YTBEPX/IEH
peleHneM 3apeyHor TOPOACKON

TEPPUTOPUATBHON N30MPATEITHPHON KOMUCCHH
ot 07 despasis 2024 r. Ne 5/28

TEMATUYECKHWH IVIAH
00y4YeHUs U MOBbIIICHUS KBAJIM(PUKAIMUA OPraHU3ATOPOB BLIOOPOB
U pe3epBa COCTABOB YYACTKOBBIX H30UpaTeIbHbIX KoMuccHil Ha 2024 rox

KosmnuecTBo
Ne n/m Tema 3ansaTHA Coaepxanue dopma 3aHATHS
Y4eOHBIX YaCOB

Tema 1 3akonoaarenbcTBo Poccuiickoii @enepaunu o Boidopax. I[losoxkenne ydyacTkoBbIX M30HpaTelbHbIX KoMuccuii (1anee — YUK) B

cucTeMe N30MpaTeIbHbIX KOMHCCHIA
1. 3aKOHOIATENBCTBO 1.1. 3akononaTenscTBO Poccuiickoit deaepannu 0 BHIOOpax. 1 JIEKIUA

Poccuiickoit @enepanuu | [TpaBoBoi CTaryc YUK, HOPMAaTHUBHO-TIPABOBOE TECTUPOBAHUE
o BblOOpax. [lonoxenue | peryaupoBaHue ee JesITeIbHOCTH.
YUK B cucreme 1.2. Opranuzauus u miuaHupoBaHue aestenbHoctn YUK,
n30upaTeIbHbIX IIPOBEJIEHUE NIEPBOT0 OPTaHU3ALMOHHOTO 3aCE1aHus.
KOMHCCHH. 1.3. OcHOBHBIE CpPOKM M30MpATENbHBIX JAEUCTBUH HpU

MIOJITOTOBKE U MPOBEICHUH BEIOOPOB.

1.4. IlpaBa u oOs3anHocTH uineHoB YUK c¢ mnpasom
pELIAOIIEro rojoca.

1.5. [TomHOMOUMS npeaceaaTens, 3aMECTUTEIIS
npencenarens, cekperaps Y UK.

1.6. Pacnipenenenue o6s3anHocTel Mexay wieHamu YUK ¢
MpaBOM pEUIAloNIer0 Trojoca B MEpPHOJ] IPOBEIEHUs
n30MpaTeNbHON KaMIIaHUH.

1.7. Tlopsgok wu ¢opmbl B3aumojeictsus YUK ¢
BBIILIECTOSIINMU U30UpaTEIbHBIMI KOMUCCHUSMU.

1.8. IlpuocranoBnenue mnosHomounid uneHoB YUK.
Bozo6HoBnenne momHomoumnit  unenoB YUK < mocne
MIPHUOCTAaHOBJICHUS.




1.9. Tlopsmoxk  ¢dopmupoBaHHMs  pe3epBa  COCTAaBOB
YYaCTKOBBIX  HM30WpaTenbHbIX KoMmuccwid. HasHauenue
HOBOTI'0 4JIEHA Y4aCTKOBOI KOMHCCHUHU U3 Pe3epBa COCTAaBOB
Y4aCTKOBBIX KOMHUCCH.

1.10. O6yuaromue pecypcel LIUK Poccum, PLIOUT mnpu
UK Poccun, MzbuparenbHoit komuccun CBepiiOBCKON
oOiactu B nesrenpHocty Y UK.

Tema 2 | /lesionpon3BOJACTBO B YYACTKOBOI H30upaTeibHoi komuccun. OCHOBHbIE H30HpaTe/ibHbIe JOKYMEHThI, cocTaBisemblie YUK

2. Jlenonpoun3BoJicTBO B 2.1. OcHoBHbIE U30HpaTENbHBIE TOKYMEHTHI, COCTaBIISIEMbIE 1 JeKIUs
YUK. OcHoBHBIE YUK. TECTUPOBAHUE
nu30upareiabHbIe 2.2. Tlpuem, peructpanus U MPOXOXKIECHUE TOKYMEHTOB
JIOKYMEHTBHI, (BXOIAIINX).
cocrasisiembie YHUK. 2.3. OcHoBHble TpeOOBaHUS U TOPAIOK odopmIIeHUs

nokymeHToB Y UK.

2.4. lloaroroBka, opopmiIeHHE, BBIITYCK, YU€T JIOKYMEHTOB,
paccmarpuBaeMblx Ha 3acenanusax YUK (BHyrpeHnHue
JIOKYMEHTHI).

2.5. Opranuzanus paboThHI c OTIPABIISIEMBIMHU
(MCXOAAIIUME ) TOKYMEHTaMHU.

2.6. OcobOeHHOCTH pPa0OTBHI € OOpALIEHUSMHU TpaXKAaH.
Paccmotpenne YUK oOpamenuit (kano0, 3asBiIeHUi) O
HapylIeHUH 3aKOHOJATeNbCTBA O BBIOOpax B TMEpUOJ]
n30MpaTeNbHON KaMIIaHUH.

2.7. ®opmupoBaHUe N1€1 U Ieperada UX B BBIIECTOSIIYIO
n30MpaTeNbHYI0 KOMHCCHIO.

2.8.  HurepaktuBHbli  pabGoumit  Onoknor  YUK.
W36upatenbHble JOKYMEHTHI, cocTaBisiemble Y UK.

PaGora yuyacTkoBOil HM30MpaTe/JbHOM KOMHMCCHM € MOMEHTAa Hayajla OCYILIeCTBJICHUS H30UpPATeJNbHBIX [AeHCTBMHA [0 IHS,

Tema 3
NpeaecTBYIOLIEro JHI0 (IepBOMY JHIO) ITOJI0COBAHUSA
3. Hewicteus YUK, 3.1. OcHoBHble 3Tanbel padorel YUK ¢ mMoMeHTa Havaa 15 JIEKITHS
KOTOpbIE OCYIIECTBIIEHUS] HM30HMpaATeNbHBIX JCWCTBUIA [0  JIHA, MPaKTUYECKOE 3aHITHE
ocymecTBistoTcs 3a 10 MPEAIECTBYIONIETO THIO (TIEPBOMY JHIO) TOJIOCOBAHHS. TECTUPOBAHUE

JIHeH 10 1HA (mepBoro 3.2. O6opynoBaHre U30MPATEITHLHOIO YIaCTKA.




,I[Hf[) TOJI0COBaHUA.

3.3. KoHTponp 3a mpoBeAcHUEM MPEABLIOOPHON aruTauu
Ha TePPUTOPHH U30MPATETHHOTO y4acTKa.

3.4. UadpopmupoBanue muzbupareneir o Beioopax. Pazmmune
MEXIy MHPOPMHpPOBAHHWEM H30UparTeneldl U NpenBbIOOpHON
aruTanuen.

3.5. Ipoekr «upopmYUK». OcobeHHOCTH pabOThI C
MOOUIIBHBIM TpHIIOKeHUEeM. [lanens yrpaBieHus.

3.6. TpebOoBanue K COIEPX)AHUIO WHPOPMALMOHHBIX
MaTepuasoB, pa3MellaeMbIX Ha cTeHae B nomenieHuu Y UK.

3.7. IIpaBOBBIC OCHOBAHUS M OTPAaHUYCHHS TIPU MTPOBEACHUU
OIMPOCOB MU30upareneil B IeHb TOJIOCOBAHMSI.

3.8. Pabora ¢ oOTHeNbHBIMH KaTETOpPHsIMH H30upaTeneit
(HaxomsdmIUXCcsT B MeCTax BPEMEHHOIO MpeObIBaHUS,
paboTarommx Ha TPEANPUATHIX C HEMPEPHIBHBIM IIHKIOM
paboThl, B OTHOILIEHUH KOTOPBHIX B KadecTBE MeEpHI
npeceyeHus: M30paH JOMAalIHUI apecT, 3aJI0I WM 3amper
OTIpeJIeJIEHHBIX JIEHCTBUIl), a TaK)Ke ¢ BOEGHHOCTYXAIIUMH U
¢ M30MpaTeNs MU C HHBATHTHOCTHIO.

3.9. Pabora YUK co crnmckoMm wu3dupaTeneil: OCHOBHBIE
npaBujia  pabOThl, YTOYHEHHME CIHCKa U30UpaTeNeH,
UCKJIIOUYEHHE M3 CIMCKa M30uparesneil U BKIIOYEHUE B HEro
JTAHHBIX 00 U30MpATEIAX.

3.10. TTonyuenne n3 TUK u3buparenbHbIX OI0JUIETEHEH.

«MoOUIBHBIT
u30uparenny» —
TOJIOCOBaHUE
uzbuparesei mo Mecty
HaXO0XJICHUS.

4.1. TlonsTus «akTUBHOE W30UpATEIbHOE TIPaBO» U
«U30UpaTeNbHBIA  OKPYT» TIpU TOJOCOBAaHUM IO MECTY
HaXOXKICHHUS.

4.2. TToHATHS «MECTO PETUCTPALIM», «MECTO MPEOBIBAHUSNY,
«MECTO HaxOXJEHHUs» TpU TOJOCOBAHUU IO MECTy
HaXOXKICHHUS.

4.3. IIpoBepka TEXHUYECKHX CpPEJCTB, MCIOJIb3YyEMBIX IS
npueMa 3asBJICHUNA O BKIIIOYEHUHU B CIIMCOK M30HpaTtesneil mo
MECTY HaXO0XJACHUS C MAIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsimok mojayuu 3asiBIE€HUS] O BKIIOUYEHUHM M30UpaTesis
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B CIIMCOK M30MpaTesei Mo MecTy HaxOXIeHUs.

4.5. TlpueM u odopmieHHE 3asSBICHUNA O BKJIIOYCHHUH
n3bupaTeneil B CHUCOK n3bupaTeneil o MecTy HaXOXKACHUs.
4.6. Tlpuem u odopmiieHHEe 3asBICHUN 00 aHHYIUPOBAHUU
BKJIFOYEHHUS B CIIMCOK M30Mparenell o MecTy HaX 0K JICHHSL.
4.7. Ilpuem 3asBICHHIA O BKIIOUEHHH B CIIMCOK M30Mpareneit
[I0 MECTy HaxOXKICHUsS BHE IIYHKTa IpueMa 3asiBICHHUH
(III13).

4.8. Ilopsnok nepeaayn 3asBICHUIN O BKIIOUEHHH B CIIMCOK
n3bupareneii mo mecrty HaxoxaeHus, npuHATEIX YUK, B
Bbiectosmyo TUK.

4.9. llopsnok TMOATOTOBKM KO JHIO (IIEPBOMY [HIO)
rOJOCOBaHUS B  paMKax  MeXaHu3Ma  «MOOMJIBHBIN
n30uparTenn.

5. Hocpounoe rosmocoBanue | 5.1. JlocpoyHOe TroJOCOBaHHUE: OCHOBAHMS, IMOPAIOK 1,5 MPaKTUYECKOE 3aHITHE
B [IOMELLEHUU IIPOBEACHUS, CPOKH. TECTUPOBAHUE
Y4aCTKOBOM 5.2. Opranmzauusa padorsr YUK B mepuon mnpoBeneHus
n30upareabHOU JIOCPOYHOTO TOJIOCOBAHUS.

KOMHCCHUH (B 5.3. llogroroBka moOMEImIeHHs M  JOKYMEHTaluu K

PEelyCMOTPEHHBIX MIPOBEACHUIO JOCPOYHOTO IOJIOCOBAHUS.

3aKOHOM CIIy4asix). 5.4. Tlopsnok pabGoThl ¢ M30UpaTeNsMU MpU MPOBEACHUHU
JOCPOYHOTO FOJIOCOBAHUS.
5.5. HWudopmupoBaHue BbIIIECTOANICH H30HpATENBbHOMN
KOMHUCCUHU O KOJIMYeCcTBEe M30uparesneil, MporojocoBaBLINX
JOCPOYHO.
5.6. Ocobennoctu padorsl YUK B neHb ronocoBaHus NpU
MPOBEICHUU JTOCPOYHOIrO TrojiocoBanus. [lopsanok nencTBuit
npencenarens YMK, mnOpou3BOOUMBIX C  KOHBEPTAMH
JOCPOYHO TporojocoBaBmnx B nomMenieHnn YUK B neHs
r0JIOCOBAHUS NIEpPe]] HA4aJIOM I'OJIOCOBAHUSI.

Tema 4 | PaGoTa yuacTKOBO#M H30MpaTeIbHONH KOMHCCHH B 1¢Hb, MPEAIICCTBYIOLIHMIH JHIO (TIEPBOMY JHIO) IOJI0COBAHHSA

6. Pa6orta YUK B neHb, 6.1. Meponpusarus, mnpoBoaumeie YHWK B  neHs, 15 JIEKITHS

IPEIIECTBYIONIMNA JHIO | MPEIIIeCTBYIONUNHI JHIO (IEPBOMY JHIO) TOJIOCOBAHMUSL. TECTUPOBAHUE




(mepBoMy AHIO)
TOJIOCOBAHUSI.

6.2. IlpoBenenue 3acemanusa YUK. Pacnpenenenue
00513aHHOCTEH MEXy WIEHAMH y4acCTKOBOM M30HpaTeIbHOI
KOMMCCHU TPHU IUJIAHUPOBAHUHU PabOTHI B THU TOJOCOBAHMUS.
IIpunarue pemenuss o roroBHoctd YHMK K OTKpBITHIO
MIOMEUIEHHUS AJIS TOJIOCOBAHMSL.

6.3. Opranmsamust padoret YUK B mnomemiennn amis
rOJI0COBaHUS, 000pyI0BaHHOM cpeacTBaMu
BUJICOHAOTIOICHUS u TPAHCISIIUA n300paKeHHS,
TPaHCJIALUU U300paxkeHus B cetu MIHTepHeT.

6.4. Ilomygyenue ot THK wuCXOmHBIX [aHHBIX B
MallMHOYUTAEMOM  KOJE€ M  KJIIOYEBOTO  HOCUTEJs
nHPOpPMAIMK C WCXOJHBIMU JaHHBIMH O TPOBOAMMBIX Ha
n30MpaTeTbHOM y4acTKe BHIOOpAX.

6.5. OOopymoBanue TOMENICHHUSI JUISI  TOJIOCOBaHUS.
HopMmatuBbI TEXHOIOTHYECKOTO 000PYA0BaHMUSL.

6.6. llognucanue npexacenateneM u cekperapem YUK
BBIBEPEHHOI'O M  YTOYHEHHOIO CIHCKa Hu30uparesei,
3aBepeHue cnucka udupareneit neyarsto YUK, paznenenue
CIHMCKa Ha KHUTM W Jpyrue JeHCTBUs, CBS3aHHBIE C
3aBepIIeHNEM YTOUHEHHS CITMCKA H30UpaTesen.

6.7. PaboTa ¢ n36upaTeabHbIMU OIOJIIETEHSIMHU.

Opraﬂmauuﬂ paﬁoTI)I y‘laCTKOBOﬁ u36npaTe.m)H0171 KOMMCCHH 110 MOATOTOBKE K IoJI0OCOBAaHHIO C UCITOJb30BAHUEM TEXHHYCCKHX

Tema S
CpeacTB
7. Opranu3zanus paboTsl 7.1. IMCTaHIIMOHHOE AJIEKTPOHHOE TOJIOCOBAHHUE. 1 JIeKIUA
Y4aCTKOBOM 7.2. laTepakTHUBHBII pabouuii OJI0KHOT. TECTUPOBAHUE
n30upareabHOU 7.3. IlpuMeHeHnEe TEXHOJOTUU HW3TOTOBJIEHHUS MPOTOKOJIA

KOMUCCHH I10
INOATOTOBKE K
T'OJIOCOBAHHIO C
HCIIOJIB30BaHHUEM

TCXHUYCCKUX CPCACTB.

YUK 06 utorax roiocoBaHusi Ha U30MpaTEIHLHOM Y4acTKe C
MaIIMHOYUTAEMBIM KOJIOM M YCKOPEHHOTO BBOJA JaHHBIX
npotokona B I'AC «BpiOope». OcobeHHOCTH MPOTOKOJIA
Y4aCTKOBOM mM30upaTenbHOi Komuccuu ¢ QR-komom.

7.4. Pacnpenenenue o00s3aHHOCTEH UJIEHOB YYacCTKOBOM
n30MpaTebHOW KOMHCCHHM TIpH paboTe CO CpelCcTBaMu
IPOrPaMMHOT0 00ecreueHHsl.




7.5. Tlopsinok EeWCTBH YJIEHOB y4aCTKOBOM M30MpaTeIbHON
KOMHUCCUU TIpH HEHUCIPABHOCTAX B paboTe CpeacTB
MIPOrPaMMHOT0 00ECIICUEHHS.

Opranuzanus paboTsl
VUK 1no moarotoBke K
TOJI0COBAHUIO C
ucriojipzosanneM KOUB.

8.1. TpebOoBaHus, TUpeabABISICMbIE K IOMEIICHUIO IS
roJIocoBaHus npu ucnobzoBannu KOUB.

8.2. Ocobennoctu pabotst YUK mnpu ucnonp3oBaHuu
KOWB. Pacnpenenenue o0s3aHHOCTEH UYJICHOB y4aCTKOBOM
n3buparensHol Komuccun rpu padore ¢ KOUB.

8.3. Opranmzauus paboret YUK Ha BbIOOpax c
ucnonb3oBanneM KOWB-2017. Opranuzanus padorsl YUK
Ha BeIOOpax ¢ ucnons3oBanueM KONB-2010.

8.4. Tpenuposka padots ¢ KOUB.

8.5. [IlpaBunma moAroToBKM OroJIeTEHEH K  BblIaye
n30uparensim. Knaccudukanus N30UpaTEITHHBIX
oromereneit, oopabareiBaembix KOUD.

8.6.  Opranuzamusi  JOCPOYHOTO  TOJOCOBaHHS  Ha
n30upaTenbHOM ydacTke, Ha KoTopoM npumensercs KOUB.
8.7. OcoOeHHOCTH TPOBEIACHUS JHEH TOJIOCOBAaHUS C
ucnons3oBanueM KOWMDB. [leiictBus oneparopos KOUb B
JIeHb (JHU) FOJI0OCOBAHUSI.

8.8. OcoOEHHOCTH MOJBEACHHSI HTOTOB TOJIOCOBAHUS TPHU
ucnonb3oBanun KOWDB. KouTponbHbIN (pydHOH) mHOACYET
TOJIOCOB.

8.9. NleiictBus onepatopa KOUDB B ciiyyae BOSHUKHOBEHHS
HEIITAaTHBIX CUTYalluii B XOJ€ TOJOCOBaHUS (OTKIIOYCHHE
ANEKTPONUTAHUS, OTKa3 CKAHUPYIOLIETO YCTPONCTBA).

8.10. HMcnonb3oBaHuE PE3EPBHOTO CTALMOHAPHOTO AIIMKA
JUISI TOJIOCOBAHUSI.
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JeKUus
IPaKTUYECKOE 3aHATHE
TECTUPOBAHUE

TeMma 6

Ocobennoctu padorsl YUK npu coBMenieHun BbIOOPOB

OcoOenHoct  paboOTHI
YUK npu coBMmenieHuu
BBEIOOPOB.

9.1. Opranuzamust padotsl wienoB YUK npu coBmemenuun
BEIOOPOB.
9.2. VTO4yHeHHME CNHUCKOB H30MpaTesiell MpU COBMELIEHUU
BEIOOPOB.

JIEKITHS
TECTUPOBAHUE




9.3. OcoOeHHOCTH TOpPsAKa MOJICYETa TOJIOCOB U30HMparTeneit
u coctaBieHus: nporokona YMK 00 urorax rosiocoBaHus
IIPH COBMEIICHUU BHIOOPOB.

9.4. Ocobennoctn ¢puHancupoBanus YK npu copmenieHuu
BBHIOOPOB.

9.5. Kourpomp 3a coOmoneHueM H30HUpaTeIbHBIX IpaB
rpaxaaH 1npu  coBMmemleHud  BbiOOpoB.  [lopsimok
OTpe/CIICHUS] aKTHBHOTO WM30MPATEIBHOTO TMpaBa IpHU
COBMEIIIEHUHU BHIOOPOB.

Tema 7

Padora YUK B nenb (IHM) rojiocoBaHus

10.

Pabora YUK 1o
OTKPBITHS y4acTKa.

10.1. O0s13aHHOCTH npeacenaTens, 3aMECTUTENA
npeacenarens, cekperaps YUK B aens (qHu) romocoBaHus
MIPH POBEICHUU TOJIOCOBAHHUS.

10.2. Pabora YUK B neHp (qHHM) rOJOCOBaHUS J0O Hadaia
BPEMEHH I'OJIOCOBAHUS.

10.3. Cnucok JOKYMEHTOB, KOTOpbIE JOJDKHBI OBITH B
MOMEIIEHUU JUIsi TOJIOCOBaHMS M Ha WH(GOPMAIMOHHOM
CTEHJIE.

10.4. OneyaTpiBaHUE CTALIMOHAPHBIX U MEPEHOCHBIX SIIUKOB
st ronocoBanusi, KOWB*, pesepBHOrO crammoHapHOTO
SIMKAa JUIsl  TOJIOCOBAaHHWA, Tepenadya U30upaTenbHOM
nokyMeHTauuu wieHaMm Y UK 11 npoBeneHust roJ0COBaHUS
U T.J.

10.5. HewictBus YUK B neHb rojgocoBaHus mepes HayaloM
rOJIOCOBaHUS, €CcOM  Ha  U30Upare’lbHOM  y4acTKe
MPOBOIMIIOCH JOCPOUYHOE TOJIOCOBAHHUE.

10.6. Ilepenaua B BhIIECTOSIINE N30UPATETHHBIE KOMUCCUU
CBeJIeHNH 00 OTKPBHITUU TTOMENICHHH IJIsi TOJIOCOBAHUS U 00
y4acTHUHU u3bupareseil B BbIOOpax.

JIEKIAS

11.

I'macHoCTh B
JIeITeIIbHOCTH
n30upaTeIbHBIX
KOMMCCHH.

11.1. Jlupma, wWMeronmMe IpaBO IPUCYTCTBOBaTbh B
MMOMEIICHUHU JIJIsl TOJIOCOBaHUs (0OeCreYeHUe IIaCHOCTH B
pabore YUK).

11.2. JIokyMeHTbl, TOJATBEPXKIAIOIIME CTaTyC JIHII,
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UMEIOIIMX [PaBO IPHUCYTCTBOBaTh B IOMEIEHUM IS
rOJI0COBAHUS.

11.3. IlpaBoBOii  cTaryc JHlI, MMEIOIIMX  IPaBO
IIPUCYTCTBOBATh B IOMEILEHUU Ul TOJIOCOBAHUA: IIPaBa,
00513aHHOCTH, OTPAHUYEHUS.

11.4. Bzaumopneiicteue uieHoB YUK ¢ npaBoMm peraroiiero
rosuoca c HaOroAaTeNAMY, UHOCTPaHHBIMU
(MeXIyHapOTHBIMU) HAONIONATENSAMHU, MPEICTABUTEISIMU
CMU, npaBOOXpaHUTENIBHBIX OPraHOB, BOJIOHTEPAMHU U
WHBIMU JIMIIaMH, HMMEIONIMMH TPaBO TPHUCYTCTBOBATh B
MIOMEIIEHUH /ISl TOJIOCOBAHUS B JI€Hb ([IHH) TOJIOCOBAHMUSL.
11.5. YcnoBus ocyuiectBieHus (oTo- U BUAECOCHEMKU Ha
n30MpaTEeIbHOM y4acTKe.

11.6. IlpaBuna B3aMMHON KOPPEKTHOCTU IOBEICHMS JIUIL,
UMEIOIIMX MPaBO IPHCYTCTBOBaTb B IMOMEIEHUM IS
rosocoBanuss u wieHoB YUK. Ilopsanox neiicrtBuii npu
HapylleHUH  HM30MpaTeNbHOr0  3aKOHOJATelIbCTBA U
OOIIECTBEHHOIO TMOps/IKa JIMLAMH, MPUCYTCTBYIOIIMMU B
ITOMEILEHUH JIJIs1 TOJIOCOBAHMSI.

12.

T'omocoBauue B
OMEIIEHUH TS
TrOJIOCOBAHUSIL.

12.1. Opranusaius rojgocoBaHus B JIeHb (AHH) TOJOCOBAaHUS
B ITIOMEILEHUY JIJIS1 TOJIOCOBAHHUS.

12.2. Tlopsimox pa®OThI CO CIHCKOM H30upaTeyied B J€Hb
(mHM) romocoBaHus. BritoueHue mzbuparene Mo KakUM-
100 MpUYMHAM He BKIIOYEHHBIX B CIIMCOK M30MUpaTenel, HO
MMEIOIIUX Ha 3TO IIPABO.

12.3.  Buasl  JOKYMEHTOB, 3aMEHSIOIIMX  MacHopT
rpaxaanuHa Poccuiickoii denepanum.

12.4. OcobenHoctu OpraHu3aIuu roJIOCOBaHUSA
n30upaTeneil, ABIAIOMNUXCS HHBAIUIAMU.

12.5. Pemenune HemWTaTHBIX CUTyallMid B JIeHb (JHH)
rOJI0OCOBaHUS.

12.6. OnepaTuBHBII IOJCYET IIPOr0JIOCOBABIINX
n3bupateneit, nepegaya nuadopmarun B TUK.
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13.

I'osmocoBaHue BHE
OMEIICHUS UL
TrOJI0COBaHHUA.

13.1. Opranuzanusi TOJOCOBAaHHUS BHE TMOMENICHUS A
rOJIOCOBaHUS: OCHOBAHHUSA, CPOKH, IMOPSJAOK TMOJaYu U
rpreMa 3asiBICHUS.

13.2. HopmartuBbsl 000pyAOBaHMS, HCIOJIb3YEeMOro st
rOJI0COBaHUS BHE TTOMEUICHHUS JIJIsl TOJIOCOBAHMUS.

13.3. Tlopsaok mpoBeaeHUs TOJOCOBAHUS BHE MOMEHICHUS
JUISL TOJIOCOBAHUSI.

13.4. Tlopsimox pabOTBI €O CIUCKOM wH30upareneil mnpu
MPOBEJICHUU  TOJIOCOBAHMS ~ BHE  IOMEMIEHUS  JJis
TOJIOCOBAHUSI.
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14.

["oslocoBaHue B MecTax
BPEMECHHOTO
peObIBaHMS.

14.1. Opranuzauus TOJOCOBaHHS B MECTaX BPEMEHHOTO
npeObIBaHUs W30MpaTeneil: MOHATHE MECT BPEMEHHOTO
npeObIBaHUS, MEXaHWU3M OpraHHU3alld TOJOCOBAaHUS B
MecCTaX BPEMEHHOI0 ITpeObIBaHUSI.

14.2. OOpa3oBaHue u30MpATEIbHBIX YYaCTKOB B MECTax
BPEMEHHOTO MTPeOBIBaHUS H30UpaTEIeH.

14.3. T'onocoBanue Ha OOWIMX H3OMpATEIBHBIX Yy4acTKax
OTIENbHBIX KaTeropui u30uparenei (HaXoAsIIUXCS B
MecTax BpEMEHHOro mpeObIBaHMs  u30uparenedl; B
OTHOIIEHUH KOTOPBIX B KaYECTBE MEphl IpecedeHus: u3dpaH
JOMAallHUIM apecT, 3alor WINM 3allpeT ONPEeACIIEHHBIX
JEUCTBHIA).

JICKITUS
TECTUPOBAHUE

15.

I'omocoBaHue B TeueHue
HECKOJNBKHUX JTHEH.

15.1. OcoOEHHOCTH TOJIOCOBAHHS B TCUYCHUE HECKOJIBKHUX
JTHEH.

15.2. OcCOOEGHHOCTH TOJOCOBAaHHS C HCHOJIB30BaHUEM
JIOTIOTHATEITHHBIX (JOPM TOJIOCOBAHHS.

15.3. Obecneuenue COXPAaHHOCTH OroyieTeHei.
Ucnonws3zoBanne crammoHapHoro smwuka. OcoOeHHOCTH
paboTHI ¢ ceid- makeTamu.

JIEKIAS
MPaKTUYECKOE 3aHITHE

16.

Upe3BbluaiiHbie
CUTYaLlUH.

16.1. UpesBblyaiiHble CUTyallud B JIHH TOJOCOBAaHUS:
MIOHSATHE, BUBL.

16.2. Pacnpenenenue ob6s3anHocteld uneHoB YUK mnpu
BO3BHMKHOBEHMHM  YpE3BbIYallHOM  cUTyalun B  JHU

MMPAaKTUYCCKOC 3aHATUC
TCCTUPOBAHUC




rojocoBaHusi. CpOKH MPUHSITUS PEIICHUH.

16.3. Anroput™m AeMcTBUI IpU Ype3BbIYANHBIX CUTYaLMsIX,
CBS3aHHBIX C TIEPEHOCOM M30MpATEIBHOIO YydYacTKa B
pe3epBHOE ITOMEILIEHUE.

16.4. Anroput™m AeHCTBUN MpPHU YPE3BBIYAMHBIX CUTYyalUsX,
HE CBSI3aHHBIX C IIEPEHOCOM M30MpaTENbHOIO ydacTka B
pe3epBHOE MTOMEIIECHUE.

IMoacyer rosiocoB m3dmparesieid, cocraBienne nporokosa YUK 06 urorax rosiocoBanusi, uroropoe 3acenanue YUK, Bbigaua

Tema 8 | konuii nporokona YUK 00 wurorax rosiocoBanus, mnpeacrasieHue nporokona YUK o0 wurorax roJiocoBaHuss M HHOH
u3dupareabHoi Jokymentannu B TUK
17. [Toacuer romocos. 17.1. Opranuzauus pabotsl YUK mocne oxoHuaHUsS 2 MPaKTUYECKOE 3aHITHE

rOJIOCOBAaHUS B MOMEIIEHUH ISl TOJIOCOBaHMS U J0 Hadaja
HEMOCPEACTBEHHOT'O MOJICYETa TOJI0COB U30MpaTeeii.

17.2. IIpouenypa noacuera rojocoB U3dupaTeiei.

17.3. Tlopsinok pabotsl uneHoB YUK ¢ Hencnonb30BaHHBIMU
OrOJIETEHSIMU: TIOTallleHUe, COCTaBJICHHUE aKTa, OIJIallCHHE.
17.4. Tlopsmoxk pa6otrel wienoB YUK co couckom
n30upareneil: mojcyeT M OrJjalleHHe CyMMAapHBIX JaHHBIX,
OpOLIIOPOBKA CIHMCKA B OJTUH TOM, XpaHEHHUE CIIHCKA.

17.5. I30upatenbHbie OIOJUIETCHH:

YCTAHOBJICHHON M HeycTaHoBieHHOU (opmel. [locnencTus
oOHapyxeHHsI OI0JUIeTeHEN HEYCTaHOBIEHHOU (POpPMBI;
nelicTBUTeNnbHbIE U HeaelcTBuTenbHbIe. [lopsiiok paboTsl ¢
HEeJEMCTBUTEIbHBIMU OIOJIIIETEHIMM;

UCTIIOPUEHHBIE W HEHUCIOJIb30BaHHBbIE  M30UpaTeNbHbIE
OIOJIJIETEHH.

17.6. Tlopsmok paboOTHI ¢ MEPEHOCHBIMU SIITUKAMHU IS
rOJIOCOBaHUS: TpOBEpKa IUIOMO U BCKPBITUE SIIUKOB,
MoJICYeT M30UpaTenbHbIX OroJUIeTeHeH M 3asBICHUI
n3buparenei.

17.7. Tlopsamok paboTbl ¢ ceid-makeramMu: MpoBepKa u
BCKPBITHE, MTOJICYET U30UpaTEeNbHbIX OOJIIETCHEH.

17.7. Tlopsmok pabOTHl CO CTAllMOHAPHBIM SIIUKOM s

TECTUPOBAaHUE




rOJIOCOBAaHUS: TpPOBEpPKa IUIOMO U BCKpPBITHE SIIUKA,
CMCIIMBaHUE C OIOJUICTCHSIMH W3 TEPEHOCHBIX SIIUKOB,
COPTUpOBKAa M  TOJCYeT  OlojuleTeHEeH,  orJjalieHue
pe3yJIbTaTOoB.

17.8. OcobeHHOCTH TOZCYETa TOJOCOB H30Mparerneil npu
MPOBEACHUU TOJOCOBAHUSI B TEUEHHUE HECKOJIbKUX JHEH

TIOAPSII.

18.

CocraBneHnue mpoTokoia
YUK 006 urorax
TOJIOCOBAHUSI.

18.1. KoHTponbHbIE W WHBIE COOTHOLIEHUS JaHHBIX
nporokonia YUK o006 wutorax romocoBanus. IIpoBepka
KOHTPOJIbHBIX COOTHOLIEHUH 10 nporokosny YUK 06 urorax
rOJIOCOBaHUS (KOHTPOJBHBIX, MaTE€MaTUYECKUX,
JIOTMYECKHX ).

18.2.  Anroputm = ACHCTBUH  TpH  HEBBIIOJHCHHH
KOHTPOJIbHBIX, MaTeMaTUYeCKUX WO  JIOTHYECKUX
COOTHOIIEHUH.

18.3. Opranmzamust pabotet YUK 1o cocraBieHuio
MpoTOoKoNa 00 uTOorax TOJOCOBAaHUS Ui TOAMHUCAHUS
yienamun YUK, Kpurtepuu omnpeneneHuss HE0OXOIUMOCTH
COCTABJICHHS IPOTOKOJIA C OTMETKON «IIOBTOpHBII.

JICKI WA
IMPAKTUYCCKOC 3aHATHEC

19.

Hrorosoe 3acenanue
YHUK.

19.1. TlpoBenenue utoroBoro 3acenanus YMK. OcHoBHbIE
neiictBus npencenarens, cekperaps YUK npu nposenennn
nrorosoro 3acenanus Y MK.

19.2. PaccmoTpeHue »anob U 3asBIeHUN O HApYLICHUSX PU
TOJIOCOBAHUU U MOJCUYETE T'0JIOCOB.

19.3. Ilognucanme mnporokona YMUK o6  wrorax
rOJI0COBaHUS.

19.4. Pabora YUK mno mnoaroroBke u Bblauye KOMUN
nporokosia YUK 00 wurorax romocoBaHus (IpoBepka
HaJIM4YMs BCeX PEKBM3UTOB B mpoTokose YUK o0 wurorax
rOJI0OCOBaHUS).

19.5. Ilopsnok wm3rorosneHuss komnuu npotokona YUK c
ucnionszoBanneMm CIIO YUK. 3aBepeHue Komuu mpoTOKOJIA
VUK, wm3roroBieHHoro c¢ umcmoib3oBanuem CIIO YUK, ¢

1,5

MMPAKTUYCCKOC 3aHATHEC
TCCTUPOBAHUC




ucnons3zoBannem KOUB.

19.6. IloaroroBka K IpenCTaBICHUIO NEPBOIO SK3EMIULIpPA
npotokona YUK 00 nrorax ronocoBanusi ¢ npuoOIiaeMbIMu
HeMy gnokymeHramu B THK. IlepeyeHp 1OKyMEHTOB,
npunaraembix K npotokosy YHK o6 urorax rojaocoBanusl.

20.

Ilepenaua
n30upaTeIbHOM
noxkymentanuu B TUK.

20.1. [enctBus mpencenarens YHK B xoxe mnepenauu
nmepBoro sk3emiuiipa nporokona YUK 006 wurorax
TOJIOCOBaHUS C MPpHOOIaeMbIMHA HeMy JoKymeHTamu B THUK.
20.2. Iopsgoxk peiictBuii YUK npu nmoarotoBke u nepeaaye
B TUK wu3buparenbHON AOKyMEHTAllMM, 3a HCKJIIOYEHHEM
mepBoro sk3eMiUsipa mporokona YMK 06  wurorax
rOJI0COBaHUS.

20.3. OcobenHocTu BBOAA JaHHBIX MpoTOoKojJoB YUK 00
uTorax rosiocoBanust B 6a3y manusix I'AC «BbeiOopsD».

20.4. CocraBnenne mnpotokona YUK o6 wurorax
rOJIOCOBaHUSA ¢ OTMETKOM «I10BTOPHBIN.

20.5. Ilporokon 3acemanust YUK. Pemenue o BHeceHuu
yrounennii B mpotokon YUK o0 wurorax romocoBanus u
COCTaBJICHHHM TMPOTOKONa 00 HTOrax TOJIOCOBAHUA C
0oTMETKOM «IIOBTOPHBIIT.

20.6. CocraBnenne mnporokona YHUK ¢ ormerkoi
«IIOBTOpHBIN MOJCYET rOJIOCOBY.

20.7. @opmbl u o00pa3lbl 3aMONHEHUS JAOKYMEHTOB,
noaroraBauBaemMbix YUK mpu cocraBieHMH mpoTOKOJAa C
0TMETKOM «I1OBTOPHBIN MOJCYET IOJIOCOBY.

1,5

IMMPAKTUYCCKOC 3aHATHEC
TECTUPOBAHUC

Tema 9

Padora YUK no opranms

AllUM 1 TPOBECACHUIO I'0JIOCOBAHUSA B TPYAHOAOCTYIIHBIX H OTAAJICHHBIX MECTHOCTHX

21.

Pa6ota YUK 1o
OpTaHHU3aIuHU H
MIPOBEJICHUIO
TOJIOCOBAHUS B
TPYAHOJOCTYITHBIX H
OTIAJIEHHEIX
MECTHOCTSIX.

21.1. Ilomsathe  TPYAHONOCTYNHBIX U  OTJAJIEHHBIX
MECTHOCTEM.

21.2. Hcnonb3oBaHWe CHUCKAa (BBIMHCKA U3 CIIMCKA)
n3bupareneil.

21.3. O6ecneuenne YUK u3buparenbHOi JoKyMeHTaLueH.
21.4. Ocobennoctu paborst YUK mpu pocpounom
rOJOCOBaHMU BceX u30upaTeneili Ha M30MpaTeIbHOM

1

JeKIHS
TECTUPOBaHUE




ydyacTke, 00pa3oBaHHOM B  TPYJHOJIOCTYIHOM WK
OTAAJICHHON MECTHOCTH.

21.5. Opranuzanus AOCPOYHOTO TOJOCOBAHMS OTIEIBHBIX
rpynn  u30upareneid, HaxOIAIMXCA B  3HAYUTEIHHO
ylaJeHHBIX OT TIOMENICHUsS JJs TOJOCOBaHUS MecCTax,
TPAHCIIOPTHOE COOOIIEHNE C KOTOPHIMH OTCYTCTBYET HITU
3aTpyIHEHO.

21.6. Tloxcuer rojocoB u3dmMpareneil Ha M30MpaTEIbHBIX
ydacTkax, o0Opa3oBaHHBIX B TPYIHOAOCTYIHBIX MU
OTJIAJICHHBIX MECTHOCTSX, © OCOOSHHOCTH TI0JICYETA TOJIOCOB
n3bupareneil, CBsi3aHHbIE C TOJIOCOBAHMEM OTAENbHBIX
rpynn uduparenen.

21.7. Buecenue B npotokon YUK 00 urorax romocoBanus
CBEJICHHIA O JOCPOYHO TPOTOJIOCOBABIIMX H30MpaTeNsiX B
TPYAHOJOCTYIHBIX WU OTAATIEHHBIX MECTHOCTSIX.

21.8. Ilepenaua npotokonoB YUK 00 urorax rosocoBanus ¢
n30upaTeTbHBIX Y4acCTKOB, 00pa3oBaHHBIX B
TPYAHOJOCTYITHBIX FITH OTJAICHHBIX MECTHOCTSIX.

21.9. ObGecnieuenne Oe3omacHocTh wieHoB YUK, nwn,
MMEIONUX TPaBO TPUCYTCTBOBATH TIPH  IMPOBEICHUU
JOCpOYHOTO  rosocoBanus. JlocraBka  u30uparenbHOU
JOKYMEHTAIlMd B TPYAHOJOCTYITHYIO WM OTJAJICHHYIO
MECTHOCTb.

21.10. Tlepemaua cBeneHHI O TPOBEACHHUH JOCPOUYHOTO
TOJIOCOBaHUS U30MpaTeneil, OTAeNbHBIX TPy u3dupaTenei
B TPYJAHOJOCTYITHBIX HJTH OTJAJICHHBIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecneyenne YUK B nepnoa noAroroBKu U nNpoBeieHUs BHIOOPOB
22. dunancosoe 22.1. Tlopsimok BBIIETECHUS W PACXOIOBAHUS JEHEHKHBIX JICKITUA
obecnieuenne YUK B cpenctB YUK Ha mOATOTOBKY U IPOBEJCHUE BHIOOPOB. TECTUPOBAHUE

nepruoa nmoAroToBKU U

IMPOBCACHU A BBI60pOB.

22.2. Cmeta pacxogoB YUK Ha moAroToBky u mpoBeaeHUE
BEIOOPOB.

22.3. Tlopanok HA4YUCIEHUS W BBIILJIATH JOMOJHHUTEIBHON
oriaTel Tpyaa (BO3HArpakJieHus), KOMIICHCAIIUU 3a paboTy




wienam Y K.

22.4. OdopmieHHEe TpakIaHCKO-TIPABOBBIX q0oroBopoB YUK
Ha BBINIOJIHEHHWE pabdOT M OKa3aHWE YCIYT, CBA3aHHBIX C
MOJITOTOBKOM M MTPOBEACHNUEM BHIOOPOB.

22.5. Tlopaiok COCTaBICHHS U CPOK MPEACTABICHUSI OTUETA
YUK o mnocTymieHMH W pacXxOJOBaHUU CpPEICTB Ha
MIOITOTOBKY U MPOBE/IEHNE BEIOOPOB.

Tema 11 | FOpuauyeckasi OTBETCTBEHHOCTD 32 HAPYLIeHHs 3aK0HoAaTebcTBa Poccuiickoii @egepanum o Bbidopax

23. Opuanueckas 23.1. O0uue MojaoKeHUs 0 IOPUIUICCKON OTBETCTBEHHOCTH 1 JIEKIUA
OTBETCTBESHHOCTb 3a B M30MpaTensHOM IpoIiecce. TECTUPOBAHUE
HapyILIEHUs 23.2. KOHCTUTYUHOHHO-IPAaBOBasi OTBETCTBEHHOCTh 3a
3aKOHOJIaTEJIbCTBA HapyuieHue 3akoHoarenberBa Poceniickoit denepanmm.

Poccuiickoit ®enepanuu | 23.3. AAMUHUCTpATHBHAs OTBETCTBEHHOCTh 3a HapylICHUE

0 BBIOOpAx. 3akoHomarenscTtBa  Poccuiickoir  @enepanuu.  Yyactue
MpeCTaBUTENeH YUK B aIMUHHACTPATHUBHOM
CYJIONTPOU3BOJICTBE.

23.4. VYromoBHas OTBETCTBEHHOCTb 3a  HapyllECHUE
3akoHojarenbeTBa Poccniickon denepany.

Tema 12 | YnpaBiaeHue KOH(JIUKTaMHU

24. VYnpasnenue 24.1. Tunosorus KoHGIMKTOB. DYHKIUMU U JUHAMHUKA 1 JIEKIMS
KOH(JIUKTaMH. KOH(JIUKTA. TECTUPOBaHUE
24.2. Crparerus TOBEIEHUS B KOH(DJIMKTHON CHUTyaluu:
MIPOTUBOAECUCTBUE, KOMIIPOMHUCC, COTPYIHUYECTBO, YXOI,
yCTYIIKa.

24.3.  PaspemieHue  KOH(JIMKTHBIX  CUTyalMid  Ha
n30UpaTeIbHOM Y4acTKe.

24.4. TlpopunakTuka BO3HHUKHOBEHUS  KOHQIMKTHBIX
CUTyalluli Ha M30MpaTeNnbHOM YYacTKe (3THKa JeJIOBOrO
oOIIeHNs).

NUTOI'O: 30




