BEPXOTYPCKASI PANOHHASA
TEPPUTOPUAJIBHASA U3BUPATE/IbHASL KOMUCCHUSA

PEHIEHUE

2 Mmas 2024 ropa Ne 16/62

r. BepxoTypbe

06 o0yueHHM YWIEHOB OKPY)KHBIX H30MpaTe/IbHbIX KOMUCCUHH B TIEPUOJ
MO/IrOTOBKH M MPOBe/eHUsI BLIOOPOB /JienyTaToB [[yMbl ropo/jCKOro oKpyra
Bepxorypckuii 8 ceHTsi0ps 2024 roja

B cooTrBeTcTBMM C MOANYHKTOM 3 myHKTa 1 cratbu 25 M36upaTenbHOro
Kopekca CaepayioBckoii o6macty, BepxoTypckasi palioHHasi TeppUTOpUasbHast

pemmia:

1. YTBepauTb TiporpamMmy yueOHO-TIPAKTHUeCKOro Kypca AJisi oOyueHust
YJIEHOB OKDPY)XHBIX H30HpaTelbHBIX KOMHCCHH TI0 BbIOOpaM [eryTaToB [{ymbl
ropojiCKOro oKpyra BepxoTtypckuii 8 cenTsiopsi 2024 rojja (rpuiaraeTcs).

2. Pa3smecTuTh HacTosIlee pelleHHWe Ha cauTe BepxOoTypCcKoW paviOHHOMU
TeppPUTOpPHATbHON N30MpaTeTbHONH KOMUCCHH.

3. KoOHTpO/ib 3a WCIOJHEHWeM HACTOSLLEro pelleHus BO3JI0KUTh Ha

npefceparesns komuccuu Cusopakiiy M.A.

[Ipencenaresns
BepxoTypckoy paiOHHOU
TePPUTOPHA/IbHON N30HpaTeTbHOM
KOMUCCHUU N.A.CuBopakiua

Cexkpetapb
BepxoTypckoii pallOHHOU
TepPUTOPHAILHON M30UpaTe/TbHOM
KOMUCCHUU FO.A.CepeHnko



YTBEPXKIEHA
pelieHreM BepXoTypcKou paiioHHOM TeppyuTOpHaIbHON

H36I/IpaTEHBHOﬁ KOMHCCHUHU

oT 2 mas 2024 roga Ne 16/62

IIporpaMmma y4eO0HO-IPAKTHYECKOIr0 Kypca AJisi 00y4eHHs YJICHOB OKPY/KHbIX
n30MpaTeJbHBIX KOMHMCCHIA 110 BbIOOPaM JAemyTaToB JlyMbl ropoacKoro

okpyra Bepxorypckui
2024ron

TeMaTHueCcKUH MIaH y4eOHO-MPAKTHYECKOr0 Kypca.

Neni/ni

TEMA

Bupa 3aHsaTus,
obecrieueHue

KomunuectB
0 yacos

Tema 1. VI30upaTeibHOe 3aKOHOAATETHCTBO.

1.1. 3akoHO/|aTe/LCTBO O BLIOOpAX.

1.2. OpraHusanyss MeCTHOIO CaMOyIIpaBlIeHUus B
CBepA/10BCKOM obmacTw, OpraHbl MeCTHOT0
camoyTpaBJieHusl TOPOZCKOro oKpyra BepxoTypebe.

1.3. Ha3Hauenwe BBIOOPOB, KajeHJaphb OCHOBHBIX
MEpOTIPUSATHIA TI0 MOATOTOBKE W TIPOBEJEHUIO BBIOODOB
IJlaBbl, CXemMa W30upaTesbHbIX OKPYrOB IO BbIOOpaM
JlenyTaToB.

neKus
Tpe3eHTaLys

0,5
0,5

Tema 2. IIpaBoBoii cTaTyC U NMOJITHOMOUYMS OKPY)KHBIX
n30UpaTe/IbHBIX KOMHCCHH.

2.1. Mecto COOTBETCTBYHOLUX OKPY>KHBIX
n30UpaTe/ibHBIX KOMHCCHH B CHCTeMe W30HpaTebHBbIX
KoMuccuii CBep/IJIOBCKOM 00/1aCTH.

2.2. [TonHOMOUMSA COOTBeTCTBYIOILIUX OKPY’KHBIX
KOMMCCHUH.

2.3. [TotHOMOUMS WIeHOB COOTBETCTBYIOLUX OKPYKHBIX
KOMHCCHH C [TIPAaBOM pellarolero roaoca.

2.4. TTonHOMOUMSI 4/IEHOB OKPY)KHBIX M30MpaTebHbIX
KOMHCCHH C ITIPAaBOM COBelLlaTe/IbHOr0 roJioca.

2.5. I'macHocth B JlesATe/IbHOCTU OKPY>KHBIX
n30MparebHBIX KOMUACCHH.

2.6. KoopauHauys J1esiTe/IbHOCTU HDKECTOSIIIUX
n30MparTebHBIX KOMUACCHH.

2.7. TlpuHSTHE peIIeHUN OKPYXHbIX W30MpaTebHBIX
KOMUCCHM.

2.8. TlopgroroBka M mpoBeZieHVEe TIePBOr0 3acefaHust
OKDY>KHOW M30MpaTeTbHON KOMUCCHH:

BbIOOpBI  3aMecTUTeNsl TpejcefaTesis W CeKpeTapsi
KOMHCCHH, 0CBOOOXK/I€HHEe OT OCHOBHOM pabOThI, PeXKUM
paboThL.

JIEeKLIUS

[IpakTrueckoe
3aHATHE

0,5

0,5

Tema 3. Bol/iBIOKeHHe U perucTpanys KaHANAAToB.
3.1. lokyMeHTbl,  IIpefCTaB/semMble B OKPY)KHYIO
n30MpaTe/ibHYI0  KOMMCCHIO /11 BBIZBIDKEHUS U
perucrpanyy KaH uaToB.

3.2. Ocy1ecTBiieHue TPOBEPKU JIOKYMEHTOB,
TNpe/iCTaB/IeHHbIX KaHAWJaTaMHU.

3.3. OpraHusaiysi POBEPKU JIOKYMEHTOB U CBeJIeHWH,

Jlekuus
[IpakTrueckoe
3aHATHe

1,5
0,5




Tpe/iCTaB/IeHHbIX /IJI1 peruCTpaLlyy KaHAUAaToB.
3.4. OcHOBaHUA OTKa3a B perUCTpaLiiu.

3.5. BribObITHE KaHuJaToB, 3aperuCTpUpPOBaHHbBIX
KaH/UJAaTOB.

Tema 4. BrogxeTHoe (piHAHCUPOBaHKeE AeATeTbHOCTH
OKPY)KHOH M30MpaTe/IbHOH KOMHCCHH.

4.1. Bugpl  pacXoZioB  OKPYKHBIX  H30HpaTesbHBIX
KOMMCCHH, (prHAHCUPYeMbIX TPU MPOBEJeHUN MEeCTHBIX
BLIOODOB.

4.2. CMeTa pacxofjoB  OKPYXHOM  u30MpaTenbHOMN
KOMUCCUM TIpU TOATOTOBKE W TPOBEJeHUU MeCTHbIX
BBIOODOB: TOPSZIOK COCTAB/IEHUSI CMETHI, €€ YTBEeP>KIeHUsI
Y VCIIO/THEHUSI.

4.3. Vcnionib30BaHre OIOKETHBIX CPeCTB U (PMHAHCOBAs
JIOKyMeHTaL1sl [IPY UX paCcX0[0BaHUU.

4.4. ITopspoK, hopMbI 51 CpPOKU OTYETHOCTU
pacxoZioBaHUS  OWO/KETHBIX  CPeACTB  OKPY>KHBIX
130MpaTe/IbHOM KOMUCCHIA.

JIeKLIUS

0,5

Tema 5. Opranu3anusa U odecneueHue AeATE/TbHOCTH
OKPY)KHOH M30MpaTe/IbHOM KOMUCCHH.

5.1. Opranusanss ¥ IUIaHUPDOBaHUE  JeATeIbHOCTA
OKPY>KHOU M30UpaTe/ibHON KOMUCCHUH.

5.2. B3auMOOTHOIIIEHHsI ~ OKPY)KHOM  M30upaTesbHOM
KOMUCCUM C  BBILLIECTOSIIUMU W HWKECTOSIILIUMU
n30upaTe/lbHbIMUA KOMUACCHSIMU.

5.3. BzaumogericTBre OKDPY>KHOU n30uparenbHON
KOMHCCUMM C OpraHaMd TOCY/JapCTBEHHOW B/acTU U
MECTHOTO CaMOYITIpaBJieHus], KaHAulaTaM{d Ha BHIOOpPHbIE
JIOJKHOCTH, TO/IMTUYECKUMU MapTUsIMH,
n306upaTe/bHbIMU 0/I0KaMH, WX JOBEPEHHBIMU JUL[AMH U
yIIOJTHOMOUEHHbIMM ~ TI0  (DMHAHCOBBIM  BOIIPOCAM,
CpefCcTBaMM MacCOBOM MH(OpMaLUHU.

5.4. CopencTBre TOCY[apCTBEHHBIX OpraHOB, OPraHOB
MEeCTHOIO  CaMOYIIpaB/IeHHsl, TOCY[ApCTBEHHbIX U
MYHULMIIA/IbHBIX YUPEXJeHUN, WX [O/DKHOCTHBIX JIUL]
OKPY)KHOUM M30MpaTesibHOW KOMHCCUM B peayu3alud ee
TOJTHOMOYMH.

5.5. MHcrnonb3oBaHue I'ocynapcTBeHHOM
aBTOMaTU3UPOBAHHOM cHUCTeMbl Poccuiickor ®Penepauiyin
«BBIOOPLI» B [IeSITeILHOCTH OKPY)KHOW M30MpaTebHON
KOMMCCHH.

JeKLIUS

0,5

Tema 6. @opvmupoBaHue HM  pacxofoBaHUe
u30upare/bHBIX (POHAOB KAaHANIATOB.

6.1. 3buparenbHbie  (QOHABL: TIOPSAOK W CPOKH
CO3/1aHusl, UCTOYHUKY (HOPMHUPOBAHHUSI.

6.2. TTopsimoK  pacxo/ijoBaHUsS CpPeACTB H30HpaTe/bHBIX
¢doH[0B.

6.3. duHaHCcoBas OTYETHOCTh KaH/UaTOB,
3aperuCTpUPOBaHHBIX KaHAUAATOB,.

6.4. Bo3BpaT eHeXXHbIX CPe/ICTB.

6.5. Opranusanusi KOHTposis 3a (OpMUpOBaHMEM U
pacxo/ioBaHUEM CpeJiCTB n3buparenbHbIX (OHOB.

JIEeKLIUS

1,5




Tema 7. JoKyMeHTaLlUOHHOe obecrieuenue | [Ipaktuueckoe | 0,5
AesiTe/IbHOCTH OKPY)XHOU W30HpaTe/IbHOM KOMHCCHHU. | 3aHATHE

7.1. Opranui3auusi Je10npoUu3BOJICTBA W €ro IMpaBOBas

peryiaMeHTaLus.

7.2. Ilpuem, peruvcrpauus U TIPOXOJKIeHue

MOCTYMAaoIer JOKYMeHTAaLUH.

7.3. Odopmnenue u OTTIpaBKa ucxosiiein

JIOKyMeHTaL1H.

7.4. OcHOBHbIe  TpebOBaHUSI K  TIOATOTOBKE W

0(hopMIIeHHIO JOKyMEHTOB, U3TOTOB/IEHHIO OJIaHKOB.

7.5. IlogroToBKa u rpoBejeHue 3acefjaHus

n30uparesibHON KOMUCCHU, OOpMIIEHHEe U PerucTpaLys,

MPOTOKOJIOB ~ 3aceflaHUsi M  pelleHud  OKPY)KHOU

n30uparebHON KOMUCCHH.

7.6. KOHTpOJIb MCNIO/IHEHUST JOKYMEHTOB.

Tema 8. VindopmaruoHHoe ofecrieueHne BHIOOPOB. JIeKLIUSA 0,5
8.1. O6s13aHHOCTH OKDPY>KHOU M30MpaTeTbHON KOMHUCCUN

110 MH(HOPMHUPOBAHUIO U30UpaTesiei.

8.2. IlpeaBuIbOpHas aruTaLys: TIOPSIZIOK, CPOKU U (hOPMBI

ee poBeJleHNUs.

8.3. Opranusanus KOHTPOJISA cobroieHHst

3aKOHO/IaTe/bCTBA TPU  TIPOBEJEHUM  TPeABBIOOPHOI

aruTaly y4YaCTHUKaMH n30upaTeibHOro Tporjecca.

Tema 9. OTBeTCTBeHHOCTb 3a  HapYLIEHUA | JIeKL[HS 0,5

3aKOHO/ATe/IbCTBA O BbIOOpax. W30uparenbHbIe
CIOPBI.

9.1. TocynapcTBeHHO-TIpaBOBas OTBETCTBEHHOCTh
OKpY)KHOW u30uparesibHOM KoMuccuu. [lopsiiok  u
OCHOBaHUS pacopmMupoBaHus OKPY>KHBIX

n3bupaTesbHBIX ~ KOMUCCHUH B 3aKOHOZATEbCTBE
Poccutickoit  @epepaip.  OcBoOOXKIeHWe — ujieHa
OKDY)KHOW  u30UpaTe/ibHOM  KOMHCCHMM  OT  €ro
00s13aHHOCTeMH.

9.2. AJMUHHWCTpaTHWBHas OTBETCTBEHHOCTb TI'paK[aH,
FOPUIAYECKUX JTUL]

9.3. AJMMHMCTPaTUBHBIA TIPOTOKOJ O HapyLIeHUH

n30MparenbHbIX Tpas: MOPSA0K COCTaBJIeHUS,
pacCMOTpeHHUs U Iepesjauu B Cy[,.
9.4. OTBeTCTBEHHOCTb 3a HapylleHue

3aKOHOZaTe/IbCTBa NpY (POPMHUPOBAHUU M PACXOJ0BaHUM
cpeficTB M30HMpaTenbHBIX (HOH/OB.

9.5. OTBeTCTBEHHOCTb 3a HapylleHue
3aKOHO/|aTe/lbCTBA TPY  TPOBEZIEHUM  TIpe/IBLIOOPHOM
aruraLuu.

9.6. YrosoBHas OTBeTCTBEHHOCTb 3a HapylleHue
n30upaTe/bHBIX TpaB.

9.7. OpraHusanus paboTel C  3asBNAEHUSMHA |
oOpaltieHHsIMU TpaXk/iaH, TIOCTYTAIOIIMMA B OKPY)XHYIO
n30MpaTebHYI0 KOMUCCHIO.

9.8. AJMMHMCTpPaTUBHBIN MOPAL0K paspelleHus
n30bUparesibHBIX ~ CIOPOB:  TIOPSZIOK  pa3pelleHust
n30MpaTe/ibHBIX  CTIOPOB B CUCTeMe M30MpaTesbHbIX




KOMMCCHUH.

9.9. OpraHusanus 1 OpsioK paboTel paboyeli TPYIITBI
TI0 PaCCMOTPEHUI0 U30MpaTebHBIX CIIOPOB.

9.10. Pemmiennie u30MpaTenbHBIX  CIIOPOB B CyZax.
[Topsimok oopMeHus U Nepejjauu el B Cy[,.

9.11. IlopsAf0OK MCHOMHEHUs pelleHrH Cy[0B OKPYKHOMU
n361pareTbHOM KOMUCCHEH.

10 Tema 10. Opranu3anus padoTbl KOMHCCHY HaKaHyHe | JIeKius 1,5
4 B IeHb I'0/I0COBaHMs, MO/ CUeT roJI0COB rpakTHUyeckoe
n3buparesield, yCTaHOB/IEHHE HTOTOB r'OJI0COBaHMS, 3aHATHE
onpeje/ieHHe pPe3y/IbTaTOB BbIOOPOB, 0Ny0/IMKOBAHUE
WUTOrOB rOJIOCOBAHNSA H Pe3y/IbTaTOB BHIOOPOB.

10.1. VM36uparenbHas JOKyMeHTaLUs: TOPS0K
V3rOTOBJIEHUS, XPaHeHWs1 U Iepefjaud HIDKeCTOSLUM
n361parebHbIM KOMHCCHSIM 1301paTe/bHbBIX
OrosiieTeHe|, ¥ Ipyrou u3brparesbHOM JOKYMEHTAI[|H.
10.2. OpraHusanus ¥ MopsiloK roJIOCOBaHMS.

10.3. KoHTpo/b X0/1a TOJI0COBAHUS.

10.4. Opranu3auyst IpUeMKA OKPY>KHOU M30MpaTebHON
KOMUCCHEN n30UpaTe/bHBIX JIOKyMEHTOB oT
HIDKECTOSIINX U30MpaTebHbIX KOMUCCHM.

10.5. IIpoBepka mpaBUIbHOCTA O(OPMIIEHHsI POTOKOA
00 uTorax rooCcoBaHusl.

10.6. ITopssiok ~ mIpoBeJieHHsT  TOBTOPHOIO  TOJCYeTa
r'0JIOCOB B HIDKeCTosIIIel n30HupaTebHOM KOMHUCCHH.
10.7. TlopsAfoK 3arojiHeHUs] OKPY)KHOU H30HMpaTebHON
KOMHCCHEelH TIpOTOKOJia O pe3y/ibTaTaXx BbIOOPOB U
CBOJJHOU TaOJHIIBL.

10.8. Topsimok  oripesiesieHUs] Pe3y/bTaTOB BLIOOPOB U
TIpM3HAaHUS KaHJ1/1aTa 130paHHbBIM.

10.9.. Ony6mkoBaHue WUTOI'OB r0JI0OCOBaHUSA U
pe3yJ/IbTaToOB BIOOPOB.

11 Tema 11. PabGora OKpYXHOW KOMHCCHMH MO | JIEKIUsS 0,5
COXPAaHHOCTH W30MpaTe/bHOH /[JOKYMEHTAal[Ud M
nepeaavu jes1 B apXuB.
11.1.06ecreyexue COXPaHHOCTH n30upaTe/ibHOM
JOKYMEHTal[Uu TI0C/ie  TIpOBefieHHs  u30uparesbHOU
KaMITaHWH.
11.2.PaboTa C MyHULUITaTbHBIM apPXHUBOM.
11.3®opmupoBanre U o¢opM/IeHHe [es, SKCIepTy3a
LIEHHOCTH JJOKYMEHTOB.

11.4. Opranusayus xpaHeHus JOKyMeHTOB. Ilopsigok

MO/FOTOBKUA U Tiepe/jaud JOKyMEHTOB B BBILLIECTOSIYHO

130MpaTe/bHY0 KOMUCCHIO UK B apXUB.

HToro 10




