YTBEPXIEH
peleHrueM BepxoTypckoli palOHHOU
TeppyUTOpHanbHON N30MpaTebHOM

KOMHCCUH

oT 30 ssuBapst 2025 . Ne 1/6

TEMATUYECKUU IIVIAH
00yueHHsI U MOBBIIIeHNs KBa/TM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
Komuccu¥ Ha 2025 rog

KosmuectBoO dopma

Ne i/ Tema 3aHATHA CopepxaHue
y4eOHBIX YacoB 3aHATHUSA

3akoHoaTebcTBO Poccuiickoii ®eepanyu o Beidopax. I[To/iokeHHe yUyacTKOBBIX M30HpaTelbHbIX Komuccui (ganee — YUK) B

Tema 1 »

cucTeMe W30HpaTe/TbHBIX KOMHCCHIT
1. 3aK0HO/aTe/IbCTBO 1.1. 3akoHomarenbcTBo Poccmiickoii Pepepaiii o BblOOpax. IIpaBoBoit 1 JIeKITUS

Poccuiickon craryc YUK, HOpMaTUBHO-NIPaBOBOE peryMpOBaHue ee JesiTeIbHOCTH. TeCTUpOBaHue
®enepanu 0
BBIOOpAx. 1.2. Opranusauyss ¥ IUlaHUpOBaHUWe JesATelbHOCTH YUK, mnpoBefeHue
[Tonoxxenve YK B | riepBoro opraHu3aliuOHHOI0 3ace/laHusl.
cUCTeMe
n30upaTebHBIX 1.3. OcHOBHBIE CPOKM W30UpaTeNbHBIX [IeHCTBUA TIPH TOATOTOBKE W
KOMUCCH. TIPOBeIeHHH BHIOOPOB.

1.4. TTpaBa u o6s3aHHOCTH wieHOB YUK c ripaBoM peliiarolijero rosoca.

1.5. IlosHOMOuUMs mpeAcejaTess, 3aMeCcTUTess IpejcejaTesis, CeKpeTaps
YHUK.

1.6. Pacripesenenue ob6s3aHHOCTeld Mexay wieHamn YWK ¢ mpaBom
pelIarollero rojaoca B Iepuoz, poBeieHrs: n301paTenbHON KaMIaHUH.




1.7. Tlopsgok u ¢opmbl B3aumojeiicTBusi YUK ¢  BbIlleCTOSIIUMU
n30upaTe/lbHbIMU KOMUACCHUSIMU.

1.8. IIpuocraHoB/ienue TosHOMOuMM uneHoB YWK. Bo3ob6HoBneHue
rosiHomouut uneHoB Y VK nocsie mprocTaHoB/IeHUS.

1.9. IMopsimok popMHUpOBaHUsS pe3epBa COCTABOB YUACTKOBBIX M30MpaTe/TbHBIX
Komuccui. Ha3HaueHWe HOBOTO WieHa y4YaCTKOBOM KOMMCCHUM W3 pe3epBa
COCTABOB yYaCTKOBBIX KOMUCCHH.

1.10. OG6yuatomue pecypcel ITMK Poccun, PIIOUT npu [MUK Poccuy,
W36upatensHOM KoMuccuu CBepJIOBCKOM 00/1acTH B feATenbHOCTH Y K.

Tema 2 | /le/Ionpou3BO/ICTBO B y4aCTKOBOM M30MpaTe/IbHOH KoMmuccui. OCHOBHBIE H30MpaTe/bHbIe JOKYMEHTHI, cocTaBasgembie YUK
2. HenoriponsBoactBo | 2.1. OcHOBHbIe W30UpaTe/bHbIE JOKYMEHThI, cocTaB/isiemble Y UK. JIeKLst
B YUK. OcHOBHbIE TeCTUPOBaHHE
n30MpaTe/bHbIe 2.2. Ilpuem, perucTpauys U MpoOXoKJeHue JOKYMEeHTOB (BXOZSIINX).
JIOKYMEHTBI,

cocrasiisieMble YUK.

2.3. OcHoBHbIe TpeboBaHUs U TIOPsiIOK odopMieHus foKymeHToB Y UK.

2.4. [TogroroBka, odopmiieHue, BBIMYCK, y4eT  JJOKYMEHTOB,
paccMmatpuBaembix Ha 3acefjaHusix YUK (BHyTpeHHUe JOKYMEHTbI).

2.5. Opranu3anyst paboThI C OTIPaB/IsieMbIMU (MCXO/SIIMMI) JOKYMeHTaMU.
2.6. Ocobennocty paboTel ¢ obpaijenusiMu rpaxgad. Paccmorpenne YUK
obpaiijenui (kanob, 3asiB/IeHUI) 0 HapYIIIeHUM 3aKOHO/IaTebCTBA O BhIOOpax

B TIepHro/] M301paTe/TbHOM KaMIaHUH.

2.7. ®opmHpoBaHMe fiesl U Tiepesjaua MX B BBIMIECTOSII[YI0 M30MpaTenbHY0




KOMUCCHIO.

2.8. NntepakTuBHBINA pabounii 6mokHOT YUK. M36uparenbHble JOKYMEHTHI,
cocrasisemele YUK.

Pabora yuyacTKoBOW WH30MpaTe/IlbHOM KOMHCCHM C MOMEHTAa Haya/la OCYIIeCTB/IEHMS W30UpaTe/lbHBIX [JeHCTBHA [0 [HA,

Tema 3

npeALIeCTBYIOLIEro AHI0 (epBOMY /HIO) T0/I0COBAaHUS

3. HetictBus YUK, 3.1. OcHoenble 3Tarnbl pabotel YMK ¢ MoMeHTa Hauama OCYIIeCTBIeHUs 1,5 JIEKUIUS
KOTOpbI€e n30MpaTe/bHBIX JAeHCTBUN 10 [HS, TIPeAIIECTBYIOIIEro JHIO (MIEPBOMY [THIO) rpakTUUecKoe
OCYILIeCTBJISIFOTCS 3@ | TOJIOCOBaHUSI. 3aHATHE
10 gHelt [0 AHS TeCcTUpOBaHHe
(TiepBOrO [IHSN) 3.2. O6opypoBaHe W30MpaTeTHFHOTO yYacTKa.
r0JIOCOBaHUS.

3.3. KoHTponb 3a mpoBeieHHeM TIpeJBLIOOPHON arMTal[id Ha TePPUTOPHH
M30MpaTeIbHOTO yYacTKa.

3.4. WudopmupoBanue wu3bupateneld o BblOOpax. Pasmnuue Mexay
vHbOpMHUpPOBaHKeM u3brparesieli v MpeBLIOOPHON aruTalyen.

3.5. ITpoekT «MHGOpMYUK». OmnbiT prMeHeHust Ha Bbibopax B 2024 rofy.

3.6. TpeboBaHue K cofep)KaHWIO WH(POPMALMOHHBIX  MaTepHasIOB,
pa3melnaeMbIX Ha CTeH/e B nomenjennu Y UK.

3.7. TlpaBoBble OCHOBaHWS U OrpaHUUEHHs TIPU TIPOBEJEHUU OIPOCOB
n3bupaTesiel B leHb TOJI0COBaHUS.

3.8. Paborta c oT[e/bHBIMU KaTeropusiMu us3buparesieli (HaXOASIMIUXCS B
MecTaX BpPEMEHHOTO IpeObiBaHUsl, paboTaroIMX Ha NPeANpPUITHAX C
HETIPePLIBHBIM I[UK/IOM PabO0ThI, B OTHOIIIEHHM KOTOPBHIX B KaueCTBE MephbI
ripeceueHusi M30paH [OMAIIHUIA apecT, 3aj/i0or WX 3arpeT OripejeeHHbIX
JeNCTBUM), a TaKKe C BOEHHOCAYXKAIMMU W C UW30MpaTensiMu  C




WHBAJITHOCTBIO.
3.9. Pabora YUK co crmckom u3bupaTesieii: OCHOBHbIe ITpaBWIa PabOTHI,
yTOUHeHUe CIucKa u3bupartesneidd, MCKIIOUeHWe W3 CIKMCKa u3bupareneil u

BK/IIOUEHHE B HEro JaHHbIX 00 u30uparessx.

3.10. IMTonyuenue u3 TUK uszbuparenbHbIX Oro/eTeHeH.

«MOoOUTbHBIH
n3buparesb» —
rOJI0COBaHUE
n3buparesieli mo

MECTY HaXOXOeHHUA.

4.1. TloHATHS «aKTHBHOe M30upaTesibHOe TTPaBO» U «U30MpaTebHbIA OKPYT»
TIPY FOJIOCOBAHUU T10 MECTY HaX 0K/ eHHs.

4.2. TIOHSATHS «MECTO pPErucTpaliu», «MeCTO TIpeObIBaHUS», «MEeCTO
HaXOXX/JeHHsI» [PU F0JI0COBAHMY 110 MECTY HaX XK/ eHUS.

4.3. [IpoBepka TeXHUUYECKUX CPEJCTB, UCII0/Ib3YEMBIX [I/Is1 IPUeMa 3asiB/ieHui
O BKJIIOUEHMH B CIIMCOK U30MpaTe/ell 10 MeCTy HaxOXIeHWs C
MallMHOYUTaeMbIM KOZIOM.

4.4. Tlopsimok Tofjauv 3asiBJieHHsI O BK/IIOUEHWH W30uparenss B CITHUCOK
n30upaTesieil o MeCTy HaXOXK/JeHUs.

4.5. Tlpuem u odopm/ieHre 3asiBJIeHU O BK/IIOUEHUH W30MpaTesiel B CITUCOK
n3bupaTesiel 1o MeCTy HaXO>KeHUsl.

4.6. Tlpuem u odopmieHHe 3asiBlieHHUM 00 aHHY/JIUPOBAaHWM BK/TIOUEHUS B
CMKMCOK U30UpaTesiel 1o MecTy HaxOoKIeHusI.

4.7. TlpueM 3asiB/ieHHWH O BK/IOUEHWM B CIUCOK HW30Hparesiedl 1Mo MecTy
HaxOo)K/leH!sl BHe TTyHKTa rpuema 3asiiaenuit (II13).

4.8. Tlopsinok mepesiauy 3asiBIeHWH O BK/IFOUEHWH B CITUCOK M30Wparesiei mo
MeCTy HaxoxKzeHus:, npuHATbIX YUK, B Boiectosiyro TUK.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe




4.9. TlopsioK MOATOTOBKU KO JHIO (TIEpBOMY [HIO) TOJI0COBaHMUSI B paMKax
MeXaHH3Ma «MOOH/IbHBIA U30MpaTesTby.

5. HocpouHoe 5.1. JocpouyHOe ro/10coBaHre: 0CHOBAHUS, TIOPSALOK TIPOBeIeHN s, CDOKU. 1 MpakKTUyecKoe
roJIoCOBaHue B 3aHATHE
TOMelleHU U 5.2. Opranuzauysa paborel YMK B mepuos TpOBeAeHUsS [JOCPOUHOTO
Y4aCTKOBOM r0JIOCOBAHUSI.
n3buparenbHON
KOMHCCHH (B 5.3. [loaroroBka nomeneHysl U JAOKyMeHTalMd K INPOBEJEHUIO JOCPOYHOIO
MpeJlyCMOTPEHHBIX | FOJIOCOBAHUSI.
3aKOHOM CJIyuasix). 5

4. Tlopsimok paboTbl ¢ w30WpaTesissMU TIpU  TIPOBEAEHHM OCPOYHOIO
r0JI0COBaHMS.

5.5. WHdbopMupoBaHHe BBIIIECTOSIEH W30MpaTebHOM KOMHCCHU O
KO/TM4YecTBe U30upaTesieid, pOro/I0COBABIIMX JOCPOYHO.

5.6. OcobenHoctr pabotel YMK B JeHb TO/IOCOBaHUS TIPH TIPOBEIEHHH
JlocpoyHoro rosiocoBaHus. Ilopsimok — gevictBud  mpencepatens YUK,
MPOU3BOJUMBIX C KOHBEPTaMH [ OCPOYHO MPOr0JIOCOBABLUIMX B TOMEIleHUH
YUK B ileHb ro/10coBaHus nepesi HayaJaoM roJ1I0COBaHus.

Tema 4 | PaGoTa yuacTKOBO# H30MpaTe/IbHOM KOMHCCHH B /IeHb, Pe/IIIeCTBYIOIUH JHIO (IEPBOMY AHIO) rOJI0COBAHHSA

6. Pabora YUK B fenb, | 6.1. Meponpusitisi, nipoBogumble YWK B feHb, NpeJiecTBYIOUIMNA [JHIO 2 JIeKL s
Npe/eCTBYHOIIUN (mepBOMY JIHIO) T0JIOCOBAHHUSI. TpakTUyecKoe
[HIO (TIepBOMY [IHIO) 3aHATHe
r0JI0COBaHMS. 6.2. TlpoBenenue 3acemanusi YUK. PacripenesneHue 00si3aHHOCTEM MEXIY TeCTUPOBaHHE

yeHaMU y4aCTKOBOM M30MpaTe/bHOM KOMMCCHU TPU TIAHUPOBAaHUU PabOThI
B JHM rosiocoBaHus. [IpuvHaTHe pelieHust 0 TOTOBHOCTU YUK K OTKpBITHUIO
TOMelLLleHus 7151 TOJIOCOBaHUS.

6.3. Opranuzaiusi pabotei YUK B TOMelljeHMM [Jii TOJIOCOBaHUS,
o0OpyZOBaHHOM  CpeJCTBaMH  BUZEOHAO/IOIEHUST W TPaHC/SLNU
1300pakeHUs], TPAHC/ISALUY M300pa>keHust B ceTu VIHTepHeT.




6.4. ITonyuenune ot TUK uCXOAHBIX AAHHBIX B MAalllMHOUMTAeMOM KOJe U
K/IFOUeBOT0 HOCUTe/sT MH(OPMALUA C UCXOAHBIMU JaHHBIMU O TPOBOJUMBIX
Ha u3buparesbHOM yuacTKe BbIOOpax.

6.5. O6opymoBaHue TOMelleHUs [Jid  T0JIOCOBaHUsS.  HopMaTHuBBI
TeXHOJIOTUYeCKOro 000pyJ0BaHUs.

6.6. Ilopgnucanve mnpefcepateneM U cekperapeM YUK BbIBepeHHOro u
YTOUHEHHOTO CITMCKa u30upaTesiell, 3aBepeHue CIMCKa U3bupareseli rmeyarbio
YUK, pa3peneHve cnucka Ha KHUTM W Apyrue [AeUCTBUsl, CBsi3aHHble C
3aBepIlieHNeM YTOUHEHHs CITMCKa u30uparerei.

6.7. Pabota c n3buparenbHBIMU OFOJIIETEHSIMHU.

OpraHn3a1mﬂ paﬁoTBI yqaCTKOBOﬁ I/I36HpaTEJ'le0ﬁ KOMHMCCHH II0 MOATOTOBKE K Iro/i0OCOBAHUI0 C MCII0/IB30BdHHEM TeXHHUHUYECKHX

Tema 5
CcpejCcTB
7. Opranusanus 7.1. [lucTaHLIMOHHOE 3/IeKTPOHHOE r'0JI0COBaHuUe. JIEKLIUST
paboThI yUaCTKOBOM TeCTUpOBaHue
n30upareibHOU 7.2. IHTepaKTUBHBIN pabounii 6/I0KHOT.

KOMMCCHH 10
MO/ITOTOBKE K
T'0JIOCOBAHUIO C
WCTIO/Th30BaHHEM
TEeXHUYECKUX
CpeJCTB.

7.3. TlpuMeHeHHe TEeXHOJIOTMUA HW3roTOB/IeHUs mpoTokona YUK o6 wutorax
ro/I0COBaHUSI Ha W30MpaTe/lbHOM YYacTKe C MalllMHOUWUTAeMbIM KOAOM M
YCKOPEHHOr0 BBOjla AaHHbIX npotokona B ['AC «Bwibope». OcobeHHOCTH
TIPOTOKOJIa YYaCTKOBOM M30uparesibHON KoMuccuu ¢ QR-KozoMm.

7.4. Pacripesiesienne 00s3aHHOCTel u/IeHOB Y4YacCTKOBOW u30UpaTebHOM
KOMHCCHHY TIpH paboTe co cpeACcTBaMU IPOrPaMMHOTO 00ecIieueHusl.

7.5. TlopsiioK [eiiCTBUI WiIeHOB y4aCTKOBOM M30MpaTesibHON KOMHCCHUU TIPU
HEeMCIIPaBHOCTSIX B paboTe cpe/iCTB MPOrpaMMHOr0 o0ecrieyeHusl.




Tema 6 | Ocobennoctu padorsl YVIK nipu coBMelieHH# BbIOOPOB
8. OcobeHHOCTH 8.1. Opranu3auus pabotsl usieHoB YUK ripu coBMeljeHHU BEIOOPOB. JIeKLIUSA
pabotel YUK mpu TeCTUPOBaHHE
COBMeLIeHUHN 8.2. YTouHeHHe CITUCKOB U30upaTesieli Mpu COBMeIeHUU BLIOOPOB.
BBIOOPOB.
8.3. OcobeHHOCTH TIOpsiZIKa MO/ CUeTa TOJI0COB M30HMpaTesiel U COCTaB/IeHHs
rpotokosia YUK 06 uTorax roiocoBaHus Ipy COBMEL[eHHH BIOOPOB.
8.4. OcobennoctH puHaHcuporanus YK rpu coBMeIrieHMH BEIOOPOB.
8.5. Koutposb 3a cobmtosieHueM wu30upaTenbHbIX TIpaB TIpaXkAaH TIpU
COBMeIllleHUH BbIOOpOB. ITOpsiZIOK ompeziesieHUss akKTUBHOTO WM30HpPaTe/IbHOTO
TIpaBa MpY COBMeIIeHHUH BbIOODOB.
Tema 7 | Pabora YUK B ieHb (JHH) r0/10COBaHUSA
9. Pabora YUK no 9.1. OO6si3aHHOCTU TIpejcefaTessi, 3aMeCcTUTeNs TipefcefarTesisi, CeKpeTaps JIEKLIUST

OTKPBITHA Y4dCTKa.

YUK B feHb (AHU) ro/10COBaHUs NPY MTPOBeJeHUU 0JI0COBaHUSI.

9.2. Pabora YUK B pgeHb (OHM) TrO/OCOBAaHMS [0 Hauaja BpeMeHHU
r0/I0COBaHUsI.

9.3. CnucOK [OKYMEHTOB, KOTOpbIe [O/DKHbI OBITh B TIOMEILEHUM [JIs
ro/I0COBaHus U Ha MH(OPMAL[IOHHOM CTeH/Ie.

9.4. OneyaTpiBaHWe CTALMOHAPHBIX U MEPEHOCHBIX ALUKOB /151 TOJI0COBAHUS,
pe3epBHOIO  CTaLMOHAapHOrO  sIUMKa JJjis1  T[OJI0OCOBaHWs,  IlepeZiaya
n30upaTe/bHOM IOKyMeHTaru wieHaMm Y VK zi71st mpoBejeHNst TO/I0COBAHUS U

T.JI.




9.5. HetictBus YUK B [leHb TO/I0COBaHUS Tepe], HaualoM I'oJIoCOBaHUs, eciv
Ha 130MpaTesIbHOM yJacTKe MPOBOAUIOCH JOCPOUHOE r0JI0COBaHMUE.

9.6. Ilepemaua B BbIIecTOsIME W30MpaTenbHbIE KOMHCCHM CBeJeHHH 00
OTKPBITUM TIOMeILleHUI [Ji TosiocoBaHusi U 00 ydacTud usbuparesiedl B
BbIOOpaX.

10.

I'macHocTh B
JeATe/TbHOCTH
130MpaTe/TbHBIX
KOMHCCHM.

10.1. Jluua, wuMmerolde T[paBO NPUCYTCTBOBATb B IIOMELeHUU [JIs
rojiocoBanus (obecrieueHue riaacHOCTH B pabore YUK).

10.2. JloKyMeHTBI, NOATBepXKAarol[ue CTaTyC JIML, HWMEIIIUX IIpaBo
MPUCYTCTBOBAaTh B MOMELE€HHUU [1JI1 TOJI0COBAHUS.

10.3. IlpaBoBoOM CTaTyC /ML, UMEIOIIUX NIPaBO MPUCYTCTBOBATh B MIOMeLlleHUH
7151 TOJIOCOBaHMS: TTpaBa, 00513aHHOCTH, OrpaHUUEeHMSI.

10.4. BsaumopgeiictBrue uneHoB YWK c mpaBoMm pelaroiiero rosmaoca c
Hab/roziaTeNnssMM, WHOCTPAaHHBIMU  (MeXXAYHApOJHBIMU)  HaO/IIO1aTesIsIMHU,
npeacrasutesissMd CMU, mpaBOOXpaHUTE/BHBIX OpPraHOB, BOJIOHTEDaMU U
VWHBIMU JIMLIAMM, HMEIOL[MMM I[IpaBO TIPUCYTCTBOBAaTb B TIOMELLeHUU [Jist
roJIOCOBAHMS B [ieHb (JJHU) F0JI0COBAHUS.

10.5. YcnoBusi ocyiectBieHuss (HOTO- U BHIEOCHEMKH Ha W30MpaTebHOM
y4dacTke.

10.6. TlpaBusia B3aMMHOW KOPPEKTHOCTH TOBEJeHUs JIUL], UMEIOLHUX TIPaBO
MPUCYTCTBOBAaTh B IOMellleHUY [j1s rosocoBaHvs U uneHoB YUK. Ilopsgok
JIEMCTBUN TNpU  HapyllIeHWH M30MpaTeNlbHOTO  3aKOHO/aTe/lbCTBa U
00IIIeCTBEHHOTO TIOPSIIKA JIMIIaMH, TIPUCYTCTBYIOUUMHA B TIOMEIeHUU [IJIst
r0/I0COBaHMSI.

1,5

TIpaKTH4ecKoe
3aHsATHe
TeCTUpOBaHue

11.

I"'onocosaHue B
TOMeIlleHUH /151

11.1. OpraHusanus rojsiocoBaHusl B JieHb (JHW) TO/I0COBaHUS B MOMeIeHUH
JU/151 TOJIOCOBaHUSL.

1,5

MpakTU4yecKoe
3aHsTHEe




r0JIOCOBAHUS. 11.2. Tlopsiok paboThI CO CITUCKOM M30upaTesiell B leHb (AHK) TOJI0COBaHUS. TeCTUpOBaHue
BkiroueHne wu3buparesieil 10 KakKMM-TMOO TIPUUMHAM He BK/IIOUEHHBIX B
CTIMCOK M30uparesieid, HO UMEIOLMX Ha 3TO TIPaBo.
11.3. Bugsl JOKyMeHTOB, 3aMeHSIIOIMX I1aclopT rpaXkKAaHWHa Poccuiickoit
DepepaLiiu.
11.4. OcobeHHOCTH OpraHW3alvy TOJIOCOBAHHWSI M30WpaTesel, SBSIOLUXCS
VHBa/IW/laMH.
11.5. PellieHre HelITaTHBIX CUTYyalWMi B [ieHb (JHU) TOJI0COBaHUSI.
11.6. OrmepaTtuBHBINA MOZCYET MPOTOJIOCOBABIIMX W30MpaTesield, mepemaua
nHopmaruy B TUK.

12. ['osiocoBanue BHe 12.1. Opranusaiys Tro0JIOCOBaHUSI BHE T[IOMeLeHWUs [/l TO0JI0COBaHUS: 1,5 TpakTUyeckKoe
TIOMeLeHust 151 OCHOBAaHMS, CPOKH, MOPSAAOK M0Jjauu U MpreMa 3asiBJIeHHs. 3aHATHE
r0JIOCOBaHUS. TeCTUpOBaHue

12.2. HopmatuBbl 000pyZOBaHUS, WCIIO/Ib3YEMOTO /Jisi TOJIOCOBAaHUS BHe
TIOMeleHUs J1s1 FOJI0COBaHUS.

12.3. Ilopsi0K NpoBejeHus F0JI0COBAHUS BHe TTIOMeLleHUs [/ T0JI0COBaHUSI.
12.4. Tlopsimok paboThl CO CIHMCKOM U30upartesiell MpU TPOBeJeHUN
r0JIOCOBAHMS BHe NTOMeLeHUs [J1s1 TOJI0COBaHUS.

13. ['osiocoBanue B 13.1. OpraHu3zanusi TOJOCOBaHUS B MeCTaX BpPEMEHHOro TpeObIBaHUs 1 JIEKLIUST
MecTax BpeMeHHOr0 | u3bupaTesieii: TIOHATHE MeCT BpeMeHHOro TpeObIBaHUs, MeXaHWU3M TeCTMpOBaHue

rpeObIBaHMS.

OpraHuv3aliy roj1oCoOBaHMA B MeCTaX BpEMEHHOT'O Hp@6bIBaHI/IH.

13.2. OG6pasoBaHue u30MpaTeNbHBIX YUaCTKOB B MeCTax BpPEMEHHOTO
nipeObIBaHUs U30MpaTeeil.




13.3. TonocoBanme Ha 00UUX u30UpaTeNbHBIX y4YacTKaX OT/eIbHBIX
Kareropuii u3buparenedl (HaXOZSIIUXCS B MeCTaX BPEMEHHOTO MpeObIBaHUs
n3bupaTesieil; B OTHOLLIEHUM KOTOPBIX B KauecTBe Mephl MpeceueHUst U30paH
JIOMaIIHUM apecT, 3a/I0T WK 3aMpeT onpe/ie/IeHHbIX JeHMCTBUN).

14. I'onocoBaHue B 14.1. OcobeHHOCTH TO/IOCOBAHMS B TEUEHHE HECKO/ILKUX JTHEH. 1 JIEKLUS
TeueHHe HeCKOJTbKUX MpakTUUecKoe
JHe. 14.2. OcobeHHOCTH TOI0COBaHUSI C UCTOIH30BaHKEM JIOTIOJTHUTEBHBIX (OpM 3aHATHe
r0JIOCOBAHUA.
14.3. Ob6ecneueHue COXPaHHOCTHU OrosieTeHe. Ncnonb3oBanue

CTaLOHApHOTO SAMKa. OcoOeHHOCTH paboThI C ceMd-raKeTaMH.

15. Upe3BbluaiiHbie 15.1. Upe3BblyaiiHble CUTyalIUU B THU T'OJI0COBAHUS: TIOHSITHE, BU/IbI. 1 MpaKTUyecKoe
CUTYyaLUH. 3aHATHe
15.2. Pacnpepnenenve ob6s3aHHOCTelt wieHOB YUK Tmpu BO3HUKHOBEHUH TeCTUpPOBaHHe

HPEBBBIqaﬁHOﬁ CUTyalli B JHU I'OJIOCOBAHMA. CPOKI/I IPpUHATHA pEMEHHﬁ.

15.3. Anroput™m [AeWCTBUM TIPU Ype3BbIYaWHBIX CUTYaLUsIX, CBSI3aHHBIX C
TIepeHoCoM HM30MpaTebHOTO y4acTKa B Pe3epPBHOe TIOMelljeHue.

15.4. Anropyut™m AeUCTBUM MPU Ype3BbIUAaKMHBIX CUTYaLUsIX, He CBSI3aHHBIX C
repeHoCOM M30MpaTe/IbHOrO yyacTKa B pe3epBHOe TIOMellleHue.

IToacuéT rosiocoB n3bduparesei, coctaBaenue nporokosa YVIK 06 urorax rosiocoBanus, uroropoe 3acejanue YUK, Boijaua Konui
Tema 8 | mporokosia YUK 00 uTorax ro/iocoBaHus, MpeAcTaB/ieHHe NMpPoTokoa YUK 00 urorax ro/iocoBaHuss U WHOW HM30MpaTeTbHOM
AokymenTanuu B TUK

16. ITopcuet rosocos. 16.1. Opranmzaigus pabotsi YUK 1ocie OKOHYaHMSI TOJIOCOBaHUS B 2 TpakTUyecKoe
MOMeILLeHUU [/Is1 [OJIOCOBaHUsl U /10 Hauyaja HeroCpe/iCTBeHHOIo I0oZcueTa 3aHATHE
rosIocoB n3buparernei. TeCTUpPOBaHUe

16.2. TIporerypa mozcuera roJiocoB u3duparesei.




16.3. Tlopsigok paboTel wieHoB YUK C Hencronb30BaHHBIMU OFOJIETEHSAMHU:
roraiieHue, COCTaB/ieHUe aKkTa, OrjallieHue.

16.4. Tlopsamok pabotel uneHoB YUK co cruckom u3bupaTesieii: mojcyeT U
orJiallieHue CyMMapHBIX JJaHHBIX, OPOIIFOPOBKA CIKMCKA B OIUH TOM, XpaHeHHe
CIMCKa.

16.5. M36upaTtebHbIe OFO/IETEHU:

yCTaHOBJ/IEHHOW W HeycTaHOBJeHHOW ¢opMel. IlociencTBust obHapyKeHUs
OrosileTeHel HeyCTaHOB/IEHHOU (hOpMBI;

JeNCTBUTE/IbHBIE M HefelcTBuTenbHble.  [lopsAgok  paboTel  C
He/leliCTBUTeTbHBIMU OFOJI/IeTeHsAMU;

WCTIOpPUEHHBIE ¥ HEMCIT0/Ib30BaHHbIe U30upaTe/ibHbIe OI0JIIeTeHH.

16.6. Tlopsimok pabOTBI C TE€PEHOCHBIMU SIIMKAMU [JI1  TOJI0COBAHUS:
TpOBepKa IyIoMO M BCKPBITHE SIIAKOB, MOZACYET N30HpaTe/bHbIX OroJIIeTeHei
U 3asiBJIeHUH u30uparese.

16.7. Tlopsinok paboThl C cetich-rlakeTaMu: TPOBepKa U BCKPBITHE, TIOJCYET
n30upaTe/bHBIX Oro/IeTeHe .

16.8. Tlopsimok pabOTBl CO CTAl[MOHAPHBIM SI[UKOM [JIsi TOJIOCOBaHUSI:
MpOBepKa IJIOMO W BCKpPBITHE SIIMKa, CMeEIIMBaHWEe C OoJUIeTeHSIMU W3
TEePEeHOCHBIX SIIIUKOB, COPTHUPOBKA U TOACUYeT OrosuieTeHel, oOr/alieHue
pe3ysbTaToB.

16.9. OcobeHHOCTH TMOACYeTa TOMOCOB u3bupareneli TIpU TpPOBeAEeHUU
r0/IOCOBaHMS B TeUeHUe HeCKOJIbKUX JHel NOJPS/.

17.

CocraBneHue
npotokosia YUK 06
UTOrax

17.1. KoHTponbHBIE W WHBIE COOTHOIIEHUs AaHHBIX mpoTtokosna YUK o6
uTorax ronocoBaHus. IIpoBepka KOHTPO/IbHBIX COOTHOLIEHUH MO MPOTOKOIY
YUK 06 utorax rosiocoBaHusi (KOHTPOJIBHBIX, MATEMaTHUECKUX, JIOTHYECKUX ).

JIeKLust
rpakTUUecKoe
3aHATHe




rojIoCOBaHUA.

17.2. Ajiroput™M  JeMCTBUM  TIPU  HEBBIIOJTHEHWM  KOHTPOJbHBIX,
MaTeMaThUeCKUX WU JIOTUYeCKUX COOTHOLLIEHUM.

17.3. Opranuzaius pabotei YUK 10 cocTaBieHUI0 MPOTOKOa 00 WTOrax
roj0coBaHus s noamnvcanvus wieHamd YWUK. Kputepuu oripegesieHus
HeoOXOMMOCTH COCTaBJIeHHs TIPOTOKOJIA C OTMETKOM «[I0BTOpPHBII».

18.

NTtoropoe 3aceanue
YUK.

18.1. TIlpoBenenue wutoroBoro 3acemanusi YWK. OcHOBHble [elCTBUS
npexacenaress, cekpetapsa Y K ripu npoBefeHAN UTOroBoro 3aceganus Y K.

18.2. PaccmoTpeHue >kanob U 3asiBJIeHWI O HapYIIeHUsIX TIPY TOJIOCOBaHUM U
TroficyeTe roJjIoCOB.

18.3. TTopmucanue nporokona YVK 06 urorax roocoBaHusl.

18.4. Pabota YUK 1o moAroToBke W Bblfiaue Komuii mpotokosa YUK 06
WTOrax rojiocoBaHus (TpoBepKa HaMuuus BCeX PeKBU3UTOB B MpoTokosie YUK
00 UTOrax roJ0CoBaHus).

18.5. Ilopsmok usrorossieHuss Konuu npotokona YUK ¢ wucronb3oBaHueM
CIIO YUK. 3aBepenue komuu IpoTokona YWK, H3roTOB/I€HHOIO C
ucnonb3oBanueM CIIO YUK, c ucnonb3oBanueM KOUB.

18.6. IToaroroBka K Ipe/CTaB/IeHUIO M1epBOro 3K3eMIiuisipa nporokosa YUK
006 wWTorax TOJIOCOBaHUWS C MpHOOIaeMbIMH Hemy nAoKymeHTamu B THUK.
[TepeueHb [JOKYMEHTOB, TIpWiaraeMbix K TipoTokony YUK 06 wurorax
r0JIOCOBAHUSI.

1,5

TIpaKTH4ecKoe
3aHsATHe
TeCTUpOBaHue

19.

ITepenaua
n3buparenbHON
JNOKYMEHTal[iH B
TUK.

19.1. HeuctBusa npexacepatens YUK B xoze nepefaud nepBOro 3K3eMInisipa
npotokona YUK 06 wurorax rosiocoBaHMss C TIpUOOIlaeMbIMH HeMy
Jokymentamu B THK.

19.2. Tlopspgok penctBuri YUK npu noxarotoBke u mnepegave B TUK

1,5

MIpaKTHUeCcKoe
3aHATHE
TeCTUPOBAHUE




n30upaTesibHONM JOKYMEHTAallMM, 3a MCK/IIUeHWeM TepBOT0  3K3eMIUIspa
npoTokoia YUK 06 uTorax rosiocoBaHusl.

19.3. OcobeHHOCTH BBO/Ia JaHHBIX MPOTOKOI0B YUK 00 uTOrax rosocoBaHus
B 0a3y gaHHbIX ['TAC «BbIOODLI».

19.4. CocraBnenue mpoTokosa YMK 06 uTOorax rosiocoBaHus C OTMETKOM
«[ToBTOpHBII».

19.5. Ilpotokon 3acesanus YUK. PelieHue o0 BHeCeHUM YTOUHEHUM B
rpotokos1 YUK 06 urorax rosocoBaHus U COCTaB/IEHUH MPOTOKO/Ia 00 UTOrax
r0/I0COBaHUs C OTMETKOU «[10BTOpHBIN».

19.6. CocraBnenne mipotokona YUK c¢ ormerkoi «[IoBTOpHBIM mMoOfCYeT
r'0JI0COB».

19.7. ®opmbl 1 0Opa3Lbl 3aM0THEHHs JOKYMEHTOB, TTOAroTaBiMBaeMbix YK
TIPY COCTaBJIEHUM MPOTOKOJIa C OTMETKOM «[I0BTOPHBIN MOACUYET rOIOCOBY.

Tema 9 | Pa6ora YUK no opraHu3anuu ¥ NPpOBeJeHUIO F0/I0COBAHHUS B TPY/HOJOCTYIHBIX M O0T/a/IeHHbIX MECTHOCTSIX
20. Pabora YUK 1o 20.1. TloHATHe TPYAHOAOCTYITHBIX U OT/A/IeHHbIX MECTHOCTEH. 1 JIeKI[s
opraHu3sanuu u TeCTUpOBaHue
IIPOBe/IeHUIO0 20.2. Vicriosib30BaHMe CTIMCKA (BBIMTUCKU U3 CITHMCKA) W30buparesiet.

rO/I0COBaHMs B
TpyAHoaocTynHbIX U | 20.3. Obecnieuenrie YUK u3bupatensHOM JOKyMeHTaLAeH.
OT/ja/IeHHbIX
MEeCTHOCTSIX. 20.4. Ocobennoctn paborsi YMK mnpw [0CPOUYHOM TOMOCOBAaHHMU BCEX
n3bupaTesieit Ha  u30uparesbHOM yuacTKe, o0Opa3oBaHHOM B
TPYAHOLOCTYIHOW WX OTZa/leHHOM MeCTHOCTH.

20.5. Opranusauus  [OCPOYHOIO  TOJIOCOBAHUS  OTAE/NbHBIX  TPYII




nsbuparesell, HaXOASAIIMXCS B 3HAYUTE/IBHO y/ja/IeHHbIX OT TOMeLeHUsl /IS
TOJIOCOBAHUSI MeCTaX, TPAHCIIOPTHOe COOOIeHHe C KOTOPbIMH OTCYTCTBYET
VI 3aTPYZHEHO.

20.6. Tlomcuer TroMOCOB wu30Mparened Ha W30MpaTe/NbHBIX YyuacCTKax,
00pa3oBaHHBIX B TPYAHOAOCTYIHBIX WM OTAAJeHHBIX MECTHOCTSX, U
0Cc0OEHHOCTH TIO/ICUeTa TOJIOCOB M30WpaTesieid, CBsI3aHHbIE C TOJIOCOBaHHEM
OT/Ze/bHBIX TPy u3bupartesnei.

20.7. BHecenue B mpoTtokon YUK 06 uTorax rosocoBaHusi CBeleHHUW O
JOCDOYHO TIPOTOJIOCOBABIIMX M30UpaTensiXx B TPYAHOAOCTYIHBIX WM
OT/la/IeHHbIX MECTHOCTSIX.

20.8. ITepemaua poTokonoB YUK 06 uTorax rosocoBaHusi C ©30MpaTeTbHbIX
y4acTKOB, 00pa30BaHHbIX B TPYJHOJOCTYITHBIX WU OT/a/IeHHbIX MECTHOCTSIX.

20.9. O6ecnieuenve 6e3omacHOCTH wieHOB YUK, /I, UMEIOIUX IpaBO
MIPUCYTCTBOBAThL TIPM TIPOBEIEHWM [JOCPOUYHOTO T0JIOCOBaHMA. JlocTaBKa
130MpaTe/ibHON ZIOKyMEHTAl[UM B TPYAHOJOCTYITHYHO WA OT/Ja/IeHHYIO
MECTHOCTb.

20.10. Tlepemaua cBefmeHW O TIPOBEJIEHWH [IOCPOYHOTO T'0JIOCOBAHUS
nu3bupaTeniel, OTAeNbHBIX TPYII W30uparesieli B TPYJHOJOCTYITHBIX W/IH
OT/1a/IEHHBIX MECTHOCTSIX.

Tema 10 | ®unaHcoBoe obecieuenre YUK B nepuo/| moAroToBKH M MpPoBe/ieHNsI BLIOOPOB
21. duHaHCOBOE 21.1. Tlopsazgok BbljeneHUWs M pacxofoBaHus JAeHexXHbIX cpencts YUK Ha JIEKIIUST
obecrieuenrie YUK B | TOArOTOBKY U MPOBe/leHHe BLIOOPOB. TeCTUpOBaHue

Tepro/| MOTOTOBKU
Y TIPOBE/IeHHUSI
BBIOODOB.

21.2. Cmerta pacxojoB YK Ha MoAroToBKY ¥ NMpoBeZieHre BLIOOPOB.




21.3. Tlopsijok HauMC/ieHWsT W BbITLJIAThl JJOTIOJTHUTETLHOM OIiaThl TPyZa
(Bo3Harpaxk/ieHust), KoMrieHcaluu 3a paboty uneHam YUK,

21.4. OdopmiieHre rpaXkJaHCKO-TPaBOBBIX AoroBopoB YUK Ha BbimosiHeHUe
paboT ¥ OKasaHWe YCJyT, CBsI3aHHBIX C TIOATOTOBKOW U TIPOBe/IeHHEM
BbIOOPOB.

21.5. Tlopamok cocraBleHUss U CpPOK IpefcrasieHuss otuyera YUK o
MOCTYIJIeHWM M Pacxo/loBaHUM CpeJCTB Ha IOArOTOBKY U TIpOBejeHHe
BLIOOPOB.

Tema 11 | FOpuanueckas 0TBeTCTBEHHOCTh 3a HapyIlIeHHsl 3aK0HoAaTe/IbcTBa Poccuiickoit Mejepanuu o BbIOopax
22. FOpuanueckas 22.1. OO6mue TIOJIOXKEHUsT O  IOPHUAMUECKOWM  OTBETCTBEHHOCTU B JIEKUIUS
OTBETCTBEHHOCTh 3a | M30MpaTesIbHOM TpoLiecce. TeCTUpOBaHue
HapylLleHUs
3aKOHO/laTe/IbCTBa 22.2.  KOHCTUTYLIMOHHO-TIpDAaBOBasi ~ OTBETCTBEHHOCTb 32  HapylleHue
Poccuiickon 3aKoHo/iaTenbcTBa Poccurickon defepanuu.
denepauyu 0
BbIOOpax. 22.3. AZMUHKCTpaTUBHAs OTBETCTBEHHOCTH 3a HapyllleH’e 3aKOHO/aTe/bCTBa
Poccutickoit denepanyu. Yuactue rpe/icCTaBUTesen YUK B
aZIMUHUCTPaTUBHOM Cy/|ONPOX3BO/ICTBeE.
22.4. Yro/IOBHas OTBETCTBEHHOCTb 3a HapylleHWe 3aKOHOJaTe/bCTBa
Poccutickoii @egepariyu.
Tema 12 | YnpaBieHue KOH()IMKTaMHu
23. YnpasneHue 23.1. Tunonorust KOHGIMKTOB. PYHKLMU U JUHAMUKA KOH(JIMKTA. JIeKLA
KOH(/TMKTaMHU. TeCTMpOBaHue

23.2. Crpareruu mnoBeJieHUsi B KOH(IMKTHOM CUTyalMU: TIPOTUBOJENCTBHE,




KOMITPOMKCC, COTPYAHUUECTBO, YXO/l, yCTYyIKa.
23.3. Pa3perieHre KOHMOIMKTHBIX CUTYal[Mi Ha U30HpaTe/TbHOM yuacTKe.

23.4. TlpodwunakTMka BO3HUKHOBeHHsS KOH(MKTHBIX CUTyal[uld Ha
n30MpaTe/TbHOM y4yacTKe (3THKA ZIeJIOBOTO OOIIeHHS).

NTOro:

28,5




