TABOPUHCKASI PAMOHHASI
TEPPUTOPUAJIBHAS U3BUPATEJIBHASI KOMUCCHUS

PACHOPSAXKEHUE
2 deppansa 2023 r. Ne 3
c. TaGopsl

OO0 yrBep:xnenun Ilinana o0yyeHus U MOBbIMIEHUSA KBATH(PUKALNH
YIEHOB YYaCTKOBBIX H30MpaTeJIbHbIX KOMHMCCHI U pe3epBa COCTABOB
YUYACTKOBBIX H30MpaTeIbHbIX KOMHCCHIA, C(POPMHUPOBAHHBIX HA
TeppuTopun TadlOPHUHCKOr0o MyHUIIMIIAJIBLHOTO paiioHa Ha 2023 rox

B coorBerctBUM ¢  pacnopsbkeHueM — M30uparenpHo  KOMHCCHU
CeepanoBckoii oomactu ot 27 suBaps 2023 roga Ne 08/31 « OO yTBepxaeHUn
Temartnueckoro rmiaHa oOy4eHHs M HOBBIIIECHMS KBaJU(UKALKUU OpraHU3aTOpPOB
BBIOOPOB M pe3epBa COCTABOB YYaCTKOBBIX HM30MpaTelabHbIX KoMuccuii Ha 2023
ro», nyHkToMm 1.1 CBoaHBIN IJ1aHA MEPONPHUATHIA MO O0YYEHHIO OPraHU3aTOPOB
BbIOOPOB M MHBIX YYaCTHUKOB M30MPATEIHHOIO MPOIecca, MOBBIIICHUIO TPABOBOM
KyJbTYphl u30upatenein B TabopuHckoM MyHUIIMNANBHOM paiione Ha 2023 rog,
YTBEPXKJICHHOTO  pelieHrneM  TaOoOpuHCKOW  palOHHOW  TEepPUTOPHATBHOU
u3bupareapHoi komuccuu ot 26.01.2023 r. Ne 2/3:

1. Yr1Bepauth Ilnana oOydeHHst U MOBBINICHHS KBaIU(pUKAIIMK YJICHOB
YYaCTKOBBIX H30MpaTeNIbHbIX KOMHCCHUH U pe3epBa COCTAaBOB Yy4YaCTKOBBIX
n30MpaTeNbHbBIX KOMHCCHH, C(OPMHUPOBAHHBIX Ha TeppUTOpuUU TabopHHCKOro
MYHUIUNIATBHOTO paiioHa, Ha 2023 roa (mpuiaraercsi).

2. CekpeTtapto TabopuHckoi palioHHOM TEPPUTOPUATIBHOU
n3buparenbHot  komuccun — (BmamumupoBa B.A.) goBecTH  HacTosIiee
pacnopspKeHre 10 IpeaceaaTeseil yaacTKOBBIX H30MpaTebHbIX KOMUCCHA.

IIpencenarens
TabopuHcko# paitoHHOMN
TEPPUTOPHATBHON H30MpPaTEIHLHOM

KOMUCCHU JI.M.3akpeBckas



YTBEPX/IEH
pacHoOpsKEHUEM MPEICEIATEIIS
TabGopuHCKOH paltoHHOM
TEPPUTOPUATBHON U30UpaTEIHLHOMN
KOMUCCHH

ot 2 ¢espans 2023 1. Ne 3

IIJIAH
00y4eHHS U MOBBIICHUSA KBATH(PUKALMU YICHOB Y4aCTKOBBIX H30MpPaTeJIbHbIX KOMUCCHH U pe3epBa COCTABOB

Y4aCTKOBBIX H30MPaTeIbHBIX KOMUCCHI, ChOPMHPOBAHHBIX HA TeppuTOpHHN Ta0OPHUHCKOro MYHHMIMNIAJILHOTO paiioHa,
Ha 2023 roa

KoanuyecTBo

Ne ni/m Tema 3ansiTHsA Coaepixanue
Y4eOHBIX 4YaCOB

dopma 3aHATHS

3akonogarenbcTBo Poccuiickoii Denepannu o Boidopax. Ilosioxkenne yyacTkoBbIX H30upaTeabHbIX Komuccuii (najnee — YUK) B

Tema 1 .
cucTeMe H30MpaTebHbIX KOMUCCHIT
1. 3aKOHOJATEIBCTBO 1.1. 3akononatensctBO Poccuiickoit denepannu o BeIOOpax. 1 JEKLHS
Poccuiickoit ®enepanuun | [IpaBoBoit craryc VUK, HOPMAaTUBHO-IIPaBOBOE TECTUPOBAHUE
o BbiOOpax. [lonoxeHne | peryiaupoBaHue ee AeITeIbHOCTH.
YUK B cucreme 1.2. Opranumzanus u IaHupoBaHue nesrenpHocTd YUK,
U30MpaTeIbHBIX IIPOBEICHUE IIEPBOI0 OPraHU3ALMOHHOIO 3aCeqaHusl.
KOMHCCHH. 1.3. OcHOBHBIE CpPOKM H30MpATENbHBIX JAEUCTBUN MpU

MOJrOTOBKE U MPOBECHUH BHIOOPOB.

1.4. IlpaBa u oOs3anHocTn wieHoB YUK c¢ mnpasBom
pEIIAOLIETO ToI0Cca.

1.5. TTonmromMouns npeacenaTens, 3aMECTUTEII
npencenarens, cekperaps Y UK.

1.6. Pactipenenenue ob6si3anHocTelt Mexay wieHamu YUK ¢
IIPAaBOM  pEUIaloIIero Trojoca B IEpHOJ IPOBEICHUS
n30UpaTeIbHON KaMITaHUH.

1.7. Tlopsmox u ¢opmbl B3aummoxenctBus YUK ¢




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

BBIILIECTOSIIIUMU U30MPATEIbHBIMA KOMUCCHSIMHU.

1.8. IlpuocranoBnenue mnosHoMounii uineHoB YUK.
Bozo6noBnenne mnonHomounii  wienoB YUK  mocne
MPUOCTAHOBJICHHUS.

19. Tlopsmok  dopmMupoBaHHMS ~ pe3epBa  COCTABOB
YYaCTKOBBIX ~ HM30MpaTeibHbIX Komuccuil. HasHauenue
HOBOT'O 4YJIeHa Y4aCTKOBOM KOMHCCHH U3 Pe3epBa COCTaBOB
Y4aCTKOBBIX KOMHUCCHIA.

1.10. OGyuatomue pecypcesl LIUK Poccun, PLIOUT mnpu
HUK Poccuu, NzbuparensHoit xomuccuu CBepaioBCKOU
o0Omactu B nesrensaocta Y UK.

Tema 2

JleJ1onpon3BoACTBO B YYACTKOBOI H30UpaTeibHoil kKomuccuu. OCHOBHbIE H30UPaTeJbHbIe TOKYMEHTbI

, cocTtaBJisieMmble YUK

Jlenonpon3BoicTBO B
YHUK. OcHoBHEIE
n30uparenbHbIe
JIOKYMEHTHI,
cocrasisemeie Y UK.

2.1. OcHOBHBIE U30MpaTeNbHbIE TOKYMEHTBI, COCTABIsIEMbIE
YUK.

2.2. Ilpuem, perucrtpauus M IPOXOXKIECHUE JOKYMEHTOB
(BXOASIIHNX).

2.3. OcHoBHble TpeOOBaHUS U TOPSANOK oOdopMiIeHUs
nokymeHToB Y UK.

2.4. IlonroroBka, opopmiIeHHE, BBIITYCK, YU€T TOKYMEHTOB,
paccMarpuBaeMblx Ha 3acenanHusx YUK (BHyTpeHHue
JIOKYMEHTHI).

2.5. Opranuzanus paboThl c OTIPaBIIIEMbIMHU
(MCXOIAIUMH) JOKYMEHTaMH.

2.6. OcoOeHHocTH pabOTHl € OOpalIeHUSIMH TpaxIaH.
Paccmorpenne YUK oOpamennii (xano0, 3asBiIeHHUN) O
HapyIIeHUH 3aKOHOJATEeIbcTBA O BBIOOpaX B MEPUOJ
U30MpaTeTbHON KaMIIaHUH.

2.7. ®opMupoBaHuE J€7 U Tepeladya UX B BBIIIECTOAILYIO
U30MpaTeNbHYI0 KOMHCCHIO.

2.8. WNutepaktuBHBIN ~ paboumit  OmoxkHor — YUK
W30uparenbHble JOKYMEHTHI, cocTaBisiemble Y UK.

1

JEeKIUS
TECTUPOBAHUE




Ne i/

KoanuyectBO

®opma 3aHATHA
y4eOHBbIX YaCOB

Tema 3aHATHA Coz[epmafme

Tema 3

PaGora yuyacTkoBOil HM30MpaTe/bHOH KOMHCCHM € MOMEHTAa Ha4yajga OCyLIeCTBJIEHUS H30MPATEeIbHbIX JAeMCTBHH 10 HA,
NpeaecTBYONIEro AHI0 (IePBOMY THI0) F0JI0COBAHUSA

HeticrBus YUK, 3.1. OcHoBHbie »Tanbel pabotrel YUK ¢ MomeHTa Havana 1,5 JIEKIIUSA
KOTOpBIE OCYIIECTBIICHHUSI ~ M30HMpaTeNbHBIX JCHCTBHIA 110  JHA, MPAaKTUYECKOE 3aHITHE

ocymiecTBIsitoTes 3a 10 | mpeziiecTByOmero 40 (IEPBOMY JIHIO) TOJIOCOBAHUS. TECTUPOBAHUE
nHel no nHs (mepBoro | 3.2. O6opynoBaHue W30MPATEIHLHOTO YIaCTKA.

JTHS) TOJIOCOBAHUSI. 3.3. KonTponb 3a mpoBeaeHneM MNpeaBLIOOPHON arutanuu
Ha TEPPUTOPHUU U30MPATEITHHOTO YIaCTKa.
3.4. adopmupoBanue uzbupareneid o Beioopax. Paznmmuune
MEXy HHPOPMHUPOBAHUEM H30UpATEIe W MPEIBHIOOPHON
aruTamnuei.
3.5. TpeboBaHue K COAEPKAHUIO HH(DOPMALMOHHBIX
MaTepHajIoB, pa3MellaeMbIX Ha cTeH e B nomenienun Y UK.
3.6. IIpaBOBBIC OCHOBAHHS M OTPAaHUYEHUS MIPU MPOBEICHUN
OTIPOCOB U30upareneit B IeHb FOJI0COBAHUS.
3.7. Pabota ¢ OTAEIBHBIMH KaTETOPHSAMH W30Mparenen
(Haxo#smuxcs B MeCTaX BPEMEHHOro IpeObIBaHu,
paboTaonmx Ha MPEIIPUATHIX C HENPEPHIBHBIM IHKIOM
paboThl, B OTHOWIEHHMHM KOTOPBIX B KadecTBE MeEphl
npeceyeHus: U30paH JOMaIIHHUI apecT, 3aJ0r WU 3amlper
OTIpeNIeIeHHBIX eHCTBUIl), a TaKKe ¢ BOGHHOCTYXAIIUMH U
¢ M30MpaTeIsiMUA C HHBATHTHOCTBIO.
3.8. Pabora YUK co cnuckom wusbupareneid: OCHOBHBIE
mpaBuia pabOThl, YTOYHEHHWE CIIMCKa H30upaTeneu,
UCKJIIOUEHHE M3 CIMCKa M30uparesiell U BKIIOYEHUE B HETrO
JAHHBIX 00 U30MpaTeIsx.
3.9. Ilonyuenue u3 TUK n3bupaTenbHbIX OI0IICTEHEH.

«MoOuIBHBII 4.1. TlonsTus «akTUBHOE HW30MpATETBbHOE TPAaBO» U 15 MPaKTUYECKOE 3aHATHE
n30uparenny — «30UpaTeNbHBI  OKPYT» TMpPHU TOJOCOBAHUU IO MECTY TECTUPOBAHUE
TOJIOCOBAaHUE HaXOXKICHHUSI.

n3bupareneit mo mecry | 4.2. [IoHITHS «MECTO PETUCTPALIUNY, «KMECTO MPEOBIBAHUSIY,




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

HaxXO0XJICHU.

«MECTO HAaXOXICHHUS» TMpPU TOJIOCOBAaHMM IO  MECTY
HaXO0XICHUS.

4.3. TlpoBepka TEXHMYECKHX CPEICTB, UCIOIb3YEMBbIX IS
npueMa 3asBJICHUI 0 BKIIOUEHUH B CIIMCOK U30UpaTesel 1no
MECTY HaXOX/IEHHUS C MAIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsok mogauu 3asiBJICHUS O BKIIOUEHUH W30MpaTelis
B CIIMCOK M30UpaTesel Mo MecTy HaxOX/1eHUs.

45. Tlpuem u odopmiieHHE 3asBICHUHA O BKJIIOYCHUU
u30upaTesneil B CHUCOK U30upaTesei o MecTy HaxoXKAeHUs.
4.6. Tlpuem u odopMiICHHE 3asBIICHUN 00 AHHYJIHPOBAHHH
BKJIIOYEHUS B CIIUCOK U30uparesel o MecTy HaX0XKJICHHS.
4.7. Ilpuem 3asiBI€HUN O BKIIFOUEHUU B CITUCOK M30Mparenei
[I0 MECTYy HAaxXOXKJEHUS BHE IIyHKTa IpUEMa 3asBICHUN
(TII13).

4.8. ITopsok nepenayn 3asBICHUN O BKIIOUEHHH B CIMCOK
n3buparenel mo Mecty HaxoxjaeHus, npusiaTteix YUK, B
Boiectosmyo TUK.

4.9. Tlopsmok TIOATOTOBKA KO JHIO (TIEpBOMY JIHIO)
rojOCOBaHUS B  paMKaX  MEXaHHW3Ma  «MOOWJIbHBIN
n30upaTesnb.

JlocpouHoe rosiocoBaHue
B [TIOMEILIEHUHU
Y4aCTKOBOM
n30uparenbHOM
KOMUCCHH (B
MPeyCMOTPEHHBIX
3aKOHOM CIIy4asiX).

5.1.  JlocpouHOoe TrOJIOCOBaHUE: OCHOBaHHUSA, MOPSIOK
MIPOBE/ICHUS, CPOKH.

5.2. Opranmzamusa padorsr YUK B mepuon mnpoBeneHus
JIOCPOYHOTO TOJIOCOBAHUSI.

5.3. IloaroroBka TOMEIIEHUS U JOKYMEHTAllMH K
MIPOBEICHUIO JIOCPOYHOTO TOJIOCOBAHMSL.

5.4. Tlopsnox pabGoThl ¢ M30UpaTeNnsIMU MpPU MPOBEACHUU
JOCPOYHOTO TOJIOCOBAHMS.

5.5. HudopmupoBaHue BBIIIECTOANICH H30MpPATEILHON
KOMHCCHH O KOJIMYeCTBE M30HMpareneld, MporojoCOBaBIINX
JTIOCPOYHO.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




Ne i/

Tema 3aHATHA Coz[epmafme

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

5.6. Ocobennoctu padotel YUK B neHp ronocoBaHus npu
MPOBEJICHUHU JOCPOYHOIO rojocoBanus. [lopsaaok nencTBuii
npencenarenss YUK, mpousBoAMMBIX € KOHBEpPTaAMHU
JIOCPOYHO TMporojiocoBaBmmnx B nomeuiennn YMK B neHb
rOJIOCOBAHUS NEpe]] HauajaoM roJI0COBaHUS.

Tema 4

PaboTa yuacTkoBoil n30UpaTeIbHON KOMMCCHH B JIeHb, IPeAILIECTBYIOIIMI JHIO (TIep

BOMY JIHI0) I0JI0COBAHMS

Pa6orta YUK B nenb, 6.1. Meponpusatusi, npoBoaumbie YHWK B  neHb,
[IPELIECTBYIOLIUHN IHIO | MPEALIECTBYIOMUI JHIO (IIEPBOMY JHIO) FOJIOCOBAHUS.
(mepBomy JHIO) 6.2. IlpoBenenue 3acemanusa YUK. Pacnpenenenue
roJI0COBaHUs 00s13aHHOCTEN MEXy YWiICHAMHU Y4aCTKOBOW M30MpaTebHON
KOMUCCHH TPU TUITAHUPOBAHUU PabOTHI B JTHU TOJIOCOBAHUS.
IIpunsatne pemenns o roroBHocTH YHMK K OTKpBITHIO
MOMEINICHUS JJI TOJIOCOBAHUSI.
6.3. Oprammsamus pabdorer YWK B momereHun s
rOJIOCOBAHUS, 000pyIOBaHHOM cpencTBamMu
BUJICOHAOIIOICHUS u TPAHCIISIUN HU300paKeHMs,
TpaHCIAUU N300pakeHus B ceTu MIHTepHeT.
6.4. TIlomyuemme ot THUK wWCXOAHBIX JaHHBIX B
MalIMHOYUTAEMOM  KOJE€ M  KJIIOUYEBOIO  HOCUTENS
uH(pOpMaAIMM ¢ UCXOJHBIMH JaHHBIMH O TIPOBOJIUMBIX Ha
n30upaTeIbHOM yUacTKe BhIOOpax.
6.5. OOopymoBaHue TMOMENICHHS JUISI  TOJIOCOBaHU.
HopmatuBbl TeXHOTOTHYECKOTO 000PYAOBAHHUS.
6.6. Tlognmucamme mnpencenateneM U cekperapem YUK
BBIBEPEHHOTO U yTOYHEHHOTO CHHCKa U30Huparenei,
3aBepeHue cnucka n3bupareneit neuareio YUK, paznenenue
CIIMCKa Ha KHUTU W Jpyrue JEWCTBUS, CBSI3aHHBIE C
3aBepIICHHEM YTOUHEHHUsI CIIMCKa u3buparenei.
6.7. PaboTa ¢ n3b6upareabHbIMH OIOJICTCHSIMHU.

1,5

JEeKIUS
TECTUPOBAHUE




KoanuyectBO

Ne ni/m Tema 3ansaTHA Coaepixanue ®opma 3aHATHA
y4eOHBbIX YaCOB
Tema 5 Opranuszanusi padoThbl y4acTKOBOM U30MPATEIbHON KOMHCCHH 10 MOATOTOBKE K I0OJIOCOBAHMIO ¢ MCIOJb30BAHUEM TEXHUYECKUX
CpeiCTB
7. Opranuzanus pabotsl | 7.1. JlucTaHIIMOHHOE 3JIEKTPOHHOE FOJIOCOBAHUE. 1 JeKIuUs
y4acTKOBOM 7.2. TlpuMeHeHHE TEXHOJOTMH W3TOTOBJICHUS MPOTOKOJIA TECTUPOBAHUE
n30upaTenpHOM YUK 00 utorax ronocoBaHus Ha U30UpaTeIbHOM Y4acTKe C
KOMUCCHH 110 MaIIMHOYUTAEMBbIM KOJIOM M YCKOPEHHOI'O BBOJa JIaHHBIX
MOATOTOBKE K npotokona B ['AC «Bpibopbr». OCOOEHHOCTH MPOTOKOJIA
TOJIOCOBAHUIO C Y4acTKOBOM u3bupatenbHon komuccun ¢ QR-koaom.
HCIIOJIb30BaHUEM 7.3. Pacmpenenenue 00s13aHHOCTEH UYJIEHOB Y4aCTKOBOM
TEXHUYECKUX CPEACTB | U30UpaTeabHOM KOMHCCHMM HpU pPaboTe CO CpeacTBaMHu
MPOrPaMMHOT0 OOECTIeUeHUSI.
7.4. Tlopsinok AecTBUM YIEHOB y4acTKOBOM M30UpaTebHOMN
KOMHCCUM TIpM HEHMCIPABHOCTAX B paboTe CpencTB
MIPOTrPaMMHOTO 00€CTIeUeHH .
Tema 6 | Ocobennoctu padorsl YUK npu coBMelieHun BbIOOPOB
8. Ocobennoctn  pab6otsl | 8.1. Opranuzanus padotel wieHoB YUK mpu coBMmenieHnn 1 JICKIIHS
YUK mnpu COBMEIIEHUH | BBIOOPOB. TECTUPOBAHUE
BbIOOPOB 8.2. YTouHeHHe CHHCKOB W30MpaTeneil Npu COBMEIICHUH
BBIOOPOB.
8.3. OcobeHHOCTH TOpsIKa MOJICYEeTa TOJIOCOB M30upareneit
u cocraBieHus npotokosna YUK 00 urorax rojocoBaHus
IIPU COBMEIIEHNUU BHIOOPOB.
8.4. Ocobennoctu ¢punancupoBanus YK npu coBmerieHun
BBEIOOPOB.
8.5. Koutponp 3a coOmoneHueM H30MpaTeIbHBIX IpaB
rpaXaaH INpu  coBMelleHuu  BbIOOpoB.  Ilopsaok
OTpeNieNIeHUs] aKTUBHOTO M30MpaTeNIbHOTO TpaBa IMpHU
COBMEIIEHUN BHIOOPOB.
Tema / | Pabora YUK B neHb (1HM) roJI0COBaAHUS
9. Pabora YUK 1o 9.1. O0s13aHHOCTH npejcenares, 3aMECTUTEINS 1 JIEKIIUSA

OTKPBITHS Y4acTKa.

npeacenarens, cekperaps YUK B nenp (qHM) rojocOBaHUS




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

IIPY NIPOBEICHUU TOJIOCOBAHMS.

9.2. Pabora YUK B 1eHb (OHH) TOJOCOBaHUS J0O Hadaia
BPEMEHHU I'OJIOCOBAHUS.

9.3. CnmMcoK JIOKYMEHTOB, KOTOpbIE JOJDKHBI OBITh B
IOMEIIEHUU JJIs TOJIOCOBAaHMS M Ha MH(OPMAIMOHHOM
CTEHJIE.

9.4. OneuaTblBaHUE CTALMOHAPHBIX U NEPEHOCHBIX SIIUKOB
JUIsL TOJIOCOBAHMSI, PE3EPBHOIO CTALIMOHAPHOIO SLIUKA JUIs
rojoCOBaHus, Ieperadya U30MpaTeNbHON JOKyMEHTalluU
yineHam YUK 115 npoBeneHus rolnocoBaHus U T. 1.

9.5. Heiicteus YUK B neHb TOJOCOBaHHS IEpea HAYaIOM
roJIOCOBaHUS, €cIu  Ha  U30UpaTeIbHOM  y4yacTKe
IIPOBOAMIIOCH IOCPOYHOE I'0JIOCOBAHHUE.

9.6. Ilepenava B BBIIECTOSIINE M30UpATEIbHBIE KOMHCCUU
cBe/leHUI 00 OTKPBITHH MOMEIEHUH I roJI0COBaHUs U 00
y4acTuu U30uparenei B BIOOpax.

10.

I'macHOCTE B
JIeATEIIbHOCTH
n30MpaTeIbHbIX
KOMMCCHH.

10.1. JIuma, wMermMe TMpaBO MPUCYTCTBOBAaTH B
MOMENICHUH JIJIsl TOJIOCOBaHUA (oOecredeHue riIacHOCTH B
pabote YHUK).

10.2. JIoKyMeHTBHI, MOATBEpPXKJAIOIINE CTATyC  JIMII,
UMEIONINX TMpPaBO MPHUCYTCTBOBATH B TOMENIEHUU IS
TOJIOCOBAHUS.

10.3. IlpaBoBoii craryc JHIl, HWMEIOIUX MPaBO
MPUCYTCTBOBATh B TIOMEIICHHWH JJISI TOJOCOBAHMS: TPaBa,
00513aHHOCTH, OTPAHUYCHUSI.

10.4. B3aumosetictue wicHoB YUK ¢ mpaBoM pemaromiero
roJjioca c HaO0JIIO1aTeIsIMH, WHOCTPaHHBIMU
(MeXITyHApPOIHBIMHU) HAOMIOMATENSIMU, TPEACTABUTEISIMU
CMMH, mnpaBOOXpaHUTENIBHBIX OPraHoB, BOJIOHTEpaAMH U
WHBIMU JIMLIaMH, HMEIOLIMMHU T[paBO MPUCYTCTBOBAaTH B
MTOMEIICHUH JJI TOJIOCOBaHUS B JIEHB (JIHM) TOJIOCOBAHUSI.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

10.5. YcnoBus ocymectBiieHus: POTO- U BHUIEOCHEMKH Ha
n30MpaTEIbHOM YYacTKe.

10.6. TlpaBwmia B3aMMHOW KOPPEKTHOCTHU TOBEICHHS JIMII,
UMEIONNX TIPaBO TMPHCYTCTBOBATH B TOMCIICHUU IS
rosocoBanuss u wienoB YUK. Ilopsgok nelcTBuil mpu
HApYIICHUH  W30UPATENhbHOIO  3aKOHOJATENbCTBA U
OOIIECTBEHHOTO TMOPSAKA JIMIIAMU, MPUCYTCTBYIOIIMMH B
MTOMEIIEHUU JIJISl TOJIOCOBAHMSI.

11.

T'osmocoBanue B
OOMELIEHUU IS
rOJIOCOBAHUS

11.1. Opranu3zarus rojlocoBaHus B ACHb (JHH) TOJIOCOBAHHS
B IIOMEIIEHUH JIJI1 TOJIOCOBAHMSI.

11.2. Tlopsimok paboOTBI CO CIMCKOM HM30HMpareieii B JCHBb
(1HM) rosocoBaHud. BritoueHue uzbupateneldl Mo KakuM-
ar00 MpUYMHAM HE BKIIOYCHHBIX B CIIHCOK U30Uparteneit, Ho
UMEIOIINX Ha 3TO TPaBO.

11.3. Bwuabsl  [OKyMEHTOB, 3aMEHSIONMX  HACHOPT
rpaxxaannHa Poccniickoit denepanun.

11.4. OcobeHHoct OpraHu3alu TOJIOCOBaHUS
n30uparesnei, SBISIOMNXCS HHBATUIAMH.

11.5. PemieHue HEMTATHBIX CHTyallidi B JeHb (JHU)
rOJIOCOBAHUS.

1.6. OnepatuBHBII MOJICYCT MIPOTOJI0COBABIITUX
usbupareneit, nepenavya nadopmannu B TUK.

1,5

IPAKTUYECKOE 3aHsTHE
TECTUPOBAHUE

12.

TI"'onocoBanue BHE
TMOMEIIEHNs I
roJIOCOBaHUS

12.1. OpraHuzanusi TOIOCOBaHUS BHE TOMEIICHUS IS
TOJIOCOBAHUS: OCHOBAaHHWS, CPOKH, IOPSJIOK TIOJAYd H
npreMa 3asiBICHUSI.

12.2. HopmatuBbl 000pymOBaHHS, WCIIONB3YEMOTO JIJIs
TOJIOCOBAHUS BHE TIOMEIICHHUS JIJISl TOJIOCOBAHMSI.

12.3. Tlopsimox MpoBEACHUSI TOJIOCOBAHUS BHE IOMEIIICHHS
JUTSI TOJIOCOBAHUSI.

12.4. Tlopsinox paboOTBl €O CIHUCKOM u30MpaTenel mpu
NPOBEJICHUN  TOJIOCOBAHUS  BHE  TOMENIEHUS IS

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




Ne i/

KoanuyectBO

Tema 3ansaTHSA Conepxanue
y4eOHBbIX YaCOB

®opma 3aHATHA

I'0OJIOCOBAaHUAI.

13.

l'onocoBanme B Mectax | 13.1. Opranuzanust TOJOCOBAaHHS B MECTax BPEMEHHOTO 1 JICKLIHS
BPEMEHHOIO npeObIBaHUs M30MpaTeneil: NOHATHE MECT BPEMEHHOI'o TECTUPOBAHUE
npeObIBaHUS. npeObIBaHMs, MEXaHU3M OpraHu3allMd TOJOCOBaHUS B
MecTax BpEMEHHOT0 MpeObIBaHUS.
13.2. TomocoBanme Ha OOWMX H3OMPATEIBHBIX YyYaCTKAX
OTJENBHBIX KaTeropuil wusbupareneid (HaxoJsdmuxcs B
MecTaXx BpEMEHHOro npeObiBaHMsl — u30upareneit; B
OTHOILIEHUH KOTOPBIX B KAYECTBE Mephl IpeceueHus: n3opax
JOMAIlHUM  apecT, 3ajJlol WIM 3alpeT OIpeeIeHHbIX
JIEHCTBHI).

14.

I'onmocoBanue B Teuenue | 14.1. OCoOOEHHOCTH TOJIOCOBAaHUS B TEYEHUE HECKOJIBKHUX 1 JIEKIUS
HECKOJIbKHUX JTHEH. JTHEH. MPAKTUYECKOE 3aHATHE

14.2. OcOOEHHOCTH TOJOCOBAaHHS C HCIOJIB30BAHHUEM

JOTIOTHUTETBHBIX ()OPM TOJIOCOBAHMSI.

14.3. ObecnieueHune COXPaHHOCTH OrOJIIETeHEeH.

OcobeHHOCTH paboTHI ¢ celi(h- makeTaMH.

15.

UpesBbryaiiHbie 15.1. UYpesBblyailHble CUTyalldd B JHU TOJOCOBAaHMUS: 1 MIPAaKTHUYECKOE 3aHATHE
CUTYallUN. MIOHSITHE, BUJBI. TECTUPOBAHUE
15.2. PacnpenencHue obOs3aHHOcTel wieHoB YUK mpu
BO3HUKHOBEHUM  YPE3BbIYAHHOM  CUTyallun B  [JHHU
rosiocoBanusi. CpOKH NPUHATHS PELICHUH.

15.3. Anroput™m AeWcTBUI pU Ype3BbIYAHHBIX CUTYAlUsX,
CBA3aHHBIX C TIEPEHOCOM M30HMpaTENbHOIO YydacTka B
pe3epBHOE IOMELIEHHE.

15.4. Anaroput™ NeHCTBUM NMPH Ype3BBIYAMHBIX CUTYaIUsX,
HE CBA3aHHBIX C MNEPEHOCOM H30MPATENBPHOIO YYacTKa B
pE3epBHOE NOMEIICHHUE.

Tema 8

Hoacuer ronocoB usdmparenei, cocrapjieHue nporokoja YUK o0 urorax rosiocopanusi, utoropoe 3acenanme YUK, Bbigaua
konuii mporokosa YUK 00 wurorax rojiocoBaHusi, mnpeacrabieHue mnporokosa YUK 00 wurorax rojiocoBaHusi ¥ HUHOM
n3dupareabHoi fokymentannu B TUK




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

16.

IToncuet rosocoB

16.1. Opranumzamus pabotet YUK mociae oxoH4aHHS
rOJOCOBaHUS B MOMEUICHUHU JUIs TOJOCOBAaHUS U JI0 Havdaya
HEMOCPEJICTBEHHOT0 TI0/ICUETa I'0JIOCOB U30UpaTEIIeH.

16.2. IIponenypa mojcyera roixocoB u30HpaTenei.

16.3. Tlopsinok pabotsl wienoB YUK ¢ Hencnonb30BaHHBIMU
OXOJIIETEHSIMU: TIOTAIICHUE, COCTABJICHUE aKTa, OTJIAIICHHUE.
16.4. Tlopsimox paborel unenoB YHWK co couckom
n30upareseil: MmoACcCUeT W OTJIAIICHHEe CyMMApHBIX JaHHBIX,
OpOIIIOPOBKA CITUCKA B OJIMH TOM, XpaHEHHE CIIHCKA.

16.5. N36upaTenpHble OIOJUICTCHHU:

YCTAaHOBJICHHOW W  HEYCTAaHOBIEHHOW  (HOPMBEIL.
[TocnenctBust oOHapyKeHUsl OrOJIIIETEHEH HEYCTaHOBICHHOM
bopmsr;

JICUCTBUTENIbHBIE M HeaeucTBUTENbHBIE. [lopsaok
paboThI ¢ HEIEHCTBUTEIBHBIMU OIOJITIETCHIMH,

WCTIOPYCHHBIE W HEWCIIOJIb30BaHHBIC W30MpaTeIbHbIC
OroJIIIeTEeHH.

16.6. Tlopsmok pabOTBI C TIEPEHOCHBIMHU SIIUKAMH IS
TOJIOCOBAHUS: TIPOBEpPKa TIJIOMO U BCKPBITUE SIIHUKOB,
MoJCUeT W30UpaTeNbHBIX OIOJUICTEHEW W 3asBICHUU
u3oupaTeneil.

16.7. Tlopsimok paboOThI CO CTAIIMOHAPHBIM SIIIHKOM JUIS
TOJIOCOBAHUS: TPOBEpPKa IUIOMO H BCKpPBITHE SIIIUKA,
CMEIIMBaHUE C OIOJUICTCHIMH W3 TIEPEHOCHBIX SIIUKOB,
COPTHUpPOBKA M  TOJCYET  OIOJUIETeHEH,  OrjamieHue
pe3yIIbTaTOB.

16.8. OcobenHoctu mojcyeTa TOJOCOB H30Mpareneil mnpu
MPOBEJICHUN TOJIOCOBAaHUS B TEUEHUE HECKOJIbKHUX JHEH
OIS,

2

IIPAKTUYECKOE 3aHsTHE
TECTUPOBAHUE

17.

CocraBneHue npoToKoJa
YUK 06 urorax

17.1. KoHTpoibHBIE ¥ WHBICE COOTHOIICHHUS JIaHHBIX
nporokona YHWMK 00 wurorax romocoBanus. IIpoBepka

JCKIHUA
MPAKTUYCCKOC 3aHATHUC




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

T'OJIOCOBAaHUA

KOHTPOJIBHBIX COOTHOIIeHHH 110 TpoTokony Y MK 06 urorax
roJI0COBaHUs (KOHTPOJIBHBIX, MaTeMaTHYECKUX,
JIOTUYECKHX ).

17.2. Anroput™M  JeWCTBUH  TpU  HEBBHINOJIHEHUH
KOHTPOJIbHBIX, ~~ MaTeMaTUYeCKUX WM  JIOTHYECKHX
COOTHOLIEHUH.

17.3. Opranmzamus pabotet YUK 1o cocraBnenuro
IpOTOKOJIAa 00 UTOrax TIOJOCOBAaHUS JMJIi IOANHUCAHUS
ynenamu YUK. Kpurepun ompenenenus HE0OXOAMMOCTH
COCTABJICHUS IPOTOKOJA C OTMETKON «II0OBTOpHBIIN».

18.

Hrorosoe 3acenanue
YUK

18.1. IIpoenenue urorosoro 3acemanuss YMK. OcHoBHbIE
JercTBus npeacenarens, cekperaps YUK npu nposenenun
utorosoro 3aceganus Y NK.

18.2. PaccmoTpenue xanob u 3asBICHUN 0 HAPYIICHUSX TIPH
TOJIOCOBAHUU U MOJCUYETE TOJIOCOB.

18.3. Iloamucanme mpotokona YUK o0  wurorax
rOJIOCOBAHUS.

18.4. Pabora YUK mno mnoaroroBke W BbIJaYe KOMHUH
npotokosia YHK 00 wrtorax rojocoBaHus (IpoBepka
HaIu4yusl BceX peKkBU3UTOB B mporokone YHK o0 wurorax
rOJIOCOBAHUSA).

18.5. Tlopsimox wm3rotomieHus komuu mnpoTokona YUK c
ucnoaszoBanueM CIIO VUK. 3aBepenne konuu npoTokosia
VUK, wmsroroBiaenHoro ¢ ucrois3oBannemM CIIO VUK, c
ucnoas3oBanueM KOUB.

19.6. TMToxroroBka K MPEICTABJICHUIO TEPBOTO IK3EMILIIpa
npotokosia YUK 00 utorax roiocoBaHusi ¢ NpuoOIaeMbIMU
Hemy pgokymeHtamu B TUK. IlepedeHbr JOKyMEHTOB,
npusaraeMbeix K npotokony YHK o6 urorax rojgocoBanusl.

1,5

[PAKTUYECKOE 3aHsITHE
TECTUPOBAHUE

19.

Ilepenaua
n30MpaTeNbHON

19.1. JletictBus mpexacenarenss YUK B xome mnepenaun
nepBoro sk3eMiusipa mporokonma YUK 06 wrorax

1,5

IIPAKTUYECKOE 3aHsTHE
TECTUPOBAHUE




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

noxkymentanuu B TUK.

rOJIOCOBAHUS ¢ IpHoOIIaeMbIMU HeMy TokymeHTamu B THUK.
19.2. Topsanok aevictuii YUK npu nmoarotroBke u nepepaye
B THUK wu3buparenbHON AOKYMEHTAIMH, 32 HCKIIOYCHUEM
nmepBoro  sk3eMiisipa mporokona YUK 06  wmrorax
rOJIOCOBAHUS.

19.3. OcoGennoctn BBOAa MaHHBIX MpoToKoNoB YUK 00
uTorax roiocoBanus B 6a3y naHubix ['AC «BbiOopbI».

19.4. CocraBienune mporokoma YHWUK 00  wurorax
roJIocoBaHus ¢ 0OTMETKOMN «II0BTOPHBII.

19.5. TIporokon 3acemanusi YUK. Pemenue o BHeceHHH
yrouHeHuii B mpoTokon YUK o0 uTorax romocoBaHus u
COCTaBJICHMM TMPOTOKOJIAa 00 MTOrax TOJIOCOBAaHUS C
0TMETKON «IIOBTOPHBIIY.

19.6. CocraBnenne mnporokona YHNK ¢ ormerkoit
«IToBTOPHBIN IOACUET FOJIOCOBY.

19.7. ®opMbl u 00pa3mbl 3aNOJHEHHWS JOKYMEHTOB,
noarotaBiauBaeMblx YUK mnpu cocraBneHMu NpoTOKoOJa €
0TMETKOM «IIOBTOPHBII MOACYET rOJI0COBY.

Tema 9

Padora YUK no opranms

AU 1 MPOBCACHUIO I'OJJOCOBAHUSA B TPYAHOAOCTYIMHBIX H OTAAJICHHBIX MECTHOCTHX

20.

Padora YUK mo
OpTraHHU3aIUH U
MIPOBEJICHUIO
rOJI0COBAaHUA B
TPYJIHOJOCTYITHBIX U
OTIAJIEHHBIX MECTHOCTIX

20.1. TloHsATHE  TPYIHOIOCTYIHBIX W  OTHAJICHHBIX
MECTHOCTEM.

20.2. Hcnonp3oBaHHWe cHHCKa (BBIMUCKA W3  CIIHCKA)
u3oupaTeneil.

20.3. O6ecrieuenne YUK n30upaTenbHOM TOKYMEHTAIHEH.
20.4. Ocobennoctu paborsl YUK mpu mpocpouHom
roJIOCOBaHUU BceX u30upareneil Ha u30UpaTeIbHOM
yJacTKe, 0Opa3oBaHHOM B  TPYJHOJOCTYIMHOW WM
OTJAJICHHON MECTHOCTH.

20.5. OpraHuzanusi JOCPOYHOTO TOJOCOBAHUS OTHIEIHHBIX
rpynn  u30uparened, HaXOAIIUXCS B  3HAYUTEIBHO

YAAJICHHBIX OT MNOMCHICHUSA MJIA TOJIOCOBAHHA MCECTAX,

1

JCKIHA
TCCTUPOBAHHUC




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

TPAHCIIOPTHOE COOOIIEHHE C KOTOPBIMHU OTCYTCTBYET HIIU
3aTPYAHEHO.

20.6. Iloacuer rosjocoB u3bupareneii Ha W30HUpaTEIBHBIX
ydacTKax, oOOpa3oBaHHBIX B  TPYIHOIOCTYIHBIX WA
OTJIAJICHHBIX MECTHOCTAX, U OCOOEHHOCTH TOJICYETA FOJIOCOB
u30HMpaTeneii, CBA3aHHBIE C TOJIOCOBAaHHUEM OTHEIBHBIX
rpynn u3duparenen.

20.7. Baecenne B mpotokon YUK 00 urTorax ronocoBaHHs
CBEICHHIM O JIOCPOYHO MPOTOJIOCOBABIIMX H30UpaTensiX B
TPYAHOJOCTYITHBIX FITH OTJAICHHBIX MECTHOCTSIX.

20.8. Ilepenaua nporokonoB YUK 06 utorax romocoBaHus ¢
n30upaTeabHbIX Y4aCTKOB, 00pa30BaHHBIX B
TPYAHOJOCTYIHBIX MM OTJAIEHHBIX MECTHOCTSIX.

20.9. Oo0Oecneuenue Oe3omacHocTH uneHoB YUK, muim,
UMEIOIINX TMpaBO MPUCYTCTBOBAaThH TPHU MPOBEICHUU
JOCPOYHOTO  rojocoBanus. JlocTaBka  HM30MpaTENbHOM
JOKYMEHTAllud B TPYAHOAOCTYIIHYIO WM OTIAJICHHYIO
MECTHOCTb.

20.10. Ilepemaua cBemeHUN O NPOBEACHHH JIOCPOUYHOTO
roJI0COBaHUs U30uparenei, oTIeNbHBIX TPy U3dupaTenen
B TPYAHOJOCTYITHBIX MU OTJAATIEHHBIX MECTHOCTSIX.

Tema 10

dunaHcoBoe odecnieyenne YUK B nepuoa noaroroBKu v npoBeieHusi BLIOOPOB

21.

®duHaHCOBOE
obecneuenne YUK B
NepuoJI MOATOTOBKU U
MIPOBEICHUS BEIOOPOB

21.1. Tlopsimok BBIAENCHUS W PACXOJIOBAHUS JICHEKHBIX
cpenctB YUK Ha moAroToBKy U mpoBeZeHHE BHIOOPOB.

21.2. Cmera pacxonoB YHK Ha moAroTOBKY U MpOBEIEHUE
BBEIOOPOB.

21.3. TlopsimoK HA4YUCIIEHWS W BBILIATHl JOMOJHUTEILHON
OTUTaThl TpyJa (BO3HATPaXACHUS), KOMIIEHCAIIUH 3a paboTy
yienam Y UK.

21.4. OdopmiieHre TpaXKIaHCKO-TIPABOBBIX J10roBopoB YUK
Ha BBIMIOJIHEHHWE pabOT M OKa3aHWE YCIYT, CBS3aHHBIX C

JEKIHA
TECTUPOBAHUE




Ne i/

Tema 3auarusa

Conepxanue

KosmnuecTBo
y4eOHBbIX YaCOB

®opma 3aHATHA

MOJTOTOBKOM U MPOBEIEHNUEM BHIOOPOB.

21.5. TlopsimoK COCTaBJICHHS M CPOK MPEICTABJICHUS OTYETa
YUK o0 mnocTymyieHMH M PpacXOJOBaHMM CPEACTB Ha
MOATOTOBKY M MPOBEJICHNUE BHIOOPOB.

Tema 11

IOpuanyeckasi 0TBETCTBEHHOCTh 32 HApYUIEHHs 3aK0HOoAaTebCTBA Poccniickoii denepanun o BbIOOpax

22,

Opunnueckas
OTBETCTBEHHOCTb 32
HapyIICHHS
3aKOHOJIaTEIhCTBA
Poccuiickoit ®enepanun
0 BBIOOpAx

22.1. O0urre moNoKeHUs 0 IOPUINIECKON OTBETCTBEHHOCTH
B N30MpaTeIpHOM Ipoliecce.

22.2. KOHCTUTYIIMOHHO-TIpaBOBas OTBETCTBEHHOCTh 32
HapyleHue 3akoHoaarenscTBa Poccuiickoit denepanuu.
22.3. AaMUHHCTpaTHBHAS OTBETCTBEHHOCTH 32 HApYIICHUE
3aKkoHoJaTenbcTBa  Poccuiickoit  ®Denepanuu. Yyactue
IIPEICTaBUTENIEH YUK B aIMUHUCTPATUBHOM
CYAONPOU3BOJICTBE.

22.4. YrOojOBHasS  OTBETCTBEHHOCTh 3a  HApyIICHUE
3akoHozarenberBa Poccniickoit denepanmm.

1

JCKIHUA
TCCTUPOBAHUC

Tema 12

YnpasJieHue KOHQJIUMKTAMH

23.

Ynpasnenue
KOH(IMKTaMU

23.1. Tunonorus KoH(IUKTOB. (DYHKIMH H JAUHAMHUKA
KOH(JINKTA.

23.2. Ctparternu TOBEACHHS B KOH(IMKTHOW CHTYaIlUH:
IPOTUBOCHCTBUE, KOMIIPOMHCC, COTPYAHHUYECTBO, YXOJ,
yCTYTIKa.

23.3.  PazpemieHne  KOHQUIMKTHBIX  CHTyallMd  Ha
n30upaTeIbHOM Y4acTKe.

23.4. Ilpopunaktuka BO3HMKHOBEHHUS  KOH(QIMKTHBIX
CUTyalluid Ha M30MpaTeNbHOM Yy4acTKe (ITHKAa JEeI0BOT0O
o01eHuns).

JCKIHA
TECTUPOBAHUC

UTOI'O:

26,5




