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YTBEPX/IEH
peumienrneM BepXxoTypckon paiOHHOM

TEPPUTOPUATBHON U30UpaTEILHOMN
Komuccuu ot 27.05.2021 r. Ne 7/35

HOPAAOK
Be/ICHHA J1eJIONPOU3BO/ACTBA B YYACTKOBOM N30MpPaTeJIbHOH KOMUCCUH

1. O0mume MOJI0KEHUSA

1.1. Tlopsnok BeneHHs AEJIONPOU3BOACTBA B YYACTKOBOW M30MpaTebHON
koMuccuu (nanee — IlopsAaoK) ycTaHaBIMBAET MOPSAOK PabOThl C JOKYMEHTaMH,
OCHOBHBIE TIPaBUJIa UX TOJITOTOBKU M O(DOPMIICHHS B Y4ACTKOBOM KOMHCCHH.

[Topsanok pa3zpaboTaH Ha OCHOBaHUM (peepaNbHBIX 3aKOHOB OT 12 HIOHS
2002 roma Ne 67-®3 «O0 OCHOBHBIX TapaHTUSX M30MpPATENIbHBIX MPaB U MpaBa Ha
ydactue B pedepenyme rpaxaan Poccuiickoit deneparumny, ot 22 oktsiopsa 2004
rojga Ne 125-®3 «O06 apxuBHoM jene B Poccuiickoit deneparuuy, ot 2 mas 2006
roga Ne 59-®3 «O mnopsimke paccMOTpeHusi oOpaieHud rpaxiaaH Poccuiickoit
®denepanun», TMpaBOBbIX akTOB lLleHTpanbHOM U30MpaTeNbHON  KOMHCCHH
Poccmiickoit  ®epepanmu, ¢  wucnois3zoBanuem ['OCT P 7.0.97-2016
«Haumonaneubeiii crangapt Poccuiickoir ®Denepanuu. Cucrema CTaHIAPTOB MO
uH(popMmanuu, OMONIMOTEYHOMY M HU3AATENbCKOMY neny. Opranu3alnuoHHO-
pacnopsaauTenabHas JoKyMeHTaus. TpeOoBaHus K O(QOPMIEHUIO JOKYMEHTOBY,
I'OCT P 7.0.8-2013 «HanwmonaneHbli cTanmapT Poccuiickoit denepanuu.
Cucrema ctanaapToB no MHGOpMALMK, OMOIMOTEUHOMY U M3JATEIBCKOMY JEIy.
J1enonpon3BOACTBO U apXUBHOE J1€710. TEPMUHBI U ONIPEIETICHUS.

1.2. TlpaBuna odopmiieHHs JOKYMEHTOB M TMOPSIOK pPabOThl C HHUMH,
npenxycMoTpennble  [lopsiakoM, — oOs3aTenbHBl Uil WIEHOB  Y4aCTKOBOM
n30MpaTeIbHON KOMUCCHH.

1.3. Benenue aenonpou3BOACTBA y4AaCTKOBOW HM30MpATEIHLHON KOMHUCCUU
OCYILECTBIISIET THpejceAarenab JUO0 CEeKpeTapb y4YacTKOBOM u30MpareabHOU
KOMHUCCHH B COOTBETCTBUH C pacIipe/ieICHUEM 00s13aHHOCTEH.

OTBETCTBEHHOCTh 3a BEJEHUE JIEJONMPOM3BOJCTBA HECET IMpeAcenaTesb

Y4aCTKOBOM U30MpaTEeIbHON KOMUCCHUHU.

1.4. B nepuoj MOArOTOBKH W MPOBEJCHUS BHIOOPOB JIETOMPOU3BOJICTBO B
Y4acCTKOBOM  M30MpaTelbHOM  KOMHCCHM  BEIETCS €  HCIOJIb30BaHUEM
nHTepakTUBHOTrO padodero 61okHoTa YUK mnm XKypnana padoter Ne 1 u XKXypnana
paborer No 2 yyacTKOBOM W30MpaTeabHOM KOMHUCCHM TIO  TIpaBUJIaM,
YCTaHOBJICHHBIM B HactosinieM llopske.

1.5. Jlenonpou3BOACTBO B YYacTKOBOW KOMHCCHM B MEXBBIOOPHBI
NEPUOJT OCYLIECTBISAETCS C UCIOJIB30BAHUEM )KYPHAJIOB PETUCTPALMH TOKYMEHTOB.
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Pabota OCHOBBIBa€TCS Ha NPHUHLMIE OJHOKPATHOM  PErUCTPALMU
JOKYMEHTA.

1.6. Tlopsinok ¥ M3MEHEHHs, BHOCUMbIE B HETO, IPUHUMAIOTCS PEIICHHEM
TEPPUTOPUAIBHON N30UpaATEIbHON KOMHCCHH.

2. [Ipuem, perucTpanusi ¥ NPOXoKIeHUE MOCTYNAIIUX JOKYMEHTOB

2.1. Ilpuem um peructpanusi MOCTYMNAIOMIMX JOKYMEHTOB IIPOU3BOIUTCS
npejceaTeseM y4acTKOBOM KOMUCCUU JTMOO CEKpeTapeM Y4aCTKOBOM KOMHUCCHH C
WCIIOJB30BaHUEM >KypHAJla PETUCTPALMM BXOASNIUX JOKYMEHTOB (MPHUIIOKEHUE
Ne 1 k Hacrosmemy Ilopsnky).

2.2. Ilpum BCKpBITUU KOHBEPTOB MPOBEPSICTCS MPABMIHLHOCTD aIpECOBAHUS,
KOMIUIEKTHOCTh M II€JIOCTHOCTh JOKYMEHTOB, HAJIMYKME MPUIOKEHUHN, CBEPSIETCS
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTaXx.
HenpaBuibHO ajapecoBaHHbIE M OIMIMOOYHO BIIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCSA, TMEPEChUIAIOTCS [0  HA3HAYEHUIO WM BO3BPAIAlOTCA
OTHPABUTEIIO.

2.3. Ecnu npu BCKpBITUM KOHBEPTAa OOHAPYXKEHO OTCYTCTBUE IOKYMEHTOB
WIM UX OTIEIbHBIX JIMCTOB, MPUJIIOKEHUN, NOBPEKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpAaM, YKa3aHHbIM Ha KOHBEpPTE, B
Y4aCTKOBOM KOMUCCHM COCTABJISIETCS aKT YCTAHOBIIGHHOW (OpMBI B JABYX
sx3emIuIsIpax (mpuioxenue Ne 2 k Hacrosimiemy [lopsanky). OnuH 3K3eMILIIp aKTa
MOCBUIACTCS OTHPABUTENIO, IPYTrOM MPUOOIIAETCS K MPUHSITHIM TOKYMEHTAM.

Ha 000poTHOI CTOpOHE MOCIEAHEr0 JIMCTA MOBPEXACHHOTO JTOKYMEHTa B
MPaBOM HUKHEM YTy JIeJIaeTCsi OTMETKA «JlOKyMEHT MOoJiydeH B MOBPEKIECHHOM
BUJIEN.

2.4. KoHBepTHl OT TMOCTYIUBIIMX JOKYMEHTOB HE YHHYTOXAIOTCI B
cilly4yae, €Cld TOJbKO MO HUM MOKHO YCTAHOBUTH aJpec OTIpPaBUTENs, ATy
OTOPABKH W TIOJYYEHUS JOKYMEHTOB, WIH €CIH OHHM COJEpkKaT TOKYMEHTHI,
KOTOpBIE MOCTYIWIM H3-3a MpenesoB tepputopun Poccuiickon Penepauuu, u3
CYJIOB, CJIEJICTBEHHBIX OPTaHOB, JTUOO JJOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBJICHUSI.

25. Ilpm perucrpand TOCTYNUBIIETO JIOKYMEHTa B JKypHale
pEerucTpanvy BXOJSAIIUX JOKYMEHTOB OOS3aTEIHHO MPOCTABISIOTCS CIEAYIONINE
PEKBU3UTHI: AaTa MOJIYUYEHHUS] JOKYMEHTA, €r0 PETUCTPALIMOHHBIN HOMED, TaHHBIE O
KoppecrnoHaeHTe (aapecare) (daMuius, UMs, OTYECTBO (PU3MUECKOTO JIMIA WIIU
Ha3BaHHWE OpraHU3alluy, MECTOHAXOXKJACHUE OTIPABUTENISA), UCXOIAIIUNA HOMEp U
JaTa JOKYMEHTa, KpaTKoe CoOJepKaHWe JOKYMEHTa, pe30JIoLus, CpOK
UCITOJIHEHHUSI, OTMETKA 00 MUCIIOJHEHUU JOKYMEHTA U CIIMCAHUU €r0 B JIENO.

Bxopasmuii Homep u gaTa NpoCTaBISIOTCS, KaK MPaBUiIo, B TPaBOM HUKHEM
yIJy JIMLEBOM CTOPOHBI MEPBOTO JHUCTAa 3aPErMCTPUPOBAHHOrO AOKyMmeHTa. llpu
perucTpanydu  BXOJAIIUX  JOKYMEHTOB  MOXET  ObITb  HCIOJIb30BaH
pPErUCTPAllMOHHBIN IITaMII.

Ha npunoxxeHuun npocTaBiisieTcsi BXOASIINI HOMEpP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.



[Ipu peructpanmu JOKYMEHTA, SIBISIFOIIETOCS OTBETOM HAa HCXOMASIIUN
JOKYMEHT WJIM TIPUCIAHHOTO B JIONIOJHEHHUE K paHee HaIlpaBJICHHOMY JOKYMEHTY,
B rpade «PeructpanvoHHBIA HOMEp» KypHaJIa PEruCTPallii  BXOJSIINX
JIOKYMEHTOB [IE1ae€TCsl COOTBETCTBYIOIAS CCHLIKA.

K moBTOpHBIM JOKyMEHTaM MPUKIAABIBACTCS HWHPOpPMAIMS O paHee
MOCTYIHUBIINX JTOKYMEHTAX U PE3yNbTaTax uX UCTIOTHCHHS.

Hymeparuss BXOOMIMIMX JOKYMEHTOB OCYIIECTBIISIETCS B Ipenerax
KaJICHJAapHOTO ToJ1a.

2.6. 3aperucTpupoBaHHBIE JOKYMEHTBI paCCMaTPUBAIOTCS MpeJCceIaTeIeM
Y4aCTKOBOM KOMHCCHH, B XOJI¢ HUCIIOHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIUCH 110
€ro MCIIOJHEHHUIO B KypHAJIe PETUCTPALIHH.

2.7. VcnonHeHHbIE JOKYMEHTBHI CHUCBIBAIOTCS B J€JI0 TMpeaceaaTeeM
Y4aCTKOBOM KOMHCCHH U TIOMEIIAIOTCS B JIENI0 B COOTBETCTBUU C HOMEHKJIATYpOU
JIeJT y9aCTKOBON KOMHCCHH.

2.8. OOpamieHust TrpaxkJaH PpEruCTPUPYIOTCS B OTACIBHOM JKypHaje
(mpunoxenne Ne 3 k Hacrosmemy llopsaky), a B mepuoa MOATOTOBKH U
IPOBEJCHUS BEIOOPOB — B OTAEIBHOM PEECTPE YUEeTa MOCTYNUBIINX B YYaCTKOBYIO
KOMHUCCUIO 3kalio0® (3asiBiieHHi), KOTOopbiii pasmenieH B JKypHane paborsr Ne 1
Y4acTKOBOI MU30UpaTeIbHON KOMUCCHUHU.

2.9. OtBeTr Ha oOpallleHHE TpaxJaHWHA, B KOTOPOM HE YyKa3aHbl €ro
(bamMunus u aapec, Mo KOTOPOMY JOJIKEH ObITh HAIlpaBJIeH OTBET, HE AaeTcs. Takoe
oOpallleHHE CTIIMCHIBACTCS B JIEJI0 MpeIceAaTeNIeM YIaCTKOBOW KOMHUCCHH.

Ecnu tekcT oOpatieHust He MoAIaeTcsl MPOYTEHHUI0, OTBET Ha OOpalleHue He
JIaeTCsI, ¥ OHO HE TMOJICKHUT HAPABICHUIO HA PACCMOTPEHUE B TOCYAAPCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIpPAaBIICHUS WM JOHDKHOCTHOMY JIMIYy B
COOTBETCTBHH C MX KOMIIETECHIIMEH, O YeM B TEUCHHE CEMH KaJeHAApHBIX THEH CO
JHS perucrpauuu oOpamieHus: cooOuiaercss TrpaKIaHUHY, HalpaBUBLIEMY
oOpareHue (eciau ero (haMusIus ¥ MOYTOBBINM apec MOJAt0TCs MPOUYTEHUIO).

OOpaiiieHus, B KOTOPBIX COJEPKATCS HEIEH3YPHbIE JTUOO OCKOPOUTEIIbHbBIE
BBIPQXEHUS, Yrpo3bl JKU3HM, 370POBbSI U HMMYUIECTBY JOJDKHOCTHOIO JIMIA, a
TaK)K€ YJICHOB €ro CEeMbH, OCTAIOTCs 0€3 OTBETa IO CYLIECTBY MOCTABJICHHBIX B
HEM BOIPOCOB, a 3asBUTEISAM COOOIIAETCA O HEJOMYCTUMOCTHU 3JI0YNOTpeOsIeHUs
IIPABOM.

3. OcHOBHbBIE TPeOOBaAHMS K MOATOTOBKE H 0OPMJIEHUIO JOKYMEHTOB

3.1. JloxkymeHTsl oQopMIIAIOTCS Ha OJaHKaX YCTaHOBJIEHHOW (HOpMBI
(npunoxxenne Ne 4 k HactosmeMy Ilopsanky).

B y4acTkoBOl KOMHMCCHMM MOTYT HCIOJb30BAThCA CJEAYIOIIUE BUIBI
OJIAaHKOB:

0JIaHK MPOTOKOJIA 3aCeIaHNsl YHaCTKOBOM KOMHUCCHUU;

OJIaHK pelleHus] y4aCTKOBOM KOMUCCHUU;

OJIaHK MMMChMa YYaCTKOBOM KOMHUCCHHU.

3.2. JlokyMeHTbI OGOpPMISIIOTCS B COOTBETCTBUHM C TpeOOBaHUAMH K
JIOKYMEHTaM, M3rOTOBJIIEMBIM C IMOMOIIBIO ME€YaTAOIMIUX YCTPOUCTB, U K (ailnam



TEKCTOBBIX JIOKYMEHTOB (mpwioxkenne Ne 5 k Hactoswmemy llopsaky), npu
OTCYTCTBUH IEYATAIOUIUX YCTPOUCTB — B PYKOIIMCHOM BH/IE.

3.3. Ilpu moaroroBke U oPOPMIICHHH JOKYMEHTOB JOJKHBI COOJIIOAATHCS
npaBuia 0QOpPMIICHHS PEKBU3UTOB IOKYMEHTOB, U3JI05KEHHBIE HIKE:

1) naTa noKyMeHTa.

JlaToifi [IOKyMeHTa SBII€TCS JaTra €ero TOJINWCaHUs, YTBEPKICHHUS,
npuHsATUs. J[aToi mpoToKoia sIBJISETCS JAaTa 3ace/IaHusl, a aKTa — JJaTa COOBITHS.

Jlaty nokymMeHTa opopMIISIIOT apaOCKUMU IuppamMu B OCIEA0BATEIHHOCTH:
JeHb Mecdla, Mmecsll, rof. [lenp mecsma u mecsi oGopMIISIIOTCS ABYMS Mapamu
apabckux 1udp, pa3IeIeHHBIMU TOYKOW, TOJ — YETBHIPbMs apaOCKUMU IHU(paMHu,
HanpuMep:

12.05.2021
JlommyckaeTtcst ciioBecHO-TTUGPOBOI crtoco0 0hOpMITCHUS JaThl, HATPUMED:
12 mas 2021 r.

[Tpu odopMieHHHN MPOTOKOJIOB U PEUIEHUH y4aCTKOBON KOMMCCHUHU, aKTOB
YY4aCTKOBOM KOMHCCHHM HCHOJB3YEeTCSI TOJBKO CJIOBECHO-LIM(PPOBOM crocod
HaIlMCAaHUsA JaThl;

2) perucTpalOHHbI HOMEP TOKYMEHTA.

Js BXOIAIIMX JOKYMEHTOB — 3TO IOPAAKOBBIA HOMEp, I MCXOIALIMAX
JIOKYMEHTOB — HHJIEKC JieJ1a 10 HOMEHKJIATypE U, 4epe3 KOCYI0 YEPTY, MOPAAKOBBIN
HOMEp NOKYMEHTA;

3) cchlIKa Ha HCXOASIIMA PErMCTPAallMOHHBIN HOMEDP U 1aTy TOKYMEHTA.

Ccpulka Ha MCXOIAIIMM PETUCTPALMOHHBIA HOMEpP M JaTy JOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OsiaHka mucbMa. CchlUIKa Ha MCXOIALIUN
PErMCTPAallMOHHBIN HOMEpP M JaTy JOKYMEHTAa IPOCTABISAETCA IPHU IMOATOTOBKE
MACbMa-OTBETA;

4) ampecar.

PexBu3uT «Anpecary pacnoiaraeTcsi B IpaBOM BEPXHEM YTIIy.

JIOKYMEHTBI aJIpeCyIOTCs B BBILIECTOSIIYI0 M30MpPATEIbHYI0 KOMHCCHIO, B
OpraHu3alli, WX CTPYKTYpPHBIE NOAPA3ACICHUSA, AOJDKHOCTHBIM JIMLIAM WU
rpaxkiaHaM Ipu OTBeTe Ha uX oOpameHus. HaumeHoBaHue BblIIECTOSIIEH
n30UpaTeabHOW KOMHUCCHHM, UHOM OpPraHM3allud U CTPYKTYpHOTO MOJpa3AeieHUs
YKa3bIBaIOTCSI B UMEHUTEIBHOM Ia/I€KE, HAIIPUMED:

AJIMUHHCTpanus
rOpOACKOro okpyra Bepxorypckuii,
OpPraHU3alMOHHO-IIPABOBON OTAEIN

Ecnu nmokyMeHT agpecyeTcsi MpeiceaTellio BhIIECTOsAIIeH N30upaTebHON
KOMHUCCHH, PYKOBOAUTEIIO OPraHU3alMy WIM €r0 3aMECTUTENI0, HAMMEHOBAHUE
BBHITIIECTOAIIECH W30MpaTETbHON KOMHUCCUHU, OpPraHW3allMd JIOJDKHO BXOJWTH B
HAaNMMEHOBAHUE JIOJDKHOCTH aJpecara, HapuMep:

[Ipencenaremto  BepxoTypckoi  panliOHHOU
TEPPUTOPHUAIBHON M30MPaATEILHON KOMUCCHHI
Cusopaxie N.A.



Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIy, HaWMEHOBaHUE
BBIIIIECTOSIIIE  M30MpaTeIbHOM KOMHMCCHH, OpTraHU3allMd  yKa3bIBAaeTCs B
WMEHHUTEIPHOM TajJieke, a JOJDKHOCTh W (pamuius — B jarenbHoM. [Ipu sTom
WHUIIMAJBI YKa3bIBAIOTCS TTOCie (haMIIINK, HalpUMED:

AnMUHHCTpaus
ropojICKoro okpyra Bepxorypckuii,
HauanbHUKY [IpaBoro ynpasneHus
boxxko A.B.

Ecmu nokymeHT anpecyercs OpraHW3alid, CHadajga YKa3bIBaeTCs ee
HaMMEHOBaHHME, 3aTeM TIOYTOBBIN aJipec, HalpuMep:
N3buparenbHas KOMUACCUS
CBepasioBCKOit 00actTu

1. OkTsi0pbekas, A. 1, ExatepunOypr,
CepmiioBckas o6acth, 620031

Kaxnmasg crpoka pekBu3HTa «Anpecar» LEHTPUPYETCS MO OTHOLICHHIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTcsi KCHONb30BaTh  O(PUIIMAIBHO MPUHSATHIE COKpAILEHHBIE
HAaMMEHOBAaHHUA  OpPraHOB TIOCYJapCTBEHHOM  BJIACTH, OPraHOB  MECTHOTO
CaMOYIIPABJICHHUSI, OPTaHU3AIUH.

[louTOBBIN ajpec yKa3bIBa€TCs B MOCIEIOBATEIBHOCTH, YCTAHOBJIECHHOM
[IpaBunamu oOKa3aHus YCIOyr MOYTOBOW CBSI3M, YTBEPKICHHBIMU MPHUKA30M
MunkomcBsizu Poccun ot 31 utonsa 2014 rona Ne 234 «O6 yrBepxnennu [Ipapun
OKa3aHMsl YCIYT TIOYTOBOM CBS3H».

[Ipu agpecoBaHuy JAOKYMEHTa (PU3MUECKOMY JIMILy BHAYaJle YKAa3bIBAIOTCS
dbaMuTus 1 HHUIMAJIBI TTOJTyYaTelis, 3aTeM IOYTOBBIN apec, HapuMep:

AreeBoit A..
yi. KocMoHaBToOB, 1. 42, r. ExatepunOypr,
CepmiioBckas o0acth, 652560;

5) rpud yTBepKICHUS TOKYMEHTA.

JIOKyMEHT  yTBEpXKAAeTcsl JOKHOCTHBIM  JIMIIOM WM  CIEUUATIBHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBEp>KII€HUU TOKYMEHTa JOJKHOCTHBIM JIMLIOM TPU( YTBEPKICHUS
noikeH coctoath u3 cinoBa Y TBEPXK/IAIO 6e3 kaBbluek NpONUCHBIMU OyKBaMU U
Ha CIEYyIole CTpOKEe — HAaMMEHOBaHWE JOJDKHOCTH, MOJANKMCH, WHUIUAJbI
u  Gdamunus U@,  yTBEPAMBLIErOo  JOKYMEHT, JaTa  YTBEpXKICHUS,
HaIrpuMmep:

YTBEPXIAIO
npencenaTeah y4acTKOBON N30MpaTeIbHON
KOMUCCHH U30upaTenbHoro yyactka Ne 123
JMYHAS TIOITUCh, UHUITUAIBI, (haMUITUs

Jlata



[Ipu yTBEepKI€HUH JOKYMEHTA MPOTOKOJIOM, PEIIEHUEM TPU( YTBEPKIACHUS
coctoutr u3 cioa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJIEHbBI wnu
YTBEPXJIEHO) 06e3 kaBblueK MpPONUCHBIMU OyKBamMu, HaMMEHOBaHUS
YTBEPKIAOIIETO JOKYMEHTa B TBOPHUTEIBHOM IAJIEKE, €r0 JaTbl U HOMEDA,
HaIpuMep:

YTBEPX/IEH
pEIIeHNEM Y4acTKOBOW M30MpaTeIbHON
KOMHCCHH n3buparenbHoro yyactka Ne 1054
ot 15 ampens 2021 r. Ne 28/35

I'pud yTBepkaeHus pacmojararoT B NPaBOM BEPXHEM YTy IOKYMEHTA.
B rpude yrBepkaeHus, Kak MpaBUio, 3JIEMEHTHI IEHTPATH3YIOTCS OTHOCHTEIHHO
CaMOM JIJIMHHOM CTPOKH;

6) yKa3aHHUsI IO UCTIOJTHEHHUIO JJOKYMEHTA (PE30JIIOIHs ).

VYKkazaHus IO HMCIOJHEHHUIO JOKYMEHTa MOTYT OBITh HAaIMCaHbl OT PYKH
npejceaaTe’IeM Y4acTKOBOM KOMUCCHHU Ha MOUTMHHUKE JOKYMEHTAa Ha CBOOOTHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JOKyMEHTa (HAMMEHOBaHHUE JOKYMEHTA).

3aroJIoBOK K TEKCTY JTOKYMEHTa JIOJKEH KpPaTKO M TOYHO PaCKpbIBATh €0
COJEpKaHUE U OBITh COINIACOBAH C HAUMEHOBAHMEM BHJA JOKYMEHTA. 3arojIOBOK
MO>KET OTBEYATh Ha BOIPOC «O YeM (0 KOM)?», HallpuMep:

O co3gannn DKCIEPTHON KOMHUCCHUH

3aroioBOK, COCTOAIIMN M3 IBYX W OoJjiee CTPOK, Medaraercs 4epe3 OJHH
MEXKCTPOUHBIM MHTEpPBajJ, TOYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3arojOBOK
pacroJiaraeTcss Ha IEpBOM JIUCTE HAJ TEKCTOM JOKYMEHTa IO LEHTPY, a IIpHU
o opMJICHUU TUChMA — OT TPAHUIIBI JIEBOTO TTOJIS;

8) TEeKCT JOKyMEHTa.

Texcr gokymeHTa OGOPMIISIIOT B BHUJE CBSI3HOTO TEKCTa, TAOJMIBI WA
COEOVHEHUS 3TUX CTPYKTYP.

Texcr nmokymMeHTa JODKEH  M3JaraTbCd Kparko U SCHO, OBITh
apryMEHTUPOBAHHBIM, OOECeYrBaTh TOYHOE U OJHO3HAYHOE BOCIPUSITHE
cojJieprKallieiicsi B HeM UH(pOpMaIuu.

TekcT HOKyMEHTa [OJDKEH, KaK MpPaBWIO, COCTOSTh M3 JBYX 4YacTew.
B nepBoii YacTuM yKas3pIBalOTCS TPUYMHBI, OCHOBAHUS, LIEJIU COCTaBJICHUS
JIOKYMEHTa, BO BTOpPOM — pEIIeHHUs, BBIBOJbI, IMPOCHOBI, MPEAJIOKEHUS,
PEKOMEHAAIMH.

TekcT HOKyMEHTa MOXET COAEPXKAaTh TOJBKO 3aKIIOUHUTEIBHYIO YacTh
(Hammpumep, MUChMO, 3asiBIIEHNE, IPOCHOY 0€3 MOSICHEHMUS ).

B texcre mokymMeHTa, MOATOTOBJIEHHOIO HA OCHOBAaHHWM 3aKOHOAATEIIBbHBIX,
VHBIX IPABOBBIX AKTOB, U3/IAHHBIX OpraHamMu Biactu u ympasienus, [IUK Poccun,
N3bupatenpHoit  komuccuedr  CBEpAJIOBCKOM  00JIacTH,  TEPPUTOPHATIBHOMN
n30UpaTeNbHOW  KOMHUCCUHM, UW30UpaTENbHOW KOMHUCCHEH  MYHUIUMIIAIBLHOTO



oOpa3oBaHUsI, YKa3bIBaCTCS HAMMEHOBAaHWE BHAA JOKyMEHTa, HAWMMEHOBAHHE
opraHa, U3JIaBIIETr0 JOKYMEHT, JaTa MPUHITHS WK YTBEPXKISHUS TOKYMEHTa, €To
perucTpallMOHHBIA HOMEp, a TakXKe 3arojioBOK JIOKYMEHTA, 3aKJIIOUYCHHBIA B
KaBBIYKH.
TekcThl JOKYMEHTOB OOJIBIIONO O0BbEMa MOTYT JEIUTHhCS Ha pas3febl,

MYHKTBI, TOAITYHKTHI:

1. Paznensl

1.1. IlyHKTBL.

1) MOJIMYHKTEHI.

[IyHKT MOXET JOenuThCcsl Ha 4acTU. YacTh MyHKTa HAYMHAIOTCA C KPacHOM
CTPOKH M 3aKaH4YMBAIOTCs TOUKOW. Hymeparum He HMEIOT.

[IyHKTBI M YacTH MyHKTa MOTYT JAEJIHUTHbCS Ha MOANYHKTHl IYHKTa H
IOAITYHKTBl 4acTH ITyHKTa. [IOANyHKTHI NyHKTa, MHOMIYHKTBI YacTH ITyHKTa
HYMEpYIOTCsl apaOCKuMU LudpamMu co cKOOKOH crpaBa 0€3 TOUKU U OTIEISIOTCS
JIPyT OT Ipyra TOYKOM C 3aIIsITOM.

CTpyKTypHBIE 3JIEMEHTBI TEKCTa, KOTOpPBIE HE OTHOCATCS K pasjeiiaM,
IYHKTaM ¥ MOJIYHKTaM SIBJISIOTCA a03amaMu. AO3albl HAUMHAIOTCS C KpacHOU
CTPOKHM BHE 3aBUCUMOCTH OT HAIlMCAHUS C MPONHUCHOMN WM CTPOUHOI OYKBBI.

B nuceMax ucnonb3yror cienyromme Gopmbl U3I0KEHUS:

or l-ro numa MHOXecTBeHHoro uyucia («IIpocum  HampaBHUTH
uH(popMaLHIO...» U JIp.);

OT 3-r0 JMIAa E€JUHCTBEHHOIO 4YHucia («y4dacTKoBas H30uparesibHas
KOMHUCCHSI HE CUHUTAET BO3MOXHBIM...», «y4acCTKOBas H30HMpaTeiabHash KOMUCCHUS
IpeaiaraeT pacCCMOTPETh BO3MOKHOCTb. ..»).

CronOupl M CTPOKM TaOJNUIBl JOHKHBI MMETh 3aroJIOBKH, BbIPAKEHHbBIE
CYLIECTBUTEJIbHBIM B MMEHUTENIBHOM majiexe. [1on3arosoBku cTonad1OB U CTPOK
JIOJIKHBI OBITH COTJIACOBAaHbI C 3ar0JI0BKaMH;

9) OTMeTKa O HATMYUK MTPUIIOKCHUH.

OTMmeTKa 0 HAJIMYWU NPUIIOKEHUN pacIionaraercst OT IpaHULbl JEBOTO IO
IIOCJIE TEKCTA Mepe]] MOAIMUCHIO.

Ecnu nokyMeHT uMmeeT NpuiloXKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 MX
HaTuuuu 0OpPMIISETCS T10 ceAyroIIei hopme:

[Ipunoxxenue: Ha 15 1.

Ecnu  ngOKkyMEeHT WMeeT NpWIOKEHHs, HE HAa3BaHHbIE B TEKCTE, HX
HAaMMEHOBAaHHUS HEOOXOJMMO TIEPEUUCIIUTh TMOCIEe TEKCTa JOKyMEHTa INepen
MOANMUCHIO C YKAa3aHUEM KOJIMYECTBA JIUCTOB B KAXKIOM IPWIOKEHUH U KOJIMYECTBA
DK3EMILISIPOB, IPY HAJIMYNU HECKOJIBKUX MPUJIOKEHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilomoxxenue 06 DxcrepTHOM KOMHCCHH HA 15 1.
2. Ilpumepnas HOMEHKIaTypa aen Ha 14 .

Ecniu  mpunoxenuss  cOpomopoBaHbl, TO KOJHYECTBO JIMCTOB HE
YKa3bIBaEeTCS.



Ecnmm x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe€ HMEIOLIUN
IPUJIO)KEHUE, TO OTMETKA O HAJIWYMM MPWIOKEHUS OQOPMIISIETCS CIEAYIOLIUM
obpazom:

[IpunoxeHnue: MTUCHMO YYaCTKOBOM KOMHCCHUM M30MpaTenbHOro ydactka Ne
ot 15.01.2021 Ne 01-09/4 u npunoxeHue Kk Hemy, Bcero Ha 12 1.

[Ipy HanmMYMM HECKOJbKUX NPUIOKEHUH OHM HYMEPYIOTCs, Halpumep,
npuioxenue Ne 1, npunoxxenue Ne 2 u Tak ganee;

10) moanuckh JOJKHOCTHOIO JIMIIA.

B cocraB moamnucu  BXOIAT: HAaMMEHOBAaHHWE  JOJDKHOCTH  JIMIIA,
NOJAMKCABIIEr0 JOKYMEHT, €ro JW4YHas MOANMCh M paclid(poBKa MOIAIUCH
(MHULIKATBL, (aMIITHSA).

[Ipu moamucaHuU TOKYMEHTa yKa3bIBAIOTCS HCKIIOUUTEIHHO (haKTUYECKast
JNOJKHOCTh ~ JIMIIA,  TMOMANHKCABIIETO  JOKYMEHT, H  ero  ¢aMuius.
He onomyckaercss mnoANKMCHIBAaTH JOKYMEHTBI C  MOPEMJIOTOM — «33a»  WIIHU
MIPOCTABJICEHUEM KOCOI YEepThI NIEpE] HAMMEHOBAHUEM JIOJKHOCTH.

Eciu noxymeHT odopmisiercs Ha OlaHKe YYacTKOBOM KOMMCCHH, TO
PEKBU3UT BKIIOYAET HAUMEHOBAHUE JOJDKHOCTH JIMIA, [OJINHCHIBAIOLIETO
JIOKYMEHT, €ro JIMYHYI TOAMHUCh, pacu@poBKy MOANUCH (MHULMATIBI U
dbaMuuio), HapUMep:

HPGI[CGIIEITGJIB JIN49Hasi1 I10AITMCh HMHHUIIHUAJIbI, (baMI/IJII/IH

Ecnu nokyMeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COECPKUT MOJTHOE
HAaMMEHOBAaHUE JIOJDKHOCTH JIMIA, MOJNUCABIIErO JIOKYMEHT, €ro JIMYHYIO
NOJMKCH, pacIM(PPOBKY MOANUCH (MHUIMANBI U (hamMunuio). Hampumep:

3aMEeCTHTEIb NPEICENATEIIS

Y4aCTKOBOM U30MpaTebHON KOMUCCUN
n3buparenpHoro yyactka Ne JUYHAs NOJANUCh WHULMAIBI, (haMUIUs

OcoOeHHOCTH  TIOAMHCAHUS  PEIICHWM  Y4acTKOBOM  W30MpaTebHOU
KOMHCCUM B CIlydyae OTCYTCTBUS, HCIIOJHEHHS OOsI3aHHOCTEH TMpejacenarers,
3aMECTHUTEN Tpeacenaressi, CeKpeTraps y4acTKOBOW H30MpaTeIbHOW KOMHUCCUU
onpenesnensl B myHkTe 5.9 [lopsaka;

11) orTHck TIe4aTH.

[leyatp 3aBepseT MNOJJIMHHOCTh NOAMNUCH JOJDKHOCTHOTO JHMIA Ha
JOKYMEHTAX,  YIAOCTOBEPSIONIMX  MNPEAYCMOTPEHHBIE  NPABOBBIMU  AKTaMH
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI] WM (UKCHUPYIOIIUX (aKThl, CBSI3aHHBIE C
(bUHAHCOBBIMU CPEJICTBAMHU, & TAK)KE HA MHBIX JOKYMEHTAaX, MpeyCMaTPHUBAIOIINX
3aBEPEHUE TTONIMHHOW MOIIUCH.

[Teuaths cTtaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axXBaThIBas JIMYHOU
MOJIUCHU JTOJDKHOCTHOTO Julia. [leyaTe MOXKET 3aXBaThiBaTh YaCTh HAUMEHOBAHUS
JIOJKHOCTH JIALA, TOANMCABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBIICHHBIX Ha OCHOBE YHH(DHUIIMPOBAHHBIX (HOpPM,
1evyaTh CTABUTCS B MeCTe, 0003HaUYeHHOM oTMeTKOH «MII»;



12) oTMeTKa 0 3aBEpEHHH KOIIM -

JUist 3aBepeHMs] COOTBETCTBUS KONMM JOKYMEHTA IIOMJIMHHUKY HHXKE
pexkBusnuta «llognmuce» MPOCTABISIETCS OTMETKA O 3aBEPEHHHM KOIUU —
3aBepurenbHas Haanucbh «Konus BepHa» wim «BepHO», JOIDKHOCTH JIMIA,
3aBEpUBLIETO KOMUIO (IIpenceaaTeslb, 3aMECTUTENNb NPEACeAaTeNs, CEKpPETaphb
Y4acTKOBOI KOMHCCHM), €r0 JIMYHAs MOANUCH, pacliM(poBKa MOIMHUCH, JaTa U
BpeMs 3aBEPEHMS, HAIPUMED:

Bepno

[Ipeacenarens yuacTKOBOW M30UpaTEIHHOM

KOMHCCHH W30HpaTeabHOro yyactka Ne

JUYHAas NOJIUCH WMHUIHAIBI, (paMuTus

Jlata, Bpems

OTMeTKka O 3aBEpEeHUH KOMHMHM MOXKET OBbITh JONOJHEHA YKa3aHHEM
KOJIMYECTBA JIUCTOB Konuu. JlomyckaeTcst 3aBepsiTh OTMETKOW O 3aBEpEHUM KOIUU
KaXKIbIN JIUCT KOITUH IOKYMEHTA.

[Ipu nepecplike KONMUK JOKYMEHTA B JIpYrHe€ OpraHU3allMM WU BblJaye ee
Ha PpYKUd 3aBepuUTeibHas HAANUCh YAOCTOBEPSETCS Ie4YaTbi0 y4YaCTKOBOM
n30upaTeabHON KOMUCCHH;

13) otMeTka 00 UCTIOTHUTETIE.

OTrMeTka 00 UCHOJHUTENE BKIHOYAET B ce€0d HMHULMAIBI M (HaMUIIHUIO
WCIIOJTHUTENSL TOKYMEHTa U Homep ero TenedoHa ¢ koaoM CBepistoBCKOM 00acTH.
OTMmeTKy 00 MCIIOJIHUTENIE PAcIoaralT Ha JULEBOM WU, IPU OTCYTCTBUH MECTA,
Ha OOOPOTHOIl CTOPOHE MOCJIEIHEr0 JUCTa JOKYMEHTa B JIEBOM HW)KHEM YIIIy
pazmepom mpudTa 10 myHKTOB, HaITpUMeED:

Brnagummup WBanoBra 3ybapen
(34343) 2-28-53;

14) ormeTKa 00 MCITOJIHEHUH JTOKYMCHTA.

OtMmeTka 00 WCHOJIHEHUH JOKYMEHTa W HAMpaBJICHUU €ro B JIEJIO
BKJIIOUYAET CJICAYIOIINE JaHHbIC: KpAaTKUE CBEJEHUS 00 HCIOTHEHHWU JOKYMEHTa
(Ipu  OTCYTCTBUM JOKYMEHTA, CBHJETEJIbCTBYIOIIETO OO0 WCIOJHEHUH), JaTy
1 HOMEP MMEIOIIErocs TOKYMEHTa 00 UCIOJHEeHHH, ciioBa «B memo», Homep nena,
B KOTOPOM OYJIeT XpaHUThCS IOKYMEHT, JaTa, IMOAIUCH IpeIceaaTesl y9acTKOBOM
KOMHCCHH.

4, Opranu3anusi paéoThbl ¢ HCXOAAIMMHU (OTHPABJISIEMbIMHU)
AOKYMEHTaMH

4.1. Ucxoasmme NOKyMEHThl O(OpMIISIIOTCS Ha OJlaHKaX YCTaHOBJIEHHOM
(GbopMbI B COOTBETCTBUU C MoJioxkeHusiMu [lopska.

3aBepeHHE KOMHMH IMPOTOKOIOB OO0 HMTOTaX TOJIOCOBAHMSA W HMHBIX JOKYMEHTOB KOMHCCHH INPOM3BOAWTCS B
COOTBETCTBHMHU ¢ MyHKTOM 12 ctateu 30 Penepanbroro 3akoHa ot 12.06.2002 Ne 67-03 «O6 0CHOBHBIX I'apaHTHAX
n30MpaTeNbHBIX MPaB U MpaBa Ha yyacTue B pedepenayme rpaxnan Poccuiickoii deneparum».



4.2. 1lpu odopmileHMH THCEM M TeJerpaMM HCIOJHUTENb YKa3bIBaeT
HOJIHBIN MTOYTOBBIN (BKJIIOYAs MHJIEKC) apeC OPraHU3aluY WIH FPaXKAaHUHA.

4.3. Vcxondiue nuchbMa HamnpabisIOTCSA 3a MOANMCHIO Ipenacedarens (a B
€ro  OTCYTCTBUE  3aMECTHUTENsl  MpeAcenarens, CEKpeTaps)  y4acTKOBOM
n30UpaTeabHOM KOMUCCUM Ha OJIaHKE NMHUChMa.

4.4. VicxondaiemMy TOKyMEHTY IPHCBAaUBACTCsI HOMEP, KOTOPBIA COCTOUT U3
UHJEKCa Jejla 10 HOMEHKJIAType Jel W NOPAJKOBOIO HOMEpa JOKYMEHTA,
pa3ieNeHHBIX KOCOM 4yepTou. Mcxonadmuii HOMEp yKa3bIBaeTCs TaKKE€ HA KONUU
JOKyMEHTa, ocTrapueics B naene. Hymepauusa HCXom[IUX JIOKYMEHTOB
OCYULIECTBJISIETCS B MIpeIeiax KajJeHAapHOI O To/a.

4.5. Ucxonsdmme OOKYMEHTBl PETUCTPUPYIOTCS B JKypHAJIE pErucTpanuu
UCXOISIIMX TOKYMEHTOB (mpruioxenue Ne 6 k Hactosiiemy [lopsnky).

[Ipu perucTpauum HCXOMSIIETO JOKYMEHTAa B JKypHajle HUCXOIALIUX
JOKYMEHTOB  0053aT€IbHO  YKa3bIBAIOTCA  CJENYIOIIME PEKBU3UTHI:  Jara
OTIIPaBJICHUS JIOKYMEHTa, PErHUCTPAllMOHHBIM HOMeEp, JaHHbIe 00 ajapecate
(pammius, uMs, OTYECTBO (PU3MUECKOrO JHIA WJIM Ha3BaHHWE OpraHU3aluy,
MECTOHAXO0XKACHUE IOIYyYaTeNsi), KpaTKOe COJEpKaHUE NOKYMEHTA, a TaKkKe KeM
OH HCIIOJIHEH U MOIUCAH.

4.6. Ecmu otnpaBisieMblii JTOKyMEHT SBIISIETCS OTBETOM Ha BXOJSILIUHN
JOKYMEHT, HEOOXO0AUMO MPUOOIIUTh MOJIMHHUK BXOJAIIETO JOKYMEHTa K KOIHUU
OTIPABJIIEMOI0 JOKYMEHTA, OCTAIOIIETOCs B JIETIE.

Komuu ucxogsmmx JOKYMEHTOB MOMEHIAIOTCA B JIEJI0 B COOTBETCTBUU C
HOMEHKJIATypOH J1eJ1 y4aCTKOBOW KOMHMCCHH.

4.7. JIOKyMEHTBI, aJpecOBaHHbIC I'PAKIAHUHY, MOTYT OBITb BPYYEHBI EMY
JUYHO, O YEeM B IKypHaje pErucrpauuud oOpalleHUud TpakgaH JAeliaeTcs
COOTBETCTBYIOIIas OTMETKa, COJEpKalas MOAMNHCh TpaxaaHuHa. B ciydae
HEBO3MOKHOCTM  JIMYHOI'O  BPYYEHUS  JIOKYMEHTOB  TIpaXIaHWHY  OHH
OTIIPABIISIOTCS Y€PE3 MOYTOBOE OTEIECHUE CBA3H 10 JOMAIIHEMY aJpecy.

5. MoaroroBka, opopmjieHUE, BHINYCK, YUET JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3aCeIaHUAX YYACTKOBOI H30UpaTeIbHOM
KOMUCCHH’

5.1. JlIokyMeHTBI TIO BOIpOCaM, BKJIIOYEHHBIM B TIPOEKT TOBECTKH JHS
3acelaHusl y4YacCTKOBOM KOMMCCHUHM, TOTOBATCS MpEICENaTeeM, 3aMECTUTEIEM
npeaceaarelis, CEeKpeTapeM YydacTKOBOM H30MpaTeibHOM KOMHUCCUM U YiICHaMU
Y4aCTKOBOM KOMHMCCHH C MPABOM PEIIAOIIETO IojI0ca, 3a KOTOPBIMU 3aKPEIJIeHbI
COOTBETCTBYIOIIME HAMPABIICHUS JACATEILHOCTH.

5.2. [lpeacrapnsiemMble K PaCCMOTPEHHUIO JOKYMEHTBI JOJDKHBI BKIIFOUATh
O3aryIaBJICHHBIA TPOEKT pelIeHUus] ¢ MPUOOIIEHHBIMU K HEMY MOIJIMHHUKAMHU
JIOKYMEHTOB, TIOCIYXUBIIUX OCHOBaHWEM JJIsI PAacCMOTPEHHUs BOMpoca Ha
3acelaHnd Y4YaCTKOBOW W30MpaTeIbHOM KOMUCCHUU, JHUOO TIPOEKT THChMA,

2 N
[Mopsiiok opopMIeHHsT MPOTOKOJIA YYACTKOBOM KOMHCCHH 00 HUTOTax TOJOCOBAaHHS yCTAaHABIMBAETCS
3aKOHOJATENbCTBOM O BBIOOpax U pedepeHmymax.



NOJJIEXKAILETO COIVIACOBAHMIO HA 3aCelaHMM YYacTKOBOM KOMMCCHH, MpHU
HEO0OXOIMMOCTH — MOSICHUTEIBHYIO 3alIUCKY M0 paCCMAaTPUBAEMOMY BOIPOCY.

5.3. IIpoekTbl TOKYMEHTOB (BKJItOYasi MPHIOKEHHS), MPEACTaBIsEMbIE IS
paccMOTpEeHHs] Ha 3aCElaHUM YYacCTKOBOM KOMHCCHHM, BU3UPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 32 €TI0 MOATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOJATOTOBKY MPOEKTa PEIICHUs], 00eCTIIeunBaeT
KOMILUIEKTHOCTb BCEX JIOKYMEHTOB, 0003HAYEHHBIX KaK B MPOEKTE PEUICHUs, TaK U
B MIPUJIOKECHUSIX K HEMY.

5.5. Ha 3acemanum yd4acTKOBOM M30MpAaTEIbHOM KOMHCCHUU  BeEIETCA
IPOTOKOJI M MOKET MPOU3BOAUTHCS ayAUO3aUCh (BUACO3AIKCH).

5.6. JIokyMeHTBI, pacCCMOTPEHHbIE Ha 3aceJaHHM y4aCTKOBOM KOMMHCCHUH, B
clly4ae, €clii B XOJ€ 3aceJaHusi BHOCWJIUCh W3MEHEHMs, JOJDKHBI OBITh
nopaboTaHbl, a 3aTeM IMOAMMCAHbI, 3apPETUCTPUPOBAHBI W, €CIA HEOOXOIUMO,
pa30CIIaHBbl.

5.7. Ilpu nopaboTke NOKyMEHTa B €ro TEKCT BHOCSATCS COINIACOBAHHBIC B
XOJle 3acelaHusl M3MEHEHHus. B ciydae mpuHATUS y4acTKOBOM H30MpareabHOU
KOMHUCCHUEN petieHus] 0 He0OOXOJUMOCTH KOHTPOJISL UCIIOJTHEHUS PELICHUS] €T0 TEKCT
JOTIOJHAETCA ITYHKTOM, B KOTOPOM HAa3HA4YaroTCsA JIMLA, OTBETCTBEHHBIE 3a
VICITOJIHEHHE, U ONPEIEIISIETCS CPOK UCIIOIHEHUS.

5.8. Tekct pemenusi ogopmisieTcss Ha OJaHKE YCTAaHOBIIEHHOTO oOpasia
(mpunoxenue Ne 4 k Hactosiemy [lopsnky).

5.9. Pemenne moamuchIBaeTCs MpeAcenaTeNieM M CEKpeTapeM Y4acTKOBOU
n30MpaTeslbHON KOMUCCHH C YKAa3aHUEM MOJIHOTO HAUMEHOBAHHUS TOJKHOCTEH.

Ecnim Ha 3acegaHuM  y4acTKOBOM KOMHUCCHUHM  NPENCENATENbCTBOBA
3aMECTHUTENIb TpecenaTesss YYacTKOBOM H30MpaTebHONM KOMHUCCUH, CEKpEeTapb
Y4aCTKOBOM HW30MpaTebHOW KOMHMCCHUU WJIM OJWH W3 UWICHOB YYacCTKOBOM
n30UpaTebHOM KOMHUCCHMM C TIPaBOM pEIIAIOLIEro Trojoca, a TaKXkKe eclu
IIOJIHOMOYHSI CEKpeTapsl YYaCTKOBOM KOMHCCHM OCYIIECTBIILI OJMH W3 YJICHOB
Yy4acTKOBOM M30MpaTeIbHOM KOMHUCCHH C MPABOM PELIAIOIIET0 rojloca, TO MOANUCH
B IIPOTOKOJIE, HA PEIIEHUU O(POPMIIIOTCS CIAEAYIOLINM 00pa3oM:

«3amMecTUTeNnh TMpeAcenareias Y4acTKOBOM M30MpaTeNbHOM  KOMHCCHUU
uzbuparenbHoro ydactka Ne  » — B ciayyae BpPEMEHHOIO OTCYTCTBUS
npejcenaress y4acTKOBO KOMHCCHY;

«Vcnonusiroiuii - 00SI3aHHOCTU  TIpeJIceiaTeNsl  YYacTKOBOM U30HMpaTebHON
KOMHCCUM HM30MpaTesbHOro yyactka Ne  » — B cilyyae BPEMEHHOIO OTCYTCTBHUSA
npeacenarenass M 3aMECTUTENsl Tpeacenareis y4acTKOBOW — M30MpaTesnbHOU
KOMUCCHUM TpPU HAJIMYUMU PEUICHUS YYaCTKOBOM KOMHCCHMM O BO3JIOKEHUM Ha
CeKpeTapsi y4aCTKOBOM KOMHCCHH JTUOO OJHOTO M3 YJIEHOB y4aCTKOBOW KOMHUCCUU
C TMpaBOM pELIAIOLIEro ToJ0cCa MCHOJHEHHWE TOJHOMOYMN MpelcenaTes
Y4aCTKOBOW KOMHCCHU,

«Mcnonmusommii  0053aHHOCTH  CEKpeTapsi y4acTKOBOM HM30MpaTeIhHOM
KOMHUCCUM HW30UpaTeNbHOTO ydacTka No  » — B CiIydae HaJlW4usl PEIICHUsS
YY4aCTKOBOM KOMHMCCHUM O BO3JIO)KEHMM HAa OJHOTO M3 YIEHOB YYaCTKOBOMU
KOMHCCHH C TPAaBOM PEIIAIOIIET0 roJIoca MCIOJHEHUE IOJHOMOYUN CeKpeTaps
Y4aCTKOBOW KOMUCCHH.



5.10. Pemiennss y4yacTKOBOW KOMHCCHHM HYMEPYIOTCS B XPOHOJIOTMYECKOM
MOCJIEIOBATEIBHOCTH B MpEeax KajleHJapHOro roja.

Howmep pemienust coctout M3 HoMepa IMPOTOKOJIA 3aceAaHusl U TOPSIKOBOTO
HOMeEpa pelIeHHUs], pa3IelIeHHbIX KOCON yepToil, Harpumep: 1/8.

5.11. llpencenarens MO0 ceKpeTapb Y4acTKOBOW M30MpaTeIbHOW KOMUCCHUU
TUpPAXHUPYET JOKYMEHTHI B HeoOXoquMoMm KojmuyecTtBe. Ha kaxgoil komuu
JIOKyMEHTa TPOCTABISETCA I€4aTh, YAOCTOBEpSOIIas MOANUCU Tpeaceaaress
y4acTKOBOM KOMHCCHUHU M CEKpeTapsi y4acTKOBOW M30uparenbHON Komuccuu (0e3
BOCIIPOM3BEJCHUS OJIUCEN).

5.12. Komus pemieHusi y4acTKOBOM M30MpaTreabHON KOMUCCHM HAlpaBisieTCs
TpaXAaHUHy (B TOM 4YHCJIE MPEACTABUTENIO MapTUH, HAOIIONATEeN0 W WHBIM
y4acTHUKaM HU30HpATEIbHOrO Ipollecca) B Clydae, €CIM €ro oOpalleHue B
YYaCTKOBYIO  M30UpATENIbHOM  KOMHUCCHIO  TIOCITYXKMJIO  OCHOBaHHEM  JUIf
PacCMOTPEHMsI BOIIPOCA Ha 3aCEJaHUN Y4aCTKOBOM KOMHUCCHUHU.

5.13. I[IpoTokon  3acenaHus  y4acTKOBOM  W30MpaTEeIbHOW  KOMHCCHH
opopmisiercss Ha OJaHke YCTaHOBJIEHHOW QopMmbl (mpuiiokeHue Ne 4 K
HactosieMy [lopsnky).

5.14. TexcT mpoOTOKONA 3acedaHHsl y4aCTKOBOM H30MpPATEIbHOM KOMHUCCUU
COCTOUT W3 JBYX YAaCTEW — BBOJHOW U OCHOBHOM.

5.15. B BBOAHOI YacTH NPOTOKOJIA YKa3bIBAIOTCA (DaMHIIMSg W WHUIIHAAJIBI
npejceaaTeNnsl y4acTKOBOM M30UpaTesIbHOM KOMHUCCUU (MPEICENaTeIbCTBYIOIETO),
a Takke  NPUCYTCTBYIOIIMX  3aMECTHUTENs  MpeAcenarens  y4acTKOBOM
n30UpaTeIbHOM KOMMCCHH, CEKpeTapsi y4acTKOBOW H30MpaTeIbHOW KOMHUCCHUU U
YJICHOB YYacCTKOBOM M30MparenpHOM KOMHCCHH, B TOM UHCJIE C IIPaBOM
COBEIIATEJIbHOIO T0JIOCA, JHL, NPUIJAlleHHbIX JUO0O0 NPUCYTCTBYIOUIMX Ha
3aceIaHuH" .

Homyckaetrcsi odopmiieHHEe TPHUCYTCTBYIOIIUX OTICIbHBIM CIUCKOM C
yKa3aHUEM WHULKAJIOB, ¢daMuiuii u JoipkHocTer. CHUCOK mpuiaraercs K
IPOTOKOJTY 3acCeaHusl.

5.16. IToBecTka AHS BKIIIOYAETCS B BBOJHYIO 4acTh MPOTOKOJIa. OHA COCTOUT
U3 [EpeuyMcleHUs BONPOCOB, KOTOpble OOCYXIalTCsd Ha  3acelIaHuu,
U 3aKpeIuIIeT IMOCJIEN0BATEILHOCTh UX OOCYXIEHUS M (paMUIMHU JTOKJIATIMKOB
(BBICTYTIAIOIIINX ).

Kaxnapiii Bompoc MOBECTKHU JHS 3acellaHusl HyMepyeTcs: apadckoil nudpoi,
€ro HauMeHOBaHUE (OPMYIHUPYIOT, HauMHas ¢ npemtoroB «O» mmm «O6». Ilo
KKJIOMY ITyHKTY YKa3bIBa€TCsl TOKJIATIHK.

5.17. OcHOBHas 4acTh MPOTOKOJIA COAEPKUT CTOJIBKO Pa3esioB, CKOJIBKO
MYHKTOB BKJIFOUEHO B MOBECTKY JIHA. B COOTBETCTBUY C HEW pa3fesibl HyMEepyIOTCSI.

Kaxnei  pazmen  coctout w3 Tpex  yacreil:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINIINY», KOoTOpbIEC MEYATAIOTCA OT FPAHUIbI JIEBOTO MO
IPOMUCHBIMU OYKBaMH.

3 [Ipurnamenune Ha 3aceaHne MOXKET OBITh IepesaHo 1o TenedoHy ¢ GpHKcaire aThl 1 BpeMEeHN
3BOHKA B )KypHAJIE POU3BOIBHON (hOPMBI, Tene(hOHOTpaMMOH, SJIEKTPOHHON TOYTOH COOOIIIEHHEM B
MECCEH/IKEpE - B CiIydae HAIWYMA COTJIACHS YIeHa KOMUCCHH, WHOTO JIMIA, Ha TAKOE OMOBEIICHHE.



B uwactm «CJIYIOAJIM» KpaTKO H3/Iaraercsi TEKCT BBICTYIUICHHUS
nokiaaurka. Maummansl 1 pamMuims HOKIaTYMKa MeYaTaloTcs ¢ KpaCHOM CTPOKHU
B HMMCHUTEIBHOM TNaJeXke. 3alKcCh [OKIAJa HW3JIaraercsi OT TPEThEro Jula
€MHCTBEHHOTO YMCJIa U OTIEISAETCS OT (PaMuIInK TUPE.

Ecnu Tteker noknana mpuiiaraetcs K IpOTOKOJY, TO MCHOJIB3YETCS CChUIKA
«Texcr nokiana mpuiaraeTcs».

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAIOIIAE W aBTOPBI
BOMpocoB. MHummaner 1 paMusns BHICTYIAIONIETO MMEYATAIOTCS ¢ KPACHON CTPOKU
B HMCEHUTEIBbHOM Tajexe. KpaTkasg 3amuch BBICTYIUIEHHS 110 CYIIECTBY
paccMaTpUBaEMOI0 BOIPOCA U3JIAraeTcsl OT TPETHETO JIMIA €AUHCTBEHHOTO YUCIIa.

Ecnu TexkcT BBICTYIUICHHSI NPUIIAraeTcs K NPOTOKOIY, TO HMCHOJIb3YETCS
cChUIKa «TEeKCT BBICTYIICHHS IPUIIATAETCS.

B wyactm «PELIMJIN» oTpaxaercss NpUHATOE peEIIeHHE (pe3yJIbTaThl
rOJIOCOBAHMS) 10 KaXKJJOMY BOIIPOCY MTOBECTKH JTHS 3aCeIaHMUs.

Ecnu Bo Bpemst 00CyKA€eHHsI BOIIPOCa WIEH YYaCTKOBOM KOMUCCUU C TIPAaBOM
PEILIAOIIEro rojoca 3adBIAeT O HAJMYUKU 0COOOT0 MHEHHS, TO OHO O0(OpMIISETCS
UM Ha OTHEJIBHOM JIMCTE U IIOMELIAETCA I0CIIE PELICHUs, B CBA3H C KOTOPBIM 3TO
MHEHHE Hu3J0KeHOo. MHpopmanmus o Haauuuum ocoOOro MHEHHUS JOJDKHA ObITh
OTpa)k€Ha B TEKCTE IIPOTOKOIA.

5.18. IIpoTokon 3acenaHus MOJINUCHIBAECTCA MpPEICEAATEILCTBOBABIIMM Ha
3acelaHUM U CEKpeTapeM Y4dyacTKOBOM H30MparelbHOM KOMHUCCUU (MU YJICHOM
YY4aCTKOBOM KOMHCCUHU, HCIOJHSIBIIMM OOSI3aHHOCTH CEKpeTapsi y4acTKOBOU
n30MpaTeslbHOM KOMUCCHN) C YKa3aHUEM MOJTHOTO HAMMEHOBAHUS TOKHOCTEH.

5.19. [IpoTokomel  3acemaHuii  HYMEPYIOTCSA B XPOHOJIOTHYECKOM
ITOCJIEA0BATENBHOCTH B IIpEAEnax KaJeHIapHOro ro/a.

6. KoHTpoJIb HCIIOJIHEHUS JOKYMEHTOB U NMOPYYeHu i

6.1. KoHTposro uCnosiHeHUs MOJIeKar:

1) mopyuenusi, comepxaiiyecs B MOCTAHOBJICHUAX U JIPYIMX JOKYMEHTax
MUK  Poccun, W3zbupartenbHoii  komuccuu  CBepuioBCKOM  0biacTw,
TEPPUTOPUAIBHOM  W30UpaTEIbHOM  KOMHCCHHM, H30UpATENbHON  KOMHCCUU
MYHHUIIMIIAJIBHOTO 00pa30BaHusl, OKPYKHOM U30MpaTeIbHON KOMUCCUU;

2) nmopyueHusi, COAEpKaIIfecs B PEIICHUAX Y4aCTKOBOW KOMHUCCHH;

3) BXoAsIIMe TOKYMEHTHI,

4) nucbMa rpax/as;

5) ucxoasuue J0OKYMEHTHI, TpEOYIOIINe OTBETA;

6) TOpy4YeHHs, coJepxkalmecs B MPOTOKOJAX 3acelaHvil y4acTKOBOM
KOMUCCHUHU.

6.2. KoHTposib HWCHONHEHHWS JOKYMEHTOB, YKa3aHHBIX B TMKHKTEe 6.1
[Topsinka, Mo CyliecTBy 3aTPOHYTHIX B HUX BOIPOCOB OCYHIECTBIISIET MPEACEeAaTeNb
Yy4acTKOBOM M30MpaTeIbHON KOMHCCHHU.

6.3. Cpoku WCTHONHEHUS TOPYYCHUH, COJEPKAIMUXCS B  PEIICHUIX
Y4aCTKOBOM M30UpaTeIbHON KOMUCCUH, OMPEIENISIOTCS STUMHU PELICHUSIMH.



6.4. JIOKyMeHT NOJJIeKUT UCTIOTHEHHIO B TeueHue 30 KaJeHIapHbIX THEH COo
JTHS1 €r0 PETUCTPALINH, 32 UCKIIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IYHKTOM 6.5
HACTOSAILETO pa3jea.

Ecnu nocnenHuii 1eHb UCIIOJHEHUS IPUXOANUTCS Ha HEPAOOUMil 1€Hb, TO OH
HOJIVIEKUT UCTIOJHEHUIO B MPEAIIECTBYIOIIMM eMy paOouuil 1eHb.

JlokyMeHTBl ¢ moMeTkamu «Becbma cpouHo», «CpodHO» HCIONHSIOTCS B
TPEXIHEBHBIN CPOK, JOKYMEHTHI C MOMETKON «OnepatuBHO» — B 10-1HEBHBIN CPOK
CO JTHS yKa3aHUs 1O UCIIOTHEHUIO.

6.5. Cpoku HCHOJHEHUS BXOIALIMX TOKYMEHTOB W OOpalleHUd TrpakiaaH
YCTaHABIMBAIOTCS HMCXOAS M3 CpPOKOB, NpejlaraéMblX OpraHu3alnue Jamdo
rPAKJAHUHOM, HANpaBUBIIMMU JIOKYMEHT, WM CPOKOB, YKa3aHHbIX B
npunoxeHuu Ne 7 k Hactosmemy llopsiaxy.

OTtBeThl Ha oOpallleHHs O HapyIIEHWU 3aKOHOJATEeNbCTBA O BBIOOpax M
pedepeHaymMax, TMOCTYNMBIIME B  YYaCTKOBYI0 KOMHCCHIO B  IIEpUOJ
n30upaTeabHOM KaMIaHWM, KaMOaHuM pedepeHayma, JOKHBI ObITh JaHbl B
ISITUHEBHBIN CPOK, HO HE IO3JHEE JIHA, MPEIIECTBYIOLIETO JHIO TOJIOCOBAHUS.
OTBeTsl Ha oOOpaulieHus, MOCTYNUBIINE B JI€Hb TOJIOCOBAHWS WU B JICHb,
CJIEYIOIUI 3a JTHEM FOJIOCOBAHUS, IOJKHBI OBITh JaHBI HEMEIJICHHO.

Eciu ¢akrtsl, comepxamuecs B 0OpalleHUsAX, TPEOYIOT AOIMOJHUTEIbHON
IIPOBEPKH, PELICHUS [0 HUM IPUHUMAIOTCS HE IMO3JHEE 4Y€M B JIECATHIHEBHBIN
cpok. Ecmm oOpaiieHne yka3plBaeT Ha HapyUIEHUE 3aKOHAa KaHAHMIATOM,
n30upaTeNbHbIM  O0BEAMHEHUEM, HWHULMATUBHOM TPYIION MO MPOBEICHUIO
pedbepenyma, 5TH KaHAWAAT, U30UpaTeIbHOE OOBEAMHEHUE, WHUIMATUBHAs
rpynma Mo TpOBEIECHUIO pedepeHaymMa Wik ero (ee) yHOJIHOMOYEHHbBIE
NPEACTABUTENN JIOJDKHBI OBITh HE3aMEJIUTEIBLHO OIOBEIIEHBI O IMOCTYNUBUIEM
oOpallleH’H U BOpPaBe J1aBaTh OOBSICHEHUS MO CYUIECTBY OOpallleHHUS.

6.6. JIOKyMEHT cUMTaeTcsi MCIOJHEHHBIM U CHHUMAETCSl C KOHTPOJIS MOcie
pellleHusT BCEX I[IOCTABJIEHHBIX B HEM BONPOCOB, COOOUICHMSI pPE3YyJIbTaTOB
PacCMOTPEHHUs BCEM 3aMHTEPECOBAHHBIM JIMLAM.

6.7. OcHOBaHMSIMM JUISl CHATHUS JJOKYMEHTA C KOHTPOJIS SIBJISIFOTCSI:

pelIeHre Y4aCTKOBOM KOMUCCHUU;

OTBET Ha BXOJSALIUI TOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT ObUI HaIlpaBlIeH IS
pPacCMOTPEHUS M0 CYIIECTBY OCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3aSBUTEIIIO;

HarpaBjeHue oOpalieHusi B APyrHe OpraHu3aluu Uisi pacCMOTPEHHS IO
CYILIECTBY IMOCTAaBJICHHBIX B HEM BOIPOCOB M MOCIEAYIOIIET0 MH(OPMHUPOBAHUS
aBTOpPA O pe3yJbTaTaX PaCCMOTPEHUS.

6.8. JIokyMEHT HEe CUMTAETCS UCTIOJTHEHHBIM U OCTAETCsl HA KOHTPOJIE:

€CIM OH HalpaBisieTCss B JIpyrM€ OpraHbl WM OpraHu3auuyd s
paccMOTpEHUS C LEJbI0 TMOJY4YeHHs] YYacTKOBOM KOMHCcHEW HH(OpMaluu,
HEOOXOIMMOW Ui PAacCMOTPEHMs IO CYIIECTBY IOCTaBIEHHBIX B JOKYMEHTE
BOMPOCOB. B ciiyqae HEOOXOMMMOCTH ydacTKOBas KoMmHccHs WHGOpPMHUpPYET 00
3TOM aBTOpa JOKYMEHTA,

€CIM OH HalpaBiseTCs B JpYyrue OpraHbl WIM OpPraHU3alMu IS
PacCMOTPEHHUS IO CYIIECTBY MOCTABJIEHHBIX B HEM BONPOCOB U OTBETA 3asIBUTEIIIO



C TOCIEAYIOMHUM HHGOPMHUPOBAHUEM YYaCTKOBOW W30MpATEIbHOW KOMHCCHH O
pe3ysibTaTax UCIIOJHEHHUS.

1. I/I3FOTOBJIeHI/Ie, XpPaHE€HHUE X UCII0JIb30BAHHUE II€YaTH U IITAMIIOB

7.1. lng yAOCTOBEpEHUS MOMJIUHHOCTU JOKYMEHTOB WM COOTBETCTBHS
KOIIMKA  JTOKYMEHTOB  IIO/JUIMHHMKAaM  HCIIOJB3YETCS  II€4aTh  Y4aCTKOBOM
n30UpaTeNbHON KOMUCCHHU.

JUIsT pOoCTaBiIeHUs OTMETOK O IOJYYEHUH, PETHCTPALUMU JOKYMEHTOB B
Y4aCTKOBOM M30MpaTeabHOl KOMUCCHUN MOTYT UCIIOJIb30BATHCS IITAMIIBL.

7.2. V3rotoBieHne Tme4YaTd U IITAMIOB YYaCTKOBBIX M30UpaTeIbHBIX
KOMHUCCHI ocymiecTBisgerca M30uparenbHoit komuccueit CBepaioBcKol o0iacTu
WIN TEPPUTOPUAIBHON M30MpPaTEIbHON KOMUCCUEN B COOTBETCTBHH C 00pa3LOM U
ONMCaHuEeM, yTBepKIeHHbIMH noctanoBieHueM LMK Poccun.

7.3. Tleyatp y4acTKOBON W30MpPATEIHHON KOMHCCHH TPOCTaBISETCS Ha
IPOTOKOJIaX 00 UTOTax roJ0COBaHMs, HAa KOMMIX PEUICHUH yJYaCTKOBOH KOMHUCCHH,
Ha MaKeTax IpU OTIpPaBKE JOKYMEHTOB, PU O(POPMIICHUH TOKYMEHTOB Ha MPHUEM
TOBapHO-MaTEPUAJIbHBIX LEHHOCTEH, BCEX aKTaX, COCTABISIEMBIX YYacCTKOBOW
KOMUCCHEH.

7.4. Ileyatp y4acTKOBOM H30UpaTEIbHOW KOMMCCHU IIOCJIE€ OKOHYAHMS
n30upaTeabHOM KaMIaHWM, KaMOaHUM pedepeHayMa [oJDKHAa XpPaHUThCS B
HAJIC)KHO 3aKphIBAEMOM U OIEYATHIBAEMOM Ceiipe WM METaInYecKoM IKady B
TEPPUTOPUATBHON KOMUCCHH.

7.5. Ilpencenarenp ydacTKOBOW H30HMpaTENbHOW KOMHCCHM B IEPUOJ
NpoBeJeHUsT BBHIOOPOB U (Wiau) pedepeHaymMa OCYIIECTBISET KOHTPOJIb 3a
MPaBUJIBHOCTBIO XPAaHEHUS! W MCIOJIb30BAHUS NE€YaTH, 3aTEM IMEepeacT nevyaTb Ha
XpaHEHHE B TEPPUTOPUATILHYIO U30MPATENbHYI0 KOMUCCHIO.

8. Benenue HOMeHKJIATYPHI JeJ1 U GOpMHUpPOBaHHE JTeJT

8.1. CocTraBneHue 1 yTBEpKIACHUE HOMEHKIATYPHI JE.

Homenknatypa nen mnpemHasHaueHa uisi (OPMUPOBAHUS HCIIOTHEHHBIX
JIOKyMEHTOB B Jiella, CHUCTEMATH3allid M y4yeTa JIeJ, OMNpEeNeICHUs CPOKOB HX
XpaHEeHHUS.

B HomeHKIaTypy Jei BKJIIOYAIOTCS 3aroJIOBKH e, OTpa)kalollue BCe
JIOKyMEHTUPYEMBbIE YYACTKHA PAOO0THl Y4aCTKOBONH KOMHUCCHHU.

3aroJioBOK JieNia IOJHKEH YETKO OTPa)KaTh OCHOBHOE COJIEPKaHHME M COCTaB
nokyMeHToB. He nomyckaercsi ymnorpeOieHue HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB M CJIO’KHBIX OOOPOTOB.

[Ipn cocraBjeHMM HOMEHKJIATyphl Jel CJeAyeT pPYKOBOJCTBOBATHCS
[lepeyHeM THITOBBIX YIPABJICHUYECCKUX APXHMBHBIX JOKYMEHTOB, O0Opa3yIOIIUXCS B
mpolecce  JeATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHoB MECTHOTO
caMOyTpaBJICHUS U OpTraHU3allii, C yKa3aHUEM CPOKOB XPaHEHHUsI, yTBEPKACHHBIM
npukazoMm DenepaabHOTO apxuBHOTO areHTCTBa OT 20 nexadps 2019 roma Ne 236;
MOpSIIKAMU  XpaHEHUS] U Tepelladyd B apXWBBl JIOKYMEHTOB, CBSI3aHHBIX C



MOJITOTOBKOM M TpoBeleHHuEM BbIOOpOB, yTBepxkAeHHbIMU [IMK Poccun u
N3buparenbHOot Komuccuei CBepaJIOBCKON 007acTH, HOMEHKJIATypamMu el
Y4aCTKOBOM M30MpaTeIbHOW KOMUCCHH 32 MPEIIIECTBYIONIUE TOBI.

Homenknatypy Jien y4acTKOBOM M30MpaTeNbHON KOMHCCHUH COCTaBIISIET
TeppUTOpHalIbHAs U30MpaTenbHass KOMHUCCHS, BBIHOCUT €€ Ha COIJIaCOBaHUE
OKCHEepTHOM KOMHUCCUU TEPPUTOPUATBLHON HM30MpaTeIbHOM KOMHMCCHH, U, TOCHE
COTJIACOBAHMS, YTBEPKIAET CBOUM PEIICHUEM.

VYTBepKICHHAs] PELICHHEM TEPPUTOPUATBHON W30MpaTENbHOM KOMHUCCUU
HOMEHKJIaTypa el YYacTKOBOM H30MpaTellbHOM KOMHCCHHM OO0si3aTesibHas Ul
VCITOJIHEHHSI BCEMH YYaCTKOBBIMH KOMHUCCHUAMHU (TIpritoskeHHe Ne 8 K HacTosIemMy
[Topsinky).

B cinydyae BO3HHKHOBEHHMsI HOBBIX J€JI, OHM JOIOJIHUTEIBHO BHOCATCSA B
YTBEPKIACHHYIO HOMEHKIIATYPY JEIL.

Cpok XpaHeHHs JOKYMEHTOB YKAa3bIBAETCSI B HOMEHKJIIATYPE €I CO CCHUIIKOU
Ha COOTBETCTBYIOLLYIO CTaTblo IlepeyHs wiM Ha IYHKT COOTBETCTBYIOLIETO
[Topsinka XpaHEeHUs U Nepeadyy B apXHUB JTOKYMEHTOB, CBS3AHHBIX C ITOATOTOBKOMN
U TIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncinenne CPOKOB XpaHeHus JTOKyMEHTOB, 3aKOHYECHHBIX
JIEJIONPOU3BOCTBOM B TEKYILIEM I'O/ly, HAUMHAETCS C | STHBaps CIEIYIOLIEro roja.

8.2. OpopmiieHne  JTOKyMEHTOB, 3aKOHUYEHHBIX  JIEJIONPOU3BOJICTBOM,
dbopmMupoBaHUE JIe] B Y4aCTKOBOU M30MpaTeIbHON KOMUCCHH.

3aKOHYCHHBIE JENONPOU3BOACTBOM JOKYMEHTBI opopMIsIOTCA
B COOTBETCTBUM C TpeOoBaHusiMu Ilopsnka, cCHUCBIBAIOTCS MpeacenarenemM
Y4aCTKOBOM M30MpATEIbHON KOMUCCUU B AEIIO.

HcnonHeHHble JOKYMEHThl (OPMHUPYIOTCS B J€la B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

He nomyckaercsa nomemieHue B €10 JOKYMEHTOB, COIEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJ0BKY J€a.

B neno BKIIIOYAKOTCS BCE JOKYMEHTHI 110 KOHKPETHOMY BOIIPOCY BMECTE C
NIPWIOKEHHUSIMH, YKa3aHHBIMH B TEKCTE JOKYMEHTA. [Ipy OTCYyTCTBUM NPUIIOKEHNUH,
yKa3aHHBIX B TEKCTE JOKYMEHTa, Mpejcenaresb JMOO CeKpeTapb Y4acTKOBOM
n30upaTeNlbHOW KOMHCCHMHM  O0si3aH CJeliaTh 3aluch Ha JOKYMEHTE 00 HX
MECTOHAXO0KICHUH.

[IpoTokonsl  3acelaHuid  Y4acTKOBOM  M30UpaTeIbHOM  KOMHCCUHU
pacrmoyiararorcsi B €€ II0 XPOHOJOTMM B TIOPSIAKE BO3PACTAHUS HOMEPOB.
JIOKyMEHTBI K 3aCENaHUI0 YYaCTKOBOM KOMHCCHM TOMEMIAIOTCS  TOCIE
COOTBETCTBYIOIIETO MTPOTOKOJIA.

OOpaileHuss rpaxJaH U JOKYMEHTHI IO UX PACCMOTPEHUIO0 (HOpMUPYIOTCS
B oTHenbHbIe fena. Kaxmoe oOpailieHre U Bce JOKYMEHTHI M0 €r0 PacCMOTPEHUIO
COCTaBJISIIOT B JIEJIE CAaMOCTOSITENIbHYIO TPYIIy M pacrojaraiorcs B aj(aBUTHOM
MOPSIJIKE 10 TIepBhIM OykBaM (haMUITUi aBTOPOB 0OpaIlieHuH.



9. OTBeTCTBCHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3aIUIO JCJIOMPOU3BOJICTBA B Y4ACTKOBOM
n30UpaTeibHOM KOMHUCCUHM, OOECIEYeHHE KOHTPOJS MCIOJHEHUS JTOKYMEHTOB,
oOecrieyeHne COXPaHHOCTU JOKYMEHTOB M Iepefadyy MX B TEPPUTOPHAIBHYIO
KOMHUCCHIO HECET MpejceaaTellb y4acTKOBOM M30MpaTeIbHONM KOMUCCUH, KOTOPBIN
o0ecreunBaeT Takke KOHTPOJIb co0IIt0ieHus TpeboBaHuil HacTosero [Topsiaka.

9.2. UnieHbl y4acTKOBOM W30MparesbHOM KOMHCCHHM HECYT TEPCOHAJIbHYIO
OTBETCTBEHHOCTh 3a  coOmoAeHWEe TpeOoBaHuid  Hacrosmiero  [lopsiaka,
COXPAHHOCTh HAXOJSAIIUXCSA Y HUX JJOKYMEHTOB.



[Tpunoxenune Ne 1
K [lopsky BeaeHust 1en0nponu3BOACTBA
B YYacCTKOBOM M30MpaTeIbHON KOMHCCUU

dopma :)KypHaIa perucTpauu BXOJSIIIHUX JOKYMEHTOB

Hara | N3bupa- | Perucrpa- | Koppecno | Homepm | Kparkoe | Pesomo | Cpok | Ormerka
IIOJIYY | TEIbHBIM | LIMOHHBIN HJEHT Jara conep- LUt HCIIOJIH 00
€HUs | y4acTOK HOMED JOKYMEHT | >KaHHUe €HUs | HCIOJHE
No a HUU
1 2 3 4 ) 6 7 8 9




[Tpunoxenne Ne 2
K [lopsiaky BegeHus 1eI0MpoOnu3BOICTBA
B Y4aCTKOBOM N30MpaTEIbHON KOMUCCUN

AKT

MBbI, HUKEO AU CABIIINECS

(®.1.0 uneHoB y4acTKOBOW KOMICCHH)

COCTAaBUIM aKT O TOM, 4YTO « » 20 r. IpH
BCKPBITUM IIAKETa

(Yka3zaHre HAMMEHOBAHUS MakeTa (TMChMa, OAHICPOITH U T.[I.), OT KOTO MOJTyUCH)

B HEM HEC 0Ka3aJIOCh

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAIPaAX.

[Toammucwu: (®.1.0.)
(®.1N.0.)




[Tpunoxxenune Ne 3
K [TopsiaKy BeeHus eonpoOn3BOICTBA
B YYaCTKOBOM N30HpaTeIbHON KOMUCCHU

dopMma KypHAJIA perucTpanuu o0palmeHui rpaxkaan

Hara | Homep Peru- Kop- Anpec Conep- | Peso- Cpok | Ormer | Homep
oJy- yuK* crpa- pecIIoH- MecTa KaHWe | JIIOUMA | UCHOd- | Ka 00 Jena
YEHUS LMOHHBIN JEHT KUTEIb- o0pa- HEHUSl | HCIOJ-
HOMEp CTBa LICHUS HEHUU
3asIBUTEIS,
HOMEp
tenedoHa
1 2 3 4 S) 6 7 8 9 10

4 o
Janneiii cTonber] BKJIIOYAETCs B TOM cliydae, eciu Jenonpou3BojctBo YUK Bexer TeppuropuanbHas
n30upaTenbHass KOMUCCHUSL.




[Tpunoxenue Ne 4
K [lopsaaky BeaeHUs NeI0npoOn3BOACTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUH

®opmMbl 0JIAHKOB,

HCMOJIb3yeMbIX B YYACTKOBOI H30HUPATEJIbHOM KOMUCCHH



CBEPIJIOBCKAS OBJIACTH
I'OPOJICKOH OKPYT BEPXOTYPCKHUI

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
MN3BUPATEJIBHOI'O YYACTKA Ne

HPOTOKOJ 3ACEJAHUA

No

(mara)

(mecTo mpoBeseHus)



CBEPIJIOBCKAS OBJIACTH
I'OPOJICKOH OKPYT BEPXOTYPCKHUI

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
MN3BUPATEJIBHOI'O YYACTKA Ne

PEINEHUE

(mata)

(MecTO cocTaBieHUs)

(HauMeHOBaHKE PEIICHHA)



CBEPIJIOBCKAS OBJIACTH
I'OPOJICKOH OKPYT BEPXOTYPCKHUI

YYACTKOBASA N3BUPATEJIBHASA KOMUCCUA
MN3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, oM, HaCelleHHBIA TYHKT, palioH, 001acTh, HHICKC, TeIe(OH)

Ha Ne oT
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TpedoBanus K JTOKYMEeHTaM, H3TOTOBJIAEMbIM € IOMOIIBIO
neYyararwiumx YCTPOHCTB, U K (pailiiaM TEKCTOBBIX IOKYMEHTOB

1. TekcTel OOKyMEHTOB Ha OnanHkax ¢opmata A4 mnedaraioTcs uepes
1,5 MEXCTpPOUHBIX MHTEPBAJIA.

2. Ha3Banwue BuIa JOKyMEHTA MeyaTaeTCs MPOMUCHBIMUA OyKBaMHU.

3. Ecnwm 3aronmoBok k TekcTy npesbimaeT 150 3HakoB (5 CTPOK), TOMycKaeTcs
MPOJIJIEBATh €ro JI0 TPAHMIIBI TPABOTO MoJis. Touka B KOHIIE 3ar0JIOBKa HE CTABUTCS.

4, PacmmdpoBka momnmuck B pekBm3uTe  «lloamuck»  medaTaeTcs
HAa YpOBHE TMOCHEAHEH CTPOKHM HAMMEHOBAHUS JIOJDKHOCTH C HCIOJIb30BAHUEM
xomOuHanuu kiasum Shift — Ctrl — TIpoden mexny nHUIMATaMy U (haMUITHEH.

5. Co3pganue, ¢QopMatupoBaHMe U BBIBOJ, Ha Ie4aTh JOKYMEHTOB
MPOU3BOMUTCS, KaK MPaBUJIO, HA KOMIBIOTEpaxX C MCIOJIb30BAHUEM MPOrPAMMHOIO
npoaykra Microsoft Office Word (nanee — MS Word).

6. Ilpu ¢dopmaTupoBaHUK JOKYMEHTOB pPEKOMEHAyeTcsi padoTaTh C
BKJIIOYCHHOM KHOMKOM 9 Ha maHenu HacTpoiiku MS Word, yToObl BHIETh HA SKpaHe
0TOOpakeHHe 3HAKOB a03alleB U APYTUX CKPHITHIX CUMBOJIOB (DOPMATHPOBAHUS.

7. Tlpu popmaTupoBaHUM TEKCTA JOKYMEHTOB UCTIOIB3YETCS CTUIIh, KOTOPHIi

UMEET CIICAYIONINE MapaMeTPhI:

pudT Liberation Serif
Pazmep 14 nyHkTOB
Otctyn cieBa 0cm

cripaBa 0cm
NurtepBan nepen 0 myHKTOB

[Tocne 0 myHKTOB
MeKCTpOUHBIN UHTEPBA IOy TOPHBIN
ITepBas cTpoka orcTyn Ha 1,25 cm

BripaBHuBanue 10 LIMPUHE



8. Ilpu ¢opmatupoBanun TaOMUI HEOOXOAUMO COOIOIATh CIIEAYIOIINE
TpeOOBaHUS:

Tabnauma Bcerga JOJDKHA KMETh Ha3BaHWE, KOTOpPO€ BBIPABHHUBAETCS
0 IICHTPY JOKYMCHTA;

TaOJIMIIa BEIPABHUBACTCS MO LIEHTPY JIMCTA;

3aroJIOBKH CTOJIOLOB U CTPOK BHIPABHUBAIOTCS IO LEHTPY STUCHUKH;

JaHHBIC B STYCHKAX TaOJIMIBI BEIPABHUBAIOTCS CBEPXY I10 JICBOMY Kpalo;

HpOIOJDKeHUE TaOIMIIbI HA HOBOM JICTE BCETJja HAUMHAETCS C 3ar0JIOBKOB €€
CTOJIOIIOB (MJIM HOMEPOB CTOJIOIOB);

CTPOKH TaOJHIIBI TIEPEHOCATCS HAa HOBBIA JUCT JIOKYMEHTa UCKIFOYUTEILHO
IEJINKOM;

IIMPUHA W BBICOTA TAOJNUIBI HE JOJDKHBI IPEBBINIATH pa3Mepbl MOJIEH
JTOKYMEHTA.

9. Pa3M€pI>I OJICH JOKYMCHTA JOJIKHBI UMCTh CIICAYIOIIHC ITIapaMCTPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 cm
paBoe 15cm

OT Kpast 10 KOJIOHTUTYJA:

BEPXHETO 1,25 cMm

HUKHETO 1,25 cMm

[Ipy TOATOTOBKE JOKYMEHTOB HCIHOJB3YIOT CICAYIOIIUE PEKBU3UTHI:
HAaUMEHOBAHUE OPTaHU3AIINY;

CIIPaBOYHBIE JJAHHBIE 00 OpraHu3aIlii,

HalMEHOBAaHUE BUJA JOKYMEHTA,

naTa JOKYMEHTA;

PETUCTPALlMOHHBIA HOMEP JOKYMEHTA;

CCBhUIKA Ha UCXOASIIUN PETUCTPALIMOHHBIM HOMEP U JIaTy JTOKYMEHTA;

MECTO COCTaBJICHUS (U3/IaHUsI) TOKYMEHTA;

aapecar;



rpu¢ yTBepkKACHUA JOKYMEHTA;

3aroJIOBOK K TEKCTY IOKYMEHTA;

yKa3aHUs 10 UCTIOTHEHUIO JOKYMEHTA,

TEKCT TIOKYMEHTA;

OTMETKa O HAJIMYMH MPUIIOKEHUS,;

MOJINUCH;

rpu¢ coraacoBaHUs JOKYMEHTA;

BU34;

1eyaTh;

OTMETKa 00 MCIIOJIHEHUH IOKYMEHTA U HaIPaBJIICHUH €T0 B JIETIO;
OTMETKA 00 UCIIOJIHUTEIE.

11. PexBu3uThl (KpoMe€ TEKCTa JOKYMEHTa M ajapecara), COCTOSIIUE

N3 HCCKOJIBKHUX CTPOK, IICYaTalOT CO CIACAYIOIINMU ITapaMCTpaMU:

pudT Liberation Serif

Pazmep 14 nyHkTOB

Otctyn cieBa 0cm
crpaBa 0cm

HNuTepan

nepen 0 myHKTOB

nocJe 0 myHKTOB

MeXCTpOUHBIN UHTEPBAI OJVHAPHBIN

OtcTyn nepBor CTPOKH HET

BeIpaBHUBaHME 10 LICHTPY

12. PexBHU3UT «ApecaT» NevyaTaroT cO CASAYIOUMMHU MapaMeTpamMu:

pudt Liberation Serif

Pazmep 14 nyHkTOB

Orctyn ciesa / cm
cripaBa 0cm

HNnTepBan



nepen 0 myHKTOB

rnocsue 0 myHKTOB
MexCcTpOUHBIM UHTEPBAT OJMHAPHBIN
OTtcTyn nepBoy CTPOKH HET
BripaBHUBaHMNE 0 LIEHTPY

Ecin cocraBHble 4YacTH pekBU3UTOB «Ajpecat», «['pud yrBepxkaecHUs
nokymenta», «I'pud cormacoBanus mokymeHTa», «OTMeTKa O HAJIUYHH
MPWIOKEHUS» HE YMEIIAIOTCSA HAa OJTHOM CTPOKE, TO pa3phbiB CTPOKU B HY)KHOM MECTE
IPOM3BOJIUTCS C MTOMOIMIBIO cUMBOJIA «Pa3phiB cTpokm» (komOuHaIms kinaBum Shift —
Enter).

[Ipu odopmiieHnH JTOKYMEHTOB Ha JBYyX M 0Oojiee CTpaHHMLAX BTOpas
U TOCJEAYIOIINe CTPAHUIIBl JIOJDKHBI OBITH MpOHyMepoBaHbl. Homepa cTpanuil
IPOCTABJISIIOT MOCEPEUHE BEPXHEro MOJIA JIMCTa apaOCKUMu Iudpamu 0€3 3HAKOB
npenuHaHusl.

Ecnu mokymMeHT uMeeT MpHuiIoKeHre, TO OHO MeYaTaeTcsl ¢ HOBOM CTPAaHHUIIBI U
UMEET CAMOCTOATEIbHYIO HYMEPALIUIO CTPAHHIL.

13. Jlns BBISBICHUS M MCIPABICHHUS BO3MOXKHBIX OIIMOOK B MPAaBONMUCAHHUH B
c(OpMUPOBAHHBIX (haillax PEKOMEHAYETCS OCYLIECTBIATh MPOBEPKY JOKYMEHTOB,
UCIOJIB3YS CUCTEMBI IPOBEPKH MPABOIMCAHMS.

14. Kaxnaplii AOKYMEHT CO BCEMH MPHIOXKEHUSAMU K HEMYy TOMEIIAloT
B OTACNbHBIN (aiiyl (eciu MPUIIOKEHUS CO3/IaHbl OJHUM MpoIleccopoMm). BHyTpu
(aiina cam TOKYMEHT U Ka)KJ0€ MPUJIOKEHNE MTOMEIIAIOT B OT/AEIbHBIE Pa3/IeIbl.

15. Bce pekBU3UTBHI JOKYMEHTAa OTAENSIIOT APYr OT JApyra OJHOM MyCTOU
CTpOKOH, oOpa3zyemoil cumBoiioM ab3ama (§ — wmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpeuaThesi 60Jiee IBYX CUMBOJIOB a03aria moapsI.

16. He momyckaercs mucaTh clioBa C pa3psiAKOW, BCTaBIISIsL MPOOETBl MEXITY
OykBamu B ciioBax. He momyckaercs ucCmoJsib30BaHHE MPOOENOB Mjisi 0Opa3oBaHUs
ab3alHoOro OoTcTymna (KpacHOW CTPOKM) WM MYCTHIX CTPOK. B TekcTe HE MOIKHO

BCTpeUyaTbcs MOApsa Oojiee OJHOIO CHUMBOJAa MpobOena. Pa3peneHue WHHMITMAIOB



u (daMUIUU JENIaeTCAd C WCIOJIb30BAaHHMEM HEpasJensieMoro mpoberna (codyeTaHue
xnasum Shift — Ctrl — TIpo6en).

17. He pomyckaeTcsi BKJIIOYAaTh B TEKCT JOKYMEHTa Pa3leiUTENbHbIC JTUHUH,
COCTABJICHHBIE U3 IIETIOYEK CUMBOJIOB (¥, =, -, — | 1Ip.).

18. He pomyckaeTcsi HCIOJIB30BAHME B PYCCKUX CIOBaX CXOJHBIX IO
HauepTaHuio JaTuHcKuxX OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pmomyckaeTcs WCHOJb30BaHUE CHMBOJIA TaOymsuu (—) s
oOpaszoBaHus ab3alHOrO OTCTyMa (KpacHOM CTPOKH) WIJIM MYCTBIX CTPOK. AO3aIHBIHN
OTCTYN yCTaHaBIMBAIOT B MeHIO DopmaT/AG3all Win ¢ TTIOMOIILI0 BEPXHETO JIBHKKA
Ha TOPU30HTATIBHOM JIMHENKE.

20. Bmecto OykBol «E» momkHa ynorpebnatscs Oyksa «E» (kpome HMeH
COOCTBEHHBIX MPH HATUIHNH TTOITBEPIKIAFOIINX JOKYMEHTOB).

21. PexBusuthl «HanmeHoBaHUE BUJAa JJOKYMEHTa» JIOJDKHBI OBITH BHIPOBHEHBI
M0 IEHTPY U KX U3 HUX JOJDKEH MPEACTaBISTH COO0M onuH ab3all, TO eCTh
BHYTPH TEKCTa KaXJOro pEKBU3WTAa HE JODKHO ObITh cuMBoja ab3ama. He
JOMyCKaeTCcsl MCIOJb30BaHUE CHMBOJIa a03ala Juisi TMpephiBaHUS CTPOKH B
MIPOU3BOJIBHOM MECTE, JIJISI ATOTO CJIEIYEeT MCIOJIb30BaTh CHMBOJ Pa3pbiBa CTPOKU

(xkomOuHanus kinapuin Shift — Enter).
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®opmMma KypHaIa perucTpaAUMU UCXOASIIHUX TOKYMEHTOB

Hara Homep | Peructpa- | Anpecar Kpatkoe Kto Ucnonuutens | Homep
OTIIpaBie- YUK’ LIUOHHBIN coAepKaHue | IMOAIKCAIl Jena
HUS HOMEp JOKYMEHTa | JIOKYMEHT
JOKYMEHTA
1 3 2 4 5 6 7 8

° JlaHHblif cToOnGel BKIIOYAeTCS B TOM CIlydae, €C/IM JENOIPOM3BOACTBO BENET TEPPUTOPHANIbHAS
n30uparenbHas KOMUCCHUS.
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HNEPEYEHD
MOAJIeKAIMX KOHTPOJII0 JOKYMEHTOB
€ YKa3aHHEM CPOKOB HCIOJIHCHUS

1. HopmaTuBHBIE aKThl OpPraHOB MECTHOT'O CaMOYIPABJIEHUS — COTJACHO
YKa3aHHOMY B HUX CPOKY.

2. Cpok mMOArOTOBKM OTBETa Ha 3ampoc Jenyrara  3aKOHOJATEIbHOTO
Co6panusa CBepjioBckon o0acTu — He MmeHee 10 THe.

3. TpeboBaHme TmpoOKypopa O TMPEACTABICHUM CTATUCTUYECKOW W HWHOMN
uH(pOpMaIUK, CIPAaBOK U MHBIX MAaTEPUATIOB WM WX KONMUN — B TE€UEHHE 5 paboumx
JTHE C MOMEHTA €ro MOCTYIUICHHUS, a B XOJE MPOBEIACHUS MPOBEPOK HCIOTHEHUS
3aKOHOB — B T€UEHUE 2 paboUyuX JHEH C MOMEHTA MPEbIBICHUS TPeOOBaHUS;

4. TlporecT npokypopa — He mo3anee 4yem B 10-1HEBHBINA CPOK c
MOMEHTa €ro mnoctyruieHusi. [Ipokypop BOpaBe yCTaHOBUTH COKpAIEHHBINM CpPOK
paccMOTpEHHUsI IPOTECTA;

5. ITlpencraBnenue mpoxypopa — He3aMEIJIUTEIbHO, C TMPUHATHEM MeEp B
TEUEHUE OJTHOTO MECSIIa C MOMEHTA €T0 MOCTYIUICHHUS.

6. OOpamienust TrpaxaaH, TMOCTYNHUBIINE B MEXBBIOOPHBIA TEPHOJ, TIO
BOIIPOCaM TOATOTOBKH BBIOOPOB — 10 30 KajdeHJapHBIX AHEH, a MOCTYNUBIIHE B
nepuoJl M30MpaTeNbHONM KaMIlaHWW — TATh JHEW, HO He TMO3JHee JHS,
MPEAIIECTBYIONIETO JIHIO TOJOCOBAaHMs, a OOpalleHus,, MOCTYNUBIIUE B JI€Hb
roJIOCOBaHMSI WIH B JICHb, CICAYIOIINHN 3a IHEM TOJ0COBaHUs — HeMemJIeHHo. Eciu
dakThl, coaepkammecs B OOpalieHUuH, TPEOYIOT ITOMOJHUTEIHHOM MPOBEPKU —
JecsATh JHEW (B cOOTBETCTBUHU ¢ MyHKTOM 4 cratbu 20 denepanbHoro 3akona «O0
OCHOBHBIX TapaHTHUSX HU30MpaTEbHBIX NpaB M IMpaBa Ha ydacTue B pedepeHmayme

rpaxaaH Poccutickoit @eneparuny).



7. OOpamieHusi TpaxaaH, COJAEp)KAIlMe BOIMPOCHL, PEIICHHE KOTOPBIX HE
OTHOCHTCS K  KOMIETEHLHH OKPY)KHOM  KOMHCCHHM, TEpeChbUIAlOTCA IO
MIOJIBE€/IOMCTBEHHOCTHU B TE€UCHHE CEMH KaJICHIapPHBIX JHEH.

8. OOpartieHus CpeacTB MacCoBOM MH(OPMAIUK 10 BOIPOCAM MIPEJOCTaBICHUS
uHpOpMaLun — CeMb KaJeHJapHBIX THEH. Ecmu TpeOyeMbie
CBEIEHUSI HE MOTYT OBITh MpEJCTaBIEHbl B YKa3aHHBIA CPOK, TO JOITyCKAaeTCs
OTCPOYKa B TPEJOCTABICHUM 3allpalliBaeMoil HMHQPOpMAIMd C BpYYCHHEM B
TPEXJHEBHBIA CPOK €O JHS TOJY4YeHHS IUCHBMEHHOTO 3ampoca HHGpOopMaIu
yBEJIOMJIEHUsI 00 OTCpOYKE IPEJICTAaBUTENI0 PEJaKIMHM, B KOTOPOM YKa3bIBarOTCA
OpUYMHA OTCPOYKH, JaTra, K KOTOpoW OyAeT TpeacTaBieHa 3alpalirBaeMas
uHpopMalus, JOHKHOCTHOE JIMIO, YCTAaHOBMBILEE OTCPOUYKY, JaTa MPUHITHS

penieHust 00 OTCPOUKe.






