TABOPUHCKASI PAMOHHAS
TEPPUTOPUAJIBHAS U3BUPATEJIBHASL KOMUCCUSI

PEIHIEHUE

27 mas 2021 r. Ne 8/23

c. Tabopsl

00 yrBepxaennu Ilopsiika BegeHus1 1eJ101POU3BOACTBA B YHaCTKOBOM
U30MpaTebHOH KOMHCCHH Y BHeCeHUHM onoHeHnii B HomeHnkiarypy nena
TaGopuHCKOil pailOHHOM TEPPUTOPHATIBHON U30UPATEILHOH KOMUCCHHU

PykoBoacTBysch [TocranoBneHueM NzbuparensHoi KOMHUCCHUH
Caepmiiockoit oomactu Ne 12/56 ot 28 anpens 2021 r. «O06 YTBEPKICHUU
[IpumepHOro mopsiika BEACHUS JEJIONMPOU3BOICTBA B YHYACTKOBOW M30MpaTEIbHON
koMuccun W llpuMepHO HOMEHKIATypbl JI€71 Y4YacTKOBOM HM30MpaTeabHOM
KoMHUcCCUn», TabopuHCKas palioHHas TeppUTOpHUANIbHAS U30UpaTeIbHas
KOMHCCUS PpelmmnJaa:

1. YrBepaute Ilopsiok BeaeHUsT OEIONPOM3BOACTBA B  Y4aCTKOBOM
n30uparenbHOi Komuccuu (puioxkenue 1).

2, Buectru B HOMeHkinarypy Jen  TaOopuHCKOM — pallOHHOM
TEPPUTOPUATILHON u30upaTenbHOW Komuccuu Ha 2021 roxm, yTBepKICHHOU
perieHueM TabOpPUHCKON pallOHHOM TEPPUTOPHATHHON M30HpaTeIbHON KOMHCCUU
ot 29.10.2020 r. Ne 21/66 «O0 yTBepkIeHUHM HOMEHKJIATYphI aAen TabopuHCKOi
palioHHOM TeppuTOpUaTLHONM H30upaTeabHONM Komuccuu Ha 2021  romy,
W3MEHEHHUS, IONMOJIHUB  JIeJlaMH B COOTBETCTBUM C MPHJIOKEHHUEM (TIPUIIOKEHUE
2).

3. OmpenmenuTh MECTO XpaHEHHs] JOKYMEHTOB, OOpa3ylolIuxcs B
poIecce JEATeIbHOCTH YYaCTKOBBIX M30MpPATEIbHBIX KOMHUCCHUM, TOMEIICHUE
TabopuHCKON  pallOHHON  TEeppPUTOPUAILHOW  M30MpaTETbHOW  KOMHUCCHH,
Haxojieecs o ajapecy c. Tadbops! yi. CoBerckasi,4, kKaOUHET 6.

4. CuurtaTh yTpaTHBIIMM CHIy pernieHue TaOopuHCKOW pailoHHOM

TEPPUTOPUATILHON u30uparenpbHoil komuccuu ot 17.01.2014 1. Ne 1/3 «OO0



yrBepxKJacHUU  llopsaka  BemeHus  ACJIONPOM3BOJCTBA B YYaCTKOBOM
n30upareabHON KOMHCCHMU W jonojHeHud B Homenknatypy nen TabGopuHckoi

palioHHOM TeppUTOpPUATLHON M30UpaTebHON kKoMuccuu Ha 2014 roay.

5. KoHTposp 3a uCHONHEHHEM HACTOSIIETO PELICHUS BO3JIOKUTH HA

npeaceaarests KoMuccuu 3akpeBckyro JI.M.

IIpencenarens
TaGopuHCcKOIl palioHHOU
TEPPUTOPHATILHON N30MpaTeNbHON JI.M.3akpeBckas
KOMHCCHH

Cekperapb
TabopuHCKOI paiioHHON
TEPPUTOPHATILHON N30MpaTeNbHON B.A.Bmagumuposa
KOMMCCHUU



[Ipunoxenne 1 x pemeHuro
TabopuHckoi paliOHHOU
TEPPUTOPUAIIBLHON
U30UpaTeNbHON KOMMCCHUU OT
27.05.2021 r. Ne 8/23

HOPAAOK

Be/leHNsI 1eJIONPOU3BOACTBA B YYACTKOBOM N30UpaTe/ibHOH KOMUCCHH
1. Oo01mme moI0KeHuA

1.1. Tlopsaok BeneHus AEIONPOM3BOJCTBA B y4AaCTKOBOM M30MpaTelbHON
komuccun (manee — [lopsaok) ycraHaBiIuBaeT MOPSIAOK PabOThI C TOKYMEHTaMH,
OCHOBHBIE MPABUJIA UX TOJITOTOBKH M O(DOPMIICHHS B y4aCTKOBOM KOMUCCHHU.

[Topsimok pa3paboTan Ha OCHOBaHWU (eJepaTbHBIX 3aKOHOB OT 12 WIOHS
2002 roma Ne 67-03 «O06 OCHOBHBIX rapaHTHSX U30MpaTEIbHBIX MIPAaB U IIpaBa Ha
yuactue B pepeperayme rpaxan Poccuiickoit denepamumny, ot 22 okTaops 2004
rona Ne 125-®3 «O6 apxuBHoM Jeinie B Poccuiickoit denepanuuy, ot 2 mas 2006
roga Ne 59-®3 «O mopsimke paccMoTpeHusi oOpareHud Trpaxkiaan Poccuiickoit
@®enepanun», NTpaBoBbIX akTOoB LleHTpanbHOW HM30MpaTENbHOM KOMHMCCHH

Poccuiickoit  ®denepanmmn, ¢ wucnoias3oBanmem [OCT P 7.0.97-2016

«Haumnonanbueiii cranmapt Poccuiickoit @enepannu. CucremMa CTaHIApTOB IO
uHpopManuy, OMOTMOTEYHOMY M U3JAaTeNbcKOMYy feny. OpraHu3aluoHHO-
pacniopsauTenbHas JoKyMmeHTanus. TpeGoBaHus K OGOPMIICHUIO JTOKYMEHTOBY,

'OCT P 7.0.8-2013 «Hamnumonansusiii ctangapt Poccuiickoit ®eneparun.

Cucrema ctanaapToB 1o uHGopMaluu, OUOIUOTEUHOMY U U3AATEIbCKOMY JCIy.
Jlenonpou3BOICTBO U apXUBHOE J1e710. TepMUHBI U OMpeAeTICHUS.

1.2. TIlpaBuna odopmiieHUS JTOKYMEHTOB W TMOPSIOK pabOThl C HUMH,
npenycMoTpennbie  [lopsiakoM,  o0s3aTenbHBI Ui WICHOB  Y4aCTKOBOU
n30MpaTreabHON KOMUCCHUU.

1.3. Benenue aenompou3BOJICTBA yYAaCTKOBOM H30UpaTEIbHOW KOMHUCCHUHU
OCYILIECTBISIET TpeAcenarenb JU0O CEeKpeTaph Yy4acTKOBOM W30MpaTenbHOU

KOMHCCHH B COOTBCTCTBHUHU C PACIIPCACIICHUCM 00513aHHOCTEH.
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OTBETCTBEHHOCTh 3a BEACHUE JEIIONPOU3BOJICTBA HECET NPEACEAATENb
Y4aCTKOBOW M30MpaTeabHON KOMUCCHH.

1.4. B nepuog moAroToBKM M MPOBEAEHUS BHIOOPOB JEIONPOU3BOICTBO B
y4acTKOBOM  M30MpaTelhbHOM  KOMHCCHHM  BEIETCI €  HCIOJIb30BaHUEM
UHTEepakTUBHOTO padouero 6okHoTa Y UK mim XKXypuana pa6otst Ne 1 u Kypuana
pabotet Ne 2 yyacTkOoBOW M30UpaTeNbHOM KOMHUCCUM TIO TIpaBHUIIaM,
YCTaHOBJIEHHBIM B HacTosieM [lopsiaxke.

1.5. JlenonpousBOJACTBO B YYaCTKOBOM KOMHCCHMM B MEXBBIOOPHBIN
NEPUOJl  OCYIIECTBISIETCS C  MCHOJIb30BAHHEM  KYPHAJIOB  PETHCTpaluu
JOKYMEHTOB.

PaGora ocHOBbIBaeTCSi Ha MPUHIUIIE OJHOKPATHOM  perucrpaiuu
JOKYMEHTA.

1.6. Ilopsnok u M3MEHEHMsI, BHOCUMBIE B HETO, IPUHUMAIOTCS pPELICHUEM
TEPPUTOPUATIEHON N30MpaTeIbHON KOMUCCHUU.

1.7. Jlenompou3BOACTBO B YHaCTKOBOM KOMHCCHH B MEXBBIOOPHBIN MEPUOA
ocymiecTBisieTcss TaOOpUHCKOW pallOHHOM TEPPUTOPUANILHON U30MpaTeIbHOM

KOMUCCHUEMH.

2. Ilpuem, perucTpauus M MPoOX0KACHUE MOCTYNAIIUX JOKYMEHTOB

2.1. Ilpumem um perucrpanusi HOCTYNAIOLIUX JOKYMEHTOB IIPOU3BOAUTCA
npezcenaTeneM y4acTKOBOM KOMUCCHU MO0 CEKpeTapeM ydyacTKOBOM KOMHMCCHUU C
UCIOJIb30BAaHUEM >KypHajla PETUCTPALUU BXOIALIUX JOKYMEHTOB (MPUIOKEHHUE
Ne 1 k macrosmemy Ilopsaxy).

2.2.  Ilpu BCKpBITMM KOHBEPTOB IPOBEPSIETCS MPABUIBLHOCTD apECOBAHUS,
KOMILUIEKTHOCTh U ILIEJIOCTHOCTh JOKYMEHTOB, HAJIMYUE MPUIOKEHHUM, CBEpSETCA
COOTBETCTBHE HMX HOMEpPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEPTax.

HCHpaBI/IJ'IBHO aaApCCOBAaHHbLIC U OIIMOOYHO  BJIOKEHHBIC JOKYMCHTBLI HC

1 o o o o
Ilo PCHICHUIO TECPPUTOPUAIIBHOU I/136I/IpaT€J'IBHOI/I KOMHCCHUHN JACIIONPOU3BOJACTBO YHACTKOBOU I/I36I/IpaTCJ'IBHOI/I

KOMHCCHH B MEXBBIOOPHBI EPHO MOXKET BECTH TEppUTOpHATIbHAS N30MpaTeNbHAsi KOMUCCHS B COOTBETCTBUH
¢ pexomenganusamu (IIpunoxxerne Ne 9 k Iopsaxy).



PETUCTPUPYIOTCS, NEPECBUIAIOTCA [0  HA3HAYECHWI0 WM BO3BPAILAIOTCS
OTIIPABUTEJIIO.

2.3. Ecmu mpu BCKpBITUN KOHBEPTAa OOHAPYKEHO OTCYTCTBHE JTOKYMEHTOB
WIM WX OTHEJIBHBIX JIMCTOB, IPUIOXKEHUN, IOBPEKIECHUE JOKYMEHTOB WIH
HECOOTBETCTBHE HOMEPOB JTOKYMEHTOB HOMEpaM, YKAa3aHHBIM Ha KOHBEPTE, B
Y4aCTKOBOM KOMMCCHUU COCTaBJISIETCSI aKT YCTaHOBJICHHOM (OpMBI B JABYX
sk3eMIuIipax (mpunoxenue Ne 2 k Hacrosmemy [opsanky). OnuH 3K3eMIUIsIp aKkTa
MOCHUTAETCS OTIPABUTENIO, APYTOi MPUOOIIAETCs K MPUHATHIM JOKYMEHTaM.

Ha 00opoTHO# cTOpoHE MOCHIEIHEro JIMCTa MOBPEKACHHOIO JTOKYMEHTa B
IIPAaBOM HM)KHEM YIUIy JI€JIA€TCs OTMETKAa «JlOKyMEHT IOJydeH B IOBPEKICHHOM
BUJIEY.

2.4. KoHBepThl OT MOCTYMUBIINX JOKYMEHTOB HE YHHUYTOXAIOTCA B
cllydae, €Ciad TOJbKO IO HMM MOYKHO YCTAHOBUTBH aJpeC OTIPABUTENA, AATY
OTIIPaBKM M IIOJYy4YEHUs JOKYMEHTOB, WJIM €CIIA OHHM COJEpXkaT JOKYMEHTHI,
KOTOpBIE TMOCTYIMWIA H3-3a MpeaesioB teppuropun Poccuiickont Denepannu, u3
CYJIOB, CJI€/ICTBEHHBIX OPTaHOB, JINOO JOrOBOPHI, IPETEH3UHU, UICKOBbBIE 3asBJICHMUS.

25. TIlpm peructpauud TOCTYNMUBIIETO JOKYMEHTAa B  JKypHaie
PETUCTpallK BXOASIIUX JOKYMEHTOB 0053aTE€IbHO MPOCTABISIOTCS CIEAYIOLINE
PEKBU3HTHL: 1aTa MOJIYYEHUSI TOKYMEHTA, €0 PErMCTPAlMOHHBINA HOMEp, JaHHBIE O
KoppecnonaeHTe (aapecare) (hamwms, uMs, OTYECTBO (U3MUECKOTO JIMIA WM
Ha3BaHWE OPraHMU3allMU, MECTOHAXOXKJICHHE OTHPABUTEINS), UCXOASIIMI HOMEp U
JaTta  JTOKYMEHTA, KpaTKOe COJAEpKaHWE JOKYMEHTA, PpE3OJIIOLHs, CPOK
UCIIOJIHEHU S, OTMETKa 00 UCTIOTHEHUH JTOKYMEHTA U CIIMCAaHUH €T0 B JEJIO.

Bxopsamuii Homep 1 gaTa NpOCTABIIOTCSA, KaK IPaBUiIO, B IIPABOM HUKHEM
yriy JIMLIEBOM CTOPOHBI MEPBOrO JINCTA 3apETHCTPUPOBAHHOrO JOKyMeHTa. llpn
perucTpauu  BXOJAIIMX  JIOKYMEHTOB  MOXET  OBITb  HCHOJb30BaH
pPEruCTPAlMOHHBIN ITAMII.

Ha npunoskeHnn npocTaBisieTcss BXOAAIUNA HOMEp TOKYMEHTa, K KOTOPOMY

OHO OTHOCHTCAI.



[Ipn perucrpanuu JTOKYMEHTa, SBISIOIIETOCS OTBETOM Ha HCXOISAIIUN
JOKYMEHT WJIM MPUCIAHHOTO B JIOTIOJHEHHUE K PaHEe HAIPaBJIEHHOMY JIOKYMEHTY,
B Tpade «PerucrpanoHHBII HOMEp» IKypHalla PETUCTPAIMM BXOMSAIIUX
JOKYMEHTOB JIEAETCS] COOTBETCTBYIOLIAS CChUIKA.

K moBTOpHBIM [JOKyMEHTaM TMpHUKJIaAbIBacTCa HWHGOpManus O paHee
MOCTYIMUBIIUX IOKYMEHTAX U pe3yjIbTaTaX UX UCIIOJHECHHUS.

Hymepauust BXoasumx JIOKYMEHTOB OCYILIECTBISIETCS B IIpenernax
KaJICHJIapHOT' O TOIa.

2.6. 3aperucTtpupoBaHHbIE JOKYMEHThI pACCMAaTPUBAIOTCS MpeceiaTeNieM
Y4aCTKOBOW KOMHCCHH, B XOJ€ UCHOJHEHUS JOKYMEHTA MPOU3BOAUTCS 3aIUCh 110
€ro UCIOJHEHUIO B JKYpHAJIe PErUCTPaLIUU.

2.7. UcnonHeHHbIE MOKYMEHTHI CHHCHIBAIOTCA B JIEJIO TpeceaaTeieM
Y4aCTKOBOM KOMHMCCHUU M TIOMEULIAIOTCS B JI€J0 B COOTBETCTBUM C HOMEHKIATYpPOil
JIeJ1 Y4aCTKOBOM KOMHCCHHU.

2.8. OOpamieHust TpakJaH PETHCTPUPYIOTCS B OTIEIBHOM JKypHaie
(mpunoxxenue Ne 3 k Hactosimemy Ilopsiaky), a B mIepuoa NOATOTOBKA U
IPOBEJIEHUSI BBIOOPOB — B OT/ICJIbBHOM PEECTPE yUeTa MOCTYNHUBIIUX B YYaCTKOBYIO
KOMHUCCHIO >Kajo0 (3asiBlieHUi), KOTOphI pasmemnieH B JKypnHaie paboter Ne 1
y4aCTKOBOW M30MpaTENbHOW KOMHCCHH.

2.9. OtBer Ha oOpaiieHue rpakJaHHHA, B KOTOPOM HE YKa3aHbl €ro
dbamunms u aapec, o KOTOPOMY JIOJKEH ObITh HalpaBJIeH OTBET, He AaeTcs. Takoe
oOpallleHHE CIUCHIBAETCS B JIEJ0 MPEACEIATENEM y4aCTKOBOM KOMHUCCHH.

Ecnu Texer obpaiiieHus He MojaaaeTcs NpoYTEeHUI0, OTBET Ha oOpalleHne He
JTAETCsl, U OHO HE IMOJIEKUT HAMPABICHHUIO HA PACCMOTPEHUE B TOCYIaPCTBEHHBIM
OopraH, oOpraH MECTHOI'O CaMOYIpaBJIEHUS WM JOHKHOCTHOMY JIMLY B
COOTBETCTBUHU C MX KOMIIETEHUUEH, O YEM B TEUEHHE CEMH KaJICHJAPHBIX JHEH CO
JIHS perucTpaluu oOpalleHusi CcooOIIaeTcs TpaXJaHUHY, HalpaBUBIIEMY
oOparienue (eciau ero paMuius U MOYTOBBIN aipec MOAAAI0TCS TPOUYTEHHIO).

OOGpaiiieHusi, B KOTOPBIX COAEPKATCS HEIICH3YpPHBIE JTUOO OCKOPOUTEIbHBIC

BBIPAKCHUA, YIPO3bl KH3HU, 3J0POBbA W HUMYHICCTBY JOJDKHOCTHOI'O JIMIa, 4



TAKIKC YJICHOB Cro CCMbH, OCTArOTCsA 0e3 oTBeTa Mo CymiCCTBY ITIOCTABJICHHLIX B
HCM BOIIPOCOB, a 3aJ4BUTCIIAAM COO6HIa€TC5I O HCOAOIIYCTHUMOCTH BHOYHOTpC6JICHI/IH

IIPaBOM.
3. OcHOBHBIE TPeOOBaHHUS K MOIATOTOBKE U 0() OPMJIEHHIO TOKYMEHTOB

3.1. JlokymeHTBl OQOpPMIIAIOTCS Ha OJaHKaxX YCTaHOBIEHHOW (HopMbI
(mpunoxxenue Ne 4 x Hactosmemy [lopsaky).

B ydacTtkoBOif KOMHMCCHMM MOTYT MCIHOJIb30BAaThCSA CIENYIONIAE BUIBI
0JIaHKOB:

0JIaHK TIPOTOKOJIA 3aCeIaHUs YIaCTKOBON KOMHUCCHUU;

0JIaHK pelIeHusl y4aCTKOBOM KOMUCCHHU;

0JIaHK MIChMa y4aCTKOBON KOMHUCCHH.

3.2. ]JlokymeHThl OQOpPMISIOTCS B COOTBETCTBUU C TpeOOBaHUAMH K
JOKYMEHTaM, H3TOTOBJISIEMBIM C ITOMOIIBIO TIEYATAOIINX YCTPOMCTB, U K ¢aiaam
TEKCTOBBIX JOKYMEHTOB (mpuioxeHue Ne 5 k Hacrosmemy llopsaky), mpu
OTCYTCTBHUU TI€YATAIONTUX YCTPONUCTB — B PYKOITUCHOM BHJIE.

3.3. Ilpu moaroroBke M 0HOPMIICHUH TOKYMEHTOB JTOJKHBI COOMIOAATHCS
npaBmiia 0(OPMIICHUS PEKBU3UTOB JOKYMEHTOB, U3JI0KCHHBIC HUXKE:

1) nara nokymeHra.

JlaToli mOKymMeHTa SIBISIETCS JlaTa €ro TMOANMUCAaHUsS, YTBEPKICHUS,
npuHsATHs. J{aToil mpoToKoia sABsSeTCA 1aTa 3aceaHusl, a akTa — JaTa COObITHS.

JlaTy mokymeHTa oopMIISIOT apaOCKUMH ITMdpamMu B TIOCTIETOBATEIILHOCTH:
JIeHb Mecsila, mecsl, roa. Jlenb mecsia U mecsl oQpOopMIISIIOTCS IByMs MapamMu
apaOckux mudp, pa3aeICHHBIMA TOYKOH, TOJl — YETHIPhMS apaOCKuMH nudpamu,
HaIpuMep:

17.01.2021
Jlomyckaercs ciioBecHO-IIMGPOBOM criocod ohopMIICHUS JaThl, HAaIpUMeEp:
17 auBaps 2021 r.
1 mas 2021 r.



[Ipn odopmiaeHrr NMPOTOKOJIOB M PEIICHUH y4aCTKOBOM KOMMCCHH, aKTOB
Y4aCTKOBOM KOMHMCCHM HCIOJNB3YETCS TOJBKO CIIOBECHO-LIU(PPOBOM crocod
HaIlMCaHuA J1aThl;

2) perucTpaliOHHbII HOMEp JOKYMEHTA.

JInst BXOIAIIMX JOKYMEHTOB — 3TO TMOPSAKOBBIA HOMED, AJI UCXOASIINX
JOKYMEHTOB — MHJIEKC JIeJa 10 HOMEHKJIATYPE U, Yepe3 KOCYIO YEPTY, NOPSAIKOBBIN
HOMEpP JOKYMEHTA,

3) cchuUlKa Ha HCXOIAIIMK PETUCTPALMOHHBIA HOMED U ATy JOKYMEHTA.

Ccblika Ha MCXOISALIMKA PErUCTPAUMOHHBIA HOMEpP M JaTy JOKYMEHTa
BKJIIOYAeTCI B COCTaB PEKBU3UTOB OnaHka mnuchMa. CChUIKA Ha HMCXOSIIHMA
PETUCTPALIMOHHBIM HOMEpP M JaTy JOKYMEHTa MPOCTABJISETCS MNPU IMOATOTOBKE
MMChMa-OTBETA;

4) angpecar.

PexBu3ut «Anpecar» pacronaraercsi B IpaBoM BEPXHEM YTIIy.

JIOKyMEHTBI aJpecylOTCsl B BBIIIECTOSAUIYI0 M30MpaTENbHYI0 KOMHCCHIO, B
OpraHu3allui, WX CTPYKTYpPHBIE MOJpa3ACNICHUs, JOJDKHOCTHBIM JIHIAM WJIU
rpaxiaHamM Ipd OTBeTe€ Ha uX oOpauieHus. HaummeHoBaHue BBIIECTOSIIEH
U30MpaTebHON KOMHCCUM, WHOW OpraHU3allid M CTPYKTYpPHOT'O IMOApa3eieHus
YKa3bIBAIOTCSl B UMEHUTEILHOM Ta/IeKe, HAITpUMED:

AnmvuHHMCTpanus ropoaa HuxkHepedeHck,
OpraHU3allMOHHO-ITPABOBOU OTHEN

Ecnn gokyMeHT aapecyercsl MpeaceaaTento BhIIIECTOSIIEe n30upaTeIbHON
KOMHCCHUH, PYKOBOAUTENK OpPraHU3allid WM €ro 3aMECTUTENI0, HAMMEHOBAaHHE
BBIILIECTOAIICH H30MpaTENbHON KOMHCCHM, OpPTaHM3allMd JODKHO BXOAWTH B
HAauMEHOBAaHUE JOJDKHOCTH aJpecara, Halpumep:

[Ipencenarento HuxxHepeueHckon
PaliOHHOUN TEPPUTOPUATILHON
n30HupaTeIbHON KOMHCCUU
[Tonsckom I'.11.



Ecnmu  nokyMeHT azapecyercs JOKHOCTHOMY  JIMIY, HauMEHOBAHHUE
BBIIIECTOSIICH M30UpaTelbHOM KOMHUCCHUM, OpraHU3allMk  YKa3bIBaeTCS B
MMCHUTEIBHOM TaJie’Ke, a JOKHOCTh W (pamuiusi — B jarenbHoM. [lpu stom
WHUIIAAJIBI YKa3bIBAIOTCS TIOcTe haMUTuu, HallpuUMep:

AnmuHHCcTpanus ropojaa HuxHepedeHcek,
HavYaJIbHUKY (PUHAHCOBOT'O YIIPABJICHHUS
I"aBpunosou B.I'.
Ecim nokymeHT anpecyercs OpraHu3aluvi, CHadala YyKa3blBaeTCs €€
HAaMMEHOBAHUE, 3aTe€M ITIOYTOBBIN aJpec, HalpUMep:
N36uparenbHas komuccus

CBepanioBckoil o0nacTu

1. OkTsa6pbekas, A. 1, ExatepunOypr,
CeepaioBckast o0sacte, 620031

Kaxnas crpoka pekBHU3uTa «AnpecaT» UEHTPUPYETCS MO OTHOILIEHHUIO K
CaMOU NIMHHOM CTPOKE.

Jlommyckaercs  MCHONIb30BaTh  O(DUIIMAIILHO TMPUHATHIE  COKpAICHHBIC
HAaMMEHOBaHUS OpPraHOB TOCYJAapCTBEHHOM  BJAcCTH, OpPraHOB MECTHOTO
CaMOYITPABJIEHUS], OPTaHU3aLN .

[TouToBBIM agpec yKas3bIBa€TCS B IOCIEI0BATEILHOCTH, YCTaHOBJICHHOM
[IpaBunamu oOka3aHusi YCIyr TIOYTOBOM CBSI3M, YTBEPKACHHBIMH IPUKA30M
Munkomcsizu Poccuu ot 31 utons 2014 roma Ne 234 «O6 yrBepxkaenuu IlpaBuin
OKa3aHMs YCIYT MTOYTOBOU CBSI3U.

[Ipn agpecoBannu NOKyMEHTa (PU3UYECKOMY JIMIYy BHAuaje YKa3bIBAIOTCS
dbaMuIIs ¥ UHUITMATBI TIOJTydaTeIsl, 3aTeM MTOYTOBEIN aJpec, HalpuMep:

Areepoit A.1.
yi. KocmonaBToB, 1. 42, r.ExatepunOypr,
CaepasioBckas o0nactb, 652560;
5) rpud yTBEpKIIEHUS TOKYMEHTA.
JIoKyMeHT yTBepKJaaeTcs JOKHOCTHBIM  JIMIIOM WM  CHEIUAIBLHO

N3J1aBaCMbIM NOKYMCHTOM.



[Ipn yTBEepKIE€HUU NOKYMEHTa JOJKHOCTHBIM JUIIOM Tpu( yTBEpKACHUS
noibkeH coctosTh U3 ciioBa Y TBEPXXIARO Ge3 kaBbIuek MpornucHbIMU OYKBAMH U
Ha CIEQYIOIIE CTPOKE — HAMMEHOBAHUE JOJDKHOCTH, NOAIKUCH, WHHUIUAIBI
u  damMunus Wi,  YTBEPAUBIIETO  JIOKYMEHT, JaTa  YTBEp)KICHHS,
Harpumep:

YTBEPXJIAIO
npecenaTeNb y9aCTKOBON N30upaTeibHON

KOMUCCHH U30upatenbHoro yyactka Ne 123
JUYHAS TOANUCH, UHUIUANbI, (haMUITUs
JlaTta
[Ipu yTBepkIeHUU JOKYMEHTa MPOTOKOJIOM, PELUICHHEM TPU( YTBEPKIACHH S
cocrour u3 cinoBa YTBEPXJIEH (YTBEPX/EHA, YTBEPXJIEHbI wmm
YTBEPXIEHO) ©0e3 KaBblueK NPONUCHBIMU OyKBaMH, HAMMEHOBAHMS
YTBEPKIAIOLIEr0 JOKYMEHTAa B TBOPUTEIBHOM IAJEXKE, €ro JaTbl U HOMEpa,
Hanpumep:

YTBEPXJIEH
pEIIeHUEeM YJaCTKOBOUM M30MPATEIHHOM
KOMUcCCUU u3bupatenbHoro yyactka Ne 1054
ot 15 anpens 2021 r. Ne 28/35

I'pud yTBepxkaeHUs pacrionararoT B MPABOM BEPXHEM YIUIY JOKYMEHTA.
B rpude yrBepkaeHus, kak MpaBuio, AIEMEHTHI IEHTPAIU3YIOTCS OTHOCUTEIHHO
CaMOM JUIMHHOW CTPOKHU;

6) yKa3aHus 10 UCIIOTHEHUIO TOKYMEHTA (PE30IIOLHUS ).

VYKkazaHus MO HKCIOJHEHHUIO JOKYMEHTa MOTYT OBITb HamMCaHbl OT PYKHU
npeceaTeIeM y9acTKOBOM KOMUCCUH Ha MOUTMHHNKE TOKYMEHTa Ha CBOOOTHOM

OT TCKCTAa MCCTC,

7) 3arOJIOBOK K TEKCTY JOKYMEHTa (HaMMEHOBaHUE JJOKYMEHTA).
3arojoBOK K TEKCTY JOKYMEHTa JOJKEH KPAaTKO M TOYHO PAaCKpbIBATh €ro
coJiep’kaHne W OBITh COTJIaCOBaH ¢ HAUMEHOBAHHEM BHUJA JOKYMEHTA. 3aroJioBOK

MOXKET OTBEYaTh Ha BOIPOC «O 4eM (0 KOM)?», Halpumep:

O co3gannu DKCIEPTHOM KOMUCCHUH



3aroyoBOK, COCTOAILIMN M3 JABYX M 0ojiee CTPOK, MeyaTaeTcs 4depe3 OAUH
MEXCTPOUYHBI WHTEpPBajl, TOYKA B KOHIIE 3arojlOBKa HE CTaBUTCS. 3aroJOBOK
pacrionaraercsi Ha MEpBOM JIUCTE HaJ TEKCTOM JOKYMEHTa IO LEHTpPY, a Ipu
oopmiieHnU TChMa — OT TPAHUIIBI JIEBOTO TTOJIS;

8) TEKCT JOKYMEHTA.

Tekct gokymeHTa OGOPMISIOT B BHJAE CBS3HOTO TEKCTa, TAONWIBI WM
COCIMHEHUSI 3TUX CTPYKTYD.

Tekcr nOKyMeHTa JO/DKEH M3/1araThbCsi KpPaTko M SICHO,  OBITh
apryMEHTUPOBAaHHBIM, O0€CleYnBaTh TOYHOE M OJHO3HAYHOE BOCHPHSITHE
cojiepxallieiics B HeM HH(pOpMaluu.

TekcT mOKyMEeHTa JOJDKEH, KakKk MpaBHJIO, COCTOATh W3 JBYX YacTeil.
B nepBoil wactu yka3pIBalOTCS MNPUYMHBI, OCHOBAaHUS, LEIH COCTaBJICHMUS
JOKYMEHTa, BO BTOPOM — pELIEHUs, BBIBOJABL, MPOCHOBI, MPEAIOKEHUS,
PEKOMEH/IAITN Y.

Tekct nOKyMEHTa MOXET COJEpX aTh TOJBKO 3aKIIOUMUTENbHYIO 4YacTb
(Hanmpumep, MUCbMO, 3asiBJICHUE, TPOChOY 0€3 MOSICHEHU).

B Tekcre mokymeHTa, MOATOTOBIEHHOIO Ha OCHOBAaHMHU 3aKOHOJATENIbHBIX,
WHBIX TIPaBOBBIX aKTOB, U3JAHHBIX OpraHamu Binactu u ynpasienus, [IUK Poccun,
N3buparenbHoit  komuccuerr  CBepayioBCKOW — 00JacTH,  TEepPPUTOPHAIBLHOM
U30MpaTebHON  KOMHUCCHM, M30MpaTeNbHOM KOMHMCCHEH  MYHMIMIIAIBLHOTO
0o0pa3oBaHusA, YyKa3blBaeTCI HAMMEHOBAHME BHJA JIOKYMEHTA, HAHMMEHOBAaHUE
OpraHa, W3/1aBLIEro JOKYMEHT, /1aTa MPUHATUS WK YTBEPKICHUS TOKYMEHTA, €ro
PETUCTPAIlMOHHBI HOMEpP, a TaKKe 3aroJIOBOK JIOKYMEHTa, 3aKIIOYEHHBIA B
KaBbIUKHU.

TekcThl JOKYMEHTOB OONBIIOr0 00bEMa MOTYT JEIUThCS Ha pa3zielbl,
MYHKTHI, TOAMYHKTHI:

1. Paznensi
1.1. ITyHKTBL

6. TOAMYHKTBHI.



[TyHKT MOXET HeNuThbcs Ha 4yacTh. YacTu MyHKTa HAUYMHAIOTCS C KPAacHOMU
CTPOKHU M 3aKaHYMBAIOTCA TOYKOM. Hymepanuu He UMEIOT.

[IyHKTBI M 4YacTH TyHKTAa MOTYT JETUThCS HA TOAMYHKTHl TMyHKTa U
MOMIYHKTHl YacTH TyHKTa. [lOAMYHKTHI IyHKTa, TOAMYHKTHl YacTH ITyHKTa
HYMEPYIOTCSl apaOCKuMu IudpamMu co CKOOKOM cripaBa 0€3 TOYKH M OTICISIOTCS
IpYyT OT Apyra TOYKOM C 3alsATOM.

CTpyKTypHBIE D3JIEMEHTHI TEKCTa, KOTOpPbIE HE OTHOCATCA K pazjesiam,
NYHKTaM W TMOJIYHKTaM SBJSIOTCA ab3anamu. AO3allbl HAUMHAIOTCA C KPACHOU
CTPOKHU BHE 3aBUCUMOCTH OT HAIMMCAHUSI C MPOMMCHON WU CTPOYHOU OYKBBHI.

B nucemax ucnonb3yroT cienyronie GopMbl U3T0XKECHHUS:

or l-ro muma wmHOXecTBeHHOoro umcina («[Ipocum  HampaBUTH
uHpopMaIuio...» U JIp.);

oT 3-r0 IMIa eAMHCTBEHHOTo uwMcia («ydacTKoBas H30uparenbHas
KOMHCCHSI HE CUHMTACT BO3MOXKHBIM...», «y4acTKOBas W30WMpaTenbHas KOMHUCCHS
peJiaraeT pacCMOTPETh BOBMOXKHOCTb. .. »).

CtonOupl ¥ CTPOKM TaOJMUIBl JOJDKHBI MMETh 3aroJIOBKH, BbIPaKEHHBIE
CYIIIECTBUTEITHLHBIM B UMEHUTEIBHOM Tajiexe. [loa3aromoBku CTONOIOB U CTPOK
JOJKHBI OBITH COTJIaCOBAHBI C 3ar0JIOBKAMU;

9) OTMeTKa 0 HATMIHH TPUITOKSHUI.

OTMeTKa 0 HAJIMYUU TPUIIOKEHUN PACIONaraeTcsi OT TPAHMIIBI JIEBOTO TOJIS
MOCJI€ TEKCTA Mepe]] MOANUCHIO.

Ecnu nokyMeHT MMeeT MpHIIOKEeHHs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 UX
HaJIM9Iu# 0(hOPMITIETCS TI0 CIIEYIOIEeH dhopme:

[Tpunoxenue: Ha 15 7.

Ecan JOKYMCHT HMCECT IMPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HaAanMCHOBAaHUA HCO6XO)II/IMO MNEPEUUCIIMTL IIOCJIC TCEKCTAa IOOKYMCHTA IICPC
IMOAIMINCBIO C YKA3aHUCM KOJIHMYCCTBA JUCTOB B KAXKIAOM IIPUIOKCHHUHU U KOJIMYCCTBA

AK3EMIUISIPOB, NPY HAIMYUU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIIpUMED:



[Tpunoxenue: 1. ITlonoxenune 06 DkcrepTHON KoMHccHu Ha 15 1.
2. IlpumepHas HOMEHKIaTypa Aen Ha 14 .
Ecnu npunoxeHus cOpOHIIOPOBaHbl, TO KOJMYECTBO JIMCTOB HE
YKa3bIBAETCHA.
Ecnmm Kk HOKYMEHTy NpuWaraercs APYrol IOKYMEHT, TaKXe HWMEIOIINN
NPUJIOKEHHE, TO OTMETKAa O HAJMYUU TMPHIOKEHUS OPOpMIIIETCS CIEeNYHOIINM

obpazom:

[IpunoxxeHue: MNUCHMO YYAaCTKOBOW KOMHUCCHUHU HM30HMpaTeNbHOrO yyactka No
ot 15.01.2021 Ne 01-09/4 n npunioxkeHue K Hemy, Bcero Ha 12 .

[Ipy HanmUYMU HECKOJbKUX NPUIOKEHUM OHU HYMEpPYIOTCSA, Hamlpumep,
npuiioxxerure Ne 1, npuoskenne Ne 2 u Tak nanee;

10) moAnuCh TOJBKHOCTHOTO JIUIIA.

B cocraB moamucu  BXOAAT: HAMMEHOBAaHHWE  JIOJDKHOCTH  JIMIIA,
MOJIMUCABIIIETO JOKYMEHT, €ro JIMYHas MOANHUCh W pacmu@poBKa MOINUCH
(MHULIAATBI, (haMUITU).

[Ipn moanucaHum JOKYMEHTa yKa3bIBAIOTCS UCKIIOUUTEIHHO (PakThyeckas
JOJDKHOCTh ~ JIMIA,  NOAMMCABIIEr0  JOKYMEHT, u  ero  (amumus.
He gpomyckaercs moamuchiBaTh JAOKYMEHTBI C  MPEIJIOTOM  «3a»  WIH
MPOCTABJICHUEM KOCOM YEPThI MEepe]l HANMEHOBAHUEM JIOJHKHOCTH.

Ecnmu pokymeHnt odopmisiercss Ha OJlaHKE Y4acTKOBOM KOMHMCCHM, TO
PEKBU3HUT BKJIIOYA€T HAMMEHOBAaHHWE [IOJDKHOCTH JIMIA, MOINUCHIBAIOIIETO
JOKYMEHT, €ro JUYHYI MOJNUCh, pacliuPpoBKY MOANUCH (MHULHUAIBI U

(bammnio), HapuMep:
[Ipencenarens JIMYHAas TOJITNCH WHULMANBI, (haMUIIHs

Ecnu nokymenT odopmisiercss He Ha OJITaHKE, TO PEKBU3UT COACPIKUT TOJTHOE
HAUMCHOBAaHWE JOJDKHOCTH JIMIA, TIOATIMCABIIETO JTOKYMEHT, €ro JHUYHYIO
MOJIMUCH, pacIIM(PPOBKY MOAMUCH (MHUITHATBI U dhamuinuio). Hanpumep:

3aMecTUTelb npeaceaaTens
Y4aCTKOBOU M30UPATEIbHOM KOMUCCUU
n30upaTenbHoro yuactka No JUYHas MOJANUCh UHUIUAIBI, (haMUIIHS



OcoOE€HHOCTM  TOJANMMCAHMS  PEIICHUH  Y4acTKOBOM  HM30MpaTesbHON
KOMHUCCUHM B CIly4ya€ OTCYTCTBHUS, MCIOJIHEHHS OOS3aHHOCTEH Mpejicenarens,
3aMECTUTENST TIpe/ceaTeNsl, CeKpeTapsi y4JacTKOBOM H30MpaTelbHON KOMHUCCHHU
onpeneneHsl B myHKTe 5.9 Ilopsaaka;

11) orTuck nevaru.

[leyaTp 3aBepsieT MNOMIMHHOCTH MOMANKMCH JOHDKHOCTHOTO JMIA Ha
JOKYMEHTaxX, YAOCTOBEPSIOIIMX  IPEIYCMOTPEHHBIE  MPABOBBIMM  aKTaMHU
MOJIHOMOYHUS JODKHOCTHBIX JIMI] WM  (PUKCHUPYIOIMIMX (PaKThl, CBSI3aHHBIE C
(MHAHCOBBIMH CPEJICTBAMH, a TAK)KE HAa MHBIX JOKYMEHTAX, MPEyCMaTPHUBAIOIINX
3aBEpEHUE MOJIMHHON MOATKCH.

[lewaTs cTaBUTCS Ha CBOOOJHOM OT TEKCTA MECTE, HE 3aXBaTbhIBas JIMUYHOU
IIOAIIACHU JOJDKHOCTHOIO Jina. [leyars MOXeT 3aXBaThlBaTh 4YaCTh HAUMEHOBAHUS
JTOJDKHOCTH JIMLA, OAMUCABIIETO JOKYMEHT.

B nokyMeHTax, MOATOTOBJIEHHBIX HA OCHOBE YHU(PUIMPOBAHHBIX (POpM,
1eyaTh CTaBUTCI B MecTe, 0003HaYEHHOM OTMETKON «MIT»;

12) oT™MeTKa 0 3aBEPECHHH KOIHH-.

Jlns 3aBepeHHss COOTBETCTBUS KONWMU JOKYMEHTA TMOJJIMHHUKY HUKE
pekBusuta «llogmuck» TmpocTaBisieTcsl OTMETKAa O 3aBEPEHUM KONHU  —
3aBepurenbHas Haanuch «Komus BepHa» wim «BepHO», DOKHOCTH JvIIa,
3aBEpUBILETO KOMUIO (IpelncenaTeib, 3aMECTUTENb MpelceaaTeNs, CeKpeTapb
y4aCTKOBOW KOMHUCCHH), €r0 JMYHAs TMOAMKCH, pacmi(poBKa MOAMKMCH, JaTa U
BpEMS 3aBEPEHUSI, HAIIPUMED:

Bepno

[Ipencenarens yuacTKOBOM M30UpPATEIIHHOM
KOMHCCHH U30HMparenpHoro yyactka Ne
JINYHAas IOJIINCH WHUIUANBI, (haMUITHS

Jlara, Bpems

3aBepeHne KOMHWH MPOTOKOJOB 00 MTOrax TONOCOBAHUS M WHBIX JOKYMEHTOB KOMHCCHH TPOM3BOIMTCS B
cooTBeTcTBHU ¢ IMyHKTOM 12 crareu 30 @enepanbHoro 3akoHa oT 12.06.2002 Ne 67-03 «OO OCHOBHBIX
rapaHTHsAX N30MpaTeNbHbIX MPaB U MpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoit @eneparim».



OTmeTKka O 3aBEpEHUM KOMHWU MOXKET ObITh JIONOJHEHa YyKa3aHUEM
KOJIMYECTBA JUCTOB Komuu. JlomyckaeTcst 3aBepsATh OTMETKON O 3aBEPEHUH KOIHH
KaX bl JINCT KOITUU JOKYMEHTA.

[Tpu mepechiIke KOMUU AOKYMEHTA B JIPYrHe OpPraHM3alluy WM BbIIade ee
Ha PYKUd 3aBEpUTENIbHAs HAJANUCh YJOCTOBEPSIETCS II€YaThl0 Y4aCTKOBOM
n30UpareTbHON KOMUCCHUU;

13) ormeTka 00 UCTIOTHUTETIE.

OTtMeTka 00 HCHOJHUTENE BKJIOYAET B ce0s MHULMATBI U (PamMUIInIo
WCIIOJTHUTENS JOKYMEHTa U HOMeED ero Tenedona ¢ kogoM CBepaIoBCKON 0071aCTH.
OtMeTKy 00 UCIIOJIHUTENIE pacIoiaraloT Ha JUIEBOM WM, IPU OTCYTCTBUU MECTA,
Ha OOOpPOTHOM CTOPOHE MOCJEIHEro JKCTa JOKYMEHTa B JIEBOM HI)KHEM YIIIY

pazmepom mpudra 10 myHKTOB, HAIPUMeED:

Binanumup MBanosuu 3ybapes
(34343) 2-28-53;

14) orMeTKa 00 HCIIOJHEHUH JOKYMEHTA.

OrMerka 00 UCHONHEHMM JOKYMEHTa M HalpaBJIEHUW €ro B JeJ0
BKJIIOYAET CIICAYIOIIUE JaHHbIC: KpaTKUE CBENEHUS 00 HCIOJHEHUH JOKYMEHTa
(Mpu  OTCYTCTBHM JOKYMEHTA, CBHJETEIbCTBYIOIIEIO 00 WCIOJHEHHUH), JaTy
1 HOMEP MMEIOILErocs TOKYMEHTa 00 UCIOJIHEHUH, clloBa «B neno», Homep nena,
B KOTOPOM OY/E€T XpaHUThCA TOKYMEHT, J1aTa, OJIUCH MIPeAceaaTeNsl y4acTKOBOM
KOMHCCHH.

4. Opranusanusi padoThl ¢ HCXOASIIUMH (OTHIPABJISIeMbIMH)
JOKYMEHTaMM

4.1. Ucxopsmme TOKyMEHThl OQOpMIISIIOTCS Ha OJaHKax YCTaHOBICHHOU
(opMBbI B COOTBETCTBUU C nonoxeHusamu [lopsaka.

4.2.Tlpu odopmieHNH NHCEM U TeJNerpaMM HWCHOJHHUTENh YyKa3bIBaeT

MOJIHBIM MMOYTOBBIN (BKJIFOUAsi MHJEKC) apec OPraHu3aluy WK IpakJaHuHA.



4.3. Ucxopsmiye myuchbMa HampaBISIIOTCS 3a TMOJIMHUCHIO Tpenacenarens (a B
€ro  OTCYTCTBHE  3aMECTUTENsl  IMpeAcenareis, CeKperaps)  y4acTKOBOM
M30UpaTeIbHOM KOMUCCHU Ha OJIaHKE TTHUChMa.

4.4. UcxopsmieMy JTOKYMEHTY MPUCBAWBAETCd HOMEp, KOTOPBIA COCTOUT W3
WHJIEKCA JleJla 10 HOMEHKJIAType JAel U MOPAIKOBOrO HOMEpa JOKYMEHTA,
pa3ieNeHHbIX KOCOW 4epTou. Mcexomsmuii HoMEp yKa3bIBa€TCsl TAKKE HA KOIMUU
JNIOKYMEHTa, OcCTarouencs B Aene. Hymepauuss UCXOIAIIMX JTOKYMEHTOB
OCYILIECTBIIETCA B IIPEAEIax KAIEHAAPHOT O roja.

4.5. Ucxopsmiye AOKYMEHTBl PEruCTPUPYIOTCS B KypHajle perucTpanuu
UCXOMSIINX TOKYMEHTOB (mpuiiockeHue Ne 6 k Hacrosiemy [lopsiaky).

[Ipn perucrpauuu UCXOIAIIETO JOKYMEHTa B JKypHalle MCXOIAIINX
JOKYMEHTOB ~ 0053aT€IbHO  YKa3bIBAIOTCS  CJICAYIOMHWE PEKBU3HUTHI:  JlaTa
OTIpaBJICHUSI JOKYMEHTa, PETUCTPAIMOHHBI HOMEp, JaHHble 00 ajpecare
(pamunus, uMs, OTYECTBO (PUBMYECKOTO JUIA WM Ha3BaHUE OpraHu3allvu,
MECTOHAXOKJCHUE TOJIydaTessi), KpaTKOe COJepKaHUE JOKYMEHTa, a TaKKe KeM
OH UCIIOJIHEH U NIOAIMCAH.

4.6. Ecntm  oTmpaBisieMblil  TOKYMEHT SIBJISICTCS OTBETOM Ha BXOJSIIUN
JIOKYMEHT, HEOOXOIMMO TPHOOITUTH MOATUHHUK BXOJSIIETO JTOKYMEHTA K KOIHUH
OTHPABJIIEMOT0 JIOKYMEHTA, OCTAIOIIETOCS B JIETIE.

Konun ucxopsdmmx JOKYMEHTOB IMOMEMIAIOTCS B J€JI0 B COOTBETCTBUU C
HOMEHKJIATYPOM JI€JT y4aCTKOBOM KOMHUCCHHU.

4.7. IoOKyMEHTBI, aJpeCOBAHHBIC TPAXIAHUHY, MOTYT OBITh BPYYEHBI €MY
JUYHO, O YeM B IKypHaJe pEerucTpalud OOpalleHuid TpakJIaH JeraeTcs
COOTBETCTBYIOIIAs OTMETKA, COJAEpIKaIllas MOANKWCh TIpaxaaHuHa. B ciyuae
HEBO3MOKHOCTH  JIMYHOTO  BPYYEHHS  JOKYMEHTOB  TPaXKJaHWHY  OHH

OTHPABJEIIOTCS 4C€PE3 IMOUYTOBOC OTACIICHHUC CBA3U 110 IOMAIIHEMY aJIpCCy.



5. IloaroroBka, opopmiieHue, BLINMYCK, YUeT JOKYMEHTOB,
paccMaTpuBaeMbIX HA 3aCeJAHUAX YUYACTKOBOM M30MpaTe/IbHOI
KOMHCCHH®

5.1. JIokyMEeHTBI MO BOMPOCAM, BKJIIOUEHHBIM B TPOEKT TMOBECTKU JHS
3acelaHusl y4YaCTKOBOM KOMHUCCUHM, TOTOBSITCA TpeceaareyieM, 3aMeCTUTENIEM
npeacenarens, CeKpeTapeM YdacTKOBOM HM30MpaTebHOM KOMUCCHUU U YJIEHAMU
y4aCTKOBOM KOMHCCHHU C IIPABOM PEIIAIONIEro rojioca, 32 KOTOPHIMHU 3aKpETICHbI
COOTBETCTBYIOIIME HAPABICHUS AEATEIbHOCTH.

5.2. IlpencraBnsgemMble K PAcCMOTPEHUIO JOKYMEHTBHI JODKHBI BKIIIOUATh
O3aINIaBJIICHHBIN TPOEKT PEIICHUS C MPUOOIIEHHBIMH K HEMY MOIJIUHHUKAMH
JOKYMEHTOB, TOCIYXMBUIMX OCHOBAaHHEM JUIsI pPACCMOTPEHUs BOIIpoca Ha
3aceJaHuM y4YacTKOBOM M30MpAaTebHOW KOMHUCCHUHU, JIMOO TPOEKT MHUChMA,
MOJJIEXKAIEr0 CONIACOBAaHMIO Ha 3aCEJaHUM YYacCTKOBOM KOMHCCHM, MpHU
HEOOXOAMMOCTHU — TMOSCHUTENIBbHYIO 3aIIUCKY 0 PacCMaTpruBaeMOMYy BOIIPOCY.

5.3. IIpoekThl TOKYMEHTOB (BKJIFOUAs TPUIIOKEHUS), MPEACTABISICMBIC IS
pacCMOTpeHUsT Ha 3aCeJaHuM YYacCTKOBOM KOMHCCUM, BU3UPYIOTCS JIMLIOM,
OTBETCTBEHHBIM 32 €0 MOATOTOBKY.

5.4. JIunio, OTBETCTBEHHOE 32 MOATOTOBKY MPOEKTA PelIeHus, 00eCIIeYnBacT
KOMILJIEKTHOCTh BCEX IOKYMEHTOB, 0003HAYEHHBIX KaK B MPOEKTE PEILLEHUs, TaK U
B [IPUJIOKEHUSIX K HEMY.

5.5. Ha 3aceganum y4acTKOBOM M30MpaTE]bHOM KOMHUCCHUHU  BEIETCS
MPOTOKOJI U MOXKET MPOU3BOJIUTHCS ayIMO3AMUCh (BUI€03aMNCH).

5.6. JIoKyMeHTBI, pacCMOTPEHHBIE HA 3acelaHUM Y4acTKOBOM KOMHUCCHH, B
cilydyae, €clid B XOJ€ 3acelaHusi BHOCUJIUCh W3MEHEHUs, JIOJDKHBI OBbITh
n0paboOTaHbl, a 3aTeéM NOJANHCAHbI, 3aPErMCTPUPOBAHBI M, €CIH HEOOXOIUMO,
pa30CIaHsbl.

5.7. llpn pgopaboTke AOKYMEHTa B €ro TEKCT BHOCSTCS COINIACOBAHHBIE B
X0lle 3acemaHusl W3MEeHeHHs. B ciaydae mpuHATHS y4acTKOBOM H30HMpaTebHOMN

KOMUCCHEH pemcHus O H€06X0)II/IMOCTI/I KOHTPOJIA UCITIOJIHCHUA PCHICHUA €0 TCKCT

3 o
HOpH,Z[OK Oq)OpMJ'IeHI/IFI MMpOTOKOJIa YYAaCTKOBOUM KOMHCCHUUN 00 wuTOrax TroJ0COBaHUS YCTaHaBJINBACTCA

3aKOHO/IATENBCTBOM O BBIOOpax M pedepeHaymax.



JIOTIOJIHAETCSI TYHKTOM, B KOTOPOM Ha3HAuarOTCs JIMIA, OTBETCTBEHHbBIC 3a
UCIIOJIHEHUE, U ONPEIEIAETCS CPOK UCTIOTHEHHUS.

5.8. Texcr pemenus odopmisgeTcss Ha OJlaHKE YCTaHOBJIEHHOTO 00Opasiia
(mpunoxxenue Ne 4 x Hactosmemy [lopsaky).

5.9. Pemmierre moAmuchIBaeTCS TMpEACENaTeieM U CEKpeTapeM YJ4acTKOBOU
n30MpaTeIbHON KOMUCCUU C YKa3aHUEM IOJIHOTO HAMMEHOBAHUS JODKHOCTEH.

Ecim Ha 3acemaHuu  y4acTKOBOM KOMHCCHM — TIPEJICENATeNIbCTBOBAI
3aMECTUTENh Tpe/ceaTeNsl YJacTKOBOM W30MpaTeIbHOM KOMUCCHHU, CEKPETaph
y4aCTKOBOM HW30MpaTeNbHOM KOMHCCHUM WM OJUH M3 WICHOB Y4YacTKOBOMU
n30UpaTelbHOM KOMHCCHHM C TPaBOM pENIAIOIIer0 ToJjioca, a TakXkKe eclid
MOJTHOMOYHS CEKPeTapsi Y4acTKOBOM KOMHCCHUHU OCYIIECTBISII OJWH W3 YJICHOB
y4aCTKOBOW M30HMPaTEIbHON KOMHUCCHH C IIPABOM PEMIAFOIIETO TOJI0Ca, TO MOINUCH
B IIPOTOKOJIE, HA PEIICHUU OOPMIISIOTCS CIEIYIOIIUM 00pa3oM:

«3aMecTuTeNh TpeacenaTeNs  y4acTKOBOM  M30MparelbHOM  KOMHCCHH
m3buparenpHoro ywyactka Ne  » — B cloydae BpPEMEHHOIO OTCYTCTBUS
npeacenaresi yiaCTKOBOM KOMUCCHUU;

«Vcnomusironuii  00s13aHHOCTY  TIpe/iceaaTeNsl y4acTKOBOM W30UpaTeIbHON
KOMUCCUM M30HMparelbHOro ydactka No  » — B cllydae BPEMEHHOTO OTCYTCTBUS
npejacenaressi W 3aMeCcTUTeNsl Tpejcenareis y4acTKOBOM — M30MpareabHON
KOMHUCCUU TMpU HAIMYUMU PELICHUS] YYACTKOBOM KOMHUCCHUHM O BO3JIOKCHUHM Ha
CeKpeTapsi y4aCTKOBOM KOMHCCHH JHOO OJJHOTO M3 YJIEHOB Y4aCTKOBON KOMHCCHH
C TPaBOM pEIIAIIIEr0 Tojoca WCHOJHEHUE TMOJHOMOYUN TMpeAceaaTes
y4aCTKOBOM KOMHCCHH;

«cnonastonuii  00513aHHOCTH  CEKpeTapsl y4acTKOBOW HM30MpaTenbHOU
KOMHUCCUU U30uparenpHOro ydactka Ne  » — B cilydae Hamu4usi peEHICHUS
Y4aCTKOBOM KOMHMCCHUU O BO3JIOKEHUM Ha OJHOTO W3 WICHOB Y4YacCTKOBOM
KOMHCCHU C TMPABOM PEHIAIOIIErO Tojioca MCIOJHEHUE TOJHOMOYMM ceKpeTaps
Y4aCTKOBOM KOMHUCCHHU.

5.10. Pemienust y4acTKOBOM KOMHUCCHM HYMEPYIOTCS B XPOHOJIOTHYECKOU

IMOCJICAOBATCIIbHOCTH B IIPCACIIAX KAJICHAAPHOI'O Iroaa.



Howmep pemienusi cocTouT U3 HOMEpa MPOTOKOJIA 3aceaHusl U TIOPSAKOBOIO
HOMeEpa pelieHus, pa3iesIeHHbIX KOCOi uepToi, Hanpumep: 1/8.

5.11. Tlpencenarenb MO0 ceKpeTaph Y4aCTKOBOM M30UpaTeIbHOW KOMUCCUU
TUPOKUPYET JOKYMEHTHI B HEOOXoAMMOM KojmdecTBe. Ha kaxaol Komuu
JIOKyMEHTa TPOCTABJISETCSA T€4aTh, YIOCTOBEPSIONIAs IOAMKMCH TPEIceaaTes
y4aCTKOBOM KOMHUCCHUU M CEKpeTaps y4acTKOBOW H30uparenbHOil komuccuu (0e3
BOCITPOM3BE/ICHUS TTOAMHICEN ).

5.12. Konus pemieHus y4aCTKOBOM M30MPaTEIbHON KOMUCCHH HAIPaBIISICTCS
rpaxiaaHuHy (B TOM 4YHUCJE TMPEICTABUTENIO0 MNapTUM, HAOMIOAATEN0 M HUHBIM
y4aCTHUKAM W30MpaTeIhbHOTO TpoIecca) B ciaydae, €Ciau ero oOpalieHne B
YY4aCTKOBYIO  M30UpareIbHOM  KOMHCCHUIO  TOCIY)XKHJIO  OCHOBaHUEM  JIs
paccMOTpEHHUs BOIIPOCa Ha 3aCEeIaHU y4aCTKOBOW KOMHUCCHH.

5.13. [Iporokon  3acemaHusi  y4acTKOBOWM  M30UpPATEIHLHOM  KOMHUCCHUHU
opopmisieTcsi Ha OnaHke YCTaHOBIEHHOW ¢opmbl (mpuiiockeHue Ne 4 K
Hacrosmiemy [lopsnky).

5.14. TekcT mpOTOKONIA 3acelaHus Y4aCTKOBOW HM30HMpATEIIbHOW KOMHUCCHUU
COCTOMT W3 JBYX YaCTE€H — BBOJHOM U OCHOBHOM.

5.15. B BBOAHOW YacTH MPOTOKOJA YKA3bIBAIOTCS (haMUIIUS U WHUIIAATIBI
npejaceaaressi y4acTKOBOM M30MUpaTeIbHOM KOMUCCHU (TIPeICeaTebCTBYIOIIETO),
a TaKKe  MPUCYTCTBYIOIMIMX  3aMECTUTENsl  MpeAcenaresiss  y4acTKOBOM
U30MpaTreIbHOM KOMMCCHM, CEKpeTapsl Y4acTKOBOM HM30MpaTelbHON KOMHCCHH U
YJICHOB YYaCTKOBOM M30MpaTelbHOW KOMHCCHHM, B TOM YHCJIE C IPaBOM
COBEIIATENILHOTO T0JloCca, JIMI, MPUIIAIIEHHBIX JHUOO MPHUCYTCTBYIOIIUX Ha

4
3aCCaHuU .

Jomyckaerca oQopMiieHUE MPUCYTCTBYIOIIUX OTAEIbHBIM CIUCKOM C
yKa3aHUEM MHHUIMAIOB, (QaMuiuii U jpowkHocTed. CHHCOK mpuiiaraercs K

MPOTOKOJTY 3aCE/IaHMsl.

4 o
HpI/IFJ'IaHICHI/IC Ha 3aCCaaHuC MOXET OBITH nepeaaHo no TeJ'Ie(i)OHy C q)HKC&L[I/IeI/I JAaTbl 1 BDCMCHU 3BOHKA B

JKypHaJie IPOU3BOJILHON (OPMBI, Tene(hOHOrpaMMOii, 3JIEKTPOHHON ITOYTON COOOIIEHHEM B MECCEHIKEPE - B
Cilydqae HATHYHS COTTIACHs WICHA KOMHUCCHH, WHOTO JIMIIA, HA TAKOE OMOBEIICHHE.



5.16. TloBecTka THS BKITIOYAETCS B BBOJHYIO YacTh MPOTOKOIa. OHA COCTOUT
W3 TEPEUYUCIIEHUS  BOINPOCOB, KOTOPbIE OOCYXKJIAIOTCS Ha  3acelaHuH,
U 3aKpeIUIsieT TMOCIIEN0BATEIbHOCTh MX OOCYXKACHHS W (DaMHIIMU JTOKJIaJI4YUKOB
(BBICTYIAIOITUX).

Kaxxnprit Bompoc moBecTKH JHS 3acellaHus HyMepyeTcs: apabckoil 1udpoid,
€ro HauMeHoBaHUE (QOpPMYIUPYIOT, HauMHag ¢ npeaiaoroB «O» umm «OO0». Ilo
KQKJIOMY YHKTY YKa3bIBA€TCS JTOKJIATUUK.

5.17. OcHOBHas 4YacTh MPOTOKOJA COACPKUT CTOJBKO Pa3lesioB, CKOJIBKO
IIYHKTOB BKJIFOUEHO B IMOBECTKY IHSA. B COOTBETCTBHM C HEW pa3feiibl HYMEPYIOTCH.

Kaxnpii  pazgen  cocrout w3 Tpex  uactend:  «CIIVIIAJINY,
«BBICTYIIIN», «PEILINJIN», kOTOpbI€ MEYaTaOTCA OT I'PAHUIIBI JIEBOTO MOJIS
MPONUCHBIMU OYKBAMH.

B wactm «CJIIVIIAJIMA» kpaTko wu3maraercss TEKCT BBICTYIUICHUS
noknaagurka. Maumnumanel v haMmims TOKJIaqduKa Me4aTaloTcsl ¢ KpaCHOM CTPOKHU
B HMMEHHTEIBHOM TMaJIeKe. 3amuch JOKJIaJa W3Jaraercsi OT TPEThEro JInia
€IUHCTBEHHOT'O YHCJIa U OTAEISIETCS OT (DaMUINU TUPE.

Ecnu Ttexer noknaaa mpuiaraercs K MPOTOKONY, TO MCIOJb3YETCS CChUIKA
«TekcT noknana rmpuaaraeTcs».

B wactu «BBICTYIIMJIM» mnepeducnsitoTcss BBICTYMAONIME W aBTOPHI
BOMpocoB. MHUIMABl U (paMuUiIHs BHICTYMAIOIIETO MeYaTaloTCsl ¢ KPACHOM CTPOKH
B HMMCHUTEILHOM majexe. KparTkas 3anuch BBICTYIUICHHS IO CYILIECTBY
paccMaTpUBaEMOr0 BOITPOCA U3JIAraeTCsi OT TPETHErO JIUIA €IMHCTBEHHOIO YHCIIA.

Eciay TEKCT BBICTYIUIEHUS MPUJIAraeTcss K IMPOTOKOINY, TO HCIOIb3YETCs
cChUIKA « TeKCT BBICTYIJICHHS MIPUJIAracTCs».

B uactu «PEHIWJIN» oTpaxkaeTcss NpUHATOE pelieHue (pe3yabTaThbl
rOJIOCOBAHMUSI) MO KaXJAOMY BOIIPOCY IMOBECTKH JIHS 3aCE/IaHMUsl.

Ecnu Bo BpeMs 0OCy»k/IeHHs BOIIPOCA YJIeH Y4aCTKOBOW KOMHUCCHH C MPABOM
pemIarolero rojoca 3asBisieT O HATUYUU 0COOOr0 MHEHHUSI, TO OHO OPOPMIIIETCS
¥MM Ha OTJCJIbHOM JIMCTE€ U MOMEIIAETCS MOCIIE PEIICHUs, B CBI3H C KOTOPHIM 3TO
MHEHHE H310KeHo. MHdbopmaius o Hammuuu 0ocoOOro MHEHHUS JOJDKHA OBITh
OTPaKE€HA B TEKCTE MPOTOKOA.

5.18. TlpoTrokon 3acemaHusi MOJIMUCHIBACTCS TPEICeNaTeILCTBOBABIINM Ha

3aCelaHUU U CEKpeTapeM Yy4acTKOBOW H30UpaTelbHONM KOMHCCUU (WU YJICHOM



Y4aCTKOBOM KOMHCCHUU, HWCIIOMHSBIINM OOS3aHHOCTH CEKpeTaps YyJacTKOBOMU
M30UpaTebHON KOMUCCUN) C YKa3aHUEM TTOJIHOI'O HAMMEHOBAHUS JOJKHOCTEH.
5.19. Ilporokonbl  3aceqaHUil ~ HYMEPYIOTCS B XPOHOJIOTUYECKOU

IMOCJICOOBATCIIbHOCTH B IIPEALCIaX KAJICHAAPHOI' O roaa.

6. KoHTpO/Ib HCTIOTHEHUSI JOKYMEHTOB U MOpYy4YeHH i

6.1. KoHTpoJt0 UCTIOTHEHUSI TTOJIeKAT:

1) mopydeHus, comepxKamidecss B MOCTAHOBJICHUSAX M IPYrHUX JOKYMEHTax
MUK  Poccum, U3buparensHoit  komuccuu  CBepiIOBCKOM  00JacTw,
TEPPUTOPUATILHON ~ M30UpPATENbHOM  KOMHUCCUHM, HW30UpaTeIbHOW  KOMHMCCHH
MYHHULIUIIAIBHOTO 00pa30BaHusl, OKPYXHOW N30MpaTeNbHOM KOMHUCCUU;

2) Mopy4eHus, COACPIKAIIUECS B PEIICHUSIX YUaCTKOBOW KOMHUCCHU;

3) BxondIue JOKyMEHTHI;
4) nmucbMa rpaxjaaH;

5) ucxonsiue J0KyMEHTHI, TPEOYIOIINE OTBETA;

6) mopydyeHHus, CcoOAep)Kallhecss B TMPOTOKOJAX 3acelJaHuid Y4acCTKOBOU
KOMMCCHH.

6.2. KouTponp WCHONHEHHS JOKYMEHTOB, YKa3aHHBIX B TMKHKTe 6.1
ITopsiaka, 1o CymecTBy 3aTPOHYTBHIX B HUX BOIIPOCOB OCYILECTBIISAET IPEICENATEIb
y4aCTKOBOM M30HMpaTenbHOM KOMUCCHUU.

6.3. Cpokn HCHONHEHUS TOPYYEHHUH, COAEpXKAIUXCA B  PELICHUSX
Y4aCTKOBOW M30UpaTeabHON KOMUCCHH, OMPEACNAIOTCS STUMHU PEIICHUSIMHU.

6.4. JIokyMEHT NOJUIEXKUT UCTIOIHEHUIO B TeueHue 30 KaneHJapHbIX JHEN COo
JIHSL €T0 PErUCTpallli, 3a UCKIIOUYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX IIYHKTOM 6.5
HACTOSAILIErO pa3aena.

Ecnu nocneaHuil 1eHb UCNIOJHEHUS IPUXOIUTCA HA HEpaOOUYUi J€Hb, TO OH
HOJIEKUT UCIIOJHEHUIO B MIPEIUIECTBYIOLIUIN eMy pabounii JeHb.

JlokymeHTbl ¢ nmomeTtkamu «Becbma cpouHO», «CpPOYHO» HCIIOJHSAIOTCSA B
TPEXJTHEBHBIN CPOK, JOKYMEHTHI C TOMETKON «OnepatuBHO» — B 10-IHEBHBINA CPOK

CO IHs yKa3aHUus 110 UCITIOJIHCHUIO.



6.5. Cpoku HCHOMHEHMS] BXOJSAIIMX JAOKYMEHTOB M OOpallleHuH Ipa)aaH
YCTAHABIMBAIOTCA MCXOAS U3 CPOKOB, MpeAslaraéMbIX OpraHuzanueil amodo
IrpaXXJaHUHOM, HANpaBUBIIMMHU JOKYMEHT, MJHM CpPOKOB, YKa3aHHBIX B
npwioxeHuu Ne 7 k Hactosimemy llopsiaky.

OtBeTbl Ha oOpalleHHs O HapyIIEHHH 3aKOHOJATElIbCTBA O BBIOOpaxX M
pepepeHaymMax, TMOCTYNUBLIME B  YYacTKOBYIO KOMHUCCHIO B  IEPHOA
n30upareNbHOl KaMIaHuW, KamnaHuu pedepeHayma, AOJKHBI OBbITh JaHbl B
ISATUIHEBHBIA CPOK, HO HE MO3AHEE JHS, MPEALIECTBYIOIIETO JHIO TOJIOCOBAHMUS.
OtBeTbl Ha oOOpalleHus, MOCTYNUBUIME B J€Hb TOJOCOBAaHWS WJIM B JICHb,
CIICAYIOIUH 3a JHEM TOJIOCOBAHUS, JOJKHBI OBITh JaHBI HEMEAJICHHO.

Ecmu ¢axtel, conepxkaiuecss B OOpaleHUsIX, TPEOYIOT AONOJHUTEIBHOM
MIPOBEPKH, PEUICHUS N0 HUM MPUHUMAIOTCS HE MO3JHEE YEM B JIECSATHIHEBHBIN
cpok. Ecnmm oOpamieHne ykasplBaeT Ha HapylIeHHME 3aKOHAa KaHIWJATOM,
N30UpaTeNbHBIM  O0BEIMHEHUEM, HWHUIMATUBHOM TPYNIOH MO MPOBEIECHUIO
pedepeHnyma, STH KaHAWAAT, U30UpaTelbHOE OOBEAUHECHHUE, HWHUIIMATUBHAS
rpylmna Mo TMpOBEeNeHUI0 pedepeHaymMa Wid ero (ee) YIOJTHOMOYEHHBIE
NPEJICTABUTENN JOJDKHBI OBITh HE3aAMEMJIMTENBHO OMOBEHIEHBI O MOCTYIHBILIEM
OOpalIeHNH U BIIPaBE /1aBaTh O0BICHEHUS MO CYLIECTBY OOpaIlleHHs.

6.6. JIOKyMEHT cuuTaeTcsi MCIOJHEHHBIM M CHUMAETCA C KOHTPOJIA TOCIe
pelIeHus BCEX IIOCTABJIEHHBIX B HEM BOIIPOCOB, COOOIIEHHS PE3yIbTaTOB
paccMOTpPEHUsI BCEM 3aMHTEPECOBAHHBIM JIMIIAM.

6.7. OcHOBaHMSIMU JIJIsl CHATUS TOKYMEHTA C KOHTPOJIS SIBIISFOTCSI:

pelleHue y4acTKOBOM KOMHUCCHH;

OTBET HA BXOJSIIMI TOKYMEHT;

OTBEThl OT OpraHM3alii, B KOTOpPbIE JOKYMEHT ObUI HampaBleH Ui
paccMOTpEHUs M0 CYLIECTBY MOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3aIBUTEINIO;

HaIpaBJICHHE OOpAILLEHUs B JIPYyrM€ OpPraHU3aLMM JJIsi PACCMOTPEHUsS MO
CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB U IMOCIEAYIOIIEr0 MUH(MOPMHPOBAHMUS

aBTOpA O Pe3yJIbTaTaX PACCMOTPCHHSI.



6.8. JIokyMeHT He cunuTaeTcs UCIIOJIHEHHBIM U OCTAETCsI HA KOHTPOJIE:

€CIM OH HampaBJsIeTCs B JPYrHE OpraHbl WM OpraHu3aiuuy Ui
pacCMOTpEHHUs C I1IeJIbI0 TMOJy4YeHUs Y4acTKOBOM Komuccuend wuHdopMmanuu,
HEOOXOAUMOM MJIi PACCMOTPEHHUsI MO CYIIECTBY IOCTABJIEHHBIX B JIOKYMEHTE
BONPOCOB. B ciiyuae HEOOXOAMMOCTH y4acTKOBasi KOMHCCHUS MH(GOPMHUPYET 00
3TOM aBTOpA IOKYMEHTA;

€CIM OH HampaBisieTcsi B JPYrde OpraHbl WM OpraHu3aluu  JJis
paccMOTpEHUs 1O CYIIECTBY IMOCTABIEHHBIX B HEM BOIIPOCOB M OTBETA 3asSBUTEIIO
C MOCIEAYIOIIUM HH(MOPMHUPOBAHUEM YYacTKOBOM H30MpPATEIbHOW KOMHCCUHU O

pe3ylibTarax UCIIOJIHCHUA.

1. I/I3I‘OTOBJIeHI/Ie, XPAHCHHUE X1 UCIIOJb30BaHUEC MTE€EYATH U INTAMIIOB

7.1. lng ynocToBepeHHs] NOJJIMHHOCTH JOKYMEHTOB MJIM COOTBETCTBHUSA
KOIUWA  JIOKYMEHTOB  MOJJMHHUKAM  HCIOJb3YeTCS  Ie€4aTh  y4aCTKOBOM
U30UpaTeIbHON KOMHCCHUU.

JInst mpoCTaBiIEHUS OTMETOK O IOJIYYEHHM, PETUCTPALMM JOKYMEHTOB B
Y4aCTKOBOW M30HMpaTeNbHOW KOMUCCUU MOTYT MCIOJIb30BaThCA I TAMIIBI.

7.2. UsroroBieHre medaTd M IUTAMIOB YYaCTKOBBIX H30UpaTelIbHBIX
KoOMUcCCU ocymiecTBisieTrcss M30ouparenbHoit koMuccuein CBEpasioBCKON 00iacTu
WA TEPPUTOPUATILHON M30MPaTENbHON KOMUCCHEH B COOTBETCTBHH C 00pa3lioM U
OIMCAHMEM, YTBEpKIeHHbIMHU nTocTa”oByieHneM LK Poccun.

7.3. Ileuatp y4acTKOBOM H30MpATENbHONM KOMHCCHM TPOCTaBISETCS Ha
IPOTOKONIAaX 00 UTOrax roJIOCOBaHMS, HAa KOMUIX PEIICHUH y4aCTKOBOM KOMHUCCHUH,
Ha IaKeTax MpH OTHpPaBKE JOKYMEHTOB, MpU OPOPMIIEHUU JOKYMEHTOB Ha IPHEM
TOBAPHO-MAaT€pUaIbHBIX LEHHOCTEM, BCEX AaKTaX, COCTABISEMBIX Y4aCTKOBOU
KOMHCCHEHN.

7.4. Tleyatp y4acTKOBOM W30MpaTeNbHOW KOMHUCCHUU TOCIE OKOHYAHUS
n30MpaTebHOM KaMmMIaHWW, KamnaHuu pedepeHayMa JA0DKHA XpaHUThCA B
HAJEKHO 3aKPhIBAEMOM M OINEYaThIBAEMOM cei(e MM MEeTauIM4ecKkoM HKady B

TEPPUTOPUATIBHON KOMUCCHH.



7.5. Ilpeacenarens y4acTKOBOM H30MpaTeibHOM KOMHCCHM B TIEPUOJ
npoBeJieHUsT BbIOOPOB W (win) pedepeHaymMa OCYIIECTBISAET KOHTPOJIh 3a
MPaBUJILHOCTHIO XPAaHEHUsI U UCIIOJIb30BAHUSI TI€YaTH, 3aTeM IepelaeT neyaTh Ha

XpaHEHHE B TEPPUTOPHAIbHYIO U30UPATETHHYI0 KOMUCCHIO.

8. BeneHue HOMeHKJIATYPHI J1eJ1 U opMupoBaHuUe el

8.1. CocraByieHHE U YTBEPXKICHUE HOMEHKIIATYPHI JIE]I.

Homenknarypa nen mnpeaHazHaueHa g (OpMHUpPOBAHMSI HCIIOITHEHHBIX
JOKYMEHTOB B JI€JIa, CUCTEMATH3alUM U y4deTa JAEN, OIPEICIICHHS CPOKOB HX
XpaHEHUS.

B HOMeHKIaTypy [eJ1 BKJIIOYAIOTCS 3aroJIOBKHA JEN, OTPAXKAIOLIUE BCE
JOKYMEHTUPYEMBIE YUaCTKH PabOThl YH4aCTKOBON KOMHUCCHUHU.

3aroJIoBOK Jiena JOJDKEH YETKO OTpa)kaTb OCHOBHOE COJEP)KaHHE M COCTAaB
nokyMeHToB. He pomyckaercs ymoTpeOsieHHE HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIO’KHBIX 000POTOB.

IIpn cocraBieHMM HOMEHKIATYpPHl JEJI CIEAYeT PYKOBOIACTBOBATHCSA
[lepeuHeM THUIOBBIX YHPABICHUECKUX ApXMBHBIX JTOKYMEHTOB, 00pa3ylolUXCs B
Ipolecce ACATEIbHOCTH T'OCYJAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOIO
CaMOYTIPABJIEHUS U OpPraHnu3alui, C YKa3aHUEM CPOKOB XPAHEHU S, YTBEPKICHHBIM
npuka3zoMm PenepanbHOro apxuBHOro areHrcTBa ot 20 nexadbps 2019 roma Ne 236;
NOpAKAMH XPaHEHUST M TMEpeladyd B apXHBbl JOKYMEHTOB, CBSI3aHHBIX C
MOJITOTOBKOM M TpoBeaeHHeM BbIOOPOB, yrBepkaeHHbME LMK Poccun u
N36uparenbHoit komuccuedt CBepasIOBCKOM 00J1acTH, HOMEHKJIATypamu el
y4aCTKOBOM M30MPaTEIbHON KOMUCCHH 3a MPEAIECTBYIOIINE TOIBI.

Homenknarypy aen y4acTKOBOWM H30MpaTelIbHOM KOMHCCHUU COCTaBIISIET
TEppUTOpUATIbHAS W30UpaTesibHas KOMHUCCHUS, BBIHOCUT €€ Ha COIJIaCOBAHHE
DOKCIEPTHON KOMHUCCHUU TEPPUTOPUATBHONW U30MpaTENbHOW KOMHCCHH, W, TOCIe
COrJIAaCOBAHMS, YTBEP/KIAET CBOUM PEIICHUEM.

VYTBepKIE€HHAs] PELIEHUEM TEPPUTOPUATIBLHON H30MpaTelbHOM KOMUCCUU

HOMEHKJIATypa Jell Y4aCTKOBOM H30MpaTeIhbHOM KOMHUCCHUU OOs3aTeNbHAs s



UCIIOJIHEHUS BCEMHU YYaCTKOBBIMU KOMUCCHUSIMHU (TipujioskeHue Ne 8 K HacTOsIIeMy
[Topsaxy).

B cnydyae BO3HMKHOBEHHSI HOBBIX JI€JI, OHHM JIOIIOJIHUTEIBHO BHOCATCS B
YTBEPXKIACHHYIO HOMEHKIIATYPY AEIL.

Cpoxk xpaHeHHUs JOKYMEHTOB YKa3bIBA€TCSl B HOMEHKJIIATYPE JI€JI CO CCBUIKOM
Ha COOTBETCTBYIOUIYHO CTarblo llepeuHs nim Ha IYHKT COOTBETCTBYIOILEIO
[Topsiaka xpaHeHus W MepeJayu B apXuB JOKYMEHTOB, CBA3aHHBIX C IMOATOTOBKOMN
U TIPOBE/IEHNEM KOHKPETHBIX BEIOOPOB.

Ncuucnenne CPOKOB XpaHEHUS JTOKYMEHTOB, 3aKOHYEHHBIX
JEIONPOU3BOICTBOM B TEKYILEM T'OAy, HAUMHAETCA ¢ | SHBaps CIeayrolero roaa.

8.2. OdbopmiieHue  JOKYMEHTOB, 3aKOHUEHHBIX  JIEJIOMPOU3BOJCTBOM,
dbopMupoBaHUE €T B YIaCTKOBOW H30MPATEIHLHON KOMUCCHH.

3aKOHYCHHBIE JEJI0IPOU3BOICTBOM JOKYMEHTBI oopmisitoTCs
B COOTBETCTBUM ¢ TpeboBaHusMu llopsika, cHucChIBalOTCS —IpenceaareieM
Y4aCTKOBOW M30HMpaTeIbHON KOMHUCCHH B JIETIO.

HcnonHeHHble JOKYMEHTbI (QOPMHPYIOTCS B Jiela B COOTBETCTBHM C
YTBEPKIEHHOW HOMEHKJIATYpOU JIEIT.

He nomyckaercs nmoMmelienue B A€10 JOKYMEHTOB, CONEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3ar0JIOBKY J€EJa.

B nmemo BKIOYarOTCSA BCE JOKYMEHTHI MO KOHKPETHOMY BOIPOCY BMECTE C
NPUIOKEHUSIMH, YKa3aHHBIMU B TEKCTE TOKYMEHTA. [Ipy OTCyTCTBUM NPUIIOKEHUH,
YKa3aHHbIX B TEKCTE JOKYMEHTa, MpejAcenareib OO0 CEKpeTapb y4aCTKOBOW
u30UpareIbHOM KOMHMCCHMM  O0si3aH CJeNlaTh 3amuch Ha JOKyMEHTE 00 HuX
MECTOHAXO0KICHHUM.

[IpoTokonsl  3acegaHWii  y4aCTKOBOM  W30MpareabHOM KOMUCCUU
pacmoyiararoTcsi B Jel€ IO XPOHOJOTMM B TOPAJKE BO3PACTAHUS HOMEPOB.
JIOKyMEHTBI K 3aCE€JaHHI0 YYaCTKOBOM KOMHMCCHH TIOMEIIAKOTCA  IMOCIIEe
COOTBETCTBYIOILETO IIPOTOKOJIA.

OOpaienusi rpakJaH U AOKYMEHTBI MO HUX PacCMOTPEHHIO (HOPMHUPYIOTCS

B OTACJIBHBIC OCIA. Kamnoe 06pameHHe U BCC NOKYMCHTEI 11O €TI0 PaCCMOTPCHUIO



COCTABJIOT B JCJIC CAMOCTOATCIIBHYIO I'PVYIIITY U pacCIlojIararoTcsa B aﬂ(i)aBI/ITHOM

MOPSIJIKE T10 TIEPBBIM OYKBaM (haMIIIMI aBTOPOB OOpaIlieHUH.
9. OTBeTCTBeHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3aIMIO JAEJONPOU3BOJACTBA B Y4aCTKOBOU
n30MpaTreIbHOM KOMHCCHHM, OOECHeUYeHHE KOHTPOJS MCIOIHEHUS JIOKYMEHTOB,
oOecrieyeHue COXpPaHHOCTH JOKYMEHTOB W Tepeladyy MX B TEPPUTOPHAIBHYIO
KOMHUCCHIO HECET TIpeJiceiaTellb y4aCTKOBOW M30HMpaTeIbHOW KOMHUCCHH, KOTOPBIN
o0ecreynBaeT TakyKe KOHTPOJIb coOJIt0/IeHns TpeboBanuii Hactosiero [lopska.

9.2. UneHpl y4acTKOBOW H30MpaTebHONM KOMHCCHH HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTb 3a  coOmoneHue  TpeboBaHuit  Hactosmiero  [lopsiaxa,

COXPaHHOCTb HAXOAAMUXCA Y HUX TOKYMCHTOB.



[Tpunoxxenne Ne 1
K [lopsaky BeieHus AeI0npOnu3BOACTBA
B Y4aCTKOBOM M30MpaTeNbHON KOMHCCHH

®opma KypHAJIA PerucTpalMy BXOASLIUX JOKYMEHTOB

Hata | U30upa- | Peructpa- Koppe- Homepu | Kparkoe | Pe3so- Cpok | Ormerka
NOJy- | TENbHBIM | IIMOHHBIA | CHOHJEHT JaTa Colep- | JIIOUMS | MCIOJI- 00
YEHUs | y4acTOK HOMEp JOKYMEH- | JKaHHE HEHHUs | UCIOo-

Ne Ta HEHUHU
1 2 3 4 3) 6 7 8 9




[Mpunoxenne Ne 2
K [lopsanky BeneHus neiaonpou3BOACTBa
B YYaCTKOBOW M30HMpaTEIbHOU KOMUCCHH

AKT
MBI, HUKEIO AN CABIIHECS
(®.1.0 YJIEHOB Y4aCTKOBOM
KOMMCCHUH)
,
COCTaBUJIM AKT O TOM, YTO « » 20 r. mpu

BCKPBLITHUM T1IAKCTA

(Yxa3aHHne HaMMEHOBaHHMS TakeTa (IMChbMa, OAHIEPOIH U T.1.), OT KOTO MOTy4YeH)

B HCM HC OKa3aJIO0Chb

Hacrosimuii akT cocTaBieH B ABYX K3EMIUISIPaXx.

[Toanucu: (®.1.0.)
(®.1.0.)




[punoxenune Ne 3
K [lopsanky BeneHus neiaonpou3BOACTBa
B YYaCTKOBOW M30HMpaTEIbHOU KOMUCCHH

dopma KypHAJIAa perucTpanuu o0pameHni rpaxaian

Hatra | Homep Peru- Kop- Anpec Conep- | Peso- Cpok | Otrmer | Homep
oJy- YUK crpa- pecCIoH- MecTa JKaHWe | JIIOUMS | WCIOJ- | Ka 00 Jerna
YEHUS IUOHHBIN JEHT KUTEb- o0pa- HEHUS | HUCIOJ-

HOMED CTBa HICHUS HEHUU
3asBUTES,
HOMED
TenedoHa
1 2 3 4 5 6 7 8 9 10

5

I[aHHBII;’I CTO.]'I6€II BKIIIOYACTCA B TOM CiIy4dae, €CIIn ACIONpPOU3BOACTBO YUK BEACT TCPPUTOpHAIIbHAA
I/136I/IpaTeJ'ILHa$[ KOMHUCCHA.




[Tpunoxenue Ne 4
K [lopsanky BeneHus neiaonpou3BOACTBa
B YYaCTKOBOW M30HMpaTEIbHOU KOMUCCHH

®opmbl 0JIaHKOB,

HCNOJIb3yeMbIX B YYACTKOBOH M30MpaTeIbHOIl KOMHCCHHI



CBEP/UIOBCKAS OBJIACTD
TABOPUHCKHWI MYHUIIUTIAJIBHBINA PATOH

YYACTKOBASA N3BUPATEJIBHAS KOMUNCCHUA
U3BUPATEJIBHOI'O YYACTKA Ne

HPOTOKOJ 3ACEJAHUA

No

(mata)

(MecTo npoBeieHUs)



CBEP/UIOBCKAS OBJIACTD
TABOPUHCKUW MYHULIUTIAJIBHBI PAHOH

YYACTKOBASA N3BUPATEJIBHAS KOMUNCCHUA
U3BUPATEJIBHOI'O YYACTKA Ne

PEINEHMUE

(mata)

(MecTo cocTaBlIEHUS)

(HaMEHOBaHUE PELICHMUS)



CBEP/UIOBCKAS OBJIACTD
TABOPUHCKUW MYHULIUTIAJIBHBI PAHOH

YYACTKOBASA N3BUPATEJIBHAS KOMUNCCHUA
N3BUPATEJIBHOI'O YUACTKA Ne

(ynuma, nom, HaceNeHHBIN My HKT, paiioH, 00J1acTh, HHACKC, TeIe()OH)

Ne
Ha Ne OT




[Tpunoxenne Ne 5
K [lopsaky BeneHus neinonpou3BoaCcTBa
B YYaCTKOBOW M30HMpaTEIbHOU KOMHCCHH

TpeOoBaHusi K JOKyMeHTaM, U3r 0TOBJISIEMbIM € I1OM OLLbIO
NeYaTAIINX YCTPOUCTB, U K (pailyiaM TEKCTOBbIX JOKYMEHTOB

1. Tekctsl moxymeHToB Ha Onankax (opmara A4 medararTcs uepe3
1,5 MeXCTpOUHBIX HHTEpBAA.

2. Ha3zBaHue BHIa JOKyMEHTA MEYATACTCS MPOMMCHBIMUA OYKBAMH.

3. Ecmum 3aromoBok k Tekcty nmpeBblmaer 150 3HakoB (5 CTPOK),
JIOMYCKAaeTCs MpOAJieBaTh €ro J0 TpaHUlbl TIpaBoro mojis. Toyka B KOHIIE
3arojoBKa HE CTaBUTCS.

4. PacumuppoBka mnoanucu B pekBusute «lloamuck» medaraercs
Ha YpOBHE IMOCJIEAHEH CTPOKM HAWUMEHOBAaHUS MOHKHOCTH C HCIOJIB30BAaHUEM
komOuHanuu kiaasuin Shift — Ctrl — IIpobGen Mexay uHuIManaMu u haMuIrei.

5. Co3panue, ¢dopmatupoBaHre ¢ BBIBOJ Ha Ie4aTh JIOKYMEHTOB
MIPOU3BOJIUTCSA, KaK MPABUIJIO, HA KOMIBIOTEPAX C UCMOJIb30BAHUEM MIPOTPAMMHOIO
nponykra Microsoft Office Word (nasiee — MS Word).

6. Ilpu ¢dopmarupoBaHuu JOKYMEHTOB PEKOMEHIYETCs paboTath C
BKJIFOUCHHOW KHOMKoW Y Ha maHenu Hactpoviku MS Word, yToObl BuaeTh Ha
9KpaHe OToOpakeHHWe 3HAaKoB al3aleB U JIPYTUX CKPBITHIX CHMBOJIOB
dbopMmaTupoBaHusl.

7. Tlpm ¢dopMaTtupoBaHUM TEKCTa JIOKYMEHTOB HCIIONb3YETCS CTUJIb,

KOTOPBIA UMEET CIECAYIOIIUE TapaMeTpPhI:

HIpudt Liberation Serif

Pasmep 14 nyHkTOB

Otcryn cleBa 0cm
CTpaBa 0 cm

NurtepBan nepen 0 myHKTOB
[Tocne 0 myHkKTOB

MeXCTpOUHBIN MHTEPBAI MOJYTOPHBIN



ITepBas cTpoka orcTyn Ha 1,25 cM

BripaBHuBanue 10 LIUPUHE

8. Ilpm ¢opmaTupoBaHuM TaOIUIl HEOOXOAUMO COOIIOAATH CIEIYIOIINE
TpeOOBaHUS:

Tabmuia Bcerga JOJDKHA WMETh Ha3BaHHE, KOTOPOE BBIPABHUBACTCSA
10 LEHTPY IOKYMEHTA;

TabJIUIa BBIPABHUBAETCS 110 IICHTPY JIUCTA;

3aroJI0OBKH CTOJIOLIOB M CTPOK BBIPABHUBAIOTCS MO LIEHTPY SUCHKU;

JAaHHBIE B siYEMKaX TaOIMIIbI BHIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

IPOJIOJDKEHUE TaOIUIbl HA HOBOM JIMCTE BCETJa HAYMHACTCS C 3ar0JOBKOB
ee CTOJIOIOB (UJIM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJHIIBI IEPEHOCITCA Ha HOBBIUA JIMCT JOKYMEHTA HUCKIIOYUTEIHHO
LEJIUKOM;

IIMpUHA W BbICOTa TaOJUIBI HE JOJDKHBI TPEBBINIATH pa3Mephl MoJieH
JTOKYMEHTA.

9. Pa3Meps! noseit JOKyMEHTa JIOHKHBI HIMETh CIICTYIOIITHE TTapaMeTpBhl:

BEpPXHEE 2,0 c™m
HIDKHEE 2,0 cMm
JIEBOE 3,0 cm
npaBoe 1,5cMm

OT xpast 70 KOJOHTHUTYIA:

BEPXHETO 1,25 cm

HIKHETO 1,25 cm

[Ipy MOATOTOBKE TOKYMEHTOB HWCIIONB3YIOT CICAYIONIUE PEKBU3UTHI:
HaMEHOBaHWE OpraHU3allNH;

CIIPaBOYHEIC TaHHBIC 00 OpraHU3aIlNH,

HAaUMEHOBaHWE BUJa JOKYMEHTA;

naTa JOKYMEHTA;

PETUCTPAIMOHHBIA HOMEP IOKYMEHTA,;

CCBUIKA Ha UCXOIAIINUN PETUCTPAMOHHBIM HOMEDP U aTy JOKYMEHTA,



MECTO cOCTaBJeHUs (M3/1aHus) JOKYMEHTA;

aapecar;

rpud yTBEPXKACHUS JTOKYMEHTA;

3aroJIOBOK K TEKCTY JOKYMEHTA;

yKa3aHHsI IO UCTIOJIHEHUIO TOKYMEHTA;

TEKCT JTIOKYMEHTA;

OTMETKA O HAJTUYUU MPUIIOKECHHUS;

MOJMUCE;

rpud coriacoBaHus IOKYMEHTA;

BU34;

neyarh;

OTMeTKa 00 MCIIOJTHEHUH TOKYMEHTA U HAIpaBJICHUH €T0 B JIEJI0;
OTMETKa 00 MCIOJIHUTEIIE.

11. PexBusuthl (KpoMe TEKCTa JOKyMEHTa U ajpecara), COCTOSIIUE

N3 HCCKOJIBKHUX CTPOK, II€YaTarOT CO CICAYIOINMH IIapaMCTpaMu:

HIpudt Liberation Serif

Pazmep 14 nyHkTOB

Otctyn clieBa 0 cMm
crpaBa 0cm

HNuTepBan

nepen 0 myHKTOB

nociie 0 myHKTOB

MexCTpOUYHBIN UHTEPBAI OJIMHAPHBIN

OtcTyn nepBoit CTpoKU HET

BripaBHUBaHUE 10 LIEHTPY

12. PekBu3ur «Axpecar» neqyaTaroT CO CIEAYIOIUMU MapaMeTpaMu:

Ipudt Liberation Serif
Pa3smep 14 nyHkTOB
Orcryn cieBa / cM

cripaBa 0cm



HNurepBan

repen 0 myHKTOB
IOCJIe 0 myHKTOB
MexCcTpOoUHbI HHTEPBAI OJIMHAPHBIN
Otctyn nepBoi CTPOKH HET
BripaBHUBaHUE 10 LIEHTPY

Ecmu cocraBHble yacTu peKBU3UTOB «Ajnpecar», «['pud yrBepxkaeHus
nokyMeHTa», «I'pu¢ cormacoBanuss noOKymMeHTa», «OTMETKa O HaJIUYUU
MPUJIOKEHUS» HE YMEIIAIOTCS Ha OJHOW CTPOKE, TO Pa3phlB CTPOKU B HYKHOM
MECTE€ NPOM3BOAMTCA C IOMOIIbIO cHUMBONA «Pa3pbB cTpoku» (KOMOMHAIUA
knasuin Shift — Enter).

IIpu odopmieHun ITOKYyMEHTOB Ha JBYX M OoJjiee CTpaHULIaX BTOpas
U TOCIEAYIOIINE CTPaHULbl JOJDKHBI OBITH MpOHyMepoBaHbl. Homepa crpanuil
MPOCTABISIIOT TOCEPEIMHE BEPXHETO MOJIS JIMCTA apaOCKUMU udpamu 0e3 3HaKOB
IpenuHaHus.

Ecnu 1okyMeHT uMeeT IpHIoKEHNE, TO OHO TIeUaTaeTCsl ¢ HOBOM CTpaHUIIBI
U UMEET CaMOCTOSITENIbHYIO HyMEpallio CTPaHHII.

13. Jlns BBISBICHUS M MCHPABICHUS BO3MOXHBIX OIIMOOK B MPABOMUCAHUU
B chopMUpOBAaHHBIX (aliax pEeKOMEHAYETCsl  OCYIIECTBIATH  MPOBEPKY
JOKYMEHTOB, UCIIOJIb3YSl CUCTEMBI IIPOBEPKU MPABONMCAHHUS.

14, Kaxnaplii MTOKYMEHT CO BCEMH MNPWIOKCHHSIMH K HEMY MOMEIIAI0T
B OTAENbHBIN (haii (ecau MPHIOKEHUsI CO3/aHbl OJHUM IpouneccopoM). Bryrpu
aiina cam TOKYMEHT U Ka)XXJ0€ MPUJIOKEHHIE IMOMEIIAIOT B OT/ICIbHBIC Pa3ebl.

15. Bce pekBU3UTBHI NOKYMEHTa OTACJSAIOT APYr OT Apyra OAHOM IIyCTOH
CTpOKOH, oOpa3yemoil cumBoiioM abO3ana (Y — kmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpedaThes Oosiee IBYyX CUMBOJIOB a03alia Mmoapsi.

16. He momyckaercs mucaTh CJIOBa C Pa3psiAKOM, BCTABIISAS MPOOEIIBI MEXKIY
OykBamu B cioBax. He pomyckaercs ucnonb30BaHue MpoOesioB sl o0pa3oBaHUs

ab3aItHOro OTCTyMa (KpacHOW CTPOKHM) WM MYCTBIX CTPOK. B Tekcre HE JOMKHO



BCTpeuaTbcs Moapsiy 0ojiee OJHOTO CHUMBOJA mpoOena. Paznenenue wMHUIMANIOB
U (aMWIMK JI€JaeTcs C UCIOJIb30BAHUEM Hepas3zelisieMoro Impobena (coueTaHue
kiauin Shift — Ctrl — ITpoGen).

17. He nomyckaercs BKJIIOYAaThb B TEKCT JIOKYMEHTa pa3JIeJIUTENIbHbIE
JIMHUHU, COCTABJICHHBIE U3 1IEM0YEK CUMBOJIOB (¥, =, -, — U 1Ip.).

18. He npomyckaercs HCHOJIb30BaHHE B PYCCKUX CJIOBAaX CXOJHBIX IO
HavepTaHuio JaTHHCKUX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pnomyckaercss WCHOJIb30BaHUE CHUMBOJIA TaOymsiuu (—) s
oOpa3oBaHusi a03alHOrO oOTcTyna (KpacHOM CTPOKHM) WM IYCTBIX CTpPOK.
AO3anHbIi OTCTYN ycTaHaBiIMBarOT B MeHI0O (Dopmar/AG3an UM € MOMOIIBIO
BEPXHETO JIBU)KKA HA TOPU3OHTAILHOM JIMHEHKE.

20. Bmecto 6ykBbI «E» nomKHa ynorpebnsathes OykBa «E» (Kpome HUMeH
COOCTBEHHBIX NPU HAIMYUH IMOATBEPHKIAIOLINX JOKYMEHTOB).

21. PexBusutbl «HaumeHoBaHMe BHMJA@ JOKYMEHTa» JOJDKHBI  OBITh
BBIPOBHEHBI MO LEHTPY M KaXABIH M3 HUX JOJDKEH MPEACTaBIATH COOOW OJUH
ab3all, TO €CTh BHYTPHU TEKCTa Ka)KJOTO PEKBU3UTA HE JIOJDKHO OBITH CHMBOJIA
abzama. He nmomyckaercs uCHoNb30BaHME CHMBOJAa a03ama Juis TMPEephIBAHHS
CTPOKM B TPOMU3BOJILHOM MECTE€, IJIsI 3TOr0 CIEAYeT HCIOJIb30BaTh CHUMBOI

pa3pbiBa cTpoku (komOuHarus kinasuin Shift — Enter).



[Mpunoxenne Ne 6

K [lopsaxky BeneHHs A€I0POU3BOICTBA
B Y4aCTKOBOM M30MpaTeIbHOU KOMHCCHH

dopma )KypHAJIA PErucTPANMH UCXOAAIINX JOKYMEHTOB

Hata Homep | Perucrpa- | Anpecart Kpartkoe Kto Ucnonnurens | Homep
OTIIpaBJie- VUK® [IAOHHBIN COoZEp)KaHue | MOoAImMcan aena
HUSA HOMEP JIOKYMEHTa | JOKYMEHT
JIOKYMEHTa
1 3 2 4 5 6 7 8

6

KOMHUCCHUA.

I[aHHLIfI CTO.]'I6€II BKJIFOYACTCA B TOM CJIy4dac, €CJIN ACIOMPONU3BOACTBO BEACT TCPPUTOPHUAIIbHAA I/136I/IpaTeJ'ILHa$[




[Mpunoxxenne No 7
K [lopsaky BeieHHs A€I0NPON3BOACTBA
B Y4aCTKOBOM M30MpaTeIbHON KOMUCCUH

HNEPEYEHD
NMOAJIeKANMX KOHTPOJII0 JOKYMEHTOB
€ YKa3aHUEM CPOKOB UCIOJTHEHUS

1. HopmaTuBHBIE aKThl OPraHOB MECTHOI'O CaMOYIPABJIEHUS — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

2. Cpok MOATrOTOBKM OTBETAa Ha 3alpoc Jemyrara 3aKOHOIATEIhLHOTO
Cob6panus CBepayioBckoi ooactu — He MeHee 10 gHei.

3. TpeboBanue mTpoKypopa O MPEACTABICHUH CTAaTUCTUYECKOW W WHOU
uH(OpMaIINH, CIIPABOK M MHBIX MAaTEPUAJIOB WM UX KOMUN — B TeUEHUE 5 pabounx
JHEW C MOMEHTAa €ro MOCTYIJICHHUS, a B XOJI€ MPOBEICHUS MPOBEPOK HCIIOTHEHHUS
3aKOHOB — B T€UEHHUE 2 paboUYuX JHEH C MOMEHTA MPEbABICHUS TPEOOBAHMUS;

4. Tlpotect mpokypopa — He no3aHee ueM B 10-THEeBHbBIN CPOK c
MOMEHTa ero noctyrmieHus. [Ipokypop BlpaBe yCTaHOBHUTH COKpAIEHHBIA CPOK
paccMOTpEHUS MPOTECTA;

5. TlpencraBnenue mpokypopa — HE3aMEIJIUTENBLHO, C MPUHATHEM MEp B
TE€YEHUE OJJHOTO MECSIA C MOMEHTA €ro MOCTYIIEHUS.

6. OOpaieHusi TpaxkJaH, MOCTYIUBIIKE B MEXBBIOOPHBIA MEpPUOA, IO
BONPOCaM MOATrOTOBKH BbIOOPOB — 10 30 KaJleHJAapHBIX JHEH, a MOCTYIUBLIME B
nepuoji u30UpaTeNbHOW KaMIlaHWUU — TSATh JIHEW, HO He TMOo3JHee MJHS,
MPEAMISCTBYIONMIErO JHIO TOJIOCOBaHUSA, a OOpaIlleHus, IOCTYNMUBIINE B JICHb
rOJIOCOBAaHUSI WJIU B JIEHb, CICAYIOIIMN 3a JHEM TOJOCOBAHUS — HEMEJICHHO.
Ecnu ¢akTtsl, cogepxkaniuecs B 00pallleHud, TpeOyIOT JOMOJHUTEIbHOU TPOBEPKH
— JecsTh aHel (B cooTBeTCTBUM ¢ MyHKTOM 4 ctathu 20 denepanbHOro 3akoHa
«O0 OCHOBHBIX TapaHTUSIX W30UpaATEIbHBIX TpPaB W TMpaBa Ha Yy4acTHE B

pedepennyme rpaxaad Poccutickoit deneparumy).



7. OOpailieHusi TpaKJIaH, COJIEpKalIUe BOIPOCHI, pPEUIEHHWE KOTOPBHIX HE
OTHOCUTCSI K KOMIIETCHIIMM OKPYKHOM KOMHCCHUH, TEPEChUIAIOTCS  TI0
MTO/IBEIOMCTBEHHOCTH B TEUCHUE CEMH KaJICHIAPHBIX THEH.

8. OOpamieHusi CpencTB MaccoBOoM HMH(POpPMAIMA IO  BOIPOCAM
npenocTaBicHUs WHGOpPMAMK — CeMb KalleHAapHbIX nOHel. Ecim Tpebyembie
CBEJICHUS HE MOTYT OBITh TMPEACTABJICHBI B YyKa3aHHBIM CPOK, TO JOIYCKaeTCs
OTCpOYKa B TMPEAOCTABJIICHUM 3alpaliuBaeMoil WHGOpPMAIlMK C BpPYYCHHEM B
TPEXTHEBHBI CPOK CO JHS TONYyYEeHHs] MHCHbMEHHOTO 3ampoca uHGOpMaIuu
YBEIOMJICHHUS 00 OTCPOYKE MPEICTABUTEIIO PEAAKIINH, B KOTOPOM YKa3bIBAOTCS
MpUYMHA OTCPOYKH, Jara, K KOTOpoi OyAeT mpeacTaBieHa 3ampaiinBaeMast
uHpOpMaIs, TODKHOCTHOE JIMIO, YCTaHOBUBIIEE OTCPOUYKY, Jara TMPUHSATHS

petieHust 00 0OTCpPOUKe.



[Tpunoxenue Ne 8
K [lopsanky BeneHus neiaonpou3BOACTBa
B YYaCTKOBOW M30HMpaTEIbHOU KOMUCCHH

YTBEPX/IEHA
penieHueM TabGopunckoi
pariOHHOU TEPPUTOPUAIBHON
M30UpaTeIbHON  KOMUCCUU oT

No

HOMEHKJIATYPA JIEJ
YUYACTKOBOM U3BUPATEJBHO KOMUCCHUU
TABOPUHCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
HA 202 -202_ TOJbI

Viexe Kon-Bo Cpok xpaHeHus neina (Toma,
o 3aron0BoK Jeina nen (TOMOB, gacth) u Ne cTaThy 110 IIpumeuanue
i (Toma, yacTtu) yacreit) [Tepeunto

Cekperapb y4acTKOBOM
n30MpaTeIbHOM KOMUCCUU Ilonnuce Pacinmdposka noganucu

JlaTa




[Mpunoxenne Ne 9
K [lopsaky BeieHus Ae0npon3BOACTBA
B Y4aCTKOBOM M30MpaTeNbHON KOMHCCHH

Pexomenaanumn
110 OPraHU3ALUH JAeJIONPOU3BOACTBA YYACTKOBBIX M30UPaATEIbHBIX
KOMHUCCHI B Me:KBbIOOpHBIT nepuoa TadopuHckoil paioHHOM
TEPPUTOPHATIBLHOU M30MPATEIBLHON KOMUCCHE
[lo pemennto TabopuHCKOW pallOHHON TEeppPUTOpPHATBHONW H30MpaTebHON
KoMuccHH, 0003HaueHHOMY B [lopsike BegeHUs 1eI0MpPOU3BOICTBA YUaCTKOBBIMU

I/136I/IpaTCJ'IBHBIMI/I KOMHUCCHAMU, ACIIOIMPOU3BOACTBO yqaCTKOBOﬁ H36Hp3T€JILHOI>i

KOMHUCCHUH B MEXBBIOOPHBIM TEpuoa MOXET BecTH TabopuHCKas pailoHHas

TeppUTOpUabHAs U30upaTelibHas KOMHCCHS (fnajnee — TeppUTOpUaibHas
nu30uparenbHas KOMUCCHS), ONpEACIIMB  CIEAYIOIIMA MOPSAOK BEACHUS
JEJIONPOU3BOJICTBA.

[loctynaromuye B Y4YacCTKOBBIE KOMHCCHUM JIOKYMEHTBI PETHCTPUPYIOTCA
TEPPUTOPUATILHON  M30MpaTeNbHOM KoMuccue B« KypHane perucrpanuu
MOCTYMAIOIUX JOKYMEHTOB B YYacTKOBbIE U30UpaTebHbIE KOMHCCHUU» B
COOTBETCTBHUH C pazzienioM 2 Hactosero [lopsaka.

JIOKyMeHTbl MOTYT OBITh  3aperHCTPUPOBAHbI C  HCHOJIb30BAaHUEM
PErUCTPAIMOHHOTO IITaMIa, U3rOTOBJIEHHOTO TEPPUTOPUATILHON M30MpareabHOU
KOMMCCHEN.

Ilocie perucrpanuu JOKYMEHTBHI IEPENAIOTCS IPEACEAATENI0 y4aCTKOBON
KOHKPETHON H30MpaTeNbHOM KOMHUCCHUU JUII MPUHATHS COOTBETCTBYIOIIETO
PELICHHS] U IOArOTOBKH OTBETA.

B cinydae HEOOXOAMMOCTH, MO pEHICHUIO TMpPEACeNaTeNsl Y4acTKOBOM
U30MpaTeIbHON KOMUCCHH, PACCMOTPEHUE JOKYMEHTOB MOXKET ObITh BEIHECEHO Ha
3ace/laHue y4aCTKOBOM M30HpaTEIbHOM KOMHUCCHH.

[loaroToBiieHHbIE B  pe3yibTaTe€ MWCIOJHEHUS JOKYMEHTOB IMChMa
NOJMUCHIBAIOTCA TMPEACENaTeleM YYacTKOBOW U30MpaTeNbHON KOMUCCHUU U
NepelaloTCsl B TEPPUTOPUATBHYIO U30UPATENbHYIO KOMUCCHUIO JUISl PETMCTPAlluU U

OTIIpaBKu ajpecary, a HCIHOJIHCHHBIC JOKYMCHTBI CIIUCBIBAIOTCA B JICJIO



npencenaTesieM y4acTKOBOM —M30MpaTelbHOM KOMUCCHU M TEpefalTcs B
TEPPUTOPUATIBHYIO U30MpaTeIbHYI0 KOMMCCHUIO JJIsi TOMEIIEHHS B JEJIO0 B
COOTBETCTBUH C HOMEHKJIATYpO# el

Hcxopsiiiue  JOKYMEHTBl ~ YYacCTKOBBIX  M30MpaTelibHbIX  KOMUCCUH
PETUCTPUPYIOTCS TEPPUTOPUATBHOM H30uparenbHoil komuccueil B «Kypnane
pErHCTpaly  OTHPABIIIEMBIX JOKYMEHTOB W3 YYaCTKOBBIX KOMMCCHID» B
COOTBETCTBUU ¢ pazaenoM 4 [opsaka.

3aperucTpupoBaHHbIE  JOKYMEHTHl  TeppUTOpUaibHas  u30MpareabHas
KOMHCCHS OTIPABJISIET afpecaraM, a KOIMU OMENIAET B COOTBETCTBYIOIIUE JIETA.

B cnywyae mpoBeneHus 3aceqaHusl y4acTKOBOW M30MpaTeslbHOM KOMHUCCHUU
CEeKpeTapb KOMHUCCHUU BEINET IPOTOKOJ 3aCElaHusi, KOTOPbId B TEYEHUE 3-X
pabounx paHeW odopMIeT M, OAHOBPEMEHHO C TMPUHATHIMH PEHICHUSAMH H
JOKYMEHTAMH, IPWJIAracMbIMM K pEIICHUSAM, II€peAacT B TEPPUTOPHAIBHYIO
N30MpaTeNbHYI0 KOMHUCCHUIO. TeppuTopHalibHas M30HMpaTesbHas KOMHUCCHS, €CIU
HEOOXOJIMMO, THPAXKUPYET M PACChUIAET PEUICHUS B COOTBETCTBHM C Pa3JEiIOM
S Topsika.

OdopmieHnble Haamex)aM 00pa3oM MPOTOKOJIBI 3aCEaHUM y4aCTKOBBIX
U30MpaTeNbHBIX KOMHUCCUN XpaHATCS B TEPPUTOPHAIBLHON M30MpaTebHON
KOMUCCHHU.

KoHTpons 3a HCHOJHEHHWEM JOKYMEHTOB M MOPYYEHUH YYaCTKOBBIMHU
U30MpaTebHBIMA KOMUCCUSIMUA OCYIIECTBISIET TEPPUTOpPHANIbHAS H30UpaTeabHas
KOMHCCHS B COOTBETCTBUU C pazzesioM 6 Hacrosuiero [lopsaka.

TepputopuanbHas u3OHMpaTenbHas KOMUCCUS (OPMUPYET JieJa U XPaHUT
JOKYMEHTBI Y4aCTKOBBIX U30MpaTEIbHBIX KOMUCCHUH.

DKCNepTH3y LIEHHOCTH TOKYMEHTOB Y4acTKOBBIX M30MpaTEIbHBIX KOMUCCUN
MIPOBOAMT SKCIIEPTHAS] KOMUCCHUSL TEPPUTOPHAIIBHON N30UpaATEIbHOW KOMHUCCHH.

TepputopuanbHasi n3OupaTenbHasi KOMUCCUS OCYLIECTBIISIET YHUUYTOXKEHUE
JOKYMEHTOB YYaCTKOBOM H30MpaTeIbHOW KOMHUCCHUM C MCTEKIIMMH CpPOKaMH
XpaHEHHUs C COCTABJICHHEM aKTa YCTAaHOBIIEHHON (DOpPMBI, a Tak)ke MOJITOTOBKY U

nepeaay B apxXuB JOKYMEHTOB ACTKOBOW M30MpaTeIbHOU KOMHUCCHU
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HOJUIEXKAIIUX ITOCTOSHHOMY XpaHEHHUIO B COOTBETCTBUM C Ilopsakom BeneHus
JENONPOU3BOICTBA B TEPPUTOpUATIBHOW  K30MpaTeNpHOM  KOMMCCHUH,
YTBEPKIEHHBIM MOCTaHOBIeHUEM M30upartenbHoii komuccun CBEpIIOBCKON
obmactu ot 28 ampens 2021 roga Ne 12/54.

B cnywae, ecnu TeppuTOpUanmbHas KOMHUCCUSL NPUHHUMAET pELIEHUE O
BEJCHUU  JIEJONPOM3BOJICTBA  YYAaCTKOBBIX  M30MpaTENbHBIX KOMHCCHHA B
MEXBBIOOPHBIA TMEPUOA B HOMEHKJIATypy [eJl TEepPPUTOPHAIBHOW KOMMCCHH

BKJIFOYAIOTCs TOKyMeHThl Y MK

WHunexc 3aroyoBoK jerna Koin-Bo Cpok xpaHeHUs [Tpumeuanue
nena (Toma, JacTtn) T nena (Toma, 4acTH)
(TOMOB, u Ne ctaThu 110
qJacTei) ITepeunro
1 2 3 4 3)

I[OKyMeHTLI Y1aCTKOBbBIX I/136I/IpaTeJILHLIX KOMMUCCHH

01-35 [TpoTokonbl 3acenanuii MTOCTOSIHHO
Y4aCTKOBBIX KOMUCCHUI, ct. 18alITYA/]

peIIeHUs] y4aCTKOBBIX
KOMUCCHM U TOKYMEHTBI K

HUM
01-36 [lepemnucka yuacTKOBBIX 5 ner OIIK
n30MpaTesbHbIX KOMUCCHI 1O cT. 70
BOIIPOCaM OCHOBHOM I[ITYA/
JEeSITeIbHOCTU

01-37 OOGpartieHus rpaxaan 5 et DIIK
(mpemioKeHus, 3asBIICHHUS, cT. 154
KAIOOBI) TIEPETTHCKa I[ITYAJL

YYaCTKOBBIX M30UpaTEIbHBIX
KOMMCCHHU I10 UX

PacCMOTPEHUIO

01-38 Kypnan perucrpanuu 5 ner
BXOJSIIMX JJOKYMEHTOB B ct. 182 T
YUKu IITYA]L

01-39 JKypHan perucrpanuu 5 ner
HCXOIAIIMX TOKYMEHTOB U3 ct. 182




YHUKos IITYAL
01-40 Kypnan perucrpanuu 5 ner
oOpallleHHii Tpak/iaH B cT. 182 ¢
YUKnu ITYAL
01-41 [Tporpammel 00yueHUs 5 et
YJIEHOB Y4aCTKOBBIX ct.200, ct. 208
KOMMCCHUIH, METOIUYCCKUE IITYAL

MaTepHalibl 0 00Y4EHHIO
YJIEHOB Y4aCTKOBBIX
KOMUCCHI




[Tpunoxenue 2
K pemenuto TabGopuHckoi
PailOHHOM TEPPUTOPHATIBHON

n30HMpaTebHON KOMUCCHH OT

27.05.2021 r. Ne 8/23

Nupnexc 3aroJoBOK jena Koi-Bo Cpok xpaHeHus IIpumeuanune
nena (Toma, JacTn) e nena (Toma, 4acT)
(TOmMOB, u Ne cTaThu IO
qacrei) [Tepeunto
1 2 3 4 3)
JIOKyMEHTBI Y4aCTKOBBIX H30HPATEIbHBIX KOMHCCHI
01-33 [IpoTokosl 3acenanuit IIOCTOSIHHO
Y4aCTKOBBIX KOMUCCHUH, pelICHUS ct. 18aI[ITYA/
YYaCTKOBBIX KOMHUCCHI U
JIOKYMEHTBI K HUM
01-34 [lepenncka y4acTKOBBIX 5 net OIIK
n30UpaTeNnbHbIX KOMUCCHUI 11O cr. 70
BOIIPOCaM OCHOBHOM ITYAQ
JEeSITCILHOCTH
01-35 OO6pareHus rpaxaan 5 nmet DIIK
(mpensoxkeHus, 3asiBJICHUS, cr. 154
&Kao0bl) MepenucKa y4acTKOBBIX [TYAQ
30U paTENbHBIX KOMUCCHH 110 X
PacCMOTPEHUIO
01-36 | Xypnan perucrpaniii BXOASIINX 5 ner
JIOKyMeHTOB B YN Ku cr. 182r
I[ITYAQ
01-37 | XKypnau perucrpanuy HCXOASIIUX 5 ner
nokymeHToB u3 Y Kos cr.182r
INTYA
01-38 | XypnHan perucrpamnuu 00 pameHun 5 ner
rpaxaad B YUKu cT. 182 ¢
MTYAJL
01-39 [Tporpammbl 00yUeHHUS YICHOB 5 ner
Y4aCTKOBBIX KOMHUCCHU, cr.200, cT. 208
METOIMYECKUE MATEPUAIIBI 1O ITYAQ
00y4EHHIO YJIEHOB Y4aCTKOBBIX
KOMH CCUI




