BEPXHEIIBIINIMHWHCKASA I'OPOACKAS
TEPPUTOPUAJIBHAS UBBUPATEJIBHAS KOMUCCHUS

PEIIEHMUE

«23» suBaps 2014r. Ne 172

r. Bepxuss IIprmma

00 yrBep:knennu Iopsinka BeaeHust 1eJIONPOU3BOACTBA
B YYaCTKOBOM M30uUpaTe/ibHOM KoMuccuu 1 HoMeHKIaTyphl AeJ1 y4acTKOBOM
U30MpaTeIbHON KOMUCCUN

PykoBoxnctBysce lIpumMepHOM HWHCTpYKIMENH IO JEJIONPOU3BOJACTBY B
Y4aCTKOBOW KOMHUCCUHU U [IpruMEpHON HOMEHKIIATYPOU JI€JT Y4aCTKOBOU KOMHUCCHH,
onoopeHHbIx LleHTpanbHON M3OUparenbHOM komuccuen Poccuiickoit deneparumn
20  wmosOps 2013 roma, BepxHembIIIMUHCKAs TOPOJICKas TeppUTOpUATbHAS
n30upaTenbHasi KOMUCCUS

PELINJIA:

1. VYrtBepmuts Ilopsimok BemeHHS AETOMPOU3BOJCTBA B y4aCTKOBOU
n30uparesbHOM Kkomuccuu (npusioxxeHue Ne 1).

2. YtBepauth HomeHKNaTypy nen y4acTKoBOM M30UpaTeabHOM KOMUCCUU
(mpuoxenue Ne 2).

3. XpaHeHHe AOKYMEHTOB, OOpa3ylouuxcsi B MpOLEcce NeATeIbHOCTH
YYaCTKOBBIX M30MPATEIIbHBIX KOMUCCHI OCYIIIECTBIIATh B METAJUTMUECKUX SITUKAX
(cefihax) B 3maHusIX (IOMEIIEHHAX), B KOTOphIX pasmematorcs YUK 1o
COTJIACOBAHUIO C PYKOBOAUTEISIMU YUPEKICHUM U OpraHu3alui, ONpeIesIEHHBIX

[TocTanoBnenneM AIMHUHHCTpAIUU Toposickoro okpyra ot 17.01.2013 Ne 61 «O6
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oOpa3oBaHMM H30UpATENbHBIX YYaCTKOB Ha TEPPUTOPUHM TOPOJICKOTO OKpyra
Bepxnss [pimmay.

4. Cexkpertapio TEPPUTOPUAIBHOU n30upaTeabHOU KOMUCCHU
OpraHMW30BaTh W3y4YEHUE  YTBEPKIACHHBIX JOKYMEHTOB C  YYaCTKOBBIMU
n30UpaTeIbHBIMU KOMUCCHUSIMH.

5. HampaBuTh Hacrosimiee pelIeHHME YYaCTKOBBIM — HM30MpaTENIbHBIM
KOMHUCCHSIM W ONyOJMKOBaTh Ha OQHUIMAIbHOM caiiTe BepXHenbIMUHCKON

rOPOJICKON TEPPUTOPHATBHON N30UpaATEIHbHOM KOMUCCHH.

[Ipencenarens KOMUCCUU A.T'. 3p1psiHOB

Cekperapb KOMUCCUH B.N. TompaueBa
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[Tpunoxenue Ne 1

K pELICHUIO BepXHEeNbIIIMUHCKOU
TOPOACKON TEPPUTOPUAIIBHON
n30MpaTeIbHOM KOMUCCUH

ot 23 suBaps 2014r. Ne 1/2

HOPAAOK
Be/ICHHA J1eJIONPOU3BO/ACTBA B YYACTKOBOM N30MpPaTeJIbHOH KOMUCCUH

1. OO0mmmue NoJ0KEHUSA

1.1. Tlopsnok BemeHHs AEIONPOU3BOACTBA B y4aCTKOBOW M30MpaTesIbHON
komuccuu (nanee — [opsaok) ycTaHaBiIMBaAET MOPSAOK PabOThl C JOKYMEHTaMH,
OCHOBHBIC TIPaBWJIA UX TOJTOTOBKH M O(DOPMIICHHS B YYAaCTKOBOH KOMMCCHH CO
CPOKOM MOJIHOMOYHH TATH JIET.

[lopsimok ~ pa3pabotan  Ha  ocHoBaHuu  DenepanbHOTO  3aKOHA
«O0 OCHOBHBIX TapaHTUSIX W30UpaTEIbHBIX TIpaB W IpaBa Ha y4yacTUE B
pedbepennyme rpaxaaH Poccuiickoit ®denepanuiny, MOCTAaHOBICHUM M HMHBIX
mpaBOBeIX akTOB lleHTpanpHONl  m3OuparenbHOM Komuccunm Poccuiickoi
®enepauun ¢ ucnoab3oBanueM ['OCTa P 51141-98 «J/lemonpousBoacTBo U
apxuBHOe  neno. Tepmunbl ®  ompeneneHus», [OCTa P 6.30-2003
«YHUPUIIUPOBAHHBIC CHUCTEMBbl JOKYMEHTAIMHU. YHU(PHUIIUPOBAHHAS CHUCTEMa
OpraHu3alMOHHO-PACTIOPSIANTETBHOM JIOKYMEHTALUU. TpeboBanus K
0(OPMIICHUIO TOKYMECHTOBY.

1.2. TlpaBuna odopMmieHHs NOKYMEHTOB U TMOPAIOK pPAaOOTHI C HHUMH,
npenycMoTpenable  [lopsiakom,  oOs3aTeNbHBI  JUIsl  WIEHOB  YYacCTKOBOM
n30UpaTeIbHON KOMHUCCHH.

1.3. Benaenue nenonpou3BOJCTBA YY4aCTKOBON HM30MpPATEIHbHON KOMHUCCUU
OCYIIECTBJISIET TpeAcenaresb Ju00 CEeKpeTaph Yy4YacTKOBOM M30MpaTebHON
KOMHUCCHUU B COOTBETCTBUU C PACTIPEIEICHHEM 00sS3aHHOCTEH.

1.4. B nepuoj MOArOTOBKH W MPOBECHUSI BEIOOPOB JEIOMPOU3BOICTBO B

y4acTKOBOM H30MpaTeNbHONM KOMHCCHM BeIeTCsi ¢ ucnoib3oBaHueM JKypHana
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paboter Ne 1 u XKypnama pa6oter Ne 2 yqacTKOBOW M30MpaTeIbHOW KOMUCCHUHU TI0
mpaBujIaM, YCTaHOBJICHHBIM B HacTosmieM [lopske.

1.5. Jlemompou3BOACTBO B YYacCTKOBOW KOMHCCHH B MEXBBIOOPHBIM
MEPUO OCYLIECTBISECTCA C UCTIOIB30BAHUEM JKYPHAJIOB PETHCTPAIH TJOKYMEHTOB.

PaGora oOcHOBBIBaeTCSI Ha TPUHIMIE OJHOKPATHOW  PETUCTpAIlUU
JTIOKYMEHTA.

1.6. Tlopsmox m M3MEHEHHWs, BHOCUMBIC B HETO, IPUHUMAIOTCS PEIICHUEM

TEPPUTOPUAIBHON N30UpATEIbHON KOMUCCHH.

2. HpneM, Perucrpanus U MpPoxXoKACHUE NMOCTYNAKIINX JOKYMECHTOB

2.1. Ilpuem u peructpauus NOCTYHAIOMIMX JOKYMEHTOB IIPOU3BOJUTCS
npejceaTesIeM y4acTKOBOM KOMUCCUU JTMOO CEKpPETapeM YYaCTKOBOM KOMHUCCHH C
UCIIOJIb30BaHUEM KYpHAJIa PErHCTpallMd BXOASIIUX JOKYMEHTOB (TIPUIIOKEHHE
No 1).

2.2. llpu BCKpBITUM KOHBEPTOB IPOBEPSETCS MPaBHIBHOCTH aJpECOBaHMUS,
KOMIUIEKTHOCTh U LIEJIOCTHOCTb JIOKYMEHTOB, HaJU4M€ TNPUIIOKEHUH, CBEpPAETCS
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpPTaX.
HenpaBunbHO ajnpecoBaHHble M OHWIMOOYHO BJIOXKEHHBbIE JOKYMEHTHI HE
PETHCTPUPYIOTCS,  MEPEChUIAlOTCS MO0  HAa3HAYeHWI0 WM  BO3BpallalOTCA
OTIIPABUTETTIO.

2.3. Ecaum mpu BCKpBITUM KOHBEpPTa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WIM WX OTHENbHBIX JIUCTOB, NPUJIOKEHHUM, MOBPEXICHUE JAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpAaM, yKa3aHHbIM Ha KOHBEpPTE, B
Y4aCTKOBOM KOMHCCHHM COCTaBIISIETCSI aKT YCTaHOBJIEHHOW (OpMBI B JBYX
sk3emMIuIsipax  (mpuwiokenue Ne2). OnamH  3K3eMIUIAp akTa [OCBhUIAETCS
OTIIPaBUTEIIO, APYTOil MpUOOIIAeTCs K MPUHATHIM JOKYMEHTaM.

Ha 060poTHOl CTOpOHE MOCIEAHEro JIMCTAa MOBPEXACHHOTO JTOKYMEHTa B
IPABOM HIKHEM YTIIy JEJIaeTcsi OTMETKa «JOKyMEeHT MmojiydeH B MOBPEKICHHOM

BHUACH».
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2.4. KoHBEpTHI OT MOCTYIUBIINUX JOKYMEHTOB HE YHUYTOXAIOTCS B CIy4ae,
€CJIM TOJIBKO 0 HMM MOYXHO YCTaHOBHTH aJpec OTHPABUTENS, AATy OTIPABKU H
MOJIyYeHHUS] JIOKYMEHTOB, WJIM €CJIIM OHHU COJIepKaT JIOKYMEHTBI, KOTOpbIE
MOCTYIIJIM W3-3a TpeaesioB Tteppuropun Poccuiickonn Penepanuu, U3 CYJIO0B,
CJIEJICTBEHHBIX OPT'aHOB, JTMOO JOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBJICHUSI.

2.5. Ilpu peructpainuu nMoCTynUBIIETO JOKYMEHTA B KypHAaJle PErUCTPALIUU
BXOJSIIUX JIOKYMEHTOB OO0SI3aTE€IbHO MPOCTABISIOTCS CIEAYIONIUE PEKBU3UTHI:
JaTa TOJY4YeHHs JOKYMEHTa, €ro perucTpalMoHHBI HOMEp, JaHHBIE O
KoppecnoHaeHTe (aapecante) (pamMuiaus, UMsi, OTYECTBO (PU3MUECKOTO JIMIA WU
Ha3BaHMWE OpraHU3alluy, MECTOHAXOXKJACHUE OTIPABUTENA), UCXOIAIIUNA HOMEp U
JaTa JOKYMEHTa, KpaTKoe CoJiepKaHhe JOKYMEHTa, pe3OJIolUs, CpOK
UCIIOJTHEHUSI, OTMETKA 00 UCTIOJIHEHUU JJOKYMEHTA U CIIUCAHUU €T0 B JIEJIO.

Bxoasmumii Homep U JaTa NpoCTaBISIOTCA, Kak MPaBUJIo, B MPABOM HIKHEM
YTy JIIEBOM CTOPOHBI MEPBOTO JHUCTAa 3aPETHMCTPUPOBAHHOTO AoKyMmeHTa. [lpu
peTHCTpallid  BXONAIIAX  JOKYMEHTOB  MOXKET  OBITh  HCIIOJBh30BaH
PErUCTPALIMOHHBIN IITAMII.

Ha npunoskeHnn mpocTaBiIsieTcsl BXOASAIINN HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.

[Ipu peructpanuu JOKYMEHTa, SIBJISIOIIETOCS OTBETOM Ha MCXOISIIHMA
JIOKYMEHT WJIA MPUCIAHHOTO B JIOMOJHEHUE K paHEe HAMPABICHHOMY JTOKYMEHTY,
B rpade «PerucrpanioHHBIA HOMEpP» >KypHaJla PETUCTPAIMH  BXOMISIINX
JIOKYMEHTOB JIEJIA€TCSl COOTBETCTBYIOIIASI CChLIKA.

K moBTOpHBIM JOKyMEHTaM TPHUKIAABIBACTCS WHPOPMAHUSI O paHee
MOCTYIMUBIIAX JOKYMEHTAX U Pe3yJbTaTax UX UCIIOTHCHHUS.

Hymepauust Bxoasuux JOKYMEHTOB OCYIIECTBISECTCS B  Mpejaesiax
KaJICHJJAPHOTO TO/1a.

2.6. 3aperucTpupoBaHHBIC JTOKYMEHTHI PAaCCMaTpPUBAIOTCS MpejceaaTresieM
Y4aCTKOBOM KOMHUCCHUHU, B XOJI€ MUCTIOJHEHUS JOKYMEHTa MPOU3BOJIUTCS 3aMKUCh MO

€ro UCIIOJIHEHHIO B )KypHAJIE PETUCTPALIVH.
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2.7. UcnonHeHHbIE JOKYMEHTBHl CHHUCBIBAIOTCS B J€JI0O NpeaceaaTeseM
Y4aCTKOBOM KOMHCCHH U TIOMEIIAIOTCS B JIENI0 B COOTBETCTBUU C HOMEHKJIATYpOU
JIeJ1 y4aCTKOBOM KOMMCCHHU.

2.8. OOparmenust TrpakJaH pPETUCTPUPYIOTCS B OTACIBHOM JKypHaje
(mpunoxenne Ne 3), a B mepuoJ MHOATOTOBKM W MPOBEIEHUS BBIOOPOB — B
OTIEJIIBHOM pEECTpe YyyeTa MOCTYNMBIIMX B YYAaCTKOBYKD KOMHUCCHIO Kajuoo
(3asBiIeHUIA), KOTOpbId pasmenieH B JKypHase pabotel Ne 1  ydacTkoBOM
n30UpaTeIbHON KOMUCCHUH.

2.9. OtBeTr Ha oOpalieHue TpakIaHWHA, B KOTOPOM HE YyKa3aHbl €ro
(dbamMunus u agpec, Mo KOTOPOMY JOJIKEH ObITh HaIllpaBJIEH OTBET, HE JaeTcs. Takoe
oOpallleHHE CIUCHIBACTCS B JIEJIO0 MPEICEAATENEM YIaCTKOBOW KOMUCCHH.

Ecnu TekcT oOpatieHust He MoAIaeTcsl MPOYTEHHIO, OTBET HAa OOpalleHue He
JAeTCsl, U OHO HE MOJJICKUT HAIPaBJIECHUIO HA PACCMOTPEHUE B IOCYJapCTBEHHBIH
OpraH, OpraH MECTHOIO CaMOYIpPAaBJIEHUS WM JODKHOCTHOMY JIMIy B
COOTBETCTBHH C MX KOMIIETCHIIMEH, O YeM B TCUCHHUE CEMH KaJlCHAApHBIX THEH CO
JHS perucrpauuu oOpamieHus: cooOuiaercss TrpaKIaHUHY, HalpaBUBLIEMY
oOpaiteHue (eciy ero paMuiids ¥ MOYTOBBIN apec MOAAAI0TCS MPOYTEHUIO).

OOpaiiieHus, B KOTOPBIX COJEPKATCS HEIEH3YPHbIE JTUOO OCKOPOUTEIIbHbBIE
BBIPQXEHUS, yrpo3bl JKU3HM, 370POBbS U HMMYLIECTBY JOJDKHOCTHOTO JIMIA, a
TaK)Ke YJIECHOB €r0 CEMbH, OCTAIOTCs 0e3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B
HEM BOIPOCOB, a 3asBUTEISAM COOOIIAETCA O HEJOIMYCTUMOCTHU 3JI0YNOTpeOIeHUs

IIPABOM.
3. OcHOBHbBIE TPeOOBaAHMS K MOATOTOBKE H 0OPMJIEHUIO JOKYMEHTOB

3.1. JloxymeHTsl 0GOpMIIAIOTCS Ha OJaHKaX YCTAaHOBJICHHOW (HOPMBI
(mputosxkerue Ne 4).

B y4acTkoBOWl KOMHCCHMM MOTYT HCIIOJNB30BATHCA CIEAYIONINE BHUIBI
OJIaHKOB:

OJIlaHK MTPOTOKOJIA 3aCEAAHNUS YIaCTKOBON KOMUCCHU;

OJIaHK pelleHus] y4aCTKOBOW KOMUCCHUU;
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0JIaHK TIChMa y4aCTKOBOW KOMHCCHH.

3.2. JlokyMeHTbI OQGOpPMISIOTCS B COOTBETCTBHH C TpeOOBaHUAMH K
JIOKyMEHTaM, U3rOTOBJIIEMBIM C TTOMOIIBIO IEYaTAOIINX YCTPONCTB, U K (haiiiam
TEKCTOBBIX JTIOKYMEHTOB (mpuiokeHne Ne 5), mpu OTCYTCTBHU TI€HATAFOIIMX
YCTPOKMCTB — B pYKOITUCHOM BHJIE.

3.3. Ilpu nmoaroroBke M 0opOpMICHUH TOKYMEHTOB JOJKHBI COOJII0IaThCs
npaBuia 0pOpMIICHHS PEKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIDKE.

3.3.1. Jlarta noKymeHTa.

JlaToif nOKyMEHTa SBIIIETCS Jara €ro TMOMAMHUCAHHS, YTBEPXKICHUS,
npuHATHS. J[aTol IPOTOKOA SIBJSETCS AaTa 3aCeTaHms, a aKTa — JjaTa COOBITHS.

JlaTy nokymeHTa opopMIIIIOT apaOCKUMHU U pamMHu B TTOCIIEI0BATEIIHHOCTH:
JIeHb MecsIa, Mecsl, Toa. JleHp Mecsama u Mecsn oGOopMIISIOTCS ABYMsI ITapaMu
apabckux mudp, pasIeJIeHHbIMH TOYKOM, IO — YEThIphMs apaObCKuMH Ludpamu,
HarpuMep:

17.01.2014

JlommyckaeTcst ciioBecHO-IUGPOBOI criocod oopMiIeHUsI 1aThl, HAIPUMED:

17 auBaps 2014 r.

[Ipu odopmiaeHUU TIPOTOKOJIOB U PEHICHUI YYaCTKOBOM KOMHCCHHU, aKTOB
Y4aCTKOBOM KOMHCCHUM HCIOJIb3YyeTCS TOJIBKO CJIOBECHO-IIU(PPOBOI  crocob
HAITMCAHUS JIaThI.

3.3.2. PerucrpanmoHHBIN HOMEP TOKYMEHTA.

JIIsi BXOMSIIIAX JTOKYMEHTOB — 3TO TMOPSAKOBBIA HOMEp, IS HUCXOISAIINX
JIOKYMEHTOB — WHCKC JieJia T0 HOMEHKJIAType |, 4epe3 KOCYIO YePTy, TOPSIKOBBIN
HOMEp JIOKyMEHTA.

3.3.3. Ccbulka Ha MCXOASIIMA PErMCTpAllMOHHBIA HOMEp U JaTy
JIOKyMEHTA.

Ccplka HA MCXOJSIIMK PErUCTPAIMOHHBIA HOMEpP W JaTy JIOKYMEHTa

BKJIIOYAETCSI B COCTAaB PEKBU3UTOB Osianka mucbMa. CchlUlKa Ha MCXOISAIIUN
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PEruCTPalMOHHBIN HOMEpP M JaTy JOKYMEHTAa IPOCTABIAETCA IPU IOArOTOBKE

IMMCbMa-OTBCTA.

3.3.4. Anpecar.

PexBu3uT «AmpecaTy pacmoyiaracTcsi B IpaBOM BEPXHEM YTITY.

JIOKyMEHTBI aJIpECYIOTCSI B BBIIICCTOSIIYI0 H30MPATEIbHYI0 KOMHCCHIO, B
OpraHW3allii, WX CTPYKTYPHBIC IOApA3CICHUs, JOKHOCTHBIM JIMIAM WM
rpaxaaHaM TIpH OTBETe Ha WX oOpameHus. HanMeHOBaHWE BBITIECTOSIIICH
n30MpaTeIbHOM KOMHCCHHM, OpPTaHU3allMM M CTPYKTYPHOTO TIOJpa3eiICHUS

YKa3bIBalOTCA B UMCHHUTCIIbHOM IAACKE, HAITPUMCP:

AJMUHHCTpanus TOPOACKOTO OKpyra
Bepxnssa [Ipimma

Oprasnu3anmoOHHO-IIPABOBOM OTHEI

Ecan JOKYMCHT aJApCCyCTCiA IIPCACCAATCIIIO BBIHICCTOHIHGﬁ I/I36I/IpaTeJII>H0ﬁ
KOMHUCCHUH, PYKOBOJUTCIIIO OpraHU3alvi WA €TI0 3aMCCTUTCIIIO, HAMMCHOBAHHC
BBIHIGCTOHIHGﬁ H36HpaT€JILHOﬁ KOMHCCHH, OpraHu3alliid OOJDKHO BXOIUTL B

HAaMMEHOBAaHUE JOJKHOCTH aJipecaTa, HalpuMep:

[Ipencenarento BepXHENbIIIMUHCKOM
TrOPOACKON TEPPUTOPHUAITBHON
M30UpATEIIBHON KOMUCCUH

A.T". 3pIpsiHOBY

Ecnmn  nmokymeHT anpecyercd  JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
BBIIIECTOAILIEH M30UpATENbHOM KOMHCCHHM, OpraHM3allMd  yKa3bIBaeTCs B
UMEHUTEIIbHOM TMaJeXe, a JOJDKHOCTh M (amMuwiug — B jaarenbHoM. llpu stom
WHULMAJBI YKa3bIBAIOTCA Niepe paMuiineil, HanpuMmep:

AJIMUHUCTpaLUs TOPOJICKOTO OKPYyTa

Bepxnss 1Tpimma

HavanbHuky (MHAHCOBOTO yNpaBIICHUS

O.B. MocyHoBou



Ecnu nmoxymeHT azipecyercs OpraHu3alld, CHadaja YKa3bIBaeTcsl ee

HanMMCHOBAHHC, 3aTCM MMOYTOBBIN aJIpcC, HAIIPUMCEDP:

N36uparenbHas KoMuccus
CBep10BCKOM 00acTH

[1n.Oxta0peckas, 1. 1, ExarepunOypr,
CepmiioBckas o6acth, 620031

JlomyckaeTcsi IEHTPUPOBATh KAXKIYK CTPOKY PEKBU3HUTAa «Apecar» 1o
OTHOUIEHHIO K CAMOW INTMHHOM CTPOKE.

JlommyckaeTcsi MCHONb30BaTh  O(PUIIMAIBHO TMPUHSATHIE  COKpAIEHHBIC
HAaMMEHOBAaHHUS  OpPraHOB  TIOCYJapCTBEHHOM  BJIACTH, OpPraHOB  MECTHOIO
caMOyTpaBJICHUs, OPraHU3aLIH.

[TouToBBIN aznpec yKa3bIBa€TCAd B IIOCIEIOBATEIBHOCTH, YCTAHOBICHHOW
[IpaBunamu oka3zaHusl yCIyr MOYTOBOM CBSA3H, YTBEPKIACHHBIMH IMOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit ®epepanuu ot 15 ampens 2005 roga Ne 221
«O0 yTBEp>KI€HUH MPABUJI OKa3aHUSI YCIYT TTOUYTOBOM CBSZH.

[Ipu agpecoBaHuy JAOKYMEHTa (PU3MUECKOMY JIMI[y BHAYaJle YKa3bIBAIOTCS

(I)aMI/IJ'II/IH W MHUIHUAJIBI I10J1Yy4aTCIsA, 3aTCM MMOYTOBBIN apcC, HAIIPUMCP:

Areeson A.N.

yi1. KocMoHaBTOB, 1. 42, r.ExarepunOypr,
CaepyioBckas 06sactb, 652560

3.3.5. T'pud yrBepxaeHus TOKyMeHTA.

JIOKyMEHT  yTBEpXHaeTcsi JOHKHOCTHBIM JIMIIOM WM  CHEUUAJIBHO
U3/1aBAEMbIM JOKYMEHTOM.

[Ipu yTBepKI€eHUU AOKYMEHTa JOKHOCTHBIM JIHMIIOM TIpu( yTBEp:KICHUS
noipkeH coctodth u3 cinoa Y TBEPXK/IAIO 6e3 kaBbluek NponucHbBIMU OyKBaMU 1

Ha CJ'ICI[YIOIIIGI\/JI CTPOKC — HAMMCHOBAHHC JOJIZKHOCTH, IIOAIIMCH, HWHHIIHMAJIbI



10
U Qamunus  JMna,  yTBEPAMBIIEro  JIOKYMEHT, Jara  YTBEp)KIEHUS,
HaIpuMep:
YTBEPXIAIO

[Ipencenarens yyacTKOBOM KOMUCCUU
u30upatenbHoro yyactka Ne 1177

JTUYHAS TOAINCH WHULIAAITBI, (pameus
Jata

[Ipu yTBEpKIEHNU TOKYMEHTa MPOTOKOJIOM, PELIEHUEM I'pU( YTBEPKICHUSA
coctoutr u3 ciosa YTBEPXJEH (YTBEPXJ/EHA, YTBEPXJIEHbI wumu
YTBEPXKXJIEHO) 6e3 KaBblueK NpPONUCHBIMM OyKBamMu, HauMMEHOBAHUS
YTBEPKIAIOIIETO JOKYMEHTa B TBOPUTEIBHOM IIaJI€XKE, €ro JaTbl U HOMEpPA,
HaIpumep:

YTBEPXIEH

pEIIeHNEM YYaCTKOBOM M30MpaTebHON
KoMHuccuu n3buparenbHoro yyactka Ne 1054
ot 15 ¢espans 2013 1. Ne 28/35

I'pud yTBepkaeHus pacrojararoT B IPaBOM BEPXHEM YTy JIOKYMEHTA.
B rpude yrBepxkaeHus, Kak MpaBUio, 3JIEMEHThl LIEHTPATU3YIOTCS OTHOCUTEIBHO
CaMOM JNIMHHOM CTPOKH.

3.3.6. VYka3zaHus 1o UCTIOJHEHUIO TOKyMEHTa (PE30JIIOLIHS).

VYkazaHus MO HCIOTHCHHUIO JOKYMEHTAa MOTYT OBITh HANUCaHbl OT PYKH
npecenaTeseM y9acTKOBOM KOMUCCHUU Ha TIOJJTMHHUKE JOKYMEHTA Ha CBOOOTHOM

OT TCKCTa MCCTC.

3.3.7. 3aroyioBOK K TEKCTy JOKYMEHTa (HAMMEHOBAaHUE JTOKYMEHTA).
3arooBOK K TEKCTy AOKYMEHTa JOJKEH KPaTKO M TOYHO PaCKphIBATH €T0
cofiepKaHue U ObITh COTJIACOBAaH C HAMMEHOBAHUEM BHJA JOKYMEHTA. 3arojoBOK

MOKET OTBEYATh Ha BOIPOC «O YeM (0 KOM)?», HalpuMep:

O co3ganun JKCNEPTHOM KOMUCCUU
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3aroyioBOK, COCTOSAIIMN M3 JABYX M OOJee CTPOK, Ie’araercs 4epe3 OJUH
MEKCTPOYHBI MHTEpBAJl, TOYKA B KOHIIC 3aroJioBKa HE CTAaBUTCS. 3aroJIOBOK
pacronaraercsi Ha NEpPBOM JIMCTE HaJl TEKCTOM JOKyMEHTa IO IIEHTPY, a NpHU

o opMIICHUU TUChMa — OT TPAHUIIBI JICBOTO TTOJIS.

3.3.8. Tekcrt noKkyMeHTa.

TekcT moxymeHTa O(GOPMIIAIOT B BHUJIEC CBS3HOTO TEKCTA, TAOJUIBI WIIH
COCIMHEHHUS ITUX CTPYKTYP.

TekcT mOKyMeHTa JOJDKEH M3JaraThCs KpPaTko W SICHO, OBITh
apryMEHTUPOBAHHBIM, OOCCIEYMBATh TOYHOEC W OJHO3HAYHOE BOCHPHITHE
coJieprKallieiicsi B HeM UH(pOpMaIuu.

Texcr nOKymMeHTa JOJDKEH, Kak MpaBWiIO, COCTOSITh W3 JIBYX YacTei.
B mepBoii wacTM yKa3pIBalOTCS TPUYHHBI, OCHOBAHHUS, IICIH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — PEIICHUS, BBIBOJBI, MPOCHOBI, MPEATOKECHHUS,
PEKOMEHIAINH.

TexkcT MOKyMEHTa MOXKET COJAEpKaTh TOJBKO 3aKIIOYUTEIBHYI0 YacTh
(Hanmpumep, MUCbMO, 3asiBJIEHUE, TPOCHOY 0€3 MOSICHEHMUS).

B Tekcte mokymeHTa, TOATOTOBIIGHHOTO Ha OCHOBAaHWHM 3aKOHOJATEIbHBIX,
WHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, U3AHHBIX OpraHaMU BJIACTH U YIIPaBJICHUS,
MUK  Poccun, W3bupartenbHoii  komuccuedr  CBepiuioBcKoM  00JacTw,
TEPPUTOPHATBHON M30MpaTEIHbHOM KOMMCCHH, YKa3bIBA€TCS HAMMCHOBAHHEC BHJIA
JIOKyMEHTa, HAMMEHOBAHUE OpraHa, W3/IaBIIIETO JOKYMEHT, JaTa MPUHSATUS WA
YTBEPKICHUS JTOKYMEHTA, €T0 PETUCTPAIMOHHBIA HOMEp, a TaKXKe 3arojIOBOK
JIOKYMEHTA, 3aKJIFOUCHHBIN B KaBBIUKH.

TexcTbl MOKyMEHTOB OOJIBIIOTO O0BEMa MOTYT JACIUTHCS Ha pasielibl,
MO/Ipa3ieibl U IMyHKTHI, KOTOPBIC HYMEPYIOTCS apaOCKUMU IudpaMu, HalpuMep:

1. Pazmen
1.1. IToapaznen
[.1.1. ITyHkT

AG3a11pl BHYTpH IMMyHKTOB HE HYyMEPYIOTCS.

B nucemax ucnons3yroT ciaeayromnme GopMbl U3JI0KEHHUS:
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or l-ro muma MHOXectBeHHOro uucina («IIpocum  HampaBHUTH
uH(bOpMAITHIO. .. » U Ip.);

OoT 3-ro JMIa €AMHCTBEHHOTo uucia («ydacTkoBas u30uparenbHas
KOMHUCCHSI HE CUHUTAET BO3MOXHBIM...», «y4acTKOBas HM30HMpaTeiabHas KOMUCCHUS
IpeIaraeT pacCMOTPETh BO3MOXKHOCTb. .. »).

I'padpbl ¥ CTpoKKM TaOIULBI JOKHBI MMETh 3arojOBKH, BBIPA)KEHHbBIE
CYIIECTBUTEIFHBIM B HMEHHUTENBbHOM majexe. [lom3aronoBku rpad u CTpok
JOJIKHBI OBITh COIJIACOBAHBI C 3ar0JI0BKaMH.

3.3.9. OT™MeTKa 0 HAIMYUH MPUIIOKEHUH.

OTMeTKa 0 HAJIMYMU MPUIIOKEHUN PACIIONaraeTcsi OT TPaHULbl JIEBOTO MOJIS
IIOCJIE TEKCTA Mepe]] MOAIUCHIO.

Ecnu 1oKyMeHT MMeeT NMpUJIoKEHUs, Ha3BaHHbIE B TEKCTE, OTMETKAa 00 UX

HaJau4uuu 0opMIISETCS 110 caeayroiei hopme:

[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMMCECT IIPUITOKCHNA, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHHA HGO6XOI[I/IMO MNCPCUHHUCIINTL IIOCJIC TCKCTAa OOKYMCHTaA IICPCHA
MNOAINMCHIO C YKA3aHHUEM KOJIMYCCTBA JIUCTOB B KAKJOM IMPHUIIOKCHUHU U KOJIMYCCTBA

AK3EMIUISIPOB, MPHU HATUYUN HECKOJIBKUX MPUIIOKECHUN UX HYMEPYIOT, HAIPUMED:

[Tpunoxenue: 1. Ilonoxxenue 00 DxcriepTHOM KOMHUCCHH HA 15 1.

2. Ilpumepnas HOMeHKIaTypa aen Ha 14 .

Eciu mnpunoxenuss cOpOILIIOPOBAaHBI, TO KOJUYECTBO JIMCTOB HE
yKa3bIBaeTCs.

Ecmn k nokyMeHTy mnpwiaraercss Ipyroul IOKYMEHT, TAaKKe€ HMMEIOIUN
OPUJIO’)KEHUE, TO OTMETKA O HAJWYMM MPWIOKEHUS OGOPMIISIETCS CIEAYIOLUM

obOpazom:

[IpunoxeHnue: NTUCHMO YYaCTKOBOM KOMHCCHUM M30MpaTenbHOro yyactka Ne
ot 15.01.2014 Ne 01-09/4 u npunoxxeHue K Hemy, Bcero Ha 12 .



13

[Ipy HaMUM4YMM HECKOJIBKUX MPUIOKEHUN OHU HYMEPYIOTCS, Hampumep,
npunoxenue Ne 1, mpunoxenue Ne 2 u tak nanee.

3.3.10. [Toanmuce NOIKHOCTHOTO JIUIIA.

B cocraB moammch < BXOIAT: HAWMCHOBAHHWE  JIOJDKHOCTH  JIMIIA,
MOAMKUCABIIIETO JTOKYMEHT, €r0 JIMYHAs MOJANKUChH, KOTOpas oGopMIIsseTcs CHHUMU
WJIM YEPHBIMHM YEpHUJIAMH, paciin@poBKa MOANMCH (MHUIUABI, (DaMUIHs).

[Ipu moamucaHny AOKYMEHTA YKa3bIBAIOTCS MCKIIIOUUTEILHO (paKTHYecKast
JIOJDKHOCTD JINIIA, IIOIIIMCABIIIETO JIOKYMEHT, U ero hammus.
He onomyckaercss mnoOANMCHIBAaTH JOKYMEHTBI C  MOPEMJIOTOM  «3a»  WIHU
MPOCTABJICHUEM KOCOM YepThl NIepe]] HAMMEHOBAaHUEM JIOJKHOCTH.

Ecau nokymenT odopmisercs Ha OnaHKE yYacTKOBOM KOMMCCHH, TO
PEKBU3UT BKJIIOYACT HAMMEHOBAHUE JIOKHOCTH JIMIlA, [OJIHCHIBAOIIETO
JOKYMEHT, €ro JHUYHYI IIOJNKCh, pacmi@poBKy TMOANUCH (MHHUIHAIBI H

dbaMuuio), HapUMep:

[Ipencenarens JINYHAas NOJITNCH WHULMANBI, (haMUITHS

Ecnu nokymeHT odopmiisieTcs He Ha OJ1aHKe, TO PEKBU3UT CONEPKUT MOITHOE
HAaUMEHOBAaHUE JOJKHOCTH JIMIA, MOJAMNHMCABLIETO JOKYMEHT, €ro JUYHYIO
MOAMUCH, paciu@pOBKY MOAMUCH (MHUIIUMABI U ¢hamuiinio). Hampumep:

3amecTuTenb npeacenaTens
y4aCTKOBOM M30MpATETHLHON KOMUCCUHU
u30upaTeNnbHOro yyactka Ne JUYHAs TOJMUCh WHUIMAIBI, (haMUITus

OcoOeHHOCTH  TIOAMHCAHUS  PEIICHWM  Y4acTKOBOM  W30MpaTebHOU
KOMHCCHHM B CJydae OTCYTCTBHS, HCIIOJTHCHHS OOSI3aHHOCTEH MpeaceaaTenis,
3aMECTHUTEIN TpeacenaTessi, CeKpeTaps Y4acTKOBOW H30MpaTeIbHOW KOMHUCCUU

onpenesneHsl B 1. 5.2.6 MHcTpykumm.

3.3.11. OrrHuCcK neyarm.
Ileyats 3aBepsieT TOJJIMHHOCTh TOANKCH JOJDKHOCTHOTO JIMIIAa Ha

JAOKYMCHTaAx, YAOCTOBCPAIOIINX npeayCMOTPCHHLBIC IMIpaBOBbBIMHA aKTaMH
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MOJHOMOYHS JOJDKHOCTHBIX JIMII WM (PUKCUPYIOUIMX (aKThl, CBSI3aHHBIE C
(UHAHCOBBIMU CPEJICTBAMH, a TAKXKE HA MHBIX JOKYMEHTaX, MPeayCcMaTpUBAIOIINX
3aBepeHue MOJIMHHOMN TIOAINCH.

[leyaTp cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBasl JIMYHOU
IIOAIUCU JOJDKHOCTHOIO juua. Ileyats MoXxeT 3axBaTbiBaTh 4aCTh HAUMEHOBAHUSA
JOJKHOCTH JIMLIA, TOAIIMCABIIETO JOKYMEHT.

B nokymeHTax, MOArOTOBJIIEHHBIX HAa OCHOBE YHU(DUIMPOBAHHBIX (GOpM,

néyaTtb CTaBUTCA B MCCTC, 0003HaueHHOM OTMETKOM «MII».

3.3.12. OtmeTKka 0 3aBEpECHHUH KOITHH.

JIist  3aBepeHHs] COOTBETCTBHS KOMHHM JOKYMEHTa IOJJIMHHUKY HIXKE
pexkBusuta «llogmuce» MpOCTaBISIETCS OTMETKA O 3aBEPEHUM KOMUU —
3aBeputenbHas Haanuch «Komus BepHay win «BepHO», MOMKHOCTH JIUIIA,
3aBEpUBIIETO KOMUIO (TIpelacenaresb, 3aMECTUTENb MpelacenaTess, CeKpeTraphb
Y4aCTKOBOM KOMMCCHUM), €r0 JIMYHAs MOAMKCH, paciiu(poBKa IMOIMUCH, JaTa U

BpEMsI 3aBEPEHMSI, HAIPUMED:

Bepno
[Ipencenarens yqacTKOBOM M30MpaTEILHOMN
KOMHCCHH U30UpaTeIbHOTO ydacTka Ne

JJU4YHad IOAIINCH HWHHUIIUAJIbI, q)aMI/IJ'H/IH

JlaTa, Bpems

OTMeTka O 3aBEepeHUM KOMUU MOXKET OBbITh JIOMOJHEHa YKa3aHUEeM
KOJINYECTBA JINCTOB KOMUH. J[OMmycKaeTcsl 3aBepsSITh OTMETKOM O 3aBEPEHUM KOITUU
KaXbIi JIMCT KOITUU IOKYMEHTA.

IIpu mepecbuUike KONMKU AJOKYMEHTA B JIPYTME OPraHU3alliy WA BbIJIaue €e
Ha PYKA 3aBEpUTENIbHAS HAANUCh YJIOCTOBEPSETCS MEYaThl0 Y4YaCTKOBOM

n30UpaTeIbHOM KOMUCCHH.

3.3.13. Ormerka 00 MCHOJIHUTEIIE.
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OTtmeTka 00 HCHOJHHUTENE BKIOYAeT B ce0S HMHULIMAIB U (HaMUIHIO
UCTIOJTHUTEIIS JOKYMEHTa M HOMep ero TeredoHa ¢ kogoM CBepAsIoBCKOI 0o0macTu.
OTMeTKy 00 MCIOJIHUTEINE PAacloaraloT Ha JIMLIEBOM WM, IPU OTCYTCTBUU MECTA,
Ha OOOpPOTHOH CTOpPOHE IOCJIEAHEro JIMCTa JAOKYMEHTa B JIEBOM HIDKHEM YTy

pasmepom mipudra 10 myHKTOB, HanpuMep:

B.JI. 3y6apes
(34343) 2-28-53

3.3.14. OtmeTKa 00 UCTIOTHEHUH JJOKYMEHTA.

OTtmeTka 00 WCMONHEHUH [OKYMEHTa M HAIpPaBICHWU €ro B JeI0
BKJIIOUAET CIIEIYIOIIME JIaHHbIC: KpaTKUE CBEJCHHUS 00 MCIIOJIHEHUWH JOKYMEHTa
(mpu  OTCYTCTBUU JOKYMEHTa, CBUICTEILCTBYIOMIETO 00 WCIOIHEHUHU), AaTy
¥ HOMEP MMEIOIIErocs JOKyMeHTa 00 HCIIONHEHUH, caoBa «B nemno», HoMmep aena,
B KOTOPOM OYJET XpaHUThCS JOKYMEHT, 1aTa, MOAIUCH MpeiceaaTels y4aCTKOBOU

KOMUCCHH.

4, OpraHu3anusi paéoThbl ¢ HCXOAAIMMHU (OTHIPABJISIEMbIMH)
TOKYMEHTAMHU

4.1. Ucxopsume AOKYMEHTHI OGOPMIISIOTCS Ha OJIaHKaX YCTaHOBJIECHHOM

(GhOopMBI B COOTBETCTBHH C MOJIOKeHUIMH [lopsiika.

4.2. llpu odopmieHHMH THCEM U TEJIEeTpaMM HCIOJIHUTENb YKa3bIBaeT

TIOJIHBIN TIOYTOBBIN (BKJIIOYAsI MHACKC) aJpec OpraHU3aliK WK TpaXKJaHUuHA.

4.3. Ucxopsmme mnucbMa HAMNpaBisSIOTCS 3a TMOMANKMCHIO TpeaceaaTens
(3amecTtuTeNs TpeacenaTens, ceKpeTaps) y4acTKOBON M30MpaTeIbHOW KOMHCCHH

Ha OJIaHKE IMMChMa.

4.4. VicxopsuieMy JOKYMEHTY MPUCBAUBAETCSI HOMEP, KOTOPBIM COCTOUT U3
MHJEKCa Jejla MO0 HOMEHKJIAaType Jel W MOPSAKOBOIO HOMEpa JIOKYMEHTa,

pA3[EIEHHBIX KOCOW 4epTou. McexXomsammi HOMEp YKa3bIBaeTCs TAKXKE HA KOIUHU
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JOKYMEHTA, OCTawlencs B xaene. Hymepamusa wucxomsmux JTOKYMEHTOB

OCYHICCTBJEACTCA B IIPEALCIAX KAJICHAAPHOI'O roja.

4.5. Wcxonsamme JTOKYMEHThI PETHCTPHPYIOTCS B KypHAjJC PErHCTPAIHH
UCXOMSIINX TOKYMEHTOB (mpuiioxeHue Ne 6).

[Ipu perucrpanud HCXOMSINETO0 JOKYMEHTa B IKypHaJC HCXOJSAIINX
JOKYMCHTOB ~ 00SI3aTCIPHO  YKa3bIBAIOTCS  CIICAYIONIUE PEKBHU3UTHI:  J1aTa
OTMpaBIIEHUs JOKYMEHTA, PETUCTPAIMOHHBIA HOMEp, JaHHBbIE 00 aapecare
(bamMuams, WMs, OTYECTBO (PU3MYECKOrO JIMIA WM Ha3BaHWE OpraHU3aIluH,
MECTOHAXO0XJACHHUE IMOIydaTeNsi), KpaTKoe COJep)KaHue JOKYMEHTa, a TaKKe KeM
OH MCIIOJIHCH M IOJIITHACAH.

4.6. Ecmu oTmpaBiseMblii JTOKYMEHT SIBJISIETCS OTBETOM Ha BXOJSAIINAM
JTIOKyMEHT, HEOOXO0IUMO MPUOOIINTH MOTMHHUK BXOJIAIIETO JOKYMEHTA K KON
OTHPABIAEMOI0 IOKYMEHTA, OCTAIOIIEIOCs B JCIeE.

Konuu wucxomdmux JOKYMEHTOB IOMEIIAIOTCS B JICIO B COOTBETCTBUM C
HOMEHKJIATypOH JIeJT y9aCTKOBOW KOMHCCHH.

4.7. JIOKyMEHTBI, aIpecOBaHHbIC TpakAaHUHY, MOTYT OBITb BPYYEHBI €MY
JUYHO, O YEeM B IKypHAjJe pErucTparuu oOpalieHuil TpaxaaH aeliaeTcs
COOTBETCTBYIOIIas OTMETKa, CoJeprKalias IOJNMUCh TpakIaHWHA. B ciydae
HEBO3MOXHOCTH JIMYHOTO BPYUYCHHS JTOKYMEHTOB I'PaKIaHUHY OHH OTIPABIISIOTCS

Yepe3 MOYTOBOC OTACIICHUC CBA3U 110 JOMAITHECMY aApPeCy.

5. MoaroroBka, opopmjieHUE, BHINYCK, YUET IOKYMEHTOB,
paccMaTpHUBaeMbIX Ha 3aCeIaHUAAX YYACTKOBOI H30HUpaTeIbHOM
Komuccuu!

5.1. TlogroroBka MJOKYMEHTOB IO BOMNPOCAaM, BKJIIOYEHHBIM B MPOEKT
MOBECTKH JTHS 3aCEIaHMs YYaCTKOBOW M30MpaTeIbHON KOMUCCHH.

5.1.1. JIoKyMeHThI MO BOIPOCAaM, BKJIIOUEHHBIM B TMPOEKT MOBECTKU JHS
3acellaHrs y4YaCTKOBOW KOMHCCHH, TOTOBATCA TNPEICENATeNIEM, 3aMECTHUTENIEM

npencenaTeis, CeKperapeM Y4YacTKOBOW W30MpaTeIbHOW KOMHUCCHU M UJIeHAMHU

! Topsmok opopMiIeHHsT TPOTOKOIA y4aCTKOBOM KOMMCCHH 00 MTOTax TOJIOCOBAHMS YCTAHABIMBAETCS
3aKOHOJATENbCTBOM O BBIOOpax U pedepeHmymax.
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Y4aCTKOBOM KOMHCCHH C ITPAaBOM PEIIAOIIErO IojIoca, 3a KOTOPBIMU 3aKPEIICHBI
COOTBETCTBYIOIIUE HAPABICHUA AEATEIbHOCTH.

5.1.2. TlpencraBnsieMble K PACCMOTPEHUIO JTOKYMEHTBI JIOJDKHBI BKJIHOUATh
O3aIVIaBIICHHBIA IPOEKT PEHIeHUs C MPUOOIIEHHBIMU K HEMY IMOIJMHHUKAMH
JOKYMEHTOB, IMOCIY)KHUBIIUX OCHOBAaHHUEM JJIsi PACCMOTPEHHUs BOIIpoca Ha
3aceJaHUM Y4YacTKOBOW M30MpaTeNbHOW KOMHMCCHM, JHMOO NPOEKT IHUChMa,
NOJJIEKAILETO COIVIACOBAHMIO HA 3aCEaHWMd YYacTKOBOM KOMHCCHH, IIpU
HEOOXOAMMOCTHU — MOSCHUTEIBHYIO 3alIUCKY IO pacCMaTPUBAEMOMY BOIIPOCY.

5.1.3. TIpoexThl TOKyMEHTOB (BKJIIOYAs TIPUIIOKEHUS ), TIPEICTABIIEMBIE IS
pacCMOTpEHHs Ha 3acCelaHHM YYacTKOBOM KOMHCCHUM, BH3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 32 €T0 IOATOTOBKY.

5.1.4. JIuio, OTBETCTBEHHOE 3a IMOATOTOBKY MPOEKTa  pEILIEHUs,
o0ecneunBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB, 00O3HAYEHHBIX KaK B IPOEKTE
peLIeHus, TaK U B IPWIOKECHUSIX K HEMY.

5.1.5. Ha 3acemanum yd4acTKOBOM HW30MpATEbHOW KOMHUCCUM BEACTCS
IIPOTOKOJI M MOXKET IPOU3BOAUTHCS ayAUO3aIUCh (BUACO3AINCH).

5.2. Beimyck AOKYMEHTOB, PAaCCMOTPEHHBIX Ha 3aCelaHWd y4aCTKOBOM
KOMUCCHH.

5.2.1. JIoKyMEHTBI, PACCMOTPEHHBIC Ha 3aCEJaHUU y4aCTKOBOW KOMHUCCHH, B
cly4yae, €clii B XOJ€ 3acelJaHusi BHOCUJIUCh W3MEHEHUS, JAOJDKHBI OBITh
nopaboTaHbl, a 3aTeM MOANUCAHbI, 3apEerUCTPUPOBAHBI M, €CIU HEOOXOAMMO,
pa3ociaHsbl.

5.2.2. Tlpu nopaboTke JOKyMEHTa B €r0 TEKCT BHOCATCS COIIACOBAaHHBIC B
XOlle 3acelaHusi U3MEHEHUsA. B ciydae NpuUHATHS Y4YacTKOBOW H30HMpaTesbHOM
KOMHCCHEN pelieHus: 0 He0O0XOIMMOCTH KOHTPOJISI UCIIOJIHEHUS PEUICHUS €r0 TEKCT
JOTIOJHSAETCS ITYHKTOM, B KOTOPOM HA3HA4YarlOTCA JIMLA, OTBETCTBEHHBIE 3a
VCITOJIHEHHE, U ONPEAEIISIETCS CPOK UCIIOTHEHMUS.

5.2.3. Tekcr peuienust oopmiisieTcss Ha OlaHKE YCTaHOBJIEHHOTO oOpasia

(mpuoxenue Ne 4).
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5.2.4. Pemenue MOANMUCHIBACTCS MPEACENAATETIEM U CEKPETAPEM YUACTKOBOM
n30MpaTelbHON KOMUCCHH C YKAa3aHUEM TIOJTHOTO HANMEHOBAHHUS TOJDKHOCTEH.

Ecnm Ha 3acegaHuM  y4acTKOBOM KOMHCCHM — IIPEACEAATENbCTBOBAI
3aMECTUTENb TIpeAceaaTeNsl y4acTKOBOM H30MpaTeNbHOM KOMMCCHUHU, CEKpPETaphb
Y4aCTKOBOM W30UpaTeibHOM KOMHUCCUU WM OJWH W3 WICHOB Y4YaCTKOBOWU
n30upaTeibHOM KOMHCCHUHM C TMPaBOM pEIIAIONIEro Trojioca, a TakkKe eclu
MOJTHOMOYHS CEKpeTaps YYaCTKOBOM KOMMCCHUHU OCYILIECTBISIII OJWH U3 YJICHOB
y4aCTKOBOM M30MpaTEIbHON KOMUCCUU C PABOM PEIIAIOIET0 TOJ0Ca, TO MOMNUCH
B IIPOTOKOJIE, HA PEIICHUH O(POPMIISIOTCS CASAYIOMHUM 00pa3oMm:

«3aMmecTuTens MpeacenaTens y4aCTKOBOM  M30UpaTeabHONM  KOMHCCUU
n30upaTebHOro yyactka Noy — B ciydyae BPEMEHHOTO OTCYTCTBUS MpeceaaTess
Y4aCTKOBOW KOMHCCHU;

«Mcronustronuii - 00SI3aHHOCTH  TIpeJIceiaTeNsl  YJacTKOBOM HW30HMparebHON
KOMHCCUHM M30MpaTesibHOro y4yactka Ney — B cilydyae BpPEMEHHOTO OTCYTCTBUS
npeacenaTesss W 3aMECTUTENsl TMpeJAcenaresisi ydacTKOBOM —H30uparesibHOM
KOMHCCUU TpU HAIMYMAKM PEIICHUS YYACTKOBOW KOMHCCHHM O BO3JIO)KCHUU Ha
CEKpeTaps y4acTKOBOW KOMHUCCHUU JIMOO OJTHOTO U3 YJIEHOB YYaCTKOBOW KOMHUCCHUU
C IPaBOM PEMIAIOIIETO roJj0ca MOJHOMOYMI IpeACceaaTeNsl y4aCTKOBOM KOMUCCHUU;

«Mcnonustomuii  0053aHHOCTH  CEKpeTapsi y4acTKOBOM HM30MpaTeIbHOM
KOMHCCUU HW30MpaTenbHOro ywactka Ney — B cliydyae HaJIu4usi pEHICHUs
YYaCTKOBOM KOMHUCCHHM O BO3JIO)KEHHMM Ha OJHOrO0 W3 YIEHOB YYacCTKOBOM
KOMHUCCHHM C TPABOM pPEIIAOIIEr0 rojoca MOJIHOMOYUN CEKpeTapsi Yy4acTKOBOM
KOMUCCHHU.

5.2.5. PemieHusi y4acTKOBOM KOMHCCHU HYMEPYIOTCSI B XPOHOJIOTHYECKOU
MOCIIEIOBATEILHOCTH B TIPE/IeIax KaJeHIapHOro To/ia.

Homep perieHust cocToUT U3 HOMEpA MPOTOKOJIA 3aceAaHusl U MOPSIKOBOIO
HOMEpa pENICHMs, pa3eIeHHBIX KOCOU 4epToil, Harpumep: 1/8.

5.2.6. Tlpencenarens 1u0OO CeKpeTapb Y4yacTKOBOM  M30MparesbHOU
KOMHCCHH THPAXUPYET JOKYMEHTHI B HEOOXOIMMOM KojudecTBe. Ha kaxmon

KOITNH AOKYMCHTA IMPOCTABIIACTCA 1eyarb, YAOCTOBEPpAIOIIAas IIOAIINCH
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IpeacenaTeNss y4acTKOBOW KOMHMCCHUM U CEKpeTaps Y4acTKOBOW H30upareiabHOU
KOMHCCHH (0€3 BOCTIPOU3BEICHUS MTOMUCEN ).

5.3. Komus pemieHust yuacTkoBOM M30MparebHON KOMHCCHH HalpaBIIseTCs
TpaXAaHUHy (B TOM 4YHCJIE MPEACTABUTENIO NapTUH, HAOIIONATEeN0 M WHBIM
y4acTHHKaM U30UpaTrebHOro Impoliecca) B cllydae, €clid ero oOpaiieHue B
YYaCTKOBYI0  M30UpaTeNIbHOW  KOMHUCCHIO  TOCITYXKWJIO  OCHOBAaHHMEM IS
pPaccMOTpEHHUs BOIIPOCa Ha 3aCE€JaHUM y4aCTKOBOM KOMHUCCHUHU.

5.4. Odopmienue TmpOTOKONA 3acelaHHusl Y4YaCTKOBOM H30HMparelbHON
KOMUCCHH.

5.4.1. Ilporokon 3acenaHusi y4YacTKOBOM HW30HMpaTENbHOW KOMHUCCHUU
odopmIsieTcs: Ha 6JaHKe yCTaHOBIEHHOHN (opMbl (TpusioskeHue Ne 4).

5.4.2. TexkcT mMpOTOKONIA 3aceqaHusl YIacTKOBOW M30MpaTeabHOW KOMHCCUHU
COCTOUT U3 JBYX YAaCTEH — BBOAHOU U OCHOBHOM.

5.4.3. B BBOJHOM YacTH MPOTOKOJIA YKA3bIBAIOTCS (paMUIUS U WHUIUAIIBI
npejceaaTeNsl y4acTKOBOW M30UpaTebHOM KOMHUCCUU (TMPEICEeIaTeIbCTBYIOIIETO),
a TakkKe  NPHUCYTCTBYIOIIMX  3aMECTHUTENsd  MpeAcenareliss  y4acTKOBOM
M30UpaTebHOM KOMMCCHH, CEKpeTapsl y4acTKOBOW H30HMpaTeIbHOW KOMHUCCHUU U
YJICHOB YYaCTKOBOM W30UpaTelIbHOW KOMHCCHHM, B TOM YHCJIE€ C IPaBOM
COBENIATENILHOTO TO0JIOCA, JIUI, MPUTJANICHHBIX JUOO TMPUCYTCTBYIONIUX Ha

3aceaHum>.

Jlonyckaetrcst odopMiieHHE MPUCYTCTBYIOIIUX OTIEIBHBIM CIUCKOM C
yKa3aHUEM WHULKAIOB, daMuiuii u JoibkHocTer. CHUCOK mpuiaraercs K
MIPOTOKOJTY 3aCEeIaHUsI.

5.4.4. TloBecTka AHS BKJIIOYAETCS B BBOJHYIO 4acTh mpoTokosia. OHa
COCTOMT W3 TIEPECUYUCIICHUS BOIPOCOB, KOTOPHIE OOCYXIAIOTCS Ha 3acelaHuH,
U 3aKpeIuIIeT IMOCJIEN0BATeILHOCTh UX OOCYXXKIEHUS U (pamMmimu TOKIATIMKOB

(BBICTYMAIOILIUX ).

2 [IpuranieHue Ha 3acelaHie MOJKET OBITh Nepeano 1o TenaeoHy ¢ GUKCalyel JaThl U BpEMEHH
3BOHKA B XypHAJIe WK KaPTOYKE IMPOU3BOIHHON (POPMBL.
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Kaxxapiii Bompoc MOBECTKM AHS 3aceAaHusl HyMepyeTcs: apabckoi nugpoit,
€ro HauMEHOBaHHE (HOPMYIHMPYIOT, HauMHas ¢ npemsioroB «O» mimu «O0». Ilo
KQKJIOMY ITyHKTY YKa3bIBAE€TCS TOKJIAIUHK.

5.4.5. OcHOBHas 4acTh MPOTOKOJIA COAEPKHUT CTOJIBKO Pa3AesioB, CKOJIBKO
IIYHKTOB BKJIFOYEHO B ITIOBECTKY AHS. B COOTBETCTBUM C HEW pa3zieibl HyMEPYHOTCS.

Kaxnprii  pasmen  cocrour w3 Tpex  yacted:  «CIIYIHAJIN»,
«BBICTYIINJIN», «PEILNJIN», KOTOpBIE MEYATAOTCA OT FPAHULBI JIEBOTO OIS
IPONUCHBIMU OYKBaMH.

B uwactm «CJIIYIOAJIM» kpaTKO H3/IaraeTcsi TEKCT BBICTYIUICHHUS
nokiaguuka. MiHunmanel 1 GpaMunus AOKIaAuMKa MeYaTaroTCsl C KPaCHOM CTPOKH
B HMMEHUTEIBHOM IMaJeXe. 3amuch JOKJIaJa HW3JIaraeTcs OT TPEThEero Juua
€AMHCTBEHHOT'O YHCJIA U OTAEISAETCS OT (PaMUIMK THUPE.

Ecnu TekcT noknama mpwiiaraercss K IMpOTOKOIY, TO HCIIOJIB3YETCSl CCBLIKA
«TekcT noki1aga npuaracTcs.

B wactm «BBICTYIIMJIM» nepeyucnstoTcss BBICTYNAKOIIMNE W aBTOPBI
BONPOCoB. MHuIManel 1 (paMuins BEICTYNAIOLIETO [1€YaTal0TCs C KPAaCHOM CTPOKHU
B UMEHHTEIBHOM Tmanxexe. KpaTkasg 3amuch BBICTYIUIEHHMS 10 CYIIECTBY
paccMaTpUBaEMOI0 BOIPOCA U3JIAraeTCs OT TPETHETO JIMIA EAUHCTBEHHOTO YUCIA.

Ecnu TeKCT BBICTYIUIEHMSI NMPUIAraercss K MPOTOKOIY, TO HCIOJIb3YETCs
ccplIKa « TeKCT BBICTYIUICHHSI IPUIIATAETCSD.

B wactu «PEIIMJIN» oTpaxkaercss NpUHATOE pelIeHHe (pe3ybTaThl
rOJ0COBaHMS) M0 KaXXI0MY BOIIPOCY MTOBECTKH JIHS 3acCElaHusl.

Ecnu Bo Bpemst 00CykaeHHsI BOIIPOCa WIEH YYaCTKOBOM KOMUCCUU C TIPAaBOM
pELIAONIEro rojoca 3asBiseT 0 HAIUYUU 0COOOTr0 MHEHUS, TO OHO O(opMIIsieTcs
UM Ha OTJEJIBHOM JIUCTE U MOMEIIAETCA MOCJE PEUIEHUS], B CBSA3H C KOTOPBIM 3TO
MHEHHE H3J10keHOo. MHpopmarus o Haauyud oco0Oro MHEHHS JIODKHA OBITh
OTpPa)K€HA B TEKCTE MPOTOKOJIA.

5.4.6. TIpotokon 3acegaHus MOJIUCHIBAETCS MPEACENATEIbCTBOBABIINM Ha
3aceJaHUM U CEKpPeTapeM YYacTKOBOW H30MpAaTENbHON KOMHCCHUU (WM YJICHOM
Y4aCTKOBOM KOMHUCCUHU, HCIOJHIBIIMM OOSI3aHHOCTH CEKpeTapsi y4acTKOBOU
n30UpaTebHON KOMUCCHH) C YKa3aHHEM MOJIHOIO HAMEHOBaHUS JOJKHOCTEH.

5.4.7. IIpoTokonbl  3acelaHHil  HYMEpPYIOTCS B XPOHOJIOTMYECKOU

MOCJICA0OBATCIbHOCTH B IPCACIaxX CPpOKa MMOJTHOMOYM U yqaCTKOBOﬁ KOMUCCHH.
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6. KoHTpo/Ib HCTIO/IHEHUS] JOKYMEHTOB U MOPYYeHH i

6.1. KoHTposo HCTIONHEHUS TTO/IJIeKAT:

HOpYYEHUSs, COJIEpKalecs B IOCTAHOBICHUAX U Ipyrux AokyMeHTax LMK
Poccun, m3buparensHoil komuccun CBEpIIOBCKON 00JacTH, TEPPUTOPUATBHOMN
u30upaTeabHOM  KOMHCCUH, W30MpATeIbHOW KOMHCCHUHM  MYHHUIUIAIBHOTO
o0Opa3oBaHMsl, OKPYKHOU N30MpPATEIbHON KOMUCCHH;

MOPYYEHHUS, COJAEPKALIMECA B PEHICHUSIX YUACTKOBON KOMUCCHUHU;

MMCbMEHHbBIE TOPYUYECHUS TPE/ICEeNaTeNs] YHaCTKOBOM KOMUCCHUU;

BXOJSIIHNE JOKYMEHTHI;

MMChMA TPaKIaH;

UCXOJIAIIME JOKYMEHTBI, TPEOYIOIIUE OTBETA;

HOPYYEHMsI, COJEpXKallMecs B NPOTOKOJAX 3aCEAaHMl  y4aCTKOBOU
KOMUCCHUHU.

6.2. KoHTposb WCMONHEHHS] JOKYMEHTOB, YKa3aHHBIX B mojapaszziene 6.1
[Topsinka, Mo CyIIeCTBY 3aTPOHYTBIX B HUX BOIPOCOB OCYLIECTBIISET MPEACENATEIND

Y4aCTKOBOM M30MpaTreibHON KOMUCCHUU.
6.3. Cpoku WHCHOJIHEHHUsS] TOPYYEHHUH, COAEpXKAIIMXCS B  PEIICHUsX

Y4aCTKOBOM M30MpaTeIbHOM KOMHUCCHH, NMUCHMEHHBIX MOPYUYECHUH MpeJcenarens

Y4aCTKOBOM M30MpPATEIHLHON KOMUCCUU ONPEACIISIIOTCS S TUMHU JOKYMEHTAMH.

6.4. JIoKyMEHT MOJIC)KUT MCTIOTHEHUIO B TeueHne 30 KaJeHIapHBIX THEH
CO JHA €ro pErucTpanuu, 3a HWCKIIOUYEHUEM CIy4aeB, NPEIyCMOTPEHHBIX
1ojipasaesioMm 6.5 HaCTOSIIEro pa3jiena.

Ecnu nocnenuuii AeHb UCIIOJIHEHUSI MPUXOAUTCS HA HEPaObOUuii I€Hb, TO OH
MOJICI)KUT MCIIOJIHEHHUIO B MPEIISCTBYIONUI eMy paOOunii ICHb.

JlokyMeHTBl ¢ moMeTkaMu «BecbMa cpouHO», «CpOYHO» HCHOJHSAIOTCA B
TPEXIHEBHBIN CPOK, JOKYMEHTHI ¢ TOMETKOU «OnepatnBHO» — B 10-1HEBHBIN CPOK

CO IIHA yKa3aHus 110 UCIIOJTHCHUIO.

6.5. Cpoku HMCHOJHEHHUS BXOASIIUX JOKYMEHTOB W OOpallleHHM Trpa)<aaH
YCTaHABIMBAIOTCS HCXOASl W3 CPOKOB, TMpejaraéMbIX OpraHu3aimue amdo
IrpOKIAaHUHOM, HAMpPaBUBIIMMH JOKYMEHT, WJIM CpPOKOB, YKa3aHHBIX B

npuinoxeHuu Ne 7.
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OtBeThl Ha oOpallleHHs O HapyIIEHWU 3aKOHOJATEeNbCTBA O BBIOOpax M
pedepeHaymMax, TIOCTYNUBIIME B  YYaCTKOBYI0 KOMHCCHIO B  TEpHOJ
n30UpaTeNbHOW KaMITAaHWM, KaMIIaHUM peQepeHiymMa, IOJKHBI ObITh JaHbl B
MSATUIHEBHBIA CPOK, HO HE MO3JHEE JIHA, MPEIUIECTBYIONIErO JHIO FOJIOCOBAHUS.
OtBeTbl Ha oOpallleHUs, MNOCTYNUBIIME B JEHb TOJIOCOBAaHUS WU B JICHb,

CJ'IGI[YI-OHII/If/'I 3a JHCM I'OJIOCOBAaHM, HJOJI’KHBI OBITH JaHbl HCMCAOJICHHO.

Ecmu daxtel, comepkamuecss B oOpalieHHsIX, TPEOYIOT TOTOJHUTEIHLHOM
MPOBEPKH, PELICHUS [0 HUM MPUHUMAIOTCS HE MO3JHEE YeM B JCCSATUIHEBHBIN
cpok. Ecmm oOpamieHne yka3plBaeT Ha HapylIeHUE 3aKOHA KaHIWUJIATOM,
M30UpATEIIbHBIM  O0BbEAMHEHUEM, HWHUIMATUBHOM TPYyNION MO MPOBEIACHUIO
pedepenayma, STH KaHAWAAT, U30HUpaTeabHOE OOBEAMHEHHE, HWHHUIIMATUBHAS
rpynmna 1o TpoBeAeHUI0 pedepeHayma wuid ero (ee) yHIOoJIHOMOYEHHbIC
MPEACTaBUTENN JIOJDKHBI OBITh HE3aMEJIUTEILHO OIOBEIIEHBI O IMOCTYMHUBIIEM

06paHlCHI/II/I H BIIPAaBC NaBaTb 00BSCHEHHS T10 CymICcCTBY o6pa1ueHH;1.

6.6. JIOKyMeHT cuuTaeTcs MCIOJHEHHBIM U CHUMAETCS C KOHTPOJS TOCHe
pelIeHHsT BCEX IIOCTABJIECHHBIX B HEM BOIPOCOB, COOOLICHUS pPE3YyJIbTaTOB

pacCMOTPCHUA BCEM 3aMHTCPCCOBAHHBIM JIMIIAM.

6.7. OcHOBaHMSIMM JUISl CHATHUS JJOKYMEHTA C KOHTPOJIS SIBJISIFOTCSI:

pelIeHne y4aCTKOBOW KOMUCCHY,

OTBET HA BXOJSAIINN JTOKYMEHT;

OTBETHl OT OpraHu3aluii, B KOTOpbIE JOKYMEHT ObUI HallpaBiIeH IS
PacCMOTPEHUS 1O CYIIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIO;

HarpaBjeHue OOpalleHus B APYrHe OpPraHu3alMH JJIsi PACCMOTPEHUs IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB W MOCIEAYIONIEro MH()OPMUPOBAHHUS
aBTOpa O pe3yJbTaTaX pacCMOTPEHUS.

6.8. JIOKyMEHT HEe CUMTAETCS UCIIOJHEHHBIM U OCTAETCsI HA KOHTPOJIE:

€Clld OH HampaeideTcsie B Jpyrue OpraHbl WJIM OpraHu3aluu st
pacCMOTpEHMsI C LEJbI0 TIOJyYEeHHMs] Y4YacTKOBOM KoMmHccHed uHbopmalm,

HGO6XOI{HMOI>1 AT PaCCMOTPCHUA IO CYHICCTBY ITOCTABJICHHBIX B JOKYMCHTC
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BONpocoB. B cimyuae HEOOXOAMMOCTH ydacTKOBas KoMmuccus HHGOpMUpYET 00
3TOM aBTOpa JIOKYMEHTA,
€Cli OH HalpaBiseTcss B JApyrue OpraHbl WM OpTaHU3alUH IS
pPaccMOTPEHHUS IO CYUIECTBY MOCTABJICHHBIX B HEM BOMPOCOB M OTBETA 3asIBUTEIIO
C MOCIEAYIOMHUM HH(GOPMHUPOBAHUEM Y4YacTKOBOH HM30MpaTesbHOW KOMHUCCHU O

pe3yiibTaTax UCIIOJIHCHUA.

1. I/I3FOTOBJIeHI/Ie, XPaHCHHUE X UCITIOJIb30BaHHUE NT€YaTH U IITAMIIOB

7.1. Ins ymocToBepeHHsS MOMJMHHOCTH TOKYMEHTOB HJIM COOTBETCTBHS
KOMUUA  JIOKYMEHTOB  MOJUIMHHUKAM  HCIOJB3YETCS  Ie4YaTh  Y4acCTKOBOM
n30MpaTebHON KOMUCCHUHU.

JIisi ipocTaBiieHHUsT OTMETOK O TOYYEHUH, PETHCTPAIlU JOKYMEHTOB B
Y4aCTKOBOM M30MpaTeabHON KOMUCCHUU MOTYT UCIIOJIb30BATHCS IITAMIIBI.

7.2. I3roToBieHUE TEYaTH W MITAMIIOB YYacCTKOBBIX HW30MpaTebHBIX
KOMHUCCUM OCYIIECTBIISIETCSI M30MpaTesibHOW Komuccueil CBepioBCKOM 00JacTu
WM TEPPUTOPHATBHON M30UPATEIbHON KOMUCCUEH B COOTBETCTBUU C 00pA3IOM U
ONMCaHNEM, yTBepKIeHHbIMH nocTaHoBieHueM LMK Poccun.

7.3. Ileyatp y4acTKOBOW W30MpaTeNbHON KOMHUCCUM TPOCTABISETCS Ha
MPOTOKOJIaX 00 MTOraX TOJIOCOBAHHUS, HA KOMHUSAX PEIICHUN YIaCTKOBONH KOMHCCHH,
Ha TIaKeTax MpH OTHpPaBKEe JOKYMEHTOB, MpHU OGOPMIICHUN JOKYMEHTOB Ha MIPHEM
TOBapHO-MaTepUANIbHBIX IIEHHOCTEH, BCEX aKTaX, COCTABISIEMBIX Y4YaCTKOBOU
KOMUCCHEH.

7.4. Tleyatp y4acCTKOBOW W30MpATEIHLHOM KOMUCCHU TIOCIE OKOHYAHUS
n30UpaTeNbHOW KaMITAaHWM, KaMIIaHUM pedepeHymMa [T0JDKHA XPaHUThCA B
HAJISKHO 3aKphIBAEMOM U OIleYaThIBAEMOM celihe WM METATMYeCKOM IIkady B
TEPPUTOPUAIIBHON KOMUCCHH.

7.5. Ilpeacenarens wu30UpaTeIbHON YYaCTKOBOM KOMHCCHUU B TEPHOJT
nmpoBeneHus BBIOOPOB u (Wwim) pedepeHaymMa OCYIMIECTBIACT KOHTPOJL 3a
MPaBUJILHOCTHIO XPAHEHUS W MCIIOJIB30BAHUS TI€YaTH, 3aTEM IepeaacT nevyaTh Ha

XpaHEHHE B TEPPUTOPUATILHYIO U30MPATENbHYI0 KOMUCCHIO.
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8. BeneHue HOMEHKJIATYPHI J1eJ1 U GopMHUPOBaHHe e

8.1. CocraBieHue U yTBEpK/I€HHE HOMEHKIIATYphI JelI.

Homenknatypa pgen mnpenHazHadeHa Uisi (OPMHUpPOBAHUS HCTHOIHEHHBIX
JOKYMEHTOB B J€Ja, CHCTEMaTU3allMd W ydeTa JeJl, ONPEHCICHUs CPOKOB HX
XpaHEHUs.

B HOMEHKnaTypy JAen BKJIIOYAIOTCSA 3arojOBKU €], OTPa)Karollue BCe
JIOKYMEHTUPYEMBbIE YYACTKH paOOThl y4aCTKOBOM KOMHUCCHUHU.

3aroyioBOK Jiejla JOJDKEH YETKO OTPa)KaTh OCHOBHOE COJEP>KAHHE M COCTAaB
nokyMeHToB. He nomyckaercs ynorpeOiieHME HEKOPPEKTHBIX (OPMYIHUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

[Ipn cocraBieHMM HOMEHKIATYpbl JEN CIEAYEeT pPYKOBOJICTBOBATHCS
[lepeuyHeM TUIOBBIX YIPABJICHUYECKUX APXMBHBIX JOKYMEHTOB, 00pa3yroIIMUXcCs B
IIPOLIECCE  AEATENIbBHOCTH TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUs U OPraHU3aLUN, C YKa3aHUEM CPOKOB XPaHEHHUs, YTBEPKIACHHBIM
npukazoM MunucrepctBa KyabTypbl Poccuiickoit denepaunu oT 25 aBrycra
2010 roma Ne 558; mopsakamMu XpaHEHMS M NEPENAadYd B apXUBBI JTOKYMEHTOB,
CBS3aHHBIX C IOJTOTOBKOW M TMpOBEIEHUEM BBIOOpOB, yTBepkaeHHbiMU [[UK
Poccuun u M36uparensHoit komuccuerd CBepanoBCKOi 00J1aCTH, HOMEHKIIATypaMu
7€ y4aCTKOBOM M30MpATEIbHOM KOMUCCUH 32 MIPEALLIECTBYIOIINE TOIbI.

HoMenknaTypy aen yd4acTKOBOM H30MpPATEIbHOM KOMHCCHHM COCTaBIISICT
TeppUTOpHANIbHAS U30UpaTelibHas KOMHCCHS, BBIHOCUT €€ Ha 0JI00peHue
DKCHEepTHOM KOMHUCCUU TEPPUTOPUATBLHON M30MpaTeIbHOM KOMUCCUH, U, TIOCIE
0J100pEeHMsI, YTBEPKIAET CBOUM PELICHUEM.

YTBepxkAeHHas pPEIICHHEM TEPPUTOPUATILHON H30UpaTENbHOM KOMHUCCUU
HOMEHKJIaTypa JeJl y4acTKOBOW H30MpaTeNbHOM KOMHUCCHUHU OOs3aTenbHas ajs
UCTIOJTHEHUS] BCEMH YYaCTKOBBIMH KOMUCCHSIMU (TIpritoskeHue Ne 8).

B cinydyae BO3HHMKHOBEHMS HOBBIX JEJ, OHM JOIOJIHHUTEIBHO BHOCATCA B
YTBEPKIACHHYIO HOMEHKIIATYPY JEIL.

[Io OKOHYaHMM KaKIOTO KAJIEHIAPHOIO roJia B KOHIIE HOMEHKJIATYPBI AEN

CEeKpeTapeM WM TMpejiceaaresieM Y4YacTKOBOM HM30MpaTeNbHONM  KOMECCHH
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COCTaBJISIETCSI UTOTOBAsl 3aMKCh O KOJIMYECTBE 3aBEJCHHBIX €1 (TOMOB, YacTei)
OTJIEJIbHO MOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHUS.

Cpoxk XpaHEHHS JOKYMEHTOB YKAa3bIBAETCSI B HOMEHKJIIATYPE €I CO CCHUIIKOM
Ha COOTBETCTBYIOIIYIO cTaThi0 [lepeyHss WM Ha NOYHKT COOTBETCTBYIOLIETO
[Topsinka XxpaHeHUs U MEepeJayu B apXHUB JTOKYMEHTOB, CBA3aHHBIX C MOJATOTOBKOM
Y TIPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuucnenue CPOKOB XpaHEeHUs JTIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONPOU3BOACTBOM B TEKYIIEM T'O/ly, HAUMHAETCS C | SHBaps CIEAYIOIIETO roa.

8.2. OdopmiieHne JOKYMEHTOB, 3aKOHYCHHBIX  JICJIIONPOU3BOJICTBOM,
dbopmMupoBaHUE JIe] B Y4aCTKOBOW M30MpaTeIbHOM KOMUCCHH.

3aKOHYEHHBIE JEIOMPOU3BOACTBOM JOKYMEHTBI oopMIIsIOTCS
B COOTBETCTBUM C TpeOoBaHusiMu Ilopsnka, cCHUCBIBAIOTCS MpeacenarenemM
Y4aCcTKOBOM M30MpaTeIbHOM KOMUCCUH B JCIIO.

WcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH AEIL.

He nomyckaercs nomemnieHue B J€J10 JOKYMEHTOB, COJIEPAKAHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY J€a.

B neno BKItOYarOTCS BCE JOKYMEHTHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MPUJIOKEHUSIMU, YKA3aHHBIMU B TEKCTE AJOKYMEHTA. [Ipy OTCYTCTBUM MPUIIOKEHHI,
yYKa3aHHBIX B TEKCTE JOKYMEHTa, Mpeiceaareib JU0O0 CEeKpeTapb Y4acTKOBOW
n30upaTeibHOM KOMHCCHMHM 00si3aH clenaTh 3aluch Ha JOKYMEHTEe 00 HX
MECTOHAX0XK/ICHUU.

[IpoTokonsl  3acemaHuid  Y4yaCTKOBOM  M30UpaTeIbHOM  KOMHCCUH
pacrnoyiararorcsi B JieJie MO XPOHOJOTMHM B TIOPSIAKE BO3pACTaHUSI HOMEPOB.
JIokyMeHTbl K 3aceJaHuI0 y4YaCTKOBOM KOMHUCCHM TOMEIIAIOTCA  MOCIe
COOTBETCTBYIOILETO MPOTOKOJIA.

B nene «llepenucka» wucxondmuid (OTBETHBIM) JOKYMEHT ITOMEIIAETCS
IIOCJIE BXOJSILETO.

OOpaieHus TpakaaH U JOKYMEHTHI TI0O UX PACCMOTPEHUI0 (HOPMUPYIOTCS

B oTnenbHbIe fena. Kaxnoe oOpailieHne u Bce IOKYMEHTHI [0 €ro pacCMOTPEHUIO
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COCTaBJISIIOT B JIEJIE€ CAMOCTOSITENIbHYIO TPYIIy M pacrojaraiorcs B an(aBUTHOM
NOPSJIKE MO NEepPBbIM OyKkBaMm (paMUIIMK aBTOPOB 0OpalIEHU.
3a COXPAaHHOCTb JOKYMEHTOB M JEJ J0 MEepelayd UX B TEPPUTOPHAIBHYIO
KOMHUCCHIO OTBETCTBEHHOCTb HECET IpEeACENaTeNlb Y4aCTKOBOM H30MparenbHOU

KOMHUCCHM.
9. OTBeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 32 OpPTAaHU3AIMIO JEJIOMPON3BOACTBA B YYACTKOBOU
n30UpaTeibHOM KOMHUCCUHM, OOECIEYeHHE KOHTPOJS MCIOJHEHUS JTOKYMEHTOB,
o0ecriedueHUE COXPAHHOCTU JIOKYMEHTOB U Tepefadyy HUX B TEPPUTOPUAIHHYIO
KOMHCCHIO HECET MpeJ/iceaTeNib Y4aCTKOBOM M30UpaTeIbHON KOMHUCCUHU, KOTOPBIM
oOecrieuynBaeT Takke KOHTPOJIb cobonenus Tpedoanuit [lopsaka.

9.2. UsteHBl y4acTKOBOW M30MpaTebHONH KOMHCCHHM HECYT TEPCOHATLHYIO
OTBETCTBEHHOCTh 3a coOmrojeHue TtpeboBanuit  [lopsiaka, COXpaHHOCTh

HaXOJAIMUXCA Y HUX TOKYMCHTOB.
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[Tpunoxenue Ne 1
K [lopsaaky BeaeHUs NeI0npOn3BOICTBA
B YYaCTKOBOM M30UpaTeIbHON KOMUCCUU

dopma KypHaJIa perucTpalu BXOJSIIHUX JOKYMEHTOB

Jara Peru- | Koppe | Home | Kpar | Pe3 | Cpoxk | Otme | Home

MOJIy4Y [MOHHBIN | CIIOHI | P U Koe | O- HCIION | TKa p
CHUSA HOMED | €HT JaTta | coie | JoIl | - 00 Jena
JIOKYM | p- US| HEHHS | MCIOMI
€HTa | JKaHH HEHHUU
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[Tpunoxenne Ne 2
K [lopsiaky BeneHus 1eI0MpOn3BOICTBA
B Y4aCTKOBOM N30MpaTEIbHON KOMUCCUN

AKT

MBbI, HUKEO MM CABIINECS

COCTaBHJIM aKT O TOM, 4YTO « » 20 I. IIpHu
BCKPBITHH IIAKCTa

(ykazaHre HAMMEHOBAHUS MakeTa (MHChMa, OAHIEPOIH U T.1.), OT KOTO MOIy4YeH)

B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoxmucnu:
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[Tpunoxenne Ne 3
K [lopsiaky BeeHus e0onpOn3BOICTBA
B YYaCTKOBOM N30HpaTeIbHON KOMUCCHU

@®opmMa KYpPHAJIA perucTpanuu o0palmeHuid rpaskaan

Hara | Peru- Kop- Anpec | Comep- | Pe3o- | Cpok | Otme | Home
noyy- | cTpa- PECIIOH | MecTa YKaHUE | JIIOIM | UCTIOJN | TKa 00 | p ;ena
YEHUs | IMOHHBI | ICHT KUTENb- | 00pa- |5 - UCIION
1 HOMED CTBa HICHUS HEHUS | HCHUU
3asBUTEN
s, HOMEpP
TenedoH
a
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[Tpunoxenue Ne 4
K [lopsaaky BeaeHUs NeI0npOn3BOICTBA
B YYaCTKOBOM M30UpaTeIbHON KOMUCCUU

Dopmbl 0JIAHKOB,

HCIOJIb3yeMbIX B YYACTKOBOM H30UPATEIbHOH KOMUCCHH
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CBEPIJIOBCKAA OBJIACTD
TOPOJCKOM OKPYT BEPXHSISA MBIIIIMA

YYACTKOBAS U3BUPATEJIBHAS KOMHUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

Ne

(mata)

(MecTo TpoBeIeHUsT)
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CBEPIJIOBCKAA OBJIACTD
TOPOJCKOM OKPYT BEPXHSISA MBIIIIMA

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mata)

(MecTo cocTaBJICHUS)

(HauMeHOBaHME PEIICHHS)
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CBEPIJIOBCKAA OBJIACTD
TOPOJCKOM OKPYT BEPXHSISA MBIIIIMA

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
MN3BUPATEJIBHOI'O YYHACTKA Ne

(ynuia, oM, HaCelleHHBIA MYHKT, pailoH, 001acTh, HHICKC, TelIe(OoH)

Ne
Ha Ne oT
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[Tpunoxenue Ne 5
k [Topsiaky BeaeHus AeI0NMpPON3BOICTBA
B YYaCTKOBOI M30MpaTEbHOM KOMUCCHU

TpedoBaHus K JOKYMEHTaM, H3r0OTOBJIIEMbIM C IOMOLIbI0
MeYaTawiuuxX YCTPOUCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctsl mOKyMeHTOB Ha Omankax (opmata A4 medararoTcs Yepe3
1,5 MeXCTpOUHBIX MHTEpBaJia, Ha OnaHkax Gopmara AS — yepe3 1 MEKCTPOUYHBIM
WHTEPBaJ.

2. Ha3Banwme Buaa TOKyMEHTA NIEYaTACTCS MPOITUCHBIMY OYKBaMHU.

3. Ecmu 3aronmoBok Kk Tekcty mpeBblmaer 150 3HakoB (5 cTpoOK),
JOMYCKAaeTCs TPOJyUIeBaTh €ro A0 TpaHWIBl TMPaBOTO ToJisA. Todka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. PacmmudppoBka mnoanucu B pekBusute «lloamuck» medaraercs
Ha YpPOBHE IIOCJICTHEH CTPOKHM HAWMMEHOBAHHS JOJDKHOCTH C HCITOJIb30BAaHUEM
komOuHanuu kiaasui Shift — Ctrl — IIpoden mexay nnuimanamMu u haMuIHeH.

5. Co3pganue, QopMatupoBaHue U BBIBOJ, Ha I[€4aTh JOKYMEHTOB
MIPOU3BOIUTCS, KaK MPaBUJIO, HA KOMITBIOTEPAX C HCIOIB30BAHUEM MTPOTPAMMHOTO
npoaykra Microsoft Office Word (zanee — MS Word).

6. Ilpm ¢dopmaTtupoBaHUM TOKYMEHTOB pPEKOMEHAyeTCsl pabdoTaTth C
BKJIIOYCHHOW KHOmNKoW 9 Ha manenu Hactporiku MS Word, 4toObl BumeTh Ha
9KpaHe OTOoOpakeHHWE 3HAKOB ab3ameB MW JPYTUX CKPBITBIX  CHMBOJIOB
(dbopmaTupoBaHUs.

7. Tlpu dopmatupoBaHUM TEKCTAa JIOKYMEHTOB HWCIOJIB3YETCS CTHIIb,

KOTOPBIN UMEET CIIeTyIOUIUE TapaMeTphI:

o Ilpudr TimesNewRoman

e Pasmep 14 nyHKTOB
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e Orcryn cieBa 0 cMm
cnpaa Ocm
e lHrtepsan nepesn 0 myHKTOB
nocJje 0 myHKTOB

e  MexXCTpOUHBIA HHTEPBAI TOJyTOPHBIN

e [lepBas cTpoka orctyn Ha 1,25 cm

e  BripaBHHBaHUE 0 IMAPUHE

8. Ilpu dopmarupoBanuu TabmHI] HEOOXOAUMO COOJIIOAATH CICAYIOIINE
TpeOOBaHMUS:

Ta0auIla BCerja JOKHA HMMETh Ha3BaHHE, KOTOPOE BbIPAaBHHUBACTCS
10 TIPAaBOMY TIOJIFO JJOKYMEHTA;

Ta0IMIa BRIPABHUBACTCS TI0 IIEHTPY JIUCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS I10 IIEHTPY SUCHKH;

JAaHHBIC B sIMEUKaX TaOJIUITHI BRIPABHUBAIOTCS CBEPXY IO JICBOMY Kparo;

MIPOJIOJDKEHNE TaOJIUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee CTOJIONOB (UJIM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJUIBI MIEPEHOCATCS HA HOBBIM JINCT JOKYMEHTA MCKIIOUATEIHLHO
IETTUKOM;

IIMpPUHA W BBICOTA TAOIWIIBI HE JOJDKHBI MPEBBINIATh pa3Mephl IOJCH
JIOKyMEHTA.

9. Pa3smepsl nosei TOKyMeHTa JIOJKHBI HIMETh CISAYIONTHE ITapaMeTpHhI:

e  BeEpxHeEe 2,0 cm
e  HIDKHEE 2,0 cm
®  JIcBOE 3,0 cm
®  [paBoe 15cMm

Ot Kpast 10 KOJOHTHUTYA:
®  BEPXHEro 1,25 cm

®  HIKHETO 1,25 cm
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10. IIpum moAroToBKE JOKYMEHTOB HCIOJIB3YIOT CIEIYIOIINE PEKBU3HTHI:

11. PexkBusutbl (KpoMe€ TEKCTa JOKYMEHTa WU ajpecara),

HAaMMEHOBaHWE OpTaHU3ALNH;

HAaMMEHOBAaHHE BHJIa TOKYMEHTA;

CCBUIKA Ha PETUCTPALMOHHBIN HOMED U 1aTy JOKYMEHTA;
MECTO COCTAaBJICHUS WM U3/IaHUS JOKYMEHTA;
aapecar;

rpud YyTBEpKIACHUS JOKYMEHTA,

3aroJIOBOK K TEKCTY;

TEKCT JOKYMEHTA;

OTMETKA O HAJIMYUU MPUIIOKECHHUS;

MOAIHUCH;

rpud coryiacoBaHus IOKYMEHTA;

OTMETKA 00 MCIIOJTHHUTEIIC;

N3 HCCKOJIBKHUX CTPOK, IICYaTalOT CO CIACAYIOIINMU ITapaMCTpaMU:

Mpudt TimesNewRoman
Pazmep 14 myHKTOB
OTtctyn clieBa 0cm

cnpaea O cwm

NurtepBan nepen 0 myHKTOB
nocie 0 myHKTOB
MexcTpOouHbIii HHTEPBAI OJIMHAPHBIN
OTtcTyn nepBoi CTPOKHU HET
BrlpaBHUBaHME 10 LIEHTPY

COCTOAIIIHUC

12. PexBHU3UT «AapecaT» NevaTaroT cO CACAYIONIMMU MapaMeTpaMu:

Mpudt TimesNewRoman
Pasmep 14 nyHKTOB
OTtctyn cieBa 7 cm

cupaa Ocm
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e  Uurepsan nepen 0 myHKTOB

rocie 0 myHKTOB
e  MeXCTpOUYHBI HHTEPBAI OIWUHAPHBIN
e  Orcryn nepBoM CTPOKHU HET
e  BrIlpaBHUBaHHE 10 LEHTPY

Ecmu cocraBHBIE YacTH pEKBU3UTOB «Ampecaty, «I'pud yTBepKIeHHS
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIUYUU
NPWIOKEHUS» HE YMEIIAITCS HAa OJAHOW CTPOKE, TO Pa3pblB CTPOKU B HYKHOM
MeCT€ MPOU3BOJUTCS C MOMONIBI0 CcUMBOJIa «Pa3pbiB cTpoku» (KOMOUHAIMS
knasuin Shift — Enter).

IIpu odopmieHur AOKYMEHTOB Ha JABYX M 0oJiee CTpaHHUIaX BTOpas
U TOCJEAYIONME CTPAHUIIbl JOJDKHBI OBITh MpOHYyMepoBaHbl. Homepa cTpaHuil
MPOCTABIIAIOT MOCEPEIMHE BEPXHETO TOJIA JIUCTa apabckuMu 1udpamu 0e3 3HaAKOB
MpENUHAHMUS.

Ecnu 1oKkyMeHT nMeeT MpUiIoKEHUE, TO OHO ME€YaTaeTCsl C HOBOM CTPAHUIIBI

N UMECT CaMOCTOATCIIbHYIO HyMCpAllWuIO CTPAaHMII.

13. [Ins BBISIBJCHUS M MCIPABIICHUS BO3MOYKHBIX OIIMOOK B MIPaBOMMCAaHUHU
B copMHUpPOBaHHBIX (palijlaXx PEKOMEHIYETCS  OCYIIECTBISATH  MPOBEPKY
JIOKYMEHTOB, UCIIOJIb3Yysl CUCTEMbI TPOBEPKU MPABOTTUCAHUSI.

14. Kaxnaplii JTOKYMEHT CO BCEMHU MPUIIOKECHHUSIMHU K HEMY IOMEIIAI0T
B OTIENBHBIN (Daiiy (eciu NMPUIIOKEHHS CO3JIaHbl OJHUM TMpolieccopoMm). BayTpu
¢aiinia caMm TOKYMEHT M KaXKJ10€ MIPUJIOKEHHUE MOMEIIAIOT B OTJEIbHBIC PA3/Iebl.

15. Bce pekBU3UTHI JOKyMEHTa OTACNAIOT APYr OT JApyra OJHOW IyCTOM
CTpOKOM, oOpa3yemoii cumBosiom aO3ana (§ — kmaBuma Enter). B rtekcre
HE JIOJDKHO BCTpeUaThes 60Jiee IBYX CUMBOJIOB ad3aria moaps.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABIISAS MTPOOEITHI MEXITY
OykBamu B ciioBax. He momyckaercs ucmoib30BaHHe MPOOETIOB JjIsi 00pa30BaHUs
a03aItHOTO OTCTyma (KpacHOM CTPOKHM) WM MYCTHIX CTPOK. B TekcTe HEe MOHKHO

BCTpEYaThCs MOApsia Oojiee OAHOTO CMMBOJA mpobena. Paznenenue nHUIIMATIOB
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u (pamwimm nenmaercs ¢ MCHOJIB30BaHHEM HepasensieMoro mpodena (coueTaHue
kiasum Shift — Ctrl — TIpo6en).

17. He pnomyckaeTcsi BKJIIOYaTh B TEKCT JOKYMEHTa pa3eiuTelbHbIC
JIMHUY, COCTABIICHHBIE U3 IIEMTOYEeK CUMBOJIOB (¥, =, -, — 1 1ip.).

18. He nomyckaercs HCIOJNB30BAaHUE B PYCCKUX CJOBaX CXOJHBIX IIO
HauepTaHuio JaTuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCIOJB30BAaHUE CHMBOJIA TaOymsiuu (—) s
oOpa3zoBaHusi ab3anHOrO OTCTyna (KpacHOM CTPOKM) WM IYCTBIX CTPOK.
AO3aHbIil OTCTYN ycTaHaBIMBAOT B MeHI0O Dopmar/Al3anl WM ¢ MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHON JIMHENKE.

20. He nomyckaercs WHCIOJB30BAHUE CHUMBOJIA «-» I 00O3HAYEHUS
nepeHoca. BMecTto Hero creayeT HCMOJIb30BaTh CHUMBOJ MATKOTO IEpeHoca
(xkomOuHanums kinapui Ctrl — «-»).

21. Jlns HamucaHWs PUMCKHX HUQP JOJKHBI MCIOJB30BAThCS 3arjlaBHbIC
oykBel jmatuHckoro andasuta (I, V, X, C, D, L, M). Ucnons3oBanue mist 31O
1EJIM PYCCKUX OYKB M apaOckux 1udp He AomycKaeTcs.

22. Bmecto 6ykBbl «E» momkHa ynoTpebnatecs Oyksa «E» (kpome mMMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPKIAOIINX JOKYMEHTOB).

23. PexBm3uthl «HammeHoBaHWe BHaa JOKYMEHTa» JIOJKHBI  OBITh
BBIPOBHEHBI TI0 IIEHTPY M KaXKIbIH M3 HUX JIOJDKEH NPEICTaBIATH COOON OauH
ab3aI1, To eCTb BHYTPH TEKCTa KaXKJIOTO PEKBU3UTAa HE JOJDKHO OBITH CHMBOJA
ab3ama. He pomyckaeTcs HCHOJIb30BaHME CUMBOJA a03ama s MNpepbIBaHUS
CTPOKHM B TMPOU3BOJIBHOM MeECTE, JJIsi ATOTO CIEAyeT HCIOJIb30BaTh CHUMBOJI

paspbiBa cTpoku (komOuHanus kiaasum Shift — Enter).
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[Tpunoxenne Ne 6
K [lopsiaky BeeHus e0onpOn3BOICTBA
B YYaCTKOBOM N30HpaTeIbHON KOMUCCHU

dopma )KypHAJIA PeruCTPALMH UCXOASAIIMX JOKYMEHTOB

Jara Peructpa- | Anpecar | Kpartkoe KTo Ucnonnurens | Homep
OTHpaBie- | IUOHHBIN COJIep KaHME | MOAIUCal nena
HUs HOMED JIOKyMEHTa | JOKYMEHT

JIOKYMEHTa
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[Tpunoxenue Ne 7
K [lopsnky BeaeHHS JEIONPOU3BOCTBA
B YYaCTKOBOU M30MpaTeIbHON KOMUCCUH

HEPEYEHD

moAJICKAIUX KOHTPOJII JOKYMEHTOB
C YKa3aHUEM CPOKOB UCITOJTHCHUSA

1. HopmaTuBHbIE aKThl OPraHOB MECTHOI'O CAMOYIPABJICHUS — COTJIACHO
yKa3aHHOMY B HUX CPOKY.

2. OOpamenust nenytatoB 3akoHojaTenbHoro CoOpanusi CBepIIOBCKOM
obmactu — B Teuenne 10 pgHel (a mNpH  HEOOXOAMMOCTH MOJYHYECHHS
JIOTIOJIHUTENBHBIX MaTEPUAIOB — HE TIO37HEE, YeM uepe3 30 KaJleHIapHbBIX JHEN CO
JTHS TIOJTyYEeHHS OOpallieHHs ).

3. Ilporect npokypopa — He mo3anee yeM uepe3 10 kajaeHaapHbIX JHEH.

4. TlpencraBiieHue NMPOKypopa — HE mo3aHee yem uepes 30 KameHIapHbIX
JTHEH.

5. OOpareHus rpaxkaH Mo BorpocaM BeIOOPOB U pedepeHaymoB — 10 30
KAJICHIAPHBIX JIHEW, a TMOCTYNMBIIME B TMEPUOJ H30UpaTEIbHOM KaMIaHUWU,
KaMIlaHUM pedepeHaymMa — MsATh JHeW, HO HE MO3JHee JIHS, MPEIIIeCTBYIOIIETO
JTHIO TOJIOCOBaHUSI, @ 0OpaIleHus1, MOCTYMHUBIINE B JCHb TOJIOCOBAHUS WU B JICHB,
CJICAYIONINH 3a JHEM T0JIOCOBaHMS — HeMenlieHHo. Ecnu (akTel, copepkaiiuecs B
oOparieHuu, TpeOyIOT IOMOJHUTEILHON MPOBEPKH — JIECATH THEH (B COOTBETCTBUU
c mynktoM 4 crateu 20 @DexpepanpHoro 3akoHa «OO0 OCHOBHBIX TapaHTHSIX
M30MpaTeNIbHBIX MPaB M IpaBa Ha ydacTtue B pedepenayme rpaxiaan Poccuiickoi
denepanny).

6. OOparmieHus: TpakaaH, CoJEpXKallue BOMPOCHI, PEIICHHE KOTOPBHIX HE
OTHOCHUTCSl K KOMIIETCHIIMM YYaCTKOBOM KOMMCCHUHU, MEPECHUIAIOTCA B TEUYEHUE
CEMU KaJICHAAPHBIX JTHEU.

7. OOpamieHuss CpeACTB MaccoBoM uWHMOpMaNMM 1O  BOIpocam

npenocTaBiieHuss WHOpMAIMu — ceMb KaJeHAapHbIX nHel. Ecim tpebGyembie
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CBEJICHUS HE MOTYT OBbITh IMPEACTaBICHBI B YKA3aHHBIM CPOK, TO JOIMYyCKaeTcs
OTCpPOYKa B TMPEAOCTaBICHUM 3allpalliBaeMoil HMH(OpMaIMM C BpPYYECHHEM B
TPEXJITHEBHBIA CPOK CO JHS TMOJY4YEHHUSI MUCBMEHHOIO 3ampoca HHQpOpMaluu
yBeIOMJICHHSI 00 OTCPOYKE MPEJCTABUTENIO PEIAKIMU, B KOTOPOM YKa3bIBAIOTCA
IpUYMHA OTCPOYKH, JlaTa, K KOTOpOM OyAeT NpelcTaBlieHa 3ampalinBaemas
uHpopmaIus, TOJDKHOCTHOE JHII0, YCTAaHOBHUBILEE OTCPOUKY, JaTa HPUHITHS

pemieHust 00 OTCPOUKe.
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[Tpunoxenne Ne 8
K [lopsiaky BeeHus e0onpOn3BOICTBA
B YYaCTKOBOM N30HpaTeIbHON KOMUCCHU

YTBEPXJEHA

peumieHrueM  BepXHENBIIIMUHCKON

TOPOJICKOMN TEPPUTOPUAIIBHON

n30HUpaTenbHON KOMUCCHH

oT Ne
HOMEHKJIATYPA JAEJI

YUYACTKOBOM U3BUPATEJBHOU KOMUCCHUU
T'OPOJICKOI'O OKPYT' A BEPXHSISI ITBIIIIMA HA 201 - 201 I'OJbI

Kon-Bo
Nupekc Iell CpoK XpaHCHHs 1e1a [Ipumeuan
rena 3aroJIoBOK Jena (romon (Toma, gacTi) i Ne H;’
(Toma, wacTn) N cratbu 110 [lepeunto
yacTei)
1 2 3 4 5
Ha3zBanue paznena
Cexperapp BepXHEeNbIIIMUHCKON
rOPOACKON TEPPUTOPUATIBHON
n30upaTenbHOU KOMHCCHH
[Toamnuce PacumdpoBka nognucu

Jlarta

Hrtoroass 3amuch O KaTeropwsaX M KOJHWYECTBE JIElI,
3aBeJICHHBIX B rozy B y4aCTKOBOM
M30MpaTeIbHOM KOMUCCHH
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B Tom uncne
ITo cpokam xpaHeHuUst Bcero T C OTMETKOU
«OIK»
1 2 3 4
[TocTostHHOTO
Bpemennoro (cBbie 10
JIEeT)
Bpemennoro (10 10 net
BKJIFOYUTEIIHLHO)
HUTOI'O:
Cexkperapb y4acTKOBOH KOMHCCHH Hoanmuce Pacumdposka
U30MPAaTEJbHOI0 YYACTKA NOANUCH

Ne

Jlara




[Tpunoxenue Ne 2

K pELICHUIO BepXHEeNbIIIMUHCKOU
TOPOACKON TEPPUTOPUAIIBHON
n30UpaTeIbHOM

KOMMCCHUHU

ot 23 suBaps 2014 . Ne 1/2

Homenkinarypa nen
YYACTKOBOM M30MpaTe/IbHOH KOMUCCHH
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YTBEPX/EHA
peumeHrneM BepXHENbIIIMUHCKON
TOPOJICKON TEPPUTOPHUATIBHOMN

U30MpaTEITbHON KOMUCCHH
ot 23 auBaps 2014 1. Ne 1/2

HOMEHKJIATYPA JIEJI
YYACTKOBOM M3BUPATEJIBHON KOMUCCHHU I'OPOJCKOT O

OKPYI'A BEPXHSIS IIBIINIMA HA 201_ -201_T'OAbI

Kon-
BO
e Cpoxk xpaHeHus
WNune (tom | A€TA (Toma,
KC 3aronoBok zena OB gactr) 1 Ne [Ipumeuanmue
nema | (TOMa, HacTH) yacre | CTATBH IO
i) Ilepeunto
1 2 3 4 5
01-01 | ITpoTokosbl 3acenanuit 5 ner
y4acTKOBOM M30MpaTeIbHON n.7.3.
KOMHUCCHH, PEIICHUS IIX UKCO 2011
y4acTKOBOM HU30MpaTeNbHON
KOMHUCCHH Y JOKYMEHTHI K HUM
01-02 | Konmuu deaepanbHbIX JAMH* [Ipucnanueie
KOHCTUTYLIMOHHBIX 3aKOHOB, ct. 18a(1) JUJIs1 CBEJICHUS
benepanbHbIX 3aKOHOB, 3aKOHOB ITYAL
CepasioBCcKoit 00J1acTu,
MIPaBOBBIC AKTHI
3akoHonarensHOT0 CoOpaHus
CBepmIoBCKoit 00J1acTH,
['y6epraropa CBeptoBCKOMA
obnactu, [IpaButenbcTBa
CBepmIoBCKOit 00J1acTH,
OpraHOB MECTHOTO
caMOYIIpaBJICHUS
MYHUIIMTIATBHOTO 00pa30BaHus
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10 BOMPOCaM MOJITOTOBKH U
MPOBEICHUSI BLIOOPOB U

pedeperaymoB

01-03 | Kotnu mocTaHOBJICHUH, JAMH* [Ipucnannbie
WHCTPYKTUBHBIX ITHCEM, ct. 186(1) JUISl CBEJICHUS
obpamenwnii [[K Poccun, IITYAJ
N36upatenbHOl KOMUCCHUT
CBepI0BCKO# 001aCTH,

TEPPUTOPUAITBHOU
n30MpaTeTbHOW KOMHUCCHH,
n30UpaTeTbHOM KOMHUCCHH
MYHHUIIUTIATBHOTO 00pa3oBaHusl,
OKPY>KHOM M30upaTeIbHON
KOMHCCHH TI0 BOTIPOCaM
MOJATOTOBKHU U MPOBEICHUS
BBIOOPOB U peepeHIyMOB

01-04 | HomenknaTypa A€l y9acTKOBOM 3r. * [Toce 3ameHsI
M30UpATEIILHON KOMUCCHH. cT. 276 HOBBIMHU
Konus IITYA]]

01-05 | [Topsimox BeneHuUs 3r. * [Toce 3ameHsI
JIEIIOMTPOU3BOJICTBA B cT. 270 HOBBIMHU
Y4aCcTKOBOM HU30MpaTebHON IITYAI
komuccuu. Konms

01-06 | [Tporpamma oOyueHuUs YICHOB JAMH
y4acTKOBOM M30MpaTeNbHON ct. 71006
KOMHUCCHUH IITYAL

01-07 | MeToauueckue MaTepHabl MO JAMH
0OyYEHHIO YJICHOB Y4aCTKOBOM cT. 7126
M30MpaTEIbHON KOMUCCHUU IITYAJl

01-08 | ITepenmcka ydyacTKOBOH 5 net DIIK
n30upaTeTbHOM KOMUCCHH 10 cT. 33
BOIIPOCaM OCHOBHOM IITYAL
JESATETLHOCTH

01-09 | [lepenucka yaacTKOBOM 5 ner B ciyuae
n30UpaTeTbHOM KOMUCCHH C ct. 1836, B HEOJHOKPATHOT
rpakJlaHaMH I10 BOITPOCam IITYAL 0 oOpareHus —
paccMOTpeHUs UX oOpalieHuin S JeT noce

TIOCIICTHETO
pPacCMOTPEHHSI

01-10 | ’Kypnan peructpamnuu S ner
BXOASIUX TOKYMEHTOB CT. 258r

NTYAJ
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01-11 | ’Kypnan perucrpanuu 5 nmer
HUCXOIAIINX TOKYMEHTOB CT. 258T
ITYAL

01-12 | ’KypnHan peructpanuu 5 nmer
oOpallieHui rpaxaaH CT. 2581
ITYAL

Cexpetaps BepxHenbIIIMHUHCKON

TOPOJACKOU TEPPUTOPUATBHON

HU30MpaTEeIbHON KOMUCCHUH Iloamuce
Pacmmdporka nmoanucu

JlaTta
OJOBPEHA.:

pemenne DK THUK
OT No

HroroBas 3amuch O KaTeropusx M KOJUYECTBE Jel,
3aBECHHBIX B rogry B y9aCTKOBOM
M30UpATEILHON KOMUCCUU
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B Tom uncne
ITo cpokam xpaHeHuUst Bcero T C OTMETKOU
«OIK»
1 2 3 4

[TocTostHHOTO

Bpemennoro (cBbliie
10 ner)

Bpemennoro (10 10
JIET BKIJIFOUUTEIIHHO)

HUTOI'O:
Cekperapb y4acTKOBOW KOMHUCCHU
H30UpPaTEJbHOIO yyacTka Ne_ Ioamuce Pacumpposka

NOANUCH

Jlara




