ITpunoxxenue Ne 1

YTBEP)XXIEH
peweHreM BepxoTypckou
PalilOHHOM TePPUTOPUAJIEHOMN
n30MpaTebHOM KOMHUCCUA OT
25.06.2026 Ne 7/29

ITOPSANOK BeeHust Ae/I0NPOU3BO/ICTBA B yYaCTKOBOH M30UpaTe/TbHOM
KOMMCCUH

1. O0mMe 110/10)KeHUA

1.1. Tlopsinok BezeHUs /Ie/IONPOM3BO/ICTBA B yUaCTKOBOM W30UpaTebHON
Komuccuu (fanee — ITopsiiok) ycTaHaBAMBaeT TOPSIZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbIe TIPaBU/Ia UX TIOATOTOBKUA U 0OPMJIEHUS B YUaCTKOBOUM M30UpaTebHON
KOMHCCHH (ajiee — yuaCTKOBast KOMUCCHS).

[Topsimok pa3paboTaH Ha ocHOBaHMM (hefepa/bHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3 «O6 OCHOBHBIX rapaHTUsIX U30MpaTe/bHBIX MpaB U MpaBa Ha
yuyactvie B pedepeHayMe TpakaaH Poccuiickoit Pepepaiiun», oT 22 OKTSAOpS
2004 roma Ne 125-®d3 «O6 apxuBHOM [ienie B Poccuiickoii ®epmepariyin», 3aKOHOB
cyobekTa Poccuiickoit ®enepaiiy, octaHoOBIeHHH ¥ WHBIX akToB LMK Poccuw,
W3buparenpHoii komuccuu — CepzyioBckoidt  obmactu, ['OCT P 7.0.97-2025
«HauponaneHet crangapt Poccuiickont ®epepanuu. Cucrema CTaHZApTOB IO
uHbopMaluy, OubsMoTeyHOMY U W3jAaTenbCKoMy feny. OpraHu3aloHHO-
pacropsiiuTeIbHast JNOKYMeHTaLusl. TpeboBaHus K o(opM/IeHUIO
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbIM ~ cTaHgapT  Poccuiickoi
®epeparu. Cucrema CcTaHAapToB 10 HHMoOpMalmy, OubmMoTeuHOMYy W
V3/aTesbCKOMYy feny. [le/lornpousBOACTBO W apxXuBHOe [Jeyio. TepMuHbl U
orpene/jeHus» .

[lpaBuna odopmiieHUsi [JOKYMEHTOB U TIOPSiIOK pPabOThl C HUMH,

nmpeayCcMoOTpeHHbIE HOpH'Z[KOM, 00s13aTe/ILHbI AJIs1 4WIeHOB yqaCTKOBOﬁ KOMHCCHH.
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1.2. BegeHve [en0npou3BO/CTBA Y4YaCTKOBOM KOMHCCHUM OCYIECTBJISIET
npejcefiaTesi MO0 CeKpeTapb Y4YaCTKOBOM KOMMCCUM B COOTBETCTBUM C
pacripefiesieHUeM 00s13aHHOCTEM.

OTBeTCTBEHHOCTh 3a BeJeHHe [e/ONpPOM3BO/CTBA HeceT IipejcefaTesb
y4aCTKOBOU KOMMCCHH.

1.3. B mepuoj, TOATOTOBKU U TIPOBe/ieHHs BHIOOPOB ZIe/IONPOM3BO/ICTBO B
yUaCTKOBOM KOMHCCUM BeZIeTCSI C MCIO/b30BaHMEM HWHTepaKTUBHOTro pabouero
6okHoTa YUK wmu >kypHa/sioB paboThl yuyaCTKOBOM KOMMCCHUU TI0 TIpaBUJIaM,
yCTaHOBJIeHHbIM B HacTosieM [lopsigke.

1.4. 1esioripou3BO/ICTBO B yUaCTKOBOW KOMUCCHH B MeKBBIOODHBIN Mepro/
OCYLL[eCTBJISIeTCS C UCII0/Ib30BaHKMEM JKYPHA/IOB PErUCTPaLiiy JOKYMEHTOB.

PaboTa OCHOBBIBaeTCss Ha TIPDUHLIMIIE  OJHOKPATHOM  perucTpaiuu
[OKyMeHTa.

1.5. ITopsijoK ¥ U3MeHeHUsl, BHOCHMbIE B Hero, NPUHUMAIOTC pelleHUueM

TeppPUTOPHA/IbHOM N30UpaTe/IbHON KOMUCCHHU.

2. HPI/IEM, PErucTpanusa 1 rnpoxoXxXjeHue 1nmocrynariomux J0KyMeHTOB

2.1. Ilpyem u peructpauusi MNOCTYMALMX JOKYMEHTOB TPOU3BOAUTCS
npeZice/jaTe/ieM Y4aCTKOBOM KOMHUCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHUCCHU C
WCIIO/Ib30BaHMEM >KypHa/la PervcTpalyy BXOASIUX AOKYMEHTOB (MPUIOXKeHHe
Ne 1).

2.2. IIpy BCKpBITUM KOHBEPTOB MPOBEpsIeTCsl IPaBUIbHOCThL a/pecoBaHUs,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/IMuue TIPUIO’KEHWM, CBEepPSIeTCs
COOTBETCTBUE UX HOMEPOB YUYeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HempaBuibHO ajjpecOBaHHble U  OIMIMOOUHO BJIOKEHHbIE [JOKYMEHTbI He
PEruCTPUPYIOTCS, TEePecbUIatOTCsl T10  HA3HAUEHWI0 WM BO3BPALLIAKOTCS
OTIIPAaBUTEJIIO.

2.3. Ecmu mpu BCKpBITUM KOHBepTa OOHapy»XeHO OTCYTCTBHE AOKYMEHTOB
WU WX OTHeIbHbIX JIUCTOB, TPUJIOXKEHUH, TOBpeXAeHHWe [AOKYMEHTOB W/IU

HECOOTBETCTBME HOMEPOB [JOKYMEHTOB HOME€PdM, YKd3dHHbBIM Hd KOHBEPTE, B
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Y4aCTKOBOM KOMMCCHUH COCTaBJIsIeTCS aKT YCTaHOBJEHHOM (opMbI B [ABYX
sK3eMIvisspax  (mpuiokeHne Ne2). OauH 5K3eMIUVIAp aKTa IOChLIaeTcs
OTITPABUTEJIIO, APYTOM MPHOOITAeTCs K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# CTOpOHe TocC/ie[JHEro JIMCTa TMOBPEX/IEHHOTO JOKyMeHTa B
MpaBOM HW)XXHEM YIJIy JlejiaeTcsi OTMeTKa «/IOKyMeHT TO/TyueH B TIOBPEKJEeHHOM
BUJIEY.

2.4. KoHBepThI OT TOCTYNUBIIMX JOKYMEHTOB He YHUUTOKAKTCA B C/lyyae,
€C/IM TOJIbKO 10 HUM MOXXHO YCTAaHOBUTb ajjpec OTIIpaBUTe/Is, 4aTy OTIPaBKU U
MO/TyUYeHUs] [NOKYMEHTOB, WM €C/Id OHW COJepKaT [JdOKYMEHThbI, KOTOpbIe
MOCTYNUIM U3-3a mnpefenoB Tepputopun Poccuiickon ®enepauyu, U3 CyZJOB,
CJIeICTBEHHBIX OPraHOB, MO0 OTOBOPHI, MPETEH3HH, UCKOBbIE 3asIB/IEHUS.

2.5. Ilpu perucrtpanuv NOCTYMNUBIIETO JOKYMEHTa B JKypHajle perucTpaLlyu
BXO/ISIIIUX JTOKYMEHTOB 00s3aTe/lbHO TIPOCTAB/ISIFOTCS CJIeAYIOIHe PEKBU3UTHI:
JlaTa TOJIydeHUsi [JOKYMeHTa, €ero perucTpaljMOHHbIM HOMep, [aHHble O
KoppecrioH/ieHTe (azpecare) (haMuivs, UMs, 0TYeCTBO (PU3UUECKOro Jvlia WId
Ha3BaHWe OpraHu3aliy, MeCTOHAXOXJeHue OTIIPaBUTeJIsA), UCXOASIIUNA HOMEep U
JlaTa JIOKyMeHTa, KpaTKoe COJep)KaHue [OKyMeHTa, pe30/oLus, CpOK
WCTIOJTHEHHS], OTMETKa 00 MCITO/THEHHUH OKYMEHTa U CITUCAaHWH ero B JIeJI0.

Bxopsiuii Homep U /iaTa MpOCTaB/ISIOTCSA, KaK MPaBU/I0, B TPAaBOM HWXKHEM
yIJly JIMLEBOU CTOPOHBI TEePBOr0O JIUCTA 3aperMCTPUPOBAaHHOIO AOKyMmeHTa. [Ipu
perucTpalui  BXOASIIUMX  JIOKYMEHTOB MOXKeT  OBITb  HCIIOb30BaH
PErUCTPALMOHHBIN LIITAMIT.

Ha npunoxeHnn NnpocCTaB/isieTcsl BXOASALIWA HOMep TOKYMeHTa, K KOTOpOMY
OHO OTHOCHTCH.

[Ipy peructpaiuu JOKyMeHTa, SBJ/SIIOLIErOCS OTBETOM HAa WCXOASIIUMN
JOKYMEHT WM MPUCTIAHHOTO B [IOTIOJIHEHKE K paHee HallpaB/IeHHOMY JOKYMEHTY,
B rpade «PerucTtpaiiOHHBLIM HOMEpP» JKypHa/la PpervcTpaiuy BXOZSIIMX
JOKYMEHTOB JlejlaeTCsi COOTBeTCTBYHOLLIAas CChUIKA.

K mMOBTOpHBIM [IOKYMeHTaM TIpUK/Ia/ibIBaeTcsi HWHMOpMalusi O paHee

MOCTYIIMBHIMX NOKYMEHTAX W PE3yJ/IbTaTdX UX UCITIO/IHEHWA.
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Hymepauyss BXOASIMX [JOKYMEHTOB OCYIIECTBJIIeTCSl B Ipejeax
KaJIeHZIapHOr 0 rofia.

2.6. 3aperucTpypoBaHHble [JOKYMEHTbl pacCMaTpUMBAOTCS MpezcejaresiemM
Y4aCTKOBOW KOMHMCCHH, B XO/le UCIIOJIHEHUS [JOKyMEeHTa MPOM3BOJUTCS 3alMUCh M0
€ro UCIIOJTHeHUIO B )KypHasle perucTpaLyu.

2.7. ictionHeHHble [JOKYMEHThI CIIMCBHIBAIOTCSI B [Ie/I0 [pejcenaTesieM
Y4aCTKOBOM KOMHMCCHHM M TIOMEILIAI0TCS B 1eJI0 B COOTBETCTBUM C HOMEHKJ/IaTypOur
Jle/1 yUaCTKOBOW KOMUCCHU.

2.8. ObparrieHusi TpakJaH PETUCTPUPYIOTCS B OTAENBHOM JKypHasie
(npunokenuie Ne 3).

B mnepuopn 1ipoBefieHUs1 TOJIOCOBAaHUSA M [0 OKOHYAHUSA TIO/CYeTa I'0JI0COB
n3bupaTene anoObl (3asB/IeHUs) TPaKAAH PETUCTPUPYIOTCSI B OT/E/LHOM
peecTpe yueTa MOCTYIMBIIKMX B yUaCTKOBYHO KOMHCCHIO Kaio0 (3asiB/ieHHM) Ha
HapyIIleH!sI 3aKOHOZIaTe/TbCTBa O BbIOOpax, pedepeHzyMax, KOTOPBIM pa3MelrieH B
)KypHasie paboThl yUaCTKOBOM KOMUCCHH Y TIPUOOII[aeTCsl K TIepBOMY 3K3eMIUISIpY
TIPOTOKOJIa 00 UTOTaX TOJI0COBAHUSI YYaCTKOBOH KOMHCCHU.

2.9. Ecnu B obpatiieHny He yKa3aHbl (haMuvs 3asiBUTess (4715 3asiBUTeIsA, He
SIBJISIFOLLIETrOCST (PU3UUECKUM JIMLIOM, — HavMeHOBaHWe) WM aJipec, 10 KOTOPOMY
Jo/DKeH OBbITh HarpaB/ieH OTBeT Ha oOpalljeHHe, OTBET Ha Takoe oOpailjeHHe He
naetcs. Takoe oOpailjeHHe CTIMCHIBaeTCs B [ieJI0 TIpejcefaresieM Y4acTKOBOM
KOMUCCUM.

Eciu Tekct obpaileHdss He TIOAJAeTCsl TPOYTEHHI0 WM He T03BOJIsieT
oTipefiesTUTh CyThb OOpallleHusi, OTBET Ha Takoe obOpallleHue He JaeTcs, O YeM B
TeUeHWe CeMU Ka/leHJApHbIX [JHEeW TIocje [AHS TOCTYIUIeHHs oOparieHust
yBeIOM/ISIETCS 3asiBUTE/Ib B C/y4ae, eC/iM B OoOpallieHuy TOAJAr0TCSl TIPOUTEHU0
dbamunus 3asBuTeNs (A1 3asBUTENs, He SIBJSHOIIErocss (U3NYecKUM JIULIOM, —
HaUMEeHOBAaHWEe) W ajJpec, 0 KOTOPOMY [O/DKeH ObITb HarpaBJieH OTBeT Ha
obpartieHue.

OOparrieHust, B KOTOPBIX CO/IEP’KaTCS HeIleH3ypHbIe MO0 0CKOpOUTe/IbHbIE

BbIDdK€HHUS, YyIrpo3bl >XW3HHW, 340POBbA KW HMYILIECTBY AO/DKHOCTHOIO JiMLd, d



5

TakK)Ke UJIeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYIeCTBY IMOCTaBJeHHBbIX B
HeM BOITPOCOB, a 3asiBUTe/N YBeAOMJISIFOTCS O HeJJOIyCTUMOCTH 3/10yTI0TpebsieHus

IIPaBOM.

3.0cHOBHBIe TPeOoBaHMNs K NMOAroTOBKe U 0()OPM/ICHUIO JOKYMEHTOB

3.1. lokyMeHTbI O(QOPMIIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (hOpPMBI
(mpunoykenre Ne 4), Ha CTaHAAPTHBLIX JMcTax Oymaru ¢gopmara A4 (210 x 297
MM).

B yuyacTKOBOM KOMWMCCHUM MOTYT MCIO0JIb30BaThCsl C/IelyIOIIue BUbI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/laHysl yUaCTKOBON KOMUCCHUM;

6J1aHK pellieHus] y4aCTKOBOW KOMHCCHWY;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. lIokyMeHTbI OGhOpPMJISIFOTCSI B COOTBETCTBUM C TpebOOBaHUAMU K
JOKyMeHTaM, U3roTOBJ/ISIEMbIM C TIOMOLLbIO MeyaTarluX YCTPOUCTB, U K (aiiiaMm
TEeKCTOBBIX [JOKYMEHTOB (Tpuio)keHre Ne 5), TMpU OTCYTCTBUHU TeydaTaroIiux
YCTPOMCTB — B PYKOITMCHOM BHU/E.

3.3. Ilpu moarotoBke u odopMIeHUH JOKYMEHTOB [OJ/DKHBI COOJIIOAATHCS
rpaBu/ia 0oopMIeHUs] pEKBHU3UTOB JJOKYMEHTOB, U3/I0’KeHHbIE HUXKe:

1) maTta moKymeHTa.

[aToil [OKyMeHTa sB/seTCS JaTa ero TIOANWCAHUS, YTBepXKAeHus,
npuHATYsA. JlaToi MPOTOKO/IA SIB/ISIETCS faTa 3ace/jaHus, a akTa — JlaTa COOBITHSI.

Hary JIOKyMeHTa o(hopMJISIFOT U(PPOBBIM crriocobom B
MocC/iefloBaTeIbHOCTU: [leHb Mecslla, Mecsl, rof. /[leHb Mecsilja U Mecsl]
oopmIIsAIOTCS ABYMSI ITapamMu apaOCKux 1judp, pasie/leHHbIMU TOUKOM, C 3aMeHOM
B HEOOXOAWMBIX C/IydasXx OTCYTCTBYIOIIEH LU(PLI HyJ/eM, TIoJ] — YeThIpbMS
apabckumu 1fudpaMu, HarpyuMep:

17.01.2026.
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[Ipy odopmieHHH TPOTOKOJIOB M pellleHUH y4aCcTKOBOM KOMMCCHHW, aKTOB
y4aCTKOBOM KOMHCCHUUM HCITIO/Ib3YeTCsl TOJIbKO CJ0BeCHO-LIU(poBoOi  criocob
HarvcaHus J]aThl, HarlpuMep:

17 auBaps 2026 roaa;

2) perucTpalMoOHHbIA HOMep JOKYMeHTa.

[nsi BXOAAIMIMX JAOKYMEHTOB — 3TO TIOPSIIKOBbI HOMep, JJ/Is1 MCXOJSIUX
JNIOKyMEHTOB — UHJEKC Jie/qla 10 HOMEHKJIaType U, yepe3 KOCYI0 UepTy, NOPSAKOBbIN
HOMep /I0KyMeHTa;

3) cChlKa Ha UCXOJSIIMNA perucTpaljMOHHbIM HOMED U /1aTy JOKyMeHTa.

CchlIKa Ha MCXOZSIIUM pPerucTpalMOHHBI HOMep M [aTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB PEKBU3UTOB OsiaHKa murcbMa. CchblIKa Ha UCXOZSAIINNA
perucTpalMoOHHbIA HOMep U JaTy JOKyMeHTa IpOCTaBJseTCsl TpU TOArOTOBKe
M1MCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa o/l peKBU3uTaMuy OJ1aHKa.

ITOKyMeHTBI a/IpeCylOTCsS B BBIIIECTOSINYIO HM30MpaTe/ibHyl0 KOMHCCHIO, B
OpraHu3alliyd, WX CTPYKTYPHble [OZpa3fe/ieHus, AO/DKHOCTHBIM JIMLAaM WA
rpakJlaHaM Tpyd OTBeTe Ha uX obOpaijeHusi. HavMeHoBaHHWe BBIIIECTOSIIEH
n30upaTe/lbHOM KOMMCCHW, WHOW OpraHM3allid M CTPYKTYPHOTO TO/pa3ieseHus
yKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpuMep:

AnmMuHucTpalums roposa HukHepeueHCk,
YnpasieHve oOpa3oBaHUs

Eci  [OKyMeHT azpecyeTcsi [JO/DKHOCTHOMY JIMLy, HauWMeHOBaHWe
BBIIIIECTOSIIIIel  W30MpareqlbHOM KOMMCCHM, OpTraHM3aiM  yKa3bIBaeTcsi B
MMEHUTEe/IbHOM Tafie)ke, a AO0/DKHOCTh UM (amMuivs — B JaTesibHOM. [Ipu 3TOM
WHUIMA/IbI YKa3bIBAIOTCS TTOC/Ie (paMUINM, HallpuMep:

AnmMunucTpauus ropoga HukHepeueHCK,
Havya/JbHUKY (PMHAHCOBOTO YIIpaBJIeHUS
I"aBpusioBout B.I'.
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Eciv [OKyMEeHT aZipecyeTcsi OpraHu3alvd, CHayaja YKa3bIBaeTcs ee
HaMMEeHOBaHKe, 3aTeM MMOUTOBBIN ajipec, HarpyuMmep:
V36uparesibHasi KOMUCCHS

CBepaioBCKOM 00/1acTH

1. OkTsibpbckas, . 1, r. EkatepuHOypr,
CaepjoBckast 06/1actb, 620031

Kaxkmasi cTpoka pekBU3WUTa «AjipecaT» I[€HTPUPYETCS T10 OTHOIIEHHIO0 K
caMol JJIMHHOM CTPOKe.

[omyckaeTcsi HWCro/sb30BaTh  O(GULMANbHO TPUHSTHIE  COKpallleHHbIe
HaUMEHOBAHUsI OpPraHOB TOCYJApCTBEHHOW  B/aCTHM, OpPraHOB  MECTHOTrO
camoyTpaBJieHus], OpraHr3aLyu.

[TouToBBIM ajpec yKas3biBaeTCs B I0C/e[0BaTeIbHOCTH, YCTaHOBJIEHHOU
[lpaBunamMu oOKa3aHUsi yCAYr TIOYTOBOM CBSI3M, YTBEP)KJEHHbIMU TPUKA30M
MuHucTepcTBa LM(POBOro pasBUTHS, CBSI3M U MaCCOBbIX KOMMYHMKAaLUA
Poccutickoit ®egepar ot 17.04.2023 Ne 382 «O6 yrBepkaeHuu IlpaBu
OKa3aHHsl yC/IyT TOUTOBOM CBSI3U».

[Tpu ajgpecoBaHuu AOKyMeHTa (hHM3MUeCKOMY JIMLy BHauasae YKa3bIBarOTCs

q)aMI/I]II/IFI W MHULIKAJIBI T10JIy4aTeJ/Id, 3aTEM TTOYTOBBIMN daZipec, HallpuMep:

AreeBout A.U.

ys1. KocMoHaBTOB, 1. 42, . EKaTepuHOypr,
CaeppoBckast 06/1acThb, 652560;

5) rpu@ yTBep>KAeHUs JOKyMeHTa.

ITOKyMeHT  yTBEp)KZAeTCsl [JO/DKHOCTHBIM JIMIIOM WM  CIeLUaTbHO
H3/]aBa€MbIM JJOKyMEHTOM.

[Tpu yTBep>KAeHUM AOKyMeHTa [JO/DKHOCTHBIM JIULIOM TPHUG yTBepKAeHUs
no/bkeH cocTosATh 13 cyioBa Y TBEPXK/JAFO 6Ge3 KaBbIueK MpOMUCHBIMU OyKBaMu 1
Ha C/elyroller CTpPOKe — HauMeHOBaHWe [IO0/DKHOCTH, TMOJIWCh, WHULMAbI

1 haMusTus ulia, yTBePAUBIIETO JOKYMEHT, [iaTa YTBeP KA eHUsl.
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I'pud yTBepKzeHHs pacriojiararoT B IIpaBOM BepxHeM YIVIy IepBOro JIMCTa
NOKyMeHTa. B rpude yTBep)KeHUs 3/1eMeHThbl LeHTPUPYIOTCS OTHOCHUTEeIBHO
CaMOWU JIJTMHHOU CTPOKY, HalIpUMep:

YTBEPXIAIO
TripeficefiaTe/ib y4aCTKOBOM M30HpaTebHOM
KOMMCCHHY U30upaTenbHOro yyactka Ne 123

JIUYHAs TIOJIUCh WHHULMAMbI, (aMUIns
Jara
[Tpu yTBep>x/jeHuM JOKYMeHTa MPOTOKO0JIOM, pellieHreM Ipud yTBep K eHUs
cocroutr u3 wioa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmu
YTBEP)KIEHO) 6e3 KaBblueK TIPOMUCHbIMUA OykKBamMH, HaWMeHOBAHHS
yTBep)KJarlllero JOKyMeHTa B TBOPUTE/bLHOM IlaJie)ke, ero Jarbl U HOMepa,
HarpuMmep:

YTBEPX/EH
pellieHNeM y4aCTKOBOM n3buparebHOM
KOMMCCHY U30upaTtenbHOro yyactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;

6) yka3aHusi 110 UCTIOJTHEHUIO JOKyMeHTa (pe30/IroLius).

YKa3zaHus 10 WCTIOJHEHWIO JOKyMeHTa MOTYT ObITh HamMcaHbl OT PYKH
npe/iceiaTe/ieM yUaCTKOBOM KOMHMCCHM Ha TIOJ/IMHHUKE TOKyMeHTa Ha CBOOOZHOM
OT TeKCTa MecCTe;

7) 3arojIoBOK K TeKCTY JOKyMeHTa (HaMeHOBaHUe JOKyMeHTa).

3aro/ioBOK K TeKCTY JJOKyYMeHTa [I0/DKeH KpaTKO U TOUHO pacCKpbIBaTh €ro
coJiep)kaHue M ObITh COTIaCOBaH C HaMMEHOBAHWEM BHjla JOKYMeHTa. 3arojioBOK
MO>KeT OTBeuaTh Ha BOTMPOC «0 ueM (0 KOM)?», HallpuMep:

O co3paHuM DKCIepTHOU KOMUCCUU

3arosioBoK, COCTOSIMN U3 /ABYX U OoJiee CTPOK, TeuvaTaeTcs uepe3 OAUH
MEXCTPOUHBIM WHTEepBaJ, TOUKAa B KOHLIEe 3arojioBKa He CTaBUTCS. 3arojioBOK
pacriosiaraeTcsi Ha TMepBOM JIUCTe HaJ TeKCTOM [AOKyMeHTa MO LeHTpy, a Tpu

odopm/IeHUH MTMCbMa — OT TPaHULIbI JIEBOTO T0JIs;



8) TeKCT lOKyMeHTa.

TekcT foKymMeHTa 0()OpPMJISIFOT B BH/e CBSI3HOTO TeKCTa, TabJ/IUL[bl WU
COeMHEHUSI 3THUX CTPYKTYP.

TekcT [JOKymMeHTa [O/DKeH U3/laratbCsd KpaTKO U SICHO, OBbITh
apryMeHTUPOBaHHBIM, oO0ecrieurBaTb TOYHOE U OJHO3HAYHOEe BOCIIPUSTHE
coJepskalieiics B HeM MH(GOpMaLyu.

TeKCT AOKyMeHTa [J0/KeH, KaK MPaBUIo, COCTOSITh U3 IBYX YacTel.

B nmnepBoli yacTM yKas3bIBalOTCS TPUYMHBI, OCHOBaHUS, LeIM COCTaBJIeHUS
JOKyMeHTa, BO BTOpOM — pellleHUs, BbIBOJbI, TIPOCHObI, TIPeJIOXKeHUs,
peKOMeH/Jal[vH.

TekCcT JOKyMeHTa MOXXeT COJepXKaTb TOJbKO 3aK/JIHOUMTEebHYI UacTh
(HarpuMmep, MMCBMO, 3asiB/ieHUe, MPOChOy Oe3 MosiCHeHUsT).

B TekcTe JOKyMeHTa, MOATOTOBIEHHOIO Ha OCHOBAaHWM 3aKOHO/ATeJbHBIX,
VHBIX TIPABOBbLIX aKTOB, W3/]JaHHBIX OpraHaMu BjacTu u yripasnenus, LIUK Poccuw,
W3bupatenpHOM  Komucchedn  CBepajioBCKOM — 00/1aCTH,  TeppUTOPUA/IbHOMN
nu30upaTe/lbHOM KOMHCCHM, YKa3blBaeTCsl HaVMeHOBaHWE BHA [OKYMEHTa,
HauMeHOBaHUe OpraHa, W3/aBIIero JOKyMeHT, ZilaTa MPUHSATHS WU YTBEPXKIeHUs
JOKYMEeHTa, ero perucTpalMOHHbIM HOMep, a TaKKe 3arojioBOK [JOKyMEeHTa,
3aK/IFOUEHHbIN B KaBbIUKH.

TekCTbl [AOKyMEHTOB 0O0/bIIOTO 0O0BbeMa MOTYT AeNUThbCA Ha Ppasfelibl,
ITYHKTBI, TIOJITYHKTAhI:

1. Pasgebl
1.1. ITyHKTBI.
1) TOANYHKTHI.

[TyHKT MOXXeT AeMUThCS Ha YacTy. YacTh MyHKTa HAUMHAIOTCSA C KPAaCHOU
CTPOKH UM 3aKaHUMBAIOTCS TOUKOW. Hymepaliyy He UMerOT.

[TyHKTBl M YaCTU TyHKTAa MOTYT Je/JUTbCS Ha TMOANMYHKThI TyHKTa MU
MOJIYHKTbl 4acTU MyHKTa. IloAMyHKTBI MyHKTa, MOAMNYHKTbl YaCTU IyHKTa
HYMepYIOTCS apaOckumu 1dpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT/eNSIFOTCS

ZPYT OT Apyra TOYKOM C 3arsiToM.
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CTpyKTypHBbIe 3/1eMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfesiam,
MYHKTaM M TOJIYHKTaM SIBJISIFOTCSl ab3aulamMu. AG3alibl HauMHAIOTCS C KpacHOW
CTPOKU BHE 3aBUCUMOCTH OT HAITMCAHMSI C POIMCHON WM CTPOYHOM OYKBBI.

B nuceMax MCIosb3yroT criefyroye (popMbl U3/10KeHUS:

or 1l-ro uuma MHOXecTBeHHOro uyucna («[Ipocum  HarmpaBUTB
MHGOpMaLUIO. .. » U [Ip.);

oT 3-ro J/Mlla eAWHCTBEHHOTO umnciaa («ydacTkoBasi u30bupaTesibHast
KOMUCCHSI He CUMTAeT BO3MOXKHBIM...», «y4acTKOBasi M30uparesibHasi KOMUCCUS
npeJjiaraeT paCCMOTPETb BO3MOKHOCTb. ..»).

Cronbupbl ¥ CTPOKUA TaOMWLbl AO/KHBI MUMeTh 3arojiOBKHM, BbIpakKeHHbIe
CYIIeCTBUTE/IbHBIM B UMEHUTE/NLHOM majiexxe. [1oA3aro/ioBKu CTOJ/IOLOB U CTPOK
JIO/DKHBI OBITH COT/IaCOBaHbI C 3ar0/I0BKaMy;

9) oTMeTKa 0 HaJIMYMK NPUJIOKEHUH.

OTmeTKa 0 Ha/IMUMM TIPUJIO’KEHUI pacriosiaraeTcsi OT TPaHULIbI JIEBOTO TOJIs
M0CJIe TeKCTa repes MOAINKCHIO.

Ecmu IOKyMeHT vMeeT TIPUJIOXKeHUs, Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX
HamMuuu oopmiisieTcs Mo caeayrollen popme:

[Ipunokenue: Ha 15 7.

Ecmm AOKYMEHT HWMeEET IIpDWU/IOXKEHHUA, H€ Hd3BdHHBIE B TEKCTE, HX
HAVMMEeHOBAHUA HEO6XO,Z[I/IMO rnepevyrc/mMmTbe I1I0C/JIe€ TeKCTda [AdOKYMEHTa IIepe/[
MOAITMCBIO C YKd3dHHUEM KOJ/IMYECTBA JIMCTOB B KaXK/10M IIPHUJIOKEHHWHU U KOJIMUECTBA

9K3eMIISIPOB, TIPU HA/IMUMU HECKOIbKUX TIPUJIOXKEHUM UX HyMePYIOT, HarlpuMmep:

[Mpunokenve: 1. TlonokeHue 06 DKCrePTHOM KOMUCCHUY Ha 15 1.
2. IlpumepHas HOMeHK/aTypa Jes Ha 14 .
Eciv  mipwiokeHusi  COpOIIFOPOBaHbI, TO KOJMUYECTBO JIUCTOB He
yKas3bIBaeTCs.
Ecnu K [OKyMeHTy Mpuiaraetcs Jpyroud [AOKYMEHT, TakkKe HWMeRIUM
MIpUWIOXKeHHe, TO OTMEeTKAa O HaJWuud TPUOKeHUsT 0hopMIIsSeTcs CJie[yroIum

obpa3om:
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[TpunoxeHre: MHUCBMO y4yaCTKOBOM KOMHCCHM M30MpaTesbHOro yuyactka Ne
ot 15.01.2021 Ne 01-09/4 1 npusioxkeHve K HeMy, Bcero Ha 12 .

[Tpy HaAMUUM HECKOJbKUX TPUJIOKEHUM OHM HYMepYITCS, Haripumep,
ripusioxkeHue Ne 1, punoxkenue Ne 2 U Tak fasee;

10) moAmych AO/DKHOCTHOTO JIMIIA.

B coctaB moAmucyd  BXOJAT: HaMMeHOBaHWe JIO/DKHOCTUA  JIMIIA,
MOAMNUCABIIEr0 [JOKYMEHT, €ro Ju4YHas TMOANWCh W pacliM(poBKa MOMKUCH
(uHMIMANbI, (haMuIus).

[Tpy moamucaHuM JAOKYMEHTa yKa3bIBalOTCSI MCK/IFOUMTETbHO (PaKTHYecKas
JOJDKHOCTB JIMIIA, TIO/ITKUCABIIIEro TIOKYMEeHT, U ero haMu/Iusl.

He fomyckaeTcs TOAMUCHIBaTL JIOKYMEHTbl C  TIPeAJIOTOM  «3a» WU
MpPOCTaB/IeHWEeM KOCOM YepThI epe]; HAMMeHOBaHUEeM JJOJKHOCTH.

Ecmu  fokymeHT odopmiisieTcsi Ha O/aHKe YyaCTKOBOM KOMMCCHM, TO
PEKBU3UT BK/IHOYaeT HauMeHOBaHWe JO/DKHOCTH JIULIA, MOAIMCaBIIero JOKYMEHT,
ero JIMYHYIO TIO/IMCh, PpaciMdpPOBKY TOAMUCHA (MHULHAIBI U (haMUINIO),

HarpuMep:
[IpencenaTtens JTUYHas1 TIOAITHCh VHULMAabI, haMuIus

Eciu jokymeHT oopmisieTcst He Ha O/1aHKe, TO PEKBU3UT COZIEPXKUT TTOJTHOE
HavMeHOBaHWe [IO/DKHOCTH JIMIla, TIO/JIIMCAaBIIer0 [OKYMEHT, €ro JIMUHYIO
MOAMUCH, paciiM(pPOBKY MOANMCH (MHULMAIbI U haMunio). Harpumep:

3amecTUTesIb TIpeficeiaTerist
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCUN
n30uparebHOrO yuyactka Ne_ JIMYHAs MOATMCh WHULMAIBI, PaMUIUs

OcobeHHOCTH TIOATIMCAHUSI PeIIeHWH YYaCTKOBOW KOMMCCHU B Ciydae
OTCYTCTBUS,  WCIIOJIHEHWs] ~ O0si3aHHOCTeW  mpejcefarens,  3aMeCTUTesis
rpejcesarensi, Cekperapsl Y4YyaCTKOBOM KOMMCCHM OIpefiejieHbl B MYyHKTe 5.9
HacrosLero Ilopsaka;

11) neyarts.
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[leyaThb 3aBepsieT MOAJIMHHOCTL TMOAMUCUA [O/DKHOCTHOTO JiMLA Ha
NOKYMEHTaX, y[OCTOBEPSIOIIMX  MpPeAyCMOTPEHHble  TMPABOBBIMM  aKTaMU
TOJIHOMOYUS JIO/DKHOCTHBIX JIML[ WIA (UKCUPYIOUIUX (PaKThl, CBs3aHHbIe C
(HMHAHCOBBIMY Cpe/ICTBaMU, a TakK)Ke Ha MHBIX JJOKYMeHTaX, MpelyCMaTpUBaIOIINX
3aBepeHue MOJIMHHON MOAMUCH.

[TeuaTb cTaBUTCS Ha CBOOOJHOM OT TEKCTAa MeCTe, He 3axXBaTbiBasl JIMUHOM
TOJIMMCU I0JDKHOCTHOTO Jviia. IleyaTb MoXKeT 3axXBaTbIBaTh YaCTb HaMMEHOBaHMSI
[IO/KHOCTH JIMLA, MIOATMCABLIero JOKYMEHT.

B J0oKyMeHTaX, TMOATrOTOB/IEHHBIX Ha OCHOBe YHUMHUIIMPOBAHHBIX (HOPM,
reyaThb CTaBUTCS B MecTe, 0003HaueHHOM OTMeTKOU «MI1I»;

12) oTMeTKa 0 3aBepeHuun KOmuH .

[ 3aBepeHUsT COOTBETCTBUSI KOMMM [JAOKYMEHTa TMOAJMHHUKY HWXKe
pekBusura «lloAmuce» TIpOCTaB/IsIeTCST OTMETKA O 3aBePeHUM KOMUM —
3aBepuTesibHasg HaAnuch «Komvs BepHa» wiM «BepHO», [NO/DKHOCTH JIMLIA,
3aBepUBIIero KOMuk (Tpejcenaresib, 3aMeCcTUTeNb TMpeacefaresis, CeKpeTapb
Y4aCTKOBOW KOMMCCHU), €ro JIMYHas TOAMNMUCH, paciiU(ppoBKa TOAMUCH, AaTa U
BpeMsI 3aBepeHusi, HallpuMep:

BepHo
[Tpencemarens yuaCcTKOBOM M30HpaTeIbHOM
KOMHCCUM U30UpaTe/lbHOTO yyacTKa Ne

TIO/TIHCh VMHULIWAabI, (haMUIUs

Jiata, Bpemst

OTMeTKa O 3aBepeHUH KOMWM MOXKeT ObITb JIOTIOJIHEHA YKa3aHHEM
KOJIMYeCTBa JIMCTOB KOnuM. [lomyckaeTcsi 3aBepsAiTb OTMETKOW O 3aBepeHrH KOIUU

KaXK/IbIl JTUCT KOITUU IOKYMEHTa.

13a13epeHI/Ie KOITMM TPOTOKOJIOB 00 WTOrax TOJIOCOBAaHWS U HWHBIX [JOKYMEHTOB KOMMCCHH
TIPOM3BO/TUTCS B COOTBETCTBUMU C MYHKTOM 12 ctaThi 30 PezepasbHOTO 3akoHa «O0 OCHOBHBIX
rapaHTusx u30UpaTe/bHLIX TIPaB M TIpaBa Ha ydacThie B pedepeHgyme rpaxaaH Pocchiickoi
@enepann».
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I[Ipu mepechblIKe KOMMU JOKYMEHTa B JIpyrvie OpraHW3alliy WX Bbilaue ee
Ha pYKM 3aBepuTe/ibHas HAJHUCh Y/IOCTOBEPSIETCS TIeUaThbl0 y4aCTKOBOM
KOMHCCHH;

13) oTmMeTKa 00 UCTIOTHUTETE.

OTtmeTKa 00 WCMONMHUTE/E BK/IIOYaeT B Ce0s WHULMAABI U (aMHUIUAIO
WCTIOTHUTEJISL IOKYMeHTa U HoMep ero TeniedoHa ¢ KoZoM CBep//IOBCKO 00/1acTH.
OTMeTKy 00 MCTOJTHUTEIe pacrioyiararoT Ha JIMIEBOW WU/IH, TIPU OTCYTCTBHUU MECTa,
Ha 0OOpPOTHOI CTOpOHE TOC/Ie[IHEeTO JIUCTa AOKYMeHTa B JIEBOM HIKHEM YTy

pa3MmepoM Lipu@dTa 10 MyHKTOB, HapuUMep:

3yb6aper Biagumup MBaHoBUY
(34343) 2-28-53;

14) otmeTKa 006 MCIIOJTHEHUH [JOKYMEHTA.

OtmeTKa 00 MCIO/IHEHWM JOKYMEHTa U HallpaB/IeHWH ero B /leJi0 BK/IHOYaeT
C/lefyrolle JlaHHble: KpaTKue cBeZieHWss 00 MCTOSHeHUM JoKyMeHTa (TIpu
OTCYTCTBUM [IOKYMEHTA, CBH/I€TEbCTBYIOIETO 00 WCITOIHEHWH), JaTy U HOMep
MMeIOIIerocsi AoKyMeHTa 00 UCrojiHeHuH, cjioBa «B memo», HoMmep gena, B
KOTOpPOM OyZieT XpaHUThCS JOKYMEHT, [iaTa, MOAMMCH TIpejceaaTesisi y4aCTKOBOU

KOMHCCHH.

4. Opranu3anus padoThl ¢ HCXOAANUME (OTIPaB/IsIEMBIMHU) J0KYMEeHTaMH

4.1. Ucxopsiue JOKyMeHTbI OGOpMIISIFOTCS Ha OslaHKax yCTaHOBEHHOMN
(opMBbI B COOTBETCTBUM C MOJIOXKeHUssMU HacTosiero [Topsika.

4.2. IIpu odopmieHnMr UCXOA[IIMX (OTOpPAB/sieMbIX) MUCEM U TejierpaMMm
WCTIOJTHUTE/Ib  yKa3blBaeT TIOMHBIM TOUTOBbIA  (BK/IOUasi HWHJEKC) ajpec
OopraHu3aliy Wid rpakJaHuHa.

4.3. Ucxopsiqye nucbMa HATpaB/ISIFOTCS 3a MOZAIWCHI0 mpencenarens (a B
€ro OTCYTCTBUE 3aMeCTHUTeJIsI Mpefice/iaTe isi, CeKpeTapsi) y4aCTKOBOW KOMHUCCUM Ha
O/1aHKe TTHChbMa.

4.4. UcxopsigeMy JOKYMEHTY MPUCBAaWBaeTCs HOMEDP, KOTOPbIA COCTOUT U3

HHJEKCAa /JeJ/la I10 HOMEHK/IaType e/l MW II0PAJAKOBOIO HOMepad JOOKYMEHTQ,
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pa3jieJieHHbIX KOCOW uepTou. Mcxopsiuii HoMep yKa3bIBaeTCsl TakKKe Ha KOMUU
JOKyMeHTa, oOcTarwoljerdcs B fene. Hymepauuss uHCXo[sALUMX —[JOKYMEHTOB
OCYLL[eCTBJISITCS B IIpejiesiax KajleHJapHoro roja.

4.5. Ucxopsiiye [OOKYMEHTbl PerdCTpUpPYIOTCS B JKypHajie pervcrpaluu
VCXOASIIUX TOKYMeHTOB (npusioxkeHue Ne 6).

[Ipy peructpauuu WUCXOAAIIEr0 JOKYMeHTa B JKypHaje UCXOASIUX
JOKYMEHTOB  00si3aTe/lbHO  yKasbIBAlOTCS  C/leflylolliie  peKBU3UTHL:  JaTa
OTIIPaB/IeHUsI IOKyMeHTa, PerucTpaljiOHHbIM HOMep, JaHHble 00 ajpecate
(bamuusi, uMMs, OTueCcTBO (DU3MUECKOrO0 /Mlla WIA Ha3BaHWe OpraHu3aluy,
MeCTOHaxXOXKJeHue ToyJyaTesisi), KpaTKoe Cojiep>KaHue JOKyMeHTa, a Takke KeM
OH MCIIOJIHEH U MO CaH.

4.6. Eciv  oTtnipaBisieMbld TOKYMEHT SIBJISIETCSI OTBETOM Ha BXOZSALWA
NOKYMEeHT, HeoOXOIMMO TIPUOOIIUTE MOJTMHHUK BXO/SAIIETO AOKYMEHTa K KON
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jere.

Kormmu mcxopsux JOKYMEHTOB MOMEIIAIOTCH B [IeJI0 B COOTBETCTBUHU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHH.

4.7. [JoKyMeHTbI, aZipecoBaHHble T'Da)KIAHUHY, MOTYT OBITb BPYYeHbI eMy
JMYHO, O YeM B JKypHaje perucTpanud oOpallieHM Tpak[aH [eaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepykaljasg TMOANWChH TpakjaHWHa. B ciyuae
HEBO3MO>XHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'PaKAaHUHY OHU OTIIPaBJISSFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M I10 TOUTOBOMY ajipecy, yKa3aHHOMY MMU B

oOpaiiieHuH.

5. IToaroroBka, opopm/ieHue, BbIMYCK, yueT J0KYMEHTOB, pacCMaTpHBaeMbIX
Ha 3aceJJaHUAX YYaCTKOBOH KOMHCCHH®

5.1. JIoKyMeHTBbI IO BOMpPOCaM, BK/IHOUYEHHbIM B TMPOEKT MOBECTKU [HS

3acefjlaHMs y4yaCTKOBOM KOMHCCHW, TOTOBSITCS TpefcefaTesieM, 3aMeCTUTe/leM

npeficeiatesiss, CeKpeTapeM Y4yaCTKOBOM KOMMCCHMM M UjieHaMUd Y4aCTKOBOU

° Tlopsgok oQOpPMIeHHUs TPOTOKOIA YYaCTKOBOHM KOMHCCHM 00 MTOrax rOJIOCOBaHUS
yCTaHaB/IMBaeTCsl 3aKOHO/|aTe/IbCTBOM O BbIOOpax U pedpepeHAyMax.
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KOMMCCHMHA C TIpaBOM pelIarollero rojioca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLL[ME HallpaB/IeHUs JesiTe/IbHOCTHU.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOeKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKAMU
JOKYMEHTOB, TOC/IYXUBIIUX OCHOBaHWeM [iJid pPacCMOTPeHUsi BOIpOCa Ha
3aCeflaHUM  y4YaCTKOBOM KOMHCCHM, JIMOO TIPOEKT IIMChbMa, TIOZJIeKalllero
COTJIaCOBAaHMIO Ha 3acelaHUM Y4aCTKOBOW KOMMCCHUM, TPU HeoOXOAUMOCTU —
TIOSICHUTE/IbHYHO 3alMCKY 10 pacCMaTpUBaeMOMY BOIIPOCY.

5.3. ITpoekTbl JOKyMeHTOB (BK/tOuasi MPU/IOXKeHUs ), Mpe/iCTaB/sieMble [/si
pacCMOTPEeHUsI Ha 3aCelJaHWM Y4yaCTKOBOM KOMMCCHW, BU3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €ro MOATOTOBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieunBaeTt
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHBIX KaK B ITPOEKTe peIlleHus], TaK U
B IIPUJIOJKEHUSIX K HEMY.

5.5. Ha 3acemjaHnM y4yaCTKOBOU KOMMCCHU BeJETCS TPOTOKOJ M MOXKeT
MPOU3BOAUTBLCS ayIM03amnuch (BUe03anuck). B ciyuae mMpousBoCTBa ayuo- WA
BH/Ie03alCH YjieHbl YY4aCTKOBOW KOMHCCHUHM UM TIpUIVIAllleHHbIe YBeJIOMJISIIOTCS 00
9TOM /10 OOBSB/IEHUS TIOBECTKH JHS 3ace/laHusl.

5.6. JIoKymMeHTbI, paCCMOTPeHHbIe Ha 3aCe/laHUM Y4aCTKOBOM KOMUCCHUH, B
cjlydae, ecjid B XOJle 3aceflaHWs BHOCW/IUCH W3MeHeHUs, MOJ/DKHbI ObITh
nopaboTaHbl, a 3aTeM IIOAIMCAHBI, 3aperMCTPUPOBAaHbI M, €C/HM HeoO0XOAMMO,
pa3oC/iaHbI.

5.7.1Ipu pgopaboTke JOKyMeHTa B ero TeKCT BHOCSATCS COIVIaCOBaHHbIE B
XOZle 3ace/laHusi U3MeHeHus. B c/lydae NpUHSTHS y4aCTKOBOM KOMUCCHEHN pelleHus
0 HeoOXOAUMOCTU KOHTPOJI WCIIOJHEHUS] pellleHUss ero TeKCT [OTIOHSeTCs
TyHKTOM, B KOTOPOM HA3HAyarOTCs JMLa, OTBETCTBEHHbIE 3a MCIIOJTHEHUE, U
ornpezensieTcsi CPOK UCTIOTHEHUS.

5.8. Tekct peieHusi odopmsisieTcsi Ha OJiaHKe yCTaHOBEHHOW (hOpPMBI

coryiacHo npunoxxeHuro Ne 4 kK HacTositeMmy [lopszxy.
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5.9. PelleHrie mofAmnuvchiBaeTcsl TpeficefiaTesieM M CeKpeTapeM Y4yaCTKOBOU
KOMUCCHUHM C yKa3aHUEM MOJHOTO HAMMEHOBAaHUS 10/PKHOCTEH.

Ecm Ha 3acefaHnd  y4aCTKOBOM KOMMCCUM — TIpejicefaTebCTBOBA
3aMeCcTUTe/ib TpeficeiaTesisi y4aCTKOBOM KOMHCCHH, CeKpeTapb YyuyaCTKOBOM
KOMHCCHUA WIA OJVH U3 UJIeHOB Y4YaCTKOBOM KOMWUCCHUU C TPAaBOM peLIarolero
rojoca, a Takke eC/d TOJHOMOUMS CeKpeTapsi Y4yaCTKOBOM KOMHCCHHA
OCYLIECTB/ISI OJUH W3 U/€HOB yYaCTKOBOM KOMHCCHU C TIPABOM peIarollero
rojaoca, TO TOANWCHA B TPOTOKOJe, Ha pelieHuH O(OPMIISIOTCS CJeAYHLUM
obpa3om:

«3amecTuTeN b TpefcejaTesiss y4aCTKOBOM U30UpaTe/lbHOM KOMHCCHUH
n30upaTe/ibHOrO yuacTka Ne» — B Cjlydae BPEMEHHOTO OTCYTCTBUS TIpejice/iaTerist
y4aCTKOBOW KOMUCCHU;

«cromHsiroiiii - 00s13aHHOCTH  TIpeZice/iaTesisi  yYaCTKOBOM M30MpaTesibHOM
KOMHCCUH W30upaTenbHOro ydyactka Ne» — B cjlydyae BPEMEHHOTO OTCYTCTBUS
ripeficefiaTesnsi U 3aMeCTUTeSIs MpeficeiaTesiss Y4aCTKOBOM KOMUCCHUM MPU Ha/IMUWA
pellleHHs] y4aCTKOBOW KOMHCCHHA O BO3/IOKEHWW Ha CeKpeTapsi ydaCTKOBOU
KOMHUCCUM MO0 OZJHOTO M3 WIeHOB Y4aCTKOBOW KOMMCCHUU C TPaBOM pelllaroliero
roJioca oJTHOMOYMM NpejicefaTensi y4aCTKOBOM KOMHUCCHY;

«VcnonHsitoiuii  00s13aHHOCTU  CeKpeTapsi YYaCTKOBOW M30upaTebHOM
KOMUCCUM W30upaTenbHOr0 ydacTka Ne» — B C/lydae HaJWuMS  peIleHus
Y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 YIEHOB Y4YaCTKOBOU
KOMHUCCUY C TPAaBOM peLIallero rojoca MoJHOMOYMM CeKpeTapsi y4aCTKOBOU
KOMUCCHHU.

5.10. PerieHrsi yyaCcTKOBOM KOMHCCHMM HYMEPYHOTCS B XPOHOJIOTUYECKOM
MOC/Ie0BaTeIbHOCTH B TIpeJiesiax KajleHJapHoro roja.

Howmep perieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3ace/laHus U MOPSKOBOrO
HOMepa pellleHus], pa3zie/IeHHbIX KOCOM uepTou, Haripumep: 1/8.

5.11. TIpexacenarens b0 ceKpeTapb Y4YaCTKOBOM KOMHCCHM THUDPaKHUDYyeT

AJOKYMEHTEI B HEO6XO’E[I/IMOM kKonrvuectBe. Ha K&)K,Z[Oﬁ KOIMMX [OOKYMEHTA
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MPOCTAB/SIETCSl Teyarb, YAOCTOBEpSIOLIasi TOAINWCHA Mpefceaarens y4aCTKOBOU
KOMMCCHUH U CeKpeTapsi y4aCTKOBOIM KoMuccuM (6e3 BOCITpOU3Be/[eHHs TTO/TTICEN).

5.12. Korusi pellieHUs] y4aCTKOBOM KOMUCCUM HamNpaB/sieTCs 3asiBUTENIO B
c/lydae, eC/iu ero obpailjeHre B yuaCTKOBYH) KOMHCCHIO MOCTYKHU/I0 OCHOBaHHWEM
[/ pACCMOTPEHUS BOIIPOCa Ha 3aCe[JaHhU Y4aCTKOBOM KOMUCCHHU.

5.13. TIpoTokon 3acefaHust Y9aCTKOBOW KomHccuu odopmiseTcss Ha GraHke
yCTaHOBJIEHHOW (popMbI cornacHO npuioxkeHuto Ne 4 K HacTosiieMy [Topsigky.

5.14. TekcT npoTOKO/Ia 3acefaHusl YUaCTKOBOM KOMMCCHUU COCTOMUT U3 JIBYX
yacTel — BBOJHOM ¥ OCHOBHOM.

5.15. B BBOAHOM YacTM MPOTOKOJIA yKa3bIBAalOTCSl (haMWIUSI M UHULMAbI
npeficefiaTeqisi y4aCTKOBOM KOMMUCCHU (Tpe/ice/laTe/IbCTBYIOI[Er0), a TaKKe
TIPUCYTCTBYIOLIUX 3aMeCTUTe ISl Mpejceaaresis y4aCTKOBOM KOMUCCHU, CeKpeTaps
Y4aCTKOBOM KOMUCCHM M UIEHOB YUaCTKOBOW KOMUCCHU, JIWLI, TIPUTJIAIIeHHBIX Ha
3aceziaHue’.

HonyckaeTtcsi odopmyieHWe TIPUCYTCTBYIOLIUX OTAENbHBIM CITUCKOM C
yKa3aHWeM HWHULMANOoB, (GaMuinui U Jo/bkHoCcTer. COMCOK Mpuiaraetcs K
MIPOTOKOJIY 3aCelaHusl.

5.16. IToBecTKa [HS BK/IFOUAETCS B BBOAHYIO YaCThb MPOTOKOJ1a. OHa COCTOUT
13 TIepeurC/IeHHsT BOITPOCOB, KOTOPbIe 00CY»K/Ial0TCS Ha 3ace/JaH|H, U 3aKperviseT
T0C/IeIoBaTeTbHOCTh UX 00CYKeHUS U PaMUIAHN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

Ka/1plii BOMpOC MOBECTKU /IHS 3acellaHusi HyMepyeTcsi apaObckoi 1udpoi,
ero HauMeHOBaHHe (OPMYIMPYIOT, HauMHasA C TpemyioroB «O» umm «O6». Ilo
Ka)XIOMY ITyHKTY YKa3bIBaeTCsl JOK/IaIUMK.

5.17. OcHOBHas 4acCTb MPOTOKOJIA COAEPXKUT CTOJIBKO Pas/e/ioB, CKOJIbKO

MyHKTOB BK/IFOUEHO B TTIOBECTKY AHs. B COOTBETCTBUM C HeWl pa3ie/ibl HyMepYyHTCS.

“[purnameHyie Ha 3aceJaHHe MOXeT ObITH TepejaHo Mo TeledoHy ¢ (UKCaryeil JaTel U
BpEMEHU 3BOHKA B )KypHasie MpOW3BOJILHOU (POpPMBI, Tee()OHOrpaMMOM, 3/1eKTPOHHOU MOYTOU
coo0IjeHreM B MeCCeH/pKepe - B C/lydae HaJMuus COTJIacHsl ueHa KOMHUCCHUM, MHOTO JIMIia, Ha
TakKoe OIOBelljeHHe.
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Kaxapii  pa3gmen  coctrour w3 Tpex  yacted:  «CJIYIIAJI»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIe TeyaTatoTCsA OT IPaHULIbI JIEBOT'O T0JIsSt
TIPOTTMCHBIMU OYKBaMH.

B uyactu «CJIYLIAJIM» KpaTKO wU3/1araeTcsi TeKCT BbICTYIJIEHUS
Aoknaguvka. Huyansl U pamMuius JOK/IaZurKa reyaTatoTcs C KpaCHOW CTPOKU
B VIMEHUTe/IbHOM Majieke. 3aruch [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YKCJia U OTJe/sIeTCs OT (paMUIUU THPe.

Ecmm TekcT [oKnaza rpuiaraeTcs K IPOTOKO/Y, TO WCIOJIb3YeTCsl CChUIKa
«TexkcT moknaza npuiaraeTcs».

B uyactu «BBICTYIINJIA» T1iepeunc/igstOTCA BBICTYIIAKOIMEe U aBTOPbI
BOIPOCOB. VIHUIManbl ¥ (paMU/IMS BBICTYIIAOLLIEro MeYaTatoTCsl C KpPaCHOM CTPOKH
B UMEHUTe/bHOM mnajeke. KpaTkasg 3arnuch BBICTYIUIEHUS [0 CYIeCTBY
paccMaTprBaeMOro BOIpOCa M3JaraeTcs OT TPeThero JIMLia eJMHCTBEHHOI0 YUCa.

Ecm TekCT BBICTYIUIEHMS IIpy/iaraeTcs K IPOTOKO/IY, TO UCIOJIb3YeTCs
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uwactu «PEHIINJIN» oTpakaeTcss NPUHATOe pelleHre (pe3y/bTaThbl
r0JIOCOBaHMUS) MO KaXKZA0MY BOMPOCY MOBECTKU JHS 3aCeJaHUsl.

Ocoboe MHeHHe, BbiCKazaHHOe BO BpeMsi 00OCykzaeHus, odopmisieTcss Ha
OT/e/IbHOM JIMCTe U [IOMeIaeTcsl T[0Cje COOTBeTCTBYIOLErOo  pelleHUs.
Wudopmaiiusa 0 Hamiuuv 0cob0ro MHEHHs! AO0/DKHA OBITh OTpakeHa B TEKCTe
IIPOTOKOJIA.

5.18. ITpoTokon 3acefaHusi MOANMCHIBAETCS Tpe[CenaTe/IbCTBOBABILIUM Ha
3ace/laHuM U CeKpeTapeM y4yaCTKOBOM KOMMCCHUM (WA UY/J€eHOM Y4aCTKOBOM
KOMMCCHH, MCIO/HSBIIMM O0SI3aHHOCTH CeKpeTapsi Y4YaCTKOBOM KOMWCCHH) C
yKa3aHWeM TOJIHOTO HAUMEeHOBaHUS JOJDKHOCTEN.

5.19. [IpoTtokosbl  3acefjaHUM  HYMEPYKOTCSS B XPOHOJIOTUYECKOM

noc/ie10BaTe/IbHOCTH B IIpe/ie/iaX Ka/JIEHAdpHOI'o rojd.

6. KoHTpPO/1b HCIIO/THEHUA JJOKYMEHTOB M IOPyYeHUH

6.1. KOHTPOJIHO UCTIO/THEHUS TI0/|/IeXKaT:
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TOpyuYeHus, cofeprkaljriecs B IMOCTaHOB/IEHUAX U ApYyrux AokymeHTax LINK
Poccuu, M3buparensHoit Komuccuyd CBepAjioBCKOM 00/1acTH, TeppPUTOPUA/IbHOM
n30upaTe/lbHONM KOMUCCUH, OKPY>KHOM 1301paTesibHON KOMUCCUY;

TOpYYeHwUsl, CoJiep>Kallihecs B peLIeHUsIX Y4aCTKOBOM KOMUCCHY;

BXOJsIIMe JOKYMEeHTbl, B TOM UHC/ie MUCbMeHHble obpallleHusi rpaxk/aH,
yKa3aHHble B [lepeuHe mozseamux KOHTPO/IO JOKYMEHTOB C yKa3aHHUEM CPOKOB
rcroHeHus (rpuioxxeHue Ne 7);

UCXO/sAIIMe TOKYMEHTHI, TpeOyroliie OTBeTa;

TOpYyuYeHUsi, CcojepXkalljuecss B TMPOTOKOJAx 3aceJaHhi ydaCTKOBOU
KOMUCCHHU.

6.2. KOHTpo/ilb WCIOIHEHUs [JOKYMEHTOB, yKa3aHHbIX B IyHKTe 6.1
Hacrtosiero Ilopsizka, 1Mo CyIecTBy 3aTPOHYTBHIX B HHUX BOIPOCOB OCYILECTBJISIET
rpezicesiaTe/lb y4aCTKOBOU KOMUCCHH.

6.3. CpPOKM WUCTO/NIHEHUs1 TIOPyYeHWM, COJlep)KallluXCsd B  pelleHUsiX
Y4aCTKOBOW KOMUCCHH, OTIPeZesiFOTCS STUMU PeLleHUsIMH.

6.4. [JOKyMeHT TMOJJ/IE)XUT HWCIIO/IHEHUI0 He TMo34Hee, 4eMm uepe3 30
KaJIeHJAapHbIX [HEW CO [HS ero perucTpalyy, 3a WCK/IIOYeHUueM CJIydaes,
IpeyCMOTPeHHBIX IIYHKTOM 6.5 HacTostero ITopsagka.

Ecsmu mocnefHUM IeHb WCTIOJTHEeHHs TIPUXOIUTCS Ha Hepabouwii ZieHb, TO OH
TIO/I/IE>KUAT MCTIOJTHEHUIO B TIPe/IIIeCTBYIOIINM eMy pabounii eHb.

JokymeHTbl ¢ riomeTKamMu «BecbMma cpouyHO», «CpOYHO» HWCITOMHSIFOTCS B
TpeXJHEeBHbIA CPOK, JOKYMEHTbI C ToMeTKOW «OrmepaTWBHO» — B 10-AHEBHbIM
CPOK.

6.5. CPOKM  WCTOJHEeHHsI  BXOJSIIMX  JOKYMEHTOB U oOpaijeHui
YCTaHAB/IMBAKOTCS  WCXOAST M3  CPOKOB, MpeJAjiaraeMbIX  OpraHu3alyen,
HaripaBUBLLIEH [OKYMEHT, WM CPOKOB, YKa3aHHbIX B NpWiokeHMHM Ne 7 K
Hactosuemy [lopaaky.

6.6. JJOKyMeHT CuUMTaeTCsl WCIIOJIHEHHBIM U CHUMAeTCsl C KOHTPOJS I0CiIe
pellleHUsi BCeX TIOCTaB/IEHHBIX B HEM BOIIPOCOB, COOOIeHUs pe3y/bTaToB

PaCCMOTPEHHS BCEM 3aMHTEPECOBAHHBIM JTUI[AM.
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6.7. OCHOBaHUSAMHU [JI1 CHATHS JOKYMEHTAa C KOHTPOJIS ABJISIFOTCS:

pellieHre y4aCTKOBOW KOMHUCCHY;

OTBeT Ha BXOJSIUN JOKYMEHT;

OTBeTbl OT OpraHu3aljuii, B KOTOpble JOKYMeHT Obll HarpaB/ieH [Js
pacCMOTpeHUs M0 CYLLeCTBY IOCTaB/IeHHbIX B HEM BOIIPOCOB M OTBETa 3asiBUTEJIIO;

HaTipaB/ieHHe oOpalljeHus] B JIpyrde OpraHu3alliyd i PacCMOTPEHHUs TI0
CYLL[eCTBY TIOCTaB/J€HHBbIX B HEM BOIIPOCOB U MOC/AeAYIOIIero MH(OOPMUPOBaHUS
aBTOpa O pe3y/ibTaTaX paCCMOTPEHUS.

6.8. JIOKyMeHT He CUMTaeTCs UCIIOJTHEHHbIM U OCTaeTCs Ha KOHTPOJIe:

eCIM OH HarpaB/seTcsi B [ApyrWe OpraHbl WA OpraHu3alydud  Jjist
pacCMOTPEeHUsI C LieJIbl0 TOJydeHUs] Y4yaCTKOBOM KOMUCCHeH WH(pOpMalvu,
HeoOXOoAUMOM [jisi pacCMOTPEeHUs TI0 CYIIeCTBY IIOCTaB/IEHHbIX B [JOKyYMeHTe
BOMPOCOB. B ciiyuae HeoOXOAMMOCTU yuyaCTKOBasi KOMUCCUSI UH(OpMHUPYeT 00
5TOM aBTOpa JOKYMEHTa;

eCIM OH HarpaB/seTcsi B JpyrWe OpraHbl WIA OpraHu3alyu s
pPacCMOTpPeHMs T10 CYILeCTBY ITOCTaB/I€HHbIX B HEM BOIPOCOB U OTBETa 3asiBUTEJIIO
C TOC/eNyIoLMM HWH(POPMHUPOBaHMEM Y4YaCTKOBOM KOMUCCUM O pe3yJbTarax

HCIIO/IHeHUA.

7. I/I3I‘0TOBJIEHPIE, XPdaHE€HHUE U HUCIT0/Ib30BAHUE IT€eYaTH U LIITAMIIOB

7.1. Ins yAaocToBepeHUs TMOMJIMHHOCTA [OKYMEHTOB WJ/IA COOTBETCTBUS
KOIUU JOKYMEHTOB TOJIMHHUKAM UCIIO/Ib3YeTCS IevaTh Y4aCTKOBOM KOMHCCHUM.

[nsi mpocraBieHUs1 OTMETOK O TIOJTYUYE€HWH, PErucTpalv [JOKYMEHTOB B
Y4aCTKOBOM KOMUCCUM MOTYT HCI0/Ib30BaThCS LIITAMITBI.

7.2. I3roTOBNeHWe TeyaTd W LITaMIOB  YYaCTKOBBIX  KOMUCCHM
ocymectBisieTcs:  V36uparenbHoi  Komwuccuedd CBepajioBCKOM 00/1acTH WM
TePPUTOPUATIbHON W30MpaTe/ibHOM KOMHCCHed B COOTBETCTBUM C 00pasioM |
ornvcaHueM, yTBepsKAeHHbIMU roctaHoB/ieHueM LMK Poccuu.

7.3.IleyaTb y4acTKOBOH KOMMCCHM IIPOCTaBJIIeETCSI Ha ITPOTOKOJIAX 00

HUTOraxX rojioCoBdHHs, Ha KOITUAX pEH_IEHI/Iﬁ yTvIaCTKOBOI\/’I KOMHKCCHH, Ha IMaKeTaX I1pr
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OTIpaBKe [JOKYMEHTOB, MpU O(OpPMJIIEHWA [JOKYMEHTOB Ha TIpUEM TOBApHO-
MaTepUasbHbIX LIeHHOCTEN, BCeX aKTax, COCTAB/ISIEMbIX YU4aCTKOBOW KOMUCCHEH.

7.4.TleyaThb yuaCTKOBOM KOMHCCHM TIOC/ie OKOHYaHUS W30upaTe/bHOU
KaMIaHWM, KaMIaHUU pedepeH/iyMa [JO/DKHA XPaHUTBCS B HAZIEXKHO 3aKPbIBAEMOM
W oreuvaTbiBaeMOM celipe Wid MeTa//IMueckoMm Iiikady B TeppUTOPUA/IbHON
n30upaTe/lbHOM KOMUCCHUH.

7.5. I[Ipeacenareib y4uaCTKOBOW KOMHMCCHH B TIEPUO/, TIPOBE/IeHHsT BLIOOPOB 1
(wi) pedepeHZiyMa OCYIIeCTB/sIeET KOHTPOJIb 3a MPAaBU/IbHOCTBbIO XpaHeHUs U
VCII0/Ib30BaHUs [1eUaTu, 3aTeM IepejiaeT revyartb Ha XpaHeHue B TePPUTOPUATIBHYHO

n30MpaTebHYI0 KOMUCCHIO.

8. BereHne HOMeHK/IaTyphl fies1 4 popMupoBaHue e

8.1. HomeHnknaTypa fen y4acTKOBOM KOMHCCHW TpefjHa3HauyeHa [Jis
(hopMHpOBaHUS WCIOJHEHHBIX TOKYMEHTOB B Jie/la, CUCTeMAaTH3al[iy U yJeTa Jiell,
onpezie/ieHUs1 CDOKOB UX XpaHEHUS.

B HomeHK/aTypy Jen BK/IKYAKOTCS 3arojIOBKM Jiefl, OTpakarolude BCe
JNOKYMeHTHpYyeMble y4acTKU paboThl yuaCTKOBOW KOMHCCHH.

3arosioBOK [Jiesia J0JDKEH YeTKO OTpakaTb OCHOBHOE CO/iep’KaHWe U COCTaB
nokyMeHTOB. He pmomyckaercsi ymotpebsieHHe HEKOPPEKTHBIX (hOpPMYJIHPOBOK,
BBOZIHBIX CJIOB U C/IOYKHBIX 000OPOTOB.

HomeHk/aTypa fies1 yuaCcTKOBOKM KOMHUCCHUW COCTABJISIETCSI B COOTBETCTBUU C
NIPUMEPHOMI HOMEHK/IaTypa [leJl y4aCTKOBOM M30MpaTe/ibHON  KOMHCCHU,
yTBEP)K/aeMoil TMocTaHOB/eHHeM V36uparensHoii Komuccuu  CBepa/IOBCKOM

o0J1acTy.

[Ipy cocraBjieHUM HOMEHK/ATypbl Jen CjefyeT pPYKOBOJCTBOBATbCS
[TepeuHeM TUIIOBBIX YTIPABI€HYECKUX apXUBHBIX [JOKYMEHTOB, 00pa3yroIUXCs B
rpoLjecce  [eATe/JIbHOCTU TOCYAapCTBEHHBIX OpraHOB, OpPraHoB MeCTHOI'O
CaMOYTIpaB/IeHUs1 U OpraHu3alyy, C yKa3aHueM CPOKOB XPaHEeHUs], YTBEPKJeHHbIM

ripukasoM PefepanbHOro apxuBHOro areHtcTBa OT 20.12.2019 Ne 236 (manee —
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[TepeyeHs); MOpsIKaMK XpaHEHUs U Tlepe/laud B apXUBbI JOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOW U TIpOBe/leHWeM BbIOOpOB, yTBepkAeHHbIMM I[IMK Poccun u
V36uparenpHoil Komuccredd CBep//IOBCKOM 00/1acTH, HOMEHK/IAaTypaMHu el
Y4aCTKOBOW KOMUCCHUU 3a MPe/IIECTBYIOLIUE TOAbI.

HomeHksaTypy fen y4aCcTKOBOM KOMMCCUM COCTaB/ISIET TepPUTOPHa/IbHAsk
n30uparenbHasi KOMUCCHS, BBIHOCUT ee Ha COrJiaCOBaHWe JKCIIePTHOW KOMUCCHHU
TeppUTOpHANbHOM  U30UpaTeNbHOM  KOMMCCUM, U, TIOC/e  COTJIaCOBaHUS,
yTBep)XJaeT CBOMM DelleHHeM.

YTBep)KJeHHasi pellleHWeM TeppUTOpUaIbHOW U30UpaTe/IbHOM KOMMCCUU
HOMEeHKJ/IaTypa /ieJl Y4aCTKOBOW KOMMCCUM 00si3aTesibHa [IIsl UCIIONIHEHUSI BCEMU
Y4aCTKOBBIMU KOMHUCCUSIMHU.

B ciyyae BO3HHMKHOBEHUS] HOBBIX i€/, OHM [OIOJIHATEIbHO BHOCATCS B
YTBepP>KI€HHYI0 HOMEHK/IaTypy JeJl.

CpoK XpaHeHUs JOKyMEHTOB YKa3bIBaeTCsl B HOMEHKJ/IaType JieJl CO CChLTKOU
Ha COOTBETCTBYIOLYIO CTaTbl0 IlepeuHsi WM Ha TIYHKT COOTBETCTBYIOLLETO
[Topsifka XxpaHeHUs U TepeJjaud B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOJIFTOTOBKOMU
Y TIpOBeZieHrieM KOHKPEeTHBIX BbIOOPOB.

Vcuncnenue CPOKOB XpaHeHUs JIOKYMEHTOB, 3aKOHUYEHHBIX
Z1e/I0TIPOU3BO/ICTBOM B TEKYILleM FO/ly, HAaUrHaeTcs ¢ 1 tHBaps C/ielyroLero rozja.

8.2. 3aKOoHUeHHbIe  [1e/IONIPOU3BOACTBOM  JOKYMEHTbl  O(OPMIISIFOTCS
B COOTBETCTBMH C TpeboBanusmMu [lopsiika, CITUCBIBAIOTCS —TIpefice/aTesieM
Y4aCTKOBOW KOMUCCHU B JIEJIO.

VcriosiHeHHbIEe [OKYMeHThl (POPMHUDYIOTCSI B Jiela B COOTBETCTBUU C
yTBep>KJeHHOW HOMEHK/IaTypOu Jies.

He pomnyckaeTcsi momertieHue B [je/i0 JOKYMEHTOB, COZlepKaHre KOTOPBIX He
COOTBETCTBYET 3aroJ/IOBKY JieJa.

B peno Bk/rOuaroTCs BCe AOKYMEHTHI 10 KOHKPETHOMY BOMPOCY BMeCTe C
TIPUJIOJKEHUSIMU, YKa3aHHBIMU B TeKCTe JOKyMeHTa. [Ipy 0TCyTCTBUM TIPUIOKEHUH,
yKa3aHHbIX B TeKCTe J[IOKyMeHTa, TpejcejaTe/lb MO0 CeKpeTapb Y4aCTKOBOM

Komuccuu 00s13aH CZiesiaTh 3alMch Ha JOKyMeHTe 00 MX MeCTOHaXO0KIeH!H.
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[TpoToKO/bI 3acefaHUM y4aCTKOBOM KOMHCCHM PpacIiojiararoTcs B Jiefie TI0
XPOHOJIOTMM B TIOpPSIIKE BO3pacTaHHsi HOMEPOB. JJOKyMeHThI K 3aceJaHuIO
yuaCTKOBOM KOMHUCCHUHY TIOMEIIIAF0TCsI TIOC/Ie COOTBETCTBYIOIIEr0 TPOTOKOJIA.

OO6parieHust rpakiaH M JOKYMEHTBHI 110 UX PAaCCMOTPEHHWIO (POPMUPYIOTCS
B OT/le/ibHBIe flefia. Kakgoe obpaiiieHre v Bce JOKYMEHTHI 110 €0 paCCMOTPEHHI0
COCTaBJISIIOT B [iejie CaMOCTOSITe/TbHYIO TPYIIY U PacriosiararoTcsi B aniaBUTHOM
TOpsiZIKe 110 TIepBbIM OyKBam haMusnii aBTOPOB 0OpaltjeHUH.

3a COXpaHHOCTb JOKYMEHTOB U [lell [0 Tiepefiauld UX B T€PPUTOPHAIbHYIO
M30MpaTe/bHYI0 KOMHCCHIO OTBETCTBEHHOCTh HeECeT TIpeZice/iaTeslb yuaCTKOBOU

KOMHCCHH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTb 3a OpraHW3alui0 [eJIONPOM3BO/ICTBA B YUaCTKOBOU
KOMHCCHH, obecrieueHre KOHTPOJIA WCIOMHEHWs JOKYMEHTOB, obecrieueHue
COXPaHHOCTH ZIOKYMEHTOB M Tiepeiauy WX B TEPPUTOPHAIbHYIO M30UpaTeTbHYIO
KOMUCCHIO HeceT TIpefice/iaTe/lb YUaCTKOBOW KOMMCCHH, KOTOPbIN oOecrieurBaeT
TaK)Ke KOHTPOJIb cobmozenust TpeboBanmii HacTosiero [Topsiaka.

9.2. UsieHbl y4aCTKOBOM KOMHUCCHU HECYT TIepCOHA/IbHYI0 OTBETCTBEHHOCTH
3a cobmoneHue TpeboBaHMii HacTosiero ITopsiika, COXpaHHOCTh HaXOZSILUXCS

y HUX JOKyMEHTOB.



[Tpunoxenue Ne 1
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBO#U U30HpaTesibHOM KOMUCCUA

dopma XypHa/ia perucTpanuy BXOAIUX JOKYMEHTOB

Hara W36uparenbHblii | Perucrpa- Koppe- Howmep u Kpatkoe cogeprkanue Pezosntouus Cpok OtmeTKa 06
T10/TyYeHUst y4acToK LIMOHHBIN CIIOH/IeHT Jara WCIIOJIHEHUSI | UCIIO/IHEHUH
No HOMep JIOKYMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsaxy BeZieHUs [1e/I0NpOr3BO/CTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

AKT

MI:.I, HI>KeroArrcaBIIrecs

(®.1.0 usieHOB yyaCTKOBOW KOMUCCHH)

b

COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(yKa3aHre HauMeHOBaHWsI T1akeTa (MMCbMa, HaHepo/y U T.A.), OT KO0 MOJTyueH)

oOHapy>KeHbl C/IeAyIolle HeloCTaTK!

HacTosiuii akT cocTaB/ieH B IByX 3K3eMIlisipax.

[Mopnucu:
(@.11.0.)

(®.J11.0.)



[Tpunoxxenue Ne 3
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUU

dopmMa )KypHa/la perucTpanyu o0palneHnid rpaxaaH

Peru- Apec mecTa OtMmeTka
[Hara Cpok
Howmep CTpa- Koppecrion- JKUTEJIbCTBA 06 Howmep
MoJy- 4 . CopeprkaHue obpaieHust Pesomonus | wcros-
YUK" | yOHHBIN JleHT 3asBUTeJIsI, HOMep UCTIO0JI- Jena
YeHusl HEeHUs
HOMED TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

% ITanHbIi cTOMOEL] BK/TFOUAETCS B TOM CJTydae, eC/Td [e/I0NnpoM3BoCcTBO YUK BefieT TeppuTOpHabHas n3GupaTe/TbHas KOMUCCHS.



[Tpunoxxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

®opmbl 6/1aHKOB, UCII0/IH3yeMbIX B YUaCTKOBOM W30UpaTe/IbHON KOMUCCUHH



CBEPJIOBCKAS OBJ/IACTD
HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

IIPOTOKOJI BACEAJAHNUA

No

(nara)

(MecTO TIpOBe/IEHUST)
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CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

PEIMIEHNUE

(nara)

(MecTO cocTaB/ieHUs)

(HauMeHOBaHWe peIieHwsT)
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CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
N3BUPATEJ/IBHOI'O YYACTKA Ne ____

(ynuua, 0M, Hace/leHHBIN MyHKT, palioH, 0061aCTh, MHAEKC, Tene(oH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsaxy BeZieHUs [1e/I0NpOr3BO/CTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

TpeOoBaHUs K AOKYMEHTaM, H3rOTOBJ/ISIEMbIM C MOMOILIbIO MeYaTakIUX
YCTPONCTB, 4 K (haii/iaM TeKCTOBBIX J0KyMEHTOB

1. TekcTtbl JOKyMeHTOB Ha OsaHkax ¢dopmarta A4 TeuaTaloTcs depe3s
1-1,5 MeXCTpOUHBIX MHTepBasa.

2. Ha3BanHue BUjla JOKyMeHTa feyaTaeTCs IIPOIMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTPOK),
JIOMyCKaeTCsl TpOoJJjieBaTb €ro A0 TpaHULibl IpaBoro Imnosg. Touyka B KOHLE
3aro/jI0BKa He CTaBUTCH.

4. PacmmdpoBka noAnucu B pekBu3uTe «lloAnuce» neyaTaeTcs Ha YpOBHE
roc/iefiHeld CTPOKM HaMMEHOBaHUSI JO/DKHOCTH C HWCTOJIb30BaHHWEM KOMOWHALUU
knapuil Shift — Ctrl — ITpoben Mexxay uHuIMaIaMU U haMUIIHeH.

5. Co3panve, ¢QopmaTUpOBaHWe W BbIBOJ, Ha MedaTb [JOKYMEHTOB
MPOU3BOJUTCS HAa KOMIIbIOTEpax C WCII0/Ib30BaHMEM TEeKCTOBOTO pelaKTopa,
nojaep>kuBatoiiero gopmar docx. BHesipeHe 37eKTPOHHBIX TaO/HL], CO3/JaHHBIX
B TaOMMUHBIX peJakTopax, B [JOKyMeHTbl (opmaTa docx He [[OMyCKaeTcs.
HoryckaeTcsi, TIpu HeoOXOAUMOCTH, CO37jaHve, (opMaTHUpOBaHWE U BBHIBOJ, Ha
revaTh TabJIKL] TIOCPeZCTBOM peAaKTopa 3/IeKTPOHHBIX TabJIUIL], TIO e P>KUBAOLIUX
dopmar xIsx.

6. Ilpu dQopmaTtupoBaHUM [OKYMEHTOB peKOMeHyeTcsi pabotath C
BKJTFOUEHHOM KHOTIKOM Y, uTOOBI BU/IETh Ha SKPaHe BCe C/Iy)KeOHble CHMBOJIBI.

7. Tlpu QopmMaTUpPOBaHUM TEKCTOB [OKYMEHTOB UCII0/Ib3yeTCsl CTWJIb,
KOTOPBIM UMeeT CJIe/lyIoLI1e apaMeTphbl:

pudT Liberation Serif

pasmep 14 nyHKTOB



32

OTCTYII c/ieBa 0 c™m

cripaBa 0 cMm
VIHTepBaJl repef, 0 MyHKTOB

[Tocne 0 nyHKTOB
MeKCTPOUYHBIN UHTepBasl TIOJIyTOPHBIU
riepBasi CTpOKa oTcTymn Ha 1,25 cm
BbIpaBHUBaHUe IO LIpUHe

8. Tlpu dopmarupoBanuu TabmMl HeOOXOJUMO COOJIOJATh C/IeAYIOLIMe
TpeboBaHMS:

Tabnuija Bcerja [JO/DKHa WMeThb Ha3BaHWe, KOTOPOe BbIpaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/MIja BEIpAaBHUBAETCS T10 L[eHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB U CTPOK BBIPAaBHUBAKOTCS 10 LIEHTPY STUEHKY;

JIAHHBIE B sfueKax TabJUIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAEeTCsl C 3aTr0JIOBKOB
ee cTo/0OIOB (WM HOMEPOB Tpad, B ciydae, ecu rpadbl TaOIUIBI Ha TTEPBOM
JIACTE TIPOHYMEPOBaHhbI);

CTPOKU TaOJIUIbI TIEPEHOCATCS Ha HOBBIN JIUCT JOKYMEHTA UCK/TIOUUTETHEHO
1eJTUKOM,;

IIMpUHA W BBICOTA TaOJMLILI He AOJDKHBI TIPEBBIMIATh pa3Mephl MOJiel
NOKyMEHTa.

9. Pa3mepsl nosieid JOKyMeHTa [0/DKHbI UMEeTh C/ie/lyIoliye TlapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cMm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT C/Ie[yIOL[he PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHUe BU/ia JOKYMEeHTa;

Jlata JOKyMeHTa;

PEruCcTPaLMOHHBIN HOMED IOKYMEHTa;

CChIJIKA Ha UCXO/SILIMNA PErUCTPaLMOHHBIA HOMED U [IaTy JOKYMEHTa;

MeCTO COCTaBJIeHUs! (U3/jJaHts ) IOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus [10 UCTIOJTHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUJIOKEHNS;

TO/TINCh;

rpud COryiacoBaHUs JOKYMEHTa;

BU3a;

reyvars;

OTMeTKa 00 HCITO/IHEHUH IOKyMEeHTA U HallpaB/IeHHUH ero B J1eJI0;

OTMeTKa 00 HCIo/HuTeIe.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, MevaTaroT COo CeyIOLMMU IapaMeTpamu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 0 cMm
CripaBa 0cm

VIHTepBaJl nepef, 0 myHKTOB
riocjie 0 MyHKTOB

ME>KCTPOYHbBIN UHTEPBA O/IMHapHBIN

OTCTYT IEPBOU CTPOKU HeT
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BbIDAaBHMBaHHe T0 LIeHTPY.

12. PekBU3UT «AipecaT» reyaTarT CO CIeAyIOMMU IapaMeTpaMu:

mpuT Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VHTepBaj nepep 0 myHKTOB
rocsie 0 MyHKTOB

MEe>XCTPOYHbBIN UHTEPBas O/IMHapHBIN

OTCTYTI TIEPBOM CTPOKU HeT

BbIpaBHUBaHUE T0 LIeHTpY.

Ecnu coctaBHble uyaCTU peKBU3UTOB «Ajpecar», «I'pud yTBep)kaeHUs
JOKyMeHTa», «['pud cormacoBanusi JoKyMeHTa», «OTMeTKa O Ha/ld4YUH
TIPUJIO’KEHUS» He YMEILAlTCs Ha OJHOW CTPOKe, TO Pa3pbiB CTPOKU B HY)KHOM
MecTe TIPOM3BOAUTCS C TIOMOIIBI0O CUMBOJa «Pa3pbiB CTPOKW» (KOMOUHALWs
KnaBuin Shift — Enter).

[Tpu odopmaeHNM [JOKYMEHTOB Ha /[ByX U 0osiee CTpaHHUI]aX BTOpas
Y TIOC/Ie/IVIOIIMe CTPaHUI[bl /IO/DKHBI OBITH TPOHYyMepoBaHbl. Homepa cTpaHwuIf
TIPOCTABJISIOT TTIOCepeIHe BEPXHETOo T10JIsA JICTa apabckumu mudpamMu 6e3 3HAKOB
TIpervuHaHus.

Ecnu [OKyMeHT MMeeT TIpU/I0’KeHUe, TO OHO TeyaTaeTcsi C HOBOM CTPaHULIbI
Y IMeeT CaMOCTOSITe/IbHYH0 HyMepaLWio CTPaHUL].

13. [Inisi BBISIBJIEHWsI ¥ UCIIPaBeHUs] BO3MOXKHBIX OIMIMOOK B IMPaBOMMCAHUN
B c(hopMHpOBaHHBIX (paljax pPEKOMEHAYeTCs  OCYIIeCTB/SATb  IIPOBEPKY
[IOKYMEHTOB, UCII0/Ib3Yys CUCTEMbI IIPOBEPKY IPaBOIMCaHMs.

14. Kaaplii [JOKYMEHT CO BCeMU TIPU/IOKEHUSIMU K HeMy T[OMelatoT
B OTJebHbIM (a1 (ecy TIPUIOKEeHUsT CO3[aHbl OJIHUM TipolieccopoM). BHyTpu

daiina caMm JOKyMEHT U KayK[0e TIPUIO)KeHre TIOMeII[aloT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT[e/sII0T JPYr OT Apyra OJHOW MyCTOU
cTpokoii, obpa3yemoii cumBosiom ab63atia (§ — kiaBuina Enter). B Tekcre He
JO/DKHO BCTpeuaThCst Oosiee BYX CUMBOJIOB a03aria moApsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIsIsI IPOOETbl MEeXXIy
bykBamu B csioBax. He foryckaetcs vcrnosnb3oBaHue TpobesnoB fyisi o6pa3oBaHus
ab3arHoro orcTyra (KpacHOM CTPOKW) WM IyCTHIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsia Oosiee 0fHOTO cUMBO/A TipobOesia. Pa3zeneHue WHUIMANIOB
U paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esisseMoro mpobena (coueTaHue
knaBui Shift — Ctrl — I[Tpoben).

17. He pomyckaercs BK/IOUaTh B TEKCT [JOKYMeHTa pasJe/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U [Ip.).

18. He pomyckaeTcs WHCIIO/b30BaHUWE B PYCCKUX CJIOBAX CXOJHBIX 10
HauepTaHHIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs HCIO/Mb30BaHHE CHAMBOMA Tabymsauyu (—) s
oOpa3oBaHusi ab3allHOTO OTCTyma (KpacHOW CTPOKM) WM IYCThIX CTPOK.
AG3a1HbIi OTCTYI yCTaHaBAMBAaKOT B MeHI0 PopmaT/Ab3al] WM C TOMOIIIbIO
BEepPXHero JBWXKKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto GykBbl «E» mo/mkHa ynoTpebsaTeca Oyksa «E» (Kpome uUMeH
COOCTBEHHBIX MPU HaJTMUWH MMO/TBEP>KIAIOIINX JOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEKCTy [JOKYMeHTa» JOJDKHBI  OBITh
BBIDOBHEHBI TI0 LIEHTPY M KaK/AbIM M3 HUX JOJDKEH TIPeACTaB/sTh COO0W OAUH
ab3all, To ecTb BHYTPM TeKCTa Ka)K/[OTO PEeKBH3UTAa He AO/DKHO OBbITb CHMMBOJIA
ab3arja. He pomyckaeTcs wcro/ib30BaHHe CUMBOJia ab3aila [y TIpephIBaHUS
CTPOKM B TMPOM3BOJBHOM MeCTe, [/l 3TOro CJefyeT HCI0b30BaTh CHUMBOJI

pa3pbiBa CTpOKH (KombuHaius kinasuin Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsaKy BefieHUs 1e/I0NpOr3BOCTBA
B y4aCTKOBO# 130MpaTeibHOM KOMUCCUA

dopma XypHa/ia perucTpanum UCXOASIIUX AOKYMEHTOB

[Hara
Peructpa- Kto
otripasie- | Homep . Kpatkoe cogeprkanue Howmep
5 LIMOHHBIN Apnpecar Mo/ TMcan Ncnonuurens
HUA YUK JIOKyMeHTa Jena
OKYMEHTS HOMeD JIOKYMEHT
1 3 2 4 5 6 7 8

> [TaHHEIHA cTONGEL] BK/IFOUAeTCs B TOM C/Tydae, eC/TH Je/I0NpOM3BOJCTBO Be/IeT TeppUTOpUaIbHasi M36MpaTe/TbHas KOMUCCHSI.




[Tpunoxxenune Ne 7
K [lopsaxy BeZieHUs [1e/I0NpOr3BO/CTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUN

IMIEPEYEHD
Mo//IeXXalX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB MCIIO/THEHUsS

1. 3akonb! CBep/I0BCKOI 06/1aCTH — COT/IACHO YKa3aHHOMY B HHUX CPOKY.

2. TlocraHoBneHus, pelieHUs 3akKoHOZaTebHOr0 CobpaHus CBep/IOBCKOM
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3sl, pacriopsbkenusi I'ybepHaTopa CBep/yioBCKOM 00/71aCTH — COTIaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIe aKTbl OPraHOB MECTHOTO CaMOYIIpaB/eHUsi — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mMOArOTOBKA OTBeTa Ha 3arpoc Jeryrara 3aKOHOAATeIbHOIO
Cobpanusi CBep/I/IOBCKOM 00/1acTH — He MeHee 10 fHe.

6. IlpoTect mpokypopa — He T03Hee 4yeM uepe3 10 KajieHJapHbIX JHEM.
[IpepcraBieHre NpOKypopa — B TeYeHHe MecsLa CO JHS MOCTYIIeHUS.

7. O0parrieHusi, CBsI3aHHbIE C peaju3arjiel v 3aluToi n30upaTebHBIX TIPaB
M MpaBa Ha ydyacTde B pedepeHayme rpaxzaaH Poccuiickoii ®Pepnepaiiu,
MOCTYNUBIIME B  YyYaCTKOBYH) KOMHUCCHIO B  XOJe  COOTBETCTBYHOLEH
n30MpaTebHOM KaMITaHWM, KaMIlaHuW pedepeHzymMa, — B COOTBETCTBHHM C
denepanbHbiM 3akoHOM OT 12 wmroHsT 2002 toga Ne 67-®3«O6 OCHOBHBIX
rapaHTusX W30MpaTe/bHBIX TIpaB M ITpaBa Ha yudacTHe B pedepeHayMe TpakaaH
Poccuiickor @egepaiium».

8. OO0paiieHusi, CBs3aHHbIe C COOTBETCTBYIOIeM  U30UpaTebHOM
KaMmIiaHheM, KamraHuel pedepeH/iyMa, MOCTYIUBIINE B YUYaCTKOBYIHO KOMHUCCHUIO
710 YCTaHOBJIEHHUSI €10 UTOTOB I'0JIOCOBaHMS, OTIpe/ie/ieHHsI pe3y/IbTaTOB BbIOOPOB,
pedepeH/lyMa U COJiep’Kalllde BOMPOCHI, pellleHhe KOTOPbIX He BXOJAUT B
KOMIETeHIMI0 KOMHCCUM, B TeueHWe TMSITH J[Hed Mocjie [AHS TIOCTYIIeHUs
HarpaB/SOTCd B KOMWUCCHIO, WHOM OpraH WM [JO/DKHOCTHOMY JIWLY, B

KOMIIETEHIIMIO KOTOPBIX BXOAWUT HMX PpPdACCMOTPEHHE, a IIOCTYIIMBIINE B WHOM
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nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYHOIIEM H30HpaTe/bHONM KaMIlaHueH,
KamIiaHuel pedepeHiymMa — B TeueHHe ceMU JJHel MocJ/ie JHS TTOCTYT/IeHUSI.

9. OG0paieHuss CcpeJcTB  MaccoBod  uHGOpMAlUM 10  BOMPOCAM
npefjoCcTaB/ieHus MHGOpMAal[MM — B TeueHWe CeMU KajleHAAapHbIX aAHel. Eciu
TpeOyeMble CBefieHUsi He MOTYT ObITh IpefoCTaB/eHbl B YKa3aHHBIM CPOK, TO
JIOTIyCKaeTCsl OTCpPOYKa B TIpeOCTAaB/JI€HMU 3ampalinBaeMoid MHGOpMaLuu C
BpyuYeHUeM TpeCTaBUTE/I0 PeJlakliid B TPeXAHEBHbI CPOK CO JHS TIOJyueHUs
MMCbMEHHOTO 3arpoca WHGopMaluu yBeZoMieHHsi 00 OTCpouke, B KOTOPOM
yKa3bIBalOTCs TPUYMHBI OTCPOYKH, JaTa, K KOTOpoil OyjeT TipeAocTaBieHa
3arpaiivBaeMasi MH(oOpMalusi, AO/DKHOCTHOEe JIMI[0, YCTaHOBUBILIEe OTCPOUKY,

AaTa IIPUHATUSA DEIIeHWA 00 OTCpOUKEe.



YuyacTKoBast

n30uparebHast KOMUCCHUS
M30UpaTeIbHOTO yyacTKa
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[Tpunoxxenue Ne 8

K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

YTBEPXXJEHA
pewenrieM HkHepeueHCKOM
PalilOHHOM TePPUTOPHAJIEHOMN

n301paTe/lbHOM KOMUCCHUU

oT Ne
HOMEHKIJIATYPA NEJI
Ha roj
ViHnexc Kosn-Bo Cpok xpaHeHus Jena (Toma, S TV—
A 3arosoBoK ziena nei1 (TOMOB, yacTh) ¥ Ne CTaTby 110 P
A (Toma, yacTu) yacreii) ITepeunro ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOH
n30MpaTenbHOM KOMHMCCHUU [Toaruce PacimdpoBka nognvicu

Harta




[Tpunoxenue Ne 9
K [lopsaxy BeZieHUs [1e/I0NpOr3BO/CTBA
B y4aCTKOBOM n30brpaTebHOM KOMUCCUU

PekomeHjaniuu
110 OpraHyu3alMu Ae/I0NPOU3BOACTBA YYaCTKOBBIX KOMHCCHMN
B Me)XBBIOOPHBIN NMEPHOJ TePPUTOPUATBHOM H30MpaTe/IbHOM KOMHUCCHEeN

[To perieHuvto TeppUTOpHaIbHON M30UpaTeTbHON KOMUCCUU, 0003HaYEHHOMY
B [lopsifke Be/ieHUs [1eIONPOU3BO/ICTBA B YUaCTKOBOM M30MpaTe/ibHOM KOMUCCHUH,
Z1eJI0TIPOM3BO/ICTBO yUaCTKOBOM KOMUCCHU B MeXBbIOOPHBIM TepUO/, MOKET BeCTU
TeppUTOpYasnbHas W30upaTe/ibHasi KOMUCCHS, OTpe/ie/IuB CJIeAVIOMIUN TMOPSA0K
BeJleHHs1 [1e/I0NPOU3BO/ICTBA.

[TocTymnaromme B y4yaCTKOBble KOMHCCHUU [JOKYMEHTBHI PeruCTpUpYIOTCS
TepPPUTOpUAZIbHOM  u30upaTenbHON Komuccuedt B« KypHase perucrparyu
MOCTYMAIMX JOKYMEHTOB B Y4YacTKOBble u30Mpare/sibHble KOMHCCHUM» B
COOTBeTCTBUM C paszesioM 2 HacTosLero Ilopsgka.

IlokymMeHTbI ~MOTYT OBbITb  3aperucTpUpoOBaHbl €  MCIIOJIb30BaHUEM
PerucTpaloOHHOrO 1ITamra, W3rOTOBJIEHHOTO TepPPUTOPUAaIbHON U30UpaTenbHOM
KOMHCCHEN.

[Tocne perucTpanuu [JOKYMEHTBI TepefaroTCsl MpejcefaTe/t0 KOHKPEeTHOM
y4aCTKOBOU KOMUCCHY 1Sl TIPUHATHSL COOTBETCTBYHOLLEr0 PelleHus U IOAT0TOBKU
OTBeTa.

B cnyyae HeoOXOAMMOCTH, TI0 peIlIeHUI0 TpejcejaTesis yuyaCTKOBOMN
KOMMCCHH, PacCMOTpPeHUe [IOKyMEHTOB MOJKeT ObITh BLIHECEHO Ha 3aceflaHue
y4aCTKOBOU KOMHUCCHHU.

[TogroToBneHHble B pe3yjbTaTe MCIIOJHEHWS  [JOKYMEHTOB IMCbMa
MOJANUCHIBAIOTCS TpeficefaresieM Y4aCTKOBOM KOMHMCCHMM M TepefaroTcs B
TePPUTOPHAIbHYI0 M30UpaTe/bHyl0 KOMMCCHIO [Jjisi PerucTpalid U OTIIPABKU
azipecary, a WCIIOJIHEHHble [JOKYMEHTBbI CIIUCHIBAIOTCS B JIeJI0 TIpefcefaTesiem
yuaCTKOBOW KOMMCCHUU W TIepPe/laloTCsl B TEPPUTOPHAIBHYIO U30MpaTebHYHO

KOMHUCCHIO [JIs ITOMelleHrs B 4e/10 B COOTBETCTBUM C HOMEHKJ'[EITypOﬁ AeJI.
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Wcxopsiqyue  JOKYMEHTbl ~ YYaCTKOBbIX ~ KOMMUCCHUM  PErMCTPUPYROTCS
TeppUTOpYanbHON U30upaTenbHOM Komuccuell B «KypHase perucrpanuu
OTMpAaB/sIEMbIX [TOKYMEHTOB W3 YYaCTKOBBIX KOMMCCHUKW» B COOTBETCTBUU C
pa3gesioM 4 ITopsigka.

3aperucTpypoBaHHble  JJOKYMEHTbI  TeppuUTOpHalbHas  H30HparebHast
KOMHCCHS OTIIPaBJIsIeT afjpecaTaM, a KOMUM MoMelljaeT B COOTBETCTBYIOLLIME Jiefa.

B cnyuae mnpoBejeHust 3acefaHus y4aCTKOBOM KOMUCCUM CeKpeTapb
KOMHCCHM BeJieT TIPOTOKOJI 3ace[aHusi, KOTOPbId B TeueHHe 3-X pabouux AHei
opopm/sieT U, OJHOBPDEMEHHO C TIDUHSTHIMU peEIIeHUsIMU U JOKyMeHTaMH,
npuiaraeMbIMH K pellleHUsIM, TepefiaeT B TepPpPUTOpPHabHYI H30HpaTe/bHYHO
Komuccuto. TeppuropuanbHasi u3bupatesbHas KOMHCCUS, eC/id HeoOX0AuMo,
TUP&KUPYET M pacChllaeT pPelLlIeHWs B COOTBETCTBMM C Pa3ZieJioM 5 HACTOSIEro
ITopsgka.

OdopmiieHHbIE HajJIeXKallluM 00pa30M TIPOTOKOJIbI 3ace/laHUi y4aCTKOBBIX
KOMHCCHM XPaHSATCS B TePPUTOPHATbHON N30UpaTelbHON KOMUCCHMU.

KoHTponbk 3a WUCMOMHEHWEM [OKYMEHTOB U TIOPYUYEHUM Y4YaCTKOBBIMH
KOMHUCCHUSIMU  OCYIL[eCTB/IsieT TeppuTopvasnbHas u3bupaTesibHass KOMHUCCHSI B
COOTBETCTBUH C paszesom 6 HacTosiero [lopsigka.

TepputopuasnbHass u3buparebHass KOMHCCUS (opMHpyeT fiela U XpPaHUT
JOKYMEHTBI Y4aCTKOBBIX KOMUCCHM.

OKCIepTu3y LeHHOCTH [JOKYMEHTOB YYaCTKOBBIX KOMHCCHU MPOBOJUT
9KCTIepTHasi KOMUCCHS TePPUTOPUATBbHON M30MpaTeibHOM KOMUCCHH.

TepputopuanbHasi u3bupaTe/ibHasi KOMUCCHS OCYIECTB/SIET YHUUTOKEHHEe
JOKYMEHTOB YyYaCTKOBOM KOMHCCUM C HCTEKIIMMU CPOKaMW XpaHeHUs C
COCTaB/IeHWEM aKTa, a TakKXe IOJArOTOBKY W mMepefadyy B apxXuB [OKYMEHTOB
Y4aCTKOBOM KOMHWCCHMM B COOTBETCTBUM C YCTAaHOBJIEHHBIMU apXUBHBIMU
TpaBUIaMH.

B ciyuae ecnu TeppuTOpHWasibHas u30upaTesibHas KOMMCCUS TIPUHHAMAeT
pellieHre O BeZIeHWU JIeJIONPOM3BO/ICTBA YUaCTKOBBIX KOMHCCHI B Me>KBBIOOPHBIH

Mepuofi, B HOMEHK/IATypy /[e/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHUCCHUHU
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BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COTJIaCHO IMMPUJIOXKEHNI0 K

HaCTOSAILIMM peKOMeHJallvsAM.



[Tpunoxenue

K PeKOMEeH/jallisiM 110 OpraHu3aluu
Jle/I0TPOU3BO/CTBA yUaCTKOBBIX
n30MpaTebHBIX KOMUCCHY B
Me>XBBIOOPHBIN TT€PHO/], TEPPUTOPUATHEHON

n30uparebHOM KOMHUCCHEH

'Z[OKYMEHTBI YU4dCTKOBBIX KOMI’ICCHﬁ, noJieXxalmux BK/IYEeHHUH0

. = 6
B HOMEHKJIAaTyPY /el TepPUTOPUATbHOH U30MpaTe/TbHOM KOMHCCHHU

NHpexc 3aro/ioBOK Jiesia Kon-Bo | Cpok xpaHeHus gena | I[lpumeuanue
Jena (ToMa, yacTn) nen (Toma, yact) u Ne
(TomoB, | craTbu 110 [TepeuHto
yacTen)
1 2 3 4 5
JI0OKyMeHTBI y4aCTKOBBIX H30HpaTe/IbHbIX KOMUCCUA
01-35 | [IpoToKoJibI 3acefaHuM TOCTOSIHHO
yU4aCTKOBBIX KOMUCCHM, pellieHust ct. 18a IITYAL
y4aCTKOBBIX KOMUCCHU U
JIOKYMEHTBI K HUM
01-36 | [Tepernrcka yuyaCTKOBBIX 5 net JIIK
n30MpaTe/bHbIX KOMUCCHM TI0 cT. 70
BOIIPOCAM OCHOBHOM ITYA[L
JlesiTeNIbHOCTH
01-37 | Ob6pattieHus TpaXkjaH 5 net JIIK
(pei/10’KeHYisl, 3asiB/IeHUS, cT. 154
»Kasi00bl) TIepernmcKa yuyacTKOBBIX ITYAd
n30upaTeTbHBIX KOMUCCUM TI0 UX
PacCMOTPEHHUIO
01-38 | ’Kypnas perucrpaLyy BXOAALMX 5 ner
JIOKYMEHTOB cT. 1821
IITYA[
01-39 | XKypHas perucrpauyu UCXOASLIUX 5 et
JOKYMEHTOB cT. 1821
IITYAL
01-40 | JKypHan peructpariyu obpairieHui 5 net
cT. 182 €
IITYA[

°B cyuae NpUHATHSA pelleHMs O BeJeHMH TepPPUTOPMANBHOIN KOMECCHeil J1eloNponu3BOJCTBa
yUaCTKOBBIX M30MpaTebHbIX KOMUCCHI B MeXXKBBIOODHBIN TMePUOJ.




[Tpunoxxenue Ne 2

K pelieHuro Bepxotypckoun
PalilOHHOW TePPUTOPUAJIEHOMN
n30MparenbHON KOMUCCHUA OT
25.06.2026 Ne 7/29

IIpumepHass HOMeHK/1aTypa jeJl
Y4acTKOBOM M30HUpaTe/TbHON KOMHCCHHA
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YTBEPXIEHA

pemenreM HuwkHepeueHCKoU
PalilOHHOM TePPUTOPHAJIEHOMN
n30MparebHON KOMUCCUH

oT Ne
YuacTkoBasi n3bupaTenbHast YTBEPXKXIIEHA
KOMHUCCHUA I/I361/IpaT€]IbHOFO pellieHrneM HI/I)KHepeI—IeHCKOIL/’I
ydacTKa Ne paliOHHOM TepPUTOPUATbHOM
n36upaTelbHOM KOMUCCHH
oT No
HOMEHKIJIATYPA AEJI
Ha roj
Wupekc 3aroJioBOK Jena Komnu- Cpok xpaHenus u | [Ipumeuanus
Jena YecTBO Ne cTaTeu no
TOMOB IIepeyvH!o
(vacrein)
1 2 3 4 5
01. HopmatuBHO-11paBoBbIe akThl Poccuiickomn OMH
®enepanyn, CBep/I0BCKOI 006/1aCTH, cr. 16, 20, 36,46
MYHULUIIA/IbHbIe HOPMaTUBHO-TIPABOBbIE IITYAL
aKThbl O TIOJTOTOBKe U POBeJeHUU
BBIOOPOB, MPUC/IaHHbIE [1J1s1 CBeJEeHUsT
02. ITocranoBnenwst, pacropsokenust LHAK OMH
Poccuu, V36upare/ibHOM KOMUCCHU cT. 20, 30, 40
CBepz/IOBCKOM 00/1aCTH, NTYA]
TeppPUTOpPHabHON N30UpaTe/bHON
KOMUCCHH, OKPY>KHOM n30rpaTebHOM
KOMMCCHH 110 BONPOCaM IMOATOTOBKU U
TIPOBe/ieHNs BLIOOPOB U pedepeH/IyMOB,
TIpPUC/IaHHbIE /1711 CBeJleHUsI
03. [IpoTOKOJIBI 3aCejaHMI yU4aCTKOBOU [TocTosiHHO
n30MpaTe/ibHOM KOMUCCUM, pelleHust cT. 18a
y4aCTKOBOM M30MpaTelbHOM KOMUCCHU U ITYAL
JIOKYMEHTbI K HUM
04. OO6patienust rpax/aH (3asBieHUs, 5 et JITK
»Kaso0bl, TIPeTeH3UN) cT. 154
NTYAN
05. [lepervicka yuacTKOBOM n30upaTebHOU 5 net JIIK
KOMHCCHM C TepPPUTOpPHATbHON cT. 70
n30upaTe/TbHONM KOMUCCHEH 110 BOIpocaM I[ITYAL
OCHOBHOM [1eITeNIbHOCTH (BXOSLLMe
JIOKYMEHTBI)
06. [Teperucka y4acTKOBOM U30upaTenbHON 5 net JITK
KOMUCCHH C TePPUTOPUATbHON cT. 70
n30upaTe/lbHOM KOMUCCHeH 10 BOIpocaM I[ITYAL
OCHOBHOMU J1eITeIbHOCTH(MCXOAsIIe
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JIOKYMEHTHI)
1 2 3 4 5
07. HomeHknatypa Jies1 yuaCTKOBOM 1o 3aMeHbI HOBOM | *HOA/IMHHUK B
n36upaTebHON Komuccuu. Kommst™ cT. 156 6 TEppUTOpHak-
MITYA] Hon N
n30HpaTe/bHON
KOMHUCCUu
08. JKypHast peructpalyu BXOAALIUX 5 ner
JIOKYMEHTOB cT. 1821
I[ITYAL
09. JKypHas peructpanyu UCXOSALLIHUX 5 et
JOKYMEHTOB cT. 1821
MNTYA],
10. JKypHan pervctpariuu oOparrieHuit 5 ner
rpaXkaaH CT. 282e
MNTYA],
CekpeTapb TeppUTOpHaIbHOU
n30upaTe/ibHOW KOMUCCUH [Toamnuch PacmmdpoBka rnoAnucu
[Hara
COI'JTACOBAHO:
petenre K TUK
oT Ne
Wtorosasi 3anuch 0 KaTeropysx U KOam4ecTBax Jiefl, 3aBeJjleHHbIX B rosy B
opraHu3alyu
[To cpokam xpaHeHus Bcero B Tom uncre:
repexo/sux C OTMeTKOM
«IIIK»
1 2 3 4

Ha 6yma)kHOM HOCHTeJie

TTocTosiHHOTO

BpemenHoro (cBbiiie 10 jeT)

BpemenHoro (0 10 jieT BKIHOUMTENIBHO)

NTOI'O:

DJIEKTPOHHBIX

TTocTosiHHOTO

BpemenHoro (cBbiiie 10 jeT)

BpemenHoro (10 10 jieT BK/IIOUUTEIBHO)

NTOI'O:




