TYT'YJIBIMCKAA PAMOHHAS
TEPPUTOPUAJIBHASA N3BUPATE/IbHASA KOMUCCHUSA

PEHIEHWE

11 urons 2026 r. Ne 06/19

I.T.T. Tyrynabim

006 yrBepxaeHuu Ilopsaaka Be/jeHUsI Ae/I0MPOU3BOICTBA
B YUAaCTKOBOM H30upaTe/bHON Komuccun 1 HoMeHK/1aTyphbl Jie/1 y4acTKOBOM
u30upaTe/1bHON KOMUCCHH
B pendax coBeplIeHCTBOBaHWSI OpraHM3aliid W TMPaKTUUeCKOro BeJeHUs
JeJIONPOM3BO/ICTBA  YUAaCTKOBLIX UM30upaTesbHbIX KOMHCCHM Ha TeppUTOpUHA
TyryibIMCKOrO  TOPOJCKOTO  OKpyra, PYKOBOJCTBYSICb  MOCTaHOBJIEHUEM
LlenTpasbHol M3buparenbHOM Komuccun Poccuiickoit @enepariumn ot 11.02.2026
Ne 217/1679-8 «O Bompocax opraHu3arjiu Je0lpPON3BO/CTBA B M30MpaTeTbHbIX
KOMUCCHSIX», TIOCTaHOB/ieHWeM V30uparenbHOlt Komuccurd — CBep/IoBCKOM
obmactu ot 04.06.2026 Ne 11/71 «O6 yrBepxaeHun [IprMepHOro MopsiaKa
BeJileHWsl /IeJIOTIPOM3BO/ICTBA B YUaCTKOBOM W30MpaTenbHOW KOMUCCHU U
[TprMepHO HOMEHK/ATypbl [leJi Y4aCTKOBOM W30MpaTe/ibHOM KOMMCCHU»,
TyryasiMcKasi palioHHas TeppyUTOpHaibHast U3brpaTe/ibHasi KOMUCCHS P € II M JT a:
1. YTBepaute IlOpsilOK BemeHUWsT [1e/0MPOM3BOJCTBA B y4aCTKOBOMU
n30uparebHOM KOMUCCHH (TTpuioxkeHue Ne 1).
2. YTBepauTh HoMeHknaTypy el yuyaCTKOBOM  U30MpaTesbHOM
KoMHUCCHU (TipuioykeHue Ne 2).
3. YCTaHOBUTb, UTO B MEXBBIOODHBIM TIepuoj, [e/I0NPOU3BO/CTBO
yUaCTKOBBIX M30UpaTesbHbIX KOMHMCCHN BefeTcss TyryabIMCKOM —paliOHHOM

TeppUTOpHaIbHON N30UpaTeIbHON KOMUCCHEH.
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4, Orpesie/IUTh MeCTO XpaHEHHUsI [JOKYMEHTOB, 00pa3yromumxcs B
rporjecce JIeSTeIbHOCTU  YYaCTKOBBIX M30MpaTenbHbIX KOMMCCUM - apXUB
TyrynbIMcKOM palioHHOM TeppUTOpPUaIbHON U30UpaTeTbHONM KOMUCCHUM.

5. CudTaTh yTpaTUBIIMM CUIy pelleHHe Tyry/JbIMCKOM paliOHHOM
TeppPUTOpUAanbHON u3bupaTenbHON Komuccud OT 03.06.2021 Ne 03/01 «O6
yTBepxxaeHnn  [lopsaka  Be#meHMs  [1eJIONPOM3BOJCTBA B Y4YaCTKOBOU

n301paTeTbHOM KOMUCCHUN».

6. Pa3smecTuTp HacTOdlllee pellleHWe Ha CTpaHuLe TyryJbIMCKON
pPaliOHHOW TeppUTOpUA/IbLHOM M30MpaTe/NbHONH KOMHCCHHM B CeTH VIHTepHer

ceTeBOro M3jaHus «BecTHUK n3bupaTenbHbIX KoMUCCHii CBep/IOBCKOM 06/1aCT» .

7. KOHTPOHB HCIIOJIHEHWA HACTOAIIEro pelieHuss BO3JIOKUTH Hd

cekpertapss komuccuu Boskosy FO.C.

IIpencenarens
TyrynbIMCKOW paiOHHOU
TepPUTOPHAILHOMN N30MpaTebHON T.A. IlocTHHMKOBa
KOMHUCCUU

Cexkpetapb
TyrynbIMCKOW pailOHHOM
TepPUTOPHAILHOM U30UpaTe/bHOM 10.C. BonkoBa
KOMMCCUHA



[Tpunoxxenue Ne 1

YTBEPXEH
Pemenviem TyrynbiMcKou
PalilOHHOM TePPUTOPUAIEHOMN

n30uparenbHON KOMHUCCHH
ot 11.06.2026 Ne 06/19

IMOPAJOK
Be/IeHUs ie/IONPOM3BO/ACTBA B YUACTKOBOM M30UpaTe/IbHON KOMHCCUH

1. O01Me mo/10)KeHust

1.1. TTopsimok BefeHUsI [1e/IOTPOM3BO/ICTBA B YYaCTKOBOW H306HpaTe/IbHOU
Komuccuu (fanee — ITopsifioK) ycTaHaBAMBaeT TOPSIZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbBIE TIpaBW/Ia UX MOZATOTOBKHU M 0(hOpPMJIEHHST B YUaCTKOBOH M30UpaTe/TbHOU
KOMHCCHU (flajiee — yuaCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha OCHOBaHMM (heJepa/bHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3«0O6 OCHOBHBIX rapaHTHUsIX W30MpaTe/bHBIX MpaB U MpaBa Ha
yuyactvie B pedepeHayMe TpakaaH Poccuiickont Pegeparum»,0T 22 OKTSAOpS
2004 roma Ne 125-®d3 «O6 apxuBHOM [lefie B Poccuiickoit ®epmeparuin», 3aKOHOB
cyonekra Poccuiickoit Peneparuu, MoCTaHOB/IEHHH U MHBIX akToB LMK Poccum,
W3bupatenvHoii komuccuu  CeepgyoBckout  obmactu, I'OCT P 7.0.97-2025
«HaupoHaneHbi cTta”Haapt Poccurickor @Pepepanuu. Cucrtema CTaHZApTOB I10
uHpopMaluy, OUOMMOTeUHOMY U WU3JAaTesNIbCKOMY Jeny. OpraHu3aluoHHO-
pacropsiiuTeIbHast JIOKYMEeHTaLUsl. TpeboBaHus K o(opM/IeHUIO
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbIM ~ cTaHgapT  Poccuiickoi
deneparu. Cucrema CcTaHAapToB 10 HHGOpMalyy, OuOMMOTEUHOMY W
U3Jare/bCKOMy fJeny. /[leslonpou3BOACTBO M apXWBHOe feyio. TepmMuHBl M
orpene/jeHus» .

[TpaBwsia odopmeHUss [JOKYMEHTOB U TIOPSAJOK pabOThl € HUMH,

nmpeayCcMoOTpeHHbIE HOpH'Z[KOM, 00s13aTe/ILHbI AJIs1 4WIeHOB yqaCTKOBOﬁ KOMHCCHH.
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1.2. BegeHve [en0onpou3BO/CTBA Y4YaCTKOBOM KOMHCCHUM OCYIECTBJISIET
npefcefiaTesib MO0 CeKpeTapb Y4yaCTKOBOM KOMMCCHMM B COOTBETCTBUM C
pacripefiesieHUeM 00s13aHHOCTEM.

OTBeTCTBEHHOCTh 3a BeJeHHe [e/ONpPOM3BO/CTBA HeceT IipejcefaTesb
y4aCTKOBOU KOMMCCHH.

1.3. B mepuoj, TOATOTOBKU U TIPOBe/ieHHs BHIOOPOB ZIe/IONPOM3BO/ICTBO B
yUaCTKOBOM KOMHCCUM BeZIeTCSI C MCIO/b30BaHMEM HWHTepaKTUBHOTro pabouero
6okHoTa YUK wmu >kypHa/sioB paboThl yuyaCTKOBOM KOMMCCHUU TI0 TIpaBUJIaM,
yCTaHOBJIeHHbIM B HacTosieM [lopsigke.

1.4. 1esionipou3BO/ICTBO B yUaCTKOBOW KOMUCCHH B MeKBBIOODHBIN Mepro/
OCYLL[eCTBJISIeTCS C UCII0/Ib30BaHKMEM JKYPHA/IOB PErUCTPaLiiy JOKYMEHTOB.

PaboTa OCHOBBIBaeTCss Ha TIPDUHLIMIIE  OJHOKPATHOM  perucTpaiuu
[OKyMeHTa.

1.5. ITopsijoK ¥ U3MeHeHUsl, BHOCHMbIE B Hero, NPUHUMAIOTC pelleHUueM

TeppPUTOPHA/IbHOM N30UpaTe/IbHON KOMUCCHHU.

2. HPI/IEM, PErucTpanusa 1 rnpoxoXxXjeHue 1nmocrynariomux J0KyMeHTOB

2.1. Ilpyem u peructpauusi MNOCTYMALMX JOKYMEHTOB TPOU3BOAUTCS
npeZice/jaTe/ieM Y4aCTKOBOM KOMHUCCHM JIMOO CeKpeTapeM Y4aCTKOBOW KOMHUCCHU C
WCIIO/Ib30BaHMEM >KypHa/la PervcTpalyvd BXOASIUX AOKYMEHTOB (MPUIOXKeHHe
Ne 1).

2.2. IIpu BCKpBITUM KOHBEPTOB MPOBEpsIeTCsl IPaBU/IbLHOCThL a/peCcOBaHUs,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/IMuue TIPUIO’KEHWM, CBEepPSIeTCs
COOTBETCTBUE WX HOMEPOB YUYeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HempaBuibHO aj[pecOBaHHble U OIIMOOUHO BJIOKEHHbIE [TOKYMEHTbl He
PEruCTPUPYIOTCS, TEePechbUIatOTCsl  T10  HA3HAUEHWI0 WM  BO3BPALLIAKOTCS
OTIIPAaBUTEJIIO.

2.3. Ecmu mpu BCKpBITUM KOHBepTa OOHapy»XeHO OTCYTCTBHE AOKYMEHTOB
WU WX OTHeIbHbIX JIUCTOB, TPUJIOXKEHUH, TOBpeXAeHHWe [AOKYMEHTOB W/IU

HECOOTBETCTBME HOMEPOB [JOKYMEHTOB HOME€PdM, YKd3dHHbBIM Hd KOHBEPTE, B
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Y4aCTKOBOM KOMMCCHH COCTaB/IsIeTCS aKT YCTaHOBJEHHOM (oOpMbI B [ABYX
sK3eMIvisspax  (mpuiokeHue Ne 2). OauH 5K3eMIUIAp aKTa IOChIIaeTcs
OTITPABUTEJIIO, APYTOM MPHOOITAeTCs K MPUHATHIM JOKYMEHTaM.

Ha o6opoTHO# CTOpOHe TocC/ie[JHEro JIMCTa TMOBPEX/IEHHOTO JOKyMeHTa B
MpaBOM HW)XXHEM YIJIy JlejiaeTcsi OTMeTKa «/IOKyMeHT TO/TyueH B TTOBPEeKJEeHHOM
BUJIEY.

2.4. KoHBepThI OT TOCTYNUBIIMX JOKYMEHTOB He YHUUTOKAKTCA B C/lyyae,
€C/IM TOJIbKO 10 HUM MOXXHO YCTAaHOBUTb ajjpec OTIIpaBUTe/Is, 4aTy OTIPaBKU U
MO/TyUYeHUs] [NOKYMEHTOB, WM €C/Id OHW COJepKaT [JdOKYMEHThbI, KOTOpbIe
MOCTYNUIN U3-3a mnpefenoB Tepputopun Poccuiickon ®enepauyu, U3 CyZOB,
CJIeICTBEHHBIX OPraHOB, MO0 OTOBOPHI, MPETEH3HH, UCKOBbIE 3asIB/IEHUS.

2.5. Ilpu perucrtpanuv NOCTYMNUBIIETO JOKYMEHTa B JKypHajle perucTpaLlyu
BXO/ISIIIUX JTOKYMEHTOB 00s3aTe/lbHO TIPOCTAB/ISIFOTCS CJIeAYIOIHe PEKBU3UTHI:
JlaTa TMOJIydeHUsl [JOKYMeHTa, €ero perucTpaljMOHHbIM HOMep, [aHHble O
KoppecrioH/ieHTe (azpecarte) (haMuivs, UMs, 0TYeCTBO (PU3UUECKOTo /ulia WU
Ha3BaHWe OpraHu3aliy, MeCTOHAXOXJeHue OTIIPaBUTeJIsA), UCXOASIIUNA HOMEep U
JlaTa JIOKyMeHTa, KpaTKoe COJep)KaHue [OKyMeHTa, pe30/oLus, CpOK
WCTIOJTHEHHSI, OTMETKa 00 MCITO/THEHHH JJOKYMEHTA U CITUCAaHWH ero B JeJI0.

Bxopsiuii Homep U /iaTa MpOCTaB/ISIOTCSA, KaK MPaBU/I0, B TPAaBOM HWXKHEM
yIJly JIMLEBOU CTOPOHBI TEePBOr0O JIUCTA 3aperMCTPUPOBAaHHOIO AOKyMmeHTa. [Ipu
perucTpalui  BXOASIIUMX  JIOKYMEHTOB MOXKeT  OBITb  HCIIOb30BaH
PErUCTPALMOHHBIN LIITAMIT.

Ha npunoxeHnn NnpocCTaB/isieTcsl BXOASALIWA HOMep TOKYMeHTa, K KOTOpOMY
OHO OTHOCHTCH.

[Ipy peructpanuu JOKyMeHTa, SBJ/SIIOLIErOCS OTBETOM Ha WCXOASIIUMN
JOKYMEHT WM MPUCTIAHHOTO B [IOTIOJIHEHKE K paHee HallpaB/IeHHOMY JOKYMEHTY,
B rpade «PerucTpaiiOHHBLIM HOMEpP» JKypHa/la PpervcTpaluu BXOZSIIMX
JOKYMEHTOB JlejlaeTCsi COOTBeTCTBYHOLLIAas CChUIKA.

K mMOBTOpHBIM [IOKYMeHTaM TIpUK/Ia/ibIBaeTcsi HWHMOpMalusi O paHee

MOCTYIIMBHIMX NOKYMEHTAX W PE3yJ/IbTaTdX UX UCITIO/IHEHWA.
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Hymepauyss BXOASIMX [JOKYMEHTOB OCYIIECTBJIIeTCSl B Ipejeax
KaJIeHIapHOr 0 rofia.

2.6. 3aperucTpypoBaHHble [JOKYMEHTbl pacCMaTpUMBAOTCS MpezcejaresiemM
Y4aCTKOBOW KOMHMCCHH, B XO/le UCIIOJIHEHUS [JOKyMEeHTa MPOM3BOJUTCS 3alMUCh M0
€ro UCIIOJTHeHUIO B )KypHasle perucTpaLyu.

2.7. ictionHeHHble [JOKYMEHThI CIIMCBHIBAIOTCSI B [Ie/I0 [pejcenaTesieM
Y4aCTKOBOM KOMHMCCHHM M TIOMEILIAI0TCS B 1eJI0 B COOTBETCTBUM C HOMEHKJ/IaTypOur
Jle/1 yUaCTKOBOW KOMUCCHU.

2.8. ObparrieHusi TpakJaH PETUCTPUPYIOTCS B OTAENBHOM JKypHasie
(npunokenuie Ne 3).

B mnepuopn 1ipoBefieHUs1 TOJIOCOBaHUSA M [0 OKOHYAHMUSA TIOJCYeTa I'0JIOCOB
n3bupareneii anobbl (3asB/ieHUs]) TPaXKAAH PEruCTPUPYIOTCS B OTeIbHOM
peecTpe ydyeTa TOCTYIMBIIMX B yYaCTKOBYIO KOMHCCHIO >kano0 (3asiBjieHHM) Ha
HapyIlleH!sI 3aKOHOZIaTeIbCTBa O BbIOOpax, pedpepeHayMax, KOTOPBIM pa3MellieH B
JKypHasie paboThl yUaCTKOBOM KOMUCCHH Y TIPUOOII[AeTCs K TIEPBOMY 3K3eMIUISIPY
TIPOTOKOJIa 00 UTOTaX TOJI0COBAHUSI YYaCTKOBOH KOMHCCHU.

2.9. Ecnu B obpatiieHny He yKa3aHbl (haMuvs 3asiBUTess (4715 3asiBUTeIsA, He
SIBJISIFOLLIErOCsT (PU3NUECKUM JIMLIOM, — HavMeHOBaHWe) WK aJipec, 10 KOTOPOMY
JOJDKeH OBITh HarlpaB/ieH OTBET Ha oOpallleHue, OTBET Ha Takoe oOpaireHue He
naercsi. Takoe oOpallleHre CIUCHIBAeTCs B fei0 TIpejce/aTesieM Y4acTKOBOM
KOMUCCHHU.

Ecimu Tekct obpaiieHdss He TIOAJAeTCsl TIPOUTEHHI0 WM He T03BOJISIeT
oTipefiesTUTh CyThb OOpallleHus, OTBET Ha Takoe obOpallleHue He JaeTcs, O YeM B
TeUeHWe CeMU KaJleHJApHbIX [JHEeW TIocje [AHS TIOCTYIUIeHUs oOparieHust
yYBeIOM/ISIETCS 3asiBUTE/Ib B C/Iydae, eC/IM B OOpaIlieHWy TIOAJAF0TCS TIPOUTEHHIO
bamunust 3asBuTens (A4S 3asiBUTeisl, He SIB/SIOLIErocss (PU3NYecKuM JIULOM, —
HaUMEeHOBAaHWEe) W ajJpec, 0 KOTOPOMY [O/DKeH ObITb HarpaBJieH OTBeT Ha
obpartieHue.

OOparrieHust, B KOTOPBIX CO/IEP’KaTCS HeI[eH3ypHbIe MO0 0CKOpOUTe/IbHbIE

BbIDdK€HHUS, YyIrpo3bl >XW3HH, 340POBbA W HWMYILIECTBY AO/DKHOCTHOIO JiMLd, d
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TakK)Ke UJIeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYIeCTBY IMOCTaBJeHHBbIX B
HeM BOIIPOCOB, a 3asiBUTe/N YBeJOMJISIFOTCSI O HeJJOIyCTUMOCTH 3/10yTIOTpebsieHus

IIPaBOM.

3.0cHOBHBIe TPeOoBaHMNs K NMOAroTOBKe U 0()OPM/ICHUIO JOKYMEHTOB

3.1. lokyMeHTbI O(QOPMIIAIOTCS Ha O/laHKaX yCTaHOB/IEHHOW (hOpPMBI
(mpuno>kenre Ne 4), Ha CTaHAAPTHBLIX JUcTax Oymaru dopmara A4 (210 x 297
MM).

B yuyacTKOBOM KOMWMCCHUM MOTYT MCIO0JIb30BaThCsl C/IelyIOIIue BUbI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/laHysl yUaCTKOBON KOMUCCHUM;

6J1aHK pellieHus] y4aCTKOBOW KOMHCCHWY;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. lIokyMeHTbI OGhOpPMJISIFOTCSI B COOTBETCTBUM C TpebOOBaHUAMU K
JOKyMeHTaM, U3roTOBJ/ISIEMbIM C TIOMOLLbIO MeyaTarluX YCTPOUCTB, U K (aiiiaMm
TEeKCTOBBIX [JOKYMEHTOB (Tpuio)keHre Ne 5), TMpU OTCYTCTBUHU TeydaTaroIiux
YCTPOMCTB — B PYKOITMCHOM BHU/E.

3.3. Ilpu moarotoBke u odopMIeHUH JOKYMEHTOB [OJ/DKHBI COOJIIOAATHCS
rpaBu/ia 0oopMIeHUs] PEKBHU3UTOB JJOKYMEHTOB, U3/I0’KeHHbIE HUXKe:

1) maTta moKymeHTa.

[aToil [OKyMeHTa sB/seTCS JaTa ero TIOANWCAHUS, YTBepXKAeHus,
npuHATYsA. JlaToi MPOTOKO/IA SIB/ISIETCS faTa 3ace/jaHus, a aKTa — JlaTa COOBITHSI.

Hary JIOKyMeHTa o(hopMJISIFOT U(PPOBBIM crriocobom B
MocC/iefloBaTeIbHOCTH: [leHb Mecslla, Mecsl, rof. /[leHb Mecsilja W Mecsl]
oopmIIAIOTCS ABYMS IMapamMu apaOCcKux 1judp, pa3/ie/leHHbIMU TOUKOM, C 3aMeHOU
B HEOOXOAWMBIX C/IydasXx OTCYTCTBYIOIIEH LU(PLI HyJ/eM, TIoJ] — YeThIpbMS
apabckumu 1fudpaMu, HarpyuMep:

17.01.2026.
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[Ipy odopmieHHH TPOTOKOJIOB M pellleHUH y4aCcTKOBOM KOMMCCHHW, aKTOB
y4aCTKOBOM KOMHCCHUU MCTIO/Ib3YeTCS TOJIbKO —CI0BEeCHO-LU(poBOi  criocob
HarvcaHus J]aThl, HarlpuMep:

17 auBaps 2026 roaa;

2) perucTpalMoOHHbIA HOMep JOKYMeHTa.

[nsi BXOAAIIMX JAOKYMEHTOB — 3TO TIOPSIIKOBbIA HOMep, JJ/Isi MCXOJSIUX
JNIOKyMEHTOB — UHJEKC Jie/qla 10 HOMEHKJIaType U, yepe3 KOCYI0 UepTy, NOPSAKOBbIN
HOMep /I0KyMeHTa;

3) cChlKa Ha UCXOJSIIMNA perucTpaljMOHHbIM HOMED U /1aTy JOKyMeHTa.

CchlIKa Ha MCXOZSIIUM pPerucTpalMOHHBI HOMep M [aTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB PEKBU3UTOB OsiaHKa murcbMa. CchblIKa Ha UCXOZSAIINNA
perucTpalMoOHHbIA HOMep U JaTy JOKyMeHTa IpOCTaBJseTCsl TpU TOArOTOBKe
M1MCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa o/l peKBU3uTaMuy OJ1aHKa.

ITOKyMeHTBI a/IpeCylOTCsS B BBIIIECTOSINYIO HM30MpaTe/ibHyl0 KOMHCCHIO, B
OpraHu3alliyd, WX CTPYKTYPHble [OZpa3fe/ieHus, AO/DKHOCTHBIM JIMLAaM WA
rpakJlaHaM Tpyd OTBeTe Ha uX obOpaijeHusi. HavMeHoBaHHWe BBIIIECTOSIIEH
n30upaTe/lbHOM KOMMCCHW, WHOW OpraHM3allid M CTPYKTYPHOTO TO/pa3ieseHus
yKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpuMep:

ApmMunHucTpalums roposa HukHepeueHCK,
YnpasieHve oOpa3oBaHUs

Eci  [OKyMeHT azpecyeTcsi [JO/DKHOCTHOMY JIMLy, HauWMeHOBaHWe
BBIIIIECTOSIIIIel  W30MpareqlbHOM KOMMCCHM, OpTraHM3aiM  yKa3bIBaeTcsi B
MMEHUTEe/IbHOM Tafie)ke, a JO0/DKHOCTh W (aMuivs — B JaTesibHOM. [Ipu 3TOM
WHUIMA/IbI YKa3bIBAIOTCS TTOC/Ie (paMUINM, HallpuMep:

ApmunucTpauus ropoga HuxkHepeueHCK,
Havya/JbHUKY (PMHAHCOBOT'O YIIPaBJ/IeHHUS
I"aBpusioBout B.I'.
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Eciv [OKyMEeHT aZipecyeTcsi OpraHu3alvd, CHayaja YKa3bIBaeTcs ee
HaMMEeHOBaHKe, 3aTeM MOUTOBBIM ajipec, HarpyuMmep:
V36uparesibHasi KOMUCCHS

CBepaioBCKOM 00/1acTH

1. OkTsibpbcKas, 1. 1, r. EkatepuHOypr,
CaepjoBckast 06/1actb, 620031

Kaxkmasi cTpoKa pekBU3WUTa «AjipecaT» LIeHTPUPYeTCsS I10 OTHOIIEHHI0 K
caMol JJIMHHOM CTPOKe.

[omyckaeTcsi HWCro/sb30BaTh  O(GULMANbHO TPUHSTHIE  COKpallleHHbIe
HaUMEHOBAHUsI OpPraHOB TOCYJApCTBEHHOW  B/aCTHM, OpPraHOB  MECTHOTrO
camoyTpaBJieHus], OpraHr3aLyu.

[TouToBBIM ajpec yKas3biBaeTCs B I0C/e[0BaTeIbHOCTH, YCTaHOBJIEHHOU
[lpaBunamMu oOKa3aHUsi yCAYr TIOYTOBOM CBSI3M, YTBEP)KJEHHbIMU TPUKA30M
MuHucTepcTBa LM(POBOro pasBUTHS, CBSI3M U MaCCOBBIX KOMMYHMKAaL|UA
Poccutickoit ®egepaiuu ot 17.04.2023 Ne 382 «O6 ytBepxieHuu IlpaBus
OKa3aHHsl yC/IyT TOUTOBOM CBSI3U».

[Tpu ajgpecoBaHuU AOKyMeHTa (hHM3UUeCKOMY JIMLy BHauasae YKa3bIBarOTCs

dbaMusnsl ¥ MHULMAbI TI0/1yYaTe/is, 3aTeM MOUYTOBbIN aJpec, HarlpuMep:

AreeBout A.U.

ys1. KocMoHaBTOB, 1. 42, . EKaTepuHOypr,
CaeppoBckast 06/1acThb, 652560;

5) rpu¢ yTBep>KJeHUs JOKYMeHTa.

ITIoOKyMeHT  yTBep)K[aeTCsi [O/DKHOCTHBIM JIMLIOM WM  CIeLyaTbHO
M3/laBaeMbIM JJOKYMEHTOM.

[Ipy yTBepXXJeHUU JOKYyMeHTa [JO/DKHOCTHBIM JIUIIOM Tpud yTBep>KIAeHUs
no/mkeH coctosTh U3 cioBa Y TBEPXK/IARO 6e3 KaBbIueK MpONMMCHBIMU OyKBaMH U
Ha CJ/iefylolleli CTPOKe — HauMeHOBaHWe [JOJDKHOCTU, TIOJIUCh, WHHULMAJIBI

1 haMusTus ulia, yTBePAUBIIETO JOKYMEHT, [iaTa YTBeP KA eHUsl.
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I'pud yTBepKzeHUs pacriojiararoT B IIpaBOM BepxHeM YIVIy IepBOro JIMCTa
JNOKyMeHTa. B rpude yTBep)keHUs 3/1eMeHThbl LeHTPUPYIOTCS OTHOCHUTEeIBHO
CaMOWU JIJTMHHOU CTPOKY, HalIpUMep:

YTBEPXIARO
TripeficefiaTe/ib y4aCTKOBOM M30HpaTebHOM
KOMUCCHUM n30upaTebHOro yuactka Ne 123

JIUYHAs TIOJIUCh WHHULMAMbI, (aMUIns
Jara
ITpu yTBep)xJjeHuM JOKYMeHTa IPOTOKO0JIOM, pelleHreM Ipud yTBep K eHUs
cocroutr u3 cwiosa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmm
YTBEP)KIEHO) 6e3 KaBblueK TIPOMMCHbIMA OyKBamMH, HaWMEHOBAHUS
yTBEp)XJAIllero AOKYMeHTa B TBOPUTE/JILHOM IlafieXke, €ro JaTbl U HOMepa,
HarpyuMep:

YTBEP)XJEH
pellieHNeM y4aCTKOBOM n3brparebHOM
KOMMCCHY U30upaTtenbHOro yyactka Ne 1054
ot 15 arpens 2026 r. Ne 28/35;

6) ykasaHuWs 0 UCTIOJIHEHUIO JOKYMEHTa (Pe30JIFoLus).

YKa3zaHus 10 WCTIOJHEHWIO JOKyMeHTa MOTYT ObITh HamMcaHbl OT PYKH
npe/iceiaTe/ieM yUaCTKOBOM KOMHMCCHM Ha TIOJ/IMHHUKE OKyMeHTa Ha CBOOOIHOM
OT TeKCTa MeCTe;

7) 3aroyoBOK K TEKCTy JOKyMeHTa (HaMeHOBaHUe JOKYMeHTa).

3arosioBOK K TEKCTY JOKyMeHTa J0/DKeH KPaTKO M TOUYHO PAaCKphIBaTb €ro
coJiep)kaHue M ObITh COT/IacOBaH C HaMMEHOBAaHWEM BH/la JOKYMeHTa. 3arojioBOK
MO>XXeT OTBeuaTh Ha BOTIPOC «0 yeM (0 KOM)?», HarlpuMep:

O co3gaHnu DKCepTHOU KOMUCCHU

3aro/ioBOK, COCTOSIIUN W3 ABYX W OoJjiee CTPOK, TeyaTaeTCs uepe3 OAUH
MEXXCTPOUHBIM WHTEpBaJl, TOUKA B KOHIIE 3aro/iOBKa He CTaBUTCS. 3aroyioBOK
pacriosiaraeTcsi Ha TIepBOM JIMCTe HaJ, TeKCTOM MAOKyMeHTa IO LIeHTpPY, arpu

OCbOpM]'IEHI/II/I IMUCbMd — OT I'DaHMILIBI JIEBOT'O I10JIA;
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8) TeKCT lOKyMeHTa.

TekcT JOKymMeHTa OQOPMJISIIOT B BUJ]e CBSI3HOTO TeKCTa, TaOMMLIbI WU
COeMHEHUSI 3THUX CTPYKTYP.

TekcT [OKymMeHTa [JOJ/DKeH U3/laraTbCsd KpaTKO U SICHO, OBbITh
apryMeHTUPOBaHHBIM, O0ecreurBaTb TOYHOE U OJHO3HAUHOE BOCIIPUSATHE
coJepskalieiics B HeM MH(GOpMaLyu.

TekCT JOKyMeHTa [O/DKeH, Kak TMpaBW/IO, COCTOSITh M3 JBYX YacTel.
B nmnepBoli yacTM yKas3bIBalOTCS TPUYMHBI, OCHOBaHUS, LeIM COCTaBJIeHUS
JOKyMeHTa, BO BTOpOM — pellleHUs, BbIBOJbI, TIPOCHObI, TIPeJIOXKeHUs,
peKOMeH/Jal[vH.

TekCcT JOKyMeHTa MOXXeT COJiepXKaTb TOJbKO 3aK/IHOUMTEebHYI UacTh
(Harpumep, MMCHMO, 3asiB/ieHNe, POCh0y 0e3 MosiCHeHus).

B TekcTe JOKyMeHTa, MOATOTOBIEHHOIO Ha OCHOBAaHWM 3aKOHO/ATeJbHBIX,
VHBIX TIPABOBbIX aKTOB, W3/laHHBIX OpraHaMu BjiacTu u yrpasnenus, LUK Poccuw,
W3bupatenpHOM  Komucchedn  CBepajioBCKOM — 00/1aCTH,  TeppUTOPUA/IbHOMN
n30bupaTe/ibHOM KOMHCCHM, YKa3biBaeTCs HaVMeHOBaHWE BUJA [OKYMEHTa,
HauMeHOBaHUe OpraHa, W3/aBIIero JOKyMeHT, ZilaTa MPUHSATHS WU YTBEPXKIeHUs
JOKYMEeHTa, ero perucTpalMOHHbIM HOMep, a TaKKe 3arojioBOK [JOKyMEeHTa,
3aK/IFOUEHHbIN B KaBbIUKH.

TekcTbl [OKyMeHTOB 60/biioro obbeMa MOTYT AeUThCS Ha pasjerbl,
MYHKTBI, OJITYHKTHI:

1. Pa3penbl
1.1. ITyHKTBI.
1) MNOAMYyHKTHI.

ITyHKT MOXXeT AenuThCsl Ha yacTy. YacTh MyHKTa HAaUMHAKOTCS C KpPaCHOU
CTPOKH UM 3aKaHUMBAIOTCS TOUKOW. Hymepaliyy He UMerOT.

[TyHKTBl M YaCTU TyHKTAa MOTYT Je/JUTbCS Ha TMOANMYHKThI TyHKTa MU
MOJIMYHKTbl YacTU MyHKTa. [loANyHKTBI MyHKTA, MOAMYHKTHl YacTH MyHKTa
HYMepYIOTCS apaOckumu 1dpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT/eNSIFOTCS

ZPYT OT Apyra TOYKOM C 3arsiToM.
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CTpyKTypHBbIe 3/1eMeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfesiam,
MYHKTaM M TOJIYHKTaM SIBJISIFOTCSL ab3atiaMy. A63alibl HauMHAKOTCS C KPaCHOU
CTPOKU BHE 3aBUCUMOCTH OT HAITMCAHMSI C POIMCHON WM CTPOYHOM OYKBBI.

B nuceMax MCIosb3yroT criefyroye (popMbl U3/10KeHUS:

or 1l-ro muua MHOXectBeHHOro uyucna («[Ipocum — HarpaBUTH
MHGOpMaLUIO. .. » U [Ip.);

oT 3-ro J/Mlla eAUHCTBEHHOTo uuciaa («ydacTkoBasi u30bupaTesibHas
KOMUCCHSI He CUMTAeT BO3MOXKHBIM...», «y4acTKOBasi W30uparesibHasi KOMHUCCUS
npeJjiaraeT paCCMOTPETb BO3MOKHOCTb. ..»).

Cronbupbl ¥ CTPOKUA TaOMWLbl AO/KHBI MUMeTh 3arojiOBKHM, BbIpakKeHHbIe
CYIIeCTBUTE/IbHBIM B UMEHHUTE/ILHOM Taziexe. [1o3arosioBKy CTOMOIOB U CTPOK
JIO/DKHBI OBITH COT/IaCOBaHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 HaJIMYMK NPUJIOKEHUH.

OTmeTKa 0 Ha/IMUMM TIPUJIO’KEHUI pacriosiaraeTcsi OT TPaHULIbI JIEBOTO TOJIs
M0CJIe TeKCTa repes MOAINKCHIO.

Ecmu IOKyMeHT vMeeT TIPUJIOXKeHUs, Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX
HamMuuu oopmiisieTcs Mo caeayrollen popme:

[Ipunokenue: Ha 15 7.

Ecmm AOKYMEHT HWMeEET IIpDWU/IOXKEHHUA, H€ Hd3BdHHBIE B TEKCTE, HX
HAVMMEeHOBAHUA HEO6XO,Z[I/IMO rnepevyrc/mMmTbe II0OC/Ie TeKCTda [AJOKyYMeHTa IIepe[
MOAITMCBIO C YKd3dHHUEM KOJ/IMYECTBA JIMCTOB B KaXK/10M IIPHUJIOKEHHWHU U KOJIMUECTBA

9K3eMIISIPOB, TIPU HA/IMUMK HECKOIbKUX MIPUIOXKEHUN UX HyMepPYIOT, HaripuMmep:

[Mpunokenve: 1. Tlono)keHue 06 DKCrePTHOM KOMUCCUX Ha 15 1.
2. IlpumepHas HOMeHK/aTypa Jes Ha 14 .
Eciv  mipwiokeHusi  COpOIIFOPOBaHbI, TO KOJMUYECTBO JIUCTOB He
yKas3bIBaeTCs.
Ecnu K [OKyMeHTy Mpuiaraetcs Jpyroud [AOKYMEHT, TakkKe HWMeRIUM
MIpUWIOXKeHHe, TO OTMEeTKAa O HaJWuud TPUJIOKeHUsT 0(hopMIIseTCs CJieyroum

obpa3om:
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[TpunoxeHre: MHUCBMO y4yaCTKOBOM KOMHCCHM M30MpaTesbHOro yuyactka Ne
ot 15.01.2021 Ne 01-09/4 1 npusioxkeHve K HeMy, Bcero Ha 12 .

[Tpy HaAMUUM HECKOJbKUX TPUJIOKEHUM OHM HYMepYITCS, Haripumep,
ripusioxkeHue Ne 1, punoxkenue Ne 2 U Tak fasee;

10) moAmych AO/DKHOCTHOTO JIMIIA.

B coctaB moAmucyd  BXOJAT: HaMMeHOBaHWe JIO/DKHOCTUA  JIMIIA,
MOAMNUCABIIEr0 [JOKYMEHT, €ro Ju4YHas TMOANWCh W pacliM(poBKa MOMKUCH
(uHMIMANbI, (haMuIus).

[Tpy moamucaHuM JAOKYMEHTa yKa3bIBalOTCSI MCK/IFOUMTETbHO (PaKTHYecKas
JNO/DKHOCTh ~ Julla,  TIOAMUCABIIEr0  JOKyMeHT, W  ero  daMuius.
He fomyckaeTcs TOAMUCHIBaTL JIOKYMEHTbl C  TIPeAJIOTOM  «3a» WU
MpPOCTaB/IeHWEeM KOCOM YepThI epe]; HAMMeHOBaHUEeM JJOJKHOCTH.

Ecmu  fokymeHT odopmiisieTcsi Ha O/aHKe YyaCTKOBOM KOMMCCHM, TO
PEKBU3UT BK/IHOYaeT HauMeHOBaHWe JO/DKHOCTH JIULIA, MOAIMCaBIIero JOKYMEHT,
ero JIMYHYI0 TIO/IMCh, paciMdpPOBKY TOAMUCHA (MHULHAAIBI U (HaMUINIO),

HarpuMep:
[IpencenaTtens JTUYHas1 TIOAITHCh VHULMabI, GaMuIus

Eciu gokymeHT oopmiisieTcst He Ha O/1aHKe, TO PpEKBU3UT COZIEPXKUT TTOJTHOE
HavMeHOBaHWe [IO/DKHOCTH JMIla, TIO/TIMCAaBIlero [OKYMEHT, €ero JINYHYHO
MOAMUCH, paciiM(pPOBKY MOANMCH (MHULMAIbI U haMunio). Harpumep:

3amecTUTesIb TIpeficeiaTerist
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCUN
n30uparebHOrO yuyactka Ne_ JIMYHAs MOATMCh WHULMAIBI, PaMUIUs

OcobeHHOCTH TIOATIMCAHUSI PeIIeHWH YYaCTKOBOW KOMMCCHU B Ciydae
OTCYTCTBUS,  WCIIOJIHEHWs] ~ O0si3aHHOCTeW  mpejcefarens,  3aMeCTUTesis
rpejcesarensi, Cekperapsl Y4YyaCTKOBOM KOMMCCHM OIpefiejieHbl B MYHKTe 5.9
HacrosLero Ilopsaka;

11) neyarts.
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[TeyaTb 3aBepseT TMOAJMHHOCTL TOAMUCU [JO/DKHOCTHOTO JIMIlA Ha
NOKYMEHTaX, V[OCTOBEPSIOIIMX MpPeAyCMOTPEHHble  MPABOBBIMM  aKTaMU
TOJIHOMOYUS JIO/DKHOCTHBIX JIML[ WIA (UKCUPYIOUIUX (PaKThl, CBs3aHHbIe C
(HMHAHCOBBIMY Cpe/ICTBaMU, a TakK)Ke Ha MHBIX JJOKYMeHTaX, MpelyCMaTpUBaIOIINX
3aBepeHue MOJIMHHON MOAMUCH.

[TeuaTb cTaBUTCS Ha CBOOOJHOM OT TEKCTA MeCTe, He 3axXBaTbIBas JIUUHOM
TOJIMMCU TI0JDKHOCTHOTO Jviia. IleyaTb MOXKeT 3aXBaTbIBaTh YaCTb HaMMEHOBaHMUS
[IO/KHOCTH JIMLA, MIOATMCABLIero JOKYMEHT.

B J0KyMeHTaxX, TMOATrOTOB/IEHHBIX Ha OCHOBe YHUGHUIIMPOBAHHBIX (HOpPM,
reyaThb CTaBUTCS B MecTe, 0003HaueHHOM OTMeTKOU «MI1I»;

12) oTMeTKa 0 3aBepeHun KOmuu .

[ 3aBepeHUsT COOTBETCTBUSI KOMMM [JAOKYMEHTa TMOAJMHHUKY HWXKe
pekBusuta «l[loAnmuce» TIpOCTaB/IsieTCSl OTMETKAa O 3aBePeHUM KOMUU —
3aBepuTesibHas Haanuch «Komug BepHa» uaM  «BepHO», [O/DKHOCTH JIWLIa,
3aBepUBIIero KOMuk (Tpejcenaresib, 3aMeCcTUTeNb TMpeacefaresis, CeKpeTapb
Y4aCTKOBOW KOMMCCHU), €ro JIMYHas TOAMNMUCH, paciiU(ppoBKa TOAMUCH, AaTa U
BpeMsI 3aBepeHusi, HallpuMep:

BepHo
[Tpencemarens yuaCcTKOBOM M30HpaTeIbHOM
KOMHCCUM U30UpaTe/lbHOTO yyacTKa Ne

TIO/TIHCh VMHULIWAabI, (haMUIUs

Jiata, Bpemst

OTMeTKa O 3aBepeHUH KOMWM MOXKeT OBITb JIOTIOJIHEHA YKa3aHHEM
KOJIMYeCTBa JIMCTOB KOnuM. [lomyckaeTcsi 3aBepsAiTb OTMETKOW O 3aBepeHrH KOIUU

Ka)X/IbIM JTUCT KOMUU TOKYMEHTAa.

13a13epeHI/1e KON TMPOTOKOJIOB 00 WTOrax TOJOCOBAaHUSI M WHBIX JOKYMEHTOB KOMHCCHM
TIPOM3BO/TUTCS B COOTBETCTBUMU C MYHKTOM 12 ctaThil 30 PezepasnbHOTO 3akoHa «O0 OCHOBHBIX
rapaHTUsx W30UpaTe/bHLIX TIPaB M TpaBa Ha ydacTHe B pedepeHymMe rpaxaaH Poccuiickoin
@enepann».
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I[Ipu mepechblIKe KOMMU JOKYMEHTa B JIpyrvie OpraHW3alliy WX Bbilaue ee
Ha pYKM 3aBepuTe/ibHas HAJMMCh Y/IOCTOBEPSIETCS TIeYaThbl0 y4YaCTKOBOM
KOMHCCHH;

13) oTmMeTKa 00 UCTIOTHUTETE.

OTtmeTKa 00 WCMONMHUTE/E BK/IIOYaeT B Ce0s WHULMAABI U (aMHUIUAIO
WCTIOTHUTEJISL IOKYMeHTa U HoMep ero TeniedoHa ¢ KoZoM CBep//IOBCKO 00/1acTH.
OTMeTKy 00 MCTOJTHUTEIe pacrioyiararoT Ha JIMIEBOW WU/IH, TIPU OTCYTCTBHUU MECTa,
Ha 0OOpPOTHOI CTOpOHE TOC/Ie[IHEeTO JIUCTa AOKYMeHTa B JIEBOM HIKHEM YTy

pa3MmepoM Lipu@dTa 10 MyHKTOB, HapuUMep:

3yb6aper Biagumup MBaHoBUY
(34343) 2-28-53;

14) otmeTKa 006 MCIIOJTHEHUH [JOKYMEHTA.

OTtmeTKa 00 WCMO/JHEHWM [JOKyMeHTa W HarpaBleHHd ero B [ieJio
BK/IFOUAeT C/efyloliie JaHHble: KpaTKue CBeJeHUs 00 MCIIONHEeHWH [JOKyMeHTa
(Mpy  OTCYTCTBUH JOKYMEHTa, CBUJETE/LCTBYIOIIEro 00 WCIIOHEeHWH), AaTy
¥ HOMep MMeloIIerocs AoKyMeHTa 06 UCIOHeHUH, cioBa «B fieno», HoMep fena,
B KOTOPOM OyJeT XpaHUThCS JOKYMEHT, /laTa, TIOAIMCH TIpe/ice/jaTe is y4acTKOBOM

KOMHCCHH.

4. Opranu3anus padoThl ¢ HCXOAANUME (OTIPaB/IsIEMBIMHU) J0KYMEeHTaMH

4.1. Ucxopsiue JOKyMeHTbI OGOpMIISIFOTCS Ha OslaHKax yCTaHOBEHHOMN
(opMBbI B COOTBETCTBUM C MOJIOXKeHUssMU HacTosiero [Topsika.

4.2. IIpu odopmieHur UCXOA[IIMX (OTOpPaB/sieMbIX) MUCEM U TejerpaMm
WCTIOJTHUTEe/Ib  yKa3blBaeT TIOMHBIM TOUTOBbIA (BK/IIOUAasi HWHJEKC) ajpec
OopraHu3aliy Wid rpakJaHuHa.

4.3. Ucxopsiqye nucbMa HATpaB/ISIFOTCS 3a MOZAIWCHI0 mpencenarens (a B
€ro OTCYTCTBUE 3aMeCTHUTeJIsI Mpefice/iaTe isi, CeKpeTapsi) y4aCTKOBOW KOMHUCCUM Ha
O/1aHKe TTHChbMa.

4.4. UcxopsigeMy JOKYMEHTY MPUCBAaWBaeTCs HOMEDP, KOTOPbIA COCTOUT U3

HHJEKCAa /JeJ/la I10 HOMEHK/IaType e/l MW II0PAJAKOBOIO HOMepad JOOKYMEHTQ,
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pa3jieJieHHbIX KOCOW uepTou. Mcxopsiuii HoMep yKa3bIBaeTCsl TakKKe Ha KOMUU
JOKyMeHTa, oOcTaroljelics B fene. Hymepauuss uHCXO[sALMX [JOKYMEHTOB
OCYLL[eCTBJISITCS B IIpejiesiax KajleHJapHoro roja.

4.5. Ucxopsiiye [OOKYMEHTbl PerdCTpUpPYIOTCS B JKypHajie pervcrpaluu
VCXOASIIUX TOKYMeHTOB (npusioxkeHue Ne 6).

[Ipy peructpauuu WUCXOAAIIEr0 JOKYMeHTa B JKypHaje UCXOASIUX
JOKYMEHTOB 00si3aTe/lbHO  yKa3bIBAlOTCsA  C/efylollive peKBU3UTHL:  JaTa
OTIIPaB/IeHUsI IOKyMeHTa, PerucTpaljiOHHbIM HOMep, JaHHble 00 ajpecate
(bamuusi, uMMs, OTueCcTBO (DU3MUECKOrO0 /Mlla WIA Ha3BaHWe OpraHu3aluy,
MeCTOHaxXOXKJeHue ToyJyaTesisi), KpaTKoe Cojiep>KaHue JOKyMeHTa, a Takke KeM
OH MCIIOJIHEH U MO CaH.

4.6. Eciv  oTnipaBisieMbld TOKYMEHT SIBJIIETCSI OTBETOM Ha BXOZJALUA
NOKYMEHT, He0OXOZIMMO TIPUOOIIUTE MOJTMHHUK BXO/SAIIETO AOKYMEHTa K KON
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jere.

Kormmu mcxopsux JOKYMEHTOB MOMEIIAIOTCH B [IeJI0 B COOTBETCTBUHU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHH.

4.7. [JoKyMeHTbI, aZipecoBaHHble T'Da)KIAHUHY, MOTYT OBITb BPYYeHbI eMy
JMYHO, O YeM B JKypHaje perucTpanud oOpallieHM Tpak[aH [eaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepykaljasg TMOANWChH TpakjaHWHa. B ciyuae
HEBO3MO>XHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'Da’KJIaHUHY OHU OTIIPaBJISFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M I10 TOUTOBOMY ajipecy, yKa3aHHOMY MMU B

oOpaiiieHuH.

5. IToaroroBka, opopm/ieHue, BbIMYCK, yueT J0KYMEHTOB, pacCMaTpHBaeMbIX
Ha 3aceJJaHUAX YYaCTKOBOH KOMHCCHH®

5.1. JIoKyMeHTBbI IO BOMpPOCaM, BK/IHOUYEHHbIM B TMPOEKT MOBECTKU [HS

3acefjlaHMs y4yaCTKOBOM KOMHCCHW, TOTOBSITCS TpefcefaTesieM, 3aMeCTUTe/leM

npeficeiatesiss, CeKpeTapeM Y4yaCTKOBOM KOMMCCHMM M UjieHaMUd Y4aCTKOBOU

[Topsinok odopmyieHWsT TIPOTOKOMA y4YaCTKOBOM KOMHMCCHMM 00 WTOrax TOJI0COBaHMUS
yCTaHaB/IMBaeTCsl 3aKOHO/|aTe/IbCTBOM O BbIOOpax U pedepeH/iymax.



17

KOMMCCHMHA C TIpaBOM pelIarollero rojioca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLL[M€ HAllpaB/IeHUs JesiTe/IbHOCTHU.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOeKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKAMU
JOKYMEHTOB, TIIOC/JY)XUBIIWX OCHOBaHUWEM /i1 pPAacCMOTpPeHUs BOMpOCa Ha
3acelaHUM  y4yaCTKOBOM KOMMCCHH, JIMOO TIPOEKT THChbMa, TOJJIe)Kallero
COTJIaCOBAaHMIO Ha 3acelaHUM Y4aCTKOBOW KOMMCCHUM, TPU HeoOXOAUMOCTU —
TIOSICHUTEJIbHYIO 3alliCKy 10 pacCMaTpyvBaemMoMy BOIIPOCY.

5.3. ITpoekTbl JOKyMeHTOB (BK/tOuasi MPU/IOXKeHUs ), Mpe/iCTaB/sieMble [/si
pacCMOTPEeHUsI Ha 3aCelJaHWM Y4yaCTKOBOM KOMMCCHW, BU3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €ro MOATOTOBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieunBaeTt
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHBIX KaK B ITPOEKTe peIlleHus], TaK U
B IIPUJIOJKEHUSIX K HEMY.

5.5. Ha 3acemaHnM y4yaCTKOBOU KOMMCCHU BeJeTCS TPOTOKOJ M MOKET
MPOU3BOJUTHCS ayM03arvch (BUAe03anuck). B ciyuae nporsBoAcTBa ayivo- WiA
BH/Ie03aliCH YjieHbl YY4aCTKOBOW KOMHCCHUM UM TIpUIVIAllleHHbIe YBeJOMJISIOTCS 00
3TOM /10 0OBSIB/IEHHSI TIOBECTKU [IHS 3aCe/laHusl.

5.6. JIoOKymMeHTbI, paCCMOTPeHHbIe Ha 3aCelaHUuM Y4yaCTKOBOM KOMUCCHM, B
cjlydyae, ecd B XOJie 3acefaHus BHOCW/IWCh W3MeHeHHs, MJO/DKHbI ObITh
nopaboTaHbl, a 3aTeM TMOAINMCaHbl, 3apPerMCTPUPOBAHBI U, €C/Id HeoO0XOAUMO,
pa3oC/iaHbI.

5.7.1Ipu gopaboTke JOKyMeHTa B €ro TeKCT BHOCSATCS COIVIACOBAHHLIE B
XOJle 3acelaHust U3MeHeHUs. B ciiyyae NpUHATUS y4aCTKOBOW KOMUCCHEHN peLleHHs
0 HeoOXOJUMOCTH KOHTDOJISI MCIIOJIHEHUS] pellleHUs] ero TeKCT JOTOHSeTCs
IIYHKTOM, B KOTOPOM HAa3HAJarOTCs JIML|a, OTBETCTBEHHbIe 3a WCIIOJIHeHWe, U
orpezesisieTcsi CPOK UCIIOTHeHUS.

5.8. Tekct peieHusi odopmiisieTcsi Ha OJlaHKe yCTaHOBEHHON (HOpMBI

coryiacHo npunoxxeHuro Ne 4 kK HacTositeMmy [lopszxy.
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5.9. PelleHrie mofAmnuvchiBaeTcsl TpeficefiaTesieM M CeKpeTapeM Y4yaCTKOBOU
KOMUCCHUHM C YKa3aHUEM MOJHOTO HAMMEHOBAHMUS J10/PKHOCTEH.

Ecm Ha 3acefaHnd  y4aCTKOBOM KOMMCCUM — TIpejicefaTebCTBOBA
3aMeCcTUTe/lb TpeficeiaTtesisi y4aCTKOBOM KOMHCCHH, CeKpeTapb YyuaCTKOBOM
KOMHCCHUA WIA OJVH U3 UJIeHOB Y4YaCTKOBOM KOMWUCCHUU C TPAaBOM peLIarolero
rojoca, a Takke eC/d TOJHOMOUMS CeKpeTapsi Y4yaCTKOBOM KOMHCCHHA
OCYLIECTB/ISZI OJUH W3 U/€HOB yYaCTKOBOM KOMHCCHW C TIPABOM peIIarollero
rojaoca, TO TOANWCHA B TPOTOKOJe, Ha pelieHuH O(OPMIISIOTCS CJeAYHLUM
obpa3om:

«3amecTuTeN b TpefcejaTesiss y4aCTKOBOM U30UpaTeslbHOM KOMHCCHUH
n30upaTe/ibHOrO yuacTka Ne» — B Cjlydae BPEMEHHOTO OTCYTCTBUS TIpejice/iaTerist
y4aCTKOBOW KOMUCCHU;

«criomHsiroliii - 00s13aHHOCTH  TIpeZice/iaTesisi  yYaCTKOBOM M30MpaTesibHOM
KOMHCCHH M30MpaTeqlbHOro ydacTka Ne» — B Caydae BPEMEHHOTO OTCYTCTBUS
ripeficefiaTesnsi U 3aMeCTUTeSIs MpeficeiaTesiss Y4aCTKOBOM KOMUCCHUM MPU Ha/IMUWA
pellleHHs] y4aCTKOBOW KOMHCCHHA O BO3/IOKEHWW Ha CeKpeTaps YydaCTKOBOU
KOMHUCCUM MO0 OZJHOTO M3 WIeHOB Y4aCTKOBOW KOMMCCHUU C TPaBOM pelllaroliero
roJioca oJTHOMOYMM NpejicefaTensi y4aCTKOBOM KOMHUCCHY;

«VcnonHsitoiuii  00s13aHHOCTU  CeKpeTapsi YYaCTKOBOW M30UpaTebHOM
KOMUCCUM W30upaTenbHOr0 ydacTka Ne» — B C/lydae HaJWuMS  peIleHus
Y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 YIEHOB Y4YaCTKOBOU
KOMHUCCUM C TPAaBOM pelIarlero rojoca MoJHOMOYMM CeKpeTapsi y4aCTKOBOU
KOMUCCHHU.

5.10. PewieHrst yyaCTKOBOM KOMHCCHHM HYMEPYIOTCS B XPOHOJIOTMUECKOU
10CJ/Iej0BaTeIbHOCTH B IpeZiesiax KajJleHJapHoro rozja.

Howmep perieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3ace/laHus U MOPSKOBOrO
HOMepa pellleHus], pa3zie/IeHHbIX KOCOM uepTou, Haripumep: 1/8.

5.11. TIpexacenarens b0 ceKpeTapb Y4YaCTKOBOM KOMHCCHM THUDPaKHUDYyeT

AJOKYMEHTHI B HEO6XO’EI;I/IMOM kKonMuectBe. Ha K&)K,E[Oﬁ KOIMMK [OOKYMEHTA
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MPOCTaB/SIETCSl TeYarh, YAOCTOBEpSOLIas TOJINWCH Mpezceaarens y4aCcTKOBOU
KOMMCCHH U CeKpeTapsl y4aCTKOBOI KoMuccuM (6e3 BOCITpOU3Be/[eHHs TTOATTICEN).

5.12. Konusi pellieHUsi y4aCTKOBOM KOMUCCHM HamnpaB/sieTCs 3asiBUTENH0 B
cjlydae, eciv ero obpailjeHre B yUaCTKOBYH0 KOMHCCHIO TOCTY>KUJIO OCHOBaHUEM
[/ pACCMOTPEHUS BOIIPOCa Ha 3aCe[JaHhU Y4aCTKOBOM KOMUCCHHU.

5.13. TIpoTokon 3acefaHust Y9aCTKOBOW KomHccuu odopmiseTcss Ha GraHke
yCTaHOBJIeHHOW (popMbl cornacHo npuioxkeHuto Ne 4 K HacTosiieMy [Topsigky.

5.14. TekcT mpoTOKO/IA 3acefaHusi yUaCTKOBOU KOMHUCCHU COCTOMUT U3 JIBYX
yacTel — BBOJHOM ¥ OCHOBHOM.

5.15. B BBOAHOM YacTM MPOTOKOJIA yKa3bIBAalOTCSl (haMWIUSI M UHULMAbI
npeficefiaTeqisi y4aCTKOBOM KOMMUCCHU (Tpe/ice/laTe/IbCTBYIOI[Er0), a TaKKe
TIPUCYTCTBYIOLIUX 3aMeCTUTe ISl Ipefceaaresiss y4aCTKOBOM KOMUCCHU, CeKpeTaps
Y4aCTKOBOM KOMUCCHM M UIEHOB YUYaCTKOBOW KOMUCCHU, JIWLI, TIPUTJIAIIeHHBIX Ha
3aceziaHue’.

HonyckaeTtcsi odopmyieHWe TIPUCYTCTBYIOLIUX OTAENbHBIM CITUCKOM C
yKa3aHWeM HWHULMANO0B, GaMuwiui U Jo/bkHoCcTer. CHOMCOK TMpuaraercs K
MIPOTOKOJIY 3aCelaHusl.

5.16. IToBecTka [HS BK/IFOUAETCH B BBOAHYIO YaCThb MPOTOKO/1a. OHAa COCTOUT
W3 TIepeurC/IeHHsT BOITPOCOB, KOTOPbIe 00CY)K/Ial0TCs Ha 3ace/laHuH, U 3aKperviseT
T0C/IeIoBaTeTbHOCTh UX 00CYKeHUS U PaMUIAHN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

Kax/1plii BOMIPOC TOBECTKU [IHS 3acelaHusi HymepyeTcsi apabckoi 1udpoi,
ero HauMeHOBaHHe (OPMYIHPYIOT, HauMHas C TpemyioroB «O» uma «O6». Ilo
Ka)XIOMY ITyHKTY YKa3bIBaeTCsl JOK/IaIUMK.

5.17. OcHOBHas 4acCTb MPOTOKOJIA COAEPXKUT CTOJIBKO Pas/esioB, CKOJIbKO

ITYHKTOB BKJ/IOUE€HO B ITOBECTKY [HS. B cootBeTcTBUH C HeM pa3aesibl HyMepyrOTCH.

“[Ipurnalenve Ha 3acefjaHve MOXeT ObITh TepejaHo Mo TenedoHy € (UKcarpeil JaThl U
BpEMEHU 3BOHKA B )KypHasie IpPOM3BOJIbHOW (POPMBI, Teae()OHOrpaMMOM, 3/1eKTPOHHOM MOYTOU
coo0IjeHreM B MeCCeH/pKepe - B C/lydae HaJMuMs COTJIacHsl 4ieHa KOMUCCHUM, MHOTO JIMIia, Ha
TaKoe OIOBelljeHHe.
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Kaxapii  pa3gmen  coctour w3 Tpex  yacted:  «CJIYHIAJI»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIE TleyaTatoTCsA OT IPaHULIbI JIEBOT'O T10JIsk
TIPOTTMCHBIMU OYKBaMH.

B uyactu «CJIYIIAJIM» KpaTKO wu3/1araeTcsi TeKCT BbICTYIJIEHUS
JoKIaquvKa. VIHMmasbel 1 paMuius JOK/IaZurKa 1MeyaTaroTcsl C KpaCHOM CTPOKHU
B VIMEHUTe/IbHOM Majieke. 3aruch [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YKCJia U OTJe/sIeTCs OT (paMUIUU THPe.

Ecmm TekcT [oKnaza rnpusiaraeTcs K IIPOTOKO/Y, TO WCIOJIb3YeTCsl CChUIKa
«TexkcT moknaza npuiaraeTcs».

B uyactu «BBICTYIIN/IA» Tiepeunc/isgiOTCA BBICTYIIAOIIME W aBTOPBI
BOIPOCOB. VIHUIManbl ¥ (paMU/IMS BBICTYIIAOLLIEro MeYaTatoTCsl C KpPaCHOM CTPOKH
B UMEHUTEe/bHOM mnajeke. KpaTkasg 3anuch BBICTYIUIEHHWS TI0 CYL[eCTBY
paccMaTprBaeMOro BOIpOCa M3JaraeTcs OT TPeThero JIMLia eJMHCTBEHHOI0 YUCa.

Ecm TekCT BBICTYIUIEHUS IIpU/iaraeTcs K IIPOTOKOJ/Y, TO HCIIOJIb3YyeTCst
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uvactu «PEHINJIN» oTpakaeTcss NPUHATOe pelleHre (pe3y/bTaTsbl
r0JIOCOBAaHMSI) M0 Ka)KJOMY BOIPOCY TIOBECTKHU JHS 3ace/laHusl.

Ocoboe MHeHHe, BbiCKazaHHOe BO BpeMsi 00OCykzaeHus, odopmisieTcss Ha
OTZe/IbHOM JIMCTe U T[IOMeIllaeTcsl T[0C/ie COOTBeTCTBYIOLLErO  pelleHUs.
Wudopmaiiusa 0 Hamuuv 0cob60r0 MHEHHsS! AO/DKHA OBITh OTpakeHa B TEKCTe
IIPOTOKOJIA.

5.18. ITpoTokon 3acefaHusi MOANMCHIBAETCS Tpe[CenaTe/IbCTBOBABILIUM Ha
3aceflaHUd U CeKpeTapeM Y4YaCTKOBOM KOMHCCUM (MM UJIeHOM Y4aCTKOBOU
KOMHCCHH, WCTIOJHSBIINM OOSI3aHHOCTH CeKpeTapsi Y4YaCTKOBOW KOMMCCHUU) C
yKa3aHWeM T0JIHOIO0 HaUMEeHOBaHHUs [JOJDKHOCTEM.

5.19. [IpoTtokosbl ~ 3acefjaHuii  HYMEPYKOTCSI B XPOHOJIOTMUECKOU

noc/jie0BaTe/IbHOCTH B IIpe/ie/iaxX Ka/JIeHAdpHOro rojd.

6. KoHTpO/1b UCTI0/THEHUSA JJOKYMEHTOB U MOPy4YeHNH

6.1. KOHTPOJIHO UCTIO/THEHUS TI0/|/IeXKaT:
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TOpyuYeHus, cofeprkaljriecs B IMOCTaHOB/IEHUAX U ApYyrux AokymeHTax LINK
Poccuu, M3buparensHoii komuccruyd CBep//IOBCKOM 00/1aCT, TepPPUTOPUA/IbHOMN
n30upaTe/lbHONM KOMUCCUH, OKPY>KHOM 1301paTesibHON KOMUCCUY;

TOpYYeHwUsl, COJiep>Kalllhiecs B PeLIeHUsIX Y4aCTKOBOM KOMHUCCHHY;

BXOJsIIMe JOKYMEeHTbl, B TOM UHC/ie TMHUCbMeHHble obOpallleHusi rpaXk/aH,
yKasaHHble B [IepeuyHe nozekalyx KOHTPOJIIO JOKYMEHTOB C yKa3aHWeM CPOKOB
rcroHeHus (rpuioxxeHue Ne 7);

UCXO/sAIIMe TOKYMEHTHI, TpeOyroliie OTBeTa;

TOpYUYeHUsi, CoJiepXKalljecsi B MPOTOKOJax 3acefJaHWi ydyaCTKOBOU
KOMUCCHHU.

6.2. KOHTpo/ilb WCIOIHEHUs [JOKYMEHTOB, yKa3aHHbIX B IyHKTe 6.1
Hacrosiero ITopsiaka, Mo CywjecTBy 3aTPOHYTBIX B HUX BOIPOCOB OCYIIIECTBJISIET
rpezicesiaTe/lb y4aCTKOBOU KOMUCCHH.

6.3. CPOKM WUCIIONIHEeHUS1 TIOPyYeHWM, COJepKaluXCsd B  PelIeHUsiX
Y4aCTKOBOW KOMUCCHH, OTIPeZesiFOTCS STUMU PeLleHUsIMH.

6.4. JIOKyMeHT TIO/JIE)XUT WCIOJIHEHUI0 He TIi03JHee, uyeM uyepe3 30
KaJIeHJAapHbIX [HEW CO [HS ero perucTpalyy, 3a WCK/IIOYeHUueM CJIydaes,
IpelyCMOTPeHHBIX ITYHKTOM 6.5 HacTosLero Ilopsgka.

Ecsmu mocnefHUM IeHb WCTIOJTHEeHHs TIPUXOIUTCS Ha Hepabouwii ZieHb, TO OH
TIO/I/IE>KUAT MCTIOJTHEHUIO B TIPe/IIIeCTBYIOIINM eMy pabounii eHb.

JokyMeHTbl C roMeTkamMu «BecbMa CpouyHO», «CpOYHO» UCIIONHSIOTCS B
TpeXJHEeBHbIA CPOK, [JOKYMEHTbI C TOMeTKOM «OrmepaTWBHO» — B 10-AHEBHbIM
CPOK.

6.5. CPOKM  WCTOJHEeHHsI  BXOJSIIMX  JOKYMEHTOB U oOpaijeHui
yCTaHAaB/IMBAKOTCS  WUCXOAS U3  CPOKOB, TIpejjaraemMblXx  OpraHu3alen,
HaripaBUBLLIEM [OKYMEHT, W/IA CPOKOB, YKa3aHHbIX B TNpwiokeHMHM Ne 7 K
HacrosemMy [lTopsagky.

6.6. JIOKyMeHT cuMTaeTCsi WCIOJHEeHHbIM U CHUMAeTCsl C KOHTPOJIS II0C/e
pellleHUsi BCeX TIOCTaB/IEHHBIX B HEM BOIIPOCOB, COOOIeHUs pe3y/bTaToB

PaCCMOTPEHHS BCEM 3aMHTEPECOBAHHBIM JTUI[AM.
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6.7. OCHOBaHUSAMU [IJIs CHATHS JOKYMEHTA C KOHTPOJIS ABJISIFOTCS:

pellieHre y4aCTKOBOW KOMUCCHY;

OTBeT Ha BXOJSIUN JOKYMEHT;

OTBeTbl OT OpraHu3aljuii, B KOTOpble AOKyMeHT ObL1 HaripaBjieH [jis
pacCMOTpeHUs M0 CYLLeCTBY IOCTaB/IeHHbIX B HEM BOIIPOCOB M OTBETa 3asiBUTEJIIO;

HaripaB/ieHHe oOpalljeHus] B JIpyryde OpraHMW3aluM [jisi pacCMOTPEHHS TI0
CYLL[eCTBY TIOCTaB/J€HHBbIX B HEM BOIIPOCOB U MOC/AeAYIOIIero MH(OOPMUPOBaHUS
aBTOpa O pe3y/ibTaTaX paCCMOTPEHUSI.

6.8. JIOKyMeHT He CUMTaeTCs UCIIOJTHEHHbIM U OCTaeTCs Ha KOHTPOJIe:

eCIM OH HarpaB/seTcsi B [ApyrWe OpraHbl WA OpraHu3alydud  Jjist
pacCMOTPeHUsI C LieJIbl0 TOJIydeHUs] Y4YyaCTKOBOM KOMUCCHeH WH(GOpMaluu,
HeoOXOoAUMON [ijisT PacCMOTPEHUs TI0 CYIIeCTBY TIOCTaB/IEHHBIX B JAOKyMeHTe
BOMPOCOB. B ciiyuae HeoOXOAMMOCTU yuyaCTKOBasi KOMUCCUSI MH(OpPMHUPYET 00
5TOM aBTOpa JOKYMEHTa;

eCIM OH HarpaB/seTcsi B [ApyrWe OpraHbl WIA OpraHu3alyu  [JJis
pPacCMOTpPeHMs T10 CYILeCTBY ITOCTaB/I€HHbIX B HEM BOIPOCOB U OTBETa 3asiBUTEJIIO
C TOC/eNyIoLMM HWH(POPMHUPOBaHMEM Y4YaCTKOBOM KOMUCCUM O pe3yJbTarax

HCIIO/IHeHUA.

7. I/I3I‘0TOBJIEHPIE, XPdaHE€HHUE U HUCIT0/Ib30BAHUE IT€eYaTH U LIITAMIIOB

7.1. Ins yAaocToBepeHUs TMOMJIMHHOCTA [OKYMEHTOB WJ/IA COOTBETCTBUS
KOIUU JOKYMEHTOB TOJIMHHUKAM UCIIO/Ib3YeTCS IevaTh Y4aCTKOBOM KOMHCCHUM.

[ 1mipocTaB/ieHVMsT OTMETOK O TOJIyYeHWM, PerucTpalyd JOKYMEHTOB B
Y4aCTKOBOM KOMUCCUM MOTYT HCI0/Ib30BaThCS LIITAMITBI.

7.2. I3roTOBNIEHWE TeyaTh U LITAaMIOB  YYaCTKOBBIX  KOMUCCHUM
ocymectBisieTcs:  V36uparenbHoi  Komwuccuedd CBepajioBCKOM 00/1acTH WM
TePPUTOPHATIbHOM W30MpaTe/bHONM KOMHUCCHeH B COOTBETCTBHMH C 0OpaslioM u
ornvcaHueM, yTBepsKAeHHbIMU roctaHoB/ieHueM LMK Poccuu.

7.3. [TeuaTb y4aCTKOBOM KOMHCCHH TIPOCTAB/SE€TCS Ha IIPOTOKO/aX 00

HUTOraxX rojioCoBdHHs, Ha KOITUAX pEH_IEHI/Iﬁ yTvIaCTKOBOI\/’I KOMHKCCHH, Ha IMaKeTaX I1pr
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OTIpaBKe [JOKYMEHTOB, MpU O(OPMJIEHHHA [JOKYMEHTOB Ha MpHeM TOBAapHO-
MaTepUasibHbIX LIeHHOCTEN, BCeX aKTax, COCTAB/ISIEMbIX YUaCTKOBOW KOMUCCHEM.

7.4.TleyaThb yuyaCTKOBOW KOMHCCHM TIOC/ie OKOHYaHUS W30MpaTe/bHOU
KaMIaHWM, KaMIaHUU pedepeH/iyMa [JO/DKHA XPaHUTBCS B HAZIEXKHO 3aKPbIBAEMOM
W oreuvaTbiBaeMOM celipe Wid MeTa/UIMueCKoM IiiKady B TeppUTOPUA/IbHOMN
n30upaTe/lbHOM KOMUCCHUH.

7.5. I[Ipeacenareib y4uaCTKOBOW KOMHMCCHH B TIEPUO/, TIPOBE/IeHHsT BLIOOPOB 1
() pedepeHZiymMa OCYIIeCTB/sIET KOHTPOJIb 3a IMPAaBUIbHOCTHIO XpaHEHHUs U
VCII0/Ib30BaHUs [1eUaTu, 3aTeM IepejiaeT revyartb Ha XpaHeHue B TePPUTOPUATIBHYHO

n30MpaTebHYI0 KOMUCCHIO.

8. BereHne HOMeHK/IaTyphl fies1 4 popMupoBaHue e

8.1. HomeHnknaTypa /Jie1 y4YaCTKOBOM KOMHCCHW TpeJjHa3HaueHa JJis
(OpMHUpPOBaHUs UCIOJIHEHHBIX JOKYMEHTOB B Jlejla, CHCTeMaTHh3aliu U yJyeTa Jief,
onpezie/ieHUs1 CDOKOB UX XpaHEHUS.

B HOMmeHK/aTypy Jen BK/IKOYAKOTCA 3arojIOBKM Jief, OTpakarolue BCe
JOKYMeHTHDPYeMble y4acTKU paboThl yuaCTKOBOW KOMHCCHH.

3aroyioBOK Jesia 0JDKEH YETKO OTpakaTb OCHOBHOE CO/iepyKaHHWe U COCTaB
noKymMeHTOB. He pjomyckaercsi yroTpeOsieHMe HEKOPPEKTHBIX (HOPMYJTUPOBOK,
BBOZIHBIX CJIOB U C/IOYKHBIX 000OPOTOB.

HomeHksaTypa fien yuacTKOBOW KOMHUCCHW COCTaBJISIETCSI B COOTBETCTBUM C
TIPUMEPHOMI HOMEHK/IaTypOW /leJl y4aCTKOBOM HW30HpaTe/lbHOM KOMHCCHU,
yTBEP)K/IaeMoil TMOoCTaHOB/eHHeM V30uparensHoii Komuccuu  CBep/IOBCKOM
obmacTu.

[Ipy cocraBneHMH HOMEHK/IATYpbl Jie1  CjeflyeT PYKOBOJCTBOBAaTbCS
[TepeuHeM TUIIOBBIX YIIPABJI€HUYECKHUX apXMBHBIX JOKYMEHTOB, 00pa3yroIIuxcsi B
rpoLiecce  JesiTeIbHOCTU TOCYJAapCTBEHHBIX OpPraHOB, OpraHoB MeCTHOTO
CaMOYIIpaBJIeHUs1 U OpraHu3aLyy, C yKa3aHueM CPOKOB XPaHEeHUs], yTBeP)KAeHHbIM
npuka3oMm PefepanbHOro apxvBHOro areHtcrBa oT 20.12.2019 Ne 236 (manee —

[lepeueHs); MOpsiAKAMU XpPaHEHHWs Y Mepeaud B apXUBBI JJOKYMEHTOB, CBSI3aHHBIX
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C TIOATOTOBKOW U TIpOBe/leHWeM BbIOOpOB, yTBepKAeHHbIMM I[IMK Poccun u
W3bupaTtenpHOM Komuccueidd CBepzyioBCKOM 00/1aCTH, HOMEHK/IAaTypaMu el
Y4aCTKOBOW KOMUCCHUH 3a MPeJIIECTBYIOLINE TO/blL.

HomeHknaTypy [en y4acTKOBOM KOMMCCUM COCTaB/ISIET TepPUTOPHUabHast
n3bupaTe/ibHasi KOMUCCHSI, BBIHOCUT ee Ha COTJlacOBaHMe JKCIePTHOW KOMHCCUU
TEePPUTOPUATbHOM  W30MpaTesibHOM  KOMMCCHHW, U, TI0C/ie  COTJIaCOBaHUS,
yTBep>KJaeT CBOUM peLleHKeM.

YTBepx/eHHasi pellleHWeM TeppUTOpPUaIbHON H30upaTe/bHOM KOMMCCHN
HOMEeHKJ/IaTypa /ieJl Y4aCTKOBOW KOMMCCUM 00si3aTesibHa [I/Isl UCIIOIHEHUSI BCEMU
Y4aCTKOBBIMU KOMHUCCUSIMHU.

B ciyuae BO3HUMKHOBEHMSI HOBBIX /i€, OHU JOIOJIHUTE/IbHO BHOCATCS B
YTBEP)KJEHHYIO HOMEHKJIAaTYypPy JeJl.

CpoOK XpaHeHUs JOKYMEHTOB yKa3bIBaeTCsl B HOMEHKJIaType Jie/1 CO CChUIKOU
Ha COOTBETCTBYHIOIIYIO CTaTbt0 [lepeuHsi MM Ha MYHKT COOTBETCTBYHOILErO
[Topsigka XpaHeHHWs U Tepefjaud B apXUB JOKYMEHTOB, CBA3aHHBIX C MOJATOTOBKOU
Y MPOBeJieHreM KOHKDPeTHBIX BEIOODOB.

Wcuuncnenne CPOKOB XpaHeHus JIOKYMEHTOB, 3aKOHYEHHBIX
J1e/I0TIPOU3BO/ICTBOM B TEKYILleM FO/ly, HAaUrHaeTcs ¢ 1 stHBapsl C/ielyroLero rozja.

8.2. 3aKOHUeHHbIEe  J1e/IONPOU3BO/ACTBOM  JOKYMEHTBI  O(OPMIISIFOTCA
B COOTBETCTBHMU C TpeOoBaHusmMu [lopsiika, CIUCBIBAIOTCS TIpefice/aTesieM
y4aCTKOBOW KOMHMCCHHM B JI€JI0.

VcriosiHeHHbIEe [OKYMeHTbl (POPMHUDYIOTCSI B Jiela B COOTBETCTBUU C
YTBEP>KAEeHHOU HOMEHK/IaTypOU Jel.

He ponyckaeTcst momenieHue B 1eJ10 JOKYMEHTOB, CO/lep>KaHhe KOTOPbIX He
COOTBETCTBYET 3aroJIOBKY Jiesa.

B peno Bk/rOuaroTCAd BCe JOKYMEHTHI MO0 KOHKPETHOMY BOMNPOCY BMECTe C
MIPUWIOXKEHUSIMM, YKa3aHHbIMU B TEKCTe AOKyMeHTa. [Ipy OTCyTCTBUM NPUJIOKEHHUH,
yKa3aHHbIX B TeKCTe J[OKyMeHTa, TpejcejaTe/lb MO0 CeKpeTapb y4aCTKOBOMA

KOMUCCHU 0053aH Cae1dThb 3allMCh Hd JOKYMEHTE 00 ux MeCTOHAXOXOEeHWH.
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[TpoToKO/bI 3acefaHUM yYaCTKOBOM KOMHCCHU PpacIioiaraloTcs B Jieyie TI0
XPOHOJIOTMM B TIOpPSIZIKE BO3pacTaHUsi HOMEPOB. JIOKyMeHThI K 3aceJaHUIO
yuaCTKOBOM KOMHUCCHUHY TIOMEIIIAF0TCsI TIOC/Ie COOTBETCTBYIOIIEr0 TPOTOKOJIA.

OOpalieHust TpakaH U JOKYMEHTHI 110 UX PaCCMOTPEHHIO (hOpMHUPYIOTCS
B OT/le/ibHBIe flefia. Kakgoe obpaiiieHre v Bce JOKYMEHTHI 110 €0 paCCMOTPEHHI0
COCTaBJISIIOT B [iejie CaMOCTOSITe/TbHYIO TPYIIY U PacriosiararoTcsi B aniaBUTHOM
TOpsiZIKe 110 TIepBbIM OyKBam haMusnii aBTOPOB 0OpaltjeHUH.

3a COXpaHHOCTb JOKYMEHTOB U [lell [0 Tepefiaud UX B TePPUTOPHATBHYIO
M30MpaTe/lbHYI0 KOMHCCHIO OTBETCTBEHHOCTh HECeT TIpeZice/iaTeslb yuaCTKOBOM

KOMHCCHH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTb 3a OpraHW3alui0 [eJIONPOM3BO/ICTBA B YUaCTKOBOU
KOMHCCUM, obecrieueHHWe KOHTPOJIS HCIIOJHEHUS JOKYMEeHTOB, obecrieueHue
COXPaHHOCTU JIOKYMEHTOB W Tiepeflauy WX B TePPUTOPHAIbHYIO HW30HpaTe/bHYHo
KOMUCCHIO HeceT TIpefice/iaTe/lb YUaCTKOBOW KOMMCCHH, KOTOPbIN oOecrieurBaeT
TaK)Ke KOHTPOJIb cobmozenust TpeboBanmii HacTosiero [Topsiaka.

9.2. UsieHbl y4aCTKOBOM KOMHCCHUU HECYT MepCOHA/JbHYI0 OTBETCTBEHHOCTh
3a cobmopenue TpeboBaHM HacTosiero ITopsiika, COXpaHHOCTb HAXOZSIIUXCS

Yy HUX JJOKyMEHTOB.



[Tpunoxenue Ne 1
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBO#U n30brpaTebHOM KOMUCCUU

dopma XypHa/ia perucTpanuy BXOALUX JOKYMEHTOB

Hara W36uparenbHblii | Perucrpa- Koppe- Howmep u Kpatkoe copeprxanue Pezosntouus Cpok OtmeTKa 06
T10/TyYeHust y4acToK LIMOHHBIN CIIOH/IeHT Jara WCIIOJIHEHUSI | UCIIOJTHEHUH
No HOMep JIOKYMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

AKT

MI:.I, HI>KeroArrcaBIIrecs

(®.1.0 usieHOB yyaCTKOBOW KOMUCCHH)

b

COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(yKa3aHre HauMeHOBaHWsI T1akeTa (MMCbMa, HaHepo/y U T.A.), OT KO0 MOJTyueH)

oOHapy>KeHbl C/IeAyIolle HeloCTaTK!

HacTosiuii akT cocTaB/ieH B IByX 3K3eMIlisipax.

[Mopnucu:
(@.11.0.)

(®.J11.0.)



[Tpunoxxenue Ne 3
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUU

dopmMa )KypHa/la perucTpanyu o0palneHnid rpaxaaH

Peru- Apec mecTa OtMmeTka
[Hara Cpok
Howmep CTpa- Koppecrion- JKUTEJIbCTBA 06 Howmep
T10J1y- 4 . Copgep>xaHue obOpareHust Pesomonus | ucnos-
YUK" | uuOHHBIN JleHT 3asBUTeJIsI, HOMep UCTIO0JI- Jena
YeHusl HEeHUs
HOMED TenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

% ITanHbIii cTONIGE] BK/TIOUAETCS B TOM C/Iydae, eC/ld JIe/I0Npor3BoAcTBo YUK BesieT TeppiTOpHabHas M36MpaTe/IbHas KOMUCCHSI.



[Tpunoxxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

®opmbl 6/1aHKOB, UCII0/IH3yeMbIX B YUaCTKOBOM W30UpaTe/IbHON KOMUCCUHH



CBEPJIOBCKAS OBJ/IACTD
HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

IIPOTOKOJI BACEAJAHNUA

No

(nara)

(MecTO TIpOBE/IEHS)
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CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

PEIMIEHNUE

(nara)

(MecTO cocTaB/ieHUs)

(HauMeHOBaHUe pelleHs)
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CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUIIUITAJIBHOI'O OBPA30OBAHUA

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

(ynuua, 10M, HaceeHHBIN MYHKT, palioH, 0061aCTh, MHAEKC, Tene(oH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

TpeOoBaHUs K AOKYMEHTaM, H3rOTOBJ/ISIEMbIM C MOMOILIbIO MeYaTakIUX
YCTPONCTB, 4 K (haii/iaM TeKCTOBBIX J0KyMEHTOB

1. TekcTtbl JOKyMeHTOB Ha OsaHkax ¢dopmarta A4 TeuaTaloTcs depe3s
1-1,5 MeXCTpOUHBIX MHTepBasa.

2. HasBaHue BUJa JOKyMeHTa revataeTcst IPONMUCHBIMUA OYKBaMU.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTPOK),
JIOMYCKaeTCsl MpOJJjieBaTb €ro A0 TpaHULibl TpaBoOro Imnossg. Todyka B KOHLEe
3aroJsioBKa He CTaBUTCS.

4. PacmmdpoBka noAnucu B pekBu3uTe «lloAnuce» neyaTaeTcs Ha YpOBHE
roc/ejHell CTPOKM HauMeHOBaHUs [JOJDKHOCTU C WCIOJb30BaHWEM KOMOWHaIu
knapuil Shift — Ctrl — ITpoben Mexxay uHuIMaIaMU U haMUIIHeH.

5. Co3panve, ¢QopmaTUpOBaHWe W BbIBOJ, Ha MedaTb [JOKYMEHTOB
IIPOU3BOJUTCS Ha KOMIIbIOTEpax C MCII0/Ib30BaHMEM TeKCTOBOIO pelaKkTopa,
nojaep>kuBatoiiero gopmar docx. BHesipeHe 37eKTPOHHBIX TaO/HL], CO3/JaHHBIX
B Tab/JMYHbIX pefaKkTopax, B JOKyMeHTbl (opmara docx He [OMyCKaeTcs.
Hormyckaercsi, Tipy HeoOXOAUMOCTH, CO3[aHue, (hopMaTUpOBaHWE U BBLIBOZ, Ha
reyvaTh Tab/IML| TOCPeICTBOM peAaKTOpa 3/IeKTPOHHBIX TabJIUL], TI0/|eP>KUBAOLLIX
¢dopmar xIsx.

6. Ilpu dQopmaTtvpoBaHUM [OKYMEHTOB peKoMeHAyeTcsi paboTath C
BKJIFOUEHHOU KHOMKOM Y, uT0oObI BUIETh Ha SKpPaHe BCe C/1y)KeOHble CHMBOJIBL.

7. llpu QopmMaTMpPOBaHUM TEKCTOB [OKYMEHTOB MCII0/Ib3yeTCs CTWJIb,
KOTOPBIN UMeeT C/Ie[lyrol1e rlapaMeTphl:

mpudT Liberation Serif

pasmep 14 nyHKTOB
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OTCTYII c/ieBa 0 cMm

CripaBa 0c™m
VIHTepBaJl repef, 0 MyHKTOB

[Tocne 0 nyHKTOB
MeKCTPOUYHBIN UHTepBasl TIOJIyTOPHBIU
riepBasi CTpOKa orcTyn Ha 1,25 cm
BbIpaBHUBaHUe IO LIMpUHe

8. Tlpu dopmarupoBanuu TabmMl HeOOXOJUMO COOJIOJATh C/IeAYIOLIMe
TpeboBaHMS:

Tabnuija Bcerja [JO/DKHa WMeThb Ha3BaHWe, KOTOPOe BbIpaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/MIja BEIpAaBHUBAETCS T10 L[eHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB U CTPOK BBIPAaBHUBAKOTCS 10 LIEHTPY STUEHKY;

JIAHHBIE B sfueKax TabJUIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAEeTCsl C 3aTr0JIOBKOB
ee cTo/0OIOB (WM HOMEPOB Tpad, B ciydae, ecu rpadbl TaOIUIBI Ha TTEPBOM
JIACTE TIPOHYMEPOBaHhbI);

CTPOKU TaOJIUIbI TIEPEHOCATCS Ha HOBBIN JIUCT JOKYMEHTA UCK/TIOUUTETHEHO
1eJTUKOM,;

IIMpUHA W BBICOTA TaOJMLILI He AOJDKHBI TIPEBBIMIATh pa3Mephl MOJiel
NOKyMEHTa.

9. Pa3mepsl nosieid JOKyMeHTa [0/DKHbI UMEeTh C/ie/lyIoliye TlapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT C/Ie[yIOL[he PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHUe BU/ia JOKYMEeHTa;

Jlata JOKyMeHTa;

PEruCcTPaLMOHHBIN HOMED IOKYMEHTa;

CChIJIKA Ha UCXO/SILIMNA PErUCTPaLMOHHBIA HOMED U [IaTy JOKYMEHTa;

MeCTO COCTaBJIeHUs! (U3/jJaHts ) IOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus [10 UCTIOJTHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUJIOKEHNS;

TO/TINCh;

rpud COryiacoBaHUs JOKYMEHTa;

BU3a;

reyvars;

OTMeTKa 00 HCITO/IHEHUH IOKyMEeHTA U HallpaB/IeHHUH ero B J1eJI0;

OTMeTKa 00 HCIo/HuTeIe.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, MevaTaroT COo CeyIOLMMU IapaMeTpamu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII cieBa 0 cm
CripaBa 0cm

VIHTepBaJl nepef, 0 MyHKTOB
riocjie 0 MyHKTOB

MeKCTPOUHBIM UHTEepPBal OJIMHaPHBIN

OTCTYT IEPBOU CTPOKU HeT
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BbIDAaBHMBaHHe T0 LIeHTPY.

12. PekBU3UT «AipecaT» reyaTarT CO CIe[yIOMMU lTapaMeTpaMu:

mpuT Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VHTepBaj nepep 0 myHKTOB
rocsie 0 MyHKTOB

MEe>XCTPOYHbBIN UHTEPBas O/IMHapHBIN

OTCTYTI TIEPBOM CTPOKU HeT

BbIpaBHUBaHUE T0 LIeHTpY.

Ecnu coctaBHble uyaCTU peKBU3UTOB «Ajpecar», «I'pud yTBep)kaeHUs
JOKyMeHTa», «['pud cormacoBanusi JoKyMeHTa», «OTMeTKa O Ha/ld4YUH
TIPUJIO’KEHUS» He YMEILAl0TCs Ha OJHOUW CTPOKe, TO Pa3pbiB CTPOKU B HY)KHOM
MecTe TIPOM3BOAUTCS C TIOMOIIBI0O CUMBOJa «Pa3pbiB CTPOKW» (KOMOUHALWs
KnaBuin Shift — Enter).

[Tpu odopmaeHNM [JOKYMEHTOB Ha /[ByX U 0osiee CTpaHHUI]aX BTOpas
Y TIOC/Ie/IVIOIIMe CTPaHUI[bl /IO/DKHBI OBITH TPOHYMepoBaHbl. HoMepa cTpaHuI]
TIPOCTABJISIOT TTIOCepeIiHe BEPXHETO0 T10JIsA JIUCTa apabckuMu mudpaMu 6e3 3HaKOB
TIpervuHaHus.

Ecnu [OKyMeHT MMeeT TIpU/I0’KeHUe, TO OHO TeyaTaeTcsi C HOBOM CTPaHULIbI
Y IMeeT CaMOCTOSITe/IbHYH0 HyMepaLWio CTPaHUL].

13. [Inisi BeISIB/IEHHSI ¥ UCIIPaBeHUs] BO3MOXKHBIX OIMIMOOK B MPaBOMMCAHUN
B c(hopMHpOBaHHBIX (paljax pPEKOMEHAYeTCs  OCYIIeCTB/SATb  IIPOBEPKY
[IOKYMEHTOB, UCII0JIb3Yys CUCTEMBbI IIPOBEPKY MPaBOIMCaHMS.

14. Kaaplii [JOKYMEHT CO BCeMU TIPU/IOKEHUSIMU K HeMy T[OMelatoT
B OTJebHbIM (a1 (ecy TIPUIOKEeHUsT CO3[aHbl OJIHUM TipolieccopoM). BHyTpu

daiina caMm JOKyMEHT U KayK[0e TIPUIO)KeHre TIOMeII[aloT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT[e/sII0T JPYr OT Apyra OJHOW MyCTOU
CTpokoi, oOpa3yemoii cumBosiom ab3amia (§ — knaBuina Enter). B Tekcte He
JO/DKHO BCTpeuaThCst Oosiee BYX CUMBOJIOB a03aria moApsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIsIsI IPOOETbl MEeXXIy
bykBamu B csioBax. He foryckaetcs vcrnosnb3oBaHue TpobesnoB fyisi o6pa3oBaHus
ab3arHoro orcTyra (KpacHOM CTPOKW) WM IyCTHIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsia Oosiee 0fHOTO cUMBO/A TipobOesia. Pa3zeneHue WHUIMANIOB
U paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esisseMoro mpobena (coueTaHue
knaBui Shift — Ctrl — I[Tpoben).

17. He pomyckaercs BK/IOUaTh B TEKCT [JOKYMeHTa pasJe/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U [Ip.).

18. He pomyckaeTcs WHCIIO/b30BaHUWE B PYCCKUX CJIOBAX CXOJHBIX 10
HauepTaHMIO JIaTHHCKUX OYkB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs HCIO/Mb30BaHHE CHAMBOMA Tabymsauyu (—) s
oOpa3oBaHusi ab3allHOTO OTCTyma (KpacHOW CTPOKM) WM IYCThIX CTPOK.
AG3al[HBI OTCTYN yCTaHaB/AMBalOT B MeHI0O dPopmat/A63al] WM C IMOMOIIBIO
BEepPXHero JBWXKKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» mo/mkHa yroTpebisaTeca Oyksa «E» (Kpome uMeH
COOCTBEHHBIX MPY HAJIMYWH ITOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEKCTy [JOKYMeHTa» JOJDKHBI  OBITh
BBIDOBHEHBI TI0 IIEHTPY M KaXKIbli W3 HUX JO/DKEH TIPeJCTaB/IATb COOOM OJWH
ab3ail, TO eCcTb BHYTPM TeKCTa KaX/[OTO PEeKBH3WTa He AO0/DKHO OBbITh CHMBOJIA
ab3arja. He pomyckaeTcs wcro/ib30BaHHe CUMBOJia ab3aila [y TIpephIBaHUS
CTPOKM B TMPOM3BOJBHOM MeCTe, [/l 3TOro CJefyeT HCI0b30BaTh CHUMBOJI

pa3pbiBa CTPOKHU (KoMOuHalus Knaeui Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsaKy BefieHUs 1e/I0NpOr3BOCTBA
B y4aCTKOBO# 130MpaTeibHOM KOMUCCUA

dopma XypHa/ia perucTpanum UCXOJSIIUX JOKYMEHTOB

[Hara
Peructpa- Kto
otripasie- | Homep . Kpatkoe copeprxkanue Howmep
5 LIMOHHBIN Apnpecar roArMcan Ncnonaurens
HUA YUK JOKyMeHTa Jena
OKYMEHTS HOMep JOKYMEHT
1 3 2 4 5 6 7 8

> [laHHEIHA cTONGEL] BK/IFOUAeTCs B TOM C/Tydae, eC/TH Je/I0NpOM3BOJCTBO BeIeT TepPUTOpHaIbHasi M36KpaTe/TbHas KOMUCCHSI.




[Tpunoxxenune Ne 7
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUN

IMIEPEYEHD
MOJ/Ie)KaIX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB MCII0/THeHUS

1. 3akonb! CBep/I0OBCKOM 06/1aCTH — COT/IACHO YKa3aHHOMY B HHUX CPOKY.

2. TlocraHoBneHus, pelieHUs 3akKoHOZaTelbHOr0 Cobpanust CBepI/IOBCKOU
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3sl, pacriopsbkenusi I'ybepHaTopa CBep//ioBCKOM 00/1aCTH — COTIaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopMaTvBHbIe aKTbl OpPraHOB MEeCTHOTO CaMOYIIPaBJ/IeHUSI — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mMOArOTOBKA OTBeTa Ha 3arpoc Jeryrara 3aKOHOAATeIbHOIO
Cobpanusi CBep/I/IOBCKOM 00/1acTH — He MeHee 10 fHe.

6. Ilporect mpokypopa — He 1o3gHee yem uepe3 10 KajleHJapHbIX OHEM.
[IpencraBieHre MPOKypopa — B TeUEHUE MecsLia CO [JHS ITOCTYTI/IeHHS.

7. ObpaiiieHusi, CBsi3aHHbIe C peasu3aliei U 3aluTou n3buparebHBIX TPaB
M TpaBa Ha yuvacthe B pedepeHayme rpaxkiaH Poccurickor Penepauu,
MOCTYNUBIIME B  YyYaCTKOBYH) KOMHUCCHIO B  XOJe COOTBETCTBYHOLIEH
n30uparebHOM KaMITaHWM, KaMIlaHuW pedepeHayMa, — B COOTBETCTBUM C
denepanbHbIM  3aKOHOM OT 12 wmroHst 2002 roga Ne 67-P3«O6 OCHOBHBIX
rapaHTusiX W30MpaTesbHBIX TIpaB M TIpaBa Ha yuyacTue B pedepeHAyMe TpakiaH
Poccuiickor @egepaiiym».

8. OO0paiieHusi, CBs3aHHbIe C COOTBETCTBYIOIeM  U30UpaTebHOM
KaMmIiaHheM, KaMmraHuel pedepeH/iyMa, MOCTYIUBIINE B YUYaCTKOBYIHO KOMHUCCHUIO
[I0 YCTaHOBJIEHUSI €10 UTOTOB I'0JIOCOBAHUS, OTpe/ie/ieHrsl pe3y/IbTaToB BbIOOPOB,
pedepeHiyMa W COJep’Kaljue BOIPOCHI, pelleHHe KOTOPbIX He BXOJWUT B
KOMIETEHLIMI0 KOMHCCUM, B TeueHWe MSITH [HEeWM Mocjie [AHA TIOCTYIUIeHUs
HarpaB/SIlOTCI B KOMMCCUIO, WHOM OpraH WM [JO/DKHOCTHOMY JIMLY, B

KOMITIETEHJUIO KOTOPBIX BXOAWT KX PpdCCMOTPEHHE, a IIOCTYIIMBLIME B WHOU
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nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYHOIIEM H30HpaTe/bHOM KaMIlaHueH,
KamIiaHvel pedepeHiymMa — B TeueHHe ceMU JJHel ocJ/ie JHS TTOCTYT/IeHUSI.

9. OG0paieHusi CpejCcTB MaccoBod uH(OpMAlUM [0  BOMPOCAM
npefjocTaB/ieHus MHGOpMAalMi — B TeueHWe CeMU KajleHAAapHbIX AHel. Eciu
TpeOyeMble CBefieHUsI He MOTYT ObITh IpeJoCTaB/eHbl B YKa3aHHBIM CPOK, TO
JIOTTyCKaeTCsi OTCpPOYKa B TIpe/IOCTaB/IeHWH 3arpaliiiBaeMoil uHbopMaluu C
BpYUYeHHEM Mpe/CTaBUTE/0 PeJlakliid B TPeXJHEBHbIM CPOK CO [HS TOJyuyeHusi
MMCbMEHHOT0 3armpoca HH$opMalyy yBeZoMsieHUs: 00 OTCpoUke, B KOTOPOM
yKa3bIBalOTCs TPUUMHBI OTCPOUKM, JaTa, K KOTOpOM OyZeT mpeaocTaB/ieHa
3arpaiivBaeMasi MHGoOpMalusi, AO0/DKHOCTHOe JIMI0, YCTaHOBUBILIEe OTCPOUKY,

AaTa IIPUHATHUA DEIIeHWA 00 OTCpOUKEe.



YuyacTKoBast

n30uparebHast KOMUCCHUS
M30UpaTeIbHOTO yyacTKa
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[Tpunoxxenue Ne 8

K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

YTBEPXXJEHA
peweHrieM TyryabIMCKOU
PalilOHHOM TePPUTOPHAJIEHOMN
n30MparebHON KOMHUCCUH

oT Ne
HOMEHKIJIATYPA OEJ
Ha rop
ViHzexc Kosn-Bo Cpok xpaHeHuUs fesia (ToOMa, e TVT—
A 3arosoBoK ziena nen (ToMOB, yacty) U Ne CTaTBH 10 P
AT (Toma, uactu) yacreii) [TepeyHro ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOH
n301paTelbHOM KOMHCCHU [Toanuce PacivdpoBka no/nicu

Hara




[Tpunoxenue Ne 9
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM U30brpaTebHOM KOMUCCUU

PekomeHjaniuu
110 OpraHyu3alMu Ae/I0NPOU3BOACTBA YYaCTKOBBIX KOMHCCHMN
B Me)XBBIOOPHBIN NMEPHOJ TePPUTOPUATBHOM H30MpaTe/IbHOM KOMHUCCHEeN

[To perieHuvto TeppuTOpHaNbHON M30KMpaTeNbHON KOMUCCUY, 0003HaUEHHOMY
B [lopsifke Be/ieHUs [1eIONPOU3BO/ICTBA B YUaCTKOBOM M30MpaTe/ibHOM KOMUCCHUH,
Z1eJI0TIPOM3BO/ICTBO yUaCTKOBOM KOMUCCHU B MeXBbIOOPHBIM TepUO/, MOKET BeCTU
TeppUTOpYasnbHas W30upaTe/ibHasi KOMUCCHS, OTpe/ie/IuB CJIeAVIOMIUN TMOPSA0K
BeJleHHs1 [1e/I0NPOU3BO/ICTBA.

[TocTymnaromme B y4yaCTKOBble KOMHCCHMU [JOKYMEHTHI PeruCTpUpYHOTCS
TEepPPUTOpUATbHOM  u30upaTenbHON Komuccuelt B« KypHase perucrpaiuu
MOCTYMAIMX JOKYMEHTOB B Y4YacTKOBble u30Mpare/sibHble KOMHCCHUM» B
COOTBeTCTBUM C paszesioM 2 HacTosLero Ilopsgka.

IlokymMeHTbI ~MOTYT OBbITb  3aperucTpUpoOBaHbl €  MCIIOJIb30BaHUEM
PerucTpaloHHOr0 1ITamra, W3rOTOBJIEHHOTO TepPPUTOPUAnbHON U30UpaTenbHOM
KOMHCCHEN.

[Tocne perucTpanuu [JOKYMEHTBI TepefaroTCsl MpejcefaTe/t0 KOHKPEeTHOM
y4aCTKOBOU KOMUCCHY 1Sl TIPUHATHSL COOTBETCTBYHOLLEr0 PelleHus U IOAT0TOBKU
OTBeTa.

B cnyyae HeoOXOAMMOCTH, TI0 peIlIeHUI0 TpejcejaTesis yuyaCTKOBOMN
KOMMCCHHY, PacCMOTpPeHUe [IOKYMEHTOB MOJKeT ObITh BLIHECEHO Ha 3acefiaHue
y4aCTKOBOU KOMHUCCHHU.

[TogroToBneHHble B pe3yjbTaTe MCIIOJHEHWS  [JOKYMEHTOB IMCbMa
MOAMUCHIBAIOTCS TpeficefaresieM Y4aCTKOBOM KOMMCCHMM M TepefaroTcs B
TePPUTOPHAIbHYI0 W30UpaTeNbHyl0 KOMMCCHIO /i PerucTpalii W OTIIPABKU
azipecary, a WCIIOJIHEHHble [JOKYMEHTBbI CIIUCHIBAIOTCS B JIeJI0 TIpefcefaTesiem
yuaCTKOBOW KOMMCCHUU W TIepPe/laloTCs B TEPPUTOPHAIBHYI0 W30MpaTebHYHO

KOMHUCCHIO [JIs ITOMelleHrs B 4e/10 B COOTBETCTBUM C HOMEHKJ'[EITypOﬁ AeJI.
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Wcxopsiqyue  JOKYMEHTbl  yYaCTKOBBIX ~ KOMMCCHMM  PerMCTPUPYHOTCS
TeppUTOpHanbHON H30upaTe/nbHOM KOomHccueld B «KypHasie perucrpanuu
OTMpAaB/sIEMbIX [TOKYMEHTOB W3 YYaCTKOBBIX KOMMCCHUKW» B COOTBETCTBUU C
pa3gesioM 4 ITopsigka.

3aperucTpypoBaHHble  [JOKYMEHTbI  TeppuUTOpHaibHas  H30HparenbHas
KOMHCCHS OTIIPABJISIeT aJjpecaTaM, a KOMMM MoMelljaeT B COOTBETCTBYIOLIIME Jiefa.

B cnyuae mnpoBejeHust 3acefaHus y4aCTKOBOM KOMUCCUM CeKpeTapb
KOMHCCHM BeJieT TIPOTOKOJI 3ace[aHusi, KOTOPbId B TeueHHe 3-X pabouux AHei
opopm/sieT U, OJHOBPEMEHHO C TIDUHATHIMU DEIIeHUS MU U JOKyMeHTaMH,
npuaraeMbIMU K pellleHusIM, TepefiaeT B TepPPUTOpPHANIbHYI0 H30UpaTe/bHYHO
Komuccuto. TeppuropuasbHas u3buparesbHas KOMHCCUS, eC/id HeoOX0AuMo,
THPaXXUPYeT U pacChllaeT pelleHusi B COOTBETCTBUM C pa3fe/ioM 5 HACTOSIETro
ITopsgka.

OdopmiieHHbIE HajJe)KalliM 00pa30M TPOTOKOJIbI 3ace[jaHU Y4aCTKOBBIX
KOMHCCHM XPAHSTCS B TePPUTOpPHaIbHON M30MpaTeibHON KOMUCCHU.

KoHTponbk 3a WUCMOMHEHWEM [OKYMEHTOB U TIOPYUYEHUM Y4YaCTKOBBIMH
KOMHUCCHUSIMU  OCYIL[eCTB/IsieT TeppuTopvasnbHas u3bupaTesibHass KOMHUCCHSI B
COOTBETCTBUH C paszesom 6 HacTosiero [lopsigka.

TepputopuasnbHasi H30HparebHass KOMHCCHUS (GOpMHpyeT Jiefna W XpaHUT
JNOKYMEHThI Y4aCTKOBBIX KOMUCCHU.

OKCIepTu3y LeHHOCTH [JOKYMEHTOB YYaCTKOBBIX KOMHCCHU MPOBOJUT
9KCTIepTHasi KOMUCCHS TePPUTOPUATBbHON M30MpaTeibHOM KOMUCCHH.

TepputopuanbHasi u3bupaTesibHass KOMUCCHS OCYILEeCTB/SIET YHAUTOKEHHEe
JOKYMEHTOB yYaCTKOBOM KOMHCCUM C HCTEKIIMMU CPOKaMU XpaHeHUusi C
COCTaB/IeHWEM aKTa, a TakXXe TMOJrOTOBKY W TMepefadyy B apXuB JOKYMEHTOB
Y4aCTKOBOM KOMHWCCHMM B COOTBETCTBUM C YCTAHOBJIEHHbIMM apXUBHBIMU
TpaBUIaMH.

B ciyuae ecnu TeppuTOpHasibHas u3bupaTesibHas KOMUCCHS TPUHUMAaeT
pelleHre 0 BeZIeHWH JIe/IONPOM3BO/ICTBA YUaCTKOBBIX KOMHCCHI B Me>KBBIOOPHBIH

Mepuofi, B HOMEHK/IATypy /[e/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHUCCHUHU
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BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COTJIaCHO IMMPpUJIO’)KEHHK K

HaCTOSAILIMM peKOMeH/JallusAaM.



[Tpunoxenue

K PeKOMeH/JallsIM 10 OpraHu3aLiu
Jle/I0TPOU3BO/CTBA yUaCTKOBBIX
n30upaTe/bHBIX KOMUCCUMN B
ME>KBbIOODHBIN TepHO/] TepPUTOPHAIEHON

n30uparebHOM KOMHUCCHEH

'Z[OKYMEHTBI YU4dCTKOBBIX KOMI’ICCHﬁ, noJieXxalmux BK/IYEeHHUH0

. o 6
B HOMEHKJIAaTyPY /el TepPUTOPUA/IbHON H30MpaTe/TbHOM KOMHCCHU

NHpexc 3aro/ioBOK Jiesia Kon-Bo | Cpok xpaHenus gena | Ilpumeuanue
Jena (ToMa, yacTn) nen (Toma, yactm) u Ne
(TomoB, | craTbu 110 [TepeuHto
yacTei)
1 2 3 4 5
JIOKyMeHTBI YYaCTKOBBIX H30HpaTe/IbHbIX KOMUCCUH
01-35 | [IpoToKoibI 3aceaHui TOCTOSIHHO
y4aCTKOBBIX KOMUCCH, pellieHust ct. 18a IITYAL
y4aCTKOBBIX KOMUCCHM U
JIOKYMEHTBI K HUM
01-36 | [Tepernrcka yuyaCTKOBBIX 5 net JIIK
n30MpaTe/bHbIX KOMUCCUM TI0 cT. 70
BOIIPOCAM OCHOBHOM ITYAL
JlesiTeNIbHOCTH
01-37 | Ob6paiijeHus TpaxkaaH 5 net JIIK
(peasioxKeHus1, 3asiB/IeHUS, cT. 154
»Kasi00bl) TIepernucKa yuacTKOBBIX ITYAQ
n30upaTebHBIX KOMUCCUMN TI0 UX
PacCMOTPEHHUIO
01-38 | ’Kypnas perucrpaLiyu BXOJALMX 5 ner
JIOKYMEHTOB cr. 1821
IMTYA]
01-39 | XKypHas perucrpauyu UCXOASIIUX 5 et
JOKYMEHTOB cT. 1821
IITYA[
01-40 | )KypHan peructpaiuu obparrieHuit 5 net
cT. 182 e
ITYA]]

® B c/yuae TIpUHATHS pelleHWs O BeJleHMM TeppPUTOpHAbHONW KOMHCCHel JelonpoMU3BOJCTRa
yUaCTKOBbIX M30MpaTe/bHbIX KOMUCCHM B Me)KBLIOOPHBIH TIepUOJ.




[Tpunoxenue Ne 2
K TTOCTaHOBJIEHUIO
N36upaTenbsHOM KOMUCCHH
CBep/I/I0BCKOM 001acTH
ot 04.06.2026 Ne 11/71

IIpumepHasi HOMEHKJ/IaTypa Jel
YUYaCTKOBOM M30UpaTe/IbHON KOMUCCHHA
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YTBEPXKXIEHA
pemeHreM TyTry/bIMCKOU
paliOHHOM TepPUTOPUATbHOM
n36upaTelbHONM KOMUCCHH

oT No
YuacTkoBasi n3bupaTenbHast YTBEPXKXIIEHA
KOMHCCHUA H36HpaT€]IbHOFO pellieHrneM TyryanMCKOﬁ
ydacTKka Ne paliOHHOM TepPPUTOPUATbHOM
n36upaTelbHONM KOMUCCHH
oT No
HOMEHKJIATYPA AEJI
Ha roj
Wupekc 3aroJyioBOK fena Komnu- Cpok xpaHenus u | [Ipumeuanus
Jena YecTBO Ne cTaTeu no
TOMOB TepPeyuHto
(uacreii)
1 2 3 4 5
01. HopmatuBHO-11paBoBbIe akThl Poccuiickon OMH
®enepanyn, CBep/I0BCKOI 00/1aCTH, cr. 16, 20, 36,46
MYHULUIIA/IbHbIe HOPMaTUBHO-TIPABOBbIE IITYAL
aKThI O TIOATOTOBKE U MPOBeJeHUU
BBIOODOB, MPUC/IaHHbIE /1151 CBeJEeHUsT
02. ITocranoBnenws, pacropsokenust HAK OMH
Poccuu, N36uparteibHOM KOMUCCHN cT. 20, 30, 46
CBepz/I0BCKOM 00/1aCTH, NTYAJL
TepPUTOPHATLHON U30MpaTeTbHON
KOMUCCHH, OKPY>KHOM n30rpaTebHOM
KOMHCCHH 110 BONPOCaM IMOATOTOBKU U
TIPOBe/IeHNs1 BEIOOPOB U pedepeH/1IyMOB,
TIpUC/IaHHbIE /111 CBeJleHUsI
03. [TpoToKoOJIBI 3aCejlaHMl yUaCTKOBOU [TocTosiHHO
n30MpaTe/ibHOM KOMUCCHM, peLleHus cT. 18a
y4aCTKOBOM M30MpaTelbHOM KOMUCCHU U I[TYAL
JIOKYMEHTbI K HUM
04. OO6patienust rpax/aH (3asBieHUs, 5 net IIIK
»Kaso0bl, TIPeTeH3UN) cT. 154
NTYA[
05. [Mepernucka yuacTKOBOM U30UpaTenbHOM 5 net IIIK
KOMHCCHM C TepPpPUTOpHaIbHON cT. 70
n30upaTe/TbHOM KOMUCCHEH 110 BOIpocaM I[ITYAL
OCHOBHOM [1eITeNIbHOCTH (BXOsLL1e
JIOKYMEHTBI)
06. [Teperucka y4acTKOBOM U30upaTebHON 5 net JIIK
KOMHCCHH C TepPpPUTOpUAIbHON cT. 70
n30upaTeibHOM KOMUCCHeH 10 BOMpocaM I[ITYAL
OCHOBHOMU [1eITeIbHOCTU(MCXOASIIe
JIOKYMEHTbI)
1 2 3 4 5
07. HomeHksnartypa fies1 yuacTKOBOM 1o 3aMeHbI HOBOM | *HOA/IMHHUK B
n3buparensHON Komuccun. Komusi* ct. 156 6 TeppuTOpHaE-
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[ITYAL HO
n30upaTe/IbHON
KOMHUCCUU
08. JKypHas peructpalyu BXOASILIUX 5 net
JOKYMEHTOB cr. 1821
IITYAL
09. JKypHas peructpalyu UCXOSALLIAX 5 net
JOKYMEHTOB cr. 1821
IITYAL
10. JKypHan perucrpariuy obpaiijeHni 5 ner
rpakaaH CcT. 282e
I[ITYAL

CekpeTapb TeppUTOPHATbHOU
n30upaTesbHON KOMUCCUU [Toanuce

Hara
COTI'JTACOBAHO:

pewenve DK TUK
oT No

PacidpoBka nogmnucu

Wtorosas 3anvcek 0 KaTeropysx U KOJIM4eCcTBax Jiefl, 3aBe/|eHHbIX B rozny B
OopraHu3aLu
ITo cpokam xpaHeHUs Bcero B ToMm unce:
repexosiinux C OTMEeTKOU
«ITTK»
1 2 3 4

Ha 6ymMa)kKHOM HOCHUTEJIe

TTocTosiHHOTO

BpemenHoro (cBbiiiie 10 jet)

BpemenHoro (0 10 jieT BKIHOUMTENIBHO)

NTOI'O:

OJIEKTPOHHBIX

TTocTosiHHOTO

BpemenHoro (cBbiiiie 10 set)

BpemenHoro (70 10 jieT BKIHOUMTENIBHO)

NTOTI'O:




