3APEUYHASA I'OPOJACKAS
TEPPUTOPHUAJIBHASA NU3BUPATEJIBHAA KOMUCCUA

PEINIEHUE

09 urons 2026 . Ne 6/29

I. 3ape4yHblii

00 yrBep:knennu [opsiaka BegeHus 1eJIONPOU3BOACTBA B YYACTKOBOM
u3duparebHO Komuccuu 1 HomeHKIIaTyphl 1eJ1 y4acTKOBOM
U30MpaTeJIbHOI KOMUCCUH

B umensix coBepumieHCTBOBaHUSI pabOThl MO  JOKYMEHTAIIMOHHOMY
00eCeYeHUI0  JICSITEIBHOCTH  YYAaCTKOBBIX  W30MPATENIbHBIX  KOMHCCHUH,
PYKOBOJICTBYSACH IOCTaHOBJIeHHEM lleHTpanbHOW W30UpaTeNnbHOM KOMUCCHUU
Poccuiickoit ®eneparmu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHU3aIiu
JIEJIONPOU3BOJCTBA B M30HMpATENbHBIX  KOMHUCCHUSX»,  IMOCTAaHOBJICHUEM
N36upatensHoii komuccuu CBepaioBckoit obmactu ot 04.06.2026 Ne 11/71
«O0 yTBepxknennn  [IpumepHoro mopsjaka BeIEHUsI JIEIONPOU3BOJICTBA B
y4acTKOBOW u30uMpaTenbHOM Komuccun W [IpuMepHON HOMEHKIATYphl JAel
Y4aCTKOBOM M30UpaTEIbHON KOMUCCUWY, 3apedyHasi TopojCKas TeppUTOpHUaIbHAs
n30uparesibHasi KOMUCCUS P e I U JI A :

I. VYrtBepautrs Ilopsmok BeaeHUs AEIONPOM3BOJICTBA B YYaCTKOBOM
n3oupatensHol komuccuu ([Ipumoxkenne Ne 1).

2. Y1Bepauth HoMmenknatypy gen y4acTKOBOM M30UpaTeIbHOW KOMHUCCUHU
(ITpunosxenue Ne 2).

3. YcraHOBUTH, YTO B MEXBBIOOPHBIA TIEPUOA  JEJIOMPOU3BOICTBO
YYaCTKOBBIX  M30UPATENbHBIX KOMHCCHM  BEOETCA  3apEYHOM  TOPOJCKOU
TEPPUTOPHATBHON N30UPATENHHOW KOMHCCHEH.

4. OnpenenuTh MECTOM XpaHEHHUs JTOKYMEHTOB, 00pa3yIOIIMXCS B MPOIECCE

NESATEIbHOCTH YYAaCTKOBBIX H30MpATENbHBIX KOMHUCCHH - MOMEUIEHUE 3apedyHou



TOPOJCKOM TEppUTOPUAIBHON H30UpaTENbHOM KOMHUCCHM, DPACIIOJIOKEHHOE I10
aapecy: r. 3apeunsii, yi. HeBckoro, 1.3, ka6. Ne 217.

5. Ilpu3Harth yTpaTHBIIMM CHJIy pELIEHUWE 3apeyHOM TrOpOACKOMN
TEeppUTOpUANBHON n30upaTenbHoi Komuccun ot 12 mas 2021 roma Ne 10/35 «O6
yrBepxaeHun  llopsaka — BeneHuss — JeNONPOM3BOJACTBA B YYacCTKOBOM
n30UpaTeabHON KOMUCCUM.

6. PasmectuTs Ha cTpaHuile 3apeyHON TOPOJICKONW TEPPUTOPUATBHOMN
n30UpaTeabHOM KOMHCCHM CETEeBOro M3AaHus M30uparenbHOM  KOMHCCUU
CepanioBckoil obmactu «BecTHHK wu30MpaTenbHbIX Komuccuili CBepasIOBCKOIM
oGnacTuy.

7. KOHTpOJIb UCTIOJTHEHUSI HACTOSIILIETO PELIECHUSI BO3JIOKUTh HA CEKpeTaps

komuccuu [1aBnoBy M.A..

[Ipencenarens
3apedHoi rOpOJCKOM
TePPUTOPUAIBHOU M30UpaTEILHOMN

O.B. I'aruik
KOMHUCCUU
Cekperapb
3apedyHOor rOpOJACKOU
TEPPUTOPUATBEHON U30UPATETILHOMN
PPUTOP p M.A. I1aBioBa

KOMHUCCHUH



ITpunoxenue Ne 1
YTBEPX/IEH
penieHreM 3apeyHoi TOPOICKON
TEPPUTOPUATBHOU U30UpaTEIHLHOMN
KOMHCCHUU
ot 09.06.2026 Ne 6/29

HOPAAOK
Be/ICHHA J1eJIONPOU3BO/ACTBA B YYACTKOBOM N30MpPaTeJIbHOH KOMUCCUH

1. O0mmue moJ10KeHUA

1.1. Tlopsagok BeneHUs NETONPOU3BOJCTBA B y4aCTKOBOW H30MpATEbHON
komuccuu (nanee — [lopsiok) ycTaHaBiIMBaeT MOPSAOK pabOThl C IOKYMEHTaMU,
OCHOBHBIE MPaBUJIa UX MOATOTOBKU U O(DOPMIICHHS B YUaCTKOBOM M30MpaTEIHHOM
KOMHCCHUHU (ajiee — y4acTKOBasi KOMUCCHSI).

[Topsimok pa3paboTan Ha OCHOBaHHMH (heepaIbHBIX 3aKOHOB OT 12 WIOHS
2002 roma Ne 67-®3 «O0 OCHOBHBIX TapaHTUSX M30UpPATENbHBIX MPaB U MpaBa Ha
yuactue B pedepenayme rpaxnan Poccuiickoit ®enepanun»,0T 22 OKTIOps
2004 roga Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoit deaeparuny», 3aKOHOB
cyobekTta Poccuiickoit denepanun, nocranopienuii u unbix aktoB UK Poccun,
N3buparenpHoit komuccuu  CsepmnoBckoir  obmactu, ['OCT P 7.0.97-2025
«Hanumonaneueiii crangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO
uHpopmanuu, OUOIMOTEYHOMY M HU3JaTeNbCKOMY Jneny. OpraHu3anuoHHO-
pacropsiauTeIbHas JOKYMEHTAIUSI. TpebGoBanus K o OopMIICHUIO
nokymeHToB»,'OCT P 7.0.8-2025  «HanmonaneHblii  crammapt  Poccutickoit
®enepauuu. CucremMa CcTaHAapTOB MO HHPOpMALMH, OMOIMOTEYHOMY H
U3aTelbCKOMY Jeiy. JleJonmpou3BOJCTBO W apXWBHOE Je€y0. TepMuHBI U
OTPEICTICHUS.

[IpaBuna odopmiieHUS JOKYMEHTOB H TIOPAIOK pabOThl C HUMH,

npeaxycMoTpennbie [Topsiikom, 00s13aTeTbHBI 711 YWICHOB Y4aCTKOBOM KOMUCCHH.
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1.2. Benenue nenonpou3BOACTBA YYaCTKOBOM KOMHCCHHU OCYIIECTBIISIET
npenaceaarenb JUOO CEKpeTapb YYacTKOBOW KOMHCCHM B COOTBETCTBHH C
pacnpeneneHneM o0s3aHHOCTEM.

OTBETCTBEHHOCTh 3a BEICHHUE JCIIONPOM3BOACTBA HECET IPEACENaTeNb
Y4acCTKOBON KOMMCCHH.

1.3. B nepuoj moAroToBKM M MPOBEACHUS BBIOOPOB JAEIONPOU3BOJICTBO B
YYaCTKOBOM KOMHCCHUU BEAETCS C HCIOJb30BAHHEM HHTEPAKTUBHOIO padOyero
onoxkHota YUK wmmm xypHamoB paOOThl y4yaCTKOBOM KOMMCCHM IO IIPaBHJIAM,
YCTaHOBJICHHBIM B HactosinieM [lopske.

1.4. Ienonpou3BOACTBO B y4aCTKOBOW KOMHCCHUU B MEKBBIOOPHBII NEPHO/T
OCYIIIECTBIISETCS C UCTOJIb30BAHMEM KYPHAIOB PErHCTPALHH JOKYMEHTOB. "

Pabota oOcHOBbIBaeTCS Ha NPHUHIMIE OJHOKPATHOM  pPErHUCTPALMU
JIOKyMEHTA.

1.5. [lopsinok ¥ M3MEHEHUs,, BHOCUMbIE B HErO, IPUHUMAIOTCSA PEILICHUEM

TEPPUTOPHAIBHON N30UPATEIbHON KOMHCCHH.

2. [lpuem, perucTpanusi 1 NPOX0o:KIeHNE MOCTYNAIONIUX TOKYMEHTOB

2.1.TlpueM W perucTpaiys MOCTYMANINX JTOKYMEHTOB IPOM3BOIUTCS
IpenceaTesieM YYaCTKOBON KOMHCCHH JTHO0 CEKPETapeM Yy4aCcTKOBONH KOMHUCCHH C
HCITOJb30BAaHUEM JKypHAlla PETMCTPAIdU BXOISAIIMX JOKYMEHTOB (TIPHJIOKEHHE
Ne 1).

2.2. TIpy BCKpBITHH KOHBEPTOB IMPOBEPSIETCS MPABUILHOCTD aJpPECOBAaHMI,
KOMIUTEKTHOCTh M IIEJIOCTHOCTh JIOKYMEHTOB, HAINYHC MPHIIOKEHHUMH, CBEPAETCS
COOTBETCTBHE HMX HOMEPOB YYCTHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEPTax.
HemnpaBuibHO —aJpecOBaHHbIE W OIMHOOYHO BJIOKCHHBIE JOKYMEHTHI HE
PETUCTPUPYIOTCS, MEPECHUTAIOTCS M0  HA3HAYCHHWIO WM  BO3BPAIIAIOTCS

OTHPABUTEIIO.

'Tlo pelreHU0 TEPPUTOPHAIBLHON H30UpATETBHOM KOMHUCCHH JIEIONPOU3BOICTBO y4aCTKOBOM
KOMHUCCHH B MEKBBIOOPHBIN MEPUOJ MOXKET BECTH TEppPUTOpUATbHAS M30HpaTEeIbHAasT KOMUCCHUS
B COOTBETCTBUU C peKOMeEHAAIUsAMHU (TIprtoxeHue Ne 9).
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2.3. Ecnmu mpu BCKpHITUH KOHBEpTa OOHAPYKEHO OTCYTCTBUE JIOKYMEHTOB
WIM WX OTHENbHBIX JHCTOB, MPWIOKEHUN, MOBPEXKICHUE TOKYMEHTOB WU
HECOOTBETCTBHE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMHCCHHM COCTaBIISIETCSI aKT YCTaHOBJIEHHOW (OpMBI B JBYX
sk3eMIusipax (mpuinoxenue Ne?2). OnauH 5SK3eMIULIp aKTa IOCBUIAETCS
OTIPABUTEINIO, APYTON MPUOOIIAETCS K MTPUHATHIM TOKYMEHTAM.

Ha 000poTHOI CTOpOHE MOCJEIHEr0 JINCTa MOBPEXKICHHOIO TOKYMEHTa B
IPaBOM HIDKHEM YTIy JIelaeTcsi OTMeTKa «/{OKyMEeHT Moiy4eH B MOBPEkKACHHOM
BUJIE.

2.4. KoHBepTHl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCA B Cyd4ae,
€CJIM TOJBKO MO HUM MOXHO YCTAaHOBHUTH aJpEC OTIPABUTENS, NATy OTIPAaBKU U
MOJy4YeHUs] JOKYMEHTOB, WJIH €CIH OHH COJAEpKaT JOKYMEHTBI, KOTOpBIE
NOCTYNWIN HU3-3a TpeaenoB Teppuropun Poccuiickoit ®denepauuu, u3 cynos,
CJIEICTBEHHBIX OPTraHOB, TUOO J0rOBOPHI, IPETEH3UHU, UCKOBBIE 3asBJICHUSI.

2.5. [Ipu peructpanuu MOCTYMUBIIETO JOKYMEHTa B JKypHaJe perucTpariu
BXOJSIIINX JOKYMEHTOB OOS3aTE€IbHO MNPOCTABIISIIOTCS CICAYIOUINE PEKBU3UTHI:
JaTa TONYYCHHsS] JIOKyMEHTa, €ro perucTpallMoOHHBIA HOMEp, JJaHHBIE O
KoppecnoHaeHTe (aapecare) ((paMuivs, UMs, OTYECTBO (PU3MUECKOTO JIMIAa WU
Ha3BaHWE OpPraHMU3alH, MECTOHAXOXKICHUE OTHPABUTENS), UCXOIAIMIMNA HOMEpP U
JaTa  JTIOKyMEHTa, KpaTKOe COJAEpKaHHe JOKYMEHTa, pe30JIOlus, CpOK
UCIIOJTHEHUSI, OTMETKA 00 MCIIOJHEHUH JOKYMEHTa U CIIMCAaHUM €T0 B JIEJO.

Bxonsmuit Homep u 1ata MpoCTaBIsIOTCS, KaK MPaBHIIO, B TPABOM HIDKHEM
yIJy JHUIEBOW CTOPOHBI MEPBOTO JIMCTA 3apPETMCTPUPOBAHHOTO JOKyMeHTa. [lpu
perucTpallud  BXOASIIMX ~ JOKYMEHTOB ~ MOXET  OBbITh  HCIOJIb30BaH
PETUCTPAIIMOHHBIN IITAMII.

Ha npunoxeHnun npocTaBisieTcs BXOISAIINNA HOMEp JOKYMEHTa, K KOTOPOMY
OHO OTHOCHTCH.

[Ipu peructpammu JOKYMEHTA, SIBISIFOIIETOCS OTBETOM HA MCXOASIIUN

JAOKYMCHT WJIM IIPUCIIAHHOTO B JOIMOJIHCHUC K PAHCC HAIIPABJICHHOMY ITOKYMCHTY,
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B rpade «PerucrpanioHHBIA HOMEpP» JKypHAJIa PETUCTPAIMH  BXOSIINX
JIOKYMEHTOB JI€JIaeTCS COOTBETCTBYIOIIAS CChLIKA.

K moBTOpHBIM JOKyMEHTaM NpPHUKIAAbIBACTCS HHPOpMalUg O paHee
MOCTYIUBIINX JOKYMEHTAX U Pe3yJbTaTax MX UCIIOTHCHHUS.

Hymepamuss BXxondimux JOKYMEHTOB —OCYILECTBIIETCS B Ipenerax
KaJICHJJaPHOTO To/1a.

2.6. 3aperucTpupoBaHHbBIE JTOKYMEHTHI PacCMaTPHUBAIOTCS MpeJcenaTeIeM
Y4aCTKOBOW KOMHCCHH, B XOJI€ UCIIOJIHEHHSI IOKYMEHTa IIPOU3BOJAUTCS 3aIUCh 110
€ro MCIIOJHEHHUIO B KypHAJIEe PETUCTPALIUH.

2.7. UcrionHeHHBIE JTOKYMEHTBI CIIMCHIBAIOTCS B N0 TpeaceaaTeieM
Y4aCTKOBOM KOMHCCHHU U TIOMEIIAIOTCS B JIEJI0 B COOTBETCTBUHM C HOMEHKJIATYpOU
JIeJT y4aCTKOBOM KOMHCCHH.

2.8. OOpamieHusi TpaxkJaH PETUCTPUPYIOTCS B OTIACIBHOM IKypHale
(npunosxxenue Ne 3).

B mepuon mpoBeneHus rolOCOBaHUS M 10 OKOHUYAHUS IMOJCYETa TOJOCOB
nu30upareneil xanoObl (3asBIICHUS) TPakKJAaH PETUCTPUPYIOTCS B OTAEIHHOM
peecTpe ydeTa MOCTYNUBIIMX B YYaCTKOBYHO KOMHUCCHUIO Kajio0O (3asiBICHUI) Ha
HapYIIEHUs 3aKOHOJIATEIhCTBA O BBIOOpaX, pedepeHayMax, KOTOPhIM pa3MeIleH B
KypHajie paboThl YYaCTKOBOW KOMHUCCUU U TIPHOOIIAETCS K MEPBOMY IK3EMILISPY
MIPOTOKOJIA 00 UTOrax TOJIOCOBAHMS Y4aCTKOBONH KOMHUCCHH.

2.9. Ecnu B oOpariieHuu He yka3zaHbl haMuiIust 3asiBUTEINS (JJ1s1 3asiBUTEIS, HE
SBJISIIONIETOCS. (PU3MUYECKUM JIMIIOM, — HAaMMEHOBAHUE) WJIM aJpec, MO0 KOTOPOMY
JIOJDKEH OBITh HAMpaBJIeH OTBET Ha OOpallleHHe, OTBET Ha TaKoe oOpalieHue He
naetcs. Takoe oOpallleHHe CHHUCBIBa€TCS B JEJ0 MpelcedaTreseM Y4acTKOBOM
KOMUCCHH.

Ecnu Texcr oOpaieHus HE TOMTAETCS TMPOUYTCHUIO WM HE TIO3BOJISIET
OTIPEJICINTh CYTh OOpaIleHHs, OTBET HAa TakOoe oOpalleHHe He JAeTCs, O YeM B
TEYCHHE CEeMH KaJCHJApHBIX JHEH Tocie MJHS TOCTYIUICHUs oOpalieHus
YBEJOMJISIETCSI 3asBHUTENIb B Clydae, €CIM B OOpAIleHUH MOMAOTCS MPOUYTEHUIO

q)aMI/IJ'II/IH 3as1BUTECIIA (,Z[JIH 3as1BUTCIIA, HC SBJIAIOIICTOCA (1)I/IBI/I‘IGCKI/IM JIUIIOM, —
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HAaUMCHOBAaHHWE) W ajJpec, M0 KOTOPOMY JIOJDKEH OBITh HAIlpaBJICH OTBET Ha
oOparieHue.

OOpaitieHus, B KOTOPBIX COJEPIKATCS HEICH3YPHBIE JIMOO OCKOPOUTEIIbHBIC
BBIPQKCHUS, yTrPO3bl JKU3HH, 3J0POBbS W HMYIICCTBY JIOJDKHOCTHOTO JIMIIA, a
TaKXe WICHOB €r0 CEMbHU, OCTAOTCS 0€3 OTBETa MO CYHICCTBY IOCTABIICHHBIX B
HEM BOIIPOCOB, a 3asABUTEIIN YBEIOMIISIOTCS O HEIOMYCTUMOCTH 3JI0YIOTPEOICHHUS

IPaBOM.

3.0cHOBHbBIE TPeOOBaHMS K NMOATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. lokyMeHTBI OQOpPMIISIIOTCS Ha OJaHKaX YCTAHOBJICHHOH (HopMbl
(mpunokenre Ne 4), Ha cTraHmapTHBIX JucTax Oymaru (opmara A4 (210 x 297
MM).

B yyacTKkoBOM KOMHCCHMM MOTYT HCIIOJIb30BAThCA CIEAYIOIINUE BUAbI
0JIaHKOB:

OJlaHK MTPOTOKOJIA 3aCEAAHNUS YIaCTKOBON KOMHUCCHU;

OJIaHK pelleHus] y4aCTKOBOM KOMUCCHUU;

OJlaHK MMChMa YYaCTKOBOM KOMHUCCHH.

3.2. JlIokyMeHTbl O(OpPMIISIIOTCSI B COOTBETCTBUU C TPEOOBAHHSIMHU K
JIOKYMEHTaM, M3rOTOBJIIEMBIM C IMOMOILBIO ME€YaTAIOIIUX YCTPOUCTB, U K (ailinam
TEKCTOBBIX JIOKYMEHTOB (mpuioxkeHne Ne 5), Mpu OTCYTCTBUU TE€UYATAIOUINX
YCTPOMCTB — B pyKOIIICHOM BUJIE.

3.3. I[Ipu moxarotroBke u O(GOpMIIEHUH JOKYMEHTOB IOJDKHBI COOIIOAATHCS
npaBuiia 0OPMIICHHUSI PEKBU3UTOB JOKYMEHTOB, N3JI0KEHHBIE HUXKE:

1) naTa nOKyMeHTa.

JlaToli JOKyMeHTa SBIAETCA JaTa €ro TMOANUCAHUS, YTBEpXKICHUS,
npuHaTud. Jlatoil NpoToKoIa SABISETCS AaTa 3aceJaHus, a aKTa — J1aTa COOBITHUS.

Haty JTOKyMEHTa opopMIISTIOT 1 (ppoBEIM crocooom B
MOCTIE/IOBAaTEIPHOCTH: JIeHh Mecslla, Mecsall, roia. JleHp Mecsama ©u  Mecsiq

oopMIISIOTCS ABYMSI TTapamMu apabCckux 1udp, pa3aeaeHHbIMUA TOYKOH, C 3aMEHOM
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B HEOOXOAMMBIX CIIydyasx OTCYTCTBYIOIIEW LHU(PHI HyJIeM, TOJ — YeThIpbMs
apabckuMu U pamMu, HaIpUMep:
17.01.2026.

[Ipu odopmieHHHN MPOTOKOJIOB U PEUICHUH y4aCTKOBON KOMMCCHHU, aKTOB
YYaCTKOBOM KOMHCCHUM HCHOJBb3YETCS TOJBKO CJIOBECHO-LIM(PPOBOM crocod
HaIlMCaHUs JaThl, HAI[pUMED:

17 auBaps 2026 roxa;

2) perucTpalvoOHHbI HOMEP TOKYMEHTA.

JIns BXOOAIIMX JOKYMEHTOB — OTO IOPSAAKOBBIA HOMEp, IS MCXOISAIINX
JOKYMEHTOB — HHJIEKC JIEJa TI0 HOMEHKJIATYPE U, 4epe3 KOCYI0 YEPTY, MOPSIKOBBIN
HOMEp JOKYMEHTA;

3) cchuIKa Ha UCXOASIIMKN PErMCTPAlMOHHBIN HOMEP U 1aTy JOKYMEHTA.

Ccpulka Ha MCXOIAIIMI PErMCTPAllMOHHBIA HOMEp M Jary JOKYMEHTa
BKJIFOYAETCSl B COCTaB PEKBU3UTOB OylaHka mnucbMma. CcChUIKa Ha HUCXOASIIUN
PErMCTPalMOHHBIN HOMEpP M JaTy JOKYMEHTA IPOCTABISAETCA IIPU IOArOTOBKE
IIMCbMa-0TBETA;

4) anpecar.

PekBu3uT «Aapecary» pacnojiaraercs Cpana Moji peKBU3UTaMU OJIaHKa.

JIOKYMEHTBI aJIpeCyIOTCs B BBIILIECTOSIYI0 M30MpaTeIbHYI0 KOMHUCCHIO, B
OpraHu3alld, WX CTPYKTYpPHBIE NOAPA3ACIECHUSA, AOJDKHOCTHBIM JIMIAM WU
rpakiaHaM Ipu OTBeTe Ha X oOpameHus. HamMeHoBaHue BbllIeCTOSILEH
n30MpaTeNbHOM KOMHMCCHHM, MHOW OpraHu3alMi U CTPYKTYPHOTO MOJpa3JeieHUs
YKa3bIBaIOTCS B UMEHUTEIIBHOM MAJIeKe, HAIPUMED:

AnmuHucTpanus roposa HukHepedeHck,
VYmpasnenue oOpazoBaHus

Ecnm  nmokymeHT anpecyercs  JOJDKHOCTHOMY  JIMIY, HAWMEHOBAHUE
BBIILIECTOSIIIEH  M30MpaTelbHOM KOMHCCHM, OpraHM3allid  YKa3bIBaeTcs B
MMEHUTEIFHOM Tajieke, a JODKHOCTh W (amuiivg — B gaTenbHoM. [lpu 3ToMm
MHUIMAJIBI YKa3bIBAIOTCA MOCIe (haMUINK, HapUMep:

AnmMuHUCTpanus ropoga HukHepeueHck,
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HAYaIBbHUKY (PUHAHCOBOTO YIIPABIICHUS
I"aBpunoBoiut B.I'.
Ecnu  nokymeHT afnpecyeTrcsi oOpraHuM3aldd, CHaydajga YKa3bIBaeTCs €€
HAaNMMEHOBAHHUE, 3aTEM MTOYTOBBIN aJIpEC, HATPUMED:
N30buparenbHas KOMUCCUs

CBepI0BCKO# 001acTH

wi1. Oktsa0psekas, a. 1, r. ExkarepunOypr,
CeepmiioBckas o6macTs, 620031

Kaxnas crpoka pekBuszuta «Aapecar» LEHTPUPYETCS MO OTHOIICHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTrcsi KCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE  COKpAILEHHBIE
HAaUMEHOBAaHUS  OPraHOB  TOCYJApCTBEHHOW  BIJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJICHHUSI, OPTaHU3AIUH.

[louTOBBIN ajpec yKa3bIBa€TCs B IOCJIEIOBATEIBHOCTH, YCTAHOBJIECHHOM
[IpaBmiiamMu OKa3aHWsl YCIyTr IIOYTOBOM CBSI3M, YTBEPKICHHBIMH MPUKA30M
MuHnucrepcTtBa UU(POBOTO pa3BUTHS, CBSA3M W MAaCCOBBIX KOMMYHHKaUWN
Poccuiickoit ®deneparuu ot 17.04.2023 Ne 382 «O6 yrBepxkaenun [IpaBun
OKa3aHMsl YCIYT TIOYTOBOM CBS3H».

IIpu agpecoBaHMM JAOKYMEHTa (PU3MUYECKOMY JIMI[y BHAYalle YKa3bIBAIOTCS

(I)aMI/IJ'II/IH W MHUIHUAJIBI I10J1Yy4aTCIsA, 3aTCM MMOYTOBBIHN apcC, HAIIPUMCP:

AreeBoii A.W.
yi1. KocMonaBTOB, 1. 42, r. EkaTtepunOypr,
CepmitoBckas 001acTh, 652560;
5) rpud yTBEepKICHUS TOKYMEHTA.
JIOKyMEHT = yTBepKHaeTCs JOHKHOCTHBIM — JIMIIOM WJIM  CIICIHAIBHO
W3]1aBACMBIM JIOKYMEHTOM.
[Ipu yTBepkIeHUU NOKYMEHTa JOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHUS

noikeH coctosTh u3 cinoa Y TBEPXK/IAIO 6e3 kaBbluek NpONUCHBIMU OYKBaMU U
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Ha CIENYIOIIEM CTPOKE — HAaMMEHOBAHUE JOJDKHOCTH, IIOAINNACH, WHHIUAJIBI
U paMuIus JHIa, yTBEPAUBIIETO TOKYMEHT, AaTa yTBEPKACHHUS.

I'pud yTBEpKIAEHUS pacrosiaratoT B IIPaBOM BEPXHEM YTy MEPBOrO JIUCTA
nokyMeHTa. B rpude yTBepKIeHHS 3JIEMEHTHl IEHTPUPYIOTCS OTHOCHUTEIHHO

CaMOM JIUIMHHOW CTPOKH, HaIIpUMED:

YTBEPXIAIO
npencenaTeab y4acTKOBOM M30UpaTebHON
KOMHCCUU M30upaTenbHoro yyactka Ne 123

JMYHas NOJNUCh WHULUANIbI, paMuIns
naTa
[Ipu yTBEpKIE€HNU TOKYMEHTA MPOTOKOJIOM, PEIICHUEM IPUQ yTBEPKACHUS
coctoutr u3 cioBa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJIEHbI wumu
YTBEPXKXJIEHO) 6e3 KkaBblueK NpPONUCHBIMM OyKBamMu, HauMMEHOBAHUS
YTBEPKIAIOIIETO JOKYMEHTa B TBOPHUTEIBHOM IIaJI€XKE, €ro JaTbl U HOMEpPA,
HaIpumep:

YTBEPX/JIEH
pelIeHUEeM Y4aCTKOBOM M30UpaTebHOU

KOMHUCCHH n3buparenbHoro yyactka Ne 1054
ot 15 anpens 2026 T. Ne 28/35;

6) yKa3zaHus MO UCIIOJIHEHHUIO JOKYMEHTA (PE30ITIOIH ).

VYKkazaHus MO HCIOJTHEHUIO JOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU
npejceaaTeIeM Y4aCTKOBOM KOMUCCUHU Ha MOJIMHHUKE JTJOKYMEHTa Ha CBOOOTHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JTOKYMEHTa (HAMMEHOBAHHUE JOKYMEHTA).

3arooBOK K TEKCTY MOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATH €T0
coJiep>kaHre U OBITh COTJIACOBAH C HAMMEHOBAaHMEM BHJIA JIOKYMEHTA. 3arojoBOK
MOXET OTBEYATh Ha BOMPOC «O 4eM (0 KOM)?», HampuMep:

O co3mannu KCIEPTHON KOMUCCHH

3aroyioBOK, COCTOSIIMI W3 JABYX M 0oJiee CTPOK, MEUYaTaeTCs 4yepe3 OJuH

MC)KCTpO‘IHBIﬁ HHTCpPBAJI, TOYKAa B KOHIIC 3aroJOBKa HC CTAaBHTCA. 3arojaoBoK
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pacnoJiaraeTcsi Ha MEpPBOM JIMCTE HAJ TEKCTOM JOKYMEHTa IO LEHTpY, anpu
oopmileHnU MHChMa — OT TPAHUIIBI JIEBOTO TMOJIS;

8) TEKCT JOKYMEHTA.

Texct moxymeHTa O(OpPMIIAIOT B BHUIE CBSI3HOTO TEKCTA, TAOIULBI WIIH
COEIMHEHHUS ITUX CTPYKTYD.

TexkcT 1OKyMmMeHTa JOJDKEH M3JaraTeCsi KpaTko UM SICHO, OBITh
apryMEHTUPOBAHHBIM, OOECHeYHBaTh TOYHOE W OJHO3HAYHOE BOCHPHUSTHE
coJeprkalieiicst B HeM UH(pOopMaluu.

TexcT OOKyMEHTa JOJDKEH, KaK NpaBWIO, COCTOSTh M3 JIBYX YAacTEW.
B mepBoil yacTu yKa3bpIBalOTCS MPUYHMHBI, OCHOBAaHHUSA, IEJIH COCTABJICHUS
JOKYMEHTa, BO BTOPOM — pelIeHHs, BbBIBOABI, NPOCHOBI, MPEIIOKECHHUS,
pPEKOMEHJAIU Y.

TexkcT NOKyMEHTa MOXKET COJEPKaTh TOJBKO 3aKIIOUYUTEIBHYI0 YacTb
(Hampumep, TUCbMO, 3as1BJIEHUE, TPOCHOY O€3 MOSICHEHHUS).

B Tekcte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUMU 3aKOHOJATENbHBIX,
VHBIX IIPABOBBIX aKTOB, U3JIaHHBIX OpraHaMu BiacTty u ynpasienus, [IUK Poccun,
N30uparenbHoil  komuccued  CBEpAJIOBCKOM — 00JIaCTH,  TE€PPUTOPHATBHOU
n30upaTeabHOM KOMHCCHM, YKa3blBaeTCsl HAaMMEHOBaHHME BHUJA JOKYMEHTa,
HAaMMEHOBAaHHUE OPraHa, M3AAaBLIETO JOKYMEHT, 1aTa MPUHATHS WIH YTBEPKACHUS
JIOKyMEHTa, €ro pEerucTpalMoOHHbIA HOMEp, a TakKKe 3aroJioBOK JOKYMEHTA,
3aKJIFOUYCHHBIA B KaBBbIUKH.

TekcTbl JOKYMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pasJiesbl,
MYHKTBI, TOJITYHKTBI:

1. Pasnensl
1.1. IlyHKTBL.
1) TOAMYHKTBHI.

IIyHKT MOXET IenuTbCs Ha 4acTH. YacTH IMyHKTa HAYMHAIOTCA C KPAaCHOMU
CTPOKH U 3aKaHYMBAKOTCA TOYKOU. HymMepanuuu He UMEIOT.

[IyHKTBI M YacTH ITyHKTa MOTYT JEJHUTHhCS Ha MOANYHKTHl IYHKTa H

IMOAIMYHKTbI YaCTH ITYHKTA. HO,Z[HYHKTBI IIYHKTA, IIOAIIYHKTbI YaCTH ITYHKTa
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HYMEpYIOTCsl apaOCKuMu LudpamMu co CKOOKOHM crpaBa 0€3 TOUKM U OTHEISIOTCS
JIPYT OT Apyra TOYKOHU C 3aIATOM.

CTpyKTypHBIE 3JIEMEHTBI TEKCTa, KOTOpbIE HE OTHOCITCS K pasjesam,
IMyHKTaM ¥ TOJIYHKTaM SIBISIOTCA a03anaMu. AO3allbl HAUWHAIOTCSA C KPAacHOM
CTPOKH BHE 3aBUCUMOCTU OT HAMKMCAHUS C MPOMUCHOMN WIIK CTPOYHOU OYKBBHI.

B nuchmax ucnons3yioT ciaeayromue GopMbl U3I0KEHUS:

or l-ro summa MHOXecTBeHHoro uyucia («IIpocum  HampaBHUTH
uHpOpMaIHIO...» U JIp.);

OT 3-r0 JMIAa E€IUHCTBEHHOIO 4YHucia («ydacTKoBass H30uparesbHas
KOMHUCCHSI HE CUHUTAET BO3MOXKHBIM...», «y4acCTKOBas WM30HMpaTeiabHas KOMUCCHUS
IpeIaraeT pacCMOTPETh BO3MOXKHOCTb. ..»).

CronOupl M CTPOKM TaOJULBI JOHKHBI UMETh 3aroJIOBKH, BBIPAKEHHBIE
CYLIECTBUTEJILHBIM B MMEHUTEIBbHOM majiexe. [lon3arosoBku cTonadLOB U CTPOK
JIOJKHBI OBITh COTJIACOBAaHbI C 3ar0JI0BKaMH;

9) oTMETKa O HAMYHMH TTPHUIIOKCHUH.

OTMmeTKa 0 HAIMYMU NPUJIOKEHUN PACIIOaraeTcsi OT TPaHULbI JIEBOTO OIS
MOCJIE TEKCTA Mepe]] MOAMUCHIO.

Eciu 1okyMeHT MMeeT NpuiIoXKeHHs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 MX
HaJTu4uuu 0OPMIISETCS T10 CeAyroIIel hopme:

[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBaHUA HCO6XOI[I/IMO NEpCUYNCIIUTL IIOCJIC TEKCTAa OOKYMCHTA TIICPCO
MNOANMCHIO C YKA3aHUEM KOJIMYCCTBA JIMCTOB B KAXKIOM IIPHUJIIOKCHHUHU N KOJIUYCCTBA

DK3EMIUISIPOB, PU HAJTUYUU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIlpUMED:

[Tpunoxenue: 1. Ilonoxenue 00 DxcnepTHOW KOMHCCHH HA 15 I1.
2. IlpumepHas HOMeHKIaTypa aen Ha 14 .

Ecim  mpunoxenuss  cOpomopoBaHbl, TO KOJIHYECTBO JIMCTOB  HE

YKa3bIBaeTCsl.
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Ecnmm x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe€ HMEIOLIUN
OPUIIOKEHUE, TO OTMETKAa O HAJWYMH MPWIOKEHUS OGOPMISIETCS CIEAYIOLUM

obpazom:

[TpunokeHne: NHCHbMO YYaCTKOBOM KOMHCCHUHU HM30HMpaTeNbHOTO ydacTka No
ot 15.01.2021 Ne 01-09/4 u npunokeHue Kk HeMy, Bcero Ha 12 1.

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHUH OHM HYMEPYIOTCS, Halpumep,
npunoxenue Ne 1, nmpunoxxenue Ne 2 u Tak ganee;

10) moAmuch JOJDKHOCTHOTO JIMIIA.

B cocra noamucu  BXOAST: HAaMMEHOBaHWE  JOJDKHOCTH — JIMIA,
MOJAMKCABIIET0 JOKYMEHT, €ro JWYHas MOJNUCh M pacmudpoBKa MOINUCU
(MHUIIAAIBI, (aMUITHS).

[Ipu moamucaHuM TOKYMEHTa YKa3bIBalOTCS MCKIIOUUTENBHO (pakThueckas
JOJDKHOCTh ~ JIMIIAa,  TMOJAMMCABIIET0  JOKyMEHT, W  ero  (aMuius.
He nomyckaercss mnoamuchiBaTh JOKYMEHTBI C  MPEMJIOTOM  «3a» WU
MPOCTaBJIEHUEM KOCOU YepThI Iepe] HAMMEHOBAHUEM JIOJKHOCTH.

Eciu noxymeHT odopmisiercs Ha OlaHKe YYaCTKOBOM KOMMCCHH, TO
PEKBU3UT BKJIIOYAET HAUMEHOBAHUE JIOJDKHOCTHU JIMIIA, TTOAMUCABIIETO JOKYMEHT,
€ro JIMYHYI0 TMOAMNHCh, pPacUPpPOBKY TOANMUCH (MHHUIHAIBI U (HaMUIIHIO),

Hanpumep:
[Ipencenarens JIMYHAas NOJITNCH WHULHABI, HaMUIIHs

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT CONECPKHUT MOITHOE
HAaWMEHOBAaHHUE JIOJDKHOCTH JIMIA, TOJIUCABIIETO JOKYMEHT, €ro JUYHYIO
MOJIMKCH, pacIIM(POBKY MOANUCH (MHUITHAIBI U (hamumnuto). Hampumep:

3amecTUTelb MPeICeIaTels
Yy4acTKOBOI HM30MpaTEeIbHON KOMUCCUU
u30uparenbHoro yuactka Ne JMYHAs MOANUCH MHUIMAIBI, (haMUIHs

Oco0EeHHOCTH TOANMMCAHUS PEIICHUH YYacCTKOBOM KOMHCCHMU B Ciyyae

OTCYTCTBHUS, HWCIOJHEHUSI 00s13aHHOCTEN npeaceaaTes, 3aMECTUTEIA
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npeacenarens, CEeKperaps YYacTKOBOW KOMHUCCUM OIPEAENeHbl B IyHKTE 5.9
Hactosimero llopsiaka;

11) meyars.

Ileyatp 3aBepseT MNOJIMHHOCTD NOANMCH JOJDKHOCTHOTO JMIA Ha
JOKYMEHTAaX, yAOCTOBEPSIOIIMX  MPEAyCMOTPEHHbIE IPAaBOBBIMH  aKTaMU
MOJIHOMOYHMS JIOJDKHOCTHBIX JIUI[ WKW (UKCUPYIOUIUX (DAKThI, CBS3aHHBIE C
(UHAHCOBBIMU CPEJICTBAMH, a TAaK)K€ HA MHBIX JOKYMEHTaX, MPeAyCMaTPUBAIOIINX
3aBEpEHUE MOJIMHHOMN TOATKCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBasl JINYHOM
MOANMCHU JOJDKHOCTHOTO Juua. IleyaTe MOXKET 3aXBaThIBaTh 4YaCTh HAUMEHOBAHUS
JOJKHOCTH JIMLIA, TOAIIMCABIIETO JOKYMEHT.

B nokymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(MUUIHUPOBAHHBIX (HOpM,
1e4aTh CTaBUTCS B MecTe, 0003HaYEeHHOM OTMETKOM «MII»;

12) ormeTKa 0 3aBEpeHUUN KOITHH’.

JIns 3aBepeHHMsT COOTBETCTBUS KONHMM JOKYMEHTA IOJJIMHHUKY HUXKE
pekBusuta «lloammuce» IpOCTaBIIAETCS OTMETKA O 3aBEPEHUM KONUU —
3aBepuTenpHas Haanuch «Komms BepHa» wninm «BepHO», AOIDKHOCTH JMLA,
3aBEpUBLIETO KOMUIO (IIpernceqaTesib, 3aMECTUTENb NpeaceaaTess, CEKpeTaphb
Y4acTKOBOM KOMHCCHH), €ro JIMYHas MOANUCH, pacliu(poBKa MOIMUCH, JaTa U
BpEMsI 3aBEPEHUS, HAIIPUMED:

Bepno
IIpencenarens yqacTKOBOM M30MpaTEILHOMN
KOMHCCHH U30UpaTeIbHOTO ydacTka Ne

IMoAITNCH HWHUIIKAJIbI, (baMI/IJ'H/ISI

JaTa, Bpems

®3aBepeHre KONMWH MPOTOKOIOB 00 HMTOrax TOJOCOBAHMS M HHBIX JTOKYMEHTOB KOMHUCCHIL
MPOU3BOJUTCS B COOTBETCTBMM C NyHKTOM 12 cratbu 30 ®enepanpHoro 3akoHa «0O0
OCHOBHBIX TapaHTHsIX M30MpaTEeNbHBIX MpPaB U MpaBa Ha ydacTue B pedepeHayme TpakiaaH
Poccuiickoit denepanmm.
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OTMeTKka O 3aBepEeHUH KOMMHM MOXKET OBITh JONOJHEHA YKa3aHHEM
KOJIMYECTBA JIUCTOB KOmuu. JlomyckaeTcst 3aBepsiTh OTMETKOW O 3aBEPEHUH KOIUU
Ka)IbIi JIUCT KOTIUU JTOKYMEHTA.

[Ipu mepechUTKe KOMUU JOKYMEHTA B JIPYrHe€ OpPraHU3allMM WU BbIIaye ee
Ha pYKH 3aBepuTeNbHAas HAIINCh YAOCTOBEPSETCS IIeUaThl0 Y4acTKOBOM
KOMHCCHUU;

13) otMeTka 00 UCTIOTHUTETIE.

OtrmeTka 00 WHCHONHUTENE BKIIOYACT B ceOd WHHUIMAIBI U (HaMUIIHIO
UCTIOJTHUTEIIS JOKYMEHTa U HOMep ero TeraedoHa ¢ kogoM CBepAsIoBCKOI 00macTy.
OTMeTKy 00 MCMIOTHUTENE PACcIoNiaraioT Ha JIMIIEBON WJIH, TP OTCYTCTBUU MECTa,
Ha OOOpPOTHOI CTOPOHE IMOCJIETHETO JUCTa JOKYMEHTa B JIEBOM HIDKHEM YTy

pazmepom mpudTa 10 myHKTOB, HAITpUMED:

3yb6apes Bragumup MBaHoBUY
(34343) 2-28-53;

14) orMeTKa 00 UCTIOJTHEHUHU TOKYMEHTA.

OtMeTka 00 WCMOTHEHUH JOKYMEHTAa U HANpaBICHUH €ro B JEN0
BKJIIOYAET CJICAYIOUIME JIAaHHBIC: KpAaTKUE CBEJIECHUS OO0 HMCIOJHEHUU TOKyMEHTa
(mpu OTCYTCTBUU JIOKYMEHTA, CBHUACTCIBCTBYIOIIETO 00 WCIIOJHCHHUH), ATy
¥ HOMEP MMEIOMIEToCs JOKyMeHTa 00 MCIOIHEeHNH, clioBa «B memno», HoMep fena,
B KOTOPOM OYJIET XpaHUTHCS JOKYMEHT, 1aTa, MOIUCH MpeceaaTelNs y4acCTKOBON

KOMUCCHH.

4. Opranu3anus padoThbl ¢ HCXOAAIIMMU (OTHPABJISIEMbIMHU) JOKYMEHTAMU

4.1. Ucxonsmme NOKyMEHThl O(OpMIISIOTCS Ha OJJaHKaX YCTaHOBJIEHHOM
(GOopMBbI B COOTBETCTBUH C MOJIOKEHUsIMU HacTosiero [lopsinka.

4.2. ITpu odopmileHUH UCXOIAIUX (OTHPABISAEMBIX) MHUCEM U TeJIerpamMm
UCIIOJIHUTENb ~ YKa3bIBa€T TIOJHBIM MOYTOBBIA (BKJIIOYAsl HWHIEKC) ajpec

OopraHu3alnuu Uik IrpaxaadHnHa.
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4.3. Ucxomsmme NMMchbMa HAMPABISIIOTCS 3a MOAMKCHIO Tpezacenarens (a B
€ro OTCYTCTBHE 3aMECTUTEIS MpeJICeIaTelisl, CeKpeTaps) y4aCTKOBOM KOMUCCUM Ha
OJlaHKe MHChMa.

4.4. UcxopsieMy JTOKYMEHTY HMPUCBAUBAETCS HOMEDP, KOTOPBIA COCTOUT U3
WMHJEKCa JieJla 10 HOMEHKJAType Jel M IMOPSAKOBOr0O HOMEpa JOKYMEHTA,
pa3AeieHHBIX KOCcOW 4yepToil. Mcxonsimmii HOMEp yKa3bIBAETCS TAK)KE Ha KOIHH
JIOKyMEHTa, ocTarouieiicas B gene. Hymepamus wucxogsumx JOKYMEHTOB
OCYILECTBIISIETCSA B MpeEJieNiax KaJIEHIapHOTO ro/ia.

4.5. Ucxopsiue MOKYMEHTBI PErUCTPUPYIOTCS B JKypHajl€ perucTpanuu
UCXOSIINX TOKYMEHTOB (Tipriioxkenue Ne 6).

[Ipu peructpauuv UCXOASIIETO JIOKYMEHTa B JKypHAJIe MCXOJISIINX
JIOKYMEHTOB ~ 00SI3aTE€JIbHO  YKa3bIBAIOTCS  CIEAYIONIME PEKBU3UTHI:  JlaTa
OTMpaBJIEHUs JOKYMEHTA, PETUCTPAIlMOHHBIH HOMEp, JlaHHble 00 aapecarte
(pamunmsi, uMs, OTY4ECTBO (PU3UYECKOrO JIMIA WM Ha3BaHHUE OPTraHMU3aIUH,
MECTOHAXOXKJACHUE TOoJIydaTes), KpaTKoe COJIepKaHHe TOKYMEHTa, a TaKKe KeM
OH MCIOJIHEH U MOJIIHACAH.

4.6. Ecmm oTmpaBiseMblii JTOKYMEHT SBJISETCS OTBETOM Ha BXOSIIHMA
JIOKyMEHT, HEOOXO0IUMO MPUOOIIUTH MOJTMHHUK BXOJAIIETO JOKYMEHTA K KOIUU
OTHPABISIEMOI0 IOKYMEHTA, OCTAKOLIErOCs B AEJIE.

Konuu ucxondimux JTOKYMEHTOB MOMENIAIOTCS B JIEJI0 B COOTBETCTBUM C
HOMEHKJIATYPOU JIeJ1 Y4aCTKOBOW KOMHUCCHHU.

4.7. JIOKyMEHTBI, aJJpeCOBaHHbIE T'PaKIaHUHY, MOTYT OBITb BPYYEHBI €MY
JUYHO, O YEeM B IJKypHaje peructpanud oOpalieHud TrpaxaaH JaeaaeTcs
COOTBETCTBYIOIIAsl OTMETKA, COJAEpXaias TMOJNUCh TpaxkJaHWHa. B ciydae
HEBO3MOXHOCTH JIMYHOTO BPYUCHHS TOKYMEHTOB IPaKIaHUHY OHU OTIPABIISIOTCS
yepe3 MOYTOBOE OTACJIICHUE CBSI3M MO MOYTOBOMY aJpecy, YKa3aHHOMY HMHU B

oOpalleHu .



15

5. lloaroroBka, ogopmiieHUe, BHINTYCK, Y4eT JOKYMEHTOB, pAcCMATPHBaeMbIX
HA 3aCeIAHMSX YUYACTKOBOI KOMHCCHH'

5.1. JIokyMeHTBl 1O BOIIpOCaM, BKJIIOYEHHBIM B IPOEKT IOBECTKH JHS
3acelaHusl y4acTKOBOM KOMHUCCUM, TOTOBSTCS IIpEICEAareiaeM, 3aMeCTUTEIIEM
IpeacenaTens, CEKpeTapeM Y4YyacTKOBOM KOMHUCCUM W WIEHaMH YYacTKOBOM
KOMHUCCUM C TIPaBOM pEILAIOLIET0 ToJIoca, 3a KOTOPBIMH — 3aKpEIJICHbI
COOTBETCTBYIOIIUE HAPABICHUSA AEATEILHOCTH.

5.2. IlpencrapnsieMble K PacCMOTPEHHMIO JOKYMEHTBI JIOJIKHBI BKJIHOUYATh
O3aryiaBJICHHBIA MPOEKT pEHICHUs C MNPUOOIICHHBIMU K HEMY MOIJIMHHUKAMHU
JOKYMEHTOB, TMOCITYKUBIIUX OCHOBAaHMEM [UJIi PAcCMOTpPEHHs BOIpOCa Ha
3acelaHUM Y4YaCTKOBOM KOMHUCCHM, JIMOO TPOEKT MHUChMa, IOIJIEKAIIETO
COITIaCOBAHMIO HA 3aCENAHMM YYaCTKOBOW KOMHMCCHH, INPU HEOOXOOUMOCTH —
HNOSCHUTEIbHYIO 3alUCKY 0 PACCMAaTPUBAEMOMY BOIIPOCY.

5.3. [IpoexTsl JOKYMEHTOB (BKJIIOUasl MPHJIOKEHUS), MPEACTABISEMbIE IS
pacCMOTpEHHsS Ha 3acCelaHMM YYacTKOBOM KOMHCCHUM, BH3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €r0 OATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOJATOTOBKY IMPOEKTA PEIICHHs], 00€CIIeUnBAET
KOMILJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAaY€HHBIX KaK B IPOEKTE PEIICHUs, TaK U
B IPUJIOKEHUSIX K HEMY.

5.5. Ha 3acemanum y4acTKOBOW KOMHCCHUU BEAETCS MPOTOKON U MOXET
IPOM3BONTHCS ayAMO3aNKCh (BUI€03anHCh). B ciiyuae npon3BoAcTBa ayiuo- Win
BUJICO3AMKICH WICHBI YYaCTKOBOW KOMHCCHHU W TPUTJIAIICHHBIE YBEIOMIISIFOTCS 00
3TOM JI0 OOBSIBIICHUS TOBECTKH JTHS 3aCEIaHMUS.

5.6. JIokyMeHTbI, pacCCMOTPEHHbIE Ha 3aceJaHHM y4acTKOBOM KOMMCCHH, B
cillydyae, €CId B XOJE€ 3aC€laHHs BHOCWINCH W3MEHEHHUs, JOJDKHBI OBITh
nopaboTaHbl, a 3aTeM IMOANUCAHbI, 3apEerUCTPUPOBAHBI M, €CIU HEOOXOAMMO,

pa30CIaHbl.

[Topsimox odopmiieHHs MPOTOKONA YYacCTKOBOM KOMHUCCHMM 00 HWTOraXx TIOJIOCOBaHUS
YCTaHaBJIMBAETCS 3aKOHO/IATENILCTBOM O BbIOOpax U pedepeHaymax.



16

5.7.Tlpu mopaboTKe MOKyMEHTa B €r0 TEKCT BHOCSTCS COIVIACOBAaHHBIC B
XOZI€ 3aCeIaHus U3MEHEHNs. B ciydae NpUHATUSA y4aCTKOBOM KOMHMCCUEN PELICHUS
O HEOOXOAMMOCTH KOHTPOJI HCIOIMHEHHUS PEIICHUS €ro TEKCT JOMOJHAETCS
MyHKTOM, B KOTOPOM HAa3HA4arOTCAd JMIA, OTBETCTBEHHBIC 32 KCIOJHEHHUE, U
OMPENIEIAETCS CPOK UCITOTHEHUS.

5.8. Tekct pemenuss odopmisercss Ha OJaHKE YCTaHOBJICHHON (DOpPMBI
coriacHo npuioxeHuto Ne 4 k HactosieMy Ilopsnky.

5.9. Pemienrie moAmuchIBaeTCs MpelcenaresieM U CEKpPeTapeM Y4YacTKOBOM
KOMHCCHH C YKa3aHUEM IOJHOTO HAMMEHOBAHMS TOJKHOCTEN.

Ecnm Ha 3acegaHmm  y4aCTKOBOM  KOMHCCHM — IIPEACEAATENBCTBOBAI
3aMECTUTENb TPENICEeIaTeNId YYacTKOBOM KOMHUCCHH, CEKpPETaph Y4YacTKOBOM
KOMUCCHUM WJIH OJIMH W3 YJIEHOB YYaCTKOBOW KOMMCCHHM C IMPAaBOM PELIAIOLIErO
rojioca, a TakkKe €ClM I[IOJTHOMOYHUS CEKpeTapsi YYacTKOBOM KOMHUCCHH
OCYILECTBJISUT OJWH W3 YJIEHOB YYaCTKOBOM KOMHCCHUHM C TIPAaBOM PEIIAOLIETO
rojioca, TO MOJNUCHA B MPOTOKOJIE, HA pEUIEHUU OQPOPMIIIOTCS CIEAYIOLIUM
obpazom:

«3aMmecTuTens MpeacenaTenas y4aCTKOBOM — M30UpaTeabHONM  KOMHCCUU
n30upaTebHOro yyactka Noy — B ciydae BPEMEHHOTO OTCYTCTBUS MpeceaaTess
Y4aCTKOBOW KOMHCCHU,

«Vcnonusiroiuii - 00SI3aHHOCTU  TIpeJiceiaTeNsl  Y4acTKOBOM U30HMparenbHON
KOMHCCUHM M30upaTeNibHOro y4yactka Ney — B cilydyae BpPEMEHHOTO OTCYTCTBUS
npeacenaress U 3aMeCcTUTENs MpeJceaaTelss y4aCTKOBOM KOMUCCUM MPU HaIUYUU
pElIeHUs] Y4YaCTKOBOM KOMHCCHHM O BO3JIO)KEHHMM Ha CEKpeTaps Yy4aCTKOBOU
KOMHUCCUHU JHO0 OJTHOTO M3 YWICHOB Y4aCTKOBOM KOMHUCCHH C TIPABOM PEIIAIOIETO
roJioca IMOJIHOMOYHH MpecenaTesnss y4acTKOBOM KOMUCCHH;

«Mcnonmusommii  0053aHHOCTH  CEKpeTapsi y4acTKOBOW HM30MpaTeIhbHOM
KOMHCCUM W30UpaTeNnbHOr0 ydacTka Ney — B cllydae Halu4usl peIIeHUs
Y4aCTKOBOM KOMHMCCHMM O BO3JIO)KEHHMM HAa OJHOTO M3 YJIEHOB YYaCTKOBOM
KOMHCCUU C TPABOM PEIIAIOUIETO rojoca MOJHOMOYMN CeKpeTapsi y4acTKOBOM

KOMUCCHHU.
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5.10. Pemiennss y4yacTKOBOW KOMHCCHHM HYMEPYIOTCS B XPOHOJIOTMYECKOM
MOCJIENOBATENBHOCTH B MPEAENax KaJIEHJAPHOIO ro/a.

Howmep pemienust coctout U3 HoMepa MPOTOKOJIA 3aceAaHusl U TOPSIKOBOTO
HOMeEpa pelIeHUs, pa3ieICHHBIX KOCO uepToii, Harmpumep: 1/8.

5.11. llpencenarens aUOO CEKpeTaph Y4aCTKOBOW KOMHMCCHU THPKHPYET
JIOKyMEHTbl B HEOOXOAMMOM KojudecTBe. Ha Kkaxmod Komuu JOKyMEHTa
IPOCTABIISIETCS I1€4aTh, YAOCTOBEPAIONIAs MOANUCU MPEACENaTeNsl Yy4acTKOBOU
KOMHCCHH U CEKpeTaps y4acTKOBON KoMHccHH (0€3 BOCTIPOM3BEICHUS MTOAMUCEN ).

5.12. Komnusi pemieHusi y4acTKOBOM KOMMCCHUU HAIPaBISETCA 3asBUTEIIO B
ciydae, €Ci ero oOpanieHue B YYaCTKOBYIO KOMHUCCHIO MOCIYKHJIO OCHOBaHUEM
JUIsL pACCMOTPEHHUSI BOIIPOCa Ha 3aCEAAHUN YYACTKOBON KOMHUCCHHU.

5.13. IlpoTokon 3aceqaHusi y4aCTKOBOW KOMHUCCHH O(opMIsieTcsl Ha OJaHKe
YCTaHOBJIEHHOM (OpMBI cortacHo npuiiokeHuto Ne 4 k Hactosmemy [lopsaxy.

5.14. TekcT MpoOTOKONA 3acCE€AaHUs YYACTKOBOM KOMHUCCHUU COCTOUT M3 JBYX
gacTeill — BBOOJHOM M OCHOBHOM.

5.15. B BBOAHOI YacTH NPOTOKOJIA YKa3bIBAIOTCA (HaMHIIMSg W WHUIHAAJIBI
npeacenareiass y4acTKOBOW KOMHUCCHMHU (IPEACEAATENIbCTBYIOIIET0), a TaKkKe
IPUCYTCTBYIOIIUX 3aMECTUTEINsI MpeJceiaTeNsl yuacTKOBOM KOMHUCCUH, CEKpeTaps
Yy4acTKOBOM KOMHUCCHM U WIEHOB YYaCTKOBON KOMMCCHH, JIMLI, TIPUTJIAIICHHBIX HA
3aceanme .

JlomyckaeTcsi O(pOpMIIEHHE NPUCYTCTBYIOUIUX OTHENIbHBIM CIHCKOM C
yKa3aHUEM HWHUIMAIOB, GaMmwinii W JomkHocTed. Chucok mpuiaraercs K
MPOTOKOJY 3aCEIaHMs.

5.16. IToBecTka AHS BKIIIOYAETCS B BBOJHYIO 4acTh MPOTOKOJIa. OHA COCTOUT
U3 MIEPEUHCIICHUs BOIIPOCOB, KOTOPhIE 00CYKAAIOTCS Ha 3aCE€AaHUM, U 3aKPEILIseT

MOCJIETIOBATEIBLHOCTh UX OOCYKICHUS ¥ (PaMUIIHH TOKIJIQIUKOB (BBICTYIAIOIINX ).

‘[purnamenne Ha 3acefaHHe MOXET ObITh IepegaHo 1Mo TeneoHy ¢ (HKcaluell aThl H
BpEMEHHM 3BOHKA B JKypHajle MpPOU3BOJBHOM (OpMBbI, TeaepoHOrpaMMOM, 3JIE€KTPOHHOMI
MOYTON COOOILIEHHEM B MECCEHJIKEpE - B CIIyyae HaJMUUS COIJIACHs YJeHa KOMUCCHUU, HHOTO
JIMIIA, HA TAKOE OTOBEILEHUE.



18

Kaxxapiit Bompoc MOBECTKH AHs 3aceaHus HyMepyeTcs: apabckoi nudpoit,
ero HavMeHOBaHHE (HOPMYIHPYIOT, HauMHas ¢ npeanoroB «O» mmu «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBa€TCs TOKJIAIUUK.

5.17. OcHOBHasi 4acTh MPOTOKOJIA COAEPKUT CTOJIBKO Pa3AeiioB, CKOJBKO
MIYHKTOB BKJIFOYEHO B IOBECTKY JIHS. B COOTBETCTBUU C HEN pa3liesibl HyMEPYIOTCS.

Kaxneii  paszmen  coctout u3  Tpex  yacrteu:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», KOoTOpBIEC MEYaTatoTCs OT TPaHUIIbI JIEBOTO MO
MPOMUCHBIMU OYKBaMHU.

B uwactm «CJIIYIOAJIM» kpaTKO H3/IaraeTcsi TEKCT BBICTYIUICHHUS
nokiaaurka. MHaunmansl 1 pamMuins TOKIaTYMKa [eYaTalTCa ¢ KPaCHOW CTPOKH
B HMMEHUTEIBHOM IMaJeXe. 3amuch JOKJIaJa HW3JIaraeTcs OT TPEThEero Juua
€AMHCTBEHHOT'O YHCJIA U OTAEISAETCS OT (PaMUIMK THUPE.

Ecnu TekcT noknama mpwiiaraercss K IMPOTOKOJIY, TO HCIIOJIB3YETCSl CCBLIKA
«TekcT noki1aga npuaracTcs.

B wactm «BBICTYIIMJIM» nepeyncnstorcs BBICTYNAIOIIAE W aBTOPBI
BONPOcoB. MHuIManel 1 paMuins BEICTYIAIOLIETO [1€YaTal0TCs C KPAaCHOM CTPOKHU
B UMEHUTENbHOM majexe. KpaTkasg 3amuch BBICTYIUIGHHS 10 CYIIECTBY
paccMaTpUBaEMOT0 BOIIPOCA U3JIAraeTcsl OT TPETHETO JINIA €AUHCTBEHHOIO YUCIIA.

Ecnu TeKCT BBICTYIUIEHMSI NMpUIaraercss K MPOTOKOIY, TO HCIIOJIb3YETCs
cchlTKa « TEeKCT BBICTYIICHUSI PUIIATAETCS.

B wactu «PEIINJIN» oTpaxaercd MPUHATOE peEHIeHUuEe (pe3ysibTaThl
rOJIOCOBAHMS) 1O KaKJOMY BOIIPOCY MOBECTKH JTHS 3aCEIaHMUS.

Ocoboe MHeHHe, BBICKa3aHHOE BO BpeMsl OOCYKIeHUs, opopMisieTcs Ha
OTIEJIBPHOM JIMCTE W MOMEIIAETCs TMOCIE COOTBETCTBYIOLIETO  PELICHUS.
Nudopmanuss 0 Hamuuuu 0cOOOTO MHEHUS JOJKHA OBbITh OTpa)K€Ha B TEKCTE
IIPOTOKOJIA.

5.18. IIpoTokon 3acenaHus MOANUCHIBACTCSA NPEICEAATEIbCTBOBABIIMM Ha
3acelaHUM U CEKPeTapeM YYacTKOBOM KOMHUCCHM (WM 4YJIEHOM YYacTKOBOM
KOMHUCCHH, HCHOJHIBIIMM OOS3aHHOCTH CEKpeTapsi YYacTKOBOW KOMHCCHH) C

YKa3aHHUEM ITOJITHOI'O HAMMCHOBAHUSA ,Z[OJ'I)KHOCTGI\/’I.
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5.19. IlpoTokonel  3acemaHuii  HYMEPYIOTCS B XPOHOJIOTMYECKOMH

MMOCJICA0OBATCIIbHOCTH B IPCACIaX KAJICHAAPHOIO roaa.

6. KoHTpOJIb HCIIOJTHEHUSI JOKYMEHTOB U MOPYYeHH i

6.1. KoHTpOJIIO MCITOTHEHUSI TTOJIJIeXkKAaT:

MOPYYEHHUsI, COJICPIKAIUECS B MTOCTAHOBJIEHUIX U Apyrux nokymeHTax [{UK
Poccun, M36uparensHoit komuccun CBepIiIOBCKON 00J1aCTH, TEPPUTOPHUATIBHON
HM30UPpaTEIbHOM KOMUCCHUU, OKPYKHOUM M30UpaTebHOM KOMUCCHUU;

MOPYUYCHHUS, COJIEPHKAITUECS B PEIICHUSX Y4aCTKOBON KOMHUCCHHU;

BXOJSIIIME JOKYMEHTHI, B TOM YHCJI€ MUCHMEHHBIE OOpallleHUs] Tpak/iaH,
yka3zaHHble B [lepeuHe nmoajieskammux KOHTPOIIO JOKYMEHTOB C YKa3aHHUEM CPOKOB
ucnojHeHus (mpuitoskenue Ne 7);

UCXOJISIIIHNE TOKYMEHTHI, TpeOYyIOIe OTBETA;

MOPYyYEHHUs, COJCpXKAIIMECS B TMPOTOKOJAX 3acelaHui  y4acTKOBOM
KOMHCCHH.

6.2. KOHTpoJIb HCTIOJHEHHS JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 6.1
Hacrosiero Ilopsiaka, Mo CymiecTBy 3aTpPOHYTHIX B HUX BOIPOCOB OCYIIIECTBIISET
npejcenaTeab y4acTKOBOM KOMHUCCHH.

6.3. Cpoku HCTHONHEHUS TOPYYCHUH, COJEPKAIUXCS B  PEIICHUIX
Y4aCTKOBOM KOMHUCCHUH, ONIPEAEISIOTCS ITUMHU PEIICHUSIMHU.

6.4. JIOKyMEHT TIOMJICKUT HWCIOJHCHHIO HE To31Hee, 4yeM uyepe3 30
KUICHIAPHBIX JHEH CO JHS €ro perucTpanuu, 3a HUCKIIOYEHUEM CIIy4yaes,
IIPEAYCMOTPEHHBIX ITyHKTOM 6.5 Hactosuero [lopsnaka.

Ecnu nmocnenuuii 7eHb MCIIOTHEHUS IPUXOIUTCS HAa HEpabouuil 1eHb, TO OH
MOJICKUT UCTIOJIHEHUIO B MPEIIIECTBYIONUN eMy pabouunii IeHb.

JlokyMeHTBl ¢ moMeTkaMu «BecbMa cpodHO», «CpOUYHO» HCHOJHSAIOTCA B
TPEXJAHEBHBIA CPOK, NOKYMEHTHI C MoMeTKol «OnepaTuBHO» — B 10-qHEBHBIM
CPOK.

6.5. Cpoku  WCHONHEHWS  BXOJMIIMX  JOKYMEHTOB U OOpaiieHui

YCTAaHABJINBAIOTCA nucxoada nus3 CPOKOB, npeajraraCMbix OpFaHI/ISaHI/Ieﬁ,
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HaIlpaBUBLIEH JIOKYMEHT, WJIM CPOKOB, YKa3aHHbBIX B IpuioxeHuun Ne 7 k
HactosiemMy [lopsanky.

6.6. JIokyMEHT cuMTaeTCcsi MCIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIA MOCie
pEelIeHUs] BCEX IOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUSA PpPE3yJbTaTOB
paccMOTpPEHHUS BCEM 3aMHTEPECOBAHHBIM JIULIAM.

6.7. OCHOBaHUSAMU JI CHSTHS IOKYMEHTA C KOHTPOJIS SABJISIOTCS:

pelIeHUE YYaCTKOBOM KOMHUCCHU;

OTBET Ha BXOJAILINNA JOKYMEHT;

OTBETHl OT OpraHu3alii, B KOTOpbIE JOKYMEHT ObUI HallpaBieH IS
PacCMOTPEHNS 110 CYHIECTBY ITOCTABIICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HampaBjieHUE OOpalleHus] B JIPYrue OpraHu3aluy Uil PacCMOTPEHHUS IO
CYILLECTBY IMOCTABJIEHHBIX B HEM BOIIPOCOB M MOCIEAYIOIIET0 MH()OPMUPOBAHUS
aBTOpa O pe3yJbTaTaX pacCMOTPEHUS.

6.8. JIOKyMEHT He CUMTAETCs UCIIOJIHEHHBIM U OCTAETCsl HAa KOHTPOJIE:

€CIM OH HalpaBJIETCA B JAPYrME OpraHbl WA OpPraHU3aldH IS
pacCMOTpEeHMsI C 1IeJIbI0 MOJYYEHHUs Y4YacTKOBOM KOMHUCCHEH HH(popMauu,
HEOOXOAMMOW [JIsl PACCMOTPEHUSI MO CYHIECTBY IOCTABJICHHBIX B JOKYMEHTE
BOMPOCOB. B ciiyyae HEOOXOIMMOCTH ydacTKoBas KoMmHccHs MHGOpMHUpPYET 00
JTOM aBTOpPa JOKYMEHTA;

€CIM OH HaIlpaBISIETC B JAPYrH€ OpraHbl WIM OPTraHW3aluu IS
pPacCMOTPEHHUs 110 CYILIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIIO
C TMOCJIENyIUM HHPOPMUPOBAHUEM YYACTKOBOM KOMHMCCHM O pe3yJibTaTrax

HUCITIOJTHCHMUA.

7. I/I3FOTOBJIGHI/Ie, XpPaHCHHUE U UCITOJIB30BAHHUE IICYATH U IITAMIIOB

7.1. JInss ynocTOBEpEHUs] MOMJIMHHOCTH JIOKYMEHTOB WM COOTBETCTBUS
KONUM JTOKYMEHTOB MOJJIMHHUKAM UCIIOJIb3YETCS Ie4aTh Y4aCTKOBOW KOMUCCHMU.
JIns mpocCTaBlIeHUsT OTMETOK O TMOJIYyYEHHH, PETUCTPAIMU JOKYMEHTOB B

y‘-IElCTKOBOﬁ KOMHUCCHUU MOT'YT UCIIOJIb30BATHCS IITAMIIBI.
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7.2. U3roToBneHne me4aTd M IITAMIOB  YYaCTKOBBIX  KOMHCCHI
ocyiectBisiercs M30uparenbHo komuccuei CBepyIOBCKOW 00JIaCTH  WIIU
TEPPUTOPUANBHON H30MpaTEIbHOM KOMHUCCHEM B COOTBETCTBUM C 00paslioM HU
ONMCaHueM, yTBepKIeHHbIMH noctanoBieHueM LMK Poccun.

7.3. [leyatb y4acTKOBOM KOMHCCHM IPOCTaBIIIETCS Ha IPOTOKOJIAX 00
UTOTrax TOJIOCOBAHUS, HAa KOIUAX PEIICHUNM YY4aCTKOBOW KOMUCCHH, HA MMAKETaX MpHU
OTIpaBKE JOKYMEHTOB, MpU OQPOPMIIEHUH JTOKYMEHTOB Ha MpPHUEM TOBapHO-
MaTEpHUAIIBHBIX LICHHOCTEH, BCEX aKTaX, COCTABIIIEMBIX YYaCTKOBOM KOMUCCHUEN.

7.4.Ileyatb y4acCTKOBOM KOMHMCCHUHM TIOCJI€ OKOHYAHMS H30UpATEIbHON
KaMIaHUH, KaMIIaHUU pePepeHayMa JI0JKHA XPAHUThCA B HAJIEKHO 3aKpbIBAEMOM
U OIleyaTbIBa€MOM cel(e WM METAUIMYECKOM IIKady B TEppUTOpPUAIbHOMN
n30MpaTeIbHOM KOMHCCHH.

7.5. [Ipencenarens yuacTKOBOM KOMUCCUU B MIEPUOJT TPOBEAEHUS BBIOOPOB U
(unmu) pedepeHayMa OCYHIECTBIIIET KOHTPOJb 3a MPABUIBHOCTBIO XPaHEHUS U
MCITOJIb30BAHUS MI€YaTH, 3aTEM NIEPENAET MeYaTh HA XPaHEHUE B TEPPUTOPUATBHYIO

n30UpaTebHYI0 KOMUCCHIO.

8. Benenue HOMeHKJIATYPHI JeJ1 U GOpMHUpPOBaHHE JTeJT

8.1. Homenknatypa Jen y4YacTKOBOM KOMHUCCHMM TMpeAHa3HayeHa JJis
(bopMHpOBaHUS UCTIOJHEHHBIX JOKYMEHTOB B Ji€Jla, CUCTEMaTH3alluu U y4yeTa Jied,
OIPEIENICHNS CPOKOB UX XPAHEHUSI.

B HOMEHKIaTypy JAen BKJIIOYAKOTCA 3aroJIOBKH JEJ, OTpaXkalollhe BCE
JIOKYMEHTUPYEMBIE YYACTKH padOThl yHaCTKOBOM KOMHUCCHUHU.

3aroyioBOK Jiejla JJOJDKEH YETKO OTPakKaTb OCHOBHOE COJIEPKAaHHE M COCTaB
nokymeHToB. He pomyckaercst ynotrpeOiieHHEe HEKOPPEKTHBIX (OPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

HomeHnkiatypa aen y4acTKOBOM KOMHCCHH COCTABJISIETCS B COOTBETCTBHUH C
OpUMEPHOM HOMEHKJATypa JleJl y4YacTKOBOM H30MpaTeilbHOM  KOMUCCHH,
yTBEp)KJIaeMol mocTaHoBiIeHUeM M30uparensHoit komuccuu CBepaJIOBCKOM

o0J1acTu.
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[Ipu cocraBieHMM HOMEHKIATypbl JE1 CJIEeAyeT pPYKOBOJICTBOBATHCS
[lepeuHeM TUIOBBIX YIPABICHUECKUX APXUBHBIX JOKYMEHTOB, O0Opa3yIOIIUXCS B
npolecce  JeATEIbHOCTH TIOCYJAapCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
CaMOYyTpaBJIECHUS U OpPraHU3alNil, C YKa3aHUEM CPOKOB XPaHEHUS, YTBEPKIACHHBIM
npukazom dDenepanbHoro apxupHoro areHTcTBa oT 20.12.2019 Ne 236 (manee —
[lepeuensb); mopsiAKaMu XpaHEHUS U MEPEIadyd B apXUBbI JOKYMEHTOB, CBSI3aHHBIX
C TOATOTOBKOM M TMpoBeIeHHEM BbIOOpOB, yTBepKaeHHbIMH [IWK Poccun u
N36uparenbHOil kKomuccuei CBepAJIOBCKOM 00JacTH, HOMEHKIATypamMu el
YY4aCTKOBOW KOMHCCHH 32 MPEIIIECTBYIOIINE TObI.

HoMeHknaTypy nell y4acTKOBOW KOMMCCHUHU COCTaBJISIET TEPPUTOpPUAIIbHAS
n30upaTenbHasi KOMUCCHSI, BBIHOCUT €€ Ha COrJacoBaHUE DKCIEPTHOW KOMHUCCUU
TEPPUTOPUAIBHOM  M30MpaTEIbHOM  KOMHUCCHMH, U, TIOCJIE€  COTJIaCOBaHUS,
YTBEPAKIAET CBOUM PEIICHUEM.

VYTBepKICHHAsT PEIICHHEM TEPPUTOPUATIBHON H30UpaATENbHOW KOMHUCCUU
HOMEHKJIaTypa JeJl y4acTKOBOM KOMHCCHM 00si3aTebHa /Ui UCIIOJIHEHUS] BCEMU
Y4aCTKOBBIMH KOMHUCCHSIMU.

B cnydyae BO3HHMKHOBEHHSI HOBBIX JI€JI, OHU JOIOJIHUTEIBHO BHOCATCS B
YTBEPKICHHYIO HOMEHKIIATYpPY A€l

Cpok XpaHEeHHsI TOKYMEHTOB YKa3bIBa€TCsI B HOMEHKJIAType JIE€N CO CChUIKOM
Ha COOTBETCTBYIOLIYIO cTaThi0 IlepeuHs WM Ha MYyHKT COOTBETCTBYIOIIETO
[Topsimka xpaHeHUs U Mepeayu B apXUB JOKYMEHTOB, CBSI3aHHBIX C IMOJTOTOBKOM
U TIPOBEJICHUEM KOHKPETHBIX BEIOOPOB.

Hcuncnenne CPOKOB XpaHEHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIeJIOMPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS ¢ 1 STHBaps CIEeAyIOLIEro roja.

8.2. 3aKOHUEHHBIE  JIEJOMPOU3BOACTBOM  JOKYMEHTHI  O(OpMIISIIOTCS
B COOTBETCTBUU C TpeOoBanusimu [lopsiaka, cCouchIBaloTCS TMpejacenarenemM
Y4aCTKOBOM KOMHUCCHH B JIENO.

HcnonHeHHble JTOKYMEHTHI (OPMHUPYIOTCS B Jela B COOTBETCTBUU C

YTBEPKICHHON HOMEHKJIATYPOU JIEJI.
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He nonyckaercst moMenieHue B 1€J10 JOKYMEHTOB, COJIEP)KAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jena.

B neno BxirouaroTcs BcEe JOKYMEHTHI II0 KOHKPETHOMY BOIPOCY BMECTE C
NPWIOKEHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMEHTa. [Ipy OTCyTCTBUM MPUIIOKEHNUH,
yKa3aHHBIX B TEKCTE€ JOKYMEHTa, MpeCeNaTesib JUOO CEKpPETaph Y4acTKOBOU
KOMHCCHHU 00s13aH CAENaTh 3aliCh HA JOKYMEHTE 00 UX MECTOHAXOXK/ICHUU.

[IpoTokoiibl 3acenaHuil y4acTKOBOW KOMHCCHUHM paclojiaralorcs B JAelie MO
XpOHOJIOTUM B TOPSAKE BO3PACTAHMS HOMEPOB. JIOKYyMEHTBI K 3acCEIaHMIO
Y4aCTKOBOM KOMHUCCHH ITOMEUIAIOTCA MTOCJIE COOTBETCTBYIOLIETO IPOTOKOMIA.

OOpaieHuss rpaxJaH ¥ JOKYMEHTBI IO UX PACCMOTPEHUIO0 (HOPMUPYIOTCS
B oTJeNbHbIE Niena. Kaxaoe oOpaleHne u Bce TOKyMEHTBI IO €r0 pacCMOTPEHUIO
COCTABJISIIOT B JIEJI€ CAMOCTOSITENIbHYIO TPYIIY M PaclojlaratoTcs B al(aBUTHOM
HOpsJIKE 1O EPBBIM OyKBaM (paMMIUii aBTOPOB OOpAILEHUIA.

3a COXPaHHOCTh JTOKYMEHTOB M JEJ J0 MEPelayd UX B TEPPUTOPHAIBHYIO
U30MpaTeNbHYI0 KOMHUCCHIO OTBETCTBEHHOCTh HECET IMpEe/CeaTeNlb Yy4aCTKOBOU

KOMUCCHH.

9. OTBeTCTBEHHOCTDH

9.1. OTBETCTBEHHOCTh 3a OPTraHHU3AIMIO JCTOMPOU3BOACTBA B YYaCTKOBOM
KOMHCCHH, OOecleueHne KOHTPOJS WCIOJHEHUS JOKYMEHTOB, oOecleueHue
COXPAHHOCTH JIOKYMCHTOB M Tepefady UX B TEPPUTOPHAIBHYIO H30MpPATCIHHYIO
KOMHCCHIO HECET TpejceaaTeNlb YIaCTKOBOM KOMHUCCHH, KOTOPBIM oOecrednBaeT
TaKke KOHTPOJIb COOJI0IeHUs TpeboBaHui Hactosero [Topsiaxka.

9.2. UneHbl y4aCTKOBOM KOMHCCHH HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH
3a cobmoaeHue TpeboBaHuii Hacrtosero Ilopsiaka, cCOXpaHHOCTh HAXOSAIIUXCS

Yy HUX TOKYMEHTOB.



[Tpunoxenune Ne 1
K [lopsanky BeaeHust 1e10poOnu3BOACTBA
B YYaCTKOBOM M30MpaTenbHON KOMUCCUU

dopma KypHaIa perucTpanu BXOISIIHUX JOKYMEHTOB

Hara N3buparensubiii | Perucrpa- Koppe- Howmep u Kpatkoe coaepxanue Pezomronus Cpok Otmetka 00
MOJTYyYEHUS y4acTOK IAOHHBIM | CIOHACHT naTa UCIIOJTHEHUSI | HCIIOJHEHUU
Ne HOMEp JIOKYMEHTa
1 2 3 4 5 6 7 8 9




[Tpunosxxenune Ne 2
k [Topsiaky BeaeHus 1eI0mpON3BOICTBA
B Y4aCTKOBOM N30MpaTEbHON KOMUCCUN

AKT

MLI, HWKCITIOAIIM CAaBIINCCS

(®.1.0 urreHOB y4acTKOBOW KOMICCHH)

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM IIAKETa

(Yxa3aHHe HaUMEHOBaHUA IakeTa (MIChMa, OaHAEPOIH | T.1.), OT KOTO ITOJIyIeH)

OOHapy>KEHBI CIEAYIONINE HETOCTATKU

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAAIpaAX.

IHoamucnu:
(®.1.0.)

(®.11.0.)



[Tpunoxenne Ne 3
k [lopsiiky BeaeHUs eIONPOU3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

@DopmMa KYpPHAJIA perucTpanuu o0palmeHnid rpaskaaH

Peru- Anpec mecta Otmerka
Hara Cpok
Howmep cTpa- Koppecnon- JKUTEJIbCTBA 00 Howmep
0J1y- 5 . Coneprxanue oOpaeHus Pe3zomtonus | wmcmo-
YUK® | unoHHBII JIEHT 3a4BUTEIA, HOMEP UCIION- aena
YEHUs HEHUS
HOMED TenedoHa HEHUU
1 2 3 4 3) 6 7 8 9 10

> I[aHHBIfI CTOJ'I6€I_I BKJIFOYACTCA B TOM CJIy4dac, €CJIU ACJIOMMPOU3BOIACTBO YUK BCACT TCppUTOPUATIbHAA I/I361/IpaTCJIBHaH KOMUCCHA.



[Tpunoxenue Ne 4
K [lopsanky BeaeHust 1e10npon3BOACTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUH

®opMbl 0JIAHKOB, HCII0JIb3yEMbIX B Y4aCTKOBOI M30MpaTe/IbHOI KOMUCCUH



CBEPJIOBCKAS OBJIACTH
MYHULINTIAJIBHBIN OKPYT 3APEUHBIN

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

No

(mara)

(MecTO IpOBEICHUS)
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CBEPIJIOBCKAA OBJIACTD

MYHULINTIAJIBHBIN OKPYT 3APEUHBIN

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mata)

(MecTO cocTaBieHUs)

(HauMeHOBaHKE PEIICHHA)
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CBEPIJIOBCKAA OBJIACTD

MYHULINTIAJIBHBIN OKPYT 3APEUHBIN

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, oM, HaCelleHHBIA TYHKT, palioH, 001acTh, HHICKC, TeIe(OH)

Ha Ne oT




[Tpunoxenue Ne 5
k [Topsiaky BeaeHus 1eI0mpON3BOICTBA
B Y4aCTKOBOM N30MpaTEbHON KOMUCCUN

TpeGoBanus K JOKyMeHTaM, U3rOTOBJIEMBIM € IOMOIIBIO MEYATAIIAX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX JIOKYMEHTOB

1. TekcTsl mOKyMEHTOB Ha Omankax (opmata A4 medararoTcs dYepe3
1-1,5 MEeXCTpOYHBIX HHTEpBAJIA.

2. Ha3Banwme Buma TOKyMEHTA TIEYATACTCS MPOTUCHBIME OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty npeBblmaer 150 3HakoB (5 cTpoK),
JIOMyCKaeTcsl TpoJyieBaTh €ro A0 TpaHMIlbl MpaBoro mnosd. Todka B KOHIE
3aroJIoBKa He CTaBUTCH.

4. PacmudpoBka noganucu B pekBuzute «lloanuck» nedyaraercs Ha ypoBHE
NOCJIEIHEN CTPOKM HAaMMEHOBAHMS JOJHKHOCTU C MCIOJIb30BaHMEM KOMOMHALWU
kiasui Shift — Ctrl — ITpo0en Mexay uHUIIMATAMHU U HaMUITHCH.

5. Cozpanue, ¢QopmaTupoBaHre ¢ BBIBOJ, Ha II€4aTh JIOKYMEHTOB
IPOU3BOAMTCS HA KOMIBIOTEPAX C HCIOJIB30BAHUEM TEKCTOBOTO pPEAAKTOPA,
nojaepxkuBatoniero ¢popmar docx. BHenpeHue 31eKTpOHHBIX TaOIUL], CO3IaHHBIX
B TaOJIMYHBIX pENaKTopax, B JOKyMeHTHhl (opmata docx He I0MyCcKaeTcs.
JlomyckaeTcsi, mpu HEOOXOJUMOCTH, CO3JaHuE, (POpPMATUPOBAHUE M BHIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa IEKTPOHHBIX TAOIHII, MOACPKUBAIOIINX
dopmar xlIsx.

6. Ilpu dopmaTupoBaHuM JOKYMEHTOB pEKOMEHIyeTCs padoTarh C
BKJIFOUEHHOW KHOIKOM Y[, YTOOBI BUIETh HA SKPaHE BCE CIY>KEOHBIE CUMBOJIBI.

7. Ilpm ¢opMaTupoBaHUM TEKCTOB JOKYMEHTOB HCIOJNb3YETCS CTHIIb,
KOTOPBIN UMEET CIEAYIONINE NapaMEeTPhI:

mpudT Liberation Serif

pasMep 14 nyHKTOB
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OTCTYM clieBa 0cm

crpaBa 0 cMm
UHTEpBal  Tepen 0 myHKTOB

[Tocne 0 myHKTOB
MEXCTPOYHBIA HHTEPBAI MOJIyTOPHBI
nepBasi CTpoka oTcTyn Ha 1,25 cMm
BBIPaBHUBAHUC O IIUPUHE

8. Ilpu dopmaTtupoBanuu TaOJUIl HEOOXOAMMO COOJIOIAThH CIICIYIOIINE
TpeOOBaHUS:

TabnuWIa BCerma JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
0 IIEHTPY JIOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS I10 IIEHTPY SYCHKH;

JaHHBIC B TUCHKax TaOJIMIIBI BRIPABHUBAIOTCS CBEPXY 110 JICBOMY Kpalo;

MIPOJIOJDKEHNE TaOIUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cToioOmoB (Miau HoMepoB rpad, B ciydae, eciau rpadbl TaOIUIBI HA TEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIHUIIBI TIEPEHOCSATCS Ha HOBBIM JIMCT JTOKYMEHTA MCKIFOUYUTEIHLHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONMIBI HE JO/DKHBI TPEBBINIATH pPa3Mepbl IOJCH
JTIOKYMEHTA.

9. Pazmepsl noneu JOKyMEHTa JOJKHBI UMETh CIIEIYIOIINE apaMETPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 c™m
paBoe 1,5 cm.

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cwm.
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10. [Ipu moATrOTOBKE MOKYMEHTOB HCIIOJIB3YIOT CIETYIONINE PEKBH3UTHI:
HAaWMEHOBaHWE OpTaHU3AIINH;

HaMECHOBAaHWE OPTaHU3AIIHH,

HAaWMCHOBAHHE BHJIa TJOKYMEHTA,;

JaTa JOKYMEHTa;

PETUCTPAIIMOHHBIA HOMEP JTOKYMEHTA,

CCBUIKA HAa UCXOJISIIIANA PETUCTPAIMOHHBIM HOMEP | JIaTy TOKYMEHTA;

MECTO COCTaBIICHUS (M3/1aHUA) JOKYMEHTA,

ajpecar;

rpud yTBEpKACHUS TOKYMCHTA;

3aroJIOBOK K TEKCTY JIOKYMEHTA;

yKa3aHUs 10 UCTIOJTHEHUIO TOKYMEHTA;

TEKCT IOKYMEHTA;

OTMETKa O HAJIMYUH MPUIIOKECHHUS,

TTO/ITIHCH;

rpud coriacoBaHus TOKYMEHTA;

BH34;

neyarh;

OTMETKa 00 MCITOJIHEHUH JIOKYMEHTA U HAIPaBJICHUH €T0 B JIETIO;

OTMETKa 00 MCITOJIHUTETIE.

11. PekBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, I€YaTarOT CO CIACAYIOINUMU ITapaMCTpaMu:

mpupT Liberation Serif
pasmep 14 myHKTOB
OTCTYI cleBa 0 cMm
cripaBa 0cm
HMHTEpBal nepes 0 myHKTOB
oCJe 0 myHKTOB
MEKCTPOUHBIN UHTEPBA OJIMHAPHBIN

OTCTYII IIEPBOU CTPOKHU HET
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BBIPABHHUBAHUE 10 LIEHTPY.

12. PexBU3UT «Apecar» neyaTaroT CO CAEAYIOUMMH NapamMeTpaMu:

mpudT Liberation Serif
pasMep 14 nyHKTOB
OTCTYIl cieBa 7 cMm
cripaBa 0cm

WHTEPBAI nepen 0 myHKTOB

rocie 0 myHKTOB
MEKCTPOYHBIN UHTEPBAI OJIMHAPHBIN
OTCTYII IEPBOU CTPOKHU HET
BBIPABHUBAHUE I10 LIEHTPY.

Ecnu cocraBHble 4YacTH peKBU3UTOB «Ajnpecary, «['pud yrBepxkacHuUs
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
MPUJIOKEHUS» HE YMEIIAIOTCA Ha OJHOW CTPOKE, TO pa3pblB CTPOKH B HYKHOM
MeCT€ MPOU3BOJUTCS C TMOMOIILI0 cuMBoia «Pa3pbeiB cTpoku» (kKoMmMOuHAIus
knasuin Shift — Enter).

[Ipu odopmieHun HOKYMEHTOB Ha JABYX M 0OoJiee CTpaHMIlaX BTOpas
Y TIOCIIETYIOIINE CTPaHUIBl JOJKHBI OBITh MpOHyMepoBaHbl. Homepa crpanuiy
MIPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIA JINCTa apabckumu 1udpamu 0e3 3HaAKOB
MpErnuHaHUS.

Ecnu 1oKyMeHT nMeeT MPUII0KEHUE, TO OHO M€YaTaeTCsl C HOBOM CTPaHUIIbI
Y UMEET CaMOCTOATENIbHYI0 HyMEPALIUIO CTPAHMUII.

13. [Ins BBISIBJCHUS M MCIPABIICHUS BO3MOYKHBIX OIIMOOK B MPaBOMMCAHUU
B copMHUpPOBaHHBIX (palijlaXx PEKOMEHIYETCS  OCYIIECTBISATH  MPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Yysl CUCTEMbI MPOBEPKU MPABOTTUCAHUSI.

14. Kaxplii [OKYMEHT CO BCEMH IMPUIIOKEHUSMH K HEMY IOMELIAI0T
B OT/ICNIbHBIN (aiii (ecau TMPWIOKEHHS CO3/JaHbl OJHUM Iporieccopom). BaHyTpu

q)aﬁna CaM JOKYMCHT M KaKA0C IMPHUIIOKCHUC ITOMCIIAIOT B OTACIBbHBIC PA3/CJIbI.
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15. Bce pekBU3HUTBHI AOKYMEHTa OTACNSIIOT APYr OT JApyra OAHOW IyCTOM
CTpOKOM, oOpasyemoil cumBoiioM a03auna (Y — kmaBuma Enter). B Ttexcre He
JIOJKHO BCTpeuaThes 0oJiee IBYX CUMBOJIOB ab3alia moapsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABISAS TPOOEITHI MEXITY
OykBamu B ciioBax. He gomyckaercst ucnoiyib3oBaHUE POOEIOB /Jisi 00pa3oBaHUs
ab3arHOTO OTCTyNa (KpacHOM CTPOKHM) WUIU MYCTHIX CTPOK. B TekcTe HE MOJIKHO
BCTpeUaThCsl MOApsAN Oojiee OJHOTO CHUMBOIa TIpobena. PasneneHue wMHUIMAIOB
U haMUITUU JIeNIAeTCsl C MCIOJIb30BAHUEM HEpaslesieMoro mnpobena (coueTaHue
xiasum Shift — Ctrl — TIpo6en).

17. He nomyckaercs BKIIOYaTh B TEKCT JOKYMEHTa pa3/IeIUTEIbHBIC
JMHHUH, COCTABJICHHBIE U3 LIENIOYEK CUMBOJIOB (*, =, -, — U Ap.).

18. He pjomyckaeTcsi HMCIONB30BAaHME B PYCCKUX CIOBaX CXOAHBIX IO
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCHOJIb30BAaHUE CHUMBOJIA TaOymsiuuu (—) 17
oOpa3zoBaHust a03amHOro oOTcTyna (KpacHOM CTPOKM) MIIM IIYCTBIX CTPOK.
AO3anHbpIA OTCTYN ycTaHaBIMBalOT B MeHi0 dopmar/AG3an wiv ¢ MOMONIBIO
BEPXHETO JIBMKKA HA TOPU30HTAJIbHON JIMHEUKE.

20. Bmecto GykBbl «E» fomkHa ynorpebnarscs Oyksa «E» (kpome MMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPKIAOIINX JOKYMEHTOB).

21. PexBu3uThl «3arojlOBOK K TEKCTy JOKYMEHTa»  JOJDKHBI OBITh
BBIPOBHEHBI MO IIEHTPY M KAXKIbIM M3 HUX JIOJDKEH NPENCTaBIsATH COOOM OIuH
ab3al, TO ecThb BHYTPH TEKCTa KaXIOTO PEKBH3UTAa HE JOJHKHO OBITH CHMBOJIA
ab3amma. He momyckaercs wucmoib30BaHWME CHMBOJIa a03ama s MpephIBaHHS
CTPOKM B TMPOHU3BOJIBHOM MeECT€, JJIsi 3TOr0 CIEAyeT HCHOIb30BaTh CHMBOJ

pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).



[Tpunoxxenue Ne 6
k [lopsiiky BeZieHUs IEIONPOU3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

[ara
Peructpa- Kto
otnpasie- | Howmep N Kpatkoe cogepxanue Howmep
6 LIUOHHBIN Anpecar noAmnucal Ucnonaurens
HUSA YUK JIOKyMEHTa zerna
HOMEp JIOKYMEHT
JIOKYMEHTa
1 3 2 4 3) 6 7 8

6 I[aHHBIﬁ CTOJ'I6€I_I BKJIFOYACTCA B TOM CJIy4dac, €CJIU ACIOIIPOU3BOACTBO BCACT TCPPUTOPHUAIbHAA I/I36I/IpaTCJIBHa}I KOMUCCHA.




[Tpunoxenue Ne 7
K [lopsanky BeaeHust 1e10nponu3BOACTBA
B YYacCTKOBOU M30MpaTebHON KOMUCCUU

HNEPEYEHD
NO/VIeKAIMX KOHTPOJIIO JOKYMEHTOB € YKa3aHHEM CPOKOB HCIOJTHEHUSA

1. 3akonsr CBepAIOBCKOM 00JIACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. IloctanoBnenus, pemenus 3akoHoaarenbHoro Codbpanus CBepoBCKON
00J1acTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. VYkasbl, pacniopsbkeHus ['yoepaaropa CBepiIOBCKOM 001aCTH — COTIIACHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIE AKTHl OPraHOB MECTHOTO CAMOYIIPABJIECHUS — COIJIACHO
YKa3aHHOMY B HHX CPOKY.

5. Cpok mOATOTOBKH OTBETAa Ha 3ampoc JAenyrara 3aKOHOAATEIbHOTO
Co6panusa CBepjioBckoi o0acTu — He MmeHee 10 THei.

6. IIporect mpokypopa — He mo3nHee 4yem uepe3 10 KanmeHIapHbBIX HHEM.
[IpencraBienre Npokypopa — B T€YEHUE MeCsIIia CO JIHS OCTYIICHHUS.

7. OOparieHusi, CBA3aHHBIC C peau3allei 1 3aluTol n30upaTesIbHbIX MTPaB
W TpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickoit ®enepanuu,
MOCTYNUBIIME B  YYaCTKOBYID KOMHUCCHUIO B  XOJIe COOTBETCTBYIOUIEH
n30UpaTebHOM KaMIIaHWU, KaMmmaHuu pedepeHnayma, — B COOTBETCTBUU C
OenepanbHbiM  3ak0HOM OT 12 wuroHst 2002 roga Ne 67-®3«O0 OCHOBHBIX
rapaHTUsaxX M30UpaTeNbHBIX MPaB M MpaBa Ha ydacTue B pedepeHayMe IpakaaH
Poccuiickon @enepauum.

8. OOpaiieHus, CBsI3aHHBIE C COOTBETCTBYIOIIEH  HM30UpaTesbHON
KaMraHuel, KaMIanuen pedepeHaymMa, MOCTYNUBIINE B YYACTKOBYIO KOMHUCCHIO
JI0 YCTAHOBJICHUSI €10 UTOTOB T'OJIOCOBAHMSI, OMPEACIICHUSI PE3yJbTaTOB BHIOOPOB,
pedepeHayMa H COAEp)KAIME BOIPOCHI, PEIICHHE KOTOPHIX HE BXOIAUT B
KOMIIETEHIIUI0 KOMHCCHHM, B TEUEHHE TMSTH JHEH Moclie JHSA MOCTYIUICHUS
HaIMpaBJISIIOTCS B KOMMCCHIO, HWHOM OpraH WM JOJKHOCTHOMY JIMIly, B

KOMIICTCHIOHUIO KOTOPBIX BXOJIHUT HX PaCCMOTPCHHUC, a IIOCTYIHMBIIHNC B WHOM
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nepuoja MO0 HE CBA3aHHBIE C COOTBETCTBYIOLIEH W30MpaTEIhbHOW KaMITaHHUEH,
KaMmIiaHuen pedepenayma — B TeUEHUE CEMU JTHEN MOocTe THS MOCTYIUICHUS.

9. OOpameHuss CpeACTB MaccOBOM  HMH(pOpMauud IO  BOIpoOcam
npenocTaBlieHus MHPOpMAIMd — B TEUCHHE CEMU KalleHAapHbBIX aHel. Ecmu
TpeOyeMble CBEJEHUS HE MOTYT OBITh IMPENOCTAaBIECHbI B YKa3aHHBIM CpPOK, TO
JIOTIYCKAeTCsl OTCpOYKa B IPENOCTABJICHUM 3alpaliuBacMoil HHPOpMaluu ¢
BPYYEHUEM IPEICTABUTENIO PEAAKIIMU B TPEXAHEBHBIM CPOK CO JIHS MHOJy4ECHUS
NUCBMEHHOIO 3ampoca HHGOpMaluu YBEAOMJIEHHS 00 OTCpOYKE, B KOTOPOM
YKa3bIBAIOTCS NPHYMHBI OTCPOYKH, Jara, K KOTOpoH OyaeTr mpenocTaBieHa
3anpamuBaeMas MH(poOpMalus, IOJKHOCTHOE JIMIO, YCTAHOBHUBILIEE OTCPOUKY,

AaTa IIPUHATHA PCIICHUA 00 OTCPOYKC.



YyactkoBasa

I/I36I/IpaTCJIBHa$[ KOMUCCHUA
I/I36I/IpaTCJIBHOFO yY4aCTKa
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[Tpunoxenne Ne 8

k [lopsaky BeaeHUs 1eT0NpPOU3BOICTBA
B Y4aCTKOBOM M30HMpaTEIbHON KOMUCCUU

YTBEPXJEHA
penieHreM 3apeqHou ropoACKOM
TEPPUTOPUAIIBHOM
M30UpaTeIbHOW KOMUCCHUH

oT Ne
HOMEHKIJIATYPA JIEJI
Ha rojg
Vrnexe Kon-Bo Cpok xpaHenus fena (Toma, MouMeyan
e 3arosnoBok nena nen (TOMOB, yacTn) 1 Ne CTaTbu 10 P
Aea (Toma, wacTn) Jacrei) I[Tepeunto ©
1 2 3 4 5
CekpeTappb y4acTKOBOU
n30MpaTebHOW KOMHUCCUU [Toanuck Pacuudposka noanucu

Jlata




[Tpunoxxenune Ne 9
k [Topsiaky BeeHUs IeONPOU3BOICTBA
B YYaCTKOBOM N30HpaTeIbHON KOMUCCHU

Pexomenpanuu
10 OPraHU3aUMHU JeJIONPOU3BOACTBA YYACTKOBBIX KOMUCCHH
B MeKBbIOOPHBIH NMEPHO/I TEPPUTOPHATBLHON N30UPATETLHON KOMUCCHEH

[To pelieHuI0 TEPPUTOPUATIBHON M30UPATEIIBHON KOMUCCHUU, 0003HAYEHHOMY
B [lopsinike BejeHMs EI0MPON3BOJICTBA B YUACTKOBOM M30MpaTeIbHOW KOMUCCHUH,
JIETIOTIPOU3BOICTBO YYaCTKOBOM KOMUCCHU B MEKBBIOOPHBIN TIEPHO]] MOKET BECTU
TeppUTOpHaNIbHAS M30UpaTeIbHAsi KOMHCCHS, ONPENEIUB CICAYIOMHNN MOpSIOK
BEJICHUS JIEJIONPOU3BOJICTBA.

[locTtynatomue B YYaCTKOBBIE KOMHUCCHUM JOKYMEHTBl PETHCTPUPYIOTCS
TEPPUTOPUAIIBHOM U30uparenbHOM Komuccuer B <« KypHane perucrtpanuu
MOCTYMHAIOIMMUX JOKYMEHTOB B YYacCTKOBBbIE H30UpaTelibHbIE KOMHUCCUM» B
COOTBETCTBHH C pa3nesioM 2 HacTosimero [lopsaka.

JIoOKyMeHTBI ~ MOTYT  OBITh  3apErMCTPUPOBAHBI C  HCIIOJIb30BAaHHUEM
PErUCTPAIMOHHOTO IIITaMIa, U3TOTOBJIECHHOIO TEPPUTOPHATBLHON H30UpaTesIbHOM
KOMUCCHEM.

[locne peructpauuu JOKYMEHTBI NEPEAANOTCS MPEACENATEN0 KOHKPETHOMN
Y4aCTKOBOM KOMUCCHHM JJIsl IPUHSATHSL COOTBETCTBYIOIIETO PEIICHUS U MOJTOTOBKU
OTBETA.

B cnydae HEOOXOAMMOCTH, IO PEIICHUIO TpeaceaaTess Y4acTKOBOM
KOMHCCHUH, PACCMOTPEHHUE JTOKYMEHTOB MOXXET OBITh BBIHECEHO Ha 3acelaHue
Y4aCTKOBOW KOMHUCCHHU.

[TonrotoBneHHblE B  pe3yibTAaT€ UCIOJHEHUA JOKYMEHTOB IHMCbhbMa
MOANUCHIBAIOTCA TPEACEAATENeM YYacTKOBOM KOMHUCCHHM U MEPEeNarTci B
TEPPUTOPUAIBHYIO H30UPATEIbHYI0 KOMHUCCHUIO JUISi PErHUCTpalldd U OTIPABKU
azgpecary, a HCIOJIHEHHBIE JOKYMEHTHI CIIHCBIBAIOTCA B N0 TMpelceaareaeM
Y4aCTKOBOM KOMHCCHUU W TEPENaloTCI B TEPPUTOPHAIBHYIO HU30MpaTEIbHYIO

KOMHMCCHIO JIJIsl [IOMEIIEHHS B JIEJI0 B COOTBETCTBUM C HOMEHKJIATYpOU JIeTI.
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Hcexopsmme  NOKYMEHTbI  YYaCTKOBBIX ~ KOMMCCUM — PETHCTPHUPYIOTCS
TEppUTOpUANBbHON u30uparenbHOM Komuccuer B «OKypHame perucrpauuu
OTIIPABIIIEMBIX JOKYMEHTOB M3 YYaCTKOBBIX KOMMCCHID» B COOTBETCTBUM C
paznenoM 4 Iopsiaxa.

3aperucTpupoBaHHble  JIOKYMEHTBl ~ TE€ppUTOpUaAlbHAs  M30upareiabHas
KOMHUCCHS OTIIPABIISIET aipecaTaM, a KOIMHU IIOMEIAET B COOTBETCTBYIOIIME JIETIa.

B cinywae mnpoBeneHus 3aceqaHus y4aCTKOBOM KOMHMCCHHM — CEKpETaphb
KOMHUCCHM BEJET IPOTOKOJ 3aceJaHusi, KOTOpPhIM B TedeHHE 3-X pabouux AHEH
oopmiiieT U, OJHOBPEMEHHO C MPHUHATHIMU PEHICHUAMU M JOKYMEHTaMH,
INPWIAra€MbIMU K pEHICHUSIM, NEPEeNaeT B TEPPUTOPUATBLHYIO H30HUpaTENbHYIO
Komuccuto. TeppuropuanbHas u30OupareiabHass KOMHCCHs, €CIU HEOO0XOAMMO,
THPAXUAPYET U PACCBUIAECT PEIICHHS B COOTBETCTBUHU C PA3JEIOM 5 HACTOSIETO
[Topsinka.

OdopmieHHble HauIekKaUM 00pa3oM MPOTOKOJbI 3aC€laHUi y4aCTKOBBIX
KOMHUCCHI XPAHSTCS B TEPPUTOPUATIEHON N30MpaTeIbHON KOMUCCHUHU.

KOHTposp 32 HCHOJHEHWEM JOKYMEHTOB M IOPYYEHUH YYaCTKOBBIMHU
KOMHUCCHUSIMH  OCYIIECTBJISIET TEppUTOpHUANIbHAsA H30MpaTeNnbHas KOMHCCHS B
COOTBETCTBMH C pazzenaom 6 Hactosero [lopsaka.

TepputopuanbHas u3zbupareiabHas KoMmuccus (OpMHpYeT Jefla U XpaHUT
JOKYMEHTBI Y4aCTKOBBIX KOMHCCHH.

OKCcnepTu3y LEHHOCTH JOKYMEHTOB YYAacCTKOBBIX KOMMCCHUH IPOBOIUT
HKCIIEPTHAsE KOMUCCUS TEPPUTOPUATBHON N30UpaTENbHOM KOMHCCHH.

TepputopuanbHasg u30upaTesibHas KOMUCCHS OCYLIECTBISIET YHUYTOXEHUE
JIOKYMEHTOB y4YaCTKOBOM KOMHUCCHM C HCTEKIIMMHM CPOKaMHU XpaHEHUS C
COCTAaBJICHHEM aKTa, a TaKKe IMOJATOTOBKY M NEpeaadyy B apXuB JOKYMEHTOB
Y4aCTKOBOM KOMHCCHUM B COOTBETCTBUM C YCTAHOBJICHHBIMM apXUBHBIMU
IIpaBUIIAMH.

B cnywae ecnum TepputopuanbHas u30UpaTenbHas KOMHCCHS MPUHUMAET
pelleHre O BEJCHUH JEJIONPOU3BOJICTBA YYACTKOBBIX KOMUCCUN B MEXBBIOOPHBIN

Nepuojl, B HOMEHKJIATYPY JeJd TEePPUTOPHATBHON H30UpaTeIHbHONM KOMHCCHUU



42

BKIIIOYAKOTCA JOKYMCHTBI Y4YaCTKOBBIX KOMUCCHUI COIJIaCHO IMPHUIIOKCHUIO K

HACTOAIINM PCKOMCHIAUAM.



[Ipunoxenue

K PEKOMEHAALMAM 0 OPTaHU3ALNU
JEJIONPOU3BOACTBA YYACTKOBBIX
n30upaTeIbHBIX KOMUCCUH B
MEXBBIOOPHBIN MEPUOJ1 TEPPUTOPUATHHON

n30UpaTeIbHOM KOMUCCHUEH

l[OKyMeHTbI Y41aCTKOBbBIX KOMHCCHﬁ, nmoaJeKalmux BKIIOYCHHUIO

s el 7
B HOMEHKJIATYPY /1]l TEPPUTOPHATbHONH M30UPATEJIbHON KOMUCCHU

WMuneke 3aroJIoBOK neia Kon-Bo | Cpok xpaHnenus nena [Ipumeuanue
nena (TOoMa, yacTH) Jen (Toma, yactu) u No
(TomoB, | craThu no [lepeunto
qacTeil)
1 2 3 4 5
JloKyMeHTBI y4aCTKOBBIX H30HPATEJbHbIX KOMHCCHH
01-35 | IIporokosbl 3aceanuii MTOCTOSTHHO
YYaCTKOBBIX KOMHCCHI, pelIeHUs cT. 18a IITYAZL
YYaCTKOBBIX KOMUCCHI U
JOKYMEHTBI K HUM
01-36 | Ilepenucka y4acTKOBBIX 5 ner OIIK
M30MpaTEeNTbHBIX KOMUCCHHI IO ct. 70
BOIIPOCaM OCHOBHOM IITYAL
NEeSITEIbHOCTH
01-37 | OGpameHus rpaxkaaH 5 ner DIIK
(mpensiokeHus, 3asBICHUS, crT. 154
&KaJIo0bl) MEePEnrCcKa y4aCTKOBBIX IITYAH
n30MpaTeTbHBIX KOMUCCHH MO UX
PaccMOTPEHHIO
01-38 | XKypHan peructpanuy BXOISAIINX 5 ner
JIOKYMEHTOB cT. 1821
ITYAJl
01-39 | XXypnan peructpaiuu UCXOASIIUX 5 met
JTOKYMEHTOB cT. 1821
ITYA
01-40 | XKypnan perucrparuu oOpanicHmid 5 net
cT. 182 ¢
ITYAJL

"B ClIy4ae IPHUHATUS PELICHUS O BEACHUM TEPPUTOPUAIBLHOM KOMHUCCUEH IEJIONPOU3BOICTBA
Y4aCTKOBBIX N30MpaTeIbHbIX KOMUCCUI B MEXKBBIOOPHBIN MEPHO/I.




[Tpunoxenue Ne 2
K pEIIECHNIO 3apeyHOM rOpOICKOM
TEPPUTOPUATBHOU U30UpaTEIHLHOMN
KOMHCCUU

ot 09.06.2026 Ne 6/29

Homenkinarypa nen
YYACTKOBOH M30MpaTe/IbHOM KOMUCCHH



YTBEPX/IEHA

pelieHueM 3apeyHoil ropoACKO

TEPPUTOPUAIIBHOMN
M30UpaTeIbHOW KOMUCCHUH
oT Ne
VYyacTkoBas u3dupareabHas YTBEPXJIEHA
KOMHUCCHUS U30UPATETHLHOTO penieHreM 3apeyHoi TOPOICKON
yY4acCTKa Ne TGppHTOpHaHLHOﬁ
I/I36I/IpaTeHLHOﬁ KOMHCCHUHN
OT Ne
HOMEHKIJIATYPA JEJI
Ha TOJ
Wupneke 3aroJjoBOK Jena Komu- Cpok xpanenus u | Ilpumedanus
Jiena 4eCTBO Ne cratpu o
TOMOB MIEPEYHIO
("acreir)
1 2 3 4 S)
01. HopMmartuBHo-tipaBoBbI€ akThl Poccuiickoi JAMH
Oenepanun, CBEpATOBCKON 00J1aCTH, cr. 10, 20, 36,46
MYHULIMIIAJBbHBIE HOPMAaTUBHO-IIPABOBBIE IITYA
aKThI O MOJATOTOBKE U MPOBEACHUHU
BBIOOPOB, IPUCIAHHBIC AJIs1 CBEICHHUS
02. [TocTanoBnenwus, pacriopsoxerus [LIUK JMH
Poccuu, N30uparensHO KOMUCCHT cT. 20, 30, 40
CaepaioBckoit obnactu, IITYA
TepPUTOPUATIEHON U30UpaTeTbHON
KOMHUCCHH, OKPY>KHOU N30UpaTenbHOM
KOMUCCHH 10 BONPOCAM MOATOTOBKH U
MIPOBE/ICHUS BBIOOPOB U pedepeH1yMOB,
MIPUCIIAHHBIE 1JI CBEICHUS
03. [TpoTokoitbl 3aceannii y4aCTKOBOU [TocTostHHO
n30upaTenbHON KOMUCCHH, PEIICHUs cT. 18a
YY4aCTKOBOM M30MpaTEIbHOW KOMUCCUH U ITYA
JOKYMEHTHI K HUM
04. OOpartenust rpax/aH (3asBICHUS, 5 ner OIIK
KaJI0Obl, IPETEH3UN) cT. 154
ITYAN
05. [Tepenucka yqacTkoBO# M30MpaTeIbHON 5 nmet DIIK
KOMHUCCHH C TEPPUTOPUATBHON ct. 70
M30MpaTeTbHON KOMUCCHEHN TTO BOTIpOCaM ITYALQ
OCHOBHOM JI€ATENBHOCTH (BXOAAIINE
JIOKYMEHTHI)




1 2 3 4 5
06. [epenucka y4acTKOBOM H30UpaTEIbHOM 5 ner OIIK
KOMHCCHH C TEPPUTOPHUATBLHOMN ct. 70
n30MpaTenbHOM KOMUCCHUEH 110 BOTIPOCaM [ITYA
OCHOBHOM 1€ TEIbHOCTH(UCXOISIINE
JIOKYMEHTBI)
07. Homenknarypa aen yaacTkoBoOi J1o 3aMeHBI HOBOM | *HMOMINHHKK B
n3buparensHoi Komuccuu. Komus* cT. 156 6 TZPUPHTOPHaH‘"
IITYALL :113gﬂpaTenLHoﬁ
KOMHCCHUU
08. XKypHan perucrpanuu BXOIAIUX 5 ner
JIOKYMEHTOB cT. 1821
INTYAN
09. Kypnain peructpanuuu UCXOASIINX 5 ner
JIOKYMEHTOB cT. 182
MTYAN
10. XKypnan perucrpaunu obpaiieHuit 5 ner
rpakJaH cT. 282¢
INTYAN
Cekperapb TeppUTOpUATbHON
n30upaTreabHO KOMHUCCHH [Toamuck PacmmmdpoBka noanucu
JlaTa
COT'JIACOBAHO:
pemenue DK TUK
oT Ne
HToroBas 3amuch 0 KaTeropusX U KOJIMUYECTBAX JEJI, 3aBEJICHHBIX B TOIy B
OpraHu3aIuu
ITo cpokam xpaneHus Bcero B ToMm uncrne:
MEPEXOISIIUX C OTMETKOH
«OIK»
1 2 3 4
Ha 6ymaxHoM Hocutene
[ToctossHHOTO

Bpemennoro (cBbiue 10 sier)

Bpemennoro (10 10 jieT BKIIOYUTENIBHO)

HUTOTI'O:

ONEeKTPOHHBIX

TlocTostHHOTO

Bpemennoro (cBbie 10 nier)

Bpemennoro (70 10 et BKIIOYUTENBHO)

HUTOTI'O:




