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TEMATUYECKUU IIVIAH
00yueHHsI U MOBBIIIeHNs KBa/TM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
Komuccu¥ Ha 2026 rog

KosmuectBoO dopma
Ne i/ Tema 3aHATHA CopepxaHue
y4eOHBIX YacoB 3aHATHUSA
Tema 1 3akoHojarenbcTBO Poccuiickoit ®deepanuu o Beidopax. ITosiokeHHe yyacTKOBBIX HM30HpaTelbHbIX Komuccu (nanee — YUK) B
cucTeMe W30HpaTe/TbHBIX KOMHCCHI
1. 3aK0HO/aTe/IbCTBO 1.1. 3akoHopmarenbcTBo Poccmiickoii Pepepaii o BblOOpax. ITpaBoBoit 1 JIeKITUS
Poccutickoit craryc YUK, HopMaTHBHO-IIPAaBOBOE Pery/iMpoBaHue ee [esTe/IbHOCTH. TeCTUpOBaHue
®enepanyu 0 1.2. OpraHusaiys W IUIaHUpOBaHUe fesitesibHOCTU YUK, mipoBefeHue
BbIOOpaXx. 1epBOro OpPraHU3aLMOHHOr0 3aceaHusl.
[Monoxxenne YUK B | 1.3. OcHOBHBIE CPOKM W30MpaTeNbHbIX [I€MCTBUM TIPU TIOATOTOBKE U
cucTeme MIPOBE/IEHUH BHIOOPOB.
n30upaTebHbIX 1.4. TIpaBa u o6s13aHHOCTH WwieHoB Y VK ¢ mpaBoM peliaroiijero rojoca.
KOMUCCUM. 1.5. TlonmHoMouMsi Tipefcefaresisi, 3aMeCTUTe/sl TpejcenaTess, CeKpeTaps
YUK.

1.6. Pacripemenenue ob6si3aHHOCTel Mexay wieHamu YWK ¢ mpaBom
perIaroIIero rojaoca B Ieprog, poBeieHrs: n30MpaTenbHON KaMITaHHUH.

1.7. Tlopsimok u ¢opmbl B3aumogeictBusi YUK ¢ BbiiecTosmmmmu
n30MpaTelbHBIMI KOMUCCHSIMH.

1.8. TlpuocraHoBnenve monmHomounii wieHoB YUK. Bo3o6HoBneHue
nosiHomouunk uneHos Y VK nocsie nprocTaHoB/IeHUs.

1.9. INopsimok GopMrpoBaHUsi pe3epBa COCTAaBOB yYaCTKOBBIX M30MpaTe/bHbIX
Komuccui. HasHaueHre HOBOro ujeHa y4aCTKOBOM KOMHCCHUM U3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMUCCHUM.

1.10. Obyuaroumie pecypcel LIMK Poccun, PIIOUT mpu LUK Poccuy,




\ M36upatensHoi Komuccuu CBepAIJIOBCKOM 001acTH B fleAtenbHOCTH Y UK.

Tema 2 | /le/ionpou3BO/ICTBO B y4aCTKOBOM M30MpaTe/1bHONH Komuccui. OCHOBHBIE H30MpaTe/ibHbIe JOKYMEHTHI, cocTaBasgembie YUK
2. HenonponsBoacTeo | 2.1. OcHOBHbIe U30MpaTe/bHbIE JOKYMEHTHI, cocTaByisseMbie Y K. 1 JIeKLIUS
B YUK. OcHOBHBIE 2.2. Ilpuem, perucTpauysi U NpOX0OXKJeHue JOKYMEHTOB (BXOZSIINX). TeCTUpOBaHue
n3buparebHbIE 2.3. OcHoOBHbBIe TpeOOBaHUS U MOPSIIOK oopmieHrs JokyMeHTOB Y K.
[IOKYMEHTBE, 2.4. [ToaroroBska, odopmeHue, BBIITYCK, y4er [IOKYMEHTOB,
coctaBnsiemble YUK. | paccmaTpuBaeMbIX Ha 3acefiaHusix YUK (BHyTpeHHUe [JOKYMEHTHI).
2.5. Opranu3anys paboThI C OTIPaB/IsIeMbIMU (MCXO/SAIIMMHI) JOKYMEHTaMU.
2.6. OcobenHocTy paboThl C oOpaljeHUsIMH TpakaaH. Paccmorpenne YUK
obparrienuii (>kas00, 3asiB/IeHHH) O HapYIIIEeHUH 3aKOHO/ATeIbCTBA O BhIOOpax
B TIepyo/] 130UpaTeIbHOM KaMITaHUH.
2.7. ®opMupoBaHUe Jie/l U Tepefjauya UX B BBIIIECTOSIIYIO W30MpaTeTbHYI0
KOMUCCHIO.
2.8. VHTepakTUBHBIM pabounii 610kHOT YUK. M30upaTenbHble JOKYMEHTHI,
coctassisiemble YVK. OnbiT npuMeHeHus1 Ha Bbibopax B 2025 rofy.
Tema 3 PaboTra yyacTKoBO#W H30MpaTe/IbHOM KOMHCCHM C MOMEHTA Hauya/la OCYIIeCTB/IEHMSA W30UpaTe/lbHbIX [JeHCTBHH [0 [HA,
npe/jIeCTBYIOILEro JHI0 (IepBOMY /IHI0) 0/I0COBAaHUS
3. Heticteus YUK, 3.1. OcHoeHble 3Tarnbl pabotel YMK ¢ MoMeHTa Hauaia OCYIIeCTB/IEHUS 1,5 JIeKLIUA
KOTOpbIe n30upaTe/bHBIX IeHCTBUNA 10 [IHS, TIPeAIIECTBYIOIIEro JHIO (TePBOMY [THIO) MpaKTHUYeCKoe
OCYILIECTBJISIFOTCS 38 | TOJIOCOBAHMS. 3aHATHE
10 gHel 10 fAHA 3.2. O6opymoBaHKe U30MpaTeNHHOTO YUYacTKa. TeCcTUpOBaHue
(mepBoro fHs) 3.3. KoHTpo/b 3a TIpOBeleHWeM TIPeJBBIOOPHON aruTalid Ha TEePPUTOPUU
r0JIOCOBAHUS. n30MpaTe/bHOTO yYacTKa.

3.4. UWudopmupoBanue wu3bupaTesned o BbiOOpax. Pasmuuue
vH(bOpMUpOBaHWEM H30HpaTesiel U MpeBEIOOPHOI aruTarjyen.

3.5. TTpoekT «MHbDopMYUK». OnbIT npuMeHeHUst Ha BbiOopax B 2025 roay.
3.6. TpeboBaHue K COfep)KaHUIO WH(POPMALMOHHBIX  MaTepHasoB,
pasMelliaeMbIX Ha cTeHe B roMeljenuu Y K.

3.7. llpaBoBble OCHOBaHWA U OIpaHUYEHUs IIPU IIPOBEJEHUU OIIPOCOB
n3bupaTesieil B leHb rOJI0COBaHUSI.

3.8. Paborta c oT[e/sbHBIMH KaTeropusiMu wusbuparenedd (HaxXOJSIMIUXCS B
MecTax BpeMeHHOro ripeObiBaHUsl, pabOTalOIIMX Ha TMPEeANPUITHSAX C
HETIPePLIBHBIM I[UK/IOM PabO0ThI, B OTHOIIIEHHM KOTOPBHIX B KaueCTBE MephbI
ripeceuyeHusi M30paH JIOMAIlTHWMA apecT, 3ajior WU 3arpeT Oripejie/ieHHbIX

Mex Ty




JIeCTBUI), a Takke C BOEHHOCHAYKAIlUMU U C wu3buparenssMud C
WHBA/IUHOCTBIO.

3.9. Pabora YUK co crmckoMm u3buparesieii: OCHOBHbIe TIpaBWIa padOTHI,
yTOUHEHHWe CITMCKa W30upaTesiel, WCKIOUeHHe W3 CITMCKa u3buparteneid u
BK/IIOUEeHHe B Hero JIaHHbIX 00 n3buparesisx.

3.10. IMonyuenne n3 TUK n3bupaTenbHbIX OO/IeTEHEH.

«MOoOUTbHBIH
n3buparesb» —
rOJI0COBaHUe
n3buparesieli mo
MEeCTY HaXOXK/IeHUSsL.

4.1. TloHATHSI «aKTUBHOe M30upaTe/sibHOe TPaBO» U «U30MpaTe/bHbIN OKPYT»
TIPY FOJIOCOBAHUU T10 MECTY HaX 0K/ eHHs.

4.2. TIOHATHS «MeCTO perucTpaluu», «MeCTO TIpeObIBaHHS», «MeCTO
HaXO0XKJeHHsI» TIPY F0JIOCOBAHUU 10 MeCTY HaX 0K eHUs.

4.3. [IpoBepka TeXHUYECKUX CPeJCTB, UCII0/Ib3YEMBIX [I/Is1 IPUeMa 3asiB/ieHui
0 BKJIIOUEHMH B CIIMCOK U30MpaTe/el 10 MeCTy HaxOXIeHWs C
MallIMHOYUTaeMbIM KOZIOM.

4.4. Tlopszok TofjauM 3asiBJIeHHsT O BK/IIOUEHWM W30MpaTenss B CIIHCOK
n3bupaTesiel o MeCTy HaXO>KeHUsl.

4.5. Tlpuem u odopm/eHre 3asiBJIeHUH O BK/IIOUEHUN W30MpaTesiel B CITUCOK
n3bupaTesiel o MeCTy HaXO>KeHUsl.

4.6. Tlpuem u odopmiieHHe 3asB/l€HUN 00 aHHY/JIUPOBAaHWUM BK/IOUEHHS B
CTIMCOK M30UpaTesiel 1o MeCTy HaxOK/IeHUsI.

4.7. TlpueM 3asBJeHWH O BK/IIOUEHMM B CIHUCOK wu30uparesnedl Mo MecCTy
HaxOo)KeHYsl BHe TTyHKTa rpuema 3asiiaenuit (II13).

4.8. TTopsiZioK Tepefauu 3asiBJIeHHUH O BK/IFOUEHWH B CITMCOK M30uparesei 1o
MeCTy HaxoxKzeHus, npuHATbIX YUK, B BeiecTosiyro TUK.

4.9. Topsimok MoArOTOBKM KO AHIO (IepBOMY [IHIO) TOJIOCOBAaHUSI B pPaMKax
MeXaHHW3Ma «MOOU/TbHBIA H30HpaTeby.

1,5

TIpaKTU4YeCcKoe
3aHsATHE
TeCTUPOBaHUe

Tema 4

PafoTa y4yacTKOBOI M30HpaTe/IbHON KOMHCCHH B [I€Hb, MPEANIECTBYIOIIMI JHIO (IePBOMY HIO) F0/I0COBAHUS

Pabora YUK B fieHb,
Npe/IIeCTBYIOLMI
[HIO (TIepBOMY [IHIO)
TOJI0COBaHUsI.

5.1. Meponpustus, npoBogumele YUK B feHb, TpeAlIeCTBYIOLUMNA JHIO
(mepBOMY JiHIO) TOJIOCOBAHUS.

5.2. TlpoBenenue 3acemanus YUK. PacripeneneHuvie 00s3aHHOCTEM MEXIY
yjleHaMU y4aCTKOBOW K30MpaTe/ibHOM KOMUCCHH TIPU TIIaHUPOBaHUU PabOThI
B [HU rosiocoBaHus. [IpuHaTHe pemieHuss 0 rotoBHOCTU YUK K OTKpBITHIO
TIOMeleHUs J1s1 TOJI0COBaHUS.

5.3. Opranmsauusi pabotei YWK B TmOMeIeHWH [Jis1  TOJIOCOBAHMS,
000py/Zi0BaHHOM CpeACTBaMU  BHUJEOHAOMIO/leHUsI M TPaHC/SLUU

2

JIeKLust
rpakTUuUecKoe
3aHATHE
TeCTHpOBaHUe




M300pakeHUs], TPAHC/ISLUN U300pa>keHyst B ceTH VIHTepHeT.

5.4. TTonyuenue ot TUK karoueBOro HoOcUTensi UHPOPMALIUU C UCXOAHBIMU
JAHHBIMU O TPOBO/IMMBIX Ha M30UpaTeTbHOM yJacTKe BbIOOpax.

5.5. OOopynoBaHue TIOMelleHWs [JI1  TroJ0COoBaHMsA.  HopmaTuBbI
TEXHOJIOTHUeCKOro 060py/10BaHusI.

5.6. Ilopanucanue rpejcesnaresieM U cekperapeM YK BbiBepeHHOro U
YTOUHEHHOTO CITMCcKa u3bupaTesieil, 3aBepeHue CICKa U3bvpareseii rneyarbio
YUK, pa3peneHve cnucka Ha KHUTM W Apyrue [OeUCTBUSL, CBsI3aHHbIE C
3aBepilieHHeM YTOUHEHUs CITHMCKa u3buparerei.

5.7. Pabota ¢ u3buparebHbBIMUA OFOJIJIETEHSIMH.

OpraHmaunﬂ pa60T51 yqaCTKOBOﬁ I/I361/IpaTEJIbH0171 KOMHMCCHH II0 MOAT0TOBKEe K ro/iI0OCOBAHUIO C MCII0J/Ib30BAHHEM TeXHHUYECKHX

Tema 5

CpejCTB
6. Opranusarus 6.1. [IlucTtaHI[MOHHOE 3/IEKTPOHHOE TOJI0COBaHME. 1 JIEKUIUS

paboThl yuacTKoBOH | 6.2. IHTepaKTUBHBIA pabouMii O/I0KHOT. TeCTUpOBaHue
n30upaTe/bHOM 6.3. TIprMeHeHHe TEXHOJIOTUM H3rOTOBJeHWS MNpoTokoda YMK o6 urtorax
KOMUCCUH T10 rO/I0COBaHUSI Ha W30MpaTe/lbHOM YYacTKe C MallMHOYHUTAaeMbIM KOZOM U
MOATr0TOBKE K YCKOPEeHHOr0 BBOJla AaHHbIX npoTokona B ['AC «Bribopbi». OcobeHHOCTH
r'0JIOCOBAHUIO C MIPOTOKOJIa YYaCTKOBOM M30uparesibHON KoMuccuu ¢ QR-KozoMm.
WCI10/Ib30BaHUEM 6.4. PacripeseneHue 00s3aHHOCTeH UJIEHOB Yy4yaCTKOBOW W30MpaTebHON
TeXHUUECKHX KOMMCCHH TIpH paboTe CO CpeJCTBaMU TIPOrPaMMHOTO 0becrieueHws.
Cpe/CTB. 6.5. TTopsioK AelCTBUI Y/IeHOB yuaCTKOBOM W30MpaTebHONW KOMUCCHU TIPH

HEMCIIPABHOCTSIX B paboTe CpeJiCTB MPOrpaMMHOI0 00eCrieueHusl.

Tema 6 | OcobenHoctu padorsl YUK npu coBMelieHHH BbI0OOPOB

8. OcobeHHOCTH 8.1. Opranu3auus pabotel uieHoB YUK ripu coBmelieHHH BEIOOPOB. 1 JIEKLIUS
pabotel YUK mipu | 8.2. YTouHeHMe CUCKOB n30Mparesiel py COBMeEIeHHUH BEIOOPOB. TeCTUPOBaHue
COBMeII[eHU! 8.3. OcobeHHOCTH TIOpsiZKa TIOZCYeTa TOJIOCOB M30Mparesiell U COCTaB/eHHs
BLIOOPOB. npoTokoia YUK 06 uTorax rosiocoBaHus IpU COBMeEIIIeHUH BBIOOPOB.

8.4. OcobenHoctu ¢puHaHcupoBanus Y VK nipy coBMellieHU BEIOOPOB.

8.5. Konutponms 3a cobmogeHneM wu30upaTenbHbIX TpaB TpaXJaH IIpU
coBMellleHUU BbIOOpOB. ITopsiZloK ompezeneHyst akKTUBHOTO KM30MpaTe/IbHOTO
TipaBa [Py COBMeII[eHHH BbIOOPOB.

Tema 7 | Pabora YUK B fieHb (HH) ro/10COBaHUS

9. Pabora YUK gno 9.1. OO6si3aHHOCTU TIpejcefiaTesis, 3aMeCTUTeNsl TipefceaaTesisi, CeKpeTaps 1 JIeKLIUS
OTKpbITUS yyacTKa. | YUK B fieHb (JHM) r0/1I0COBaHUs IPY MTPOBeJIeHUH 0JI0COBaHUSI.




9.2. Pabora YUK B geHp (AHM) TOJIOCOBAaHUS [0 Hauala BpeMeHU
r0JIOCOBAHUS.

9.3. CIHCOK [IOKYMEHTOB, KOTOpbIe [O/DKHBI OBITb B TIOMEIIEHUU [JIsI
ro/I0COBaHus U Ha MH(OPMAI[OHHOM CTeH/Ie.

9.4. OnevaTbiBaHMe CTalMOHAPHBIX Y [TePEHOCHBIX SALLMKOB [/ TOJI0COBaHUs,
KOWDB, pe3epBHOro CTalOHapHOro sllMKa [/ TO/I0COBaHUs, Ilepejaya
n3buparebHOM JoKyMeHTal[uy uieHaMm YUK /s mpoBeieHyst roJI0COBaHUS U
T.J.

9.5. HetictBus YUK B JleHb TO/I0COBaHMS Tlepe]; HauajioM T'0JI0OCOBaHUS, eC/ii
Ha M30MpaTeslbHOM yJacTKe MPOBOAUIOCH JOCPOUHOE r0JI0COBaHMUE.

9.6. Tlepemaua B BhIIIECTOSIIIME H30HpaTe/bHbIe KOMHCCHHM CBeJeHHH 00
OTKDBITUM TIOMEIeHUH [Ji1 TOJI0COBaHMSI M 00 yyacTuu wu3buparenedl B
BbIOOpAX.

10.

I'macHocThb B
eI TeIbHOCTH
n301paTe/TbHbIX
KOMHCCHH.

10.1. Jluua, wMeroljMe [IpaBO IPUCYTCTBOBAaTb B IOMELLEHHUU [JIA
rosiocoBaHusi (obecrieueHue riacHOCTH B pabote YHK).

10.2. JloKyMeHTBI, TOATBepKJArolL[e CTaTyC JIML, HWMEKIIUX IIpaBo
IIPUCYTCTBOBATh B IIOMEILLleHUH /11 FO0JIOCOBAHUS.

10.3. [IpaBOBOM CTaTyC ML}, UMEIOLIKX [IPaBO NMPUCYTCTBOBATh B MOMEILeHUN
JJIs TOJIOCOBaHUsI: TpaBa, 00513aHHOCTH, OTPaHUYeHUsI.

10.4. BsaumopeinictBue uneHoB YUK ¢ mpaBoMm peliaroimiero rosmaoca c
Hab/ojaTessMiM, WHOCTPAaHHbIMU  (MeX/yHapOJHBIMK) HaOoaTensiMu,
npeacrtaputesisiMda CMU, mpaBOOXpaHUTE/BHBIX OpPraHOB, BOJIOHTEDaMU W
WHBIMH JIML]JaM{, WMEIOIIUMHU T[paBO MPUCYTCTBOBaTb B TIOMEILeHUU Jist
r0JIOCOBAHUSA B JieHb (JJHU) F0JI0COBAHUS.

10.5. YcnoBus ocyijectBieHust (oTo- M BUAEOChEMKH Ha H30HpaTesbHOM
y4dacTke.

10.6. TlpaBusia B3aMMHOW KOPPEKTHOCTU TOBeJEeHUs L], UMEIOIIUX TpaBO
MPUCYTCTBOBAThL B MOMeLLleHUH Jj1s rosocoBanHus U uneHoB YUK. Ilopsmok
JeNCTBUM  TpU  HapylleHWH U30UpaTeNbHOTO — 3aKOHOJATeNnbCTBa U
00IIIeCTBEHHOTO TIOPSIIKA JIMLIaMH, TPUCYTCTBYIOIIMMU B TIOMEI|eHU! ist
r0JIOCOBAHMUSI.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

11.

TI"'omocoBanue B
TIOMELLIeHUU JJ1s1

11.1. OpraHuzaiusi rojiocoBaHusl B JieHb (JHU) TOJI0COBaHUS B MOMeIlleHu!
J/1s1 TOJI0COBaHUSL.

1,5

IIpaKTHUeCcKoe
3aHATHE




rojIoCOBaHUA.

11.2. TTopsgok paboThl CO CIMCKOM H30Hparesied B fieHb (IHM) r0OJI0COBAHUS.
BkitoueHre u3bupaTesiedl M0 KaKUM-TMO0O MPUUMHAM He BK/IFOUEHHBIX B
CTIMCOK M30uparesieid, HO UMEIOLMX Ha 3TO TIPaBo.

11.3. Bugbl 1OKYMEHTOB, 3aMeHSIIOLMX MaclopT rpakiaHuHa Poccuiickon
®epeparyu.

11.4. OcobeHHOCTH OpraHu3al[iM TOJIOCOBAaHWS W30UpaTesiei, SIBJISIOIIMXCS
VIHBa/IW/laMH.

11.5. PelleHre HeIITaTHBIX CUTyaLlUi B eHb (JHA) TOI0COBaHUSI.

11.6. OmepaTuBHBIN MOZCUET MPOTOJIOCOBABIIMX W30MpaTesield, mepemaua
uHdopmarmu B TUK.

TeCTUPOBaHUe

12.

I"'onocoBaHue BHe
TOMeLLleHus /151
rOJIOCOBaHUSI.

12.1. Opranuzanusi TOJOCOBaHWSI BHE TIOMEILEHUS [Jid TOJI0COBAHUS:
OCHOBaHM, CPOKH, IOPSAZOK [10jauM U IIpHreMa 3asiB/IeHus.

12.2. HopmatuBbl 000pyZOBaHUs, WCIIO/Ib3YEMOTO /Jisi TOJIOCOBaHUS BHe
TIOMeleHUs J1s1 FOJI0COBaHUs.

12.3. TlopsifioK TIpoBeieHrs TOJI0COBAaHUSI BHE TIOMEILeHUS [/11 TOJI0COBaHMS.
12.4. Tlopsimok paboTBl CO CIHMCKOM U30uparesiell TIpU TPOBeJeHUN
r0/I0COBaHMs BHE MIOMeLeHUs [/1s1 TOJIOCOBAHUS.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

13.

I'osocoBanue B
MeCTax BPeMeHHOT0
npeObIBaHUS.

13.1. OpraHu3anysi TOJIOCOBaHUSI B MeCTax BpEMEHHOTO TpeObIBaHUs
nu3bupaTeniell: TOHATHE MeECT BPEMEHHOr0 TIpeObIBaHWS, MeXaHW3M
OpraHM3aL[u¥ TOJIOCOBAHUS B MECTaX BPEMEHHOT0 TIpeObIBaHUs.

13.2. OOGpa3oBaHue u30WpaTe/NbHBIX YYaCTKOB B MeCTaX BPEMEHHOTrO
nipeObIBaHUs U30MpaTenei.

13.3. TonocoBanme Ha 00X u30UpaTeNbHBIX Yy4YaCTKaX OT/eTbHBIX
Kateropuii u3bupatesnell (HaXO[SAIMIMXCS B MeCTaX BPEMEHHOTO TpeObIBaHUS
n3bupaTesiell; B OTHOILIEHUM KOTOPBIX B KauecTBe Mephl MpeceueHust U30paH
JIOMaIlIHUM apecT, 3a/I0T W 3arpeT onpe/ie/IeHHbIX JeMCTBUN).

JIeKIUSI
TeCTUPOBaHUe

14.

I"'onmocoBanue B
TeyeHHe HeCKOJIBKUX
[IHeH.

14.1. OcobeHHOCTH T0JIOCOBAHUS B TeUueHHe HECKOJTBKUX JHEH.

14.2. OcobeHHOCTH TO/I0COBaHUS C UCTI0/Ib30BaHUEM [IOTIO/THUTE/BHBIX (hopM
r0JIOCOBAHUSI.

14.3. ObecrieueHue COXPaHHOCTH OrosieTeHel. Ncnonb3oBanue
CTalMoHapHOro smKa. OcobeHHOCTH PaboThI C cel-TaKeTamH.

JIeK1ust
rpakTUuUecKoe
3aHATHE

15.

Upe3BbluaiiHbie
CUTyaLUH.

15.1. Upe3BblvaiiHble CUTYal|uM B IHY TOJI0OCOBAHUS: TIOHSTHE, BU/IbI.
15.2. Pacmipenenenue obsi3aHHOCTeli uneHoB YUK mpu BO3HMKHOBEHUH
ype3BbIYAaHOW CUTYalLMU B JHU rojocoBaHusi. CpPOKU NPUHSITUS PelleHUH.

MpakTU4yecKoe
3aHsTHEe
TeCTUPOBaHHE




15.3. Anroput™m JelCTBUM TpU 4Ype3BbIUAaMHBIX CUTYal[UsIX, CBSI3aHHBIX C
TIepeHoCoM M30MpaTeIbHOTO YU4acTKa B pe3epBHOe TIOMelleHue.
15.4. AnropyuT™ AeMCTBUN MpPU Ype3BbIUaliHbIX CUTYyalLUsiX, He CBSI3aHHBIX C
TIepeHoCoM M30MpaTeIbHOTO YU4acTKa B pe3epPBHOe TIOMelleHue.

IToacuet roJiocoB u3dupaTesieid, cocraBjienre nporokosia YUK 06 urorax rosiocoBaHusi, uToropoe 3acejanue YUK, Boijaua Konuii
Tema 8 | mporokosia YUK 00 urorax rosocoBaHusi, mpejcraBjieHne nporokosa YUK 00 urorax rojiocoBaHus M MHON H30HpaTe/TbHOM
aokymenTanuu B TUK

16. ITopcuet rosocos. 16.1. Opranmzanus pabotel YMK rmocie OKOHYaHHS TOJIOCOBAaHHS B 2 MpaKTUyecKoe
TIOMelleH! [JI TOJI0COBaHUWS U [0 Havajla HeIloCpeiCTBeHHOro Iojcyera 3aHATHe
rOJI0COB U30upaTesiei. TeCTUpPOBaHUe

16.2. ITporeypa rozcueTa roJioCcoOB U30MpaTesiei.

16.3. Tlopsimok pabotsl wieHoB YUK c HeHCIT0/Ib30BaHHBIMH OFOJIIETEHSIMMU:
riorailieHle, COCTaB/ieHUe aKTa, OrjalleHue.

16.4. Tlopsamok pabotsl uneHoB YUK co cruckom u3bupaTesieii: mojcyer U
orjiailileHue CyMMapHbIX JJaHHBIX, OPOIIIIOPOBKa CMCKa B OJJUH TOM, XpaHeHHe
CIIMCKa.

16.5. i36upaTebHbIe OIO/IETEHU:

yCTaHOBJIEHHON W HeycTaHOB/eHHOW (opmbl. TlociencTtBus oOHapyKeHUs
OrosileTeHel HeyCTaHOB/IEHHOU (hOpMBI;

JleiCTBUTe/IbHbIE U HeJelCTBUTEe/bHbIE. [Mopsimok ~ paboTel  C
HeJIeCTBUTE/TbHBIMU OFOT/IeTeHSIMU;

HCTIOPUeHHBIE U HEMCIT0/Ib30BaHHbIe U30upaTe/ibHbIe OI0JIIeTeHH.

16.6. Tlopsimok paboTbl C TIepeHOCHBIMHU SIIIUKaMHU [Jjis T0JIOCOBAHUS:
TPOBepKa IyIoMO M BCKPBITHE SIIIUKOB, MO/CYeT W30HpaTe/bHBIX Oro/IIeTeHel
Y 3asiBJIeHUH u30uparese.

16.7. Tlopsimok paboThl C celih-TlakeTaMu: MPOBepPKa W BCKPBLITHE, TIOJCUET
n3buparebHBIX OrO/IIeTeHeH.

16.8. Tlopsimok paboThl CO CTAl[MOHAPDHBIM SIIIUKOM JIsi TOJI0COBAHUS:
MpoBepKa IJIOMO M BCKDBbITHE SIIUKa, CMeIlMBaHUe C OroJuleTeHsIMU W3
TEePEeHOCHBIX SIIIUKOB, COPTHUPOBKA U TOZACUeT OrojuieTeHel, Or/alieHue
pe3y/bTaToB.

16.9. OcobeHHOCTM TmO/CYETa TOMOCOB wW30Wparesnell MpU TPOBeJEHUH
rOJI0COBaHUsI B TeUeHHe HeCKOIbKUX JIHel Mopsif.




17.

CocrassieHve
npotokosa YUK 06
UTOrax
TOJIOCOBAHHUSI.

17.1. KoHTpo/nbHBIe W HWHBbIE COOTHOIIEHHWS [AaHHBIX IMpoToKona YUK o6
uTOrax rosocoBanus. IIpoBepka KOHTPO/IbHBIX COOTHOLIEHUH M0 IPOTOKOJTY
YUK 06 utorax rojsocoBaHusi (KOHTPOJIbHBIX, MaTEMAaTHUECKUX, TIOTUUECKUX ).
17.2. AnropuT™M  [eUCTBUM TIDU  HEBBIIOJIHEHUM  KOHTPOJIbHBIX,
MaTeMaTUueCKUX WK JIOTUUeCKUX COOTHOIIEHUH.

17.3. Opranuzaius pabotei YUK 10 cocTaBieHUIo MPOTOKOa 00 WTOrax
roj0coBaHus s noamnvcanvus wieHamd YWK. Kputepuu oripegesieHus
HeoOXOMMOCTH COCTaBJIeHHs TIPOTOKOJIA C OTMETKOM «[10BTOpHBII».

JIeKLUS
TIpaKTH4ecKoe
3aHATHe

18.

HToroBoe 3acenanue
YUK.

18.1. TlIpoBegenue wurtoroBoro 3aceganuss YWK. OcHoBHble [eliCTBUS
nipefcenaresisi, cekpetapsi Y VK ripu rnposeseHny UTOroBoro 3aceganvs Y K.
18.2. PaccmoTpeHue >kanob U 3asiBJIeHWI O HapYIIeHUsIX TIPY TOJIOCOBaHUM U
TroficyeTe roJjIoCoB.

18.3. IMoarmucanue ipoTokosa YUK 06 urorax rosocoBaHus.

18.4. Pabota YUK 1o moAroToBke W Bblfiaue Komuii mpotokosa YUK 06
WTOrax rojiocoBaHusl (TpoBepKa HaMMuus BCeX PeKBU3UTOB B rpoTokosie YUK
00 UTOrax roJ0CoBaHus).

18.5. Tlopsimok W3rotoB/ieHUs1 Konuu MpoToKosa YMK c ucronb3oBaHHeM
CIIO YHK. 3aBepenue xormu nporokosa YUK, H3roToB/Ie€HHOIO C
ucnosab3zoBanuem CITIO YUK, ¢ ucnonb3osanuem KOUB.

18.6. IToaroroBka K Ilpe/CcTaB/IeHUIO M1epBOro 3K3eMIuisipa nporokosa YUK
006 wuTorax TOJIOCOBaHWS C TMpHOOIaeMbIMH Hemy pAoKymeHTamu B TUK.
[TepeueHb [JOKYMEHTOB, TIpWiaraeMbix K TipoTokony YUK 06 wurorax
r0JIOCOBAHUSL.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

19.

[Tepenaua
n30UpaTe/bHOM
JNOKYMEeHTAl[H B
TUK.

19.1. HeiictBusi npeacenarens YUK B xofe mepejauu mepBoro 3K3eMILispa
npotokona YUK 06 wrorax Tro/iocOBaHWS C TPUOOII[AeMbIMA HeEMY
nokymenTtamu B TUK.

19.2. Tlopspgok perictBu YUK mnpu nogroroBke u nepegaue B TUK
n30upaTesibHONM ZIOKYMEHTalluM, 3a WCK/IIUeHHeM T[1epBOTr0  3K3eMIuispa
nporokosa YK 06 urorax rosocoBaHusl.

19.3. OcobeHHOCTH BBOJA AAHHBIX MPOTOKO0B YUK 06 uTorax romocoBaHus
B 6a3y fganHbIx ['AC «Br160p5I».

19.4. CocraBnenue mporokosia YUK o6 uTorax rosocoBaHWsi C OTMETKOM
«[ToBTOpHBII».

19.5. Tlpotokon 3acesanuss YWK. PerieHne 0 BHeCEHMM YTOUHEHUM B

1,5

MMpakTUyeCcKoe
3aHsATHEe
TeCTUPpOBaHHE




ripoTokos1 YUK 06 urorax rosiocoBaHus U COCTaB/IEHHUH MPOTOKO/Ia 00 UTOrax
r0/I0COBaHMS C OTMETKOU «I10BTOpHBIN».

19.6. CocraBnenve nportokona YUK c oTmeTkoli «[IoBTOpHBIN TMOZCUeT
ro1I0COB».

19.7. ®opmbl ¥ 06pasiibl 3all0/THEHHS JOKYMEHTOB, IMOATr0TaB/IMBaeMbix YK
TIPU COCTaBJIEHWY MIPOTOKOJ1a C OTMeTKOH «II0BTOPHBIM NOACYET TOI0COBY.

Tema 9 | PaGora YUK no opraHu3anyu ¥ NpoBeJeHHI0 TOJI0COBAHUS B TPYAHOJOCTYIHBIX M OTAA/IEHHBIX MECTHOCTSX
20. Pabora YUK 1o 20.1. TToHATHe TPYAHOAOCTYITHBIX U OTAA/IEHHBIX MECTHOCTEHN. 1 JIeKLs
opraHu3aluu u 20.2. Vicniosib30BaHue CMCKa (BBITTUCKY U3 CITUCKA) W30HMpaTesie. TeCTHpOBaHHe
TPOBeJIeHU0 20.3. O6ecrieuenre YMK u3buparenbHOM JOKYMEHTAL[UEH.

ro/I0COBaHUs B
TPYAHOLOCTYIHBIX U
OT/a/IeHHbIX
MeCTHOCTSIX.

20.4. OcobenHoctd pabotel YWK 1ipu [OCPOYHOM TOJIOCOBAHUU BCEX
n3buparesneit Ha  u30upare/sbHOM yuacTKe, oOpa3oBaHHOM B
TPYAHOJOCTYIHOW WU OT/la/IleHHOM MeCTHOCTH.

20.5. OpraHusayus  [JOCPOYHOIO  TOJIOCOBAHWA  OTJEIbHBIX  TPYIII
n3bupaTesiel, HAXOAIMIMXCS B 3HAUUTEbHO y/Ja/IeHHBIX OT TOMEIeHUs ISt
TOJIOCOBAHHUSI MeCTaX, TPAHCIIOPTHOe COOOIeHHe C KOTOPbIMH OTCYTCTBYET
W/ 3aTPYyJHEHO.

20.6. Tlogcuer ro/OCOB U30Mparesell Ha W30MpaTeNbHBIX —y4yacTKax,
0o0pa3oBaHHBIX B TPYAHOAOCTYMHBIX W/IA OTAAeHHbIX MEeCTHOCTSX, U
0Cc00EHHOCTH TO/ICUeTa TOJI0COB M30Mparesieid, CBsi3aHHbIE C T'OJIOCOBaHHEM
OT/e/TbHBIX TPYIIT U30upaTesiei.

20.7. BHecenue B mpotokon YUK 06 urTorax rosiocoBaHusi CBefieHUM O
JOCDOYHO TIPOTOJIOCOBABIIMX W30UpaTensix B TPYAHOAOCTYIHBIX WM
OT/la/IeHHBIX MECTHOCTSIX.

20.8. ITepemaua mpoTokonoB YUK 06 uTorax rosocoBaHusi ¢ u30UpaTebHbIX
yuaCTKOB, 00pa30BaHHBIX B TPYAHOJOCTYITHBIX UK OTJA/IEHHBIX MECTHOCTSIX.
20.9. Obecnieuenne 6Ge3omacHocTH wieHOB YUK, i, UMeROIUX TPaBO
MPUCYTCTBOBaTh TIPM TIPOBEIEHUM [OCPOUHOIO T0JI0COBaHHUsA. JlocTaBKa
n30upaTesbHON  [JOKYMEHTAl[Md B TPYAHOZOCTYITHYIO WM OTJAJeHHYIO
MeCTHOCTb.

20.10. TIlepepmaua cBefeHWK O TPOBEJEHHWH [JOCPOYHOTO T0JIOCOBAHUS
u3buparesieit, OTAenbHBIX Tpynn Hu3bupaTesnell B TPYAHOJOCTYIHBIX WU
OTJ]a/IeHHbIX MEeCTHOCTSIX.




Tema 10 | dunancoBoe obecieuenre YUK B nepro/| moAroToBKH ¥ NpoBe/ieHNsi BHIOOPOB
21. PurHaHCOBOE 21.1. TlopsZok BblJeneHWs M pacxooBaHusA AeHexHbIX cpeActB YUK Ha 1 JIeKLIUA
obecrieuenrie YVIK B | MOAr0OTOBKY M IPOBeieHHEe BLIOOPOB. TeCTUpPOBaHHe
nepuos oarotoBku | 21.2. CmeTta pacxozioB YUK Ha 1oTrOTOBKY U ITPOBe/IEHHE BHIOOPOB.
Y TIPOBeJIeHUst 21.3. TlopsiioK HauyMC/IeHUsI W BBILIAThl JIOMOJHUTE/NBHOM OMUIaThl TPyZa
BLIOOPOB. (BO3Harpaxk/ieHust), KoMrieHcaluu 3a paboty uneHam YUK,
21.4. OdopmiieHre rpak/1aHCKO-TIPaBOBbIX A0roBopoB YUK Ha BbINo/iHeHUe
paboT ¥ OKasaHWe YC/IyTr, CBSI3aHHBIX C TIOATOTOBKOW U TIPOBeJeHHEeM
BLIOODOB.
21.5. Tlopamok cocraBleHUss U CpPOK IipefcraBieHus oTtdyera YUK o
MOCTYIUVIEHWA M PAacXO[OBaHUM CpeACTB Ha IOATOTOBKY U IIPOBeJeHue
BLIOOPOB.
Tema 11 | FOpuanueckas 0TBeTCTBEHHOCTh 32 HapylIeHHsl 3aK0HoAaTebcTBa Poccuiickoit ®ejepanyu o BbIdOopax
22. FOpuauueckas 22.1. OOmue TOMOXKEHUsT O IOPUJUYECKOM  OTBETCTBEHHOCTH B 1 JIeKLIUA
OTBETCTBEHHOCTb 3a | W30MpaTe/lbHOM TpoLiecce. TeCTUpPOBaHUe
HapylLlIeHNUs 22.2.  KOHCTUTYLIMOHHO-TIpDAaBOBasi ~ OTBETCTBEHHOCTb 32  HapylleHue
3aKOHO/]aTe/IbCTBa 3aKOHo/IaTebcTBa Poccutickont deepaliyu.
Poccutickoit 22.3. AIMUHKCTpaTUBHAsS OTBETCTBEHHOCTH 3a HapyllleHre 3aKOHOaTe/IbCTBa
Penepanyv o Poccurickou ®epepayu. Yuactue rpe/CcTaBuTeen YUK B
BbIOOpaXx. aZIMUHUCTPAaTUBHOM CY/0IIPOM3BO/ICTBeE.
22.4. Yro/iOBHas OTBETCTBEHHOCTb 3a HapylleHWe 3aKOHOZJaTe/bCTBa
Poccutickoii Pegepaiiyu.
Tema 12 | YunpaBieHue KOHQJIMKTaMH
23. YnpasneHue 23.1. Tunonorusi KOHPAUKTOB. DYHKLIMHU U AUHAMUKA KOHDJIMKTA. 1 JIeKLIUA
KOH()JIMKTaMHU. 23.2. CrpaTteruu ToBefieHUs] B KOH()DJIMKTHOW CUTYyalLlUU: TIPOTHUBO/IENCTBUE, TeCTUpOBaHue
KOMITIPOMUCC, COTPYAHUUECTBO, YXO/, YCTYIIKA.
23.3. Pa3perienvie KOHMOIMKTHBIX CUTYalUid Ha W30MpaTeIbHOM yuacTKe.
23.4. TlpodwunakTuka BO3HUKHOBEHUS KOH(MKTHBIX CUTyal[ud Ha
130MpaTe/TbHOM y4yacTKe (3THKA /IeJIOBOTO O0ITeHus).
NTOro: 26




