TYT'YJIBIMCKASI PAMOHHAS
TEPPUTOPHUAJIbBHASA U3BUPATEJ/IbHASLI KOMHNCCHUA

PEITEHUE

30 siuBaps 2025 r. Ne 01/05

.r.1. Tyryasim

00 yrBep:xaennu TemaTnyeckoro njiana 00y4eHus U NOBbILLICHUS
KBAJIH(PUKALUM OPraHU3aTOPOB BHIOOPOB M pe3epBa COCTABOB
YYACTKOBBIX H30HPATEJIbHBIX KOMHCCHI
TyryabIMCKOro MyHMIMIIAJIBHOT0 OKpyra CBepajioBCKoOi 00/1acTH
Ha 2025 rox
B coorBercTBuun ¢ KoHuenuueit 00ydeHus 4ieHOB U30UpaTeIbHbIX KOMUCCUI
Y MHBIX YYaCTHUKOB M30MparenbHoro npouecca B Poccuiickoin @enepanuu Ha 2025-
2027 ronpl, YTBEPKAEHHON mocTaHoBieHHEeM LleHTpanbHOW uU30MpaTeNbHON
komuccun Poccuiickoit  ®deneparun ot 25 nexkabps 2024 roga Ne 191/1492-8, B
LEJIAX COBEPIIEHCTBOBAHUS PabOThl MO OOYYEHHUIO YYACTKOBBIX H30HMpATENIbHBIX
KOMHUCCHM, C(HOPMHUPOBAHHBIX Ha TEPpUTOPUU TyrylabIMCKOIO MYHULHUIAIBHOTO
okpyra CBepIJIOBCKON 00JacTH, M pe3epBa COCTABOB YYACTKOBBIX HM30MpaTETbHBIX
komuccuid, TyrynasiMckas pailoHHas TeppUTOpHAlIbHAS W30MpaTeabHash KOMUCCHUS
peuuJaa:
1. YrBepauts Tematrueckuil mian oO0y4yeHUs ¥ MOBBILIEHUS KBATU(PUKALIIU
OpraHu3aToOpoB BBIOOPOB U peE3epBa COCTABOB YUYACTKOBBIX H30MpaTEIbHBIX
KoMuccuil TyryJapIMCKOTO MYHUIMITAILHOTO OKpyra CBepyIoBCKOM 00jacTé Ha

2025 rox (mpuaraercs).



2. HanpaButh  yTBepKIeHHbIM TeMmarudeckuid IiaH oOydeHUs U
MOBBIICHUS KBaIU(UKAIIMK OpPraHU3aTOPOB BHIOOPOB M pe3epBa COCTABOB
YYaCTKOBBIX M30UpaATENbHBIX KOMUCCUN TyTyabIMCKOTO MYHUIIMIIATBHOTO OKpyra
CaepaoBckoit oonactu Ha 2025 rox B M30uparenbHyro komuccuio CBEpAIOBCKON
oOJnacTu.

3. PasamecTuTh HacTosilee pelieHre Ha canute Komuccum.
4. KOHTpOJIb 3a WCIIOJTHEHWEeM HACTOSIIEero pelieHus BO3/I0KUTb Ha

nipegcenarens [ToctHukoBy T.A.

[Ipencenarens
TyrynbIMCKOW paiOHHOU
TePPUTOPHAILHON U30UpaTe/IbHOM T.A. IlocTHHMKOBa
KOMHUCCUU

CekpeTapb
TyrynbIMCKOU pailOHHOM
TepPUTOPHA/IbHOM U30UpaTe/bHOM T.N. bepceHeBa
KOMHCCUU



YTBepKIeH

peumieHreM TyrynbIMCKOW palOHHOM
TePPUTOPUATILHON N30HUpaTETHLHOM
komuccuu ot 30 ssuBaps 2025 r. Ne 01/05

TemaTuuyecknii njaH 00y4eHHUs M MOBbIIEHUS] KBATU(UKANMH OPraHN3aTOPOB BLIOOPOB M pe3epBa COCTABOB
YYaCTKOBBIX H30MpaTeabHbIX KoMuccHii TyryabIMCKOro MyHUIIMNIAJAbHOT0 Okpyra CBepajioBCcKoii o0actu Ha 2025 roa

®denepanuu o
BbIOOpax. [lonoxxenue
YUK B cucreme
M30MpaTeIbHBIX
KOMHMCCHIA.

NeSITETbHOCTH.

1.2. Opranuzanus u miaaHupoBaHue nesrenbHoctd YUK, nposenenue
IIEPBOr0 OPraHU3AL[MOHHOTIO 3aCEAAHNUS.

1.3. OcHOBHBIE CPOKHM HM30MpaTENbHBIX ACUCTBUN MpPHU MOATOTOBKE U
MIPOBEJIEHUU BHIOOPOB.

1.4. TlpaBa u oOs3anHOcTH uineHOoB YUK ¢ mpaBoM pemraromiero
rosoca.

1.5. TlonHomoumst mpeacenaresns, 3aMecTUTENs  IpejcenaTens,
cekperaps YUK.

1.6. Pacnipenenenue oOs3aHHOCTE Mexay wieHamu YUK ¢ mpaBom
pEeIIaoIero rojioca B epHo/] MPOBEACHUS U30MpaTeIbHON KaMIIaHUH.
1.7. Topsimox u ¢opmbl B3aumoaeictBuss YUK ¢ BwimecTosmmmMu
n30MpaTeNbHBIMU KOMUCCHSIMH.

1.8. IlpuoctanoBnenue noaHomounii uneHoB YUK. BosoOHoBieHue
nonHomounit uwieHoB YUK nocie npuocraHoBieHus.

1.9. Tlopsmox ¢dopMmupoBaHusi pe3epBa COCTaBOB  YYaCTKOBBIX
n30upaTenbHbIX KoMHCCHE. Ha3zHaueHue HOBOro djieHa y4acTKOBOM
KOMUCCHUH U3 pPe3epBa COCTABOB YYaCTKOBBIX KOMUCCHH.

1.10. O6yuaromue pecypebl LIUK Poccuun, PLHHOUT npu LUK Poccun,
N3buparensHoit komuccuu CBEpAIOBCKOM 00JIaCTH B JCSATEILHOCTH
YUK.

KosmuectBo ®opma
NoNe Tema 3ansaTus Coaepxxanue 3aHATHSA P
y4eOHBbIX 4acoB 3aHATHSA
3akoHoaareabcTBO Poccuiickoii @enepannu o Boioopax. [oso:keHne yuacTkoOBbIX H30UpaTebHbIX KoMuccuii (1anee — YUK) B cucreme
U30UpaTeTbLHBIX KOMUCCHI
1. 3aKOHOJATEILCTBO 1.1. 3akonomarenscTBO Poccuiickoii ®enepanmu 0  BBIOOpax. 1 JIEKIINS
Poccuiickoii [IpaBoBoii craryc YUK, HOpMaTUBHO-IIPAaBOBOE PETYIMPOBAHHE €€ TECTUPOBAHUE
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Jesonpoun3BoacTBO B y4aCTKOBOM M30MpaTebHOH KoMuccuu. OCHOBHbIE M30MpaTebHbIE JOKYMEHTHI, cocTaBisieMble YUK

Jlenonpoun3BoCTBO B
VUK. OcHOBHBIE
n30upareabHbIC
JIOKYMEHTHI,
coctaBisiemble Y UK.

2.1. OcHoBHBIE H30UpaTeIbHbIE JOKYMEHTHI, cocTaBisiemblie Y K.

2.2. IIpuem, peructpanus 1 NpoxoxkaAeHUE JOKYMEHTOB (BXOAALINX ).
2.3. OcHoBHBIE TpeOOBaHHUSA U MOPAIOK OPOPMIICHUS JTOKYMEHTOB
VUK.

2.4. TlomroroBka, oOQoOpMIeHHE, BBIIYCK, Y4€T JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3acenaHusx YUK (BHyTpeHHUE TOKyMEHTHI).
2.5. Opranmzanusi paboTBl €  OTHPABISIEMBIMH  (MCXOISIINMHU)

JOKyMEHTaMH.
2.6. Ocobennoctu paboThl ¢ OOparieHus MU rpaxnaH. PaccmoTpenue
YUK  obpamenuit  (kano0,  3asiBICHHI) O  HapylIeHUU

3aKOHOJIATEILCTBA O BEIOOpAX B MEPUOJT N30UPATEIHHON KaMITaHUH.
2.7. @opmupoBaHue €1 U TMepeAadya HUX B BBIIIECTOSIIYIO
n30MpaTEeNbHYI0 KOMHCCHIO.

2.8. HWurepaktuBHbli paboumnii OmokHor YUK. W3OuparenvHbie
JIOKYMEHTBI, cocTaBisieMble Y K.

1

JICKIIHS
TECTUPOBAHUE

Pabora yyacTkoBO# H30HpaTeIbHOI KOMHCCHN C MOMEHTA HAYAJIA OCYLeCTBJICHUS M30UPaTeJbHbIX AeHCTBHII 10 IHH,

NpeaecTBYOLIEro HIO (IepBOMY JHI0) F0J10COBAHHUSA

HetictBusa YUK,
KOTOPBIC
OCYIIECTBISIOTCSA 32
10 mHE# mo mHS
(epBoro MHS)
TOJIOCOBAHUSI.

3.1. OcHoBHble oTanbel pabotel YHWK ¢ MomeHTa Hauana
OCYIIECTBJIEHUS M30UpaTeTbHBIX NeUCTBUN o TTHS,
MPEIIECTBYIOUIETO JHIO (IEPBOMY JHIO) TOJIOCOBAHMUSL.

3.2. O6opynoBaHue U30UPATEIHHOTO Y4acTKa.

3.3. KouTponp 3a mnpoBeleHHEM MpPEIBBIOOPHOM aruTaluu Ha
TEPPUTOPUHN H30UPATEITHHOTO YIaCTKa.

3.4. UndopmupoBanue uzbupareneil o BbiOopax. Pazmuume mexny
nH(popMHUpOBaHHEM M30UpaTesneil U MpeaBbIOOPHON aruTanuei.

3.5. IIpoext «MHpopMYUK». OnbiT npuMeHeHus: Ha BeiOopax B 2024
rofay.

3.6. TpebGoBanue K colepkaHHIO HH(MOPMAIMOHHBIX MaTepHAJIOB,
pa3MenaeMbix Ha cTeHae B nomenennn Y UK.

3.7. IlpaBoBbIE OCHOBaHMS W OTPAHUYEHUS MPU MPOBEIAEHUH OMPOCOB
n3bupateneil B 1eHb roJ0COBaHUS.

3.8. Pabora ¢ oTHenbHBIMU KaTEeropusaMHu u30upaTeneil (HaxoIsixcs
B MeCTax BPEMEHHOI0 NpeObIBaHus, pabOTAIOUINX HA NMPEANPUATHUSAX C
HENPEPHIBHBIM IIMKJIOM pabOThl, B OTHOLICHUM KOTOPHIX B KauecTBE
Mepbl IIpecedeHuss M30paH JOMAIIHMM apecT, 3aJor MJIM  3alper

L5

JEKIUS
MPaKTUYECKOE
3aHATHE
TECTUPOBAHUE
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OMpENICJICHHBIX JIEUCTBUI), a TaKKe C BOCHHOCIYXAllUMH U C
n30uparensiMu C UHBAJIUAHOCTBIO.

3.9. Pabora YUK co cnuckoM usz0upareseil: OCHOBHBIC IpaBUIIa
paboThl, YTOUHEHHE CIIMCKAa H30uparesneil, MCKIIOYEHHE M3 CIHCKa
n30upaTeneil 1 BKIFOYCHUE B HETO TaHHBIX 00 n30npaTensx.

3.10. [Tonyuenue uz TUK u30upatenbHbIX OFOIICTCHEH.

«MoOUITbHBII
n30uparTesnby» —
rOJIOCOBaHUE
n3bupareneu mo
MECTY HaX OKJICHHUSI.

4.1. TloHATHS «aKTUBHOE M30MpaTeIbHOE MPaBO» M «U30MpaTeIbHBIHN
OKpPYI» IPU T'OJI0COBAaHUU 110 MECTY HaXO0XKICHUS.

4.2. TloHATHS «MECTO PETHCTPAIMU», «MECTO NMPEOBIBAHUM», «MECTO
HaXO0XACHUD) IIPU TOJIOCOBAHUM 110 MECTY HAXOXKICHUS.

4.3. IlpoBepka TEXHHUYECKUX CPEJCTB, MCIOIb3YEMbIX Ul IpHUEMa
3adBJICHMA O BKIIOYEHUH B CIHCOK H30uparesniell 1Mo MecTy
HAax0KJICHUs C MAIIMHOYUTAEMBIM KOJIOM.

4.4. Ilopsiok nojauu 3asBJICHUS O BKIIOYEHUU M30UpaTeNst B CHUCOK
n30upaTesneil Mo MecTy HaXOKJICHHUS.

4.5. Ilpuem u odopmiieHUe 3asiBICHUN O BKIIOYEHUH W30uparteneil B
CIIMCOK M30MpaTesiell 0 MECTy HaXOXKACHHUS.

4.6. IIpueM n opopmiieHHE 3asBICHUI 00 aHHYJTUPOBAHUH BKITIOUEHHS
B CIIMCOK M30MpaTesel o MECTy Hax0KICHHUSI.

4.7. IlpueM 3asiBIEHUH O BKIIIOYEHUHU B CIIUCOK M30MpaTeneil Mo MecTy
HaXO0XJCHUs BHE NTyHKTa npuema 3assienuit (I1113).

4.8. Ilopsanok mepenauu 3asBICHUH O BKIIOYEHHMM B CIIMCOK
n3lbupareneili. mo MecTy HaxoxaeHus, npuHiaThix YUK, B
Boiectosmyo TUK.

4.9. Tlopanok MOATOTOBKM KO JAHIO (IIEPBOMY [HIO) TOJIOCOBAHHS B
paMKax MexaHH3Ma «MOOMIIbHBIN U30UpaTEeNby.

1,5

NPaKTHYECKOE
3aHATHE
TECTUPOBAHUE

Pabora yyacTkoBOM M30MpaTeJbHOH KOMUCCHH B /ICHb, IPEJIIECTBYIOLIHI JHIO (IIePBOMY AHIO) F0JIOCOBAHUS

Pa6ora YUK B nenb,
IIPEIIECTBYOIINI
JTHIO (TIEpPBOMY JTHIO)
TOJIOCOBAHUS.

5.1. Meponpustus, nposoauMeie YUK B neHs, npeaiecTByroLInil
JHIO (TIEpBOMY JHIO) TOJIOCOBaHUS.

5.2. TlpoBenenue 3acemanus YUK. Pacnpenenenue o6si3aHHOCTEH
MEXAy WIEHaMH Y4YaCTKOBOM W30MpaTeinbHOW KOMHUCCHUU IIpU
IUTAHUPOBAaHUM PA0OTHI B JIHU TroJjOcOBaHUA. [IpuHSATHE pemieHus o
rotoBHOCTH YUK K OTKPBITHIO MOMENIEHHUS 111 TOJIOCOBAHUS.

5.3. Opraam3amusi pab6otet YUK B moMemeHuu [jIsi TOJIOCOBAHUS,
00OpYJJOBaHHOM  CPEJCTBAMU BUJECOHAOIIOACHUS U  TPAHCIALUU
M300pakeHMs], TPAHCIALMU H300paKeHus B ceTu VIHTepHeT.

2

JEKIUS
MPaKTUYECKOE
3aHATUE
TECTUPOBAHUE
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5.4. Ilonyuenne ot TUK ncxoIHBIX JAHHBIX B MAIIMHOYUTAEMOM KOJIE
MU KJIIOYEBOTO HOCHTENI WH(OpPMAIMU C HWCXOIHBIMH JIaHHBIMU O
MIPOBOJMMBIX Ha N30MpaTEeTbHOM y4acTKe BEIOOpAX.

5.5. OOopynoBaHue TIOMEIIEHUs g TojocoBaHus. HopmaTuBbl
TEXHOJOTHIECKOr0 000pyI0BaHUSI.

5.6. Ilonnucanue npencenareneMm u cekperapeM Y UK BbIBepeHHOro 1
YTOUYHEHHOTO CIUCKa M30MpaTeneil, 3aBepeHue CHucka u3duparesnei
neuatbto YUK, paznenenue crnvcka Ha KHUTU W JpYyrue JEUCTBUS,
CBSI3aHHBIC C 3aBEPIICHUECM YTOYHEHHS CIMCKa M30UpaTerei.

5.7. Pabota c n30upaTebHBIMU OIOJUICTEHSIMHU.

Opranuzanusi padboTbl y4aCTKOBOMH M30UPaTeJIbHOI KOMUCCHH 110 MOATOTOBKE K F0JIOCOBAHHMIO € HCIOJIb30BAHHEM TeX

HUYCCKHUX CPEICTB

6. | Opranuzanus padbotsl | 6.1. lucTaHIIMOHHOE 3JIEKTPOHHOE T'OJIOCOBAHUE. 1 JEeKLUs
Y4aCTKOBOI 6.2. UnTepakTUBHBINA pabounii OJIOKHOT. TECTUPOBAHUE
n30MpaTenbHON 6.3. IlpumeneHue TexHONOrMM H3roToBiIeHUS mpoTokoida YUK o6
KOMUCCHH T10 UTOrax roJOCOBaHUS Ha U30MPATEIbHOM y4acTKE ¢ MAIMHOYNUTAEMbIM
MOJATOTOBKE K KOJIOM U YCKOPEHHOTO BBOJIa JaHHBIX MpoTokoyia B [TAC «BriOophIy.

TOJIOCOBAHUIO C OcCOoO6eHHOCTH TNPOTOKOJA YYacTKOBOW H30MpaTeabHOM KOMHCCHU C

HCITOJIb30BaHHEM QR-komom.

TEXHUYECKUX CpeACTB. | 6.4. Pacnipenenenue o0s13aHHOCTEH YJIEHOB Y4aCTKOBOM
n30upaTenbHOM KOMUCCHM MIPH paboTe cO CpeicTBaMU IMPOrPaMMHOTO
obecrieueHus.

6.5. Tlopsmoxk nedCTBUM WIEHOB Y4acTKOBOM  M30upareinbHOU
KOMHCCHUU TIPH HEHMCIIPABHOCTAX B pPabOTe CPEACTB MPOrPaMMHOIO
o0ecreyeHusl.

Ocobennoctu paborsl YUK npu coBmMeniennn BbI00poB

7. | Ocobennoctu padots! | 7.1. Opranuzanus padotsl wieHoB YK npu coBmenieHnn BEIOOPOB. 1 JeKIUs
YUK npu | 7.2. YTOUHEHHEe CIUCKOB U30upaTesiell Ipy COBMEIIEHUU BbIOOPOB. TECTUPOBaHUE
COBMEUICHUN 7.3. OcoOeHHOCTH TOpsAKa TOJCYeTa TOJIOCOB H30uparened wu
BBIOOPOB. cocraBieHuss nmnporokosa YMK 00 wurorax rojocoBaHus mOpu

COBMEIIICHUHU BHIOOPOB.

7.4. Ocobennoctu ¢punancupoanus YUK npu coBmernieHuu BEIOOPOB.
7.5. KonTponb 3a cobmofeHneM n30UpaTeNbHBIX MpaB TpaxkIaH MpH
coBMemIeHHH  BbIOOpoB.  Ilopsnok — ompenmeneHHss — aKTHBHOTO
n30MpaTeNFHOTO paBa MPU COBMEIEHUH BEIOOPOB.
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Pa6ora B YUK B 1eHb (1HH) roJ10COBAHMSI.

Pabora YUK 1o
OTKPBITHS y4acTKa.

8.1. OOsi3aHHOCTH  TIpeAcenaress, 3aMEeCTHTENsI IpeaceaaTes,
cekperaps YUK B neHp (OHM) TroJIoCOBaHMSI NpU IPOBEACHUU
rOJIOCOBAHUS.

8.2. Pabora YUK B nenb (qHU) TOJOCOBaHMS /0 Hayajla BPEMEHHU
rOJIOCOBAHUS.

8.3. Crucok TOKYMEHTOB, KOTOPBIE JAOJKHBI ObITh B MOMEUICHUU IS
rOJIOCOBAaHUS M HAa MH(OPMAILIMIOHHOM CTEHJIE.

8.4. OmneuaThlBaHME CTALMOHAPHBIX M MEPEHOCHBIX SIIUKOB IS
rOJIOCOBaHUS, PE3EPBHOIO CTAllMOHAPHOTO SIIUKA AJIS T'OJOCOBAaHUS,
nepegadya u30UparenbHOM  gokymeHTanuu wieHam YUK  ana
IIPOBE/ICHUS TOJIOCOBAHMS U T.[.

8.5. J[evictBus VYHK B jgeHbp rojocoBaHusi Iiepes; HayaloM
rOJIOCOBaHUS, €clAM Ha H30UpaTeJbHOM YYacTKe IPOBOIWIOCH
JIOCPOYHOE I'OJIOCOBAHUE.

8.6. Ilepenaya B BblIecTOSIIKUE N30UpPATENIbHBIE KOMUCCUU CBEACHUMN
00 OTKpBITUM TOMEUIEHWH [UIsi TOJIOCOBaHMS M 00 ydacTuu
n30upareneil B BHIOOpax.

JICKIIUA

I'macHocTh B
JIeITCIHbHOCTH
n30MpaTeTbHBIX
KOMMCCHH.

9.1. Jluna, uMeromue MNpaBO HPUCYTCTBOBATH B IOMEIIEHUU IS
rosocoBanus (obecneueHue riacHocT B padore YHUK).

9.2. JIoKyMeHTbI, MOATBEP)KIAIOLINE CTATYC JIMI, MMEIOIIUX IPaBo
IIPUCYTCTBOBAThH B IOMEIIEHNUH I FOJIOCOBAHUS.

9.3. IlpaBoBo# craryc JaMll, UMEIOLIMX IPaBO MPUCYTCTBOBAaTH B
MIOMEIICHUH JIJIsl TOJIOCOBAHUS: TIPaBa, 00S3aHHOCTH, OTPAaHHYEHHSL.
9.4. B3zanmogericteue wieHoB YUK ¢ mpaBoM pemraromero rosnoca ¢
HaOIo1aTeNsIMH, MHOCTPAaHHBIMU (MeXTyHapOTHBIMH)
HaOmonarensimMu, npenacrasutensMu CMMU, mnpaBooxpaHUTENbHBIX
OpraHOB, BOJIOHTEpaMH W HWHBIMH JIMIAMHM, HMEIOIMMHU IIPaBO
MPUCYTCTBOBATh B IMOMEIIEHUU [UIsI TOJOCOBaHUS B JIeHb (JHH)
rOJIOCOBaHUS.

9.5. VYcnoBus ocymectBieHusi (OTOo- U BHUICOCHEMKH  Ha
n30MpaTeIbHOM y4acTKe.

9.6. IlpaBuna B3aMMHON KOPPEKTHOCTH MOBEIACHHUS JIUI, MMEIOIINX
[IpaBO IMPUCYTCTBOBAaTh B IIOMEUICHUM MAJIs T'OJIOCOBAHUS M YJIEHOB
VUK. Tlopsmoxk AeHCTBUNA TIpH  HAPYIICHHWH  H30UPATEIbHOTO
3aKOHOJATENbCTBA U OOIIECTBEHHOTO NOpsAJKa  JIMIIAMH,

1,5

MPaKTUYECKOE
3aHATHE
TECTUPOBAHUE
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IMPUCYTCTBYIOIIMMU B IIOMCIICHUHA IJI1 I'OJIOCOBaHMS.

10.

I'onocoBanue B
OMEIIECHUH IS
TOJIOCOBAHUS.

10.1. Opra"uzanusi TOJIOCOBaHWS B JeHb (JHH) TOJOCOBaHHUS B
IIOMEILEHUY JIJIs1 TOJIOCOBAHMUS.

10.2. Ilopsgok pabGoTBl CO CIHCKOM wH30upareineld B JeHb (JHH)
rojocoBanusi. Bkimouenne nzbupareneii no KakuM-a1u00 NpuIrHaM He
BKJIFOUEHHBIX B CIIMCOK M30UpaTeniell, HO UMEIOIIMX Ha 3TO MPaBo.

10.3. Buapl JOKYMEHTOB, 3aMEHSAIOIIMX MAcHOpPT TpaKIaHUHA
Poccuiickoit @enepanuu.

10.4. OcobeHHOCTH OpraHu3aluu
SIBJISFOIMXCS] HHBATUIAMH.

10.5. PenieHye HEMITaTHBIX CUTYalMil B IEHb (JIHU) TOJIOCOBaHUSI.

10.6. OmnepaTuBHBII TOJCYET MPOTOJOCOBABIIUX H30HpaTENei,
nepenada nadopmarmn B TUK.

rOJIOCOBaHUSl  M30HMpaTenei,

L5

IIPAKTHYCCKOE
3aHATUC
TECTUPOBAHHUE

11.

I'omocoBanue BHE
INOMCIICHUA AJIA
T'OJIOCOBaHUs.

11.1. Opranu3zanusi roJocoBaHUs BHE MOMEIICHUS JJII TOJOCOBAHMS:
OCHOBaHMSI, CPOKH, MOPSAOK MOJIaYU U IpUeMa 3asiBJICHHUS.

11.2. HopmaTtuBbl 060pyI0BaHMs, UCIOIB3YEMOTO ISl TOJIOCOBAHUS
BHE ITOMEIIEHUS 71 TOJIOCOBAHUS.

11.3. Tlopsimox mnpoBeneHHsI TOJIOCOBAaHUS BHE IOMEIIECHMS IS
TOJIOCOBAHUS.

11.4. Tlopsimox paboOTHI CO CIHMCKOM W30Wpareneil mpu MpoBEACHUU
TrOJI0COBAaHUS BHE OMEILEHUS IS TOJIOCOBAHHS.

L5

IMPAKTUYICCKOC
3aHATUC
TECTUPOBAHUC

12.

I"'omocoBanue B

JTHEH.

TCUCHHUEC HECKOJIBKHNX

12.1. OcoOGEHHOCTH TOJIOCOBAHUS B TEUSHNE HECKOJILKUX JHEH.

12.2. OcobeHHOCTH TOJIOCOBAHUS c HCIIOJIb30BAHHUEM
JIOTIOTHUTEIBHBIX (JOPM TOJIOCOBAHHSI.

12.3. Obecrnieuenne coxpanHocTd OroyuiereHed. lcmomb3oBanue
CTalMOHAPHOTO sAKa. OCOOEHHOCTH pabOTHI C Cei(-maKeTamMH.

JIeKLUs
IIPAKTUYECKOE
3aHATHE

13.

UpesBbIvaiiHbie
CUTYyalUH.

13.1. Upe3BbluaiiHble CUTYallMU B THU TOJIOCOBAHMSI: IOHATHE, BUIIBI.
13.2. Pacnpenenenue 00s13aHHOCTEH YJICHOB YUK npu
BO3HUKHOBEHHHU YPE3BBIYAHOM CUTYyalluu B JHU rojocoBaHus. Cpoku
MIPUHATHS PELICHUI.

13.3. Anroput™m AeHCTBUI NIpY YpE3BbIUANHBIX CUTYaLUsAX, CBA3AHHBIX
C NIEPEHOCOM M30MPATENBHOIO YU4acTKa B PE3E€PBHOE ITOMELICHHUE.

13.4. Anroput™M J€MCTBHIM IpU 4Ype3BbIYAMHBIX CUTYyalMsX, HE
CBSI3aHHBIX C MEPEHOCOM M30MPATEIbHOTO y4yacTKa B PE3EpBHOE
ITOMEUICHHUE.

MPaKTUYECKOe
3aHATUE
TECTUPOBAHUE

Ioacuer ronocos usduparesei, cocrapiaeHue nporokosa YUK 00 nrorax rosocoBanusi, uroropoe 3aceganue Y UK, Bbi1aua konmid
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nporokosa YUK 006 urorax rosocopanus, npeacrapjieHue nporokosa Y UK 00 nrorax rojiocoBaHusi 1 UHOW U30MpaTeIbHOM JOKYMEHTAIIUN

B TUK

14.

IIOHCHGTFOHOCOB.

14.1. Opranmsanusi padorel YUK mocine okOHYaHWS TOJIOCOBaHHS B
MOMEIIEHUU JUIS TOJIOCOBaHUS U [0 Hayajga HEMoOCPeICTBEHHOTO
[I0/ICYETA FOJIOCOB U30UpaTEIEH.

14.2. IIponienypa moacyera rojioCoB H30MpATEIICH.

14.3. Tlopsgok paborsl uneHoB YUK ¢ Hencnonb30BaHHBIMU
OroJUIETeHSIMU: TIOTrallleHue, COCTaBJICHHE aKTa, OTJIallleHHE.

14.4. Ilopspok pabGorsl uneHoB YUK co cmuckom wusbupateneii:
MOJICYET U OrJIAlIeHHe CyMMAapHBIX ITaHHBIX, OPOIIIOPOBKA CIIMCKA B
OJIMH TOM, XpaHEHHUE CIIHCKA.

14.5. N36uparenbHble OOJIIICTCHU:

YCTQHOBJICHHOM ¥  HeycraHoBleHHONM  ¢opmbl.  [locnenctBus
oOHapyKeHHsI OroJUIeTeHel HEYCTaHOBIEHHOU (POPMBIL;
NEHCTBUTENbHBIE U HeneWcTBuTeNnbHbIC. [lopsmox  paboTel ¢
He/IeHCTBUTEIbHBIMH OIOJIJIETEHAMU;

WCIIOPYCHHBIE U HEUCIIOIb30BaHHBIC N30UpaTEIbHbIC OIOJIIETEHH.

14.6. Ilopsiniok paboOThl C MEPEHOCHBIMU SIIIUKAMH JJISi TOJIOCOBAHUS:
MpoBepKa IUIOMO W BCKPBITHE SIIMKOB, IOACYET HW30MpaTEeIbHBIX
OroJuleTeHel 1 3asBIeHUI U30uparTenen.

14.7. Tlopspok pabGoTsl C cel-mnakeraMu: HpOBEPKAa M BCKPBHITHE,
MOJICUET U30UpaTeIbHbIX OIOJUIETEHEH.

14.8. ITopsimok paGoThl CO CTAIIMOHAPHBIM SIIIIUKOM JIJIsi TOJIOCOBAHUSI:
MIpOBepKa MJIOMO M BCKPBITHE SALIHKA, CMEIINBAHUE C OIOJUIETCHIMHU U3
MEPEHOCHBIX  SAIIUKOB, COPTUPOBKA M  TMOJCYET OHOJIJIETEHEeH,
OTJIalIeHUE Pe3yIbTaTOB.

14.9. OcobeHHOCTH TOJICYETa TOJI0COB U30MpaTeiel Mpu MpoBEeIEHUN
rOJIOCOBAaHUS B T€UCHUE HECKOJIBKHX JIHEH MO,

2

NPaKTHYECKOE
3aHATHE
TECTUPOBAHUE

15.

CocraBnenue
npotokona YUK 06
UTOTaX rOJI0COBAHUSI.

15.1. KOHTpOJIBHBIE M WHBIE COOTHOIIECHMs JaHHBIX IpoTokona YHMK
00 mTorax rosnocoBaHus. I[IpoBepka KOHTPOJBHBIX COOTHOLICHUH IO
nporokony YUK o0 wrorax rosocoBaHHs  (KOHTPOJBHBIX,
MaTEMaTHYECKUX, JIOTHYECKHUX ).

15.2. Anroputm JEHCTBUH TpU HEBBINOJIHEHUH KOHTPOJIbHBIX,
MaTEMaTHYECKHUX WM JOTMYECKUX COOTHOLIEHUH.

15.3. Oprammsamnus paboret YUK mo cocraBieHuio mpoTokosia 00
uTorax rojocoBanus s noanucaHus udneHamu YUK. Kpurepun

JICKIIUS
IMPAKTUYICCKOC
3aHATHUC
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ornpeiesieHus: HeoOXOAMMOCTH COCTABICHHSI IPOTOKOJIA C OTMETKOM
«I1OoBTOpPHBIIN».

16.

Hrorosoe 3acenanue
YUK.

16.1. IIpoBeaenue uroroBoro 3acenanus YMK. OcHoBHbIE nelCTBUS
npencenarensi, cekperaps YHWK npu mpoBeneHHMM  HUTOrOBOTO
3acenanus Y UK.

16.2. PaccmoTrpenue xamo® W 3asBICHUN O HapYIICHUSAX MpHU
rOJIOCOBAHUU U MOJICUETE T'OJIOCOB.

16.3. ITognmucanue nporokoia YHK 06 nurorax rojgocoBaHusl.

16.4. Padora YUK mno noaroroBke u Bbliade konuid nporokosa YUK
00 wWTOrax rojocoBaHusi (IIPOBEpKAa HAIWYUS BCEX PEKBU3UTOB B
nporokoiie YUK 00 utorax rojgocoBaHus).

16.5. Tlopsmok wum3rotoBieHuss komuu nporokoda YUK ¢
ucnonbs3oBanueM CIIO VUK. 3aBepenue komuu nportokona YUK,
M3TrOTOBJIEHHOrO0 ¢ ucnoias3oBanuem CIIO YHUK.

16.6. IToaroroBka K MPEACTABICHHUIO MEPBOTO IK3EMIUISIpa MPOTOKOIA
YUK 06 urorax roiocoBaHusi ¢ MPHUOOIIAEMbIMH HEMY IOKYMEHTAMH B
TUK. IlepeueHp nOKyMEHTOB, mpuiaraeMelx kK mporokony YUK o6
WUTOTaX TOJIOCOBAHMUS.

1,5

NPaKTHYECKOE
3aHATHE
TECTUPOBAHUE

17.

ITepenaua
n30UpaTenbHON
JOKYMEHTAIUH B
TUK.

17.1. HeiictBus mnpenceaarens YWK B xonme mnepemaunm mnepBoro
sk3eMIuisipa npotokona YMK 006  uTOrax roiocoBaHus  C
npuobiaeMpiMi HeMy 1okymeHTamu B TUK.

17.2. Tlopsanok nevicteuit YUK npu noaroroske n nepenaue B TUK
n30uparenbHOM  JOKYMEHTAallMM, 3a  UCKIIOYEHHEM  IIEpBOIO
sKk3eMIusipa nporokoia YUK 06 urorax ronocoBaHus.

17.3. Ocobennoctu BBOAa JaHHBIX TpoTokoinoB YUK 00 wurorax
rosiocoBanus B 0a3zy naHHbIX [TAC «Bb1OOpH».

17.4. CocraBnenue mnpotokosa YMK 00 wrorax rojocoBaHusi ¢
0TMETKON «I10BTOPHBIIY.

17.5. TIpotokon 3acenanus YHK. Pemenvne o BHECEHUM YTOYHEHHI B
npotokon YUK 006 urorax roaocoBaHusi U COCTaBIEHUH MPOTOKOIA 00
WTOTax roJIOCOBaHUs ¢ OTMETKOM «I10BTOPHBIN.

17.6. CocraBnenne nporokona YUK c¢ ormerkoin «lloBTOpHBII
IIOZICYET T'OJIOCOB.

17.7. ®opmbl u 00pasibl 3aI0JIHEHUS JIOKYMEHTOB,
noaroraBiauBaemMbix YUK mpu cocTaBieHMU MPOTOKOJA C OTMETKOM
«IIOBTOpHBI NTOACYET TOJIOCOBY.

1,5

MPaKTUYECKOE
3aHATHE
TECTUPOBAHUE
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Pa6ora YUK 1o opranuzanuu v NpoBeJAeHNI0 r0J10COBAHNMS B TPYIHOAOCTYIIHBIX U OTIAJJ€HHbBIX MECTHOCTSIX

18.

Pa6ota YUK no
OpTraHHu3aIUu 1
IIPOBEICHUIO
rOJI0COBAaHUS B
TPYIHOIOCTYITHBIX U
OTHAJIEHHBIX
MECTHOCTSIX.

18.1. IloHATHE TPYIHONOCTYIIHBIX U OTAAJIEHHBIX MECTHOCTEM.

18.2. Ucnionb3oBaHue crivcka (BBIMUCKU U3 CIIMCKa) U3bupareneil.

18.3. O6ecnieuenne YUK nzbupatensHON JOKyMEHTAIHEH.

18.4. Ocobennoctr padotel YUK mpu 10CpOYHOM TOJIOCOBAaHUHU BCEX
n3buparteneii Ha uM30UpaTenbHOM — y4yacTke, O0Opa3oBaHHOM B
TPYAHOJOCTYITHOW MJIH OT/aJI€HHOW MECTHOCTH.

18.5. Opranuzanusi JOCPOYHOIO TOJOCOBAHHUS OTAEIBHBIX TIPYIII
n3bupareneii, HaxXOIAIMIMUXCS B 3HAUYUTENBHO  YHJAJIEHHBIX  OT
MOMEUICHUST JUISI TOJIOCOBAaHUS MECTaxX, TPAHCIIOPTHOE COOOIIEHHUE C
KOTOPBIMH OTCYTCTBYET WJIH 3aTPYIHEHO.

18.6. Ilonmcuer romocoB m3Oupareneil Ha M30MPATEIBHBIX yYacTKax,
00pa3oBaHHBIX B TPYJHOJOCTYIHBIX MM OTIAIIEHHBIX MECTHOCTAX, U
OCOOCHHOCTH MOJiCU€Ta TO0JIOCOB H30upaTened, CBsI3aHHBIE C
rOJIOCOBAaHUEM OTAENBHBIX TPYII U30upaTenei.

18.7. Buecenue B mpotokon YUK 06 utorax rosocoBaHusi CBEIEHUMA O
JOCPOYHO IMPOTrOJOCOBABLIMX M30UpaTesiX B TPYAHOAOCTYIHBIX WIH
OTIAJICHHBIX MECTHOCTSIX.

18.8. Ilepemaua mnpotokonoB YHK 00 wutorax ronocoBaHus cC
n30MpaTeNbHBIX yY4acTKOB, 0OpPa30BAHHBIX B TPYIHOJIOCTYNHBIX WIIH
OTIAJICHHBIX MECTHOCTSIX.

18.9. ObGecneuecnne Oe3omacHocTH uwieHoB YUK, mum, wumeromumx
MPaBO TMPHCYTCTBOBATh MPH MPOBENEHUH IOCPOYHOTO TOJOCOBAHUS.
JlocTaBka M30MpaTENbHON JAOKYMEHTAIlMM B TPYIHOJOCTYIHYIO WIH
OTIAJICHHYIO MECTHOCTb.

18.10. Ilepenaua cBeneHU O MPOBEAECHUU JOCPOYHOIO TOJIOCOBAHUS
n30upaTeneii, OTHENBHBIX TPYIN HW30HpaTeNeil B TPYAHOMOCTYITHBIX
WJIM OTJAJIEHHBIX MECTHOCTSIX.

1

JICKIIHS
TECTUPOBAHUE

®dunancosoe odecnieyenne YUK B neproa noaroTroBKM u npoBeaeHusi BLIOOPOB.

19.

dunaHCcoOBOE
obecneuenue YUK B
MIEPHO/] ITIOATOTOBKH 1
IPOBE/ICHUS BEIOOPOB.

19.1. Iopsiaok BBIAEIEHUS U pacXOJ0BaHMs AeHEXKHbIX cpenctB Y UK
Ha TIOJITOTOBKY U MPOBEICHUE BHIOOPOB.

19.2. Cmerta pacxonoB YUK Ha moaroToBky u mpoBeIeHHE BHIOOPOB.
19.3. Tlopsigok Ha4MCIIEHUS] U BBIILJIATHI JOMOJHUTEIBHOM OIUIAThI
Tpy/aa (BO3HArpakIeHus ), KOMIICHCAINH 3a padoty wieHam Y UK.

19.4. Ocdopmnenue rpaxaaHCKO-IPaBoBbIX JoroopoB YUK Ha
BBITIOJTHEHUE Pa0OT M OKa3aHHE YCIYT, CBSI3aHHBIX C MOJTOTOBKOH U

1

JIEKITHS
TECTUPOBAHUE
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IIPOBEJICHUEM BHIOOPOB.

19.5. Tlopsanok coctaBiieHHsI U CpoK mpenctaBieHus otdera YUK o
NOCTYIUIEHUU U PACXOJI0OBAaHUM CPEJICTB HA MOJrOTOBKY U MPOBEACHUE
BBIOOPOB.

IOpH}II/I‘leCRaH OTBE€TCTBCHHOCTD 32 HAPYIICHUS 3AKOHOAATEJIbCTBA Poccuiickoit (I)euepamm 0 BblﬁOan

20. | FOpunnueckas 20.1. OOmme TOJOXKEHUS O MPHUINYECKOH OTBETCTBEHHOCTH B 1 JICKLIUS
OTBETCTBEHHOCTH 32 n30upaTeabHOM IpoLiecce. TECTUPOBAaHUE
HapyLIeHUs 20.2. KOHCTUTYLMOHHO-IIPABOBasi OTBETCTBEHHOCTh 3a HapylleHHE
3aKOHOZATEIbCTBA 3akoHonarenscTBa Poccniickoit denepanumn.

Poccuiickoit 20.3. AIMUHHCTpAaTHMBHAasT  OTBETCTBEHHOCTb 3a  HapylIEHUE
denepannu 0 3akoHoarenscTBa Poccniickoit @enepannn. YyacTue npeacTaBuTeNe
BBIOOpAX. YUK B aIMUHUCTPATUBHOM CYJIOIIPOU3BO/ICTBE.
20.4. YrosoBHas OTBETCTBEHHOCTb 3a HApYILIEHUE 3aKOHOJATEJIbCTBA
Poccuiickoit deneparumu.
YnpasJienue KOHPJIMKTAMH

21. | YnopaBnenue 21.1. Tunonorust KoHGAUKTOB. DYHKIUU U JTUHAMHKA KOHDIUKTA. 1 JICKLUS

KOHQIMKTaMu 21.2.  Crparerun  mnoBeAeHUS B  KOH()IMKTHOW  CUTyaluu: TECTUPOBAHUE

MIPOTUBOICHCTBHE, KOMIIPOMHECC, COTPYTHUIECTBO, YXOJI, YCTYIIKA.
21.3. PazpemieHne KOH(PIUKTHBIX CHUTyalldid Ha U30HpaTeTHbHOM
ydJacTke.

21.4. TlpodunakTrka BOZHUKHOBEHUS KOH(IMKTHBIX CUTYyalluid Ha
n30UpaTeILHOM YyYacTKe (ITUKA JIETOBOTO OOIICHHUS).




