BEPXHECAJIJIMHCKASI PANIOHHASA
TEPPUTOPUAJIBHAA U3BUPATE/IbHASA KOMUCCHUSA

PEIIIEHUE

23 utousa 2026 r. Ne 07/22

r. Bepxussa Canga

006 yrBepxaennu ITopsiika BeieHHs Je/I0NPOU3BO/ICTBA B YUaCTKOBOM
u30upaTe/bHON KoMuccur 1 HoMeHK/IaTyphl e/1 yUacTKOBOM
U30MpaTe/IbHOH KOMUCCHH

PyKOBO/ICTBYSICh TIOCTaHOB/IeHeM LleHTpa/ibHOM M30MpaTeTbHONH KOMHUCCUH
Poccuiickon ®@epepauyu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHvsanuu
Je/IONPOM3BOAICTBA B M30MpaTeNbHBIX  KOMHCCHSIX»,  TTOCTAaHOBJIEHUEM
V36uparenpHoi Komuccuu CBepzyioBckou obsact ot 04.06.2026 Ne 11/71
«O6 yTBepxeHun [IpumepHOro TIOpsiilKa BefleHHsI [1e/IONPOM3BO/ICTBA B
yuaCTKOBOM u30upaTe/bHOM KOMHMCCMM U [IpuMepHOM HOMEHK/IAaTyphbl e
yuaCTKOBOM  m30uWparenbHOM  KOMHCCHH»  BepxHecanJuHCKas  paliOHHas
TeppUTOpHabHast U30HpaTe/ibHasi KOMUCCHS p e I uJIa

1. YTtBepguth Ilopsiiok BeJeHHs [1eJIONIPOU3BO/ICTBA B  y4aCTKOBOU
n30uparenbHON KoMuccuu (rpusioxkenure Ne 1).

2. YtBepauth HoMeHK/IaTypy fe/l y4acTKOBOW M30UpaTe/lbHOM KOMHUCCUU
(npunokenue Ne 2).

3. YcraHOBUTH, UTO B MEXBBIOODHBIM TI€PHOJ, /Ie/I0TPOM3BO/[CTBO
yUaCTKOBBbIX H30HpaTe/bHBIX KOMUCCUN BefieTcss BepxHecanMHCKOW palOHHOM
TeppPUTOPHAbHOMN N30MpaTeTbHON KOMUCCHEH.

4. OrmpegenuTb MeCTOM XpaHeHWs [JOKYMEHTOB, 0Opa3yrommxcsi B
TIpo1jecce AesiTeIbHOCTH YUaCTKOBBIX W30MpaTenbHBIX KOMUCCHH, KabuHeT Ne 106
o agpecy: CBepasioBckasi obnactb, T. Bepxusis Canga, yi. DHrenbca, 46.

5. Ilpu3HaTh yTpaTHMBIIMM CWIy pellleHHe BepxHeca/iJuHCKOW paliOHHOM

TeppUTOpUanbHON wu3buparenbHoM kKomuccuu oT 03.07.2021 Ne 12/50-1 «O6



yTBepxxaeHnn  [lopsiika  BefeHWs  [1e/IONPOM3BOJCTBA B y4aCTKOBOM
n301paTeTbHOM KOMUCCUM».

6. Pa3mecTuTh HacTosilliee pellleHHWe Ha oO@uIMalbHONM  CTpaHulle
BepxHecanauHCKOW paliOHHOM TeppUTOpHaIbHOM 130UpaTenbHOM KOMUCCHH.

7. KOHTpO/Ib 3a WUCIIOJIHEHWEM HaCTOALLero pelleHus BO3/I0XKUTh Ha

nipegcenarens Komuccuu FO.A. TToriayxuHa.

IIpencenarens
BepxHecanIuHCKOW pailOHHOU
TepPUTOPHAILHOM U30UpaTe/bHOM
KOMUCCUU FO.A. [TorayxuH

CekpeTapb
BepxHecanguHCKOW paliOHHOM
TePPUTOPHA/IbHON N30HpaTeTbHOM
KOMUCCUU A.A. T'osioBaHOBa



[TIpunoxenue Ne 1

YTBEPXEH
peineHveM BepxHecanauHCKOU
PalilOHHOM TepPPUTOPUATIEHOM

n30uparebHOM KOMHUCCUH
ot 23.06.2026 Ne 07/22

IMOPAJOK
Be/IeHUsI /IeJIONPOU3BO/ICTBA B yYaCTKOBOM M30HpaTe/IbHOM KOMHCCHU

1. O0mMe 110/10)KeHUA

1.1. Tlopsimok BejieHUs [1eJIONIPOU3BOJCTBA B YYaCTKOBOM M30UMpaTesbHOMN
Komuccuu (fanee — ITopsifioK) ycTaHaBAMBaeT TOPSIZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbIe TIpaBU/Ia UX TIOATOTOBKUA M O(OPMJIEHHS B YU4aCTKOBOM M30UpaTe/ibHON
KOMHCCHH (lajiee — yuaCTKOBasi KOMUCCHS).

[Topsimok pa3paboTaH Ha ocHOBaHMU Gefiepa/lbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3«0O06 OCHOBHBIX rapaHTHsIX M30WpaTe/bHBIX MPaB U TMpaBa Ha
yuyactie B pedepeHayMe TpakaaH Poccuiickort ®emepaiiun»,0T 22 OKTSI0ps
2004 roma Ne 125-®d3 «O6 apxuBHOM [enie B Poccuiickoit ®epmeparyin», 3aKOHOB
cyobekTa Poccuiickoit ®enepanyu, octaHoBaeHn W WHBIX akToB LMK Poccuw,
V3buparenpHoii kKomuccuu — CepayioBckoit  obmactu, ['OCT P 7.0.97-2025
«HauponaneHet crangapt Poccuivickor ®epepanuu. Cucrema CTaHZapTOB T10
uHbopMaluy, OubsMoTeyHOMY U UW3JAaTenbCKOMy feny. OpraHu3aloHHO-
pacropsiiuTe IbHast JIOKyMEHTaLUSl. TpeGoBaHus K o opMIeHUI0
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbli  cTaHgapT  Poccuiickou
@epeparu. Cucrema CcTaHAapToB 10 HH(oOpMalmy, OuUOMMOTEUHOMY W
V3aTesbCKOMYy feny. [le/lornpousBOACTBO M apXWBHOe [Jesio. TepMuHbl U
orpene/jeHus» .

[lpaBuna odopmiieHusi [JOKYMEHTOB W TIOPSAOK pabOTbl C HUMH,

npeayCcMoOTpeHHbIE HOpH'Z[KOM, 00s13aTe/ILHbI AJI1 4WIeHOB yqaCTKOBOfI KOMHMCCHH.
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1.2. BegeHve [enonpou3BO/CTBa Y4YaCTKOBOM KOMHCCHUM OCYIECTBJISIET
npejcefiaTesib JMOO CeKpeTapb Y4yaCTKOBOM KOMMCCUU B COOTBETCTBUM C
pacripefiesieHUeM 00sI3aHHOCTEM.

OTBeTCTBEHHOCThL 3a BeJeHHe [e/ONpPOM3BO/CTBA HeceT IipefceaTesb
y4aCTKOBOU KOMMCCHH.

1.3. B mepuoj, TOATOTOBKUA W TIPOBeZieHHs1 BLIOOPOB Ie/IONPOM3BOZCTBO B
yUaCTKOBOM KOMMCCUM BeZIeTCs C UCII0/Ib30BaHUEM WHTePaKTUBHOTO pabouero
6okHoTa YUK wmu kypHasioB paboThl yuaCTKOBOM KOMMCCHUU T10 TIpaBUJIaM,
yCTaHOBJIeHHbIM B HacTosieM [Topsigke.

1.4. 1eionipou3BO/ICTBO B yUaCTKOBOW KOMUCCHH B MeKBBIOODHBIN Mepro/j
OCYILIeCTB/ISETCS C UCTI0/Ib30BAHUEM JKYPHA/IOB PETUCTPALIMHU [JOKYMEHTOB. !

PaboTa OCHOBBIBaeTCs Ha TIPDUHLIMIIE OJHOKPATHOM  perucTpaiuu
[NOKyMeHTa.

1.5. ITopsifoK ¥ U3MeHeHUsi, BHOCHMMbIe B Hero, NPUHUMAIOTCI pelleHUueM

TeppUTOpHaIbHOMN N30upaTeTbHON KOMUCCHUM.

2. HPI/IEM, pPerucTrpanus U rnpoxoxxjaeHue 1nmocrynaiomux J0KyMeHTOB

2.1. Ilpyem u peructpauusi MNOCTYMALMX JOKYMEHTOB TMPOU3BOAUTCS
npeZice/jaTesieM Y4aCTKOBOM KOMHCCUM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHCCUH C
WCIIO/Ib30BaHMEM >KYpDHa/la PervcTpalydyd BXOJSIIUX JOKYMEHTOB (TPUJIOKEHUe
Ne 1).

2.2. IIpu BCKpPBITUM KOHBEPTOB MPOBEpseTCs IPaBUIbHOCTb aJpecOoBaHus,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/JMuWe TIPUJIO’KEHUM, CBepSeTCs
COOTBETCTBUE UX HOMEPOB YYeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HempaBuibHO ajjpecOBaHHble U  OIMIMOOUHO BJIOKEHHbIE [JOKYMEHTbl He
PEruCTpUPYIOTCS, TepechbUIatOTCsl 10  Ha3HAYeHUI0 WIW  BO3BPALarOTCs

OTIIPABUTEJIHO.

o PEIlIeHUI0 TepPUTOPHA/IbHONM HW30UpaTe/lbHOM KOMHCCHUU JIe/IONIPOM3BO/ICTBO YUaCTKOBOU
KOMUCCHU B MeXBBIOODHBIN MEpUOJ, MOYKeT BECTH TeppPUTOpHasbHas n30rpaTenbHasi KOMUCCHS
B COOTBETCTBUM C peKOMeHAaluusMu (ripusioykeHue Ne 9).
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2.3. Eciii 1Ipy BCKPBITHM KOHBEpTa OOHApy’KeHO OTCYTCTBHUE /TOKYMEHTOB
WA WX OTAEeNbHBIX JIUCTOB, TNPWIOKEHWWU, TOBPEXJeHHWe [IOKYMEHTOB WU
HEeCOOTBETCTBME HOMEPOB [JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
Y4aCTKOBOM KOMMCCHUH COCTaBJ/ISIeTCSI aKT YCTaHOB/JIeHHOW (opMbl B JIBYX
sk3eMIvisipax  (mpuiokeHne Ne 2). OAuH 5K3eMIUIIp aKTa IMOChLIAeTCs
OTITPABUTEJTIO, APYTOM MPHOOITAeTCs K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# CTOpOHe ToC/iefHero JIMCTa MOBPEX/eHHOT0 [JOKyMeHTa B
MpaBOM HWXXHEM YTy JejiaeTcsi OTMeTKa «/IOKyMeHT MoJiyyeH B TTOBPEXJEeHHOM
BUJIEN.

2.4. KoHBepThl OT MOCTYNUBLIUX JOKYMEHTOB He YHUUTOXKAKTCA B C/ydae,
eC/I TOJIbKO 0 HUM MOXXHO YCTaHOBUTb aJpeC OTIIpaBUTe/is, JaTy OTIIPaBKUA U
MO/TyUYeHUs] [NOKYMEHTOB, WM €C/Id OHU COJepKaT [JOKYMEHThI, KOTOpbIe
MOCTYNWIM W3-3a TIpefiesioB Tepputopun Poccuiickont Pepmepauyd, W3 Cy[ OB,
CJIeICTBEHHBIX OPraHOB, MO0 OTOBOPHI, MPETEH3HH, UCKOBbIE 3asIB/IEHUS.

2.5. IIpu perucrpan NMOCTYIMUBIIETO JOKYMEHTa B JKypHajle perucTpalyu
BXO/ISIIIUX JIOKYMEHTOB 00s13aTe/lbHO TIPOCTAB/ISIOTCS CJIEAYION[HEe PEKBU3UTHI:
JlaTa TOJIydeHUs1 [JOKYMeHTa, €ero perucTpalMOHHbIM HOMep, [aHHble O
KoppecrioHzieHTe (azapecare) ((aMuivs, UMs, OTYeCTBO (PU3UUECKOTO JWlla WU
Ha3BaHWe OpraHu3aluy, MeCTOHAXOXKAEeHUe OTIPaBUTe/IsA), UCXOASAIIUN HOMep U
JlaTa JIOKyMeHTa, KpaTKoe CoJep)kaHue [OKYMeHTa, pe30JIIoLus, CpOK
WCTIOJTHEHHSI, OTMETKa 00 MCITO/THEHUY JOKYMEeHTa U CITMCAaHWH ero B JIeJI0.

Bxopsiuii Homep 1 faTa MPOCTaBJISFOTCSA, KakK MPaBUIo, B IPAaBOM H)KHEM
yIJly JIMLEBOU CTOPOHBI TEpPBOr0 JIMCTa 3aperdCTPUPOBaHHOrO AoKymeHTa. [Ipu
pPEerucTpallid  BXOASINMX  JOKYMEHTOB  MOXKeT  OBbITb  HCIIOJIb30BaH
PErUCTPALMOHHBIN LIITAMIT.

Ha npuiokeHUM MpoCTaB/isieTCsl BXO/SAIIAN HOMep I0KYMeHTa, K KOTOpOMY
OHO OTHOCHTCH.

[Ipy peructpanuu JOKyMeHTa, SBJ/SIOLIErOCS OTBETOM Ha WCXOASIIUMN

AJOKYMEHT WJIM TIDUC/IAHHOT'O B AOINO/IHEHHWE K paHee HallpdB/JIEHHOMY [J1OKYMEHTY,
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B rpade «PerucTpaiioHHBIA HOMeEp» JKypHajla perucTpalvi BXOSIIUX
JIOKYMEHTOB JlejlaeTCsl COOTBETCTBYHOLLIAs CChUIKA.

K TmOBTOpPHBIM JIOKyMeHTaM TPUK/Ia/ibIBaeTCs WH(MOpPMaIusi O paHee
MOCTYNUBIIMX JOKYMEHTaX Y pe3y/bTaTaxX UX UCTIOJTHeHUSI.

Hym™mepaijysg BXOASALIMX [JOKYMEHTOB OCYIIECTB/SIETCS B  Iipefesax
KaJIeH/IapHOro roza.

2.6. 3aperucTpupoBaHHbie JOKYMEHTbl pacCMaTPUMBAaKOTCH TMpejceaTesieM
Y4aCTKOBOW KOMHUCCHH, B XO/le UCTIOJIHEHUST JOKYMEHTAa TPOU3BOIUTCS 3allUCh M0
€r0 WCIIOJIHEHUIO B JKypHasle perucTpaLyu.

2.7. icTio/iHeHHbIe [JOKYMEHThbl CIIMChIBAIOTCA B [leJI0 TpejceaaTesiemM
Y4aCTKOBOW KOMMCCHU Y TIOMEIAal0TCS B []e/I0 B COOTBETCTBUU C HOMEHK/IaTypou
Jle/1 y4aCTKOBOM KOMUCCHHU.

2.8. O0palrjeHust TpakZaH PETUCTPUPYIOTCS B  OTJENIbHOM JKypHase
(npunoxenue Ne 3).

B mepuop rnpoBejeHHs T0JIOCOBaHUS W 0 OKOHYAHMS MOJCYeTa r0JI0COB
n30uparened xanobbl (3asB/IeHUSI) TpakaH PETUCTPUPYIOTCS B  OTAEJIbHOM
peecTpe yuyeTa TMOCTYIMBILIKMX B y4aCTKOBYH) KOMHCCHIO »Kanob (3asiB/ieHUid) Ha
HapyIIleHUsI 3aKOHOZIaTe/TbCTBa O BbIOOpax, pedepeHzyMax, KOTOPLIM pa3MelrieH B
JKypHasie paboThl yUaCTKOBOM KOMMCCHH Y TIPUOOIIAeTCs K TIEPBOMY 3K3eMILISIPY
MIPOTOKOJIa 00 UTOTaX TOJI0COBAHUSI YUaCTKOBOM KOMHCCHU.

2.9. Ecnu B obpartrieHny He yKa3aHbl (haMuIus 3asiBUTEs (JJ1s1 3asiBUTEISA, He
SIBJ/ISIOIIErocs: (PU3MYecKMM JIML[OM, — HaMMeHOBaHWe) WM afipec, 10 KOTOPOMY
JOJDKeH OBITh HarlpaB/ieH OTBET Ha oOpailleHHe, OTBET Ha Takoe oOpalileHue He
naercsi. Takoe oOpallleHre CIUCHIBaeTCs B Jie/i0 TIpeZcejaTesieM Y4aCTKOBOU
KOMUCCHHU.

Ecmu Tekct obpailleHdsi He TIOAJAeTCS TMPOUTEHHI0 WM He I103BOJISeT
OTIpe/ieJTUTh CYThb OOpallleHus, OTBET Ha Takoe oOpallleHWe He JaeTcs, O UeM B
TeueHWe CeMU Ka/leHJapHbIX [JHeW Tiocje [AHS TIOCTyIUieHusi obpatieHus
yYBeIOMJ/ISIETCS 3asiBUTE/Ib B C/Iydae, eCiM B 0OpallleHUd TIOJAF0TCS MPOUTEHHIO

CbaMI/IJII/IH 3adaBUTe/IAd (,Z[JIH 3adBUTE/IsA, He ABJIAIOLIEroca CbPBH‘IECKI/IM JIMLIOM, —
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HaMEeHOBaHWE) W ajfipec, IO KOTOPOMY [JOJ/DKeH ObITh HarpaBjieH OTBET Ha
obpartieHue.

OObpaiiieHusi, B KOTOPBIX COJiepKaTcCsl HelleH3ypHble MO0 0CKopOUTeIbHbIe
BBID)KEHUS, YTPO3bl >KU3HW, 3/0POBbSI M WMYILECTBY [JO/DKHOCTHOTO JIMIA, a
Tak)ke WIEHOB €ro CeMbd, OCTAlOTCs 0e3 OTBeTa MO0 CYIeCTBY MOCTaB/I€HHBIX B
HeM BOIIPOCOB, a 3asiBUTE/IN YBeJJOMJISIOTCSI O HeJOMyCTUMOCTHU 3/10yTIoTpeb/ieHust

TIPABOM.

3.0cHoBHbIe TPeOOBaHUSI K MOJATOTOBKe U 0(hOpMI/IEHHIO JOKYMEHTOB

3.1. lokyMeHTbI O(OPMJIAIOTCS Ha O/laHKaX YCTaHOB/IEHHOW (OPMBEI
(mpunoxenune Ne 4), Ha cTaHAApPTHBIX JMcTaX Oymaru dopmara A4 (210 x 297
MM).

B yyacTKOBOM KOMHCCUM MOTYT MCIIOMb30BaThCsA CAeAYolue BU/bI
6/1aHKOB:

6J1aHK TIPOTOKOJIa 3ace/laHusl yUaCTKOBOM KOMUCCHUY;

0J1aHK pelleHus] y4aCTKOBOW KOMHCCHH;

6J1aHK TTMChMa Y4aCTKOBOM KOMHUCCHH.

3.2. IokyMeHTbI OhOpPM/ISIFOTCSI B COOTBETCTBHH C TpeOOBaHUSAMU K
JIOKyMeHTaM, U3rOTOB/ISIEMbIM C MOMOILBIO TTeUaTaroluX YCTPOMCTB, U K (aiiiaMm
TEKCTOBBIX [JOKYMEHTOB (mpwioxkeHue Ne 5), MpW OTCYTCTBUM MeYaTarOLInX
YCTPOUCTB — B PYKOITMCHOM BU/I€.

3.3. IIpu mogrotoBke U oOpM/IeHUH AOKYMEHTOB AOJDKHBI COOMIOAATHCS
rpaBu/ia 0()OpMIeHUs] PEKBU3UTOB [JOKYMEHTOB, U3/I0)KEHHbIE HIKE:

1) maTta JOKyMeHTa.

Haror [OOKyMeHTa $B/SeTCS Jara ero TMOAIWCAHUs, YyTBepPXKIeHus,
npuHATHSA. JlaTol TIPOTOKO/MA SIBSIETCS iaTa 3ace/laHus], a akTa — JjaTa COOBITHS.

Hary JIOKyMeHTa o(opMJISIIOT 1[U(PPOBBIM criocobom B
10C/IeJOBaTe/IbHOCTU: JIeHb Mecsla, Mmecsdl, rof. [leHp wecdna U Mecsl

oopMIIAIOTCS IBYMS ITapaMH apabCKux 1[udp, pa3ieleHHbIMH TOUKOH, C 3aMeHOM
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B HeOoOXOAUWMBIX CJ/lyuasix OTCYTCTBYHOIIeM LM@pLI Hy/eM, TojJi — UeTbIpbMs
apabckumu 1udpamMu, HarpyuMep:
17.01.2026.

[Ipy odopmieHHH TIPOTOKOJIOB M pellleHU yuyaCTKOBOM KOMMCCHHW, aKTOB
yuaCTKOBOM KOMMCCHU UCITIO/b3YeTCsl TOMBbKO CJI0BeCHO-L[MGPOBOM  Criocob
HarvCcaHus [jaThl, HarlpuMep:

17 auBaps 2026 roaa;

2) perucTpaloHHbIA HOMep JOKYMeHTa.

[nsi BXOASIIUX [OKYMEHTOB — 3TO TOPSIAKOBbIMA HOMeEp, AJ/Is1 MCXOSILLKX
JIOKyMEHTOB — MUHJEKC Jieqia 10 HOMEeHKJ/IaType U, uepe3 KOCYI0 UepTy, MOPSIKOBbIN
HOMED [JOKYMEHTAa;

3) CChIIKAa Ha UCXOJALLMN PETUCTPALMOHHBIM HOMED U 1aTy JOKyMeHTa.

Cchlka Ha MCXOZSAIIMA PerMCTpalMOHHBIM HOMep M JlaTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB PEKBU3UTOB OsiaHKa murcbMa. CchbllKa Ha HUCXO[SAIIUNA
pervcTpalMoHHbIA HOMep W [aTy AOKyMeHTa TMpOCTaB/SeTCsl TPU TOATOTOBKE
MYMCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJpecaT» pacrioiaraeTcsi CripaBa 1o/ peKBu3uTaMu O/1aHKa.

ITOKyMeHTBI a/IpecyrOTCsl B BBILIECTOSIIYI0 M30UpaTe/bHYI0 KOMHCCHIO, B
OpraHu3aliiyd, WX CTPYKTYPHble TOZpa3fe/ieHus], AO/DKHOCTHBIM JIMLAM WU
rpakJaHaM TIpU OTBeTe Ha ux oOpaijeHus. HavMeHoBaHHe BbIIIECTOSIIEN
n30uparenbHOM KOMHUCCHHM, WHOM OpPraHM3allid W CTPYKTYPHOTO TIOApa3fesieHust
yKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpuMep:

AMuHUCTpaLs BepxHecanauHCKOTro
MYHMLMIAIBHOTO OKPYTa,
YnpasreHve oOpa3oBaHUs

Ecm  [oKyMeHT azpecyeTcsi JOJ/DKHOCTHOMY JIMLy, HauMeHOBaHHe
BBILLIECTOSIIIeN  u30MpaTeslbHOM KOMHCCUM, OpraHM3allud  YKa3bIBaeTcs B
MMEHUTE/IbHOM TMaJiee, a JO/DKHOCTb M ¢GaMuiausg — B fAarenbHOM. llpu 3TOM

WMHUINAJ/IbI YKA3bIBAKOTCA I10C/IE (i)aMI/IJ'[I/II/I, HallpyuMep:



AnmMunucTpalus BepxHecaniguHCKOTO
MYHULIMNAIBHOTO OKPYTa,
Hava/bHUKY (PMHAHCOBOT'O yTIpaBJieHUsI
["aBpunosou B.I'.
Ecmv  [JOKyMeHT ajpecyeTcsi oOpraHu3aliMd, CHayaja yKa3blBaeTcs ee
HavMeHOBaHWe, 3aTeM MOYTOBBIN aZipec, HarlpUMep:
N3bupaTtenbHasi KOMHACCHS

CBep//10BCKOM 00/1acTu

nin. OKTsi0pbCKas, A. 1, r. EkatepuHOypr,
CaepjoBckas 06/1actb, 620031

Kaxgass cTpoka pekBu3uTa «AjpecaT» LIEHTPUPYETCS MO OTHOIIEHUIO K
caMOM JJTMHHOM CTPOKe.

HdonyckaeTcsi WCMOMb30BaTb  O(UIMAIbHO TPUHSTbIE  COKpAllleHHbIE
HavMEHOBaHWsI OpraHOB T'OCYJapCTBEHHOM BJ/aCTH, OpraHOB MeCTHOTO
CaMOYTIpaBJIeHus1, OpraHu3aLii.

[TouToBbIM afpec yKa3biBaeTcs B MOC/Ie[0BaTeJbHOCTH, YCTaHOBJIEHHOU
[lpaBUaMK OKa3aHUsl YCAYT T[IOYTOBOM CBSI3H, YTBEPXKAEHHbIMU TPHUKA30M
MuHucTepcTBa LM(POBOTO pPasBUTUS, CBSI3M M MaCCOBBIX KOMMYHHUKAaLUM
Poccuiickoii ®egepaty ot 17.04.2023 Ne 382 «0O6 ytBepkaeHun I[IpaBun
OKa3aHUsl YCIYT TIOUTOBOM CBSI3U».

[Ipu ajpecoBaHMU [JOKyMeHTa (pU3MuyecKOMy JIMLly BHauaje yKa3bIBalrOTCS

(1)aMI/IJII/I$I W MHULIKAJIBI T10JIy4dTeJ/Id, 3aTEM TTOYTOBBIMN daZipec, HallpuMep:

AreeBou A..

ys1. KocMoHaBTOB, J. 42, T. EKaTepuHOypr,
CaepayioBcKast 06/1acTh, 652560;

5) rpu@ yTBep>KAeHUs JOKYMeHTa.

,Z[OKYMGHT YTBEPXAAeTCA  OO/DKHOCTHBIM  JIMIIOM W/  CII€eLiKMdJIbHO

HN31dBd€MbIM JOKYMEHTOM.
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[Ipu yTBep)KJeHWU [JOKyMeHTa AO/DKHOCTHBIM JIMLIOM TPU( YTBEpP)KIEeHUs
no/pkeH cocTostTh U3 crnoBa Y TBEP)K/IARO 6e3 KaBbIueK MPOIMHUCHBIMU OyYKBaMU U
Ha CJie[yrlled CTPOKe — HavMeHOBaHWe [OJDKHOCTH, MOZIWCh, WHULMAIIbI
Y (haMUsTvst ULa, YTBEPAUBLIETO JOKYMEHT, jaTa YTBeP K eHUSI.

['pud yTBep)KZeHUsi pacroJiaraioT B MPaBOM BepXHEM YIJIy TepBOro JiMCTa
nokymeHTa. B rpude yTBep)KaeHUs 3/1eMeHTbl LIEHTPUPYIOTCSI OTHOCUTEIbHO
caMoOM JJIMHHOM CTPOKH, HallpuMep:

YTBEPXIAIO
npeZice/iaTesib Y4aCTKOBOM M3061paTenbHOU
KOMMCCHHY U30upaTenbHOro yyactka Ne 123

JIMYHAas TIOANUCh WHHULMAMbI, (haMUIns
Jara
[Tpu yTBep)xJieHuM JOKyMeHTa IPOTOKO0JIOM, pelleHreM Ipud yTBepKIeHNs
cocroutr u3 cnoa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmm
YTBEP)KIEHO) 6e3 KaBblueKk TIPOMMCHbIMA OyKBaMH, HaWMeHOBaHUs
yTBepKJarlllero JOKyMeHTa B TBOPUTE/JLHOM Ilajeke, ero JaTbl U HOMepa,
Harpumep:

YTBEPX/EH
pellieHreM y4acTKOBOM n3buparebHOM
KOMMCCHY U30upaTenbHOro yyactka Ne 1054
ot 15 arpens 2026 r. Ne 28/35;

6) yKa3aHusi 10 UCIIOTHEHUIO IOKYMeHTa (pe30/ItoLus).

YKazaHusi 10 HWCIOJHEHUIO AOKYMeHTa MOTYT ObITh HalMcaHbl OT PYKU
npe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHM Ha TIOZJIMHHUKE JOKyMeHTa Ha CBOOOHOM
OT TeKCTa MecCTe;

7) 3aroJIOBOK K TeKCTY JJOKyMeHTa (HaMeHOBaHUe JOKYMEHTa).

3arosioBOK K TEKCTy [JOKYMeHTa [JOJDKeH KPaTKO WU TOUHO PacKphIBaTh ero
cofiep>kaHre U ObITb COT/IacOBaH C HavMeHOBaHWEM BHja JOKyMeHTa. 3arojioBOK
MO>KeT OTBeUaTh Ha BOMPOC «0 ueM (0 KOM)?», HarlpuMep:

O co3gaHn DKCePTHOU KOMUCCHUH
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3arosoBoK, COCTOSIMK W3 /ABYX U Oosiee CTPOK, MeuaTaeTcs yepe3 OZAUH
ME)XCTPOUHBIM MHTepBa/, TOUKAa B KOHLle 3arojoBKa He CTaBUTCS. 3aroji0OBOK
pacriosiaraeTcsi Ha TEepBOM JIMCTe HaJ, TEeKCTOM J[JOKyMeHTa MO LIeHTPYy, arpu
oopM/ieHHr CbMa — OT I'PaHMLIbI JIEBOTO TI0JIST;

8) TeKCT JOKyMeHTa.

TekcT mokymeHTa OGOpPMIISIIOT B BHjle CBSI3HOTO TeKCTa, TabJULIbI WM
COeZIUHEHUsI 3TUX CTPYKTYP.

TekCcT [JOKyMeHTa [IO/DKeH WM3/1aratbCs KpaTKO W SICHO, ObITh
apryMeHTUPOBaHHbIM, obecrieurBaTb TOYHOE M OJHO3HAYHOE BOCIIPUSTHE
coZieprkalieics B HeM UH(OpMaLvu.

TekCT JOKyMeHTa [O/DKeH, Kak IpaBW/IO, COCTOSITh M3 [JBYX YacTew.
B nmnepBoii uacTh yKasbIBalOTCS TPUYMHBI, OCHOBaHUS, 1€/l COCTaBJIeHHs
NOKyMeHTa, BO BTOPOM — pelleHUs, BbIBOJbl, TIPOCHOBI, TpeI0XKeHus,
peKOMeH/jaliH.

TeKkCT [OKyMeHTa MOXKeT COJep)KaTb TOJMbKO 3aK/IHOUMTE/NbHYI0 UacTb
(HarpuMmep, TTMCHMO, 3asiB/ieHe, MPOChOy 6e3 MosICHeHUS).

B TekcTe JOKyMeHTa, MMOATOTOBJIEHHOTO Ha OCHOBAHUM 3aKOHO/|aTeJbHbIX,
MHBIX TIPABOBbIX aKTOB, M3/JaHHBIX OpraHaMu BJjiacTu U yripasnenusi, LIUK Poccuy,
W3bupaTenvHoii  kKomuccuedt — CBepAJsioBCKOW — 00sIaCTH,  TeppUTOpPHA/IbHON
n3bupaTe/NibHOM KOMHCCUM, YKa3blBaeTCs HavMeHOBaHWe BHJa [JOKYMEHTa,
HauMeHOBaHWe OpraHa, U3ZaBIlero JOKyMeHT, [iaTa MPUHSTUS WU YTBeP)KeHUs
[IOKyMeHTa, ero pervcTpalMoOHHbIA HOMep, a TakKe 3aroJioBOK [OKYMeHTa,
3aKJ/IFOUEHHbBIM B KaBbIYKU.

TekcTbl JOKYyMEHTOB OO/bIIOr0 OObeMa MOTYT [Ie/IUThCS Ha pasfierbl,
MYHKTbI, HOJTYHKTHI:

1. Pa3penbl
1.1. ITyHKTEI.
1) NoANYHKTBHL.
[TyHKT MOXXeT AeMUThCsl Ha yacTu. YacTh MyHKTa HAUMHAKOTCS C KPaCHOU

CTPOKU Y 3aKaHUMBArOTCS TOUKOU. Hymeparjuu He UMeROT.
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[TyHKTBI M YaCTU TMyHKTAa MOTYT JeJWUTbCS Ha TMOAMYHKTbI IMyHKTa MU
MOJTMYHKTbl YaCTU MyHKTa. [TOAMYHKTBHI TyHKTA, TOAMYHKThl YaCTH TYHKTa
HyMepyroTcsi apabckumu LdpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT/eNsSIFOTCS
JPYT OT ipyra TOUKOM C 3alsTOM.

CTpyKTypHble 3/ieMeHTbl TEeKCTa, KOTOpble He OTHOCATCS K paszesiam,
MyHKTaM U TIOJITYHKTaM SIBJISTFOTCS ab3atiamu. AG3alibl HAUMHAIOTCS C KpaCHOU
CTPOKH BHE 3aBUCHMOCTU OT HAIKMCaHUsI C MPOMUCHOM UK CTPOUHOM OYKBBI.

B nucbMax KMCrosb3yroT crieytomye (opMbl U3/I0XKEHUS:

or 1l-ro wvia MHoXecTBeHHOro uyucia («[Ipocum — HarmpaBUTH
MH(MOopMaLUIO...» U Ap.);

oT 3-T0 J/Mlla eJUHCTBEHHOTO0 4uCIa («yuacTKoBasi u30upaTe/ibHas
KOMHCCHSI HE CUMTAeT BO3MOXXHBIM...», «y4aCTKOBasi M30upaTe/ibHasi KOMMCCHS
rpejjjiaraeT paCCMOTPETh BO3MOKHOCTb. ..»).

CronOubl ¥ CTPOKUA TaOMULIBI AO/DKHBI MMeETh 3arojIOBKH, BbIpa)KeHHbIe
CYIIIeCTBUTE/IbHBIM B MMEHUTe/IbHOM Majiexxe. [10/13aro/ioBKA CTOMOLIOB M CTPOK
NO/DKHBI OBITH COTJIaCOBAHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 HaJIMYUU NIPUJIOXKEHHUN.

OTmeTKa 0 Ha/JIMUMM TIPUJIO’KEHUI pacriosiaraeTcsi OT TPaHULIbI JIEBOTO TOJIst
TocJ/ie TeKCTa repej MoAMNUChIO.

Ec/y JOKyMeHT “MeeT TIPU/IOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX
Ha/Mumu 0opMIIsIeTCs 1o caeAyrolien hopme:

[Ipunoxkenue: Ha 15 7.

Ecnu AJOKYMEHT HMeeT IIpW/IOKe€HHKdA, He Hd3BdHHbIe B TEKCTe, MHX
HAaMMEeHOBaHUA HEO6XO,Z[I/IMO Mmepevyrc/imTh I10CJMe€ TeKCTa [AdOKYyMEHTa IIepen
MNOAITMCBIO C YKd3aHHWEM KOJ/IMYeCTBd JIMCTOB B Ka>KA0M IPHUJIO’KEHHHU U KOJIMYUECTBA

3K3eMIUIAPOB, IPHU HAJIMUWMHY HECKOJIbKHUX HpI/I]’[O)KEHI/Iﬁ HNX HYMEPYIOT, HAIIpUMeEDP:

[Mpunoxkenue: 1. Tlono)keHue 06 DKCrepPTHOM KOMUCCHY Ha 15 /1.
2. IlpumepHas HOMeHK/aTypa fes Ha 14 .
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Eciv  mipwioeHuss COpOLIIOPOBaHbI, TO KOJMUYECTBO JIUCTOB He
yKa3bIBaeTCsl.

Ecmu K [OKyMeHTy MpWiaraeTcs JpPYroud [AOKYMEHT, TakKKe HWMEOIUi
MPWIOXKEHWE, TO OTMETKA O HaJWuWhW TPUJIOKeHHUsT 0(OopMIIsSeTCs C/ie[yHoLUM

obpa3zom:

[TpunoxeHue: MUCBMO yYaCTKOBOW KOMHCCUM W30MpaTesibHOro yuactka Ne
ot 15.01.2021 Ne 01-09/4 1 npusioxkeHvie K HeMy, Bcero Ha 12 1.

[Tpy HanMUUM HECKONbKUX TPUIOKEHWN OHU HYMEpYHOTCs, Harpumep,
ripusioxkeHue Ne 1, ipunoxkenue Ne 2 U Tak fasee;

10) moAmuch JO/HKHOCTHOTO JIMLA.

B coctaB moAmucyd  BXOJAT: HauMMeHOBaHWe  JIO/DKHOCTH  JIUIIA,
MOJAMNUCABIIEr0 [JOKYMEHT, €ero JMW4YHas TOANUCh W paclivM(pOBKa TMOANUCH
(uHMUMAsBI, (aMUsIs).

[Tpy moamucaHuM AOKyMeHTa yKa3bIBalOTCSI MCK/IIQUUTEBLHO (PakThuecKas
JOJ/DKHOCTh ~ JMlla,  TOANWCABIIEro  AOKYMeHT, W  ero  (aMuius.
He fomyckaeTcs TIOAMUCHIBaTb JIOKYMEHTbl C  TIPeAJIOTOM  «3a» WU
MpPOCTaB/IeHWEM KOCOM UepThl nepe]] HAMMeHOBaHHWEeM JJ0JDKHOCTH.

Ecmu  fokymeHT odopmiisieTcsi Ha OaHKe YyaCTKOBOM KOMMCCHM, TO
PEKBU3UT BK/IHOUaeT HauMeHOBaHUe JO/DKHOCTH JIULIA, MOAIMCaBIIero JOKyMeHT,
ero JIMYHYIO TIOAIMCh, PpacmM@pOBKY TOANMUCHA (MHULMAAbI U  (haMUINIo),

HarpuMep:
[IpencenaTens JTMYHas1 TIOATHCh VHULMAabI, (haMUIus

Eciu gfokymeHT oopmisieTcst He Ha O/1aHKe, TO PpEKBU3UT COZEPIKUT TTOTHOE
HavMeHOBaHWe [IO/DKHOCTH JIMIla, TIOJIIMCaBIIero JOKYMEHT, €ro JIMUHYIO
MOAMUCH, paciM(POBKY MOANMCH (MHULMAbI U haMusinio). Harpumep:

3amecTuTesb npejceaaTesis
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCHUN
n30uparebHOrO yuyactka Ne_ JIMYHAs MOATMCh WHUIMABI, (haMU/Ivs
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OcobeHHOCTH TIOAMMCAHUS PpellleHH yYacTKOBOM KOMHMCCHH B Ciyvae
OTCYTCTBUS, WCTIO/THEHUS 00s13aHHOCTEN ripeficeaTers, 3aMeCcTUTe s
npeicefiaTesnisi, CeKpeTapsi y4aCTKOBOM KOMHCCHUM OfpejesieHbl B TMyHKTe 5.9
Hacrosiero ITopsaka;

11) neyars.

[leuaThb 3aBepseT TMOAJIMHHOCTL TIOAIIMCU [JO/DKHOCTHOTO JivMIla Ha
JOKYMEHTaX, y[OCTOBEpSIOIIMX MpPeAyCMOTPEHHble  MPABOBBIMM  aKTaMU
MOJIHOMOYUS JIOJDKHOCTHBIX JIML| WKW (UKCUPYIOIUX (akThl, CBsI3aHHbIE C
(bHMHAHCOBBIMU Cpe/ICTBaMH, a TaK)Ke Ha MHBbIX JOKyMeHTaXx, IpeJyCcMaTpHBarOIUX
3aBepeHue TOJ/TMHHOU MOAUCH.

[TeuaTh cTaBUTCS Ha CBOOOAHOM OT TEKCTa MeCTe, He 3axXBaThIBasl JTUUHOM
TO/JIMMCU I0JDKHOCTHOTO Jviia. IleyaTb MoXKeT 3axBaTblBaTh UaCTb HaMMeHOBaHMS
[IO/KHOCTH JIMLA, MTOATMCABLIero JOKYMEHT.

B [oKkyMeHTax, TMOATrOTOB/IEHHBIX Ha OCHOBE YHU(DULMPOBAHHBIX (OPM,
11eyaTh CTaBUTCA B MeCcTe, 0003HAaUeHHOM OTMeTKOU «MII»;

12) oTMeTKa 0 3aBePeHUH KOIIUK®,

[ 3aBepeHUsT COOTBETCTBUSI KOMMM [JOKYMEHTa MOAJMHHUKY HIKe
pekBusura «lloanuce» TIpOCTaB/sieTCsl OTMETKA O 3aBePpeHUuM KOMUM —
3aBepuTesibHas Haanuch «Komvg BepHa» wiM «BepHO», MO/DKHOCTH JIvLIa,
3aBepUBIIero KOmuko (Tpejcenaresib, 3aMeCTUTeNb TMpeAcefaresis, CeKpeTapb
Y4aCTKOBOW KOMMCCHU), €ro JIdYHas TOAMNMUCH, pacliU(ppoBKa TOAMUCH, AaTa U
BpeMsI 3aBepeHusl, HallpuMep:

BepHo
[Tpencemarens yuaCcTKOBOM M30HpaTeIbHOM
KOMHCCUM U30UpaTe/lbHOTO yyacTKa Ne

MMoAIIMcChb HWHHUIIYAJ/IbI, CbaMI/IJ'[I/IH

Jlata, Bpemst

23aBepeHye KOIMHUM TPOTOKOJOB 00 HTOrax TIOJOCOBAaHMS W WHBLIX JOKYMEHTOB KOMHCCHI
TIPOM3BO/IUTCS B COOTBETCTBUU C MYHKTOM 12 crathi 30 ®PezmepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTUsx W30UpaTe/bHBIX TIPaB U TpaBa Ha ydacTvie B pedepeHiyMe rpaxzaaH Poccuiickoi
@enepaln».
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OTMeTKa O 3aBepPEHUM KOMUU MOXKET OBbITb [OTOJIHEHA YKa3aHWeM
KOJINUEeCTBa JIMCTOB KOMUU. [I0MyCKaeTCsl 3aBepsATh OTMETKOH O 3aBepeHUM KOMHMU
Ka)K/bIH JIMCT KOMHH JJOKYMEHTAa.

ITpy mepechblIKe KOMMK JJOKYMEHTa B JIPyrHe OpraHu3allid WX Bbijaue ee
Ha pPYKM 3aBepuTe/bHas HaJMMChb YyJOCTOBEpPSeTCS TeuaThi0 Y4aCTKOBOU
KOMUCCHU;

13) oTmMeTKa 006 HCIIO/THUTETTE.

OtMeTka 00 WCIOJHWTE/® BK/IOYaeT B Cebsi MHUIMAMbI U (PaMUINIO
WCTIOTHUTEJIS IOKYMeHTa U HoMep ero TejiedoHa ¢ KozoM CBepI0BCKOM 00/1acTy.
OTMeTKy 00 MCTIOTHUTE/Ie PacTio/iaraloT Ha JIMIEBOM WK, MPU OTCYTCTBUU MeCTa,
Ha OOOPOTHOM CTOPOHE MOC/Ie[HEr0 JIMCTa JOKYMEHTa B JIeBOM HIDKHEM YIJIy
pa3mepoM 1pudTa 10 MyHKTOB, HarIpUMep:

3ybapeB Biagumup MBaHoBuu
(34343) 2-28-53;

14) otmeTKa 00 HCIIO/THEHUH JOKYMEHTA.

OTtmeTKa 00 WCIMO/JHEHWW [OKyMeHTa U HallpaBJeHWd ero B /Ieio
BK/IFOUAeT C/Ie[yolie AaHHbIe: KpaTKue CBefleHusi 00 WCIOHeHWH JO0KyMeHTa
(Mpy  OTCYTCTBHUH JOKYMEHTa, CBUJETE/LCTBYIOIIIEro 00 WCIIOHEeHWH), ATy
¥ HOMep MMeloIIerocs AoKyMeHTa 06 UCIoHeHnH, cioBa «B feno», Homep fera,
B KOTOPOM OyJieT XpaHUThCS JOKYMEHT, /laTa, TIO/IHCh TIpejice/iaTe isl y4acCTKOBOH

KOMHCCHH.

4. Opranu3anus padoTbl ¢ HCXOAANUMHE (OTIPaB/IsIEMbIMHU) A0KYMEeHTaM#

4.1. Ucxopsiue JOKyMeHTbI OGOpMIISIFOTCS Ha OslaHKax yCTaHOBJEHHOMN
(hopMBbI B COOTBETCTBUM C MOJIOXKeHUsIMU HacTosiero [Topsika.

4.2.Tlpu odopmyieHMH UCXOJALMX (OTMpaB/sieMbIX) MHUCEM U TeJlerpaMm
WCIIOJTHUTEe/Ib  yKa3blBaeT TIO/MHBIM TOUYTOBbIM  (BK/IHOYAasi MWHIEKC) ajapec

OpTraHU3dllN W/IN I'PAXIdHWHA.
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4.3. Ucxopsiiqye nucbMa HalpaB/ISIFOTCS 3a TMOJIMChIO Mpejcenarens (a B
ero OTCYTCTBUE 3aMeCTUTeJIs TIpefice/iaTelisi, CeKpeTapsi) yuaCTKOBOM KOMMCCHM Ha
6/1aHKe TTHChMa.

4.4. UcxopsiieMy JOKYMEHTY MpUCBavBaeTCsl HOMep, KOTOPbI COCTOUT U3
VHJeKCca [Jejla TI0 HOMEHK/aType Je/l W IIOPSAKOBOIO HOMepa [OKyMeHTa,
pasfieJieHHbIX KOCOM 4epTou. Vcxopsiqui HOMep yKa3bIBaeTCs TakKKe Ha KOMUU
JOKyMeHTa, oOcTawollelics B fene. Hymepauus HCXOAAIMX [JOKYMEHTOB
OCYLL[eCTBJISIETCS B [Ipejiesiax KajleHJapHoro roja.

4.5. Ucxopsigye [OOKYMEHTbl PerdCTpUpPYIOTCS B JKypHajie pervcrpaLuu
UCXOALIMX TOKYyMeHTOB (npusioxkeHue Ne 6).

[Ipy perucTtpauum WUCXOAMIIETO0 [JOKYMeHTa B JKypHaje UCXOASIUX
JOKYMEHTOB 00si3aTe/lbHO  yKasbIBAlOTCSA  CJeAylolle peKBU3UTHI:  JaTa
OTIIPaB/IeHUsI IOKyMeHTa, PerucTpaljiOHHbIM HOMep, JaHHble 00 azpecaTe
(bamMuuss, uMs, OTUeCTBO (DU3MUYECKOr0 JMlja WIA Ha3BaHWe OpraHu3alui,
MeCTOHaXOXKJeHue ToyJyaTesisi), KpaTKOe COJiep>KaHue JOKYMeHTa, a Takke KeM
OH MCIIOJIHEH U MO CaH.

4.6. Eciv  oTtnipaBisieMbl IOKYMEHT SIBJISIETCSI OTBETOM Ha BXOZALUA
NOKYMEHT, He0OXOIMMO TIPUOOIIUTE MOJTMHHUK BXO/SAIIETO AOKYMEHTa K KOIUH
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jere.

Kormu ncxopsiux JOKYMEHTOB MOMEIAIOTCS B [1eJI0 B COOTBETCTBUU C
HOMEHK/IaTypOH Jie/1 y4aCTKOBOW KOMHUCCHM.

4.7. [JoKyMeHTbI, aZipecoBaHHbIe TPAKJAHWUHY, MOTYT OBITb BPY4YeHbI eMy
JMYHO, O YeM B JKypHajle perucTpanuu oOpaleHWid TpakKAaH [eaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepykaljas TIOANKWCh TpakjaHWHa. B ciyuae
HEBO3MOXXHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'PaKAaHUHY OHU OTIIPAaBJISTFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M T10 TOUTOBOMY aJipecy, yKa3aHHOMY HMMH B

oOparieHuu.
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5. IToaroroBka, opopmsieHue, BbINMYCK, Y4eT JOKYMEHTOB, paCCMaTPUBaeMbIX
Ha 3aceJJaHUAX YYACTKOBON KOMHCCUH®

5.1. [JoKyMeHTBI TI0 BOIIPOCaM, BKJ/IFOUEHHbIM B TIPOEKT TOBECTKUA [JHS
3aceflaHds Y4aCTKOBOM KOMWCCHUM, TOTOBSTCS TIpefice/aTesieM, 3aMeCTUTeJeM
rpefcesaresnsi, CeKpeTapeM YyuyaCTKOBOM KOMMCCHMM M WIeHaMU Yy4daCTKOBOU
KOMUCCMM C IIpaBOM pellarollero rosioca, 3a KOTOPbIMU 3aKperlieHbl
COOTBETCTBYHOLLIME HATIPABJIeHUS e Te/IlbHOCTH.

5.2. IlpexacraBnisseMble K pacCMOTPEHUIO [AOKYMEHTbI [OJ/DKHBI BKJ/IKOUATh
03ar/iaB/ieHHbIM TPOEKT pellleHus C TPUODIeHHbIMA K HeMy IO/ IMHHUKaMU
JOKYMEHTOB, TIOCTY)KMBIUIMX OCHOBaHWEM [Jisi pPAacCMOTPEHHs BOIpOCa Ha
3aceflaHUM  Y4YaCTKOBOM KOMHUCCHM, /MO0 TIPOEKT TIMCbMaA, TIOAJIeXallero
COT/IaCOBaHWIO Ha 3aceflaHUM YYaCTKOBOM KOMMCCHUU, TIPU HeO0OXOJUMOCTU —
TIOSICHUTEJIBHYIO 3allMCKY I10 pacCMaTpy¥BaeMOMYy BOIIPOCY.

5.3. ITpoekThbl AOKYMEHTOB (BKJ/ItOUasi MPUIOKEHUs ), Mpe/iCTaB/sieMble st
pacCMOTpPeHUsT Ha 3aceflaHuy yYaCTKOBOW KOMMCCHW, BU3HUPYIOTCS JIMLIOM,
OTBETCTBEHHBIM 3a ero MnoAroToBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a TMO/AT0TOBKY IPOeKTa pellleHus, 0becrieurBaeT
KOMIIIEKTHOCTb BCEX JJOKYMEHTOB, 0003HaUeHHBIX KaK B MPOEKTE PeIlleHus], TaK 1
B MPUIOKEHUSIX K HEMY.

5.5. Ha 3acefjaHyny y4yaCTKOBOM KOMMCCHUU BeAETCS TPOTOKOI W MOXKET
MPOU3BOJUTHCS ayAM03anuch (BUAeo3anuch). B ciyuae npousBojCcTBa ayAuo- Wid
BH/Ie03alCH YieHbl YY4aCTKOBOW KOMHCCHM W TIpUTJIAIlleHHbIe YBeJJOMJISIOTCS 00
9TOM /10 OOBSIB/IEHUsI TIOBECTKH IHSI 3ace/[aHusl.

5.6. JIoKymMeHTbI, paCCMOTPeHHbIe Ha 3aceJaHhUd y4aCTKOBOM KOMUCCHH, B
cjlydae, ecjid B XOJe 3aceflaHus BHOCWU/IUCH W3MeHeHHs, MAOJ/DKHBI ObITh
nopaboTaHbl, a 3aTeM IIOAIMCaHbl, 3aperMCTPUPOBAaHBI U, €C/id HeoOXO0JuMo,

pa30C/iaHBbl.

3 Tlopsiziok oQOopM/IeHHsT TIPOTOKO/IA yYacTKOBOM KOMHCCMH 00 WTOrax rOJIOCOBAHUs
yCTaHaB/IMBaeTCsl 3aKOHO/|aTe/IbCTBOM O BbIOOpax U pedepeH/iymax.



18

5.7.Tlpu popaboTke AOKyMeHTa B ero TeKCT BHOCSITCSI COT/IaCOBaHHbIE B
X0/le 3acefaHUs UW3MeHeHUs. B c/yuae TpPUHATHS Y4YaCTKOBOM KOMHCCHUEW
pellieHUss O HeoOXOJUMOCTH KOHTPOJSI WCIIOJIHEHUSI peIleHusi ero TeKCT
[IOTIOJIHSIETCSA TIYHKTOM, B KOTOPOM HAa3HAyalTCs JIMLa, OTBETCTBEHHbIE 3a
VICTIOJIHEHYe, U OTIpeJie/IsIeTCsl CPOK UCTIOTHEHUSI.

5.8. Tekct peiieHuss odopmisiercss Ha OaHKe yCTaHOBJIEHHOW (HOPMBI
corsiacHoO npuioxkeHuto Ne 4 K HacTositemy Ilopsaky.

5.9. Pemiennie noAnuceiBaeTcsl mpefcefaTesieM W CeKpeTapeM YydaCTKOBOU
KOMHCCHU C yKa3aHUeM MOJHOTO HAUMEHOBaHUs JOJDKHOCTEM.

Ecim  Ha 3acefaHuyd  yyaCTKOBOM  KOMHCCUM — TIpefCenaTebCTBOBA
3aMeCcTUTeNb TpeficefaTesis Yy4aCTKOBOM KOMHCCHHW, CeKpeTapb Yy4daCTKOBOU
KOMHUCCUY WIA OJUH W3 UY€HOB yYaCTKOBOM KOMWUCCHM C TIPABOM peLlarolero
rojoca, a TakXke eC/Jd T0JIHOMOYMS CeKpeTapsl Y4yaCTKOBOM KOMHCCHH
OCYLIECTB/ISI OJWH W3 U/€HOB y4YaCTKOBOM KOMHCCHU C TIPAaBOM peIlaroliero
rojoca, TO TOANMCU B TPOTOKOJE, Ha pelleHUH OQOPMISIIOTCS CJieyOLUM
obpa3om:

«3amecTuTeNb TIpeficefiaTesiss yuyaCTKOBOM W30upaTesbHOM KOMHUCCUM
n30upaTe/bHOrO yuacTka No» — B Cjlyduae BPeMEHHOT'O OTCYTCTBUS TIpejice/iaTesist
Y4aCTKOBOU KOMHCCUY;

«VcnonHstronyiA - 00SI3aHHOCTH  TIpeZiceiaTeNisi  y9aCTKOBOM M30HpaTebHOM
KOMHCCUH m30upaTenbHOro ydyactka Ne» — B clydyae BPEMEHHOTO OTCYTCTBUS
rpeficefiaTesnIsl U 3aMeCTUTeJIs IpeficeiaTesiss Y4aCTKOBOM KOMHUCCHUM TIPU Ha/IMUUU
pelleHusi y4yaCcTKOBOM KOMUCCHMM O BO3JIOXKEHWHM Ha CeKpeTapsi y4aCTKOBOMU
KOMMCCHU JTUOO OIHOTO M3 WIEHOB yYaCTKOBOM KOMHCCHUU C TIPABOM PeIIaroIero
roJjioca MoJIHOMOYMM TIpeJice/iaTesIsl y4aCTKOBOM KOMUCCHY;

«Vcnonssitomuii  00s3aHHOCTU  CeKpeTapsi y4aCTKOBOM W30MpaTeibHOU
KOMHCCHM W30MpaTe/lbHOr0 yuacTka Ne» — B C/lyuae Ha/IAUMS  PeIIeHus
y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOrO U3 WIEHOB Yy4aCTKOBOU
KOMHCCHAM C TPaBOM peLIarIlero rojoca MOJHOMOYMM CeKpeTaps ydaCTKOBOU

KOMHCCHH.
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5.10. PemieHrss y4acTKOBOM KOMMCCHH HYMEPYHOTCS B XPOHOJIOTUUECKOM
T1I0C/1eJ0BaTeIbHOCTH B TIpe/iesiax KajleHZapHoro roza.

HoMep peliieHUs1 COCTOUT U3 HOMepa MPOTOKOJIA 3aceaHus U MOPsALKOBOr0O
HOMepa pellleHus], pa3/ie/ieHHbIX KOCOW 4epTou, HarpumMep: 1/8.

5.11. Tpexcenarens b0 ceKpeTapb yuyaCTKOBOW KOMHCCHUM TUPaKUPYyeT
NOKYMeHTbI B HeoOXoAMMOM KoyimdecTBe. Ha KaKJOM KOIMWHM [JOKyMeHTa
MPOCTaBJISIeTCS TeuaTh, Y/JOCTOBEpSOLIasi MOJIMCH TIpejceaaTesisi yuyaCTKOBOU
KOMHCCHH U CeKpeTapsl y4aCTKOBOM Komuccuu (6e3 BOCITPOM3BeIeH s TIOATIHCET ).

5.12. Konusl pellleHUs1 y4aCTKOBOM KOMMCCUM HarlpaB/sieTCsl 3asBUTE/II0 B
cjlydae, ecyid ero obpailleHre B yUaCTKOBYH) KOMHCCHIO TIOCTYKH/IO OCHOBaHUEM
J/1s1 paCCMOTPEeHMsI BOTIPOCa Ha 3aCe[jlaHuy yu4aCTKOBOW KOMUCCHU.

5.13. TIpoToKo/ 3ace/jaHusl Y4aCTKOBOM KoMHCCUX oopmiisieTcsi Ha OyiaHKe
YCTaHOBJIEHHOW (POPMBI COTJIaCHO MpU/IokeHUt0 Ne 4 kK HacTosiemy [Topsaky.

5.14. TekcT NMpoTOKO/A 3acelaHUsl YY4aCTKOBOW KOMHCCHUU COCTOUT U3 JBYX
yacTeu — BBOJHOU U OCHOBHOM.

5.15. B BBOJHOM 4YaCTH MPOTOKOJIA YKa3bIBAKOTCS (haMUIMSI M UHULMAJIbL
rpejicefiatensi y4aCTKOBOM KOMHUCCHUU (TpefcefaTe/ibCTBYIOIIEr0), a TakKke
MPUCYTCTBYIOLIUX 3aMeCTUTe/Is1 Mpe/ice/iaTesisi yUuaCTKOBOM KOMUCCHU, CeKpeTapsi
Y4aCTKOBOW KOMHMCCHU Y UYJIeHOB YUYaCTKOBOM KOMWCCHH, JIUL], TIPUT/IAIlIeHHbIX Ha
3acegaHue?.

Homnyckaetcsi ogopmiieHWe TMPUCYTCTBYKOIIUX OTAEIbHBIM CIUMCKOM C
yKa3aHueM HWHULMAAoB, daMuaui U Jo/bkHocTed. CrHMCOK TMpuiaraercs K
MPOTOKOJIY 3aCelaHusl.

5.16. IToBecTKa [HA BK/IKOUAETCS B BBOAHYIO YaCThb MPOTOKOJa. OHa COCTOUT
13 TIepeurc/ieHus] BOTIPOCOB, KOTOpPbie 00CY»K/Jat0TCsl Ha 3ace/JaHUM, U 3aKperuisieT

roc/ieloBaTeIbHOCTb UX 00CYKeHUsT U (PaMU/IMU TOK/IaAUMKOB (BBICTYTAIOIINX ).

“TIpurniaieHre Ha 3aceflaHde MOXKeT ObITb TepeaHo Mo TesedoHy € (UKcalueit AaTel U
BpEMEHU 3BOHKA B )KypHasie IpPOM3BOJIbHOW (POPMBI, Teae()OHOrpaMMOM, 3/1eKTPOHHOU MOYTOM
coo0IIjeHreM B MeCCeH/pKepe - B C/lydae HaJMuMs COTJIacHs uleHa KOMHUCCHUM, MHOTO JIMIa, Ha
TaKoe OIOBellleHHe.
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Kakp1ii BOIIPOC TIOBECTKM JHS 3ace/laHust HymepyeTcsi apabckou 1udpoi,
ero HauMeHoOBaHHe (OPMYIMPYIOT, HauvHas C TipeayioroB «O» um «06». Ilo
KaKIOMY IIYHKTY yKa3bIBaeTCs JOK/IaIuuK.

5.17. OcHOBHasi 4yaCTb TMPOTOKOJIA COAEPKUT CTOJILKO pas3fesioB, CKOJIbKO
MyHKTOB BKJ/IFOUEHO B NTOBECTKY AHS. B COOTBETCTBMM C HeU pa3zie/ibl HyMepYHTCS.

Kaxgemi  pasgen  cocrour u3  Tpex  yvacrtei:  «CJIYIIAJIW»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIE TleyaTaroTCsA OT IPaHULIbI JIEBOT'O T10JI
TIPOTTUCHBIMU OYKBaMH.

B uyactu «CJIYLIAJIM» KpaTKO wU3/1araeTcsi TeKCT BbICTYIJIEHUS
JOKnaAurka. MiHumansl 1 pamMuins AOK/IaJuvKa MevyaTaroTCs C KpaCHOW CTPOKHU
B VMEHUTe/IbHOM Mazie)ke. 3aruch [JOK/laja u3jaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YKCJia U OTJe/sIeTCsl OT (paMWIud THpe.

Ecmm TekcT [oKnazia rnpuiaraeTcs K IPOTOKO/Y, TO WCIOJIb3yeTCsl CChUIKa
«TekcT 0K1a/ia mpuiaraeTcs».

B uyactu «BBICTYIIN/IN» mnepeunc/sstOTCA BbICTYIIAKOLIME W aBTOPBI
BOIPOCOB. VIHUIManbl ¥ (paMUIKS BBICTYIIAOLLEro 1eYaTaroTCsl C KpAaCHOW CTPOKHU
B HMEHUTeTbHOM Tafeke. KpaTkass 3anuch BBICTYIUIEHHS TII0 CYIECTBY
paccMaTpyBaeMOro BOIpOCa M3JaraeTcs OT TPeTbero JIMLia eJMHCTBEHHOI0 YKCa.

Ecm TekCT BBICTYIUIEHUS IIpU/IaraeTcsi K IPOTOKOJY, TO HCIIOJIb3YyeTCs
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uwactu «PEHIINJIN» oTpakaeTcss NpPUHATOe pelleHrde (pe3y/bTaThbl
r0JIOCOBaHMUS) MO KaXKZA0MY BOMPOCY MOBECTKU JHS 3aCeJaHUsl.

Ocoboe MHeHHe, BbICKa3aHHOE BO BpeMsl 00CYy»KJeHHs, OhOpMJISeTCS Ha
OT/e/IbHOM JIMCTe U T[IOMeLllaeTcsl [0C/ie COOTBeTCTBYIOLLErO  pelleHUs.
Wudopmaiiusa 0 Hamuuv 0cob0To MHEHHs! AO/DKHAa OBITh OTpaXkeHa B TEKCTe
IIPOTOKOJIA.

5.18. [IpoTokos 3acefaHusi TMOANUCHIBAETCS TIpeJcenaTe/lbCTBOBABILIMM Ha
3acelaHU U CeKpeTapeM Y4YaCTKOBOM KOMHCCHM (WM YJIeHOM Yy4aCTKOBOMU
KOMMCCHH, WCIIO/HSBIIMM O0SI3aHHOCTH CeKpeTapsi Y4YacTKOBOM KOMWCCHH) C

YKa3daHHWeM I10/ITHOT'O HAUMEHOBAHKWA ,E[OJ'[}KHOCTEI\/}I.
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5.19. IlpoToKo/ibI ~ 3acefjaHUi  HYMEpPYKOTCI B  XPOHOJIOTUUECKOM

rocefioBaTeIbHOCTH B TIpeJiesiaX KaleHJapHoro ro/a.

6. KoHTpO/1b UCII0/THEHUSA JOKYMEHTOB U OPyYeHUH

6.1. KOHTpOJIIO MCII0/THEHHS TI0/1J1eXKaT:

TIOpy4YeHus, cofepykalljiecs B [IOCTAHOBJ/IEHUAX U Apyrux aokymenTtax LMK
Poccuu, M3buparensHoit Komuccuy CBepzyIoBCKOM 00/1aCTH, TeppUTOPHAILHOM
n30u1paTe/ibHONM KOMUCCHH, OKPY>KHOM 1301paTeibHON KOMUCCUY;

TOpYYeHwUsi, COJiep>Kalllhiecs B PeLIeHUsIX Y4aCTKOBOM KOMHUCCHHY;

BXO/ISAII[e JOKYMEHTBI, B TOM 4YMCJ/ie MUCbMeHHble OOpallieHusi TpakiaH,
yKasaHHble B [TepeuHe mozJiexarjyx KOHTPOJIIO JOKYMEHTOB C yKa3aHueM CPOKOB
rcrioHeHus (rpuioxkeHue Ne 7);

UCXO/sIIMe JOKYMEHTHI, TpeOyoliie OTBeTa;

MOpyYeHusi, Ccofepkaljuecsi B TIPOTOKOJAX 3aceZlaHuil  y4aCTKOBOU
KOMUCCUM.

6.2. KOHTpO/Ib WCHOJIHEHUsI [OKYMEHTOB, YKa3aHHbIX B IIyHKTe 6.1
Hacrtosiero ITopsiaka, 1o CyIecTBy 3aTPOHYTBIX B HUX BOIPOCOB OCYILECTBJISIET
rpejicefiaTe/lb Y4aCTKOBOM KOMHCCHHU.

6.3. CpPOKM WUCTO/JIHEHUsI TIOPyYeHWM, COJlep)KallluXCsd B  pelleHUsiX
Y4aCTKOBOW KOMUCCHU, OTIPeJeIsIFOTCS STUMU PeLleHUsIMH.

6.4. [JOKyMeHT TIOJJIe)KUT WCIIOJIHEHUI0 He Ti034Hee, yeM uepe3 30
KaJIeHJApHbIX [HEW CO [OHSI ero perucTpauyy, 3a WCK/IIYeHUWeM CJ1y4yaes,
NpeJyCMOTPeHHbIX IYHKTOM 6.5 HacTosLero Ilopsgka.

Ecsmi mocnefHUM eHb WCTIOJTHEeHUsI PUXOJUTCS Ha Hepabouuii 1eHb, TO OH
TIO/I/IE>KAT MCTIOJTHEHUIO B TIPe/IIIeCTBYIOIINM eMy pabounii 1eHb.

JokymeHTbl ¢ nomeTkaMu «Becbma cpouHO», «CpOYHO» WCIO/HANOTCSA B
TpeXJHEBHbIA CPOK, JOKYMEHThI C ToMeTKou «OrmiepaTMBHO» — B 10-gHEBHbIU
CPOK.

6.5. CPOKM  WCTIOJIHEHUSI  BXOJSMIIMX  JOKYMEHTOB W oOpaijeHui

YCTaHAB/IMBAKOTCSI  WCXOAST M3  CPOKOB, MpeJjiaraeMbIX  OpraHu3alyen,
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HaripaBUBLLIEH [OKYMEHT, WM CPOKOB, YyKa3aHHbIX B TNpWIOKeHMH Ne 7 K
HactosemMy [Topsgky.

6.6. ZJIOKyMeHT CuMTaeTCsi UCIOJHEHHbIM U CHUMAETCS C KOHTPOJIS TOC/Ie
pellileHUs BCeX TIOCTaBJeHHbIX B HEM BOIIPOCOB, COOOILeHUsI pe3yJ/bTaToB
pPacCMOTPEHUSI BCEM 3aMHTEPECOBAHHbBIM JIULIAM.

6.7. OCHOBaHUSIMU [I/Is1 CHATUSI JOKyMEHTa C KOHTPOJIS SIB/ISIFOTCS:

pellieHre y4aCTKOBOW KOMHUCCHY;

OTBeT Ha BXOJSIIHUN JJOKYMEHT;

OTBeTbl OT OpraHu3aliuii, B KOTOpble AOKyMeHT ObL1 HaripaBjieH [jis
pacCcMOTpeHUs TI0 CYLeCTBY MOCTaB/JIEHHbIX B HEM BONIPOCOB U OTBETA 3asiBUTEJIIO;

HaripaB/ieHHe oOpalljeHus] B JIpyryde OpraHu3aliy Jjis pacCMOTPEHHUs II0
CYLL[eCTBY TIOCTaB/€HHBIX B HEM BOIIPOCOB W TOC/eYHOIIero WH(OPMUPOBaHUS
aBTOpA O pe3yJ/ibTaTax paCCMOTPEHMSI.

6.8. JJOKyMeHT He CUhTaeTCs UCIIOTHEHHBIM U OCTaeTCsl Ha KOHTPOJI€:

eC/IM OH HarpaB/sieTcsi B Jpyrde OpraHbl WIM OpraHusauyyd st
pacCMOTPEeHUsI C 1e/Ibl0 TIOyUeHUs] Y4aCTKOBOM KOMMUCCHeHW WH(OpMaluu,
HeoOXOoAUMON [ijisT PacCMOTPEeHUs TI0 CYIIIeCTBY TIOCTaB/IEHHBIX B JAOKyMeHTe
BOMPOCOB. B cnyyae HeoOXOAWMOCTH ydyacTKOBasi KOMUCCUSI MH(pOpMUPYeT 00
3TOM aBTOpa /I0KYMEHTa;

eC/IM OH HarpaB/sieTcsi B [pyrde OpraHbl WIM OpraHu3aluu  Ajis
pacCMOTpPEHUs TI0 CYIeCTBY MOCTaB/Je€HHbIX B HEM BOMPOCOB U OTBETa 3asiBUTEJTO
C TOC/eyoLMM WH(POPMHUPDOBaHMEM Y4YaCTKOBOM KOMUCCUM O pe3yJibTaTax

HNCIIOJ/IHEeHHUA.

7. I/I3FOTOBJIEHI/IE, XpaHE€HHUE U UCIT0/Ib30BAHHE TT€eYadTH U LITAMIIOB

7.1. [Insg yaocToBepeHUsl TMOA/TMHHOCTU [OKYMEHTOB WM COOTBETCTBUSA
KOIUM JOKYMEHTOB TIO/ITMHHUKAM HCII0/Tb3YeTCs MeyaTh YUaCTKOBOM KOMUCCHH.
[ mpocTaB/ieHUMsT OTMETOK O TOJIyUYeHWH, PerucTpalyd JOKYMEHTOB B

yqaCTKOBOﬁ KOMHUCCHHM MOT'YT UCIT0J/Ib30BATbCA ITAMIIBI.
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7.2. I3roTOBNeHWe TleyaTd W IUTAMIOB  YYaCTKOBBIX  KOMHCCUU
ocyiiecTBisieTcs  VM36uparenbHoit Komuccuert CBepajioBCKOWM 00acTy WU
TepPUTOPHATbHON M30UpaTe/bHONM KOMHCCHel B COOTBETCTBMM C 0OpasioM u
OTMCaHUeM, yTBepsKAeHHbIMU roctaHoB/ieHueM LIK Poccuu.

7.3.TleyaTb y4aCTKOBOM KOMMCCHH TIPOCTAB/ISIeTCS Ha IIPOTOKOJIaX 00
WUTOrax roJioCOBaHUsI, Ha KOMUSX PellleHU y4aCTKOBOU KOMHCCHUM, Ha MaKeTax Mpu
OTIpaBKe JOKYMEHTOB, MpU O(OpPM/IEHUM [OKYMEHTOB Ha MpUeM TOBAapHO-
MaTepHuabHbIX [JIEHHOCTeH, BCeX aKTax, COCTaB/IsSIeMbIX Y4aCTKOBOM KOMHUCCHEH.

7.4. [leuaTb y4aCTKOBOM KOMMCCHM TIOC/le OKOHUYAaHUS W30MpaTe/bHOMN
KaMraHWM, KaMIaHUU pedepeH/iyMa [JO/KHA XPaHUTBCS B HaJ|@XKHO 3aKpbIBaeMOM
M oOredvaTblBaeMOM cCel(e WIM MeTa/UyIMUeCKOM ILIKagy B TepPPUTOPUAIEHOM
n30upaTeTbHOM KOMUCCHUM.

7.5. Ilpencenaresb yuaCTKOBOM KOMHUCCHH B TTEPHO/ TIPOBe/IeHNs BLIOOPOB U
(wn) pedepeHJyma OCYLIECTB/sSeT KOHTPO/b 3a MPAaBUIBHOCTBIO XPaHEHUS U
VCII0/Ib30BaHUs [1evaTy, 3aTeM IepejiaeT revaTtb Ha XpaHeHre B TepPUTOPUATIBHYHO

M301paTe/bHYI0 KOMUACCHIO.

8. BepeHue HoMeHKJ/IATypHhI Je/1 U ()OpMHUPOBaHME fiesl

8.1. HomeHnknaTypa fen yd4aCcTKOBOM KOMMUCCHM TIpeJHa3HaueHa [Jist
(dhopMUpOBaHUs UCIIOJIHEHHBIX JOKYMEHTOB B flejla, CUCTeMaTU3aliy U yueTa Jiell,
onpejie/ieHUs1 CDOKOB UX XpaHEHUS.

B HomeHK/aTypy Jen BK/IHYAOTCS 3arojioBKU Jiefl, OTpakarolue BcCe
JOKYMeHTHDPYyeMble y4acTKU paboThl yuaCTKOBOW KOMHCCHH.

3aroyioBOK Jiesia JOJDKEH YETKO OTpakaTb OCHOBHOE COJEep>KaHWe U COCTaB
nokyMeHTOB. He pmomyckaercs yroTtpebsieHHe HeKOPPeKTHbIX (hOpMYJIHMPOBOK,
BBOZIHBIX CJIOB U CJIOJKHBIX 00OPOTOB.

HomeHk/aTypa fies1 yuacTKOBOW KOMUCCHUW COCTABJISIETCSI B COOTBETCTBUU C
NpUMepHOW HOMeHK/aTypa [iell  ydaCTKOBOM  M30UMpaTesibHOM  KOMMCCHUH,
yTBepXKJaeMolil TiocTaHOB/ieHWeM M36uparenbHo Komuccuu  CBep/IoBCKOM

o0OJiacTh.
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Ilpn cocTaBieHMM HOMEHK/IATypbl [/l C/lefyeT PYKOBOZCTBOBaTbCS
[TepeuHeM TUIIOBBIX YTIpaBJI€eHYECKUX apXWBHBIX OKYMEHTOB, 00pa3yroIuXxcs B
npoLecce  JesiTeJIbHOCTU TOCyJapCTBEHHbIX OpPraHOB, OpraHoB MeCTHOIO
CaMOYIIpaBJIeHUs1 U OpraHU3aLyi, C yKa3aHueM CPOKOB XPaHEHUS], yTBEPK€HHbIM
npuka3oM defepanbHOro apxvBHOro areHtcrBa oT 20.12.2019 Ne 236 (manee —
[TepeueHn); mopsifKaMy XpaHeHUsl U NlepeJjaud B apXUBbl JOKyMEHTOB, CBSI3aHHBIX
C TIOJTOTOBKOW U TIpoBefieHHMeM BbIOOpOB, yTBepkaeHHbIMU LIWMK Poccuu u
N3bupaTtenpHOM Komuccueir CBepAoBCKOM 00/1acTH, HOMEHK/IAaTypaMu el
y4aCTKOBOW KOMHCCHU 3a MPe/IIeCTBYIOLUE FO/bI.

HomeHk/aTypy [en y4aCcTKOBOM KOMMCCHM COCTaB/ISIeT TeppUTOpHabHast
n3bupaTesibHasi KOMUCCHSI, BBIHOCUT ee Ha COTrJlacoBaHMe ODKCIIepPTHOW KOMHCCUU
TEePPUTOPUAZIbHOM  W30MpaTe/ibHOM  KOMHMCCHMH, U, T[I0CJIe  COTJIaCOBaHWUs,
yTBEp)XJlaeT CBOMM DelleHHEeM.

YTBep/eHHasi pellleHWeM TeppUTOpUalbHOM W30MpaTe/ibHOM KOMHCCHUN
HOMEHK/IaTypa Jle/l yuaCTKOBOM KOMHCCHU 00si3aTesibHa [ijisl UCTIOJTHEHUSI BCEMU
Yy4aCTKOBBIMU KOMUCCHSIMHU.

B ciyyae BO3HMKHOBEHMSI HOBBIX [JleJl, OHH JOIOJHUTEIBHO BHOCATCA B
YTBEpP>KI€HHYI0 HOMEHK/IaTypy JeJl.

Cpok XpaHeHUs [JOKyMEeHTOB yKa3bIBaeTCsl B HOMEHKJIaType JieJl CO CChUIKOU
Ha COOTBETCTBYIOIIYIO CTaTbt0 [lepeuHsi MM Ha MYHKT COOTBETCTBYHOLLErO
[Topsifka XxpaHeHUs U Mepefjaud B apXUB JJOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOU
Y TpOBeJileHreM KOHKPeTHbBIX BEIOOPOB.

Vcuucnenue CPOKOB XpaHeHUst JIOKyMEHTOB, 3aKOHUYEHHBIX
Z1eJI0NPOM3BO/CTBOM B TEKYILleM IOy, HAaUMHaeTcs1 ¢ 1 SiHBapsl C/IeZlyIOLero rofa.

8.2. 3aKOHUeHHbIe  JeI0NPOU3BOACTBOM  JOKYMEHTBI  O(OPMIISIFOTCA
B COOTBETCTBUM C TpeboBaHussMu Ilopsiika, CITMCBIBAIOTCS —TpefceaaTesieM
y4aCTKOBOU KOMMCCHHM B JIeJI0.

VcrioniHeHHbIEe [TOKYyMeHTbl (DOPMHUPYIOTCSI B Jiefla B COOTBETCTBUU C

YTBEP>KAEeHHOU HOMEHK/IaTypOU Je.
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He ponyckaeTcst momMenieHue B eJi0 JOKYMEHTOB, CO/lep>KaHhe KOTOPBIX He
COOTBETCTBYET 3aroJioBKY Jiea.

B peno Bk/IOUArOTCSl BCe JOKYMEHThI M0 KOHKPETHOMY BOIIPOCY BMecCTe C
MIPUWIOXKEHUSIMM, YKa3aHHbIMU B TEKCTe AOKyMeHTa. [Ipy oTCyTCTBUM NPUJIO’KEHUH,
yKa3aHHbIX B TeKCTe J[O0KyMeHTa, TipecejaTesb JMOO CeKpeTapb YyuaCTKOBOM
KOMUCCUM 00s13aH c/leaTh 3anuch Ha JOKyMeHTe 00 X MeCTOHAaXO0XK/IeHUH.

[TpoToKo/bI 3acefjaHMi Y4aCTKOBOW KOMHMCCHM pacrojiaralorcs B Jefie T0
XPOHOJIOTUM B TIOpsiIKe BO3pacTaHUsi HOMepOB. JIOKyMeHTbl K 3ace/laHHIO
y4aCTKOBOM KOMUCCHY MTOMELIAt0TCs MOC/Ie COOTBETCTBYIOLIET0 TTPOTOKO/A.

OObpartieHust TpakKAaH U AOKYMEHTBI TI0 UX PaCCMOTPEHUIO (POPMHUPYIOTCS
B OT/Ie/ibHBIE flefia. Kaxkgoe obpaiiieHre v BCce JOKYMEHTBI 110 er0 paCCMOTPEHU0
COCTaBJ/ISIIOT B Jle/ie CaMOCTOSITe/IbHYIO TPYIIIy W PAcro/iaratoTcsi B ai)aBUTHOM
TOpsiZiKe TI0 TepBbIM OyKBam (pamMusIiii aBTOPOB 0OpalljeHUi.

3a COXpaHHOCTb JOKYMEHTOB U [ie/l 0 Mepefaud UX B TePPUTOPUA/IbHYIO
n30MpaTebHYI0 KOMHCCUIO OTBETCTBEHHOCTh HecCeT TipejcefaTe/b y4aCTKOBOU

KOMHCCHH.

9. OTBeTCTBeHHOCTH

9.1. OTBeTCTBEHHOCTh 3a OpraHU3al[MI0 [IeJIOTIPOU3BO/JCTBA B Y4aCTKOBOU
KOMHMCCHH, oOecrieueHre KOHTPOJII WCIIOJHEHUSI JOKYMEHTOB, obecrieueHue
COXPAHHOCTU JIOKYMEHTOB M Tlepejlauy WX B TePPUTOpPHAIbHYIO HW30HpaTe/bHYHo
KOMMCCHIO HeceT TIpeZice/jaTe/lb YUaCTKOBOW KOMMCCHH, KOTOPbI OOecrieurBaet
TaK)Ke KOHTPOJIb cobmoaeHust TpeboBanmit Hactosiero [Topsiaka.

9.2. UsieHbl y4aCTKOBOM KOMHCCHU HECYT MepCOHaJbHYI0 OTBETCTBEHHOCTh
3a cobmopaenue TpebGoBaHMM HacTosero ITopsizika, COXpPaHHOCTb HAXOZSIIUXCS

Yy HUX JOKYMEHTOB.



[Tpunoxenue Ne 1
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B yUaCTKOBO#U 130MpaTesbHOM KOMUCCUA

dopma XypHa/ia perucTpanuy BXOAIUX JOKYMEHTOB

Hara W36uparenbHblii | Perucrpa- Koppe- Howmep u Kpatkoe copeprxanue Pesontouus Cpok OtmeTKa 06
T10/TyYeHust y4acToK LIMOHHBIN CIIOH/IeHT Jara WCIIOJIHEHUSI | UCIIO/IHEHUH
No HOMep JOKYMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

AKT

MI:.I, HIW>KeroAInrcaBlIrecs

(®.1.0 uneHOB yuyaCTKOBOM KOMUCCHUH)
COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(yKa3aHre HauMeHOBaHWUsI TaKeTa (MMCbMa, OaHAepOsU U T.J.), OT KOTO TOJy4eH)

oOHapy>KeHbl C/IeAyIolle Hel0CTaTK!

HacTosiuyit akT cocTaB/ieH B IByX 3K3eMIlisipax.

[Moanucu:
(©.1.0.)

(D.1.0.)



[Tpunoxxenune Ne 3
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTebHOM KOMUCCUA

dopmMa )KypHa/la perucTpanyu o0palneHnid rpaxaaH

Peru- Apec mecTa OtMmeTka
[Hara Cpok
Howmep CTpa- Koppecrion- JKUTEJIbCTBA 06 Howmep
roJsy- : . Copzeprkanue obpaieHus Pesomous | wcrosi-
YUK | 4yOHHBIN JleHT 3asBUTeIsI, HOMep UCTIO0JI- Jena
YeHusl HEeHUs
HOMED TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

> [TaHHBIA CTO/IOEL] BK/IFOYAeTCsl B TOM CJydae, eciu JenonpoussozcTso YUK Befiet TepputopuasibHas n30upare/bHask KOMUACCHS.



[Tpunoxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

®opmbl 6/1aHKOB, UCII0/IH3yeMbIX B YUaCTKOBOM H30UpaTe/IbHON KOMUCCUHH



CBEP/IJIOBCKAS{ OBJIACTD
BEPXHECAJI/IUHCKUI MYHUIIUTIA/TBHBIA OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

IIPOTOKOJI BACEAJAHNUA

No

(mara)

(MecTO TIpOBeIEHUST)
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CBEPJIOBCKAS OBJ/IACTD

BEPXHECAJI/IUHCKUI MYHUIIUTIA/TBHBIA OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

PEIMIEHNUE

(nara)

(mecTO
COCTaBJIEHUS )

(HanMeHOBaHMe pelIeHNs)
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CBEPJIOBCKAS OBJ/IACTD

BEPXHECAJI/IUHCKUI MYHUIIUTIA/TBHBIA OKPYT

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

(ynuua, A0M, Hace/leHHBIN MYHKT, paiioH, 06/1acTh, MHAEKC, TeaedoH)

Ne
Ha Ne oT




[Tpunoxenue Ne 5
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

TpeOoBaHUs K AOKYMEHTaM, H3rOTOBJ/ISIEMbIM C MOMOILIbIO MeYaTakIUX
YCTPONCTB, 4 K (haii/iaM TeKCTOBBIX J0KyMEHTOB

1. TekcTtbl JOKyMeHTOB Ha OsaHkax ¢dopmata A4 TeuaTaloTCs depe3s
1-1,5 Me)XCTpOUHBIX MHTepBasa.

2. Ha3BanHue BUjia JOKyMeHTa feyaTaeTcs IPOIMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTpPOK),
JIOMyCKaeTCsl TPOJJjeBaTb €ro 0 TpaHULlbl IpaBoro rmnoss. Toyka B KOHLe
3aro/jioBKa He CTaBUTCA.

4. PacmmdpoBka noAnucu B pekBusuTe «lloAnuce» neyataeTcs Ha YpOBHE
roc/iefiHed CTPOKM HaWMEHOBaHUS JO/DKHOCTH C MCTOJIb30BaHHWEM KOMOWHALUN
knapuil Shift — Ctrl — ITpoben Mexxay vuHuIMaIaMU U haMUIIHeH.

5. Co3panve, ¢QopmaTUpOBaHWe W BbIBOJ, Ha TIe4aTb [JOKYMEHTOB
MPOU3BOJUTCS HAa KOMIIbIOTEpax C WCI0Ib30BaHMEM TEeKCTOBOTO pelaKTopa,
nojaep>kuBatoiiero gopmar docx. BHesipeHe 37eKTPOHHBIX TaO/HL], CO3/JaHHBIX
B TabMMUHBIX peJakTopax, B [JOKyMeHTbl (opmaTa docx He [JOMyCKaeTcs.
HoryckaeTcsi, Tipu HeoOXOJUMOCTH, Co3[aHue, ¢hopMaTUpOBaHHWE U BBIBOJ| Ha
revaTh TabJIKI] TIOCPeZICTBOM peAaKTOpa 3JIeKTPOHHBIX TabJIUL], TIO e P>KUBAOLIUX
dbopmar xIsx.

6. Ilpu dQopmaTtupoBaHUM [OKYMEHTOB peKOMeHjyeTcsi paboTath C
BKJTFOUEHHOM KHOTIKOM Y, uTOOBI BUIETh Ha SKPaHe BCe CTyKeOHbIe CUMBOJIBI.

7. Tlpu QopmMaTUpPOBaHUM TEKCTOB [OKYMEHTOB UCII0/Ib3yeTCsl CTWJIb,
KOTOPBIM UMeeT CJIe/lyIoLI1e apaMeTphl:

mpudT Liberation Serif

pasmep 14 nyHKTOB
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OTCTYII c/ieBa 0 cMm

CripaBa 0 cMm
VIHTepBaJl repef, 0 MyHKTOB

[Tocne 0 nmyHKTOB
MeKCTPOUYHBIN UHTepBal TIOJTyTOPHBIN
riepBasi CTpOKa oTcTym Ha 1,25 cm
BbIpaBHUBaHUe I10 LIpUHe

8. Tlpu dopmarupoBaHuu TabML HeOOXOJUMO COOJIOJATH C/IeAYIOLIHe
TpeboBaHMS:

Tabnuija Bcerja [JO/DKHa WMeThb Ha3BaHWe, KOTOPOe BbIPaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/Mija BEIPAaBHUBAETCS T10 L[eHTPY JIUCTA;

3aT0JIOBKH CTOJIOIOB ¥ CTPOK BBIPABHUBAKOTCS 10 LIEHTPY STUEHKY;

JTAHHBIE B sfueKax TabJUIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAeTCsI C 3aTr0JIOBKOB
ee cTo/0IOB (WM HOMEPOB Tpad, B ciiyuae, ecyid Tpadbl Tab/IUIBI Ha TIEPBOM
JIACTe TIPOHYMEePOBaHhbI);

CTPOKU TaOJIUIbI TIEPEHOCATCS Ha HOBBIN JIUCT JOKYMEHTA UCK/IIOUUTETHEHO
1eJTUKOM,;

IMpUHA W BBICOTA TaOJMLILI He AOJDKHBI TIPEBBIMIATh pa3Mephl MOJiel
NOKyMEHTa.

9. Pa3mepsl nosieid JOKyMeHTa [0/DKHbI UMEeTh C/ie/lyIoliye TlapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [OJOKYMEHTOB MCIIOJIb3YIOT C/Ie[yIOL[he PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHWe BU/ia IOKYMeHTa;

Jlata JOKyMeHTa;

PErucTPalMOHHBIN HOMED T0KYMEHTa;

CChIJIKA Ha UCXO/SILIMKA PErUCTPaLMOHHBIA HOMED U [JaTy JOKYMEHTa;

MeCTO COCTaBJIeHUs! (U3/jaHUs ) IOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus [10 UCTIO/THEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMETKa O Ha/IMUUU MPUJIOKEHNS;

TO/TINCh;

rpud COryiacoBaHUs JOKYMEHTa;

BU3a;

revars;

OTMeTKa 00 MCIIO/IHEHUH IOKyMEeHTa U HallpaB/IeHHUH ero B J1eJI0;

OoTMeTKa 00 HCIo/HuTee.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, IeyaTaroT CO C/ieiyIOLMMU IapaMeTpaMu:

pudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 0 c™m
CripaBa 0cm

WHTepBaJl repep, 0 myHKTOB
rocjie 0 myHKTOB

ME>KCTPOYHbBIN UHTEPBA O/IMHAPHBIN

OTCTYT IEPBOU CTPOKU HeT
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BbIDAaBHMBaHHE T0 LIeHTPY.

12. PekBU3UT «AipecaT» reyaTarT CO CIe[yOLMMU apaMeTpaMu:

mpudT Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/ieBa 7 cM
CripaBa 0cm

HWHTepBaJl riepep, 0 nyHKTOB
rocJsie 0 myHKTOB

MEe>KCTPOYHbBIN UHTEPBa O/IMHapHBIN

OTCTYTI TIEPBOU CTPOKU HeT

BbIpaBHUBaHUE T0 LIeHTpYy.

Ecnu coctaBHble uyaCTU PpeKBU3UTOB «Ajpecar», «I'pud yTBep>kaeHUs
JOKyMeHTa», «['pud cormacoBaHusi JoKyMeHTa», «OTMeTKa O Ha/MuuH
TIPUJIO’KEHUS» He YMEILAl0TCs Ha OJHOUW CTPOKe, TO Pa3pbiB CTPOKU B HY)KHOM
MecTe TIPOM3BOAUTCS C TIOMOIIbI0 CUMBOJA «Pa3pbiB CTPOKW» (KOMOWHALWs
KnaBuin Shift — Enter).

[Tpu odopmaeHUM [JOKYMEHTOB Ha /[ByX U 0Oosiee CTpaHHUI]aX BTOpas
Y TIOC/Ie/IVIOIIME CTPaHUI[bl JIO/DKHBI OBITH TPOHYMepoBaHbl. Homepa cTpaHwuIjf
TIPOCTABJISIFOT TIOCepeIiHe BEPXHETO T10JIsA JIUCTa apabckuMu mudpaMu 6e3 3HaKOB
TIperuHaHusl.

Ecnu JoKyMeHT vMeeT TIpU/I0’KeHWe, TO OHO TleyaTaeTCsl C HOBOU CTpPaHULIbI
Y IMeeT CaMOCTOSITe/IbHYH0 HyMepaLWio CTPaHUL].

13. [Inisi BBISIB/IEHWsI W UCIIPaBeHUs] BO3MOXXKHBIX OIMIMOOK B IMPaBOMMCAHUN
B c(hopMHpPOBaHHBIX (palax pPEKOMEHAYeTCs  OCYIIeCTB/SATb  TIPOBEPKY
[IOKYMEHTOB, UCII0/Ib3ys CUCTeMbI TIPOBEPKU MPaBOIMCaHUS.

14. Kakaplii [JOKYMEHT CO BCeMU TIPU/IOKEHUSIMU K HeMy T[OMelatoT
B OT/Je/bHbIM (a1 (ecu TIPUIOXKeHUsT CO3[aHbl OJIHUM TpolieccopoM). BHyTpu

daiina caM JOKyMEHT U KayK[0e TIPUIO)KeHre TIOMeII[aloT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT[e/SAOT JPyr OT Apyra OJHOW IyCTOU
cTpokoii, obpa3yemoii cumBosiom ab3atia (§ — kiaBuina Enter). B Tekcrte He
NO/DKHO BCTpeuaThCst Oosiee ABYX CUMBOJIOB a03alia moApsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIsIsT IPOOeTbl MEeXXIy
bykBamu B csioBax. He foryckaetcs vcrnosb3oBaHue TpobesioB A ob6pa3oBaHus
ab3arHoro orcTyra (KpacHOM CTPOKW) WM IyCTHIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsia Oosiee OAHOTO cMMBO/A TipobOesia. Pa3zeneHue WHUIMANIOB
¥ paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esissieMoro mpoberna (coueTaHue
knaBui Shift — Ctrl — I[Tpoben).

17. He pomyckaercs BK/IOUaTb B TEKCT [JOKYMeHTa pasJe/uTe/bHble
JIMHWUW, COCTaBJ/IeHHbIE U3 1[efI0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pomyckaeTcs WUCIIO/b30BaHUWE B PYCCKUX CJIOBAaX CXOJAHBIX 10
HauepTaHMIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs UCIO/b30BaHHE CHAMBOMA Tabymsaimu (—) s
oOpa3oBaHus ab3allHOTO OTCTynma (KpacHOW CTPOKM) WM IIYCThIX CTPOK.
AG3al[HBI OTCTYN yCTaHaBAWBAlOT B MeHI0 d®opmat/A63al] WIX C TTOMOII[BIO
BEepPXHEro JBWXKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto GykBbl «E» mo/mkHa ynoTpeGnsaTecs Oyksa «E» (Kpome UMeH
COOCTBEHHBIX MPY HAJIMUWH MTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEKCTy [JOKYMeHTa» JOJDKHBI  OBITh
BBIDOBHEHBI TIO0 IIEHTPY M KaXKIbld W3 HUX JO/DKEH TIPeJCTaB/IATb COOOM OJWH
ab3ail, TO ecTb BHYTPH TeKCTa Ka)K/[OTO PeKBH3WTa He JO0/DKHO OBbITb CHMMBOJIA
ab3arja. He pomyckaercs wcro/ib30BaHHe CHMBOJia ab3aila [y TIpephIBaHUS
CTPOKM B TMPOM3BOJILHOM MeCTe, [/l 3TOr0 CJjefyeT WCI0b30BaTh CHUMBOJI

pa3pbiBa CTpOKH (KombuHaius kinasuin Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsiaKy BezieHUs 1e/I0Npor3BO/CTBA
B y4aCTKOBO# 130MpaTeibHOM KOMUCCUN

dopma XypHa/ia perucTpanum UCXOASIIUX AOKYMEHTOB

[Hara
Peructpa- Kto
otripasie- | Homep . Kpatkoe copeprxkanue Howmep
6 LIMOHHBIN Apnpecar oA TMcan Ncnonaurens
HUA YUK JOKyMeHTa Jena
HOMep JIOKYMEHT
JIOKyMeHTa
1 3 2 4 5 6 7 8

6 [TaHHBIA CTO/IOEL] BK/IFOYAEeTCsl B TOM CJ/Iydae, eCjiv [IeIONPOU3BO/ICTBO BEJIET TepPUTOpHabHast M30upare/ibHast KOMHUCCHSL.




[Tpunoxxenune Ne 7
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHN

IMIEPEYEHD
Mo//IeXXalX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB MCIIO/THEHUsS

1. 3akonb! CBep/I0BCKOI 06/1aCTH — COT/IACHO YKa3aHHOMY B HHUX CPOKY.

2. TToctaHoBneHus, perieHUs: 3aKOHOaTe/bHOr0 Cobpanus CBep/IOBCKOM
00/1aCTH — COTJIaCHO yKa3aHHOMY B HUX CPOKY.

3. Yka3sl, pacriopsbkenusi I'ybepHaTtopa CBep/yioBCKOM 00/71aCTH — COTIaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIE aKTbl OPraHOB MECTHOTO CaMOYIIpaB/eHUsi — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mMOArOTOBKU OTBeTa Ha 3arpoc Jernyrara 3aKOHOAATEIbHOIO
Cobpanusi CBep/i/IOBCKOM 00/1acTH — He MeHee 10 fHe.

6. IlpoTect mpokypopa — He T03/Hee 4yeM uepe3 10 KajileHJapHbIX JHEM.
[IpepcraBieHre NpOKypopa — B TeUeHUe MecsLja CO JHS MOCTYIIeHUS.

7. O0parrieHus, CBsi3aHHbIe C peasn3arfied 1 3aIUToN n30upaTebHBIX MpaB
M MpaBa Ha ydyacThe B pedepeHAyme rpaxzaaH Poccuiickoii ®Pepnepaiju,
MOCTYNUBIIME B  YyYaCTKOBYH) KOMHUCCHUIO B  XOJe COOTBETCTBYHOLIEH
n30MpaTelbHOM KaMITaHWM, KaMIlaHud pedepeHziyMa, — B COOTBETCTBHHM C
denepanbHbiM 3akoHOM OT 12 wmroHsT 2002 toga Ne 67-®3«O6 OCHOBHBIX
rapaHTusX K30MpaTe/bHBIX TIpaB M ITpaBa Ha yudacTHe B pedepeHayMe TpakaaH
Poccuiickor ®@egepaiium».

8. OOpaijenusi, CBs3aHHbIe C COOTBETCTBYIOIeM  M30UpaTe/bHOM
KamIiaHheM, KamraHuel pedepeH/iyMa, MOCTYIUBIINE B YUYaCTKOBYIHO KOMHUCCHUIO
710 YCTaHOBJIEHHUSI €10 UTOTOB I'0JIOCOBAHMS, OTIpe/ie/ieHHsI pe3y/IbTaTOB BbIOODOB,
pedepeH/lyMa U COJiep’Kalllde BOMPOCHI, pellleHhe KOTOPbIX He BXOJAUT B
KOMIIETeHI[MI0 KOMHCCUM, B TeueHWe TMSITH [HeW Mocjie [AHS TIOCTYIJ/IeHUs
HarpaB/SOTCd B KOMWUCCHIO, WHOM OpraH WM [JO/DKHOCTHOMY JIMLY, B

KOMIIETEHIIMIO KOTOPBIX BXOJAWUT HMX PpdACCMOTPEHHE, a IIOCTYIIMBIINE B WHOM
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nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYIOIIEM H30HpaTe/bHOW KaMIlaHueH,
KamIiaHuel pedepeHiymMa — B TeueHHe ceMU JJHel MocJ/ie HS TTOCTYT/IeHUS.

9. OG0paieHusi CcpeJcTB MaccoBod uHGOpMAlUM IO  BOMPOCAM
npefjocTaB/ieHus MHGOpMAal[Mi — B TeueHWe CeMU KajleHAapHbIX AHel. Eciu
TpeOyeMble CBefieHUsi He MOTYT ObITh IpefoCTaB/eHbl B YKa3aHHBIM CPOK, TO
JIOTIyCKaeTCsl OTCpPOYKa B TIPeOCTAB/IEHMU 3ampaliuBaeMoid MHGOpMaLuu C
BpyuYeHUeM Tpe/CTaBUTE/I0 PeJlaKliid B TPeXAHEeBHbI CPOK CO JHS TOJyueHHst
MUCbMEHHOTO 3arpoca WHGopMalu yBeZoMieHHsi 00 OTCpOuke, B KOTOPOM
yKa3bIBalOTCs TPUYMHBI OTCPOYKM, JaTa, K KOTOpouMl OyJeT TipefocTaB/ieHa
3arpaiivBaeMasi MHGopMalusi, AO/DKHOCTHOEe JIMI0, YCTaHOBUBILIEe OTCPOUKY,

AaTa IIPUHATHUSA DEIlIeHWA 00 OTCpOUKEe.



YuacTkoBas
n30uparebHast KOMUCCHUS
M30MpaTe/bHOrO yyacTKa
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[Ipunoxxenue Ne 8

K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

YTBEPX/EHA
peieHveM BepxHecanauHCKOU
PalilOHHOM TepPUTOPUATIEHOM

Ne n36upaTenbHOM KOMUCCHH
oT Ne
HOMEHKIJIATYPA NEJI
HA___ TOf

VHzekc Kon-Bo Cpok xpaHeHwus Jena (Toma, T Vo—

A 3aroJioBoK Jesna Zen (TOMOB, yacTi) U Ne CTaTbU MO P

nena (Toma, yacTH) yacreif) [Tepeunro ¢
1 2 3 4 5

n30MpaTenbHOM KOMHMCCHUU

CekpeTapb yu4aCTKOBOM
[Toamnuce

Harta

PacumdpoBka nognvcu




[Tpunoxxenue Ne 9
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

PekomeHjaniuu
110 OpraHyu3alMu Ae/I0NPOU3BOACTBA YYaCTKOBBIX KOMHCCHMN
B Me)XBBIOOPHBIN NMEPUOJ TePPUTOPUATIbHOM U30MpaTe/IbHOM KOMHUCCHEN

[To perieHuvto TeppUTOpUaIbHONM M30UpaTeTbHON KOMUCCUU, 0003HaYEHHOMY
B [lopsifke BefieHUs [1eJIONPOU3BO/CTBA B YUaCTKOBOW M30UpaTebHON KOMUCCUHY,
Z1eJI0TIPOM3BO/ICTBO yUaCTKOBOM KOMUCCHU B MeXXBbIOOPHBIM TIepUO/, MOKET BeCTU
TeppuUTOpYasbHas W30uparesbHasi KOMHUCCHs, OMpeeuB C/IeAYIOINA TOPsI0K
BeJleHUs1 [1e/I0NPOU3BO/ICTBA.

[TocTymnaromme B y4yaCTKOBble KOMHCCHUU [JOKYMEHTBHI PeruCTpUPYIOTCS
TEepPPUTOpUATbHOM u30upaTenbHON Komuccuedt B« KypHase perucrparnyu
MOCTYMAMX JOKYMEHTOB B yuaCTKOBble u30Mpare/sibHble KOMHCCHUM» B
COOTBeTCTBUM C paszesioM 2 Hactosero Ilopsgka.

IokymMeHTbI ~MOTYT OBbITb  3aperucTpUpOBaHbl C  KCIIOJIb30BaHUEM
PerucTpaloHHOr0 1ITamra, M3rOTOB/IEHHOTO TeppUTOpHa/bHONW K30MpaTenbHOM
KOMHCCHEN.

[Tocne perucTpanuu [JOKYMEHTBI TepefaroTCsl MpejcefaTesto KOHKPEeTHOM
y4aCTKOBOU KOMUCCHUY 151 TIPUHATHS COOTBETCTBYIOLLETr0 PelleHus U ITOATOTOBKU
OTBeTa.

B cnyyae HeoOXOAMMOCTH, TI0 peIlIeHUI0 TpejcejaTesis yuyaCTKOBOMN
KOMMCCHHY, PacCMOTpPeHUe [IOKYMEHTOB MOKeT ObITh BLIHECEHO Ha 3aceflaHue
y4aCTKOBOU KOMMCCHH.

[TogroroBneHHble B pe3yjbTaTe MCIIOJHEHWS  [JOKYMEHTOB IMCbMa
MOANUCHIBAIOTCS TpejicefaresieM Y4YaCTKOBOM KOMMCCHMM M TepefjaroTcs B
TePPUTOPUAIbHYI0 W30UpaTe/bHYI0 KOMHUCCUIO [ijIsi PerucTpaliiid U OTIIPaBKU
azipecary, a WCIIOJIHEHHble [JOKYMEHTBbI CIIMCHIBAIOTCS B JIeJI0 TIpefcefaTesiem
yuaCTKOBOW KOMWCCHH W TI€pPeJaloTCs B TePPUTOPUAIbHYIO H30MpaTenbHYO

KOMHUCCHUIO [JIsd ITOMelleHrsa B 1e/10 B COOTBETCTBUM C HOM@HKJ'[EITypOﬁ AeJI.
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Wcxopsiqyue  JOKYMEHTbl ~ yYaCTKOBBIX ~ KOMMCCHM  PErMCTPUPYIOTCS
TeppUTOpYanbHON U30upaTenbHOM Komuccuell B «KypHase perucrpanuu
OTMpAaB/sIEMbIX [JOKYMEHTOB W3 Y4YaCTKOBBIX KOMMCCHUKW» B COOTBETCTBUU C
pasgesioM 4 ITopsigka.

3aperucTpyupoBaHHbIe  JJOKYMEHTbI  TeppUTOpHa/ibHas  W30uWpaTenbHast
KOMHCCHS OTIIPABJISIET aJjpecaTaM, a KOMMM MoMelljaeT B COOTBETCTBYHOIIUE Jefa.

B cnyuae mnpoBejeHust 3acefaHus y4aCTKOBOM KOMUCCUM CeKpeTapb
KOMHCCHM BeJleT TIPOTOKOJI 3ace[aHusi, KOTOPbId B TeueHWe 3-X pabourx AHei
opopm/sieT U, OJHOBPDEMEHHO C TIDUHSTHIMU peEIIeHUsIMU U JOKyMeHTaMH,
NpuaraeMbIMU K pellleHusiM, TepefiaeT B TeppUTOpPHabHYI0 H30HpaTe/bHYH
Komuccuto. TeppuropuanbHasi u30upaTesbHas KOMHCCUS, eC/id HeoOX0AuMo,
TUP&KUPYET U pacChllaeT pelleHWs B COOTBETCTBUU C pa3Zie/ioM 5 HaCTOSILEro
ITopsgka.

OdopmiieHHbIE Haj/Ie)KalliM 00pa3oM TPOTOKOJIbI 3ace/jaHU Y4aCTKOBBIX
KOMHCCHM XPAHSATCS B TePPUTOPHATbHON N30UpaTeIbHON KOMUCCHMU.

KoHTponbk 3a WuCMOMHEHWEeM [OKYMEHTOB U TIOPYUYE€HUM Y4YaCTKOBBIMH
KOMHUCCHUSIMU  OCYILIeCTB/IsIeT TeppuTopyasibHasi u3buparenbHas KOMUCCHS B
COOTBETCTBUH C paszenom 6 HacTtosero [lopsigka.

TepputopuasbHasi u3buparenbHass KoOMHCCHsA (OpMHUpYeT fiejla U XPaHHT
JOKYMEHTBI Y4aCTKOBBIX KOMUCCHH.

OKCIMepTu3y LeHHOCTH [JOKYMEHTOB YYaCTKOBBIX KOMHCCHU MPOBOJUT
9KCTIepTHasi KOMUCCHS TEPPUTOPUATLHON M30MpaTeTbHOM KOMUCCHH.

TepputopuanbHasi u3bupaTe/ibHasi KOMUCCHS OCYILECTB/SIET YHAUTOKEHHe
JOKYMEHTOB yYaCTKOBOM KOMHCCUM C HCTEKIIMMU CPOKaMW XpaHeHUs C
COCTaB/IeHWEM aKTa, a TakKXe IOJArOTOBKY W mMepefadyy B apxXuB [OKYMEHTOB
Y4aCTKOBOM KOMWCCHMM B COOTBETCTBUM C YCTAHOB/IEHHbIMM apXUBHBIMU
TpaBUIaMH.

B cnyyae ecnu TeppuTopuanbHas u30upaTesibHas KOMHCCHUSI TIPUHUMAeT
pellieHre 0 BeZIeHWU JIeJIONPOM3BO/ICTBA YUaCTKOBBIX KOMHCCHI B Me>KBBHIOOPHBIH

Mepuofi, B HOMEHK/IATypy /[e/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHCCHUU
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BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COTJIaCHO IMMPpUJIOXKEHNI0 K

HaCTOSAILIMM peKOMeHallsAM.



[Tpunoxenue
K PeKOMeH/JallisiM 110 OpraHu3aluu
Jle/I0TIPOU3BO/CTBA yUaCTKOBBIX
n30MpaTebHBIX KOMUCCHH B
Me>XBBIOODHBIM TT€PHO/], TEPPUTOPUATHEHON
n30uparebHOM KOMHUCCHEH

JIOKyMeHTBbI y4aCTKOBBIX KOMHCCHM, NMOJ/Ie)XKallMX BK/IHYEHUI0
B HOMEHKJ/IATYPy e/l TepPUTOPHA/IGHONH H30MpaTe/IbHOM KOMUCCHI’

NHpexc 3aro/ioBOK Jiefia Kon-Bo | Cpok xpaHeHus gena | I[lpumeuanue
Jena (ToMa, yacTn) nen (Toma, yact) u Ne
(TomoB, | craTbu 110 [TepeuHto
yacTen)
1 2 3 4 5
JI0OKyMeHTBI yYaCTKOBBIX H30HpaTe/IbHbIX KOMUCCUHH
01-35 [TpoTokoJibl 3acefaHuii TOCTOSIHHO
YUaCTKOBBIX KOMHCCHH, pellleHus ct. 18a IITYAL
Yy4aCTKOBBIX KOMUCCUU U
JIOKYMEHTBI K HUM
01-36 [Tepernvicka yuyaCTKOBBIX 5 net JIIK
n30MpaTe/bHbIX KOMUCCUMN TI0 cT. 70
BOITPOCaM OCHOBHOM [ITYAL
JesITe/IbHOCTH
01-37 OGpaittieHust TpaXkjaH 5 net JIIK
(npepokeHws, 3asiB/IeHUS, cT. 154
»Kasi00bl) TIepernucKa yuacTKOBBIX [TYAL
n30upaTebHBIX KOMUCCUM TI0 UX
PacCMOTPEHHUIO
01-38 | >KypHas perucrpanyu BXOAALMX 5 ner
JIOKYMEHTOB cT. 1821
I[ITYA]
01-39 | JKypHasn perucrpalyu UCXOSALIUX 5 et
JOKYMEHTOB cT. 1821
IITYAL
01-40 | JKypHan peructpaiyuy obpaijeHui 5 net
cT. 182 €
I[ITYA],

7B cyyae NPUHATHSI PEIIEHHst O BeIeHUH TepPPUTOPHA/IBHOM KOMHCCHEH Je/I0NpOU3BO/ICTBA
yUuaCTKOBbIX M30MpaTe/bHbIX KOMUCCHM B Me)KBbIOOPHBIH TIePUOJ.



[Tpunoxxenue Ne 2
K pellieHUI0 BepxHecanJuHCKON
palioHHOM TepPUTOPHAILHON
n306upaTeTbHOM KOMUCCHH
ot .06.2026 Ne 07/22

IIpumepHas HOMeHK/1aTypa /e
y4acTKOBOM M30HUpaTe/TbHON KOMHCCHHA



YuacTkoBast u36uparesibHast
KOMUCCHsI M301paTeTbHOrO
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YTBEPXXIEHA
pelieHreM BepxHecanauHCKOU
palioHHOM TepPUTOPHAILHON
n306upaTeTbHOM KOMUCCHH

oT Ne

YTBEPXJEHA
pelieHrveM BepxHecanauHCKOU

yuacTtka Ne PalilOHHOM TePPUTOPUAJIEHOMN
n30MparebHOM KOMHUCCUH
oT No
HOMEHKIJIATYPA AEJI
Ha roj
Nupekc 3arosioBOK fesna Komu- | Cpok xpaHenus u | [Ipumeuanus
Jena YeCTBO Ne cTatbu o
TOMOB TIepeyH!o
(uacreit)
1 2 3 4 5
01. HopmatuBHO-1IpaBOBbIe akThl Poccuiickoi OMH
depneparn, CBepAI0BCKOM 00/1aCTH, ct. 16, 20, 36,40
MYHULUIIA/IbHbIe HOPMaTHBHO-TIPAaBOBbIe ITYAL
aKThI O IOATOTOBKE U MPOBeJIeHUU
BbIOOPOB, TIPHC/IAHHBIE /IJIs1 CBeJIeHUSI
02. ITocranoBnenws, pacropsokenust HAK OMH
Poccuu, V36upareibHOM KOMUCCHU cT. 20, 30, 40
CBepIJIOBCKOM 00/1aCTH, NTYAJL
TeppUTOpHanbHOM n30upaTebHON
KOMUCCHH, OKPY>KHOM n30rpaTebHOM
KOMHCCHH 110 BONPOCaM IMOATOTOBKU U
TIPOBeZieHNs1 BLIOOPOB U pedhepeH/1yMOB,
TIpUC/IaHHbIE [/ CBeJleHUsI
03. [IpoTOKOJIBI 3aCeaHNM yUaCTKOBOM [TocTosiHHO
n301paTe/ibHOM KOMUCCHH, peLleHNs cT. 18a
y4aCTKOBOM M30MpaTelbHOM KOMUCCHU U I[TYA
JIOKYMEHTbI K HUM
04. OG6paiteHust rpaxk/jaH (3asBNeHus, 5 net IIIK
’Kanobbl, TIpeTeH31H) cT. 154
NTYA
05. [Tepernucka yuacTKOBOM U30UpaTeIbHOM 5 net JIIK
KOMHUCCHU C TePPUTOPHAIbHON cT. 70
n30upaTe/ibHOM KOMUCCHEH 110 BOIpocaM I[ITYAL
OCHOBHOU JIeSiTeTIbHOCTH (BXOASII1e
JIOKYMEHTbI)
06. [Tepervcka yuacTKOBOM n30upaTeTbHOM 5 net JIIK
KOMUCCHH C TePPUTOPHAILHON cT. 70
n30upaTe/TbHONM KOMUCCHEH 110 BOIpocaM I[ITYAL
OCHOBHOM [1eITeIbHOCTU(UCXOJSAIIHIE
JIOKYMEHTBI)
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1 2 3 4 5
07. HomeHksnatypa fies1 yuaCTKOBOM o 3aMeHbI HOBOM | *T10 JUTAHH
n3buparensHON Komuccun. Kormms* ct. 156 6 VK B
HTYAR TEePppPUTOPHU
anb-HOM
n3buparen
bHOU
KOMHCCHU
08. JKypHas peructpalyu BXOASILIUX 5 yiet
JIOKYMEHTOB cr. 1821
IITYAL
09. JKypHast peructpanyy UCXOLALLMUX 5 et
JIOKYMEHTOB cT. 1821
IITYAL
10. JKypHan perucrpainuu oopaiieHHi 5 et
rpakjaH CT. 282e
IITYAL
CekpeTapb TeppUTOpPHaTbHOU
H36HpaTeJ1bHOI>'I KOMHCCHUHU IToanuce PacumdpoBka mogmicu
Hara
COI''TACOBAHO:
pemenve DK TUK
oT Ne
Ntorosas 3anuvcek 0 KaTeropysx U KOJM4eCcTBax Jiefl, 3aBeJ|eHHbIX B rony B
OopraHu3aLu
ITo cpokam xpaHeHUs Bcero B Tom uncne:
repexosmux C OTMETKOM
«ITTK»
1 2 3 4
Ha 6yma)kHOM HOcUTee
[TocTrosiHHOrO

BpemenHoro (cBbiiiie 10 fet)

BpemenHoro (10 10 s1eT BK/IFOUMTENBHO)

NTOI'O:

OJIEKTPOHHBIX

ITocTossHHOTO

BpemenHoro (cBbiite 10 siet)

BpemenHoro (710 10 j1eT BK/IOUUTENIBHO)

UTOI'O:




