[MTPMJIOXKEHHME Ne 1

K peIlIeHNUI0 3apeuHON rOpOICKOM
TEPPUTOPHAIBHOIN U30UpaATENBbHOIM
komuccuu ot 18.06.2026 . Ne 7/30

HOPAAOK
Be/IeHHS [1eJIONPOU3BO/CTBA B OKPY:KHOI H30UpaTeIbHOH KOMUCCHUM T10
BbIOOpaM JenyTaToB JlyMbl MyHMIMIIAJIBLHOIO OKPYra 3apeqHbli

1. OOmue mojoKeHus

1.1. Tlopsimok BeneHUs JEIONPOU3BOJCTBA B OKPYKHOM H30MpaTeIbHON
komuccun (nanee — Ilopsaok) ycTaHaBAMBAaeT MOPSAOK pabOThI C JOKYMEHTaMH,
OCHOBHBIE MpaBWIa UX MOJTOTOBKA U O(POPMIICHUS] B OKPYXKHOM H30MpaTeIbHON
KOMHUCCHUH MO BbIOOpam jaemyTaToB JlyMbl MYHHUIIMIAJIBHOIO OKpyra 3apeuHblid
(masiee — oKpy>kHasi U30UpaTeIbHAsT KOMUCCHS).

[Topsimok pa3paboTaH Ha OCHOBaHHMH (heJepaIbHBIX 3aKOHOB OT 12 WIOHS
2002 roma Ne 67-®3 «O0 OCHOBHBIX TapaHTUSX M30UpATENIbHBIX MPaB U MpaBa Ha
yuyactue B pedepenayme rpaxiaan Poccuiickoit denepamuu», oT 22 OKTI0ps
2004 roga Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoit deaeparuny», 3aKOHOB
cyobekTta Poccuiickoit denepariuu, nmocraHoBieHnit U uHbIX akToB LIMK Poccum,
N3bupatensHoit komuccuu  CsepmnoBckoir  obmactu, ['OCT P 7.0.97-2025
«Hanumonaneueiii crangapt Poccuiickoii @enepanuu. Cucrema ctaHgapTOB MO
uH(popMmanuu, OMOIMOTEYHOMY M HU3JaTeNbCKOMYy Jeny. OpraHu3anuoHHO-
pacnopsAauTenabHas JOoKyMeHTanus. TpeboBaHus K O(QOPMIIECHUIO JOKYMEHTOBY,
I'OCT P 7.0.8-2025 «Hanmonaneubiii cranmapt Poccuiickoir  denepanuu.
Cucrema ctanaapToB no MHGOpMALMK, OMOIMOTEUHOMY U M3JATEIbCKOMY JEiy.
Jlenonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U OTIPEIETICHUS.

1.2. TIlpaBuna odopmiieHHsT JOKYMEHTOB W TIOPSAOK pabOThl C HHUMH,
npenycMoTpennble  [lopsimkom, — 0o0si3aTenbHBI  JJIE  YJICHOB  OKPYKHOM
n30MpaTeIbHON KOMUCCHH.

1.3. Benenue nenonpou3BOACTBA OKPYKHOM H30MPATENLHON KOMHUCCHUU
OpraHu3yeT TpelcenaTelb OKPYXHOM H30MpaTelbHOW KOMHUCCHUH, CEKpeTaph
OKpY>KHOM  HM30MpaTelIbHON  KOMHUCCHM  OOeCHeuMBaeT  JIEJONPOU3BOJICTBO
KOMHUCCUM B COOTBETCTBHU C paclpelesieHueM OO0f3aHHOCTE B OKPYKHOU
M30UpATEIILHON KOMUCCHH.

OTBETCTBEHHOCTh 3a BEJEHUE JIEJOMPOM3BOJICTBA HECET TMpeaceaaTelib
OKPYXHOU U30MpaTebHON KOMUCCHUHU.

1.4. Jlenonmpous3BOACTBO B  OKPYXHOM  HM30MpaTeNbHOM  KOMHUCCUU
OCYUIIECTBIISIETCS C MCIOJIb30BAHUEM >KYPHAJIOB PErUCTPALlUU JOKYMEHTOB.

Pabota oOcCHOBbIBaeTCS Ha NPHUHIMIE OJHOKPATHOM  pPErHUCTpALMU
JIOKYMEHTOB.
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2. llpuem, perucTpanusi M NPOXoKIeHNe MOCTYNAOIINX JOKYMEHTOB

2.1. Tlpuem um peructpauus MOCTYHAIOMIMX JIOKYMEHTOB IPOU3BOIUTCS
npefaceaaTeieM  OKPYXKHOM — M30upaTenbHOM KOMHCCHHM JHOO  ceKpeTapeM
OKPYXHOM M30HMpaTeIbHON KOMHCCHHM C MCIOJIb30BAaHUEM >KypHaia perucTpaiuu
BXOJISIIUX JOKYMEHTOB (mpriioxkeHue Ne 1a).

Perucrpanusi 1OKyMEHTOB, MPEICTABIEHHBIX KaHAUIAATAMHU B OKPYKHYIO
n30UpaTebHYI0 KOMHUCCHUIO IS BBIABIDKEHHUS M PETUCTPAIMM, MOKET
OCYILECTBIISITECA OTAEIBHO OT OCTAIBHBIX BXOJSIINX JOKYMEHTOB B CHEUAIBHOM
xypHaie (npuioxenue Ne 10).

Perucrpanyu noanexuT KaxIbld JOKYMEHT, TPEACTABIAEMbI KaHIUIaTOM
B OKPYXXHYIO HM30MpaTEIbHYI0 KOMHCCHIO JUJISi BBIIABMOKEHHMS M PETUCTpALUU.
OcymiecTBisieTcs CKBO3HAs HyMepauus JOKYMEHTOB HAapacTalIlMM HMTOIOM B
XPOHOJIOTHYECKOM MOPSIKE.

[locTynuBmvie OT KaHauAaTa JOKYMEHTHI IJis1 BBIABMKEHUS U PETUCTPALIMU
bopMUPYIOTCS OKPYKHOM M30UpaTebHOM KOMHUCCUEH B OTACIBHOE JIeJI0 (JIMYHOE
Jeno KaHauzaaTa). B ykazaHHOe [€710 MOMENIAloTCs TaKXKe WHbIE JTIOKYMEHTHI,
CBSI3aHHBIE C y4acTHEM KaHAWJaTa B BbIOOpax (pe3ynbTaThl IPOBEPOK CBEIEHUI O
KaHaujaTe, GUHAHCOBBIC OTYETHI KAH/IMU/1aTa U UHBIE TOKYMEHTHI).

2.2. llpu BCKpHITUM KOHBEPTOB C IIOYTOBOW KOPPECHOHJIECHIUEH
IIPOBEPSAETCS MPABUIBHOCTh AJPECOBAHUSA, KOMIUIEKTHOCTH W LEIOCTHOCTH
JOKYMEHTOB, HaJlM4uMe MpuiIokeHui. HenpaBuibHO agpecoBaHHbIE U OIIMOOYHO
BJIO’KEHHBIE JOKYMEHTBI HE PETUCTPUPYIOTCS, NEPECHIIAIOTCS IO HA3HAYEHUIO WIIN
BO3BPAILAIOTCS OTIIPABUTENIO.

2.3. Ecnu npu BCKPBITUU KOHBEPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WIM WX OTHAENbHBIX JIUCTOB, NPWIOKEHHUM, MOBPEXICHUE JAOKYMEHTOB WU
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpaM, YKa3aHHbIM Ha KOHBEPTE, B
OKpPYXHOI M30UpaTeNbHON KOMUCCUHU COCTABIISIETCS aKT YCTAaHOBJIECHHOU (hOpMBI B
IBYX 3K3eMiuisipax (mpuioxeHue Ne2). OauH 53K3eMIUIAp akKTa IOChUIAETCA
OTIPABUTENIO, APYTOW MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.

2.4. KonBepTbl OT MOCTYNMBIIMX JOKYMEHTOB HE YHHUYTOXAIOTCS B
cilly4ae, €CiId TOJBKO II0 HUM MOYKHO YCTAHOBHUTH aJpec OTIPaBUTENS, ATy
OTNIPaBKM W MOJY4YEHHs JOKYMEHTOB, WM €CIM OHHM COJEpKaT JOKYMEHTHI,
KOTOpBIE MOCTYIWIM H3-3a MpenesnoB tepputopun Poccuiickon Penepauuu, u3
CYJIOB, CJI€/ICTBEHHBIX OPT'aHOB, JINOO JOTOBOPHI, MPETEH3UH, UCKOBBIE 3asIBICHU.

25. Ilpm peructpamuu TOCTYNHUBIIETO JIOKYMEHTAa B  JKypHaje
perucTpaluy BXOJAUIMX JOKYMEHTOB OOS3aTEIbHO MPOCTABISIOTCS CIEAYIOLINE
PEKBU3UTHI: JAaTa MNOJYyYEHHUS TOKYMEHTA, €ro perucTpaluOHHbIN HOMEp, JaHHBIE O
KoppecrnoHieHTe (aapecare) (dpaMuius, UMs, OTYECTBO (PU3MUECKOTO JIMIA WUIIU
Ha3BaHUE OpPraHU3allMM, MECTOHAXOXKIEHUE OTIPABUTENSA), KPATKOE COJEpKaHUE
JOoKymMeHTa. MoryT ObITh yKa3aHbl TaKXe WHbIE PEKBU3UTHI, HaNpHUMeEp,
UCXOJAIIMHA HOMEp M Jara [MOCTYNMBIIETr0 JOKYMEHTa, pE30JIIOIHs, CpPOK
UCITOJIHEHHUSI, OTMETKA 00 UCIIOJHEHUHU JOKYMEHTA U CIIUCAHUU €r0 B JIETIO.

Bxopasimuii Homep U AaTa NpOCTaBISIOTCA, KaK MPaBUJIO, B TPaBOM HUKHEM
yIJy JIALEBOW CTOPOHBI MEPBOTO JHUCTAa 3apErMCTPUPOBAHHOrO JOKyMeHTa. llpn



3

perucTpanuyM  BXOJSIIMX  JOKYMEHTOB  MOXKET  ObITh  HCHOJb30BaH
PErUCTPAllMOHHBIN IITaMII.

Ha npunoxxeHun npocTaBiisieTcsi BXOASIINI HOMEpP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCH.

K mnoBTOpHBIM JOKyMEHTaM NPHUKIAAbIBACTCS HHPOpMaLUsI O paHee
MOCTYIMUBIIUX JOKYMEHTAX U pPe3yJIbTaTax UX UCIIOTHEHHUS.

Hywmeparus BXoAsmmx TOKYMEHTOB OCYILECTBIIETCS B Mpeenax Cpoka
MTOJTHOMOYUM OKPYKHOM M30UpaTeIbHOM KOMUCCHH.

2.6. 3aperucTpupoBaHHbBIE JOKYMEHTBI pacCMaTpPUBAIOTCS IpejcenaTeIeM
OKPYXHOU U30MpaTebHON KOMUCCHUHU.

2.7. VIcnonHeHHbIEe JOKYMEHTBHl CIUCBHIBAIOTCA B JIENIO0 IpejcenareiemM
OKPYHOI HM30MpaTEIbHON KOMHCCHUM M MOMEIIAIOTCS B JI€JI0 B COOTBETCTBUU C
HOMEHKJIATypOH JIe OKPY>KHOU U30MpaTEIbHON KOMUCCHH.

2.8. OOpamieHusi TrpaxaaH PETUCTPUPYIOTCS B  OTIACIBHOM JKypHaje
(mpunoxenue Ne 3).

OOGparieHue B OKPYKHYIO KOMHUCCHUIO MOXET OBbITh MOJAHO B MHUChbMEHHOM
BUJI€ ocpeicTBOM nouToBoi cBsizu (Ilouta Poccun, nHbIe Ciy»KObI JOCTABKH) WIIH
HapouHo. [lopsanok mogaun oOpallieHuil B OKPY>KHYIO KOMHUCCHIO JIOJDKEH OBITh
JIOBEJICH JI0 CBEJCHMUS BCEX 3aMHTEPECOBAHHBIX JIMI[ M Pa3MEIIEH Ha BXOJIE B
MOMEIICHHE OKPY>KHOM M30UpaTeTbHON KOMUCCHUH.

OtBer Ha oOpamieHue, TMOCTYNHBIIEE B  OKPYXHYIO KOMHCCHIO,
HaIpaBJIsieTCsl Ha TIOYTOBBIM aJipec, YKa3aHHBIM 3asBUTENIEM, WM TMepenaeTcs
HApOYHO.

2.9. Ecnmu B MUCbMEHHOM OOpallleHWy HE yKa3zaHbl (paMuiius rpak/iaHuHa,
HaIpaBUBIIEro OOpallleHWe, WM MOYTOBBIN ajpec, Mo KOTOPOMY JIOJKEH OBbITh
HampaBJICH OTBET, OTBET Ha oOpamieHue He ngaercs. Takoe oOpareHue
CIIUCBIBAETCS B JEJI0 MpEICEaTENEeM OKPYKHOM N30MpaTeIbHON KOMUCCUH.

Eciu B TNHUCBMEHHOM  OOpallleHWHM  COAEp)KaTrcs  CBEACHHS O
MOATOTaBJIMBAEMOM, COBEPIIAEMOM WUJIM COBEPIICHHOM MPOTUBOIIPABHOM JICSIHUH,
a TaKXKe O JIMILE, ero MOArOTaBIMBAIOIIEM, COBEPUIAIOIIEM WM COBEPUIMBLIEM,
oOpalleHue Mo JIeKUT HAMPABIEHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBHUU C
€ro KOMIIETEHLIUEMN.

OOpaiiieHus, B KOTOPBIX COJEPKATCS HEIEH3YPHbIE JTUOO OCKOPOUTEIIbHbBIE
BBIPKEHUSI, YTPO3bl KU3HH, 3JI0POBbS U HMYIIECTBY JOJKHOCTHOTO JIHIIA, a
TaK)K€ 4YJICHOB €r0 CEeMbH, OCTAIOTCS 0€3 OTBETa MO CYIIECTBY IMOCTABICHHBIX B
HEM BOIIPOCOB, a 3asBUTEISIM COOOIAETCS O HEAOMYCTUMOCTH 3JI0YIOTPeOIeHuUs
IPaBOM.

Ecnu Tekct oOpatieHust He mogAaeTcsl MPOYTEHUIO, OTBET HA OOpallleHue He
JTAeTCsl, © OHO HE MOJJIeKUT HAIMPABICHUIO HA PACCMOTPEHHE B TOCYAAPCTBEHHBIM
OopraH, OpraH MECTHOTO CaMOYINpAaBJICHUS WM JOJDKHOCTHOMY JIMIY B
COOTBETCTBHH C WX KOMIICTCHIIMEH, O YeM B TCUCHHUE CEMHU KaJIeHJIapHBIX THEU CO
JHSL perucTpauuyd oOpalieHuss CooOUIaeTcsl TpaKJaHUHY, HAMpPaBUBIIEMY
oOpaiteHue (eciy ero paMuiids ¥ MOYTOBBIN aJpec MOIIat0TCs MPOYTEHUIO).

B cnydae, ecnu TEKCT MUCHhbMEHHOTO OOpAIICHUs] HE TTO3BOJISIET OMPECITUTh
CYThb TIPEIJIOKCHHUS, 3asBJICHUSI WM KaIOObl, OTBET HAa OOpaIlieHHue HE JaeTCs |
OHO HE MOJJICKUT HAMPABJICHUIO HA PACCMOTPEHHE B TOCYAApCTBEHHBIA Opra,
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OpraH MECTHOTO CaMOYITPABJICHUS WK JOJHKHOCTHOMY JIUITy B COOTBETCTBHH C MIX
KOMIICTCHIIMCH, O YeM B TCUYCHHE CEMH JHEH CO JHSA PErHCTpalfii OOpaImeHUs
CO00MLIAaETCS 3asIBUTEIIO.

3. OcHOBHBIE TPeOOBAHUSA K NMOATOTOBKE U 0()OPMJIEHUIO TOKYMEHTOB

3.1. JlokymeHTbl oQopMISIOTCS Ha OJlaHKaX YCTAHOBJICHHOW (opMbl
(mpunoxenust Ne 4a — 48).

B okpyxHOI n30MpaTeabHOl KOMUCCUU MOTYT MCIIOJIb30BATHCA CIEAYIOIINE
BUbI OJIAHKOB:

0JIaHK MPOTOKOJIa 3aCeIaHUsl OKPYKHOM MU30HpaTEeTbHON KOMUCCHH,

OJIaHK peleHusT OKPY>KHON M30MpaTeIbHON KOMUCCHH;

0JIaHK TIIChMa OKPYKHOUM M30MpaTeIbHONH KOMHUCCHH.

3.2. JlokymMeHTBI OGOPMIISIFOTCS B COOTBETCTBHHM C TpeOOBaHUAMH K
JIOKYMEHTaM, M3TOTOBIIIEMBIM C TIOMOIIBIO MEYATAIOIMNX YCTPOUCTB, U K (aiinam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 5).

3.3. Ilpu moaroroBke U 0hOpMIEHUN JOKYMEHTOB JOJKHBI COOMIOIATHCS
npaBuia 0pOpMIICHHS PEKBU3UTOB JIOKYMEHTOB, U3JI0KEHHbBIC HUXKE:

1) naTa nOKyMeHTa.

JlaToifi JOKyMeHTa SIBIISI€TCS JaTra €ero TOJIWCaHUsA, YTBEPKICHHUS,
npuHsATUs. J[aToi mpoToKoa SIBJISETCS AaTa 3ace/IaHusl, a aKTa — JjaTa COOBITHS.

Haty noxymeHTa ohopMIIIOT apabCcKuMu 1udpaMu B IOCIEI0BATEIHbHOCTH:
JeHb Mecdla, Mecsl, rol. [lenp mecsua u mecsn opopMIISIOTCS ABYMs IapaMu
apa0Ockux 1udp, pa3aeiIeHHbIMA TOYKOHN, TOJl — YEThIPhbMS apaOCKuMu Iudpamu,
HampuMep:

17.03.2022;

2) perucTpalloOHHBIN HOMEp JOKYMEHTA.

JIst BXOASAIIMX W HUCXOIANIUX JTOKYMEHTOB — O3TO TOPSAKOBBI HOMED,
UCXOAS W3 3aloJIHEHUS JKypHaja pPETUCTPAllMK BXOMASIIEH WM HWCXOSIIeH
JIOKYMEHTAaIlnH,

3) cchuika Ha UCXOASIINKN PErUCTPAIIMOHHBIN HOMEP U 1aTy JOKYMEHTA.

Ccpulka HA MCXOJSIIMK PErUCTPAIMOHHBIN HOMEpP W JaTy JIOKYMEHTa
BKJIFOYAETCSI B COCTaB PEKBU3UTOB OyiaHka mucbMa. Ccbulka HAa UCXOSAIIUN
PETUCTPAIMOHHBI HOMEpP M JaTy JOKyMEHTa IMPOCTABISIETCS IMPHU IMOATOTOBKE
MMChMa-0TBETA;

4) anpecar.

PexBu3uT «Agpecar» pacnoiaraetcs B IpaBOM BEPXHEM YTITy.

JIOKYMEHTBI aJIpecyIOTCs B BBIIIECTOSIIYI0 W30MPATETbHYI0 KOMHCCHIO, B
OpraHM3alfM, WX CTPYKTYpPHBIC TOJpa3AeieHUs, AODKHOCTHBIM JIMIIAM WA
rpakJaHaM Tpyd OTBETE Ha UX oOpameHus. HanMeHoBaHWE BBIIIECTOSIICH
nU30UpaTeIbHOW KOMHUCCHH, HHONW OpPTaHM3aIlMH U CTPYKTYPHOTO TOJpa3JesiCHuUs
YKa3bIBAIOTCS B UMEHUTEIIBHOM TIaJIeXkKe, HallpuMep:



AJIMUHHCTpanuUsi MyHULIUIIATBHOTO
OKpyra 3apeuHsblii,
OpPraHU3alMOHHO-TIPABOBOU OTHEN

Ecnau nmokyMeHT ajpecyeTcst MpeiceiaTelio BhIIECTOsAIeH N30upaTebHON
KOMHCCHH, PYKOBOJUTEIIO OpPTaHU3alMU WM €ro 3aMECTUTENII0, HauMEHOBAHHWE
BBIIIECTOSIIEH HW30MpaTeIbHOH KOMHCCHH, OpraHU3alluu JOJDKHO BXOJUTHh B
HaMEHOBAHHUE JIOJDKHOCTH aJipecara, Halpumep:

IIpencenaremnto 3apedHoit
TOPOACKON TEPPUTOPHUAIIBHON
n30MpaTeTbHOM KOMUCCHH
lNanmuk O.B.
Ecmn nokymeHT ajapecyeTcs OpraHd3aldd, CHadalla YKa3bIBaeTCsl €€
HAMMEHOBAHHUE, 3aTEM MTOYTOBBIN aJIpeC, HATPUMED:

Penaxuns razersr «Hentyn»

yn. Jlenuna, 1. 1, r. HuwxnaepeueHck,
CepmiioBckas o6acth, 620111

Kaxnas crpoka pexBuzuta «Ajapecar» IEHTPUPYETCS MO OTHOUIEHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlommyckaeTcsi  MCIONb30BaTh  O(PUIIMANIBHO TMPUHSTHIE  COKpAIEHHBIC
HAaUMEHOBAaHUS  OPraHOB  TOCYJApCTBEHHOW  BIJIACTH, OPraHOB  MECTHOIO
caMOyTpaBJICHUs, OPraHU3aLIH.

[TouToBBIN aznpec yKa3bIBa€TCAd B IOCIEIOBATEIBHOCTH, YCTAHOBJICHHOU
[IpaBmwiamMu oOKa3zaHWs YCIOyT TIOYTOBOM CBSI3M, YTBEPXKIECHHBIMU MPUKA30M
MunuctepcTBa HUGPOBOTO pa3BUTHUS, CBSI3U M MAaCCOBBIX KOMMYHHUKAIUN
Poccuiickoit ®enepanuu ot 17.04.2023 Ne 382 «O6 yrBepxkaenun I[IpaBun
OKa3aHUS YCIYT MOYTOBOM CBSI3U:

Ha3BaHME YJUIIbI, HOMEP JI0Ma, HOMEP KBAPTHUPHI;

Ha3BaHME HACEJICHHOTO MyHKTA,;

Ha3BaHUE panioHa;

Ha3BaHUE PECITyOJIUKH, Kpasi, 00J1acTH, aBTOHOMHOTO OKpyTa (0051acTH);

Ha3BaHUE CTPaHBI (JIJIs1 MEKIYHAPOIHBIX MOYTOBBIX OTIPABICHUH);

MTOYTOBBIN UHIEKC.

[Ipu agpecoBaHuM JAOKYMEHTa (PU3MUECKOMY JIMI[y BHAYaJIe YKAa3bIBAIOTCS
dbaMuTus 1 THUIMAJIBI TTOJTyYaTelis, 3aTeM IMOYTOBBIN apec, HapuMep:

AreeBoil A.W.
yi1. KocMoHaBTOB, 1. 42, r.ExarepunOypr,
CaepaioBckas o6isacts, 620000;

5) rpud yTBEepKIACHUS TOKYMEHTA.
JIOKyMEHT  yTBEp)KIAeTcsi JOJKHOCTHBIM  JIMIIOM WJIM  CHEUHUATBHO
U3/1aBAEMbIM JOKYMEHTOM.
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[Ipu yTBepkKIeHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM Tpu( yTBEp:KIEHUS
noixeH coctoATh u3 cinoa Y TBEPXKJIAIO Oe3 kaBbruek nponucHbIME OyKBaMHU U
Ha CIEAYIOUIEH CTPOKE — HAMMEHOBAHME JOJDKHOCTH, MOIINKUCH, WHULUAIBI U
(damMunus auna, yTBepAUBLIEro JOKYMEHT, JaTa YTBEPKIACHUS, HAIIpUMeEp:

YTBEPXJIAIO
npencenaTe’ab OKPYKHOM H30UpaTebHON
KOMHUCCHH T10 BEIOOpaM JIeIyTaToOB
JIyMbl MyHUIIMIIAJIBHOTO OKpYyTa 3apeyuHbli
10 OJTHOMaHJAaTHOMY U30UpaTEIbHOMY
okpyry Ne 1

JIM4Has nMoAIucCh HWHHUIUAJIBI, (baMI/IJII/IH

29 uronsa 2026 .

[Ipu yTBepKI€HUM JOKYMEHTA IPOTOKOJIOM, PEIICHUEM TPU( YTBEPKICHUS
coctoutr u3 ciosa YTBEPXJEH (YTBEPXJ/EHA, YTBEPXJIEHbI wumu
YTBEPXJIEHO) 06e3 kaBblueK MPONUCHBIMU OyKBamMH, HaMMEHOBAHUS
YTBEPKAAIOLIETO JOKYMEHTAa B TBOPUTEIBHOM IAJIEXKE, €ro JIarbl U HOMEPA,
Hanpumep:

YTBEPXIEH
pELIEHUEM OKPYKHOU U30MpaTebHON
KOMHUCCHH T10 BbIOOpam emyTaToB JlyMbl
MYHULIMIIAIBHOTO OKPYyTa 3apeyHbIi
10 OTHOMAHIATHOMY
n30uparenbHOMY OKpyry Ne 1
ot 15.08.2026 Ne 28/35

I'pud yTBepkaeHUs pacrojaraioT B IMPABOM BEPXHEM YIiIy JIOKYMEHTA.
B rpude yTBepkaeHus, Kak NpaBuiIO, FIEMEHThI LIEHTPAINU3YIOTCS OTHOCUTEIBHO
CaMOW JUIMHHOM CTPOKH;

6) yKa3zaHus MO UCIIOJIHEHHIO JOKYMEHTa (PE30TIOIH).

VYKkazaHus MO HCIOJIHEHUIO JTOKYMEHTa MOTYT OBbITh HAlMCaHbl OT PYKHU
npejacenaresaeM OKpY>KHOW M30MpaTelbHOM KOMUCCUU Ha MOJIMHHUKE TOKYMEHTA
Ha CBOOOJTHOM OT TE€KCTa MECTE;

7) 3aroJIoBOK K TEKCTY IOKYMEHTa (HAaMMEHOBAaHUE JOKYMEHTA).

3aroyioBOK K TEKCTY JIOKYMEHTa JOJKEH KPaTKO M TOYHO PaCKpbIBATh €ro
coJiep>KaHue U OBITh COIVIACOBAH C HAMMEHOBAaHMEM BHUJA JOKYMEHTA. 3arojloBOK
MOXET OTBEUYATh Ha BOMPOC «O 4eM (0 KoM)?», HarpuMep:

OO0 yrBepxneHun cocrapa Padoueii rpynnsl no npeaBapureJJbHOMY
PAcCMOTPEHUIO KaJ100 (3asiBJICHHUIT), IOCTYNHMBIIMX B OKPY/KHYIO
M30MpaTeJbHYI0 KOMHMCCHIO IO BBIOOpaM AenyTaToB JlyMbl MyHHIIMIIAJIbHOTO
OKpyra 3ape4Hblid 10 OAHOMAHIATHOMY H30UpaTeabHOMY OKpyry Ne 1

3aroyioBOK, COCTOSIIMI W3 JABYX M 0oJiee CTPOK, MEUYaTaeTCs 4yepe3 OJuH
MEXKCTPOYHBIM HMHTEpBajJ, TOYKA B KOHIIE 3arojioBKa HE CTaBUTCS. 3arojOBOK
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pacrnoJiaraeTcsi Ha IMEpPBOM JMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a IpH
oopmileHnn MHChbMa — OT TPAHUIIBI JIEBOTO TMOJIS;

8) TEKCT TOKYMEHTA.

Texct moxymeHTa O(OpPMIIAIOT B BUJIE CBSI3HOTO TEKCTa, TAOIULBI WIH
COEIMHEHUS ITUX CTPYKTYP.

Texctr noKymMeHTa JODKEH M3JaratbCd Kparko M SCHO, ObITh
apryMEHTUPOBAHHBIM, OOECHe4YrBaTh TOYHOE M OJIHO3HAYHOE BOCIPHUSITHE
coJiepkaleicst B HeM HHGOpPMAIIHH.

TekcT HOOKyMEHTa MOJKEH, Kak MpaBUJIO, COCTOSATh W3 JBYX YacTeu.
B nmepBoil yacTH yKas3bpIBalOTCS IPUYMHBI, OCHOBAHMS, LEJIH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PEIICHUS, BBIBOJBI, MPOCHOBI, MPEATIOKECHHUS,
pPEKOMEHJAU Y.

TexkcT NOKyMEHTa MOXKET COAEPKaTh TOJBKO 3aKIIOUUTEIBHYIO YacTh
(HampumMep, TUCHMO, 3asIBIICHNE, IPOCHOY 0€3 MOSICHEHMUS ).

B Tekcte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUMU 3aKOHOJATENbHBIX,
WHBIX IIPAaBOBBIX aKTOB, M3/IaHHBIX OpraHamu Biactu U ynpasienus, LIUK Poccun,
N3buparenbHoil koMuccueir CBepaJIOBCKOM 00y1acTH, 3apedyHOM TOpOJCKOM
TEPPUTOPUATBHON M30MpaTENbHON KOMHUCCHEN, YKa3bIBACTCsl HAUMEHOBAaHUE BHUIA
JIOKyMEHTa, HAUMEHOBAaHHWE OpraHa, M3JaBIIEr0 JOKYMEHT, AaTa IMPUHATUS WIN
YTBEPKJICHUS JTOKYMEHTA, €r0 PETUCTPALMOHHBIA HOMEp, a TaKKe 3aroJIoBOK
JNOKYMEHTA, 3aKJIFOYECHHBIN B KABBIUKH.

TexkcThl OKyMEHTOB OOJIBIIOTO OOBEMa MOTYT MAEIUTHCA Ha pasledibl,
IIYHKTBI, IOAIYHKTHI CO CIEAYIOIIUM YKa3aHUEM HYMEPALIUHN:

1. Paznmenst nub0O mNyHKTH (€COM JOKYMEHT HE COJAEPXKHUT JICJICHUS
Ha pa3Jiesibl).

1.1. ITyHKTBHIL.

1) MOAMYHKTEHI.

[IyHKT MOXET JenuThCs Ha 4acTU. YacTW MyHKTa HAYMHAIOTCA C KPacHOM
CTPOKH M 3aKaHYMBAIOTCs TOUKOW. Hymeparum He HMEIOT.

[IyHKTBI WM YacTH MyHKTa MOTYT JAEJIHUTHhCS Ha MOJNYHKTHl IYHKTa H
NOAIYHKTBl 4acTu ITyHKTa. [IOANyHKTBI MYyHKTa, MHOMIYHKTBI YacTH ITyHKTa
HyMepyroTcs apabckumu nudpamMu co ckoOKoM crpaBa 0€3 TOUYKU U OTACIISIOTCS
JIPyT OT Ipyra TOYKOM C 3aIIsITOM.

CTpyKTypHBIE 3JIEMEHTBI TEKCTa, KOTOpPBIE HE OTHOCATCS K pasjeiiaM,
OYHKTaM ¥ TOJIYHKTaM SIBISIOTCA a03anaMu. A0G3allbl HAUMHAIOTCA C KPAcHOM
CTPOKHM BHE 3aBUCHMOCTH OT HAIMCAHUS C MPOMUCHON WK CTPOYHOM OYKBBHI.

B nucemax ucnonb3yroT ciaeayromue (GopMbl U3I0KEHUS:

or l-ro numma MHOXectBeHHoro uymcna («[Ipocum  HampaBUTH
uH(pOpMaILIHIO...» U JIp.);

oT 3-ro JiMla eAMHCTBEHHOTO Ynciia («OKpYKHasi U30MparenbHas KOMUCCHS
MOJIaraeT, 4YTO...», «OKpYXHas Hu30uparesibHas KOMHCCHS B OTBeT Ha Baie
oOpallieHre COoOOIIaeT CIEIYIONIIEE ...», «OKpY)KHas H30UparesbHasi KOMUCCHS,
U3Y4YUB PE3yJIbTaThl IPOBEICHHON MPOBEPKH, MPUXOIUT K BBIBOAY O TOM, YTO...»

u p.).
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Cronbupl U CTPOKM TaONULBI JOKHBI MMETh 3arojIOBKH, BBIPA)KCHHBIE
CYILLECTBUTEIBHBIM B UMEHUTEIBHOM Majexe. [loa3aronoBku cToadLOB U CTPOK
JIOJKHBI OBITH COTJIACOBAHBI C 3aT0JIOBKAMH;

9) oTMeTKa 0 HATMYNH MTPHIIOKESHUH.

OTMeTKa 0 HaJTMYUU NPWIOKEHHUM PACIIONaraeTcsi OT TPAHUIBI JIEBOTO OIS
MOCJIE TEKCTA MEPE]T MOAIUCHIO.

Ecnu nokymMeHT uMeeT MpuiioKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 uX
Hau4auu oopmiIsieTcs o cieayromen popme:

[Tpunoxenue: Ha 15 7.

Ecnn  ngOKymMeHT uWMeeT NpWIOKEHWs, HE Ha3BaHHBIE B TEKCTE, HX
HAaMMEHOBAaHHUA HEOOXOJUMO NEPEUUCIUTh IIOCJIE€ TEKCTa JOKYMEHTa Iepen
MOANMCHIO C YKAa3aHUEM KOJIMYECTBA JIUCTOB B KAXKIOM IIPWIOKEHUH U KOJIMYECTBA
DK3EMIUIIPOB, IPY HAJIMYNU HECKOJIBKUX MPUJIOKEHUN UX HYMEPYIOT, HAIPUMED:

[Ipunoxenue: 1. Komus orBeTta Ha oOpamienue [letposa M.U. Ha 3 1.
2. Komus mucekma OMBJI Poccun mo MBJI MO 3apeunslii  oT
01.07.2026 Ne 345-56/2022 na 1 1.

Ecniu  mpunoxeHuss cOpoIIIOpOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTcsl.

Ecnu x OokymMeHTy mnpuiiaraercsi Ipyrod AJOKYMEHT, TaKKe€ HMEIOLIUN
MPWIOKEHUE, TO OTMETKAa O HAJIMYUU TMPHUIOKEHUS O(OPMIIAETCS CIETYIONTUM
obpazom:

[IpunoxeHue: NUCHMO y4aCTKOBOM KOMUCCUM M30UpaTenbHOro yyactka Ne 1111
ot 15.08.2026 Ne 01-09/4 u nmpunoxxenue K Hemy, Bcero Ha 12 .

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHUN OHM HYMEPYIOTCS, Harpumep,
npunoxenue Ne 1, npunoxxenue Ne 2 u tak ganee;

10) noanuch JOKHOCTHOTO JIMLIA.

B cocraB moamucu  BXOIAT: HAaMMEHOBAHHME  JOJDKHOCTH  JIMIA,
HOJIMCABUIETO JOKYMEHT, €ro JIM4Has MOJANUCh M paclu@poBKa MOIMUCU
(MHUIMANBI, (aMUITHS).

[Ipu moanucaHuM JTOKyMEHTa YKa3bIBAIOTCS HCKIIOUUTEIBHO (haKTUYEeCKas
JNOJDKHOCTh ~ JIMLIA,  MOANHUCABIIETO  JOKYMEHT, M  ero  (aMuius.
He npomyckaercs DOANMCHIBATH JOKYMEHTBI C  MPEMIOIOM  «3a» WU
IIPOCTABIICHUEM KOCOM YEPTHI MEPe]l HAMMEHOBAHUEM JOJIKHOCTH.

Eciu nokymeHT odopmiisercs Ha OJaHKE OKpPY)XHOW H30MpaTenbHOM
KOMUCCHUH, TO PEKBU3UT BKJIIOYAET HAUMEHOBAHME JOJDKHOCTH  JIMIA,
MOJANKUCHIBAIOIIETO JOKYMEHT, €ro JIMYHYIO MOAMUCh, PACIIU(POBKY MOAIUCH
(vHULIMAIBI ¥ (PaMIIIHIO), HATTpUMED:

[Ipencenarens JINYHAas NOJITNCH WHULMANBI, (haMUITHS

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COAEPKUT MOJTHOE
HAaMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOJIUCABIIETO JIOKYMEHT, €ro JUYHYIO
HOJIUCH, paCIIMPPOBKY MOAIUCH (MHUIMAIBI U (pamuiuio). Hanpumep:



3aMecTUTEIb MpeACcenaTeNs
OKPYXXHOU H30MpaTeITHLHOMN
KOMUCCHH 110 BIOOpaM AemyTaToB [[ymbl
MYHHIIMIIAIBHOTO OKpYTa 3apeyuHbIii
0 OJTHOMAaH/IATHOMY
nu3ouparenbHOMy Okpyry Ne 1

JIMYHas nmoAnucb HMHHUIMAJIBI, (baMI/IJ'II/ISI

Oco0eHHOCTH TIOANKCAHUS PEIICHUI OKPYKHON M30MpaTeabHOH KOMHUCCHH
B Cllydae OTCYTCTBHUSA, HCHIOJHEHUS OO0S3aHHOCTEW MpejacenaTelis, 3aMeCTUTENs
npejacenaressi, ceKperapsi OKpY>KHOM HM30MpaTeIbHOM KOMUCCUU OIpEICICHbl B
nyHkte 5.9 Iopsaka;

11) oTTHCK MEUaTH.

[leyatp 3aBepseT MNOJIUHHOCTHD MOANUCHA JOJDKHOCTHOIO JIMLA Ha
JOKYMEHTaX, yAOCTOBEPSIOIIMX  MPEAyCMOTPEHHBIE IPAaBOBBIMH  aKTaMU
MOJIHOMOYHS JOJDKHOCTHBIX JIML WM (PUKCHPYIOUIUMX (DAKTBI, CBSA3aHHBIE C
(bMHAaHCOBBIMU CPEACTBAMHU, & TAK)KE HA MHBIX IOKYMEHTaX, IPeyCMaTPUBAIOIIUX
3aBEpEHUE MOJIMHHON MOAIUCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JINYHOM
NOJANMKUCH JOJDKHOCTHOIO Jjula. [leyaTe MOKeT 3aXBaThIBaTh YaCTh HAMMEHOBAHUS
JOJKHOCTH JIMLA, TTOANKUCABIIETO IOKYMEHT.

B nokyMeHTax, MOArOTOBJIEHHBIX HAa OCHOBE YHU(ULHPOBAHHBIX (HOPM,
1e4aTh CTaBUTCS B MecTe, 0003HaYeHHOM OTMETKOM «MID».

Ha opurunanax pemieHuii OKpy>KHOW  M30MpaTeIbHOM  KOMHCCHH,
IpUOOIaeMbIX K IPOTOKOJTY 3ace/laHUsl KOMUCCHH, IIeYaTh HE IPOCTABIISIETCS;

12) ormMeTKa 0 3aBEpEHUU KOITUU'.

JUist 3aBepeHMs] COOTBETCTBUS KONMM JOKYMEHTA IOJJIMHHUKY HHXKE
pexBusnta «llognuce» mpOCTABISIETCS OTMETKA O 3aBEPEHUHM KOIUU —
3aBepurenbHas Haanuch «Komuss BepHa» win «BepHO», AOMKHOCTH JIUIIA,
3aBEpUBIIET0 KOMUIO (IIpeacenarenb, 3aMECTUTENb Npeacenaress, CeKpeTapb
OKPYXHOH W30MpaTebHOW KOMHUCCUH), €ro JHW4YHas MOJINUCh, pacirgpoBKa
noanucu (pamMuins U UHULMAIIBI), 1aTa U BPEMs 3aBEPEHHS, MEYaTh OKPY>KHOU
n3buparenbHoi komuccuu. Hampumep:

Komnus BepHa
npeaceaaTeNb OKPYKHOU H30MPaTeIbHONM KOMUCCHHI
1o BbIOOpaM JienyTaroB JlyMbl MyHUIIUIAIBEHOTO
OKpyra 3apeyHblii 10 OTHOMaHJATHOMY
nu3ouparenbHOMy okpyry Ne 1

JIUYHad nNoAnucCh (I)aMI/IJ'II/I}I HMHHUIHUAIbI

01.09.2026 15 gac.20 muH.
MII X

13aBepeHI/Ie KOIUH TPOTOKOJIOB 00 UTOTaX TOJIOCOBAHUS U MHBIX JIOKYMEHTOB KOMUCCHIA IPOU3BOIUTCS B
cooTBeTCTBUH ¢ MyHKTOM 12 crathu 30 ®enepansHoro 3akoHa ot 12 wmroHs 2002 roga Ne 67-03 «O6
OCHOBHBIX TapaHTUAX M30MpaTESbHBIX MPaB U MpaBa Ha ydactue B pedepeHayme rpaxaan Poccuiickoi
denepauuny».
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13) oTMeTKa 00 MCITOJIHCHUH JIOKYMEHTA.

OtMmeTka 00 WMCIIOTHEHUH JOKYMEHTA W HAIlPaBJICHUHU €T0 B JIEI0 BKIIOYACT
CIeIyIOUIMe JaHHbIe: KpaTKUEe CBEACHHS OO0 WCIOJHEHUH JOKyMeHTa (IpH
OTCYTCTBUHU JIOKYMEHTA, CBHUJIETEIHCTBYIOIIETO OO0 HCIIOIHEHHH), 1aTy U HOMEpP
UMEIOIIETOCsT JIOKyMEHTa 00 HCIOoJHEeHuHW, cioBa «B nemno», nata, moamuch
npejacenaress y4acTKOBOM KOMHUCCHUHU.

4. Opranu3anusi padéoThbl ¢ HCXOAAIIMMU (OTHIPABJISIEeMbIMHU) JOKYMEHTAMU

4.1. icxondamme TOKYMEHTBI O(QOpPMISIOTCS Ha OJIaHKe YCTaHOBICHHOU
(GbOpMBI B COOTBETCTBHUU C moJioxkeHusiMU [lopsinka (mpunoxxenue Ne 4B).

B OGmanke ucxonsmiero JOKYMEHTa OKPYKHOM HM30HUpaTeNbHOM KOMHCCUU
BBIIIIE HAWMEHOBAHMS OKPY)KHOM HM30MpaTeIbHOM KOMHMCCHUU YKa3bIBaeTCs
HAaMMEHOBAHHUE BBILIECTOSIICH TEPPUTOPUATILHON W30MpATENbHOW KOMHCCUHU
(TepputopuansHoit uzduparenbHoit komuccuu ¢ KCA T'AC «Bwibope», Ha
KOTOPOM BBOJATCSA CBEJIEHUS COOTBETCTBYIOIIEH OKpYKHOM H30MpaTenbHON
KOMHKCCHH).

4.2. 1lpu odopmileHMHM THCEM U TeJIEerpaMM HCIOJHUTENb YKa3bIBAaeT
HOJIHBIA MOYTOBBIN (BKJIIOUYAsl MHIEKC) aApec OpraHu3alliy Wi Ipa)kJIaHuHa JIM0o
COOTBETCTBYIOIIUM JIEKTPOHHBIN aJIpecC.

4.3. Vcxondaiue nuchMa HamnpabisOTCA 3a MOJIUCHIO Ipenacenarens (a B
€ro  OTCYTCTBHE  3aMECTHUTENsl  IpEACeAaresiss, CEeKperaps)  OKpYKHOU
n30MpaTeNbHOM KOMUCCHH HA OJIaHKE MUChMa.

4.4. UcxonsameMy JOKYMEHTY NIpHCBauMBaeTcs HOMEp — HOMep Jena
COrJIaCHO JKypHAJIy PETUCTpalid W 4Yepe3 KOCYH 4YepTy MOPSAKOBBIM HOMEp
nokymeHTa. Mcxonsummui HOMEp YKa3blBaeTCsd TakXKe Ha KOMHMHM JIOKYMEHTa,
ocraromiericss B aene. Hymepanus UCXOOAIMX TOKYMEHTOB OCYIIECTBISETCS B
npeaesax cCpoka MOJHOMOYHM OKPY>KHOW M30UpaTeNbHOM KOMHCCHH.

4.5. Vcxondaime AOKYMEHThl PErucTpUpPYIOTCS B JKypHaje pPErUCTpaluu
UCXOISIINX TOKYMEHTOB (mpriioxeHue Ne 6).

IIpn perucrpauuy HCXONSIIETO JOKYMEHTa B JKypHale€ HMCXOIALIUX
JOKYMEHTOB ~ 0053aT€JIbHO  YKa3bIBAIOTCA  CJENYIOIMIME PEKBU3UTHI:  Jara
OTIIPaBJICHUs JIOKYMEHTa, PErUCTPAlMOHHBI HOMep, JaHHble 00 aapecare
(pamunuss ¥ uHUIMATBI (U3UYECKOTO JIMIA, HA3BAaHUE OpPTaHU3AIMH, aapec
NoJIy4aresis), KpaTKoe CoJiepKaHUe TOKYMEHTA.

4.6. Ecnmu oTnpaBnsieMblii TOKYMEHT SIBJISIETCSI OTBETOM Ha OOpallieHHe, TO
HE00XO0AMMO MPUOOIIUTH MOJUIMHHUK OOpallleHHs K KOTIMK OTIPABIISEMOIO OTBETA
Ha HEro.

4.7. JIOKyMEHTBI, aJIpeCOBaHHbIE TPaKIaHUHY, MOTYT OBITb BPYYEHBI €My
JUYHO, O YEeM B IKypHaje perucrpauuu oOpauieHuil TpaxkaaH Jaeliaercs
COOTBETCTBYIOIIass OTMETKA, Ccojepkam@as MNOANHCH TpaxaaHuHa. B ciydae
HEBO3MOKHOCTH JIMYHOI'O BPYYEHUS JTOKYMEHTOB IPAKJIaHUHY OHU OTIPABIISIIOTCS
4yepe3 NOYTOBOE OTIAECIICHHUE CBSI3H 110 IOYTOBOMY aJIPECY.
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5. HoaroroBka, opopmiieHUE, BBINLYCK, Y4eT JOKYMEHTOB, PACCMAaTPHBAaeMbIX
HA 3aCeJaHUsIX OKPYKHOI N30MpaTeJbHOH KOMHCCUH

5.1. JlIokyMEeHTBI IO BOIPOCaM, BKJIIOYEHHBIM B NPOEKT MOBECTKH [JHS
3acellaHusl OKPY)KHOM H30MpaTeIbHOM KOMHMCCHM, TOTOBSITCSI IPEICENATENEM,
3aMECTUTEJIEM IPEJCENATENs, CEKPETAPEM OKPYNKHOU M30MPaTEIbHON KOMUCCUU U
YJIEHAaMU OKPY>KHOM M30MpaTeIbHONM KOMHCCHM C IIPaBOM PEILIAIOLIETO rojoca, 3a
KOTOPBIMH 3aKPETUICHBI COOTBETCTBYIOIINE HAPABICHUS AEATEIbHOCTH.

5.2. IlpencraBnsieMble K PacCMOTPEHHMIO JOKYMEHTBI JIOJIKHBI BKJIHOUYATh
O3aryIaBJI€HHbIA IPOEKT pEIIeHHs C MNPUOOLICHHBIMH K HEMY MOJJIMHHUKAMU
JOKYMEHTOB, IIOCIYKHBIIUX OCHOBaHMEM [UII PAacCMOTpPEHHUs BOIIpOCa Ha
3acelaHnd OKPYXXKHOW W30HMpaTeNbHOW KOMHCCHH, JMOO TIPOCKT THCHMA,
MIOJJIEXKAIIETO COTJIACOBAHMIO Ha 3aCEIaHUU OKPYKHOW N30HUpaTebHOM KOMHUCCHUH,
Py HEOOXOAMMOCTH — TIOSCHHUTEIBbHYIO 3alUCKy (CTIpaBKy, WH(OpMAIMio) To
paccMaTpuBaeMOMY BOIIPOCY.

5.3. [IpoexTsl TOKYMEHTOB (BKJIIOUasi MPHIIOKEHUS), MPEACTABIsIEMbIEC s
pacCMOTPEHHUS Ha 3aCElaHUHM OKPYXKHOM M30MpaTeIbHOM KOMHUCCHH, BU3UPYIOTCS
JIMIOM, OTBETCTBEHHBIM 3a €r0 IOATOTOBKY Ha NEPBOW CTPAHMIE JOKYMEHTa B
JIEBOM HM>KHEM YIUIY.

5.4. JIu1o, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTA PEIICHUs, 00ECIIeYnBAET
KOMILJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAaY€HHBIX KaK B IIPOEKTE PELICHUs, TaK U
B IIPUJIOKECHUAX K HEMY.

5.5. Ha 3acenanuu okpy>kHOU n30uUpaTeabHOW KOMUCCUU BEIETCS IMPOTOKOJ
Y MOKET IIPOU3BOJAUTHCS ayIN03AINUCH (BUIEO3AIINCH).

5.6. JIokyMeHTBI, paCCMOTPEHHBIE Ha 3aCEAaHUN OKPYKHOU M30MpaTeIbHON
KOMHUCCHH, B cllydyae, €Clid B XOJE 3acCelaHHus BHOCWJINCh U3MEHEHUS, JTOJKHBI
OBITH JOpPAOOTaHBI, a 3aT€M MOJIMUCAHbI, 3aPETUCTPUPOBAHBI U, €CJIM HEOOXOUMO,
pa30CIIaHBbl.

5.7. 1lpu nopaboTKe NOKyMEHTa B €ro TEKCT BHOCSTCS COIVIACOBaHHBIE B
XO/I€ 3acelaHusi HM3MEHeHusa. B cioydae NpUHATHS OKPYKHOW H30MpATEIbHOU
KOMHCCHEN peteHs] 0 He0OXOJUMOCTH KOHTPOJISL UCIIOJTHEHUS PELICHUS €r0 TEKCT
JOTIOJHAETCS ITYHKTOM, B KOTOPOM HA3HA4YalOTCA JIMIA, OTBETCTBEHHBIE 3a
VICITOJIHEHHE, U ONPEIEIISIETCS CPOK UCIIOTHEHMUS.

5.8. Tekcr pemenusi ogopmisieTcss Ha OJaHKE YCTAaHOBIIGHHOTO oOpasia
(mpumoxerue Ne 40).

CnoBO «pelnia» BbLACISETCS MOJYKUPHBIM HIPUPTOM C pa3peKEHHBIM
MEXOYKBEHHBIM UHTEPBAJIOM 2 IMyHKTA.

5.9. Pemenne moammchIBacTCS TpEACENaTeNieM M CEKPETapeM OKPYKHOU
n30upaTeslbHON KOMUCCUHU C YKa3aHUEM MOJTHOTO HAaMMEHOBaHUs JoKHOCTel. He
JIOMYCKAeTCsl HaJu4KMe pEIICHUW, MOANMUCAHHBIX TOJBKO TMpelcenaTesieM WIn
CEKpeTapeM OKPYKHOU U30MpaTeIbHOU KOMUCCHUHU.

Ecmm Ha 3acelaHuu OKPYKHOM M30UpaTeIbHOM KOMUCCUH
IpecelaTeIbCTBOBA 3aMECTUTENh MpEeCceaTeNsl OKPY)KHOW H30HupaTebHOU

2 o
[opsimox odopmieHHsT MPOTOKOJA OKPYXKHOH KOMHUCCHM OO0 HMTOTax TOJOCOBaHMS YCTaHABIMBACTCS

crateeit 69 @epepanpHoro 3akoHa oT 12 wumioHs 2002 roma Ne 67-03 «OO0 OCHOBHBIX TapaHTHIX

n30MpaTeTbHBIX IPaB U MpaBa Ha y4yacTue B pedepenayme rpaxaan Poccuiickoii @enepannm.
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KOMUCCHH, CEKpeTapb OKPYXHOU M30MpaTelbHON KOMUCCHH WM OAWH U3 YJICHOB
OKpPYHOM M30MpaTeIbHON KOMUCCUU C IIPABOM PELIAOLIETO TOJI0CA, & TAKIKE €CIIU
MIOJTHOMOYHSI CEKpETapsi OKPYKHON M30MpaTeTbHOM KOMUCCHH OCYIIECTBIISI OJIUH
U3 YIEHOB OKPYXHOU M30MpaTEIbHON KOMUCCUU C IPABOM PELIAIOLIETrO roJjioca, TO
HOJIUCHU B IPOTOKOJIE, HA PEHIEHUH 0(QOPMIISIIOTCS CIIETYIOINUM 00pa3oMm:

«3amMecTUTENnb MpeacenaTeNs OKpPY)KHOM  n30upareiabHOW  KOMMCCHU
OKpY>)KHOM  M30MpaTenpHOM KOMUCCHMM 10 BblOOpaM  jenyTtatoB  Jlymbl
MYHUILIMIIAJBHOTO OKpyra 3apeyHblii 10 OJHOMaHJAaTHOMY H30UpaTelbHOMY
okpyry Ne 1» — B ciayyae BpPEMEHHOIO OTCYTCTBHS MpEIACEAATENs OKPYKHOU
n30UpaTeIbHON KOMUCCHH;

«Mcronustronuii - 00SI3aHHOCTH  TIpeJiceNiaTeNisl  OKPY)KHOM  M30MparesbHOU
KOMHUCCHH OKPY>KHOM H30HpaTeIbHON KOMHCCHH MO BbIOOpaM JemyTaToB J{ymbl
MYHUIMOAIBHOTO OKpyra 3apeuHbli 10 OJHOMAHJATHOMY W30MpaTEIbHOMY
okpyry Ne 1» — B cilydae BpEMEHHOIO OTCYTCTBHSI MpEACENaTesass U 3aMeCTUTENS
npeacenarenas OKPYKHOM W30MpaTellbHOM KOMHUCCHM MpPU HaJU4YUHM pPELIEHUs
OKPYXHOH H30MpaTeIbHOW KOMHCCHHM O BO3JIOKEHHWU HA CEKpEeTapsi OKPYKHOU
n30MpaTeNbHOM KOMUCCHHM JTUOO OJHOTIO U3 WICHOB OKPYKHOW W30MpaTeNbHOU
KOMHCCHH C IIPABOM PEIIAOIIET0 I'0J0Ca UCIIOJHEHNE MIOJTHOMOYMI MpeceaaTesis
OKpY>KHOM M30MpaTeIbHON KOMHUCCHH;

«Mcnonusromuii  00sI3aHHOCTH  CEKpeTaps OKPY>KHOM  HM30MpaTeIbHOM
KOMHUCCHHM OKPY>KHOM H30HMpaTeNbHONM KOMHUCCHM 1O BbIOOpaM JenyTaToB Jlymbl
MYHUIIMIIAJIBHOTO OKpyra 3apeyHblii 10 OJHOMaHJAaTHOMY H30UpaTelbHOMY
okpyry Ne 1» — B ciyyae HalnMuus pEeIICHUsI OKPYKHOM M30MpaTeabHON KOMUCCUU
O BO3JIO)KEHUU Ha OJIHOTO U3 WIEHOB OKPYXHOW H30MpaTeIbHOM KOMHCCHUHU C
IIPAaBOM PEIIAOLIETO TIOJ0Ca HCIIOJHEHHE ITOJHOMOYMN CEKpPETaps OKPYKHOU
M30UpPATEIILHON KOMUCCHH.

5.10. Pemiennst OKpYy>KHOM M30MpaTENbHOH KOMHUCCHH HYMEPYIOTCS B
XPOHOJIOTHYECKON  IMOCIENOBATEIbHOCTH B  MpEAENiax CpoKa IOJIHOMOYHM
OKPY>KHOU U30UpaTeIbHON KOMUCCHH.

Howmep penieHust cocTout U3 HOMepa MPOTOKOJIA 3ace€AaHusl U TOPSIKOBOIO
HOMEpa pENICHHUs, pa3eJIeHHBIX KOCOU uepToil, Harpumep: 1/8, 5/34 u ap.

5.11. Komusi pemieHus OKPYKHOM H30MpAaTEebHOM KOMHMCCHHM 3aBEpSACTCS
IyTEM MPOCTABICHUS I€4aTH KOMHUCCHH, KOTOpas YIOCTOBEPSIET MOANNCH
npeacenarTens U cekpeTapsi OKpy>KHOM n30upareabHOW KOMUCCUM Ha pelieHuu 0e3
BOCIIDOM3BEICHUS JTUX IOANNCEH, C YYETOM TIIOJOKEHUM MOAIyHKTa 12
nyHkTa 3.3 Hacrosmiero [IpumepHoro nopsiaxa.

5.12. Komust pemieHus: OKpyXKHOM W30MpaTeTbHON KOMUCCHH BPY4YaeTCsl WU
HampaBlIsIeTCsl  TPAXJAHWHY (KaHIWOATy, NPEACTaBUTENI0 HU30MpPaTEIbHOTO
oObeMHEeHUsI, HAOMIOAATEN0) B CJly4yae, €clid ero oOpalleHHE B OKPYKHYIO
M30MpaTesIbHYI0 KOMUCCHUIO MOCITYKUAJI0O OCHOBAHUEM JIJIsi PACCMOTPEHHUS BOIpOCa
Ha 3aCeJJaHuU OKPYXHOUM U30MpaTeIbHON KOMUCCHUM.

B ciyyae oTkasa B perucTpanuu KaHaugaTa OKpy»Has KOMUCCHUSI B TEUCHHE
OJIHUX CYTOK C MOMEHTa MPUHATHUS €10 peleHuss o0 OTKa3e B PErucTpaluu
o0si3aHa BBIJATh KaHAUAATy KOMHIO COOTBETCTBYIOIIETO PEUICHHS C U3JI0KEHUEM
OCHOBAaHMI OTKa3za. B ciywae, ecau KaHAWAAT JUYHO HE SBWICA U MOJIYYECHUS
KOIIUM PpELICHUS] — KOMMs pemeHuss o0 OTKa3e B perucTpalud KaHJaujaara
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HaIpaBJISIETCS. B aJJpeC TpaKJIaHWHA IO MOYTE, MO AJIEKTPOHHOM mouTe (B ciyyae
HaJW4yusl MUCbMEHHOTO COTJIacusl KaHAuAaTa O MOJYYeHUU KOPPECHOHCHIIUU OT
OKPYXHOM M30MpaTeTLHON KOMUCCUHU HAa YKa3aHHBIM UM 3JICKTPOHHBIN TOYTOBBIN
SITIUK).

5.13. IlpoTtokonn  3acemaHusi  OKPY)KHOW  HM30MpATEbHOW  KOMHCCHU
oopmisieTcst Ha OllaHKe yCTaHOBJICHHOU (opMbl (TipritoxkeHue Ne 4a).

5.14. TekcT NPOTOKOJIA 3acelaHusl OKPYKHOW H30MpaTeIbHOM KOMHCCHU
COCTOUT U3 JBYX 4aCTEH — BBOAHOU U OCHOBHOM.

5.15. B BBOAHOM YacTH MPOTOKOJA YKa3bIBAIOTCSH (haMIIMS W WHUIIHAIIBI
npejacenaress OKpyKHOM n30uparenbHOl KoMuccuu (Mpeace1aTeabCTBYIOIET0), a
TaK)Ke MPUCYTCTBYIONIMX 3aMECTUTENS MpeceaaTeNsl OKPY>KHOM H30upaTebHON
KOMHUCCHH, CEKpeTapsi OKPY>KHOW M30MpaTeIbHOW KOMHCCHUHU W WICHOB OKPY)KHOU
n30MpaTelbHONH KOMHCCHH, B TOM YHCJIE C MPABOM COBEMIATEIILHOTO T0JI0ca, JIUII,
MPUTJIAICHHBIX JU0O0 MPUCYTCTBYIONIUX HA 3aCEIaHUN’.

Jlonyckaetrcst odopMiieHHE MNPUCYTCTBYIOIIMX OTACIBHBIM CIUCKOM C
yKa3aHUEM HWHUIHMAIOB, daMmwinii U JomkHocTed. Chucok mpuiaraercs K
IIPOTOKOJIY 3aCETaHUSI.

5.16. IToBecTka AHS BKIIIOYAETCS B BBOJHYIO YacTh MPOTOKOJIa. OHA COCTOUT
U3 TIEPEUMCIICHUs  BOMPOCOB, KOTOpbIe OOCYXKJIAIOTCS Ha  3acelaHuH,
U 3aKpeIuIieT IMOCJIEeN0BATEbHOCTh UX OOCYXXKIEHUS U (pamMmiuu JTOKIATIUKOB
(BBICTYTAIOIIIUX ).

Kaxxnp1it Bompoc MmoBecTKHU JHS 3acelaHusi HymepyeTcs: apadbckoil nudpoit,
€ro HamMeHoBaHUE (GOPMYIHPYIOT, HauuHas ¢ mpemtoroB «O» umm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBAa€TCs TOKIAIUUK.

5.17. OcHOBHas 4acTh MPOTOKOJIA COAEPKHUT CTOJIBKO Pa3/eiioB, CKOJBKO
MYHKTOB BKJIOYEHO B TOBECTKY JIHSI. B COOTBETCTBUU C HEHM pa3ziesibl HyMEPYIOTCSI.

Kaxnei  paszmen  coctout w3 Tpex  yacrei:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE MEYATAOTCS OT TPAHUIIBI JIEBOTO TOJIS
MPOMUCHBIMU OyKBaMH.

B wactm «CJIYIIAJIM» Kparko wW37araeTcs TEKCT BBICTYIUIEHUS
nokiaaurka. Maummansl 1 GpamMuims TOKIaTIiKa MeYaTaloTcsS ¢ KpaCHOM CTPOKHU
B HMMCHUTEIBHOM TNajeXe. 3alKch JOKIaJa HW3JIaraercsi OT TPEThEro Jula
€MHCTBEHHOTO YHCIIa U OTIEISAETCS OT (paMminu Tupe.

Ecnu Ttexer noknanga mpuiiaraercs K NpOTOKOIY, TO MCHOJIB3YEeTCSl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B wactu «BBICTYIIMJIN» mnepeyucnstorcss BBICTYNAIOIIME U aBTOPbI
BOIPOCOB. MHUIMAaNbI U (haMIIKs BBICTYIAIOUIETO MEYaTaOTCsl ¢ KPACHOW CTPOKHU
B HMEHUTEILHOM Tajexe. KpaTkas 3amuch BBICTYIUICHUS 10 CYIIECTBY
paccMaTpuBaeMoOro BOMPOCA U3JIAraeTcsi OT TPETHETO JMIla € AMHCTBEHHOTO YUCTIA.

Ecnu TexcT BBICTYIUIEHUS] TpUJIaraeTcs K MPOTOKOIY, TO MCIOJIb3YeTCs
cchlIKa « TeKCT BBICTYIICHUS TIPUIIAraeTCsi».

3 .

[Mpurnamenune Ha 3acelaHWe MOXKET OBITH IepenaHo 1o TeiedoHy ¢ (ukcanueil 1aThl U BpeMEHH
3BOHKA B JKypHaJe MPOU3BOJILHON (QOPMBI, TeleOHOIPaMMOK, IMEKTPOHHOM MOUYTOH, COOOIEHHEM B
MECCEeHKepe - B CIIydae HAINYHUS COTJIACHS WIEHa KOMHCCHH, MHOTO JIMIA, Ha TAKOE OIIOBEIICHHE.
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B uyactm «PELIMJIN» oTpaxkaeTrcss NpUHATOE pEIIeHHE (pe3yJIbTaThl
rOJIOCOBaHMS) C YKa3aHUEM YHUCa F'OJIOCOB «3a» U «IIPOTHUB» MO KaXXJI0My BOIPOCY
IIOBECTKU JHS 3acCeaHusl.

Eciu Bo Bpemst oOCykIeHHsS BOIpoca 4J€H OKPYXHOW u30uparenbHOu
KOMHUCCHUH C MIPABOM PELIAIOIIETO roJioca 3asBJsIET 0 HAIMYMHU 0CO00T0 MHEHMSI, TO
OHO O0(QOpPMIISIETCSI UM Ha OTAEJIBHOM JIMCTE M NMOMELIAETCS IOC]E PEIICHUs, B
CBSI3M C KOTOpPBIM 3TO MHEHHE H3JI0)KeHO. MHpopMmaius o Haauuuum oco0oro
MHEHHUS JI0JKHA OBITh OTPa’KE€Ha B TEKCTE MPOTOKOJIA.

5.18. IIpoTokon 3acenaHus NOANUCHIBAETCA MpPEICEAATEIbCTBOBABIIMM Ha
3aceJaHUM U CEKPETapeM OKPYXHOW H30MpaTelbHOM KOMHMCCHU (WM YJIECHOM
OKpPYKHOM H30MpaTeIbHON KOMHCCUHM, HUCIOJHSABLUIMM OOS3aHHOCTH CEKpeTaps
OKPY>KHOW HW30MpaTeIbHOM KOMHCCHUHU) C YKa3aHUEM [OJHOTO HAWUMEHOBAHMS
JOJDKHOCTEM.

5.19. [IpoTokomel  3acemaHuii  HYMEPYIOTCS B XPOHOJIOTHYECKOM
MOCJIEIOBATEIBHOCTH B MPEAEIax CPOKa MOJHOMOYHMM OKPYKHOUW M30MpaTebHON
KOMUCCHH.

5.20. TIpoTokoJibl 3acelaHuii KOHTPOJIbHO-PEBU3MOHHON CITY:KObI, TPYMIIbI
no UHGMOPMALMOHHBIM CIOpaM, UWHBIX pabdOyuX, OSKCHEPTHBIX Tpymnn U
KOHCYJIbTATUBHBIX OPraHOB OQOPMIISIOTCS AHAJIOTMYHO IMPOTOKOIY 3aceJaHus
OKpY>KHOM M301paTeIbHON KOMUCCHH.

6. KoHTpOoJIb HCIIOJTHEHUSI JOKYMEHTOB M MOPYYeHU

6.1. KoHTposto ucnosiHeHus MoJIeKar:

1) mopydeHus, coaepkamuecs B IMOCTAHOBJIEHHMSIX W APYIHMX MPaBOBBIX
aktax M mnopydeHusx LleHTpanbHOW wu30OMpaTenbHOW KoMmuccuu Poccuiickoi
Oeneparuu, M30uparenbHoit komuccuu CBEpIJIOBCKOM 00J1acTH, a TakXe B
pElIEHUsIX W JAPYTHX NPABOBBIX aKTax MU MOPYYEHUSX 3apedyHON TOPOJICKOU
TEPPUTOPUATHLHOU U30UpaATEIHLHON KOMUCCHH;

2) mopydeHHsi, COJep)Kalllhuecs B pEUICHUSX OKPY>KHOM H30HpaTeIbHOU
KOMHCCHH;

3) BXOAIIME TOKYMEHTBI, TPEOYIOITNE NCIIOTHEHUS,

4) nucbMa rpaxkJiaH;

5) UCXOAIIe JOKYMEHTHI, TPEOYIOIINE OTBETA.

6.2. KouTponb uCHOMHEHUS JTOKYMEHTOB OCYIIECTBIISIET Hpecenareib
OKPY>KHOI U30MpaTeTbHOU KOMHUCCHH.

6.3. CpOKM WCIONHEHUS TOPYUYEHUH, COAEPKAIIUXCS B  PEIICHUSIX
OKPYXHOI U30MpaTEeIbHON KOMUCCUU, ONPEAEIISIIOTCS STUMU PEIICHUSAMH.

6.4. CpoKM HUCIIOJHEHMS] BXOMSIIMUX JOKYMEHTOB W OOpallleHud Trpak/iaH
YCTaHABJIMBAIOTCS MCXOAS M3 CpPOKOB, MpeajlaraéMbIX OpraHuzanue amodo
IrpaXKJaHUHOM, HANpaBUBIIUMHU  JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npuinoxeHuu Ne 7.

6.5. JIokyMeHT cuuTaeTcsi UCIOJIHEHHBIM U CHUMAETCS ¢ KOHTPOJIA MOcie
pellieHusi BCEX I[IOCTABJIEHHBIX B HEM BOMPOCOB, COOOIICHHS PE3yIbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIMLAM.

6.6. OcHOBaHUAMU 7151 CHATHSI TOKYMEHTA C KOHTPOJIS SABJISIOTCS:
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perIeHne OKPYKHOU N30UpaTeIbHOM KOMHUCCHH,

OTBET Ha BXOJSAUIUI TOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpble JOKYMEHT ObLI HampaBieH IJs
PacCMOTPEHHUS IO CYIIECTBY OCTABJICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIIO;

HampaBjieHUE OOpalleHus] B JPYrue OpraHu3alldy Uil PacCMOTPEHHUS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U IMOCIEAYIOLIEro MH()OPMHUPOBAHMS
aBTOpA O pe3yJbpTaTax pacCMOTPECHMUS.

6.7. JIOKyMEHT HE CUMTAETCS] MCIOJHEHHBIM M OCTAETCS Ha KOHTPOJIE [0
IOJIYYECHUS] KOMUCCUEH OKOHYATEIIbHOTO OTBETA!

€CIIM OH HalpaBIsAeTCs B JpPYyrue OpraHbl WIM OpraHu3aluy Ui
pacCMOTpEHMsI C 1IE€JIbI0 TOJYYEHHUs OKPY)KHOM KOMHUCCUEH uH(popManuu,
HEOOXOJUMOW JUIsI PACCMOTPEHHSI MO CYHIECTBY IOCTABJICHHBIX B JOKYMEHTE
BOIIPOCOB. B ciiyyae HEOOXOAMMOCTH OKpPYKHAsi KOMUCCHSI UHHOPMHUPYET 00 3TOM
aBTOpPA JOKYMEHTA;

€CIM OH HalpaBisieTCs B JIpyrM€ OpraHbl WIM OpraHU3alMH IS
PacCMOTPEHHUS O CYIIECTBY MOCTABJICHHBIX B HEM BOMPOCOB U OTBETA 3asIBUTEIIIO
C TOCIEOYIOIMM WH()OPMUPOBAHUEM OKPYKHOW H30MPATETBbHONM KOMHUCCHUU O
pe3ynbTaTax UCIIOITHEHUS.

1. XpaHeHHe H UCITOJIB30BAaHUC I€YATH M IITAMIIOB

7.1. Ing ynocTOBEpeHUs] MOUIMHHOCTH JOKYMEHTOB MM COOTBETCTBHUS
KOIIMM  JOKYMEHTOB  IIOJJIMHHUKAM  MCIOJIB3YETCA  II€4aTb  OKPYKHOU
n30UpaTeNbHON KOMHUCCHM, W3TOTOBJIEHHAs TEPPUTOPUAIBHON H30MpaTenbHON
KOMUCCHEM.

JIns mpocTaBiaeHUs OTMETOK O TOJYYEHUH, PETUCTPALMU JOKYMEHTOB,
3aBEpEHMs] KOIMUW JOKYMEHTOB B OKpPYXHOM H30MparebHOM KOMHCCHUM MOTYT
WCIIOJIb30BAaThCS TAMIIBI.

7.2. Ileqatp OKpYXXHOW W30MpaATENbHOM KOMHCCHU TIPOCTABISIETCS Ha
IpoTOKONax o00 WTOrax TOJOCOBAaHMS, HA KOMMUSAX PEIICHUH OKpYKHOU
n30UpaTeabHOM KOMHMCCHUU, NpU O(QOPMIICHUM JOKYMEHTOB Ha NpPUEM TOBAapHO-
MaTepUAIbHBIX [IEHHOCTEN, BCEX aKTaX, COCTABIISIEMBIX OKPYKHOU KOMUCCHUEM.

7.3. Ilewatr xpanutcs B cedde OKPYXKHOM H30UpATEIHHOM KOMHUCCHUHU.
[Ipencenarens OKpy>XKHOU M30MPATENHHON KOMUCCUM OCYIIECTBIISIET KOHTPOJIb 32
IIPAaBWJIBHOCTBIO XPAaHEHUs M HCIOJb30BaHUs nedartu. [lociie mcredenus cpoka
MOJIHOMOYMM OKPY>KHOU M30UpaTeIbHOW KOMHUCCHH TI€YaTh U MITaMIIbl OKPYKHOU
n30MpaTeNbHOM KOMHUCCUM MEpPENaloTcd MO0 aKTy B  TEPPUTOPUATBHYIO
n30MpaTeNbHYI0 KOMUCCHIO.

8. HomeHkJ1aTypa /1eJ1 B OKPY:KHOH M30MpaTeibHO KOMUCCHH.
OdopmiteHne 10KyMEHTOB, 3aKOHYEHHbIX J€JI0NPOU3BOACTBOM,
¢bopmupoBanue eI B OKPYKHOI M30MPATEJIbHOI KOMUCCUM

8.1. HomenknaTypa aen npeaHazHayeHa s (pOopMUPOBaHUS MCIIOTHEHHBIX
JIOKYMEHTOB B [I€JIa, CUCTEMATH3allMM W Yy4yeTa JeJl, ONPEAEIEHUs CPOKOB HMX
XPaHCHMUS.
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8.2. HomeHnknatypy (B TOM 4YMCI€ TUIOBYIO) A€M OKPY>KHOW M30HpaTEIbHON
KOMHUCCHH COCTaBIJIIET TePPUTOpHAIbHAS M30HpaTeIbHasi KOMHUCCHS, BBIHOCUT €€
Ha COIJIACOBAaHME OKCIEPTHOM KOMHUCCHH TEPPUTOPHAIBHON H30HpaTenbHON
KOMMCCHH, U, TIOCJIE COTTIACOBAHUS, YTBEP/KIAET CBOUM PEILICHUEM.

YTBepkACHHAs PEHICHUEM TEPPUTOPHAIBHON H30MPATEIbHON KOMHCCHH
HOMEHKJIaTypa (B TOM YHKCJIE TUIOBYIO) JIeNl OKPYKHOM M30UpaTeIbHOM KOMUCCUU
oOs3aTeNbHA JIJIS1 UCIIOJIHEHUS BCEMHU OKPYXHBIMU KOMUCCHSIMHU.

8.3. HcumcieHnue CpOKOB XpaHEHUS  JIOKYMEHTOB, 3aKOHUYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roa.

8.4. VicnonHeHHbIE TOKYMEHTHI (DOPMHUPYIOTCS B Jiela B COOTBETCTBUU C
HOMEHKJIATypoH  JieJl, YTBEPXKJICHHOM  TEppHUTOpUAIIbHOM  M30MpaTeIbHON
KOMMCCHEH.

dopmupoBaHUE €Nl B COOTBETCTBHUH C HOMEHKJIATYpPOMl A€l 00s3aTeNbHO
JUTSL OKPY’KHOM M30MpaTeIbHON KOMUCCHUM.

He nomyckaerca nomenieHne B 1€J10 TOKYMEHTOB, COAEP)KAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY J€Ja.

8.5. B neno BKIIIOUAIOTCS BCE TIOKYMEHTHI IO KOHKPETHOMY BOITPOCY BMECTE
C TNPUIOKECHMIMH, YKA3aHHBIMM B TEKCT€ JOKymeHTa. Ilpm oTcyrcTBHM
NPUJIOKEHUHM, YKa3aHHBIX B TEKCTE JOKYMEHTa, Ipelceaareib JMOO CEKpeTaphb
OKpY>KHOHM M30MpaTenbHON KOMUCCUM 00s13aH CAENaTh 3allMCh Ha IOKyMEHTE 00 UX
MECTOHAXO0XKICHUU.

8.6. Ha Topuax o0i0xkeK Jeia yKa3bIBalOTCs UHIECKC Jelia 0 HOMEHKJIAType
JIeJ1 U COKpAlIEeHHOE HAUMEHOBAHUE JIETIa.

8.7. Ilportokonbl 3acedaHWil OKpPY)KHOW U30UpaTENbHOW KOMHUCCUU
pacronararorcss B JI€JIe MO XPOHOJIOTMH B IOPSAJIKE BO3PACTaHUS HOMEPOB.
JIOKyMEHTBI K 3aCEJaHUI0 OKPYKHOM H30MpATEeIbHOM KOMHMCCHHM IOMEIIAIOTCS
IIOCJIE COOTBETCTBYIOLIETO IPOTOKOJIA.

[Ipotokonsl 3aceganuii KoHTpOIbHO-PEBU3MOHHOW CITYKObI, TPYMIbI IO
MH(OPMAIMOHHBIM CIIOPAM M MHBIM BOIPOCAaM HH(MOPMALMOHHOTO OOECHeYeHUS
BBIOOPOB M MHBIX TIpynn (QOPMUPYIOTCS B JEJIO aAHAJIOTUYHO MPOTOKOJIaM
3ace/laHus OKPY>KHOU M30UpaTeIbHOM KOMUCCHH.

8.8. OOpamenus rpaxnaH ¥ JOKyMEHTbl 10 UX PacCMOTPEHUIO
dopMmupyrotcsa B oTAenbHbIE Aena. Kaxnoe oOpaileHne U Bce JOKYMEHTHI 10 €ro
PAaCCMOTPEHHUIO COCTABJISIIOT B JIEJI€ CAMOCTOSITENIBHYIO TPYMIYy M PacloJiaratoTcs
10 XPOHOJIOTUH B MOPSIJIKE BO3paCTaHUSI HOMEPOB.

8.9. Oxpyxnas wuszOupatenbHas Komuccus He mozaHee 30 gHell mocie
opUIMaNbHOTO OMyOJMKOBAaHUS OOUIMX pe3yJbTaTOB BBIOOPOB JIEMyTaTOB
MPEACTABUTEIBHOIO OpPraHa MYHHULUNAIBLHOIO 00pa3oBaHUsl WM B WMHOM CpOK,
YCTAHOBJICHHBI TEPPUTOPUATHLHON HU30MpATEIHbHON KOMHCCHUEH, BCE JTOKYMEHTHI
NepeaeT B COOTBETCTBYIOLIYID TEPPUTOPHAIBHYIO H30UPATEIbHYI0O KOMHCCHIO.
[lepemaya JOKyMEHTOB OCYIIECTBIISIETCS IO AKTAM.

8.10. Jlo mepenaud JTOKYMEHTOB B TEPPUTOPHAIBHYIO H30UpATEIbHYIO
KOMHCCHIO Jlela JOJDKHBI HaXOAUThCS B pabodyeM KaOWMHETEe OKpPYKHOU
n30UpaTeabHOM KOMHUCCHMM WM B CIEHUAIbHO OTBEIECHHOM [UIsl 3TOM LIeH
MOMEILEHUH U XPaHUTHCS B 3alIUPAIOIINXCS IIKadax.
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9. OTBeTCTBCHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3AIMIO JIEJOMPOU3BOJCTBA B OKPYKHOH
n30UpaTeabHOW KOMHCCHHU, OOECHeUYeHHE KOHTPOJSI HCIOIHEHUS OKYMEHTOB,
oOecrieyeHne COXPaHHOCTU JOKYMEHTOB M Iepefadyy MX B TEPPUTOPHAIBHYIO
KOMHUCCHUIO HECET MpejceaaTelib OKPY>KHOM M30MpaTeIbHOW KOMHUCCHUU, KOTOPBIN
oOecrieunBaeT Takke KOHTPOJIb coboienus TpedoBanuit [lopska.

9.2. UneHsl OKpY>KHOM H30MpATETHbHON KOMHUCCHUM HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJII0/IeHne TpeOoBaHuii HacTosiero [lopska.

10. OcoGenHoCTH BegeHMs 1eJI0NPOU3BOICTBA B OKPYKHOMH M30UpaTeIbLHOI
KOMHUCCHH, HA KOTOPYI0 BO3JIOKEHbI MOJHOMOYMS OKPYKHBIX H30HPATEIbHBIX
KOMHUCCHII 10 HECKOJIbKHM U30UPaTeJbHBIM OKpPYram

10.1. OxpyxnHas wu30UpaTelbHAs KOMHUCCHUSA, Ha KOTOPYIO BO3JIOKCHBI
MOJIHOMOYHSI OKPY>KHBIX H30MpaTEeNbHBIX KOMHUCCHMH 1O BBIOOpAM JI€MyTaTOB
MPEACTABUTENBHOIO OpPraHa MYHHUILMIAIBHOTO O00pa3oBaHUs MO HECKOJIbKUM
n30UpaTeabHbIM OKpYyraM, HCIIOJIb3yeT OJaHKH W Ie4YaTH CBOCH OKpYXHOMU
n30upaTeIbHON KOMUCCUHM — KOMUCCHH, HA KOTOPYIO BO3JIOKEHBI TOJIHOMOYUSL.

B TekcTe AOKYMEHTOB 3TOM OKPYKHOW M30MpaTENbHON KOMHUCCUHU JOJHKHO
ObITh yKa3aHHE OO0 WCIOJIHEHUHM MOJIHOMOYHMI OKpPY)XHBIX H30MpaTelbHbIX
KOMUCCHI 110 HECKOJIbKUM M30UpaTebHbIM OKpPYTaM.

[IpeamOyna pelieHUs yKa3aHHOM OKpPY)XKHOW HW30UpaTeIbHOM KOMHCCHH
CJIeAYIOIIAs:

«OxpykHasg wu30UparenbHas KOMHUCCUS IO BbIOOpaM JenmyTatoB Jymbl
MYHUIMOATBHOTO OKpyra 3apeuHbli [0 OJHOMAaHAATHOMY HW30HpaTeIbHOMY
okpyry Ne 1 ¢ moJIHOMOYMSIMU OKPY>KHOU M30MpaTeIbHOW KOMUCCUU MO BbIOOpam
JEernyTaToB J{yMbl MyHHLMIAIBHOTO OKpyra 3apedHblid IO OJHOMAaHAATHOMY
n3oupaTenbHOMY OKpyTy Ne 2 peruma:y.

AHanornyHoe HaWMEHOBAHHME HCIIOJNb3YeTCs MpU O(POPMIIEHUH THCEM,
MOATBEPKICHUN U IPYTUX JOKYMEHTOB OKPY>KHON M30UpaTeIbHOW KOMHCCHH, Ha
KOTOPYIO BO3JIOXKEHBI IOJHOMOYHUS OKPYKHBIX H30MpaTENbHBIX KOMHMCCHUN I10
BbIOOpaM JAEMyTaTOB IPEACTAaBUTEIBHOIO OpraHa MyHUIMIAIBHOTO 0Opa3oBaHuUs
10 HECKOJIbKUM M30MpaTeIbHBIM OKPYTaM.

10.2. B cnywyae mpoBeAeHUs 3acelaHus OKPY>KHOM H30UpaTebHON
KOMMCCHHM, Ha KOTOPOM pPAacCCMaTpUBAIOTCA BOIPOCHI, KACAIOIIUECS IPOBEACHUS
BBIOOPOB 10 HECKOJIbKUM pa3HbIM HM30MpaTENbHBIM OKpYyraMm, MOJHOMOYHS IO
KOTOPBIM BO3JIOKEHbl Ha JaHHYIO OKpPYXHYIO HU30UpaTENbHYI0 KOMHUCCHUIO —
BOIIPOCHl PETUCTPALMM KaHAUAATOB, OTKAa30B B PETHCTPALMU KaHAUIATOB IO
pa3HbIM n30UpaTebHbIM OKpyram, perucrpanuu YIOJIHOMOYEHHBIX
NpeAcTaBUTeNIed KaHIuAaTOB MO (UHAHCOBBIM BOMpOCAM U TaK Jajee —
oopMIIsieTCsl €UHBIN MPOTOKOJI 3aCelaHus OKPYKHOU M30UpaTeIbHOM KOMUCCHH,
B KOTOPOM paccMaTpPUBAEMbIE BOIIPOCHI OTPAXKAIOTCS B COOTBETCTBUU C MOBECTKOU
3ace/laHus OKPYKHOU N30UpaTEThbHOU KOMHUCCHH.

10.3. Perucrpauus BXOIAIIMX W HUCXOASIIMX JTOKYMEHTOB B OKpPYXHOMU
U30UpaTeIbHOW KOMHCCHH, Ha KOTOPYIO BO3JIOXKEHBI MOJHOMOYHS OKPY>KHBIX
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u30UpaTeabHbIX ~ KOMHUCCHI IO  HECKOJBKHUM  M30MpaTeIbHBIM  OKpyTram,
OCYULIECTBJISIETCS B JKyPHAJIBl PETUCTPALIMH BXOISIINX M UCXOIAIIUX TOKYMEHTOB,
XKypHaJI perucTpanuu oOpalleHui, KOTOpbhle 3aBEACHBI B HJTOH OKPYXKHOU
n30upaTeabHOM KOMHUCCHHM 0€3 pa3fefieHusT Ha JOKYMEHTBI, OTHOCSIIMECS K
BBIOOpaAM IO TOMY WJIM UHOMY H30MPATEIbHOMY OKPYTY.

Peructpanuss ~ ©OKyMEHTOB,  NIPEACTABICHHBIX  KaHAWAATaMU  JJIA
BBIJIBIDKCHUSI M PETUCTPAIlMU, MOYKET OCYLIECTBISITBCA PA3[AEIbHO B KypHabl
pErucTpalii MO COOTBETCTBYIOIIMM H30MpPATEIbHBIM OKpyraMm JUOO B €IUHBIN
JKypHaJI ~pETUCTPAlMM  JTOKYMEHTOB, MPEIACTABICHHBIX KaHOUAATaMU IS
BBIIBUKECHUSI U pErucTpalud, C OoOsA3aTeNbHBIM  YKa3aHHEM  HOMepa
n30MpaTeIbHOTO OKpYTa.

JIOKyMEHTBI OKPY>KHOM M30MpaTeIbHON KOMUCCHUU, HA KOTOPYIO BO3JI0KECHBI
MOJTHOMOYMSI ~ OKPY)KHBIX  HM30MpaTeNbHBIX  KOMHUCCHH MO  HECKOJBKUM
n30UpaTebHBIM  OKpyraM, IIOMEIIAIOTCS B Jella 10 OOImMM MpaBHiIaM
JIEJIONPOU3BOCTBA O€3 AEICHHUS 110 U30UPATEIbHBIM OKPYTaM.



®opma

[Tpunoxenue Ne 1a

’KyPHAJIa perucTpanu BXOASIINX JOKYMEHTOB

Hara Perucrpanuonnslii Copnepxanue Homep | Ilpumeua-
Koppecnonnient
MOJIy4EHUS HOMED JOKyMEHTa Jena HUE
1 2 3 4 5 6




®opma
JKypHAJIa perucTpanum J0KyMEHTOB, PeICTABJIEHHBIX 1JIf BbIIBU:KEHUS H

perucTpanuyv KaHAuAATAMU HA BbIOOpax AenyTaToB {yMbl MyHUIIUIIAJILHOTO

okpyra 3ape4Hblil

[Tpunoxxenue Ne 16

o No
Hara Peructparmonnblit d.N.0. Coneprxanue
M30MpaTeTHLHOTO [Tpumeyanue
MOJTYYSHUS HOMED KaHaugara JIOKyMEHTa
OKpyra
1 2 3 4 5




[Tpunoxxenune Ne 2

AKT

MLI, HWKCIIO AN CaBIIHNCCA

(®.1.0 YJICHOB OKpY>KHOU n30MpaTeNbHOM
KOMHCCHH)

COCTaBHJIM aKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH ITAKCTAa

(Yka3zaHue HAMMEHOBAHUS MMaKeTa (MUchMa, OAHIEPOIH U T.1.), OT KOTO HOIy4YeH)

B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPaXx.

IHoamucu:

(®.11.0.)

(®.11.0.)
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[Tpunoxxenune Ne 3

®opma

JKypHAJIa perucTpauuu oopameHuii rpaxaan

Perucrna- Koppecnonienr
JaTa b (®.1N.0., Otmetka 00
LIUOHHBIN Conepxanue oOpalieHus
MOJTyYCHUS HoMe HAaMEHOBAHHE WCTIOJTHEHU U
P OpraHU3aIHH)
1 2 3 4 5
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®opmMbl 0JIAHKOB,

HCIMOJIB3YEMBIX B Opr)l(HOﬁ I/I36HpaTeJILHOﬁ KOMHUCCHH



[Tpunoxenue Ne 4a
OKPYIKHAS N3BUPATEJ/IBHASL KOMUCCHA 11O BBIBOPAM
JAEIIYTATOB IYMbI MYHULUITAJIBHOI'O OKPYT'A 3APEUHBIU
IO OJHOMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne
NPOTOKOJ 3ACEJAHUA

No

(mara)

(mecTo mpoBeseHus)
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[Tpunoxxenue Ne 46

OKPYIXHAS U3BUPATEJbHAA KOMUCCHSI IO BBIBOPAM
JAEITYTATOB AYMbI MYHUIIUITAJIBHOI'O OKPYT'A 3APEYHbBIN
IO OAHOMAHJAATHOMY U3BUPATEJIBHOMY OKPYTY Ne _

PEINIEHUE

(mata)

(MecTO coCcTaBIICHUS)

(HaMEHOBaHHE PEIICHH)
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[Tpunoxenue Ne 4B

3APEUYHASA I'OPOJACKASA
TEPPUTOPUAJIBHASA N3BUPATEJIbBHAA KOMUCCUA

OKPY’KHAS H3BUPATE/IbHASI KOMHCCHS 1O BBIBOPAM
JEMYTATOB AYMbI MYHULIMIIAJTHbHOT'O OKPYT'A 3APEYHBII
MO OTHOMAHJIATHOMY U3BUPATEJILHOMY OKPYTY Ne

yi. HeBckoro, 1. 3, . 3apeunsiii, CBepanoBckas o0, 624250, +7)34377)-39840

Ne
Ha Ne oT
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[Tpunoxenue Ne 5

TpeboBaHus K JOKYMEHTAM, U3TOTOBJISAEMbIM C IOMOIIbIO NMEYATAIOIIUX
YCTPOMCTB, U K (ailjIaM TEKCTOBBIX IOKYMEHTOB

1. TekcTel HOKyMEHTOB Ha OnanHkax (opmara A4 meyaTaroTcsl depes
1-1,5 MEeXCTpOYHBIX HHTEpBAJIA.

2. HasBanwue BHIa JOKyMEHTA IeYaTaeTCs MPOIMMCHBIMHA OyKBaMHU.

3. Ecmu 3aronmoBok Kk Tekcty mpeBbimaeT 150 3HakoB (5 cTpOK),
JOMYCKAaeTCs TPOJUIeBaTh €ro J0 TpaHHWIsl MPaBOro IMoys. To4yka B KOHIIE
3aroJIOBKa HE CTaBHUTCH.

4. PacmmdppoBka mnomnucu B pekBm3uTe «lloamuce» medaraercs
Ha YpPOBHE IIOCJICIHEH CTPOKHM HAWMEHOBAHHS JOJDKHOCTH C HCITOJIb30BAaHUEM
xomOuHanuu kiasum Shift — Ctrl — TIpoden mexny nHUIMATaMU U (haMUITHEH.

5. Co3pganue, QopMatupoBaHue U BBIBOJ, Ha I[€4aTh JOKYMEHTOB
MIPOU3BOJIUTCS, KaK MPABUII0, HAa KOMITBIOTEPAX C UCIIOJIB30BAHUEM MTPOTPAMMHOTO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpu dopmarupoBaHUHM TEKCTa JTOKYMEHTOB HWCIIOJIB3YETCS CTHIIb,

KOTOPBIN UMEET CIEAYIONIUE TapaMeTphI:

HIpudt Liberation Serif
Pazmep 14 nyHkTOB
Otctyn cieBa 0cm

crpaBa 0cm
WNurepBan nepen 0 myHKTOB

[Tocne 0 myHKTOB
MeXCTpOUHBIM UHTEPBAI IOy TOPHBIN
ITepBas cTpoka oTrcTyn Ha 1,25 cm
BripaBHUBaHKE 0 IUPUHE

7. Tlpu ¢opmaTupoBanuu TadIUL HEOOXOAUMO COOJIOIATH CIEAYIOLINE
TpeOOBaHMUS:

Tabmuua Bcerga JODKHA HUMETh Ha3BaHUE, KOTOPOE BBIPABHUBAETCS
10 LIEHTPY AOKYMEHTAa;

TabIMIIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKM CTOJIOIIOB U CTPOK BRIPABHUBAIOTCS T10 IIEHTPY STYCHKH;

JAaHHBIE B STYEMKax TaOJIMIIbI BRIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;
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MPOJOHKEHNE TaOIUIIbI HA HOBOM JIMCTE BCErJa HAUMHAETCS C 3ar0JIOBKOB
ee CTOJIOOB (M HOMEPOB CTOJIOIIOB);

CTPOKH TaOJUIIBI IEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTa UCKIIOUUTEIHLHO
LEJIUKOM;

IIMpUHA W BBICOTa TaONMIBI HE JOJDKHBI MPEBBIIIATH pPa3Mepbl MOJIeH
JTIOKYMEHTA.

8. Pa3mepsl noseit 1oKkyMeHTa JOKHBI HIMETh CIIEIYIOIINE TapaMeTphl:

BEpXHEE 2,0 cm
HIDKHEE 2,0cm
JIEBOE 3,0 cm
paBoe 15cMm

Ot Kpast 10 KOJIOHTUTYJA:

BEPXHETO 1,25 cm
HIDKHETO 1,25 cm
Q. PexBU3UTHI (kpome TEKCTa JIOKYMEHTA), COCTOSIIIINE

N3 HCCKOJIBKUX CTPOK, II€YaTarOT CO CICAYIOINMU IIapaMCTpaMu:

Hpudt Liberation Serif

Pazmep 14 nyHkTOB

Otctyn cieBa 0cm
crpaBa 0cm

HNuTepan

nepes 0 myHKTOB

nocJie 0 myHKTOB

MeXCTpOUHBINM UHTEPBAI OJVHAPHBIN

OrtcTyn nepBor CTPOKH HET

BeIpaBHUBaHME 10 LICHTPY

10. PexBu3uT «Aapecary meyaTaroT CO CICAYIOMMMU TapaMeTpaMH:

pudt Liberation Serif
Pazmep 14 nyHkTOB
Orctyn ciesa [ cM

cripaBa 0cm
HNuTepBan
nepen 0 myHKTOB
rnociue 0 myHKTOB

MeXCTpOUHBIN UHTEPBAI OJMHAPHBIN
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OTtcTyn nepBoy CTPOKH HET

BripaBHuBanue 10 LIEHTPY

Ecnu cocraBHble 4acTH peKBU3UTOB «Agpecaty, «I'pud yTBepKIeHUs
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIUYUU
NPWIOKEHUS» HE YMEIIAIOTCS HAa OJAHOW CTPOKE, TO Pa3pblB CTPOKU B HYXKHOM
MECTEe MPOU3BOJUTCS C TMOMOIIBI0 CHUMBOJAa «Pa3pepiB CTpokn» (KOMOMHaLUs
kinasumn Shift — Enter).

[Ipu odopmieHun JOKYMEHTOB Ha JABYX W 0OoJjiee CTpaHUIaX BTOpas
U TIOCIIEYIONINE CTPaHUIIBl JOJKHBI OBITh MpOHYMepoBaHbl. Homepa crpanuiy
MPOCTABJISIIOT MTOCEPEANHE BEPXHETO IMOJIA JIMCTa apaOCckuMu udpamMu 6e3 3HaKOB
IpenuHaHUs.

Ecnu 1oKyMeHT uMeeT NMpUiIoKEHNE, TO OHO NIeYaTaeTCsl C HOBOM CTPaHULIBI
U UMEET CaMOCTOSTEIbHYIO HyMEpaUIO CTPAHUILI.

11. Jns BBISBIEHUS U HCHOPABICHUS BO3MOXKHBIX  OMIMOOK B
paBONUCaHUU B C(OPMUPOBAHHBIX (ailllax PEKOMEHIYETCS OCYIIECTBIISTH
IPOBEPKY JOKYMEHTOB, HCIHOJb3Ysl CUCTEMBI IPOBEPKH MPABOIKUCAHHUS.

12. Kaxaplii JOKYMEHT CO BCEMH TNPWIOKCHUSIMH K HEMY IOMEIIAI0T
B OTJIEJIbHBIN (ailsl (ecu NpUI0KEHUS CO3/1aHbl OHUM IIPOLIECCOPOM).

13. Bce pekBU3UTBHI TOKyMEHTa OTAENAIOT APYr OT Apyra OJHOW MyCTOH
CTpPOKO#, oOpa3zyeMoil cuMmBojioM abO3ama (f — knaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeuaThes 60Jiee IBYX CUMBOJIOB a03aria moaps/I.

14. Bmecto GykBbl «E» nomxna ynorpebnarscs Oyka «E» (Kpome HMeH
COOCTBEHHBIX MPU HAIMYUH MTOATBEPHKAAIOIINX TJOKYMEHTOB).

15. PekBu3uthl «HanmeHoBaHHWe BHJa JOKYMEHTa» JIOJDKHBI  OBITh
BBIPOBHEHBI 10 IEHTPY M KXKABIH M3 HUX JOJDKEH MPEICTaBIATH COOOW OIUH
ab3al, TO €cTb BHYTPH TEKCTa Ka)KJOr0 PEKBU3UTa HE JOJDKHO OBITH CHMBOJA
ab3ana. He pomyckaercs wWcCnonb30BaHWE CHUMBOJA ab3ama i MpEepbIBAHUS
CTPOKM B MPOU3BOJBHOM MECTE, Il 3TOr0 CIEAYET HCIIOIb30BATh CHMBOJI

paspbiBa cTpoku (komOuHanus kiasum Shift — Enter).



dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

[Tpunoxxenune Ne 6

Hara PerucrpanmonHusbIit Anpecar Kpatkoe cogepxanue Homep | IIpumeua-
OTMPABJICHUS HOMED JIOKyMEHTa nena HUe
JOKYMEHTa
1 2 3 4 5 6
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[Tpunoxenue Ne 7

IHEPEYEHDb
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJITHeHHS

1. ®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (eaepaiabHble 3aKOHbI
Poccuitickonn  ®@enepaumun, VYkasel Ilpesupenra Poccurickonn ®Denepanuu,
Pacnopsixkenust  Ilpesunenta  Poccuiickonn ~ @enepanuu,  [loctanoBneHwus,
pacnopsbxenus [IpasurensctBa Poccuiickont denepanny — COracHO yKa3aHHOMY B
HUX CPOKY.

2. 3akonbl CepaioBckoil obnactu, [locTtaHoBieHus 3aKOHOAATEIHLHOTO
CoOpanust ~ CepmyioBckoit  obmactu,  [loctanosnenuss — IlpaButenncTBa
CepayioBckoil obnactu, Ykasel u pacnopsbkeHus ['yoeprHatopa CBepaioBCKOM
00JIaCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. HopmaTuBHBIE aKThl OPraHOB MECTHOTO CaMOYIPAaBJIECHUS — COTJIACHO
YKa3aHHOMY B HHX CPOKY.

4. Tlapnamentckue 3anpocskl CoBera Denepanuu denepanbHoro Cobpanus
Poccuiickoii ®enepaunn, ['ocymapctBennoii Jlymbr ®denepansHoro CoOpaHus
Poccuiickont denepanun — HE MO3HEE YeM 4depe3 15 KaleHIapHbIX JTHEW CO JTHSA
MOJYYEHHUS]  MMAPJAMEHTCKOrO  3ampoca WIM B HHOW  yCTAHOBJICHHBIN
cooTBeTcTBYIOIIEH manatoi deaepanvHoro CoOpanusi Poccuiickoit denepanmu
CPOK.

5. 3anpocel CEHaTOpOB Poccuniickon denepanum, NIy TaTOB
[NocynapctBennoit Jlymbr @enepansHoro CobOpanus Poccuiickoit denepanuu —
He no3aHee yeM yepe3 30 KajneHJapHbIX JHEW CO JIHS €r0o MOJIyYEHUs WM B MHOU
COTJIACOBAHHBIN C MHUIIMATOPOM 3aIIpoca CPOK.

6. O6pamenuss  cenatopoB  Poccuiickoii ~ denmepanuu,  AemyTaToB
[NocynapctBennoit Jlymbr ®@enepansnoro Cobpanusi Poccuiickoit deaeparuu mno
BOIIPOCAaM,  CBA3AHHBIM C  HX  JCATEIBHOCTBIO, —  HE3aMEMJIUTEIBHO
(mpu HEOOXOAMMOCTH TIOJNYYCHHs JTOTIOJHUTEIBHBIX MATEPHATIOB — HE TO3HEe
yeM yepe3 30 KaJeHIapHbIX THEH CO THS MOTydeHUs: 0OpaIieHus ).

7. 3ampoc gemytara 3akoHomarenbHoro CoOpanus CBepasioOBCKOM
oOiactu — He MeHee 10 gHel.

8. IlpoTecT nmpokypopa — He mo3aHee 4eM B 10-IHEBHBIH CPOK C MOMEHTA

€ro MOCTYyIUIeHHs (TIPOKYypOp BIpaBE€ YCTAHOBUTH COKpAILEHHbIH  CPOK
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pacCMOTpPEHHs  NPOTECTa); MPEACTABICHHE MPOKypopa  paccMaTpUBaeTCs
0e30TiaraTenbHO, C MPUHATHEM MEp U COOOIEHUE O HUX MPOKYPOPY — B TEUECHUE
OJIHOTO MECSIIA C MOMEHTA €r0 MOCTYIUICHUS.

TpeGoBanue mpokypopa O TMPEACTaBICHUM CTAaTUCTHUYECKOM U HHOU
uHbOpMaInK, CIIPABOK U MHBIX MAaTEPUaJIOB WM UX KOMUN — B TeUueHue 5 pabounx
JTHEH ¢ MOMEHTA €ro MOCTYIUIEHUs, & B XOJI€ NMPOBEAECHUS MTPOBEPOK HCIOTHEHUS
3aKOHOB — B T€UeHHE 2 pabOYMX JHEH C MOMEHTA PEIbsIBICHUS TPEOOBaHUS;

9. OOparteHus, CBsI3aHHBIE C pealin3alieil U 3alUTON 30UpaTEIbHBIX MPaB
W TpaBa Ha ydactue B pedepeHayme rpaxaaH Poccuiickoit ®enepanuu,
NOCTYIHBIIAE B TEPPUTOPUATIBHYI0 KOMHCCHIO B XOJI€ COOTBETCTBYIOLIEH
n30upaTeabHOW KaMIIaHWW, KaMIlaHuU pedepeHayma, — B COOTBETCTBHH C
deiepaIbHBIM 3aKOHOM 06 OCHOBHBIX TAPAHTHSIX H30UPATEIbHBIX TPaB”,

10. Ilepechinka oOpaieHUil Ipa)kaaH, COAEPIKAIIMX BOIPOCHI, PEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETEHIMH TEPPUTOPHUAIIBHON KOMUCCHH,
OCYUIECTBIISIETCS] B TEUEHUE CEMH KaJEHJIAPHBIX JHEH.

OOGparieHue, CBs3aHHOE C COOTBETCTBYIOIIEH M30MpaTEbHOW KaMIaHUEH,
KamnaHuen pedepeHayMa, MOCTYNUBIIEE B TEPPUTOPUATBHYI0 KOMHCCHUIO 10
YCTAaHOBJIEHUSI €0 WUTOTOB TOJIOCOBAaHMsS, OMPEICIICHUS pPE3YyJIbTaTOB BHIOOPOB,
pedepeHaymMa M COAEpIKallee BOIPOCHl, PEIICHHE KOTOPhIX HE BXOJIUT B
KOMIIETEHLIUIO KOMMCCHHM, B TEYEHHE MATH JHEH IMocie JHSA MOCTYIUICHUS
HaIpaBisieTcs] B KOMHUCCUIO, HWHOM OpraH WM JOJDKHOCTHOMY JIMIlY, B
KOMIIETEHLIUIO KOTOPBIX BXOAUT €ro pacCMOTPEHHE, a MOCTYyNHUBLIEE B HHOMN
NepuoJl MO0 HE CBSI3aHHOE C COOTBETCTBYIOIIEH H30MpPATENHbHON KamMIaHUEH,
KaMIiaHuel pedepenayma — B TeUEHUE CEMU JIHEN Nocie IHS MOCTYIUICHUS.

OOpailieHus, He CBSI3aHHBIE C pealnu3alyel U 3allUTON N30upaTebHbIX MPaB
W TpaBa Ha ydactue B pedepeHayme rpaxaaH Poccuiickoit ®enepanuu,
MOCTYINHUBIINE B TEPPUTOPUATBHYI0 KOMHUCCHIO B TMEPUOJ COOTBETCTBYHOLIECH
n30upaTebHON KaMIlaHWU, KaMIaHuu pedepeHayMa, a TakkKe MOCTYIUBIINE BHE
nepuojia M30MpaTeNbHON KaMIaHUW, KaMmmaHuu pedepeHayMa WA Tocie
YCTaHOBJICHUS] TEPPUTOPUAIBHON KOMHCCHEN UTOrOB IOJIOCOBAHUS, ONMpPENeTICHUs
pe3yJbTaToB BBIOOPOB, pedepeHayma, — B TeueHue 30 gHed mocne THA MX

IMOCTYILJIICHHUS.

4
Hcnonb3yeTcs cokpaileHue, npuBeaeHHoe B myHkTe 1.2 Hactosmero [lopsaka.
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11. Obpamienust  cpeACTB  MaccoBOM  MH(OpMAnMu MO  BOMpPOCam
npenocTaBiieHuss WHpoOpMalMi — B TEUEHUE CEMU KaJlCHIApHBIX AHei. Ecmm
TpeOyemble CBEICHHUS HE MOTYT OBITH IMPEIOCTABJICHBI B yKa3aHHBIM CPOK, TO
JIOMYCKAeTCsl OTCpOYKa B TMPEIOCTABJICHWHW 3amlpaniuBaeMoil WHGOpMaIuu ¢
BPYUYCHHUEM TPEACTABUTEIIO PEIAKIIMUA B TPEXTHEBHBIA CPOK CO THS TMOITYUYCHUS
MMCBMEHHOTO 3arpoca WHGOpPMAIMi yBEIOMJICHHS 00 OTCpPOYKE, B KOTOPOM
YKa3bIBAIOTCS NPHWYMHBI OTCPOYKH, Jara, K KOTOpOH OyaeTr mpemaocTaBiicHa
3ampammBaeMas HHQOpMaIs, JODKHOCTHOE IHUI0, YCTAaHOBHBIIEE OTCPOUKY,
JaTa MPUHATHS PElIeHus 00 OTCPOUKeE.

12. 3anpoc rocyaapcTBEHHOr0 OpraHa, OopraHa MECTHOTO CaMOYIPaBJICHUS
WIK JOJDKHOCTHOTO JIMIA, pPAacCMaTpHUBAIOIIETO OOpalleHne TrpakJaHuHa, —
JOKYMEHTBI W MaTepuaibl, HEOOXOIWMBIE I PACCMOTPCHHS OOpaIIeHUs,
MPENIOCTABISIOTCS B TeueHue 15 JgHel WM WHOM CpPOK, yKa3aHHBIA B 3ampoce
(0 BO3MOKHOCTH), 32 HMCKJIIOYECHHUEM JTOKYMEHTOB U MAaTE€pPHAIOB, B KOTOPBIX
COJZIEPIKATCS CBEICHMSI, COCTABIISIFOIINE TOCYAAPCTBEHHYIO WIIM UHYIO OXPaHIEMYIO
dbenepalbHBIM 3aKOHOM TaifHy, W JJII KOTOPBIX YCTAaHOBJICH OCOOBIA IMOPSAOK

IpeIOCTaBICHUS.
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TunoBast HOMEHKJIATYypa el
OKPYKHOM M30UpPaTEIbHOH KOMHUCCHH
Ha BbIOOpax aenyTaToB JlyMbl MyHHUIIMIIAJIBLHOIO OKPYTra 3ape4Hblil



YTBEPXJIEHA
pelieHreM 3apeyHoi ropoACKou
TEPPUTOPUAIIBHOU
n30MpaTebHON KOMUCCHA

ot 18.06.2026 Ne 7/30

TUIIOBASI HOMEHKJIATYPA JIEJI
OKPYKHOU U3BUPATEJBbHOW KOMUCCHUHU IO BEIBOPAM
JTEITYTATOB AYMbI MYHUIIUTIIAJTBHOT'O OKPYT A 3APEUYHBIN
1O OJTHOMAHJATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1

Cnucok
HCIMOJIb3yeMbIX COKPAILeHUH

[TYAJ — «IlepeueHb TUNIOBBIX YIPaBIEHUECKUX aPXUBHBIX TOKYMEHTOB, 00pa3yroIIuXCcs
B IPOLECCE ACITEILHOCTH I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHUS U
OpraHu3alnui, ¢ YKa3aHUEM CpPOKOB XPAaHEHHWsD», YTBEPXKACHHBIA mpukazoM DenepanbHOro
apxuBHOTO areHTcTBa oT 20.12.2019 Ne 236;

I[1X OMCY — llopsaok XpaHeHus, Iepelayd B apXHUBbl M YHUUYTOXKEHUS JOKYMEHTOB,
CBSI3aHHBIX C IOJATrOTOBKON M IPOBEJEHUEM BBIOOPOB B OpPraHbl MECTHOIO CaMOYIPAaBICHMS,
YTBEpXKACHHbIM 1ocTaHOBJIeHMeM M30uparenbHoit komuccun  CBepIUIOBCKOH — oOnactu
ot 29.06.2022 Ne 14/115;

Hyma — Jlyma MyHUIIMIIAJIBHOTO OKpyra 3apeuHblii;

OUK — okpysxHast u30uparenbHasi KOMUCCHUS 110 BRIOOpaM JiernyTaToB JlyMbl;

TUK — reppuTtopuanbHas n30upaTenbHasi KOMUCCHS;

YUK — ygyactkoBast u3dbupareiibHas KOMUCCHS;

KPC — KoHTponbHO-peBU3NOHHAS CITYX0a.

Cpoxk xpaHeHus
Kon-Bo P p
nena (Toma,
Nunexc zen
3aroyioBoK sena (Toma, 4acTH) gactu) u Ne [Ipumeuanue
aena (TOMOB,
. CTaThU IO
qacTei)
[Iepeunto
1 2 3 4 3)
[Tporoxonsl 3acenanuit OVK, perienus
01 OKPYXHOU U30MpaTeabHOH KOMUCCHH U TIOCTOAMHO
' Py p cr. 18a TITYAJ
JIOKYMEHTHI K HUM
HopmartusHbIie ipaBoBbI€ akThl Poccuiickon
®Oenepannn, CBepaiioBckoit oomactu, [IUK
Poccuu, moctaHoBIEHHS U PEKOMEHIallUH
N3buparensHoit komuccuu CBEpITIOBCKOM JAMH
02. 00J1acTH, pemeHnust 1 peKOMEHIaluN cT. 10, 20, 30, 40
TEPPUTOPUATBHON N30MpaTeTbHON INTYAI
KOMHCCHH, OPTaHOB MECTHOTO
CaMOYTIpaBJIEHUs 110 BOIIPOCAM MOATOTOBKU
U TIPOBEICHUSI BHIOOPOB
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ITepBbie FK3eMIUIAPBI IPOTOKOJIOB U
cBoaubIX Tabnui OUK o pesynbprarax

BLIOOPOB O OJHOMAHIATHOM Hocrosnno
03. p Y m 4.3 TIX
U30MpaTETLHOMY OKPYTY C OCOOBIMH OMCY
MHeHusMHu wieHoB OUK, xamoObl
(3as1BJI€HMSI) U IPUHATHIE 110 HUM PEILIECHUs
BTopsie sx3eMInIsIpbl IPOTOKOJIOB U 5 et
cBoaubix Tabmur OUK o pesyiprarax
04. ! H pesy 1. 4.10 TIX
BBIOOPOB IO OJJHOMAHAATHOMY OMCY
n30UpaTeIbHOMY OKPYTY
JInuynHbIe nena KaHIUAATOB B ICTTYTaThI
Jymbl, conepxariie JT0KyMEHTHI O
BBIABMKEHHUH U PETUCTPALIMU KAHIUIATOB
A P pall A ’ ITocTostHHO
JIOKYMEHTBI O PE3yJIbTaTax MPOBEPOK . 4.2 IIX
05. CBEJICHUH 0 KaHAWAAaTaX, MPeJICTaBICHHBIX OM cy
IIPH BBIABM)KCHHH, a TAK)KE UTOTOBBIC
(MHAHCOBBIE OTUYETHI C MPUIIOKCHHEM
CBEJICHUH IO yUYEeTy MOCTYIUICHHS 1
PacxoI0BaHUs JICHEKHBIX CPEICTB
[TeyaTHbIC aruTalMOHHBIC MaTepUaAIbI (MITH
WX KOIUH), ayANOBU3YyaIbHBIC
aruTaluoOHHbIE MaTepualbl, hororpadun u
I/IHI)IGI;,FI/ITaHI/IOHHI)IEI: mare ’I/(Ibaﬂbl pad Hocrosmmo
06. p m. 4.4 IX
KaHIMIATOB, B TOM YHCJIE OMCY
pacrpocTpaHseMble B IEPUOANIECCKUX
[IEYaTHBIX U3JaHUSIX U Ha Telle-,
paauoKaHamax
Otuer OUK o nocrymnineHuu u
aCXOJIOBAaHUHU JEHEXKHBIX CPEINCTB Hocrosmmo
7. [P P m. 4.8 IX
MECTHOTI'0 OI0JI’KETA, BEIAEIEHHLIX Ha OMCY
MOJITOTOBKY U MPOBE/IEHNE BEIOOPOB
[TepBuunble pUHAHCOBBIE JOKYMEHTHI K 5 et
¢unancosomy otuery OMK o nocrymienun 0413
08. 7 PAcXOJOBaHHUU JEHEKHBIX CPEICTB s
pacxoll A peil X OMCY
MECTHOTI'0 OI0JI’KETA, BEIAEIEHHLIX Ha
MOJITOTOBKY U MPOBE/IEHNE BHIOOPOB
[TepBuunble pUHAHCOBBIE JOKYMEHTHI K 5 ner
09. UTOTOBBIM (DMHAHCOBBIM OTYETAM n. 4.14
KaHIUJIaTOB IIX OMCY
o ITocTostHHO
10 [Iporokonsl 3aceganuiit KPC mpu OUK u A5
) MaTepHaibl 10 HUM N
p [IX OMCY
ITpoTokonbl 3acemanuil 15058100
p 1 Tpyn ITocTostHHO
11 WH(OPMAIIMOHHBIM CIIOPaM U UHBIM 4.6
) BOIIpOocaM MH(GOPMAIIMOHHOI'O 00ECIIEYEHUS .
P (bopman X OMCY

BbIOOpOB pu OUK 1 Marepuansl o HUM
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ITocTostHHO
12. JIOKyMEHTBI 0 Ha3HAaYeHUHU HaOIo1aTenei m. 4.7
I[IX OMCY
JloKyMeHThI (MICKOBBIE 3asIBICHUSA, 5 et
BO3PAXEHUS 10 UCKY, CIIPABKH, PEIICHUS w411 * rocite
13. cynoB) 06 ydactuu OUK B cyneOHBIX HX. OMCY NPHHATHS
[poreccax 1o BOIpocam OpraHusanuy u PEIICHUA 1O NETy
POBEJICHUS BEIOOPOB
Koruu npoTokos1oB 1o xenam oo 5 met
14 aMUHUCTPATUBHBIX IIPABOHAPYILICHHUSX, ct. 145 IITYA/,
' coctaBieHHBIX wieHamu OUK, u m 4.12
JIOKYMEHTBI K HUM IIX OMCY
VYBenomiaeHue coOCTBEHHUKA (BJIaeiblia) 5 et
MOMeIeHus O (haKTe Mpe1oCTaBICHUs 415
15. MIOMEILICHUS 3apPETUCTPUPOBAHHOM .
t PErueIpyp y X OMCY
KaH/IMJATy JUJIsl TPOBEICHUS aruTallMOHHBIX
MyOJTUYHBIX MEPOTIPUATHIA
CBeneHust 0 MECTE HaX0XKICHUS
OpraHu3aliy, U3roTOBUBILEH U 3aKa3aBUICH
MIPEIBEIOOPHBIE arUTAI[IOHHBIC MATEPHAIIBI, 5 ner
16 U KOMHS TOKyMeHTa 00 oriaTe n.4.16
' M3TOTOBJICHUSI JAHHOTO MPEIBBIOOPHOTO I[1X OMCY
aruTalMOHHOT0 MaTepuasa u3
COOTBETCTBYIOIIETO (POHIA C TOMETKOMH
¢unmmnana [TAO Coepbank
AKTBI U peecTpsl, xpansamuecs B OUK, 5 ner
17. KacarolMecs: MOArOTOBKU U MPOBEACHUS m 4.17
BbIOOPOB I1X OMCY
AxThI epenauun 1okymenToB (nen) B TUK, ITocTostHHO
18. VYUK, unsle akTol, coctaBiaeHuble B OUK, cr. 170, 172a,
CBSI3aHHBIE C XpAaHEHUEM JTOKYMEHTOB ITYAI
19 [Tepenucka OKpy>KHOM H30UpaTENHHOM 5 et JIIK
' KOMUCCUH ct. 70 IITYALL
* B cirydae
o o HEOTHOKPATHOT'O
[lepenucka OKpy»KHOM H30UpaTENHHOM 5 et * DIIK obparmeHus —
20. KOMHUCCHH C Fpa)KAaHaMHU IO BOIIPOcaM 5 net mocne
N ct. 70 IITYAL
paccMOTpeHHs ux oOpaleHui TIOCIICAHETO
paccMoTpeHust
21 Kypnaun peructpanun BXOIAIITHX 5 ner

JAOKYMCHTOB

cr. 182r IITYAL
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22 ’KypHan peructpanyu UCXOIAIINUX 5 et
' JIOKYMEHTOB ct. 182r ITYA/]
23 JKypuai perucrpanuu oOpamieHuii rpaxan > JIer
' YPHAT peructp P p cr. 182e TITYAJT
* B ciyqae
3aBCICHUA
OTACJIIbHBIX
KYpHAJIOB
perucrpauuu
JIOKyMEHTOB
Kypnau perucrpanuu T10KyMEHTOB, 5 et KAHIMIATOB 10
24, MIPE/ICTABICHHBIX KaHIUJATaMH [IPU or. 182r [ITYAJ] pasubiM MO — B
BBIJIBHJKCHUU M PETUCTpALUn™ ' HOMCHKJIATYpPY
JC€JI C OTACIBbHBIM
HHIECKCOM
BKJIFOHYACTCA
Ka)KZIbIM XKypHal
perucTtpamnuu mo
kaxaomy HO.
N 5 net
o5 Peectp BbImaun komnuii npotokosioB OUK o 0417
' e3yJbTaTax BHIOOPOB s
pesy P X OMCY
[ToamnucHbIE TUCTHI KAHTUAATOB B 1 ron
26. JEMyTaThl C IPOTOKOJIAMU 00 UTOrax m. 4.19
cOOpKH monucen I[IX OMCY
WHbie n30upaTebHbIe TOKYMEHTHI, 1 ro
97 CBSI3aHHBIE C IMOJITOTOBKOM U MPOBEACHUEM _ Il9
' BbIOOPOB AenyTaToB /[ymbl, B TOM uncie .
I[IX OMCY
yBenuueHHas popma npotokonaa OUK
COI''TACOBAHA.:
pemenue DK THUK

oT

No
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