YPAJIbCKAS IIOCEJIKOBASA
TEPPUTOPUAJIBHAA U3BUPATE/IbHASA KOMHNCCHUA

PEIIEHNE

15 ¢eBpansa 2023 r. Ne 2/4

MrT. YpaabCKUm

OO0 yTBep)XAeHUH yueOHO-TeMaTHUeCKOro IyiaHa 00yueHust
Y MOBbILIeHNA KBa/IM(UKaLMY OPraHU3aToPoB BHIOOPOB U pe3epBa
COCTaBOB YYaCTKOBbIX H30HpaTeNbHbIX KoMuccuid B 2023 roay Ha
TeppuTopuM ropojackoro okpyra 3ATO Ypanbckuit

B cootBetcTBUM ¢ KoHijemniueit 00yueHus: usieHOB u3bupaTebHbIX KOMUACCHH
M WHBIX YUaCTHUKOB M30uparenbHOro Tiporiecca B Poccutickoit ®egeparuu Ha 2022-
2024 roja, YTBep)KIEHHOM TriocTaHOB/eHMeM LleHTpanbHOVM W30HpaTe/bHON
Komuccuu Poccuiickort ®epepariuu ot 15 mekabpst 2021 roga Ne 74/628-8, B
COOTBETCTBUM C pacriopsbkeHueM M36rparenbHoi Komuccun CBep/IoBCKOM 06/1acTu
or 27 siuBapsa 2023 roma Ne 08/31 «O06 yTtBepkaeHur TeMaTHueCcKOro TIjlaHa
oOyueHVss UM TIOBBbILLIEHUS KBaJU(PUKALMM OpPraHU3aTOpOB BLIOOPDOB U pe3epBa
COCTaBOB yuUaCTKOBBIX U30MpaTe/bHbIX Komuccuii Ha 2023 rog», Ypanbckas
MOCesIKOBasi TeppuUTOpHabHas M30MpaTebHasi KOMUCCHS P e I | JI a:

1. YTBepauThb yueOHO-TeMaTHUeCKWM TUIaH OOy4YeHUs ¥ TIOBBIIIIEHUS
KBa/M(UKALIMM OpraHW3aToOpoOB BHIOOPDOB M pe3epBa COCTAaBOB  yYaCTKOBBIX
n30upaTenbHBIX KoMuccui B 2023 rofy Ha TeppuTOpUHU ropofckoro okpyra 3ATO
Ypanbckuii (mpuiaraetcs).

2. Pa3MecTuTh HacTosilllee pellleHHMe Ha OQULMAJBHOM cailTe ¥YpaabCKOU

TI0CE/TKOBOM TeppUTOpUATbHON M30HpaTe/TbHOM KOMHCCHH.



3. KoHTposb 3a WuCMONHEHWEM HACTOSILEr0 pelleHUs BO3/IOKUTh Ha

ripefcenarens komuccuu T.B. CaBUHOBY.

[Ipencenarens
YpanbCKou MoceKoBOU
TepPUTOpPHATbHON W30MpaTebHOM T.B. CaBUHOBa
KOMHCCHU

CekpeTapb
YpanbCKou MoceiKOBOU
TePPUTOPUA/IbHOM W30HpaTebHOM C.U. Tuxonou
KOMHUCCUU



YTBEPXIEH

pelieHreM Y pabCKOW MOCeIKOBOMN
TepPUTOpPUAbHON W30MpaTe/IbHOM KOMUCCHUU
ot 15 depans 2023 . Ne 2/4

Y4yeOHO-TeMaTHUECKUH TIVIAH

o0yueHNsl ¥ MOBbIIIeHUs KBaTU(UKAIUM OPraHU3aTOPOB BHIOOPOB U pe3epBa
COCTaBOB YYaCTKOBBIX H30MpaTeIbHbIX KOMUCCUHH B 2023 rop
Ha TeppuTopuu ropojckoro okpyra 3ATO Ypanbckun

Konnu
No ¢cTBo dopma
w/n Tema 3aHATHA Copepxxanue yuelH SaHSTHS
bIX
4acoB
Tema 3akoHopaTenbcTBo Poccuiickoii @epepanyu o Boioopax. ITo/10)keHHe y4acTKOBBIX
1 u3buparTenbHbIX Komuccuil (gasee — YUK) B cucreme u30upaTe/IbHBIX KOMHCCHIA
1. 3akoHogarens | 1.1. 3akoHogarenscTBO Poccuiickor @epepaudu 0 1 JIeKLIUS
CTBO BbIOopax. [TpaBoBoii ctaTyc YUK, HOpMaTHBHO-TIPaBOBOE TeCTUPOBaHU
Poccutickon peryJiMpoBaHue ee [jeiTeJIbHOCTH. e
®eneparyu o 1.2. OpraHuzauys Y njaaHupoBaHue JestesibHOCTH YUK,
BbIOOpaX. TpoBefieHue epBoro OPraHu3aLOHHOIO 3ace/jaHusl.
[Tonoxenue 1.3. OcHOBHBbIe CPOKM W30MpaTe/NbHBIX JAeHCTBUM IpU
YUK B TIO/ITOTOBKe U MIPOBe/IeHNU BLIOOPOB.
CUCTeMe 1.4. TIpaBa u obsi3aHHOCTU wieHOB YUK ¢ mipaBoM
n30Mpare/bHbl | PeIIaloIIero rojaoca.
X KOMUCCHH. 1.5. [TonHOMOUMS ripeficesaresis, 3aMeCTUTeJIst
nipefcenareisi, cekperaps Y K.
1.6. Pacripesienienne o6si3aHHOCTEM MexXy wieHamu YUK
C MpaBOM pelIarollero rosoca B Iepyuof MPOBeJeHUs
n30upaTebHOM KaMTaHUH.
1.7. Tlopsgok u Qopmbl B3aumogeilictBuss YUK c
BBILLIECTOSIILIMMU U30UpaTebHBIMU KOMUCCHSIMHU.
1.8. [IlpuocrtaHoBneHne mnosHOMOuUMK uneHoB YUK.
Bo3obHoB/ienne monHoMounii  uneHoB YUK mocre
TPUOCTAHOBJIEHUS.
1.9. Tlopsmok ¢opmupoBaHus pe3epBa COCTaBOB
yUaCTKOBbIX W30MpaTenbHBIX KOMHCCUM. Ha3HaueHue
HOBOI'O YjeHa Y4YaCTKOBOM KOMMCCUM W3 pe3epBa
COCTAaBOB YUaCTKOBBIX KOMHUCCHU.
1.10. O6yuatorue pecypcebl LIUK Poccun, PIIOUT npu
LMK Poccuu, M36muparensHoii kKomuccnu CBep/Ji0BCKOM
obsactu B fiestenbHOCTH YUK,
Tema Jles1onpoU3BOACTBO B YUACTKOBO# H30UpaTe/1bHON KoMUCcCcHH. OCHOBHBIe H30MpaTe/TbHbIe
2 JOKYMEHTHI, cocraBjsieMble YUK
2. Henonpoussoy | 2.1. OcHOBHbIE n30upaTe/bHbIE JIOKYMEHTBHI, 1 JIeKust
ctBO B YUK. cocrasisiembie Y K. TeCTUPOBAHU
OcHOBHBIE 2.2. TlpueMm, perucrpanus U IPOXOXK[eHUe [TOKYMEHTOB e
n30uparenbHbl | (BXOASIINX).

e JIOKyMEeHTHI,
cocTaBJIsieMble

2.3. OcHoBHble TpeOOBaHUS W TIOPAOK OGOpMIIeHHs
JokymeHTOB YUK.




YUK.

2.4. TloprotoBka, oOQoOpMm/eHHe,  BBINYCK, yueT
JIOKYMEHTOB, paccMaTpuBaeMbIXx Ha 3acefiaHusix YUK
(BHYTpeHHMe [JOKYMEHTHI).

2.,5. Opranmzaiusi  paboTel ¢
(ucxogsAMMU) JOKYMEHTaMH.

2.6. OcobenHoctd paboThl C OOpalleHUssMU TpakJaH.
Paccmotpenrie YUK oGpamjennii (kano0, 3asiBieHUN) O
HapyllleHUW 3aKOHOJaTe/libCTBa O BbIOOpax B TepUO[
n30upaTebHON KaMTaHWH.

2.7. dopMHUpOBaHUe e U Tepeiaua UX B BBIIECTOSIYHO
n30UpaTebHyI0 KOMUCCHIO.

2.8. VHTepakTuBHBIA  paboumii  GJIOKHOT
Vi3buparenbHbie JOKYMeHTBI, cocTaBisieMble Y UK.

OTIIpaB/Is€MbIMHA

YHUK.

Tema

PaboTa yuacTKoBO# W30UpaTe/TbHON KOMHCCHHA C MOMEHTa Hayasia OCyIeCTB/IeHHs
HU30UpaTe/bHBIX ACHCTBHUH 10 IHA, IPEANIECTBYHOLIEro JHIO (EPBOMY JHI0) r0/I0COBAHHUS

HeticTBus
YUK, KoTOpEIe
OCYILIeCTBJISIFOT
cs1 3a 10 gHei
[0 IHS
(mepBoro fHs)
rO/I0COBaHMUSI.

3.1. OcHoBHbIe 3Tanbl paboTel YMK ¢ MoMeHTa Hauania
OCYIIeCTB/IeHUS] W30MpaTe/NbHBbIX JeMCTBUH [0 JIHA,
Npe/LIeCTBYIOLLEro AHIO (IepBOMY JHIO) F0JIOCOBAHUS.
3.2. O6opyioBaHKEe U30MpaTETHLHOTO YUacTKa.

3.3. KoHTposib 3a poBefieHreM TpeiBLIOOPHOM aruTalyn
Ha TePPUTOPHUU U30MpaTeTHbHOTO YUacTKa.

3.4. MWudbopmupoBanue wu3bupareneli 0 BbIOOpax.
Paszmnuue wmexay uHGbOPMHpOBaHUEM u30upaTenell u
TIpeIBLIOOPHOM aruTaryen.

3.5. TpebGoBanuve K copep)kaHui0 HMH(OPMALIMOHHBIX
MaTepuasoB, pa3MellaeMbIX Ha CTeHJe B IOMeL|eHUH
YUK.

3.6. IlpaBoBble OCHOBaHHWS U OrpaHUYEHHs] TIpU
TIPOBeJIeHNH OMPOCOB M30uparesieil B IeHb TOJI0COBAHMUS.
3.7. Pabora c OT/AenbHBLIMU KaTeropusMmu u30upaTeseit
(HaxoAgIIUXCS B MecTax BPEeMEHHOro MpebObIBaHus,
paboTaroux Ha MpeJIpUATHSX C HellPepLIBHBIM LIUKJIOM
paboTbl, B OTHOIIEHWH KOTOPHIX B KaueCTBe Mepbl
ripeceueHust U30paH OMaITHUI apecT, 3a/I0T WX 3arpeT
onpeJie/IeHHbIX [JeWCTBUM), a TAKXKe C BOEHHOCTY>Kall[UMU
U C n30bupaTesisiMi C UHBAJIUAHOCTBIO.

3.8. Pabora YUK co crimckom m3buparesneil: OCHOBHbIE
npaBusa paboOThl, YTOUHEHWe CMUCKAa u3buparenei,
WCK/TFOUeHWe W3 CIUMCKa u3buparesiel U BK/IIOUEHHWE B
Hero JJaHHbIX 00 U3buparesnsx.

3.9. ITonyuenue n3 TUK u3buparensHbIX Or0/II€TEHEH.

1,5

NeKuyst
MPaKTUUeCKO
e 3aHsATHe
TeCTUPOBAHU
e

«MoOU/TBHBIH
n3buparenb» —
T0JIOCOBAHUE
n3buparesieit
10 MeCTy
HAXOK/IEHUS.

4.1. TloHSTHS «aKTHBHOe U30HpaTenbHOE TMpaBO» M
«130MpaTeNbHbI OKPYr» TIPU TOJIOCOBAHUU TIO MECTY
HaxO0>X/|eHUs.

4.2. IloHaTus  «MeCTO  perucTpanum»,  «MecTo
npeObIBaHUS», «MECTO HaxOXAeHHUsi» TIPU T'0JI0COBAaHUU
110 MEeCTY HaXOXX/IeHHS.

4.3. TIpoBepKa TeXHUUECKUX CPeJCTB, UCTI0J/Ib3yeMbIX /IS
rpreMa 3asiBJIeHUH O BKJTFOUEHUHU B CITUCOK w3bupareneid
T10 MeCTY HaXOXX/JeHHs C MalllMHOYMTaeMbIM KOJIOM.

4.4. Tlopspmok mofgaud 3asBleHAS O  BK/IHOUEHUU
nu3bupaTesiss B CINHMCOK  m3bupaTenedl 1Mo MecTy

1,5

MpaKTUUeCKO
€ 3aHATHue
TeCTUPOBaHH
e




HaxO0XX[|eHUs.
4.5. TlpueM u odopmieHue 3asiBeHUN O BK/IHOYEHUU
nu3bupaTtesiell B COMCOK W30upartesiel 10  MeCTy
HaxXO0X/|eHUs.

4.6. Tlpuem wu  odopmneHue  3asBieHHH 00
aHHY/IMPOBAaHUM BKJIFOUEHHs B CMMCOK u3bupareneii 1o
MeCTy HaXOX7eHU.

4.7. Tlpuem 3asiBleHUd O BK/JIOUEHUHU B CIIMCOK
n30upaTesiel 1Mo MeCTy HaXOKeHUsI BHe MyHKTa IpreMa
3asBneHun (ITI13).

4.8. Tlopsgok mepemaud 3asiBJI€eHUM O BKJIFOUEHHWU B
CTIMCOK M30upaTtesieid TI0 MeCTy HaxOAeHUsl, TPUHSTBHIX
YUK, B Boiectosmyo TUK.

4.9. TlopsfoK MOATOTOBKM KO [HIO (TIEepBOMY [HIO)

ro/I0COBaHUSI B paMKax MeXaHM3Ma «MOOWIbHBIN
n3buparesb».

5. HocpouHoe 5.1. [JocpouHoe Tro0J/IOCOBaHMe: OCHOBaHUS, IOPSALOK 1,5 TPaKTUYeCKO
r0J/IOCOBaHUE B | MPOBeZIeHUs], CPOKHU. e 3aHATHe
TOMellleHUH 5.2. Opranusarus pabotel YUK B mepuof mpoBeeHUs TeCTUPOBAHU
y4acTKOBOM JIOCPOYHOT'0 T'OJI0COBaHUS. e
n3buparesibHo | 5.3. TloAroToBKa TIOMeIleHHMST W /IOKyMEHTallMk K
1 KOMUCCUHU (B | IPOBEZIEHUIO IOCPOYHOI0 TOJI0COBAHMUS.
npegycMotpeH | 5.4. [Topsimok paboThl ¢ U3bupaTensiMu MpU TIPOBeIeHUH
HBIX 3aKOHOM | JOCPOYHOI'O T'OJI0COBaHUS.
cyyJasix). 5.5. VHdopmupoBaHue BBIIIECTOSIEH W30HpaTebHOU

KOMUCCUH 0 KOJIM4yecTBe n3bupaTesei,
IPOr0JIOCOBABIIMUX JOCPOYHO.

5.6. OcobenHocTH pabotsl YUK B [jeHb TO/I0COBaHUS TIPU
MpPOBeIeHUM  [JOCPOYHOro  rojiocoBaHusi.  [lopsimok
nevictBuii  mipeacenatens YUK, mnpousBoguMBIX €
KOHBEPTaMU JOCPOUHO TMPOr0J0COBABUINX B MOMEIeHUH
YUK B ieHb ro10COBaHus epe/ HayajoM roJI0COBaHMUS.

Tema | PaboTa yuacTKOBO# H30HpaTe/IbHONH KOMHUCCHH B /IeHb, MIPeALIECTBY LI AHIO (TIePBOMY /IHIO)

4 ro/I0COBAaHUsA

6. Pabora YUK B | 6.1. Meponpusitusi, mipoBogumbie YUK B  [1eHs, 1,5 JIeKLst
[leHb, Npe/ilIeCTBYIOLMI JHIO (TTePBOMY /IHIO) FOJIOCOBaHUSI. TeCTUPOBaHU
npefuiectsyro | 6.2. Ilpoepenue 3acesanvs YWK. PacripenesneHue e
LU[UN JHIO obs13aHHOCTEH MeXIY yjieHaMH1 y4aCTKOBOM
(mepBomy n30upaTe/bHOM KOMHUCCHUHM TIPU TIJIAHUPOBAaHUM pabOoThI B
[IHIO) [HUA rosiocoBaHus. IIpuHATHMe pelleHUss O TOTOBHOCTHU
r0JI0COBaHUSA YUK K OTKPBITUIO TTIOMelLLleHUs JJ1s1 TOJIOCOBaHUS.

6.3. Opranuzaiusi pabotel YUK B rmomereHud Jjis
r0JIOCOBAHUA, 000py/10BaHHOM cpenCcTBaMU
BU/IeOHAO/MIOIEHUsT W TPaHCASALMUA  M300pakeHHsl,
TPaHCJIALMN U300paXkeHUs B ceT IHTepHeT.

6.4. Tlonyuenne ot TUK uUCXOAHBIX [JaHHBIX B
MalllMHOUUTAaEMOM  KOJe U  K/IKOUeBOIO  HOCUTess
MH(OpMaLMM C UCXOJHBIMU [JaHHBIMUA O MPOBOJMMBIX Ha
n30MpaTesIbHOM yJacTKe BIOOpax.

6.5. Ob6opypoBaHMe TIOMeIleHUsI [/ T'OJI0COBAHUSI.
HopmatuBbI TEXHOIOTHYECKOTO 000PYZ0BaHUS.

6.6. Tlognucanue npencenaresiem M cekpetapeM YUK




BLIBEDEHHOTO W YTOUHEHHOTO CITMCKa u30upareret,
3aBepeHHe CruMcKa wu3buparenei meuateio YUK,
pa3jie/ieHe CIHMCKAa Ha KHUTH U [Jpyrue [JelCTBu,
CBsi3aHHble  C  3aBeplleHWeM YTOYHEHHUs  CIHMCKa
n3bupaTesiei.

6.7. Pabota c n3buparenbHbIMA OFOJ/IETEHSIMMU.

Tema | Opranu3anusi pa6oThl y4aCTKOBOH H30HpaTe/IbHON KOMHCCHH T10 MIOATOTOBKE K I'0JI0COBAaHHIO C
5 HCI0/1b30BaHNEeM TeXHHUYEeCKHUX CPeJCTB
7. Opranusanusa | 7.1. JIucTaHLIMOHHOE 3/IEKTPOHHOE r'0/I0COBaHKe. 1 JIeKust
paboThI 7.2. [lpyuMeHeHNe TeXHOJIOTUU W3TrOTOBJIEHUS MPOTOKOJIA TeCTUPOBaHU
Y4aCTKOBOM YUK 06 urorax roocoBaHusl Ha U30MpaTeIbHOM yuacTKe e
n30bupaTesbHO | C  MAalIMHOYMWTaeMbIM KOJOM M YCKOPEHHOro BBOja
i Komuccuu 110 | faHHBIX TIpoToKoa B ['AC «Bbibopbi». OcobeHHOCTH
TIOJTOTOBKe K | TPOTOKOJ/Ia y4aCTKOBOM M36upaTenbHON Komuccun ¢ QR-
TOJIOCOBaHUIO | KOZIOM.
C 7.3. PacripesienieHre 00si3aHHOCTel 4/IeHOB yuyaCTKOBOU
WCTI0/Ib30BaHU | M30MpaTeibHOW KOMHCCUM TIpM paboTe €O CpeAcTBaMH
eM MIPOrpaMMHOTO 0becrieueHusl.
TeXHUUeCKHX 7.4. Tlopsgok  [eWCTBUM  U€HOB  Y4YaCTKOBOM
CpeJiCTB n30upaTe/bHOM KOMUCCHU TIPY HEUCIIPAaBHOCTSX B paboTe
CpeJICTB MPOTPaMMHOT0 obecrieyeHwusl.
8. Opranuzauusi | 8.1. TpeGoBaHusi, TIpefbsiB/isieMble K TIOMEIeHUO Jisi 1,5 JIeKLIUS
pabotet YUK | romocoBanus nipu ucrosb3oBanun KOWB. MPaKTUYeCKo
o rogroToBke | 8.2. OcobenHoctu pabotel YUK mpu HCIoIb30BaHUA e 3aHATHe
K KOWUB. Pacnipesenienue o0s13aHHOCTEH YJIeHOB TeCTUPOBaHU
TOJIOCOBAaHUIO | yUaCTKOBOW H30upaTesibHOM KOMHUCCUM TIpU paborte C e
C KOWUB.
ucrnonb3oBanu | 8.3. Opranuzauus pabotei YUK Ha BbIOOpax cC
em KOUb ucrionibzoBanueM KOWMB-2017. Opranuszanust paboTel
YUK Ha BeIOOpax c ucmosb3oBanreM KOMB-2010.
8.4. Tpenupoeka pabotsl c KOUB.
8.5. TlpaBuna mOATOTOBKK OrosuleTeHeld K Bblfaue
u3buparesnsm. Knaccudukauus n30upaTeTbHBbIX
OroneTeHeit, obpabarsiBaembix KOUB.
8.6. OpraHusanmsi  [JOCPOUHOrO TOJIOCOBaHUSI  Ha
n30upaTe/lbHOM yuyacTKe, Ha KOTOPOM TIpUMeHsIeTCst
KOWUB.
8.7. OcobGeHHOCTU TIpOBefleHHsl JHel TOJ0COBaHUSI C
ucnosnb3oBanreM KOUB. [lerictBus onepatopos KOUB B
JleHb (ZJHM) TOJI0COBaHUSI.
8.8. OcobeHHOCTH TIOZIBE/IEHUS] UTOTOB T'OJIOCOBAHUS TIPH
rcronb3oBaHuu KOWB. KoHTpobHBIN (py4yHO) MO[CUeT
rOJIOCOB.
8.9.  [HeiictBus  omneparopa KOWB B  cioyuae
BO3HMKHOBEHUS] ~ HEIUTaTHbIX CUTyallud B  XOZe
rojocoBaHusi (OTK/IIOYEHHWe 3JIeKTPONMTAHHWs, OTKa3
CKaHUPYIOLLIEr0 YCTPOKCTBA).
8.10. Mcrnionb30BaHKe pe3epBHOIO CTAL[MOHAPHOIO fIL[UKa
JJ151 TOJIOCOBaHUSL.
Tema Ocob6enHoctu padorsl YUK nipu coBMelieHU BHIOOPOB
6
9. Ocob6eHHOCTH | 9.1. Opranmzaisi paborel  wieHoB YUK an| 1 \ JIeKLMs




paboter YUK
Tpu
COBMEIIeHU!
BBIOOPOB

COBMeII[eHHNH BEIOOPOB.

9.2. YTouHeHue CIMCKOB HU3bupaTesnell pu COBMeLeHUU
BLIOOPOB.

9.3. OcobeHHOCTH TIOpsKAa  TIOZiICUe€Ta  TOJIOCOB
n3buparesneit u coctaBnenus nporokosa YUK 06 nrorax
r0JIOCOBAHUS TTPU COBMeIl|eHUH BbIOOPOB.

9.4. Ocobennoctu ¢unHaHcupoBanuss YUK  mipu
COBMellleHHH BbIOOPOB.

9.5. KoHTposs 3a cobmofeHreM u30MpaTesbHBIX T1PaB
rpaKfiaH Tpu  coBMellleHMH  BbIOopoB.  ITopsiok
oripeZiesieHUs] aKTWBHOTO u30MpaTesbHOrO TIpaBa TPy
COBMelIeHHU BbIOOPOB.

TeCTUPOBAHU
e

Tema

Pabora YUK B JjeHb (JHH) ro/I0COBaHUS

10.

Pabora YUK
JI0 OTKPBITHS
yuacTka.

10.1.  OO6s3aHHOCTM  TIpeficenaTens,  3aMeCTUTEJIs
npeAcenarens, cekperaps YUK B geHbp  (aHM)
r0JIOCOBAHUS TIPU NPOBE/I€HHH T'0JIOCOBAHUSI.

10.2. Pabora YUK B zeHb (AHM) TOOCOBAHUS IO Hayasa
BpeMeHU I'0JIOCOBaHUS.

10.3. COMcOK AOKYMEHTOB, KOTOpbIe MAO/DKHBI OBITH B
TOMeILl[eHUU /i1 TOJIOCOBaHus U Ha WH(OPMAI[MOHHOM
CTeHfe.

10.4. OrmeuaTbiBaHUe CTallMOHAPHBIX U I1ePeHOCHBIX
AIIMKOB 11 rosiocoBanusi, KOWDB*, pesepBHOro
CTaLlMOHApPHOr0 dIlUKa i T0JIOCOBaHUS, Iepeziada
n3buparebHOM  IOKyMeHTalMM wieHam YUK  gis
MPOBeIeHUs TOJIOCOBAHUS U T.[I.

10.5. [HeiictBus YUK B [AeHb TOI0COBaHUS Tepe[
HayvasioM T0JIOCOBaHMS, eC/Id Ha u30UpaTeslbHOM ydacTKe
IPOBOJIUJIOCH JOCPOYHOE r0JI0COBaHue.

10.6. Tlepemaua B BbIIeCcTOsIUE U30UpaTeTbHbIE
KOMHMCCHH CBeJleHM 00 OTKDBITUM TIOMeIlleHUM [ist
rosI0coBaHusi ¥ 00 yuacTuu u3bupareseii B BbIOOpax.

JIeKITUs

11.

I'macHOCTB B
JleATe/TbHOCTH
1301paTeTbHBI
X KOMUCCHH.

11.1. JIuya, wuMerollMe T1paBO IPUCYTCTBOBaTb B
TIOMeIL[eHNH /IS To/IocoBaHust (0becreueHre T/IaCHOCTH B
pabote YUK).

11.2. JloKyMeHTBI, TMOATBep)XJarol[de CTaTyC JIML,
VMEWIIUX IIpaBO IPUCYTCTBOBaTb B TIOMELLeHUU [JIs
r0/I0COBaHMS.

11.3. TIlpaBoBo#l cTaTyC JiMll, HMEKIIUX T[paBO
TIPUCYTCTBOBATh B MOMELEHUH [i/Is1 TOJIOCOBAHMS: MpaBa,
00513aHHOCTH, OTPaHUYEHUsI.

11.4. BsaumopeuctBue uneHoB YUK ¢ mnpasom
pellialollero rosoca ¢ HabsrozarenssMd, WHOCTPAHHBIMU
(Me>XayHapoJHBIMU) HaOJFO/IaTesNsIMU, TIpe|CTaBUTe IsIMA
CMM, mnpaBOOXpaHUTE/bHBIX OPraHoB, BOJIOHTEDAMU U
VMHBIMHU JIML]aM{, WMEIOIIUMU [paBO MPUCYTCTBOBaTb B
MOMeLL[eHUY /1JI51 TOJI0OCOBaHUS B JleHb (JIHW) TOJI0COBAHMUS.
11.5. YcnoBus ocyiiecTBieHusi GoTo- ¥ BUAEOCheMKH Ha
130MpaTe/IbHOM yuacTKe.

11.6. [IpaBria B3aMMHOW KOPPEKTHOCTU TOBE/IeHUs JIL,
VMEKIIUX IIpaBO [PUCYTCTBOBaTb B TOMELLEeHUU [JIs

1,5

MpaKTUUeCKO
e 3aHATHue
TeCTUPOBaHH
e




rosnocoBanusi U wieHoB YUK. Ilopsanox geuctsuii npu
HapylleHuM U30upaTebHOTO — 3aKOHOJATeNbCTBA U
0011[eCTBEHHOTO TIOPsAKA JIUI[AMH, TIPUCYTCTBYIOLIMMH B
TIOMeLLeHUH /17151 TOJIOCOBAHUSI.

12.

I'o/ocoBanue B
TIoOMellleHUn
JUIst
TOJI0COBAHUSA

12.1. OpraHusanmss TroJjJOCOBaHUS B [i€Hb
ro/I0COBaHMS B TIOMELLeHUH [I/1s1 TOJI0COBAHUS.
12.2. Tlopsimok paboThI CO CITUCKOM M30Uparesel B J1eHb
(mHM) TonocoBaHus. BkitoueHre u3buparesieit 1o Kakum-
b0 MPUUYMHAM He BK/TFOUEHHBIX B CITUCOK M30uparernei,
HO MMeOLLMX Ha 3TO TpaBo.

12.3. Bupbpl [IOKYMEHTOB, 3aMeHSOIUX
rpakgaHrHa Poccutickoit defepaiiuu.
12.4.  OcobeHHOCTM  OpraHM3aL[UH
n30upaTesielt, BASIOMIUXCS WHBATAAMU.
12.5. PellleHre HeIITaTHBIX CUTyalluii B [leHb ([JHU)
r0/I0COBaHMSI.

12.6.  OnepaTuBHBIM  MOACYET  MPOrOJ0COBABLINX
u3buparesieit, nepenaua nHbopmarmu B TUK.

(mHm)

TIacriopT

ro/10COBaHHUA

1,5

MPaKTUYeCKO
e 3aHsTHe
TeCTUPOBaHU
e

13.

I'oocoBanue
BHe
TOMellleHUsT
JUISt
rOJI0COBAHUSI

13.1. OpraHusauuss rojiocoBaHus BHe TIOMeIeHUs [JIs
rO/I0COBaHMS: OCHOBaHMS, CPOKH, TMOPSAJOK MOAauud U
rpueMa 3asiBJIeHusl.

13.2. HopmatuBbl 0060pyZOBaHUS, WCIIO/IL3YEMOTO st
rOJI0COBaHMS BHE MIOMeLeHUs [/1s1 TOJIOCOBaHMUS.

13.3. Ilopsigok  TmipoBefleHUsI  TOJIOCOBaHUSI  BHeE
MOMeIeHUs [J1 TOJI0COBaHUS.

13.4. Tlopsinok paboThl CO CIKUCKOM u30upartesneil Ipu
MpPOBEJIEHUM  TOJIOCOBAaHUSI BHE  TIOMEIleHus  JJis
r0/I0COBaHMSI.

1,5

MPaKTUYeCKO
e 3aHsATHe
TeCTUPOBaHU
e

14.

['osocoBanue B
MecTax
BPEMEHHOT0
ripeObIBaHUS.

14.1. Opranusanys rojiocoBaHHWs B MeCTaxX BPeMEHHOI'0
nipeObiBaHusT U3bupareneii: TOHSATHE MeCT BPeMeHHOTO
npeObIBaHUS, MeXaHW3M OpraHW3al[i¥ TOJIOCOBAHHUS B
MecTax BpeMeHHOTO MpebbIBaHusI.

14.2. Ob6pa3oBaHre n30MpaTeNbHbIX YYaCTKOB B MeCTax
BpeMeHHOro TpeObIBaHUs U30MpaTesei.

14.3. T'onocoBanue Ha OOUMX M30MpATeNBHBIX YUaCTKax
OT/e/IbHBIX KaTeropuid usbupaTesedl (HaxXxOAAIIUXCS B
MecTax BpeMeHHOro TipeObiBaHMsI u30upareneil; B
OTHOLIIEHUHA KOTOPBIX B KauecTBe Mephbl TIpeceueHUs
nu30bpaH  JOMallHWA  apecT, 3a70r WA  3ampeT
onpejie/IeHHbIX JIeNCTBUN).

JIeKITUs
TeCTHPOBaHU
e

15.

I'onocoBaHue B
TeyeHue
HECKOJIbKHX
JTHEeM.

15.1. OCoO6eHHOCTH T'OJIOCOBAHUS B TeUueHHe HEeCKOIbKUX
JTHEeM.

15.2. OCOOeHHOCTH TOJIOCOBAHUS C UCIIO/IL30BAHHUEM
JIOTIOJIHATE/TbHBIX (DPOPM T'O/I0COBAHMUSI.
15.3.  Ob6ecrieueHre  COXPaHHOCTH
OcobeHHOCTH PabOTHI C cetith- maKeTamu.

Oro/IeTeHen.

JIeKITUS
TIpaKTUUeCKo
e 3aHATHe

16.

Upe3BbIuaiiHbl
e CUTyaLuHu.

16.1. Upe3BbluaiiHble CUTyalUd B [JHU TOJIOCOBAHMSI:
TIOHSAITHE, BU/BI.

16.2. Pacripepenenue obs3aHHOCTel wieHoB YUK mpu
BO3HMKHOBEHHWM Ype3BblYalHOM CUTyalluM B [JHU
rojiocoBanusi. CpOKY NPUHATHS pelleHnH.

16.3. AnropuTM  JeWCTBUM TpU  Upe3BbIYalHBIX

MPaKTUYeCcKo
e 3aHsTHe
TeCTUPOBaHU
e




CUTyal[UsiX, CBSI3aHHBIX C TI€PEHOCOM HW30HMpaTenbHOro
yuyacTKa B pe3epBHOe TIOMellleHue.
16.4. Anroput™M  JIeMCTBUM TIpM  4Ype3BbIUaMHBIX
CUTYaLUsiX, He CBSI3aHHBIX C NIepeHOCOM H30MpaTenbHOro
y4yacTKa B pe3epBHOe TIOMeLlleHue.

Tema

ITopcuet rosiocoB u3duparesieid, coctaBiaeHue nporokosa Y UK 06 urorax rosocoBanus,
urorosoe 3acefanue YUK, Bbijjaua konuii nporokosia YUK 06 urorax rosocoBaHus,
npe/craB/jieHre mpoTokosia YUK 06 urorax rosi0coBaHUs U HHON U30MpaTe/IbHOM

AokymenTanuu B TUK

17.

ITopcuet
r0JI0COB

17.1. Opranuzanms pabotel YUK mocine OKOHUaHUS
rO/IOCOBaHUSl B TIOMeLIeHWM /JI1 TO0JIOCOBaHUSA U 10
Havyaja  HeIrocCpeiCTBEHHOI'O rojicueTa  TOJIOCOB
n3bupaTesiei.
17.2. Tlpouieiypa ropcyeTa roJiocoOB U3bUpaTeiei.
17.3. [Topsimok ~ paboThI YJIeHOB YUK ¢
HEeHNCI10/1b30BaHHbIMU Oro/IIeTeHSIMU: TrioraieHue,
COCTaBJ/IeHUe aKTa, OrJiallleHHe.
17.4. Tlopsgok pabotel wieHoB YUK co crivckom
nusbuparesieil: TOACYET W  OIJIAllleHWe CyMMapHBIX
JAaHHbIX, OpOILOPOBKA CIHMCKAa B OAWH TOM, XpaHeHHe
CIIMCKa.
17.5. N36upaTenbHblie Or0/IIeTeHN:

yCTAQHOBJIEHHOM U  HEYyCTaHOB/IEHHOW  (OpMBI.
[TocnencrBus oOHapy>KeHust OrosneTeHei
HEeYyCTaHOBJIeHHOU (DOpMBbI;

JleiCTBUTeNIbHbIE W HefelcTBUTeNbHbIe. [lopsiiok
paboTHI C HeJIeCTBUTETLHBIMY OIO/I/IETeHSIMY;

WCIIOpYeHHbIe U HeNCI10/Ib30BaHHbIe
n30upaTe/bHbIe OHOJITIETEHH.
17.6. Tlopsimok paboThl C TepeHOCHBIMHU SILIUKAMH [I7Is]
rOJIOCOBAHUS: TIPOBEpPKa TVIOMO U BCKPBITHE SIIUKOB,
rojicueT u3bUpaTeNnbHBIX OrosIeTeHel U 3asiBleHUN
n3bupaTesiei.
17.7. Tlopsimok paboOThI CO CTAI[MOHAPHBIM SIIITUKOM JIJIsI
rOJIOCOBAHUS: TIPOBEPKa IUIOMO ¥ BCKpbITHE SIIUKa,
CMellIMBaHUe C OHOJIZIeTeHSIMU W3 TIepeHOCHBIX SIIUKOB,
COPTMPOBKAa U TIOACYeT O/UIeTeHeH, OralieHue
pe3y/bTaToB.
17.8. OcobeHHOCTH TIOACYeTa TOJI0COB HM30OHpaTesnell ipu
MpPOBeJIeHUM T0/I0COBaHUSl B TeUeHWe HEeCKOJIbKUX [Hel

noapsiz,

2

MpaKTUUeCKO
€ 3aHATHe
TeCTUPOBaHH
e

18.

CocrapieHue
MPOTOKOJIa
YUK 06
UTOrax
rOJI0COBAHUSA

18.1. KoOHTpO/bHBIe M WHbIe COOTHOLLEHHS [aHHbBIX
nporokona YMK 06 wutorax rosmocoBanusi. IlpoBepka
KOHTPOJIbHBIX COOTHOIIEHHM TI0 TpoTokony YUK o6
WTOrax ToJIOCOBaHUs (KOHTPOJIbHBIX, MaTeMaTH4eCKUX,
JIOTUUeCKUX).

18.2. Ajiroput™M  [JeWCTBUM TIPU  HEBBINOJHEHUHU
KOHTPOJIbHBIX, =~ MaTeMaTUYeCKUX WM  JIOTUYeCKUX
COOTHOLIEHUH.

18.3. Opranuzauus pabotsi YUK 10 cocraBieHUIO
MIPOTOKO/IA 00 WTOrax TrOJ0COBaHUS [ TIO/TTMCAHUS
yieHamMu YUK. Kputepuu oripesiesieH|s HeOOXOAUMOCTH

NeKI[UsT
MPaKTUYeCcKo
e 3aHsATHe




COCTaBJ/IEHHsI TPOTOKOJIA C OTMETKOM «I10BTOPHBII».

19.

HNrtorosoe
3ace/laHue
YUK

19.1. TlpoBemenue wutoroBoro 3acemanusi YUK,
OcHoBHble fencTBus npefcenarens, cekperaps YUK npu
TPOBeJeHNr UTOTOBOro 3acenanus Y K.

19.2. Paccmotpenme xanob U 3asiBI€HUM O HapyIIeHUsIX
TIpY TOJIOCOBAHUU U T10ZiCUeTe I'0JI0COB.

19.3. Tlogmucanme mporokona YUK 06
r0JIOCOBAHUSI.

19.4. Pabora YUK mo TOATrOTOBKE W BbIJaue KOITHMA
nporokosia YUK 006 wurorax ronocoBaHusi (TMpoBepka
Ha/TMUusi BCeX PeKBU3UTOB B MpoTokose YUK 06 utorax
roJI0COBaHUs).

19.5. Tlopszgok u3roroBneHus Komvu nporokona YUK c
ucnosb3oBanneM CIIO  YUK. 3aBepeHue  KOnuu
nporokosia YUK, HU3roToB/I€HHOIO0 C WCII0Jb30BaHUEM
CIIO YUK, c ucrnonb3zoBanuem KOUB.

19.6. IToAroToBka K rpeCTaB/IeHUI0 [1epBOro 3K3eMILIspa
nmpotokosia YWK 06 wuTorax TrosiocoBaHuUs — C
nprobmjaemMbiMu Hemy gokymeHTamu B TUK. Ilepeuenb
JIOKYMEHTOB, TIpu/iaraeMbix K rportokony YUK 06 urorax
r0JIOCOBAHUSL.

urTorax

1,5

MpaKTUUeCKO
€ 3aHdATHue
TeCTUPOBaHH
e

20.

ITepenaua
n30uparesbHO
1%}
JIOKyMeHTaln
B TUK.

20.1. HeiictBusi npencenatens YWK B xoze mnepeaauu
MepBOTro  3K3emruisipa TipoTokosia YWK 006 wurorax
ro/I0COBaHusi C TpUOOIIaeMbIMU HEMY AOKyMeHTaMu B
THUK.

20.2. Tlopsgok perictBuii YUK 1ipu moAroToBke U
nepefaue B TUK wu3buparensHOW [AOKyMeHTaud, 3a
WCK/TIOUeHHeM TIepBOro 3k3emruisipa rnporokona YUK o6
WTOrax rojI0COBaHMUSI.

20.3. OcobeHHOCTH BBOJIa JJaHHBIX TTPOTOK0/I0B YUK 00
UTOrax rosiocoBanusi B 6a3y gaHHbIX ['AC «BbIOOpBI».
20.4. Cocrapnenve mnpoTokona YUK 06 wurorax
r0JIOCOBaHMS C OTMETKOU «[1OBTOpHBIN».

20.5. IIpotokon 3acemanusi YUK. PelieHve 0 BHeCeHUM
yrouHeHui B mipotokon YMK o6 uTorax rojsocoBaHusi u
COCTaB/IeHUM TIPOTOKOJAa 00 UTOrax TOJIOCOBaHUSI C
oTMeTKOM «II0BTOPHBIM».

20.6. CocraBneHve TpPOTOKOJIa
«[TOBTOpHBIN MTOZICYET FOJIOCOB».
20.7. dopmbl u 00pa3lbl 3aroyiHeHUs [JOKYMEeHTOB,
nogrorasnuBaembix YK npu cocraBieHud MPOTOKO/A C
0oTMeTKOM «II0BTODHBII MO/ CUET r0I0COBY.

YUK ¢ orMeTKOU

1,5

MpaKTUUeCKO
€ 3aHATHue
TeCTUPOBaHH
e

Tema

Pabora YUK mno opraHu3aijuy ¥ NpoBeIeHUIO I'0/I0COBAHNS B TPYAHOJOCTYIHBIX M 0TAA/IEHHBIX

MECTHOCTHAX

21.

Pabora YK
§(0)
OpraHu3al|iu U
TIPOBE/IeHIUIO
r0JIOCOBAHUSA B
TPYAHOZOCTYII
HBIX U
OT/Ia/IeHHBIX

21.1. Ilousrue
MeCTHOCTeH.
21.2. Wcnonb3oBaHWe COMCKA (BBIMMCKU U3 CIUCKA)
u3bupareriei.

21.3. Ob6ecnieueHue
JIOKyMeHTal[heu.

21.4. Ocobennoctu paborei YUK mpu mocpouHoM
ro7I0COBaHWM Bcex u3bupareneli Ha u30MpaTe/sbHOM

TPYOAHOAOCTYIIHBIX W OTAd/IeHHBIX

YUK n30uparenbHON

JIeKITUs
TeCTHPOBaHU
e




MECTHOCTSAX

yuactke, 00pa30BaHHOM B
OT/Jla/IeHHOM MEeCTHOCTH.

21.5. Opranusanusi JOCPOYHOT'O r'OJI0COBAHUS OTZe/IbHbIX
rpymnn  u3buparesielf, HaxOASIIUXCSA B 3HAUUTE/BHO
yAA/TIeHHbIX OT TOMeLeHus1 [/l TOJIOCOBAaHUSl MecCTax,
TPaHCTIOPTHOE CO00IIeHre C KOTOPbIMU OTCYTCTBYeT WU
3aTPyAHEHO.

21.6. TToacueT ronocoB n3bupareneil Ha U3bMpaTenbHBIX
yuacTkaxX, 0Opa30BaHHBIX B TPYJHOJOCTYITHBIX WU
OTZa/IeHHbIX MECTHOCTSIX, U 0COOEHHOCTH TIo/cueTa
ro/ocoB uW30WpaTesiei, CBs3aHHble C T'OJIOCOBAHUEM
OT/IeJIbHBIX IPYTII U30upaTesiei.

21.7. Buecenne B mpotokon YUK 006 wurorax
rO/I0COBaHMUsl CBeJleHUM O [O0CPOYHO IPOr0JI0COBABLIMX
n3bupaTensix B TPYJHOZOCTYIHBIX WM OTAAJeHHbIX
MECTHOCTS$IX.

21.8. Tlepemaua mpotokonoB YUK 06 wurorax
rO/I0COBaHUs C M30MpaTe/bHBIX yUYaCTKOB, 00pa30BaHHbIX
B TPYJHO/JOCTYITHBIX UM OTJaJIeHHbIX MECTHOCTSIX.

21.9. OGecrieuenne 6e3omacHocTd uwieHoB YUK, uii,
VMMeEIOLMX TMpaBO TMPUCYTCTBOBAaTh I[IPpU IIPOBeJEHUU
JIOCPOYHOTO TosiocoBaHMs. J[locTaBka u30upaTe/bHOU
JIOKyMeHTallid B TPYAHOJOCTYIHYIO WM OTJA/IeHHYIO
MEeCTHOCTb.

21.10. ITepemaua cBefeHUWM O TPOBeAEHUH AOCPOUHOTO
roJIOCOBaHUS n3buparesnen, OT/Ie/TbHbIX rpymn
nu3bupaTesnieli B TPYJHOJOCTYIIHBIX WM OTZAa/JeHHbIX
MEeCTHOCTSIX.

TPYAHOLOCTYIIHOW WU

Tema | ®uHaHcoBoe obecieuenne YUK B nmepuo/| moAroToBKH 1 nNpoBeieHUs1 BEIOOPOB
10
22. | ®uHaHCOBOE 22.1. TlopsiioK BbIJe/IeHUs] U PacXO[OBaHUS JeHEeXHbIX JIeKLIUA
obecrieueHre cpeactB YVK Ha oJATrOTOBKY U MpOBe/ieHre BbIOOPOB. TeCTUPOBaHU
YUK B nepuop | 22.2. Cmetra pacxomoB YHMK Ha [OATOTOBKY U e
TIOJTOTOBKU U | TIPOBeZieHre BbIOOPOB.
MpOBe/ieHUs 22.3. IlopsimoK HauMCIeHUsl ¥ BbITIAThI JONOJTHUTEIbHOU
BbIOOpOB oryiaTel TpyJa (BO3HarpaXkJeHus), KOMIIeHCAl[uM 3a
paboty ureHam YUK.
22.4. OdopmieHue TIpaXk/aHCKO-TIPaBOBbIX J0OTOBOPOB
YUK H©Ha BbionHeHWe paboT W OKasaHWe YCJIyT,
CBSI3aHHBIX C TIOATOTOBKOM 1 TIPOBe/ieHreM BbIOOPOB.
22.5. Tlopsapok cocTaB/leHWss U CPOK IIpeJiCTaB/IeHUs
orueta YUK 0 nocryrjieHMy U pacxoj0BaHUU CPe/CTB Ha
TIO/ITOTOBKY M MPOBe/IeHHe BhIOOPOB.
Tema | FOpuanueckasi 0TBeTCTBEHHOCTb 3a HapyllleHHs 3aKoHojaTeabcTBa Poccuiickon Pepepanyu o
11 | BeIOOpax
23. | Opuguueckas | 23.1. Ob1ue MOJIO>KEeHUS 0 IOpUNUeCKOM JIeKLUs
OTBETCTBEHHOC | OTBETCTBEHHOCTH B M30MpaTe/IbHOM IpoLiecce. TeCTUPOBaHU
Tb 3@ 23.2. KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCTb 3a e
HapyLueHUs HapylleHHe 3aKOHoZaTe/bCTBa Poccurickon ®efepanyu.
3aKOHOzaresnsC | 23.3. AJIMVHHCTpaTUBHasA OTBETCTBEHHOCTh 3a
TBa HapyllleHWe 3aKoHozate/nbCcTBa Poccuiickorn Pepeparum.
Poccutickoit Yyactue mnpexactraBuTesnie YVK B aJMUHUCTPAaTHBHOM




Depepanyu o
BbIOOpax

Cy/I0TIPOM3BO/ICTBE.
23.4. YronoBHasi OTBETCTBEHHOCTb 3a HapylleHue
3aKoHozarenbcTBa Poccurickon ®enepanuu.

Tema
12

Ynpasienue KoH(pIMKTaMH

24.

YnpassieHue
KOHGIMKTaMu

24.1. Tunonoruss KOHMIUKTOB. DPYHKIMU U AUHAMHUKA
KOH(JIMKTA.

24.2. CtpaTeruu mnoBejieHUs] B KOH(JIMKTHOW CUTYaLUU:
NIPOTMBOZENCTBHE, KOMIIPOMUCC, COTPYAHUUECTBO, YXO[,
YCTYTIKa.

24.3. PaspeiieHre  KOH(IMKTHBIX  CHUTyalMd  Ha
130MpaTelbHOM yuacTKe.

24.4. TlpodunakTvka BO3HUKHOBEHUS KOHQIMKTHBIX
cUTyalii Ha u30MpaTesbHOM yuyacTKe (3THKa Je/I0BOTO
o01IeHus).

JeKI[UsT
TeCTUPOBaHU
e

NTOro:

30




