, a oOpalljeHus, TOCTYMNUBILINE B [IeHb
roJIOCOBaHUsl WM B [IeHb, C/eAyIOL[UMK 3a [JHeM TrOJ0COBaHUS — HeMe[JIeHHO.
Ecimu ¢dakTel, copeprkaiiuecs B obpailjeHUd, TpeOyrT I0MOTHUTETbHOM TIPOBEPKU
— necsiTb AHed (B COOTBeTCTBUM C MYHKTOM 4 ctatbu 20 demepa/sbHOr0 3aKOHa
«O6 OCHOBHBIX TrapaHTUsX u30upaTenbHBIX TpaB W TpaBa Ha YyuyacTue B

pedepenayMe rpaxiaH Poccuiickoli @enepaiiin»).



7. OOpaiileHust TpaXk/iaH, COZieprKall[ie BOIIPOCHI, pellieHre KOTOPbIX He
OTHOCUTCS K KOMIIETEHLIMM OKDPY>KHOM KOMHCCHHW, TIepechblIaloTCs — T10
MO/IBEIOMCTBEHHOCTH B TeUEHWE CeMU KaJleH/IapHbIX JTHEM.

8. OOparmienusi cpeAcTB MacCcoBoW uWH(oOpMalMd II0  BOIPOCaM
Tpe/iocTaB/ieHys WHGOpMAIid — CeMb KajeHJapHbIXx gHed. Ecmm Tpebyembie
CBefieHUss He MOTYT ObITh TMpeZCTaB/ieHbl B yKa3aHHBIA CPOK, TO [JOIMYCKAaeTCs
OTCPOYKa B MpeJOCTaBJIeHUM 3ampallvBaeMold HH(OpMaLMyd C BpYYEHUEM B
TPeX/IHeBHbIA CPOK CO JHS TIOy4YeHUsi TMHUCbMEHHOIo 3arpoca WH(opMalyu
yBeloM/ieHUsi 006 OTCpOuKe MpeJCTaBUTENO peJlakKliii, B KOTOPOM YKa3bIBalOTCS
MpUUMHa OTCPOUKM, JaTa, K KOTOpod OyJeT mpe/cTaB/ieHa 3arpallivBaemMast
vH(opMal[usi, [I0/DKHOCTHOE JMI[0, YCTAaHOBUBIIIEE OTCPOYKY, JaTa TIPUHSTHUSA

pertieHust 00 OTCpOUKe.



[IpunoxxeHue Ne 8
K [lopsaKy BeZieHUs [1e/I0NpOrU3BOCTBA
B y4aCTKOBOM 130HpaTebHOM KOMUCCUU

PekomeHjaniuu
10 OpraHM3aIUH /Ie/IONPOU3BO/ICTBA YYAaCTKOBBIX H30HpaTe/TbHbIX
KOMHUCCHI B MEXXBbIOOPHBIH MePHO;| TEPPUTOPHA/ILHON W30MpaTe/TbHOM
KOMHCCHEHN

I[To pelieHUI0 TEPPUTOPHAILHOM M30HpaTe/TbHOM KOMUCCHH, 0603HaUeHHOMY
B [lopsiike BefeHWs [Ie/IOTIPOU3BO/ICTBA  YYACTKOBBIMU — M30HpaTe/bHBIMU
KOMHCCHUSIMH, [1eJIOTIPOU3BO/ICTBO  YUAaCTKOBOW M30MpaTe/IbHOM KOMHMCCUUA B
MEXBBIOODHBIM ~ TI€PHOJ], MOKET BEeCTH TeppuTOopHasnbHas W30upaTe/bHast
KOMUCCHS, ONpeJe/iB CJIeIyIOLIUM MOPSA0K BeJleH!s 1eJI0NPOU3BO/CTBA.

[TocTynaromye B y4aCTKOBbIe KOMHCCUM [IOKYMEHThI PerucTPUPYHOTCS
TeppuTOpHanbHON W30upaTe/ibHOM KOomHccHed B «KypHasie perucTparuu
TIOCTYMAIOINX [JOKYMEHTOB B y4YaCTKOBble u30uparenbHble KOMUCCHW» B
COOTBETCTBUM C pasziesioM 2 HacTosiero [Topsiaka.

IIOKyMeHTbl ~MOTYT OBITb  3apeTMCTPUPOBaHbI C  HCII0/Ib30BaHUEM
PEryucTpalOHHOrO IIITaMIla, W3TOTOB/IEHHOTO TEPPUTOPUAIbHON H30HpaTebHOM
KOMUCCHEM.

[Tocne perucTpaluM AOKYMEHTHI TepeAarOTCs MNpeAceiaTe 0 yd4acTKOBOM
KOHKPeTHON u30uparebHOM KOMHUCCUU [Jid TIPUHATHSL COOTBETCTBYHOIIETO
pelleHus ¥ MOoAroTOBKY OTBeTa.

B cnyuae HeoOXOJWMOCTH, TI0 peIllleHuI0 TpejceaTenss y4aCTKOBOU
n301paTe/lbHOM KOMUCCHH, PaCCMOTpPeHHe IOKYMEHTOB MOJKeT ObITh BbIHECEHO Ha
3aceJjaHNe y9aCTKOBOM M30MpaTelbHOM KOMUCCHMU.

[TogroTtoB/ieHHble B  pe3y/bTaTe HWCIOJHEHUs] [OKYMEHTOB MUChbMa
MO/NMCBIBAIOTCSL  TIpecefiaTeieM YyuyaCTKOBOM M30HpaTe/ibHOM KOMHCCHM U
TepeialoTCsl B TEPPUTOPHAIbHYIO M30MpaTe/IbHy 0 KOMUCCHIO [T PeTUCTPALK U
OTHIPAaBKM afipecaTy, a HCIO/JHeHHble [JOKYMEHThbl CIUCBIBAOTCSI B /0

npefcefiaTesieM  y4yaCTKOBOW u30upaTe/lbHOM KOMHUCCHW U TIepefjaloTCsi B



TeppPUTOpHabHYI0 W30MpaTeNbHYI0 KOMHUCCUIO [/l TIOMeIlleHusi B /[ieJi0 B
COOTBETCTBUM C HOMEHK/IaTypOu JieJl.

Ucxopsie  AOKYMEHTbI — YUaCTKOBBIX  W30MpaTe/bHbIX  KOMHCCHM
PEerucTpUpylOTCsS TeppUTOpHanbHON K30upaTresibHOM Komuccuel B «KypHane
perucTpalyy OTIIPaB/IsieMbIX JOKYMEHTOB M3 YYaCTKOBBIX KOMMCCUN» B
COOTBeTCTBUH C paszesnom 4 [Topszka.

3aperucTpupoBaHHble  /I0KyMEHTbl  TeppuTOpHa/ibHas  u3bupaTesbHas
KOMHCCHS OTIIPABJISIeT afjpecaTaM, a KOIUM MoMelljaeT B COOTBETCTBYIOLLIME Jiefa.

B cnyuae mpoBeseHusi 3ace[jlaHUsl y4yaCTKOBOM M30MpaTe/bHOW KOMUCCUU
CeKpeTapb KOMMCCUMM BeJleT TPOTOKOJ 3acefaHusi, KOTOpbId B TeueHue 3-X
pabouux JaHeil odopmiisieT U, OJHOBPEMEHHO C TIPUHATHIMA peLIeHUsMd U
JIOKyMeHTaMH, TpuaraeMbIMA K peILlIeHUsIM, TiepeiaeT B TepPPUTOPUA/IbHYIO
n3bupaTe/nbHyl0 Komuccuio. TeppuTtopuanbHas u3bupaTesibHasi KOMUCCHS, eCu
HeoOX0/IMMO, THPa)KUPyeT M pacChliaeT pelleHHsi B COOTBETCTBUU C pa3fiesioM
5 ITopsigka.

OdopmiieHHble HajjieKaliM 006pa3oM MPOTOKOJIbI 3ace[jaHui yUaCTKOBbBIX
M30MpaTe/bHBIX KOMHUCCUM XpaHATCA B TEPPUTOPUATIbHOM  W30MpaTe/ibHOU
KOMHUCCHU.

KoHTposib 3a HCHO/IHEHVWEM [OKYMEeHTOB W TOPYYeHWU Yy4daCTKOBBIMU
n30MpaTe/lbHIMA KOMMCCHSIMU OCYIL[eCTBJISIET TeppUTOpHa/ibHasi U30upaTesbHast
KOMHCCHS B COOTBETCTBUU C paszernoM 6 Hactosiero [Topszka.

TeppuropuanbHasi u3dupaTesbHass KOMUCCHUST (DOPMHUDYeT [iela ¥ XPaHUT
JOKYMEHTBI YYaCTKOBBIX U30HpaTelbHbIX KOMUCCHH.

OKCIepTU3y LIeHHOCTH JOKYMEHTOB YUaCTKOBBIX U30UpaTebHbIX KOMUCCHUIA
MIPOBO/IUT 5KCIIePTHAsi KOMHCCHUSI TEpPUTOPUA/IbHON M30UpaTe/IbHOM KOMUCCHU.

TeppuropuanbHasi u3bupatenbHass KOMUCCHSI OCYILIECTB/IsSIeT YHUUTOXKeHUe
JOKYMEHTOB yuyaCTKOBOM u30UpaTeNbHONM KOMUCCHMM C HWCTEKIIMMH CPOKaMH
XpaHeHUs! C COCTaB/IeHWeM aKTa YCTaHOBJIEHHOW ()OpPMBI, a TaKXKe MOATOTOBKY U
repefjauy B apxXWB JOKYMEHTOB Y4YaCTKOBOM u30upaTenbHON KOMMCCHH,

IMMoJIEXKaluX ITIOCTOAHHOMY XPdHEHHMIO B COOTBETCTBHU C HOpH,E[KOM BeJeHHUsA



[le/IoNpoOu3BOJCTBA B TepPUTOPUA/IbHOM  u30upaTesbHOW  KOMHCCHH,
yTBep)KJAEeHHbIM TOcTaHoB/eHWeM W36upaTenbHOM Komuccuu CBep//I0OBCKOM

obsactu ot 28 arpenst 2021 roga Ne 12/54.
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