BEPXHEIIBIIIIMNHCKASA I'OPO/JCKASA
TEPPUTOPUAJIBHASA N3BUPATEJ/IbHASL KOMUCCHUSA

PEIIIEHUE

22 vironsa 2026 1. Ne 11/79

r. Bepxussa IIeima

OO0 yTBep)XieHHHU NMOPAJAKA Be/JeHUsA Je/I0NPOU3BO/ICTBA B yUaCTKOBOU
u30UpaTe/IbHON KOMHCCHM ropojcKoro okpyra Bepxusisi Ilbiimma u
HOMEHKJ/IaTyphl /Jie/1 y4aCTKOBOU H30MpaTe/IbHOM KOMHMCCHY IF'OPO/ICKOr0
okpyra Bepxussa IIbiniva

B coorBerctBuM ¢ O6mactHbiM 3akoHOM oT 10 mapta 1999 roga Ne 4-O3
«O mpaBoBbix ~ aktax B CBepAjoBCKOM  00siacTW»,  PYKOBOZCTBYSICh
noctaHoBieHrneM  lleHTpasnbHOM  m30WparenbHONW  KOMHCCHH  Poccuiickoi
@epepauyu ot 11.02.2026 Ne 217/1679-8 «O Bompocax oOpraHu3alyu
JIeIOTIPOM3BO/ICTBA B M30MpATe/TbHBIX KOMHUCCHUSIX», B 1[e/IIX COBEPIIeHCTBOBAHUS
paboThl MO [JOKyMEeHTAlLMOHHOMY 00ecrieueHuI0 [1esTe/TlbHOCTH Y4aCTKOBBIX
n3buparenbHbBIX KOMUCCHY BepxXHernblllIMUHCKas TOPOJCKas TeppuTopUabHast
n30uparebHasi KOMUCCHS P e I M JT a:

1. YTBepguTh MOPSIJOK BeJeHUs [Je/ONpPOU3BOACTBA B  y4aCTKOBOU
n30upaTebHOM KOMHCCUM TOPOJCKOTO OKpyra BepxHss ITeiiiMa (TIpuioykeHue
Ne 1).

2. YTBepauTb HOMEHKJATypy [lel y4acTKOBOW u3buparenbHONW KOMHUCCUU
ropozckoro okpyra Bepxusis [1bimma (npunoxkenuve Ne 2).

3. TlpencenmaTensiM yuaCTKOBBIX U30UpaTe/bHbIX KOMMCCUU TOPOZCKOTO
okpyra Bepx#sis [biiiMa obecrieunTs BejieHre e/I0NPOU3BO/ICTBA B COOTBETCTBUH
c Hacrosgumm [lopsgKoM ¥  HOMEHK/IAaTypOM, OpraHu30BaTb U3y4yeHUe

yTBepPKJEeHHbIX JOKYMEeHTOB C ujleHaMU W301paTebHbIX KOMUCCH.
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4. CuuTaTh yTpPaTHBIIUM CHUIY pellieHUe BepXHernbIIIMUHCKON TOpOZACKOU
TeppUTOpHabHON n3bupartenbHol Komuccuu oT 19.03.2026 Ne 5/27 «O BemeHUn
[1eJIOTIPOM3BO/ICTBA B yUaCTKOBOM M30MpaTe/ibHOM KOMUCCUU TOPOZACKOTO OKpyra
Bepx#usist [Tbiva», ot 19.02.2026 Ne 4/19 «O6 yTBepxxaeHnn HomeHKIaTyphI e
yuacTKOBOM n3brparebHOM KOMUCCUY TOPOZACKOTro okpyra BepxHsist [biiimay.

5. HampaBuTb HacTosilljee pellleHWe YyUYaCTKOBbIM  H30MpaTe/bHbIM
KOMHUCCHSIM W pa3MecTUTb Ha CTpaHvle BepxHenbIIMUHCKOW TOPOJCKOU
TepPUTOpPHANbHON M30UpaTe/ibHOM KOMUCCUM CeTeBOro uszaHusi V30uparenbHOM
Komuccuu CBepyioBCKOM  oOmactu  «BecTHMK  n30upaTenbHBIX  KOMHCCHN
CBepA/IOBCKOM 00s1acTi» B ceTH «VIHTepHeT».

6. KoHTposib 3a WCIIOTHEHWEM HaCTOSALLero perleHus BO3/I0KWATb Ha
npezicefiaTesst BepxHenbIIIMUHCKON rOpO/ICKOU TeppUTOpPHUA/IbHOU

u3bupaTenbHON Komuccuu CobsinuHy E.B.

[Ipencenaresns
BepxHemnbIIIIMUHCKON TOPOACKOU
TepPPUTOPHA/IbHOM M30UpaTeTbHOU E.B. Cob6siHrHa
KOMHUCCUU

CekpeTapb
BepxHensbIIIMUHCKOW FOPO/CKOU
TepPUTOPHA/IbLHOM N30UpaTeTbHON E.A. [TameBuy
KOMHCCHU



[Ipunoxenune Ne 1

YTBEPXXIEH
pellieHreM BepXHembIMUHCKOU
rOpPO/ZICKOW TeppPUTOPHAIbHOU

n30uparenbHON KOMUCCUH
ot 19 nrons 2026r. Ne 11/79

IMOPANOK
Be/IeHUs ieJIONPOM3BO/ICTBA B yYaCTKOBOM M30HpaTe/IbHOM KOMUCCHU

1. O0mue noJI0KeHHust

1.1. Tlopsimok BefieHWsI [1e/IONIPOM3BO/ICTBA B YYaCTKOBOW H30HpaTebHOM
Komuccuu (fanee — ITopsiilok) ycTaHaB/MBaeT MOPSiZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbIE TIpaBW/Ia UX MOATOTOBKU U 0(OpPM/IEHHUSI B YUaCTKOBOM M30UpaTe/IbHOM
KOMMCCHHU (fanee — yyaCcTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha ocHOBaHWM (eepalbHBIX 3aKOHOB OT 12 WIOHS
2002 ropa Ne 67-®3 «O6 OCHOBHBIX rapaHTUsiIX U30MpaTe/bHBIX MpaB U MpaBa Ha
yuyactTvie B pedepeHayMe TpakiaH Poccuiickoit ®epepaiiun»,0T 22 OKTSI0ps
2004 roma Ne 125-®3 «O6 apxuBHOM [enie B Poccuiickoii ®epmeparinin», 3aKOHOB
cyobekTa Poccutickoit ®efepaiiiy, moctaHoBIeHH ¥ WHBIX akToB LK Poccum,
N3bupatenbHoii Komuccuu — CepajyioBckoi  obmactu, I'OCT P 7.0.97-2025
«HauuonaneHe1 crangapt Poccuiickor ®Pepepanuu. CucTtema CTaHAAPTOB 10
nHbopMaluy, OubIMOTeYHOMY U U3JaTelnbCKOMY feny. OpraHu3aloOHHO-
pacrnopsiiuTenbHast JIOKyMeHTaLUSl. TpeboBanus K o opM/IEHNIO
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbld ~ cTaH#apT  Poccuiickou
®enepatyu. Cuctema CTaHZApTOB 10 HHMOpMauuy, OubauoTeuHomy U
W3aTeibCKOMYy feny. [le/lonpou3BOJCTBO W apXWBHOE [Jeyio. TepMuHBI U
oripefe/IeHuA» .

[MpaBusna odopmieHUss [JOKYMEHTOB U TOpSIOK paboThl C HUMH,

npeycMoTpeHHbIe [TopsiikoM, 06s13aTesTbHBI i YIeHOB YUaCTKOBOM KOMHUCCHMU.
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1.2. Begenve [enonpor3BO/ACTBA y4YaCTKOBOW KOMHCCHU OCYIIeCTBJIsSeT
npeficefiaTe/lb MO0 CeKpeTapb Y4YaCTKOBOW KOMMCCMM B COOTBETCTBHH C
pacripe/iesieHreM 00s13aHHOCTeH.

OTBeTCTBEHHOCTb 3a BeJleHUe [eJI0NpPOM3BO/CTBA HeceT IipefceaTeslb
Y4aCTKOBOW KOMUCCHU.

1.3. B mepuof, ToAroTOBKY U MPOBeJeHHsI BbIOOPOB /1€JI0NPOM3BO/ICTBO B
yUaCTKOBOM KOMHMCCUU BeZeTCs C MCIO/b30BaHUEM WHTepaKTUBHOTO pabouero
6mokHoTa YUK wmu kypHa/sioB paboThl yuaCTKOBOM KOMMCCHUU TI0 TIpaBU/IaM,
yCTaHOBJIEHHbIM B HacTosieM [Topsiake.

1.4. J1enorpor3Bo/ICTBO B yUaCTKOBOW KOMUCCHH B MeKBBIOODHBIN Tepro/
OCYILIeCTBJISETCS C UCTIO/Ib30BaHUEM »KYPHAJ/IOB PerucTpaLiu JOKYMEHTOB.

PaboTa OCHOBBbIBaeTCsi Ha TIpUHLIUIE  OJHOKPAaTHOW  perucTpaluu
[IOKyMeHTa.

1.5. IlopsmoK ¥ u3MeHeHUs, BHOCMMble B Hero, NPUHUMAIOTCH pelleHreM

TepPPUTOPUA/IbHOM 130UpaTe/IbHOM KOMUCCHH.

2. Ilpuem, perucrpanus M MpOXoXK/eHHe MOCTyNaKIuX J0KYMEeHTOB

2.1. I[IpyeM u peructpauusi TMOCTYIAKLUX [JOKYMEHTOB IIPOM3BOLUTCS
npejice/jaTe/ieM Y4aCTKOBOM KOMUCCHM JIMOO ceKpeTapeM Y4aCTKOBOW KOMHUCCHUU C
VCITI0JIb30BaHUEM JKypHajla PerucTpalyyd BXOZSALIMX [JOKYMEHTOB (TPUIOKeHWe
Ne 1).

2.2. IIpy BCKpPBITUM KOHBEPTOB IPOBEpPSeTCsl TMPaBUIbHOCTH aJpeCcOBaHUs,
KOMILJIEKTHOCTb U L|€JIOCTHOCTh JOKYMEHTOB, Ha/luuue TPUIOXKEHWM, CBepsieTCs
COOTBETCTBHE WX HOMEpPOB YUeTHbIM HOMepaM, YyKa3aHHbIM Ha KOHBepTax.
HemnpaBuibHO —ajipecoBaHHble U OMIMOOUHO BJIOXKEHHbIE JOKYMEHThl He
PerucTpUpyrOTCS, IepecbUlaloTCs [0  Ha3HAUYeHWI0 WM  BO3BPALLalOTCsA
OTIIPaBUTEJIIO.

2.3. Ecii 1ipu BCKPBITMH KOHBEpTa OOHApy’KeHO OTCYTCTBUE TOKYMEHTOB
WU WX OTHEebHBbIX JIUCTOB, TPW/IOXKEHUM, TMOBpPeXAeHrWe [JOKYMEHTOB WU

HeCOOTBeTCTBME HOMEPOB OOKYMEHTOB HOMEPaM, YKd3daHHBIM Hd KOHBEPTE, B
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y4aCTKOBOM KOMMCCHUH COCTaB/IsIeTCS aKT YCTaHOBJIEHHOW (opMbl B [BYX
sk3emruisipax  (mpwiokeHre Ne 2). OfWH  3K3eMIUIIP akKTa I1OCBLIAeTCS
OTITPABUTEJIIO, APYTOM MPHOOBITaeTcss K MPUHATHIM JOKYMEHTaM.

Ha o0opoTHOI CTOpOHe MocC/ie[JHero JIMCTa TOBPeXAEHHOTO0 JOKyMeHTa B
MpaBOM HWXKHEM YTy JejiaeTcsi OTMeTKa «/IOKyMeHT MoJiyyeH B TOBPEXIEHHOM
BUJIE».

2.4. KoHBepThI OT TOCTYMUBIIKUX JOKYMEHTOB He YHHUUTOXKAKTCA B C/Iyyae,
eId TOJIbKO 0 HUM MOXXHO YCTaHOBWTB aJipec OTIIpaBUTes, [aTy OTIpPaBKUA U
MOJIyYeHUs] [JOKYMEHTOB, WM €eC/Id OHM COJep)XaT JOKYMEHTbI, KOTOpbIe
MOCTYNW/IM M3-3a TpefesioB Tepputopun Poccuiickont Pepepauyu, W3 CyJOB,
CJie[ICTBeHHBIX OPraHOB, MO0 1OTOBOPbI, MPETeH3UH, UCKOBLIe 3asiB/IeHUS.

2.5. IIpu peructpanyy nmoCTYNUBIIETO0 JOKYMEHTa B )KypHajie perucTpaLuu
BXOZSILUX /IOKYMEeHTOB 00s3aTeslbHO TIPOCTABJSIOTCS Creyoliie PeKBU3UTHI:
JlaTa TIOMy4YeHUs] [JOKyMEeHTa, €ro perucTpalydOHHbIM HOMep, [JaHHble O
KoppecrioHzieHTe (azpecarte) (dbaMuivs, WMs, OTYECTBO (PU3UUECKOTo /Mlla WU
Ha3BaHWe OpraHu3aliyd, MeCTOHaxOK[eHue OTIPaBUTesIsI), UCXOLALMN HOMep U
JlaTa JOKyMeHTa, KpaTKOe coJep)KaHue [JOKyMeHTa, pe30JIoLUs, CpOK
WCTIO/THEeHUST, OTMeTKa 00 MUCTIOTHeHUH JOKYMeHTa U CTUCaHUU ero B Jieo.

Bxopsiqui HoMep U faTa MPOCTaB/ISIOTCS, KaK MPaBU/Io, B MPABOM HIDKHEM
yIJly JILIEBOW CTOPOHBI MEpPBOr0O JIMCTa 3aperMCTPUPOBAHHOrO AOKyMeHTa. [lpu
pervcTpalid  BXOAAIIAX ~ JOKYMEHTOB ~ MOXeT  ObITh  HCII0J/Ib30BaH
pPerucTpaLiOHHbIN [ITaMII.

Ha npuo)xeHnn mpocTaB/isieTCs BXOASALLIMKA HOMep JOKYMEeHTa, K KOTOPOMY
OHO OTHOCHUTCSI.

[Ipy perucrTpaluM [JOKyMeHTa, SIBJISIOLIErOCSI OTBETOM HAa WCXOASILIUAN
JIOKyMEHT WIX TIPUCJIAHHOTO B [IOTIO/IHEHVE K PaHee HarpaB/IeHHOMY [JOKYMEHTY,
B rpade «PerucrpallioHHBIA HOMEDP» JKypHaja perucTpalii BXOJSIINX
[IOKyMEHTOB JleJIaeTCsl COOTBETCTBYHOIIAs CChLIKA.

K TmOBTOpPHBIM [JOKyMeHTaM TMPUK/Ia/iblBaeTCd HWHMOpMalMs O paHee

MOCTYIMMBIINX JOKYMEHTAX M Pe3yJ/ibTdTaX UX WMCIIOJIHEHUS.
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Hymepanyss BXOASIMX [JOKYMEHTOB OCYLIECTBJsleTCsl B  Ipefesax
KaJIeH/IapHOr o roja.

2.6. 3aperucTpypoBaHHble [NOKYMEHTbl pacCMaTpUBAOTCA IpejcefaresiemM
Y4aCTKOBOW KOMUCCHUHM, B XOJle UCIIOJIHEHUS JOKYMeHTa MPOX3BOJUTCS 3alUCh M0
€r0 WCIIOJTHeHUIO B JKypHaJie perucTpaLyu.

2.7. Aicio/iHeHHbIe [OKYMEHThbl CIIMCLIBAKOTCA B [leJI0 TIpejceaaTesiemM
YYaCTKOBOM KOMHMCCHHY M TOMELLAIOTCS B 1eJI0 B COOTBETCTBUM C HOMEHKJIaTypOUr
Jle/1 y4aCTKOBOM KOMUCCHU.

2.8. Obparrienusi TrpaxkJaH pPEerUCTPUPYIOTCS B OT/JeNbHOM JKypHasie
(mpunoxenue Ne 3).

B mepuop nipoBefieHHs T'OJIOCOBAaHUS U [0 OKOHYAHUS MOJCYeTa TOJIOCOB
n3bupaTenied anoObl (3asAB/IeHUs) TpPakZaH PErUCTPUPYIOTCS B OTZAE/JIbHOM
peecTpe yueTa TIOCTYNMBIIMX B YYaCTKOBYIO KOMHCCHIO >Kano0 (3asiBjieHH) Ha
HapyllleH!sl 3aKOHOZaTebCTBa O BbiOOpax, pedepeHZiyMax, KOTOPbIM pa3MellleH B
)KypHasie paboThbl yUaCTKOBOM KOMUCCHH M MPUOOIIAeTcsl K TIepBOMY 3K3eMIISPY
MIPOTOKOJIa 00 UTOTaX TOJI0COBAHUS YUaCTKOBOM KOMHUCCHH.

2.9. Eciu B obpartieHuH He yKa3aHbl haMuIust 3asiBUTeNs (7151 3asBUTeIs, He
ABJIsIOIIErocs: (U3MUYecKUM JUL[OM, — HaMeHOBaHWe) WU afipec, 0 KOTOPOMY
JoJbkeH OBITH HarpaB/ieH OTBeT Ha oOpailjeHHe, OTBET Ha Takoe oOpailjeHue He
naetcsi. Takoe oOpailleHre CMUChIBaeTCs B [lefi0 TipejcefaTesieM YyuaCTKOBOM
KOMMCCHHU.

Eciv TekcT obpailleHdsi He TIOAJ@eTCsl TIPOUTEHWI0 WM He TI03BOJIsSeT
oripefie/UTh CyThb OOpallleHusi, OTBET Ha Takoe oOpallleHWe He [aeTcs, O YeM B
TedeHWe CeMH KaJIeHJApHbIX [JHeW Tiocje [AHS TIOCTyIUleHus obpatieHus
yBeIOM/ISIETCS 3asiBUTE/Ib B C/yyae, eC/lM B OOpalljeHUU TOAJat0TCsl TIPOUTEHHUIO
dbamunusi 3asgBuTens (A4S 3asiBUTeNIsl, He SIBJSION[EroCs (PU3NUYeCKUM JULOM, —
HauMeHOBaHWe) U ajJpec, M0 KOTOPOMY /O/DKeH ObITh HarpaBlieH OTBeT Ha
oOpartieHue.

OO6pariieHus, B KOTOPBIX COJeprKaTCs HeljeH3ypHbIe MO0 0CKOpOuTeTbHbIe

BbID&)KEHHUS], YTrPO3bl JKU3HU, 3[J0POBbSI U MMYILECTBY JO/DKHOCTHOIO JMIIA, a
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TdK)XKe 4JIeHOB ero cemMbH, OCTArOTCA 0e3 oTBeTa Mo CylieCTBYy IIOCTdBJ/IEHHBLIX B
HEM BOIIPOCOB, d 3dsBUTE/IN YBEeAOMJ/IAIOTCA O HEAOIIyCTUMOCTH 3HOYHOTPE6J'I€HI/IH

TIPaBOM.

3.0cHoBHBIe TPeOoBaHMs K MOJroToBKe U 0()OPM/IEHUIO JOKYMEHTOB

3.1. [JokyMmeHTbl 0hOPMJIAIOTCS Ha OfaHKax yCTaHOBJeHHOW (hOpMBbI
(mpunoxxeHue Ne 4), Ha cTaHAapTHbIX JucTax Oymaru ¢opmara A4 (210 x 297
MM).

B yuyacTKOBOM KOMWCCHUM MOTYT MCII0/Ib30BaThCSl CleyIOLe BHUJbI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/jaHKsl yUaCTKOBOM KOMHUCCUU;

6/1aHK pellleHUs] Y4aCTKOBOW KOMHUCCHY;

6/1aHK MMCbMa y4aCTKOBOW KOMUCCHUHU.

3.2. [JokyMeHTbl O(OpPM/SIOTCI B COOTBETCTBUM C TpebOBaHUSAMM K
JIOKyMeHTaM, M3rOTOB/ISIEMbIM C MOMOILbIO TTeUaTaroluX YCTPOMCTB, U K (aiiiaMm
TEeKCTOBbIX [JOKYMEHTOB (mpuaokeHre Ne 5), TMpU OTCYTCTBUU TleUaTaroI[UX
YCTPOMCTB — B PYKOITMCHOM BHU/E.

3.3. [Ipu mogrotoBke u o(OpM/IEHUH JOKYMEHTOB JOJ/DKHBI COOJIOATHCS
npaBu/a 0()OpMIeHUs] PEKBU3UTOB [JOKYMEHTOB, U3/I0)KeHHbIe HIDKe:

1) mata JOKyMeHTa.

IlaToii [OKyMeHTa sBJ/seTCs JaTa ero TO/INWCaHUs, YTBepXXAeHus,
npuHsATHsA. JlaToii MPOTOKO/IA sAB/ISIeTCS AaTa 3acefjaHus, a akTa — JjaTa COObITHS.

Haty JIOKyMeHTa o opMJISIOT 1[A(PPOBBIM criocobom B
Moc/efloBaTe/IbHOCTH: [leHb Mecslla, Mecsl, rof. [leHb Mecslla W Mecsi]
oopMsItOTCS ABYMS TlapamMH apabcKux 1[udp, pa3zeseHHbIMA TOUKOH, C 3aMeHOU
B HeoOXOAWMBIX C/IydassX OTCYTCTBYIOIleM IMMpPbI Hy/lIeM, ToJi — UeThIPbMS
apabckumu 1 paMu, HallpuMep:

17.01.2026.
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[Ipy odopmieHHH MPOTOKOJOB M pellleHUuM y4aCTKOBOW KOMHCCUM, aKTOB
yuaCTKOBOM KOMMCCHU UCTIOb3YeTCsl TOMbKO CJIOBeCHO-LM(POBOM  Criocob
HaTMcaHus JjaThl, HAaTlpuMep:

17 anBaps 2026 ropaa;

2) perucTpanoHHbIA HOMED JOKyMEHTa.

[ BXOAAIIMX [OKYMEHTOB — 5TO TMOPSIAKOBBIM HOMED, AJi MCXOZJALIUX
JIOKyMEHTOB — MUH/IeKC Jlefia IO HOMEHKJ/IaType U, 4yepe3 KOCYIO UepTy, MOPSAKOBBIU
HOMep /I0KyMEeHTa;

3) cChlIKa Ha UCXOSIIHAN perucTpal[MOHHbINM HOMEp U AaTy JOKyMeHTa.

CcpUlKa Ha WCXOJAILIMM PEerucTpaliMOHHBbI HOMep U ATy [AOKyMeHTa
BK/TFOUAeTCSI B COCTaB PeKBU3UTOB OsiaHKa mucbMa. CchblIKa Ha MCXOMSAIIUMA
PEruCcTpalOHHbIA HOMEp M ATy [JOKyMEeHTa IMPOCTaB/SIeTCS TMPU TOATOTOBKE
M1CbMa-0TBeTa;

4) azipecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi Cripapa 1o/l peKBrU3UTaMu OJ1aHKa.

JNOKyMeHTBI a/IpeCylOTCsl B BBILIECTOSIIYI0 M30UpaTe/bHyI0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYPHble TOZpa3je/ieHusi, AO/DKHOCTHBIM JIMLAM WU
rpakJjaHaM TpU OTBeTe Ha uXx oOpaieHus. HauvMeHOBaHWe BbIIIECTOSIIEN
n30UpaTe/bHOM KOMUCCHY, UHOW OpraHU3allid M CTPYKTYPHOTO TO/ipa3feeHus
YKa3bIBalOTCSI B UMEHUTE/ILHOM TlaZieXke, HarlpuMep:

AmuHucTpalus ropojia HukHepeueHCK,
YmnpasneHue 00pa3oBaHus

Ecm  [gokymeHT azpecyeTcsi [JOJDKHOCTHOMY JIMLy, HavMeHOBaHUe
BbIlLIECTOsIIIel  u30upaTesbHOM KOMHCCUM, OpraHM3allid  yKa3bIBaeTcsi B
VMEHUTEe/TbHOM MaZie)ke, a JO/DKHOCTh UM (aMuivsi — B JAarejnbHOM. [lpu 3Tom
WMHULMA/IbI YKa3bIBAlOTCA 1ocsie (haMyINM, HarlpuMep:

AmMyHWCTpanus ropoga HrkHepeueHCK,
Haya/IbHUKY (PMHAHCOBOT'O YIIpaB/eHUs
I"aBpuosou B.T.
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Eciv [OKyMeHT aZipecyeTcsi OpraHu3aiud, CHayaja YKa3bIBaeTcs ee
HaMMEeHOBaHWe, 3aTeM TTOUTOBBIM aZipec, HarpyuMep:
36uparenbHasi KOMUCCHS

CBepA/IOBCKOM 00/1aCcTH

1. OkTsibpbcKas, 1. 1, r. EkatepunOypr,
CeepayioBckas 06actb, 620031

Kaxkmasi cTpoka pekBu3WUTa «AjipecaT» L€EHTPUPYeTCsS IO OTHOIIEHHI0 K
caMoOM JJIMHHOM CTPOKe.

HornyckaeTcsi UCMOJAb30BaTh  OQULMANIbHO TPUHSATBIE  COKpAllleHHbIe
HaUMEHOBAaHUS OpPraHoB TOCYZAPCTBEHHOW  B/IAaCTH, OpPraHOB MeECTHOIO
CaMOyTIpaBJ/ieHUs], OpraHy3aLyii.

[TouToBBIM ajpec yKasblBaeTCs B I10C/Ie[0BATeIbHOCTH, yCTaHOBIEHHOMN
[lpaBunamMyu oOKa3aHUsl YCAYr TIOYTOBOW CBSI3M, YTBEP)KJEHHbIMH TPUKa30M
MuHurcTepcTBa LM(POBOro pasBUTHS, CBSI3M U MAacCCOBBIX KOMMYHMKALUA
Poccuiickoit ®epepar ot 17.04.2023 Ne 382 «O6 ytBepxxigeHuu IlpaBun
OKa3aHHsl YC/IyT MOUTOBOM CBSI3U».

ITpu agpecoBaHMy JOKyMeHTa ()M3UUECKOMY JIMLy BHayaje yKasbIBalOTCS

Cl)aMI/IJ'II/IH W MHULKWAJIBI 10/1y4dTe Id, 3aTeM TTOUTOBBIMN aJpec, HallpuMep:

AreeBou A.W.
yn. KocMoHaBTOB, 7. 42, r. EKkaTepuHOypr,
Ceep/imoBcKast 06/1acthb, 652560;
5) rpud yTBep>KIeHuUs JOKyMeHTa.
[JOKyMeHT yTBep)XZJaeTcsi [JOJ/DKHOCTHBIM JIULIOM WIM  CIleLiaJbHO
13/1aBaeMbIM JOKYMEHTOM.
[Ipu yTBepk[jeHWH [JOKyMeHTa [O/DKHOCTHBIM JIULIOM TpU( yTBEP>KeHHs
JloJpKeH cocTosTh U3 cioBa Y TBEP)K/IAHO 6e3 KaBbIueK MPOIMCHBIMU OyKBaMU U
Ha CJIefyoIler CTpOKe — HauMEHOBaHWe [IO/DKHOCTH, TMOJIMWCh, WHULMAIbI

Y (haMuU/Ius UL, YTBEPAUBIIETO JOKYMEHT, [iaTa YTBEP KA eHUS.
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I'pud yTBepKaeHNs pacrioyiaratoT B [PaBOM BepXHEM YTy IepBOro JIUCTa
NOKyMeHTa. B rpude yTBep)k[eHUs 3/1eMeHThbl LeHTPUPYIOTCS OTHOCUTETbHO
CamMOM [ITMHHOU CTPOKH, HaTllpUMep:

YTBEPXIARO
npeice/iaTe/lb Y4aCTKOBOM M30HpaTe/bHOM
KOMHCCHUU n30upaTenbHOro yuactka Ne 123

JUYHas MOAIUCh UWHUIMAabI, haMUIus
Jlata
[Tpu yTBep>K/leHUU I0KYMeHTa MPOTOKOJIOM, pellleHueM IpUd yTBep >K/IeHuUs
cocrout u3 cnoa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmmu
YTBEPX/IEHO) 6e3 KaBblueK TMpPOMUCHBIMK OyKBaMH, HauMMeHOBaHUS
yTBEPXKJAIOIero JOKyMeHTa B TBODUTE/JBHOM TIafile)ke, ero Jarbl U HOMepa,
Harpumep:

YTBEPXJEH
pellieHreM y4aCTKOBOM M301paTe/ibHON

KoMHCCcUU n3buparenbHOro yuactka Ne 1054
ot 15 arpesns 2026 r. Ne 28/35;

6) yKa3aHus M0 UCTIOJIHEHUIO JOKYMeHTa (Pe30JIFOLus).

YKa3zaHus 110 UCTIOJHEHWIO JOKyMeHTa MOTyT ObITh HamMcaHbl OT PYKH
npejicefiaTesieM yUaCTKOBOM KOMMCCUU Ha TO/JIMHHUKE JOKyMeHTa Ha CBOOOZHOM
OT TeKCTa MecCTe;

7) 3aro/ioBOK K TeKCTY ZJOKyMeHTa (HauMeHOBaHUe I0KYMeHTa).

3aro/ioBoK K TEKCTY JOKyMeHTa JO/DKeH KPaTKO U TOUHO pacKpbIBaTh €ro
cofiep>kaHre M ObITb COT/IacOBaH C HaMMeHOBaHWEM BHja JOKyMeHTa. 3arojioBOK
MO>KeT OTBeUaTh Ha BOITPOC «0 UYeM (0 KOM)?», HarpruMep:

O co3maHuM DKCIIepTHOM KOMUCCUU

3aro/ioBoK, COCTOSIIMI M3 ABYX U Oojee CTPOK, reyaraeTcsi yepe3 OJUH
MEXXCTPOUHBI MHTepBa/, TOUKA B KOHLIE 3arojioBKa He CTaBUTCS. 3aroJjioBOK
pacriosiaraeTcsi Ha TEPBOM JIMCTe Hajl TeKCTOM [JJOKyMeHTa 0 LIeHTpYy, arpu

OCl)OpMJ'[eHI/II/I MYMCbMd — OT I'PaHULbI JIEBOI'O I10JIA;



8) TeKCT JOKyMeHTa.

Tekct goKymMeHTa 0opOPMJISIFOT B BU/Ie CBSI3HOT'O TEKCTa, TaOIULIbI WU
COeIMHeHUSI 3TUX CTPYKTYP.

TekcT [OKyMeHTa [O/DKeH M3/araThCsi KpaTKO U SICHO, OBITh
apryMeHTUPOBaHHBIM, oO0ecreunBaTb TOUHOE U OJHO3HAYHOe BOCIIPUSITHE
coZieprKallericsi B HeM MH(OpMal[1H.

TekcT JOKyMeHTa Jo/iKeH, Kak MPaBU/Io, COCTOSITh U3 IBYX UacTel.

B rmepBoii YacTW yKa3bIBalOTCS TPUYMHBL, OCHOBAHUS, 1[eJId COCTaBJIeHUs
JOKyMeHTa, BO BTOpOMl — pellleHus], BbIBOJbI, TIPOCKObI, TIpeJI0XKeHHUs,
peKoMeH/IaL[1y.

TekcT [OKyMeHTa MOXeT CO/iep)KaTh TOMbKO 3aK/IHOUMTE/IbHYI0 YacTb
(HarpuMep, MMCbMO, 3asiB/ieHHe, TIPOCb0y 6e3 MosiCHeHUs).

B TekcTe [JOKyMeHTa, MOATOTOBJIEHHOTO Ha OCHOBAHWU 3aKOHO/aTe/bHbBIX,
VIHBIX TIPaBOBbIX aKTOB, U3/JaHHbIX OpraHaMu BjacTu U yrpasieHus, LINK Poccuuy,
N3bupatenbHo  Komuccuedr  CBepAJIOBCKOM — 00/1aCTH,  TeppUTOPHaIbHOM
n30upaTebHOM KOMHCCUM, YKa3blBaeTCs HalMeHOBaHWEe BHja [JOKYMEHTa,
HauMeHOBaHWe OpraHa, U3/aBIlero JOKyMeHT, JaTa MPUHATHS WU YTBepXKIeHus
NOKyMeHTa, ero pervcTpaljioOHHbIA HOMep, a TakK)Ke 3arojioBOK [IOKYMEHTa,
3aK/TFOYEeHHbBIN B KaBbIUKU.

TekcTbl [OKyMeHTOB Oosbllioro obbeMa MOTYT Je/JWThCsS Ha pasjerbl,
MTYHKTBI, TIOJTTYHKTHI:

1. Paszzenbl
1.1. I1yHKTBI.
1) NOAIYHKTHI.

[TyHKT MOXeT Ae/MUThCsl Ha 4yacTh. YacTh MyHKTa HAUMHAIOTCS C KPacHOM
CTPOKU Y 3aKaHUMBAIOTCs TOUKOU. Hymepaliyiu He UMeIOT.

[TyHKTBl ¥ YaCTH MyHKTA MOTYT JeNUTbCA Ha TMOANYHKTHI MYHKTa U
MOJMYHKThl YaCTU MyHKTA. [lOAMYHKTHI TMyHKTQ, TOJMYHKThl YacCTU IyHKTa
HYMepYIOTCsi apabckumu LdpaMu co CKOOKOM cripaBa 6e3 TOUKU U OT/eNSIOTCS

JIPYT OT Aipyra TOUKOM C 3arisiTOu.
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CTpYKTypHbIE 3J/IeMEHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfesiaMm,
MyHKTaM U TIOJIYHKTaM sIBJISTFOTCS ab3atlamMu. A63alibl HAuMHAKOTCS C KpacHOMU
CTPOKU BHE 3aBUCUMOCTH OT HAITMCAHUS C TPOTIMCHON WK CTPOYHON OYKBBI.

B nrcbMax ucrnonb3yroT ceayrolye (opMbl U3/I0KEeHUS:

or 1-ro uga MHOXecTBeHHOro uwuciaa («[Ipocum  HarmpaBuUTB
MH(bOpMaLuio...» 1 Ap.);

OT 3-r0 JMlja eAWHCTBEHHOr0 uucia («ydacTKoBasi u3buparenbHas
KOMHCCHSI He CUHTaeT BO3MOXXHBIM...», «y4dacTKoBas W30upare/bHas KOMHCCHS
rpe/ijlaraeT paCCMOTPETh BO3MOXXHOCTb. .. »).

Ctonbupl ¥ CTPOKM TaO/MWIbl AO/KHBI MUMeTh 3aroJIOBKH, BbIpa)KeHHbIe
CYILeCTBUTE/IbHBIM B UMEHUTe/NbHOM Taziexke. [1oJ3arosioBKy CTO/IOIOB U CTPOK
JOJDKHBI OBITH COTJIACOBaHbI C 3ar0/I0BKaMu;

9) oTMeTKa 0 HaJIMYMM NPUIOJKEHHUH.

OTMeTKa 0 Ha/IMuMK MPUI0KEeHHUH PacrioiaraeTcsi OT TPaHUL{bl JIeBOrO TOJIs
MoCJie TeKCTa repe, MOAIUCHIO.

Ecmu IOKyMeHT vMeeT TIPUJIOXKeHHs, Ha3BaHHbIe B TeKCTe, OTMeTKa 00 uX
HaMuuy oopmIIsieTCs o caefytolel hopme:

[Ipunoxkenue: Ha 15 J1.

Ecmm AJOKYMEHT HMeeT IIPpHU/IOKE€HHUA, He€ Hd3BdHHbIE B TEKCTe, HX
HaMMEeHOBAHUA HQO6XO,Z[I/IMO rnepeuvc/inTb I10CJTI€e TeKCTda OOKYMEHTa IIepe/j
MOoAIMUCHI0 C YKd3dHHMEM KOJIMYECTBA JIMCTOB B Ka’>KA0M IIPpHUJ/IOKEHHWH M KOJIMYECTBA

5K3eMI/ISIPOB, TIPU HA/IMYMU HECKOBKUX MPUIOXKEHUN UX HyMEDPYIOT, HallpuMep:

[Mpunoxenue: 1. ITonoxkeHue o6 DKCrepTHOM KOMUCCUM Ha 15 J1.
2. IlpumepHasi HOMeHK/aTypa e Ha 14 1.
Ecnmv  mipwiokeHusi  COpOIIIOPOBaHbI, TO KOJMUECTBO JIUCTOB  He
yKa3bIBaeTCs.
Ecmu K [OKyMeHTy mnpuiaraetcs JpYroud AOKYMEHT, TakKe HWMEROIUN
MPWIOXKEHWEe, TO OTMETKA O HalWuuhU MPUIOKEeHUS O(OpMIISIETCS CeAyOLUM

obpa3zom:
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[Tpuno)keHre: TMUCbMO YYaCTKOBOW KOMHCCHMHU M30MpaTesbHOrO yuacTka Ne
oT 15.01.2021 Ne 01-09/4 u nipusioykeHue K HeMY, Bcero Ha 12 1.

[Ipy HanMMUUM HECKOJbKUX TMPUJIOKEHUM OHM HyMepYIOTCs, Harpumep,
ripusioxkeHre Ne 1, ipunoxenve Ne 2 v Tak faee;

10) moAmych AOPKHOCTHOTO JIMILIA.

B cocraB nogmucu  BXOJAT: HaMMEHOBaHWEe  IO/DKHOCTHA  JIMLIA,
MOJNUCABIIIEr0 [JOKYMEHT, €ero J/uYHas MOAMUCh W pacluM(poBKa MOJMNHCH
(yHULMAbI, (haMuIus).

[Ipy moamucaHuy JOKYMEHTa yKa3bIBalOTCSI MCK/IFOUMTETBbHO (PaKThYecKas
JOJDKHOCTD JIMLIA, TIO/INUCABILIEro JOKYMEHT, U ero haMuIusl.

He fomyckaeTcs TIOANMUCHIBAaTH JOKYMEHTbl C TPEAJIOTOM  «3a» WU
MPOCTaB/IeHWEeM KOCOM YepThl Mepej; HAMMeHOBaHHWEeM JJOJDKHOCTH.

Ecmu  fmokymeHT odopmisieTcssi Ha O/laHKe Y4yaCTKOBOM KOMMCCHUH, TO
PEKBU3UT BK/IHOYAeT HaMMEHOBaHHe [JOJKHOCTH JIMLA, MO/IKCABIIero JOKYMEHT,
ero JIMUHYK TOJIWCh, paciM@pOBKY TMOAMUCHA (MHULMAIBI U (HaMUINIO),

HarpyuMep:
[TpencenaTtens JTMYHas1 TIOA1Ch WHULIUA/bI, haMUIUS

Ecnu fokymeHT odopmiisieTcsi He Ha O1aHKe, TO PeKBU3UT COZI€PKUT MOJTHOE
HauMeHOBaHWe [JO/DKHOCTH JIML@, TOJIMCAaBIIero [JOKYMEHT, €ero JIMYHYHO
MOJIUCh, paCIIM(PPOBKY NOAMUCH (MHULMANbI U Gamununio). Hanpumep:

3amMecTuTe b TipecenaTeis
y4aCTKOBOW M30MpaTebHONM KOMUCCHHT
n3buparenbHOro yuyactka Ne_ JIMYHAas MOAMUCh WHULMAaNbI, (haMUIus

Ocob6eHHOCTH TO/ITMCAHUs pellleHU Y4acTKOBOM KOMMCCUM B C/yuae
OTCYTCTBUS,  WCIIOJIHEHWS] ~ 00si3aHHOCTell  mpeZcejaTessi,  3aMeCTUTeJIs
npejcesarensi, CeKpeTapsi Y4YyaCTKOBOM KOMMCCHM OIpefe/ieHbl B TyHKTe 5.9
HacrosLero Ilopsaka;

11) meuarts.

[leyate 3aBepsieT TMOAJ/IMHHOCTH TIOAINMCU [JO/DKHOCTHOTO JiMIlAa Ha

AOKYMEHTaXx, YAOCTOBEPAOIINX npeaycMOTpeHHbIE MMpaBOBbIMHU dKTaMU
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TOJTHOMOYMST JIOJDKHOCTHBIX /ML WX (UKCUPYIOLIMX (aKThl, CBs3aHHbIE C
(brHaHCOBLIMU Cpe/ICTBaMH, a TaK)Xe Ha MHBIX JOKYMEeHTaX, MpeayCMaTpHUBarOIINX
3aBepeHue MOAJMHHOM MOAMUCH.

[TeuaTh cTaBUTCA Ha CBOOOAHOM OT TeKCTa MeCTe, He 3aXBaThbIBasi JTMUHOM
MOANUCU JOJDKHOCTHOTO Jiulja. [leyaTb MOXKeT 3aXBaThiBaTh YaCTh HAMMEHOBaHUS
JIOJDKHOCTH JIMLIA, TIOJTTMCABILIEro JOKYMeHT.

B [okyMeHTaX, MOATOTOB/IEHHBIX Ha OCHOBe YHHU(HUIMPOBAaHHBLIX (OpM,
revaTh CTaBUTCS B MecTe, 0003HaUeHHOM OTMeTKOM «MII»;

12) oT™MeTKa 0 3aBepeHUH KOIT|H .

[lnsi 3aBepeHUs] COOTBETCTBUSI KOMWM JOKyMeHTa TIOAJIMHHUKY HIXe
pekBusuta «[loAmucb» TmpoCTaBisieTCssi OTMeTKAa O 3aBePeHUM KONUM —
3aBepuTe/ibHas HaAmuch «Komusi BepHa» WM «BepHO», JO/DKHOCTH JIWIIA,
3aBepuUBLIEr0 KOMUIO (TpejcefaTesib, 3aMeCcTUTeNb IIpefcearessi, CeKpeTapb
y4aCTKOBOW KOMMCCHH), €ro JIMYHas TOAMNMUCH, paciiu(ppoBKa TOAMMUCH, JAaTa U
BpeMsi 3aBepeHuUs], HarpumMep:

Bepno
[1pescesaTesb y4acTKOBOM M361paTenbHON
KOMMCCHU U30upaTenbHOro yyactka Ne

TO/THCh WMHULIUA/bI, haMUIUs

JiaTa, Bpemst

OTMeTKa O 3aBepeHHMU KOMWU MOXeT ObITb [ONOJHEHa YKa3aHWeM
KO/IMYeCTBa JIMCTOB KOMMUM. [JomycKaeTcsl 3aBepsATb OTMETKOM O 3aBepeHHUU KOIWU
K&K/l JINCT KOMUM [JOKyMeHTa.

[Ipu mepecblIKe KONUM JOKYMEHTa B [Ipyrve OpraHu3aliy WIW BblZjaue ee
Ha PYKU 3aBepuTe/ibHas HaANMChb YAOCTOBEPSIeTCS I1evaTbl) y4daCTKOBOU
KOMMCCHY;

13) otmeTKa 06 ucTiosTHUTETIE.

'3aBepeHre KOMHM TPOTOKOJOB 00 WTOrax TOJIOCOBAaHUS U WHBIX JOKYMEHTOB KOMHCCHI
NIPOW3BO/IUTCS B COOTBETCTBUM € MyHKTOM 12 ctathul 30 PesepanbHoro 3akoHa «O6 OCHOBHBIX
rapaHTUsx u30upaTesbHBIX TpaB U TpaBa Ha ydacTve B pedepeHayMe rpakaaH Poccuiickoit
denepaLivin».
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OTtmeTka 00 WuCMOMHUTeNe BK/IOYaeT B cebsi WHULMAMBI U (aMUIUIO
WCTIOJTHUTeJISI IOKYMeHTa U HoMmep ero TesedoHa ¢ KogoM CBep//IoBCKOM 06/1acTy.
OTMeTKy 00 MCTIOJTHUTeJIe pacriosiaratoT Ha JIMLeBOW UM, TIPU OTCYTCTBUU MeECTa,
Ha OOOpOTHOUM CTOpOHe TOC/IeJHero JIMCTa JOKYMeHTa B JIeBOM HIKHEM YTy

pa3mepoM mipudTa 10 MyHKTOB, HaIlpUMep:

3ybapes Bnagumup ViBaHOBUY
(34343) 2-28-53;

14) ormMeTKa 06 HCTIO/THEHUM JOKYMEHTa.

OTmeTKa 00 UCIIONIHEHWH JOKYMeHTa U HarlpaB/ieHWH ero B /IeJ0
BK/IFOUaeT C/ie[ylollIie [aHHble: KpaTkue cBeZieHWs 00 WCIIO/IHeHWM [OKyMeHTa
(TIpy OTCYTCTBUM IOKYMeHTa, CBU/IeTe/TbCTBYIOIero 00 UCTIOTHeHUH ), ATy
1 HOMep UMelol1lerocsi IoKyMeHTa 00 UCTIO/THeH!H, cjioBa «B meno», Homep Jena,
B KOTOPOM Oy/ieT XpaHUThCS OKYMEHT, JiaTa, TIOAMNCH TpejceaTesis y4acTKOBOM

KOMMUCCHH.

4. Opra"u3anusi padoTbl ¢ UCXOAALUMHU (OTTIPaB/IAeMbIMH) JOKYMeHTaMHU

4.1. Ucxopsue OOKyMeHTbl 0hOpPMIISIOTCS Ha OjaHKaX yCTaHOBJEHHOM
(OpMBI B COOTBETCTBUU C MOJIOKeHUsIMU HacTosiero [Topsiaka.

4.2. Tlpu odopmyieHUd UCXOASIIUX (OTIpaB/sieMbIX) MUCEM U TejlerpaMM
WCIIO/THUTEe/Ib ~ yKa3blBaeT TIO/HBIM TOUYTOBbIM (BK/AOYasi HWHJEKC) ajpec
OpraHu3aly WiId rpakJaHuHa.

4.3. Ucxopsmue nyrcbMa HaMpaB/sIIOTCS 3a TOAMUCHIO Tipefcenaress (a B
ero OTCYTCTBUe 3aMeCTUTe/Is TIpefice/iaTeisl, CeKpeTapsl) yuaCTKOBOM KOMUCCHUM Ha
6/1aHKe TTHChMa.

4.4. UcxopsiieMy JOKyMeHTY MpUCBavBaeTCsl HOMep, KOTOPbIM COCTOMT U3
VMHJeKCa [Jejla 10 HOMEHK/aType Jel W IIOPSAKOBOrO HOMepa [OKyMeHTa,
pa3zie/ieHHbIX KOCOM uyepTou. VICcXo[sAlri HOMep yKa3bIBaeTCsl TaKKe Ha KOIMUHU
JIOKyMeHTa, oOcTawllelics B fene. Hymepauus HCXOAAIIMX —TOKYMEHTOB

OCYIEeCTBJIAETCA B IIpeaesiaX KaJleHAdpHOr'o ro/ja.
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4.5. Ucxofgniye [OOKYMEHTbl PeruCTpUpYIOTCS B JKypHajie pervcrpaLuu
VCXOMSIIUX JOKYMeHTOB (npuioxkeHue Ne 6).

[Ipy perucTtpauum UCXOAAIIETO0 [JOKYMeHTa B JKypHajie UCXOASALUX
JOKYMEHTOB  00si3aTe/lbHO  yKa3bIBAlOTCA  Crefylolle  peKBU3UTHI:  JaTa
OTIpaB/ieHUss [OKYMeHTa, PperucTpalyOHHbIM HOMep, JaHHble 00 azpecaTte
(bamunusgs, uMs, OTueCTBO (DU3MUECKOrO0 JMI[a WIA Ha3BaHHWe OpraHu3alluy,
MeCTOHaX0XKJAeHue ToyJaTessi), KpaTKoe CoJiep>KaHue JOKyMeHTa, a TakKe KeM
OH UCTIOJIHEeH U MOJIUCAH.

4.6. Ecmu  oTrnpaB/isieMbli IOKYMEHT SIB/sSIeTCS OTBETOM Ha BXOZSIIWU
NOKYMEeHT, HeoOXOIMMO TIPHUOOIIUTE MOJIMHHUK BXO/SAIIETO AOKYMeHTa K KOMUU
OTIIPaBJIsIeMOI'0 JOKYMeHTa, OCTaroLerocs B fiese.

Ko mcxopsauyx [OKYMEHTOB MOMEIAlOTCs B [IeJI0 B COOTBETCTBUU C
HOMEHKJ/IaTyPOM JleJ1 yUaCTKOBOW KOMUCCHH.

4.7. JIoKyMeHTbI, aJpecoBaHHble TPaXKAAHWHY, MOTYT OBLITh BpyYeHbl eMy
JMYHO, O YeM B JKypHaje perucTpaluu oOpallleHuid TrpakAaH [ienaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepsKalljas MOANUCh TIpaxaaHuHa. B ciyuae
HEBO3MOXXHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'DaKJaHUHY OHU OTIIPABJISFOTCSA
yepe3 I0YTOBOE OT/e/JleHUe CBA3U [0 [IOYTOBOMY ajpecy, yKa3’aHHOMY UMM B

oOpaiijeHuH .

5. IToaroroBka, opopmsieHue, BbIMYCK, yu4eT AOKYMEHTOB, pacCMaTpUBaeMbIX
Ha 3aceJaHUAX YYaCTKOBON KOMHCCHUU’

5.1. JIokyMeHTbI T0 BOMNPOCAaM, BK/IHOUEHHBIM B MPOEKT TOBECTKU [HS
3aceflaHMsl y4yaCTKOBOM KOMHCCHHW, TOTOBSITCS TIpefcefaTesieM, 3aMeCTUTe/leM
rpefcenaresis, CeKpeTapeM Y4YaCTKOBOM KOMUCCMM MW UjleHaMUd Yy4aCTKOBOU
KOMMCCHMMA C TIpaBOM peIlarollero rojoca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLL[Me HallpaBJ/IeHUs [esiTe/IbHOCTHU.

5.2. [IpexcraBnsiemMble K PacCMOTPEHUIO [IOKYMEHThI [JOJDKHBbI BKJIFOUAThH

03ar/iaB/ieHHbI! TIPOEKT pellleHUss C TPUOOIeHHbIMA K HeMy TMOAJMHHUKaMU

> Tlopsimok odopmieHHUs TIPOTOKOJA YYaCTKOBOM KOMMCCHHM 00 WTOrax T0JI0COBAHUS

YCTaHaB/IMBA€TCA 3dKOHO4AaTe€/IbCTBOM O BBI60an %1 peq)epeH,z[yMax.
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JOKYMEHTOB, TOC/IY)KMBIIMX OCHOBaHMEM [Jii pPACcCMOTPEHUs BOMpOCA Ha
3aceflaHUM  y4YaCTKOBOM KOMMCCHH, JIMOO TIDOEKT TIMChbMa, TIO/JIeXallero
COITIaCOBAHMI0 HA 3acelaHUM YYaCTKOBOW KOMHCCHU, TIPU HeoOXOAUMOCTH —
TOSICHUTEJIbHYIO 3alliCKy 110 pacCMaTprBaeMOMy BOIIPOCY.

5.3. IIpoekThl JOKyMEeHTOB (BKJ/ItOUasi MPUWIOXKEHUS), MpeJCTaBisemMble st
pacCMOTpeHHsT Ha 3acelaHdd Yy4YaCTKOBOM KOMHUCCHM, BU3UDPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a ero MOAr0TOBKY.

5.4. JIu1io, OTBETCTBEHHOE 3a MOJATOTOBKY TpOeKTa pellieHusi, obecreunBaeT
KOMITJIEKTHOCTb BCeX JIOKYMEHTOB, 0003HaueHHbIX KaK B MPOEKTe pellieHusi, TakK U
B [IPUJIOJKEHUSX K HEMY.

5.5. Ha 3acesaHuy y4yaCTKOBOM KOMMCCHM Be[eTCS TPOTOKOJ U MOXKET
MPOU3BOJUTBCS ayIM03arnuch (BUAeo3anuch). B ciyuae mporsBoACTBa ayAuo- Win
BUI€03alMCU WieHbl YUaCTKOBOW KOMMCCHU U TIpUTJallieHHble YBeJOMIISIIOTCS 00
3TOM /10 0OBsIB/IEHUSI IOBECTKU iHS 3ace/IaHusl.

5.6. JIoKyMeHTbI, paCCMOTpeHHble Ha 3ace/laHhHd y4aCTKOBOW KOMHCCHU, B
c/iyuae, ed B XOfe 3ace/laHusi BHOCWINCh W3MeHEeHUs, [OJ/DKHBI ObITh
JopaboTaHbl, a 3aTeM TMOAMKUCAHbI, 3aperdCTpPUpPOBaHbl M, ec/ii HeobXoguMo,
pa3ocC/iaHbl.

5.7.Ilpu popaboTKe [JOKyMeHTa B €ro TeKCT BHOCSITCSI COT/IaCOBaHHbIE B
X0/le 3acelaHus u3MeHeHUs. B cilyyae NpyUHATHUS yU4aCTKOBOM KOMUCCHEN pelleHust
0 HeoOXOJUMOCTH KOHTDOJISI MCIIOJIHEHUsSI peIlleHUsi ero TeKCT JOTOJHSIeTCs
IyHKTOM, B KOTOPOM HAa3HA4yarOTCd JIMLja, OTBETCTBEHHbIe 3a WCIIOJIHeHWe, U
orpeziesisieTCsi CPOK MUCIIOTHEHUSI.

5.8. Tekct pemenuss odopmisiercss Ha O/aHKe YCTaHOB/IEHHOW (HOPMBI
corsiacHO npuioxkeHuto Ne 4 K HacTosiemy [lopsgky.

5.9. Pellenvie mopnuceiBaeTCs MpejcefaresieM U CeKpeTapeM y4acTKOBOM
KOMUCCHUHU C YKa3aHUEM IOJTHOTO HAMMEHOBaHUS JO/DKHOCTEHN.

Ecm  Ha 3acejaHMM  y4aCTKOBOM KOMMCCHM — TIpejiceJaTebCTBOBA
3aMeCTUTesb Tpeficeiartesis y4aCTKOBOM KOMHMCCHM, CeKpeTapb Yy4daCTKOBOU

KOMHCCHUHU WIHW OAWH K3 UY/IEHOB y‘-I&CTKOBOﬁ KOMHCCHHM C IIpABOM pelldroIiero
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roioca, a TakXe eCId TIOJTHOMOUMs CeKpeTapsi Y4yaCTKOBOW KOMMCCUU
OCYLIECTB/ISZT OAVUH U3 UIeHOB YYaCTKOBOW KOMHMCCHUM C TIPaBOM pelLlarollero
rosioca, TO TIOAMUCU B TPOTOKOJIE, Ha pelleHUd O(OPMIISIOTCS CJleAyIOIUM
obpa3zom:

«3aMecTUTeNb TIpefcejaTesis Y4aCTKOBOM u30upaTenbHONM KOMUCCUU
n3buparenbHOro ydyactka Ne» — B c/lyuae BpeMEHHOI'0 OTCYTCTBHS TpejcefaTesis
y4aCTKOBOUW KOMHCCUY;

«crionssroriii - 00513aHHOCTH  TIpeJiceiaTesisi  yUaCTKOBOM M30MpaTe/ibHOM
KOMHCCHMA M30MpaTe/lbHOr0 ydactka Ne» — B C/lydyae BPEMEHHOIO OTCYTCTBUS
nipeficefiaTe st U 3aMeCTUTe s TIpefice/iaTe il yUaCTKOBOM KOMHUCCHM TIPH HaTMUUN
pellieHus] YYaCTKOBOM KOMHCCHH O BO3/IOKEHWM Ha CeKpeTaps Y4yaCTKOBOMU
KOMUCCUM MO0 OZHOTO M3 YIeHOB Y4aCTKOBOW KOMMCCHM C TPaBOM pelliarolijero
roJsioca roJIHOMOUM MpeficeaaTesnsi y4aCTKOBOM KOMUCCHUY;

«Ucronnsroriuii  06s13aHHOCTH  CeKpeTapsl Y4aCTKOBOW H30HpaTe/ibHOMN
KOMHCCUM HW30MpaTe/lbHOr0 ydacTka Ne» — B C/lydyae Ha/IMUMS peIIeHus
yUaCTKOBOM KOMHCCHH O BO3/IOKEHMM Ha OJHOTO W3 WIEHOB Y4YaCTKOBOMU
KOMHUCCUM C TIpaBOM pelllaloilero rojoca IMOJIHOMOYMI CceKpeTapsi yuaCTKOBOM
KOMHCCHH.

5.10. PellieHusi y4acTKOBOW KOMMCCHHA HYMEPYIOTCS B XPOHOJIOTUUYECKOU
rocJieloBaTe/IbHOCTH B TIpeZiesiax KaJleHJapHOTro roja.

Homep peliieHust COCTOUT K3 HOMepa TMPOTOKO/IA 3acelaHusl U TOPSTKOBOTO
HOMepa pellieHus], pa3Zie/leHHbIX KOCOW uepTou, HaripuMmep: 1/8.

5.11. Tlpeacenarens MO0 ceKpeTapb Y4YaCTKOBOM KOMHCCHUU THPaKUPYeT
JOKYMeHTbl B HeoOXoZuMOM KoyuecTBe. Ha KakJoM KOMMM OKyMeHTa
MPOCTaB/sIeTCsl TleuaTh, Y OCTOBepsitolllasi TIOATNMCU TpefcefaTesisi y4acTKOBOM
KOMHCCHH U CeKpeTaps y4acTKOBOUW Komuccuu (6e3 BoCIIpou3BeieHus TIOATHCEH).

5.12. Korusi peliieHrs y4aCTKOBOM KOMHCCHH HallpaB/ISIeTCSl 3asiBUTENIO B
cjlydae, eCiv ero obpailieHre B yUaCTKOBYH) KOMHUCCHIO TIOC/IY>KUJI0O OCHOBaHUEM

171 PAaCCMOTPEeHHsI BOTIPOCa Ha 3ace[JaHUU yuaCTKOBOW KOMUCCHUHU.
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5.13. IIpoToKon 3ace/jaHusl Y4aCTKOBOM KOMHCCHH OhOpMJIsSieTCs Ha OaHKe
yCTaHOB/IEHHOM ()OpMbI COT/IacHO NMpuiokeHuto Ne 4 K HacTositeMy [lopszky.

5.14. TekcT NpOTOKOJIA 3acelaHUsl YUaCTKOBOW KOMMCCHUU COCTOUT U3 [IBYX
yacTel — BBOJHON U OCHOBHOM.

5.15. B BBOZIHOI uyacTH MPOTOKOJA YyKa3bIBalOTCSA (haMUIUS U WHULMAJIBI
npejice/iaTeqisi yyaCTKOBOM KOMUCCHU (TIpe/ice/laTe/IbCTBYIOILIEr0), a TaKxKe
MPUCYTCTBYIOLLIMX 3aMeCTUTes Tpefceaaresisi y4aCTKOBOM KOMUCCUH, CeKpeTapsi
Y4aCTKOBOM KOMHCCHHU Y UJIEHOB Y4aCTKOBOM KOMHWCCHH, JIUL], TPUIJIALLIEHHbIX Ha
3acegaHue’,

HonyckaeTcsi ogopM/eHWe NPUCYTCTBYIOLIUX OT/Ae/NbHbIM CITMCKOM C
yKa3aHheM WHULMaNoB, ¢aMumuii U Jo/bkHocTed. CHMCOK mpuiaraeTcss K
IIPOTOKOJIY 3aceaHusl.

5.16. IloBecTKa [Hs BK/IFOUAeTCs B BBOJHYIO 4acCTb NPOTOKO1a. OHA COCTOUT
13 TIepeurc/ieHus: BOTIPOCOB, KOTOPbIe 00CY»K/1at0TCsl Ha 3ace/laHuM, U 3aKperviseT
nocJieloBaTeIbHOCTh UX 00CY>K/IeHUsI U (PaMUIMU JOK/IaJUMKOB (BBICTYTAIOIIMX).

Kax/iplii BOMpOC MOBeCTKH [IHs 3aceflaHusi HymepyeTcsi apabckoi 1udpoi,
ero HauMeHoOBaHHe (OpMyIMPYIOT, HauMHas C TipeayioroB «O» umm «O6». Ilo
K&K OMY IyHKTY yYKa3blBaeTCs JOK/Ia[UMK.

5.17. OcHOBHasg 4yacTb IPOTOKO/IA COJEP’KUT CTOJIBKO pasfielioB, CKOJILKO
MyHKTOB BKJ/IFOYEHO B MOBECTKY AHS. B COOTBETCTBUM C Hell pa3ie/ibl HyMepYHOTCS.

Kaxgemi  pasgen  cocrout w3 Tpex  yacren:  «CJIYIIIAJIU»,
«BBICTYTIN/IN», «PELLINJIN», KOTOpBIe TeyaTatoTCA OT TPAHULIbI JIEBOTO MOJISA
MPOMUCHBIMU OYKBaMM.

B uyactu «CJIYIOAJIM» KpaTkKo u3/araercsi TeKCT BbICTYIUICHUS
JoKnaauvka. IHumansl U aMuaus AOK/IaJuMKa [eyaTaroTCs C KpaCHOM CTPOKH
B VMEHUTe/IbHOM Majexxke. 3aluch [JOK/laja u3jlaraercs OT TpeTbero JuLa

eIMHCTBEHHOI'O UKMCJ/ild U OTAe/IdeTCd OT (baMI/IJ'[I/II/I THUpeE.

‘TlpursiaiieHne Ha 3aceflaHe MOXKeT OBbITh repefaHo 10 TenedoHy ¢ GdUKcaleld JaThl U
BpeMeHHU 3BOHKA B )KypHaJie MPOM3BOJIbHON (POpMbI, Tese()OHOrPaMMOM, 3/IeKTPOHHOM TOUTOH
coo0IjeHreM B MeCCeH Kepe - B C/Iydae Ha/Muus COTJIacHs 4eHa KOMHCCHUH, WHOTO JIMIA, Ha
TaKoe OTOBellleHHe.
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Ecmm TekcT ZoKnaza mnpuiaraeTcs K MPOTOKOY, TO UCMOJIb3YeTCsl CChUIKa
«TekcT JoKnaza npuiaraeTcs».

B uyactu «BBICTYIINMJIN» mnepeyucsisStoTcs BbICTYIAIOLME U aBTOPHI
BOMPOCOB. VIHUIManbl U (haMU/TKSI BBICTYTIAIOLLIEr0 TTeYaTaroTCsl C KpaCHOM CTPOKH
B MMEHHWTe/IbHOM majexe. KpaTkasg 3anuch BBICTYIUIEHHSI 10 CYLLIeCTBY
paccMaTpyvBaeMOro BOIpOCa r3saraeTcsi OT TPeTbero JmLja eJUHCTBEHHOT O YMC/la.

Ecmm TekCT BBICTYIUIEHMS TpWJIaraeTcss K IPOTOKONY, TO WCIOJIb3yeTCs
CCblIKA « TeKCT BBICTYIUIEHUS IpUJIaraeTcs».

B uvactu «PEIIWJIVA» oTpaxaeTcs TIpUHATOe pelleHue (pe3y/bTaThbl
r'0JIOCOBaHMUS) 10 KaKOMY BOIIPOCY TIOBECTKU JHS 3ace/laHus.

Ocoboe MHeHUWe, BbiCKazaHHOe BO BpeMsi 00CykaeHusi, odopmisieTcsi Ha
OTZe/IbHOM JIMCTe U T[IOMeLlaeTcsl T[0C/ie COOTBeTCTBYHOLIErO  pelleHUs.
Wudopmaiyss 0 Hanuuuu 0co00ro MHeHUsi 0/DKHa OBbITh OTpa)keHa B TeKCTe
MIPOTOKOJIA.

5.18. IIpoTokos 3acefaHusi MOAMMCHIBAETCA MpejcenaTe/IbCTBOBABILLIUM Ha
3aceflaHUM U CeKpeTapeM Y4YaCTKOBOM KOMHUCCHM (WM UYJIeHOM Yy4YaCTKOBOH
KOMHUCCHUM, MCTIOJHSBIIUM OO0513aHHOCTH CeKpeTapsi Y4YaCTKOBOW KOMMCCHUU) C
yKa3aHHeM M0JIHOTO0 HauMeHOBaHUs [JOJKHOCTEM.

5.19. IlpoToKonbl ~ 3acefjlaHii ~ HYMEPYKOTCS B XPOHOJIOTUYECKOH

rocsiefiloBaTe/IbHOCTH B TpejiesiaX KajieHJapHoro ro/ia.

6. KOHTpPO/1b HCIIO/THEHUA JOKYMEHTOB U MTOPy4YeHHH

6.1. KOHTPOJIHO UCTIO/IHEHHS TI0/JIe)KaT:

TIOpYy4YeHus1, CoZiepkalljecs B IOCTAHOBJ/IEHUAX U APYrux AokyMeHTax LIVK
Poccun, M3buparensHoii komuccuyd CBep//IOBCKON 00/7acTH, TeppUTOPHAIbHOM
n30UpaTe/bHONM KOMUCCUH, OKPY>KHOM 130MpaTebHOM KOMUCCUY;

MOPYYeHHUs], COZieprKalljecs B pellleHUsIX Y4aCTKOBOM KOMUCCHY;

BXOZSLMe [JOKYMEHTbI, B TOM UHC/Ie MUCbMeHHble 0obOpallleHusi rpax</aH,
yKa3aHHble B [lepeuHe mogexkalx KOHTPO/IIO JOKYMEHTOB C yKa3aHHEM CPOKOB

vcrionHeHus (rpuioxkeHue Ne 7);
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UCXOAsllMe JOKyMeHTbl, Tpe0ylolije OTBeTa;

MOPYYeHUs, COZep)Xallyecsi B MPOTOKOJaX 3aceflaHhd  y4aCTKOBOU
KOMUCCUH.

6.2. KOHTpPO/Ib HWCIO/THeHUs [JOKYMEHTOB, VyKa3aHHbIX B MyHKTe 6.1
HacTosero ITopszaka, 1o CyijecTBy 3aTPOHYTBHIX B HUX BOIIPOCOB OCYILIeCTBIIseT
npejice/iaTeNlb Y4aCTKOBOKW KOMUCCHHU.

6.3. CpPOKM WUCIIO/IHEHUS TIOpyYeHWM, COJlep)KallluXCs B  PelleHUsIX
Y4aCTKOBOW KOMUCCHU, OTIPeeISIFOTCS STUMHA PeLleHUsSIMMU.

6.4. JIOKyMeHT TOJJ/Ie)KUT WCIIOJTHEHUI0 He Tio3AHee, uyeM uepe3 30
KaJleHJJapHbIX JHel CO [HS ero perucrpanyy, 3a UCKIYeHUeM C/Iyvyaes,
1peJlyCMOTPeHHbIX IyHKTOM 6.5 HacTosuero [lopszka.

Ecnu nociegHuil ieHb UCTIOJTHEHUS TIPUXOUTCS. Ha Hepabouuii ieHb, TO OH
T0/I/IeXKUT UCTIO/THEHUIO B TIPe/ILLIeCTBYIOIIUI eMy paboumii /jeHb.

[OKyMeHTBI C roMeTkaMu «Becbma Cpo4yHO», «CpOUYHO» WCIOJIHAKOTCA B
TpeX/JIHEBHbI CPOK, JOKYMEHThl C ToMeTkKou «OrmepaTHBHO» — B 10-gHeBHbIU
CPOK.

6.5. CpOKM  HWCIIONTHEHWS  BXOZAIIMX  JOKYMEHTOB W obOpailleHui
yCTaHAB/IMBAKOTCS  WUCXOASd W3  CPOKOB, TIpejjaraemMblX  OpraHu3alyen,
HarpaBUBIIEHM [OKYMEHT, WM CPOKOB, YKa3aHHbIX B TMpuiokeHMn Ne 7 K
HacTosiemy [lopsaky.

6.6. JIOKyMeHT cuMTaeTCsi WCIOJHEeHHbIM M CHUMaeTCs C KOHTPOJs I0Cje
pellieHusi BCeX TIOCTaB/IeHHbIX B HeEM BOMPOCOB, COOOIeHUs] pe3y/bTaTOB
pacCMOTpeHHs BCeM 3aMHTepeCOBaHHbBIM JIULIAM.

6.7. OCHOBaHUSIMU [IJ1s1 CHATUS JOKYMEHTa C KOHTPOJIS SBJISIFOTCS:

pelleHre y4aCTKOBOM KOMUCCHY;

OTBET Ha BXOJSIIUN JOKYMEHT;

OTBETHI OT OpraHW3alvii, B KOTOpbie AOKyMeHT ObUT HaripaB/ieH [jis

paccMOTpeHHs M0 CyLLeCTBY MOCTABJIEHHbIX B HEM BOMPOCOB M OTBETA 3asiBUTEJIIO;



20

Harpap/jieHue oOpallleHusi B JIpyrue OpraHv3alyy [jis PacCMOTPeHHUs TI0
CYILL[eCTBY TIOCTaB/€HHbIX B HEM BOIPOCOB U TMOC/eAYHOIero MH(MOPMUPOBaHUS
aBTOpa O pe3yJibTaTax paCCMOTPEHMUS.

6.8. JIOKyMeHT He CUUTaeTCsA UCTIOJIHEHHBIM U OCTaeTCsl Ha KOHTPOJIe:

eId OH HarpaB/sieTcsi B Jpyrue OpraHbl WM OpraHu3aluud s
pacCMOTpeHHsI C [ie/lbl0 TI0JIyueHHsl y4aCTKOBOM KoOMMCcHeld HWH(opMaluy,
HeoOXOAUMOM [ijis pacCMOTPeHMs] MO CYILeCTBY TOCTaBJeHHbIX B [JOKyMeHTe
BOMpOCOB. B ciyuae HeoOXOAMMOCTU yuyaCTKOBasi KOMHCCUS UHGOPMUDYeT 00
5TOM aBTOpa JOKYMEHTa;

eId OH HarpaB/sieTcsi B Jpyrue OpraHbl WIM OpraHu3aluud s
paccMOTpeHHs TI0 CYIIeCTBY MOCTAB/eHHbIX B HEM BOMPOCOB U OTBETa 3asiBUTEJIO
C TOCIeNyIOLUM HWH(POPMHUPOBAHMEM YYaCTKOBOM KOMUCCHUM O pe3yJbTaTax

HCIIOJ/IHEHUS.

7. I/I3I‘0TOBJIEHI/IE, XPaHEHHUE U UCII0/Ib30BdHHE I1€YaTH U IIITAMIIOB

7.1. Ina yaoCTOBepeHusi MOJ/IMHHOCTA [JOKYMEHTOB WJ/IM COOTBETCTBUS
KOIWH JOKYMEHTOB MOJ/IMHHUKAM HCII0/Ib3yeTCs MeYaTh Y4aCTKOBOM KOMUCCHHU.

[nst mpocTaB/ieHWs OTMETOK O TIOTYY€HWUW, PEerMcTpalvd JOKYMEHTOB B
Y4aCTKOBOW KOMHUCCHUM MOTYT KCIIO/Ib30BaThCS LITAMIIBI.

7.2. I3roTOBNeHWe TeyaTd U LITaMIOB  yYaCTKOBBIX  KOMUCCHH
ocyiiectBasiercss  V36uparenpHoil Komuccueid CBepAioBCKOM 007acTd  Win
TePPUTOPHUA/IbHOM M30MpaTe/ibHONM KOMHCCHeH B COOTBETCTBUM C 00pas3ijoM U
OIMCaHWeM, YTBepKAeHHbIMU rocTtaHoB/ieHueM LK Poccuu.

7.3. [leyaTb y4acTKOBOW KOMMCCHM TIPOCTaBJISIETCSI Ha TIPOTOKO/aX 00
WTOrax roJioCOBaHusl, Ha KOMUSIX PeLleHU Y4aCTKOBOW KOMUCCHY, Ha MakeTax Mpu
OTIIpaBKe J[OKYMEHTOB, TMpH OGOpM/IeHUA [AOKYMEHTOB Ha TIpUeM TOBapHO-
MaTepuasbHbIX LIEHHOCTeH, BCeX aKTaX, COCTaB/sIeMbIX YUaCTKOBOU KOMUCCHUEN.

7.4. [leyaTb y4YaCTKOBOW KOMMCCHM TIOC/Ie OKOHYaHUS W30MpaTe/bHON

KaMITaHWH, KaMIIdHHUN pecl)epeH,qua AOJ/DKHd XPAHWUTBCA B Ha/le’)KHO 3dKPbIBA€EMOM
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M oreyaTbiBaeMOM celde WM MeTa/IMYecKOM IIKady B TeppUTOpPHAIbHOU
n30upaTe/lbHOM KOMUCCHU.

7.5. Ilpeacenarent y4acTKOBOM KOMUCCHU B ITePUOJ, TIPOBeZieHNsi BEIOOPOB U
(win) pedepeHJyMa OCYIECTB/sSeT KOHTPO/b 3a MPAaBUIBLHOCTBIO XpaHEHUs U
MCI0/Tb30BaHus TlevaTty, 3aTeM repe/iaeT reyaTh Ha XpaHeHre B TEPPUTOPUA/IbHYHO

130MpaTeIbHYI0 KOMHUCCHIO.

8. BegeHnie HoMeHK/IaTyphlI Jies1 U opMUpoOBaHKe /el

8.1. HomeHknaTypa [iel y4yaCTKOBOW KOMHCCUM TipefjHa3HaueHa Jjisi
(hopMHpOBaHKsI UCTIOJTHEHHBIX JOKYMEHTOB B [le/la, CUCTeMaTH3alyy U yueTa Jel,
orpeJiesieH’s: CPOKOB UX XPaHEeHUSI.

B HOMeHK/aTypy [e/l BK/IHOYAKOTCS 3arojIOBKU [ie/l, OTpakarolue BCe
NOKyMeHTHpYyeMble yuacTKU paboThl y4aCTKOBOM KOMUCCHH.

3aro/ioBOK Jle/ia JO/DKeH YeTKO OTpakaTb OCHOBHOE COZiep’KaHue M COCTaB
JokyMeHTOB. He pjomyckaercsi ynorpeOrieHue HEKOPPEKTHBIX (POPMYJHMPOBOK,
BBOZHBIX CJIOB U C/IOYKHBIX 000OPOTOB.

HowmeHknatypa fies1 y4aCTKOBOM KOMMCCHUH COCTaBJ/ISIeTCSI B COOTBETCTBUU C
NMpYMEPHOM HOMEHKJaTypa /iel y4aCTKOBOW u30upaTenbHON  KOMHCCHY,
yTBep)KJaemMoli TocTaHoB/eHreM W30uparenbHoit Komuccuu CBep/IOBCKOM

o0OJiacTu.

[Ipy cocraBlieHUM HOMEHK/IATypbl Jen CleAyeT PYKOBOZACTBOBaTbCS
[TepeuHeM THUIIOBBIX YTIpaBJeHUECKHWX apXWMBHBIX JOKYMEHTOB, 00pa3yroIuxcs B
rpoLiecce  JesiTeJlbHOCTU  TIOCY[AapCTBEHHBIX OpPraHOB, OpraHoOB MeCTHOTO
CamMOYyTIpaB/IeHUsI U OpraHu3aLyy, C yKa3aHueM CPOKOB XpaHEeHUsl, yTBEP>K/€eHHbIM
npuka3oM PefepanbHOro apxuBHOro areHrcrsa oT 20.12.2019 Ne 236 (pmanee —
[TepeueHs); OpsAKaMH XpaHEHUs U Tepejilaud B apXUBbI JOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOM U TIpOBe/leHWeM BbIOOpPOB, yTBep)KAeHHbIMM [IMK Poccuu u
V36uparensHoii Komuccuedd CBep//IoBCKOM 00/1aCTH, HOMEHK/IAaTypaMu et

Y4aCTKOBOM KOMUCCHHU 3a MPe/IIECTBYIOLIUE TO/bL.
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HomeHkaTypy [ilen y4yaCTKOBOM KOMMCCHM COCTaB/ISIET TeppPUTOpHabHast
n30upaTe/ibHasi KOMUCCHSI, BBIHOCUT ee Ha COrJlacoBaHWe JKCIePTHOW KOMHUCCUU
TEePPUTOPHA/IIbHOM  M30MpaTe/lbHOW  KOMHMCCUM, |, TI0C/e  COTJIaCOBaHUA,
yTBEP>K/laeT CBOMM DellleHUEM.

YTBepx/eHHasi pellleHWeM TeppUTOPUaIbHONM W30upaTe/ibHOM KOMHCCUU
HOMEHK/IaTypa /ieJl Y4aCTKOBOM KOMMCCHM 00si3aTesibHA /Il UCTIOJTHEHUsI BCeMU
Y4aCTKOBBIMU KOMHUCCHSIMHU.

B ciiyuae BO3HMKHOBEHHSI HOBBIX [JieJI, OHU JOIOJHUTEBHO BHOCATCA B
YTBEP)KI€HHYI0 HOMEHK/IaTypy JeJl.

CpoOK XxpaHeHUs JOKYMEHTOB YKa3bIBaeTCSl B HOMEHKJIaType Jie/1 CO CChIIKOM
Ha COOTBETCTBYHOIYIO CTaTbi0 [lepeuHsi WM Ha IIyHKT COOTBETCTBYIOLETO
[Topsiika XpaHeHUs U Tepefjaud B apXyB JJOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOM
U MpOBeJieHrieM KOHKPeTHBIX BEIOODOB.

Vcuucnenuve CPOKOB XpaHeHUst JIOKyMEHTOB, 3aKOHUEHHBIX
[le/IoNPOU3BO/CTBOM B TEKYILIEM FOAlY, HAUMHAETCs € 1 siHBaps C/IeAYIOIIero rofa.

8.2. 3aKOHUeHHble  [1e/IONIPOM3BOJCTBOM  JIOKYMEHTbl  O(OPMIISIFOTCS
B COOTBeTCTBUMM C TpebOoBaHusiMu [lopsiika, CIUCBHIBAIOTCS —TIpefce/iaTesieM
y4aCTKOBOW KOMMUCCHH B JIeJI0.

VicnonHeHHble [OKYMeHTbl (OPMUPYHOTCI B [lela B COOTBETCTBUU C
yTBepXKZeHHOW HOMEHK/IaTypou Jie/.

He ponyckaeTcst momereHye B f1eJo JOKyMEHTOB, COZlepKaHHe KOTOPBIX He
COOTBETCTBYET 3aroJioBKY Jiena.

B peno Bk/rouaroTcs BCe JOKYMEHTHI MO0 KOHKPETHOMY BOMNPOCY BMeECTe C
MIPUWIOXKeHUSIMH, YKa3aHHBIMU B TEKCTe JOKyMeHTa. [Ipy OTCyTCTBUM NPUJIO’KEeHNH,
yKa3aHHbIX B TeKCTe [OKYMeHTa, TMpeficejaTesib JUOO ceKpeTapb YyuaCTKOBOM
KOMUCCUM 00s13aH c/lefiaTh 3anuch Ha IOKyMeHTe 00 UX MeCTOHAXO0KAeHUH.

[TpoToKOJIBI 3acefjaHM y4aCTKOBOW KOMHCCHM pacriojiararTcs B Jesie I10
XDOHOJIOTMM B TOpsIJKe BO3pacTaHWsi HOMEPOB. [lOKyMeHTbl K 3ace[jaHulO

yuaCTKOBOM KOMHCCHUHY TIOMEIIIal0TCsI TIOC/Ie COOTBETCTBYIOIIEro MPOTOKOJIA.



23

OO6paitjeHust TpaXkJaH U AOKYMEHTBI 110 UX PaCCMOTPEHHIO (POPMHUPYIOTCS
B OTZe/ibHbIe flena. Kakgoe obpaliieHre U BCe JOKYMEHTBI 10 ero paCCMOTPEHHUI0
COCTABJISIIOT B JieJie CaMOCTOSITe/IbHYIO TPYIIY U PacriosiararoTcsi B anidaBUTHOM
Topsi/IKe 110 TIepBbIM OykBaM dhaMu/iii aBTOPOB 00palljeHHUH.

3a COXpaHHOCTb JOKYMEHTOB U [Jiesl /0 TiepeJjaud UX B TePPUTOPHATBHYIO
M30MpaTe/bHYI0 KOMHCCHIO OTBETCTBEHHOCTH HECET TIpeZice/iaTeslb yuaCTKOBOU

KOMHCCHH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 [e/0NPOM3BOZCTBA B yUaCTKOBOU
KOMHCCUM, obecrieueHre KOHTPOJS MCIIONHEeHUS JOKYMEHTOB, obecrieueHue
COXPaHHOCTU JOKYMEHTOB W Tepejiauy WX B TeppUTOpPHAbHYI0 W30HpaTe/bHYHO
KOMUCCHIO HeceT TipeficefiaTe/lb Y4aCTKOBOW KOMMCCHH, KOTOPBIA oOecrieurBaeT
TaK)Ke KOHTPOJIb CO0/Tr0/IeHus TpeboBaHMi HacTostiero [Topsiaka.

9.2. UneHbl yyaCTKOBOM KOMMCCHH HECYT TepCOHabHYI OTBETCTBEHHOCTh
3a cobmoseHne TpeboBaHuii HacTtosimiero [Topsiika, COXpaHHOCTb HAXOZSILUXCS

y HUX JOKyMEHTOB.



dopma XypHa/ia perucTpanuy BXOJALIUX JOKYMEHTOB

[Tpunoxenune Ne 1
K [lopsaxy BeZieHus [1e/1I0IIpOU3BOACTBA
B yUaCTKOBOM n30brpaTebHON KOMUCCUU

[Hara W3buparensHbiii | Perucrpa- Koppe- Homep u Kpatkoe cogepskanue Pesosronysa Cpok OtmeTka 06
T10JIy4YeHUs] y4acToK LMOHHBIA | CIIOHZEHT Jara VICTIOJIHEeHUSI | WCIIO/IHeHUU
No HOMep JIOKYMeHTa
1 2 3 4 5) 6 7 8 9




[Tpunoxxenue Ne 2

K [TopsiiKy BesieHUs [1e101IpOM3BO/CTBA
B YUaCTKOBOM M30MpaTebHOM KOMUCCUU

AKT

MI)I, HYOKeIrioAIrMcaBIIecs

(®.1.0 usieHOB y4acTKOBOW KOMHCCHUM)

COCTaBW/IM aKT O TOM, UTO « » 20

r. TpU

BCKDBITHHU ITdKeTad

(YKa3aHue HaMMeHOBaHWs NakeTa (MUcbMa, 6aH/eposU U T.J.), OT KOr0 MOJIyUeH)

oOHapy>KeHbl C/iefyHollIe HeloCTaTK1

Hacrosiuit akT cocTaB/ieH B IByX 3K3eMIIsipax.

[Toamucu:
(®.1.0.)

(®.11.0.)



[Tpunoxenue Ne 3
K [lopsaxy BeZieHus [1e/1I0IIPOU3BOACTBA
B yUaCTKOBOM n30bMpaTenbHON KOMUCCUU

dopma KypHa/ia perucTpanuu odpaiieHnil rpaxjad

Apnpec mecta OtmeTKa
Hara | Perucrpa- Cpok
. | Koppecrion- JKUTEeJIbCTBA 00 Howmep
MOJy- | LMOHHBIM Copepskanue obparijeHust Pe3omonus | wucrnosn-
JleHT 3asiBUTEIs1, HOMEP WICIIOJI- Jena
YeHUst HOMED HEHUs
TenedoHa HeHUU
1 3 4 5 6 7 8 9 10




[Tpunoxenue Ne 4
K [lopsaxy BeZieHUs e/1I0IIPOrU3BO/CTBA
B Y4aCTKOBOM HM30MpaTe/ibHOM KOMUCCHN

@®opmbI 6/1aHKOB, UCII0/Ib3yeMbIX B YUaCTKOBOM W30HpaTe/IbHOM KOMUCCHHU



CBEPJIOBCKAS OBJIACTD
I'OPO/ICKOH OKPYT BEPXHSIS IIBIIIIMA

YYACTKOBAS N3BVPATE/IBHASI KOMNCCUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ____

ITPOTOKOJI BACEJAHNUA

Ne

(mara)

(MecTo TIpoBe/ieHvIsT)
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CBEPJIOBCKAS OBJIACTD

I'OPO/ICKOH OKPYT BEPXHSIS IIBIIIIMA

YYACTKOBAS N3BVPATE/IBHASI KOMNCCUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ____

PEINIEHUE

(para)

(MecTo cocTaBeHUsT)

(HauMeHOBaHUe peLleHst)
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CBEPJIOBCKAS OBJIACTD

I'OPO/ICKOH OKPYT BEPXHSIS IIBIIIIMA

YYACTKOBAS N3BVPATE/IBHASI KOMNCCUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ____

(ynuia, oM, HaceJIeHHbIH MYHKT, paioH, 06/1acTh, HH/EKC, TeedoH)

Ha Ne oT




[Tpunoxxenue Ne 5
K [lopsaKy BeZieHUs [e/10IIpOr3BO/CTBA
B YUaCTKOBOM M30MpaTebHOM KOMUCCUU

TpeOoBaHUs K JOKyMEHTaM, U3r0TOB/IAeMbIM C IOMOIIBI0 MeYaTaKLINX
YCTPOMCTB, U K (hailyiaM TEeKCTOBbIX JOKYMEHTOB

1. Tekctbl [JOKyMeHTOB Ha OsaHkax c¢opmata A4 TeyaTarOTcs uepe3
1-1,5 MeXCTpOUHBIX MHTepBasa.

2. Ha3BaHue BUjja JOKyMeHTa reyaTaeTcst PONMCHLIMU OyKBaMHU.

3. Ecm 3aronoBok K Tekcty TipeBbimiaeT 150 3HakoB (5 CTpOK),
JIOMyCKaeTcsl TIpOJjieBaTb €ro [0 TpaHuIlbl MpaBoro rmnoss. Toyka B KOHLIe
3aroJioBKa He CTaBUTCS.

4. PacmmdpoBKa MOANMUCHU B pekBU3UTe «[loAnuck» reuaTaeTcsi Ha ypOBHe
rocsiefiHeld CTPOKM HaUMMeHOBaHHUsSl JO/DKHOCTH C MCTOJb30BaHHWEM KOMOWHALUU
knaauil Shift — Ctrl — ITpoben Mexay uHUIMaIaMU U haMUIIHei.

5. Co3panue, ¢opMaTUpoBaHMe U BbIBOJ, Ha TIeyaTb JOKYMEHTOB
MPOU3BOJUTCS Ha KOMIbIOTEPaX C WCIO/Jb30BaHUEM TEKCTOBOIO peAaKTopa,
nofifepskuBatoiero dopmar docx. BHesipeHWe 3/1eKTPOHHBIX TabJIML], CO3/IaHHBIX
B TaOMMUHBIX peJakTopax, B [JOKyMeHTbl (opmaTa docx He [OMyCKaeTcs.
HoryckaeTcsi, TIpU HeoOXOAUMOCTH, CO37aHue, (opMaTUpOBaHWE W BBIBOJ, Ha
reyaTh TabJIKL] TOCPeJCTBOM peZlaKTopa 1eKTPOHHBIX TabJIuL], TOAepKUBAIOILINX
dbopmart xIsx.

6. Ilpu QopmaTtvpoBaHUM [IOKYMEHTOB peKOMeHAyeTcs paboTate C
BKJTFOUEHHOU KHOTIKOM Y, uTOObI BU/IeTh Ha SKpaHe BCe Cy)KeOHble CUMBOJIbI.

7. Ilpu QopmMaTMpPOBaHUM TEKCTOB [OKYMEHTOB MCIIO/Ib3yeTCs CTWJIb,
KOTOPBIM UMeeT CJIeAyIoLye napaMeTphbl:

mpudT Liberation Serif

pasmep 14 nnyHKTOB
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OTCTYII c/eBa 0 cMm

cripaBa 0cm
VHTepBal repef, 0 MyHKTOB

[Tocne 0 nyHKTOB
Me>KCTPOYHbBI UHTepBaJl TIOJTyTOPHBIN
riepBasi CTpOKa orctyn Ha 1,25 cm
BbIpDaBHHBaHUE T0 [IUPUHE

8. Tlpu dopmaTupoBaHur TabmMl HeoOXOAUMO COOJIOAATL CIIeAYIOLIHe
TpeboBaHUS:

Tabsuila Bcerja [O/DKHA UWMeTb Ha3BaHMe, KOTOPOe BbIPaBHHBAETCS
10 1[eHTPY JAOKyMEeHTa;

Tab/MLIa BEIpaBHUBAETCS T10 1[eHTPY JIUCTa;

3aroJIOBKY CTOJIOL[0B U CTPOK BHIDABHUBAIOTCS TI0 LIEHTPY sTUeHKY;

JaHHBIe B sTueKax TaO/MILIbI BLIDABHUBAIOTCS CBEPXY I10 JIEBOMY Kpato;

Mpo/IoJKeHre Tab/UIbI Ha HOBOM JIMCTE BCer/la HauWHAEeTCs C 3aro/IOBKOB
ee cTtonbIoB (Wi HOMepOB Tpad, B ciyuae, ecid rpadbl Tab/MUIBI Ha TEPBOM
JTUCTe TIPOHYMePOBaHbI);

CTPOKU Tab/ULIbI TIePEHOCSATCS Ha HOBBIM JIMCT JOKYMEHTa UCK/THOUHUTEEHO
L1eJTUKOM;

IIMPUHA U BbICOTA TabMMILI He [O/DKHBI TIPEBBLINIATH pPa3Mephbl I0JIeH
JOKyMeHTa.

9. Pa3mepsl rosieit JOKyMeHTa JO/DKHbBI UMeTh CIeAYIOLIKe apaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBoe 1,5 cm.

Ot Kpas 10 KOJIOHTUTYJIA:
BEpXHero 1,25 cMm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [OOKYMEHTOB MCIIOJIB3YIOT CJIeAYIOLLUe DPEeKBU3UTHI:
HavMeHOBaHWe OpraHu3aLuy;

HavMeHOBaHWe OpraHu3aLiuy,

HavMeHOBaHWe BU/IA JOKYMEHTa;

JlaTa IOKyMeHTa;

perucTpaLiOHHbIA HOMED J0KYMEHTa;

CChLJTKA Ha UCXO/SALLMK PEruCTpaLMOHHbIA HOMED U [JaTy JOKYMEHTa;

MeCTO COCTaBJIeHUs (U3[aHusl) JOKYMEHTa;

azipecar;

rpud yTBep>KAeHUs 10KYMEeHTa;

3aroJIOBOK K TEKCTY IOKYMEHTa;

yKa3aHWs 110 UCTIOJIHEHUIO JOKYMEeHTa;

TEeKCT JOKYMEHTa;

OTMeTKAa O Ha/IMYMK TIPUJIOKEeHUS;

TIO/TINCH;

rpu¢ cornacoBaHusi JOKYMEHTa;

BU3a;

reyvaTh;

oTMeTKa 00 HCTIO/THEHUH JOKyMeHTa 1 HarpaB/ieHUH ero B [eJI0;

OTMeTKa 00 HCIIO/THUTeEJIe.

11. PekBu3uThl (KpoMe TeKCTa [JOKyMeHTa M ajpecara), COCTOsILHe

M3 HECKOJIbKMX CTPOK, MeyaTtaroT CO CIeyIOLMMHU ITapaMmeTpaMHu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/eBa 0 cMm
CripaBa 0cm

VHTepBal nepez, 0 nmyHKTOB
rocsie 0 myHKTOB

Me>KCTPOYHbBI NHTepBaJl OJIMHapHBIN

OTCTYII [IepBOM CTPOKU HeT
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BbIDABHMBaHHeE T0 LIeHTPY.

12. PekBU3UT «Ajpecar» IeyararoT CO CJieAyHOLMMU lTapaMeTpaMu:

mpu@T Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/eBa 7 cM
CripaBa 0 cMm

VHTEepBasl nepes 0 MyHKTOB
rocJsie 0 MyHKTOB

Me>KCTPOYHBIN UHTEPBA/ OJIMHapHbIN

OTCTYTI IEPBOW CTPOKH HeT

BbIDABHMBaHHe T10 LIeHTpYy.

Ecnu coctaBHble uyacTU peKBU3UTOB «Ajpecar», «['pud yTBepKaeHUs
NOKyMeHTa», «['pud cornacoBaHus JokKyMmeHTa», «OTMeTKa O HaJuuuu
MPWIOXKEHUST» HEe YMEIalTCsl Ha OJHOW CTPOKe, TO pa3pbiB CTPOKUA B HY>KHOM
MecTe TIPOM3BOAUTCS C TIOMOIbI0 CUMBOJIa «Pa3pbiB CTPOKW» (KOMOWHALMs
KiaBuin Shift — Enter).

[MIpu odopMneHUM [OKYMEHTOB Ha /[AByX W 0osiee cTpaHWLax BTOpast
¥ TIOC/IeIyIoIIe CTPAHULbl JI0/DKHBI ObITH TIPOHYMepoBaHbl. Homepa cTpanuil
MPOCTABJISIFOT TIOCePeJHe BepXHero MoJist iMcTa apabckumu Lydpamu 6e3 3HaKOB
TIpervHaHUs.

Ecmm moKyMeHT umeeT NpuioKeHre, TO OHO TevyaTtaeTcsi C HOBOM CTPaHUL[bI
Y MeeT CaMOCTOATeIbHY HyMepaLyio CTPaHUL.

13. /151 BbIsIB/IEHUs U WCTIPaB/IeHUS] BO3MOXKHBIX OIIMOOK B TIPABOMMCAHUU
B CHOpPMUDOBAHHBIX (aiylax pPEeKOMEHAYeTCs  OCYLIeCTB/IATb  IPOBEPKY
JIOKYMEHTOB, UCIT0J/Ib3ySl CUCTeMbI [IPOBEPKU TIPaBOIKMCAHUS.

14. Kaxgpli [OKYMEHT CO BCeMU IIPWIOXKEHUSIMM K HeMy IOMeLLaroT
B OTJe/IbHbIN (paiin (ec/iv MPUIOKEHUsT CO3/laHbl OJHUM IpoLeccopoMm). BHyTpu

¢alina cam JOKYMEeHT Y Ka)K/Jj0e MPU/I0KeHHe TTOMeLIatoT B OT/e/IbHbIE Pa3Zesibl.
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15. Bce pekBU3UTHI [JOKYMeHTa OT/AeNs0T APYr OT Apyra OJHOW MyCTOU
CTpoKol, oOpa3yemoii cumBosiom ab63atia (§ — kmaBumia Enter). B Tekcre He
JOJDKHO BCTpeuaThCsi Oosiee ABYX CUMBOJIOB ab3atia moApsif,.

16. He momyckaeTcsi mycaTh C/IOBa C pa3psiIKOM, BCTaBJIsisl IPOOETbl MEXTy
OykBamu B csioBaxX. He fomyckaeTcs MCIosb30BaHUe TpobesioB s obpa3oBaHus
ab3a1fHoro orcryna (KpaCHOM CTPOKH) WX MYCThIX CTPOK. B TekcTe He [JO/DKHO
BCTpeuaThCsl MoApsif, Oosiee ofHOTO cuMBoOja Tipobena. Pa3zieneHue WHUIMANIOB
U paMUIMK fiesiaeTcsi C UCIMOJIb30BaHUEM HepasjessieMoro Tipobena (coderaHue
knaBuin Shift — Ctrl — [Tpo6en).

17. He pomyckaeTcs BK/IHOYaTh B TEKCT J[OKYMeHTa pasZe/nuTesbHbIe
JIMHUW, COCTaBJIEHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — ¥ 1Ip.).

18. He pgomyckaeTcsi WCIIO/Ib30BaHUE B PYCCKUX CJIOBaX CXOAHBIX TI0
HauepTaHMIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E,e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcsi WCMOAb30BaHWe CHMBOJia Tabymsiuu (—) A
oOpa3oBaHuss ab3arfHoro otcryrna (KpacHOM CTPOKM) WM IIyCThIX CTPOK.
AG3aliHbIil OTCTYIl yCTaHaBAMBAaIOT B MeHI0 dopmaT/Ab3al] WM C TOMOIIbIO
BepXHero /IBM>KKa Ha TOPU30HTa/IbHOM JTMHEeNKe.

20. Bmecto 6ykBbl «E» o/mKHa ynotpebaaTsesa Oyksa «E» (Kpome nMeH
COOCTBEHHBIX MDY HAJIMUUH TTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TeKCTy [JOKyMeHTa» JIOJDKHBI  OBITh
BBIDOBHEHBI TI0 LIEHTPY W KaKAbld U3 HUX JO/DKeH TIPeJCTaB/IsTb COOOM OfvH
ab3all, TO eCTb BHYTPM TeKCTa Ka)K/[OTO PeKBU3UTa He JIO/DKHO ObITh CHMBOJA
ab3amla. He pomyckaeTcs ucrosib30BaHHMe CUMBOJa ab3ailla fjis TIpepbIBaHUS
CTPOKA B IPOM3BOJIBHOM MeCTe, [/l 3TOr0 CJjefyeT HCII0Ib30BaTh CHUMBOJI

pa3phbiBa CTPOKU (KoMOuHalus Kiapui Shift — Enter).



[Tpunoxenune Ne 6
K [lopsaxy BefeHus [1e/1I0IIpOr3BOACTBA
B yUaCTKOBOM n3brpaTenbHON KOMUCCUU

dopma XypHa/ia perucTpanuy UCXOAAMIUX JOKYMEHTOB

arta
A Perucrpa- Kto
OTIIpaBJie- . Kpatkoe cogepskanue Howmep
LMOHHBIN Appecar NOAIucal WcnosHuTesns
HUs JOKYMeHTa Jena
HOMep JOKYMEHT
JOKyMeHTa
1 2 4 5 6 7 8




[Ipunoxxenue Ne 7
K [lopsaKy BeZieHUs [e/10IIpOr3BO/CTBA
B YUaCTKOBOM M30MpaTebHOM KOMUCCUU

INEPEYEHD
Mo //IeXKaluX KOHTPOJII0 JOKYMEHTOB C yKa3aHHUeM CPOKOB MCIO/THEeHUs

1. 3akonbl CBep//I0BCKOI 00/1aCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

2. TlocraHoBneHus1, pellieHUs: 3akoHojaTeibHOr0 CobpaHusi CBep//I0BCKOM
00/1acTH — COTJIaCHO yKa3aHHOMY B HUX CPOKY.

3. Yka3bl, pacriopspkenus ['ybepHatopa CBep//10BCKOM 06/1aCTH — COTJIAaCHO
yKa3aHHOMY B HHUX CDOKY.

4. HopmaTuBHbIE aKTbl OPraHOB MECTHOI'O CaMOYIIPaB/A€HUSI — COTrJIaCHO
YKa3aHHOMY B HUX CPOKY.

5. CpoK TMOArOTOBKM OTBeTa Ha 3arpoc JenyTara 3aKOHOAATe/bHOIO
Cobpanusi CBep/I/IOBCKOM 00/1acTH — He MeHee 10 aHel.

6. Ilporect mpokypopa — He mo3gHee yem uepe3 10 KaneHJapHBIX JHEM.
[IpesncraBieHre MPOKypopa — B TeUeHUE Mecsilia CO JIHS MOCTYTJIeHHUS.

7. O0parrieHus], CBsI3aHHbIe C peanu3ariyieid U 3alUToN n30upaTebHBIX TpaB
M MpaBa Ha yyacTtde B pedepeHayme rpaxziaH Pocculickont ®enepauyu,
MOCTYNHMBIIME B  YYaCTKOBYHD KOMHUCCUKO B  XOJ€  COOTBETCTBYIOLLEH
n30buparenbHOW KaMIlaHWM, KaMIlaHHKd pedepeHAyMa, — B COOTBETCTBUM C
®enepanbHbIM 3akoHOM OT 12 wuwoHS 2002 roma Ne 67-®3«0O6 OCHOBHBIX
rapaHTHsX W30MpaTesbHBIX MpaB U TpaBa Ha yudacTHe B pedepeHAyMe TpakgaH
Poccuiickon ®@egepaiym».

8. OOpaiieHusi, CBsi3aHHblIe C COOTBETCTBYIOIeH  W30HpaTebHOU
KaMIaHWel, KamraHvell pedepeHZiymMa, MOCTYIMUBIINE B YYaCTKOBYIO KOMMCCHUIO
[0 YCTaHOBJIEHHSI €10 UTOTOB T'OJIOCOBAHUS, OTpejie/ieHUs pe3y/bTaToB BbIOOPOB,
pedepeHiyMa U COJep’)Kalllde BOIpPOCHI, pelleHre KOTOPbIX He BXOAUT B
KOMIIETEHL[UI0 KOMHUCCUM, B TeueHWe MSITH [JHeW T1ocje [JHSA TOCTYTUIeHUs
HaTpaB/ISIFOTCI B KOMWCCHUIO, WHOM OpraH WIM [JO/DKHOCTHOMY /MLy, B

KOMIIETEHIIUIO KOTOPBIX BXOAWT HX PpPdCCMOTpeHHE, a IIOCTYIIMBIIHNE B WHOM
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nepuoJ; MO0 He CBsi3aHHbIe C COOTBETCTBYHOIIEM H30MpaTeslbHOM KaMIlaHWeH,
KaMIiaHvel pepepeHiyma — B TeUeHHe CeMU JIHeH MoCjie JHS TTOCTYIUIeHHSI.

9. OG0paieHusi CpejCcTB  MaccoBod MH(OpPMAaLuMuM 1O  BOIMpPOCaM
npejjocTaB/ieHusi MHGOpMalii — B TeueHWe CeMU KajleHAapHbIX aAHel. Eciu
TpeOyeMble CBeZleHHsi He MOTYT ObITh TpefoCTaBjieHbl B yKa3aHHbBIM CPOK, TO
JIOTTyCKaeTCsi OTCpPOYKa B TIpe/IOCTaB/JeHWH 3arpaliiBaeMoil uHbopMaluu C
BpyueHUeM TpeJiCTaBUTE/I0 PeJlaKliid B TPeXZHEeBHbIM CPOK CO [HS TOJyueHust
MUCbMEHHOTO 3arpoca uHGOopMalMM yBeZoM/eHHsT 00 OTCpOUKe, B KOTOPOM
yKa3bIBalOTCs TPUYMHBI OTCPOYKM, JaTa, K KOTOpoil OyjeT TpeAocTaBieHa
3arpailiviBaeMasi UH(pOpMaLus, AO/DKHOCTHOe JIML0, YCTaHOBUBILEE OTCPOUKY,

[iaTa TIPUHSTYS pellieHust 00 OTCpouKe.



YuyacTtkoBast

n30uparebHasi KOMUCCHS
n30MpaTe/ibHOrO yuacTKa
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[Tpunoxenune Ne 8

K [TopsiiKy BeZieHNs [1e/10IIpOM3BO/CTBA
B yUaCTKOBOM U30MpaTenbHON KOMUCCUU

YTBEPXKJEHA
pellieHueM BepXHemnbIMUCKon
TOPOZ,CKOW TepPPUTOPUA/IBHON
n30upareIbHON KOMUCCUU

oT No
HOMEHKJIATYPA NEJT
Ha rog
VHIeKe Kon-Bo Cpok xpaHeHus Jesa (ToMa, 3 P
A 3aro/oBoK Aiena Jen (TOMOB, yacTh) ¥ Ne CTaTBH 110 P
Aend (Toma, yacTh) yacrei) [Tepeun:io ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOM
n306upaTe/ibHOM KOMUCCUU ITopnuce PacimdpoBka noanvcu

Hara




[Ipunoxxenue

K peKOMeH/laliysIM 10 OpraHu3alyy
[le/I0TPOU3BO/CTBA YUaCTKOBBIX
n30upaTe/lbHbIX KOMUCCHU B
Me>KBbIOOPHBII Tepro/ TepPUTOPHATIbHOM

n30uparenbHON KOMUCCHEH

HOKYMEHTBI Y4dCTKOBbIX KOMHCCHﬁ, nmoa/ieXKalmuux BK/IIOUeHH 0

B HOMEHK/IAaTypy /e/1 TEPPUTOPHAILHON M30HpaTe/IbHOM KOMHCCHH®

Nnpex 3aroJioBOK fiena Kon-Bo | Cpok xpaHeHud fiena | IIpumeuanue
C fiena (ToMa, yacTH) nen (Toma, yacTtu) u Ne
(ToMoB, | ctaTbu 1o [lepeunto
yacTei)
1 2 3 4 5
JIOKyMeHTBI y4aCTKOBBIX H30MpaTe/TbHbIX KOMUCCHH
01-35 | [IpoToKoJibI 3aceaHuM TOCTOSTHHO
Y4aCTKOBBIX KOMUCCHH, pellleH!s] cT. 18a ITTYA/L
Y4aCTKOBBIX KOMUCCUM U
JIIOKYMEHTBI K HUM
01-36 | [Iepernmcka yuyaCTKOBBIX 5 set DIIK
n30upaTebHBIX KOMUCCHH 110 cT. 70
BOIIPOCaM OCHOBHOU IITYAL
JlesATeJIbHOCTH
01-37 | Ob6paiiieHus rpaxaaH 5 set JIIK
(npepioXkeHus1, 3asiB/IeHUS, cT. 154
>Kamo0Obl) TepercKa yuaCTKOBBIX ITYAQ
n30MpaTeTbHBIX KOMUCCHM TI0 UX
pPacCMOTPEHUI0
01-38 | ’KypHasn peructpanyy BXOJALKAX 5 jiet
JOKYMEHTOB cr. 182
[ITYA[
01-39 | XKypHasn perucrpanyy UCXOAALUX 5 jet
JIOKYMEHTOB cT. 1821
IITYA[
01-40 | JKypHan peructparuu obparrieHui 5 jet
cT. 182 €
IMTYA[

* B olydae MpPUHSTUS PeIlleHUsI O BeJleHUM TePPUTOPHA/ILHOM KOMMCCHEH [1eI0TIPOU3BO/ICTBA
yUaCTKOBbIX U30MpaTe/bHbIX KOMUCCHN B Me)KBBIOOPHBIH ITePUOJ.




[Tpunoxenue Ne 2
pelleHri0 BepxHenbIIMUHCKON
rOpPO/ZICKOW TeppPUTOPHAIbHOU
n30uparenbHONM KOMUCCUU
ot 19 nrons 2026r. Ne 11/79

Homenknartypa gen
Y4acTKOBOM H30HUpaTe/TbHON KOMHCCHHA
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YuactkoBasi u3bupaTenbHast
KOMUCCHS U30MpaTe/IbHOTO

YTBEPXIEHA
pelieHreM BepxHenbIIIMUHCKON

yyacTka Ne rOpPO/ICKOU TeppPUTOPHAIBHOU
n3buparebHONM KOMHUCCHHU
oT 19 urons 2026r. Ne 11/79
HOMEHKJIATYPA NEJI
Ha rof
WHupex 3aroJsioBoK Jiena Komu- | Cpok xpaHenusi u | [Ipumeuanus
C fena 4yeCTBO Ne cTaTbu MO
TOMOB TIepPeyH!o
(uacrein)
1 2 3 4 5
01. HopwmaruBHO-TIpaBoBBIe akThl Poccuiickon OMH
®eneparu, CBep/I0BCKOI 00/1aCTH, cr. 10, 20, 306,46
MYHULUIIA/IbHBIe HOPMATUBHO-TIPABOBbIE IITYA
aKThI O IOATOTOBKE U MPOBe/IeHNU
BBIOODOB, MPUC/IaHHbIE [1/1s1 CBeJeHHsT
02. [TpoToKko/ibl 3aceiaHrii yUaCTKOBOU [TocTosiHHO
n30UpaTebHON KOMHUCCHH, PeIIeHHs cT. 18a
y4aCTKOBOM U36UpaTe/IbHOM KOMUCCHN U ITYyAd
JIOKYMEHTbI K HUM
03. OoOparrieHust rpakzaH (3asiB/IeHus, 5 set JIIK
’Kaso0bl, TIPeTeH31N) cT. 154
NTYAN
04. [Teperucka yuacTKOBOM u30uparebHOM 5 set JI1IK
KOMUCCHH C TeppUTOpHAIbHON ct. 70
1301paTebHOM KOMHCCHEH 110 BOTIPOCaM [TYAQ
OCHOBHOU J1eITeJTbHOCTH (BXOZSAIINE
JIOKYMEHTBI)
05. [Tepernuicka y4acTKOBOM U30UpaTeTbHOM 5 net JIIK
KOMHCCHM C TepPPUTOpPUATbHON ct. 70
n30upaTebHON KOMHUCCHEH 10 BOIIPOCcaM IITYA
OCHOBHOMU [JeSITeIbHOCTU(UCXOJSAIIHIE
JIOKYMEHTBI)
06. Homenknarypa fien yuacTKOBOM o 3aMeHbI HOBOM | *NOJANMHHKK B
u30upaTenbHON Komuccuu. Komust™* ct. 156 6 ZEFI’ZPHTOPHML‘
IITYAA n30upaTesbHOM
KOMHUCCHUU
07. JKypHas perucTpanyy BXOAALMX 5 et
JIOKYMEHTOB cT. 1821
NTYAN
08. ’KypHan peructpanym UCXosALX 5 ner
JIOKyMEHTOB cr. 1821
NTYAN
09. JKypHas perucrpanyu obpaiiieHHi 5 ner
rpakjaH CT. 282e
MNTYAN
10. [loKyMeHTHI (CBe/leHus], aKThl IIpHeMa- 5 net* *Ilocne cveHb!
nepeziauu, OTUeThl) 00 UCTIOIb30BAHUHT 525 TITYAT | AO/PKHOCTHOTO,
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rioMelieHyst 1 000pyZoBaHMUs

130MpaTe/lbHOr0 yyacTKa, MaTepUasioB
yuaCTKOBOM n30MpaTelbHOM KOMUCCUN

OTBeTCTBEHHOI'O
W MaTepHaJIbHO
OTBETCTBEHHOI'O

Jiiria mbo
rocse
ncreyeHusa
CpoKa
TIOJTHOMOUYHNU
Y4aCTKOBOM
n30upaTesbHOM
KOMHCCHUHU
11. [Tporpammbl 0OyuUeHHst YIeHOB 5 et
Y4aCTKOBBIX KOMUCCUM, MeTOAuUeCcKre ct1.200, cT. 208
MaTepHasIbl TI0 00yUeHHIO UTIEHOB IITYAn
y4aCTKOBOM n36UpaTe/IbHON KOMUCCHN
CekpeTapb TeppUTOpPUATBEHON
n361paTe/lbHOM KOMHCCHH [Topmice [Tawenu E.A.
19.06.2026
COI'JTACOBAHO:
pewtenve DK TUK
oT 18.06.2026 Ne 3
WTorosas 3anvch 0 KaTeropusix U KOJmyecTsax Jiesl, 3aBe/|leHHbIX B roziy B
OpraHu3aLu
ITo cpokam xpaHeHus Bcero B ToM uncre:
repexosanux C OTMETKOM
«IITK»
1 2 3 4

Ha GymakHOM HOCHTeIe

ITocTossHHOTO

BpemenHoro (cBbiiie 10 siet)

BpemenHoro (710 10 jieT BKIIOUKTEBHO)

NTOI'O:

OJIeKTPOHHBIX

ITocTositHHOTO

BpemenHoro (cBbiiie 10 siet)

BpemenHoro (0 10 jieT BKIHOUUTEIBHO)

NTOI'O:




