YTBEPXJIEH
pemienneM TaBAUHCKOM
PallOHHOUW TEPPUTOPHUATIBLHOMN
M30UpATEIIBHON KOMUCCHUH

ot 29 suBaps 2025 r. Ne 1/5

YUYEBHO-TEMATHYECKUM IJIAH

oﬁyquml H IMMOBbIIIICHUA KBaJII/I(l)I/lKaIII/lI/I OopraHms3aTopoB BblﬁOpOB H pe3epBa COCTAaBOB YYaCTKOBBIX I/l3ﬁl/lpaTeJIbHI)lX

xKoMmuccuii Ha 2025 roxa

N KosmuectBo DopMbI
° /m Tema 3anaTus Conep:kanue
Y4eOHBIX 4YacoB 3aHATHA
Tema 1 3akonogarenbcTBo Poccuiickoi d)gz[epam/m o Bbi0opax. Ilo1o:keHne y4acTKOBBIX H30upaTeabHbIX Komuccuii (najnee — YUK) B
cucTemMe N30MpaTeTbHbIX KOMHCCUH
1. 3aKOHOJATENBCTBO 1.1. 3axononarensctBo Poccuiickoit ®enepauuu o Beidopax. [IpaBoBoii craTyc 1 Jlexuus
Poccuiickoit YUK, HOpMaTUBHO-IIPABOBOE PETYIUPOBAHUE €€ NCSITEIbHOCTH. TECTUPOBAHUE
®denepanyu o 1.2. Opranusauus ¥ 1wiaHupoBaHue nestenbHocTH YUK, mpoBenenue nepBoro
BbIOOpAX. OpPraHMU3aIOHHOTO 3ace/laHusl.

ITonoxenne YUK B
cucreme
U30MpaTeIbHBIX
KOMHCCHH.

1.3. OcHOBHBIE CPOKH M30MPATENBHBIX EHCTBHIA NMPH MOJATOTOBKE M MPOBEICHUH
BBIOOPOB.

1.4. TIpaBa u ob6s3anHOCTH wieHoB YUK ¢ mpaBom peraroriero rojoca.

1.5. [TomHOMOUMS TIpeAcenaTensi, 3aMeCTUTENs Ipeacenatens, cekpetaps Y UK.
1.6. Pacnpenenenne obs3anHOCTEH Mexy wieHamu YUK ¢ mpaBom perraroriero
rojoca B Iepuo/i MpoBeIeHHs U30MpaTeIbHOW KaMIIaHUH.

1.7. Tlopsgok u ¢opmbel B3aumoxelictBus YUK ¢ BblmecrosmuMu
n30upaTeIbHBIMA KOMUCCHSIMHU.

1.8. IIpuocranosnenue nonmHomounit wieHoB Y K. Bo3oGHOBIEHNE TOTHOMOYHI
wieHoB YK nocie npuocTaHoBIIEHUS TOJTHOMOYHIA.

1.9. ITopsimok popmupoBaHus pe3epBa COCTABOB YYaCTKOBBIX M30MPATEIHHBIX
KoMmuccuil. HazHaueHne HOBOTo WiIeHa y4aCTKOBOM KOMMCCHUM U3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHUCCHIA.

1.10. O6yuaromme pecypcel UK Poccun, PHHOUT npu I[HUK Poccun,
N36upatensHoit komuccuu CBepUIoBCKoN obnacTH B aearenbHoct Y UK.




Tema 2

Jes1onpon3BoACTBO B y4aCTKOBOM N30upaTebHOM KoMuccun. OCHOBHbIE N30UpaTebHbIE JOKYMEHTbhI, cocTaBjsiemblie Y UK

2. HenomnpousBoactso | 2.1. OcHOBHBIE N30MpaTeNbHBIE TOKYMEHTHI, cocTaBisiemble Y K. 1 JeKIuUs
B YUK. OcHoBHBIE 2.2. Ilpuem, peructpanus U NpOX0oxKACHUE JOKYMEHTOB (BXOISIIMX ). TECTUPOBAHUE
n30upaTenbHbIC 2.3. OcHOBHBIC TpeOOBaHUS U MOPSIOK opopmiieHus: fokymeHToB Y UK.
JIOKYMEHTHI, 2.4. IloaroroBka, opopmiieHue, BBIIYCK, yUeT TOKYMEHTOB, paCCMAaTPUBAEMBIX Ha
cocraBisiembie YUK. | 3aceqanusx YUK (BHyTpeHHUE TOKYMEHTHI).
2.5. Opranuzanus paboThl ¢ OTIPABIIEMBIMH (MCXOIAIIMMH) JOKYMEHTAMH.
2.6. Ocobennoctu paboTel c¢ oOpameHusMu Tpaxkaan. Paccmorpenne YUK
oOpatieHuit (xaynod, 3asBIEHUI) 0 HAPYIIEHUHU 3aKOHOJATENIbCTBA O BHIOOPAxX B
Mepuo/1 M30MpaTeIbHON KaMITaHUH.
2.7. ®opmupoBaHUE el U Tepefadya HUX B BBIIIECTOALIYIO H30UPATENbHYIO
KOMHUCCHIO.
2.8. WnurepaktuBHbIi pabounii OnokHor YUK. M30uparenbHble DOKYMEHTHI,
cocrasisiemble Y UK.
Tema 3 Padora yuyacTkoBOW u30MpaTeJbHOH KOMHCCMH € MOMEHTA HA4Yajla OCYHIeCTBJIeHMS U30MpaTeJbHbIX /JAeWCTBHI [0 JHA,
NpealecTBYOIEro JHI0 (IepBOMY JHIO) I0JIOCOBAHMS
3. Heiicteus YUK, 3.1. OcHoBHble sTanbl pabotsl YHMK ¢ MomeHTa Hayajga OCYIIECTBICHUS 1,5 JEeKIUs
KOTOpEBIE M30MpaTEeNbHBIX JEHCTBUN /O IIHS, TMPEIIIECTBYIOMIETO IHIO (TIEPBOMY IHIO) MPaKTUIECKOE
OCYILECTBIISAIOTCS 32 | TOJIOCOBAHUS. 3aHSITHE
10 gue#t no qHs 3.2. O6opynoBaHre N30UPATEITHHOTO YUACTKA. TECTUPOBAHUE

(epBorO NHS)
TOJIOCOBAHUSI.

3.3. Koutpone 3a mnpoBeieHMEM MpPeABBIOOPHON aruTanuu Ha TEPPUTOPUU
n30MpaTeabHOro y4acTKa.

3.4. HWudopmupoBanue wu3bupareneii o BbiOOpax. Paznmuuue
nH(popMHUpoBaHHEM HU30UpaTeneil U npeaABbIOOPHON aruTalue.

3.5. Ipoekt «MHPOopMYUK». OnbiT npumMeHeHus Ha BeiOopax B 2024 rony.
3.6. TpeboBanue K conep)aHU0 HHOOPMAIIMOHHBIX MaTEPUAIOB, pa3MEIIaeMbIX
Ha cteHje B noMeniennn Y K.

3.7. IlpaBoBbie OCHOBaHHWSI ¥ OTrpaHWYEHHS TIPH TPOBEIECHHUH OMPOCOB
nu3bupaTteneil B 1eHb roJ0COBAaHUS.

3.8. Pabora ¢ oTmeNbHBIMH KaTeropusMH H30uparenell (HaXOIsAIIMXCs B MECTax
BPEMEHHOI0 TNpeObIBaHMs, pPa0OTAIOMIMX Ha MPEANpPUATUSAX C HENpPepbIBHBIM
IIUKIIOM paboThI, B OTHOIIEHWH KOTOPHIX B KaueCTBE MEpHI MpeceueHus] n30paH
JOMAalIHUI apecT, 3aJ0I MM 3alpeT OIpPEIEICHHBIX [EHCTBUI), a TaKke C
BOEHHOCITYKAIllUMH U ¢ U30MpaTEIIMU ¢ HHBAJIUIHOCTBIO.

3.9. Padora YUK co cmnuckom wusbupareneidl: OCHOBHBIE IpaBWiIa PaOOTHI,
YTOYHEHHUE CIHUCKa WH30uparenell, MCKIIOYEHHE W3 CIUCKa H30upareneil U
BKJIIOYCHHE B HETO JAHHBIX 00 N30MpaTessx.

MEXIY




3.10. IMonyuenune nz TUK uzbupatenbHBIX OrOJUIETEHEH.

4, «MoOUIBHBII 4.1. TloHATHS «aKTHBHOE M30HMPATEIHLHOE NMPABO» U «M30MPATEIbHBINA OKPYT» TPH 1,5 MPaKTHUYECKOE
n30uparenby» — rOJI0COBAHUU T10 MECTY HaX0XKJICHUS. 3aHsTHE
rOJIOCOBaHUE 4.2. TloHATHS «MECTO pEruCTpalh», «MECTO MpeObIBaHUN», «MECTO TECTUPOBaHUE
u3bupareneil no HaXO0XJACHUSD) IIPU FOJIOCOBAHUHU 110 MECTY HAXOXKACHMUS.

MecTy HaxoxaeHus. | 4.3. [IpoBepka TEXHUYECKUX CPENICTB, UCIIOJIB3YEMbIX JI MpHUeMa 3asBICHHUH O
BKJIFOYCHHUU B CIMCOK M30MpaTesieil 0 MeCTy HaXOXKACHUS C MAIIMHOYUTAEMBIM
KOJIOM.

4.4. Tlopsnok mnojxauu 3asBICHUS O BKIIOYEHUM M30MpaTensi B CHUCOK
n30upareneil mo MecTy HaXOKJICHUSI.

4.5. Tlpuem u odopmiieHue 3asBICHUI O BKIIOYECHUH H30Mpareneldl B CIIMCOK
n30upareneil mo MecTy HaXOKJICHUSI.

4.6. IIpuem u odopmiieHHe 3asBiICHUH 00 aHHYJIMPOBAHUH BKIIFOUCHHUS B CITHCOK
n30upareneil o MecTy HaXOKJICHUSI.

4.7. llpueM 3asBiICHUN O BKIIOUYEHUM B CIUCOK u30WpaTene Mo MecTy
HAXO0XJCHUS BHE MMyHKTa npuema 3assienuii (I1I13).

4.8. Topsnok mepemadu 3asBICHWN O BKIIOYEHWH B CIIMCOK HM30Wparenerd 1o
MecTy HaxoxaeHus, npuHATeix YUK, B Bemmectosdmyro TUK.

4.9. Tlopsimok TOATOTOBKH KO IHIO (IIEPBOMY IHIO) TOJIOCOBAaHHS B paMKax
MeXaHU3Ma «MOOWJIbHBIA H30MpaTeb.

S. JHocpouHoe 5.1. Jlocpo4HOE ToJI0OCOBaHUE: OCHOBAHUS, OPSAAO0K POBEICHHS, CPOKH. 1 MIPaKTUYECKOE
rOJIOCOBAaHUE B 5.2. Opraamzanus padotsl YUK B nepros mpoBeneHus JOCPOIHOTO TOIOCOBAHUSI. 3aHsTHE
MOMEILEHUU 5.3. TloaroroBka mHOMEIIEHUS W JOKYMEHTAllMM K IPOBEICHUIO JIOCPOYHOIO
Y4aCTKOBOM TOJIOCOBAHUS.
n30upareabHON 5.4. Tlopsgok paboTel C u30MpaTensiMH TpPH TPOBEIEHHH JIOCPOYHOTO
KOMHCCHH (B TOJIOCOBAHUS.
npeaycMoTpeHusix | 5.5. MHpopMupoBaHue BbIIECTOANICH N30MpATETbHON KOMUCCHHM O KOJIWYECTBE
3aKOHOM CITy4asx). n3buparesei, mporojJoCOBABIIMX TOCPOYHO.

5.6. OcoGennoctu paborst YUK B 1eHP TOJOCOBaHHS TPH TPOBEICHHH
nocpouHoro  rosocoBaHud. Ilopamox  gmedictBuii  mpencenarens YUK,
MPOU3BOAUMBIX C KOHBEPTAMHU JIOCPOYHO MPOTroJIOCOBABIIMX B nomemeHnn YUK
B JIEHb I'0JIOCOBAHUS NIEPE]] Ha4ajIOM I'OJI0COBaHUS.

Tema 4 | PaGoTa yuyacTkoBOIi H30MpaTeIbHON KOMHMCCHH B [IeHb, IPeIIIeCTBYIOIINI JHIO (TIePBOMY JHIO) F0J10COBAHUS

6. Pa6ora YUK B nensb, | 6.1. Meponpusitusi, npoBogumbie Y UK B 1eHb, IpeaIIECTBYIONIUN JHIO (TIEPBOMY 2 JICKITHS
IPEIIECTBYOLIUI JTHIO) TOJIOCOBAHHS. IIPaKTUYECKOE
nHio (mepBomy nH0) | 6.2. IlpoBemenme 3acemanust YUK. Pacnpenenenue oOs3aHHOCTEH MEXIy 3aHATHE
r0J0COBAHUS. YJIeHAMH YYacCTKOBOH HM30MpaTenbHON KOMUCCHM NPH TUIAHUPOBAHMM PaObOTHI B TECTUPOBAaHUE




nHU rojocoBaHus. Ilpunsatne pemenus o roroBHocth YUK K OTKpBITHIO
MTOMEILIEHUS AJIsl TOJI0COBaHMUSI.

6.3. Oprammszammss paboret YUK B moMmemieHuw JUisi  TOJIOCOBaHUS,
00Opy/IOBaHHOM CpEICTBAaMH BHUCOHAONIONICHUS U TPAHCIALMU H300paKeHus,
TPaHCISAIUU H300pakeHus B ceTH MHTepHET.

6.4. Tlonmyuenne ot TUK wHCXOAHBIX MaHHBIX B MAIIMHOYUTAEMOM KOJE U
KIIFOUEBOTO HOCUTEINST WH(GOPMAIMU C UCXOJHBIMUA JAHHBIMU O TPOBOJMMBIX Ha
M30MpaTeILHOM y4acTKe BBIOOpAX.

6.5. Ob6opynoBanue IIOMEIIEHUT IUIA
TEXHOJIOTHYECKOr0 000py10BaHUSI.

6.6. Ilogmucanue mnpencenareseM u cekperapeM YUK BbBepeHHOTO W
YTOYHEHHOT'O CHHCKa W30uparelneil, 3aBepeHUe CIUCKAa H30HMpaTeyiel IeYaThio
YUK, pazngeneHue crucka Ha KHUTU U JIpyrHe JIEHCTBUSA, CBS3aHHBIE C
3aBEpIICHHEM YTOYHEHUS CITHCKa H30HpaTelieH.

6.7. PabGota ¢ n30upaTeIbHbIMU OIOJIJICTCHSIMH.

roJ0COBaHUA. HOpMaTI/IBH

Opraﬂmauuﬂ paﬁoTbl yqaCTKOBOﬁ I/I361/IpaTeJ'[bHOI7I KOMHMCCHH 110 MOATOTOBKE K I0JJOCOBAHHUIO C HCITOJIB30BAHUEM TCXHHYCCKHUX

Tema 5
CpeacTB

7. Opraauzanus 7.1. JINCTaHIITMOHHOE AJIEKTPOHHOE TOJIOCOBAHHUE. 1 JISKIUS
paboTsl yuacTkoBoii | 7.2. IHTepakTuBHBIN pabounii OJIOKHOT. TECTUPOBAHUE
n30MpaTenbHON 7.3. llpumeHeHue TEXHOJIOTUM uU3roToBieHUs mpoTokona YUK o6 wrorax
KOMUCCHH T10 roJOCOBaHUS Ha M30MpPATENbHOM YYacTKE C MAalIMHOYUTAaeMbIM KOJIOM U
MOJTOTOBKE K YCKOpPEHHOro BBOAAa JaHHbIX mpoTokosa B ['AC «Bwibops». OcobeHHOCTH
TOJIOCOBAHUIO C MIPOTOKOJIa y4aCTKOBOU M30upareapHol kKomuccuu ¢ QR-komoMm.

HCIIOJIb30BaHUEM 7.4. PacnpeneneHue 00s3aHHOCTEH WIEHOB YYaCTKOBOW  H30MpaTenbHON

TEXHUUECKUX KOMUCCHH MpHU paboTe CO CpeiCcTBaAMU TPOrPaMMHOT0 0OecTieueHusl.

CPENCTB. 7.5. Tlopsmok AEHCTBHI WIEHOB YYacTKOBOM M30MpaTeNnbHOM KOMHCCHM TpHU
HEHCIPABHOCTSIX B pabOTE CPeICTB MPOrPAMMHOT0 OOECIICUEHUSI.

8. Opraau3zanus 8.1. TpeOoBaHms, TpeAbSIBISIEMbIE K TOMEIICHUIO JUII TOJOCOBAaHUS IPHU 15 JIEKIIUSA
pabotsl YUK no ucnons3oBanuu KOUB. MIPAKTHUYECKOE
MOJITOTOBKE K 8.2. Ocob6ennoctu padorel YUK npm ucnomszoBannn KOWB. Pacnpenencuue 3aHSTHE
TOJIOCOBAHUIO C 0053aHHOCTE YJIEHOB YYaCTKOBOM H30MpaTeIbHOM KOMHCCHHM TpH paboTe ¢ TECTUPOBAHUE

HCIIOJIb30BaHNEM
KOWUB.

KOWUB.

8.3. Opranmuzanus paborst YUK Ha BeIOOpax c¢ ucnoms3oBanueM KOMbB-2017.
Opranmzanus padotsl YUK Ha Be1O0Opax ¢ ncnonszoBannem KONB-2010.

8.4. Tpenuposka pabotsl ¢ KOUB.

8.5. IlpaBwia moAroToBKM OrOJUIETEHEH K Bbigade u3buparensm. Kimaccudukamms
n30MpaTenbHbIX OrosueTeHel, oopadarsiBaeMbix KOUB.




8.6. OcobeHHOCTH OpraHu3allH JOCPOYHOTO T'OJOCOBAHUS HAa W30MpPATETHHOM
yJacTke, Ha kotopom npumensiercss KOUB.

8.7. OcobeHHOCTH TIPOBEICHUS JIHEH TroJIocoBaHMs C ucnonb3oBanuem KOUB.
HeiictBus onepatopoB KOWbB B aeHb (JIHM) TOJIOCOBAHUSI.

8.8. OcobeHnHOCTH NOBEICHUSI UTOTOB TOJIOCOBaHUA MpH uctonb3oBanun KOUB.
KoHTposbHbIN (PYyYHOI) ITOJCYET FOJIOCOB.

8.9. leiictBus oneparopa KOUB B ciyyae BOSHUKHOBEHHS HEIITATHBIX CUTYalUi
B XOJ€ TOJIOCOBaHUS (OTKJIIOYEHHUE DOJICKTPONMUTAHMS, OTKAa3 CKaHUPYIOLIETO
YCTPOWCTBA).

8.10. Mcnonp30BaHMe pe3epPBHOTO CTAIMOHAPHOTO SIIUKA IS TOJIOCOBAHMSL.

Tema 6 | Ocodennoctu padorsl YUK npu coBMenieHun BbIOOPOB

9. OcoOenHoctu 9.1. Opranm3anus padotsl wieHoB Y MK mpu coBMenieHuu BEIOOPOB. 1 JICKITHS
pa6orsr YUK mpu | 9.2. YTOUHEHHE CIMCKOB M30MpaTesnel Ipu COBMEIIEHNH BEIOOPOB. TECTUPOBAHUE
COBMEILIEHUHU 9.3. OcobenHoctu mopsAaKa MOACYETa TOJOCOB H30Upareneil U COCTaBIEHUS
BbIOOPOB. npotokona YHK 06 urorax rosocoBanus mpyu COBMEIIEHUH BEIOOPOB.

9.4. Ocobennoctu punancuporanus YUK npu coBmenieHnu BEIOOPOB.
9.5. KonTpoms 3a cobimoieareM n30upaTebHbIX MIPaB rPax1aH Mpyu COBMEIICHUN
BbIOOpOB. Ilopsiiok ompeneneHuss AaKTUBHOTO HM30MpaTeIbHOrO MpaBa MpHU
COBMEII[EHUU BBIOOPOB.

Tema 7 | Padora YUK B 1eHb (IHU) roJI0OCOBaAHUS

10. Pa6ora YUK no 10.1. OGs3anHOCTH TpeAceaaTens, 3aMecTUTeNs npeacenarens, cekperaps YUK B 1 JeKIuUs
OTKPBITUS YUacTKa. | JCHb (JIHW) TOJIOCOBAHUS TP MPOBEICHUN TOJIOCOBAHUSI.

10.2. Pabota YUK B neHs (IHM) rOIOCOBAaHHUS IO HAa4aja BpEMEHU TOJIOCOBAHMS.
10.3. Cnoucok JOKYMEHTOB, KOTOpPBHIC JOJDKHBI OBITh B TIOMEUICHUH JUIS
rOJIOCOBAaHUS M HAa MH()OPMAITMOHHOM CTEH/IE.

10.4. OneuaTpiBaHUE CTAIIMOHAPHBIX W MEPEHOCHBIX SIITUKOB JUIS TOJOCOBaHUS,
KOUB, pe3epBHOro CTallMOHAPHOIO SIIUKA Ui TOJOCOBaHMA, Iepeaayda
n3buparenpHO gokymeHTanuu wieHam YUK mis mpoBeneHus rojiocoBaHus U
T.JI.

10.5. HeiictBust YUK B IeHb TOJIOCOBaHMSI TIEpe]] HAYAJIOM TOJIOCOBAHMSI, €CITH Ha
n30MpaTeNbHOM y4acTKe MPOBOIMIIOCH JOCPOYHOE FOJI0COBAHUE.

10.6. TIlepemaua B BHIIIECTOANIME W30WpATEIbHBIE KOMHUCCUM CBEICHUM 00
OTKPBITUH MTOMELICHUH 7151 TOJIOCOBAHUS M 00 yyacTuu u3buparesei B BRIOOpax.

11. I'macHoCTh B 11.1. JIuna, uMeromue npaBo MPUCYTCTBOBATh B MOMEIIEHUU ISl TOJOCOBAHUS 1,5 MIPaKTHYECKOE
JeATETbHOCTH (obecnieuenue riaacHocT B padore YUK). 3aHsATHE
n30UpaTeIbHBIX 11.2. JIoKyMeHTBHI, TOATBEPKAAIONIME CTATyC JIMI, HWMEIONUX I[PaBo TECTUPOBAHUE
KOMUCCHIA. MPUCYTCTBOBATH B IOMEIICHUH JI TOJIOCOBAHUSI.




11.3. IIpaBoBOi#i CTAaTyC JINII, UMEIOLITUX MPABO MPUCYTCTBOBAThH B MOMEIICHUH ISt
rOJIOCOBaHUS: MIpaBa, 00SA3aHHOCTH, OTPAHUYCHHUS.

11.4. BzaumopeiictBue uienoB YUK ¢ mnpaBom pemaromiero rosoca c
HaOMIOJATESIMU,  WHOCTPAaHHBIMH  (MEXIYHApOIHBIMH)  HAOJIOATEIIsIMU,
npencraButessivu CMU, paBoOXpaHUTEIBHBIX OPraHOB, BOJIOHTEPAMU U HHBIMU
JUIAMH, UMEIOUIMMH MPaBO MPUCYTCTBOBATh B MOMEIICHUU JJISl TOJIOCOBAaHUS B
JIeHb (JIHW) TOJIOCOBAHUS.

11.5. VcnoBus ocymectBieHus (OTO- M BHACOCHEMKH Ha H30HpaTEIbHOM
YUYacCTKe.

11.6. IlpaBuna B3aUMHONM KOPPEKTHOCTH TOBEICHHS JHI, UMEIOIIUX IPaBO
IIPUCYTCTBOBAaTh B IOMenleHuM it rosnocoBanus u uneHoB YMK. Ilopsoox
JEHCTBUI NIpU HApYHIIEHUH U30MPATEIbHOIO 3aKOHOJATENIbCTBA U OOIIECTBEHHOTO
TIOPSIJIKA JIMIIAMH, IPUCYTCTBYIONTUMU B TIOMEIICHHUH JJIsl TOJIOCOBAHUSI.

12. I'osiocoBanue B 12.1. Opranuzanus roJ0COBaHMs B J€Hb (IHW) TOJIOCOBAHUS B TMOMEIICHUH IS 15 MPaKTHYECKOE
MOMEIICHUH JIJIS TOJIOCOBaHUS. 3aHSITHE
TOJIOCOBAHUS. 12.2. Tlopsimok pabOTHI CO CIUCKOM H30WpaTeseid B JeHb (IHH) TOJIOCOBAaHMS. TECTUPOBAHUE

Bxotouenne uzbupareneit mo Kakum-J1u00 MPUYMHAM HE BKIFOUYEHHBIX B CITHUCOK
n30upareneil, HO UMEIOIIUX Ha 3TO MPABO.

12.3. Buabl JOKYMEHTOB, 3aMEHSIONIMX MACHOPT TpakKIaHWHA Poccuiickoii
denepanuu.

12.4. OcoOeHHOCTH OpraHHW3aldy TOJOCOBAaHUS W30MpaTeNel, SBISIOUIIXCS
WHBaJINIaMU.

12.5. PenieHre HEMITATHBIX CUTYAIlMi B JIEHB (JIHW) TOJIOCOBAHUS.

12.6. OmepaTuBHBI MOJCYET MPOTOJIOCOBABIIMX U30MpaTenei, mnepenaya
nnpopmanuu B TUK.

13. l'onmocoBanue BHE 13.1. Opranu3aius roioCOBaHUs BHE MOMEIICHUS IS TOJIOCOBAHUS: OCHOBAHMSI, 1,5 MPaKTUYECKOE
TTOMETIECHUS JITST CPOKH, TIOPSZIOK ITO/IaYH U IIpUeMa 3asBICHHS. 3aHSITHE
TOJIOCOBAHUSI. 13.2. HopmaTuBbl 00OpYyIOBaHUS, HCIOIB3YEMOTO JJisi TOJOCOBAaHUS BHE TECTUPOBAHUE

MTOMETIEHUS JJIsT TOJIOCOBAHHUS.

13.3. Tlopsiaok mpoBeieHus TOJIOCOBAHMS BHE TTOMEIIIEHUS IJISl TOJIOCOBAHMS.

13.4. Tlopsimok paboTHI CO CIUCKOM M30Wpareneld mpu MPOBEICHUH TOJIOCOBAHUS
BHE TTOMEIIEHUS JITISl TOJIOCOBAHMSI.

14. ['onmocoBanue B 14.1. Opranuzanyss TOJOCOBaHMS B MECTaX BPEMEHHOTO TpeObIBaHUS 1 JEKLHS
MeCTaX BPEMEHHOTO | M30upareneil: MOHATHE MECT BPEMEHHOTO NMpeObIBaHMS, MEXaHU3M OpraHU3aIluu TECTUPOBAHUE

peObIBaHMS.

TOJIOCOBAHUS B MECTAX BPEMEHHOTO IPEOBIBAHUSL.
14.2. OGpa3oBanue U30UpaTEIbHBIX YYaCTKOB B MECTaX BPEMEHHOTO MPEeObIBAHUS
n3ouparenei.




14.3. T'onocoBanue Ha OOLIMX M30MPATENbHBIX YYAaCTKAX OTIEIBHBIX KaTeropuit
n3bupateneil (HaXoAALMXCS B MECTaX BPEMEHHOIO IpeObIBaHUs M30Uparteneii; B
OTHOIICHUM KOTOPBIX B KayeCTBE MEpbI MpeceyeHHus M30paH JAOMAIIHUM apecrT,
3aJI0T WJIW 3aIpeT ONPECICHHBIX ACHCTBUM).

15. I'onmocoBanue B 15.1. OcoOGeHHOCTH TOI0COBAHHUS B TEUEHUE HECKOIBKUX THEMH. 1 JIEKLIUSA
TeyeHHne HecKOoNbKuX | 15.2. OcoOeHHOCTH TONOCOBAHMSI C HCIIOIB30BAHUEM JOMOIHUTEIBHBIX (HOpM MPaKTHYECKOE
JTHEH. rOJI0COBaHUS. 3aHSITHE

15.3. Obecnieuenue coxpaHHOCTH OroiuieTeHeil. Mcmonb30Banne CTannoOHapHOTO
smuka. OcoOeHHOCTH padoTHI C cel(-nakeTaMmu.

16. UpesBblyaiiHbIe 16.1. UpesBbruaifHble CUTYAIMH B JHU TOJIOCOBAHUS: TIOHSTHE, BHIBL. 1 MIPaKTUIECKOe
CUTYaIlIH. 16.2. Pacnpenenenne oOs3anHOcTeld wieHOB YUK mnpu  BO3HHKHOBEHUU 3aHsTHE
Ype3BbIUAiHON CUTYyaluu B IHU rojiocoBaHus. CpoKU NPUHATHS PELICHUH. TECTUPOBAHUE

16.3. AnropuTM™m ACWCTBUI MPU YPE3BBIYAMHBIX CUTYAIUsX, CBSI3aHHBIX C
NEPEHOCOM M30UPATENILHOTO YYacTKa B Pe3epBHOE TOMEIIECHUE.

16.4. Anroput™m AEWCTBUI NMpH Ype3BBIYANHBIX CUTYAIUSIX, HE CBA3aHHBIX C
NIEPEHOCOM M30MPATEJILHOTO YYacTKa B Pe3epBHOE TOMEIICHUE.

Hoacuer ronocos m3dbmparesnei, cocrapienue nporokona YUK o0 urorax rosnocoBanmsi, uroropoe 3acenanne YUK, Bbiiaua xonmid
Tema 8 | nporokona YUK 06 urorax rojiocoBaHusi, npeacrapjenue nporokona YUK 06 urorax rojiocoBanusi 1 HHOW H30MpPaTeILHOM
noxkymentanuu B TUK

17. IToxcuer ronocos. 17.1. Opranuzauusa padotel YUK nocne okoH4aHHs TOJIOCOBAHUS B MOMEIIECHUU 2 MIPAKTHYECKOE
IUIs  TOJOCOBaHUS M JO Hadajga HENOCPEACTBEHHOIO IIOJACYETa TIOJOCOB 3aHsATHE
n30upareneil. TECTUPOBAaHUE

17.2. Tlponienypa mojicyeTa roJocoB H30MpaTeei.

17.3. Topsmox paboter uneHoB YUK ¢ HeHWcrnonb30BaHHBIMH OIOJJIETEHSMU:
IIOTalleHNEe, COCTABIEHUE aKTa, OrJIallICHUE.

17.4. Tlopspok pabGotsl uneHoB YUK co cmnmckom wusbupareneil: moacuer u
OIJIAllIEHWe CYMMAapHBIX JaHHBIX, OpOIIIOPOBKA CIHCKAa B OJWH TOM, XpaHEHUE
CIIHCKA.

17.5. U30upatenbHble OIOJIIETCHU:

YCTaHOBJIEHHOW M HeycTaHOBIeHHOW Qopmbl. [locnenctBusi oOHapyKeHUs
OroJIeTeHe HeyCTaHOBJICHHOM (hOpMBI;

NEHCTBUTENbHBIE U HeAeHcTBUTENbHBIC. [lopsaok paboThl ¢ HEAEHCTBUTEILHBIMU
OIOJIJICTCHSIMU;

HCIIOPUYEHHBIE U HEHCITI0JIb30BaHHbIE U30MpaTeNIbHbIE OIOJUIETCHH.

17.6. Tlopsimok paGoOTHI C MEPEHOCHBIMH SIIMKAMH ISl TOJIOCOBAHMS: MPOBEpKa
IUIOMO U BCKPBITHE SIIIUKOB, MOJCYET M30MpaTEIbHbIX OHOJIIIETEHEH M 3asBIEHUMN
n30upaTenei.




17.7. Tlopsimox paboThl C ceid-makeTamMu: MPOBEPKAa U BCKPBITHE, MOJCUET
M30MpaTeIbHBIX OIOJIIICTCHEH.

17.8. Tlopsaok pabOThl CO CTAIIMOHAPHBIM SLIMKOM JUIS TOJIOCOBAHUS: MPOBEPKa
IIOMO U BCKpBITHE AIIUKA, CMENIMBaHUE C OOJUIETEHAMU M3 IEPEHOCHBIX
AILIMKOB, COPTUPOBKA U MO/ICYET OIOJUIETEHEH, OTalieHne pe3yabTaToB.

17.9. OcobGenHocTd mojcyYeTa TOJIOCOB H30Mpareield Mpu TPOBEICHUH
rOJIOCOBAaHUS B TEUCHHUE HECKOJIBKHX JHEH MOAPSIL.

18.

CocraBnenue
nporokosia YUK 00
HATOrax
TrOJI0COBAHUS.

18.1. KoHTpospHbIE U MHBIE COOTHOIICHHS NaHHBIX MpoTtokoja YMK o6 urorax
rosocoBanusi. [IpoBepka KOHTPOJBHBIX COOTHOIIEHWH 1o mportokory YUK 00
UTOrax ToJIOCOBaHMs (KOHTPOJIbHBIX, MATEMaTUYECKHX, IOTHUECKHUX ).

18.2. Anroput™m AEHCTBHIA TPU HEBBIMOJIHEHUH KOHTPOJIBHBIX, MAaTEMATHYECKUX
WM JIOTUYECKUX COOTHOLLIEHUM.

18.3. Opranmzanust paborsr YUK 1o cocraBieHHIO MPOTOKONa 00 HTOTax
rojgocoBanuss aua  noxanucanus wieHamun YUK, Kpurepun onpenenenus
HEOOXOMMOCTH COCTABIICHHS TPOTOKOJIA C OTMETKOM «I10BTOPHBII.

JEKLHA
MIPAaKTHYECKOE
3aHATHE

19.

Hrorosoe 3acenanue
YHK.

19.1. IlpoBemenue wutoroBoro 3acemanus YMWK. OcHoBHBIC JeicTBUSA
npencenarens, cekperaps Y UK npu npoBenennn uroroporo 3acenanus Y K.
19.2. PaccmoTpenue xano0 M 3asiBJICHUN O HApYIIEHUAX MpPU TOJOCOBAHUM U
IIOZICYETE T'OJIOCOB.

19.3. Ilognucanwue nporokona YK 06 urorax roinocoBaHus.

19.4. Pa6ora YUK mo moaroToBke u BhIgade konuid mporokosa YUK 06 mrorax
rojocoBaHus (IIPOBEpKa HATUYMS BCEX PEKBU3UTOB B MpoTokoie YUK o6 urorax
rOJIOCOBaHUS).

19.5. Tlopsinok m3roroBnenus: konuu nporokona YUK ¢ ucnonszoBanuem CIIO
YUK. 3aBepenue konuu npotokosia YUK, M3roroBaeHHOro ¢ HMCHOJIb30BAHUEM
CIIO YUK, ¢ ucnons3zoBannem KOUB.

19.6. TloaroroBka K MPeACTaBICHHUIO MEPBOTO dK3eMIuisipa mnportokona YUK 06
UTOrax rojiocoBaHus ¢ mpuoObiaempiMu Hemy aokymeHTamu B THK. Ilepeuens
JIOKYMEHTOB, npuiiaraeMbix K npotokoiy YUK o6 urorax ronocoBanusl.

1,5

IMPAaKTUYICCKOC
3aHATUC
TECTUPOBAHUC

20.

Ilepenaua
n30upaTeIbHON
JIOKYMEHTAIUH B
TUK.

20.1. JleiictBus mnpencenatens YHK B xome mepemadyud MEpBOro SK3EMILISIpa
nporokosia YUK 00 urorax romocoBaHus ¢ npuoOuaeMbIMU HEMY JOKYMEHTaMU
B TUK.

20.2. Tlopsimox neiicteuit YUK mpu moaroroBke u mepemaye B THUK
n30UpaTenpbHOM  JIOKYMEHTAllUM, 3a HCKIIOYEHHEM TMEPBOrO  AK3EMIUIIpa
npotokojia YUK 006 urorax rosocoBaHus.

20.3. Ocobennoctu BBOJA AaHHBIX MpoTokosoB YMK 00 utorax romocoBaHus B
6a3y nanabix 'AC «BbeiO0OpBI».

1,5

MMPaKTUICCKOC
3aHATUC
TCCTUPOBAHUC




20.4. CocraBnenue mporokoiga YHK o006 urorax rojgocoBaHusi C OTMETKOMH
«IIOBTOPHBIIY.

20.5. IIporokon 3acenanus YUK. Pemienrie o BHeCEHUH YTOYHEHHH B MPOTOKOJI
YUK 006 urorax roJocoBaHUs U COCTABICHUU MPOTOKOJIA 00 UTOTaxX roJ0COBAHUS
¢ otMeTKOM «IIoBTOpHBIIN».

20.6. Cocrasnenue npotokona YUK ¢ ormerkoii « IoBTOpHBIN MOACYET TOTOCOBY.
20.7. ®opmbl 1 00pa3ibl 3aMOJHEHUS TOKYMEHTOB, moAroTaBauBaeMbeix YUK npu
COCTaBJICHHH IIPOTOKOJIA C OTMETKOMN «IIOBTOPHBIN OACUYET TOJIOCOBY.

Tema 9

Pabora YUK no opranu3zanuu U nNpoBegeHHI0 F0JIOCOBAHNS B TPYAHOAOCTYIHBIX U OTJAAJEHHbIX MECTHOCTSIX

21.

Pa6ota YUK mo
OpTraHHU3aIUH H
IIPOBEJICHHUIO
TOJI0COBAaHUS B
TPYAHOJOCTYITHBIX U
OTIAJIEHHBIX
MECTHOCTSIX.

21.1. TlonsiTre TPYAHOAOCTYITHBIX U OTIAJICHHBIX MECTHOCTEH.

21.2. Vicionp30BaHMe CIIMCKA (BBITUCKH U3 CITUCKA) N30MpaTenei.

21.3. O6ecneuenne YUK n3bupatenbHoil TOKyMEHTAIIUEH.

21.4. Ocobennoctrn paborel YUK mpw JOCPOYHOM TOJOCOBAaHUU BCEX
n3bupareneil Ha M30UpaTeNTbHOM y4yacTKe, 0Opa30BaHHOM B TPYAHOAOCTYITHOM
WJIY OTAJIEHHOM MECTHOCTH.

21.5. Opranuzanusi JOCPOYHOTO TOJOCOBAHUS OTAENBHBIX TPYNI HU30UpaTeneH,
HaXOJAIIMXCS B 3HAYUTEIHHO YJAICHHBIX OT MOMEMICHUS Ui TOJOCOBAHUS
MeCTax, TPAaHCIIOPTHOE COOOIIEHHE C KOTOPBIMU OTCYTCTBYET MJIM 3aTPYIHEHO.
21.6. TIlomcuer TroJIOCOB W30HWpareneid HAa HW30HpPATENBHBIX  YYaCTKax,
0o0pa30BaHHBIX B TPYJHOJAOCTYHNHBIX WJIM OTAAJEHHBIX MECTHOCTSX, H
0COOEHHOCTH TIOICYeTa TOJOCOB W30Mpareneil, CBSI3aHHBIE C TOJOCOBAHHEM
OTJENbHBIX IPYII U30MpaTenei.

21.7. Buecernne B mpoTokosn YUK 00 uTorax rojgocoBaHusi CBEJJCHUN O TOCPOYHO
MIPOTOJIOCOBABIIMX ~ M30MpaTeNnsiX B TPYAHOMOCTYNHBIX MM  OTIAJCHHBIX
MECTHOCTSIX.

21.8. Ilepenaua mporokosoB YUK 00 urTorax rosocoBaHusi ¢ H30UpaTelbHBIX
YYaCTKOB, 00pPa30BaHHBIX B TPYIHOIOCTYITHBIX M OTAAJICHHBIX MECTHOCTSIX.
21.9. OGecrneuenue Oe3omacHocty uwieHoB YUK, nun, wuMmeromux mpaBo
MPHUCYTCTBOBATh MPH TPOBENEHHHM JOCPOYHOro rojiocoBanms. JlocraBka
n30MpaTeNnbHON  JIOKYMEHTAllMM B TPYJHOJOCTYIHYIO WJIH  OTJAJIECHHYIO
MECTHOCTb.

21.10. [TIlepemaua cBeoeHUH O TPOBEACHUM JIOCPOUYHOTO TOJOCOBAHUS
n3lupareneil, OTHEIbHBIX Tpynn wuzdupaTened B TPYIHOMOCTYNHBIX WU
OTJAJICHHBIX MECTHOCTSIX.

1

JICKIUS
TECTUPOBAHUE

Tema 10

®dunancoBoe odecnieueHue YUK B neprox moaroToBKu M nNpoBeaeHnsi BLIDOPOB

22.

dunancosoe
obecneuenue YUK B

22.1. Tlopsimok BBIJEICHUS W PACXOIOBaHUS JNeHEKHBIX cpeactB YUK nHa
MOATOTOBKY U MTPOBEICHUE BHIOOPOB.

JEKIHA
TECTUPOBAHUE




[IEPUOJ IOATOTOBKU
U TIPOBEICHUS
BBIOOPOB.

22.2. Cmerta pacxonoB YUK Ha moaroroBky u mpoBeIeHHE BHIOOPOB.

22.3. Tlopsimok HA4YUCIIEHWS W BBIIUIATHI JOMOJTHHUTEIHHOW OIIaThl TPY/a
(BO3HArpaxxJieHus ), KOMIIEHCanH 3a padoTy wieHam Y UK.

22.4. Odopmienne rpakJaHCKO-TIPaBOBBIX 10oroBopoB YUK Ha BeINOIHEHHE
paboT 1 OKa3aHME YCIYT, CBI3aHHBIX C MOATOTOBKOM U MIPOBEJCHHUEM BHIOOPOB.
22.5. Ilopsok cocTaBieHUs: U CpoK mpexacraBienus oryera YUK o mocryminenun
U PacXoJI0OBaHUH CPEACTB Ha MOJATOTOBKY U MPOBEACHHUE BEIOOPOB.

Tema 11 | Opuanyeckasi 0TBETCTBEHHOCTD 32 HapYLIeHUs 3aK0HoAaTeIbcTBAa Poccuiickoii degepannu o BbIGOpax
23. IOpuaunueckas 23.1. OOume MoNIOKEHUsI O IOPUAMYECKONW OTBETCTBEHHOCTH B H30MPAaTEIbHOM 1 JeKIuUs
OTBETCTBEHHOCTb 32 | IpoIlecce. TECTUPOBAaHUE
HapyIICHUs 23.2. KoHncTutynimonHo-npasosas OTBETCTBEHHOCTh 32  HapylleHue
3aKOHOJaTeIbCTBA 3akoHoJarenbcTBa Poccuiickoit denepanui.
Poccuiickoii 23.3. AnMuHHCTpaTHBHAs OTBETCTBEHHOCTh 3a HAPYIICHHE 3aKOHOIATEIIHLCTBA
®enepanuu o Poccuiickoit @enepauun. Yuactue npeacraputeneii YUK B aniMuHuCTpaTUBHOM
BBIOOpAx. CyJIONIPOU3BOJCTBE.
23.4. YronoBHas OTBETCTBEHHOCTb 3a HapylLIeHHUE 3aKOHoaTenbcTBa Poccuiickoit
denepanuu.
Tema 12 | Ynpaienue KoH(pIMKTAMH
24. VYpasieHue 24.1. Tunonorust KOHPIUKTOB. DYHKIIUHN U JUHAMHUKA KOH(QIIUKTA. 1 JEKLHS
KOH(IIMKTaMH. 24.2. Ctpateruu noBeJeHHUS B KOH(MIMKTHON CUTyalluu: NPOTHBOAEWUCTBUE, TECTUPOBAHUE
KOMITIPOMHUCC, COTPYJHHYECTBO, YXO/, YCTYIIKA.
24.3. Pa3permienue KOHQIUKTHBIX CUTYyalluil Ha U30UpaTEeIbHOM Y4acTKe.
24.4. TlpodunakThka  BO3HUKHOBEHHMS  KOH()JIMKTHBIX  CHUTyallmid  Ha
n30MpaTenTbHOM y4acTKe (ITHKA IeTIOBOTO OOIICHHUS).
Tema 13 | Anaau3 u utorn padorsl YUK 3a 2024 roa
Wroru u niaHsel Amnanu3s pabotsl co cnuckamu nzbupateneit B 2024 rony. O0yuenue wieHos YUK 2 JEeKIUs
paboter YUK B MEXBBIOOPHBIH MEPHO/I.
HUTOrO: 32




