[Tpunoxxenue Ne 1

YTBEPXXJEH
peweHreM Bepx-HeliBUHCKOU
MOCEIKOBOW TepPUTOPHAIBHOU

n30upaTeibHOM KOMUCCUU
ot 18.06.2026 Ne 6/21

IMOPAJOK
Be/IeHHsI Ie/IONPOU3BO/ICTBA B yYaCTKOBOW M30MpaTe/IbHOM KOMUCCHH

1. O01He Mo/I0KeHUs

1.1. TTopsiok BefieHUs [1e/IONMPOU3BO/ICTBA B yuaCTKOBOM W30UpaTenbHOMN
Komuccuu (manee — ITopsiZiokK) ycTaHaB/MBaeT TOPSIZIOK PabOTHI C JOKyMeHTaMH,
OCHOBHbIe TIpaBU/a UX MOATOTOBKU U O()OPMJIEHUSI B YUaCTKOBOM M30UpaTe/bHOM
KOMHUCCHU (Zlajiee — yuaCTKOBast KOMUCCHS).

[Topsimok pa3paboTaH Ha OCHOBaHMM (eepasbHBIX 3aKOHOB OT 12 HIOHS
2002 roma Ne 67-@3«O06 OCHOBHBIX TapaHTUsIX W30MpaTenbHBIX MpaB U TpaBa Ha
yuyactTie B pedepeHayme rpaxzaaH Poccuiickoir ®enepaimn»,0T 22 OKTIOps
2004 roga Ne 125-®3 «O06 apxuBHOM fene B Poccuiickoit ®@eznepaiiin», 3aKOHOB
cyonekTa Poccutickoit ®emepanyu, TocTaHOBIeHU U WHBIX akToB LK Poccuwy,
N3buparenbHoii kKomuccuu  CBepasioBckout  obsactu, [I'OCT P 7.0.97-2025
«HaumonaneHei crangapt Poccuiickont ®epepanuu. Crucrema CTaHZAPTOB MO
uHpopMaluy, OuUOIMOTeUHOMY U WU3fAaTeslbCKoMy Jeny. OpraHu3alMoHHO-
pacriopsiiuTeIbHast JIOKyMEeHTaLUSl. TpeboBaHus K o opMIeHUIO
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbIM ~ cTaHgapT  Poccutickoi
@epeparyu. Cucrema craHzapToB 10 uHMoOpMalyy, OuOMMOTEUHOMY W
W3aTesbCKOMy feny. [le/llonpousBOACTBO W apxXWBHOe fJeyio. TepMuHBI U
orpeaejeHus».

[TpaBwia odopmieHUs [JOKYMEHTOB U TIOPAJOK pabOThl C HUMH,

rnpeayCcMOTpEHHbIE HOPH'Z[KOM, 00s13aTe/TbHbI AJI 41eHOB yqaCTKOBOﬁ KOMHUCCHH.
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1.2. BegeHnve [enonpou3BOACTBA YYaCTKOBOW KOMMCCHU OCYILECTBJISIeT
npejicefiaTeslb /MO0 CeKpeTaph Y4YaCTKOBOW KOMMCCUA B COOTBETCTBUU C
pacripefiesieHeM 00s13aHHOCTeH.

OTBeTCTBEHHOCTb 3a BeZleHue [le/I0NPOM3BOACTBA HeceT Ipejceaaresb
Y4aCTKOBOM KOMMCCHH.

1.3. B mepuof; MOATOTOBKY U TIPOBe/IeHUSI BLIOOPOB [1€/IONTPOM3BO/ICTBO B
yUaCTKOBOM KOMMCCUU BefIeTCsl C HCII0/Ib30BaHHeM HHTePAaKTUBHOTO pabouero
6mokHoTa YVK wmm >KypHasioB pabOThl yuyaCTKOBOM KOMMCCHHM TIO TIPaBHJIaM,
yCTaHOBJ/IEHHbIM B HactosieM [lopsake.

1.4. J1enorpor3Bo/ICTBO B yUaCTKOBOW KOMUCCHH B MeKBBIOODHBIN Teproj
OCYILECTB/ISIETCS C UCTI0/Ib30BaHKEM JKYPHA/IOB PerUCTPALIM JOKYMEHTOB. !

PaboTa OCHOBBIBaeTCs Ha TIPUHLIAIIE OJHOKPATHOM  perucTparyu
JIOKyMeHTa.

1.5. ITopsijoK ¥ HM3MeHeHHs, BHOCMMble B Hero, MPUHUMAIOTCS pelleHreM

TePPUTOPUA/IbLHOMN M30HpaTe/IbHON KOMUCCHH.

2. IIpuem, perucTpanus ¥ MPOXoK/eHue MOCTyNaIIiX JOKyMEeHTOB

2.1. [IpyeM u perucrTpauys MNOCTYMAOMMX [JOKYMEHTOB IIPOU3BOJUTCS
Tipe/ice/jaTe/ieM Y4aCTKOBOM KOMUCCHM JIMOO ceKpeTapeM Y4aCTKOBOW KOMHUCCHUU C
WCIIO/Ib30BaHMEM >KYpHajla pPerucTpaldd BXOJSIIUX JOKYMEHTOB (MPUIOKEeHUe
Ne 1).

2.2. IIpu BCKpPBITUM KOHBEPTOB MPOBEPSIeTCS TPaBUIbLHOCTh a/ipeCOBaHUS,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/JMuue TIPUIO’KeHWM, CBepsieTcs
COOTBETCTBME UWX HOMEDPOB YUeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HenpaBuibHO aJjpecOBaHHble W  OIIMOOYHO BJ/IO)KEHHbIEe [TOKYMEHTbI He
PETUCTPUPYIOTCS, TMEPechbUIalOTC IO  HAa3HAUeHWI0 WM  BO3BpALLalOTCS

OTIPaBUTETIO.

1ITo pelIeHUI0 TepPPUTOPUATbHON W30MpaTebHONW KOMHUCCHU [Ie/IOTIPOU3BOCTBO YUACTKOBOU
KOMHCCHUY B MEXKBLIOODHBIH TIepHOZ, MOXKET BeCTH TeppUTOpHasibHasi u30uparesibHass KOMUACCHS
B COOTBETCTBUM C peKOMeHAaluuaMu (ripuokeHue Ne 9).
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2.3. Ecmu 1ipu BCKpBITUM KOHBepPTa OOHApy>XeHO OTCYTCTBHE JOKYMEHTOB
WIM WX OTJEeNbHBbIX JIUCTOB, TIPUIOXKEHWM, TOBPEXAEeHUe [TOKYMEHTOB WU
HEeCOOTBETCTBME HOMEPOB [JOKYMEHTOB HOMepaM, YKa3aHHbIM Ha KOHBEpPTe, B
y4aCTKOBOWM KOMHCCHM COCTaB/isIeTCs aKT YCTAHOBJAeHHOW (opmMbl B [IBYX
sK3eMIviipax  (mipunokeHne Ne 2). OAuH 5K3eMIVIAp aKTa I[OChLIAeTCs
OTITPABHUTEJTIO, APYTOM MPHUOOBITAaeTCsl K MPUHATBIM JOKYMEHTaM.

Ha obopoTHO# cTOpoHe Toc/ieZiHero JiCTa TMOBPEXAEeHHOT0 J0KyMeHTa B
TpaBOM HW)XHEM YTy fejiaeTcsi OTMeTKa «/loKyMeHT MoJiydeH B TOBPEXAeHHOM
BUJIEN.

2.4. KoHBepThl OT MOCTYNUBILIUX JOKYMEHTOB He YHUUTOXKAKOTCS B C/lyuae,
eC/IM TOJIbKO 10 HAM MOXXHO YCTAaHOBUTb aJipec OTIIpaBUTessl, ATy OTIPABKU U
MOJIlyyeHus [JOKYMEHTOB, W/IU eC/ld OHU CoJepXkaT [JOKYMEeHThl, KOTOpbIe
MOCTYNWIM W3-3a MpefenoB Tepputopund Poccuiickon depepaiyu, U3 CY[OB,
CJTIeICTBEHHBIX OPraHOB, MO0 OTOBOPHI, MPETEH3WH, UCKOBbIE 3asIB/IEHUS.

2.5. Ilpu perucrtpanuy MoCTYNUBIIET0 JOKYMEHTa B )KypHajie PerucTpalyu
BXO/SIIAX [JTOKYMEHTOB 00s3aTe/IbHO TIPOCTAaBJISIIOTCS C/IeAYIOIe PeKBU3UTHI:
JlaTa TOJIy4yeHUsI [JOKYMeHTa, €ero perucTpalMOHHbIM HOMeEp, [aHHble O
KoppecrioHzieHTe (azapecare) (dbamMuivs, ¥Ms, OTYeCTBO (PU3UUECKOTO JUlla WU
Ha3BaHWe OpraHu3alliy, MeCTOHAXOXJeHre OTIIPaBUTeJIs), UCXOASAIIUNA HOMep U
JlaTa JIOKyMeHTa, KpaTKoe COjep)KaHue [JOKyMeHTa, pe30/IoLus, CpoOK
VICTIO/THEHUSI, OTMeTKa 00 MCTO/THeHNH JIOKYMeHTa U CITMCaHUU ero B JIefi0.

Bxopsiquii Homep U ata MpOCTaB/ISIOTCS, KaK MPaBUIO, B MPAaBOM HIKHEM
yIJly JULEeBOW CTOPOHBI MEPBOrO JIMCTAa 3aperuCTPUPOBAHHOrO JOKyMeHTa. I1pu
perucTpaiid  BXOJAIIAX  JOKYMEHTOB  MOXKeT  ObITb  HCIIO/Ib30BaH
PEruCTPALMOHHBIN [IITAMII.

Ha npunoxeHnH rpocCTaB/isieTCsl BXOIALWW HOMep JOKYMeHTa, K KOTOPOMY
OHO OTHOCUTCH.

[Ipy peructpanuu [JOKYMEHTa, SIB/SIIOILIETOCS OTBETOM Ha HWCXOASIIUMN

AOKYMEHT WJIN TIPHUC/JIAHHOT'O B AOINO/THEHKWE K paHee HAIlpaBJIEHHOMY NOKYMEHTY,
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B rpade «PerucTpaijMoHHBIMI HOMep» >KypHajia PperucTpalyy BXOJSIINUX
JIOKYMEHTOB JleJIaeTCsl COOTBETCTBYHOIIAs CChUIKA.

K mNOBTOpHBIM [IOKYMeHTaM TMpHUK/Ia/bIBaeTCsl HH(OpMAalUsi O paHee
MOCTYIUBLLIKX JOKYMEHTaX U pe3yJ/ibTaTaX UX UCIIOJHEHHS.

Hymepaijusg BXOJSALIMX JAOKYMEHTOB OCYILECTBJSeTCA B  Mpefenax
KaJIeH/IapHOro roja.

2.6. 3aperucTpupoBaHHble JOKYMEHTbl pacCMaTpPMBAaKOTCS TMpejcesaTe/iemM
y4aCTKOBOM KOMMCCHH, B XO/le UCIOJHEeHUS TOKYMeHTa MPOU3BO/JUTCS 3allkCh I10
€r0 WCIOJIHEHUIO B JKypHaJsle perucTpaLuu.

2.7. icTio/IHeHHbIe [JOKYMEHThbI CIIUCBIBAKOTCA B JleJI0 TipejceareseM
Y4aCTKOBOW KOMHCCUM U TIOMEIIAK0TCS B /1€JI0 B COOTBETCTBUM C HOMEHK/IaTypPOU
JleJT y4aCTKOBOW KOMUCCHU.

2.8. ObpaiiieHusi TrpakAaH pPErUCTPUPYIOTCS B OTAE/JbHOM JKypHase
(mpunosxkenue Ne 3).

B nepuop npoBefeHus roJIOCOBaHUS U [0 OKOHYAHUA IOZCYeTa T'0JIOCOB
n3bupaTeneil kanoObl (3asB/ieHUs)) TpPaXkKAaH PETUCTPUPYIOTCS B OT/AE/JbHOM
peecTpe yueTa TOCTYIMBIINX B YUYaCTKOBYIO KOMMCCHIO >kajo0 (3asBieHHM) Ha
HapyIlleHUs 3aKOHO/IaTeNlbCTBa O BhIOOpax, pedepeHayMax, KOTOPhIA pa3MellleH B
)KypHasie paboThl yUaCTKOBOW KOMHCCHHU M MPUOOITAeTCs K TIepBOMY 3K3eMIUISPY
TIPOTOKOJIa 00 UTOTax roJI0COBAHMST YUaCTKOBOM KOMUCCHHU.

2.9. Ecnu B obpairieHuu He yKa3aHbl haMuIust 3assBUTesIs (17151 3asiBUTeJIsA, He
SIBJISIFOLLIErOCsl (PU3MUeCKUM JIMLIOM, — HaMeHOBaHWEe) WX aJipec, 1o KOTOPOMY
JIOJDKeH ObITh HarlpaB/ieH OTBET Ha oOpalljeHHe, OTBET Ha Takoe obOpalijeHHe He
naetcs. Takoe oOpailjeHMe COMCHIBaeTCsl B [leJi0 TipeJicesiaTesieM Y4acTKOBOM
KOMMCCHHU.

Ecimu Tekct obpailleHusi He TIOAJAeTCsl TPOUTEHUI0 WM He T03BOJsieT
OTIpe/Ie/IUTh CyTh OOpallleHusi, OTBET Ha Takoe oOpallleHre He [JaeTCs, O UeM B
TeueHHe CeMH Ka/leHAApHBIX JHeW T1ociae [AHsA TOCTYIUIeHWs oOpaiijeHus
yBeIOMJISIeTCsl 3asiBUTe/lb B C/lydae, eCjid B OOpalljeHuM MOJAat0TCs TPOUYTEHUIO

q)aMI/IJ'II/IF[ 3ddBUTeJIA (,[LJ'[H 3asdBUTEJIA, HEe ABJIAIOLIEerocs (IJI/IBI/I‘-IECKI/IM JIUIIOM, —



5

HaMMeHOBaHWE) W ajfIpec, IO KOTOPOMY JIO/DKEeH ObIThb HarlpaB/ieH OTBET Ha
oOpaiijeHue.

OGpaitjeHus], B KOTOPBIX COZIeP>KaTCsl HelleH3ypHble JIM00 0CKopOuTe/bHbIe
BbID@KEHUsI, yTPO3bl >KW3HU, 37I0POBbSi M HMMYIIECTBY J[O/DKHOCTHOTO JIMIlA, a
TaK)Xe WIEHOB €ro CeMbH, OCTaloTCsi 6e3 OoTBeTa MO CYIIECTBY IMOCTaBJeHHBIX B
HEeM BOIIPOCOB, a 3asiBUTEJI YBeJIOMJISIOTCSI O HeIOMyCTUMOCTHU 3/10yTIOTpebieHust

TIPABOM.

3.0cHoBHBIe TPeOoBaHMs K NOJroToBKe U 0)OpM/IEHUIO [OKYMEHTOB

3.1. okyMeHTbl O(OPMJIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (OPMEI
(mpunoxkenre Ne 4), Ha CTaHJAPTHBIX JUCTax Oymaru cdopmara A4 (210 x 297
MM).

B yuyacTKOBOM KOMHCCHUM MOTYT HCIIO/b30BaThCsA C/AeAyrolhe BU/IbI
6/1aHKOB:

6/1aHK TIPOTOKOJIa 3ace/laHusl yUaCTKOBOW KOMUCCHY;

6J1aHK pelieHus1 y4aCTKOBOW KOMUCCHH;

6/1aHK TTMChbMa Y4aCTKOBOM KOMHCCHH.

3.2. lokyMeHTbl OGOPM/ISIFOTCSI B COOTBETCTBUM C TpebOBaHUSIMU K
JIOKyMeHTaM, U3rOTOB/IsIEMbIM C IMOMOII[BIO MeYaTarolUuX YCTPOUCTB, U K (pariiaM
TEeKCTOBBIX [JOKYMEHTOB (TpuioxeHue Ne 5), mpW OTCYTCTBUM MeYaTarOL[UAX
YCTPOWCTB — B PYKOIIMCHOM BU/I€.

3.3. I[Ipu mogrotoBke U ohOPMJIEHUH AOKYMEHTOB /O/DKHBI COOMIOAATHCS
ripaBu/a 0(hopMIeHUsT PEKBHU3UTOB JOKYMEHTOB, U3/I0’KEHHbIE HIDKE:

1) mata JOKyMeHTa.

[laToii [OKyMeHTa sBJ/iseTCS Jara ero TMO/IWCaHus, YTBepXKAeHUs,
TIpuHSATHsA. JlaTol MPOTOKO/IA sIB/ISIeTCS /laTa 3aceflaHusl, a akTa — ZjaTa COObITHS.

Haty NIOKyMeHTa o OpMJISIIOT LU(POBBIM criocobom B
MoC/e0BaTeIbHOCTU: JIeHb Mecsilja, Mmecsl, rof. JleHb Mecdlla U Mecsl]

oopMISItOTCS ABYMSI TlTapaMu apabcKux 1iudp, pasfeneHHbIMUA TOUKOH, C 3aMeHOU
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B HeoOXOAWMBIX C/IydassX OTCYTCTBYIOIleM I[Mdpbl Hy/lIeM, rof — UeThIPbMS
apabckymu 1iudpaMu, HalipuMep:
17.01.2026.

[Tpu odopmieHUM NPOTOKOJIOB Y PellleHUd y4aCTKOBOW KOMHCCHH, aKTOB
y4aCTKOBOM KOMHCCHM MCIIO/Ib3YeTCsS TOJIBKO —CJIOBECHO-I[M(MPOBOM  Criocod
HalucaHus JaThl, HAIPUMep:

17 sanBaps 2026 roaa;

2) pervcTpalyoHHbIA HOMEp I0KyMEeHTa.

st BXOASILIMX [TOKYMEHTOB — 3TO TOPSIAKOBBIM HOMED, AJii MUCXOASIIUX
JIOKyMEHTOB — UHJEKC Jleqia 0 HOMEeHKJIaType U, Yepe3 KOCYI0 UepTy, NOpPsIKOBbIN
HOMeEp JOKyMEHTa;

3) CChIIKa Ha UCXOSAIIMK PETUCTPALIMOHHBIM HOMED U 1aTy JOKyMeHTa.

CchblTKa Ha MCXOJMAIIANA PerucTpaljuOHHBIM HOMEpP M JaTy JOKyMeHTa
BK/IIOUAETCSI B COCTaB pEKBU3UTOB OslaHKa mucbMa. CchITKa Ha MCXO/SAIIAM
perucTpalMoHHbId HOMep W [aTy AOKyMeHTa IPOCTaB/sieTCs MPU TMOJrOTOBKE
MMCbMa-OTBeTa;

4) azpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa o/l peKBU3uTaMu OJiaHKa.

JTOKyMeHTBI aJ[pecyloTCsI B BBIIIECTOAIYIO HW30MpaTebHYI0 KOMUCCHIO, B
OpraHu3alid, WX CTPYKTYpHble TIOApa3feseHusi, AO/DKHOCTHBIM JIMLAM WU
rpakJlaHaM TIpU OTBeTe Ha UuX oOpailjeHus. HaumeHoBaHHe BBIIIECTOSIIIEM
n30uparenbHOM KOMHCCHHM, WHOW OpraHM3allid U CTPYKTYPHOTO TIO[pa3zesieHus
yKa3bIBalOTCSl B UMEHUTE/TbHOM Majie)ke, HallpuMep:

ApnmunucTpauus ropoga HukHepeueHCK,
YnpaBneHue o0pa3oBaHUs

Ecm  mokymeHT azpecyeTcsi  JO/DKHOCTHOMY JIMLy, HauMeHOBaHHe
BhIIIleCTOsAIel  K30upaTenbHOM KOMMCCHM, OpraHu3al[id  yKa3biBaeTCs B
VMEHUTEe/TbHOM TMaZie)ke, a JO0/DKHOCTh U (aMuiusi — B jarenbHoM. [Ipu sToMm
VIHULIMA/Tbl YKa3bIBAKOTCS MOC/Ie (PaMUINU, HarlpuMep:

ApamuHUcTpalys ropofia HiwkHepeueHCK,
HavyabHUKY (PMHAHCOBOTO YMpaB/IeHUs



["aBpunoBou B.T'.

Ecm  [oKyMeHT ajpecyeTcsi oOpraHu3alliy, CHayaja YyKas3blBaeTCs ee
HavMeHOBaHue, 3aTeM MOYTOBbIM aZipec, HarlpuMep:
36uparenbHast KOMUCCHS

Caep/|I0BCKOM 06/1acTH

nin. OkTsi6pbcKas, A. 1, r. EkarepunOypr,
CaepjioBckast 06/actsb, 620031

Kaxgasi cTpoka pekBu3uTa «AjpecaT» LIEHTPUPYETCS MO OTHOLLEHUI0 K
CcaMoOW IJIMHHOM CTPOKe.

IloryckaeTcsi  KCIOMb30BaTh  O(MULIMAIBHO  TPUHATbIE  COKpallleHHbIe
HaVMEHOBaHWS  OpPraHOB TOCYZAapCTBEHHOW BJIaCTW, OPraHOB MeCTHOTO
caMOyTIpaB/IeHHs, OPraHu3aLui.

[TouTOBBIM ajipeCc yKa3blBaeTCsl B TM0C/e[0OBAaTe/JbHOCTHA, YCTaHOBJIEHHOMN
[IpaBuiaMu OKa3aHUs YCAYyr TIOYTOBOM CBSI3U, YTBEPXKAEHHBIMU TMPUKA30M
MunucTepcTBa 1LM(POBOr0 Ppa3BUTHS, CBSI3MW U MACCOBBIX KOMMYHUKALUM
Poccuiickoii ®egepauyu ot 17.04.2023 Ne 382 «O6 ytBepxkaeHur IIpaBun
OKa3aHWs YC/IyT TTIOUTOBOU CBSI3U».

[Ipu appecoBaHMH [JOKyMeHTa (DU3MUYECKOMY JIMLly BHauase yKa3bIBalOTCs

q)aMI/IJ'II/IH N MHULIXAJIBI T1I0JTyUdTe/Id, 3dTEM TTOYTOBBIMN aapec, HallpuMep:

AreeBoii A.W.
ys1. KocMoHaBTOB, [. 42, r. EKarepunOypr,
CaepjioBcKasi 06/1acThb, 652560;
5) rpud yTBep>KAeHUsl JOKyMeHTa.
JOKyMeHT yTBep)K[aeTCsi [JO/DKHOCTHBIM JIMLIOM WM  ClleLyUasbHO
Y3/1aBaeMbIM JOKYMEHTOM.
[Ipy yTBep)K[JeHWU AOKYMEeHTa [IO/DKHOCTHBIM JIML[OM TpU( YTBEpP>KIEeHUSs

J0/DKeH cocTosATh 13 ciioBa Y TBEPK/JARO 6e3 KaBbIueK IMPOIMCHBIMU OyKBaMU U
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Ha C/efyrolleld CTpOKe — HauMeHOBaHWe [JOJDKHOCTH, IIOAIWCh, WHULMAJIBI
v (haMuIvs ULa, yTBEepAUBIIEro JOKYMEHT, aTa yTBep KJeHHsl.

['py@ yTBepKZeHUsl pacroJiaratoT B MIPaBOM BepXHEM YIJy MepBOro JIMCTa
JOKyMeHTa. B rpude yTBepKJeHUs 3/1eMeHThbl LIeHTPUPYIOTCS OTHOCHUTETbHO
CaMOM JIJTMHHOW CTPOKH, HallpUMeD:

YTBEPXIATO
npejice/iaTe/lb YUaCTKOBOM HM30HpaTeibHOM
KOMUCCUM U30upaTe/ibHOro yyactka Ne 123

JTMYHas1 TIOANMUCh WHULUAJbI, (haMUIUS
Jara
[Tpu yTBepx/leHNH JOKyMeHTa MPOTOKOJIOM, pellieHheM rpud yTBepKAeHUst
coctoutr u3 cnoBa YTBEPXIEH (YTBEPX/EHA, YTBEPXIEHBI wumu
YTBEPX/IEHO) 06e3 KaBblueK IIPOMMCHBIMA OyKBaMM, HaWMeHOBaHUS
yTBEpPXKJAIOLLero JOKyMeHTa B TBODUTE/JILHOM TajieXke, ero AaTbl M HOMepa,
Harpumep:

YTBEPXJEH
pellieHreM yuaCTKOBOM 130MpaTenbHOM
KOMUCCHU u3bupartenbHOro yyactka Ne 1054
ot 15 ampesis 2026 r. Ne 28/35;

6) yKa3aHus M0 UCIIOJTHEHUIO JIOKYMeHTa (pe30sItoLus).

YKa3zaHus 10 WCTOJHEHUI0 JO0KYMeHTa MOTyT ObITb HamucaHbl OT PYKHU
ripe/icefiaTesieM yUaCTKOBOM KOMHCCUU Ha TO/IMHHUKE TOKyMeHTa Ha CBOOOHOM
OT TeKCTa MecTe;

7) 3arosioBOK K TEKCTy JOKyMeHTa (HauMeHOBaHHe [JOKYMEHTa).

3arosioBOK K TEKCTY AOKYMeHTa JO/DKEH KPaTKO M TOYHO pacKpbIBaTh €ro
cojJiep)kaHue M ObITh COTJIaCOBaH C HaMMEeHOBAaHWEM BHjla JOKYMeHTa. 3arojioBOK
MO>XXeT OTBeuaTh Ha BOTIPOC «0 yeM (0 KOM)?», Harlpumep:

O co3paHnuu JKCIepTHOU KOMUCCHU

3arosioBoK, COCTOSILMN W3 ABYX U 0oJiee CTPOK, MeuaTaeTcs uepe3 OZUH

ME)KCTpO‘-IHbIﬁ HWHTEepBdJ/Il, TOUKA B KOHILe 3dr0/IOBKda He CTdBMHTCH. 3aro/ioBoK
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pacrosjiaraeTcsi Ha TepBOM JIUCTe HaJ, TEKCTOM J[OKyMeHTa IO LIeHTpY, aripu
o opM/IeHMM MTMCbMa — OT TPaHULIbI JIEBOTO TOJIS;

8) TeKCT JOKyMeHTa.

Tekct foKymMeHTa 0(pOPMJISIFOT B BUJie CBSI3HOTO TeKCTa, TaO/IULbI WIH
COeJUHEeHUsI 3TUX CTPYKTYP.

TekcT [OKyMeHTa [JO/DKEH W3/laraThCsi KpaTKO M $ICHO, OBITh
apryMeHTHDOBaHHbLIM, ob0ecrieurBaTh TOUHOE U OJHO3HAUHOE BOCIIPHUSITHE
cofieprKallelicsi B HeM UH(hOpMal[vH.

TekcT JOKyMeHTa /I0/KeH, KaK MPaBUJ/I0, COCTOSITh M3 [IBYX YaCTeH.

B mepBoll YacTM yKas3bIBalOTCS TIPUUMHBI, OCHOBaHUS, LieJId COCTaBJ/IEHUS
JOKyMeHTa, BO BTOPOM — pellleHus], BBbIBOZBI, TPOCHOBI, TIPeJIOKEHMUS,
peKOMeH/jaliH.

TekCcT JOKyMeHTa MOXKeT CO/iep>KaThb TOJbKO 3aK/IHOUMTE/NbHYH0 4YacTb
(HarpuMep, MMCHMO, 3asiBJieHHe, TTPOCh0Y Oe3 TIoSICHEeHH).

B TekcTe mOKyMeHTa, MOJArOTOB/EHHOTO Ha OCHOBAaHWM 3aKOHO/ATe/bHBIX,
VIHBIX [PABOBbIX aKTOB, U3/IaHHBIX OpraHaMy Bj1aCcTU U yripasienus, LIIK Poccuy,
M36upaTenbHOii  Komucchert — CBepJioBCKOM — 00/1aCTH,  TeppUTOPUAILHOM
n30uparenbHOW KOMHMCCHM, YKa3bIBaeTCsl HavWMeHOBaHMe BHJA [JOKYMEHTa,
HauMEeHOBaHWEe OpraHa, U3/aBllero JOKYMEeHT, JiaTa MPUHITUS WIA yTBePKIeHUs
JOKYMEHTa, €ro perucTpaljMiOHHbI HOMep, a TakKKe 3arojioBOK [JOKyMEHTa,
3aK/IF0OUeHHbIM B KaBbIUKHU.

TekcTbl JAOKyMEHTOB OO/BLIOrO0 OObeMa MOTYT [eJIUThCS Ha Ppasfesbl,
MyHKTBI, MOAYHKTbI:

1. Pa3pgenbl
1.1. ITyHKTBI.
1) MOOAMYyHKTHI.

[TyHKT MOXXeT AeMuThCsl Ha yacTu. YacTh MyHKTa HAUMHAKOTCSA C KPacCHOM
CTPOKM M 3aKaHYMBAIOTCS TOUKOU. Hymepariyy He UMeroT.

[TyHKTBI M YaCTHW TIyHKTAa MOTYT [e/JUTbCSI Ha TOAMNYHKThbI TyHKTAa U

IMOAITYHKTBI 4YdCTH ITIyHKTA. HO,Z[HYHKTBI IMyHKTd, TOAITYHKTbI YdCTHW ITYHKTA
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HYMepyIOTCs apabckumu 1judpaMu co CKOOKOM cripaBa 6e3 TOUKH W OT/Ie/ISIOTCS
ZPYT OT Apyra TOUKOU C 3arsTOu.

CTpyKTypHbIe 3/IeMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasjesam,
MyHKTaM ¥ TIOATYHKTaM SIBJISIIOTCS ab3aiiamMu. A63aljbl HauWHAIOTCSA C KPACHOM
CTPOKU BHE 3aBUCUMOCTH OT HAllMCaHUsI C TIPOIMTMCHOM WM CTPOYHOM OYKBHI.

B nucbMax KMCnosb3yroT criefyoue (popMbl U3/I0XKEHUS:

or 1-ro uua MHOXecTBeHHOro uucia («I[Ipocum — HampaBuUThb
VMH(}OpMaLUIO...» U Ap.);

oT 3-T0 JMlja eJWHCTBEHHOrO0 uHc/ia («ydacTKoBas u30uparenbHas
KOMHCCHSI HEe CUHTAeT BO3MOXKHBIM...», «y4aCTKOBas H30upare/bHas KOMHCCHS
TripejijlaraeT paCCMOTPETh BO3MOKHOCTb. ..»).

Cronib1ibl ¥ CTPOKU TaOJ/UIBI AO/DKHBI WMETh 3arojiOBKH, BbIPa’KeHHBIE
CYILleCTBUTE/IbHBIM B UMeHUTebHOM Tajexxe. [10/13aro/ioBKU CTO/IOLIOB U CTPOK
JIO/DKHBI OBITH COT/IACOBaHbI C 3ar0/I0BKaMu;

9) oTMeTKa 0 HaJIMYMK NPUI0’KEHHUH.

OTMeTKa 0 Ha/llMuWK MPUI0YKEeHUH pacIiosiaraeTcsi OT TPaHUIlbI JIEBOTO TIOJIS
T10C/ie TeKCTa repej; MOo/IHChIO.

Ec/y JOKyMeHT vMeeT TIPWIOXKeHUsl, Ha3BaHHbIe B TEKCTe, OTMeTKa 00 ux
Ha/Muuu 0OpMIISIETCS TI0 caeAyroen hopme:

[Ipunoxenue: Ha 15 7.

Ecmm AJOKYMEHT HWMeEET IIpWI0XEHWdA, He€ Hd3BdHHblE B TEKCTe, MHX
HaMMeHOBaHUA HEO6X0,Z[I/IMO nepeunc/inTb I10CJIEe TEKCTa OOKYMEHTA IIepen
IMOAITMCBIO C YKd3dHHEM KOJ/IMYeCTBa JIMCTOB B Ka>KA0OM ITPHU/IOKEHUH U KOJIMYECTBA

3K3eMIUIAPOB, IPHU HAJIMUMH HECKOJIbKUX HpI/IJ'[O)KEHI/Iﬁ HNX HYMEPYIOT, HallpUMep:

[Tpunokenue: 1. TlonoxkeHwe 06 DKCTEPTHOM KOMUCCHH Ha 15 J1.
2. TlpumepHast HOMeHK/aTypa Jes Ha 14 .

Ecmmu IMPpUJIOXKEHNA C6pOH_[I-Op0BaHbI, TO KO/JINUYeCTBO JIMCTOB He

yKasbIBaeTCs.



11

Ecm K [OKyMeHTy mnpuiaraercss JpPYrol JOKYMeHT, TakKe WMeroL[ui
TIpUWIOXKEHUEe, TO OTMETKAa O HaJWuWid TPUIOKeHHs 0(hopMmIIseTcs C/ieyoLum

obpa3zom:

[lpunoxeHue: MHUCHMO yUaCTKOBOM KOMHCCUM W30HMpaTesnbHOro yuactka Ne
ot 15.01.2021 Ne 01-09/4 v npunoxxeHue K Hemy, Bcero Ha 12 1.

[Mpy HanMUUM HECKOJTbKUX TPUIOKEHUW OHU HYMEpYIOTCs, Harlpumep,
ripusioxkeHue Ne 1, npunoxenue Ne 2 U Tak fgasee;

10) moanuch 1O/MKHOCTHOTO JIUIIA.

B cocraB noAmucu  BXOJAT: HauMeHOBaHWEe  [IO/DKHOCTH  JIMLIA,
MO/NUCABIIIET0 [JOKYMEHT, €ero J/u4Has TMOANWCh W pacIii(poBKa MOANUCH
(MHULUA/IBI, PaMUIUS).

[Tpu moAmucaHWM AOKYMEHTa yKa3bIBalOTCSl UCK/IHOUUTENbHO (hakTHudecKasi
JIOJDKHOCTB JIM1IAa, TIOAMUCABIIIEro JOKYMEHT, U ero haMuIusl.

He fomyckaeTcsi TOAMUCHIBaTH JAOKYMEHTbI C  TIPeAJIOTOM  «3a» WU
NpOCTaB/IeHWEM KOCOM YepThl Mepe/ HAMMeHOBaHHWEeM JJ0JDKHOCTH.

Ecmu pokymeHT odgopmasieTcsi Ha 0OslaHKe y4acTKOBOM KOMHCCHH, TO
PEKBU3UT BK/IHOYaeT HauMeHOBaHWe JO/DKHOCTU JIWLIA, MOAMUCABIIETO JOKYMEHT,
ero JIMYHYH TOJIWCh, paciiMdpOBKY TMOAMUCHA (MHULMAIBI U (HaMUINIO),

HarpuMep:

[IpencenaTtens JTUYHasI TIOATTHCh VHULIMA/bI, haMUIUs

Eciu gokymeHT odopmisieTcst He Ha 6/1aHKe, TO PEKBU3UT COZIEPXKUT TTOJTHOE
HavMeHOBaHWe [OJ/DKHOCTH JIMIlAa, TMO/NUCABIIero [JAOKYMEHT, €ero JIMYHYH
MOAMUCH, paciIM(POBKY MNOANMUCHU (MHULMA/IBLI U aMuiinio). Hanmpumep:

3amecTuTeb npejcenaTesis
y4aCTKOBOW M30MpaTelbHONM KOMHUCCHH
n3buparenbHOro yyactka Ne_ JUYHAs MOAIUMCh WHULMAMbI, (haMUius

Oco6eHHOCTH TIOATMCAHUS pellleHnd y4acTKOBOM KOMMCCHHA B Ciaydae
OTCYTCTBUS,  WCIIOJIHEHUs  00si3aHHOCTeM  mipeficefaTesns,  3aMeCTUTeJIs
npeficefiaTesnisi, CeKpeTapsi Y4yaCTKOBOM KOMMCCHW Orpefie/ieHbl B TYHKTe 5.9

Hacrosuero ITopsgka;
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11) nmeuarts.

[leyaTs 3aBepsieT TMOA/JMHHOCTb TIOANMCH AO/DKHOCTHOTO JIMLa Ha
JOKyMeHTaX, y/JOCTOBEpSIOLIUX  [peAyCMOTpPeHHble  TMPaBOBbIMM  aKTaMU
TOJIHOMOYUST JJOJDKHOCTHBIX JIML WIM (UKCUPYIOUIUX (DaKThl, CBsI3aHHbIE C
(bMHaHCOBBIMU Cpe/ICTBAMH, a TaK)Ke Ha MHBIX JOKYMEHTax, MpeJyCMaTPHUBAIOIIUX
3aBepeHue MOAJIMHHON MOAMUCH.

[TeyaTh cTaBUTCA Ha CBOOOAHOM OT TeKCTa MeCTe, He 3aXBaThbIBasi JTUUHOU
MOATUCHU JOJDKHOCTHOTO Jivua. [leyaTh MOKeT 3axBaThiBaTh YaCTh HAUMEHOBAHUS
JIOJDKHOCTH JIMLIA, TTOATIHMCABIIErO JOKYMEHT.

B JokymeHTax, MOJArOTOB/AEHHBIX Ha OCHOBe YHU(DHULMPOBAHHBIX (OpM,
revaTh CTaBUTCS B MecTe, 0003HaUeHHOM OTMeTKOM «MII»;

12) 0TMeTKa O 3aBepeHUM KOIUK®.

Ons 3aBepeHUs1 COOTBETCTBUSI KOIMWUM [IOKYMEHTAa TMOMJIMHHUKY HWXKe
pekBusutra «llognucb» TIpoCTaB/isieTCd OTMeTKa O 3aBepeHUU KOIUM —
3aBepuTesnibHas Haanucb «Kormus BepHa» WM «BepHO», [O/DKHOCTB JIMLA,
3aBepuUBILIero KOMW0 (TmpejcefaTesb, 3aMeCTUTeNb MpefcefaTesis, CeKpeTapb
y4aCTKOBOW KOMHCCHH), €ro JIMuHas MO/IWCh, paclivM@poBKa MOJINKCH, JaTa U
BpeMs 3aBepeHUs1, HallpuMep:

BepHo
I[pescenaTenb y4acTKOBOM M36HMpaTenbHOM
KOMMCCHU U30upaTebHOTO yyacTka Ne

MOATHMCH VHULIMAabI, haMUIUs

JaTta, Bpemst

OTMeTKa O 3aBepeHMM KOIMHWKM MOKeT ObITh [IOTOoJHeHa yKa3aHheM
KOJIMUeCTBa JIMCTOB KOMUM. []omycKaeTcsl 3aBepsiTb OTMETKOW O 3aBepeHUM KOIWU

Ka>K/IbIl JTUCT KOTIUU IOKYMeHTa.

23aBepeHre KOIMHWI TPOTOKOJOB 00 WTOTrax TOJIOCOBAaHWS M WHBIX JOKYMEHTOB KOMMCCHA
TIPOU3BOIUTCS] B COOTBETCTBUM C yHKTOM 12 ctathut 30 PezepanbHOro 3akoHa «O6 OCHOBHBIX
rapaHTusix u3bupare/ibHBIX TpaB U MpaBa Ha yuacThe B pedepeHjyme rpaxjaH Poccuiickoit
DepepaLn».
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ITpu mepechbliKe KOMUKU JOKYMEHTa B JPyrve OpraHW3alldd WK Bbifaue ee
Ha PYKd 3aBepuTe/ibHas HAJAINMCh y/AOCTOBEPSIETCS TIeYaTbi0 Y4YaCTKOBOM
KOMMCCHUU;

13) ormeTKa 06 ucTioTHUTETIE.

OtMeTKa 00 WCIIOJHUTE/e BK/IOYaeT B Cebs HHMLMANbI U (HaMHUIINIO
UCTIOJTHUTESIS ZIOKyMeHTa U HoMep ero TenedoHa ¢ Kogom CBepzIoBCKOM 06/1aCTH.
OTMeTKy 00 MCTIOIHUTE/Ie pacrioiaraloT Ha JIMIIEBOUM W/IH, TIPU OTCYTCTBUM MeCTa,
Ha OOOPOTHOM CTOPOHE TMOC/Ie[HET0 JIUCTA JOKYMEHTAa B JIEBOM HIDKHEM YIJTy

pa3Mepowm 1ipudTa 10 nyHKTOB, HalIpUMep:

3ybapeB Bnagumup ViBaHoBuY
(34343) 2-28-53;

14) ormMeTKa 06 HCTIOJTHEHUH [JOKYMEeHTa.

OTmeTKa 00 UCIIO/THEHNY OKYMeHTa U HallpaBJ/IeHUH ero B /1e/io
BK/IFOUAeT C/e[ylolle AaHHble: KpaTKue CBe/leHusi 00 HCIOMHeHWH JOoKyMeHTa
(TIpM OTCYTCTBUM AOKYMEHTA, CBU/IeTeTIbCTBYIOIETO 00 UCTIOTHEHUH), ATy
Y HOMep UMelolllerocst JokyMeHTa 00 UCTIOJTHEHUH, C/10Ba «B /1e/10», HoMep Jena,
B KOTOPOM Oy/JieT XpaHUThCS JOKYMEHT, /laTa, TIO/ITHUCh TIpe/icefiaTe il y4acCTKOBOU

KOMHMCCHH.

4. Opra"u3anusi padoThbl ¢ UCXOAAMMHU (OTTIPaB/IAeMbIMH) JOKYMeHTaMM

4.1. Ucxopsie AOKyMeHThl O(QOpPMIISIOTCS Ha OaHKaxX yCTaHOBJ/IEHHOU
(hOopMBbI B COOTBETCTBUM C MOJIOXKeHUsAMU HacTosiero [lopska.

4.2. TIpu odopmyieHUd WCXOASIIUX (OTIPAB/ISIEMbIX) MUCEM U TejlerpaMMm
WCIIOJTHUTEe/Ib  yKa3blBaeT TIO/IHBIM TMOUTOBbIM (BK/IIOYAasi HWHJIEKC) ajipec
OpraHu3aly WiH rpakJaHruHa.

4.3. cxopsuye mycbMa HarpaB/SIOTCS 3a MOAMNMCHIO mpexacenatesis (a B
ero OTCYTCTBUE 3aMeCTHUTe/Isl pe/ice/iaTeisl, CeKpeTapsl) y4uaCTKOBOM KOMUCCHUU Ha
G/1aHKe TMChMa.

4.4. NcxopsmeMy JOKYMEHTY MPUCBavBaeTCs HOMep, KOTOPbIM COCTOUT U3

MHAEKCA /[Jejlda 10 HOMEHK/IAType e MW IIOpAAKOBOro HOMepd [OJOKYMEHTaA,
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pasfieJIeHHbIX KOCOM yepTou. VICXOofAlui HOMep yKa3bIBaeTCs TaKKe Ha KOMUU
JIOKYMEeHTa, oOcCTarwollencs B Jene. Hymepanuss MCXOASUIMX —[JOKYMEHTOB
OCYILIeCTBJISIETCS B MIpejie/iax KaleHJapHOro rojia.

4.5. Ucxopsimue NOKYMeHTbl DErvuCTPUPYIOTCS B JKypHasie PerucTpalyuu
HCXOMSIIMUX TOKYMeHTOB (mpusioxkeHue Ne 6).

[Ipy perucTpald WUCXOAIIEro [JOKyYMeHTa B J>KypHaje UCXOASIIUX
JOKyMEHTOB  00s3aTe/IbHO  YKa3bIBAlOTCA  C/IeAYIOIMe  PEeKBU3WTHL:  jaTa
OTIIpaB/ieHUs1 IOKYMeHTa, PpervCTpaljuoHHbIi HOMep, [JaHHble 00 ajpecaTe
(bamunus, ums, oTyecTBO (DHM3MUYECKOTO J/MIla WM Ha3BaHMe OpraHu3aliui,
MeCTOHaxXOXKieHHe To/lyuaTessi), KpaTKoe co/iep)KaHue JOKYMeHTa, a Takke KeM
OH UCTIOJIHEH U MO/IMUCAH.

4.6. Ecnu  oTrnpaBnisieMbli  TOKYMEHT SB/SIETCS OTBETOM Ha BXOASIIUMN
JIOKyMeHT, He00X0/JUMO MPUOOIIUTL MOATMHHUK BXO/AIIEr0 JOKyMeHTa K KOIUU
OTMPAB/SIEMOr0 JOKYMEHTa, OCTAIOLerocs B Aerie.

Komuu ucxofsumx JOKYMEHTOB TMOMEIaloTCsS B Jie/I0 B COOTBETCTBUM C
HOMEHK/IaTypOoH Jie/1 yUaCTKOBOW KOMUCCHM.

4.7. IoKyMeHTbI, aJpecoBaHHbIe TPaXKAAHUHY, MOTYT OBITb BPyYeHBI €My
MYHO, O UYeM B >KypHaje perucTpalyv oOpalleHuid TrpakaaH [iefaeTcst
COOTBETCTBYIOIIIasi OTMETKA, COJeprKalljasg MOANUCh TpakJaHWHa. B ciyuae
HEBO3MOXXHOCTH JINYHOTO BPYUEHUS JOKYMEHTOB I'Pa’KIaHUHY OHU OTIIPaBJ/ISFOTCS
yepe3 IOYTOBOE OT/eJieHWe CBS3W I0 TOYTOBOMY aZipecy, yKa3aHHOMY UMM B

oOpalijeHuH.

5. IlogroroBKa, ohopm/ieHue, BbIMYCK, yUeT JOKYMEHTOB, pacCMaTPpUBaeMbIX
Ha 3aceJaHUAX YYaCTKOBOM KOMHCCUU®

5.1. JIokyMeHTBbI TI0 BOMpPOCAaM, BK/IFOUEHHbIM B TIPOEKT TIOBECTKU [HS

3ace/laHUsl yuyaCTKOBOM KOMHUCCHH, TOTOBSITCSl TpefceAaresieM, 3aMecTUTeseM

TipeficeiaTenis, CeKpeTapeM YyuaCTKOBOW KOMWCCHM W UjleHaMU Y4YaCTKOBOMU

3 Tlopsimok odopM/ieHHss TIPOTOKOJA YYaCTKOBOW KOMHCCMM 00 WTOrax TOJIOCOBaHUS
yCTaHaBJ/IMBAETCs 3aKOHO/IaTe/TbCTBOM O BbIOOpax U pedepeHIyMax.
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KOMMCCAA C TIpaBOM peIlarollero rojoca, 3a KOTOPbIMU  3aKpervieHbl
COOTBETCTBYIOLL[IE HAIllPaB/IEHUS JesiITe/TbHOCTHU.

5.2. [IpencraBnsieMble K PacCMOTPEHUIO [OKYMEHTBI [OJ/DKHBI BKJ/IHOUATh
03ariaB/ieHHbI TIPOEKT pellleHus C TPUOOIeHHBIMA K HeMy TOJTMHHUKAMU
JOKYMEHTOB, TOC/IY>XUBLIUX OCHOBaHWEM [I/I1 PAacCMOTPEHUs1 BOIpOCa Ha
3aCeflaHMM  Y4YaCTKOBOWM KOMHMCCHM, JIMOO TIPOEKT TIMChbMa, TIO/JIEXKAII[ETO
COTJIaCOBAaHMIO Ha 3aceflaHUM Y4YaCTKOBOW KOMMCCHUU, TP HeoOXOAMMOCTH —
TOSICHUTE/TbHYHO 3allMCKY 10 pacCMaTprUBaeMOMY BOIIPOCY.

5.3. IIpoekThbl JOKyMEHTOB (BKJItOUasi MPUIOXKEHUsI), TpeCTaB/isieMble IS
pacCMOTpeHUsI Ha 3aCelJaHWM Y4YyaCTKOBOM KOMMCCHHW, BU3HUPYIOTCA JIMLIOM,
OTBETCTBEHHBIM 3a €r0 MOATOTOBKY.

5.4. JIuilo, OTBETCTBEHHOE 3a MOATOTOBKY TIpOeKTa peliieHus, obecrieurBaeT
KOMITIEKTHOCTb BCEX /IOKYMEHTOB, 0003HaueHHBIX KakK B MPOEKTe pellleHus], Tak 1
B MPUJIOKEHUSIX K HEMY.

5.5. Ha 3acegaHuu ydaCcTKOBOM KOMMCCHU BeJeTCsS TIPOTOKO M MOJKeT
TPOU3BOJUTHLCS ayAM03amnuch (BUieo3anuck). B ciyuae mpousBo/iCTBa ayjuo- WA
BH/Ie03aMCH UJIeHbl YUaCTKOBOW KOMHCCHH ¥ TIpUIVIAIlleHHbIe YBeJOMJISIOTCS 00
9TOM /10 0OBSIB/IEHUsI TIOBECTKH JHS 3ace/JaHusl.

5.6. JIoKyMeHTbI, paCCMOTPEHHbIe Ha 3aceflaHUM y4aCTKOBOM KOMMCCHUH, B
clydae, ecid B XOJe 3aceflaHds BHOCWINCh W3MeHEHHs, [OJ/DKHBI ObITb
JopaboTaHbl, a 3aTeM TIOANMCAHbI, 3aperdCTPUPOBaHbI U, €CIu HeobXoAuMo,
pasocC/iaHsbl.

5.7.Tlpu mopaboTke AOKyMeHTa B €r0 TEKCT BHOCSTCSI COIVIaCOBaHHbLIE B
X07ie 3ace/laHusi U3MeHeHHs. B ciyuae MpUHSTUSI y4aCTKOBOW KOMUCCHEH pelleHus
0 HeobXOJUMOCTU KOHTPOJII HCIIOJTHEHUWS peIlleHUss ero TeKCT JIOTIOMHSIeTCs
MyHKTOM, B KOTOPOM HAa3HAYarOTCA JIMLA, OTBETCTBEHHbIE 3a WCIOJHEHWe, U
orpezensieTcsi CPOK UCTIOTHEHUS.

5.8. Tekct pemennss odopmisieTcss Ha OaHKe YCTAHOB/IEHHOW (OPMBI

coryiacHo nipunoxkeHuro Ne 4 K HacTosiemy ITopsagky.
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5.9. Pemenvie moanuceiBaeTCd Tpefceaare/ieM U CeKpeTapeM y4aCTKOBOM
KOMMCCHH C yKa3aHHWeM MOJHOTO HaMMEeHOBaHUs JO/DKHOCTEM.

Ecom Ha 3acefjaHnyd  y4aCTKOBOM KOMMCCHM — TpeJce/aTesIbCTBOBA
3aMeCTUTe/Ib Tpeficesaresi y4acTKOBOW KOMMCCHM, CeKpeTapb Y4YaCTKOBOM
KOMHUCCUW WIA OJWH U3 UJIeHOB yYaCTKOBOW KOMHCCHH C TIPABOM peIlaroIlero
rojoca, a TakKXke eCcjJd T[OJHOMOUMs CeKpeTapsi Y4YaCTKOBOM KOMHCCHH
OCYLLeCTB/ISUI OJJMH W3 U/J€HOB Y4YaCTKOBOM KOMHCCHU C TPaBOM pellarollero
rojoca, TO TOAMNMCH B TMPOTOKOJE, Ha pelIeHUH OQOPMIISIOTCA C/IeLYyHOLUM
obpa3zom:

«3amecTuTeslb TIpeficefiaTesisi yuyaCTKOBOW u30uparenbHOW KOMHCCUU
n30upaTe/ibHOrO yuacTka Ne» — B C/lyduae BPeMEHHOT'O OTCYTCTBUs TIpejice/iaTesist
Y4aCTKOBOM KOMUCCHU;

«crionHsiroii  00513aHHOCTU  TIpeJiceZiaTesisi  yuyaCTKOBOM U30UpaTe/ibHOU
KOMUCCUM M30HpaTenlbHOrO ydacTka Ne» — B Cydae BPEMEHHOTO OTCYTCTBHS
ripeicefiaTesnisi U 3aMeCTUTesIs IpeficesiaTesiss y4aCTKOBOUM KOMUCCHUU TIPY Ha/IMuUU
pellleHWs] y4acTKOBOW KOMHCCHM O BO3/IO)KEHWM Ha CeKpeTapsi y4daCTKOBOU
KOMHUCCUM MO0 OZJHOTO M3 WIeHOB Y9aCTKOBOM KOMUCCHH C TPABOM DPelIaroIero
roJjioca mNoJIHOMOYMM TIpe/ice/iaTessl y4aCTKOBOM KOMUCCHY;

«VcrioyHsroNMi  00513aHHOCTA  CeKpeTapsi yJacTKOBOW M30MpaTe/bHOU
KOMHUCCHM HW30upaTesbHOrO ydacTKa Ne» — B C/yuyae HaJW4us pelleHus
y4aCTKOBOM KOMMCCHUM O BO3/IO)KEHHMM Ha OJHOrO0 W3 UIEHOB Yy4YaCTKOBOU
KOMHCCHWA C TIPaBOM peLIaolero rojoca MOJTHOMOYMM CeKpeTaps ydaCTKOBOW
KOMMCCHHU.

5.10. PerieHusi yyaCTKOBOM KOMMCCHMM HYMEPYIOTCSI B XPOHOJIOTMYECKOU
MoC/IeJ0BaTeIbHOCTH B TIpeJiesiaX KaleHJapHoro rofa.

Howmep peleHusi COCTOMT M3 HOMepa MPOTOKO/A 3acelaHusi U MOPSAKOBOTO
HOMepa pellleHHs], pa3/ie/leHHbIX KOCOU uepTou, Harpumep: 1/8.

5.11. Ipencemarens MO0 CeKpeTapb YYaCTKOBOW KOMHCCHU TUPaXKUPYeT

AOKYMEHTHI B HEO6XO’£[I/IMOM kKoimuectBe. Ha KE[)K,Z[OI;'I KOITMK [OOKYMEHTA
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MPOCTAaBJIAETCSl TeuaTh, YAOCTOBEPSIOLIAs MOAIMMCHA TMpejcenaresss y4aCTKOBOU
KOMHCCHH U CeKpeTapsi y4aCTKOBOM kKomuccuu (6e3 BoCIpon3BeieHus TIOATHICeH).

5.12. Kornusg penieHrst y4aCTKOBOM KOMHCCHUM HarpaB/isieTCsl 3asBUTEIO B
c/lydae, ecsii ero obpailjeHre B y4aCTKOBYIO KOMUCCHIO TIOCTYXKU/I0O OCHOBaHUEM
J/1s1 paCCMOTPEHMSI BOMPOCa Ha 3ace/JaHiy y4aCTKOBOM KOMHCCHHU.

5.13. IIpoTokon 3acejaHusi Y4aCTKOBOM KOMUCCUU odopMmiIsieTcsi Ha OraHKe
yCTaHOB/IEHHOM (DOPMBI COTIacHO TpuioykeHUto Ne 4 K HacTtosiiemy ITopsiaky.

5.14. TekcT mpoTOKO/Ia 3ace/laHUsl YUaCTKOBOM KOMUCCHUU COCTOUT U3 JBYX
yacTel — BBOAHOM Y OCHOBHOM.

5.15. B BBOJHOM 4YacTH TPOTOKO/A YKAa3bIBalOTCA (PamMWIUS U WHULIAAJIBI
rpeficefiaTenlsi y4aCTKOBOM KOMMCCHM (TIpefice/laTeNlbCTBYIOIET0), a Takxke
MPUCYTCTBYIOIIUX 3aMeCTUTe/sl mpejceaaresiss y4aCTKOBOU KOMHUCCHH, CeKpeTapsi
Y4aCTKOBOW KOMHCCHUM U YIeHOB YUaCTKOBOM KOMMCCHH, JIWLI, TIPUTJIAllleHHbIX Ha
sacegaHue’,

Homnyckaetcs odopmiieHHe TIPUCYTCTBYIOLMX OTAE/NbHbIM CIMCKOM C
yKa3aHHeM WHHULMA/NOoB, (GaMwiuid | Jo/bkHocTed. CHHMCOK TipuiaraeTcsi K
TPOTOKOJTY 3aceaHusl.

5.16. IIoBecTKa AHA BK/IFOUaeTCs B BBOJHYIO YacCTb MIPOTOKO/1a. OHa COCTOUT
13 Tiepeurc/ieHus1 BOMPOCOB, KOTOPbIe 00CY>KJAt0TCS Ha 3acellaHru, U 3aKperisieT
TI0C/IeI0BaTeTbHOCTh UX 00CYKIeHUS U aMU/TUHN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

Kakzapiii BOMpOC TOBECTKU JIHs 3ace/laHysi HymepyeTcsi apaOCcKoii 1iudpoi,
ero HavMeHOBaHHWe (HOPMYIMPYIOT, HauuHas C TpeaoroB «O» wmu «O6». Tlo
KaKJOMY IYHKTY yKa3bIBaeTCs JOK/IaJuMK.

5.17. OcHOBHas 4aCTb TMPOTOKOJIA COAEPKUT CTOJILKO pasfesioB, CKOJIbKO

TyHKTOB BKJ/IFOUEHO B TOBECTKY AHsS. B COOTBeTCTBUM C Hell pa3jie/ibl HyMepYyHTCS.

4[TpursaiieHye Ha 3acefjaHhe MOXKeT ObITb repejjaHo 1o TenedoHy C ¢uKcanueld JaTbl U
BpeMeHU 3BOHKA B >KypHasie MpOM3BOIbHON (OPMBI, Tee)OHOrpaMMOi, 3/1eKTPOHHOW MOYTOM
coo0l1ljeHreM B MecCCeH/Kepe - B CIyyae HalUuMsl COTJIacusl 4jeHa KOMHCCHH, MHOTO JIMLA, Ha
TaKoe OIOBellleHue.
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Kaxpgpii  pasmen  cocrour w3 Tpex uacrten:  «CJIYILIAJIN»,
«BBICTYTIN/IN», «PELLINJIN», KOTOpBIE TeYyaTaroTCsl OT IPaHULIbI JIEBOTO T10JI
TIPOTTUCHBIMUA OYKBaMHM.

B uyactu «CJIYIOAJIM» KpaTKo u3/araeTca TeKCT BBICTYIIEHUS
JoKnaauvka. IHULManel U aMuus JOK/IaJuiKa IeyaTaroTCsl C KpaCHOU CTPOKHU
B VMEHMUTe/IbHOM maziexxe. 3aluch [OK/laja u3jlaraeTcas OT TpeTbero JuLa
eIMHCTBEHHOTO YKCJIa ¥ OTJe/sIeTCsl OT (PaMWIUU THPeE.

Ecmm TekcT foKnaza npuiaraeTcsl K MPOTOKOY, TO MCIIOJb3YeTCsl CChLIKA
«TekcT JoK/aza rpuiaraeTcs».

B uyactu «BBICTYIIWJ/IN» 1mepeunc/sstOTCA BBICTYIIAOLIME W aBTOPBI
BOIPOCOB. VIHUIManbl U (paMU/IMS BBICTYIIAOLLErO MevaTarTCsl C KpaCHOU CTPOKH
B UMEHUTe/NbHOM mnajexke. KpaTkasi 3anucb BBICTYIUIEHUSI [0 CYLLIEeCTBY
paccMaTprBaeMOro BOIIpOCa M3/araeTcs OT TPeTbero JIULa eJMHCTBEHHOI0 YUCIa.

Ecm TekCT BBICTYIUIEHUS TIpU/iaraeTcss K IIPOTOKO/Y, TO HCIIOJIb3YyeTCst
cchulKa «TeKCT BBICTYI/IEHUS TIPUIaraeTcsi».

B uvactu «PEHINJIV» oTpakaeTcsi NPUHSTOe pelleHre (pe3y/bTaThbl
r0JIOCOBaHWUS ) MO KaXKZOMY BOMPOCY MOBECTKU JHS 3aceJaHUsl.

Ocoboe MHeHHe, BbICKAa3aHHOE BO BpeMs O0CYKIeHHs, opopM/sieTcss Ha
OT/eJIbHOM JIMCTe M T[IOMelllaeTcsl [I0C/le  COOTBeTCTBYIOLLErO  pelleHusl.
Muadopmaiysi 0 Hamuuuv 0cob0Oro MHEHUs [JO/DKHA ObITh OTpaXkeHa B TeKCTe
TIPOTOKOJIA.

5.18. IIpoToKO/ 3acefjaHusi TIOATMCHIBAETCS Tpejce/aTe/IbCTBOBABIIUM Ha
3aceflaHMM U CeKpeTapeM Y4YaCTKOBOM KOMHUCCHUU (WM YJIeHOM Y4aCTKOBOM
KOMUCCHUM, MCIIOJHSBIIUM OO0SI3aHHOCTU CeKpeTapsi Y4YaCTKOBOW KOMMCCHUU) C
yKa3aHHeM MOJIHOIO HAMMEHOBaHUSI JOJDKHOCTEH.

5.19. IIpoToKOBI  3acefaHui  HYMEPYHOTCA B XPOHOJIOTHYECKOU

rnocjie10BaTe/IbHOCTHU B IIpeJe/iaX KdJIEHAdPpHOI'0 Irojd.

6. KoHTpO/1b HCIIO/THEHUA JOKYMEHTOB U OPy4YeHHH

6.1. KOHTPO/TIO UCTIO/THEHUSI TIO/IjTeKaT:
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TIOPYYeHUs1, coJiepyKalirecs B MOCTAaHOBIeHUAX U APYyrux AokymeHTax LIK
Poccun, M30uparenbHor Komuccuu CBepzyIOBCKOM 00/1aCTH, TeppUTOpPHATbHOM
n30HparebHONM KOMHUCCHH, OKPYKHOU M30MpaTeTbHOM KOMUCCHHY;

TOPYY€eHHs], COZep>Kalljuecs B PeLIeHUsIX Y4aCTKOBOU KOMUCCHY;

BXO/IAll[e€ JOKYMEHTbl, B TOM UMC/ie THCbMeHHble oOpallleHusl rpak/aH,
yKa3aHHble B [lepeuHe mo/exxalyx KOHTPOIIO JOKYMEHTOB C yKa3aHUeM CPOKOB
vcrioHeHus (ripuioxxkeHue Ne 7);

UCXOAsIlre JOKyMeHThbl, Tpebyrollie 0TBeTa;

MOpy4YeHusi, Cojep)kallyecsi B TIPOTOKOJAX 3aceflaHUM  Y4aCTKOBOU
KOMMCCHU.

6.2. KOHTpo/ilb WCMHOJIHEHUS] [TOKYMEHTOB, YKa3aHHbIX B TiyHKTe 6.1
HacTosero ITopszka, 1Mo CyecTBy 3aTPOHYTHIX B HUX BOIPOCOB OCYLECTBIISIET
ripeficejiaTe/lb y4aCTKOBOU KOMUCCHHU.

6.3. CpOKM WUCTIO/IHEHUSI TOPyYeHWM, COJEp’KallluXCsd B  PelIeHUusix
Y4aCTKOBOM KOMMCCHH, OTIPEENISFOTCS STUMU PelleHUsIMU.

6.4. JIOKyMeHT TIO/J/Ie)KUT WCIIOJTHEHUI0 He Tio3aHee, uyeM uepe3 30
KaJIeHJApHbIX [HEW CO [HS €ero perucTpanuy, 3a WCK/IIOUeHHEeM C/ydaes,
TpelyCMOTPeHHBIX IyHKTOM 6.5 HacTosiero [lopsgka.

Eciv rocieqHuit ieHb UCTIOJTHEHUS TIPUXOJUTCS Ha Hepabouwii IeHb, TO OH
TIO/I/IeXKUT UCTIO/THEHUIO B TIPeALLIeCTBYIOLINI eMy pabounii JieHb.

[oKymeHTBI C TToMeTKaMu «BecbMa cpouyHO», «CpOUHO» MCIO/HSIOTCS B
TPeX/IHEBHBbINM CPOK, JOKYMEHTbl C MoMeTKoW «OnepaTuBHO» — B 10-AHEBHbIN
CPOK.

6.5. CpPOKM  WCIIOJIHEHUS  BXOJALIMX  [JOKYMEHTOB U  obOpalieHuit
yCTaHaB/IMBAKOTCSI  MCXOAS W3  CPOKOB, TMpeJjaraeMblX  OpraHu3aluen,
HarpaBWBILIEH [OKYMEHT, WIM CPOKOB, YKa3aHHbIX B TpuioxeHun Ne 7 K
HacTosemy [Topszaky.

6.6. JJOKyMeHT CUMTaeTCsl WCIIOJHEHHbIM U CHUMAeTCsl C KOHTPOJIS MoCje
pellileHUs BCeX TIOCTaB/eHHbIX B HEM BOIPOCOB, COOOILeHHsI pe3yJ/bTaToB

paCCMOTPEHNA BCEM 3dMHTEPECOBAHHLIM JIMLIAM.
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6.7. OCHOBaHUAMU 11 CHATUS JOKYMeHTa C KOHTPOJIS SIBJISTFOTCS:

pellleHue y4yaCTKOBOM KOMHUCCHY;

OTBET Ha BXOJSAIINNA JOKYMEHT;

OTBeThl OT OpraHM3aluii, B KOTOpble [JOKyMeHT Obul HampaB/eH is
pPacCMOTpEeHHUs 10 CYLL[eCTBY MOCTaB/JIEHHbIX B HEM BOMPOCOB M OTBETA 3asiBUTEJIIO;

HarpaBjieHWe oOpallleHusi B Jpyrve OpraHu3al[uMl [ijis PacCMOTPEeHUs TI0
CYLLeCTBY I1OCTaB/JIEHHbIX B HeM BOIIPOCOB W MOC/IeAYIOLero MH(OPMHUPOBAHUS
aBTOpa O pe3yJibTaTaX PaCCMOTPEHUSI.

6.8. JJOKyMeHT He CUUTaeTCs UCIIOJTHEHHBIM U OCTaeTCsl Ha KOHTPOJIe:

ec/Id OH HamnpaB/seTcsl B Jpyrde oOpraHbl WIM OpraHusaluu JJis
pacCMOTpeHUs1 C 1Lie/lbl0 TIOyYeHUs Y4YaCTKOBOW KOMHCCHEeN HWH(OpMaLuy,
HeoOX0IMMOM [Ijii pPacCMOTPEHHMsl TI0 CYIIeCTBY IIOCTaBJIeHHbIX B JOKyMeHTe
BOMpOCOB. B cinyuae HeoOXOAMMOCTH yuyacTKOBasi KOMHUCCHUS WH(popMupyeT 00
3TOM aBTOpa J0KYMEHTa;

ec/id OH HamnpaB/seTcsi B Jpyrde OpraHbl WIM OpraHusauuu i
pPacCcMOTpEHUS M0 CYLIeCTBY MOCTaB/IEHHbIX B HEM BOMPOCOB U OTBETA 3asiBUTETIO
C TOC/AeAyOLMM WH(GOPMHPOBAHWEM YYaCTKOBOM KOMHCCUM O pe3y/bTaTax

HCIIO/THEeHUH.

7. I/IBFOTOBJ'IEHI/IE, XPdHE€HHUE U UCIT0/Ib30BAHHE IT€YaTH U IITAMIIOB

7.1. qns y[oCTOBepeHHs TMOAJIMHHOCTU [JOKYMEHTOB WM COOTBETCTBUS
KOIUM JOKYMEHTOB TIOAJIMHHUKAM UCII0/Ib3yeTCs MevaTh YUaCTKOBOW KOMUCCHM.

[nst mpocTaB/ieHWsT OTMETOK O TIOJIyYeHWH, PervucTpalydyd JOKYMEHTOB B
Y4aCTKOBOW KOMHCCUM MOTYT MCII0/Tb30BaThCs IIITAMITBI.

7.2. I3roTOBNIEHWe  TeyaTd W IITaMIIOB  YYaCTKOBBIX  KOMMCCHUH
ocyiiecTBiseTcs: V306uparensHoit Komuccher CBepaAJIOBCKON 00macTv WM
TepPUTOpUATIbHOM W30UpaTenbHONW KOMHUCCHeH B COOTBETCTBHMHM C 0OpasioM u
ornvcaHueM, yTBepKAeHHbIMU roctaHoBeHueM LMK Poccuu.

7.3. [TeyaTb y4aCTKOBOM KOMHCCHH TIPOCTAB/SIETCS Ha IPOTOKOJaxX 00

HUTOIr'dX IoJioCOBdHHA, HA KOITHUAX pEH_IEHI/Iﬁ yqaCTKOBOﬁ KOMHUCCHH, Hd T1dKeTaX IIpU
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OTIpaBKe [JOKYMEHTOB, TMpU O(OpPMJIEHUA [OKYMEHTOB Ha TIpUeM TOBAapHO-
MaTepUabHbIX L[EHHOCTeH, BCeX aKTaX, COCTAB/ISIEMbIX YU4aCTKOBOU KOMUCCHEM.

7.4.TleyaTb y4YaCTKOBOM KOMMHCCHH TIOC/e OKOHYaHWs W30HpaTenbHOU
KaMIraHuM, KaMIaHUU pedepeH/iyMa [JO/’KHA XPaHUThCSI B HaZIe)KHO 3aKPhIBaeMOM
Y orevyaTbiBaeMOM celie WIM MeTa//IMUecKoM IIKady B TeppUTOpPHUAIbHOU
n30MparebHONM KOMHUCCHH.

7.5. [Ipeacenarenb y4aCTKOBOM KOMHMCCHH B TIEPUO/, TIPOBE/IeHNsT BLIOOPOB 1
(wi) pedepeHZiymMa OCYIIeCTB/sIeT KOHTPOJIb 3a TPaBWIbHOCTBIO XpaHeHUs U
WCIIO/Tb30BaHUs [eUaTu, 3aTeM IepeiaeT rnevaTtb Ha XpaHeHue B TEPPUTOPUANIBHYIO

n30MpaTenbHYH0 KOMUCCHIO.

8. BereHne HOMeHK/IaTyphl fies1 4 popMupoBaHUe e

8.1. HomeHknaTypa [iel y4aCTKOBOM KOMHWCCHM TIpefjHa3HaueHa Jjisi
(hopMHpOBaHUS HCIOJHEHHBIX JOKYMEHTOB B Jiefla, CUCTeMaTH3al[uy U yJeTa Jief,
orpejeeHusi CDOKOB UX XpaHEHHUSI.

B HOMeHKnaTypy /e/ BK/KOUAIOTCS 3arojioBKU Jiesl, OTpakarollue BCe
JOKYMEHTHPYeMble y4acTKU paboThl yUaCTKOBOW KOMHCCHH.

3aro/ioBOK Jiefia AO/DKEH YeTKO OTpakaThb OCHOBHOE COZiep)KaHHe U COCTaB
JokymeHTOB. He momyckaercsi yrmorpe0OsieHHe HEKOPPeKTHBIX (hOpMYJIHPOBOK,
BBO/IHBIX CJIOB M CJIO)KHBIX 00OpPOTOB.

HomeHKnaTypa Ziefl y4aCTKOBOM KOMHCCHU COCTaBJISIETCSI B COOTBETCTBUU C
NIPUMEpPHOM HOMEHK/aTypa [iel y4aCTKOBOM  u30MpaTe/ibHOM  KOMMHCCHH,
yTBEP)KJjaeMoi rocTaHoBiAeHHeM M30uparenbHOM Komuccuu  CBep//TIOBCKOM

obJiacTu.

[Ipy cocraB/iieHMM HOMEHK/IATypbl Je/l CaeAyeT PYKOBO/ICTBOBaThCS
[TepeuHeM THUIIOBBIX YITPAB/IEHUECKHUX apXHBHBIX JAOKYMEHTOB, 00pa3yrOIMUXCS B
rpoLiecce  [eiTeJlbHOCTU TOCYJApCTBEHHBIX OpPraHOB, OPraHoB MeCTHOTO
caMOyTIpaB/IeHHsI U OpPraHU3allvi, C yKazaHHeM CPOKOB XpaHEeHUS, YTBePXKAEeHHbIM

nipuka3oMm ®efepanbHOro apxvBHOro areHtcrsa oT 20.12.2019 Ne 236 (panee —
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[lepeueHs); mopsAKaMU XpaHEHUs U Mepeflaud B apXUBbI JJOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOWM U TIpOBejeHHWeM BbIOOpPOB, yTBepxaeHHbIMM I[IMK Poccun u
N36upatensHOli Komuccueit CBepAOBCKOM 00s1acTH, HOMEHK/IaTypaMu Jenl
y4aCTKOBOM KOMUCCHH 3a MPeJIIEeCTBYIOLIME TO/bI.

HomeHkaTypy [ien y4acTKOBOW KOMHCCHUM COCTaBJ/SIET TepPUTOpHa/bHast
n3bupaTe/ibHasi KOMUCCHSI, BBIHOCUT €e Ha COTJlacoBaHWe ODKCTepTHON KOMMCCHU
TepPUTOPUA/ILHOM  U30UpaTe/ibHOM  KOMUCCHMH, M, TIOC/iIe  COTJIacOBaHUS,
yTBEP>K/laeT CBOMM DeIleHUEM.

YTBep)KZieHHasi pellleHreM TeppUTOpyanbHOW H30MpaTe/lbHOM KOMHMCCUU
HOMEHKJ/IaTypa fe/l y4aCTKOBOW KOMHCCUU 0bsi3aTesibHa [/1s1 UCIIOMHEHHs BCEMU
Y4aCTKOBBIMU KOMUCCHSIMU.

B cnydae BO3HUMKHOBEHHS HOBBIX [leJl, OHU [IOTIOJTHUTE/IbHO BHOCSITCSI B
YTBEP)K/IEHHY0 HOMEHKJIaTypy Je/l.

CpoK XpaHeHHs JOKYMEHTOB yKa3bIBaeTCsl B HOMEHKJIaType Jie/l CO CCbUIKOU
Ha COOTBETCTBYIOLYIO CTaTbl0 [lepeuHsi WM Ha IYHKT COOTBETCTBYIOLETO
[Topsinka xpaHeHUs1 U Tlepefiaud B apXWB [JOKYMEHTOB, CBSI3aHHBIX C TOATOTOBKOMU
Y TIpOBeZieHrieM KOHKPEeTHBIX BbIOOPOB.

Wcuucnenuve CPOKOB XpaHeHus JIOKYMEHTOB, 3aKOHYEHHBIX
Zle/I0TIPOU3BO/ICTBOM B TEKYILleM ro/ly, HauMHaeTcs C 1 ssHBapsl Cie/lyroLero rozja.

8.2. 3aKOoHUEeHHbIe  [IeJIONPOM3BO/ICTBOM  JIOKYMEHTbl  O(OpMJISFOTCS
B COOTBeTCTBUMM C TpeboBaHusimMu [lopsiika, CIUCBIBAIOTCS —TIpefcefaTesieM
y4aCTKOBOW KOMUCCHH B JIeJ10.

WcrnosiHeHHbIe [1OKyMEeHTbl (OPMUDYIOTCS B Jiejla B COOTBETCTBUM C
yTBep>KAeHHOW HOMEHK/1aTypoH JieJl.

He momnyckaeTcsi moMelrieHue B [ie/io JOKYMEHTOB, COZlepKaHre KOTOPBIX He
COOTBETCTBYET 3aroJIOBKY JeJia.

B feno BKIHOYAOTCSA BCe JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUJIO’KEHUSIMY, YKa3aHHBIMU B TeKCTe JOKyMeHTa. [Ipy 0TCYyTCTBUM TIPUIOKEHUH,
yKa3aHHbIX B TeKCTe JOKyMeHTa, mpejceiaTe/b aM00 ceKpeTapb YyuyaCTKOBOM

KOMHCCHUH 00s13aH CaeJ1aThb 3allMCh Hd JOKYMEHTE 00 ux MeCTOHAXOXOEeHWH.
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ITpoTOKO/BI 3ace/laHvii YYaCTKOBOM KOMHCCHUH PacIiojlararoTcs B fieie TI0
XPOHOJIOTUM B TIOPSiIKE BO3pacTaHUS HOMEPOB. JIOKYMEHTBI K 3ace/laHuio
yUaCTKOBOUM KOMMCCHY TIOMEIIIAI0TCS TI0C/Ie COOTBETCTBYIOLLETO MPOTOKOJIA.

OobparrieHust TpaXkAaH U AOKYMEHTBI TI0 UX PaCCMOTPEHHIO (hOPMHUPYIOTCS
B OTZe/IbHBIE flena. Kaxkaoe obpaliieHye U Bce JOKYMEHTHI TI0 €r0 paCCMOTPEHUIO
COCTABJISIIOT B JieJie CaMOCTOSITe/TbHYIO TPYIIY U pacrojaratoTcs B aniaBUTHOM
TIOpsIZIKe TI0 TIepBbIM OyKBaM haMu/Hii aBTOPOB 0OpaItieHHH.

3a COXpaHHOCTb JIOKYMEHTOB U [ie/l [0 Tepefiaud X B TePPUTOPHAIBbHYIO
M30MpaTe/bHYI0 KOMHCCHIO OTBETCTBEHHOCTb HECEeT Mpe/iceiaTe/lb yuaCTKOBOM

KOMHMCCHH.

9. OTBeTCTBEeHHOCTH

9.1. OTBeTCTBEHHOCTb 3a OpraHM3alyi0 [e0NPOU3BO/ICTBA B YYaCTKOBOM
KoMHCCUH, obecriedeHre KOHTPOJII WCIIONIHEHHSI JIOKYMEHTOB, o0ecrieueHue
COXPAaHHOCTU JOKYMEHTOB W Tiepefilauy WX B TepPpUTOpPHa/bHYIO W30HpaTesbHYHo
KOMHUCCHUIO HeceT Tipefice/iaTe/lb yUaCTKOBOW KOMHCCHH, KOTOPbIM obecrieurBaeT
TaK)Ke KOHTPOJIb coO/MofieHrst TpeboBaHMi HacTosiero [Topsaka.

9.2. UsieHbl y4yaCTKOBOU KOMMCCHHU HECYT TepPCOHAbHYH) OTBETCTBEHHOCTH
3a cobuofieHre TpeboBaHui Hactosiero ITopsiika, COXPaHHOCTb HaXOASIIUXCS

y HUX JJOKYMEHTOB.



d)opMa XKyYPHaJ/Id PeruCTpanu BXoJALIUX JOKYMEHTOB

[Tpunoxenue Ne 1
K Ilopaaky BeZieHUs [e/10IpOrU3BOCTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHN

[Hara W3buparenbHbIi | Perucrpa- Koppe- Howmep n Kpatkoe cozneprkanve Pesosronysa Cpok OtmeTKa 06
TOJTyYeHUsI y4acToK LUOHHBIA | CIIOH/EHT Jara VICTIO/IHEHUS] | WCIIOJIHEHUH
No HOMep JOKYMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2

K [lopsaKy BeZieHUs 1e/I0Npor3BO/CTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

AKT

MBI, HIOXeIroAImrMcCaBIIeCs

(®.1.0 usieHOB yuaCTKOBOU KOMUCCHH)

COCTaBU/IM aKT O TOM, UTO « » 20

r. Mpu

BCKPBITHH I1dKeTd

(YKa3aHHe HaMeHOBaHWMS NaKeTa (TMCbMa, 6aHEPOH U T.A.), OT KOTO TIOTyueH)

oOHapy KeHbI C/IefIyIOIIe HeIoCTaTKA

Hacrosimii akT cocTaBiieH B [IBYX 3K3eMILIsIpax.

[Toamucu:
(®.1.0.)

(®.J1.0.)



dopma KypHa/ia perucTparuy oopaleHui rpaxaaH

[Tpunoxenue Ne 3
K IlopaaKy BeZieHUs [e/10IPOMU3BOCTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHN

Peru- Apnpec mecta OtMmeTKa
[Hara Cpok
Howmep CTpa- Koppecmnon- JKUTEe/IbCTBA 00 Howmep
ToJy- : . Copep>kaHue obparieHust Pesomouumst | ucron-
YUK LIMOHHBIN JIeHT 3as1BUTeIsI, HOMep UCTIOJI- Jena
YyeHust HeHUs
HOMED TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

5 [aHHbI cTo6€e1] BK/IIOYAeTCs B TOM CJiy4ae, eciu Aenornpoun3Bosctso YK Befer TeppuroprabHas u3buparebHasi KOMHACCHS.




[Tpunoxxenue Ne 4
K [lopsaKy BeZieHUs [1eJI0Npor3BO/CTBA
B YYaCTKOBOU M30MpaTe/ibHOM KOMUCCHU

@®opMbI 0/1aHKOB, HCI0/Ib3yeMbIX B yYaCTKOBOH H30HUpaTe/IbHOM KOMUCCHH



CBEP/JJIOBCKASI OBJIACTbH
I'OPOJICKOHN OKPYT BEPX-HEMBUHCKUI

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYHACTKA Ne ___

ITPOTOKOJI BACEJAHUA

No

(nara)

(mecTo TIpoBeZieHNsT)



CBEP/IJTOBCKASI OBJIACTh
I'OPOJICKOHN OKPYT BEPX-HEMBUHCKUI

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYHACTKA Ne ___

PEINMIEHUE

(nara)

(MecTo cocTaBeHUsT)

(Ha“MeHOBaHMe pelleHNs)



CBEP/IJTOBCKASI OBJIACTh
I'OPOJICKOHN OKPYT BEPX-HEMBUHCKUI

YUYACTKOBAS N3BVPATEJ/IBHAAI KOMUNCCHUSA
MN3BUPATE/IBHOI'O YYHACTKA Ne ___

1. PeBosmtoruu, nirt Bepx-HetiBunckuii, HeBbsiHcKuii patioH, CBep/ioBckast 06sacte, 624170, ten. 5-58-55

Ne
Ha Ne oT
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TpeboBaHMs K AOKYMEHTaM, U3r0TOB/IAEMbIM C MIOMOINBI0 MeYaTAIINX
YCTPONCTB, 4 K (paiijilaM TeKCTOBBIX /JOKYMEHTOB

1. TekcTbl [JOKyMeHTOB Ha OsiaHkax c¢dopmara A4 TeyaTaroTCsl uepes
1-1,5 MeXXCTpOYHBIX UHTepBasa.

2. Ha3Banue BUa OKyMeHTa reyaTaeTcs MPOIMMCHLIMU OyKBaMHU.

3. Ecmu 3aronoBok K Tekcty TipeBbiiaeT 150 3HakoB (5 CTpOK),
JIOTyCKaeTCcsl TIpOoJJjieBaTb €ro [0 TpaHMLibl IpaBoro Imnossg. Touyka B KOHLEe
3aroJjioBKa He CTaBUTCSI.

4. PacmmdpoBKa MOAMUCHU B peKBU3UTe «[1oAMMUCH» reuaTaeTcsi Ha YpOBHE
ToC/ie[Hel CTPOKM HaMMeHOBaHUS [JO/DKHOCTU C WCIOb30BaHWEM KOMOWHaIu
kiaBui Shift — Ctrl — TIpoben mexxy nHviManamMu U haMuiven.

5. Co3pganve, ¢(opmaTMpoBaHWe W BbIBOJ, Ha TMedaTb [JOKYMEHTOB
TIPOU3BOJUTCS Ha KOMIbIOTEPaX C WCI0/Jb30BaHWEM TEeKCTOBOTO peAaKTopa,
nojaepsxuBatoiiero ¢dopmar docx. BHeipeHUe 3/1€KTPOHHBIX Tab/HUL], CO3/jaHHBIX
B TabMMUHBIX peJakTopax, B [JOKyMeHTbl (opmara docx He [JOIMyCKaeTcs.
HoryckaeTcsi, Tipu HeoOXOJUMOCTH, Co3[aHuWe, ¢hOopMaTHpOBaHWE U BBIBOJ, Ha
revaTh TabJInL] TOCPeZICTBOM peAaKTopa 3/IeKTPOHHBIX TabJTHL], TIO/|AeP>KUBAIOIIX
dbopmar xlsx.

6. Tlpu ¢dopmaTupoBaHUM JOKYMEHTOB peKOMeHJyeTcss paboTaTtb C
BK/TIOUEHHOU KHOTTKOH ¥, uTOOBI BU/IETh Ha SKpaHe BCe CTy>KeOHbIe CUMBOJIBI.

7. Ilpu QopmMaTUpPOBaHUM TEKCTOB [OKYMEHTOB MCII0/Ib3yeTCs CTWJIb,
KOTOPBIM UMeeT C/ie/lytol1e apaMeTphbl:

mpudT Liberation Serif

pasmep 14 niyHKTOB



OTCTYTI c/eBa 0 cMm

CripaBa 0cMm
VHTepBaJl nepe 0 myHKTOB

ITocse 0 myHKTOB
MeXXCTPOYHBIA UHTEpBaJ TIOJTyTOPHBIN
riepBasi CTpOKa oTCTyIm Ha 1,25 cMm
BbIpaBHUBaHUe I0 LIUpUHE

8. Tlpu dopmaTupoBaHuu Tabnul, HeoOXOAUMO COOMIOAATH Crefyrolue
TpeOOBaHUS:

Tab/vija Bcerja /O/DKHA UWMeTh Ha3BaHWe, KOTOpOe BbIDAaBHUBAETCS
TI0 L[eHTPY JOKYMEHTa;

Tab/ML1a BEIpaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aroJIOBKY CTOJOI[0B U CTPOK BHIPABHUBAIOTCS TI0 IIeHTPY STUEHKY;

JaHHbIe B siueiikax TaO/ULIbI BLIDABHUBAIOTCSI CBEPXY T10 JIEBOMY Kpato;

TIPOZIo/KeHre Tab/UI[bl HA HOBOM JIMCTe BCer/la HauMHaeTCsl C 3ar0JI0BKOB
ee cTosiOIOB (MM HOMepoB rpad, B ciayuae, eciu rpadbl TabaUI[BI Ha TIEPBOM
JTCTe NPOHYMEPOBaHBbI);

CTPOKH TabMIIbl TIEPEHOCSTCS Ha HOBBIA JIMCT JOKYMEHTa MCKIHUUTETHHO
L[eTUKOM;

[IMPUHA W BbICOTa TaOMWIBI He [O/DKHBI TIPEBBIIATh pa3Mepbl Tojei
JIOKYMeHTa.

9. Pa3mepsl nosieu JOKyMeHTa J0/KHbI UMeTh CJie/IyIOLYe MapaMmeTphl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
ripaBoe 1,5 am.

Ot Kpas 10 KOJIOHTUTYJIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.



10. Ilpy MOArOTOBKE AOKYMEHTOB MCIOJIb3YIOT C/IeAYIOIINe DEeKBU3UTHI:
HavMeHOBaHWe OpraHu3aLuy;

HavMeHOBaHWe OpraHu3aluy,

HavMeHOBaHWe BU/IA TOKYMEHTa;

JlaTa JOKYMEeHTa;

PEerucTpaliMoOHHBIA HOMEP JOKYMEHTa;

CChUIKa Ha UCXOJSIIUM PEruCTPaLiMOHHbIM HOMEpP U [JaTy JOKYMEHTa;

MeCTO COCTaBJieHUs (U3/jaHusl) JOKYMEHTa;

azipecar;

rpy( yTBep>KAeHUs TOKYMEeHTa;

3aro/I0OBOK K TEKCTY JOKYMEHTa;

yKa3aHH!s M0 UCTIOJTHEHUIO JOKYMEHTa;

TeKCT JOKYMEHTa;

OTMETKA O Ha/IMYMU TIPUJIOKEHUS;

TTOZTINCH;

rpu¢ coriacoBaHusi JOKyMEHTa;

BU3a;

TreyaTh;

oTMeTKa 00 HCTIOJTHEHUH [JOKYMeHTa 1 HarpaB/eHUH ero B JIeJIo;

OTMeTKa 00 HCToTHUTeTe.

11. PekBu3uThl (KpoMe TeKCTa /[JOKyMeHTa M ajpecaTa), COCTOSIIue

N3 HECKOJIBKUX CTPOK, IMe4dTaroT CO CJIeAYHOIUMHU IIdpaMeTpaMU:

IpUGT Liberation Serif

pasmep 14 nnyHKTOB

OTCTYTI c/ieBa 0 cMm
CripaBa 0 cMm

VHTepBal repef, 0 myHKTOB
rocsie 0 MyHKTOB

MeKCTPOYHBIA UHTEPBA O/IMHapHBIN

OTCTYT MIEePBOW CTPOKH HeT



BbIpdBHHMBadHHE 10 LIeHTpY.

12. PexkBu3uT «AjpecaT» IedaTaroT CO CJIe[yOLMMU TlapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nmyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VHTEepBal nepef, 0 myHKTOB
rocse 0 myHKTOB

ME>XCTPOUHBbIA UHTEpBal OJIMHApHbIN

OTCTYTI TIePBOU CTPOKU HeT

BbIpaBHUBaHHeE TI0 LIeHTpY.

Ecmu cocTaBHble 4YacTU peKBU3UTOB «Ajpecar», «I'pud yTBepkieHus
JOKymeHTa», «['pud cormacoBaHusi [JOKymeHTa», «OTMeTKa 0O HaJIU4dd
TIPWIOXKEHUST» HEe YMEIalTCsl Ha OJHOM CTPOKe, TO pa3pblB CTPOKM B HY>KHOM
MecTe TIPOM3BOAUTCS C TIOMOIIbI0 CUMBOJA «Pa3pbiB CTPOKW» (KOMOWHAIus
knaeui Shift — Enter).

[lpu odopmneHuyd [OKyMEHTOB Ha JAByX U 0osee CTpaHMLIax BTOpast
Y TIOC/IeAyIOIIe CTPaHULbl [O/DKHBI ObITh TIPOHyMepoBaHbl. Homepa cTpaHui]
TIPOCTABJISIFOT TIOCepe/[uHe BepXHero IoJis JiucTa apabckumu 1udpaMu 6e3 3HaKOB
TIpeNMHaHUS.

Ecmm oKyMeHT umeeT TIpUIOKeHUe, TO OHO MeyaTaeTcsl C HOBOW CTPaHULIbL
Y UMeeT CaMOCTOSATe/IbHY0 HyMepaLyio CTPaHMUL].

13. 1511 BbIsIB/IEHUS U WCITPABJeHUS] BO3MOXKHBIX OIITMOOK B IMPaBOIHMCAHUN
B COpPMHPOBaHHBIX (panax pEKOMEHJyeTCs  OCYLLeCTBJSATb  MPOBEPKY
JJOKyMEHTOB, UCII0/Ib3Y$sl CUCTEeMBI [IPOBEPKU ITPaBOIMCAHUS.

14. Kaxapli [JOKYMEHT CO BCEMHU TIPWIOKEHUSIMM K HeMYy TOMeIaioT
B OT/leJIbHBIM (paiin (eC/iM MPUIOKeHUs! CO3JlaHbl OJHMM IpoLieccopoM). BHyTpH

daiina caM JOKyMEeHT U KayKJj0e TIPUIOXKeHe TIOMeII[atoT B OT/e/IbHbIe pa3/iebl.



15. Bce peKBU3WTHI [OKYMeHTa OTHE/SOT APYr OT Apyra OJHOM MyCTOU
CTpOKOW, obpa3yemoii cuMBosioM ab63ana (§ — knaBuiia Enter). B Tekcte He
JIOJDKHO BCTpeuaTbCst Oosiee IBYX CUMBOJIOB ab3alja moApsiz.

16. He moryckaeTcs TyicaTh C/I0Ba C Pa3psIKOH, BCTaB/Iss MMPOOebl MeXKIY
OykBamu B cjioBax. He momyckaeTcsi ucnosib3oBaHUe rpoOesioB [ijisi o6pa3oBaHus
ab3arHoro oTcTyra (KpaCHOM CTPOKH) WM TMyCTHIX CTPOK. B TekcTe He [JO/KHO
BCTpeuaThCsl MoApsiA Oosjiee OAHOTO CMMBO/A Tipobesna. Pa3jeneHuve WHUIMAIOB
u ¢pamMuIMM JesiaeTcsl C UCIMO/Ib30BaHUEM HepasjesnsiemMoro Tpobesa (coueTaHue
kinaBui Shift — Ctrl — TTpoben).

17. He pomyckaercsi BK/IOUaTb B TEKCT [JOKYMeHTa pasJe/uTesbHble
JIMHWH, COCTaBJ/IeHHbIE U3 1|eTI0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pmonyckaeTrcsi UCIONb30BaHWE B PYCCKUX C/I0BaX CXOAHBIX II0
HauepTaHUIO TaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss W}CMONb30BaHWE CUMBoOMa Tabymsauu (—) [A1s
obOpa3oBaHus ab3allHOrO oOTcTyma (KpaCHOM CTPOKM) WM MYCThIX CTPOK.
AG3allHbIi OTCTYN yCTaHaBAMBalOT B MeHI0 Popmat/A63al] Wid C TIOMOIIBIO
BEpPXHero /IBWKKA Ha TOPU30HTa/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» nomkHa yrnorpebnsatecs 6ykBa «E» (Kpome MMeH
COOCTBEHHBIX MPHY HA/IMUWH TTOATBEPIKAAOIIHX JOKYMEHTOB).

21. PekBU3UTHI «3arojioBOK K TEKCTy [JOKYMeHTa»  JOJ/DKHbI ObITh
BLIDOBHEHBI MO I[€HTPY M KaXKJbIM W3 HUX [JOJDKEH MpeJCTaBasATh CO00M OAUH
ab3a1], TO ecTb BHYTPH TeKCTa Ka)K[[OTO PEKBH3WUTA He JIO/DKHO OBITh CHMBOJIA
ab3aija. He momyckaeTcss wucrosib30BaHHMe CUMBOJia ab3aila fijis TIpepbIBaHUS
CTPOKU B TPOM3BOJILHOM MeCTe, JJjis1 3TOro CjeAyeT WCI0J/b30BaTb CUMBOJI

pa3pbiBa CTPOKU (KombuHaius kKinapui Shift — Enter).
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(DOPMEI XKYPHaJ/Id PeEruCTpanu HCxXoAux J0KyMeHTOB

Hara
Perucrpa- Kro
otnpasje- | Howmep . Kpartkoe copepxanue Howmep
6 LIMOHHBIN Appecar OATHCal WcnionauTens
HUS YUK JOKyMeHTa Jaena
HOMep JOKYMEHT
JOKyMeHTa
1 3 2 4 5 6 7 8

6 ,HaHHBIFI CTOJI6€LI BKJ/IKOUA€TCA B TOM CJ/Iydae, eC/Ii Ae/I0IIPOr3BOACTBO BEAET TePPUTOPUA/IbHAA I/I36I/IpaTEJIbHaH KOMUCCHA.
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IMNEPEYEHD
MOJ/Ie)KaluX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB HUCIIO/IHeHUS

1. 3akonbl CBep/]/IOBCKOM 00/1aCTH — COT/IaCHO YKa3aHHOMY B HUX CPOKY.

2. TlocraHoBneHus, peiieHUs 3akKoHozarempHOro Cobpanusi CBep110BCKOM
00/1acTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. ¥Yka3sbl, pacriopsbkeHus I'ybepHaTtopa CBep/ioBCKOM 00/1aCTH — COTJIaCHO
yKa3aHHOMY B HUX CDOKY.

4. HopMmaTuBHBIE aKTbl OPraHOB MECTHOTO CaMOYIIPaBJIeHHUS] — COTJIACHO
yKa3aHHOMY B HUX CPOKY.

5. Cpok MOArOTOBKM OTBeTa Ha 3arpoC JenyTaTa 3aKOHOJATeJbHOI'O
Cobpanust CBepziyioBCKOM 06/1acTu — He MeHee 10 fIHe.

6. Ilpotect mpokypopa — He mo3gHee ueM uyepe3 10 KajeHAAPHBIX [JHEW.
[IpencraByieHre NPOKypopa — B TeUeHWe Mecslia CO JHS MOCTYILIEHHS.

7. ObpaiiieHus, CBsi3aHHbIe C peanv3alivell U 3aldTON U30UpaTe/bHbIX MpaB
W TmpaBa Ha yuactue B pedepeHayme rpaxzaaH Poccuiickoli ®enepaiuuy,
MOCTYNUBIIKE B  yYaCTKOBYH) KOMUCCHUIO B  XOJle  COOTBETCTBYIOLEH
n30buparenbHONW KaMITaHWM, KaMIaHWW pedepeHAyMa, — B COOTBETCTBHH C
denepanbHbIM 3akoHOM OT 12 wmroHS 2002 roma Ne 67-®3«0O06 OCHOBHBIX
rapaHTUsX W30upaTeNbHBIX TIPAB M MpaBa Ha ydyacThe B pedepeHiyme TpaxkaaH
Poccurickon ®@eneparum».

8. OOpamieHusi, CBsi3aHHbIe C COOTBETCTBYIOIIEM  wW30HpaTe/bHOMN
KaMraHueM, KamraHveld pedepeHAyMa, TOCTYIMBILKAE B YYaCTKOBYH) KOMHCCHIO
[0 YCTaHOBJIEHHUSI €10 UTOTOB I'0JIOCOBaHMS, OTIpe/ie/ieHHsI pe3y/IbTaTOB BbIOOPOB,
pedepeHziyMa U COJep’Kalljue BOIPOCHI, pellleHhe KOTOPbIX He BXOJUT B
KOMIETEHLIUI0 KOMHUCCUM, B TeueHWe MSITH [AHeM [ocjie [AHS TIOCTYTJIeHUs
HarpaB/IOTCd B KOMHUCCUKO, WHOW OpraH WM [JO/DKHOCTHOMY JIMLy, B

KOMIIETEHIIMIO KOTOPBLIX BXOJWUT HWX PpdCCMOTPeHHE, a IIOCTYIIMBIIHNE B WHOH



1epuo/; TM00 He CBSI3aHHBIE C COOTBETCTBYIOIEH H30MpaTe/lbHOM KaMIlaHHeH,
KaMmraHuel pepepeHlyma — B TeUeHUe CEMU JHeU Moc/e [Hs MOCTYTJIeHHUs.

9. OG0paieHuss CcpeJcTB MaccoBod uHGOpMAlMM [0  BOMPOCAM
npefjocTaB/ieHus1 MHGOpMaLMu — B TeuyeHWe CeMH KajieHJapHbIX JAHed. Eciun
TpeOyeMble CBeZileHUsI He MOTYT ObITb Tpe/OCTaB/ieHbl B yKa3aHHBIM CPOK, TO
JIOMyCKaeTCsl OTCPOYKAa B TMpeJoCTaB/IeHWH 3arpaliMBaeMod HWHGOpMaLuu C
BpyUYeHUEM MpeJCTaBUTEeNI0 PeJaKL[Mi B TPeX/JHeBHbIM CPOK CO JHS TIOJyYeHUs
MMCbMEHHOT0 3ampoca WHbopMalyy yBeZoM/IeHUsT 00 OTCpOuke, B KOTOPOM
yKa3bIBalOTCS TMPUYMHBI OTCPOYKH, Jara, K KOTOpOW OyJeT TipejocTaB/ieHa
3arpaimvBaeMasi MHGOpMaLusi, JO0/DKHOCTHOE JIMLIO, yCTaHOBUBIIEE OTCPOYKY,

AdTa IIPUHATUA DEIIeHNs 00 OTCpOUKe.



YuyacTtkoBas

I/I36I/IpaTEJ'[BHaH KOMUCCHUA
I/136I/IpaTeJ'IBH01"O y4aCTKa

[Tpunoxxenue Ne 8
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YTBEPXXJEHA
peweHrieM Bepx-HeliBuHCcKoOU
MOCEeKOBOX TePPUTOPHUAIbHOM

n301paTe/ibHON KOMUCCUU

oT No
HOMEHKITIATYPA JEJI
Ha roj
VHzeke Kon-Bo Cpok xpaHeHus fena (ToMa, 3
A 3arooBoK siena nen (ToMoB, yactH) U Ne CTaTbH 10 P
Aend (Toma, yacTy) yacTeit) [Tepeunto ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n30uparenbHONW KOMHCCUU IToamuce PacimdpoBka nogmnucu

Harta
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PexkomeHanuu
M0 OPraHU3alMH /Ie/I0NPOU3BO/ICTBA YYaCTKOBBIX KOMUCCHU
B MeXBBIOOPHBII NepHOJ; TePPUTOPHA/ILHON U30HUpaTe/IbHOM KOMHCCHel

[To pellleHUIO TeppUTOPUATBEHON M30MpaTebHOM KOMUCCUU, 0003HAUEHHOMY
B [lopsizike BefieHUs [1e/IOTIPOM3BO/ICTBA B YUaCTKOBOM M30MpaTe/ibHON KOMUCCHUH,
J1eJIOTIPOM3BOZICTBO YYaCTKOBOW KOMHCCHHU B Me>KBBHIOODHBIN TT€PUOJ, MOKET BeCTH
TeppuUTOpHa/ibHas U3bupaTe/ibHas KOMUCCHs, OMpeJe/vB C/IeAYIOIUi TOps0K
BeJleHus [1eJI0TPOr3BO/ICTBaA.

[TocTynatomiie B y4yaCTKOBble KOMMCCHUH [JOKYMEHTHI pPErvCTPUPYHOTCA
TEepPPUTOPHA/IbHOM HW30uparenbHOW Komuccuelh B «)KypHane perucrpaijyiu
TIOCTYTIAIOINX [JOKYMEHTOB B Yy4YaCTKOBble u30HparenbHble KOMHWCCHW» B
COOTBETCTBUHU C pa3zesioM 2 Hactosuero [Topsaka.

IToKymMeHTbl ~ MOTYT OBITb  3aperMCTPHUPOBaHbl C  HCIIOJb30BaHHUEM
PervucTpaliOHHOrO IITaMIla, W3TOTOBIEHHOTO TeppUTOpHanbHON H30bHparenbHOU
KOMUCCHEHN.

[Tocne perucTpaluy AOKYMEHTHI TMepejarTCsl TpeAcenaTet0 KOHKPETHOU
Y4aCTKOBOM KOMHUCCHUHM [J1s1 TIDUHATHS] COOTBETCTBYIOIIETO PeLleHUs Y MOATOTOBKU
OTBeTa.

B cnyuae HeoOXOJUMOCTH, TI0 peIIeHHIO TMpefceaTesiss Y4aCTKOBOMU
KOMHUCCUM, PAcCMOTpeHHe [I0KYMEeHTOB MOKeT ObITh BbIHECEHO Ha 3acejjaHue
Y4aCTKOBOM KOMMCCHH.

[logroToBneHHble B pe3yJ/bTaTe MCIOJHEHUSI [JOKYMEHTOB MHMCbMa
TOATUCHIBAIOTCS  TIpeficefaTesieM Yy4yaCTKOBOM KOMMCCHA UM TepejalTCs B
TEepPPUTOPHA/IbHYIO W30MpaTesbHyI0 KOMUCCHIO [/I1 PEruCcTpal[iid M OTIIPaBKU
azpecaTy, a WCIOJIHEHHble [TOKYMEHTbl CIMCBHIBAIOTCS B [leJI0 TIpefcenaTenem
y4aCTKOBOM KOMHMCCHUU W TIepeflaloTCs B TePPUTOPUA/IbHYI0 H30HpaTe/ibHYI0

KOMHMCCHIO [AJId IIoOMelneHud B e/I0 B COOTBETCTBUU C HOMeHKHaTypOﬁ IS



Vcxopsimme  NOKYMEHTbl ~ YYaCTKOBBIX ~ KOMHUCCHUM  PErMCTPUPYHOTCA
TeppUTOPHA/IbHOM u30uparenbHOM Komuccuelr B «)KypHane perucrpaiuu
OTMpPAaB/IsIEMbIX [TOKYMEHTOB W3 YUaCTKOBbIX KOMMCCHUKW» B COOTBETCTBUU C
pa3gesioM 4 ITopsigka.

3aperucTpypoBaHHble  JOKYMeHTbl  TeppuUTOpUajbHas  M30uUpaTenbHast
KOMMCCHSI OTIIpaBJ/IsieT aJipecataM, a Ko1K MoMeljaeT B COOTBETCTBYIOLI[ME Jefa.

B cnyyae mnpoBeseHusi 3acefaHUs y4yaCTKOBOM KOMMCCHUU CeKpeTapb
KOMHCCHUU BeJIeT TIPOTOKOJ 3ace/laHusl, KOTOpPhIM B TeueHuWe 3-x paboumx AHeM
opopM/sieT U, OJHOBPEMEHHO C TIDUHSTHIMU pelIeHUsIMU U JOKyMeHTaMH,
TpUaraeMbIMU K pellieHusIM, TepefiaeT B TepPpUTOpHalbHYI H30HpaTesbHYHO
KoMuccuio. TepputopuanbHasi H30HparenbHas KOMMCCUS, €CTM HeoOXOAUMO,
TUPaXXUPYeT U pacChbllaeT pelleHHs B COOTBETCTBUM C Pa3fe/ioM 5 HACTOSIIEero
ITopsigka.

OdopMmneHHbIe HaZIeXXaliM 00pa30M MPOTOKOJ/bI 3ace/[aHUi yUaCTKOBBIX
KOMUCCHUM XPAHATCS B TEPPUTOPUA/IbHOMN M30HpaTe/IbHON KOMUCCHHU.

KoHTponk 3a WCMO/JHEHHWEM [JOKYMEHTOB U TIOPYYeHHUW y4aCTKOBBIMU
KOMHUCCHUSIMH  OCYILIeCTB/IsieT TeppuTopvanbHas wu30upaTe/sibHass KOMHUCCHUS B
COOTBeTCTBUHU C paszesioM 6 HacTtosiero [lopsgka.

TepputopuanbHasi u30uparenbHas KoMmuccus (opMupyeT Jea W XPaHWT
JIOKYMEHTbI YY4aCTKOBBIX KOMUCCHH.

OKCIepTU3y 1IeHHOCTH [JOKYMEHTOB YUaCTKOBBIX KOMHCCUM TIPOBOJUT
9KCTIepTHasi KOMHUCCHUSI TEpPUTOPUATbHON M30HpaTeTbHOM KOMUCCHH.

TepputopuanbHasi u3bupaTe/ibHasi KOMHCCHSI OCYIECTB/sSIeT YHUUTOXXeHUe
JIOKYMEHTOB y4YaCTKOBOM KOMHCCUM C WCTEKIIMMU CPOKaMU XpaHeHusi C
COCTaB/IeHWEM aKTa, a TakKXXe MOJrOTOBKY M Tepefadyy B apXuB [JOKYMEHTOB
Y4aCTKOBOM KOMHCCHUM B COOTBETCTBUM C YCTAHOBJIEHHBIMH apXUBHBIMU
TpaBUIaMH.

B cnayuae ecnmu TepputopuasnbHas W30uparenbHas KOMHCCHS TIPUHUMAeT
pellieHVe O BeZleHUM J1eJIONIPOM3BO/[CTBA YUACTKOBBIX KOMHUCCHUN B MeKBbIOOPHBIM

nepuo, B HOMEHK/IATYPY MOeJl TeppI/ITOpHaHBHOﬁ H36HpaTEHBHOﬁ KOMUCCHH



BK/IIOYAKOTCA [JOKYMEHTbI YUYdCTKOBBIX KOMMCCHUM COTJIaCHO IMPpUJIOKEHHUK K

HaCTOALIKXM peKOMeHallsM.



[Ipunoxenue

K PEKOMEH/IAL[UsIM 110 OpraHU3ariviu
JIeJIONIPOU3BO/ICTBA YYaCTKOBBIX
130HMpaTe/TbHBIX KOMHUCCHI B
ME>KBBIOOPHBIM MEePUO/] TEPPUTOPHATEHOM
n30HpaTenbHONM KOMHUCCHEH

JIOKyMeHTBbI yU4aCTKOBBIX KOMHUCCHM, MOJ/Ie)XaluX BK/IIOYEeHUI0
B HOMEHKJIATypy /e/1 TEPPUTOPHaILHON M30HpaTe/IbHOH KOMHCCHH’

Nupex 3aro/soBOK Jena Kon-Bo | Cpok xpaHenus gena | Ilprmedanue
C fena (ToMa, yacTH) (Toma, yactu) 1 Ne
Jen cratbu 1o [Tepeunto
(TOoMmOB,
yacTeil)
1 2 3 4 5
JIOKyMeHTBI y4aCTKOBBIX H30MpaTe/IbHBIX KOMHCCHI
01-35 | [IpoToKoJ/ibI 3aceaHul TIOCTOSTHHO
y4aCTKOBBIX KOMHUCCHUM, pelleHus cr. 18a ITTYA[,
y4aCTKOBBIX KOMUCCUU U
JIOKYMEHTBI K HUM
01-36 | [Iepernmcka yyaCTKOBBIX 5 yiet JIIK
n306upaTesbHBIX KOMUCCHH T10 ct. 70
BOIPOCAM OCHOBHOM I[ITYAL
JlesiITeIbHOCTH
01-37 | O6paiiieHus TpaxkaaH 5 niet JIIK
(npenokeHus, 3asiBJIeHUS, cT. 154
’Kamo0Obl) MepernurcKa yuaCTKOBBIX ITYAQ
n30MpaTebHBIX KOMUCCHUM TI0 X
pPacCMOTPEHUI0
01-38 | ’KypHasn peructpanuu BXOJSALUX 5 net
JOKYMEHTOB cr. 1821
[ITYAL
01-39 | ’KypHas perucrpaLyyv UCXOAALIAX 5 et
JIOKYMEHTOB cT. 1821
[ITYAL
01-40 | JKypHan peructparuu obpaijeHui 5 net
cT. 182 €
[ITYAL

7 B ciyuae NpUHATHS pelleHUs O BeJleHWU TeppUTOpUaibHOM KOMMCCHUeW [e/I0NpOU3BO/CTBA
y4YaCTKOBBIX M30MpaTe/TbHbIX KOMUCCHI B ME>KBBIOODHBIN TIEPHOJ.




[Tpunoxxenue Ne 2

K perueHnto Bepx-HelBuHCKOM
NOCEIKOBOU TepPUTOPHAIBHOU
n30upaTe/lbHOM KOMUCCHU
oT __.06.2026 Ne 6/__

Homenkarypa gen
YUYaCTKOBOM M30MpaTe/IbHON KOMUCCHU



YuacTkoBasi u3bupareabHast
KOMUCCHSI U301paTeibHOTO

YTBEPXIEHA
pemenueM Bepx-HelBrHCKOM
MOCEeJIKOBOM TepPUTOPHUA/IbHOU
130MpaTeTbHON KOMUCCHU
oT No

YTBEPXIEHA
peieHrieM Bepx-HeliBUHCKOM

yuacTka Ne TOCEIKOBOM TepPUTOPUATbHOU
130upaTe/IbHOM KOMUCCUU
oT No
HOMEHKJIATYPA IEJI
Ha 2026 rof
WHupekc 3arosioBOK Jiena Komu- | Cpok xpaHeHus u | [Ipumeuanus
nena YeCTBO Ne cTatbu Mo
TOMOB TIepeyH:o
(uacreit)
1 2 3 4 5
01. HopMmatuBHO-1paBoBbIe akThl Poccuiickoit OMH
depneparn, CBepIOBCKOM 00/1aCTH, ct. 16, 26, 36,40
MYHULUIIA/IbHbIe HOPMaTUBHO-TIPAaBOBbIe IITYAQ
aKTbl O TIOJTOTOBKE U MPOBeJeHNH
BbIOOPOB, TIPUC/IaHHBIE /ISl CBe/IeHHUSI
02. [Tocranosnenus, pacriopsokenus LUK OMH
Poccuu, M36upareibHOM KOMUCCUN cT. 20, 30, 40
CBep/10BCKOM 06/1acTH, I[ITYA/
TepPUTOPHA/ILHON M30UpaTeTbHON
KOMMCCHH, OKPY)KHOH M30MpaTeIbHOM
KOMHCCHHU 110 BOTIPOCAM TO/ATOTOBKU U
TIpOBe/IeHHs1 BHIOOPOB U ped)epeHIyMOB,
TIpUC/IaHHbIe [/l CBeJleHUsT
03. [TpoToKOJIBI 3aCeiaHU YUaCTKOBOM [TocTosiHHO
n30UpaTebHON KOMUCCHH, PeLIeHUs cT. 18a
yuacTKOBOM 130MpaTe/ibHOM KOMUCCHU U I[ITYA/,
JIOKYMEHThI K HUM
04. OoOparrieHus rpakziaH (3asiBIeHus, 5 net JIIK
)Kaso0bl, TIPeTeH31 ) cT. 154
[NTYAN
05. [Tepernucka y4acTKOBOM M30MpaTebHOU 5 net JIIK
KOMUCCHH C TePPUTOPHA/IbHOM ct. 70
n30upaTebHON KOMHCCHel TI0 BOIIPocam IITYA/
OCHOBHOM JiesiTeNTbHOCTU (BXOZSIIIE
JIOKYMEHTBI)
06. [Teperucka y4acTKOBOM M30MpaTebHON 5 net JIK
KOMHCCHH C TePPUTOPHA/IBHOM ct. 70
n301paTebHOM KOMHUCCHEH 110 BOPOCAM MTYAL
OCHOBHOM [1eSITe/IbHOCTH (MCXOZALIMe
JIOKYMEHThI)




1 2 3 4 5
07. HomeHk/atypa fies1 yuacTKOBOM o 3aMeHbI HOBOU | *TOJMHHVK B
n3bupaTebHON Komuccuu. Kommst™ cT. 156 6 if)l;lpmolmam"
IITYAA u30buparebHON
KOMHCCHUU
08. ’KypHan peructpanuu BXOASILIHMX 5 net
JIOKYMEHTOB cr. 1821
[ITYAN
09. JKypHast perucrpaLiv UCXOAAIINX 5 ner
JIOKYMEHTOB cT. 1821
NTYAN
10. JKypHasn perucrpaiuu obpaiieHuit 5 et
rpaXkaaH cT. 282e
MNTYAN

Cekpertapp Bepx-HelBUHCKOMN
N0CeJIKOBOM TeppUTOpHaIbHON

n30uparesbHON KOMUCCHA [Mopnuck

[Hara

COI'JIACOBAHO:
pewenve OK TUK
oT Ne

PacumdpoBka noamnvcu

Ntorosas 3anvch 0 KaTeropusix U KoamyecTsax Jejl, 3aseZieHHbIx B 2026 rogy B opraHusanuu

ITo cpokam xpaHeHUst Bcero B ToMm uucrie:
repexosux C OTMETKOMU
«IIIK»
1 2 3 4

Ha 6ymakHOM HOCHTEIe

TTocTosstHHOTO

BpemenHnoro (cBbite 10 set)

BpemenHoro (70 10 ieT BKIHOUMTEIBHO)

NTOr'O:

OJIEKTPOHHBIX

TTocTosstHHOTO

BpemenHoro (cBbiitie 10 eT)

BpemenHoro (zo 10 jieT BK/IIOUHTE/IBHO)

NTOI'O:
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