YTBEPXXJIEH
pemerareM CBOOOTHEHCKOM ITOCEITKOBOM
TEPPUTOPHAITBHON U30HUpaTEIIbHON KOMHUCCHH
ot 28 stuBaps 2025 r. Ne 1/6
TEMATUYECKHWH IJIAH
00yueHNsI U MOBBINIEHHs KBAJIH(PUKAIUN OPraHU3aTOPOB BHIOOPOB U pe3epBa COCTABOB YUACTKOBBIX H30MPaTeIbHBIX
Komuccuii Ha 2025 roa

KosmuectBo dopma
Ne ni/m Tema 3ansaTHA Copepxanue
Y4eOHBIX YaCOB 3aHATHA
Tema 1 3akoHoaareabcTBO Poccuiickoii @enepannu o Boioopax. Ilos1o:keHne y4acTKOBBIX M30MpaTeJbHbIX Komuccuil (1anee — YUK) B
cucTeMe N30MpaTeIbHbIX KOMHCCHIA
1. 3aKOHOJATENBCTBO 1.1. 3akononarenbctBo Poccuiickoit @enepauuu o BbiOOpax. IIpaBoBoii 1 JeKUus
Poccuiickoi craryc YUK, HOpMaTuBHO-TIPaBOBOE PETYIMPOBAHUE €€ NEATEIBHOCTH. TECTUPOBAaHUE
®denepanyu o 1.2. Opranuzauusa u 1wiaHupoBaHue nestensHoctw YUK, mnposenenue
BbIOOpaXx. IIEPBOTO OPraHU3alMOHHOTO 3aCEAAHMUS.
[Tonoxxenne YUK B | 1.3. OcHOBHBIE CpOKM H30MpaTeNbHbIX JEHCTBUM MpU MOJATOTOBKE H
CUCTEME MIPOBE/IEHUH BHIOOPOB.
n30upaTeabHbIX 1.4. TIpaBa u o6s3anHOCTH WwieHOB YUK ¢ nmpaBom pemiaroiiero rojioca.
KOMUCCHI. 1.5. IlonHoMoumsa mpexncenarens, 3aMECTHTENs Ipelcenareins, CeKperaps
YUK.

1.6. Pacnpenenenue oOs3aHHOCcTel Mexnay uieHamu YHWK ¢ mnpaBom
pEeIIaloIero rojioca B Iepruo/ MpoBeIeHUsI N30MpaTeIbHON KaMITaHUH.

1.7. Tlopsmok u dopmbl B3aumopeiictBuss YUK ¢ Beimectosummu
n30upaTeIbHBIMU KOMUCCHSIMHU.

1.8. IIpuocranoBinenue mnomHomounit uneHoB YUK. BozobHosnenue
nontHoMouni wieHoB Y MK nocne npruocraHoBiaeHusI.

1.9. lopsinok ¢popmMHupOBaHUs pe3epBa COCTABOB YYACTKOBBIX M30MPATENbHBIX
Komuccuii. Ha3zHaueHne HOBOTro 4WieHa y4YacTKOBOW KOMHCCHUU M3 pe3epBa
COCTAaBOB YYaCTKOBBIX KOMUCCHUH.

1.10. OGyuatomume pecypcel MK Poccun, PLHHOUT npu MUK Poccun,




‘ N3buparensHoit komuccun CBepaiioBCKOW 00s1acTu B aesiteapHocTH Y K.

Tema 2 | /le1onpou3BoACTBO B YYACTKOBO# H30upaTebHOii kKomuccuu. OCHOBHbIE H30MpaTeJIbHbIE JOKYMEHTHI, cocTaBJjsieMble YUK
2. HenonpousBoactBo | 2.1. OcHOBHBIE N30MpaTelIbHBIC JOKYMEHTHI, cocTaBisiembie Y K. 1 JIEKIUA
B YUK. OcHOBHBIE 2.2. Ilpuem, peructpanus 1 NpoxXoKJICHUE JOKYMEHTOB (BXOAIINX ). TECTUPOBAHUE
n30upaTenbHbIC 2.3. OcHoBHBIC TpeOOBaHUs U TTOPsIIOK odopmiteHus 1okyMmeHToB Y UK.
JIOKYMEHTHI, 2.4. [Tonroroska, odopmiieHueE, BBIIYCK, yu4eT  JIOKYMEHTOB,
cocraBnsiembie YUK. | paccMarpuBaembix Ha 3acenanusx YUK (BHyTpeHHUE TOKYMEHTHI).
2.5. Opraamuzanus padoThI C OTHPABISIEMBIMH (HCXOISIIMMHI) TOKYMEHTaMHU.
2.6. Ocobennoctu paboThl ¢ oOpameHusiMu rpaxaan. Paccmorpenne YUK
oOparmenuit (xanod, 3asBJICHMIT) O HAPYIICHUH 3aKOHOIATEIbCTBA O BBIOOpAX
B [IEPHOJ] U30UPATEIIbHON KaMIIaHHH.
2.7. ®opMHupOBaHUE JIeT M Iepefada MX B BBIMIECTOSIIYIO H30HpaTEIbHYIO
KOMHUCCHIO.
2.8. UnrepaktuBHbIA padounii 61okHOT YUK. M30uparenpHble JOKYMEHTHI,
cocrasisiemble YUK.
Tema 3 Pabora yuyacTkoBOii M30MpaTe/JbHOW KOMHCCHM € MOMEHTAa Hayajia oOCyLIeCTBJIEHUS] H30MpaTejbHbIX AelCTBUH 10 [HA,
NpeaecTBYIOLIEro JHI0 (IepBOMY JHIO) IOJI0COBAHHSA
3. Henicteus YUK, 3.1. OcHoBuble 3Tambl padotel YUK ¢ MoMeHTa Hauyama OCYIIECTBICHHS 1,5 JIEKIMS
KOTOpBIE n30MpaTeNbHBIX JEHCTBUIA 10 JIHS, NPEAIIECTBYIOLIETO JTHIO (IIEPBOMY JTHIO) IIPAKTUYECKOE
OCYIIECTBIISIIOTCSA 32 | TOJIOCOBAHUS. 3aHsATHE
10 nue#t no qHs 3.2. OGopynoBaHue U30MPATEILHOTO y4acTKa. TECTUPOBaHUE

(mepBoro 1Hs)
r0JI0COBaHUSI.

3.3. KoHTponp 3a mpoBeneHHEM MPEIBBIOOPHON aruTaluy Ha TEPPUTOPHU
M30MpaTEeNFHOTO y4acTKa.

3.4. WudopmupoBanme wu3dmpareneir o BbeIOOpax. Pazmmume
nH(pOpMHUPOBaHUEM M30UpaTeneil 1 MpeIBbIOOPHON aruTanue.

3.5. [Ipoext «MHbOopMY UK». OnbiT npuMeHenus Ha BeiOopax B 2024 rofy.
3.6. TpeOGoBaHume K COAEpPKAHUIO HHPOPMALMOHHBIX  MaTEepPHAJIOB,
pa3MeniaeMbix Ha cTeHae B nomeniennn Y UK.

3.7. IlpaBoBble OCHOBAaHMSI W OrpaHMYCHHsS TPU TPOBEJCHUU OIPOCOB
n3bupareneil B JeHb roJ0COBaHUS.

MEXIY

3.8. Pabota ¢ OTAenbHBIMH KaTeropusMu wu3lOuparencii (HaxXomsIIMXcs B




MECTax BPEMEHHOIo IpeObIBaHUs, pPa0OTAIOIIMX Ha MNPEANPHUITUAX C
HETPEPbIBHBIM LUKJIOM pabOThl, B OTHOIIEHHH KOTOPHIX B KAa4eCTBE MEpHI
npecedyeHuss M30paH JOMALIHWM apecT, 3aJ0r MM 3alpeT OIpelesIeHHbIX
NEeWCTBUI), a TakkKe C BOCHHOCHYXKAIIUMH M C HU30HMpareinsiMu C
MHBAJINIHOCTBIO.

3.9. Pabora YUK co crnuckom wn30upareneil: OCHOBHBIE MpaBuia paboOThI,
YTOUHEHHE CIIMCKa M30MpaTeneil, MCKIYEeHWe U3 CHUcKa u3dupareneid u
BKJIIOYCHHE B HETO JAHHBIX 00 U30MpaTEIIsX.

3.10. IMomyuenue n3 TUK uzbuparenbHbIx Or0JIeTEHEH.

«MoOuUBHBIH 4.1. IloHATHSA «aKTUBHOE M30MpATENIbHOE MPABO» U «U30MpPATENbHBIA OKPYT» 1,5 IIPAaKTHYECKOE
u30HMpaTesnby) — IIPU TOJIOCOBAHUU 110 MECTY HAXOKIACHUS. 3aHATHE
roJI0COBaHUE 4.2. TIoHATHS «MECTO pPETUCTpAIMH», «MECTO MpPEeOBIBAHUSN), «MECTO TECTUPOBaHUE
u3bupartenei mno HaXO0XKJICHUS» IIPU FOJIOCOBAHUU T10 MECTY HaXOKJICHHUS.
mecty HaxoxaeHus. | 4.3. IIpoBepka TEXHHUECKUX CPENICTB, UCTIONB3YEMBIX IS IPHEMa 3asiBICHUH

O BKIIOYEHHHM B CIHUCOK U30HMpaTenel 1o MecTy HaXOoXIEHHs C

MaIIHHOYUTAEMBIM KOJIOM.

4.4. Tlopsaok mnojauu 3asBICHHS O BKIIOYEHUH H30Mpareiss B CIHCOK

n30upareneil o Mecty HaX0XJI€HUS.

4.5. TIpuem u odopmieHne 3asBICHUN O BKIIOYEHUU U30HMpaTeneil B CIIUCOK

n30upareneil o Mecty HaX0XKJIeHUS.

4.6. Tlpuem u odopmieHHe 3asBIECHUH 00 aHHYIUPOBAaHMM BKIIIOYCHHS B

CIHMCOK M30upaTeniell o MEeCTy HaXOXKACHHUS.

4.7. TlpueM 3asBIE€HUN O BKJIIOYEHHMM B CIIMCOK M30upareneil 1Mo MecTy

HaXO0XJCHUS BHE MMyHKTa npuema 3assienuit (I1113).

4.8. Ilopsnok mepenauu 3asBJICHUN O BKIIOYEHHWH B CIIMCOK M30Mpartese mo

MecTy HaxoxaeHus, npuHaTeix YUK, B Beimectosmyro TUK.

4.9. TlopsaoK MOArOTOBKM KO JHIO (TIEPBOMY JHIO) TOJIOCOBAHHS B paMKax

MEXaHN3Ma «MOOWJIHHBIN U30MPATEITbY.
Hocpounoe 5.1. locpouHO€ roj0cOBaHUE: OCHOBAHUS, MOPSA0K IIPOBEIEHUS, CPOKH. 1 [IPAaKTUYECKOE
rOJIOCOBAHUE B 5.2. Opranmzamuss pabotei YUK B mnepuoa mnpoBeAcHUS JOCPOYHOTO 3aHATHE
MOMELLEHUN TOJIOCOBaHUSI.
Y4aCTKOBOM

u30MpaTeIbHON

5.3. IloaroToBka mMoMemieHUss U JOKYMEHTAIIMH K MPOBEJCHUIO TOCPOYHOTO




KOMHCCHUH (B rOJIOCOBaHUS.

npenycMoTpeHHsix | 5.4. Ilopsmoxk paboTel ¢ u30MpaTensiMH IpPU HPOBEACHUH JOCPOUYHOTO
3aKOHOM ClIy4asix). rOJIOCOBaHUS.

5.5. HudopmupoBaHue BBIIIECTOSIMICH W30MpATENTbHOW KOMHUCCHH O
KOJINYECTBE U30UpaTesel, IporojocoBaBIIuX JOCPOUHO.

5.6. Ocobennoctu pabotrel YUK B 1eHb T0JIOCOBaHUS IPU NPOBEIACHUU
nocpouyHoro rosocoBanus. Ilopspok neiictBuii  mpencenatens YUK,
IIPOM3BOJIMMBIX C KOHBEPTAMHU JOCPOUYHO IPOrOJOCOBABLIMX B IOMEIIEHUU
YUK B 1eHb roj10cOBaHMs epel HauajaoM roJI0COBaHMSL.

Tema 4 | PaGoTa yuacTKoBO# H30MpaTebHONH KOMUCCHH B JIeHb, PeJIIeCTBYIOLIUI JHIO (I€PBOMY JHIO) I0JIOCOBAHMSA

6. Pa6ora YUK B genb, | 6.1. Meponpusarus, npooaumbie YUK B neHb, mpeaiecTBYOMIMA IHIO 2 JIEKLIUS
IIPEALIECTBYOIINAN (mepBoMy JTHIO) TOJIOCOBAHMSI. IIPAKTHYECKOE
nHio (mepBomy nHio) | 6.2. IlpoBenenue 3acemanust YUK. Pacmpenenenne oOs3aHHOCTEH MexAy 3aHATHE
rOJIOCOBAHUS. YJICHAMHU y4aCTKOBOW M30MpPATEIhHOW KOMHUCCHH MPH IUIAHUPOBAHUU PAOOTHI TECTUPOBAHUE

B IHU ronocoBaHus. [Ipunsatue pemenus o rotoBHoctH YUK k oTkpbITHIO
MTOMEILEHUS JJIs1 TOJI0COBaHUS.

6.3. Opranmzauus paborei YWK B momemeHnu A TOJOCOBaHMS,
00Opy/IOBaHHOM  CpEICTBAMH  BHUJCOHAONIOAECHUS M TPAHCISLUU
M300pakeHus], TPAHCIIALMHU U300paxkeHus B cetu MHTepHeT.

6.4. IMonmyuenne or TUK WMCXOMHBIX TaHHBIX B MAIIMHOYHTAEMOM KOJIE H
KIIIOYEBOT'0 HOCUTENSE MH(OPMAIMM C UCXOJHBIMH JAAHHBIMU O MPOBOJUMBIX
Ha n30UpaTeTbHOM YyJacTKe BBIOOpax.

6.5. OOopynoBaHnue TOMEIIEHUs JuId  TojiocoBaHus. HopmaTusel
TEXHOJIOTUYECKOr0 000py10BaHUSI.

6.6. Ilommucanue mpencenarenem u cekperapem YUK BwiBepeHHOro u
YTOYHEHHOI'O CIHCKa u3luparenei, 3aBepeHue crucka u3dupareneil neyarbo
VYUK, pazneneHune cnucka Ha KHUTM MU JIpyrHe JEHUCTBUSA, CBA3aHHBIE C
3aBeplIeHHEM YTOYHEHHMsI CIIMCKa n3bupareneil.

6.7. PaboTa ¢ n3bupareabHbIMH OIOJIJIETEHAMHU.

Tema 5 | Opranu3zanus padoThbl Y4acTKOBOW M30MpPaTelbHOH KOMHCCHHM MO MOAT0OTOBKE K IOJOCOBAHHIO € MCNOJb30BAHHEM TEXHHYECKHX




CpeICTB

7. Opranuzanus 7.1. JIuCTaHIIMOHHOE AJIEKTPOHHOE TOJIOCOBAHHUE. 1 JIeKI U
paboThl yuacTkoBor | 7.2. UHTepakTHBHBIN pabouunii OJI0KHOT. TECTUPOBAHUE
n30uparenbHOU 7.3. IlpuMeHeHne TEXHOJIOTHUH H3TOTOBIEHUs mpoTokona YUK 06 wurorax
KOMMCCHUH 10 rOJIOCOBaHUSI Ha M30MpaTEIbHOM YYaCTKE C MAIIMHOYUTAEMBIM KOAOM H
IIOATOTOBKE K YCKOPEHHOT0 BBOja MaHHBIX mporokoia B ['TAC «Bwibopsr»y. OcobeHHOCTH
rOJIOCOBAHUIO C IIPOTOKOJIa y4acTKOBOM n3bupaTenbHol komuccuu ¢ QR-komoMm.

HCIIOJIb30BAaHNEM 7.4. Pacmpenenenue O0O0S3aHHOCTEH UIEHOB YYacCTKOBOH W30MpaTebHON

TEXHUYECKUX KOMHCCHU TPU paboTe CO CPEICTBAMU IPOrPAMMHOT0 00eCIeUeHHMS.

CPEACTB. 7.5. Tlopsmok AEWCTBUI YICHOB y4aCTKOBOH M30HMpaTeIhbHOH KOMHCCHUU TPU
HEHMCIIPaBHOCTSIX B paboTe CPEJCTB IPOrPAMMHOI0 00ecreyeHusl.

8. Opranuzanus 8.1. TpebGoBaHusi, NMpeAbABISEMbIE K IMOMELIICHHIO JUIS TOJOCOBAaHUS IIPH 1,5 JIEKIMS
pabotsl YUK 1o ucnons3zoBanuu KOUB. MIPAKTUYECKOE
MOATOTOBKE K 8.2. Ocobennoctu padoter YUK npu ucnonszoBannu KOUB. Pacnipenenenue 3aHsTHE
TOJIOCOBAHUIO C 0053aHHOCTEH YJICHOB Y4acTKOBOM M30MpaTeNbHOW KOMUCCHM MpH pabote ¢ TECTUPOBAHUE
HCITOJIb30BaHNEM KOWB.

KOUB. 8.3. Opranusauus padotsl YUK Ha BbiOopax ¢ ucnosnas3zoBanunem KONMb-2017.
Opranuzanus padotsl YUK Ha BeIOOpax ¢ ucnonszoanuemM KONB-2010.
8.4. Tpenuposka padotsl c KOUB.
8.5. IlpaBwia TOArOTOBKM OMJDICTCHEW K  BBIJA4Ye  W30UpaTEIsM.
Knaccudukanus nzbuparenbHbix OrouieTeHel, oopadarsiBaeMbix KOUB.
8.6. OcoOeHHOCTH OpTaHU3aIK TOCPOYHOTO TOJI0OCOBAHUS Ha H30MPATEITEHOM
ydacTke, Ha koropoM npumMensiercss KOUB.
8.7. OcoOeHHOCTH TIPOBEICHMS JTHEH TOJI0COBaHUS ¢ UcToias3oBanueM KOUB.
Heiictust oneparopoB KOUD B nens (HM) TOI0COBaHMUS.
8.8. OcobOeHHOCTH TOJBENEHHS] WTOTOB TOJOCOBAHUS TPH HCIOIB30BAHUH
KOUB. KoHTposabHbI# (pydHOIf) TOJCYET FOJIOCOB.
8.9. [eiictBus omepatropa KOWB B ciiydae BO3HUKHOBEHHWS HEIITATHBIX
CUTyallUd B XOJA€ TOJOCOBaHMA (OTKJIIOUEHHE DJIEKTPONUTAHMS, OTKa3
CKaHHMPYIOIIETO YCTPOHCTBA).
8.10. Mcnonp30BaHMEe Pe3epPBHOIO CTALMOHAPHOTO SIIUKA JIJIsl TOJIOCOBAHMUS.

Tema 6 | Ocodennoctu padorsl YUK npu coBMelieHun BbIOOPOB




9. OcobGeHHoCTH 9.1. Opranuzanus pabotsl wieHoB YUK npu coBmenieHun BEIOOPOB. 1 JIEKITHS
padoret YUK mpu | 9.2. YTOouHEeHHE CIUCKOB M30UpaTesel mpyu COBMEIIEHUH BHIOOPOB. TECTUPOBAHUE
COBMEILIEHUHU 9.3. OcobenHocTu mopsAKa MOJCYETa roJI0COB M30UpaTeiel U COCTaBJICHUS
BbIOOPOB. npotokona YUK 06 utorax roiocoBaHust pu COBMEIICHUN BBIOOPOB.

9.4. Ocobennoctu punancupoBanust Y MK mipu coBmereHn# BLIOOPOB.
9.5. Koutpoms 3a coOnrogeHneM H30HpaTENbHBIX MpaB TPaKAAH IPH
coBMeleHuu BbIOOPOB. [lopsok ompeneneHns akKTUBHOTO HM30UPATENBHOTO
MIpaBa NPy COBMEIICHUH BHIOOPOB.

Tema 7 | Padora YUK B 1eHb (IHH) roJI0COBAHUSA

10. Pabora YUK no 10.1. OO6s3aHHOCTH TMpencenaTesnsi, 3aMECTHTENs MpeAcenaTens, CceKpeTaps 1 JeKUuUs
OoTKpbITHS yuacTka. | YUK B 1eHb (qHM) roJ0coBaHUS MpU MPOBEICHUH FOJIOCOBAHUS.

10.2. Pabdora YUK B pgeHp (IHM) TOJOCOBAaHHMS [0 Hadala BpPEMEHHU
rOJI0OCOBaHUS.

10.3. Comcok JOKYMEHTOB, KOTOpPBIE IOJDKHBI OBITh B TOMEIICHUHU JIS
rOJIOCOBAaHUS M HAa MH()OPMAIIMOHHOM CTEH/IE.

10.4. OnmnecuaThiBaHWE CTAllMOHAPHBIX W TIEPEHOCHBIX  SIIUKOB  JUIS
ronocoBanusi, KOUDB, pe3epBHOro CTallMOHAPHOTO SIIMKA JUISI TOJIOCOBAHMUS,
nepenaya u3dupaTesnbHON gokymeHTauuu wieHaMm YUK nns mpoBenenus
rOJIOCOBaHUS U T.JI.

10.5. JletictBus YUK B ieHb TOI0COBAHUS TIepE] HAYAIIOM TOJIOCOBAHMSI, ©CITH
Ha U30UpaTeNbHOM Y4acTKe MPOBOAUIIOCH IOCPOYHOE TOJIOCOBAHHE.

10.6. Tlepenava B BBINIECTOSIINE H30HMpaTEIbHbIC KOMHUCCHU CBEACHHHA 00
OTKPBITUM TOMELIEHUH JUIl TOJOCOBaHUS M 00 ydacTUM wu3bupareneid B
BBIOOpAx.

11. I'macHOCTE B 11.1. Jluma, wuMmeromue NpaBO TNPUCYTCTBOBATH B MOMEIIEHUH IS 1,5 IIPAKTUYECKOE
NeATETLHOCTH rojiocoBaHus (o0ecreuenune riracHocty B padbore YUK). 3aHATHE
U30MpaTeIbHBIX 11.2. JloKyMeHTHI, TOATBEP)KIAIONIUE CTATyC JMI, HMEIOUIMX IPaBO TECTUPOBAHUE
KOMHCCHH. MPHUCYTCTBOBAThH B TIOMEIIEHUH TSI TOJIOCOBAHUSI.

11.3. HpaBOBOﬁ CTaTycC Jul, UMCHOIUX IMPaBO MPUCYTCTBOBATH B TOMCHICHUHN
AJIg TOJIOCOBAaHMA: IpaBa, O6$ISaHHOCTI/I, OrpaHUYCHHUA.

11.4. BzaumoneiictBue uneHoB YUK ¢ mpaBoMm pemaromniero rosjgoca ¢




HaOMIOJATEISIMU, HMHOCTPAaHHBIMH  (MEXKIYHAPOAHBIMH) HAOIIOAATCIISAMH,
npencrasutesniMu CMU, mpaBOOXpaHUTEIBHBIX OPTaHOB, BOJOHTEPAMHU H
WHBIMH JIMIAMHU, UMEIOIIMMH TPAaBO MIPUCYTCTBOBATH B TMOMEUICHUM JUIS
roJI0COBaHUS B 1€Hb (AHU) TOJIOCOBAHUS.

11.5. YcnoBusi ocymiecTBieHus (HoTo- M BHUACOCHEMKH Ha H30MpPATEIbHOM
YUYacCTKe.

11.6. IIpaBuia B3aUMHONM KOPPEKTHOCTH IMOBEACHHS JIUL, UMEIOLIUX IMPaBO
IIPUCYTCTBOBAaTh B NMOMEIIEHUH Ul rosiocoBanus u dineHoB YUK. Ilopsmok
NCHUCTBUM MpH  HapylmIeHMH  HU30UpaTeNbHOTO  3aKOHOJATENbCTBA U
OOIIECTBEHHOTO TOPSIIKA JHIIAMH, TMPUCYTCTBYIOIIMMU B TMOMEUICHUU ISt
rOJI0OCOBaHUS.

12. I'onocoBanue B 12.1. Opranusanus roJoCOBaHUs B JI€Hb (JIIHU) TOJOCOBAaHUS B MOMEUICHUU 1,5 IIPAKTHYECKOE
HOMEIIEHUH JUIS U151 TOJIOCOBAHMSL. 3aHATHE
TOJIOCOBAHUS. 12.2. Tlopsimok paboThl CO CUCKOM H30Mpareneil B A€Hb (JJHH) TOJOCOBAHMUS. TECTUPOBAHUE

Bxitouenne uzbupareneil mo KakuM-IuM00 NpUYMHAM HE BKJIIOUYEHHBIX B
CIIMCOK M30upaTesiell, HO UMEIOIIMX Ha 3TO MPaBo.

12.3. Buasl 1OKyMEHTOB, 3aMEHSIOLIMX MacHnopT rpaxaaHuHa Poccuiickoit
denepanuu.

12.4. OcobeHHOCTH OpraHM3alUU TOJOCOBAHUS M30HMpaTeNel, SBIISIOLIMXCS
VMHBaJINIaMU.

12.5. PemieHne HEMITATHBIX CUTYAIlMi B JICHb (THU) TOJIOCOBAHUSI.

12.6. OmnepaTHBHBII MOJCYET MPOTOJIOCOBABIINX H30MparTenel, Inepemada
uHpopmanuu B TUK.

13. I'osmocoBanme BHE 13.1. Oprasuzanusi roJOCOBaHUS BHE TMOMEIICHUS JJISI TOJIOCOBAHUS: 15 MPaKTUYECKOE
MOMEILEHUS AJIs OCHOBAHUS, CPOKH, MOPSIOK [T0/1a4y U IIpHUEMa 3asiBICHHUS. 3aHATHE
rOJI0OCOBaHUSI. 13.2. HopmaTtuBbl 000pyqOBaHHWs, HCIIONB3YEMOTO Ui TOJOCOBAHUS BHE TECTUPOBaHUE

IIOMEILEHUS AJIs TOJI0COBaHUS.
13.3. Topsaok mpoBeeHUS TOIOCOBAHHS BHE TIOMETIIEHHSI TSI TOJIOCOBAHUSI.
13.4. Tlopsmok paboTBl €O CHHUCKOM H30upareneid MpH NPOBEACHUU
rOJIOCOBAaHUS BHE MOMEUIEHHUS AJIS TOJIOCOBAHMSL.
14. I'osocoBanue B 14.1. Opranuzanys TOJOCOBAaHUS B MECTax BPEMEHHOTO IpeObIBaHUS 1 JIEKIMS




MeCTaX BpEMEHHOIro | u30upareseil: MOHSATHE MECT BPEMEHHOro MpeObIBaHMS, MEXaHH3M TECTUPOBaHUE
npeObIBaHMUS. OpTaHU3aIMH FOJOCOBAHUS B MECTaX BPEMEHHOT'O PEOBIBAHHUS.

14.2. OOpa3oBanue H30OMPATEIbHBIX YYaCTKOB B MeECTaX BPEMEHHOIO
npeObIBaHUS H30UpaTeeH.

14.3. TonocoBanme Ha OOMMX H3OUpATENBHBIX YYacCTKaX OTIEIbHBIX
KaTteropuil usdbupateneil (HaXOAALIMXCS B MECTaX BPEMEHHOrO IMpeObIBaHUS
n30upareneil; B OTHOLIEHUH KOTOPBIX B KaueCTBE Mephl MpeceueHus u3dpaH
JIOMAITHUI apecT, 3aJI0T WIH 3alpeT ONPeIeICHHbIX NEHCTBH).

15. I'onmocoBaHue B 15.1. OcoOGeHHOCTH TOI0COBAHUS B TEUEHUE HECKOIBKUX JHEM. 1 JIEKLIUS
Te4eHHE HEeCKOIBKUX | 15.2. OcoOeHHOCTH TOJIOCOBAHUS C MCIOJI30BAHUEM JIOTIOTHUTEIBHBIX (OPM MPAaKTUYECKOE
JTHEH. rOJIOCOBaHUS. 3aHSITHE
15.3. OOGecrieyeHre  COXPAaHHOCTH  OIOJUICTEHEH. Ucnonb3oBanue
cTanroHapHoro spka. Oco6eHHOCTH paboTHI ¢ ceild-makeTamu.
16. UpesBbryaiiHbie 16.1. UpesBbruaitHble CUTYAIH B JTHA TOJIOCOBAHUS: TIOHSTHE, BUJIBIL. 1 IIPAaKTHYECKOE
CUTYaIlUH. 16.2. Pacmpenenenne o6si3anHocTel uieHoB YUK mnpu BO3HHUKHOBEHHH 3aHATHE
YpE3BBIYANHON CUTYAIlMU B THU TOJ0COBaHUS. CPOKH MIPUHSATHUS PEIICHUIA. TECTUPOBAHUE

16.3. Asroput™m JeHCTBMH NpU Ype3BBIYAHHBIX CUTYallMsSX, CBA3aHHBIX C
NEPEHOCOM N30MPATENIBHOTO YYacTKa B PE3EPBHOE IIOMEILIEHUE.
16.4. Anroput™ JeicTBUi MU Ype3BBIYAWHBIX CUTYAIMSIX, HE CBA3aHHBIX C
NEPEHOCOM N30MPATEJIBHOIO yYacTKa B PE3EPBHOE IOMEIIIECHUE.

IHoacuer roJsiocoB u3dupareJieil, cocrapjieHue nporokoaa YUK o6 urorax rosiocopanus, uroropoe zacenanne YUK, Bpiiaua konmii
Tema 8 | mporokona YUK 06 urorax rosiocoBanusi, mpeacraBjieHue nporokoja YUK 00 urorax rojocoBaHusi U WHOW H30MpaTeIbLHOM
nokymentanuu B TUK

17. IToacuer romocos. 17.1. Opranumzamuss paborsl YUK mnocne OKOHYaHHSI TOJIOCOBAHUS B 2 MIPAaKTHUYECKOE
MIOMEILIEHUH I TOJIOCOBAaHUSA M 10 Hayajga HENOCPEACTBEHHOIO IOJcCYeTa 3aHsATHE
rOJIOCOB U30HMpaTeneil. TECTUPOBaHUE

17.2. Tlpouenypa nojacyera roixocoB U30HpaTesnei.

17.3. Tlopsimox paboter wieHoB YUK ¢ Hencronb30BaHHBIME OIOJUICTCHSIMU:
roraiieHue, COCTaBJIEeHHE aKTa, OTJIalleHHeE.

17.4. Tlopsinok pa6otsl wienoB YUK co crnmckom m3bupareneid: Mmojcyer u
OTJIAIIIEHWE CYMMAapHBIX JTaHHBIX, OPOLIIOPOBKA CIHMCKA B OJIUH TOM, XpaHEHHE
CIIHCKA.

17.5. 30upatenbHble OI0JUICTCHH




YCTaHOBJICHHOW W HEYCTaHOBJCHHOW (opMbl. [locimenacTBus oOHapyKeHUs
OrOJUIETCHEW HeYCTAaHOBICHHON ()OPMBI,

JIEHCTBUTEIBHBIE u HEJIEHCTBUTEIbHBIE. [Topsimox paboThI c
HEJIEHCTBUTEIIbHBIMU OIOJIJICTCHSIMU;

HCIIOPYCHHBIC ¥ HEHUCITOJIb30BAHHBIC H30UpaTelIbHbIC OIOJICTCHH.

17.6. Tlopsimox pabOTBI C TIEPEHOCHBIMU SIIIMKAMHU JUISS TOJIOCOBAHUS:
IIPOBEPKa IIOMO M BCKPBITHE SIIKUKOB, MOJCYET U30HUpaTEIbHbIX OHOJIICTCHEH
Y 3asIBJICHUIN N30MpaTeiei.

17.7. Tlopsimok paboOThl ¢ celi-makeTaMu: MpPOBEpKa M BCKPBITHE, MOACYECT
M30MpaTeNbHBIX OFJIIICTCHEH.

17.8. Tlopsimoxk paGoOThI €O CTallMOHAPHBIM SIIUKOM IS TOJOCOBAHMS:
MpoBepKa IIOMO M BCKPBITHE SIIMKA, CMCIIMBAHWE C OIOJUICTCHIMH W3
MIEPEHOCHBIX SIIMKOB, COPTHPOBKA W IOJCYCT OOJUICTCHEH, OrjalieHue
pE3YJIbTATOR.

17.9. OcobenHoctu mojcyeTa TOJOCOB u3OMpaTeneil Mpu MPOBEICHUH
TOJIOCOBAHUS B TCUCHUE HECKOJIBKHUX JTHSH TIOJIPSII.

18. Cocrasnenune 18.1. KoHTposnbHBIE UM HHBIE COOTHOLIEHMs AaHHBIX MpoTokona YUK o6 1 JEeKIUs
npotokona YUK 06 | utorax ronocoBanus. [IpoBepka KOHTPOJIBHBIX COOTHOIICHUH IO TTPOTOKOITY MPAKTUYECKOE
UTOTaxX YUK 06 urorax rojocoBaHust (KOHTPOJIbHBIX, MATEMAaTUYECKUX, JIOTHUECKHX). 3aHSITHE
TOJIOCOBAHUSI. 18.2.  Anroput™M = JEHCTBUH TP  HEBBINOJIHCHUH  KOHTPOJBHBIX,
MaTEeMaTHYECKUX WU JJOTHYECKUX COOTHOIICHUH.
18.3. Opranusamus pa6orel YUK mo cocraBieHHIO MpOTOKOIa 00 HTOrax
rojgocoBanusi ans mnoxanucanus uineHamu YUK. Kputepuu omnpeneneHus
HEOOXOMMOCTH COCTaBJIEHUS MPOTOKOJIA C OTMETKOU «[1OBTOpHBIIY.
19. Htorosoe 3acenanue | 19.1. TIpoBenenue wurtoroBoro 3acemanus YMWK. OcHoBHbIE JeicTBHUS 15 MPaKTUYECKOE
YHUK. npencenarens, cekperaps Y MK npu nposeneHun nroroporo 3acenanus Y UK. 3aHSTHE
19.2. PaccmoTpenue anob U 3asBICHUA O HAPYIICHUSIX MPU TOJOCOBAHUU H TECTUPOBAHUE

MIO/ICYETE TOJIOCOB.

19.3. IMoanucanue npotokona YUK 06 urorax romocoBaHus.

19.4. Pa6ora YUK mo moxaroroBke W Bhimaude komuii mporokona YUK o0
UTOTaxX roJIocoBaHus (ITPOBEPKa HATMYHUS BCEX PEKBU3UTOB B IpoTokoie YUK
00 UTOTax TOJIOCOBAHMS).

19.5. Mopsaok wmiroroBneHust konuu mnportokona YUK c ucnoiap3oBaHueM




CIIO VUK. 3aBepenue komuu rnpoTokona YWK, U3roToBIeHHOro c
ucnons3oBanueM CIIO YUK, ¢ ncnonan3oBanuem KOUB.

19.6. IloaroToBka K MpEeACTABICHUIO MEPBOTO 3K3eMIuIsIpa mporokoia YUK
00 WTOrax TOJIOCOBaHHUs C MNpHOOIIaeMbIMH HeMy aokymeHtamu B THUK.
[lepeyeHr MOKyMEHTOB, mpuiaraemMplx Kk mporokony YMK o0 wurorax
roJI0COBaHUSI.

20.

[Tepenaua
n30upaTeIbHOM
JOKYMEHTAIlUU B
THK.

20.1. HeiictBus npencenarens YUK B xone mepenauu mepBoro 3k3eMIuisspa
nporokosa YUK 00 wurorax rosocoBaHus C IMPHOOIIAEMBIMH HEMY
nokymentamu B TUK.

20.2. Tlopsmox neiictBuit YUK npu moxnroroBke u mepemade B THUK
n30MpaTeNbHON JOKYMEHTAllMM, 3a HCKIIOUEHHEM MEpBOTO 3K3eMILIIpa
nporokoiyia YUK 06 utorax rosocoBanus.

20.3. OcobenHocTr BBO/IA TaHHBIX ITPOTOK0I0B YUK 00 HTOorax roysocoBanus
B 0a3y naHHbIX 'AC «BbI00pEI».

20.4. CocraBnenune npotokosa YUK 00 urorax roiaocoBaHusi ¢ OTMETKOH
«IIOBTOPHBIY.

20.5. TIporokon 3acenanus YUK. Pemenue o BHECEHMH YTOYHEHHUH B
nporokos YUK 006 urorax rosocoBaHusi U COCTaBJIEHUU IPOTOKOJIA 00 UTOrax
rOJIOCOBAHUSA ¢ OTMETKOM «I10BTOPHBIN.

20.6. Cocranenne mnporokona YUK c ormerkoit «IloBTOpHBIH mMmojacdeT
TOJIOCOBY.

20.7. ®opmbl 1 00pa3IlBl 3aMOJHEHUS TOKYMEHTOB, MOATr0oTaBIuBaeMbix Y UK
IIPU COCTABJIEHUU IPOTOKOJIA ¢ OTMETKON «IIOBTOPHBIN NOJCYET IOJTOCOBY.

1,5

IMPAaKTUYICCKOC
3aHATUC
TCCTHUPOBAHUC

Tema 9

Pabdora YUK no opranu3anuu v NpoBeIeHUI0 roJI0COBAHNS B TPYAHOAOCTYIHBIX M OTAAJEHHBIX MECTHOCTHX

21.

Pa6ota YUK mo
OpTaHHW3aIHU H
MIPOBEJICHUIO
TOJIOCOBAHUS B
TPYAHOJOCTYITHBIX H
OTHAJIEHHBIX
MECTHOCTSIX.

21.1. TlonsiTHe TPYAHOJOCTYIHBIX U OTAJICHHBIX MECTHOCTEH.

21.2. Vicnonp30BaHue CMCKa (BBITUCKU U3 CITUCKA) H30MpaTEIICH.

21.3. O6ecneuenne YUK n3buparenbHoil JokyMeHTaLue.

21.4. Ocob6ennoctu pabotel YHK 1pu J0CPOYHOM TOJIOCOBAHHH BCEX
nzbupateneil  Ha  KM30UpaTeNbHOM  y4yacTke, o0pa3oBaHHOM B
TPYAHOAOCTYIMHOM WJIM OTJaJI€HHOW MECTHOCTH.

21.5. OpraHmszanmsi  JOCPOYHOTO  TOJIOCOBAHUS  OTACIBHBIX

rpymnm

1

JIEKITUS
TECTUPOBAHUE




n30upaTeneil, HaxoIAIUXCS B 3HAYUTEIBHO YJAJICHHBIX OT MOMEUICHHUS IS
TOJIOCOBAHUSI MECTaX, TPAHCIOPTHOE COOOIIEHHE C KOTOPHIMH OTCYTCTBYET
WJIH 3aTPYITHEHO.

21.6. TIlomcuer ToONOCOB W30HMpareneii Ha W30MpATENBHBIX YYacTKax,
00pa3oBaHHBIX B TPYAHOAOCTYIHBIX WJIA OTAAJICHHBIX MECTHOCTIX, U
OCOOCHHOCTH TIOJICYETa T'OJIOCOB M30MpaTtelnieii, CBA3aHHBIC C TOJIOCOBAHHEM
OTJIEILHBIX TPYIII U30UpATEICH.

21.7. Buecenne B mpotokon YUK 00 wrorax romocoBaHUS CBEICHHU O
JOCPOYHO TIPOTOJIOCOBABIIUX HM30UpaTeisix B TPYAHOAOCTYIHBIX —HJIH
OTJIAJICHHBIX MECTHOCTSIX.

21.8. Ilepenaua npotokonoB YUK 06 urorax roaocoBaHusi ¢ n30MpareabHbIX
Y4acTKOB, 00Pa30BaHHBIX B TPYTHOIOCTYITHBIX WIIA OTJIAJICHHBIX MECTHOCTSIX.
21.9. ObGecneuenue OesomacHocTd wieHoB YUK, nui, uMerommx mnpaBo
MPUCYTCTBOBATh MPHU TPOBEJACHUH JOCPOYHOTO ToyiocoBaHms. JloctaBka
n30UpaTenbHOM JOKYMEHTAlMH B TPYAHOAOCTYIHYIO WIU OTAAJICHHYIO
MECTHOCTb.

21.10. TIlepenaua cBeneHUN O TMPOBEACHUU JTOCPOYHOTO TOJOCOBAHUS
n3bupareneii, OTHENbHBIX Tpynn wu3Ouparenell B TPYAHOJOCTYIHBIX HITH
OTJJAJICHHBIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecnieueHue YUK B nepuoa noaAroToBKu M NpoBeeHNs BLIOOPOB
22, ®uHaHCcOBOE 22.1. Tlopsaok BBIACTICHHUS W PACXOAOBaHMs JIeHEKHBbIX cpenctB YUK Ha JEeKIUs
obecrieuenne YUK B | moAroToBKY M mMpoBeeHNE BEIOOPOB. TECTUPOBAHUE
nepuoJ noArotoBku | 22.2. Cmera pacxonoB YUK Ha moAroToBKY U POBEAEHUE BHIOOPOB.
Y IIPOBENICHUS 22.3. Tlopsimok HaAuMCIIEHWS W BBIUIATHI JOTIOJHHUTENBHOW OIJIATHl Tpyna
BBIOOPOB. (BO3HarpaxkJieHust), KOMIIeHcaluu 3a padboty wienam Y UK.
22.4. OdopmieHne TpakJaHCKO-TIPaBOBBIX 10roBopoB YUK Ha BeImomHEHME
pabOT M OKazaHUE YCIYr, CBSI3aHHBIX C TOATOTOBKOM M IPOBEICHUEM
BBIOOPOB.
22.5. Tlopsmox cocTtaBieHUss M CpoK mpexacrtaBieHuss ordera YUK o
IIOCTYIUICHUM M PAacXOJOBAaHUU CPEICTB Ha IOATOTOBKY W IPOBEICHUE
BEIOOPOB.
Tema 11 | FOpuauyeckasi OTBEeTCTBEHHOCTD 32 HAPYILIEeHHs 3aKoHoAaTeabcTBa Poceniickoii @enepannu o BbIOOpax




23. KOpunnueckas 23.1. OOmme TOJOKEHUS O HOPHIAMYECKOM  OTBETCTBEHHOCTH B 1 JIEKLIUS
OTBETCTBEHHOCTb 32 | M30MpaTeNTLHOM IpoIIecce. TECTUPOBAHUE
HapYIICHUS 23.2.  KOHCTUTYIIMOHHO-TIpaBOBasi ~ OTBETCTBEHHOCTh 32  HapyILICHUE
3aKOHOJATEIbCTBA 3akoHonarenscTBa Poccniickoit denepanun.

Poccuiickoii 23.3. AAMuHUCTpaTUBHAS OTBETCTBEHHOCTh 32 HAPYIICHHE 3aKOHOIaTEIhCTBA
®denepauuu 0 Poccuiickoit denepanuu. VYuyacrtue MpeCTaBUTENEH YUK B
BbIOOpAX. aJIMMHHUCTPATUBHOM CYJOTIPOU3BOJICTBE.
23.4. YronoBHas OTBETCTBEHHOCTh 3a HApyIICHHWE 3aKOHOAATEIhCTBA
Poccuiickoit deneparuu.
Tema 12 | YupaJjienue KOHPINKTAMHI
24, Yrpasnenue 24.1. Tunonorust KOHGIUKTOB. OYHKINUU U TUHAMUKA KOH(DIUKTA. 1 JIEKLIUS
KOH(JTMKTaMHU. 24.2. Crpareruu MoBeACHHSI B KOH(MIMKTHOW CHTYaIlWH: MPOTUBOJCHUCTBUE, TECTUPOBAHUE
KOMITPOMUCC, COTPYAHUYECTBO, YXO/I, YCTYIIKA.
24.3. Pa3penienne KOH(M)IMKTHBIX CUTYyallnii Ha N30MpaTeIbHOM y4acTKe.
24.4. llpodpunakTuka BO3HMKHOBEHHMsS KOH(JIUKTHBIX CHUTyallUd Ha
M30MpaTeIbHOM y4acTKe (ITHUKA JIEJTOBOTO OOIICHUS).
NUTOIO: 30




