TEMATUUYECKUN ITJIAH

YTBEPXIEH
pellieHUeM 3apeyHor rOpOACKOM
TePPUTOPHAILHOU U30MpaTeTbHON
Komuccuu ot 9 mapra 2022 r. Ne 3/7

00yueHHs ¥ MOBbIIEHUs] KBa/TM(UKAI[UH OPraHN3aTOPOB BHIOOPOB M pe3epBa COCTAaBOB

YUaCTKOBBIX H30MpaTe/TbHBIX KoMuccuii Ha 2022 roj,

KoinyecrBo
NeNe Tema 3aHATHA CojepxaHue 3aHATUA y4eOHBbIX ®opma
YacoB 3aHATHUA
Tema 1.
3akoHoaTebcTBO Poccuiickoii @eaepanuu u CBepA/I0BCKO# 00/1acTu 0 BbiOopax. CTaTtyc wienoB YUK
1. | 3akoHoparenbcTtBO Poccuiickoii | 1.1. HoBanuu 3akoHozaTesnbcTBa Poccuiickoit @ezpepaiyiy o Beibopax. 1 vac JIeKLyist
@enepar 1 CepgyioBckoi | 1.2. OCHOBHBIE 3aKOHO/ATe/bHBIE TMapaMeTpbl Ha BbiOopax I'ybepHaTopa

obmactu o BeIOopax. Craryc | CBepA/iOBCKOM 06/1acTH TeCTUPOBaHHE

yneHos YUK.

1.3. Tlopsimok  ¢opMupoBaHHs  pe3epBa  COCTaBOB  y4YaCTKOBBIX
n3buparesbHBIX KOMHCCHWA. HasHaueHWe HOBOTO ujieHa Yy4aCTKOBOM
KOMHCCHM U3 pe3epBa COCTaBOB yUaCTKOBBIX KOMUCCHUM.

1.4. TIpaBa, 00s13aHHOCTH, TapaHTWM YJleHAa Y4YaCTKOBOW W30HMpaTe/bHOU
KOMMCCHH C IIPaBOM pelllarolLero roaoca.

1.5. OrpanuueHus B CTaTyce uieHa yuaCTKOBOM M30MpaTeibHON KOMUCCHH C
[paBOM pelLlarolLlero rosoca.

1.6. OcHoBaHusg TIpekpalljeHuss U IIPUOCTAHOBJIEHUs CTaTyca ujeHa
yuaCTKOBOM M30HpaTesbHOM KOMUCCHH C TTPABOM pelliarolero rooca.

1.7. OcHoBaHnwust pachopMHPOBaHUS yUaCTKOBOM W30MpaTebHOM KOMHCCHH.
1.8. TlonHOMOuUMsE yuaCTKOBOMW u30MpaTenbHON Komuccuu. PacmpezeneHue
o0si3aHHOCTEN Mexxay wieHaMu Y VK c mmpaBoM pelaroiero romoca.

1.9. Ob6yuarorme pecypcel LMK Poccun, PLIOUT npu LUK Poccun,
W36upaTenpHOM KoMmuccur CBepz/IOBCKOM 00s1acTH B fiestenibHOCTH Y UK




Tema 2.
Jle/10NpOU3BOACTBO B YUACTKOBOM W30HpaTe/IbHON KOMUCCHH.

HenonpousBojCcTBO B
yuacTKOBOM n30uparebHON
KOMHCCHU.

2.1. [JoKkyMeHTO00OpOT y4aCTKOBOM M30MpaTeTbHON KOMUCCHH.

2.2. OpraHu3anys paboThbI C MTOTy4aeMbIMU (BXOJSIIMMHI) JOKYMEHTaMH.
2.3. OcobeHHOCTH pabOThI C OOpaleHUSIMH TPaKAaH U C OOpaleHUsIMH
CpeZiCTB MacCOBOW MH(OpMaLMK.

2.4. OpraHu3auysi paboThI € OTIPaB/IsieMbIMU (MCXOSIIMMHI) JOKYMEeHTaMu.
2.5. TMoarotoBka, odopmieHue, yueT JOKYMEHTOB, pacCMaTpHMBaeMbIX Ha
3ace/laHUsIX ~ y4aCTKOBOM  W30HWpaTe/nbHOM  KOMUCCHMM  (BHYTpEHHHeE
JIOKYMEHTBI).

2.6. OcobenHocTy paboThl ¢ U3bMpaTebHOM JOKYMeHTal[ei.

2.7. XpaHeHMe [OKYMEHTOB, (oOpMHUpOBaHMe Jel W Tiepefiaya UX B
BBILLIECTOSIIIYIO M30MpaTelbHYI0 KOMUCCHIO.

1 yac

Jlekiust

TeCTHPOBaHHe

Tema 3.

Pa6ora YUK c MoMeHTa Hayasia OCyI[eCTB/IeHUs] H30UPaTe/TbHBIX JefiCTBUH 10 AHA (MEePBOro /{HM), MPe/IIeCTBYIOLIEro AHI ro/I0COBaHUSL.

3.

[HenictBus YUK, KOTOpbIe
HauuvHaroTcs 3a 10 AHew [0 JHSA
r0JIOCOBAHUS.

3.1. OcHoBHbIe 3Tambl pabotel YUK ¢ MOMeHTa Hauasia OCYIIeCTB/IEHHUS
n30upaTe/bHBIX AeUCTBUN /10 AHS (TIepBOTrO /IHs), TIPe/IIeCTBYIOIIETro JHIO
r0/I0COBaHMS.
3.2.Ilogroroska
obopyoBaHusl.
3.4. adopmupoBanue nu3buparenei.

3.5. KoHTposb 3a mpoBejieHHeM TpeJiBbIOOPHOM arvTaluu Ha TeppUTOpPUU
130MpaTeIbHOTO yYacTKa.

3.6. Pabora c oThe/nbHBIMU KaTeropusiMu u3bupaTesieil (MasoMoOWIbHbIE
rpakiaHe, TpakAaHe, HaXOJMIMeCs B MeCTax BPEMEHHOTo IpeObIBaHMS,
BOEHHOC/Iy Kallj1e).

3.7. Pabora YUK co crickom u3bupaTtesneli: OCHOBHbIE TpaBWIa PaboThI,
yTOUHeHHWe CIMCKa u3buparesieli, UCK/IOUeHWe W3 CIMCKa u3bupareseidt u
BK/TFOUEHME B HETO CBefieHU 00 n3bupaTersx.

nomeumeHnnusa Ajad  roJjoCoBaHUA W HUCIIOJ/Ib3YyeMOT'O

1 yvac

JIeKLIUSI

MMpakTUyecKoe
3aHsATHEe

TeCTHPOBaHUe

«MoOwibHBI ~ u3bupaTenb» —
rojiocoBaHre u3buparesnel 10
MeCTY HaXO/|eHHsI.

4.1. TloHsiTUsSI aKTUBHOE U30MpaTeibHOe TPaBO U U30MpaTebHbIN OKPYT MpU
rO/I0COBAaHUM 110 MECTY HaXO’K/eHHsl.

4.2 TIoHATUS «MEeCTO perucTpaLun», «MeCTO TpeObIBaHUs»,
HaXO0XX/|eHHsI» TIPU FOJI0COBAHUH 110 MECTY HaX XK eHMUS.

4.3. TlopsijoK TMojjauu 3asiBjieHHsl O BK/IIOUEHWM M30upaTessi B CIIMCOK

«MeCTO

1,5 uac

JIeKI[HUs

MMpakTHuyecKoe
3daHATHe




n3bupaTesiell 10 MeCTy HaxoxjeHWs, o0OpaboTka copepkaieiics B
3as1B/IeHUsIX UH(GOpMaLUH.

4.4. TlopsiIoOK MpHeMa 4ieHaMH YJ4acTKOBOH W30UpaTe/lbHOM KOMHUCCHHM C
TIPaBOM DeIIAIOIIero rojoca 3asBjeHUs O BKIIOUeHWH u30upaTessi B CITUCOK
n3buparesielt 1o Mecty HaxoxKeHus. VHpopMalMoHHOe B3aMO/IeNCTBHE C
BBILIIECTOsIIIIeH U30MpaTe/TbHOM KOMUCCHEH.

4.5. TlopsiIoK MpHemMa 4WieHaMH Y4acTKOBOW HM30MpaTelbHOM KOMHCCHH C
TIPaBOM DeIIAIOIIero rosoca 3asB/eHrsl O BKIIOUeHWH u30upaTessi B CITUCOK
nu3bupaTesiell M0 MeCTy HaXOXKJAeHWs BHe TIyHKTa IIpyeMa 3asiBJIeHUH.
WudopmalioHHOe B3aMMOJENCTBHE C  BBILECTOSIIed W30upaTe bHOM
KOMHCCHEH.

4.6. ITopsifoK MOArOTOBKY KO [HIO (II€EPBOMY [HIO) FOJIOCOBAHUS B pPaMKax
MeXaHH3Ma «MOOU/TbHBIA H30HpaTe/by.

TeCTHUPOBaHHE

HocpouHoe  rosocoBaHue B
ToMellleHUH y4aCTKOBOU
n3buparensHOW  Komuccuud (B
cyvasix, 1IpeJyCMOTPEeHHBIX
3aKOHOM)

5.1. TocpouyHoe rojiocoBaHue: OCHOBaHUS, TTIOPSJOK NPOBeeHUs], CDOKH.

5.2. Opranu3anys pabotel YUK 11pH 1poBe1eHHH O0CPOYHOT'0 TOJI0COBAHMS.
5.3. Oco0eHHOCTH TIOATOTOBKM TIOMeLeHHWsI U JIOKYMEHTallud TIpH
MPOBe/IeHNH JOCPOUHOI0 I'OJI0COBAHMS.

5.4. Tlopsamok pabotbl c u3buparensiMd TIpM TIPOBeZEHUM [JOCPOUHOTO
r0JIOCOBaHMS.

5.5. MH(dopmalLoHHOe B3aUMOZENCTBYE C BBIIIECTOSILEN W30UpaTe/bHOM
KOMMCCHeN NpHU MPOBeJIeHUH JOCPOUYHOI0 IOJIOCOBAHUS.

5.6. OcobenHoctu pabotei YUK B [eHb TIOJI0COBaHUsI TIPU TIPOBEAEHUM
JIOCPOYHOT0 TOJI0COBaHUS.

1 yvac

JIeKLIUSI

TeCTUPpOBaHHE

Pa6oTa yuyacTKOBOI H30UpaTe/IbHON KOMHCCHH B /I€Hb, ITPeALIeCTBYIOIIMI JHIO (IIepBOMY /{HIO) FO/I0COBAaHMS.

Tema 4.

Pabota y4aCTKOBOM
n30upaTesibHOM ~ KOMHUCCUM B
JleHb, TIPe/IeCTBYIOIUN JIHIO
(mepBOMY /IHIO) TOJIOCOBAHUSI.

6.1.ITopsiioK MpoBe/ieHys 3ace/laHusl YUaCTKOBOM M30MpaTebHOM KOMUCCHN
B [IeHb, Mpe/ILLeCTBYOINN AHIO (TTePBOMY /IHIO) TOJI0COBaHUSI.
6.2.PacripesieieHie  00s3aHHOCTeH  MeXJy  WieHaMHd  yuyaCTKOBOM
n30upaTe/TbHONM KOMUCCHH TIPY TIJIAaHUPOBAaHUU PA0OTHI B JIHUA TOIOCOBAHMUS.
6.3.IpoBepka TOTOBHOCTH TOMeIlleHUss W 000OpyZOBaHUSA KO [JHAM
ro/I0COBaHUSI.

6.4.Pabota ¢ n3bupaTe/nbHOM AOKyMeHTalvel mepefi AHeM (TIePBBIM JIHEM)
r0JIOCOBaHMS.

6.5.1HpopMaIiioHHOe B3aUMO/IEHCTBHE C BBIIECTOSIIEH W30MpaTeTbHON
KOMUCCHeN nepeJ| HeM (MepBbIM JHEM) TOJI0OCOBaHUSI.

1 yac

JIeKI[HUs

MMpakTHuyecKoe
3aHATHEe




Tema 5.

OpFaHI/IBBHI/IH pa60TbI y‘laCTKOBOﬁ n36npaTean0i71 KOMHMCCHH II0 MOJAroTOBKE K IroJioCOBaHUI0 C UCII0/Ib30BdHHEM TEXHUUYECKHUX CPEACTB.

Texnosnorus QR-kogvpoBaHus. 7.1. TexHOJIOTHSI U3TOTOB/IEHUS IPOTOKOJI0B Y IK 06 UTOrax rosiocoBaHus C 1 yac JIeKLIUA
QR-K0/10M ¥ TEXHOJIOTUH YCKOPEHHOTr'0 BBOZIA JaHHbIX MIPOTOKO/1A.
7.2. Llenu ¥ mnpenMylecTsa WCIIOAb30BaHUA CPeACTB IIPOrpaMMHOIO TeCTUpOBaHUe
obecrieueHusl.
7.3. Pacripesienienre 00sI3aHHOCTeM U/IeHOB Yy4YaCTKOBOM W30MpaTebHOM
KOMUCCHH TIpU paboTe CO CpeJiCTBaMU TIPOrPaMMHOTO obecrieueHwUs.
7.4. Tlopsimok paboOThl WIE€HOB YYaCTKOBOW W30MpaTesbHOM KOMUCCHU CO
CpeACcTBaMH MPOrPaMMHOT0 00ecrieyeHusl.
7.5. Oco6eHHOCTH MPOTOKOJ/Ia YUaCTKOBOW M30MpaTeibHOM Komuccuu ¢ QR-
KOJIOM.
7.6. TlopsiioK [1efCTBUI UIeHOB yU4aCTKOBOW M30MpaTebHOW KOMUCCHU TIPU
HEHCITPABHOCTSIX B paboTe CpeZiCTB IMPOrpaMMHOI0 obecrieueHus..
[IprmeHeHue cpeacts | 8.1.060pyznoBaHue [IOMeIeHUss  [iJis rOJI0COBaHUSA cpefcTBamMu 1 yvac JIEKLIUS
BU/Ie0Ha0/ IO 1eH ST/ BU/IeoHab/I01eHus1/BUie0pUKCaLIUK: 11e/ib, OCHOBAHUSI U CPOKH.
BU/Ie0(pUKCaL[1H. 8.2. WudbopmrpoBaHue rpu TIpUMEHEeHUH CpeJiCTB TeCTUPOBaHUEe
BU/Ie0HA0 MO IeHYsI/BUAe0(hHUKCALIUH.
8.3. [TopsiIoK yCTaHOBKY CPeZICTB BUZIeOHADTF0/IeHNs1/BUIe O UK CALTHH.
8.4. PacripesienieHre  00s13aHHOCTeM  MeXXJy WiIeHaMM  yuyaCTKOBOM
n30bupareslbHOM KOMUCCHHM B LlefisiIX obOecrieueHWs: pabOTBI  CpejCTB
BU/Ie0HA0 M0 IeHYsl/BUAe0(hHUKCALIUH.
8.5. JlokymeHThl, oOdopM/sieMble TIpY  MCIO/Jb30BaHUM  CpeJCTB
BU/Ie0HA0 M0 ieHNsl/BUie0(hHUKCALIUH.
8.6. TpeHupoBKa U TIpOBepKa CPe/CTB BHZEOHAO/OAeHNs/BUe0(HKCALUN
KO [JHIO ['0JIOCOBAHUSI.
8.7.  OrpaHuueHuss U  3ampeTbl IIPU  MCIIO/JB30BaHUU  CPEJCTB
BU/Ie0HA0 M0 IeHYsl/BUie0(hHUKCALIUH.
8.8. Ilopsmok peleHWs BHEIUTATHBIX CUTyalldd IIPU  MCIOJIb30BaHUU
CpeJICTB BUZe0HA0/II0/IeHNs1/BU/Ie0(UKCaI[HH.
OcobGenHocty  wucrosib3oBadus | 9.1. Kowmrmsiekc 00paboTtku wu3buparenbHbix — Orosutetenedt  (KOUB): 1,5 vac JIEKTIUSI
KOWUB. TperuMylLieCTBa U OCHOBAHUSI UCTI0/Ib30BaHUS.
9.2. PacripefesieHre 00si3aHHOCTEM UJIEHOB Yy4YaCTKOBOW W30MpaTesbHOM MpakTUYecKoe
KoMuccuu npu pabore ¢ KOUB. 3aHsTHe




9.3. Texuuueckne TpeboBaHusi 10 obOecreueHuto pabotei KOWB B

TIOMeLL[eHUU /IJIs1 TOJI0COBaHMUS. TeCTUpOBaHUe
9.4. TloaroToBka GrosineTeHeii ipu rcrosib3oBannd KOUB.
9.5. OcobenHocty oArotoBku K pabore KOWE B feHb, npe/iecTBYOLIHIA
[IHIO (TTepBOMY /IHIO) TOJIOCOBAHUSI.
9.6. OcobeHHOCTM TIPOBE/IEHUS [HEW TI0/I0COBAaHUSI C WCIO/b30BAHUEM
KOWUB.
9.7. OcobeHHOCTH TIOZBE/IeHUs] UTOTOB T'OJIOCOBAHUSI TIPH HCIO/b30BAHUHU
KOWUB.
9.8. ITopsA10K pelieHus1 BHEIUTAaTHBIX CUTYalUi Ipu Mcrnonb3oBanuss KOUB.
Tema 6.
OcobenHoctu padorsl YVIK nipu coBMelieHMU BBIOOPOB.
10. | Ocobennoctu pabotel YUK mpu | 10.1. CoBmelienue BoibopoB B Poccutickoii depepariui. 1 vac JIeKLs
COBMeIL[eHHH BbIOOPOB. 10.2. Tlopsimok oripefenieHUss AKTUBHOIO HM30MpaTe/IbHOTO TIpaBa MpH
COBMeII[eHHUH BEIOOPOB. TeCTUpOBaHUe
10.3. OcobeHHOCTH oOpraHW3ali pabOThl YUaCTKOBOW W30HpaTe/bHON
KOMUCCHHU TIPH COBMeEIIIEHUH BEIOODOB.
Tema 7.
Pabora YUK B HM ro/10COBaHMSI.
11. | Pabota YUK pgo otkpeitus | [Topsgok paboThl y4acTKOBOW u30MpaTenbHOM KOMHCCHH [0 Hadasa 1 vac JIeKLsI
yuacTka. BpeMeHHU I'0JI0COBaHUS. NpaKTHU4ecKoe
3aHsTHE
12. | T'macHocte B pgesrenbHocTH | 12.1. JIuia, WMelOIIMe T[PaBO TMPHUCYTCTBOBaTh B TIOMEIIEHWU ISt 1,5 vac JIeKLUsI
n30MpaTenbHBIX KOMUCCHH. rosiocoBaHusi (obecrieueHue ryacHOCTH B pabote YIK).
12.2. [oKyMeHThl, NOATBEp)KAAlOIIMe CTaTyC JiML, WMEIOLMX [1paBo MpaKTHUYecKoe
TPUCYTCTBOBATH B MOMEIlleHHH [IJisl TOJI0COBaHUSI. 3aHsTHE
12.3. IlpaBoBo# cTaTyC /Wll, WUMEIIIMUX I[paBO IPUCYTCTBOBAaTh B
TIOMEIIIeHHH /IJ1s TOJI0COBAHUS: TIpaBa, 00sI3aHHOCTH, OTPaHUUEeHMS. TeCTUPOBaHUe

12.4. OcobeHHOCTM peanu3aliyd TpaBa Ha (OTO- U BHUAEOCHEMKY B
MOMeLeHUH J1JI TOJI0COBaHUSI.

12.5. TlpaBuna B3aMMHOM KOPPEKTHOCTH TOBEJeHUs JIML], UMEIOIIUX MPaBo
TPUCYTCTBOBAaTh B MOMeLeHHUU /i1 rosiocoBanus U uneHoB Y UK. [Topsgok
JeNCTBUM TIpU  HapylleHWW U30UpaTeNbHOTO  3aKOHOZATeNbCTBA U
0O0IIIeCTBEHHOTO TOPS/IKA JIUIaMH, TIPUCYTCTBYIOIIMMHU B TIOMEIIEHUU JI/Ist




ro/I0COBaHMs.

13. | Pabora YUK c 8-00 g0 20-00. 13.1. T'onocoBanue wu3buparesneii. Buabl AOKyMEHTOB uW30uWpaTesiel, o 1,5 yac JIEKIIUS
KOTOPBIM MOXXET OCYIIeCTB/ISITHCS Bbilaua OrosiieTeHel.
13.2. TTopsiiok paboThl CO CIUCKOM M30upareseii B THUA TOJI0COBAHMS. MpaKkTUyecKoe
13.3. PellieHne HelUTaTHBIX CUTyalMi B THU T'OJI0OCOBaHUSI. 3aHATHE
13.4. OnepaTuBHBINA TIOJCUET TIPOTOJIOCOBABIIMX HW30MpaTesiel, repesaua
nH(popmaruu B TUK. TeCcTUpPOBaHue

14. | T'omocoBaHue BHe TIOMeEIIEHHS. 14.1. T'osmocoBaHve BHe TIOMeI[eHUs il TOJ0COBaHUSI: OCHOBaHUS, CPOKH, 1,5 yac JIeKLIUA
TIOPS/IOK I10Ja4M U IprieMa 3asiB/IeHUsl.
14.2. HopmatuBbl 000pyZOBaHMS, WCIIOIB3yeMOTO [J/isi TOJIOCOBAaHUS BHE MpaKTUyecKoe
TIOMelleHUs [J1s1 TOJI0COBaHUs. 3aHATHE
14.3. Tlopsimok mipoBefleHMsT TOJIOCOBaHUSI BHe  TIOMEIEHUs  [JIsi
r0JIOCOBAHUS. TeCTUpPOBaHUe
14.4. Odopmienne wu3bupaTeNbHbIX JOKYMEHTOB TIIPH  IPOBeJeHUN
r0JIOCOBAHUS BHe ITIOMelleHUsl.

15. | T'onocoBanue B Mectax | 15.1. OpraHu3auysi TOJIOCOBaHWSI B MeCTaX BPEMEHHOro TpeObIBaHMUS 1 yvac JIEKLIUS

BPEMEHHOT0 TIpeObIBaHUs. n3buparesieii: TIOHSITUE MeCT BpeMeHHOro IipeObIBaHHs, MeXaHU3M

OpraHu3al[i¥ roJI0COBAHMUS B MeCTaX BPEMEHHOT0 TIpeObIBaHMS. TeCTUPOBaHUe
15.2. OG6pa3oBaHve u30UpaTe/JLHBIX YYaCTKOB B MeCTaX BpPEMEHHOI0
nipeObIBaHUS M30UpaTeei.
15.3. OcobeHHOCTH OpraHU3aIvy roJ0COBaHMsI Ha 00X W30MpaTeTbHbIX
yuyacTKax u3bupareseid, HAXO/SIIMXCsS B MECTaX BDEMEHHOT0 TTpeObIBaHUsI.

16. | I'onocoBaHue B TeueHue | 16.1. Oco6eHHOCTH TOJIOCOBaHMSI B TEUEHHE HECKOJIbKUX JTHEH. 1 yac JIeKLs

HEeCKOJIbKUX [JHeM. 16.2.Bujpl 10NOMHATENBHBIX (POPM IOJI0COBaHUS. [IpaKTHUYeCcKoe

16.3. ObecnieueHne coxpaHHOCTH OrosuieTeHeli B celi- mMakerax U 3aHATHE
CTal[MOHAPHBIX SIIIUKaX.

17. | Upe3BbIuaiiHble CUTYaIWH. 17.1. Upe3BblyaiiHble CUTyal|UM B JHY TOJI0COBAHUS: TIOHSATHE, BU/IbI. 1 vac JIeKLIUS
17.2. ANropuTM [AeWCTBUM IIPM BO3HUKHOBEHUM BHEIUTATHBIX CUTYalLUW,
CBSI3aHHBIX C YTPO30M >XU3HU U 3/I0POBBIO. NpakTUYecKoe
17.3. Anroput™M AeWCTBUM NPU 4Ype3BblYalHBIX CUTYalLUsIX, CBA3aHHBIX C 3aHATHE

IepeHoCoM H30MpaTelbHOr0 yyacTKa B pe3epBHOe ToMelljeHHe.

17.4. AnropyuTt™ JIeliCTBUY NPY Ype3BblYalHbIX CUTYaLUsiX, HE CBA3aHHBIX C
IepeHoCoM H30MpaTebHOr0 yyacTKa B pe3epBHOe NoMelljeHHe.

17.5. Pacnpenenenvie ob6si3anHOCTell uneHOB YVK mpy BO3HHUKHOBEHWUH
Yype3BblUaHOM CUTYyalLMU B IHU [0JIOCOBAHUSI.




Tema 8.

IToacuet rosiocoB, cocraB/ienue nporokosa YUK 06 urorax rosocoBanus, urorosoe 3acefanue YUK, Boijjaua konuii nporokosia YUK 06 urorax
ro/I0COBaHUs, MpecTaB/ieHre MpoTokosa YUK 00 urorax roiocoBaHusi 1 HHOM n3buparebHO# fokyMeHTanuu B THK.

18. | IlopsimoK rozcueTa rojiocoB. 18.1. OcHoOBHble [elCTBUSI JO/DKHOCTHBIX Jivl YWMK mocse 3aBepiieHUs 1,5 vac JIeKL[USA
BpPeMeHHU T'0JI0COBaHUs, 00bsIB/IEHHE 3TAlOB MPOLIeAYPHI TO/CUeTa roJioCoB.
18.2. TTopsimok paboTe! wieHoB YUK c HenCI0/1b30BaHHBIMU O10/IIETeHSIMHU: MpaKTUyecKoe
rorailieHye, COCTaB/IeHUe aKTa, OrJjiallleHHe. 3aHATHE
18.3. Tlopsimok pabotel wieHoB YUK co cririckoMm m3bupatesieit: mojcyer u
oryialleHWe CyMMapHBIX [JaHHBIX, OpOIIIOPOBKA CIKMCKAa B OJAWH TOM, TeCTUpPOBaHUe
XpaHeHHe CIUCKa.
18.4. Tlopsimok pabOTBI C TE€PEHOCHBIMU SIIMKAMM [IjIsi T'OJIOCOBAHUS:
MpoBepKa IJIOMO W  BCKpBbITHE SIIMKOB, TIOZACYeT u30MpaTebHbIX
OrosieTeHel U 3asiBlIeHUI U30MpaTesiei.
18.5. Tlopsimok paboThl CO CTAMOHAPHBIM SIIUKOM [/ T'OJIOCOBAHUS:
MpOBepKa TIOMO UM BCKPBITHE SIIMKA, CMeIIMBaHWe C OHJIIeTeHsSMH W3
TEePEeHOCHBIX SIIIUKOB, COPTHUPOBKA W TI0/CYeT OroJijleTeHel, oraiieHre
pe3y/bTaToB.
18.6. OcobeHHOCTH TIOZiCUETAa TOJIOCOB W30HMpaTesiell MPU MHOTOJHEBHOM
r0JIOCOBaHUMU.

19. | 13buparenbHbIe OIOJIIETEHU. 19.1. W30uparenbHble OHOJIIETEHU: YCTAHOB/IEHHAss W HEYCTaHOBJIEHHas 1 vac JIEKLUST
dopmbl.  TlocnenctBusi oOHapykeHUsi OrosjuleTeHeW HeyCTaHOBJIEHHOM
¢hopMbI. MpakTUYeCcKoe
19.2. N3buparenbHble Oro/uIeTeHU: 1eHCTBUTEbHbIE U He[leHCTBUTE/TbHBIE. 3aHATHE
[Topsiziok paboThI C HeZEUCTBUTE/TLHBIMU OFOJIIETEHSIMU
19.3. McriopueHHbIe ¥ HEMCITI0/Ib30BaHHbIe W30MpaTe/ibHbIe O0JIIeTeHU.

20. | KoHTposibHBIE (JIOTHUECKHe U 20.1. ITpoBepka KOHTPOJIBHBIX COOTHOLLIEHUH. 1 vac JIeKLst

MaTeMaTHueckue) cooTHoreHusi. | 20.2. [IpoBepka ob1ieMaTeMaTH4eCKUX COOTHOLLIEHUH.

20.3. ITpoBepka JIOrMUeCKUX COOTHOLLIEHWUH. TeCTUPOBaHUe
20.4. KoHTpoO/ibHbIe COOTHOIIIEHWS] B MHOIOMaHJATHBIX W30HpaTeTbHBIX
OKpyrax.
20.5. Anroput™M  JeUCTBUM TPU  HEBBINOJIHEHWM  KOHTPOJIbHBIX,
MaTeMaTUYeCKUX WIN JIOTUYeCKUX COOTHOLIEHHH.

21. | UtoroBoe 3acenanue YUK. 21.1. YnakoBKa u30buparenbHON JOKYMeHTAIUH. 1,5 vac JIeKL[UA
21.2. UtoroBoe 3acenanve YUK,
21.3. TlpuHsiTHe pellleHHUH MO ’kKanobaM Ha HapyIleHUs MPU T0JI0COBAHUU U TpaKkTUYecKoe




To/icueTe rojiocoB U3buparesei.

21.4. Tloanucanue npotokosia YUK 06 utorax rosocoBaHusl.

21.5. Boiraua Kot rpotokosia YYK 06 utorax rojsocoBaHusl.

21.6. TIpoBepka HamMuusi BCeX PEKBU3UTOB B mpoTokosie YMK 06 utorax
r0JIOCOBAHUSI.

21.7. Bropoit 3k3emrissp mipoTokosa YMK 06 wurorax romocoBaHusl.
ITopsiioK pa3mellieHUs1 KOMTMU BTOPOIO 3K3eMILIsipa POTOKOJIA.

3dHATHE

TeCTHPOBaHUe

22.

[Tepenaua n30MparTenbHON
mokymeHTauuu B TUK.

22.1. Tlopsigok goctaBky npotokosa YUK 06 utorax ronocosanus B TUK.
22.2. TlepeueHb JAOKYMEHTOB, MpH/IaraeMbix K Mpotokony YUK o6 urorax
r0/I0COBaHMS.

22.3. Heuicteus npencenarens YUK B xoze nepemauu rpotokona YUK o6
urorax rojocoBanus B TUK.

22.4. CocraBnenue nipotokona YUK c otmeTkoli «[10BTOpHBIN»: OCHOBaHKe,
MOPSIAOK NpoBeieHus 3acefanust Y VK v 3anoiHeHust JOKyMeHTOB.

22.5. CocraBnenve npotokosa YUK c oTmeTkoit «IIoBTOpHBIN TMojCYeT
roJIOCOB»: OCHOBaHUWe, TMOPSIJOK TMpPOBeJleHHs TIOBTOPHOrO TIOACUeTa |
3aro/IHeHUs] JOKYMEHTOB.

1,5 yac

JIeKLIUSI

MMpakTUyeCcKoe
3aHATHE

TeCTHPOBaHHe

Tema 9.

Pabora YUK no opraHu3aiuy 1 nNpoBe/ieHHI0 I'0/I0COBAHNS B TPYAHOAOCTYIIHBIX U OTAA/IEHHBIX MECTHOCTSAX.

23.

Pabora YUK 1o opraHu3saiiyiy v
TIPOBE/IEHHIO0 TOJIOCOBAHUS B
TPYJHOZOCTYTIHBIX U
OT/ja/IeHHBIX MECTHOCTSIX.

23.1. TloHATHe TPYAHOAOCTYITHBIX U OTAA/IeHHBIX MECTHOCTEH.

23.2. Ilopsifok opraHy3aLyy JOCPOYHOIO rOJI0COBaHUS B TPYAHOAOCTYITHBIX
Y OTZa/IeHHbIX MECTHOCTSIX /IS BCeX M30upaTesieil OIHOTO ydacTKa B LIe/IOM.
23.3. [Tlopspok mnpoBefieHHs [OCPOYHOIO T0JIOCOBAHUS [JJisl  TPYIII
n3buparenell, HAXOJAIMUXCS B  TPYAHOJOCTYIHBIX W  OT/AJ€HHBIX
MEeCTHOCTSIX.

23.4. Tlopspok perictBui uneHoB YUK B feHb (TiepBbId [jeHb) TOJI0COBaHUS
MpU [OCPOYHOM TOJIOCOBAaHMM B TPYJAHOJOCTYNHBIX W OTJajleHHbIX
MEeCTHOCTSIX.

23.5. Tlopsimok yCTaHOB/EHHWS WTOrOB TOJIOCOBaHUSI TpPU [JOCPOUHOM
r0JIOCOBAHUU B TPYJAHOJOCTYMNHBIX U OT/Ja/IeHHbIX MECTHOCTSIX.

1 yac

JIeKLsI

TeCTHPOBaHUe

dunaHcoBoe odecieuenre YUK B nepnoj moAroToBKH U NpoBe/ieHUs BHIOOPOB.

Tema 10.

24.

®dunaHcoBoe obecrieueHue YUK
B [epuofi  TOATOTOBKHU U

24.1. Cmerta pacxojoB YK Ha MoAroToBKY U MpOBe/ieHNe BLIOOPOB.
24.2. T1opsiOK BblJleJIeHUsI M PaCX0/l0BaHUs JleHe)XHbIX cpefcTB Y UK.

1 yac

JIEKIIUST




TIpOBe/IeHUs BLIOOPOB.

24.3. OdopmieHre [OKYMEHTOB, TOJATBEPXKJAIOL[UX 3aK/IIOUeHHe |
BBIMO/THEHUE TPa)K/JaHCKO-TIPaBOBBIX /IOTOBOPOB Ha BBINTOJIHEHHWE paboOT U
OKasaHue yC/IyT.

24.4. TlopsifoK HauyMCJIeHWs] U BBIIUIAThI [JOMOJIHATEbHOM OIUIaThl TpyZa
(Bo3HarpaXk/jeHus1), KOMIleHcalud 3a pabory uwieHam YUK c mnpaBom
pelLaro1ero roaoca.

24.5. Tlopsapok cocTaBneHus U npefcTaBieHust otyeta YUK o moctynienuu
Y pacXxo/IOBaHWU CPEZICTB Ha MO/IFOTOBKY W MPOBe/IeHKe BEIOOPOB.

TeCTHUPOBaHHE

Tema 11.

FOpuauuecKasi 0TBeTCTBeHHOCTh M MPABOBbIE CAHKI{UM 3a HapylIeHHe 3aKoHo/jaTesbcTBa Poccuiickoi ®Pepepanun o BeIGopax.

25. | FOpuauueckasi OTBETCTBEHHOCTH | 25.1.  OOuMe TMO/MOKeHHUsT O  IOPUAMYECKOM  OTBETCTBEHHOCTH B 1 yac JIeKLUSI
M TIpaBOBble  CAHKLUMM  3a | u3bupaTenbHOM Mpoliecce.
HapylleHMe 3aKoHojarenbCTBa | 25.2. KOHCTUTYLIMOHHO-TIpaBOBasi ~ OTBETCTBEHHOCTb 3a  HapylLIeHHe TeCTUpOBaHUe
Poccmiickoii  @epmepanii 0 | ©30MpaTEILHOTO 3aKOHO[aTe/TbCTBA PD.
BbIOOpax. 25.3. AIMUHHCTpPAaTHUBHAs OTBETCTBEHHOCTh 3a HapyIllleHHe U301paTelbHOTO
3aKOHO/aTebCTBa PO.
25.4. YrosoBHas OTBETCTBEHHOCTb 3a HapylleHHe W30UpaTesbHOTO
3aK0HO/aTenbCcTBa PO.
Tema 12.
YnpasieHue KOH()IMKTaMH.
26. | YripaBneHve KOHQIUKTaMH. 26.1. TIpodunakTvka BO3HHMKHOBEHHSI KOH(IMKTHBIX CUTyallUd Ha 1 vac JIeKLs
n30MparesIbHOM yJacTKe (3THKA [|e/I0BOTO OOIIeHMS). NIpaKTH4eCcKoe
26.2. CriocobObl pa3pelieHrss KOHGIUKTHBIX CUTYal[dii Ha W30MpaTesbHOM 3aHATHE
yuactke. TakKTHKM 1OBeJieHHs1 B KOH(DIMKTHON CUTYyal[i Ha N30upaTebHOM
y4dacTke.
NTOro: 30 yacoB

13 yacoB 1eKIuH,

7 4YacoB NPAaKTHUYeCKUX 3aHATHH,

10 yacoB TecTHPpOBaHUA




