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TEMATHYECKHUH MJIAH
00yuyeHMsI U MOBBILIEHUS KBAJTU(PUKAIUN OPTAaHU3ATOPOB BLIOOPOB U Pe3epBa COCTABOB YYACTKOBBIX H30HPATEIbHBIX
komuccuii B Bepx-Ucerckom paiione ropoga Exarepunodypra na 2023 rog

KoanuyecTBo

Ne n/mm Tema 3anaTusa Conep:xkanue
Y4eOHbIX YacoB

®opma 3aHATHA

3akonoaarenbcTBo Poccmiickoii @enepaunu o Boidopax. Ilosoxenne ydacTKOBBIX M30HpaTebHbIX KoMuccuil (manee — YUK) B

Tema 1 .

cucTeMe H30MpaTebHbIX KOMUCCHIT
1. 3aKOHOIATENBCTBO 1.1. 3akonogatenbcTBO Poccuiickoit denepanuu 0 BHIOOpax. 1 JIEKIIUSA

Poccniickoit ®enepanun | [IpaBoBoi craryc VUK, HOPMAaTUBHO-IIPaBOBOE TECTUPOBAHUE
o BblOOpax. [lonoxenue | peryaupoBaHHe €€ JesITeTbHOCTH.
YUK B cucreme 1.2. Opranuzanusg u 1wiaHupoBaHue paestenbHoctH YUK,
U30MpaTeIbHbIX IIPOBEJEHUE NIEPBOT0 OPraHU3aLMOHHOIO 3aCEJaHUSl.
KOMHCCHH. 1.3. OcHOBHBIE CpPOKM M30MpATENbHbIX JAEUCTBUH HpuU

HOJrOTOBKE U MPOBEICHUH BEIOOPOB.

1.4. IlpaBa u o0s3anHocTH uineHoB YUK c¢ mnpasom
peLIarniero rojaoca.

L1.5. [TonmHOMOUMS npeacenaTens, 3aMECTHUTEIIS
npencenarens, cekperaps Y UK.

1.6. Pacnipenenenue ob6si3anHocTelt Mexay wienamu YUK ¢
IIPAaBOM  pEUIAIOIIEro TIojoca B IEpPHOJ] IPOBEICHUS
n30UpaTeTbHON KaMITaHUH.

1.7. Tlopsmox wu Qopmbl B3aumoxeiictBuss YUK ¢
BBIILIECTOSIIIUMU U30MpATEIbHBIMU KOMUCCHSIMHU.

1.8. IlpuocranoBnenue mnonHoMounii uneHoB YUK,




Bozo6nosnenne mnomHomounii  wienoB YUK  mocne
MPUOCTAHOBJICHHUS.

19. Tlopsmok  ¢dopmupoBaHHs  pe3epBa  COCTABOB
YYaCTKOBBIX ~ HM30MpaTenbHbIX Komuccuil. HasHauenue
HOBOT'O 4JIeHa Y4aCTKOBOH KOMHCCHH U3 pe3epBa COCTaBOB
Y4aCTKOBBIX KOMHUCCHH.

1.10. O6yuatromue pecypcei LIUK Poccumn, PLIOUT mnpwu
[IUK Poccun, NzbupatenbHOl Komuccuu CBepAsoBCKOM
o0Omactu B nestensaocta Y UK.

Tema 2 | /le10npou3BOACTBO B YUYACTKOBOI H30upareabHoil komuccun. OCHOBHbIE H30HpPaTeIbHbIE JOKYMEHThI, cocTaBjiaseMble YUK

2. Jlenonpou3BoCTBO B 2.1. OcHoBHBIE U30UpaTENbHbIE TOKYMEHTHI, COCTABIISIEMbIE 1 JCKIUs
YUK. OcHoBHBIE YHUK. TECTUPOBAHUE
nu30upareiabHbIe 2.2. Ilpuem, peructpauus U TMPOXOXKIEHUE TOKYMEHTOB
JIOKYMEHTHI, (BXOASILIUX).
cocraBisiemble YHUK. 2.3. OcHoOBHbIE TpeOOBaHHUA U TOPSAOK OGOPMICHUS

nokymeHToB Y UK.

2.4. ITogroroBka, ohopMieHue, BBIITYCK, YUET JOKYMEHTOB,
paccmarpuBaeMbiX Ha 3acepanuax YUK  (BHyrpeHHHE
JIOKYMEHTHI).

2.5. Opranmzanust ~ pabOTHI c OTTPABJISIEMBIMU
(MCXOIAIMUMH) JOKYMEHTaMH.

2.6. OcoOeHHOCTH pabOTHl € OOpameHWsIMH TpaXkIaH.
Paccmotpenne YUK oOpamennit (xano0, 3asBieHuit) o
HApyIICHWH 3aKOHOJATEeNbCTBA O BBIOOpaX B TEPUON
n30MpaTeIbHON KaMITaHUH.

2.7. ®opMupOBaHUE JIeNl U TIepeaya WX B BBIIIECTOSIIYIO
n30MpaTeNbHYI0 KOMHCCHUIO.

2.8.  HutepaktuBHBI  paboumit  OmokHor  YUK.
M36upaTenbHble TOKyMEHTHI, cocTaBisiembie Y K.

Padora yuyacTkoBOil HM30HMpaTe/]bHONl KOMHCCMH € MOMEHTA Ha4yaja OCYILIECTBJCHUS H30MpaTeJbHbIX [eiiCTBHHM 10 JIHA,

Tema 3
NpeaecTBYIIEro JH (IePBOMY THK0) F0J10COBAHUSA

3. Heticreus YUK, 3.1. OcHoBnble 3Tambl paborel YUK ¢ MomeHTa Hadvanma 1,5 JIEKIIUSA
KOTOpBIC OCYIIECTBIICHUS] M30MpaTeNbHBIX ACWCTBUHA /O  JIHA, MPAKTUYECKOE 3aHSATHE




ocyIiecTBisioTes 3a 10
JIHEen 10 1Hs (IepBoro
JTHS) TOJIOCOBAHUSI.

MPEIIECTBYIOLIETO AHIO (IEPBOMY JHIO) FOJIOCOBaHUS.

3.2. OGopynoBaHue H30UPATEIHLHOTO Y4acTKa.

3.3. KonTpons 3a mpoBeAcHUEM NPEIBBIOOPHON aruTanuu
Ha TEPPUTOPHUU U30MPATETHHOTO YIaCTKa.

3.4. adopmupoBanue uzbupareneir o Beioopax. Pazmuuune
MEXIy HHPOPMUPOBAHUEM H30UpaTeNei U MPeIBHIOOPHON
aruTanuen.

3.5. TpeboBanue Kk coxepkaHHIO WH(POPMALMOHHBIX
MaTepuasoB, pa3MellaeMbIX Ha cTeH e B nomenieHnn Y UK.
3.6. [IpaBOBBIC OCHOBaHMS M OTPAHUYCHUS MIPH MPOBEICHUN
OMpOCOB U30upareneil B IeHb TOJI0COBAHHUS.

3.7. Pabotra ¢ OTHOENBHBIMU KaTETOpUSMHU H30HUpaTenei
(HaxonmAmMXcs B MeCTaX BPEMEHHOTO MpeObIBaHUS,
paboTammx Ha MPEIUPUATHSIX C HENPEPHIBHBIM ITHKIOM
paboThl, B OTHOUICHHMH KOTOPBIX B KadyeCTBE Mephl
peceyeHus: U30paH JOMAIIHMM apecT, 3ajJor WM 3alper
OTIpeIeNIeHHBIX JIEHCTBUI), a TaK)Ke C BOCHHOCTYXKAIIUMU U
¢ M30MpaTeIsiMi C HHBAJTHTHOCTBIO.

3.8. Pabora YUK co cnuckom wusbmpareneii: OCHOBHBIC
mpaBuja palbOThl, YTOYHEHWE CIIMCKa H30UparTeneu,
UCKJIIOUEHHE M3 CIMCKa h30upareseil U BKIIOYEHHE B HETO
JAHHBIX 00 U30MpaTesx.

3.9. [Nonyyenne n3 TUK n3bupatenbHbIx Or0IETEHEH.

TECTUPOBAHUC

«MoOUITBHBIHI
u30MpaTenb» —
rOJIOCOBaHUE
u30upaTenei no MecTy
HaXO0XKICHHS.

4.1. TloHsTus «aKTUBHOE W30MpaTeNbHOE MpPaBO» U
«30UpaTeNbHBIA  OKPYT» NpPU TOJOCOBAHUU IO MECTY
HaXOXJICHUS.

4.2. TToHATHS «MECTO PETUCTPALIM», «MECTO MPEObIBAHUAY,
«MECTO HAXOXKICHHUS» TIpPU TOJOCOBAaHMM IO  MECTY
HaXO0XICHNUS.

4.3. TIpoBepka TEXHHYECKHX CPEICTB, MCIIONB3YEMBIX IS
nprema 3asBJIeHUN O BKIIOYEHUHU B CIIMCOK M30MpaTeneil mo
MECTY HaXO0XICHHA C MAIHIMHOYUTAEMBIM KOJIOM.

4.4. TTopsiok 1oJjauu 3asiBICHUS O BKJIIOUYEHUHM HM30UpaTels

1,5

MPAKTUYCCKOC 3aHATHC
TECTUPOBAHHUC




B CIIMCOK M30MpaTeiel 0 MECTy HaXOXKACHHUS.

45. Tlpuem u odopmiieHHE 3asBIEHUN O BKJIIOYCHUU
u30upareseil B CiucoOK u3buparesei o MecTy HaxXoKICHHSI.
4.6. Tlpuem u odopmiieHHE 3asBICHUN 00 aHHYIWPOBAHHUH
BKJIFOUEHUS B CIIMCOK U30UpaTesiell o MeCTy HaXOXKACHHUS.
4.7. IlpueM 3asiBiieHUI O BKIIOYEHUH B CIIMCOK M30MpaTeeit
[0 MECTYy HaxOXICHUS BHE IyHKTa MpHUeMa 3asBICHUH
(II13).

4.8. Tlopsimok mepenayu 3asBJICHUI O BKIIOYEHUH B CIIMCOK
nu3buparenel mo mecty HaxoxiaeHus, npuarteix YUK, B
Bbiectosmyo TUK.

4.9. Tlopsamok TOATOTOBKM KO JHIO (TIEpBOMY JIHIO)
rOJIOCOBaHUSI B paMKax  MeEXaHM3Ma  «MOOWIIbHBIH
n30upaTenby.

S. Hocpounoe ronocoBanue | 5.1. JlocpouHOE TOJIOCOBAHME: OCHOBAHHSA, MOPALOK 1,5 IIPAKTUYECKOE 3aHATUE
B [IOMELLEHUU IIPOBEJCHUS, CPOKH. TECTUPOBAHUE
y4acTKOBOH 5.2. Opranumzanus pabotst YUK B mnepuoa mnpoBeneHus
n30upareabHOU JIOCPOYHOT'O I'OJIOCOBAHUS.

KOMHCCHUH (B 5.3. IloaroroBka TmOMEIIEHUS W JOKYMEHTAaUUH K

PEelyCMOTPEHHBIX MPOBEJEHUIO JOCPOYHOTO FOJIOCOBAHUS.

3aKOHOM CIIy4asix). 5.4. Tlopsnok pabGoThl ¢ M30UpaTensMu MpU MPOBEACHUU
JIOCPOYHOT'O T'OJIOCOBAHUS.
5.5. HMudopmupoBaHue BblIeCTOALICH H30MpaTeNbHON
KOMHUCCHHM O KOJMYECTBE H30HMparesei, MporojocoBaBIINX
JOCPOYHO.
5.6. Ocobennoctu padorsl YUK B nieHb TonocoBaHMs Npu
IIPOBEACHUM JAOCPOYHOro rojocosanus. Ilopsaaok aeicreui
npeacenarens YUK, mnpous3sBOAMMBIX € KOHBEpPTaMH
JIOCPOUYHO IporojocoBaBmnx B nomenieHnn YUK B neHb
r0JI0COBaHUs NEpe]] HauajaoM roJ0COBaHUS.

Tema 4 | PaGoTa y4acTKOBOIi H30MpPaTe/IbHOI KOMHCCHM B IeHb, PeALIeCTBY 0L IHIO (IIePBOMY [IHIO) F0JI0COBAHUS

6. Pa6ora YUK B nenb, 6.1. Meponpustus, mnpoBomumeie YUK B 1eHs, 1,5 JEKIHS

NPEIIECTBYIONIMNA JHIO | MPEeIIIeCTBYIONHUI THIO (IEPBOMY JIHIO) TOJIOCOBAHUSI. TECTUPOBAHUE




(mepBoMy AHIO)
TOJIOCOBAHUS

6.2. IlpoBenenue 3acemanusa YUK. Pacnpenenenue
00513aHHOCTEH MEX/y YWIEHAMH y4aCTKOBOM M30MpaTenbHON
KOMUCCHH TPU TUIAHUPOBAHUU PabOTHI B JTHU TOJIOCOBAHUS.
IIpunsatue pemenuss o roroBHoctd YHMK K OTKpBITHIO
MOMEILEHUS JJIsl TOJI0COBaHMUS.

6.3. Opramm3amus pabdorer YWK B mnomerneHun JUis
roJIOCOBaHUS, 000pyI0BaHHOM CpelacTBaMu
BUJICOHAOTIOACHUS u TPaHCIISIUU U300paKeHUS,
TpaHCISAUU N300pakeHus B ceTu MHTepHeT.

6.4. Ilomyuemme ot THUK wCXOAHBIX HaHHBIX B
MAaIIMHOYMTAEMOM  KOJE€ W  KJIIOYeBOrO  HOCHUTENs
UHPOPMALIUK C UCXOIHBIMU JIaHHBIMH O TNPOBOJAMMBIX Ha
n30upaTeIbHOM y4acTKe BbIOOpax.

6.5. OOopymoBaHue TMOMENICHUS JUISI  TOJIOCOBaHUSI.
HopMaTuBbl TeXHOJIOTHYECKOTO 000PYAOBAHHUS.

6.6. Ilomnucanme mnpexncenareneM u cekperapem YUK
BBIBEPEHHOTO U yTOYHEHHOTO CHHCKa U30Huparenei,
3aBepeHne crucka uzdupareneit neyareto YUK, paznenenue
CIHMcKa Ha KHUTM M Jpyrue JeHCTBHs, CBA3aHHbIE C
3aBepIIeHNEeM YTOYHEHUS CIIMCKa H30UpaTesei.

6.7. PaboTa ¢ n36upareabHbIMH OIOJIJICTEHSIMHU.

Opraﬂmauuﬂ paﬁoTI)I y‘laCTKOBOﬁ u36npaTe.m)H0171 KOMHCCHH 110 MOAT0OTOBKE K IoJIOCOBAHHUIO ¢ HCITOJIb30BAHUEM TCXHHYCCKHUX

Tema 5
CPeACTB
7. Opranu3zanus paboTsl 7.1. IuCTaHIIMOHHOE AJIEKTPOHHOE TOJIOCOBAHME. 1 JEKIUs
Y4aCTKOBOM 7.2. TlpuMeHeHHE TEXHOJOTHMU HW3TOTOBJICHHS MPOTOKOIA TECTUPOBAHUE
n30upaTeIbHOM YUK 06 urorax rojgocoBaHusi Ha U30UPATEIHLHOM y4acTKe C

KOMUCCHH I10
INOATOTOBKE K
T'OJIOCOBAHHIO C
HCIIOJIB30BaHHUEM
TCXHUYCCKHUX CPCACTB

MAaIIMHOYMTAEMBbIM KOJIOM M YCKOPEHHOTO BBOJA JaHHBIX
npotokona B ['AC «Bpi6oper». OCOOEHHOCTH MPOTOKOJIA
y4acTKOBOI n3buparenbHoit komuccenu ¢ QR-komom.

7.3. Pacmpenenenue 00sS3aHHOCTEH WICHOB YYacCTKOBOM
U30MpaTeTbHOM KOMHCCHM TIpH paboTe €O CpeAcTBaMHU
POrPaMMHOT0 OOeCTeueHusl.

7.4. Tlopsiiok JefCTBHIA YICHOB yU4aCTKOBOUW M30UpaTEeNbHOM




KOMUCCHM TIPH HEHCIPaBHOCTSIX B paboTe CpeicCTB
IPOrPaMMHOTO 00ECTICUCHUSI.

Opranu3zanus paboThl
YUK 1o moaroToBke K
TOJIOCOBAHUIO C
ucrojibzosanneM KOUb

8.1. TpeOGoBaHus, TpPEIBABIIEMbIC K IOMEIICHUIO IS
rojocoBanus npu ucnoss3oannu KOUB.

8.2. Ocobennoctu pab6orst YUK mnpu wucnonb3zoBaHuu
KOWUB. Pacnpenenenue o0s3aHHOCTEH YJICHOB Y4aCTKOBOW
n3buparenpbHO Komuccuu npu padore ¢ KOUB.

8.3. Opranmzanus pab6oret YUK Ha BwIOOpax c
ucnonszoBanueM KOWB-2017. Opranuzanus padotsr YUK
Ha BeIOOpax ¢ ucnonb3oBanneM KOMB-2010.

8.4. Tpenuposka padotsl ¢ KOUB.

8.5. [IlpaBuna mTOAroTOBKM OIOJUIETEHEH K  BbIIaye
n30upaTessim. Knaccudukamms n30HUpaTeNbHBIX
OroutereHei, oopadareiBacmbix KOUD.

8.6.  Opranuzanus  JOCPOYHOTO  TOJIOCOBaHHMS  Ha
n30upaTeabHOM yyacTke, Ha koTopoM npumensiercss KOUB.
8.7. OcoOeHHOCTH MpOBEIACHUS JHEH TOJIOCOBAHUSA C
ucnonszoBanueM KOWDB. [leiictBus oneparopos KOUb B
JIeHb (JIHN) TOJIOCOBAHMUS.

8.8. OcoOeHHOCTH TOJBEICHUSI MTOTOB TOJIOCOBAHUS TIPH
ucnonb3oBanuu KOUB. KoHTponbHbIl (py4dHOIl) mojacyer
TOJIOCOB.

8.9. [eiictBus oneparopa KOUB B ciiyuae BO3HUKHOBEHUS
HEIITAaTHBIX CHTYallMid B XOJ€ TOJIOCOBaHUS (OTKIIOUYCHHE
AJIEKTPONUTAHUS, OTKA3 CKAHUPYIOLIET0 YCTPONUCTBA).

8.10. HMcmonp30BaHWe pPE3CPBHOTO CTAIMOHAPHOTO SIIHKA
JUIsl TOJIOCOBAHUSI.

1,5

JCKIHUA
MPAKTUYCCKOC 3aHATHUC
TECTUPOBAHUC

Tema 6

Pa6ora YUK B nenb (iHM) rosocoBanmsi

Pa6ora YUK no
OTKPBITUS y4acTKa.

9.1. O0s13aHHOCTH npejacenarens, 3aMECTHTEIIS
npeacenarens, cekperaps YUK B nenp (qHM) TOI0COBaHUS
IIPH MIPOBEICHUU TOJIOCOBAHHUS.

9.2. Pabora YUK B jneHb (IHH) TOJOCOBaHUS JO Hadajila
BpPEMEHH T'OJIOCOBAHUSI.

JCKIHUA




9.3. Cnucok [OKyMEHTOB, KOTOpbl€ JOJDKHBI OBITH B
MOMEIICHUU JJIsi TOJIOCOBAaHMS M Ha HH(OPMAIMOHHOM
CTEHJE.

9.4. OneuaTpIBaHUE CTALMOHAPHBIX U MEPEHOCHBIX SIIUKOB
s ronocoBanus, KOWB*, pesepBHOro cranuoHapHOTO
AlMKa JUId  TOJIOCOBaHUs, Iepefadya n30uparenbHOU
JokymeHTauuu uiaeHaMm YUK i nmpoBeneHus roiocoBaHus
U T.J1.

9.5. Heiicteus YUK B neHBb TOJOCOBaHHS IEepea HAYaIOM
roJOCOBaHUS, €CliM  Ha  KW30MpaTeNbHOM  Y4acTKe
MIPOBOJIUIIOCH IOCPOUYHOE T'OJI0OCOBAHHUE.

9.6. Ilepenava B BBIMIECTOSAINE M30UpaTEIbHBIE KOMHCCHU
CBeZIeHHI 00 OTKPBITMM MOMEUICHUH IS TOJI0COBaHUS U 00
y4acTuu u30uparenei B BHIOOpax.

10.

I'macHoCTb B
NeITEeIILHOCTH
n30UpaTeNbHBIX
KOMUCCHIH.

10.1. Jluma, wuMeromue TMpaBO MPUCYTCTBOBAaThH B
MOMELIEHUH [yl TolocoBaHMs (oOecrieueHue IJIaCHOCTH B
pabore YUK).

10.2. JIokyMeHTBI, MOJTBEPXKAAIOUINE CTAaTyC  JIHII,
UMEIOIMX MpPaBO IPHUCYTCTBOBATh B IOMELIEHUM IS
rOJI0OCOBAHUSI.

10.3. IIpaBoBoii  craryc JMI, HMMEIOLUMX  MPaBoO
NPUCYTCTBOBATh B TOMENICHUH JUIS TOJIOCOBAHWS: IIPABa,
00513aHHOCTH, OTPaHUYEHUSI.

10.4. B3aumoeticteue wicHoB YUK ¢ mpaBoM periaroniero
rojoca c HaOI0AaTeNAMH, WHOCTPaHHBIMU
(MEeXIyHApPOIHBIMHU) HAOMIOMATENSIMUA, TPEACTABUTEISIMU
CMU, npaBOOXpaHUTENIBHBIX OPraHOB, BOJIOHTEPAMU U
WHBIMH JIMIIaMH, HWMCIONIMMH TIPaBO TPHCYTCTBOBATh B
MOMEIIIEHUH JUIsl TOJIOCOBAHUS B JIEHB ([THH) TOJIOCOBAHMUSL.
10.5. YcnoBust ocymectBieHuss GOTO- W BHICOCHEMKH Ha
U30MpaTeIbHOM YJacTKe.

10.6. IlpaBmia B3auMHOW KOPPEKTHOCTH ITOBEIEHUS JIUII,
UMEIOIMX MpPaBO MPHUCYTCTBOBATh B TOMENIEHUH IS

1,5

IPAaKTUYECKOE 3aHIATHE
TECTUPOBAHUE




rosocoBanuss u wienoB YUK. Ilopsgok npelcTBuil mpu
HapyILIEHUU n30UpaTeTLHOTO 3aKOHOJATEIIbCTBA U
OOIIIECTBEHHOTO TIOPSIIKA JIMIIAMH, TPHUCYTCTBYIOIIUMH B
MMOMEILEHHUH JIJIS TOJIOCOBAHMS.

11.

I'onocoBanue B
TOMEIIEHUH TS
rOJIOCOBaHUS

11.1. Opranu3zanus roJJocoOBaHus B ACHb (JHH) TOJIO0COBAHUS
B IIOMEIICHUH JIJI1 TOJIOCOBAHMUSI.

11.2. Tlopsimok pabOTHI CO CIUCKOM H30HMpareieii B JICHBb
(maM) romocoBaHus. BkitoueHue wu3OmMpaTerneldl Mo KakuM-
AM00 IPUYKHAM HE BKIIOYCHHBIX B CIIMCOK M30MpaTesei, HO
UMEIOIINX Ha 3TO TPAaBO.

11.3. Bwuabl  [IOKYMEHTOB, 3aMEHSIONIMX  HAcCHOPT
rpaxxnannHa Poccniickoit denepanun.
11.4. OcobeHnoctu OpraHu3alu
n30uparenei, SBISIOMNXCSI HHBATUIAMH.
11.5. PemieHue HEMTATHBIX CHTyalMid B JeHb (JHH)
roJIOCOBAHUS.

11.6. OnepaTuBHbIN MOJICYET MIPOTOJIOCOBABIIINUX
u30upareneil, nepenaya naopmanuu B TUK.

T'OJIOCOBAaHUA

1,5

IPAaKTUYECKOE 3aHsITHE
TECTUPOBAHUE

12.

I'onocoBaHue BHe
OMEIIECHUS UL
rOJI0COBaHUA

12.1. OpraHuzanusi TrojloCOBaHMsS BHE IOMEUICHUS s
TOJOCOBAaHUS: OCHOBAaHWS, CPOKH, MOPSAOK TOJaYd H
npuema 3asiBIeHUs.

12.2. HopmatuBbl 000pynOBaHHS, WCIIONB3YEMOTO JIJIs
roJIOCOBAHUS BHE MOMELIEHUS Il TOJIOCOBAHMUSL.

12.3. Tlopsinok mpoBeIeHUs TOJIOCOBAHUS BHE TOMEICHHS
JUISL TOJIOCOBAHMUSL.

12.4. Tlopsinok paboOTBl CO CHHCKOM U30HMpaTeneil mpu
IOPOBEIEHUN  TOJOCOBAaHUS  BHE  IOMEIIEHUS  JUis
TOJIOCOBAaHHSI.

1,5

IIPAKTUYECKOE 3aHATUE
TECTUPOBAHUE

13.

['onocoBanue B MecTax
BPEMEHHOTO
npeObIBaHUS.

13.1. Opranuzanusi TOJOCOBaHUS B MECTaX BPEMEHHOTO
npeObIBaHusl u30UpaTeneil: MOHSATHE MECT BPEMEHHOTO
npeObIBaHUs, MEXaHU3M OpraHM3allid TOJIOCOBAHUS B
MecTax BPEMEHHOTO MPeObIBaHUSI.

13.2. OO6pa3oBanue u30MpaATENbHBIX YYaCTKOB B MECTax

JEKIHA
TECTUPOBAHUE




BPEMEHHOT'O MPeOBbIBaHMS N30HpaTEIICH.

13.3. T'omocoBanme Ha OOWMX H3OUPATENBHBIX YYaCTKaX
OTAETBHBIX KaTeropuii wu30Oupateneldl (HaXOIAIIUXCS B
MecTax BpPEMEHHOTO TpeObiBaHus  u30upareneil; B
OTHOUIEHUH KOTOPBIX B KaYeCTBE MEPHI MpecedeHus] n30pan
JOMAIIHUK ~ apecT, 3aJor WM 3ampeT OIpeeseHHBIX
JIEHCTBHI).

14.

I'ostocoBanue B TeueHUe
HECKOJIbKUX JTHEMN.

14.1. OcobOeHHOCTH TOJIOCOBAaHHMS B TECUCHUE HECKOJIBKHX
JTHEN.

14.2. OcCOOEHHOCTH TOJOCOBAaHHUS C HCIOJIE30BAHUEM
JIOTIOJTHUTEIBHBIX (DOPM TOJIOCOBAHUS.

14.3. Ob6ecrieueHune COXPaHHOCTH OrOJIETeHEH.
OcoOenHocty paboTHI C celip- makeTamu.

JCKIHA
IMPAKTUYCCKOC 3aHATHC

15.

UpesBbIuaitHbie
CUTYaLVH.

15.1. YpesBbluailHble CUTyallud B JHM TOJIOCOBAHMS:
HOHATHUE, BUIBL.

15.2. Pacmpenenenue oO0s3anHocTedl wieHoB YUK mpu
BO3HUKHOBEHMH  4Ype3BbIYaiHON  cuTyauuu B  JIHU
rojocoBaHusi. CpoKU NPUHATHS PEIICHUH.

15.3. Anroput™m AeWcTBUI NpU Ype3BbIYAHHBIX CUTYallUsX,
CBSI3aHHBIX C IIEPEHOCOM H30MPATENBHOIO YydYacTKa B
pPE3EPBHOE NIOMEIIICHUE.

15.4. Anaroput™M NeHCTBUM NMPH Ype3BBIYAMHBIX CUTYaIUsX,
HE CBSA3aHHBIX C MNEPEHOCOM H30MpATEeNbHOIO YYacTKa B
pe3epBHOE OMELICHHUE.

MMPAKTUYCCKOC 3aHATHC
TCCTUPOBAHUC

Tema 7

Hoacuer rosnocoB usdmparesneid, cocraBjieHue nporokoja YUK o0 mrorax rosocoBanusi, utoropoe 3acenanue YUK, Bbiiaua
konuii mporokoja YUK 00 wurorax rojiocoBaHusi, mnpejacrabjieHue nporokoia YUK o006 wurorax roJjiocoBaHuss ¥ HHOM
n3dupareabHoi fokymentannu B TUK

16.

IToxcuer ronocos

16.1. Opranmzamus padorert YUK mocnme OKOHYaHHS
roJOCOBaHUS B MOMEUICHUHU JUIs TOJOCOBAaHUS U JI0 Hayaia
HETIOCPEZCTBEHHOTO TOJICUeTa TOJI0COB N30MpaTeIei.

16.2. IIponetypa nojacyera rojocoB u3dupaTeneii.

16.3. Tlopsnok pabotel wieHoB YUK ¢ HeHCIIoIb30BaHHBIMHU
OrOJIJIETEHSIMU: TTOTAIIEHUE, COCTABJIEHUE aKTa, OTJIAIIEHHE.
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MMPAKTUYCCKOC 3aHATHC
TCCTUPOBAHHUC




16.4. Tlopsmoxk paborel uineHoB YMK co crnmckom
u30HMpaTenei: MoJCYeT W OrJIallleHHe CyMMAapHBIX JaHHBIX,
OpOIIIOPOBKA CIIUCKA B OJIUH TOM, XpaHEHHUE CIIHCKA.

16.5. M36upatenbHbie OIOJIICTCHNU:

YCTaHOBJICHHOW W  HEYCTAaHOBJIEHHOW  (HOpMBIL.
[TocnencTBust 0OHapy)eHUs OIOJUIETCHEH HEYCTaHOBICHHOU
bopMmBI;

JICUCTBUTENIbHBIE U HeaeucTBUTENbHbIE. [lopsaok
paboThI ¢ HEIeHCTBUTEIBHBIMU OIOJIJIETCHIMH,

UCTIOPUYCHHBIE ¥ HEHCIIOJIb30BAaHHBIE N30HMpaTeIbHbIC
OIOJIETEHH.

16.6. Tlopsgok pabOTBI C TIEPEHOCHBIMU SIITUKAMH IS
rOJIOCOBaHUS: TPOBEpKa IUIOMO U BCKPBITUE SIIHUKOB,
MoJcYeT HM30MpaTeNbHBIX  OIOJUICTCHEH W 3asBJIICHUUN
nzouparesnci.

16.7. Tlopsimoxk pabOTHI CO CTAIlMOHAPHBIM SIIIMUKOM JIJIS
TOJIOCOBaHUS: TMpPOBEpPKa IUIOMO H  BCKPBITHE SIIIHKA,
CMEIIMBaHWE C OIOJUICTCHSIMHU W3 TIEPEHOCHBIX SIIIUKOB,
COPTHpPOBKAa M  MOJCYET  OoJuleTeHeW,  oryalleHue
pe3yIBTATOB.

16.8. OcobenHocTu MojcyeTa TOJIOCOB M30Mparenei mnpu
NPOBEICHUN TOJOCOBAHUS B TEUYEHHE HECKOJIBKUX IHEH

TIOJPSII.

17.

CocraBneHue mpoToKosa
YUK 06 urorax
TOJIOCOBAHUS

17.1. KoHTpoJibHBIE ¥ WHBIE COOTHOIICHHUS JIaHHBIX
npotokosia YUK o006 wurorax rojocoBaHus. Ilposepka
KOHTPOJIBHBIX COOTHOIIEHUH 1o mpotokony YMK 06 urorax

rOJIOCOBAaHUS (KOHTPOJIBHBIX, MaTeMaTHYECKUX,
JIOTUYECKHUX).

17.2. Anroput™M  JecTBUH  NpU  HEBBINOJIHEHUH
KOHTPOJIBHBIX, = MaTeMaTHYeCKUX WM  JIOTHYECKHX
COOTHOLIEHUH.

17.3. Opraams3amuss pabotst YUK 1o cocraBneHHro
OPOTOKOJIA 00 MTOrax TOJIOCOBAHHUS JUIs MOJIUCAHUS

JCKIHA
MPAKTUYCCKOC 3aHATHC




ynenamu YUK. Kpurepuu omnpeneneHuss HE0OX0IUMOCTH
COCTABJICHUS IPOTOKOJIA C OTMETKOU «I10OBTOPHBIIN».

18.

Hrorosoe 3acenanue
YUK

18.1. IIpoenenue uroroBoro 3aceganust YMK. OcHoBHbIE
JercTeus npeacenarens, cekperaps YUK npu nposenenun
urorosoro 3acemanus Y UK.

18.2. PaccmoTpenue xanod u 3asBICHUN 0 HAPYIICHUIX TPU
TOJIOCOBAHUU U MOJCUETE TOJIOCOB.

18.3. Iloamucanume mpotokona YUK o0  wurorax
rOJI0OCOBAHUSI.

18.4. Pabora YUK mo moarotoBke © BbIAaue KOIIHMA
npotokona YUK 00 wurorax romocoBaHusi (mpoBepka
HaJIM4yusl BceX PEKBU3UTOB B nporokoie YHK o0 umrorax
TOJIOCOBaHUS).

18.5. Tlopsimox wm3roromieHus komuu mnpotokona YUK c
ucnonb3zoBanueMm CIIO YHUK. 3aBepeHue konuu npoTokoiia
VUK, wms3rorosiennoro ¢ ucroib3oanuem CIIO YUK, c
ucnonb3zoBanuem KOUB.

18.6. TToaroroBka K MPEACTABJICHUIO TIEPBOTO IK3EMILIAPA
npotokona YUK 06 utorax ronocoBanus ¢ mpuoOIIaeMbIMU
Hemy pnokymeHtamu B THUK. IlepedeHbr JOKyMEHTOB,
npunaraeMbix K nporokony YUK o6 urorax ronocoBanusl.

1,5

IPAaKTUYECKOE 3aHsTHE
TECTUPOBAHUE

19.

ITepenaua
n30MpaTebHON
noxkymentanuu B THUK.

19.1. JleiictBus mnpexacenatens YUK B xome mnepemaum
nepBoro sk3emmusipa nporokoida YUK 06  wurorax
rojI0cOBaHus ¢ npuoduiaeMbIMu Hemy gokyMeHTamu B TUK.
19.2. Tlopsnok aevictuit YUK npu nmoaroroBke u nepepaye
B THUK wn30upaTenbHON NOKyMEHTAllMH, 32 HUCKIIIOUEHUEM
nepBoro sk3emmusipa nporokona YMK 00  wmrorax
TOJIOCOBAHHSI.

19.3. OcoGennoctn BBOJa JaHHBIX MpoTokoioB YUK o6
uTorax rojsocoBanus B 6a3y naHubix I'AC «BpiOopbi».

19.4. CocraBnenne mnpotokosa YHUK 06 wurorax
roJIOCOBaHUA ¢ OTMETKOM «ITOBTOpHBIIN».

19.5. Tlporokon 3acenanust YUK. Penienue o BHeceHHH

1,5

MPAKTUYCCKOC 3aHATHC
TECTUPOBAHUC




yrouHeHuid B mpotokon YHMK o6 wurorax rosocoBaHus u
COCTaBJIEHUM IPOTOKOJIa 00 MTOrax TOJIOCOBAHUSA C
0oTMEeTKOM «IIOBTOPHBII».

19.6. CocraBnenne mnporokonma YHK ¢  ormerkoit
«ITOBTOpHBII MOACYET TOJIOCOBY.

19.7. ®opMbl u 00pa3mbl 3amOTHEHHS] JOKYMEHTOB,
noarorasnuBaemMbix YUK mpu cocTtaBieHuH MpOTOKONA C
0TMETKOM «IIOBTOPHBIN MOJACYET FOJIOCOBY.

Tema 8 | ®unancoBoe obecneyenne YUK B nepmoa moAroroBKu U NpoBeaeHusi BLIOOPOB
20. ®uHaHCOBOE 20.1. Tlopsmok BbINENEHUST W PACXOJOBAHUS JIEHEKHBIX 1 JeKIUs
obecneuenue YUK B cpenctB YUK Ha moAroToBKY U MPOBEJEHHE BHIOOPOB. TECTUPOBAHUE
MepHOJI MOATOTOBKU U 20.2. Cmera pacxonoB YMK Ha moAroToBKY W MPOBEICHUE
MIPOBE/ICHHS BHIOOPOB BBIOOPOB.
20.3. Tlopsimok HAYUCIICHWS W BBILIATH JOMOJHUTEIBHON
OIIaThl TpyJa (BO3HArpaXkaeHus), KOMIEHCALUU 32 paboTy
yie”am Y UK.
20.4. OdopmiteHne rpakIaHCKO-IIPaBOBBIX JO0roBopoB YUK
Ha BBINIOJIHEHHWE pabOT M OKa3aHWE YCIYT, CBS3aHHBIX C
MOJTOTOBKOM U MPOBEIEHUEM BBIOOPOB.
20.5. Tlopsimok cocTaBiIeHHUS W CPOK TPEICTABICHUS OTYETa
YUK o mnocTymieHMH U pacxoAOBaHUU CpPEACTB Ha
MIOJITOTOBKY M MTPOBEJICHUE BLIOOPOB.
Tema 9 | FOpuanueckasi OTBETCTBEHHOCTh 32 HAPYLIEHHS 3aK0oHoAaTebcTBAa Poccuiickoii @eaepanuu o Bbidopax
21. KOpunuueckas 21.1. OO0mmwe MOJ0KEHUS O FOPUINICCKONH OTBETCTBEHHOCTH 1 JIEKIUS
OTBETCTBEHHOCTH 32 B U30MpaTenpHOM IPOIIecCe. TECTUPOBAHUE
HapYIICHUS 21.2. KOHCTUTYIIMOHHO-TIPABOBas OTBETCTBEHHOCTH 3a
3aKOHOATETHCTBA HapylIeHue 3akoHoaarenbcTBa Poccuiickoit denepanuu.

Poccuiickoit denepannu
0 BbIOOpax

21.3. AaMWHHCTpaTHBHAS OTBETCTBEHHOCTH 3a HapyIICHUE
3akoHomarenscTBa  Poccuiickonn  @Denepauuu.  Ydacrue
MpeCcTaBUTENEH YUK B aJIMUHUCTPATUBHOM
CyZIOIIPOU3BOJICTBE.

21.4. VYrojoBHasS OTBETCTBEHHOCTh 3a  HapyIICHUE
3akoHoarenbcTBa Poccniickoit denepanuu.




Tema 11

YnpasjieHue KOHPIMKTAMHU

22, VYnpasnenue 22.1. Tunonorus KoH(IUKTOB. DYHKIMH U JUHAMHUKA 1 JEeKIUs
KOH(IJIMKTaMH KOH(JINKTA. TECTHPOBAHUE

22.2. Ctparteruu TOBEACHUS B KOH(JIMKTHOM CHTyaluu:

NPOTHBOJCHCTBUE, KOMIIPOMHCC, COTPYAHHUYECTBO, YXOI,

yCTYIIKA.

22.3. Pazpemienne  KOHQIHMKTHBIX  CHUTyalluidi  Ha

n30MpaTEIbHOM YYacCTKE.

22.4. TlpodwumakTuka BO3HUKHOBEHHS  KOH(IMKTHBIX

CHUTyalluidi Ha H30MpATENbHOM YyYacTKe (dTHKAa JIEJOBOTO

o01IeHus).

HUTOrIO: 28




