YTBEPX/IEH
pemenrueM CBOOOHEHCKOM MOCEIKOBOM
TEPPUTOPUATHBHOU M30UpaTEILHON KOMHCCUU
ot 19 stuBaps 2026 r. Ne 1/6
TEMATUYECKHWH IJIAH
00yuyeHMsI U MOBbILIEHUS KBAJTU(PUKAIUN OPTAaHU3ATOPOB BLIOOPOB U Pe3epBa COCTABOB YYACTKOBBIX H30HPATEIbHBIX
Komuccuii Ha 2026 roa

KosmuectBo dopma
Ne ni/m Tema 3ansaTHA Copepxanue
Y4eOHBbIX YaCOB 3aHATHA
Tema 1 3akoHoaareabcTBO Poccuiickoii @enepannu o Boioopax. Ilos1o:keHne y4acTKOBBIX M30MpaTeJbHbIX Komuccuil (1anee — YUK) B
cucTeMe N30MpaTeIbHbIX KOMHCCHIA
1. 3aKOHOJATENBCTBO 1.1. 3akononarenbctBo Poccuiickoit ®enepanuu o BbiOOpax. IIpaBoBoit 1 JeKUus
Poccuiickoi craryc YUK, HOpMaTuBHO-TIPaBOBOE PETYIMPOBAHUE €€ NEATEIBHOCTH. TECTUPOBAaHUE
®denepanyu o 1.2. Opranmzanusg u 1iaHupoBaHue gestensHoctn YUK, mnposenenue
BbIOOpaXx. IIEPBOTO OPraHU3allMOHHOIO 3aCEAAHMS.
[Tonosxxenne YUK B | 1.3. OcHOBHBIE CpOKM H30MpaTENbHbIX JEHCTBUM MpU MOJATOTOBKE H
CUCTEME MIPOBE/IEHUH BHIOOPOB.
n30upaTeabHbIX 1.4. TIpaBa u o6s3anHOCTH WwieHOB YUK ¢ nmpaBom pemiaroiiero rojioca.
KOMUCCHIA. 1.5. IlonHoMoumsa mnpexncenareins, 3aMeCTUTENs Ipeacenareins, CeKperaps
YUK.

1.6. Pacnpenenenue obs3aHHocTelt Mexnay uieHaMu YHWK ¢ mpaBom
pEeIIaloIero rojioca B Iepruo/ MpoBeIeHUsI N30MpaTeIbHON KaMITaHUH.

1.7. Tlopsmok u dopmbl B3aumopeiictBuss YUK ¢ Beimectosummu
n30upaTeIbHBIMU KOMUCCHSIMHU.

1.8. IIpuocranoBnenue mnonHomounit uneHoB YUK. BozobHoBneHue
nontHoMouni wieHoB Y MK nocne nprocraHoBieHusI.

1.9. lopsinok ¢popmMHupOBaHUs pe3epBa COCTABOB YYACTKOBBIX M30MPATENbHBIX
Komuccuii. Ha3zHaueHne HOBOTro 4WieHa y4YacTKOBOW KOMHCCHUU M3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHUCCH.

1.10. O6yuaromue pecypcel IIUK Poccun, PLHIOUT npu LUK Poccun,
W36upatensHoi komuccu CBepsioBcKor obnacTtu B AesrenbHocT Y UK.




Tema 2

Jes1onpon3BoACTBO B Y4aCTKOBOW M30MparTebHOi Komuccnu. OCHOBHbIE H30UpaTeIbHbIe JOKYMEHTHI, cocTaBisiembie Y UK

2. Henonpousoacteo | 2.1. OCHOBHBIE H30HMpaTEIbHEBIE IOKYMEHTHI, cocTaBisieMmbie Y UK. 1 JICKOUSA
B YUK. OcHoBHBIE 2.2. Ilpuem, peructparus ¥ IPOXOKICHUE JOKYMEHTOB (BXOIAIINX ). TECTUPOBAHUE
n30upareiabHbIe 2.3. OcHOBHBIE TpeOOBaHUS U MOPAAOK oopmieHus fokymenTos Y UK.
JIOKYMEHTHI, 2.4. [TonroroBka, odopmiieHue, BBIIYCK,  y4e€T  JOKYMEHTOB,
cocraBisiemble YUK. | paccMarpuBaembix Ha 3acenanusx YUK (BHyTpeHHUE TOKYMEHTHI).
2.5. Opranusanus paboThl ¢ OTHPABISAEMbIMU (MCXOAIIMMHU) JOKYMEHTAMU.
2.6. OcobenHoctu paboThl ¢ obOpameHusiMu rpaxnaH. Paccmorpenne YUK
oOparteHuit (xano0, 3asBICHUI) O HAPYIICHUH 3aKOHO/IAaTeIbCTBA O BHIOOPAxX
B [IEpHOJ] U30UPATEIILHON KaMIIaHHUH.
2.7. ®opMmupoBaHUE JAeN U Nepeadya WX B BBIMIECTOSINYI H30HUpaTENbHYIO
KOMUCCHIO.
2.8. UnrepaktuBHbld padouunit 61okHoT YUK. NM30uparenbHbie TOKYMEHTHI,
cocraBisiemple YUK, OnbiT npumenenust Ha BbiOopax B 2025 roxy.
Tema 3 Pabora y4acTkoBOHl M30MpPATEJBHOH KOMHCCHM ¢ MOMEHTA Ha4daja OCYNIECTBJECHHS H30MpaTelbHbIX ACHCTBMH 10 JHS,
NpelecTBYIOLIEro JHIO (MepBOMY IHIO) F0JI0COBAHUS
3. Heiicteus YUK, 3.1. OchnoBnble 3Tambl pabotel YUK ¢ MoMeHTa Hauana OCyIIECTBICHHS 1,5 JEeKIUs
KOTOpBIE n30upaTenbHbIX JEHCTBUM 10 JHS, IPEANIECTBYIOLIErO JHIO (IEPBOMY JHIO) MIPaKTUYECKOe
OCYILIECTBIISIIOTCA 32 | TOJIOCOBaHUS. 3aHATHE
10 que#t no qHs 3.2. O6opynoBanue U30MPATETHLHOTO y4acTKa. TECTUPOBAHUE

(epBoOrO NHS)
TOJIOCOBAHUSI.

3.3. KoHTponb 3a mpoBeneHHEM NPEIBBIOOPHON aruTaluy Ha TEPPUTOPHUU
n30MpaTeabHOro y4acTKa.

3.4. HWudopmupoBanue wuzbupareneit o BbeiOOpax. Pazmuuune
nH(popMHUpOBaHHEM M30UpaTeseil u nmpeIBbIOOPHON aruranuei.

3.5. Ilpoext «1upopmYUK». OnbiT npumeHenus Ha BeiOopax B 2025 rony.
3.6. TpebGoBaHue K COJEpKAHUIO HHPOPMAIMOHHBIX  MaTepHAaJIOB,
pasmenaemMbIX Ha cteHje B nomemenun Y UK.

3.7. TlpaBoBble OCHOBaHHMS W OTPaHWYCHHS TIPU TPOBEICHHU OIPOCOB
n3bupaTteneil B JeHb rOJI0COBaHUS.

3.8. PaboTta c oTmenbHBIMH KaTETOPHSAMH H30MpaTeneil (HaXoIsAImxcs B
MECTax BPEMEHHOro IMpeObIBaHUs, pPAa0OTAIOMIMX Ha MNPEANPHITUAX C
HENpPEepbIBHBIM LUKJIOM pabOThl, B OTHOIIEHHH KOTOPBIX B KauyeCTBE MEPHI
npecedyeHus: M30paH JOMAITHWM apecT, 3aJIOr MM 3alpeT OIpeleeHHBIX

MEXKITY




NeHCTBUI), a TakkKe C BOCHHOCIYXKAIIUMU M C U30UpaTesiMu C
WHBAIUIHOCTHIO.

3.9. Pabora YUK co cmnuckoM u3bupareneii: OCHOBHBIE IpaBuja pabOTHI,
YTOYHEHHE CHHCKa Hu30uparesield, MCKIOYEHUE U3 CIKMCKa u3bupareneil u
BKJIIOUEHHUE B HETO JIAHHBIX 00 N30MpaTesx.

3.10. ITonyuenne n3 TUK n3bupaTtenpHbIX OFOJITIETEHEH.

«MoOUIBHBII
n30uparesnby» —
rOJIOCOBaHUE
u3buparenei mo
MECTY HaXOXJICHUSI.

4.1. IloHATHS «aKTHBHOE M30MPATEIILHOE MPABO» U «U30MpPATEIBLHBIA OKPYI»
IIPU FOJIOCOBAHUU IO MECTY HAXOXACHHUS.

4.2. TloHATHS «MECTO pPETUCTpaluM», «MECTO IpeObIBaHUN», «MECTO
HaXO0XJACHUS NIPU TOJIOCOBAHUH 110 MECTY HAXOKICHUSI.

4.3. IIpoBepka TEXHUYECKUX CPEICTB, UCIOJIb3YEMBIX IS IPHUEMA 3asBICHUN
O BKJIIOYEHWH B CIUCOK U30HMparened IO MECTy HaxXOXICHHUS C
MalIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsaok mojaud 3asBJIEHUS O BKJIIOYEHHM H30UpaTens B CIHCOK
n3bupaTeneil o MecTy HaXOKIeHHUS.

4.5. llpueM u odopmiieHHE 3aiBJICHUI O BKIIOUEHUN U30HMpaTenell B CIIMCOK
n3bupaTeneil o MecTy HaXOKIeHHUS.

4.6. Tlpuem u odopmiieHHEe 3asBICHUM OO0 AHHYIMPOBAHWHM BKIIOYCHHS B
CIMCOK M30MpaTeseil Mo MecTy HaxOX/IeHUs.

4.7. TlpueMm 3asBIE€HUN O BKJIIOYEHUH B CIHCOK H30upareneil mo mecry
HaXO0XKJICHUs BHE IyHKTa npuema 3assienuit (I1113).

4.8. Tlopsimok mepenayun 3asiBICHUN O BKIIOUEHUU B CIHCOK M30MpaTenei mo
MecTy HaxoxaeHus, npuHaTeix YUK, B Beimectosimyro TUK.

4.9. TlopsaoKk MOATOTOBKH KO JHIO (TIEpBOMY JHIO) TOJIOCOBAHMSI B paMKax
MeXaHU3Ma «MOOWJIbHBIA N30MpaTEIb.

1,5

IMPAaKTUYICCKOC
3aHATUC
TCCTHUPOBAHUC

Tema 4

Pabora yyacTKoBOM H30MpaTEJIbHONH KOMHCCHH B JI€Hb, IPEAIICCTBYIOLINI JHIO (IEPBOMY AHIO) I

0JIOCOBAHUSA

Pa6ora YUK B nens,
MIPEAIECTBYOIINAN
JIHIO (IIEpPBOMY JIHIO)
rOJI0OCOBAHUSI.

5.1. Meponpustus, npoBoaumbie YUK B aeHb, NpeAlIecTBYIOMUNA AHIO
(mepBoMy JHIO) TOJIOCOBAHMS.

5.2. Ilposenenue 3acenanusi YUK. Pacnpenenenue oOs3aHHOCTEH MeExXTy
YJIeHAMH y4aCTKOBOM M30MpaTeNbHON KOMHUCCUU NPH IUIAHUPOBAHUM PAOOTHI
B JHU rosocoBaHus. [lpunsatue pemenus o roroBHocth YUK k oTkpbITHIO
ITOMEILEHUS AJI TOJI0COBaHUS.

5.3. Opranm3amuss paborsl YWK B mnomemeHnn miis  TOJOCOBaHUS,

2

JeKIHS
MPaKTHIECKOE
3aHATHE
TECTUPOBaHUE




00Opy/IOBaHHOM  CpEICTBAMH  BHUJCOHAONIONACHUS M TPAHCISAILUH
M300paXeHUs, TPAHCIISAIIMU N300pakeHus B ceTu VIHTepHET.

5.4. Tlonyuenue ot THUK xitodeBoro Hocutesnss HHGOPMAIMK C WCXOJIHBIMU
JAHHBIMU O MTPOBOJMMBIX Ha N30MPATEIHLHOM y4acTKe BEIOOpaX.
5.5. OOopynoBaHue TOMEIICHUS JUIsI  TOJOCOBAaHMS.
TEXHOJIOTHYECKOTO 000pYA0BaHUSI.

5.6. Ilognucanue mnpencenareneM M cekperapeM YMK BeiBepeHHOro u
YTOYHEHHOT'O CITHCKa W30upareneii, 3aBepeHne Crucka n3oupaTeieii meyarbio
YUK, pa3neneHue COucKka Ha KHUTH W JpyTrue JEHCTBUS, CBS3aHHBIE C
3aBEepIICHHEM YTOYHCHHSI CITUCKA H30uparenei.

5.7. Pabora ¢ n3buparenbHbIMH OFOJLICTEHSIMH.

Hopmatussl

Opraﬂmauuﬂ paﬁoTbI yqacnconoﬁ n36npaTe.m>H0ﬁ KOMHCCHH ITIO MOATOTOBKE K IoJIOCOBAHUIO C MCITOJb30BAHUECM TCXHHYCCKHX

Tema S
CpeacTB

6. Opranu3zanus 6.1. JIucTaHIIMOHHOE AJIEKTPOHHOE TOJIOCOBAHME. 1 TIEKITHS
paboThl yuacTkoBOM | 6.2. IHTepakTUBHBIA pabo4Mii OIOKHOT. TECTUPOBAHUE
n30upaTeIbHOM 6.3. [lpumeHeHne TEXHOJIOTMM W3TOTOBJIeHHS TpoTokona YUK o0 wurorax
KOMUCCHH T10 rOJIOCOBaHUS Ha M30MpaTEIbHOM YYaCTKE C MAIIMHOYUTAEMBIM KOAOM H
IIOATrOTOBKE K YCKOpEHHOro BBoJa JaHHBIX npotokosna B ['TAC «Bbsibops». OcobeHHOCTH
TOJIOCOBAHUIO C IIPOTOKOJIAa y4acTKOBOM n3bupaTtenbHoi komuccuu ¢ QR-komoMm.

HCIIOJIb30BaHUEM 6.4. Pacmpenenenue O0O0S3aHHOCTEH WICHOB YYaCTKOBOM H30MpaTebHON

TEXHUUYECKUX KOMHCCHU TpU paboTe CO CPeCTBAMU IPOTPAMMHOTO 00eCTIeueHHUs.

CPENCTB. 6.5. Ilopsnok AeicTBU YJI€HOB y4aCTKOBOW M30MpaTeIbHON KOMUCCUU MPHU
HEHCIIPABHOCTSIX B pabOTe CPEJCTB MPOrPAMMHOI0 00ecredeHusl.

7. Opranuzanus 7.1. TpeOGoBaHus, NpeAbABISEMbIE K TOMENICHUIO [JII TOJOCOBAHHS TIPHU 15 JIEKITHS
pabotel YUK no ucnons3oBanuu KOUB. [IPAaKTUYECKOE
MOJTOTOBKE K 7.2. Ocobennoctu pabotel YUK npu ncnonszoBannn KOUB. Pacnpenenenue 3aHATHE
TOJIOCOBAHUIO C 0053aHHOCTEH YJICHOB Y4acCTKOBOM M30MpaTeNbHOW KOMUCCHM MpH padote ¢ TECTUPOBAHUE

HCIIOJIb30BaHUEM
KOMUB.

KOWB.

7.3. Opranm3anus padotsr YUK Ha BbiOopax ¢ ucnonszoBannem KOMbB-2017.
Opranmsanus padotsl YUK Ha BeiOopax ¢ ucnons3oBanuem KOMB-2010.

7.4. Tpernposka pabotsl ¢ KOUB.

7.5. TlpaBuma mOArOTOBKM OroyuieTeHed K  BbIgAa4e  HM30MPATEIISM.
Knaccudukanus n3buparenbHbIx OrouiereHei, oopadarsiBaeMbix KOUB.




7.6. OCOOEHHOCTH OpTraHU3alK JOCPOYHOTO FOJIOCOBAHUS Ha N30MPATEIbLHOM
ydacTke, Ha kotropoM npumMensiercss KOUB.

7.7. OcobeHHOCTH POBEJEHUS JTHEW roJiocoBaHus ¢ ucnoiab3oBanruem KOUb.
HeiictBus onepatopoB KOWbB B neHs (JiHKM) ro10COBaHUS.

7.8. OcoOeHHOCTH TOJABENEHUS HUTOrOB TOJIOCOBAHMSI IPU HCIIOIb30BAHUU
KOWB. KontponpHblii (py4HO#) MOACUET TOJIOCOB.

7.9. [HewictBust omneparopa KOWB B ciiyyae BO3HUKHOBEHMSI HEIITATHBIX
CUTyalluli B XOJi¢ TOJIOCOBaHUS (OTKJIIOYCHHE OJIIEKTPONUTAHUS, OTKa3
CKaHHMPYIOIIEr0 YCTPOHCTBA).

7.10. Micnonp30BaHue pe3epBHOTO CTAIMOHAPHOTO SIIIKKA JIsl TOJIOCOBAHUS.

Tema 6 | Ocodennoctu padorsl YUK npu coBmMenennu BbIOOPOB
8. OcoOenHoctu 8.1. Opranuzanus padots! wieHoB YUK npu coBmenieHuu BEIOOPOB. JISKIUA
paborst YUK mpwu | 8.2. YTouHEHHE CIMCKOB M30UpaTeeil mpu COBMEIEHUH BHIOOPOB. TECTUPOBAHUE
COBMEILEHNN 8.3. OcobeHHOCTH MOpsAKa IMOJICUYeTa IOJ0COB M30HMpaTenel U CoCTaBICHUs
BBIOOPOB. nporokosia YUK 00 utorax rojaocoBaHus Npyu COBMELIEHUU BBIOOPOB.
8.4. Ocobennoctu punancupoBanus YUK npu coBmenieHnn BbIOOPOB.
8.5. Kourtponp 3a coOmrofeHHeM H30MpaTEeNbHBIX MpaB TrpakIaH MpH
coBMelIeHnu BbIOOpoB. Ilopsaok ompeneneHus aKTUBHOTO HM30MPATENbHOTO
IIpaBa IPU COBMEUIEHUH BHIOOPOB.
Tema 7 | PaGora YUK B n1eHb (1HM) roJ10COBaAHUS
9. Pabora YUK 1o 9.1. OOsi3aHHOCTH TpencenaTeNsi, 3aMEeCTUTENs TMpeaceaaTelis, CeKpeTaps JIEKIUA

OTKPBITUA YyYacCTKa.

YUK B neHb (IHU) TOIOCOBAHUS MIPH MIPOBEICHUHU TOJIOCOBAHMUS.

9.2. Pabora YUK B neHp (mAHHM) TOJOCOBaHHS JO Havajla BpPEMEHU
Tr0JIOCOBaHMS.

9.3. COmcox JOKyMEHTOB, KOTOpbIE JOKHBI OBITh B TIOMEIICHUH JIJIst
TOJIOCOBaHUS M Ha MH()OPMAIIMOHHOM CTEHJIE.

9.4. OneyaTpIBaHHE CTAIMOHAPHBIX U IEPEHOCHBIX SAIIMKOB JIJIsi TOJIOCOBAHUS,
KOWB, pe3epBHOro CTalMOHApPHOTO SIIMKAa JJs TOJOCOBAHMS, Iepeaavya
n3bupareapbHOl nokyMeHTanuu wieHam YUK s mpoBeneHus ronocoBaHus U
T.0.

9.5. leiictBust YUK B ieHb ronocoBaHus Mepes Ha4ajioM roJIOCOBaHUs, €CIU
Ha N30MpaTeTHbHOM y4aCTKE MPOBOJIMUIIOCH TOCPOYHOE TOJIOCOBAHUE.




9.6. ITlepemaua B BBIIECTOSAIINE H30MpaTEIbHBIE KOMHCCHH CBEIACHUN 00
OTKPBITHH TMOMEIICHUI ISl TOJIOCOBaHHSI W 00 y4acTHHM H30HMpaTeiell B
BBIOOpAx.

10.

I'macHocTh B
JIEATENBHOCTH
n30UpaTebHBIX
KOMUCCHIH.

10.1. Jluma, wuMmeronme npaBO MOPUCYTCTBOBaTh B TMOMEUICHUM IS
rosiocoBanus (obecneueHue riacHocT B pabore YHUK).

10.2. JloKkyMeHTBI, MOATBEPXKAAIOIINE CTATyC JUI, HMEIOIIUX [PaBO
MIPUCYTCTBOBAThH B TOMEIICHUH JJIs TOJIOCOBAHUSI.

10.3. [IpaBoBo#i cTaTyc JIull, UMEIOLIUX MPABO MIPUCYTCTBOBATH B TOMEIICHUHU
JUTS TOJIOCOBAHUSL: TIPaBa, 00S3aHHOCTH, OTPAHUICHHS.

10.4. BzaumopeiictBue wieHoB YMK ¢ mnpaBom pemaroiiero rojoca c
HaOMIOAaTeNs MU, HWHOCTPAaHHBIMU  (MEXAYHApOIHBIMU) HAOIIOATENSIMH,
npencraButensivu CMU, mpaBOOXpaHUTENBHBIX OpPraHOB, BOJIOHTEpAMU U
WHBIMU JIUIIAMH, WMEIONIUMHU TPABO TMPUCYTCTBOBATH B TOMEIICHUH IS
TOJIOCOBAHUS B JICHb (JHH) TOJIOCOBAHHUS.

10.5. VYcnoBus ocymiecTBiieHuss (OTO- U BUICOCHEMKH Ha W30MpaTEIbHOM
y4acTKe.

10.6. ITpaBuia B3aUMHON KOPPEKTHOCTH TMOBEICHUS JIMIl, UMEIOIINX TPaBO
MPUCYTCTBOBAaTh B MOMEIIEHUU Uil rosocoBanusa U uineHoB YUK. Ilopsmok
NEHCTBUM  MpH  HapylIeHMH  HU30MpaTeNbHOTO  3aKOHOJATENbCTBA U
OOIIIECTBEHHOTO TOPSAIKA JTUI[AMH, MPUCYTCTBYIOIIUMHU B TOMEIIEHUU IS
roJI0COBaHMUSI.

1,5

IMPAKTUYCCKOC
3aHATUC
TCCTHUPOBAHUC

11.

T"osmocoBanue B
IIOMEIEHUHN IS
TOJIOCOBAaHUA.

11.1. Opranuzanus rojocoBaHUs B JIeHb (JIHU) TOJIOCOBAHUS B MOMEIICHUU
JUISL TOJIOCOBAHUSI.

11.2. Tlopsimok paboThI CO CIMCKOM M30HMpaTenell B 1eHb (IHU) TOJI0COBAHUS.
Bxmouenne u3Oupareneil mo KakuM-IMOO TNPUYMHAM HE BKIIOUEHHBIX B
CIHMCOK M30uparteseil, HO UMEIOIUX Ha 3TO MPaBo.

11.3. Buasl DTOKyMEHTOB, 3aMEHSIOIIMX IAcCIoOpT rpaxaaHnHa Poccuiickon
denepanuu.

11.4. OcobeHHOCTH OpraHU3aIliu TOJIOCOBAHUS W30WpaTeNei, SBIISIOIINXCS
WHBAJIUIAMU.

11.5. Peniennie HEMITaTHBIX CUTYAITM B JIeHb (AHU) TOJIOCOBAHUSI.

11.6. OmnepaTuBHBIA MOJACYET NPOrOJOCOBABIIMX H30MpaTesei, mnepenava

1,5

MMPAaKTUYCCKOC
3aHATUC
TCCTUPOBAHUC




nndopmaruu B TUK.

12.

T'omocoBanue BHE
[IOMEILEHUS IS
TrOJIOCOBAHUSL.

12.1. Opranusanusi TroJIOCOBAaHHS BHE IIOMELICHMSI ISl TOJOCOBAHUS:
OCHOBaHUS, CPOKH, MOPSIOK [101aYU U NIpUEMa 3asIBICHHUSL.

12.2. HopmartuBbl 000pYHAOBaHHUS, HCIOJB3yeMOTO Ui TOJIOCOBAHHS BHE
MTOMEILIEHUS JJIs TOJI0COBaHUSI.

12.3. ITopsinok mpoBeAEHUS FOJOCOBAHUS BHE TIOMEILIEHUS JIIsl TOJIOCOBAHUS.
12.4. Tlopsimok paboOThI €O CHIHUCKOM H30HMpaTreieii Mpu MPOBEICHUU
r0JI0COBAHUSI BHE IOMEUIEHMS JIJIsl TOJIOCOBAHMUS.

1,5

MPaKTUYECKOe
3aHATHE
TECTUPOBAaHUE

13.

I'omocoBanue B
MeCTax BPEMEHHOTO
peObIBaHMS.

13.1. Opranuzanus TOJOCOBaHHS B MECTax BPEMEHHOTIO MPEeObIBAHMUS
n30upaTeneii: MOHATHE MECT BPEMEHHOrO TIPeOBIBaHMS, MEXaHH3M
OpraHu3alliy roJIOCOBAHUS B MECTaX BPEMEHHOT'O IIPEeObIBAHMUS.

13.2. OOpa3oBanne u30OHpATEIBHBIX YYACTKOB B MECTaX BPEMEHHOTO
npeObIBaHUS N30HpaTEIICH.

13.3. TomocoBanne Ha OOmMX W30UpATENBHBIX YYaCTKaX OTAEIbHBIX
Kareropuit u3buparenei (HaxoIsAIMXCS B MeCTaX BPEMEHHOIO NpeObIBaHUS
n30upareneil; B OTHOLIEHUH KOTOPBIX B KaueCTBE MEphl NpeceueHus: u3dpaH
JIOMAIIIHUH apecT, 3aJI0T WK 3apeT ONpeiesIeHHbIX JeHCTBUI).

JICKITUS
TECTUPOBAHUE

14.

I'onocoBanue B
TEeUEHNE HECKOJIBLKUX
THEH.

14.1. Oco0eHHOCTH TOJI0COBaHUS B TEUEHUE HECKOJIBKUX JHEH.

14.2. OcoGeHHOCTH TOIOCOBAHUS C UCIOIB30BAHUEM JIOTIOTHUTENBHBIX (OPM
roJI0COBaHUS.

14.3. ObecrieueHne  COXPAHHOCTH OrOIIJIeTeHEeH. Hcnonb3oBanue
cTanioHapHoro spka. OcobeHHOCTH paboThI ¢ celd-nmakeTamH.

JICKI WA
MMPAKTUYCCKOC
3aHATUC

15.

UpesBbruaiinbie
CUTYAaLVH.

15.1. UpesBbrualiHble CUTYalluy B JHU F'OJIOCOBAHUS: TOHATHE, BUIBL.

15.2. Pacnpenenenue oOs3anHocTeil uneHoB YUK mpu BO3HUKHOBEHUH
Ype3BbIYaHON CUTYallMU B IHU rojocoBaHus. CpOKH MPUHSTHS PEILICHUH.
15.3. Anroput™m JeHCTBUH TNpU UYpe3BbIUAWHBIX CHUTyalMsIX, CBSI3aHHBIX C
MEPEHOCOM M30MPATEILHOTO yYacTKa B Pe3epBHOE TOMEIIIEHHE.

15.4. AnropuT™ IE€WCTBUH NpU YpPE3BBIYAKHBIX CUTYyalUsX, HE CBA3AHHBIX C
MEPEHOCOM N30MPATEILHOTO yYacTKa B Pe3epBHOE IIOMEIIIEHHE.

MMPAaKTUYCCKOC
3aHATUC
TCCTUPOBAHUC

IHoacuer roJsiocoB uzdupareJieii, cocrapjieHue nporokoaa YUK o6 urorax rosiocopanus, uroropoe zacenanne YUK, Bpiiaua konmii
nporokosa YUK 00 urorax rosiocoBanusi, mpeacrapjeHue nporokoqa YUK 00 urorax rosocopanusi ¥ MHO U30UpaTebHOI
nokymentanuu B TUK

Tema 8




16.

IToncuet romgocos.

16.1. Opranmzamuss pabotrel YHMK mocime okoH4YaHUS TOJIOCOBAaHHUS B
IIOMEILEHUH JUIsl TOJIOCOBAaHUS M J0 Hayala HEMOCPEICTBEHHOIO IMOJcuYeTa
roJ0CcOoB U30UparTenei.

16.2. TIpoueaypa noacuera rojJocoB u3duparene.

16.3. Tlopsimok padoter wieHoB YUK ¢ HEeMCHoib30BaHHBIMU OIOJIICTCHSIMMU:
IOranieHye, COCTaBJICHUE aKTa, OrjalleHue.

16.4. Tlopsaok pabotsl wieHoB YUK co cnuckoMm uzbupareneil: moacuer u
OTJIAIIEHWE CYMMAapHBIX JTAHHBIX, OPOLIIOPOBKA CIHCKA B OJIMH TOM, XpaHEHHE
CIIHCKA.

16.5. 30upatenbHble OIOJUICTCHH:

YCTaHOBJICHHOW M HeycTaHOBJIEHHON Qopmbl. [locnencTBus oOHapyKeHHS
OroJuIeTeHe HEeYCTAaHOBJICHHOW (DOPMBI;

JNCHUCTBUTENbHBIE W HEICHUCTBUTENbHBIE. [lopsmox  pabotel ¢
HEJEHCTBUTEIbHBIMU OIOJIIETEHSIMU;

HCTIIOpPUYEHHBIE U HEHCII0JIb30BaHHbIE U30UpaTeNIbHbIE OIOJUIETECHH.

16.6. Tlopsimok pabOOThl C TEPEHOCHBIMU SIIIUKAMHU JUJIST TOJIOCOBAHUSI:
MpoBepKa MIOMO M BCKPBITHE SIIIUKOB, MOJCUET U30MpaTeNbHBIX OI0JUIeTeHEH
Y 3asIBJICHUN N30MpaTeei.

16.7. Tlopsimok paboThl ¢ ceii-makeTaMu: MPOBEpKa U BCKPBITHE, MOACYET
n30MpaTeTbHbIX OIOJIIIETEHEH.

16.8. Tlopsgok pabGoOThl CO CTAllMOHAPHBIM SAIIUKOM JUIsI TOJOCOBAHHUS:
MpoBepKka IMJIOMO M BCKPHITHE SIIMKA, CMEIIMBAaHHWE C OOJUIETEHAMU U3
MIEPEHOCHBIX SIIUKOB, COPTHUPOBKA M TMOJACYET OIOJIETeHEH, OriaiieHue
pe3yJIbTaToB.

16.9. OcobeHHocTH TmoOJCYETa TOJIOCOB U30HMpaTeneil Npu NpOBEIECHUH
rOJIOCOBAaHUS B TEUEHUE HECKOJIBKUX JHEH MOJIPsI.

IMPAKTUYCCKOC
3aHATUC
TECTUPOBAHUC

17.

CocraBieHue
nportokona YUK 00
HUTOrax
rOJIOCOBAHUS.

17.1. KoHTponbHBIE M HMHBIE COOTHOIIEHHUS JaHHBIX HpoTokona YUK 06
uTorax rosnocoBaHus. [IpoBepka KOHTPOIBHBIX COOTHOUIEHHH MO MPOTOKOIY
YUK 06 urorax ronocoBaHusi (KOHTPOJIbHBIX, MATEMAaTHUECKUX, JIOTHYECKUX ).
17.2. AaropuTM  JEWCTBHM  TNpPU  HEBBIMOJHEHWH  KOHTPOJBHBIX,
MaTEeMaTHYECKUX WM JOTMYECKHX COOTHOILICHHA.

17.3. Opranuzamus pabotet YUK 1o cocraBieHHIO MPOTOKOJIA 00 HTOTrax
roiocoBanusi st noxanucanus wieHamn YUK. Kpurtepum onpenenenus

JIEeKLMS
MIPAaKTHYECKOE
3aHATHE




HeO6XOI[I/IMOCTI/I COCTAaBJICHHUA IIPOTOKOJIA C OTMETKOM <<HOBTOpHBIﬁ)).

18.

Hrorosoe 3acenanue
VUK.

18.1. IlpoBemenue wuroroBoro 3acenanus YUK. OcHoBHbIEe AeiicTBUA
npencenarens, cekperaps YUK npu nposenennu utoroporo 3aceganusa Y K.
18.2. PaccmoTpenue anod u 3asiBICHUI 0 HApYIIEHHUSIX MPU TOJIOCOBAHUU H
MIOJICYETE TOJIOCOB.

18.3. [Toanucanue npotokona YUK 06 urorax rosocoBanus.

18.4. Pabora YUK mo moaroroBke W Bhimade komui mporokona YUK o0
UTOrax rojiocoBaHus (IIPOBEpPKa HAIMUUS BCEX PEKBU3UTOB B IipoTokoie YUK
00 UTOrax roJIOCOBAHMS).

18.5. Ilopsanox m3roroBineHust komnuu mnporokosa YUK ¢ ucnonabzoBaHuem
CIIO VUK. 3aBepenne konuu mnporokona YUK, wusrorosineHHoro c
ucnons3oBanueM CIIO YUK, ¢ ucnons3osannem KOUB.

18.6. IloaroroBka K MpEACTaBICHUIO MEPBOTO 3K3eMIUIsgpa npoTokona YUK
o0 uTOrax rojocoBaHHMs ¢ IpuodOIaeMplMu Hemy nokymeHtamu B THUK.
[lepeuenr MOKyMEHTOB, mpuiaraeMbix k mpotokony YUK o0 wurorax
roJI0COBaHMUSI.

1,5

MPaKTUYECKOe
3aHATHE
TECTUPOBAaHUE

19.

Ilepenaua
n30upaTeIbHOM
JIOKYMEHTAIUH B
TUK.

19.1. Heticteusa npencenarens YUK B xone mepenadn mepBoro sK3emIuisipa
nporokosna YUK 00 wurorax rojsocoBaHus C MNPHOOIIAEMBIMH HEMY
noxymentamu B TUK.

19.2. Tlopspox nevicteuit YUK mnpu moaroroBke u mnepemaue B TUK
n30MpaTeNnbHON JOKYMEHTAIlMM, 3a HCKIIOUEHHEM MEepBOTO 3K3eMILIIpa
npotokoisia YUK 06 utorax roiocoBanus.

19.3. Ocobennocty BBOo/Ia JaHHBIX MPoTOoKoIoB YHK 00 uTOorax rosocoBaHus
B 0a3y naHHbIX 'AC «BpIOOpEHI».

19.4. CocraBnenue mpotokona YUK 006 uTorax roiocoBaHus ¢ OTMETKOMN
«ITOBTOPHBIIY.

19.5. Ilporokon 3acenanuss YUK. PemeHue o BHECEHMM YTOYHEHHMH B
nporokos YUK 006 urorax rosocoBaHus U COCTaBI€HUH MPOTOKOJIA 00 UTOTax
rOJIOCOBAHUSA ¢ OTMETKOM «I10BTOPHBIN.

19.6. CocraBnenune mnporokoina YUK c¢ ormerkoit «lloBTOpHBIN momacuer
TOJIOCOBY.

19.7. ®opmbl 1 00pa3Ilbl 3aMOTHEHUS TOKYMEHTOB, MoAroTaBiuBaeMbix Y UK
IIPU COCTABJICHUH IIPOTOKOJIA C OTMETKOM «II0BTOPHBIN MTOACYET FOJIOCOBY.

1,5

MMPAKTUYCCKOC
3aHATUC
TCCTUPOBAHUC




Tema 9

Pa6ora YUK no oprannzanmuu v npoBeJeHUI0 IOJOCOBAHUA B TPYIHOXOCTYIHBIX U OTJAAJEHHBIX MECTHOCTSIX

20.

Pabora YUK no
OpTraHHU3aIuU H
MIPOBEJICHUIO
roJIOCOBaHUS B
TPYAHOJOCTYIIHBIX U
OTHAJIEHHBIX
MCECTHOCTAX.

20.1. IlonsiTve TPYAHOJOCTYIIHBIX U OTAAJIEHHBIX MECTHOCTEH.

20.2. Mcnonb3oBaHue criucKa (BBITMCKH U3 CITACKA) U30MpaTesei.

20.3. O6ecneuenne YUK n3buparenbHOM JOKYMEHTAUEH.

20.4. Ocobennoctu pab6orel YUK mnpu J0CpOYHOM TOJOCOBAHMHM BCEX
n3bupareneii  Ha  uM30upareNbHOM — y4yacTKe,  OOpa3oBaHHOM B
TPYIHOJOCTYITHOW WM OTAAJICHHONW MECTHOCTH.

20.5. Opra#uzanuss JAOCPOYHOTO  TOJIOCOBAHMSI  OTHENBHBIX TPy
n30upareneil, HaXOASAIMMXCS B 3HAUUTEIBHO YIAJIEHHBIX OT MOMEIEHUs IS
TOJIOCOBAHUSI MECTaX, TPAHCIIOPTHOE COOOIEHHE C KOTOPHIMU OTCYTCTBYET
WJIH 3aTPYIHEHO.

20.6. TIlogcuer ronocoB wu3buparenel Ha M30MpATENBHBIX Y4YacTKax,
00pa3oBaHHBIX B TPYJHOJIOCTYMHBIX WU OTHAJEHHBIX MECTHOCTSX, H
0COOCHHOCTH TIOJICYETa I'OJI0OCOB M30upartesnel, CB3aHHbIE C TOJIOCOBAHUEM
OTJENbHBIX IPYII U30HpaTenei.

20.7. Buecenue B mpotokosn YUK 00 wmrTorax romocoBaHusi CBEACHUN O
JOCPOYHO TPOTOJIOCOBABIIMX M30UpaTeNnsX B TPYAHOMOCTYNHBIX MM
OTIAJICHHBIX MECTHOCTSIX.

20.8. Ilepenaua npotokonoB YUK 00 urorax ronocoBanus ¢ u30UpaTeabHbIX
YYaCTKOB, 00pa30BaHHBIX B TPYIHOIOCTYITHBIX MIIM OTAAJICHHBIX MECTHOCTSIX.
20.9. O6Gecneuenue OezomacHocTd wieHoB YUK, nur, umerommx mpaBo
MPUCYTCTBOBATh MpPHU NPOBEIACHUHM JOCPOYHOIO rojocoBaHus. JloctaBka
n30UpaTenbHOM JOKYMEHTAlMH B TPYAHOAOCTYIIHYIO WIU OTAAJIECHHYIO
MECTHOCTb.

20.10. Ilepemaua cBeaeHMI O TPOBEAECHHHM JOCPOUYHOIO TOJIOCOBAHUSA
n30upaTeneil, OTACNBHBIX TPYNN wu30Uparesneil B TPYIHOJOCTYITHBIX WIIH
OTJAJICHHBIX MECTHOCTSIX.

1

JICKI WA
TECTUPOBAHUC

Tema 10

duHaHcoBoe odecnieuenne YUK B nepuoa moaAroroBku M nposeieHnsi BIDOPOB

21.

dunancoBoe
obecneyenne YUK B
[IEPUOJ OATOTOBKU
Y TIPOBEICHUS
BEIOOPOB.

21.1. Tlopsimok BbLAENEHUS M PacXoJoBaHMs JeHEXHbIX cpeactB YHK Ha
MOJIrOTOBKY U ITPOBECHNE BBIOOPOB.

21.2. Cmera pacxonoB YUK Ha mOArOTOBKY M IPOBEJCHIE BHIOOPOB.

21.3. Tlopsanok HaA4YMCIEHUS W BBIIUIATHI JIONOJIHUTEIBHOM OIUIAThl TpyJa
(BO3HarpakJieHust), KOMIIEHcaluu 3a paboty wienam Y UK.

JIEKITUS
TECTUPOBAHUE




21.4. OdopmiieHHne rpakIaHCKO-TIPaBOBBIX A0roBopoB YUK Ha BeIMONHEHHME
paboT M OKazaHWE YCIYr, CBSI3aHHBIX C IOATOTOBKOW W MPOBEACHUEM
BBIOOPOB.
21.5. Tlopsmok cocrtaBieHMss M CpoK mpexacraBieHuss otueta YUK o
MOCTYIUIGHUH W PAcXOJOBAaHUU CPEJICTB Ha IMOATOTOBKY WU IPOBEJICHUE
BEIOOPOB.

Tema 11 | Opuanyeckasi 0OTBETCTBEHHOCTD 32 HApylLIeHH s 3aK0oHoaaTeabcTBa Poceniickoii @enepannu o BbI0Opax
22. KOpunuueckas 22.1.  OOmme TOJOXKEHUS O  HOPUAMYECKOM  OTBETCTBEHHOCTH B 1 JICKUA
OTBETCTBEHHOCTH 32 | U30MpPATEIHLHOM IPOIECCe. TECTUPOBAHUE
HapyIICHUS 22.2. KOHCTHTYLMOHHO-TIDAaBOBasi ~ OTBETCTBEHHOCTh 32  HapyIICHHE
3aKOHOJATEIbCTBA 3akoHozAarenbcTBa Poccuiickoit denepanuu.
Poccuiickoit 22.3. AnMuHUCTpaTUBHAS OTBETCTBEHHOCTH 32 HApYIICHUE 3aKOHOIATEILCTBA
®enepanuu o Poccuiickoii ®denepanuu. Yuactue npecTaBuTeNeH YUK B
BbIOOpAX. aJIMMHHUCTPATUBHOM CYJOTIPOU3BO/ICTBE.
22.4. VYroioBHas OTBETCTBEHHOCTh 3a HapylIEHUWE 3aKOHOAATEIbCTBA
Poccuiickoit ®epepanuu.
Tema 12 | YnpaBjaeHue KOHQJIMKTaMHU
23. VYnpasnenue 23.1. Tunonorust KOHGIUKTOB. OYHKIIMH U AUHAMHUKA KOH(IIUKTA. 1 JIEKIMS
KOH(IUKTaMHU. 23.2. Crparerun noBeJeHHs] B KOH(DIUKTHOM CUTyallMM: NMPOTUBOJIEICTBUE, TECTUPOBAaHUE
KOMITPOMUCC, COTPYAHUYECTBO, YXO/I, YCTYIIKA.
23.3. Pa3penieHne KOH(DIMKTHBIX CUTYyalluii Ha U30MPATEIbHOM yyacTKe.
23.4. TlpodpwmnakTnka BO3HHKHOBEHHsSI KOH(IWUKTHBIX CHUTyallMd Ha
n30MpaTebHOM y4yacTKe (3THUKa IeJI0BOr0 OOLICHHUS).
NUTOIO: 29




