TABOPUHCKASI PAMOHHASI
TEPPUTOPUAJIBHAS U3BUPATEJIBHASI KOMUCCHUS

PEIIEHUE

18 urons 2026 r. Ne 7/25

c. TaGopsl

00 yrBep:xnenuu [lopsinka BexeHus 1eJI0NPOU3BOACTBA B YYaCTKOBOI
u3oduparesbHOil kKomuccun 1 HomeHKIIaTyphI €)1 Y4aCTKOBOM
U30MpaTeJIbHOI KOMUCCUM

PykxoBoncTBysich ocTaHoBiIeHHEM LleHTpaibHOI n30upaTeabHO KOMUCCUN
Poccuiickoit @eneparmu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHu3aIiu
JEJIONPOU3BOACTBA B K30MpaTeNbHBIX  KOMHUCCHUSIX»,  [TOCTAHOBJICHHEM
W36uparensHoit komuccuu CBeputoBckoit ooOmactu ot 04.06.2026 Ne 11/71
«O06 ytBepxknenun [lpumepHoro mnopsaka BeACHHUS JIEJONPOMU3BOJICTBA B
y4acTKOBOM u30uparenbHOM Komuccuu U [IpumepHOl HOMEHKIATypbl Jel
Y4aCTKOBOU n30upaTebHON KOMHCCHUI, TabopuHckas parioHHas
TeppUTOpHUaNbHAs N30UpaTeNbHasi KOMUCCHS pPelHJIa:

1. VrBepautrs llopsimok BeaeHUS AEIONPOU3BOACTBA B  YYACTKOBOM
n30upareabHON KoMuccuu (pritoskenue Ne 1).

2. Y1Bepauth HoMmenknatypy gen y4acTKOBOM WM30UpaTeIbHOW KOMHUCCUHU
(mpuoxenue Ne 2).

3. VYcraHOBUTH, UYTO B MEXBBIOOPHBI NEpPUOA  JAETIONPOU3BOJICTBO
YYaCTKOBBIX M30MpaTEIbHBIX KOMHUCCHUH Benercs TabopuHCKOW palloHHOU
TEPPUTOPHATBHON N30UpaATEIHLHON KOMUCCHUEH.

4. OnpenenuTh MECTOM XPaHEHUS JOKYMEHTOB, 00pa3yIONIUXCs B IIPOIiecce
JeATEIbHOCTH YYaCTKOBBIX M30MpaTeNbHBIX KOMHCCHM, KabuHeT Ne 6 mo agpecy:

c. Tabops! yn. CoBetckas,4.
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5. IlpusHare yTpaTUBIIMM CHIy pemieHne TaOOpHUHCKOM pallOHHON
TEPPUTOPUANTBHON wm30uparenpHOil kKomuccuu oT 27.05.2021 Ne 8/23 «O6
yrBepxkaeHun  llopsaka  BeoeHWs — [EJIONPOM3BOJCTBA B yYAaCTKOBOU
n30UpaTebHOM KOMHUCCHM M BHECEHHWH JomnojHeHuid B HomeHkmatypy npen
TabGopuHCKON paiOHHOMN TEPPUTOPHUATILHON N30MPATEIIBHON KOMUCCHI.

6. PasmecTuTh Hacroslee pelieHre Ha cTpaHulle TabopuHCKOM paloHHOMN
TEPPUTOPUATHLHON M30UPATENHHON KOMUCCUU B ceTU HTEpHET CeTeBOro U3JaHus
«BecTHuk n3buparenbHbIX KoMuccuii CBEpAJIOBCKOM 00J1aCTH.

/. KOHTpOoJib 3a WCIOJIHEHUEM HACTOSALIETO0 PEHIEHUS BO3JO0XKUTHh Ha

npenacenarens nzduparenpbHol komuccuu JI.M.3akpeBckyro

[Ipencenarens
TabopuHCKOM pailioOHHON
TEPPUTOPHATBHON N30UpaTEIBHOM JI.M.3akpeBckas
KOMUCCUU

Cexkpetapb
TabopuHckol paiioHHOMN
TEPPUTOPUATHHON M30MpaTEILHON B.A.Bnagumupona
KOMHUCCHU



[Ipunoxenue 1
YTBEPX/JEH
Pemennem TabopuHCKON paltoHHOM
TEPPUTOPUATBHOU U30UpaTEIBHOMN
komuccuu 18.06.2026 1. Ne 7/25

MHOPAJIOK
Be/leHMs] 1eJIONPOU3BOACTBA B y4aCTKOBOI H30UPaTeIbHOI KOMHCCUH

1. O0mue mos10KeHus

1.1. ITopsaok BeaeHUs NEIONPOM3BOJCTBA B YYAaCTKOBOW H30MpaTebHON
komuccuu (nanee — Iopsaok) ycTaHaBiIMBaET MOPSAOK pabOThl C JOKYMEHTaMH,
OCHOBHBIE MpaBuUiIa UX MOATOTOBKU M O(POPMIICHUS B YYACTKOBOUM M30MpaTEIbHOMN
KOMHUCCUH (Jajiee — Y4aCTKOBAsi KOMHUCCHS).

[Topsimok pa3paboTan Ha OCHOBaHHMH (heepaIbHBIX 3aKOHOB OT 12 WIOHS
2002 roga Ne 67-®3«O0 OCHOBHBIX rapaHTHUSIX W30MpATEIbHBIX MPaB U IMpaBa Ha
ydyactue B pedepeHayme rpaxaaH Poccuiickoit ®eneparmn»,0T 22 OKTIOps
2004 roma Ne 125-®3 «O6 apxuBHOM Jeine B Poccuiickort deneparumy, 3aKOHOB
cyobekTta Poccuiickoit denepariuu, nmocraHoBieHuit U uHbIX akToB [IMK Poccun,
N3buparensHoit komuccuu  CsepmioBckoir  obmactu, ['OCT P 7.0.97-2025
«Haumonaneublii crangapt Poccuiickoit ®@enepanuu. Cucrema CTaHIAPTOB MO
uHdopmaruu, OUOIMOTEYHOMY U HU3AaTeNbCcKoMy neny. OpraHuzanuoHHO-
pacriopsiguTenabHas JokyMmeHTauus. TpeOoBaHusi K OQOPMIICHUIO JTIOKYMEHTOBY,
I'OCT P 7.0.8-2025 «Hanmonaneubiii cranmapt Poccuiickoir  dexnepanuu.
Cucrema ctanaapToB mo MHGOpMAIHH, OMOIMOTEUHOMY U M3JATEIHCKOMY JCIy.
Jlenonpon3BOACTBO U apXUBHOE Ae10. TEpMUHBI U OTIPEACIICHUS.

[IpaBuna odopmiieHHs JOKYMEHTOB M TOPSJOK pabOThl C HUMH,
npeaxycMoTpennbie [lopsiikom, 00s13aTebHBI 711 YWICHOB Y4aCTKOBOM KOMUCCHH.

1.2. Benenue nenonpou3BOJCTBA YYACTKOBOM KOMHUCCHHM OCYIIECTBIISICT
npeacenarenab JMOO CEKpeTaph YYacTKOBOM KOMHCCHHM B COOTBETCTBHH C

pacrpenereHueM 00sI3aHHOCTEH.
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OTBETCTBEHHOCTh 3a BEIEHHUE JCIIONPOM3BOACTBA HECET IPEACENaTENb
Y4aCTKOBOW KOMHUCCHH.

1.3. B nepuoj moAroToBKM M MPOBEACHUS BBIOOPOB JAEIONPOU3BOJICTBO B
YYaCTKOBOM KOMHCCHUU BEAETCS C HCIOJIb30BAHMEM HWHTEPAKTUBHOIO paboyero
onoxkHota YUK wmnm xypHasioB paOOThl y4yacTKOBOM KOMMCCHM IO IIPaBHJIaM,
YCTaHOBJIEHHBIM B HactosiuieM [lopsnke.

1.4. Ienonpoun3BOACTBO B y4aCTKOBOW KOMHCCHUU B MEKBBIOOPHBII NEPHO
OCYILIECTBIISIETCS C UCIIOJIB30BAHUEM KYPHAJIOB PETUCTPALIUU JOKYMEHTOB.

Pabota oOCHOBBIBaeTCS Ha NPHUHIMIE OJHOKPATHOM  PErUCTPALMH
JIOKYMEHTA.

1.5. [lopsinok ¥ M3MEHEHUs, BHOCUMbIE B HEr0, IPUHUMAIOTCSA PEIICHUEM

TEPPUTOPHUAIBHON N30UPATEIbHON KOMHCCHH.

2. [lpuem, perucTpanusi 1 NPOX0o:KIeHNE MOCTYNAIONIUX TIOKYMEHTOB

2.1. Tlpuem wm perucTpanus TMOCTYIAINX JTOKYMEHTOB IPOU3BOIUTCS
npejceaaTe’IeM Y4aCTKOBOM KOMHUCCHH JINOO CeKpeTapeM yIacTKOBOM KOMHUCCHH C
WCIIOJB30BaHUEM >KypHAJla PETUCTPAllUM BXOMASIIMX JOKYMEHTOB (MPUIIOKEHUE
Ne 1).

2.2. Ilpu BCKpBITUHM KOHBEPTOB IPOBEPSCTCS MPABHIBHOCTH aJIPECOBAHMS,
KOMIUIEKTHOCTb M II€JIOCTHOCTh JOKYMEHTOB, HAJIMYME TMPHUIIOKEHUHN, CBEpSIETCS
COOTBETCTBHE HMX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHbIM Ha KOHBEpTax.
HenpaBuibHO agpecoBaHHbIE M OMIMOOYHO BJIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCS, TEPEChUTAIOTCS [0  HA3HAYCHUIO WM  BO3BpAIAIOTCA
OTIPABUTEIIO.

2.3. Ecniu mipu BCKPBITUM KOHBEPTAa OOHAPYKEHO OTCYTCTBHE TOKYMEHTOB
WM UX OTIEIbHBIX JIMCTOB, MPUIIOKEHUN, MNOBPEKIACHUE HAOKYMEHTOB WU
HECOOTBETCTBUE HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMHMCCHUU COCTaBJISICTCSI aKT YCTAHOBJIEHHOM (QoOpMBI B JBYX
sk3emIuIsipax  (mpwiokeHue Ne2). OauH JK3eMIUISIp aKTa IOChUIaeTCA

OTMPABUTENIO, APYTOW MPUOOIIAETCS K MPUHATHIM TOKYMEHTAM.
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Ha 00opoTHO# CTOpOHE MOCIETHEro JIUCTa MOBPEXKACHHOTO JOKYMEHTa B
IIPaBOM HWKHEM YTIy JAeJIaeTcsd OTMETKAa «J{OKyMEHT MojydeH B MOBPEXICHHOM
BUJIEY.

2.4. KouBepThl OT MOCTYNUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCSA B Cyd4ae,
€CJIM TOJIBKO MO HUM MOYHO YCTAaHOBHUTH aJpec OTHPABUTEINS, AATy OTIPABKU U
MOJIYYCHUS] JIOKYMEHTOB, WM €CIIM OHHM COJEpXKaT JOKYMEHTBI, KOTOpbIE
MOCTYNIWJIM W3-3a TpeaenoB teppuropun Poccuiickont ®denepanuu, U3 CylOB,
CJIEJICTBEHHBIX OPT'aHOB, JTMOO JOTOBOPHI, MPETEH3UH, UCKOBBIC 3asIBJICHUSI.

2.5. [Ipu peructpanuu MOCTYMUBIIETO JOKYMEHTa B JKypHaJe perucTpaiiu
BXOJSIINX JIOKYMEHTOB OOSA3aTENbHO MNPOCTABIISIOTCS CIEAYIONINE PEKBU3UTHI:
JaTa IOJIy4eHHs JOKYMEHTa, €ro pErucTpPaldOHHBIM HOMEp, JaHHBIE O
KoppecrnoHieHTe (aapecare) (pamMuiivs, UMs, OTYECTBO (PU3MUECKOTO JIMIA WU
Ha3BaHHWE OpraHMU3alH, MECTOHAXOKICHUE OTHPABUTENS), UCXOIAIMINNA HOMEpP U
JaTta JOKyMEHTa, KpaTKoe€ COJEpKaHUE€ JOKYMEHTa, pe30JIOLUs, CpOK
UCITOJIHEHHSI, OTMETKA 00 UCIOJHEHUH JOKYMEHTA U CIIMCAHUU €0 B JIENO.

Bxoasmuii Homep U 1aTa MpoCTaBiISIOTCA, KaK MPaBUiIo, B MPABOM HIKHEM
yIJy JIALEBOM CTOPOHBI MEPBOTO JHUCTA 3apErMCTPUPOBAHHOrO AOKyMeHTa. llpu
pEerucTpallud  BXOASIIMX ~ JOKYMEHTOB ~ MOXET  OBbITh  HCIOJIb30BaH
PErUCTPAIMOHHBIN IITAMII.

Ha npunoxxeHnn npocTaBiisieTcsi BXOASAIMIMN HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.

[Ipu peructpanuu AOKYMEHTa, SIBJIAIOIIETOCS OTBETOM Ha HMCXOASIIMMA
JOKYMEHT WJIM TPUCIIAHHOTO B JOIMOJIHEHUE K paHee HAINpPaBJICHHOMY JOKYMEHTY,
B rpade «PeructpanmoHHBIi HOMEp» JKypHaJla PETUCTPAIlMH  BXOMISIIMX
JIOKYMEHTOB JIEJIA€TCSl COOTBETCTBYIOIIASI CChLIKA.

K moBTOpHBIM JOKyMEHTaM WPHUKIAABIBACTCS WHPOPMANUSI O paHee
MOCTYIMUBIINX JOKYMEHTAX U Pe3yJIbTaTaXx UX UCIIOTHEHHUS.

Hymepamuss Bxondiux JOKYMEHTOB — OCYILECTBIIIETCS B Ipenesax

KaJICHAAPHOI'O roaa.
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2.6. 3aperucTpupoBaHHbIE JTOKYMEHTHI PacCMaTPHUBAIOTCS MpecenaTeiaeM
Y4aCTKOBOM KOMHCCHH, B XOJI€ HUCIIOJHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIUCh 110
€r0 UCIIOJHEHUIO B KypHAJIe PETUCTPALIUH.

2.7. UcrionHeHHBIE JTOKYMEHTHI CIIMCHIBAIOTCS B JENO MpeaceaaTeeM
Y4acTKOBOM KOMHCCHM U IIOMEIIAIOTCS B JEJI0 B COOTBETCTBUU C HOMEHKJIATYpOu
JIeJ1 y4aCTKOBOM KOMMCCHHU.

2.8. OOpamieHusi TrpaxaaH PETUCTPUPYIOTCS B  OTIACIBHOM JKypHaje
(npunosxxenue Ne 3).

B nepuon mpoBeneHus roloCOBaHUS M 10 OKOHUYAHUS IMOJCYETa TOJOCOB
nu30upareneil xanoObl (3asBJICHUS) TPaXAaH PETUCTPUPYIOTCS B OTACIBHOM
peecTpe yudera MOCTYNHUBIIMX B YYaCTKOBYIO KOMMCCHIO KajloO (3asBlIEHUI) Ha
HapyIICHUS 3aKOHOAATEIhCTBA O BhIOOpax, pedepeHayMmax, KOTOPhI pa3MeIIeH B
KypHasie paboThl y4aCTKOBOM KOMUCCUU U MPUOOILIAETCS K MEPBOMY IK3EMILIAPY
IPOTOKOJIa 00 UTOTrax TOJI0COBAHUS Y4aCTKOBOW KOMHUCCHH.

2.9. Ecnu B oOparmiennn He yka3aHbl (haMuiIus 3asBUTENS (U1 3asIBUTEIIA, HE
SBIISAOLIErocss (PU3MUYECKUM JIMIIOM, — HaMMEHOBAHHE) WM aJpec, IO KOTOPOMY
JIOJKEH OBITh HAMpaBJIeH OTBET Ha OOpallleHWe, OTBET Ha TaKoe oOpalleHue He
naercs. Takoe oOpallleHWe CHHUCBIBa€TCs B JEJ0 MpelceAareseM Y4acTKOBOU
KOMUCCHH.

Ecimu Ttekct oOparneHuss HE MOANASTCS MPOYTCHHUIO WM HE TO3BOJISET
OTpEeNENUTh CyTh OOpalleHHs, OTBET Ha Takoe OOpalleHHe He JaeTcs, O YeM B
TEYCHHE CEeMH KaJCHJApHBIX JHEH Tocie MAHS TOCTYIUIEHUS oOpalieHus
YBEIOMJISIETCSI 3asIBUTENIb B CiIydae, €ClM B OOpaIleHUH MOJIAOTCS MPOYTEHHUIO
bamunus 3asBUTENs (U1 3asABUTENSI, HE SBIAIOMIErocs (DU3HUECKUM JIHIIOM, —
HAaUMEHOBAaHME) W aJpec, MO KOTOPOMY JOJDKEH OBITh HaIpaBiIeH OTBET Ha
oOpaiieHue.

OOpaiieHrs, B KOTOPBIX COJIEPKATCSI HEIEH3YPHBIE JIMOO OCKOPOUTEIHHBIC
BBIPQXEHUS, yTrPO3bl JKU3HH, 370POBBS U HMMYIIECTBY JOJDKHOCTHOTO IHIA, a

TaKXKC YJICHOB €TI0 CEMBbH, OCTAIOTCs 0e3 oTBeTa MO CymCCTBY IIOCTABJICHHBIX B
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HCM BOIIPOCOB, a 3asABUTCIIN YBCAOMIIAIOTCA O HCIOIIYCTUMOCTH BHOYHOTPGGJIGHI/UI

IPaBOM.

3.0cHOBHbBIE TPeOOBAHMS K NMOATOTOBKE U 0()OPMJIEHUIO IOKYMEHTOB

3.1. lokymeHTBl oOQopMIISIIOTCST Ha OJaHKaX YCTaHOBJIGHHOW (OpMBI
(mpunokenre Ne 4), Ha cTaHIapTHBIX JmcTax Oymaru (opmara A4 (210 x 297
MM).

B y4acTkoBOl KOMHCCHMM MOTYT HCIIOJNb30BAaThCA CJEAYIOIIUE BUIBI
0JIaHKOB:

OJaHK MTPOTOKOJIA 3aCEAAHNS YIaCTKOBON KOMHCCHU;

0JIaHK pelleHUs] Y9aCTKOBOW KOMHUCCHH;

OJlaHK MMChMa YYaCTKOBOM KOMHUCCHH.

3.2. JlIokyMeHTbl O(QOpMIISIIOTCSI B COOTBETCTBUU C TPEOOBAHHUSIMHU K
JIOKyMEHTaM, U3rOTOBJISIEMbIM C TTOMOIIBIO MEYaTAIIINX YCTPOICTB, U K (ailiam
TEKCTOBBIX JIOKyMEHTOB (mpuioxeHne Ne 5), Mpu OTCYTCTBUU IE€UYATAIOIINX
YCTPOMCTB — B pyKOIIICHOM BUJIE.

3.3. I[Ipu moxaroroBke u o(GpOpMIEHUU JOKYMEHTOB JOJDKHBI COOIIOAATHCS
npaBuia 0HOpPMIICHHS] PEKBU3UTOB IOKYMEHTOB, U3JI0’KEHHBIE HIKE:

1) naTa mOKyMeHTA.

JlaToli JOKyMeHTa SBISETCA JaTa €ro TMOANMHUCAHUSA, YTBEPKIACHHUS,
npuHATHs. J[aToi mpoTOKOIa SIBJISETCS AaTa 3aceIaHMmsl, a aKTa — JjaTa COOBITHS.

Hary JTOKYMEHTA oopMIISIIOT UPpPOBBIM Crocooom B
MOCTIEZIOBATEIPHOCTH: JIeHh Mecslla, Mecsll, roia. JleHp Mecsama W Mecsiq
oGopMIISIOTCS ABYMSI TTapaMu apaOCcKux 1udp, pa3aeaeHHbIMA TOUKOM, C 3aMEHOMN
B HEOOXOAMMBIX Clydasx OTCYTCTBYIOIIEW HHUQPHI HyJIeM, TOJI — YeThIPbMs
apaOckumu 1 pamMu, Hampumep:

17.01.2026.

[Ipu odopmieHnU NPOTOKOJOB U PEHICHUI YYaCTKOBOM KOMHCCHHU, aKTOB

YY4aCTKOBOM KOMHCCHHM HCHOJb3yeTCsI TOJBKO CJIOBECHO-LIM(PPOBOI crocod

HalmMCaHus OaTbl, HAIIPUMCED:
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17 auBapsa 2026 roxa;

2) perucTpallMOHHbIA HOMEP JOKYMEHTA.

JIist BXOASIIIUX JTOKYMEHTOB — 3TO TMOPSAKOBBIA HOMEp, I UCXOSALINX
JIOKYMEHTOB — UHJIEKC JieJia TI0 HOMEHKJIAType U, Uepe3 KOCYIO YePTY, MOPSIKOBBIMA
HOMED TOKYMEHTA;

3) cchuika Ha UCXOASIINM pEruCTPAlMOHHBIN HOMEp U AaTy JOKYMEHTA.

Ccpulka Ha MCXOIMIINK PErUCTPAIMOHHBIA HOMEpP M JaTy JIOKYMEHTa
BKJIIOYAETCSI B COCTaB PEKBU3UTOB OjiaHka mucbMa. Ccbulka HAa UCXOSALIUN
PETHCTPAIMOHHBIA HOMEpP W JaTy JOKYMEHTa IMPOCTABISICTCS TMPH IMOATOTOBKE
MMCHhMa-0TBETA;

4) anpecar.

PexBu3ut «Anpecar» pacnoJiaraercs crpana moj peKBU3UTaMu OJIaHKa.

JIOKyMEHTBI aJIpECYIOTCSI B BBIIIECTOAILYI0 U30MPATENBbHYI0 KOMHCCHIO, B
OpraHu3alliid, WX CTPYKTYpPHBIC MOJApa3/IeNeHus, MODKHOCTHBIM JIMIAM WM
rpakJaHaM TIpH OTBETe Ha WX oOpameHus. HanMeHOBaHWE BBIIECTOSIICH
n30UpaTeIbHOM KOMHCCHHM, MHOW OpraHu3allMid U CTPYKTYPHOTO MOJpa3eieHUs
YKa3bIBAIOTCS B UMEHHUTEIILHOM TaJIeKe, HallpuMep:

AnmunucTpaius ropojia HuwkHepedeHck,
VYnpasienue oOpa3oBaHus

Ecnu  nmokymeHT anpecyercs JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
BBHIIIIECTOAIIEH W30UpaTeIbHOM KOMHUCCHHW, OpraHU3allud YKas3bIBaeTCs B
UMEHUTEITLHOM TaJekKe, a JODKHOCTh W (aMuivs — B AaTenbHOM. [lpu 3TOM
WHUIIAAJIBI YKa3bIBAIOTCS MTOCHE (paMUIHiK, HalpuMep:

AnmMuHUCTpanus ropojga HukHepeueHck,
HAaYaJIbHUKY (PUHAHCOBOTO YIIPaBIIECHUS
I'aBpuiioBon B.I'.
Ecnu pokymeHT ajpecyeTrcsi oOpraHuM3allid, CHayajga YyKa3bIBaeTCs €€

HAMMEHOBAHHUE, 3aTEM MOYTOBBIN aJpeC, HAIPUMED:

N3buparenbHas KOMUCCHUS
CepasioBCKO# 00J1acTH
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wi1. Oktsa0psekas, a. 1, r. ExkarepunOypr,
CaepmiioBckas o01acth, 620031

Kaxnas crpoka pexBusuta «Ajapecar» IEHTPUPYETCS MO OTHOIICHUIO K
CaMOM JIJIMHHOM CTPOKE.

JlomyckaeTcsi HMCHOJb30BaTh  OQUIMAIBHO TPUHATBIE  COKpAICHHBIC
HAaUMEHOBAaHUSI OPraHOB  TOCYJAapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPABJICHHUSI, OpTaHU3AIUH.

[TouToBBINl anpec yka3bIBa€TCSd B IOCIEIOBATEIBHOCTH, YCTAHOBICHHOMW
[IpaBunamMu OKa3zaHUsS YCIYr TOYTOBOM CBSI3M, YTBEPKIACHHBIMU MPUKA30M
MunucTepcTBa HUGPOBOTO pa3BUTHUSI, CBSI3M M MAaCCOBBIX KOMMYHHUKAITUN
Poccuiickoii ®enepanuu ot 17.04.2023 Ne 382 «O6 yrBepxknenun [IpaBun
OKa3aHMSs YCIYT MOYTOBOM CBSI3M».

[Ipu anpecoBanuu goKyMeHTa (PU3WYECKOMY JIMIY BHAyaje YKa3bIBAIOTCS

dbaMmKs ¥ THULHAAIIBI TIOJTydaTessi, 3aTeM MOUTOBBIN ajipec, HalpuMep:

Areesoii A.1.
yi1. KocMoHaBTOB, 1. 42, r. EkaTtepunOypr,
CepmitoBckas 001acTh, 652560;

5) rpu¢ yTBEepKICHHS TOKYMEHTA.

JIOKyMEHT  yTBEpXKHAeTCsl JOHKHOCTHBIM  JIMIIOM WM  CIEHUAIBHO
W3]1aBaCMBIM JJOKYMEHTOM.

[Ipu yTBepKIIeHUU TOKYMEHTa JTOJLKHOCTHBIM JIMIIOM TPHUG YTBEPKICHUS
noipkeH coctosaTh u3 cioa Y TBEPXK/IAIO 6e3 kaBbiuek mponucHbBIMU OyKBaMU 1
Ha CJEAYIOIe CTPOKE — HAMMEHOBaHWE JOJDKHOCTH, MOJANHCH, WHUIUAJbI
U (haMuIus JuIa, yTBEPAUBIIETO JOKYMEHT, JaTa YTBEPKICHUSI.

I'pud yTBEepKaeHUS pacmoiaraloT B IPaBOM BEPXHEM YTy MEPBOTO JINCTA
TOoKyMeHTa. B rpude yTBEepKIeHHS DIIEMEHTHI MEHTPUPYIOTCS OTHOCHTEIBHO

CcaMOM JIJIMHHOW CTPOKH, HalpUMep:

YTBEPXJIAIO
npejaceaaTeNh y4acTKOBOM n30UpaTebHON
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KOMHUCCHUH n30upaTesnbHoro yyactka Ne 123

JMYHas NOJNUCh WHULHUANIbI, paMuIns
naTa
[Ipu yTBEpKI€HNU TOKYMEHTa NMPOTOKOJIOM, PELIEHUEM I'pU( YTBEPKICHUS
coctoutr u3 cioa YTBEPXJIEH (YTBEPXJEHA, YTBEPXJEHbBI wunu
YTBEPXJIEHO) ©0e3 kaBblueK NPONUCHBIMU OyKBaMH, HAMMEHOBaHUS
YTBEPKIAIOIIETO JOKYMEHTa B TBOPUTEIBHOM IIaJI€Ke, €ro HaTbl U HOMEpA,
HaIpuMep:

YTBEPXXIEH
pEelIeHNEM YYaCTKOBOM M30MpaTeIbHON
KOMHUCCHH n3buparenbHoro yyactka Ne 1054
ot 15 anpens 2026 T. Ne 28/35;

6) yKa3zaHus MO UCIIOJIHEHHUIO JOKYMEHTA (PE30ITIOIH ).

VYKkazaHus MO HCIOIHEHHUIO JOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKH
npejacenaTe’aeM y4acTKOBOM KOMUCCHUU HAa TIOJJMHHUKE JOKYMEHTA Ha CBOOOTHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JJOKYMEHTa (HAMMEHOBAHHUE JTOKYMEHTA).

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBHIBATH €ro
coJiepkKaHre U OBITh COTJIACOBAaH C HAMMEHOBAHHUEM BHUJA JOKYMEHTAa. 3arojOBOK
MOXET OTBEUYATh Ha BOMPOC «O ueM (0 KOoM)?», HarpuMep:

O co3mannu JKCIEPTHON KOMUCCHH

3aroyioBOK, COCTOSIIIMNA M3 ABYX U OoJiee CTPOK, MeyaTaeTcsl 4yepe3 OJuH
MEKCTPOUHBI WHTEpPBaJ, TOUYKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJiOBOK
pacrojaraeTcsi Ha NEpPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO ILEeHTPY, amnpu
oopmiieHnr MHChMa — OT TPAHUIIBI JIEBOTO TOJIS;

8) TEKCT JOKYyMEHTA.

Texct noxymeHta o(OpPMIIAIOT B BUJIE CBS3HOTO TEKCTA, TAOJIULbI WIIH

COEIMHEHUS ITUX CTPYKTYP.
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TexkcT nmOKyMmMeHTa JOMDKEH U3JaratbCs KpaTKO U SICHO, OBITh
apryMEHTHUPOBAHHBIM, O0€CleYnBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSITHE
coJiepkaleicst B HeM HHGOpPMAIIHH.

TexcT MOKyMEHTa JOJDKEH, KaK NpaBWIO, COCTOSTh M3 JIBYX YAacCTEM.
B nmepBoil yacTH yKas3bpIBalOTCS MPUYMHBI, OCHOBAHMS, LEJIH COCTABJICHUS
JIOKyMEHTa, BO BTOPOM — pEIICHUS, BBIBOJBI, MPOCHOBI, MPEATOKECHHUS,
pPEKOMEHJAU Y.

TekcT OOKyMEHTa MOXET COJAEpXk aTh TOJIBKO 3aKIIOYUTEIbHYI) YacTh
(HampumMep, TUCHMO, 3asIBIICHNE, IPOCHOY 0€3 MOSICHEHMUS ).

B Tekcte nokymeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHUU 3aKOHOJATENbHBIX,
WHBIX TIPAaBOBBIX aKTOB, U3/IAHHBIX OpraHamu BiacTu U ynpasienusd, [IUK Poccun,
N30upatenbHoil  komuccued  CBEpAJIOBCKOM — 00JIaCTH,  TEPPUTOPHATIBHON
n30UpaTeabHOM KOMHMCCHM, YKa3blBaeTCsl HAaMMEHOBaHME BHUJA JOKYMEHTa,
HaMEHOBAaHHUE OpraHa, U3JAaBIIETO JOKYMEHT, JaTa MPUHATUS WIH yTBEPKIACHUS
JOKyMEHTa, €ro pEerucTpalMoOHHBIA HOMEp, a TakKKe 3aroJioBOK JOKYMEHTA,
3aKJIFOUYCHHBIA B KaBBIUKH.

TekcTbl JOKyMEHTOB OOJIBIIOTO 00bEMa MOTYT JEIUThCA Ha pa3Jiesbl,
MYHKTbI, TOAITYHKTHI:

1. Pa3gensl
1.1. IlyHKTBL.
1) TOOMYHKTHI.

[IyHKT MOXET JenuThcsl Ha YacTH. YacTh MyHKTa HAYMHAKOTCA C KPacHOM
CTPOKH M 3aKaHUYMBAIOTCS TOUKOM. HyMepanuu He UMEIOT.

I[IyHKTBI M YacTM MyHKTa MOTYT JAEJIHWThCA HA TMOJNYHKTBHl ITYHKTa U
MOANYHKTHl 4acTh NyHKTA. [lOAMYHKTH TyHKTA, MOMAMYHKTHI YacTH ITyHKTa
HyMepyroTcs apabckumu 1udpamMu co ckoOKoii cripaBa 0€3 TOUYKU U OTACIISIOTCS
JIPYyT OT Ipyra TOYKOM C 3aIIsITOM.

CTpyKTypHBIE D3JIEMEHTBl TEKCTa, KOTOpPbIE HE OTHOCATCS K pasjeiiam,
MyHKTaM M TOJAIMYHKTaM SIBIISIOTCS a03amamu. A0O3allbl HAYMHAIOTCA C KPaCHOM

CTPOKH BHE 3aBUCUMOCTU OT HAMKMCAHUS C MPOMUCHOMN WIIK CTPOYHOU OYKBBI.
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B nuceMax Ucmonb3yroT ciaenytompe GopmMbl U3T0KEHUS:

or l-ro amma MHOXectBeHHoro uyucia («IIpocum  HampaBHUTH
uHpOpMaILHIO...» U JIp.);

OT 3-r0 JMIAa E€IUHCTBEHHOIO 4YHucia («ydacTKoBass M30uparesbHas
KOMHUCCHSI HE CUMTACT BO3MOXKHBIM...», «y4acTKOBas H30upaTeibHas KOMHCCHUS
peiaraeT pacCMOTPETh BO3MOXKHOCTb. ..»).

Cron0ipl U CTPOKH TaONUIBI JOJKHBI MMETh 3arojIOBKH, BBIPAKCHHBIC
CYLIECTBUTEJIBbHBIM B MMEHUTENIBHOM Majiexe. [1on3arosoBku cToa01lOB U CTPOK
JIOJKHBI OBITH COTJIACOBAHBI C 3aT0JIOBKAMH;

9) oTMETKa O HAIMYHMH TTPHUIIOKCHUH.

OTMmeTKa 0 HAJIMYUU NPUIIOKEHNAN pacIionaraeTcs OT TPAHULbI JIEBOTO OIS
MOCJIE TEKCTA Mepe]] MOAMUCHIO.

Ecnu 1okyMeHT uMeeT NpuiIoXKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKA 00 HX
HaIU4uM oopmirsieTcs Mo cienyromen popme:

[Ipunoxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMCHOBaHHUA HCO6XOI[I/IMO MNEPCUUCIIMTL IIOCJIIC TCKCTA JOKYMCHTaA IICPC/
IMOAIMNCHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KaXKIOM ITPHUIIOKCHHUHN U KOJIMYICCTBA

DK3EMIUISIPOB, IPU HAJTUYMU HECKOJIBKUX MMPUIIOKEHUN UX HYMEPYIOT, HAllpUMED:

[Tpunoxenue: 1. Ilonoxenue 00 DxcrnepTHOW KOMHCCHH Ha 15 I
2. Tlpumepnast HOMEHKJIAaTypa 1en Ha 14 1.
Eciu mnpunoxenus cOpOLIIOPOBAaHbI, TO KOJMYECTBO JIUCTOB HE
yKa3bIBaeTcsl.
Ecmn k nokyMeHTy mnpuiaraercs Ipyroul JIOKYMEHT, TAaKKe€ HMMEKOIUN
NPWIOKEHUE, TO OTMETKAa O HAJIMYUU MPUIOKEHUS O(OPMIIAETCS CIEIYIOIIUM

obpazom:

[TpunoxeHue: MNHCHbMO YYaCTKOBOM KOMHCCHUHU H30HMpaTelbHOro ydactka No
ot 15.01.2021 Ne 01-09/4 u npunoxxeHue K HeMy, Bcero Ha 12 1.
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[Ipy HaMUM4YMM HECKOJIBKUX MPUIOKEHUN OHU HYMEPYIOTCS, Hampumep,
npwioxenue Ne 1, npunoxxenne Ne 2 1 tak nanee;

10) moamnuch JOJDKHOCTHOTO JIMIIA.

B cocra nmoamucu  BXOASAT: HAaMMEHOBAaHUWE  JOJDKHOCTH  JIMIA,
MOJAMKUCABIIET0 JTOKYMEHT, €ro JW4YHas MOANUCh M paciu@poBKa MOIAIUCH
(MHUIIAAIBI, (aMUITHA).

[Ipu moamucaHny AOKYMEHTA YKa3bIBAIOTCS MCKIIIOUUTEILHO (paKTHYecKast
JOJDKHOCTh ~ JIMI[Aa,  TMOJANMCABIIET0  JOKYMEHT, W  ero  (aMuius.
He nomyckaercss mnoAnMChIBaTH JOKYMEHTBI C  MOPEIJIOTOM — «3a»  HWIHU
MPOCTABJICHUEM KOCOM YepThl NIepe]] HAMMEHOBAaHUEM JIOJKHOCTH.

Eciu noxymeHT odopmisiercs Ha OlaHKe YYacTKOBOM KOMMCCHH, TO
PEKBU3UT BKJIIOYAET HAMMEHOBAHUE JIOJDKHOCTHU JIMIIA, TTOAMUCABIIETO JOKYMEHT,
€ro JIMYHYI0 TMOAMNHCH, pPacCIIUPPOBKY TOANMHUCH (MHUIUAIBI U (HaAMUIIHUIO),

Hanpumep:
[Ipencenarens JINYHAas NOJITNCH WHULMANBI, (haMUIHs

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKe, TO PEKBU3UT COJIECPKHUT MOJTHOE
HAaWUMEHOBAaHHUE JIOJDKHOCTH JIMIA, TOIUCABIIETO JOKYMEHT, €ro JHUYHYIO
MOJIKCH, paciIuPOBKY MoanucH (MHUIMANB U hamunuio). Hampumep:

3aMecTHUTEINb NPeICcenaTels
y4aCcTKOBOM M30MpaTETLHON KOMUCCUHU
n30MpaTeNbHOrO yyacTka Ne JUYHAs TOMUCh WHUIMAIBI, (haMUITUs

Oco0EHHOCTH TOANMMCAHMS PEIICHUH YYaCTKOBOM KOMHCCHMU B Ciy4ae
OTCYTCTBHS, HCIIOJTHCHHUS 00s3aHHOCTEH npecenarens, 3aMECTHUTEIIA
npeacenarensi, CeKperaps y4aCTKOBOM KOMHCCHM OMNpeACieHbl B IyHKTE 5.9
Hacroswero lopsanka;

11) neyats.

Ileyats 3aBepsieT TOJJIMHHOCTh TOANKCH JOJDKHOCTHOTO JIMIIa Ha
JIOKYMEHTaX,  yJAOCTOBEPSIONIMX  MPEAyCMOTPEHHbIE MPaBOBHIMU  aKTaMU

IIOJIHOMOYHA OOKHOCTHBIX JIMI MJIHN (I)PIKCI/Ipy}OH_II/IX (I)aKTBI, CBA3aHHBIC C
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(VMHAHCOBBIMU CPEACTBAMHU, a TAK)KE HA WHBIX TOKYMEHTaX, PEIyCMaTPUBAIOIINX
3aBepeHre MOJUIMHHOMN TOAIINCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOJIKUCHU JTOJDKHOCTHOTO jula. [ledaTp MOXKET 3aXBaThIBaTh 4aCTh HAUMEHOBAHUSA
JOJKHOCTH JIMLA, MOAIMUCABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBJIEHHBIX Ha OCHOBE YHU(HUIIMPOBAHHBIX (GOpM,
IeYaTh CTABUTCI B MECTE, 0003HAUCHHOM OTMETKOM «MIT»;

12) OTMeTKa 0 3aBEpEHHH KOIHUH '

Jlnsi 3aBepeHUsT COOTBETCTBHS KONHM JOKYMEHTA NOJJIMHHUKY HUXKE
pekBusutra «llogmucek» mMpocTaBiIsAeTCS OTMETKA O 3aBEPEHUM KONUU —
3aBeputTenbHas Haanuch «Komus BepHa» unm «BepHO», AOKHOCTH JUIA,
3aBepUBIIETr0 Komuio (mpeacedaTenb, 3aMECTUTENb IMpeaceaaTesis, CEKpeTapb
Y4aCTKOBOM KOMHUCCHUH), €T0 JMYHAs MOAMNHCH, paciiu@poBKa MOAMUCH, JaTa U
BpEMsI 3aBEPEHUS, HAIIPUMED:

Bepno
[Ipencenarens y4acTKOBOM U30UpaTEIbHOMN
KOMHCCHH U30HMpaTeIbHOro yyactka Ne

IIOAIIHUCH HMHHUIIUAJIbI, q)aMI/IJ'H/IH

JaTa, Bpems

OTMeTka O 3aBEpPEeHUM KONUU MOXET OBbITh JIONMOJHEHA YKa3aHUuEM
KOJINYECTBA JINCTOB KONMUHU. JOITyCcKaeTcs 3aBEpsATh OTMETKOW O 3aBEPEHUU KOIUHU
KaXbI1 JIMCT KOIIMU JJOKYMEHTA.

[Ipn mepechuIKe KONMMM AOKYMEHTA B JIPYyTH€ OpraHW3alvy WIA BblAYe €e
Ha PYyKM 3aBEpUTEIbHAsl HAIINUCh YAOCTOBEPSETCA II€YaTbIO YYaCTKOBOU
KOMHCCHU;

13) ormeTka 00 UCTIOJTHUTETIE.

13aBepeHI/Ie KOMUH MPOTOKOJIIOB 00 HWTOTax TOJIOCOBAHHUS M HHBIX JOKYMEHTOB KOMHUCCHH
MIPOU3BOJUTCS B COOTBETCTBUU ¢ MMyHKTOM 12 ctatbu 30 ®DenepanbHOro 3akoHa «O0 OCHOBHBIX
rapaHTusX H30MpaTENbHBIX MpaB W MpaBa HA ydyacTue B pedepeHayme rpaxiaaH Poccuiickoit
denepanum.
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OTtmeTka 00 HCHOJHHUTENE BKIOYAeT B ce0S HMHULIMAIB U (HaMUIHIO
UCIIOJTHUTES JOKYMEHTa U HOMep ero TenedoHa ¢ kogoM CBepAIOBCKOI 00nacTu.
OTMeTKy 00 MCIOJIHUTEINE PAacloaraloT Ha JIMLIEBOM WM, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOIl CTOPOHE MOCJEIHEr0 JUCTAa JOKYMEHTAa B JIEBOM HUKHEM YTy
pazmepoM mipudra 10 MyHKTOB, HanpuUMep:

3y6apeB Brnagumup MBanoBuy
(34343) 2-28-53;

14) orMeTKa 00 MCITOJIHEHUHU TOKYMCHTA.

OtmeTka 00 WCIOTHEHUH JOKYMEHTAa U HAMpaBICHUH €ro B JEN0
BKJIFOYACT CJICAYIONINE NAaHHBIC: KpaTKUE CBEICHHWS 00 WCTOJHEHWH JTOKYMEHTA
(Ipu OTCYTCTBUU JIOKYMEHTa, CBHUJCTEIIbCTBYIOIIETO 00 WCIOJHEHUH), ATy
¥ HOMEP MMEIOIIEToCs JOKyMeHTa 00 MCIIOHEeHNH, clioBa «B nemno», HoMep Aena,
B KOTOPOM OYJIE€T XpaHUTHCS JOKYMEHT, 1aTa, MOMUCH MpeceaaTelNs y4acCTKOBOM

KOMUCCHH.

4. Opranu3anus padoThl ¢ HCXOAAIMMU (OTHPABJISIEMbIMHU) JOKYMEHTAMHU

4.1. Ucxonsmue NOKYMEHThl Oo(GOpMIISIIOTCS Ha OJlaHKAaX YCTaHOBJIEHHOM
(GbopMBI B COOTBETCTBUU C MOJIOKEHUsIMU HacTosero [Topsiaka.

4.2. Tlpu odopmiieHUH UCXOIAMUX (OTHPABISIEMBIX) MUCEM W TeJIeTpamMm
WCIIOJHUTEIb  yKa3blBa€T TIOJHBIM TMOYTOBBIM  (BKJIOYWAsh HWHJIEKC) ajapec
OpraHu3allly UK TpaxKIaHNHa.

4.3. Ucxomsmue MUchbMa HANpPaBISIIOTCS 3a MOAMKCHIO Tpezaceaarens (a B
€ro OTCYTCTBHE 3aMECTUTENIS MPEICeNaTelisl, CeKpeTaps) y4aCTKOBOM KOMHUCCHM Ha
OJlaHKe MHChMa.

4.4, UcxonsuieMy TOKYMEHTY MPHUCBAUBAETCS HOMEP, KOTOPBIA COCTOUT U3
WHJIEKCa JieJla 10 HOMEHKJIAType Jed U TMOPSAKOBOrO HOMEpa JOKYMEHTa,
pPa3dEeNEHHBIX KOCOW 4epTou. Mcxomsmmii HoMep yKa3bIBaeTCsl TAKXKE Ha KOIWHU
JIOKYMEHTa, oOcTaromieics B jgene. Hymeparmus HUCXOAsAIuXx JOKYMEHTOB

OCYHICCTBJIACTCA B IIPECALCIAX KAJICHAAPHOI'O roJa.



16

4.5. Ucxopsue NOKYMEHThI PErUCTPUPYIOTCS B JKypHajle perucTpanuu
UCXOMSIIINX TOKYMEHTOB (mpuiioxeHue Ne 6).

[Ipu peructpanin MCXOASAIIETO JIOKYMEHTA B IKypHaje MCXOMSAIINX
JOKyMEHTOB ~ OOS3aTEIPHO  YKA3bIBAIOTCS  CIICAYIONINE PEKBU3UTHI:  J1aTa
OTHpAaBJICHUS JOKYMEHTa, PErHCTPAIllMOHHBIA HOMEp, JaHHbIe 00 ajapecare
(bammiusi, UMs, OTYECTBO (DU3MYECKOrO JHIlAa WJIM Ha3BaHWE OpraHu3alluy,
MECTOHAXOKJACHUE TOJIydaTes), KpaTKoe COJEepKaHHe TOKYMEHTa, a TaKKe KeM
OH MCIIOJIHEH U TTOJIITHUCaH.

4.6. Ecnmu oTmpaBiseMblii TOKYMEHT SBJISIETCS OTBETOM Ha BXOSIIHA
JIOKYMEHT, HEOOXOIMMO MPUOOITUTh MOIMHHUK BXOJIAIIETO JOKYMEHTa K KOMUU
OTIIPABJIIEMOIr0 JOKYMEHTA, OCTAIOIIErOCA B JIEIIE.

Konun ucxomdammx JTOKYMEHTOB MOMEIIAIOTCS B JIEJIO B COOTBETCTBUU C
HOMEHKJIATYpPOU JIeJ1 Y4aCTKOBOW KOMHUCCHH.

4.7. JIokyMeHTBI, aJApeCOBaHHbIE TPaKJaHWHY, MOTYT OBITh BPYYEHBI €My
JUYHO, O YE€M B IJKypHaje peructpanud oOpalieHuid TrpaxiaH JaeraeTcs
COOTBETCTBYIOIIAsl OTMETKA, COAEpXallas MOANKUCh TpaxaaHuHAa. B ciydae
HEBO3MO>XXHOCTH JIMYHOTO BPYUYECHHUS JOKYMEHTOB IPAXXJIAHWHY OHHU OTIIPABIISIOTCA
4yepe3 MOYTOBOE OTAECICHUE CBSI3M IO MOYTOBOMY AJAPECy, YKAa3aHHOMY HMHU B

oOpalleHuH.

5. lloaroroBka, oopmiieHHue, BBINMYCK, Y4€T JOKYMEHTOB, PACCMATPHUBAEMbIX
HA 3aCeJaHUAX YYaCTKOBOM KOMHMCCHH

5.1. JlIokyMeHTBI TIO BOIpPOCaM, BKJIIOYEHHBIM B TIPOEKT TOBECTKH JHS
3acelaHusl Y4YaCTKOBOM KOMMCCHUM, TOTOBATCS MPENCENATENEM, 3aMECTUTEIIEM
MpEACEeNarelisi, CEKPEeTapeM YYaCTKOBOM KOMHUCCMM W WICHAMH Y4YaCTKOBOU
KOMUCCHHM C TPaBOM PEMIAIOLIET0 TOJIoca, 3a KOTOPBIMM  3aKPEIUICHBI
COOTBETCTBYIOIIIUE HAITPABIICHUS JIESITEIbHOCTH.

5.2. IlpencraBnsieMble K PACCMOTPEHHUIO JOKYMEHTHI JIOJDKHBI BKJIIOYATH

03arjaBJICHHBIN IMPOCKT PCHICHHA C HpI/I06H_[€HHBIMI/I K HEMY MNOJJIMHHHUKaAMH

[Topsimoxk odopmieHHs MPOTOKONAa YYaCTKOBOM KOMHUCCHMM 00 UTOrax TOJIOCOBAHHS
YCTaHaBJIMBAETCSl 3aKOHOIATEILCTBOM O BBIOOpax U pedepeHaymax.
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JOKYMEHTOB, TMOCIY)XHUBIIUX OCHOBAaHHUEM JJIsi PAcCMOTPEHHs BOIpoca Ha
3acelaHNM Y4YaCTKOBOM KOMHUCCHH, JIMOO TPOEKT MHUChMa, TMOJICKAIIETO
COINIACOBAaHUIO HAa 3aCElaHMM YYaCTKOBOM KOMHCCHM, TpPU HEOOXOIUMOCTH —
MOSCHUTEIBHYIO 3alUCKY 0 PACCMaTPHUBAEMOMY BOIIPOCY.

5.3. IIpoekTbl TOKYMEHTOB (BKJItOYasi MPHIOKEHHS), MPEICTaBIsEMbIE IS
pacCMOTpEHMsI Ha 3acelaHMM YYacCTKOBOM KOMHCCHM, BHU3UPYIOTCS JIUIIOM,
OTBETCTBEHHBIM 3a €r0 TOATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a IMOJIFOTOBKY MPOEKTA PEIICHHs, 00eCIIeunBaeT
KOMITJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAaYCHHBIX KaK B MPOEKTE PEUICHUS, TaK U
B IPUJIOKCHHSIX K HEMY.

5.5. Ha 3acemanum y4acTKOBOM KOMMCCHUU BEIETCS MPOTOKOI U MOXKET
MIPOM3BOANTHCS ayAHO3aNKCh (BHIE03aMNCh). B ciyuae mpon3BoACTBa ayuo- Win
BUJICO3AMMCH WIEHbI YYaCTKOBOW KOMHUCCUU U IPUIJIALICHHBIE YBEIOMIISIFOTCS 00
3TOM J0 OOBSBICHUS MOBECTKU JHS 3aCEIaHUS.

5.6. JIokyMeHTBI, pacCCMOTPEHHBIE Ha 3aCEJaHHH y4aCTKOBOM KOMMHCCHH, B
cillyyae, €Clii B XOJ€ 3acelaHHus BHOCWINCHh W3MEHEHHUS, JOJKHBI OBITh
nopaboTaHbl, a 3aTeM IMOAMMCAHbI, 3apPETUCTPUPOBAHBI M, €CIU HEO0OXOIUMO,
pa3oCiaHbl.

5.7. 1lpu nmopaboTKe MOKyMEHTa B €ro TEKCT BHOCATCS COIJIAaCOBaHHBIC B
XOZI€ 3aCEeNaHus U3MEHEHNs. B ciydae NpUHATUSA y4aCTKOBOM KOMUCCUEN PELIEHUS
O HEOOXOOUMOCTH KOHTPOJIS HCIIOJHEHHUS PEUICHHs €ro TEKCT JOIOJIHAETCS
IMyHKTOM, B KOTOPOM HAa3HA4YalOTCSl JIMIA, OTBETCTBEHHBIC 3a HWCIIONHEHWE, U
OTIpENEeNsIeTCs] CPOK MCTIOTHEHUS.

5.8. Tekcr pemenust odopmisieTcss Ha OJIAHKE YCTAHOBICHHOW (HOPMBI
corsacHo npuinoxkeHnto Ne 4 k Hacrosmemy [lopsaky.

5.9. Pemienne moamnuckeiBaeTcsl MpeAcenaTesieM U CEKpeTapeM ydacTKOBOU
KOMHCCHUU C YKa3aHUEM MOJTHOTO HAMMEHOBaHUS JOKHOCTEH.

Ecin Ha 3acemaHuu y4acTKOBOW KOMHCCHHM  TpEICEAaTeThCTBOBAI
3aMECTUTENb TMpe/aceaaTeNis y4yacTKOBOM KOMMCCHUH, CEKpeTapb Y4YacTKOBOMU

KOMHUCCHUH HWJIM OAHUH H3 YJICHOB yqaCTKOBOﬁ KOMHUCCHH C IIpaBOM PpCIIaromiero
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rojoca, a TaKXe €CIIH TMOJHOMOYMS CEKpeTapsi Y4YacCTKOBOM KOMHCCHUU
OCYIIECTBISUI OAWH W3 YJICHOB YYaCTKOBOM KOMHCCHUM C MOPAaBOM PEMIAOLIETO
rojoca, TO MOAMHCH B MPOTOKOJE, HA pPEHICHHH OQOPMISIOTCA CIIEIYIOIIUM
oOpazom:

«3aMecTUTeNh TpelacenaTenas y4acTKOBOW — HM30HMpaTebHOW KOMHCCHH
n30upaTenbHOro yyactka Noy — B ciydyae BPEMEHHOIO OTCYTCTBUS MpeiceaaTess
Y4aCTKOBOW KOMHCCHU,

«crionusronuii - 00SI3aHHOCTH  TIpeJice/iaTeNsl  Y4acTKOBOM HM30HMparebHON
KOMHCCUHM HM30MpaTeNbHOro y4yactka Ney — B Cilydyae BPEMEHHOTO OTCYTCTBUS
MpeIcenaTeNsl U 3aMECTUTENS MPEICENATENs] YYACTKOBOM KOMUCCUM NIPU HAIIMYUH
pelIeHUsT YYaCTKOBOM KOMHCCHUM O BO3JI0OKEHMM Ha CEKpeTaps Yy4acTKOBOU
KOMHCCHUU MO0 OJHOTO U3 WICHOB yYaCTKOBOM KOMMCCHU C MPABOM PEIIAOIIETO
roJIoca MOJIHOMOYMH ITpeIcenaTeNsl y4aCTKOBOU KOMUCCUH,

«Mcnonusommii  0053aHHOCTH  CEKpeTapsi y4acTKOBOM HM30MpaTeIbHOM
KOMHCCUU U30MparenbHOro ywactka Ney — B cliyyae HaJIu4usi pEHICHUs
YYaCTKOBOW KOMHMCCHUHU O BO3JIOKEHMM HA OJHOIO U3 4YIEHOB YYaCTKOBOM
KOMHUCCHHM C TMPABOM PEIIAOIIETO Trojoca IMOJHOMOYMN CEKpeTaps Y4acTKOBOM
KOMUCCHHU.

5.10. Pemienust y4acTKOBOM KOMHUCCHU HYMEPYIOTCS B XPOHOJIOTMUECKOU
MOCIIEIOBATEILHOCTH B MIPE/IENIax KaJeHIapHOIro TO/1a.

Homep pemienus coctouT U3 HOMEpa MPOTOKOJIA 3aCE€IaHUsl U MOPSAKOBOTO
HOMEpA PEIICHUS, pa3AeJICHHBIX KOCON 4epToi, Hampumep: 1/8.

5.11. Ilpencenarens 10O CEKpeTapb y4YaCTKOBOM KOMHMCCHHM THUPaXKHPYET
JIOKyMEHTHl B HEOOXOAUMOM KoJdu4ecTBe. Ha Kaxmoil Komuu JHOKyMEHTa
MPOCTABISACTCS T€4arb, YAOCTOBEPSIONIAs MOAMUCH TPEACEnaTeNss y4acTKOBOM
KOMHCCHH U CEKpeTaps Y4aCTKOBON KoMHcCcHH (0€3 BOCTIPOU3BEICHUS MTOMTUCEH ).

5.12. Konusi pemeHrss y4acTKOBOM KOMHCCHH HAIPaBISIETCSl 3asSBUTEIIO B
cilydae, eciii ero oOpalieHlue B YYaCTKOBYH) KOMHUCCHIO MOCITYKUJIO OCHOBAHHEM

I paCCMOTPCHUA BOIIPpOCa HAa 3aCCIaHNN yqaCTKOBOI;'I KOMHUCCHH.
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5.13. IIpoTokon 3acemaHusi y4acTKOBOM KoMHUCCHH O(opMIsieTcsl Ha OiaHke
YCTaHOBJIEHHOHN (OpMBI cortacHo npuiiokeHuto Ne 4 k nHactosemy [lopsaxy.

5.14. TekcT mpoToKoJia 3aceAaHusl Y4aCTKOBOM KOMHUCCHUU COCTOUT U3 JIBYyX
4acTel — BBOJHOM U OCHOBHOM.

5.15. B BBOAHOM YacTH MPOTOKOJA YKa3bIBAIOTCSH (aMIIMS W WHHUIIHAIIBI
npejacenareias y4acTKOBOM KOMHUCCUHU (TPEICEAATeNIbCTBYIONIETO), a TaKkKe
INPUCYTCTBYIOIIMUX 3aMECTUTENS MpEACcenaTeNsl Y4aCTKOBOM KOMHUCCUHU, CEKpeTaps
Y4aCTKOBOM KOMHCCHUHU W WJICHOB YYaCTKOBOM KOMHCCUH, JIUI], MPUTJIANICHHBIX Ha
3aceaHue’.

Homyckaercss odopmIIeHHE TPUCYTCTBYIOIIUX OTHEIbHBIM CIUCKOM C
yKa3aHWEM HWHULUAIOB, GamMuwini u JoibkHocTedl. CHHCOK mpuiaraercs K
IPOTOKOJY 3aCEIaHHUs.

5.16. IToBecTka HA BKJIIOYAETCS B BBOJHYIO YacTh MpOTOKojIa. OHAa COCTOUT
U3 TIEPEYMCIICHUSI BOIIPOCOB, KOTOPbIE 00CYKJIal0TCS Ha 3acelaHuU, U 3aKpEIUIsieT
MOCJIEIOBATENBHOCTD UX OOCYKICHUS U (PaMUINK TOKJIYUKOB (BBICTYHAIOIIUX ).

Kaxxapiit Bompoc MoBECTKH AHS 3acefaHus HyMmMepyeTcsl apaOckoil nudpoi,
€ro HauMeHOBaHUE (OPMYIHUPYIOT, HauuHass ¢ npemioroB «O» mmm «O6». Ilo
KQKJIOMY ITyHKTY YKa3bIBAE€TCS TOKJIAIUHK.

5.17. OcHOBHasl 4YacTh MPOTOKOJA COJEPKUT CTOJIBKO Pa3/ieNioB, CKOJIBKO
MYHKTOB BKJIFOYEHO B MOBECTKY AHS. B COOTBETCTBUU C HEW pa3zienbl HyMEpYIOTCS.

Kaxnapiii  pazgen  cocrour w3 Tpex  yacted:  «CIIYITAJI»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE MEYATAOTCS OT TPAHUIIBI JIEBOTO TOJIS
PONUCHBIMU OYKBaMHU.

B wactu «CJIIYIIAJIMA» kpaTko wu3naraercs TEKCT BBICTYIUIEHUSA
noknaaurka. Maunmansl 1 pamMuins TOKJIaTYMKa MeYaTalTCsd ¢ KPaCHOM CTPOKHU
B HMMEHUTEIBHOM TMaJeXe. 3amuch JOKJIaJa H3JIaraeTcs OT TPEThEero Juua

CANMHCTBCHHOI'O YHUCJIa U OTACIIACTCA OT CI)aMI/IJ'II/II/I THPC.

3HpI/IFHaHICHI/IC Ha 3acellaHue MOXeT ObITh IepenaHo mo TenedoHy ¢ Qukcanuedl AaTel U
BPEMEHH 3BOHKA B JKYpHaJie MPOU3BOJIBHOU (OPMBI, TeIePOHOrpaMMOM, 3JIEKTPOHHON MOYTON
COOOIIEHHEM B MECCEH/KEpe - B Clyyae HaJIM4Hs COTJlacHs 4ieHa KOMHCCHM, MHOTO JIMIA, Ha
TaKO€ OIOBEIICHHUE.
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Ecnu Ttekcr noknana mpuiiaraetcsi K IpOTOKONY, TO MCIOJb3YETCS CChUIKA
«Teker nokana mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnstorcss BBICTYNAKOIIAE W aBTOPBI
BOINPOCOB. MHMIMANB! 1 (haMUITHS BRICTYIIAIOINIETO MEYaTAIOTCSA C KPACHON CTPOKHU
B HMCEHUTEIbHOM Tnajexe. KpaTkasg 3anuch BBICTYIUIEHHUS 110 CYIIECTBY
paccMaTpuBaeMOro BOIPOCA U3JAraeTcsl OT TPETHETO JUIA €AUHCTBEHHOTO YUCIa.

Ecnu TekcT BBICTYIJICHUSI MPUIIAraeTcs K MPOTOKOIY, TO MCIOJIb3YETCs
cchluiKa «TeKCT BBICTYIICHUS IPUIIATAETCS.

B wyactm «PELIMJIN» oTpaxaercss NpUHATOE peEIIeHHE (pe3yJIbTaThl
rOJIOCOBaHMS) MO KaKJIOMY BOIIPOCY MOBECTKH JTHA 3aCEIaHMUS.

Ocoboe MHeHHe, BBICKa3aHHOE BO BpeMsi OOCYXKJeHHUs, opopMIsieTcs Ha
OTIEJIBbHOM JIMCTE W MOMEIIAETCA TMOCJIE COOTBETCTBYIOIIETO  pEUICHUS.
Nudopmaruss 0 Hamuuuu 0coOOTO MHEHUS JIOJDKHA OBITh OTpa)K€Ha B TEKCTE
MPOTOKOJIA.

5.18. [IpoTokoa 3acemaHus TMOAMMCHIBACTCS IPEACENATeILCTBOBABIINM Ha
3acelaHUd MU CEKpPEeTapeM Y4YaCcTKOBOM KOMHCCHM (WJIM YJIEHOM Y4YaCTKOBOM
KOMHCCHUH, HCIHOJHIBIIUM OOSI3aHHOCTH CEKpeTapsi y4yacTKOBOM KOMHCCHH) C
YKa3aHHUEM TOJIHOTO HAMMEHOBAHUS JOJIKHOCTEH.

5.19. IIpoTokonbl  3acemaHuii  HYMEpPYIOTCA B XPOHOJIOTHYECKOM

MMOCJICA0BATCIIbHOCTH B IIPCACIaX KaJICHAAPHOIO roJa.

6. KoHTpO/Ib HCIIOJTHEHUS] JOKYMEHTOB U MOPYYeHH i

6.1. KoHTpor0 MCTIOJTHEHUS TTOJIeKAT:

MIOPYYEHUS, COAEPIKAIIMECS B TOCTAHOBIICHUSX U Apyrux nokymeHtax [{K
Poccuu, M36uparensHoit komuccun CBepaioBCKOM 00JacTH, TEPPUTOPHATBHON
n30MpaTeTbHOW KOMUCCHH, OKPY>KHON M30MpaTeIbHON KOMUCCHUY;

MOPYUYEHHUS, COJIEPHKALTUECS B PEIICHUSIX Y4aCTKOBON KOMHUCCHHU;

BXOJSIIME JOKYMEHTHI, B TOM YKCJIE NMHUChbMEHHBIC OOpaIlleHUs] TpakaH,
yKa3aHHbIe B [lepeuHe noaiexamux KOHTPOJIIO JOKYMEHTOB C YKa3aHHEM CPOKOB

ucnonHeHus (npuinoxerue Ne 7);
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UCXOJIAIINE JOKYMEHTHI, TPEOYIOIHE OTBETA;

MOPYYEHHUsI, COJEpXKAIMECA B MNPOTOKOJAX 3aCENAHUM  y4aCTKOBOM
KOMUCCHHU.

6.2. KoHTpOoTh HWCMONHEHWS JOKYMEHTOB, VyKa3aHHBIX B IMyHKTEe 6.1
Hacrosero [lopsiaka, Mo cymecTBy 3aTpOHYTBIX B HUX BOIIPOCOB OCYIIIECTBIISIET
npeaceaaTenb y4aCTKOBOM KOMUCCHH.

6.3. CpOKM HCIONHEHUS TOPYUYEHUH, COAEpKAIIUXCS B  PEIICHUSIX
Y4aCTKOBOW KOMUCCHH, ONPEAEISAIOTCS I TUMHU PELICHUSIMHU.

6.4. JIOKyMEHT TMOAJICKUT HCHOJHEHUIO HE To3aHee, yeM uepe3 30
KaJEHJAPHBIX JHEW CO JHA €ro pEerucTpauvu, 3a HCKIIYEHHEM CIIy4acs,
MPEAYCMOTPEHHBIX IMTyHKTOM 6.5 HacTosimero [lopska.

Ecnu nocnenuuii 7eHb UCIIOJIHEHUSI TPUXOIUTCA HA HEPAOOUUil IeHb, TO OH
MOJ/IJICKUT UCTIOTHEHHUIO B MPEIIECTBYIONINI eMy pabouuil 1eHb.

JlokyMeHTBl ¢ moMeTkaMu «BecbMa cpouHO», «CpOYHO» HCHOJHAKOTCA B
TPEXTHEBHBIA CPOK, JTOKYMEHTBI ¢ NMOMETKOM «OnepatuBHO» — B 10-IHEBHBIN
CPOK.

6.5. Cpoku  WCMOMHEHWS  BXOIINIMX JOKYMEHTOB UM OOpalieHui
YCTAHABIIMBAIOTCA  MCXOAS W3  CPOKOB, MPEMIAraéMbIX  OpraHU3aluel,
HalnpaBuUBLIEH JIOKYMEHT, WJIA CPOKOB, YKa3aHHBIX B MpUWIOXKeHUU Ne 7 K
HactosimeMy [lopsanky.

6.6. JIokyMEHT cuMTaeTCsi MCIOJHEHHBIM U CHUMAETCS ¢ KOHTPOJIA MOCTe
pelieHrss BCEX TOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PE3YyIhTATOB
PacCMOTPEHHS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

6.7. OCHOBaHUSMU JJI CHATHSI IOKYMEHTA C KOHTPOJIS SIBJISTFOTCSI:

pEIIeHUE YYaCTKOBOM KOMHUCCHHY;

OTBET HAa BXOJAIINMI JOKYMEHT;

OTBETHI OT OpTaHW3alMi, B KOTOpPHIE JOKYMEHT ObLI HAmpaBiCH s

PacCMOTPEHHUSI 110 CYIIECTBY MOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asSBUTEIIIO;
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HampaBlieHuEe OOpallleHus] B JAPYrue OpraHu3aluu sl pacCMOTPEHHUs IO
CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB W MOCIEAYIONIEr0 MH()OPMUPOBAHHUS
aBTOpa O pe3yJbTaTax pacCCMOTPEHHUSL.

6.8. JIOKyMeHT He CUUTAeTCs UCIIOJIHEHHBIM U OCTAETCSl HAa KOHTPOJIE:

€cli OH HampaBiseTcs B JApPYyrue OpraHbl WIM OpraHu3aluyd Ui
paccMOTpEeHHsI C LEeNbI0 TMOJYYEHUs Y4YacTKOBOW KOMHCcHed HH(OpMaluy,
HEOOXOJUMOW Ui PACCMOTPEHMS IO CYIIECTBY MOCTABICHHBIX B JOKYMEHTE
BOMpPOCOB. B cinydyae HE0OXOAMMOCTH y4YacTKOBasi KOMHUCCHS MH(OPMHUDPYET 00
ATOM aBTOpa JIOKYMEHTA,

€CIi OH HalpaBisIeTCs B Jpyrue OpraHbl WIM OpraHu3alud  JIJs
pPaccMOTpeHHMsI IO CYLIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asIBUTEIIIO
C TOCIEAYIOUMM HWH(GOPMHUPOBAHWEM YYAaCTKOBOW KOMHCCHH O pe3yjbTaTax

HCITIOJTHCHMAI.

7. I/I3FOTOBJIeHI/Ie, XPaHCHHUE U UCIIOJIB30BAHHUC IICYATH U IITAMIIOB

7.1. Ing ynocTOBEpEeHUs] MOJIMHHOCTU JOKYMEHTOB WJIIM COOTBETCTBUS
KOIUN JOKYMEHTOB IMOJUIMHHUKAM HCIIOJIb3YETCs I€YaTh Y4aCTKOBON KOMUCCHH.

JUIst pocCTaBiI€HUsT OTMETOK O IOJYYEHUH, PETHCTPALUMU JOKYMEHTOB B
Y4aCTKOBOM KOMHCCHUU MOTYT UCIIOJIB30BAThCS IITAMIIBI.

7.2. IsroToBneHne me4YaTd M IITAMIOB  YYaCTKOBBIX  KOMHCCHM
ocymecTBisiercss M30uparenpHo Komuccuer CBepIoBCKOM 00JacTh WU
TEPPUTOPUATBHON HM30MpaTEIbHOW KOMHUCCUEH B COOTBETCTBUU C OOpa3LoOM U
ONMCaHNEM, yTBepKIeHHbIMH nocTaHoBieHueM LMK Poccun.

7.3. Ileyatb y4acCTKOBOM KOMHCCHUM TIPOCTABJISETCS Ha MPOTOKOJIax 00
UTOrax TOJIOCOBAHHUSA, Ha KOMUAX PEIICHU YYaCTKOBOW KOMUCCHH, HA MAKETaX MpU
OTIpPaBKE JOKYMEHTOB, IMpH O(POPMIIEHUH JTOKYMEHTOB Ha MpPHUEM TOBAapHO-
MaTepUAIBHBIX HEHHOCTEH, BCEX aKTaX, COCTABISIEMBIX YYACTKOBOW KOMUCCHEM.

7.4.Tleyatb y4acTKOBOM KOMHCCHUM TIOCJIE€ OKOHYAHMS H30UpATEebHON

KaMIlaHHNH, KaMIIaHHUH pe(bepeHz[yMa JO0JIDKHA XPAaHUTBCA B HAACKHO 3aKPbIBACMOM
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U OIeyaThIBa€MOM ceiipe WM METAJUIMYECKOM IIKady B TEpPpUTOPUATBHOMN
n30UpaTeIbHON KOMUCCHH.

7.5. IlpeacenaTtens y4acTKOBOW KOMHCCHU B IIEPHOJ IPOBEICHUS BEIOOPOB U
(unmu) pedepeHayMa OCYIIECTBISAET KOHTPOJb 3a MPAaBHIBHOCTBHIO XpAaHEHHUS U
UCTIOJIb30BAaHUS TI€YaTH, 3aTEM MepelacT MeyaTh Ha XpaHEHUe B TEPPUTOPHATILHYIO

I/I36I/IpaTCJIBHYIO KOMHUCCHIO.

8. Benenue HOMeHKJIATYPHI e U GopMUpPOBaHHe 1€l

8.1. Homenknatypa [ei1 yd4acTKOBOM KOMHCCHM TMpeIHa3HauyeHa IS
(bopMHpOBaHUS UCTIOJHEHHBIX JOKYMEHTOB B Ji€Jla, CHCTEMATHU3allui U y4yeTa Jed,
OIIPEEIICHNs CPOKOB UX XPAHEHUS.

B HOMEHKIaTypy JAen BKIIOYAKOTCS 3aroJIOBKH JEJ, OTpaXkalollhe BCE
JIOKYMEHTUPYEMBbIE YYACTKH PaOO0Thl y4aCTKOBOM KOMHUCCHHU.

3aroyIoBOK Jiej1a JJOJDKEH YETKO OTPa)kKaTh OCHOBHOE COJEpKaHUE U COCTaB
nokyMeHToB. He nomyckaercsi ymnoTpeOieHue HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

HomenknaTypa nen y4acTKOBOM KOMUCCHHM COCTaBIISIETCS B COOTBETCTBUU C
NPUMEPHOM HOMEHKJATypa JIel y4acTKOBOW H30MpaTelbHOM  KOMUCCHH,
yTBEpKJIaeMOi mocTaHoBiIeHUEM M30uparenbHoit komuccun CBEpAsIOBCKOM
o0nacTu.

[Ipu cocTaBieHMH HOMEHKJIATYpPbl [l CIEAYeT PYKOBOJCTBOBATHCA
[lepeuHeM THUIOBBIX YNPABICHUYECKUX APXHUBHBIX JOKYMEHTOB, 00pa3ylOIIUXCS B
MPOIIECCE  AEATENIbHOCTH TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U OPraHU3alUM, C YKa3aHUEM CPOKOB XPAHEHUsI, YTBEPKICHHBIM
npukazom dDenepanbHoro apxuBHoro areHTcTBa OoT 20.12.2019 Ne 236 (manee —
[lepeuensb); mopsiAKaMU XpaHEHUS W MIEPEAady B apXHUBbI JOKYMEHTOB, CBSI3aHHBIX
C TOJTOTOBKOW W TIpOBeIeHHEeM BbIOOpPOB, yTBepkiaeHHbiMU [[UK Poccun u
N3buparenpHOt komuccuei CBepaJIOBCKON 007acTH, HOMEHKJIATypamMu el

y‘—IElCTKOBOﬁ KOMHUCCHH 3a NPCAMICCTBYIOIINEC I'OJAbI.
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HomenknaTypy nesn y4acTKOBOM KOMMCCHUM COCTAaBJISIET TEPPUTOPUAIIBHAS
n30uparenabHasi KOMUCCH, BBIHOCUT €€ Ha COTJIacOBaHHE DKCIEPTHOW KOMHCCHUU
TEPPUTOPUAIBHON  M30MpATEIbHOM  KOMHUCCHUH, U, TIOCIE€ COTJIACOBaHUA,
YTBEPKIAAET CBOUM PELICHHUEM.

YTBepxkACHHAs pEIICHHEM TEPPUTOPUATILHON H30UpaTEIbHOM KOMUCCUU
HOMEHKJIaTypa JeJl y4acTKOBOM KOMHUCCHM 00si3aTeibHa JJIs UCIIOJIHEHUS] BCEMU
YYaCTKOBBIMU KOMHUCCHSIMH.

B cnydyae BO3HHKHOBEHHS HOBBIX J€EJI, OHU JOIOJIHUTEIBHO BHOCATCS B
YTBEPKIACHHYIO HOMEHKIIATYPY JEIL.

Cpoxk XpaHEHHsI JOKYMEHTOB YKAa3bIBAETCSI B HOMEHKJIATYPE €I CO CCBUIIKOU
Ha COOTBETCTBYIOLLYIO CTarbl0 IlepeyHs wiM Ha IYHKT COOTBETCTBYIOLIETO
[lopsinka XxpaHeHUs U Iepefayu B apXUB JOKYMEHTOB, CBS3aHHBIX C MOJATOTOBKOM
Y TIPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncienne CPOKOB XpaHEHUS JIOKYMEHTOB, 3aKOHYEHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIMIETO ro/a.

8.2. 3aKkOHYEHHBbIE  JIEJONPOU3BOJCTBOM  JIOKYMEHTHI  O(QOPMIIAIOTCS
B COOTBETCTBUU C TpeOoBanusiMu [lopsiaka, couceiBaroTca MpeacenareneM
Y4aCTKOBOW KOMUCCHUU B JIEJIO.

HcnonHeHHble JTOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBUU C
YTBEPKACHHON HOMEHKJIATYpOH JEII.

He nomyckaercs nomenieHue B 1e10 JOKYMEHTOB, COJEpKaHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY J€Ta.

B nmeno BKIIOYArOTCS BCE JOKYMEHTHI 10 KOHKPETHOMY BOIIPOCY BMECTE C
MIPUJIOKEHUSIMY, YKA3aHHBIMU B TEKCTE JOKYMEHTA. [Ipy OTCYTCTBUU NMPUIIOKEHU,
yYKa3aHHBIX B TEKCTE IOKYMEHTa, MpeAceaareib JUOO0 CEeKpeTapb Y4acTKOBOU
KOMHCCHU 00s3aH ceNaTh 3aliCh Ha JOKYMEHTE 00 UX MECTOHAXO0XICHUH.

[IpoToKONBI 3aceqaHnii YYaCTKOBOM KOMHCCHUM PACOJIATalOTCA B JIEJIE 10
XPOHOJIOTUM B TIOPSAKE BO3pACTaHUS HOMEpPOB. JIOKYMEHTBI K 3aCEIAHUIO

y‘-IElCTKOBOﬁ KOMHUCCHUH IMOMCHIAIOTCS ITOCJIC COOTBCTCTBYIOIICTO ITPOTOKOJIA.
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OOparieHus rpaxxaaH U JOKYMEHTHI M0 UX PacCMOTPEHHUIO (GOPMHUPYIOTCA
B OTJeNbHbIe Jena. Kaxxaoe obpaleHne 1 Bce JOKYMEHTBI 110 €r0 PaCCMOTPEHHUIO
COCTaBJISIIOT B JIEJIE CAMOCTOSITENIbHYIO IPYIIy M pacrnojararrcs B an(aBUTHOM
NOPSJIKE MO NEPBbIM OyKkBaM (paMUIMi aBTOPOB 0OpalIEHU.

3a COXpaHHOCTb JOKYMEHTOB U JI€J O NEpeJaud UX B TEPPUTOPUATBHYIO
n30UpaTEIbHYI0 KOMHCCHIO OTBETCTBEHHOCTh HECET IMpEJCenaTeib y4acTKOBOU
KOMUCCHH.

9. OTBeTCTBeHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3AIUIO JCJIOMPOU3BOJICTBA B YYACTKOBOM
KOMHCCHH, OO€CIeueHUe KOHTPOJS WCIOJHEHUsS JOKYMEHTOB, OOecredeHue
COXPaHHOCTH JOKYMEHTOB W Tepefady UX B TEPPUTOPHATIBHYIO HM30HMpaTEIhbHYIO
KOMHUCCHUIO HECET MpejceaaTeNib YI4aCTKOBOM KOMHUCCHH, KOTOPBIM oOecreynBaet
TaKke KOHTPOJIb COOI0IeHUs TpeboBaHuit Hactosiero [Topsiaxa.

9.2. UneHpl y9acTKOBOM KOMHCCHH HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTH
3a coOmrozeHue TpeboBaHuii Hactosmero Ilopsiaka, cOXpaHHOCTh HAXOJSAIIUXCS

Y HUX TOKYMEHTOB.



[Tpunoxenune Ne 1
K [lopsanky BeaeHust 1e10poOnu3BOACTBA
B YYaCTKOBOM M30MpaTenbHON KOMUCCUU

dopma KypHaIa perucTpanu BXOISIIHUX JOKYMEHTOB

Hara N3buparensubiii | Perucrpa- Koppe- Howmep u Kpatkoe coaepxanue Pezomronus Cpok Otmetka 00
MOJTYyYEHUS y4acTOK IMOHHBIM | CIOHIEHT naTa WCIIOTHEHUSI | WCIIOJHEHUU
Ne HOMEp JIOKYMEHTa
1 2 3 4 5 6 7 8 9




[Tpunosxxenune Ne 2
k [Topsiaky BeaeHus 1eI0mpON3BOICTBA
B Y4aCTKOBOU M30MpaTeIbHON KOMHCCUU

AKT

MLI, HWKCIIO AN CaBIITHCCA

(®.1.0 usieHOB y4aCTKOBO KOMUCCHH )

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM IIAKETa

(Yxa3aHHe HaUMEHOBaHUA ITaKeTa (MChMa, OaHAEPOIH | T.1.), OT KOTO ITOJIyIeH)

OOHapy>KEHBI CIEAYIONINE HETOCTATKU

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAAIpaAX.

[Hommuicu:
(®.1.0.)

(®.1.0.)



[Tpunoxenne Ne 3
k [lopsiiky BeaeHUs eIONPOU3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

@®opmMa KYpHAJIA perucTpanuu o0palmeHuid rpaskaan

Peru- Anpec mecta Otmerka
Hara Cpok
Howmep cTpa- Koppecnon- JKUTEJIbCTBA 00 Howmep
oJ1y- 4 . Coneprxanue oOpameHus Peszomtonus | wmcmo-
YUK" | unoHHBI JICHT 3a4BUTEI, HOMEP UCIION- aena
YEHUs HEHUS
HOMED TenedoHa HEHUU
1 2 3 4 3) 6 7 8 9 10

4 I[aHHBIfI CTOJ'I6€I_I BKJIFOYACTCA B TOM CJIy4dac, €CJIN ACJIOIMPOU3BOACTBO VUK BCACT TCPPUTOpUATIbHAA I/I36I/IpaTeJ'ILHa}I KOMUCCHA.



[Tpunoxenue Ne 4
K [lopsanky BeaeHust 1e10npon3BOACTBA
B YYaCTKOBOM M30MpaTeIbHON KOMUCCUH

®opMbl 0JIAHKOB, HCI0JIb3yEMbIX B Y4aCTKOBOI M30MpaTe/JIbHOI KOMUCCUH



CBEPJJIOBCKAS OBJIACTH
TABOPUHCKHNH MYHUIIUTIAJBHBINA PATOH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

NPOTOKOJ 3ACEAAHUA

No

(mara)

(MecTO IpOBEICHUS)
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CBEPIJIOBCKAA OBJIACTD

TABOPUHCKHNH MYHUIIUTIAJBHBINA PATOH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

PEINIEHUE

(mara)

(MecTo
COCTaBJICHUS )

(HauMMEHOBaHUE PEIICHHS)
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CBEPIJIOBCKAA OBJIACTD

TABOPUHCKHNH MYHUIIUTIAJBHBINA PATOH

YYACTKOBAS U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYACTKA Ne

(ynuua, oM, HaCelleHHBIA TYHKT, paliOH, 00J1aCTh, HHIIEKC, TEIC(HOH)

Ne
Ha Ne oT




[Tpunoxenue Ne 5
k [Topsiaky BeaeHus 1eI0mpON3BOICTBA
B Y4aCTKOBOM N30MpaTEbHON KOMUCCUN

TpeGoBanus K JOKyMeHTaM, U3rOTOBJIEMBIM € IOMOIIBIO MEYATAIIAX
YCTPOMCTB, U K (pailuiaM TEKCTOBBIX JOKYMEHTOB

1. Tekctsl mOKyMeHTOB Ha OmaHkax (opmata A4 medararoTcs dYepe3
1-1,5 MEeXCTpOYHBIX HHTEpBAJIA.

2. Ha3Banwme Buma TOKyMEHTA TIEYATACTCS MPOTUCHBIME OyKBaMHu.

3. Ecmu 3aronoBok Kk Tekcty npeBblmaer 150 3HakoB (5 cTpoK),
JIOMyCKaeTcsl TpoJyieBaTh €ro J0 TpaHUIlbl MpaBoro mnosis. Todyka B KOHIIE
3aroJIoBKa He CTaBUTCH.

4. PacmudpoBka noganucu B pekBuzute «lloanuck» nedyaraercs Ha ypoBHE
NOCJIEIHEN CTPOKM HAaMMEHOBAHMS JOJHKHOCTU C MCIOJIb30BaHMEM KOMOMHALWU
kiasui Shift — Ctrl — ITpo0en Mexay uHUIIMATAMHU U HaMHITHACH.

5. Co3nanue, ¢QopmaTupoBaHME€ U BBIBOJ, Ha TII€4aThb JOKYMEHTOB
IPOU3BOAMTCS HA KOMIBIOTEPAX C HCIOJIB30BAHUEM TEKCTOBOTO pPEAAKTOPA,
nojaepxkuBatoniero ¢popmar docx. BHenpeHue 31eKTpOHHBIX TaOIUL], CO3IaHHBIX
B TaOJIMYHBIX pENaKTopax, B JOKyMeHTHl ¢opmara docx He TOMyCKaeTcs.
JlomyckaeTcsi, mpu HEOOXOJUMOCTH, CO3[aHuEe, (OpMaTHpPOBAaHUE M BHIBOJ Ha
nevyaTh TabJIUIl TOCPEICTBOM PEIaKTOPa IEKTPOHHBIX TAOIHII, MOACPKUBAIOIINX
dopmar xlIsx.

6. Ilpu dopmaTupoBaHuM JOKYMEHTOB pEKOMEHIyeTCs padoTarh C
BKJIFOYEHHOW KHOMKOM Y|, 4TOOBI BUAECTHh Ha SKPAHE BCE CIIYy>KEOHBIE CUMBOJIBI.

7. Ilpm ¢opMaTupoBaHUM TEKCTOB JOKYMEHTOB HCIIOJIb3YETCSl CTHIIb,
KOTOPBIN UMEET CIEAYIONINE NapaMEeTPhI:

mpudT Liberation Serif

pasMep 14 nynkrtoB
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OTCTYM cieBa 0cMm

crpaBa 0cm
UHTEpBaI nepen 0 myHKTOB

[Tocne 0 myHKTOB
MEXCTPOYHBIA UHTEPBAI MOJIyTOPHBI
nepBasi CTpoka oTcTyn Ha 1,25 cM
BBIPaBHUBAHUC 1O INPUHE

8. Ilpu dopmaTtupoBanuu TaOJUIl HEOOXOAMMO COOJIOIAThH CIICIYIOIINE
TpeOOBaHUS:

TabnuWIa BCerma JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
0 IIEHTPY JIOKYMEHTA;

Ta0IMIa BEIPABHUBAETCS TI0 IIEHTPY JIMCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SYCHKH;

JaHHBIC B TUCHKax TaOJIMIIBI BRIPABHUBAIOTCS CBEPXY 110 JICBOMY Kpalo;

MIPOJIOJDKEHNE TaOIUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cToaoIoB (MM HOMepoB rpad, B ciydae, eciu rpadsl TabaUIBl HA TIEPBOM
JUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIHUIIBI TIEPEHOCATCS Ha HOBBIM JINCT JTOKYMEHTA MCKITFOUYUTEIBLHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONMIBI HE JO/DKHBI TPEBBINIATH pPa3Mepbl IOJCH
JTIOKYMEHTA.

9. Pazmepsl noneu JOKyMEHTa JOJKHBI UMETh CIIEIYIOIINE apaMETPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 c™m
paBoe 1,5 cm.

Ot Kpast 10 KOJIOHTHUTYA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cwm.
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10. [Ipu moATrOTOBKE MOKYMEHTOB HCIIOJIB3YIOT CIETYIONINE PEKBH3UTHI:
HAaWMEHOBaHWE OpTaHU3AIINH;

HaMECHOBAaHWE OPTaHU3AIIHH,

HAaWMEHOBAHHE BHJIa JOKYMEHTA;

JaTa JOKYMEHTa;

PETUCTPAIIMOHHBIA HOMEP JOKYMEHTA,

CCBUIKA HAa UCXOJISIIIANA PETUCTPAIMOHHBIM HOMEP | JIaTy TOKYMEHTA;

MECTO COCTaBIICHUS (M3/1aHUA) JOKYMEHTA,

ajpecar;

rpud yTBEpKACHUS TOKYMCHTA;

3aroJIOBOK K TEKCTY JIOKYMEHTA;

yKa3aHUs 10 UCTIOJTHEHUIO TOKYMEHTA;

TEKCT IOKYMEHTA;

OTMETKa O HAJIMYUH MPUIIOKECHHUS,

MTO/IMHCH;

rpud coriacoBaHus TOKYMEHTA;

BH34;

neyarh;

OTMETKa 00 MCITOJIHEHUH JIOKYMEHTA U HAIPaBJICHUH €T0 B JIETIO;

OTMETKa 00 MCITOJIHUTETIE.

11. PekBusutbl (KpomMe TEKCTa JOKYMEHTa M ajpecara), COCTOSIIUE

N3 HCCKOJIbBKUX CTPOK, II€YaTar0T CO CICAYIOINMU IIapaMETpaMu:

mpupT Liberation Serif

pasmep 14 myHKTOB

OTCTYI cleBa 0 cMm
cripaBa 0cm

HMHTEpBal nepes 0 myHKTOB
rnocJje 0 myHKTOB

MEKCTPOUHBIN UHTEPBA OJIMHAPHBIN

OTCTYII IIEPBOU CTPOKHU HET
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BBIPABHHUBAHUE 10 LIEHTPY.

12. PexBU3UT «ApecaT» nevyaTaroT cO CAEAYIOIMMH MapaMeTpamu:

mpudT Liberation Serif

pasMep 14 nyHKTOB

OTCTYIl cieBa 7 cm
cripaBa 0cm

WHTEPBAI nepen 0 myHKTOB
rnocse 0 myHKTOB

MEKCTPOYHBIN UHTEPBAI OJIMHAPHBIN

OTCTYTI IEPBOM CTPOKHU HET

BBIPABHUBAHUE 10 LIEHTPY.

Ecnu cocraBHble 4YacTH peKBU3UTOB «Ajnpecary, «['pud yrBepxkacHuUs
nokymeHTay, «I'pud cormacoBaHus JOKymMeHTa», «OTMETKa O HaJIMYUU
MPUJIOKEHUS» HE YMEIIAIOTCA Ha OJHOW CTPOKE, TO pa3pblB CTPOKH B HYKHOM
MeCT€ MPOU3BOJUTCS C TMOMOIIBIO cuMBoia «Pa3peiB cTpoku» (kKoMOuHAIUs
knasuin Shift — Enter).

[Ipu odopmieHun HOKYMEHTOB Ha JABYX M 0OoJiee CTpaHMIlaX BTOpas
Y TIOCIIETYIOIINE CTPaHUIBl JOJKHBI OBITh MpOHyMepoBaHbl. Homepa crpanuiy
MIPOCTABJIAIOT MOCEPEIMHE BEPXHETO TOJIA JINCTa apaOckuMu 1udpamu 6e3 3HAKOB
MpEernuHaAHUS.

Ecnu 1oKyMeHT nMeeT MPUII0KEHUE, TO OHO M€YaTaeTCsl C HOBOM CTPaHUIIbI
Y UMEET CaMOCTOATENIbHYI0 HyMEPALIUIO CTPAHMUII.

13. [Ins BBISIBJCHUS M MCIPABIICHUS BO3MOYKHBIX OIIMOOK B MPaBOMMCAHUU
B copMHUpPOBaHHBIX (palijlaXx PEKOMEHIYETCS  OCYIIECTBISATH  MPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Yysl CUCTEMbI MPOBEPKU MPABOTTUCAHUSI.

14. Kaxplii [OKYMEHT CO BCEMH IMPUIIOKEHUSMH K HEMY IOMELIAI0T
B OT/ICNIbHBIN (aiii (ecau TMPWIOKEHHS CO3/JaHbl OJHUM Iporieccopom). BaHyTpu

q)aﬁna CaM JOKYMCHT M KaKA0C IMPHUIIOKCHUC ITOMCIIAIOT B OTACIBbHBIC PA3/CJIbI.
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15. Bce pexkBU3WTHI JOKYMEHTa OTACIAIOT APYr OT Apyra OAHOW MyCTOR
CTpOKOM, oOpasyemoil cumBoiioM a03auna (Y — kmaBuma Enter). B Ttexcre He
JIOJKHO BCTpeuaThes 0oJiee IBYX CUMBOJIOB ab3alia moapsi.

16. He momyckaercst mucaTh CJIOBa C Pa3psaKOi, BCTABISAS TPOOEITHI MEXITY
OykBamu B ciioBax. He gomyckaeTcss ucnosib3oBaHue MpoOEIoB [jisi 00pa3oBaHUs
ab3arHOTO OTCTyNa (KpacHOM CTPOKHM) WUIU MYCTHIX CTPOK. B TekcTe HE MOJIKHO
BCTpeUaThCsl MOApsAN Oojiee OJHOTO CHUMBOIa TIpobena. PasneneHue wMHUIMAIOB
U haMUITUU JIeNIAeTCsl C MCIOJIb30BAHUEM HEpaslesieMoro mnpobena (coueTaHue
kiasum Shift — Ctrl — TIpo6en).

17. He nomyckaercs BKIIOYaTh B TEKCT JOKYMEHTa pa3/IeIUTEIbHBIC
JMHHUH, COCTABJICHHBIE U3 LIENIOYEK CUMBOJIOB (*, =, -, — U Ap.).

18. He pjomyckaeTcsi HMCIONB30BAaHME B PYCCKUX CIOBaX CXOAHBIX IO
HauepTaHuio JatuHckux OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercs WUCHOJIb30BAaHUE CHUMBOJIA TaOymsiuuu (—) 17
oOpa3zoBaHust a03amHOro oOTcTyna (KpacHOM CTPOKM) MIIM IIYCTBIX CTPOK.
AO3anHbpIA OTCTYN ycTaHaBIMBalOT B MeHi0 dopmar/AG3an wiv ¢ MOMONIBIO
BEPXHETO JIBUKKA HA TOPU3OHTAIBHOMN JIMHEUKE.

20. Bmecto GykBbl «E» fomkHa ynoTpebnarses 6yksa «E» (kpome MMeH
COOCTBEHHBIX MPU HATTUYUH MOITBEPKIAOIINX JOKYMEHTOB).

21. PexBu3uThl «3arojlOBOK K TEKCTy JOKYMEHTa»  JOJDKHBI OBITh
BBIPOBHEHBI MO IIEHTPY M KAXKIbIM M3 HUX JIOJDKEH NPENCTaBIsATH COOOM OIuH
ab3al, TO ecThb BHYTPH TEKCTa KaXIOTO PEKBHU3UTAa HE JOJHKHO OBITH CHMBOJIA
ab3amma. He momyckaercs wucmoib30BaHWME CHMBOJIa a03ama s MpephIBaHHS
CTPOKM B TMPOHU3BOJIBHOM MeECT€, JJIsi 3TOr0 CIEAyeT HCHOIb30BaTh CHMBOJ

pa3pbiBa cTpoku (komOuHanus kinasum Shift — Enter).



[Tpunoxxenue Ne 6
k [lopsiiky BeieHUS IEIONPOU3BOICTBA
B YYaCTKOBOM N30MpaTeIbHON KOMUCCHU

dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

[ara
Peructpa- Kto
otnpasie- | Howmep N Kpatkoe cogepxanue Howmep
LIMOHHBIN Anpecat MO CAIT Ucnonuurens
HUSA YUK JIOKyYMEHTa zerna
HOMEp JIOKYMEHT
JIOKYMEHTa
1 3 2 4 3) 6 7 8




[Tpunoxenue Ne 7
K [lopsanky BeaeHust 1e10nponu3BOACTBA
B YYacCTKOBOU M30MpaTebHON KOMUCCUU

HNEPEYEHD
NO/VIeKAIMX KOHTPOJIIO JOKYMEHTOB € YKa3aHHEM CPOKOB HCIOJTHEHUSA

1. 3akonsr CBepAIOBCKOM 00JIACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. IloctanoBnenus, pemenus 3akoHoaarenbHoro Codpanus CBepIsIOBCKOM
00J1acTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

3. VYkasbl, pacniopsbkeHus ['yoepaaropa CBepiIOBCKOM 001aCTH — COTIIACHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIE AKTHl OPraHOB MECTHOTO CAMOYIIPABJIECHUS — COIJIACHO
YKa3aHHOMY B HHX CPOKY.

5. Cpok mOATOTOBKH OTBETAa Ha 3ampoc JAenyrara 3aKOHOAATEIbHOTO
Co6panusa CBepjioBckoi o0acTu — He MmeHee 10 THei.

6. IIporect mpokypopa — He mo3nHee 4yem uepe3 10 KanmeHIapHbBIX HHEM.
[IpencraBienue NpoKypopa — B TE€UEHUE MecCsIla CO JTHS MOCTYILJICHHUS.

7. OOparteHusi, CBSI3aHHBIE C peain3alieil U 3alUTON N30UpaTeIbHBIX MPaB
W TpaBa Ha ydactue B pedepenayme rpaxaaH Poccuiickoit ®enepanuu,
MOCTYNUBIIME B  YYaCTKOBYID KOMHUCCHUIO B  XOJIe COOTBETCTBYIOUIEH
n30UpaTebHOM KaMIIaHWU, KaMmmaHuu pedepeHnayma, — B COOTBETCTBUU C
OenepanibHbiM  3aKk0HOM 0T 12 wumroHst 2002 roga Ne 67-®3«O0 OCHOBHBIX
rapaHTUsaxX M30UpaTeNbHBIX MPaB M MpaBa Ha ydacTue B pedepeHayMe IpakaaH
Poccuiickon @enepauum.

8. OOpaiieHus, CBsI3aHHBIE C COOTBETCTBYIOIIEH  HM30UpaTesbHON
KaMMaHueH, KaMranuen pedepeHaymMa, MOCTYNUBIINE B yYACTKOBYIO KOMHUCCHIO
JI0 YCTAHOBJICHUSI €10 UTOTOB T'OJIOCOBAHMSI, OMPEACIICHUSI PE3yJbTaTOB BHIOOPOB,
pedepeHayMa H COAEp)KAIME BOIPOCHI, PEIICHHE KOTOPHIX HE BXOIAUT B
KOMIIETEHIIUI0 KOMHCCHHM, B TEUEHHE TMSTH JHEH Moclie JHSA MOCTYIUICHUS
HaIMpaBJISIIOTCS B KOMMCCHIO, HWHOM OpraH WM JOKHOCTHOMY JIMIly, B

KOMIICTCHIOHUIO KOTOPBIX BXOJIHUT HX PaCCMOTPCHHUC, a IIOCTYIHMBIIHNC B WHOM
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nepuoja MO0 HE CBA3aHHBIE C COOTBETCTBYIOLIEH W30MpaTEIhbHOW KaMITaHHUEH,
KaMmIiaHuen pedepenayma — B TeUEHUE CEMU JTHEN MOocTe THS MOCTYIUICHUS.

9. OOpameHuss CcpeACTB MaccOoBOM  MHGoOpManuud IO  BOIpOcam
npenocTaBlieHus MHPOpMAIMd — B TEUCHHE CEMU KalleHAapHbBIX aHel. Ecmu
TpeOyeMble CBEJEHUS HE MOTYT OBITh IMPENOCTAaBIECHbI B YKa3aHHBIM CpPOK, TO
JIOTIYCKAeTCsl OTCpOYKa B IPENOCTABJICHUM 3alpaliuBacMoil HHPOpMaluu ¢
BPYYEHUEM IPEICTABUTENIO PEAAKIIMU B TPEXJHEBHBIM CPOK CO JIHS MOJYy4ECHUS
NUCBMEHHOIO 3ampoca HHGOpMaluu YBEAOMJIEHHS 00 OTCpOYKE, B KOTOPOM
YKa3bIBAIOTCS NPHYMHBI OTCPOYKH, Jara, K KOTOpoH OyaeTr mpenocTaBieHa
3anpamuBaeMas MH(poOpMalus, IOJKHOCTHOE JIMIO, YCTAHOBHUBILIEE OTCPOUKY,

AaTa IIPUHATHA PCIICHUA 00 OTCPOYKEC.



YyactkoBasa
n30uparebHass KOMUCCHS
HU30MPATEILHOTO yyacTKa
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[Tpunoxenne Ne 8

k [lopsaky BeaeHUs 1eT0NpPOU3BOICTBA
B Y4aCTKOBOM M30HMpaTEIbHON KOMUCCUU

YTBEPXJEHA
pemenueM TabopuHCcKo
PalOHHOW TEPPUTOPUATTBHOMN

Ne n30MpaTesIbHON KOMHCCHH
OT No
HOMEHKIJIATYPA JIEJI
Ha rojg

Vrnexe Kon-Bo Cpok xpaHenus fena (Toma, MouMeyan

s 3arosnoBok nena nen (TOMOB, yacTn) 1 Ne CTaTbu 10 P

Aea (Toma, wacTn) Jacrei) I[Tepeunto ©
1 2 3 4 5

I/I36I/IpaTCJII)HOI>JI KOMHUCCHUH

CekpeTapb y4aCTKOBOM
IHoamuce

Jata

Pacuudposka noanucu




[Tpunoxxenune Ne 9
k [Topsiaky BeeHUs IeONPOU3BOICTBA
B YYaCTKOBOM N30HpaTeIbHON KOMUCCHU

Pexomenpanuu
110 OPTraHU3ALMH JAeJTONPOU3BOACTBA YYACTKOBBIX KOMHCCHIA
B MeKBbIOOPHBIH NMEPHO/I TEPPUTOPHATIBLHON N30UPATEILHOM KOMUCCHEH

[To pemenuto TaGopHHCKOW pallOHHOW TEPPUTOPUATHLHONW H30UpaATENBbHOM
KOMHUCCHH, 0003HaueHHOMY B llopsike BeeHus 1e10npon3BO/CTBA B Y4aCTKOBOM
n30UpaTeIbHOW KOMHMCCHUHM, JEJIOMPOU3BOJCTBO YYaCTKOBOM KOMHCCHHU B
MEXBBIOOpHBIM mepuoj, Beaer TaOopuHckass palloHHas TeppUTOpUANIbHAS
n30uparenabHas KoMUccus (Jlajee — TeppuTopraibHas u30uparenbHas KOMUCCHS),
ONPENIEIINB CIEAYIOMNMN NOPAIOK BEAEHUS IEIONPOU3BOACTBA.

IlocTtynaromue B YyYacTKOBBIE KOMHUCCHHM JOKYMEHTBI DPETHUCTPUPYIOTCS
TEPPUTOPUAIIBHOM  HU30uparenbHOM Komuccuedl B« XKypHane peructpauuu
NOCTYMAIOIMIMX JOKYMEHTOB B YYacTKOBbIE M30MparelbHble KOMHCCHUN» B
COOTBETCTBHH C pazzenoM 2 Hactosero [lopsaka.

JIOKyMEHTbI ~ MOTYT  OBITb  3apErMCTPUPOBAHbl C  HCIOJIb30BaHUEM
PErUCTPALIMOHHOIO IITaMIa, U3rOTOBJIEHHOTO TEPPUTOPUATIBLHOW H30MpaTEeNIbHOM

KOMMCCHEHN.

[locne peructpanuu TOKYMEHTHI MEPEAAOTCS MPEACEAATENI0 KOHKPETHON
Y4aCTKOBOW KOMUCCHHM ISl TPUHATHSI COOTBETCTBYIOIIETO PEIICHUS U MOATOTOBKHU

OTBCTA.

B ciydae HeoOXOAMMOCTH, TIO PEIICHUIO TMpeAcenaresss Y4acTKOBOH
KOMHUCCHUH, PACCMOTPEHUE JOKYMEHTOB MOXET OBbITh BBIHECEHO Ha 3acellaHue

Y4aCTKOBOW KOMUCCHH.

[ToaroroBneHHblE B  pe3yibTare MCIOJHEHUS JOKYMEHTOB IMHUChbMa
MOJIUCHIBAIOTCA MpeAceAaTeNIeM YYaCTKOBOM KOMHUCCHUM M TEPENAIOTCAd B
TEPPUTOPUAIHHYIO HU30UPATECIIbHYI0 KOMHUCCHUIO JUJISi PErHUCTpalldd W OTIPABKU
azgpecary, a HCIIOJHCHHBbIE JOKYMEHTBHI CIHCBIBAKOTCS B JIEJIO MpEAceAaTesieM

Y4aCTKOBOM KOMHUCCHUH W TEPENAIOTCS B  TEPPUTOPUATBHYIO H30MpPATEIbHYIO
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KOMHUCCHUIO IJIA MTOMCIICHUA B €10 B COOTBCTCTBHUHU C HOMeHKHaTypOﬁ ACII.

Hcxopsimue  AOKYMEHTHI ~ YYaCTKOBBIX ~ KOMHCCUM  PETHCTPUPYIOTCS
TEppUTOPHAIBHON  H30uparenbHOl Komuccued B« KypHane perucrtpanuu
OTHPABISIEMBIX JIOKYMEHTOB M3 YYaCTKOBBIX KOMHCCHUW» B COOTBETCTBUU C

pazaenoM 4 Iopsaxka.

3aperucTpupoBaHHbIE  JIOKYMEHThl  TEeppUTOpHalbHas  M30uparenbHas

KOMHUCCHA OTIIPABIIICT aApccaTaM, a KOIIMH ITIOMCHIACT B COOTBCTCTBYIOINMC ICJIa.

B cayuae mnpoBeneHHs 3acelaHHs y4aCTKOBOM KOMHMCCHM —CEKpETaphb
KOMHUCCHH BEJET MPOTOKOJ 3acelaHMsi, KOTOPbIA B TedeHHE 3-X paboumx IHEU
opopMisieT W, OJHOBPEMEHHO C NPHUHATHIMH PELICHUSIMHU H JOKYMEHTaMH,
OPUJIAaTa€MbIMU K PEILIEHUSM, IMEpeAacT B TEPPUTOPUAIBHYIO H30UpaTENIbHYIO
KoMuccuto. TepputopuanbHas H30MpaTenbHas KOMHUCCHUS, €CIM HeoOXO0IHUMO,
TUPAXUPYET U PACCBUIAECT PELICHHUS B COOTBETCTBUHU C PA3JIEIOM 5 HACTOSALIErO

[Topsinka.

OdopmileHHBIE HaJJIEXAIUM 00pa3oM MPOTOKOJIbI 3aCENaHU yYaCTKOBBIX

KOMHUCCUI XPAHSTCS B TEPPUTOPUATIEHON U30MPATETbHON KOMUCCHUHU.

KoHTpons 3a UCHONHEHMEM JOKYMEHTOB M IOPYYEHHMH YYaCTKOBBIMHU
KOMHUCCHSIMH  OCYILECTBJISIET TEppUTOpUaibHas U30UpaTeslbHas KOMHUCCUS B

COOTBCTCTBHH C pa3aciioM 6 HaCTOAIICTO HOp?II[Ka.

TeppuropuanbHas u30HparenbHas KOMHCCHS (GOPMHUPYET Jela U XPaHUT

JIOKYMEHTBI Y4aCTKOBBIX KOMUCCHM.

3KCH€pTI/ISy OCHHOCTH JOKYMCHTOB Y4YdCTKOBBIX KOMHUCCHU IMpOBOJAUT

AKCTIEPTHAST KOMUCCHUSI TEPPUTOPUATIBHON M30UPATEIHHON KOMUCCHH.

TepputopuanbHas M30upaTebHas KOMUCCUS OCYIIECTBIISICT YHUYTOXEHUE
JIOKYMEHTOB YYaCTKOBOM KOMHMCCHM C MCTEKIIMMH CpPOKaMH XpaHEHUs C
COCTaBJICHHEM aKTa, a TaKXe IOJArOTOBKY M Iepeladyy B apXUB HJOKYMEHTOB
YYaCTKOBOW KOMHMCCHM B COOTBETCTBUM C YCTAHOBJICHHBIMM ApPXHUBHBIMHU

paBUIaMH.
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B cnywae ecnu TeppuTtopuanbHas W30HUpaTenbHas KOMHMCCHS MPUHUMAET
pelieHne O BEJCHUH JEIONPOU3BOCTBA YYACTKOBBIX KOMHCCUN B MEXBBIOOPHBII
IepUoj, B HOMEHKIATypy /el TEppUTOPHUAIBHON W30MpATEIbHOW KOMHUCCUU
BKJIFOYAIOTCS JOKYMEHTBl YYacCTKOBBIX KOMMCCHI COIVIACHO HPHUIIOKEHHIO K

HaCTOAIIUM PCKOMCHIAIIUAM.



[Tpunoxxenune Ne 10

k [lopsaky BeaeHUs 1eT0NpPOU3BOICTBA
B y4aCTKOBOM M30HMpaTEILHON KOMUCCUU

JIOKyMEHTBI YYACTKOBBIX KOMUCCH A, MOAJIEKAMMNX BKJIIOYEHUIO
B HOMEHKJIATYPY /eJl TEPPUTOPHATbHON M30UPaTeIbHOI KOMUCCUHT

Nupexc 3aroyi0BOK Jiena Kon-Bo | Cpok xpanenus nena | Ilpumeuanue
nena (TOMa, 9acTH) Jen (Toma, yactu) u No
(TomoB, | crartbu 1o [lepeunto
JacTei)
1 2 3 4 5)
JloKyMeHTBbI y4aCTKOBbIX H30HPATEJIbHBIX KOMHCCH A
01-35 | IIpoTOKOIBI 3aceqaHMA MIOCTOSTHHO
Y4aCTKOBBIX KOMHCCHI, pelIeHUs cT. 18a IITYAZL
YYaCTKOBBIX KOMUCCHI U
JOKYMEHTBI K HUM
01-36 | Ilepemnucka y4acTKOBBIX 5 ner OIIK
M30MpaTeNTbHBIX KOMUCCHHI IO cr. 70
BOIIPOCaM OCHOBHOM [ITYA
JeSTEeITbHOCTH
01-37 | ObparieHus rpaxaan 5 ner DIIK
(TpennoxeHusl, 3asBICHUS, cr. 154
KaJI0Obl) MEPENUCKa YHACTKOBBIX NTYAL
n30MpaTeIbHBIX KOMUCCHUN MO UX
pPaccMOTPEHHIO
01-38 | XKypnan peructpanuy BXOIAIINX 5 ner
JTOKYMEHTOB cT. 1821
ITYA/]
01-39 | XypHaJl perucTpanuu UCXOASAIINX 5 ner
JIOKYMEHTOB cT. 1821
ITYA/]
01-40 | XKypnan peructpanuu ooparieHHi 5 ner
cT. 182 ¢

NTYAJ




[Tpunoxenue 2
YTBEPXJIEHA
Pemennem TaGopueHckol paioHHOMN
TEPPUTOPUATBHON U30UpaTEILHOMN
xkomuccuu 18.06.2026 1. Ne 7/25

Homenkiarypa e
Y4YACTKOBOM M30MpaTe/IbHOM KOMUCCHH
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YyactkoBast u3bupatenpHas
KOMHCCHSI U30MPATETBLHOTO

YTBEPXJIEHA
pemenueM TabopuHCKOH

yuacTtka Ne PaliOHHOM TEPPUTOPUAIIBHON
I/I36I/IP3TCJ'II>HOI>1 KOMHCCHUH
OT Ne
HOMEHKIJIATYPA JEJI
Ha TOJ
Nunexc 3aroJioBOK jiea Komu- | Cpoxk xpanenus u | [Ipumeuanus
aena 4eCTBO Ne crateu 1o
TOMOB MIEPEYHIO
(uacreil)
1 2 3 4 5
01. HopMmartuBHo-tipaBoBbI€ akThl Poccuiickoi JAMH
Oenepanun, CBEpATOBCKON 00J1aCTH, cr. 10, 20, 36,46
MYHULIMIIAJBHBIE HOPMATUBHO-IIPABOBEIE IITYA
aKThl O IOJrOTOBKE U IIPOBEJICHUU
BBIOOPOB, IPUCIAHHBIC AJIs CBEICHHUS
02. [TocTanoBnenwus, pacriopspkerus [LIUK JMH
Poccuu, N30uparenbHO KOMUCCUT ct. 20, 30, 40
CBep1oBCKO# 00J1acTH, IITYAJ
TePPUTOPUATIEHON U30UpaTEeTbHON
KOMHUCCHH, OKPY>KHOU H30UpaTeNnbHOM
KOMUCCHH 110 BOIPOCAaM MOATOTOBKH U
IIPOBE/ICHUS BBIOOPOB U pedepeH1yMOB,
MIPUCIIAHHBIE 1JI CBEICHUS
03. [TpoTokoitbl 3aceannii y4aCTKOBOU [TocTostHHO
n30MpaTeNbHON KOMUCCUH, PELICHHUS cT. 18a
YY4aCTKOBOM M30MpaTeIbHOW KOMUCCUH U ITYA
JIOKYMEHTBI K HUM
04. OO6parenust rpakian (3asiBICHUS, 5 nmet DIIK
&KaJlo0bl, MPETEH3UN) cT. 154
[NTYAN
05. Ilepenucka yqacTKOBOM U30HUpaTenbHOM 5 ner OIIK
KOMHCCHU C TEPPUTOPUATBHOM ct. 70
n30MpaTeNbHON KOMHUCCHEH 10 BOIpocaM IITYAI
OCHOBHOM J1eATeIbHOCTH (BXOIAIINE
JTIOKYMEHTHI )
06. Ilepenucka yqacTKOBOM M30UpaTeIbHOM 5 ner OIIK
KOMHCCHU C TEPPUTOPUATEHOM ct. 70
n30MpaTeNbHON KOMHCCHEH 1O BOIpocaM INTYAI
OCHOBHOM JIeATEITLHOCTH(HCXOISAIITNE
JIOKYMEHTHI )
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1 2 3 4 5]
07. Homenkiatypa men yuacTKoBOM Jlo 3aMeHBI HOBOU | * o iymimmk B
n3buparenpHOU kKomuccuu. Komms™ cT. 156 6 TEPPUTOPHAITE-
[TYAH HOH
n30UpaTeIbHON
KOMHUCCHUU
08. XKypHan perucrpanuu BXOAAIUX 5 ner
JIOKYMEHTOB cT. 1821
INTYAN
09. Kypnain peructpanuu UCXOASIINX 5 ner
JIOKYMEHTOB cT. 182 T
MNTYAN
10. Kypnain peructpanuu ooparieHui 5 ner
rpaxaaH CT. 282e
INTYAN

Cekperapb TeppUTOpUATbHON

n30UpaTeIbHOM KOMHCCUHU ITonnuce

[ara

COI'JTACOBAHO:
pemenne DK TUK
oT Ne

HTorosas 3amuch o KaTeropuiax U KOJIN4YCCTBAX ACJI, 3aBCACHHBIX B

PactmudpoBka moanucu

roAy B OpraHu3aluu

ITo cpokam xpaHeHus Bcero B ToM uyncie:
MEePEXOIAIIUX C OTMETKOMN
«OIIK»
1 2 3 4

Ha 6ymaxHoM Hocutene

TlocTostHHOTO

Bpemennoro (cpiue 10 ser)

Bpemennoro (0 10 neT BKIIOYUTENBHO)

HUTOT'O:

DNEeKTPOHHBIX

TlocTostHHOTO

Bpemennoro (cpiue 10 ser)

Bpemennoro (10 10 jieT BKIIOYUTENIBHO)

HUTOTI'O:




