YPAJIbCKAS IIOCEJIKOBASA
TEPPUTOPUAJIBHASA N3BUPATE/IbHASA KOMUCCHUSA

PEHIEHWE

29 uronsa 2026 r. No 7/17

IIT. Y paabCKun

006 yrBepxxaeHuu [Topsaka BeJjeHUA Je/I0MPOU3BO/ICTBA B YUACTKOBOM
u3dupare1bHOH KoMuccur 1 HoMeHK/1aTyphlI ie/1 yUaCTKOBO#
U30MpaTeIbHONH KOMHCCHH

PyKOBO/ICTBYSICh TIOCTaHOB/IeHeM LleHTpa/ibHOM M30MpaTelbHONH KOMHUCCHU
Poccuiickon ®@epepauyu ot 11.02.2026 Ne 217/1679-8 «O Borpocax opraHvsalyu
JeIONIPOM3BOZICTBA B W30MpaTe/NbHBIX  KOMHCCHSIX»,  TTIOCTAHOBJIEHHEM
V36uparensHoii kKomuccuu CepzyioBckout obsact ot 04.06.2026 Ne 11/71
«O06 yTBepKIeHuH [IpuMepHOro TIOpsilKa Be/leHHsT [IeJIONPOM3BO/ICTBA B
yuaCcTKOBOM u30HpaTe/ibHOM KOMHMCCMM U [IpuMepHOM HOMEHK/IAaTyphbl el
y4aCTKOBOU n30HpaTeTbHOM KOMMCCHUWN» Ypanbckas T10CeJIKOBast
TeppUTOpHa/bHast U30HpaTe/ibHasi KOMUCCHS p e U/l a

1. YTBepauth IlopsmoK BedeHUs [1e/IONPOM3BO/JCTBA B Y4aCTKOBOU
n30uparenbHON KoMuccuu (rpuioxkernure Ne 1).

2. YTBepauTh HomeHKMaTypy fe/l yuacTKOBOM HM30MpaTelbHONM KOMHCCHH
Ha 2026 rog (mpunoxenue Ne 2).

3. YcCTaHOBHTb, UTO B MEXBBLIOODHBIM TIEPUOZ  IE/IOTIPOU3BO/ICTBO
yUaCTKOBBIX ~M30MpaTeNbHbIX KOMUCCHUM BelieTCs YPaJbCKOM  TI0CeTKOBOM

TeppPUTOPHATbHOMN N30MpaTeTbHON KOMUCCHEH.
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4. OnpefendTb MeCTOM XpaHeHUs! JOKyMeHTOB, 006pa3yroIuxcsi B TIpoLjecce
JesITeTbHOCTU  yUaCTKOBBIX M30MpaTe/bHbIX KOMHCCHM, KabuHeT Ne 311
o agpecy: CBepanoBckast 061acTh, nrr. Y panbckuid, yi. Kanvrana ®neposa 106.

5. [lpu3HaTh yTpaTUBLIMM CWIy pellleHWe YpaabCKOW TOCEJKOBOM
TeppPUTOpUAaNbHON u3bupaTenbHON Komuccud OT 19.05.2021 Ne 06/12 «O6
yTBepxxaeHnn  [lopsaka  Be#meHMs  [1eJIONPOM3BOJCTBA B Y4YaCTKOBOU
n301paTeTbHOM KOMUCCHUM».

6. PasMecTuTh HacTosiillee pelleHWe Ha O(QULIMATBHOM CailTe YpaabCKOU
TIOCE/IKOBOM TepPUTOPHaIbHOM 130HUpaTebHOM KOMUCCHH.

7. KOHTpO/b 3a WCIONHEHWeM HAaCTOALIero pelleHus BO3/I0KWATh Ha
npeficesiaTesisi  YpaqbCKOM  TIOCENKOBOM  TePPUTOPUAbHOM  W30MpaTe/bHOU

komuccuu CasuHoBy T.B.

[Ipencenaresns
Y pasibCKOW MOCEeTKOBOU
TepPPUTOPHAILHON M30MpaTe/TbHOM T.B. CaBunoBa
KOMHCCHU

Cexkpetapb
YpanbCkou MoceysikoBou A.A. YepHoBa

TePPUTOPHA/ILHON N30HpaTeTbHOM
KOMHCCUU



[TIpunoxenue Ne 1

YTBEP)XXIEH
peleHreM Y paibCKOU
IIOCEJIKOBOW TepPUTOPUAIBHON

n30MparebHOM KOMHUCCUH
ot 29.06.2026 Ne 7/17

IMOPAJOK
Be/IeHUs ie/IONPOM3BO/CTBA B YUAaCTKOBOM M30UpaTe/IbHON KOMHCCUH

1. O0mue 0/10)KeHUA

1.1. Tlopsinok BezeHUs /Ie/IONIPOM3BO/ICTBA B yuaCTKOBOM W30UpaTebHOMN
Komuccuu (anee — ITopsifiok) ycTaHaBAMBaeT TOPSIZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbBIE TIpaBW/Ia UX MOATOTOBKH M 0()OPMJIEHHST B YUaCTKOBOH M30UpaTe/TbHOU
KOMHCCHU (fajiee — yuaCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha ocHOBaHMM (hefepa/bHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3«00 OCHOBHBIX TapaHTHUsIX W30MpaTe/bHBIX MpaB U IpaBa Ha
yuyactvie B pedepeHayMe TpakaaH Poccuiickoit demepaiiun», oT 22 OKTSAOpS
2004 roma Ne 125-®d3 «O6 apxuBHOM [lefie B Poccuiickoii @eseparuin», 3aKOHOB
cyobekTa Poccuiickoit ®efepaiiyu, octaHoBIeHHH ¥ WHBIX akToB LMK Poccuw,
W3buparenpHoii kKomuccuu — CepzyioBckoidt  obmactu, ['OCT P 7.0.97-2025
«HauponaneHet crangapt Poccuiickon ®epepanuu. Cucrema CTaHZapTOB TI0
uHbopMaluy, OubsMoTeUHOMY U WU3AaTeNnbCKOMy feny. OpraHu3alioOHHO-
pacriopsiiiTenibHasi JOKyMeHTalysA. TpeboBaHus K 0(OPM/IEHHIO JOKYMEHTOB»,
'OCT P 7.0.8-2025 «HaumoHanbHeli  cTaHaapT Poccuiickor  Pepgepalju.
Cucrema cTaHAAapTOB 110 MHGOpPMaIuK, 6UOIMOTeYHOMY M U37aTebCKOMY [ey.
[ eyiornpoun3BoACTBO U apXUBHOE J1ey10. TepMUHBI U OTIpe/ie/IeHUs».

[TpaBwsia odopmieHUss [JOKYMEHTOB U TIOPSAJOK pabOThl € HUMH,
npeycMoTpeHHbIe [TopsiikoM, 06s13aTesTbHBI 711 U/IeHOB yUaCTKOBOW KOMHUCCHH.

1.2. BegeHve [enonpou3BO/CTBA Y4YaCTKOBOM KOMHCCUM OCYIECTBJISIET
npeficesjaTesib MO0 ceKpeTapb YyuaCTKOBOM KOMHCCUHA B COOTBETCTBUU C

pacripeiesieHueM 00s13aHHOCTeH.
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OTBeTCTBEHHOCThL 3a BeJeHHe [e/IONpPOM3BO/CTBA HeceT IipejceaTesb
Y4aCTKOBOW KOMHCCHU.

1.3. B mepuoj, TIOATOTOBKYA U TPOBe/IEHHsI BHIOOPOB [I€/IONPOU3BO/ICTBO B
yUaCTKOBOM KOMHCCUM BeZIeTCs C MCIO/b30BaHMEM HWHTepaKTUBHOTrO paboudero
6okHoTa YUK wmu >kypHa/sioB paboThl yuyaCTKOBOM KOMMCCHUU TI0 TIpaBUJIaM,
yCTaHOBJ/IEHHbIM B HacTosleM [Topsigke.

1.4. [1enorpou3BOACTBO B yUaCTKOBOW KOMHCCUM B MeXBLIOODHBIA MEPUOJ
OCYILIECTBJISIETCS C UCTIO/Ib30BAHUEM JKYPHAJIOB PeruCTpaLyy JOKYMEHTOB.'

1.5. IlopsijoK ¥ vi3MeHeHUsl, BHOCHMbIe B HEro, NMPUHUMAIOTCS pelleHueM

TeppPUTOPHA/IbHOM N30UpaTe/IbHON KOMUCCHHU.

2. HPI/IEM, PErucTpanusa 1 rnpoxoXxjeHue 1nmocrynariomux J0KyMeHTOB

2.1. IlpyeM u peructpauusi MOCTYMALUX [JOKYMEHTOB TPOU3BOAUTCS
npe/ice/jaTe/ieM Y4aCTKOBOM KOMHCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHUCCHUU C
WCIIO/Ib30BaHMEM >KypHa/la PervCcTpauyvyd BXOASIUX AOKYMEHTOB (IPUIOXKeHHe
Ne 1).

2.2. IIpu BCKpBITUM KOHBEPTOB MPOBepsieTCsl IMPaBU/IbHOCTH aJpecoBaHUs,
KOMIUIEKTHOCTb U 11€JIOCTHOCTb JOKYMEHTOB, Ha/Muue TIPU/IO’KEHWM, CBepsieTCs
COOTBETCTBUE WX HOMEPOB YUYeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HempaBuibHO ajjpecOBaHHble U  OIMIMOOUHO BJIOKEHHbIE [TOKYMEHTbI He
PEruCTPpUPYIOTCS, TepecbUIatoTCsl T10 HA3HAUEHWI0 WM  BO3BPALLIAKOTCS
OTIIPaBUTEJIIO.

2.3. Ecmu mpu BCKpBITUM KOHBepTa OOHapy»XeHO OTCYTCTBHE AOKYMEHTOB
WM WX OTAebHbIX JIUCTOB, TPUJIOXKEHUH, TMOBpeXAeHUWe [AOKYMEHTOB WJ/IU
HEeCOOTBETCTBME HOMEPOB JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B

Y4aCTKOBOM KOMHCCHU COCTaB/SIETCS aKT YCTaHOBJIEHHOM (OpMbI B JBYyX

'Tlo peleHK0 TeppUTOPUAILHON H36MPaTeNbHOM KOMUCCHHU Je/I0NIPOM3BOJCTBO YUaCTKOBOM
KOMUCCHU B MeXBBIOODHBIN MepHO/, MOKET BECTH TeppPUTOpHasbHasi u3brpaTenbHasi KOMUCCHS
B COOTBETCTBUU C peKOMeH/alusMHU (rpunokeHue Ne 9).


https://login.consultant.ru/link/?req=doc&base=RLAW071&n=304044&dst=100506
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sK3eMIvisspax  (mpuiokeHne Ne2). OauH 5K3eMIVIAp aKTa IOChIIaeTcs
OTIIPaBUTEJIIO, APYTOM MPUOOIIAeTCs K MPUHATHIM JOKYMEeHTaM.

Ha 060poTHO# CTOpOHe TOC/Ie[Hero JIMCTa TMOBPEXXAEHHOr0 JOKYyMeHTa B
TIPaBOM HIDKHEM YTJIy Ze/laeTcsl OTMeTKa «/IOKyMeHT IoJiyueH B TTOBPEXIAeHHOM
BU/JIE».

2.4. KoHBepThl OT MOCTYNUBIIUX JOKYMEHTOB He YHUUTOXXAIOTCSI B C/Iyuae,
eC/IU TOJIBKO TI0 HUM MOXXHO YCTaHOBWUTH aJpec OTHpaBUTeNs, AAaTy OTIPaBKU U
MOJIydeHUs1 JIOKYMEHTOB, WM eC/Id OHM COJiepXKaT [JOKyMeHThbl, KOTOpble
MOCTYNWIM W3-3a TIpefieJioB Tepputopun Poccuiickon @Pepepauud, W3 Cy[0B,
CJieICTBEHHBIX OPTraHOB, MO0 AOTOBOPHI, MPeTeH31H, UCKOBbIe 3asiB/IeHUS.

2.5. Tlpu peructpaijyy MOCTYIMBIIIEr0 JOKYMeHTa B )KypHasie perucTpaijuu
BXO/ISIIIIUX JIOKYMEHTOB 00s3aTe/lbHO TIPOCTAB/ISIFOTCS CJIeAYIOIe PEeKBU3UTHI:
JaTa TIONyyeHUs] JOKyMeHTa, €ro perucTpaldoOHHbIM HOMep, [JaHHble O
KOppecroHzieHTe (azapecare) ((aMuivs, UMs, OTYeCTBO (PU3UUECKOTO JULA WA
Ha3BaHWe OpraHu3aliyd, MeCTOHaXO)XKJeHWe OTIpaBUTeIs1), UCXOASIIUA HOMep U
JlaTa JOKyMeHTa, KpaTKoe CcoJepkKaHue [OKYMeHTa, pe30/IoLus, CpOK
WCTIOJTHEHUSI, OTMeTKa 00 UCIIO/THeHWH AOKYMeHTa U CITUCaHUM ero B JeJio.

Bxopsiiuii Homep U JiaTa MPOCTAB/SIFOTCS, KaK MpaBU/IO, B IPaBOM HIDKHEM
yIJy JILIeBOW CTOPOHBI TEePBOT0 JIMCTa 3aperMCTPUPOBAHHOrO AOKyMeHTa. [lpu
pPerucTpalyyd  BXOASIIUX  JOKYMEHTOB  MOXKeT  OBbITb  HCIIO/b30BaH
peryucTpaljMioHHbIN IIITaMII.

Ha npuio)xeHUU MpOCTaB/isieTCsl BXOASALLIMNA HOMeD JOKYMeHTa, K KOTOPOMY
OHO OTHOCHTCSI.

[Tpy perucrTpaiuv [JOKyMeHTa, SIBJISIIOIIErOCS OTBETOM Ha HWCXO/SIUN
JOKYMEHT WM TIPUCJIAaHHOTO B ZIOTIOJTHEHUE K paHee HarpaB/eHHOMY JOKYMEHTY,
B rpade «PerucTpallMOHHBIA HOMEpP» JKypHaja PperucTpalfid  BXOJSIIUX
JIOKYMEHTOB /leJlaeTCsi COOTBETCTBYIOIIasi CChUIKA.

K TmOBTOpDHBIM JOKyMeHTaM TpPUK/Ia/bIBaeTCs HH(OpMalus O paHee

IMOCTYIMMBIINX JOKYMEHTAX U pe3yJ/ibTdTdX UX UCIIO/JIHEHHA.
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Hymepauyss BXOASIMX [JOKYMEHTOB OCYIIECTBJIIeTCSl B Ipejeax
KaJIeHZIapHOr 0 rozia.

2.6. 3aperucTpypoBaHHble [JOKYMEHTbl pacCMaTpUMBAOTCS MpezcejaresiemM
Y4aCTKOBOW KOMHMCCHH, B XO/le UCIIOJIHEHUS [JOKyMEeHTa MPOM3BOJUTCS 3alMUCh M0
€ro UCIIOJTHeHUIO B )KypHasle perucTpaLyu.

2.7. ictionHeHHble [JOKYMEHThI CIIMCBHIBAIOTCSI B [Ie/I0 [pejcenaTesieM
Y4aCTKOBOM KOMHMCCHHM M TIOMEILIAI0TCS B 1eJI0 B COOTBETCTBUM C HOMEHKJ/IaTypOur
Jle/1 yUaCTKOBOW KOMUCCHU.

2.8. ObparrieHusi TpakJaH PETUCTPUPYIOTCS B OTAENBHOM JKypHasie
(npunokenuie Ne 3).

B mnepuopn 1ipoBefieHUs1 TOJIOCOBAaHUSA M [0 OKOHYAHUSA TIO/CYeTa I'0JI0COB
n3buparenei kanobbl (3asiB/ieHUs]) TpaXkJaH PErUCTPUPYIOTCS B OTAeJbHOM
peecTpe ydyeTa TOCTYIMBIIMX B yYaCTKOBYIO KOMHCCHIO >kano0 (3asiBjieHHM) Ha
HapyIIleH!sI 3aKOHOZIaTe/TbCTBa O BbIOOpax, pedepeHzyMax, KOTOPBIM pa3MelrieH B
)KypHasie paboThl yUaCTKOBOM KOMUCCHH Y TIPUOOII[aeTCsi K TIepBOMY 3K3eMIISIpy
TIPOTOKOJIa 00 UTOTaX TOJI0COBAHUSI YYaCTKOBOH KOMHCCHU.

2.9. Ecnu B obpatiieHny He yKa3aHbl (haMuvs 3asiBUTess (4715 3asiBUTeIsA, He
SIBJISIFOLLIETrOCST (PU3UUECKUM JIMLIOM, — HavMeHOBaHWe) WM aJipec, 10 KOTOPOMY
No/DKeH OBITh HarpaB/ieH OTBeT Ha oOpalljeHWe, OTBET Ha Takoe oOpailjeHHe He
naetcs. Takoe oOpailjeHHe CTIMCHIBaeTCs B [ieJI0 TIpejcefaresieM Y4acTKOBOM
KOMUCCUM.

Eciu Tekct obpaileHdss He TIOAJAeTCsl TPOYTEHHI0 WM He T03BOJIsieT
oTipefiesTUTh CyThb OOpallleHusi, OTBET Ha Takoe obOpallleHue He JaeTcs, O YeM B
TeUeHWe CeMU Ka/leHJapHbIX [JHeW Tiocjie JHS TIOCTYIUIeHHsI OOpalrieHus
yBeIOM/ISIETCS 3asiBUTE/Ib B C/y4ae, eC/iM B OoOpallieHuy TOAJAr0TCSl TIPOUTEHU0
dbamunus 3asBuTeNs (A1 3asBUTENs, He SIBJSHOIIErocss (U3NYecKUM JIULIOM, —
HaUMEHOBAaHWEe) W aJpec, 0 KOTOPOMY [JO/DKeH ObITb HarlpaB/ieH OTBeT Ha
obpartieHue.

OOparrieHust, B KOTOPBIX CO/IEP’KaTCs HEI[eH3ypHbIe MO0 0CKOpOUTE/IbHbIE

BbIDdK€HHUS, YyIrpo3bl >XW3HHW, 340POBbA KW HMYILIECTBY AO/DKHOCTHOIO JiMLd, d



7

TakK)Ke UJIeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYIeCTBY IMOCTaBJeHHBbIX B
HeM BOIIPOCOB, a 3asiBUTeJN YBeAOM/ISIFOTCS O HeZIOMyCTUMOCTH 3/10yToTpebsieHus

IIPaBOM.

3.0cHOBHBIe TPeOoBaHMNs K NMOAroTOBKe U 0()OPM/ICHUIO JOKYMEHTOB

3.1. lokyMeHTbI O(QOPMIIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (hOpPMBI
(mpuno>kenre Ne 4), Ha CTaHAAPTHBIX JMcTax Oymaru ¢gopmara A4 (210 x 297
MM).

B yuyacTKOBOM KOMMCCHMM MOTYT MCII0/Ib30BaThCsl C/AeAyIOLMe BUJBI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/laHysl yUaCTKOBON KOMUCCHUM;

6J1aHK pellieHus] y4aCTKOBOW KOMHCCHWY;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. lIokyMeHTbI OGhOpPMJISIFOTCSI B COOTBETCTBUM C TpebOOBaHUAMU K
JIOKyMeHTaM, U3rOoTOBJISIEMbIM C TIOMOILLbIO MeyaTarluX yCTPOUCTB, U K (paitiam
TEeKCTOBBIX [JOKYMEHTOB (Tpuio)keHre Ne 5), TMpU OTCYTCTBUHU TeydaTaroIiux
YCTPOMCTB — B PYKOITMCHOM BHU/E.

3.3. Ilpu moarotoBke u odopMIeHUH JOKYMEHTOB [OJ/DKHBI COOJIIOAATHCS
npaBu/a 0opM/IeHUs] peKBHU3UTOB [JOKYMEHTOB, U3/I0’KeHHBIE HIDKE:

1) maTta moKymeHTa.

[aToil [OKyMeHTa sB/seTCS JaTa ero TIOANWCAHUS, YTBepXKAeHus,
npuHATYsA. JlaToi MPOTOKO/IA SIB/ISIETCS faTa 3ace/jaHus, a akTa — JlaTa COOBITHSI.

Hary JIOKyMeHTa o(hopMJISIFOT U(PPOBBIM crriocobom B
Moc/iefloBaTelbHOCTU: [leHb Mecslla, Mecsl, rof. [eHb Mecslla U Mecsi
oopmyIsAIOTCS ABYMS MMapamMu apabCKux 1udp, pa3eeHHbIMU TOUKOM, C 3aMeHOU
B HEOOXOAWMBIX C/IydasXx OTCYTCTBYIOIIEH LU(PLI HyJ/eM, TIoJ] — YeThIpbMS
apabckumu 1fudpaMu, HarpyuMep:

17.01.2026.
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[Ipy odopmieHHH TPOTOKOJIOB M pellleHUH y4aCcTKOBOM KOMMCCHHW, aKTOB
y4aCTKOBOM KOMUMCCHUM HCIIO/Ib3yeTCsI TOMBKO C/0BeCHO-IIU(pPoBOi  criocob
HarvcaHus J]aThl, HarlpuMep:

17 auBaps 2026 roaa;

2) perucTpalMoOHHbIA HOMep JOKYMeHTa.

[nsi BXOAAIMIMX JAOKYMEHTOB — 3TO TIOPSIIKOBbI HOMep, JJ/Is1 MCXOJSIUX
JNIOKyMEHTOB — UHJEKC Jieqla 10 HOMEHKJIaType U, uepe3 KOCYI0 UepTy, MOPsIKOBbIM
HOMep /I0KyMeHTa;

3) cChlKa Ha UCXOJSIIMNA perucTpaljMOHHbIM HOMED U /1aTy JOKyMeHTa.

CchlIKa Ha MCXOZSIIUM pPerucTpalMOHHBI HOMep M [aTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB PEKBU3UTOB OsiaHKa murcbMa. CchblIKa Ha UCXOZSAIINNA
perucTpalMoHHbIA HOMep U [aTy AOKyMeHTa IIpPOCTaBJsieTCsl MpU TOATOTOBKE
M1MCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa o/l peKBU3uTaMuy OJ1aHKa.

ITOKyMeHTBI a/IpeCylOTCsS B BBIIIECTOSINYIO HM30MpaTe/ibHyl0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYDHble TOfpa3jesieHusi, AO/DKHOCTHBIM JIMLaM WU
rpakJiaHaM Tpyd OTBeTe Ha WX obOpaijeHus. HauMeHoBaHHe BBIIIECTOSIIIEH
n30upaTe/lbHOM KOMMCCHW, WHOW OpraHM3allid M CTPYKTYPHOTO TO/pa3ieseHus
yKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpuMep:

AnmMuHucTpalums roposa HukHepeueHCk,
YnpasieHve oOpa3oBaHUs

Eciu  [gOKyMeHT azpecyeTcsi [JO/DKHOCTHOMY JiMLy, HavMeHOBaHHe
BBIIIIECTOSIIIIel  W30MpareqlbHOM KOMMCCHM, OpTraHM3aiM  yKa3bIBaeTcsi B
MMEHUTEe/IbHOM Tafie)ke, a AO0/DKHOCTh UM (amMuivs — B JaTesibHOM. [Ipu 3TOM
WHUIMA/IbI YKa3bIBAIOTCS TTOC/Ie (paMUINM, HallpuMep:

ApmunucTpalus roposa HukHepeueHCk,
Havya/JbHUKY (PMHAHCOBOTO YIIpaBJ/IeHUS
I"aBpusioBout B.I'.
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Eciv [OKyMEeHT aZipecyeTcsi OpraHu3alvd, CHayaja YKa3bIBaeTcs ee
HaMMEeHOBaHKe, 3aTeM MMOUTOBBIN ajipec, HarpyuMmep:
V36uparesibHasi KOMUCCHS

CBepaioBCKOM 00/1acTH

1. OkTsibpbckas, . 1, r. EkatepuHOypr,
CaepjioBckast 06/1actb, 620031

Kaxkzasi cTpoKa pekBU3WUTa «AjipecaT» LeHTPUPYeTCsS I10 OTHOIIEHHI0 K
caMol JJIMHHOM CTPOKe.

[omyckaeTcsi HWCro/sb30BaTh  O(GULMANbHO TPUHSTHIE  COKpallleHHbIe
HaUMEHOBAHUsI OpPraHOB TOCYJApCTBEHHOW  B/aCTHM, OpPraHOB  MECTHOTrO
camoyTpaBJieHus], OpraHr3aLyu.

[TouToBBIM ajpec yKas3biBaeTCs B I0C/Ie0BATeIbHOCTH, yCTaHOBIEHHOMN
[lpaBunamMu oOKa3aHUsi yCAYr TIOYTOBOM CBSI3M, YTBEP)KJEHHbIMU TPUKA30M
MuHucTepcTBa LM(POBOro pasBUTHS, CBSI3M U MaCCOBbIX KOMMYHMKAaLUA
Poccutickoit ®egepar ot 17.04.2023 Ne 382 «O6 yrBepkaeHuu IlpaBu
OKa3aHWsl yC/IyT TOUTOBOM CBSI3U».

[Tpu ajgpecoBaHuyr AOKyMeHTa (hHM3UUeCKOMY JIMLy BHauajae YKa3bIBarOTCs

q)aMI/I]II/IFI W MHULIKAJIBI T10JIy4aTeJ/Id, 3aTEM TTOYTOBBIMN daZipec, HallpuMep:

AreeBout A.U.

ys1. KocMoHaBTOB, 1. 42, . EKaTepuHOypr,
CaeppoBckast 06/1acThb, 652560;

5) rpu@ yTBep>KAeHUs JOKyMeHTa.

ITOKyMeHT  yTBEp)KIAeTCs [JO/DKHOCTHBIM JIMLIOM WM  CHeLUaTbHO
H3/]aBa€MbIM JJOKyMEHTOM.

[Tpu yTBep)KJeHUM AOKyMeHTa [JA0/DKHOCTHBIM JIULIOM TPU( YTBEp)KIeHUS
no/bkeH cocTosATh 13 cyioBa Y TBEPXK/JAFO 6Ge3 KaBbIueK MpOMUCHBIMU OyKBaMu 1
Ha C/eAyloller CTpOKe — HauMeHOBaHWe [OJ/DKHOCTH, TMO/MUCh, WHUIHAAIBI

1 haMusTus ulia, yTBePAUBIIETO JOKYMEHT, [iaTa YTBeP KA eHUsl.
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I'pud yTBepKzeHHs pacriojiararoT B IIpaBOM BepxHeM YIVIy IepBOro JIMCTa
NOKyMeHTa. B rpude yTBep)KeHUs 3/1eMeHThbl LeHTPUPYIOTCS OTHOCHUTEeIBHO
CaMOMU JIJTMHHOU CTPOKH, HallpuMep:

YTBEPXIAIO
TripeficefiaTe/ib yuaCTKOBOM M30UpaTebHOM
KOMMCCHHY U30upaTenbHOro yyactka Ne 123

JIUYHAs TIOJIUCh WHHULMAMbI, (aMUIns
Jara
[Tpu yTBep>x/jeHuM JOKYMeHTa MPOTOKO0JIOM, pellieHreM Ipud yTBep K eHUs
cocroutr u3 wioa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmu
YTBEP)KIEHO) 6e3 KaBblueKk TIPOMMCHBIMU OyKBaMu, HauMeHOBaHUS
yTBep)KJarlllero JOKyMeHTa B TBOPUTE/bLHOM IlaJie)ke, ero Jarbl U HOMepa,
HarpuMmep:

YTBEPX/EH
pellieHNeM y4aCTKOBOM n3buparebHOM
KOMMCCHY U30upaTtenbHOro yyactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;

6) yka3aHusi 110 UCTIOJTHEHUIO I0KyMeHTa (pe30/IroLius).

YKa3zaHus 10 WCTIOJHEHWIO JOKyMeHTa MOTYT ObITh HamMcaHbl OT PYKH
npe/iceiaTe/ieM yUaCTKOBOM KOMHMCCHM Ha TIOJ/IMHHUKE OKyMeHTa Ha CBOOOIHOM
OT TeKCTa MecCTe;

7) 3arojIoBOK K TeKCTY JOKyMeHTa (HaMeHOBaHUe JOKyMeHTa).

3aro/ioBOK K TEKCTy JOKyMeHTa [IO/DKeH KpaTKO U TOUHO pacKphbIBaTh €ro
coJiep)kaHue M ObITh COT/IacOBaH C HaMMEHOBAaHWEM BH/la JOKYMeHTa. 3arojioBOK
MO>KeT OTBeuaTh Ha BOTMPOC «0 ueM (0 KOM)?», HallpuMep:

O co3paHuM DKCIepTHOU KOMUCCUU

3arosioBoK, COCTOSIMNA U3 ABYX U Oosiee CTPOK, reuaTaeTcsi yepe3 OJAWH
MEXCTPOUHBIM WHTEepBaJ, TOUKAa B KOHLIEe 3arojioBKa He CTaBUTCS. 3arojioBOK
pacriosiaraeTcsi Ha TMepBOM JIUCTe HaJ TeKCTOM [AOKyMeHTa MO LeHTpy, a Tpu

odopm/IeHUH MTMCbMa — OT TPaHULIbI JIEBOTO T0JIs;
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8) TeKCT lOKyMeHTa.

TekcT JOKymMeHTa O(QOPMJISIIOT B BUJle CBSI3HOTO TeKCTa, TabaWIbl WA
COeMHEHUSI 3THUX CTPYKTYP.

TekcT [OKymMeHTa [JOJ/DKeH U3/laraTbCsd KpaTKO U SICHO, OBbITh
apryMeHTUPOBaHHBIM, O0ecreurBaTb TOYHOE U OJHO3HAUHOE BOCIIPUSATHE
coJepskalieiics B HeM MH(GOpMaLyu.

TekCT JOKyMeHTa [IO/DKeH, Kak TMpaBW/IO, COCTOSITh M3 JABYX YacTew.
B nmnepBoii yacTM yKasbIBalOTCS MPUYMHBI, OCHOBaHUS, LeIM COCTaBJ/IeHUs
JOKyMeHTa, BO BTOpOM — pellleHUs, BbIBOJbI, TIPOCHObI, TIPeJIOXKeHUs,
peKOMeH/Jal[vH.

TekCcT JOKyMeHTa MOXXeT COJiepXKaTb TOJbKO 3aK/IHOUMTEebHYI UacTh
(Harpumep, MMCHMO, 3asiB/ieHHe, POCh0y 0e3 MosiICHeHus).

B TekcTe AOKyMeHTa, MOATOTOBIEHHOTO Ha OCHOBaHUM 3aKOHOZATE/bHbIX,
VHBIX TIPABOBbIX aKTOB, W3/laHHBIX OpraHaMu BjiacTu u yrpasnenus, LUK Poccuw,
W3bupatenpHOM  Komucchedn  CBepajioBCKOM — 00/1aCTH,  TeppUTOPUA/IbHOMN
n30bupaTe/lbHOM KOMHCCHM, YKa3blBaeTCs HaVMeHOBaHWE BUJA [OKYMEHTa,
HauMeHOBaHUe OpraHa, W3ZaBIIero JOKyMeHT, filaTa MPUHSATHS WU YTBePXKeHUs
JOKYMEeHTa, ero perucTpalMOHHbIM HOMep, a TaKKe 3arojioBOK [JOKyMEeHTa,
3aK/IFOUEHHbIN B KaBbIUKH.

TekCTbl [AOKyMEHTOB 0O0/bIIOTO 0O0BbeMa MOTYT AeNUThbCA Ha Ppasfelibl,
MYHKTBI, OJITYHKTHI:

1. Pasgebl
1.1. ITyHKTBI.
1) TOANYHKTHI.

[TyHKT MOXXeT AeMUThCS Ha YacTy. YacTh MyHKTa HAUMHAIOTCSA C KPAaCHOU
CTPOKH UM 3aKaHUMBAIOTCS TOUKOW. Hymepaliyy He UMerOT.

[TyHKTBl M YaCTU TyHKTAa MOTYT Je/JUTbCS Ha TMOANMYHKThI TyHKTa MU
MOJIMYHKTbl YaCTU MyHKTa. IIOANYHKTBI MyHKTa, MOAMYHKTBl YacTU [yHKTa
HYMepYIOTCS apaOckumu 1dpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT/eNSIFOTCS

ZPYT OT Apyra TOYKOM C 3arsiToM.
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CTpyKTypHBbIe 3/1eMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfesiam,
MYHKTaM M TOJIYHKTaM SIBJISIFOTCSl ab3aulamMu. AG3alibl HauMHAIOTCS C KpacHOW
CTPOKU BHE 3aBUCUMOCTH OT HAITMCAHUsI C MPOTTMCHOW WM CTPOYHOMN OYKBBI.

B nuceMax MCIosb3yroT criefyroye (popMbl U3/10KeHUS:

or 1l-ro muua MHOXectBeHHOro uyucna («[Ipocum — HarpaBUTH
MHGOpMaLUIO. .. » U [Ip.);

oT 3-ro J/Mlla eAWHCTBEHHOTO umnciaa («ydacTkoBasi u30bupaTesibHast
KOMUCCHSI He CUMTAeT BO3MOXXHBIM...», «y4acTKOBasi M30uparesibHasi KOMUCCUS
npeJjiaraeT paCCMOTPETb BO3MOKHOCTb. ..»).

Cronbupbl ¥ CTPOKUA TaOMWLbl AO/KHBI MUMeTh 3arojiOBKHM, BbIpakKeHHbIe
CYIIeCTBUTE/IbHBIM B UMEHUTE/NLHOM majiexxe. [1oA3aro/ioBKu CTOJ/IOLOB U CTPOK
JIO/DKHBI OBITH COT/IaCOBaHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 HaJIMYMK NPUJIOKEHUH.

OTmeTKa 0 Ha/IMUMM TIPUJIO’KEHUI pacriosiaraeTcsi OT TPaHULIbI JIEBOTO TOJIs
M0CJIe TeKCTa repes MOAINKCHIO.

Ecmu IOKyMeHT vMeeT TIPUJIOXKeHUs, Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX
HamMuuu oopmiisieTcs Mo caeayrollen popme:

[Ipunokenue: Ha 15 7.

Ecmm AOKYMEHT HWMeEET IIpDWU/IOXKEHHUA, H€ Hd3BdHHBIE B TEKCTE, HX
HAVMMEeHOBAHUA HEO6XO,Z[I/IMO rnepevyrc/mMmTbe II0OC/Ie TeKCTda [AJOKyYMeHTa IIepe[
MOAITMCBIO C YKd3dHHUEM KOJ/IMYECTBA JIMCTOB B KaXK/10M IIPHUJIOKEHHWHU U KOJIMUECTBA

9K3eMIISIPOB, TIPU HA/IMYMKU HECKOIBKHX MPUIOKeHU UX HyMepYIOT, HarlpuMep:

[Mpunokenve: 1. TlonokeHue 06 DKCrePTHOM KOMUCCHUY Ha 15 1.
2. IlpumepHas HOMeHK/aTypa Jes Ha 14 .
Eciv  mipwiokeHusi  COpOIIFOPOBaHbI, TO KOJMUYECTBO JIUCTOB He
yKas3bIBaeTCs.
Ecnu K [OKyMeHTy Mpuiaraetcs Jpyroud [AOKYMEHT, TakkKe HWMeRIUM
MIpUWIOXKeHHe, TO OTMEeTKAa O HaJWuud TPUJIOKeHUsT 0(hopMIIseTCs CJieyroum

obpa3om:
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[TpunoxeHre: MHUCBMO y4yaCTKOBOM KOMHCCHM M30MpaTesbHOro yuyactka Ne
ot 15.01.2021 Ne 01-09/4 1 npusioxkeHve K HeMy, Bcero Ha 12 .

[Tpy HaAMUUM HECKOJbKUX TPUJIOKEHUM OHM HYMepYITCS, Haripumep,
ripusioxkeHue Ne 1, punoxkenue Ne 2 U Tak fasee;

10) moAmych AO/DKHOCTHOTO JIMIIA.

B coctaB moAmucyd  BXOJAT: HaMMeHOBaHWe JIO/DKHOCTUA  JIMIIA,
MOAMNUCABIIEr0 [JOKYMEHT, €ro Ju4YHas TMOANWCh W pacliM(poBKa MOMKUCH
(uHMIMANbI, (haMuIus).

[Tpy moamucaHuM JAOKYMEHTa yKa3bIBalOTCSI MCK/IFOUMTETbHO (PaKTHYecKas
JNO/DKHOCTh ~ Julla,  TIOAMUCABIIEr0  JOKyMEHT, W  ero  (aMuius.
He fomyckaeTcs TOAMUCHIBaTL JIOKYMEHTbl C  TIPeAJIOTOM  «3a» WU
MpPOCTaB/IeHWEeM KOCOM YepThI epe]; HAMMeHOBaHUEeM JJOJKHOCTH.

Ecmu  fokymeHT odopmiisieTcsi Ha O/aHKe YyaCTKOBOM KOMMCCHM, TO
PEKBU3UT BK/IHOYaeT HauMeHOBaHWe JO/DKHOCTH JIULIA, MOAIMCaBIIero JOKYMEHT,
ero JIMYHYI0 TIO/IMCh, paciMdpPOBKY TOAMUCHA (MHULHAAIBI U (HaMUINIO),

HarpuMep:
[IpencenaTtens JTUYHas1 TIOAITHCh VHULMAabI, haMuIus

Eciu gokymeHT oopmiisieTcst He Ha O/1aHKe, TO PpEKBU3UT COZIEPXKUT TTOJTHOE
HavMeHOBaHWe [IO/DKHOCTH JMIla, TIO/TIMCAaBIlero [OKYMEHT, €ero JINYHYHO
MOAMUCH, paciiM(pPOBKY MOANMCH (MHULMAIbI U haMunio). Harpumep:

3amecTUTesIb TIpeficeiaTerist
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCUN
n30uparebHOrO yuyactka Ne_ JIMYHAs MOATMCh WHULMAIBI, PaMUIUs

OcobeHHOCTH TIOATIMCAHUSI PeIIeHWH YYaCTKOBOW KOMMCCHU B Ciydae
OTCYTCTBUS,  WCIIOJIHEHWs] ~ O0si3aHHOCTeW  mpejcefarens,  3aMeCTUTesis
rpejcesarensi, Cekperapsl Y4YyaCTKOBOM KOMMCCHM OIpefiejieHbl B MYyHKTe 5.9
HacrosLero Ilopsaka;

11) neyarts.
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[TeyaTb 3aBepseT TMOAJMHHOCTL TOAMUCU [JO/DKHOCTHOTO JIMIlA Ha
NOKYMEHTaX, y[OCTOBEPSIOIIMX  MpPeAyCMOTPEHHble  TMPABOBBIMM  aKTaMU
TOJIHOMOYUS JIO/DKHOCTHBIX JIML[ WIA (UKCUPYIOUIUX (PaKThl, CBs3aHHbIe C
(HMHAHCOBBIMY Cpe/ICTBaMU, a TakK)Ke Ha MHBIX JJOKYMeHTaX, MpelyCMaTpUBaIOIINX
3aBepeHue MOJIMHHON MOAMUCH.

[TeuaTb cTaBUTCS Ha CBOOOJHOM OT TEKCTA MeCTe, He 3axXBaTbIBas JIUUHOM
TOJIMMCU TI0JDKHOCTHOTO Jviia. IleyaTb MOXKeT 3aXBaTbIBaTh YaCTb HaMMEHOBaHMUS
[IO/KHOCTH JIMLA, MIOATMCABLIero JOKYMEHT.

B J0oKyMeHTaX, TMOATrOTOB/IEHHBIX Ha OCHOBe YHUMHUIIMPOBAHHBIX (HOPM,
reyaThb CTaBUTCS B MecTe, 0003HaueHHOM OTMeTKOU «MI1I»;

12) oTMeTKa 0 3aBepeHuM KOIUW>,

[ 3aBepeHUsT COOTBETCTBUSI KOMMM [JAOKYMEHTa TMOAJMHHUKY HWXKe
pekBusuta «l[loAnmuce» TIpOCTaB/IsieTCSl OTMETKAa O 3aBePeHUM KOMUU —
3aBepuTesibHas Haanuch «Komug BepHa» uaM  «BepHO», [O/DKHOCTH JIWLIa,
3aBepUBIIero KOMuk (Tpejcenaresib, 3aMeCcTUTeNb TMpeacefaresis, CeKpeTapb
Y4aCTKOBOW KOMMCCHU), €ro JIMYHas TOAMNMMUCH, paciiU(ppoBKa TOAMUCH, AaTa U
BpeMsI 3aBepeHusi, HallpuMep:

BepHo
[Tpencemarens yuaCTKOBOM M30HpaTeTbHOM
KOMHCCUM U30UpaTe/lbHOTO yyacTKa Ne

TIO/TIHCh VMHULIWAabI, (haMUIUs

Jiata, Bpemst

OTMeTKa O 3aBepeHHH KOMWM MOXKeT OBIThb [IOTOJIHEHA YKa3aHWeM
KOJIMYeCTBa JIMCTOB KOnuM. [lomyckaeTcsi 3aBepsAiTb OTMETKOW O 3aBepeHrH KOIUU

KaXK/IbIl JTUCT KOIMUU IOKYMEHTa.

23a13epeHI/1e KO TMPOTOKOJOB 00 HWTOrax TOJIOCOBAaHWS M WHBIX JOKYMEHTOB KOMHCCHMA
TIPOM3BO/IUTCS B COOTBETCTBUM C MYHKTOM 12 ctaThi 30 PezepasbHOTO 3akoHa «O0 OCHOBHBIX
rapaHTusx u30UpaTebHbIX TIPaB M TpaBa Ha ydacTHe B pedepeHymMe rpaxaaH Poccuiickoi
@enepanun».
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I[Ipu mepechblIKe KOMMU JOKYMEHTa B JIpyrvie OpraHW3alliy WX Bbilaue ee
Ha pYKM 3aBepuTe/ibHas HAJMHUCh Y/IOCTOBEPSIeTCS TIeUaThl0 y4aCTKOBOM
KOMHCCHH;

13) oTmMeTKa 00 UCTIOTHUTETE.

OTtmeTKa 00 WCMONMHUTE/E BK/IIOYaeT B Ce0s WHULMAABI U (aMHUIUAIO
WCTIOTHUTEJIS IOKYMeHTa U HoMep ero TesiedoHa ¢ KozioM CBep//IOBCKOM 06/1acTy.
OTMeTKy 00 MCTOJTHUTEIe pacrioyiararoT Ha JIMIEBOW WU/IH, TIPU OTCYTCTBHUU MECTa,
Ha 0OOpPOTHOM CTOpOHE IOC/Ie[IHETO JIMCTA AOKYMEeHTa B JIEBOM HIKHEM YTy

pa3MmepoM Lipu@dTa 10 MyHKTOB, HapuUMep:

3y6apes Bnaagumup ViBaHoBHY
(34343) 2-28-53;

14) otmeTKa 006 MCIIOJTHEHUH [JOKYMEHTA.

OTtmeTKa 00 WCMO/JHEHWM [JOKyMeHTa W HarpaBleHHd ero B [ieJio
BK/IFOUAeT Cjeflyloliie JaHHble: KpaTKue CBeJeHHs 00 MCIIONIHEHHWH [OKyMeHTa
(Mpy  OTCYTCTBUH JOKYMEHTa, CBUJETE/LCTBYIOIIEro 00 WCIIOHEeHWH), AaTy
¥ HOMep UMeIoIIlerocst IoKyMeHTa 06 UCToHeHuH, cjioBa «B fgeno», HoMep fiena,
B KOTOPOM OyJeT XpaHUThCS JOKYMEHT, /laTa, TTOAIMCh TIpe/ice/jaTe il y9acTKOBOMH

KOMHCCHH.

4. Opranu3anus padoThl ¢ HCXOAANUME (OTIPaB/IsIEMBIMHU) J0KYMEeHTaMH

4.1. Ucxopsiiue JOKyMeHTbI OGOpPMISIOTCS Ha OylaHKaX yCTaHOBJ/IEHHOU
(opMBbI B COOTBETCTBUM C MOJIOXKeHUssMU HacTosiero [Topsika.

4.2. IIpu odopmieHnr UCXOA[IIMX (OTOpPaB/sieMbIX) MUCEM U TejerpaMm
WCTIOJTHUTE/Ib  yKa3blBaeT TIOMHBIM TOUTOBbIA  (BK/IOUasi HWHJEKC) ajpec
OpraHu3aly Wi rpakJaHrHa.

4.3. icxopsiqyde THMCbMa HarlpaB/sIOTCA 3a TOAIMCHIO Tipefceaatens (a B
€ro OTCYTCTBUE 3aMeCTHUTeJIsI Mpefice/iaTe isi, CeKpeTapsi) y4aCTKOBOW KOMHUCCUM Ha
O/1aHKe TTHChbMa.

4.4. UcxopsigeMy JOKYMEHTY MPUCBAaWBaeTCs HOMEDP, KOTOPbIA COCTOUT U3

HHJEKCa /Je/la 10 HOMEHK/IaType JAe/ql KW II0PpAAKOBOI'O HOMEpa MOOKYMEHTaA,
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pa3jieJieHHbIX KOCOW uepTou. Mcxopsiuii HoMep yKa3bIBaeTCsl TakKKe Ha KOMUU
JOKyMeHTa, oOcTawollelicas B Jene. Hymepauus HCXOAALIMX —JOKYMEHTOB
OCYLL[eCTBJISITCS B IIpejiesiax KajleHJapHoro roja.

4.5. Ucxopsiiye [OOKYMEHTbl PerdCTpUpPYIOTCS B JKypHajie pervcrpaluu
UCXOASIIUX TOKYMEeHTOB (TipuiokeHue Ne 6).

[Ipy peructpauuu WUCXOAAIIEr0 JOKYMeHTa B JKypHaje UCXOASIUX
JOKYMEHTOB  00si3aTe/lbHO  yKa3bIBAlOTCS  C/le[ylolllie  PeKBU3WUTHI:  Jara
OTIIPaB/IeHUsI IOKyMeHTa, PerucTpaljiOHHbIM HOMep, JaHHble 00 ajpecate
(bamumusi, uMs, oTuecTBO (DHM3MUECKOr0 JMIja WM Ha3BaHWe OpraHu3alluy,
MeCTOHaxXOXKJeHue ToyJyaTesisi), KpaTKoe Cojiep>KaHue JOKyMeHTa, a Takke KeM
OH MCIIOJIHEH U MO CaH.

4.6. Eciv  oTtnipaBisieMbld IOKYMEHT SIBJISIETCSI OTBETOM Ha BXOZALUA
NOKYMEHT, He0OXOZIMMO TIPUOOIIUTE MOJTMHHUK BXO/SAIIETO AOKYMEHTa K KON
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jerle.

Kormmu mcxopsux JOKYMEHTOB MOMEIIAIOTCH B [IeJI0 B COOTBETCTBUHU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHU.

4.7. [JoKyMeHTbI, aZipecoBaHHble T'Da)KIAHUHY, MOTYT OBITb BPYYeHbI eMy
JMYHO, O YeM B JKypHaje perucTpanuv oOpallleHMd Tpak[aH [eaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepykaljasg TMOANWChH TpakjaHWHa. B ciyuae
HEBO3MO>XHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'Pa’KJIaHUHY OHU OTIIPABJISFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M I10 TOUTOBOMY ajipecy, yKa3aHHOMY MMU B

oOpaiiieHuH.

5. [ToaroroBka, opopm/ieHue, BbIMYCK, Yu4eT AOKYMEHTOB, pacCCMaTPUBaeMbIX
Ha 3aceJaHUAX YUYAaCTKOBOU KOMHMCCUM’

5.1. JIoKyMeHTBbI IO BOMpPOCaM, BK/IHOUYEHHbIM B TMPOEKT MOBECTKU [HS

3acefjlaHMs y4yaCTKOBOM KOMHCCHW, TOTOBSITCS TpefcefaTesieM, 3aMeCTUTe/leM

npeficeiatesiss, CeKpeTapeM Y4yaCTKOBOM KOMMCCHMM M UjieHaMUd Y4aCTKOBOU

> TlopszoK o(pOpM/IEHHs IPOTOKOJA YYacTKOBOM KOMHCCHM 06 WTOrax TO/I0COBaHUS

YCTaHaB/IMBA€TCA 3dKOHO4aTe/IbCTBOM O BBI60an u pecl)epeH,quaX.
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KOMMCCHMHA C TIpaBOM pelIarollero rojioca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLL[ME HallpaB/IeHUs JesiTe/IbHOCTHU.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOeKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKAMU
JOKYMEHTOB, TOC/IY)XUBIIUX OCHOBaHWeM [Jid pacCMOTPeHus BOIpoCa Ha
3aCeflaHUM  y4YaCTKOBOM KOMHCCHH, JIMOO TIPOEKT TIMChbMa, TIOZJIeKalllero
COTJIaCOBAaHMIO Ha 3acelaHUM Y4aCTKOBOW KOMMCCHUM, TPU HeoOXOAUMOCTU —
TIOSICHUTE/IbHYHO 3alMCKY 10 pacCMaTpUBaeMOMY BOIIPOCY.

5.3. ITpoekTbl JOKyMeHTOB (BK/tOuasi TPU/IOKeHUs ), Mpe/iCTaB/sieMble [/si
pacCMOTPEeHUsI Ha 3aCelJaHWM Y4yaCTKOBOM KOMMCCHW, BU3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €ro MOATOTOBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieunBaeTt
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHBIX KaK B IPOEKTe PeIlleHus], TaK U
B IIPUJIOJKEHUSIX K HEMY.

5.5. Ha 3acemaHnM y4yaCTKOBOU KOMMCCHU BeJETCS TPOTOKOJ M MOXKET
MPOU3BOAUTBLCS ayIM03amnuch (BUe03anuck). B ciyuae mMpousBoCTBa ayuo- WA
BH/Ie03alCH YjieHbl YY4aCTKOBOW KOMHCCHUHM UM TIpUIVIAllleHHbIe YBeJIOMJISIIOTCS 00
9TOM /10 OOBSIB/IEHUsI TIOBECTKH JIHS 3aCe/[aHusl.

5.6. JIoKyMeHTbI, paCCMOTPEeHHbIe Ha 3aCeJaHUU Y4aCTKOBOU KOMHCCUM, B
cjlydyae, ecd B XOJie 3acefaHus BHOCW/IWCh W3MeHeHHs, MJO/DKHbI ObITh
nopaboTaHbl, a 3aTeM IIOAIMCAHBI, 3aperMCTPUPOBAaHbI M, €C/HM HeoO0XOAMMO,
pa3oC/iaHbI.

5.7.1Ipu pgopaboTke JOKyMeHTa B ero TeKCT BHOCSTCS COI/IaCOBaHHbIE B
X0Zle 3ace/laHusi U3MeHeHHUs. B ciydae NpUHSITHS y4aCTKOBOM KOMUCCHEHN pelleHus
0 HeoOXOAUMOCTU KOHTPOJI WCIIOJHEHUS] pellleHUss ero TeKCT [OTIOHSeTCs
IYHKTOM, B KOTOPOM HAa3HAyarOTCs JMLa, OTBETCTBEHHbIE 3a MCIIOJTHEHUWE, U
ornpezensieTcsi CPOK UCTIOTHEHUS.

5.8. Tekct peieHusi odopmsisieTcss Ha OJsilaHKe yCTaHOBJEHHOW (HhOpMBI

coryiacHo npunoxxeHuro Ne 4 kK HacTositeMmy [lopszxy.
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5.9. PelleHrie mofAmnuvchiBaeTcsl TpeficefiaTesieM M CeKpeTapeM Y4yaCTKOBOU
KOMUCCHUHM C yKa3aHUEM MOJTHOTO0 HaMMEeHOBaHUS [JOJKHOCTEH.

Ecm Ha 3acefaHnd  y4aCTKOBOM KOMMCCUM — TIpejicefaTebCTBOBA
3aMeCcTUTe/lb TpeficeiaTtesisi y4aCTKOBOM KOMHCCHH, CeKpeTapb YyuaCTKOBOM
KOMHCCHUA WIA OJVH U3 UJIeHOB Y4YaCTKOBOM KOMWUCCHUU C TPAaBOM peLIarolero
rojoca, a Takke eC/d TOJHOMOUMS CeKpeTapsi Y4yaCTKOBOM KOMHCCHHA
OCYLIECTB/ISI OJUH W3 U/€HOB yYaCTKOBOM KOMHCCHU C TIPABOM peIarollero
rojaoca, TO TOANWCHA B TPOTOKOJe, Ha pelieHuH O(OPMIISIOTCS CJeAYHLUM
obpa3om:

«3amecTuTeN b TpefcejaTesiss y4aCTKOBOM U30UpaTe/lbHOM KOMHCCHUH
n30upaTe/ibHOr0 yuacTka Ne» — B Clydae BPEMEHHOTO OTCYTCTBUS TpeficeaTers
y4aCTKOBOW KOMUCCHU;

«criomHsiroliii - 00s13aHHOCTH  TIpeZice/iaTesisi  yYaCTKOBOM M30MpaTesibHOM
KOMHCCHH M30MpaTeqlbHOro ydacTka Ne» — B Cydae BPEMEHHOTO OTCYTCTBHS
ripeficefiaTesnsi U 3aMeCTUTeSIs MpeficeiaTesiss Y4aCTKOBOM KOMUCCHUM MPU Ha/IMUWA
pellleHs] y4acTKOBOW KOMHCCHHA O BO3/IOKEHWW Ha CeKpeTapsi ydaCTKOBOU
KOMHUCCUM MO0 OZJHOTO M3 WIeHOB Y4aCTKOBOW KOMMCCHUU C TPaBOM pelllaroliero
roJioca oJTHOMOYMM NpejicefaTensi y4aCTKOBOM KOMHUCCHY;

«VcnonHsitoiuii  00s13aHHOCTU  CeKpeTapsi YYaCTKOBOW M30UpaTebHOM
KOMUCCUM W30upaTenbHOr0 ydacTka Ne» — B C/lydae HaJWuMS  peIleHus
Y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 YIEHOB Y4YaCTKOBOU
KOMHUCCUM C TPAaBOM pelIarlero rojoca MoJHOMOYMM CeKpeTapsi y4aCTKOBOU
KOMUCCHHU.

5.10. PewieHrst yyaCTKOBOM KOMHCCHHM HYMEPYIOTCS B XPOHOJIOTMUECKOU
MOC/Ie0BaTeIbHOCTH B TIpeJiesiax KajleHJapHoro roja.

Howmep perieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3ace/laHus U MOPSKOBOrO
HOMepa pellleHus], pa3zie/IeHHbIX KOCOM uepTou, Haripumep: 1/8.

5.11. TIpexacenarens b0 ceKpeTapb Y4YaCTKOBOM KOMHCCHM THUDPaKHUDYyeT

AJOKYMEHTHI B HEO6XO’EI;I/IMOM kKonMuectBe. Ha K&)K,E[Oﬁ KOIMMK [OOKYMEHTA
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MPOCTaB/SIETCSl TeYarh, YAOCTOBEpSOLIas TOJINWCH Mpezceaarens y4aCcTKOBOU
KOMMCCHUH U CeKpeTapsi y4aCTKOBOIM KoMuccuM (6e3 BOCITpOU3Be/[eHHs TTO/TTICEN).

5.12. Konusi pellieHUsi y4aCTKOBOM KOMUCCHM HamnpaB/sieTCs 3asiBUTENH0 B
cjlydae, eciv ero obpailjeHre B yUaCTKOBYH0 KOMHCCHIO TOCTY>KUJIO OCHOBaHUEM
[/ pACCMOTPEHUS BOIIPOCa Ha 3aCe[JaHhU Y4aCTKOBOM KOMUCCHHU.

5.13. TIpoTokon 3acefaHust Y9aCTKOBOW KomHccuu odopmiseTcss Ha GraHke
yCTaHOBJIeHHOW (popMbl cornacHo npuioxkeHuto Ne 4 K HacTosiieMy [Topsigky.

5.14. TekcT mpoTOKO/IA 3acefaHusi yUaCTKOBOU KOMHUCCHU COCTOMUT U3 JIBYX
yacTel — BBOJHOM ¥ OCHOBHOM.

5.15. B BBOAHOM YacTM MPOTOKOJIA yKa3bIBAalOTCSl (haMWIUSI M UHULMAbI
npeficefiaTeqisi y4aCTKOBOM KOMMUCCHU (Tpe/ice/laTe/IbCTBYIOI[Er0), a TaKKe
TIPUCYTCTBYIOLIUX 3aMeCTUTe ISl Ipefceaaresiss y4aCTKOBOM KOMUCCHU, CeKpeTaps
Y4aCTKOBOM KOMUCCHM M UIEHOB YUYaCTKOBOW KOMUCCHU, JIWLI, TIPUTJIAIIeHHBIX Ha
3acesaHue’.

HonyckaeTtcsi odopmyieHWe TIPUCYTCTBYIOLIUX OTAENbHBIM CITUCKOM C
yKa3aHWeM HWHULMANO0B, GaMuwiui U Jo/bkHoCcTer. CHOMCOK TMpuaraercs K
MIPOTOKOJIY 3aCelaHusl.

5.16. IToBecTka [HS BK/IFOUAETCH B BBOAHYIO YaCThb MPOTOKO/1a. OHAa COCTOUT
W3 TIepeurC/IeHHsT BOITPOCOB, KOTOPbIe 00CY)K/Ial0TCs Ha 3ace/laHuH, U 3aKperviseT
T0C/IeIoBaTeTbHOCTh UX 00CYKeHUS U PaMUIAHN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

Kax/1plii BOMIPOC TOBECTKU [IHS 3acelaHusi HymepyeTcsi apabckoi 1udpoi,
ero HauMeHOBaHHe (OPMYIHPYIOT, HauMHas C TpemyioroB «O» uma «O6». Ilo
Ka)XIOMY ITyHKTY YKa3bIBaeTCsl JOK/IaIUMK.

5.17. OcHOBHas 4acCTb MPOTOKOJIA COAEPXKUT CTOJIBKO Pas/esioB, CKOJIbKO

MyHKTOB BK/IFOUEHO B TTIOBECTKY AHs. B COOTBETCTBUM C HeWl pa3ie/ibl HyMepYyHTCS.

‘[Ipurnamenvie Ha 3aceJaHHe MOXeT ObITH TlepesaHO Mo Tened)oHy C (UKcarueil JaThl U
BpEMEHU 3BOHKA B )KypHasie IpPOM3BOJIbHOW (POPMBI, Teae()OHOrpaMMOM, 3/1eKTPOHHOU MOYTOU
coo0IjeHreM B MeCCeH/pKepe - B C/lydae HaJMuus COTJIacHsl ueHa KOMHUCCHUM, MHOTO JIMIia, Ha
Takoe OIOBelljeHHe.



20

Kaxapii  pa3gmen  coctour w3 Tpex  yacted:  «CJIYHIAJI»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIe TeyaTatoTCsA OT IPaHULIbI JIEBOT'O T0JIsSt
TIPOTTMCHBIMU OYKBaMH.

B uyactu «CJIYIIAJIM» KpaTKO wu3/1araeTcsi TeKCT BbICTYIJIEHUS
JoKIaquvKa. VIHMmasbel 1 paMuius JOK/IaZurKa 1MeyaTaroTcsl C KpaCHOM CTPOKHU
B VIMEHUTe/IbHOM Majieke. 3aruch [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YKCJia U OTJe/sIeTCs OT (paMUIUU THPe.

Ecmm TekcT [oKnaza rnpusiaraeTcs K IIPOTOKO/Y, TO WCIOJIb3YeTCsl CChUIKa
«TexkcT moknaza npuiaraeTcs».

B uyactu «BBICTYIIN/IA» Tiepeunc/isgiOTCA BBICTYIIAOIIME W aBTOPBI
BOIPOCOB. VIHUIManbl ¥ (paMU/IMS BBICTYIIAOLLIEro MeYaTatoTCsl C KpPaCHOM CTPOKH
B UMEHUTEe/bHOM mnajeke. KpaTkasg 3anuch BBICTYIUIEHHWS TI0 CYL[eCTBY
paccMaTprBaeMOro BOIpOCa M3JaraeTcs OT TPeThero JIMLia eJMHCTBEHHOI0 YUCa.

Ecm TekCT BBICTYIUIEHUS IIpU/iaraeTcs K IIPOTOKOJ/Y, TO HCIIOJIb3YyeTCst
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uvactu «PEHINJIN» oTpakaeTcss NPUHATOe pelleHre (pe3y/bTaTsbl
r0JIOCOBAaHMSI) M0 Ka)KJOMY BOIPOCY TIOBECTKHU JHS 3ace/laHusl.

Ocoboe MHeHHe, BbiCKazaHHOe BO BpeMsi 00OCykzaeHus, odopmisieTcss Ha
OTZeJIbHOM JIMCTe MW T[IOMeIllaeTcsl [0C/ie COOTBeTCTBYIOLErO  pelleHUs.
Wudopmaiiusa 0 Hamiuuv 0cob0ro MHEHHs! AO0/DKHA OBITh OTpakeHa B TEKCTe
IIPOTOKOJIA.

5.18. ITpoTokon 3acefaHusi MOANMCHIBAETCS Tpe[CenaTe/IbCTBOBABILIUM Ha
3ace/laHuM U CeKpeTapeM y4yaCTKOBOM KOMMCCHUM (WA UY/J€eHOM Y4aCTKOBOM
KOMMCCHH, MCIO/HSBIIMM O0SI3aHHOCTH CeKpeTapsi Y4YaCTKOBOM KOMWCCHH) C
yKa3aHWeM TOJIHOTO HAUMEeHOBaHUS JOJDKHOCTEN.

5.19. [IpoTtokosbl ~ 3acefjaHuii  HYMEPYKOTCSI B XPOHOJIOTMUECKOU

noc/ie10BaTe/IbHOCTH B IIpe/ie/iaX Ka/JIEHAdpHOI'o rojd.

6. KoHTpPO/1b HCIIO/THEHUA JOKYMEHTOB U MIOPYy4YeHUH

6.1. KOHTPOJIHO UCTIO/THEHUS TI0/|/IeXKaT:
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TOpyuYeHus, cofeprkaljriecs B IMOCTaHOB/IEHUAX U ApYyrux AokymeHTax LINK
Poccuu, M3buparensHoit komuccruyd CBep//IOBCKOM 00/1acT, TepPpUTOPUA/IbHOMN
n30upaTe/lbHONM KOMUCCUH, OKPY>KHOM 1301paTesibHON KOMUCCUY;

TOpYYeHwUsl, COJiep>Kalllhiecs B PeLIeHUsIX Y4aCTKOBOM KOMHUCCHHY;

BXOJsIIMe JOKYMEeHTbl, B TOM UHC/ie MUCbMeHHble obpallleHusi rpaxk/aH,
yKa3aHHble B [lepeuHe moziexax KOHTPOJIIO JOKYMEHTOB C YKa3aHHMEM CPOKOB
rcroHeHus (rpuioxxeHue Ne 7);

UCXO/sAIIMe TOKYMEHTHI, TpeOyroliie OTBeTa;

TOpYUYeHUsi, CoJiepXKalljecsi B MPOTOKOJax 3acefJaHWi ydyaCTKOBOU
KOMUCCHHU.

6.2. KOHTpo/ilb WCIOIHEHUs [JOKYMEHTOB, yKa3aHHbIX B IyH