BEPXOTYPCKASI PANOHHAS
TEPPUTOPUAJIBHAA NU3BUPATE/IbHASA KOMUCCUSA

PEIIIEHUE

29 anpesns 2019 ropa Ne 5/24

r. Bepxorypse

06 00yueHHUM Y/IEHOB OKPY)XHbBIX H30HpaTe/IbHbIX KOMUCCHH B TEPHOJ,
MO/JTOTOBKH Y MPOBe/IeHUsI BLIOOPOB JienyTaToB /[yMbI ropo/jCKOro oKpyra
BepxoTtypckuii 8 cenTsaiopsa 2019 roga

B coorBeTcTBUM C TOANYHKTOM 3 myHKTa 1 crateu 25 M36uparenbHOro
Kogekca CaeppamnoBckoi ob6sactv, BepxoTypckass paiioHHasi TeppUTOpHaIbHAast

periuia:

1. ¥YTBepauthb mporpaMMy yueOHO-TIDaKTHUECKOTO Kypca s oOyueHus
Y/IeHOB OKPY)KHBIX M30MpaTe/bHbIX KOMHCCHI 1O BbibopaM JemnyTaTtoB [IyMmbl
ropozickoro okpyra BepxoTtypckuii 8 centsiops 2019 roga (ripusiaraeTcsi).

2. Pa3mecTuTh Hacrosilee pelleHWe Ha calTe BepxoTypckoW pallOHHOU
TeppUTOpHaIbHON N30upaTeTbHON KOMUCCUU.

3. KOHTpo/ib 3a WCHO/JHEHVWeM HaCTOALero pelleHuss BO3JIOKUTb Ha

ripefcesarens kKomuccuu 3axaposy H.A.

IIpencenaresns
BepxoTypckoi paiOHHOU
TePPUTOPHAILHON U30UpaTe/TbHOM
KOMUCCUU H.A.3axapoBa
Cexkpetapb
BepxoTypckoi paiOHHOU
TePPUTOPHA/ILHOIN M30HpaTeTbHOM
KOMUCCUU N.M.XomyToBa



YTBEPXIEHA

peliieHreM BepxoTypckoii paiiloHHOH TeppuUTOpUaIbHOM
n30upaTeTbHOM KOMUCCHUU

ot 29 anpenisg 2019 roga Ne 5/23

IIporpaMmma y4eO0HO-IPAKTHYECKOI0 Kypca [AJisi 00y4YeHHs YJIeHOB OKPY/KHbBIX
n30MpaTeJbHBIX KOMHMCCHIA 110 BbIOOpaM JemyTaToB JlyMbl ropoacKoro
okpyra Bepxorypckui
2019ron

TemaTHyecKuil NJIaH y4eOHO-NPAKTHYECKOI0 Kypca.

Nen/m TEMA Bua  3ansrus, | KoandecTBo
odecneueHmne 4acoB

1 Tema 1. U30uparTebHOE 3aKOHOAATENbCTBO.
1.1. 3akoHOZATENbCTBO O BEIOOpAX. JIEKIUS 0,5
1.2. Opram3anusi MECTHOTO caMoymlpaBieHHs B CBEpAJIOBCKOHM | Ipe3eHTanus 0,5
obmacTu, OpraHsl MECTHOTO CaMOYIPABICHHS TOPOJCKOTO OKpyra
Bepxorypse.

1.3. Ha3zHayeHue BBIOOPOB, KaJIeHJaph OCHOBHBIX MEPOIPUATHH MO
TOATOTOBKEC U MPOBCACHUIO BI)I60pOB TJIaBBI, CXEMa I/I36I/IpaTeJ'II)HI)IX
OKPYTOB I10 BEIOOpaM JIeIyTaTOB.

2 Tema 2. IIpaBoBoil cTraryc W TOJHOMOYMS OKPYKHBIX
H30UpaTeJbHBIX KOMUCCHI.

2.1. Mecto  COOTBETCTBYIOLIMX  OKPYXHBIX  HM30HpaTEeNIbHBIX
KOMHCCHH B CHCTEME H30MpaTeNbHBIX KoMHccHi CBEpIUIOBCKOM | JeKums 0,5
obmactu.

2.2. TlomHOMOYHS COOTBETCTBYIONINX OKPY>KHBIX KOMHCCHH.

2.3. TlomHOMOYHS WJICHOB COOTBETCTBYIOIINX OKPY>KHBIX KOMHCCHH
€ IPaBOM PELIAIOLIETO IOI0Ca.

2.4. TlomHOMOYHS YJICHOB OKPY)KHBIX M30MpaTENbHBIX KOMHCCHH C
IIPaBOM COBELIATENILHOTO rooca.

2.5. T'macHOCTP B JEATENBHOCTH OKPYXHBIX H30HpaTeNbHBIX
KOMHUCCUI.

2.6. KoopauHanyst JesTENbHOCTH HIDKECTOSIINX H30MpaTeNIbHBIX
KOMHUCCUI.

2.7. TlpuHsiTHE pelIeHnH OKPYKHBIX H30MPATEILHBIX KOMUCCHIA.
2.8. TlogroroBka M NpPOBEIAEHHE MEPBOrO 3acCEHaHHsl OKPY>KHOM
n30MpaTeTbHOM KOMUCCHH:

BBIOOPBI 3aMeCTUTENs NpeacenaTenass W cekperaps Komuccnd, | Ilpaktudeckoe 0,5
0CBOOOYX/ICHHE OT OCHOBHOM pabOTHI, PeKHM pabOTHI. 3aHATHE

3 Tema 3. BoiaBu:KeHNe U perucTpanus KaHANIaTOB. Jlexuus 0,5
3.1. JlokyMeHTbI, mpejicTaBisieMble B OKpY)KHYIH u30OuparenbHyto | [Ipkrudeckoe 0,5
KOMMCCHIO JIJIsI BBIJIBIDKCHUS U PETUCTPALINH KaHTUIATOB. 3aHsTHE
3.2. OcymiecTBieHHe TNPOBEPKH TOKYMEHTOB, IPEACTaBICHHBIX
KaH/U/IaTaMU.

3.3. Opranmzanus  TNPOBEPKM  JOKYMEHTOB W  CBEJCHU,
MPEACTABICHHBIX JJIsl PETHCTPAIMU KaHAUAATOB.

3.4. OcHOBaHUs OTKa3a B PETHCTPALHH.

3.5. BrIOBITHE KaHAWIATOB, 3aPETHCTPUPOBAHHBIX KAHAUAATOB.

4 Tema 4. Brom:keTHoe puHAHCHPOBaHHE AeATEJIbHOCTUH OKPYKHOM
U30MpaTeJbLHOH KOMUCCUM. JIEKITUS 0,5
4.1. Buzmel pacxomoB OKPYXHBIX HW30MpaTeNbHBIX KOMHCCHH,
(MHAHCHUPYEMBIX IIPU NTPOBEJICHUN MECTHBIX BHIOOPOB.

4.2. Cmera pacxollOB OKPY)KHOH H30MpPaTENbHOM KOMHCCHH IIPH
MOJTOTOBKE W MPOBEACHWH MECTHBIX  BBIOOPOB:  MOPSIOK
COCTaBJICHHUS CMETHI, €€ YTBEP)KACHUS M UCTIOTTHEHUS.

4.3. Wcnonp3oBanne OIODKETHBIX CPEACTB W (prHAHCOBas
JOKYMEHTAIHS IIPH UX PACXOTOBaHHH.

4.4. Tlopsnok, GopMBI ¥ CPOKM OTYETHOCTH pPacXOJOBAHHUSA
OF0JDKETHBIX CPEJICTB OKPYKHBIX H30MpaTeIbHON KOMHUCCHH.

5 Tema 5. Opranuzanusi 4 odecrnevyeHne AeATEIbHOCTH OKPY/KHOM | JIEKIUA 0,5
u30MpaTebHOH KOMHUCCHM.




5.1. Opranmzanus W IUIAaHUPOBAHUE [ESTEIBLHOCTH OKPYKHOU
n30UpaTenTbHO KOMUCCHH.

5.2. B3aMMOOTHOMIICHHSI OKPY)KHOW H30HMPATEIbHOW KOMHUCCHH C
BBIIIECTOSIIUMHI 1 HIDKECTOSIIINMHE H30MPaTETbHBIMU KOMHUCCHSIMU.
5.3. BsamMopeficTBue OKpYKHOH H30HMpATEIbHON KOMHCCHH C
OpraHaMy TOCYZAapCTBCHHOW BJIACTH M MECTHOTO CaMOYTPaBIICHUS,
KaHIWJAaTaMHd Ha  BBIOOPHBIE  JOJDKHOCTH,  IONUTHIECKUMHU
MapTHAMH, U30UpaTENbHBIME OJIOKAMH, X JIOBEPEHHBIMH JIHIAMU U
YIIOJHOMOYEHHBIMH N0  (DMHAHCOBBIM  BOIIPOCAM, CPEICTBAMH
MaccoBoit nHdopmanum.

5.4. CopelicTBHE TOCYAAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
caMoyHpaBIICHHUS, rOCY/IapCTBEHHBIX u MYHHUIUNAIbHBIX
YUPEXICHUH, WX JOJDKHOCTHBIX JIMI OKPY)KHOH HW30MpaTelbHOM
KOMHCCHU B PEATN3AIMN €€ TIOTHOMOYHI.

5.5. Ucnonp3oBarne ['ocymapcTBEHHOW aBTOMAaTH3MPOBAHHOW
cucreMsl Poccuiickoit @enepanun «BvIOOpE» B AEATENBHOCTH
OKpPY>KHOH N30MpaTeIbHONH KOMHCCHH.

Tema 6. dopMupoBaHHEe M PpacxoJ0BaHHe HW30MPATENBHBIX | JIEKIUSA 0,5
(ongoB KaHIMIATOB.

6.1. UzbumpaTtenmpHple (QOHABI: TOPSAOOK W CPOKH  CO3JAHUA,

HCTOYHHUKH (POPMHUPOBAHHUS.

6.2. Ilopsaox pacxomoBaHUs CPEICTB N30MPATENBHBIX (POHJIOB.

6.3. ®duHaHCOBas OTYETHOCTb KaHAWAATOB, 3apPETHCTPUPOBAHHBIX

KaH/IU/IaTOB,.

6.4. Bo3Bpar IE€HEKHBIX CPEACTB.

6.5. Oprannzanus KOHTPOJIA 3a (OPMUPOBAHMEM U PACXOIOBAHUEM

CpencTB N30MpATEIBHBIX (DOHIIOB.

Tema 7. J[lokymMeHTanmmoHHoe odecmedeHue AesiTeabHocTH | [IpakTHueckoe 0,5
OKPYKHOIl n30upaTe1bHON KOMHMCCHH. 3aHATHE

7.1. Opranmsanus  JENONPOM3BOACTBA W €r0  IpaBoBas

periaMeHTanusl.

7.2. Ilpuem, perucrpands W HPOXOXKICHHE  IOCTYHAroUeH

JOKyMEHTAIHH.

7.3. OdopmiieHne u OTIpaBKa UCXOAANIECH TOKYMEHTALIH.

7.4. OcHOoBHBIC TpecOOBaHMSA K TOATOTOBKE H  OGOPMIICHHIO

JIOKyMEHTOB, U3TOTOBJICHUIO OJIAHKOB.

7.5. TlomrotoBka W TpOBEeIEHHE 3acelaHus U30HpaTeabHOI

KOMHCCHHU, ODOPMIICHHE U PErucTpaliys, MPOTOKOJIOB 3acelaHus U

PeIICHI OKPYKHOU N30MpaTEeTbHON KOMUCCHH.

7.6. KoHTpOIb UCIIOTHEHHS JOKYMEHTOB.

Tema 8. Undopmanuonnoe odecneyeHne BHIOOPOB. JEeKIHs 0,5
8.1. OO0si3aHHOCTH OKPY)KHOW WM30HMpaTeNbHOW KOMHCCHH  IIO

WHPOPMHUPOBAHUIO H30UpaTEIIeH.

8.2. IlpenBeiOOpHAs aruTamus: MOPSIIOK, CPOKA U (opMmbel ee

MIPOBEJCHUSL.

8.3. Opranmzanus KOHTPOJS COOJIIOJCHHS 3aKOHOAATENbCTBA MPHU

MIPOBEJICHUH npeiBbIOOpHON aruTaluu y4acTHUKaMH

n30MpaTEeTHHOTO TPOLIECcCa.

Tema 9. OTBETCTBEHHOCTH 32 HAPYUIEHHUS] 3aKOHOAATEIbCTBA O | JICKIHS 0,5

BbI0Opax. M30uparTenbHble CIOPLI.

9.1. TocymapcTBEHHO-TIPABOBAass  OTBETCTBEHHOCTh  OKPYXKHOM
n30UpaTeNIEHON KOMHCCHH. [Mops ok u OCHOBaHUS
pacopMHpOBaHUS  OKPYXHBIX H30UpPATEIBHBIX KOMHUCCHHA B
3akoHOJarenbcTBe Poccuiickoit @eaepanmu. OcBoOOKICHNE dWieHA
OKpPY>KHOW U30HpaTeIbHON KOMUCCHH OT €ro 00sS3aHHOCTEH.

9.2. AnMuHHCTpaTHUBHAs OTBETCTBEHHOCTb rpak/aH,
IOPUAMYECKUX JIUI]
9.3.  A/JMUHHCTpaTUBHBIH TIPOTOKOJI 0 HapyIIECHUN

M30MpaTeNbHBIX TIPaB: MOPSAOK COCTABJICHHUS, DPACCMOTPEHUS U
nepesadu B CyI.

9.4. OTBeTCTBEHHOCTh 3a HapyIIEHHE 3aKOHOAATENbCTBA IPU
(hopMHUPOBAHHUH W PACXOJOBAHUY CPEACTB N30MpATEIbHBIX (OHIIOB.
9.5.  OTBeTCTBEHHOCTh 33 HApYIICHHWE 3aKOHOAATENbCTBA IPU




NIPOBEJICHUH NPEIBEIOOPHO aruTauy.

9.6. VYroioBHas OTBETCTBEHHOCTH 3a HapylLIeHHE M30MpaTeNbHBIX
pas.

9.7. Opraamzamus pabOTHl € 3asABICHUSIMH U OOpAIICHUSIMHI
rpax<aaH, NOCTYNAIOIIUMHU B OKPY)KHYIO H30UPaTSIIbHYI0 KOMHUCCHIO.
9.8. AIMUHHCTPaTHUBHBIN MOPSNOK pa3pemieHus H30UpaTeITHbHBIX
CIIOpPOB: TIOPSIIOK Pa3peIleHUs] N30UPATENbHEIX CHOPOB B CHCTEME
N30HMpAaTENbHBIX KOMUCCHH.

9.9. Opranmzanuss W MOPSANOK pabOTBHl pabovell TIpyINbl IO
PaccMOTPEHHIO H30UPaTEIbHBIX CIIOPOB.

9.10. Pemienne wu30UpaTENBHBIX CIOPOB B cynax. llopsmok
odopMIIeHHs U TIepelauul e B CY/.

9.11. Tlopsnok  WCHOJNHEHHMs  pEIIeHHH  CyJOB  OKPY)XHOU
n30MpaTeTHHON KOMUCCHEH.

10

Tema 10. Opranu3zanusi paéoTbl KOMHCCUH HAKAHYHE U B IeHb
roJ10COBaHUsl, NOJCYET roJI0COB U30upaTeJieil, ycTaHOBJIeHHE
UTOI'0B I0JIOCOBaHHs, OIIpe/ie/ieHie pe3yJIbTaTOB BLIOOPOB,
ony0JHKOBaHHE HTOTOB I'0JIOCOBAHHUS U Pe3yJIbTATOB BLIOOPOB.
10.1. WM3OupartempHash HOKYMEHTAIs: MOPSIIOK H3TOTOBICHHUS,
XpaHEHHs ¥ Meperadn HIDKECTOSIIMM H30MpaTeIbHBIM KOMHCCHSIM
n30MparenbHbIX ~ OlOJUIeTeHed, ¥ JApyroil  u3dupaTenabHON
JOKyMEHTAIHH.

10.2. OpraHuzanys ¥ MopsIoK roJIOCOBAHMUSL.

10.3. KoHTpoib X0/1a TOJI0OCOBAHHS.

10.4. Opranmzauyst  OPUEMKH  OKpPY)XHOW  u30uparenbHOU
KOMHCCHEH  M30MpaTeNbHBIX  JOKYMEHTOB OT  HIDKECTOSIINX
N30MpATETHHBIX KOMUCCHH.

10.5. TIpoBepka mpaBHIBHOCTH O(GOPMIIEHHS MPOTOKONIa 00 HTOrax
TOJIOCOBAHMUSL.

10.6. Tlopsmox mpoOBENCHUS IOBTOPHOTO IIOJCYETA TOJIOCOB B
HIDKECTOAIIEH N30MpaTeIbHONH KOMHUCCHU.

10.7. Tlopsmox 3amojHEHHs OKPY)XHOW M30MpaTenbHONH KOMHCCHEH
MIPOTOKOJIA O pe3ysIbTaTax BEIOOPOB M CBOJHOW TaOJIHIIBL.

10.8. Tlopsimok ompeneneHHs: pe3yJbTaTOB BHIOOPOB M MPU3HAHUS
KaHIuIaTa U30paHHBIM.

10.9.. Ony0OnMKOBaHHE WTOTOB TOJOCOBAaHHSI M  PE3YJIbTATOB
BBIOOPOB.

Jlexmus
MIPaKTHIECKOE
3aHATHE

0,5

11

Tema 11. PabGora OKpYy:KHO KOMHCCHM 1O COXPAHHOCTH
U30MpaTebLHOM JOKYMEHTALMHU U NepeJayu e B apXuB.
11.1.006ecnieueHrie COXPaHHOCTH M30HUPATENEHOW TOKYMEHTAI[UH
TI0CJIE TIPOBEICHHST M30MpaTEIbHON KaMITaHHH.

11.2.PaboTa ¢ MyHHIIATIAIIEHBIM apXHBOM.

11.3 ®opmupoBanre u OQOpPMIICHHE IeJ, JKCIEePTH3a LEHHOCTH
JIOKYMEHTOB.

11.4. Opranuzanys XxpaHeHus: JOKyMeHTOB. [Tops10k TOArOTOBKH
U Tepedayd JOKYMEHTOB B  BBIIIECTOSIIYIO H30HMpaTeiIbHYIO
KOMHCCHIO MU B apXUB.

JICKIUA

0,5

HTroro




