CYXOJIOXKXCKAA TOPOJCKAA
TEPPUTOPUAJIBHASA N3BUPATE/IbHASA KOMUCCHUSA

PEIIIEHUNE

26 nrona 2026 1. Ne 7/26

r. Cyxoii Jlor

O6 yrBepxaenuu [Topska BeJieHUs Je/I0NMPOM3BOACTBA B YUaCTKOBOM
U30MpaTe/IbHONH KOMHCCHH

PyKoBO/ICTBYsICh TIOCTaHOB/IeHeM LleHTpaibHOM M30UpaTebHON KOMUCCUU
Poccuiickon @epepauyu ot 11.02.2026 Ne 217/1679-8 «O Borpocax opraHv3alyu
JeIONPOM3BOZAICTBA B W30MpaTe/NbHBIX  KOMHCCHSIX»,  TIOCTaHOBJIEHUEM
V36uparensHoii kKomuccuu CBepzyioBckout obsact ot 04.06.2026 Ne 11/71
«O6 yTBepxkeHun [IpumepHOro TIOpsilKa Be/leHUsI [1e/IONPOM3BO/ICTBA B
y4aCTKOBOM u30MpaTenbHOM KOMUCCMM U IIpyMepHON HOMEHK/IATyphl e
y4aCTKOBOU n30upaTebHOM KOMUCCUMN» Cyxonoxckast ropoJckas
TeppUTOpHabHast U30HpaTe/ibHasi KOMUCCHS p e I UJIa

1. YTBepmuth IlopsfoK BeeHUs [e/IONPOM3BO/JICTBA B Y4aCTKOBOU
n30upaTeTbHON KOMUCCHH (TIPUIOXKEHHe).

2. YCTaHOBHWTb, UTO B MEXBBIOODHBIM TIEPUOZ  I€JIOTIPOU3BO/ICTBO
YUaCTKOBBIX H30MpaTenbHBIX KOMHUCCHMM BeZieTcsi CyXOJ/IOKCKOM TOPO/ICKOU
TeppUTOpPHaIbHOM U30UpaTeIbHON KOMUCCHEH.

3. Orpezie/TUTh MECTOM XpaHEeHHs JOKYMEHTOB, 00pa3yIoIUXCs B MpoIjecce
JesiTeIbHOCTU  yUaCTKOBBIX — M30MpaTe/libHbIX ~ KOMHCCHMM -  TIOMelljeHue

CyXO/IO)KCKOM ~ TOPOZICKOM  TeppPUTOPHAJbHOM  W30MpaTenbHOH  KOMHCCHH,
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pacroJio’keHHoe 1o agpecy: CeepgoBckas obsacth, r. Cyxoit Jlor, yn. Kupoga,
a. 7a, Kab. Ne 107.

4. Cekpertapto CyX0/I0>)KCKOM rOpPO/ICKON TeppUTOpUaIbHON n3brpaTebHOM
komuccud CmarumHor FOmum  AnleKcaHApOBHe  03HAaKOMWUTh  y4aCTKOBbIE
n3bupaTe/ibHble KOMUCCUU MYHULMNaAbHOro okpyra Cyxoii Jlor ¢ HacTOSIIUM
[MopsiikoM BefieHus1 1e/I0NIPOM3BO/ICTBA B YUaCTKOBOW M30MpaTe/lbHOM KOMUCCHU.

5. Ilpu3HaTh yTpaTUBIIMM culy peineHue Cyx0/I0)KOCKOH TOpO/CKON
TeppUTOpUanbHON u3bupaTesnbHOM Komuccuu oT 19.05.2021 Ne 21/111 «O6
yTBepxxaeHun  Ilopsizka  BefeHWs  [1eJIONPOM3BOJCTBA B Yy4aCTKOBOU
n301paTeTbHOM KOMUCCHUM».

6. Pa3mecTuTh HacTosiIee perieHre Ha cTpaHuLe CyXO/0KCKOW TOPOJCKOU
TeppUTOpHaIbHOM M30HpaTe/lbHOM KOMUCCUM B ceTU VIHTepHeT CeTeBOTo M3/aHus
«BecTHUK n3bupartenbHbIX KoMuUccHi CBep//IOBCKOM 06/1acTh».

7. KOHTpO/b 3a WCIIOJIHEHWEeM HACTOSILEr0 peLIeHHs BO3/IOXKUTb Ha
cekpeTapsi CyX0/10’KCKO TOPO/ICKOM TeppUTOpHaIbHOM W30MpaTe/TbHOM KOMHUCCHH

FO.A. Cmaruny.

[Ipencenarens
CyX0J105)KCKOU TOPOZICKOM I'.C. IBoHUHa
TePPUTOPHA/ILHON N30HpaTeTbHOM
KOMMCCHUHU

Cexkpetapb
CyXx0J10’)KCKOU TOPO/ICKOM FO.A. CmarvHa
TePPUTOPHAILHON U30UpaTe/TbHOM
KOMHCCHU



YTBEP)XXIEH
pemieHreM CyXO/I0KCKOH
rOpPOZICKOU TeppUTOPHAIbHOU
n301paTelbHOM KOMHUCCHH

oT 26 uroHsa 2026 r. Ne 7/26

IMOPAOK
Be/IeHUs Ie/IONPOM3BO/CTBA B YYaCTKOBOM M30HpPaTe/TbHON KOMHCCHU

1. O0mue o/10)KeHUA

1.1. TTopsimok BefieHUsI [1e/IOTIPOM3BO/ICTBA B YYaCTKOBOW H36MpaTe/IbHOU
Komuccuu (fanee — ITopsiiok) ycTaHaBAMBaeT TOPSZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbBIE TIpaBW/Ia UX MOZATOTOBKH M 0()OPMJIEHHST B YUaCTKOBOMN M30UpaTe/TbHOU
KOMHCCHU (flajiee — yuaCTKOBasi KOMUCCHSI).

ITopsimok pa3paboTaH Ha OCHOBaHWM (hefiepanbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3 «O6 OCHOBHBIX rapaHTUsIX U30MpaTe/bHBIX MpaB U MpaBa Ha
yuyactvie B pedepeHayMe TpakaaH Poccuiickoit depepaiiun», oT 22 OKTSAOps
2004 roma Ne 125-®d3 «O6 apxuBHOM [lefie B Poccuiickoit ®@epmeparuin», 3aKOHOB
cyonekra Poccuiickont denepariiu, mocTaHoOBAeHHH W WHBIX akToB LIMK Poccuw,
W3buparenpHoii komuccuu — CepzyioBckoidt  obmactu, ['OCT P 7.0.97-2025
«HauponaneHet crangapt Poccuiickon ®epepanuu. Cucrema CTaHZapTOB TI0
uHbopMaluy, OubsMoTeyHOMY U W3JAaTenbCKOMy feny. OpraHu3aloHHO-
pacriopsiiuTenibHast JOKyMeHTalusl. TpeOoBaHus K O(OPMI/IEHHIO JOKYMEHTOB»,
'OCT P 7.0.8-2025 «HaumoHanbHeli  cTaHaapT Poccuiickor  Pepgepalju.
Cucrema CcTaHAapTOB 10 MHGOpPMaIuK, 6MOIMOTeYHOMY M M37aTebCKOMY [ey.
enonpon3Bo/CTBO U apXUBHOe fiefio. TepMUHbI U OTIpe/ieIeHUs».

[TpaBwia odopMieHUss [JOKYMEHTOB U TIOpAJ0K paboThl C HUMH,
npeycMoTpeHHbIe TTopsiikoM, 06s13aTe TbHBI 11 U/IeHOB YUaCTKOBON KOMHCCHH.

1.2. BegeHve [enonpou3BO/CTBA Y4YaCTKOBOM KOMHCCUM OCYIECTBJISIET
npefcefiaTesib MO0 CeKpeTapb Y4YaCTKOBOW KOMHMCCHMM B COOTBETCTBHH C

pacripeiesieHueM 00s13aHHOCTeH.
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OTBeTCTBEHHOCThL 3a BeJeHHe [e/I0NpPOM3BO/CTBA HeceT Iipefce/aTeslb
Y4aCTKOBOW KOMHCCHU.

1.3. B mepuoj, TIOATOTOBKYA U TPOBe/IEHHsI BHIOOPOB [I€/IONPOU3BO/ICTBO B
yUaCTKOBOM KOMHMCCUM BeZleTCs C UCII0/b30BaHUEM WHTEePaKTUBHOTO pabouero
6mokHoTa YUK wmu xypHasioB paboThl yuaCTKOBOM KOMMCCHM TIO TIPaBHUJIaM,
yCTaHOBJ/IEHHbIM B HacTosleM [Topsigke.

1.4. [1enorpou3BOACTBO B yUaCTKOBOM KOMHMCCHH B MEKBBIOODHBIM TIEPUO/,
OCYLLECTB/IAETCS C UCIIO/Ib30BAHUEM JKYPHA/IOB PErUCTPALK JOKYMEHTOB., !

PaboTa OCHOBBLIBaeTCss Ha TIpDUHLIMIIE  OJHOKPATHOM  peructpaiuu
JNOKyMEHTa.

1.5. ITopsifoK ¥ U3MeHeHUsl, BHOCUMbIE B Hero, NPUHUMAIOTCI pelleHUueM

TeppPUTOPHA/IbHOM N30UpaTe/IbHON KOMUCCHHU.

2. Ilpuem, perucTpanus U NPoxXo)k/eHue NMOCTyNawmuX A0KYMeHTOB

2.1. IlpyeM u peructpauuss MNOCTYMNALMUX [JOKYMEHTOB IIPOU3BOAUTCS
npeZice/jaTe/ieM Y4aCTKOBOM KOMHCCHM JIMOO CeKpeTapeM Y4aCTKOBOUW KOMHUCCHUU C
WCIIO/Ib30BaHMeM >KypHa/la pervcTpalyyd BXOASIIMX AOKYMEHTOB (MPWIOXKeHHe
Ne 1).

2.2. Ilpu BCKpPBITUM KOHBEPTOB MPOBEPSIETCS MPaBUIbHOCTb aJpeCcOBaHus,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/IMuMe TIPUIO’KEHWM, CBEepPSIeTCs
COOTBETCTBUE UX HOMEpPOB YUeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HemnpaBwibHO — aJ[pecoBaHHble U OIMMOOUHO BJIOKEHHbIE JTOKYMEHTBI He
PETUCTPUPYIOTCS, MEPEeCchbUIAlOTCA T0  HA3HAUEHWKD WM  BO3BPALLAFOTCSA
OTIPaBUTEJIIO.

2.3. Ecnmu mpu BCKpBITUM KOHBepTa OOHapy»XeHO OTCYTCTBHE AOKYMEHTOB
WIM WX OT[e/bHbIX JIUCTOB, TPWIOXKEHUN, TOBpPEXAeHUWe [OKYMEHTOB WU

HeCOOTBeTCTBME HOMEPOB OOKYMEHTOB HOME€DAM, YKd3dHHBIM Hd KOHBEPTeE, B

Tlo perieHH0 TepPUTOPHA/ILHOW W30MpaTeTbHON KOMHCCHU IeJIOTPOM3BO/ICTBO YUaCTKOBOM
KOMUCCHU B MeXBBIOODHBIN MepHO/, MOKeT BECTH TepPPUTOpHasbHas u3bupaTenbHasi KOMUCCHUS
B COOTBETCTBUU C peKOMeHalusMHu (rpunokeHue Ne 8).
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Y4aCTKOBOM KOMMCCHUH COCTaB/IsIeTCS aKT YCTaHOBJIeHHOW (opMbl B [IBYX
sK3eMIvisspax  (mpuiokeHue Ne 2). OauH 5K3eMIUIAp aKTa IOChIIaeTcs
OTITPABUTETIO, APYTOM MPHOOBITIaeTCst K MPUHATHIM JJOKYMEHTaM.

Ha o6opoTHO# CTOpOHe TocC/ie[JHEro JIMCTa TMOBPEX/IEHHOTO JOKyMeHTa B
MpaBOM HWXXHEM YIJ/Iy JejiaeTcsi OTMeTKa «/JOKyMeHT MOoJiyuyeH B TOBPEeXKJEeHHOM
BUJIEY.

2.4. KoHBepThI OT TOCTYNUBIIMX JOKYMEHTOB He YHUUTOKAKTCA B C/lyyae,
€C/IM TOJIbKO 10 HUM MOXXHO YCTAaHOBUTb ajjpec OTIIpaBUTe/Is, 4aTy OTIPaBKU U
MO/TyUYeHUs] [NOKYMEHTOB, WM €C/Id OHW COJepKaT [JdOKYMEHThbI, KOTOpbIe
MOCTYNUIM M3-3a mpefenoB Tepputopun Poccuiickon ®efepauyu, U3 CyZJOB,
CJIeICTBEHHBIX OPraHOB, MO0 0TOBOPHI, TPETeH3HH, UCKOBbIE 3as1B/IEHUS.

2.5. Ilpu perucrtpanuv NOCTYMNUBIIETO JOKYMEHTa B JKypHajle perucTpaLlyu
BXO/ISIIIUX JTOKYMEHTOB 00s3aTe/lbHO TIPOCTAB/ISIFOTCS CJIeAYIOIHe PEKBU3UTHI:
JlaTa TOJIydeHUs] [OKYMeHTa, €ero perucTpaljMOHHbIM HOMep, [aHHble O
KoppecrioHzieHTe (azpecare) (daMuivs, UMs, OTUeCTBO (PM3UUECKOTo Julia WU
Ha3BaHWe OpraHu3aliy, MeCTOHAXOXJeHue OTIIPaBUTeJIsA), UCXOASIIUNA HOMEep U
JlaTa JIOKyMeHTa, KpaTKoe COJep)KaHue [OKyMeHTa, pe30/oLus, CpOK
WCTIOJTHEHHSI, OTMETKa 00 MCITO/THEHUH JOKYMEeHTa U CITMCaHWH ero B JIeJ0.

Bxopsiuii Homep U faTa MPOCTaBJISIOTCS, KaK MPAaBU/I0, B TPAaBOM HW>KHEM
yIJly JIMLEBOU CTOPOHBI TEePBOr0O JIUCTA 3aperMCTPUPOBAaHHOIO AOKyMmeHTa. [Ipu
perucTpalui  BXOASIIUMX  JIOKYMEHTOB MOXKeT  OBITb  HCIIOb30BaH
PErUCTPALMOHHBIN LIITAMIT.

Ha npunoxeHnn NnpocCTaB/isieTcsl BXOASALIWA HOMep TOKYMeHTa, K KOTOpOMY
OHO OTHOCHTCH.

[Ipy peructpaiuu JOKyMeHTa, SBJ/SIIOLIErOCS OTBETOM HAa WCXOASIIUMN
JOKYMEHT WM MPUCTIAHHOTO B [IOTIOJIHEHKE K paHee HallpaB/IeHHOMY JOKYMEHTY,
B rpade «PerucTtpaiioOHHBIA HOMEpP» J>KypHa/lla PperucTpaluM BXOASIINX
JOKYMEHTOB JlejlaeTCsi COOTBeTCTBYHOLLIAas CChUIKA.

K mMOBTOpHBIM [IOKYMeHTaM TMpHUK/a/ibiIBaeTcsi HH(OpMalusi O paHee

MOCTYIIMBHIMX NOKYMEHTAX W PE3yJ/IbTaTdX UX UCITIO/IHEHWA.
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Hymepauyss BXOASIMX [JOKYMEHTOB OCYIIECTBJIIeTCSl B Ipejeax
KaJIeHIapHOr 0 rofia.

2.6. 3aperucTpypoBaHHble [JOKYMEHTbl pacCMaTpUMBAOTCS MpezcejaresiemM
Y4aCTKOBOW KOMHMCCHH, B XO/le UCIIOJTHEHUS JOKYMEeHTa MPOW3BOJUTCS 3alUCh M0
€ro UCIIOJTHeHUIO B )KypHasle perucTpaLyu.

2.7. ictionHeHHble [JOKYMEHThI CIIMCBHIBAIOTCSI B [Ie/I0 [pejcenaTesieM
Y4aCTKOBOM KOMHMCCHHM M TIOMEILIAI0TCS B 1eJI0 B COOTBETCTBUM C HOMEHKJ/IaTypOur
Jle/1 yUaCTKOBOW KOMUCCHU.

2.8. ObparrieHusi Tpak[aH pPETUCTPUPYIOTCS B OTAeNbHOM JKypHasie
(npunokenuie Ne 3).

B mnepuopn 1ipoBefieHUs1 TOJIOCOBAaHUSA M [0 OKOHYAHUSA TIO/CYeTa I'0JI0COB
n3buparenei kanobbl (3asiB/ieHUs]) TpaXkJaH PErUCTPUPYIOTCS B OTAeJbHOM
peecTpe ydyeTa TOCTYIMBIIHMX B yYaCTKOBYIO KOMHCCHIO >kano0 (3asiBjieHH) Ha
HapyIIleH!sI 3aKOHOZIaTe/TbCTBa O BbIOOpax, pedepeHzyMax, KOTOPBIM pa3MelrieH B
JKypHasie paboThl yUaCTKOBOM KOMUCCHH Y TIPUOOII[aeTCsi K TIepBOMY 3K3eMIISIpY
TIPOTOKOJIa 00 UTOTaX TOJI0COBAHUSI YYaCTKOBOH KOMHCCHU.

2.9. Ecnu B obpartiieHny He yKa3aHbl haMuvs 3asiBUTess (4151 3asiBUTeIsA, He
SIBJISIFOLLIETrOCST (PU3UUECKUM JIMLIOM, — HavMeHOBaHWe) WM aJipec, 10 KOTOPOMY
Jo/DKeH OBITh HarpaB/ieH OTBeT Ha oOpalljeHWe, OTBET Ha Takoe oOpalijeHre He
naetcs. Takoe oOpailjeHHe CTIMCHIBaeTCs B [ieJI0 TIpejcefaresieM Y4acTKOBOM
KOMUCCUM.

Eciu Tekct obpaileHdss He TIOAJAeTCsl TIPOUTEHHI0 WIKM He TI03BOJISeT
oTipefiesTUTh CyThb OOpallleHusi, OTBET Ha Takoe obOpallleHue He JaeTcs, O YeM B
TeUeHWe CeMU Ka/leHJApHbIX [JHEeW TIocje [HS TOCTYIUIeHUs oOparieHust
yBeIOM/ISIETCS 3asiBUTE/Ib B C/y4ae, eC/iM B OoOpallieHuy TOAJAr0TCSl TIPOUTEHU0
dbamunus 3asBuTens (Ajs 3asBUTE/Is, He SIBJSIOIErocs: (GU3MUYecKUM JULIOM, —
HaUMEHOBAaHWEe) W aJpec, 0 KOTOPOMY [JO/DKeH ObITb HarlpaB/ieH OTBeT Ha
obpartieHue.

OOparrieHust, B KOTOPBIX CO/IEP’KaTCS HeIleH3ypHbIe MO0 0CKOpOUTe/IbHbIE

BbIDdKE€HUS, YIrpo3bl >KW3HH, 340POBbA W HMYLIECTBY OO/DKHOCTHOI'O JiMIld, d
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TakK)Ke UJIeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYIeCTBY IMOCTaBJeHHBbIX B
HeM BOIIPOCOB, a 3asBUTeJN YBeAOM/ISIFOTCSI O HeZIOMyCTUMOCTH 3/I0yToTpeb/ieHust

IIPaBOM.

3.0cHOBHBIe TPeOoBaHMs K MOAroTOBKe U 0()OPM/ICHUIO JOKYMEHTOB

3.1. lokyMeHTbI O(OPMIIAIOTCS Ha O/laHKaX yCTAaHOB/IEHHOW (hOpMBI
(mpuno>kenre Ne 4), Ha CTaHAAPTHBIX JMcTax Oymaru ¢opmara A4 (210 x 297
MM).

B yuacTKOBOM KOMWMCCUM MOTYT MCIOJ/Ib30BaThCsl CIe[lytoIe BU/bI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/laHysl yUaCTKOBON KOMUCCHUM;

6J1aHK pellieHus] y4aCTKOBOW KOMHCCHHY;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHM.

3.2. lIokyMeHTbl OGhOpPMJISIFOTCSI B COOTBETCTBUM C TpebOOBaHUAMU K
JOKyMeHTaM, U3roTOBJISIEMbIM C TIOMOLLbIO MeYaTarliuX yCTPOMCTB, U K (ailiaM
TEeKCTOBBIX [JOKYMEHTOB (Tpuio)keHre Ne 5), TMpU OTCYTCTBUHU TedaTaroIux
YCTPOMNCTB — B PYKOITMCHOM BH/I€.

3.3. IIpu mogrotroBke U o(OpMIEHHUH AOKYMEHTOB AOJ/DKHBI COOMIOAATHCS
npaBu/a 0opMIeHUs] peKBHU3UTOB JJOKYMEHTOB, U3/I0)KeHHbIe HIDKE:

1) maTta moKymeHTa.

[aToil [OKyMeHTa sB/sSeTCSl JaTra ero TOANWCAHUS, YTBepXKAeHUs,
NIpUHATYSA. J1aTol MPOTOKO/IA SIB/IIETCS iaTa 3ace/JaHus, a akTa — JlaTa COOBITHSI.

Hary JIOKyMeHTa o(hopMJISIFOT U(PPOBBIM criocobom B
Moc/iefloBaTelbHOCTU: [leHb Mecslla, Mecsl, rof. [eHb Mecslla U Mecsi
oopmIIAIOTCS ABYMS IMapamMu apabCcKux 1judp, pas/ie/leHHbIMU TOUKOM, C 3aMeHOU
B HeOOXOAWMBIX C/Iyuassx OTCYTCTBYIOIIeM LUM(pLI HyJ/ieM, ToJ — YeThIpbMs
apabckumu 1 paMu, HarpuMep:

17.01.2026.
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[Ipy odopmieHHH TPOTOKOJIOB M pellleHUH y4aCcTKOBOM KOMMCCHHW, aKTOB
y4aCTKOBOM KOMMCCHUM HCIIO/Ib3YeTCsl TOJIbKO CJ0BeCHO-LIM(pPoBOi  criocob
HarvcaHus J]aThl, HarlpuMep:

17 auBaps 2026 roaa;

2) perucTpalMoOHHbIA HOMep JOKYMeHTa.

[nsi BXOAAIIMX JAOKYMEHTOB — 3TO TIOPSIIKOBbI HOMep, AJ/Is1 MCXOJSIHX
JNIOKyMEHTOB — UHJEKC Jieqla 10 HOMEHKJIaType U, uepe3 KOCYI0 UepTy, MOPsIKOBbIM
HOMep /I0KyMeHTa;

3) cChlKa Ha UCXOJSIIMNA perucTpaljMOHHbIM HOMED U /1aTy JOKyMeHTa.

CchlIKa Ha MCXOZSIIUM pPerucTpalMOHHBI HOMep W [aTy [JdOKyMeHTa
BK/IFOUAeTCSI B COCTaB PEKBU3UTOB OsiaHKa murcbMa. CchblIKa Ha UCXOZSAIINNA
pervcTpalMoHHbIA HOMep U [aTy AOKyMeHTa TIPOCTaBJisieTCs TMPU TOJATOTOBKe
M1MCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa o/l peKBU3uTaMuy OJ1aHKa.

ITOKyMeHTBI a/IpecyrOTCsl B BBILIECTOSIIYI0 M30MpaTe/bHYI0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYDHble TOfpa3jesieHusi, AO/DKHOCTHBIM JIMLaM WU
rpakJlaHaM Tpyd OTBeTe Ha uX obOpaijeHusi. HavMeHoBaHHWe BBIIIECTOSIIEH
n30upaTe/lbHOM KOMMCCHW, WHOW OpraHM3allid M CTPYKTYPHOTO TO/pa3ieseHus
yKa3bIBalOTCSl B UMEHUTE/IbHOM TiaZieXxe, HarlpyuMep:

AnmMuHucTpalums roposa HukHepeueHCk,
YrnpasieHve oOpa3oBaHUs

Ecnu  JOKyMeHT ajijpecyeTcsi [AO/DKHOCTHOMY JIMIly, HauMeHOBaHHe
BBIIIIECTOSIIIIel  W30Mpare/lbHOM KOMMCCHM, OpTraHM3aliM  yKa3bIBaeTcsi B
MMEHUTEe/TbHOM Tafie)ke, a JO0/DKHOCTb W (aMuivs — B JaTesibHOM. [Ipu 3TOM
WHULIMA/IbI YKa3bIBaOTCs MOC/e (PaMUuInU, Haripumep:

ApmunucTpalus roposa HukHepeueHCk,
Havya/JbHUKY (PMHAHCOBOT'O YIIPaBJ/IeHHUS
I"aBpusioBoit B.I'.
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Eciv  JOKyMeHT ajpecyeTcs OpraHu3aliiM, CHayaja YyKa3bIBaeTcsi ee
HavMeHOBaHHWe, 3aTeM MMOYTOBbIM aZipec, HarlpuMep:

V36uparesibHasi KOMUCCHUS
CBepa/iIoBCKOM 00/1acTH

. OKTsA6pbCKas, A. 1, r. EkatepuHOypr,
Caep/ioBckast 06/1actb, 620031

Kaxzasi cTpoka pekBU3WUTa «AjpecaT» LEHTPUPYETCs IO OTHOILIEHUIO K
CcaMOM JJTMHHOM CTPOKe.

HomnyckaeTcsi UCMonb3oBaTh O(ULIMANTBbHO — TMPUHSTHIE  COKpAlljeHHbIe
HaUMEHOBAaHUsI OpPraHOB TOCYJApCTBEHHOW  B/AaCcTH, OPraHOB MECTHOIO
camoyTpaB/ieHusl, OpraHr3aLym.

[TouToBBI ajpec ykasbiBaeTCsi B I0C/e0BaTe/bHOCTH, YCTaHOBIEHHOU
[TpaBwiaMy OKa3aHUsI YCAYr TIOUTOBOWM CBSI3U, YTBEP)KAEHHBIMH TPUKa30M
MuHucTepcTBa LM(POBOrO pas3BUTHSs, CBA3M UM MAaCCOBbIX KOMMYHMKAaLIUA
Poccutickoit ®egepar ot 17.04.2023 Ne 382 «O6 yrBepkaeHuu IlpaBu
OKa3aHusl YCAYT MOYTOBOM CBSI3U».

[lpy ajpecoBaHuM [0KyMeHTa (M3MUECKOMY JIMLy BHauase yKa3bIBarOTCS

q)aMI/I]II/IFI W MHULIKAJIBI T10JIy4aTeJ/Id, 3aTEM TTOYTOBBIMN daZipec, HallpuMep:

AreeBou A.N.

ys1. KocMoHaBTOB, J. 42, T. EKaTepuHOypr,
CaepayioBcKast 06/1actb, 652560;

5) rpud yTBepKJeHHUs JOKYMEeHTa.

JIOKyMeHT yTBep)K/aeTcsi /[JO/DKHOCTHBIM JIULIOM WM  CHeLuasbHO
M3/jlaBaeMbIM [JOKyMEHTOM.

[Tpu yTBep>KJeHUM AOKyMeHTa [JA0/DKHOCTHBIM JIULIOM TpU( yTBEp)KIeHUs
Jo/bKeH cocTosTh 13 cyioBa Y TBEPJK/JARO 6Ge3 kKaBbIueK MpOMUCHbIMU OyKBaMU 1
Ha C/efylolleld CTpOKe — HaMMeHOBaHWe [O/DKHOCTH, TMOZANUCh, WHULIAA/IbI

n (baMI/IJ'[I/IFI JINlla, YTBEPDAUBIIIETrO JOKYMEHT, OdTd YTBEPXEHHUAI.
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I'pud yTBepKzeHHs pacriojiararoT B IIpaBOM BepxHeM YIVIy IepBOro JIMCTa
JNOKyMeHTa. B rpude yTBep)kgeHUs 3/1eMeHThbl LeHTPUPYIOTCS OTHOCHUTEIBHO
CaMOMU JIJTMHHOU CTPOKH, HallpuMep:

YTBEPXIAIO
TripeficefiaTe/ib yuaCTKOBOM M30HpaTebHOM
KOMMCCHHY U30upaTebHOro yyactka Ne 123

JMYHAs MOAIMCh, WHUIMAIbI, haMUIHIs
Jlata

[Tpu yTBepsk/leHUH I0KyMeHTa MPOTOKOJIOM, pellleHueM Ipud yTBep>K/eHus
cocrout u3 cnoBa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHbBI wmu
YTBEPKIEHO) 6e3 KaBblueK MPONMUCHLIMH OyKBamMH, HaMMeHOBaHHS
yTBepP)KJAloIllero JOKyMeHTa B TBOPUTE/bHOM TIaJle)ke, ero JaTrbl U HOMepa,
HaripyuMep:

YTBEPXIEH
peleHreM y4acTKOBOM M30MpaTe/ibHOMN

KoMuccuu n3buparenbHOro yuactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;

6) ykasaHus M0 UCTOJHEHUIO JOKyMeHTa (Pe30J/IroLus).

YKa3zaHus T0 HWCTIOJHEHWIO JIOKYMeHTa MOTyT ObITh HamMcaHbl OT PYKH
npejicefiaTesieM yu4aCTKOBOW KOMMCCUU Ha TIOJ/IMHHYKe OKyMeHTa Ha CBOOOIHOM
OT TeKCTa MecTe;

7) 3arosoBOK K TEKCTy JOKyMeHTa (HauMeHOBaHUe JOKYMeHTa).

3aro/ioBOK K TEKCTy [JOKyMEeHTa [JOJ/DKeH KpaTKO U TOUHO pacKpbIBaTh €ro
cojiepykaHue M ObITh COTJIacOBaH C HaMMEHOBAHWEM BH/Ia JJOKYMeHTa. 3arojIoBOK
MOJKeT OTBeUaThb Ha BOIPOC «O0 4eM (0 KOM)?», HallpuMep:

O co3maHuM DKCIepTHOM KOMUCCUU

3aro/sioBOK, COCTOSIIMNA U3 /IBYX U 0oJiee CTPOK, meuaTaeTcsi yepe3 OJWH

ME)KCTPOLIHI)II\/}I VWHTEpPBadJ/l, TOUKAa B KOHLE 3dr0o/IOBKd H€ CTdBUTCA. 3aro/ioBOK
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pacriosiaraeTcsi Ha MepBOM JIUCTe HaJ TeKCTOM AOKyMeHTa MO L|eHTpy, a Tpu
oopmsieHHY TMCbMa — OT TPaHUL[bI JIEBOTO TI0JIS;

8) TeKkCT JOKyMeHTa.

TekcT JOKymMeHTa O(QOPMJISIIOT B BHJle CBSI3HOTO TeKCTa, TaOMMLIbI WU
COeUHEHUS 3TUX CTPYKTYP.

TekcT JOKymMeHTa [O/DKeH WM3/l1aratbCs KpaTKO W SICHO, ObITh
apryMeHTHDOBaHHbLIM, ob0ecrieuMBaTh TOUHOE M OJHO3HAUHOE BOCIIPHUSITHE
coJeprkalieiicss B HeM MH(GOpMaLvu.

TekCT JOKyMeHTa [IO/DKeH, KakK TMpaBW/IO, COCTOSITh M3 JBYX 4YacTel.
B mepBoii yacTM yKa3bIBalOTCS TPUYMHBI, OCHOBaHUS, L€/ COCTaBJIeHUS
JOKYMeHTa, BO BTOPOM — peIlleHus, BbBIBOJbI, TIPOCHOBI, TIPeJIOKEeHHS,
peKOMeH/Jal[vH.

TekCT [OOKyMeHTa MOXKeT COZep)KaThb TOJMbKO 3aK/IHUMTENBHYI0 YacThb
(HarpuMep, MMCHMO, 3asiB/IeHHe, POChOY 6e3 MOsICHeHMs).

B TekcTe JOKyMeHTa, MOATOTOB/IEHHOTO Ha OCHOBAaHWM 3aKOHOZATeJbHBIX,
WHBIX TIPABOBLIX aKTOB, W3/laHHBIX OpraHaMu BIacTH U yripaBienus, [IUK Poccuw,
M3bupatenpHOM  Komuccuedi  CBepaJioBCKOM  00/1aCTH,  TeppUTOPHATbHOM
n30MpaTelbHOM KOMMCCHH, YKa3bIBaeTCs HauWMeHOBaHHWe BHJA [JOKYMEHTa,
HaWMeHOBaHWEe OpraHa, M3ZIABIIEro JOKYMEHT, ZilaTa MPUHATHS WM YTBEPXKIeHHUS
JOKYMeHTa, ero perucTpal[MOHHbIM HOMep, a TakKKe 3arojioBOK [JOKyMeHTa,
3aK/TFOUEHHBIA B KaBBIUKU.

TekCTbl [AOKyMEHTOB 00/bIIOTO 0O0BbeMa MOTYT JeNUThbCA Ha Ppasjelbl,
MYHKTbI, TIOATYHKTHI:

1. Pa3penbl
1.1. ITyHKTBI.
1) MOAMyHKTBI.

[TyHKT MOXXeT Ae/MUThCS Ha YacTd. YacTh MyHKTa HAUMHAIOTCSA C KPaCHOM
CTPOKH ¥ 3aKaHUMBAIOTCS TOUKOM. Hymepaliiy He UMerOT.

[TyHKTBI W YaCTH IIyHKTA MOTYT JeJIUTHCA Ha TMOZANYHKTbI MyHKTAa M

IMOAIMYHKTbI YdCTKW ITYHKTA. HO,Z[HYHKTI)I IMyHKTQ, IOAIMYHKTbI YdCTW IIYHKTd
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HyMepytoTcsl apabckumu 1udpamMu co ckoOkoi cripaBa 6e3 TOUKH U OTAEJISIOTCS
JPYT OT ipyra TOUKOM C 3alsTOM.

CTpyKTypHbIe 3/IeMEeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasjenam,
MyHKTaM M TIOATYHKTaM SIBJISItOTCS a03atiaMy. A63aljbl HauMHAIOTCS C KPACHOM
CTPOKY BHE 3aBUCHMOCTU OT HaITMCaHUS C MPOMUCHOM WK CTPOUHOM OYKBBI.

B nucbMax MCronb3yroT ciefytoiye hopMbl U3/10KeHUS:

or 1l-ro suia MHOXecTBeHHOro uyucia («[Ipocum  HampaBUTH
MHGOpMaLIO. .. » U [Ip.);

oT 3-ro J/Mlla eAWHCTBEHHOTro umnciaa («ydyacTkoBasi u30bupaTesibHas
KOMHCCHSI HE CUHTAeT BO3MOXKHBIM...», «y4aCTKOBas H30Hpare/bHasi KOMUCCHS
rpejjjiaraeT paCCMOTPETh BO3MOKHOCTb. ..»).

Crosib1ipl ¥ CTPOKM Tab/uibl JO/DKHBI MMETh 3aroJ/IOBKH, BbIpa)KeHHBIE
CYIIIeCTBUTE/IbHBIM B MMEHUTEebHOM mMajexe. [10/3arosoBKu CTOJ/IOOB U CTPOK
NO/DKHBI OBITH COTJ/IaCOBAHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 Ha/IMUWK MPUJIOKEHUM.

OTMeTKa 0 Ha/IMuWH MPUJIO’KEHUM pacriosiaraeTcsi OT TpaHullbl JIEBOTO TIOJIsI
10CJIe TeKCTa repej, MOAIMUCHIO.

Ec/ii JOKyMeHT MMeeT MPHU/I0KeHHs], Ha3BaHHbIe B TEKCTe, OTMETKa 00 MX
Ha/Muuu 0opMIIsIeTCs 1o caeAyrolien hopme:

[IpunoxkeHue: Ha 15 7.

Ecnu  JOKyMeHT WMeeT TIpU/IO)KeHHWs, He Ha3BaHHble B TeKCTe, UX
HaMMeHOBaHUs HeoOX0JWMO Tepeunc/uTh T0C/Ae TeKCTa [JOKYMeHTa Tiepef
MOAMUCHIO C YKa3aHWeM KOJIMUeCTBa JTMCTOB B KaXK/JOM MPUIOKeHUU U KOJIMUeCTBa

3K3eMIUIAPOB, IMPU HAJIMUKWMHY HECKOJIbKHUX l'IpI/IJ'[O)KEHI/Iﬁ HNX HYMEPYIOT, HAIIpUMED:

[Mpunokenue: 1. TlonokeHne 06 DKCIePTHOM KOMUCCHAY Ha 15 1.
2. IlpumepHas HOMeHK/aTypa fes Ha 14 .

Ecmu  npunokeHusi COpOIIIOpPOBaHBI, TO KOJMUYECTBO JIMCTOB  He

yKas3bIBaeTcs.
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Ecii K [OKYMEHTy TIpW/IaraeTcsl JAPYroM [JOKYMEHT, TakKKe WMEeROL[UH
MPUJIO’KEHWEe, TO OTMETKAa O HaJWUMK TIPUIOXKEHHs 0(hOPMIISIETCSA CJIeIYHOIUM
obpa3om:

[Tpuno)keHre: TMHMCbMO yYaCTKOBOM KOMHCCHUU M30MpaTe/NbHOTO ydyacTkKa Ne
oT 15.01.2021 Ne 01-09/4 u ripuiokeHve K HeMy, Bcero Ha 12 J1.
[Ipy HanMUUKM HECKOJBKUX TIPUIOKEHUM OHW HYMEPYROTCS, HarpuMmep,

ripusioxkeHue Ne 1, npunoxxkenue Ne 2 U Tak fasee;

10) moAmych AO/DKHOCTHOTO JIMLIA.

B coctaB noAmucyd  BXOJAT: HaMMEHOBaHWEe JIO/DKHOCTUA  JIULIA,
MOJAMNUCABIIEr0 [JOKYMEHT, €ero J/uYHas MOANMMCh U paclmM@poBKa MOANUCH
(uHMLMAsBI, (aMUsIHs).

[Tpy moamucaHuM AOKYMEHTa yKa3bIBalOTCSI MCK/IIOUMTETBHO (PakTHhuecKas
JNO/DKHOCTh ~ Julla,  TIOAMUCABIIEr0  JOKyMEHT, W  ero  daMuius.
He pfomyckaeTcs TOAMUCHIBaTL JIOKYMEHTbl C  TIPeAJIOTOM  «3a»  WJIU
MpPOCTaB/IeHWEM KOCOM YepThl epe/ HAMMeHOBaHHUEM JJOJDKHOCTH.

Ecmu  fokymMeHT odopmiisieTcsi Ha O/aHKe YyaCTKOBOM KOMMCCHM, TO
PEKBU3UT BK/IFOYaeT HauMeHOBaHWe JO/DKHOCTH JIULA, MOAIMCaBIIero JOKYMEHT,
ero JIMYHYIO TIO/IMCh, paciiMdpPOBKY TOANMUCHA (MHULHAAIBI U (HaMUINIO),

Haripumep:

[Tpencenaresns JTMYHAs TIOATHCH WHULMAIbI, PaMUIis

Ecmm 1okyMeHT odopmiisieTcst He Ha 6/1aHKe, TO PEKBU3UT COZI@PKUT TTOJTHOE

HauMeHOBaHWe [JO/DKHOCTH JIMLa, TIOJIMCABIIEro [JOKYMeHT, €ro JIMUHYHO
MOAMUCH, paciiM(POBKY MOANMCH (MHULMAIbI U hamMuinio). Harpumep:

3amecTUTesIb TIpeficeiaTeris
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCUU
n30uparepHOrO yuyactka Ne_ JIMYHasi MOJINMCh WHULMA/bI, (haMUIus

Oco0eHHOCTH TIOATIMCAHUSI PEIIeHUH YYaCTKOBOW KOMMCCHH B Ciydae
OTCYTCTBUS,  WCIIOJIHEHWs] ~ OO0si3aHHOCTeM  mpejcefarens,  3aMeCTUTesis
npezjcezaressi, CeKpeTapss Y4YaCTKOBOW KOMWCCHUU OIlpefiejieHbl B IIyHKTe 5.9

Hacrosuero I[Topsaka;
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11) neyats.

[TeyaTb 3aBepsieT TIOJJIMHHOCTh TIOATIMCH [JJO/DKHOCTHOTO JIMIlAa Ha
NOKYMEeHTaX, YJOCTOBEDSIOIMIUX  IpPeJlyCMOTPeHHble  IIPABOBBIMH  aKTaMU
TOJTHOMOYMST ZIOJDKHOCTHBIX JIML WA (PUKCUPYIOUIMX (aKThl, CBsI3aHHbIE C
(HMHAHCOBBIMH CPe/ICTBaMH, a TaK’Ke Ha MHBIX JJOKYMEHTax, MpeAyCcMaTPUBAFOIIX
3aBepeHue MOJIMHHON MOAMUCH.

[TeyaTb cTaBUTCA Ha CBOOOAHOM OT TeKCTa MeCTe, He 3aXBaThbIBasi TMUHOM
TIO/ITTMCH [TOJDKHOCTHOTO Juria. ITeyaTh MOKeT 3aXBaThbIBaTh UaCTh HAMMEHOBAHUS
JOJDKHOCTH JIML[a, MTOATMCABILIEr0 JOKYMEHT.

B #okymeHTaX, MOATOTOB/IEHHBIX Ha OCHOBe YHUGHUI[MPOBAHHBLIX (oOpM,
revaTb CTaBUTCS B MecTe, 0003HaUeHHOM OTMeTKO# «MII»;

12) oTMeTKa 0 3aBePeHMH KOIIUK®,

Ilnst  3aBepeHWs] COOTBETCTBUSI KOIMHMM JOKYMEHTAa IIOJ/IMHHUKY HIDKe
pekBu3uTa «[logmMcb» TIPOCTaB/sIeTCSI OTMETKAa O 3aBepeHUd KOMWUU —
3aBepuTe/ibHasg HaAmuch «Komusi BepHa» WM «BepHO», [O/DKHOCTb JIMIIA,
3aBepuBIIero Komuio (TipefcefaTesib, 3aMeCTUTeNb TMpejceaaressi, CeKpeTapb
yUaCTKOBOM KOMHCCHM), ero JIMYHasi TMOAMUCH, paciiv@poBKa MOAMMCH, AaTa U
BpeMsl 3aBepeHHs, HalpruMep:

BepHo
IpencenaTesb y4acTKOBOUM M30MpaTe/IbHOM
KOMHCCHUM U30UpaTe/IbHOTO yyacTKa Ne

TMO/THCH VHULUA/bI, (haMUIns
Jiata, Bpemst
OTmMeTKa O 3aBepeHHWM KOMUU MOXKeT ObIThb [IOTOoJIHEHa YKa3aHWeM

KOJ/IM4YeCTBa JIMCTOB KOITHUH. ﬂOHyCKaETCH 3dBEPATHb OTMETKOM 0 3dB€peHHHN KOITUH

Ka)X/IbIM JTUCT KOMUU JOKYMEHTA.

23aBepeHue KOMUI MPOTOKOJIOB 00 WMTOrax rOJIOCOBAHMS W HWHBIX JIOKYMEHTOB KOMHCCHI
TIPOM3BO/TUTCS B COOTBETCTBUMU C MYHKTOM 12 craThil 30 PezepasbHOTO 3aKoHa «O0 OCHOBHBIX
rapaHTUsx W30UpaTe/bHLIX TIPaB M TpaBa Ha ydacTHe B pedepeHymMe rpaxaaH Poccuiickoin
@enepanun».
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I[Ipu mepechblIKe KOMMU JOKYMEHTa B JIpyrvie OpraHW3alliy WX Bbilaue ee
Ha pYKM 3aBepuTe/ibHas HAJMMCh Y/IOCTOBEPSIETCS TIeYaThbl0 y4YaCTKOBOM
KOMHCCHH;

13) oTmMeTKa 00 UCTIOTHUTETE.

OTtmeTKa 00 WCMONMHUTE/E BK/IIOYaeT B Ce0s WHULMAABI U (aMHUIUAIO
WCTIOTHUTEJIS IOKYMeHTa U HoMep ero TesiedoHa ¢ KozioM CBep//IOBCKOM 06/1acTu.
OTMeTKy 00 MCTOJTHUTEIe pacrioyiararoT Ha JIMIEBOW WU/IH, TIPU OTCYTCTBHUU MECTa,
Ha 0OOpPOTHOM CTOpOHE IOC/Ie[IHETO JIMCTA AOKYMEeHTa B JIEBOM HIKHEM YTy

pa3MmepoM Lipu@dTa 10 MyHKTOB, HapuUMep:

3ybapeB Biagumup VBaHOBUY
(34343) 2-28-53;

14) otmeTKa 006 HCIIOJTHEHUH JJOKYMEHTA.

OTtmeTKa 00 WCMO/JHEHWM [JOKyMeHTa | HarpaBleHHd ero B [eJio
BK/IFOUAeT C/eflylolie /aHHble: KpaTKue CBeJeHHs 00 MCIIONIHEHHWH [OKyMeHTa
(Mpy  OTCYTCTBHUH JOKYMEHTa, CBUJETE/ILCTBYIOIIEro 00 WCIIOMHEeHWH), AaTy
¥ HOMep UMeIoIIlerocs IoKyMeHTa 06 UCIoHeHH, cjioBa «B feno», HoMep fiena,
B KOTOPOM OyJeT XpaHUThCS JOKYMEHT, /laTa, TIOAIMCh TIpe/ice/jaTe i y9acTKOBOMH

KOMHUCCHH.

4. Opranu3anus padoTbl ¢ HCXOAANUMHE (OTIPaB/IsIEMbIMHU) A0KYMEeHTaM#

4.1. icxopsie JOKYMeHTbI OGOpPM/ISIOTCS Ha OJlaHKaX YCTaHOBJIEHHOU
(dbopMbI B COOTBETCTBUU C MOJIO>KeHUsIMU HacTosiero [Topsiaka.

4.2. IIpu odopmieHur UCXOAAIIMX (OTOpaB/sieMbIX) MUCEM U TejierpaMm
WCTIOJTHUTEe/Ib  yKa3blBaeT TIOMHBIM TOUYTOBbIA  (BK/IIOUasi HWHJEKC) ajpec
OpraHu3alyy Wi FPakJaHUHa.

4.3. Ucxopsiqyue nucbMa HaIpaB/ISIOTCS 3a TMOJIMCHIO Mpejcenarens (a B
€ro OTCYTCTBUE 3aMeCTHUTeJIsI Mpefice/iaTe ist, CeKpeTapsl) y4aCTKOBOW KOMHUCCUM Ha
O/1aHKe TTHChbMa.

4.4. UcxopsiieMy JOKYMEHTY NMPUCBaWBaeTCs HOMEDP, KOTOPbIA COCTOUT U3

VMHJEeKCca [Jejla TI0 HOMEHKJaType el U TOPSAKOBOrO HOMepa JOKyMeHTa,
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pa3jieJieHHbIX KOCOW uepTou. Mcxopsiuii HoMep yKa3bIBaeTCsl TakKKe Ha KOMUU
JOKyMeHTa, oOcTawollelics B fene. Hymepauus HCXOAAIMX [JOKYMEHTOB
OCYLL[eCTBJISITCS B IIpejiesiax KajleHJapHoro roja.

4.5. Ucxopsiiye [OOKYMEHTbl PerdCTpUpPYIOTCS B JKypHajie pervcrpaluu
WCXOASIIUX TOKYMEeHTOB (TipuioskeHre Ne 6).

[Ipy peructpauuu WUCXOAAIIEr0 JOKYMeHTa B JKypHaje UCXOASIUX
JOKYMEHTOB  00si3aTe/lbHO  yKa3bIBAlOTCS  C/le[ylolllie  PeKBU3WUTHI:  Jara
OTIIPaB/IeHUsI IOKyMeHTa, PerucTpaljiOHHbIM HOMep, JaHHble 00 ajpecate
(bamuusi, uMs, oTuecTBO (DHM3MUECKOrO0 JMIja WIM Ha3BaHWe OpraHu3alluy,
MeCTOHaxXOXKJeHue ToyJyaTesisi), KpaTKoe Cojiep>KaHue JOKyMeHTa, a Takke KeM
OH MCIIOJIHEH U MO CaH.

4.6. Eciv  oTtnipaBisieMbld IOKYMEHT SIBJISIETCSI OTBETOM Ha BXOZALUA
NOKYMEHT, He0OXOZIMMO TIPUOOIIUTE MOJTMHHUK BXO/SAIIETO AOKYMEHTa K KON
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jerle.

Kormmu mcxopsux JOKYMEHTOB MOMEIIAIOTCH B [IeJI0 B COOTBETCTBUHU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHU.

4.7. [JoKyMeHTbI, aZipecoBaHHble T'Da)KIAHUHY, MOTYT OBITb BPYYeHbI eMy
JMYHO, O YeM B JKypHaje perucTpanuv oOpallleHnd Tpak[aH [eaeTcs
COOTBETCTBYIOLIlass OTMeTKa, CoJepykaljasg TMOANWChH TpakjaHWHa. B ciyuae
HEBO3MO>XHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'Pa’KJIaHUHY OHU OTIIPABJISFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M I10 TOUTOBOMY ajipecy, yKa3aHHOMY MMU B

oOpaiiieHuH.

5. IToaroroBka, opopm/ieHue, BbIMYCK, yueT AOKYMEHTOB, pacCCMaTPUBaeMbIX
Ha 3aceJJaHUAX YYACTKOBON KOMHUCCUH®

5.1. JIoKyMeHTbI TI0 BOMpPOCAaM, BK/IFOUEHHBIM B TIPOEKT TIOBeCTKU [JHS
3acefjlaHHs y4yaCTKOBOM KOMHCCHHW, TOTOBSITCSA TIpefcefaTesieM, 3aMeCTUTe/leM

rpeficeiatesisi, CeKpeTapeM Y4yaCTKOBOM KOMMCCHMM M UjieHaMW Y4aCTKOBOU

3 Tlopsmok odopM/IeHHs] TIPOTOKO/IA YYaCTKOBOM KOMUCCHH 00 HTOrax TroOJIOCOBAHUS

YCTaHaB/IMBA€TCA 3dKOHO4aTe/IbCTBOM O Bbl60an n pe(bepeH,quaX.



17

KOMMCCHMHA C TIpaBOM pelIarollero rojioca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLL[M€ HallpaB/IeHUs [esiTe/TbHOCTHU.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOeKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKAMU
JOKYMEHTOB, TOC/IY)XUBIIUX OCHOBaHWeM [IJid pacCMOTPeHus BOIpoca Ha
3aCeflaHUM  y4YaCTKOBOM KOMHCCHH, JIMOO TIPOEKT TIMChbMa, TIOZJIeKalllero
COTJIaCOBAaHMIO Ha 3acelaHUM Y4aCTKOBOW KOMMCCHUM, TPU HeoOXOAUMOCTU —
TIOSICHUTE/IbHYHO 3alMCKY 10 pacCMaTpUBaeMOMY BOIIPOCY.

5.3. ITpoekThbl JOKyMeHTOB (BK/tOuasi MPU/IOKeHHs ), Mpe/iCTaB/sieMble [/
pacCMOTPEeHUsI Ha 3aCelJaHWM Y4yaCTKOBOM KOMMCCHW, BU3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €ro MOATOTOBKY.

5.4. JIuiio, OTBEeTCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieunBaeTt
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHBIX KaK B ITPOEKTe pellleHus], TaK U
B IIPUJIOJKEHUSIX K HEMY.

5.5. Ha 3acemaHnM y4yaCTKOBOU KOMMCCHU BeJETCS TPOTOKOJ M MOXKET
MPOU3BOAUTBLCS ayIM03amnuch (BUe03anuck). B ciyuae mMpousBoCTBa ayuo- WA
BH/Ie03alCH YjieHbl YY4aCTKOBOW KOMHCCHUHM UM TIpUIVIAllleHHbIe YBeJIOMJISIIOTCS 00
9TOM /10 OOBSB/IEHUS TTOBECTKHU JHS 3ace/laHusl.

5.6. JIoKyMeHTbI, paCCMOTPEeHHbIe Ha 3aCeJaHUU Y4aCTKOBOU KOMHCCUM, B
cjlydyae, ecd B XOJie 3acefaHus BHOCW/IWCh W3MeHeHHs, MJO/DKHbI ObITh
nopaboTaHbl, a 3aTeM IIOAIMCAHBI, 3aperMCTPUPOBAaHbI M, €C/HM HeoO0XOAMMO,
pa3oC/iaHbI.

5.7.11pu pgopaboTke JOKyMeHTa B ero TeKCT BHOCSTCS COIJIaCOBaHHbIE B
X0Zle 3ace/laHusi U3MeHeHHUs. B ciydae NpUHSITHS y4aCTKOBOM KOMUCCHEHN pelleHus
0 HeoOXOAUMOCTU KOHTPOJI WCIIOJHEHUS] pellleHUss ero TeKCT [OTIOHSeTCs
TyHKTOM, B KOTOPOM HA3HAyarOTCs JMLa, OTBETCTBEHHbIE 3a MCIIOJTHEHUE, U
onpezensieTcsi CPOK UCTIO/THEHUS.

5.8. Tekct peieHusi odopmsisieTcss Ha OJsilaHKe yCTaHOBJEHHOW (HhOpMBI

coryiacHo npunoxxeHuro Ne 4 kK HacTositeMmy [lopszxy.
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5.9. PelleHrie mofAmnuvchiBaeTcsl TpeficefiaTesieM M CeKpeTapeM Y4yaCTKOBOU
KOMUCCHUHM C YKa3aHUEM MOJHOTO HAMMEHOBAHMUS J10/PKHOCTEH.

Ecm Ha 3acefaHnd  y4aCTKOBOM KOMMCCUM — TIpejicefaTebCTBOBA
3aMeCcTUTe/lb TpeficeiaTtesisi y4aCTKOBOM KOMHCCHH, CeKpeTapb YyuaCTKOBOM
KOMHCCHUA WIA OJVH U3 UJIeHOB Y4YaCTKOBOM KOMWUCCHUU C TPAaBOM peLIarolero
rojoca, a Takke eC/d TOJHOMOUMS CeKpeTapsi Y4yaCTKOBOM KOMHCCHHA
OCYLIECTB/ISIZI OJJUH W3 U/€HOB yYaCTKOBOM KOMHCCHUW C TIPABOM peIIarollero
rojaoca, TO TOANWCHA B TPOTOKOJe, Ha pelieHuH O(OPMIISIOTCS CJeAYHLUM
obpa3om:

«3amecTuTeN b TpefcejaTesiss y4aCTKOBOM U30UpaTe/lbHOM KOMHCCHUH
n30upaTe/ibHOr0 yuacTka Ne» — B C/lydae BPEMEHHOTO OTCYTCTBUS TpeficezaTeris
y4aCTKOBOW KOMUCCHU;

«criomHsiroliii - 00s13aHHOCTH  TIpeZice/iaTesisi  yYaCTKOBOM M30MpaTesibHOM
KOMHCCHH M30MpaTeqlbHOro ydacTka Ne» — B Caydae BPEMEHHOTO OTCYTCTBUS
ripeficefiaTesnsi U 3aMeCTUTeSIs MpeficeiaTesiss Y4aCTKOBOM KOMUCCHUM MPU Ha/IMUWA
pellleHs] y4aCTKOBOW KOMHCCHHA O BO3/IO)KEHWW Ha CeKpeTapsi ydaCTKOBOU
KOMHUCCUM MO0 OZJHOTO M3 WIeHOB Y4aCTKOBOW KOMMCCHUU C TPaBOM pelllaroliero
roJioca oJTHOMOYMM NpejicefaTensi y4aCTKOBOM KOMHUCCHY;

«VcnonHsitoiuii  00s13aHHOCTU  CeKpeTapsi YYaCTKOBOW M30UpaTebHOM
KoMUCccud n30upaTenbHOr0 ydacTka Ne» — B C/lydae HaJWuMs  peIleHus
Y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 YIEHOB Y4YaCTKOBOU
KOMHUCCUM C TPAaBOM pelIarlero rojoca MoJHOMOYMM CeKpeTapsi y4aCTKOBOU
KOMUCCHHU.

5.10. PerieHrsi yyaCcTKOBOM KOMHCCHMM HYMEPYHOTCS B XPOHOJIOTUYECKOM
MOC/Ie0BaTeIbHOCTH B TIpeJiesiax KajeHJapHoro roja.

Howmep perieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3ace/laHus U MOPSKOBOrO
HOMepa pellleHus], pa3zie/IeHHbIX KOCOM uepTou, Haripumep: 1/8.

5.11. TIpexacenarens b0 ceKpeTapb Y4YaCTKOBOM KOMHCCHM THUDPaKHUDYyeT

AJOKYMEHTEI B HEO6XO’E[I/IMOM kKonrvuectBe. Ha Ka)K'Z[OI‘;I KOIMMX [OOKYMEHTA
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MPOCTaB/SIETCSl TeYarh, YAOCTOBEpSOLIas TOJINWCH Mpezceaarens y4aCcTKOBOU
KOMMCCHH U CeKpeTapsl y4aCTKOBOI KoMuccuM (6e3 BOCITpOU3Be/[eHHs TTOATTICEN).

5.12. Korusi pellieHUs] y4aCTKOBOM KOMUCCUM HamNpaB/sieTCs 3asiBUTENIO B
cjlydae, eciv ero obpailjeHre B yUaCTKOBYH) KOMHCCHIO MOCTYKW/IO OCHOBaHHEM
[/ pACCMOTPEHUS BOIIPOCa Ha 3aCe[JaHhU Y4aCTKOBOM KOMUCCHHU.

5.13. TIpoTokon 3acefaHust Y9aCTKOBOW KomHccuu odopmiseTcss Ha GraHke
yCTaHOBJIEHHOM (popMbI coracHO npuioxkeHuto Ne 4 K HacTosiieMy ITTopsiaky.

5.14. TekcT npoTOKO/ia 3acefiaHusi yUaCTKOBOW KOMMCCHUA COCTOUT U3 [IBYX
yacTel — BBOJHOM ¥ OCHOBHOM.

5.15. B BBOAHOM YacTM MPOTOKOJIA yKa3bIBAalOTCSl (haMWIUSI M UHULMAbI
npeficefiaTeqisi y4aCTKOBOM KOMMUCCHU (Tpe/ice/laTe/IbCTBYIOI[Er0), a TaKKe
MPUCYTCTBYIOLIUX 3aMeCTUTe ISl Mpejceaaresis y4aCTKOBOM KOMUCCHU, CeKpeTaps
Y4aCTKOBOM KOMUCCHM M UIEHOB YUYaCTKOBOW KOMUCCHU, JIWLI, TIPUTJIAIIeHHBIX Ha
3acegaHue?.

HonyckaeTtcsi odopmyieHWe TIPUCYTCTBYIOLIUX OTAENbHBIM CITUCKOM C
yKa3aHWeM HWHULMANOoB, (GaMuinui U Jo/bkHoCcTer. COMCOK Mpuiaraetcs K
MIPOTOKOJIY 3aCelaHusl.

5.16. IToBecTka [HS BK/IFOUAETCH B BBOAHYIO YaCThb MPOTOKO/1a. OHAa COCTOUT
W3 TIepeurC/IeHHsT BOITPOCOB, KOTOPbIe 00CY)K/Ial0TCs Ha 3ace/laHuH, U 3aKperviseT
T0C/IeIoBaTeTbHOCTh UX 00CYKeHUS U PaMUIAHN TOK/IaAUUKOB (BBICTYTIAFOIINX ).

Kax/iplii BOTIPOC TMOBECTKU [IHS 3acelaHusi HymepyeTcsi apabckoit uydpoi,
ero HauMeHOBaHHe (OPMYIHPYIOT, HauMHas C TpemyioroB «O» uma «O6». Ilo
Ka)XIOMY ITyHKTY YKa3bIBaeTCsl JOK/IaIUMK.

5.17. OcHOBHas 4acCTb MPOTOKOJIA COAEPXKUT CTOJIBKO Pas/esioB, CKOJIbKO

MyHKTOB BK/IFOUEHO B MOBECTKY AHsS. B COOTBETCTBUY C Hell pa3iesibl HYMepyHOTCSI.

“TIpursiaiieHre Ha 3aceflaHde MOXKeT ObITb TepefaHo o TeseoHy € (DUKcalueit AaTel W
BpEMEHU 3BOHKA B )KypHasie IpPOM3BOJIbHOW (POPMBI, Teae()OHOrpaMMOM, 3/1eKTPOHHOU MOYTOU
coo0IjeHreM B MeCCeH/pKepe - B C/lydae HaJMuMs COTJIacHsl 4ieHa KOMUCCHUM, MHOTO JIMIia, Ha
TakKoe OIOBelljeHHe.
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Kaxapii  pa3gmen  coctour w3 Tpex  yacted:  «CJIYHIAJI»,
«BBICTYTINJIN», «PELLINJIV», KOTOpBIE TleyaTatoTCsA OT IPaHULIbI JIEBOT'O T10JIsk
TIPOTTMCHBIMU OYKBaMH.

B uyactu «CJIYLIAJIM» KpaTKO wU3/1araeTcsi TeKCT BbICTYIJIEHUS
JOoK/IaquKa. VIHMumasbel U (paMuus JOK/IaZurKa 1eyaTaroTCsl C KpaCHOM CTPOKU
B VIMEHUTe/IbHOM Majieke. 3aruch [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YKCJia U OTJe/sIeTCs OT (paMUIUU THPe.

Ecmm TekcT [oKnaza rpuiaraeTcs K IPOTOKO/Y, TO WCIOJIb3YeTCsl CChUIKa
«TexkcT moknaza npuiaraeTcs».

B uyactu «BBICTYIIN/IA» Tiepeunc/sgiOTCA BBICTYIIAKOIME U aBTOPBI
BOIPOCOB. VIHUIManbl ¥ (paMU/IMS BBICTYIIAOLLIEro MeYaTatoTCsl C KpPaCHOM CTPOKH
B UMEHUTe/bHOM mnajeke. KpaTkasg 3arnuch BBICTYIUIEHUS [0 CYIeCTBY
paccMaTprBaeMOro BOIpOCa M3JaraeTcs OT TPeThero JIMLia eJMHCTBEHHOI0 YUCa.

Ecm TekCT BBICTYIUIEHWS IIpW/iaraeTcs K IPOTOKO/IY, TO WCIOJIb3yeTCs
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uvactu «PEHINJIN» oTpakaeTcss NPUHATOe pelleHre (pe3y/bTaTsbl
r0JIOCOBaHMUS) MO KaXKZA0MY BOMPOCY MOBECTKU JHS 3aCeJaHUsl.

Ocoboe MHeHHe, BbiCKazaHHOe BO BpeMsi 00OCykzaeHus, odopmisieTcss Ha
OTZe/IbHOM JIMCTe M T[IOMeIaeTcsl T[0C/ie COOTBeTCTBYIOLErO  pelleHUs.
Wudopmaiiusa 0 Hamiuuv 0cob0ro MHEHHs! AO0/DKHA OBITh OTpakeHa B TEKCTe
IIPOTOKOJIA.

5.18. ITpoTokon 3acefaHusi MOANMCHIBAETCS Tpe[CenaTe/IbCTBOBABILIUM Ha
3ace/laHuM U CeKpeTapeM y4yaCTKOBOM KOMMCCUM (WA UY/JeHOM Y4aCTKOBOM
KOMMCCHH, MCIO/HSBIIMM O0SI3aHHOCTH CeKpeTapsi Y4YaCTKOBOM KOMWCCHH) C
yKa3aHWeM TOJIHOTO HAUMEeHOBaHUS JOJDKHOCTEN.

5.19. [IpoTtokosbI ~ 3acefjaHuMM  HYMEPYKOTCSI B XPOHOJIOTUUYECKOU

noc/ie10BaTe/IbHOCTH B IIpe/ie/iaX Ka/JIEHAdpHOI'o rojd.

6. KoHTpPO/1b HCIIO/THEHUA JJOKYMEHTOB M IOPyUYeHUuH

6.1. KOHTPOJIHO UCTIO/IHEHHS TI0/JIeXKaT:
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TOpyuYeHus, cofeprkaljriecs B IMOCTaHOB/IEHUAX U ApYyrux AokymeHTax LINK
Poccuu, M3buparensHoit Komuccud CBepAjioBCKOM 00/1acTH, TeppPUTOPUA/IbHOM
n30upaTe/lbHONM KOMUCCUH, OKPY>KHOM 1301paTesibHON KOMUCCUY;

TOpYYeHwUsl, CoZiepKallihecs B peLIeHUsIX Y4aCTKOBOM KOMUCCHUY;

BXOJsIIMe JOKYMEeHTbl, B TOM UHC/ie MUCbMeHHble obpallleHusi rpaxk/aH,
yKa3aHHble B [lepeuHe mozseamux KOHTPO/IO JOKYMEHTOB C yKa3aHHUEM CPOKOB
rcroHeHus (rpuioxxeHue Ne 7);

UCXO/sAIIMe TOKYMEHTHI, TpeOyroliie OTBeTa;

TOpyuYeHUsi, CcojiepXKalljuecss B TMPOTOKOJAx 3aceJaHWi  yd4aCTKOBOM
KOMUCCHHU.

6.2. KOHTpo/ilb WCIOIHEHUs [JOKYMEHTOB, yKa3aHHbIX B IyHKTe 6.1
Hacrtosiero Ilopsizka, 1Mo CyIecTBy 3aTPOHYTBHIX B HHUX BOIPOCOB OCYILECTBJISIET
rpezicesiaTe/lb y4aCTKOBOU KOMUCCHH.

6.3. CpPOKM WUCTMO/NHEHUs1 TIOPyYeHWM, COJEep)KallluXCsd B  PelleHUusix
Y4aCTKOBOW KOMUCCHH, OTIPeZesiFOTCS STUMU PeLleHUsIMH.

6.4. [JOKyMeHT TMOJJ/IE)XUT HWCIIO/IHEHUI0 He TMo34Hee, 4eMm uepe3 30
KaJIeHJAapHbIX [HEW CO [HS ero perucTpalyy, 3a WCK/IIOYeHUueM CJIydaes,
IpelyCMOTPeHHBIX ITYHKTOM 6.5 HacTosLero Ilopsgka.

Ecsmu mocnefHUM eHb WCTIOJTHEeHHs IPUXOUTCS Ha Hepabouuii ieHb, TO OH
TIO/I/IE>KUAT MCTIOJTHEHUIO B TIPe/IIIeCTBYIOIINM eMy pabounii eHb.

JokymeHTbl ¢ riomeTKamMu «BecbMma cpouyHO», «CpOYHO» HWCITOMHSIFOTCS B
TpeXJHEeBHbIA CPOK, [JOKYMEHTbI C TOMeTKOM «OrmepaTWBHO» — B 10-AHEBHbIM
CPOK.

6.5. CPOKM  WCTOJHEeHHsI  BXOJSIIMX  JOKYMEHTOB U oOpaijeHui
YCTaHAB/IMBAKOTCS  WCXOAST M3  CPOKOB, MpeJAjiaraeMbIX  OpraHu3alyen,
HaripaBUBLLIEH [OKYMEHT, WM CPOKOB, YKa3aHHbIX B NpWiokeHMHM Ne 7 K
Hactosuemy [lopaaky.

6.6. JJOKyMeHT CuMTaeTCsi MCIIOJIHEHHBIM U CHUMAETCsl C KOHTPOJIA I0Cje
pellieHUsi BCeX TIOCTaB/IeHHBIX B HEM BOIIPOCOB, COOOIeHUsS pe3y/bTaToB

PaCCMOTPEHHS BCEM 3aMHTEPECOBAHHBIM JTUI[AM.
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6.7. OCHOBaHUSAMHU [JI1 CHATHS JOKYMEHTAa C KOHTPOJIS ABJISIFOTCS:

pellieHre y4aCTKOBOW KOMUCCHY;

OTBeT Ha BXOJSIUN JOKYMEHT;

OTBeTbl OT OpraHu3aljuii, B KOTOpble JOKYMeHT Obll HampaB/jieH s
pacCMOTpeHUs M0 CYLLeCTBY IOCTaB/IeHHbIX B HEM BOIIPOCOB M OTBETa 3asiBUTEJIIO;

HaTipaB/ieHHe oOpalljeHus] B JIpyrde OpraHu3alliyd i PacCMOTPEHHUs TI0
CYLL[eCTBY TIOCTaB/J€HHBbIX B HEM BOIIPOCOB U MOC/AeAYIOIIero MH(OOPMUPOBaHUS
aBTOpa O pe3y/ibTaTaXx paCCMOTPEHUs.

6.8. JIOKyMeHT He CUMTaeTCs UCIIOJTHEHHbIM U OCTaeTCs Ha KOHTPOJIe:

eCIM OH HarpaB/seTcsi B [ApyrWe OpraHbl WA OpraHu3alydud  Jjist
pacCMOTPeHUsI C LieJIbI0 TOJydeHUs] Y4YyaCTKOBOM KOMUCCHeH WH(pOpMalvu,
HeoOXOoAUMON [ijisT PacCMOTPEHUs TI0 CYIIeCTBY TIOCTaB/IEHHBIX B JAOKyMeHTe
BOMPOCOB. B ciiyuae HeoOXOAMMOCTU yuaCTKOBasi KOMUCCUSI MH(OpPMHUDPYET 00
5TOM aBTOpa JOKYMEHTa;

eCIM OH HarpaB/seTcsi B JpyrWe OpraHbl WIA OpraHu3alyu s
pPacCMOTpPeHMs T10 CYILeCTBY ITOCTaB/I€HHbIX B HEM BOIPOCOB U OTBETa 3asiBUTEJIIO
C TOC/eNyIoLMM HWH(POPMHUPOBaHMEM Y4YaCTKOBOM KOMUCCUM O pe3yJbTarax

HCIIO/IHeHUA.

7. I/I3I‘0TOBJIEHPIE, XPdaHE€HHUE U HUCIT0/Ib30BAHUE IT€YaTH U LIITAMIIOB

7.1. Ansg yaocToBepeHUsl MOMJIMHHOCTA [OKYMEHTOB WM COOTBETCTBUSA
KOIUM JOKYMEHTOB TIOAJIMHHUKAM UCIIO/Ib3YeTCs IeuaTh Y4aCTKOBOM KOMHUCCHUM.

[ 1mpocTaB/ieHUMsT OTMETOK O TIOJIyUYeHWU, PerucTpald JOKYMEeHTOB B
Y4aCTKOBOM KOMUCCUM MOTYT HCII0/Ib30BaThCS LIITAMITBI.

7.2. I3roTOBN€HWe TeyaTd W LITaMIOB  YYaCTKOBBIX  KOMHCCHUU
ocyiectBsiercs:  V36uparenpHoii Komwuccuedd CBepAsioBcKoi 00/1acTH WM
TePPUTOPUATIbHOM W30MpaTe/bHOM KOMHCCHel B COOTBETCTBUM C 00paslioM |
ornvcaHueM, yTBepsKAeHHbIMU roctaHoB/ieHueM LMK Poccuu.

7.3.IleyaTb y4acTKOBOH KOMMCCHM IIPOCTaBJIIeTCSI Ha ITPOTOKOJIaX 00

HUTOIr'aX rojioCcoBaHHd, Ha KOITHUAX pEIJ_IEHI/Iﬁ yqaCTKOBOﬁ KOMHCCHH, Hda ITdKeTaxX IIpU
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OTIpaBKe [JOKYMEHTOB, MpU O(OPMJIEHHHA [JOKYMEHTOB Ha IIPUEM TOBapHO-
MaTepUasibHbIX LIeHHOCTEN, BCeX aKTax, COCTAB/ISIEMbIX YUaCTKOBOW KOMUCCHEM.

7.4.TleyaThb yuaCTKOBOM KOMHCCUU TIOC/e OKOHYaHUs U30UpaTesbHON
KaMIaHWM, KaMIaHUU pedepeH/iyMa [JO/DKHA XPaHUTBCS B HAZIEXKHO 3aKPbIBAEMOM
W oreuvaTbiBaeMOM celipe wWid MeTa//IMueckoMm IKady B TeppUTOpPHUaIbHOU
n30upaTe/lbHOM KOMUCCHUH.

7.5. [Ipeacenareib y4aCTKOBOM KOMHMCCHH B TIEPUO/, TIPOBE/IeHHsT BLIOOPOB 1
() pedepeHZiymMa OCYIIeCTB/sIET KOHTPOJIb 3a IMPAaBUIbHOCTHIO XpaHEHHUs U
VCII0/Ib30BaHUs [1eyaTy, 3aTeM IepejiaeT revaTtb Ha XpaHeHue B TePPUTOPUATIbHYIO

n30MpaTebHYI0 KOMUCCHIO.

8. BereHne HOMeHK/IaTyphl fies1 4 opMupoBaHuUe e

8.1. HomeHknaTypa [Jen y4yaCTKOBOM KOMMCCHM TIpeJHa3HaueHa [Jisl
(hopMHpOBaHUS HUCIOTHEHHBIX JOKYMEHTOB B Jiefla, CUCTeMaTH3al[uy U yJeTa Jiel,
onpezie/ieHUs1 CDOKOB UX XPaHEHUS.

B HOMeHK/aTypy [e/ BKJ/IIOUAlOTCS 3aro/IOBKU Jejl, OTpakarolluie BCe
JNOKYMEHTHPYeMble y4acTKU paboThl yUaCTKOBOM KOMHCCHH.

3arosoBOK Jiesia JO/DKeH YeTKO OTpakaTb OCHOBHOE COJiepyKaHue U COCTaB
nokyMeHTOB. He pmomyckaercsi ymorpebsieHHe HEKOPPEKTHBIX (hOPMYJIHPOBOK,
BBOZIHBIX CJIOB U C/IOYKHBIX 000POTOB.

HomeHknaTypa Jjes1 yuaCTKOBOM KOMHCCHUM COCTAaBJISIETCS B COOTBETCTBUM C
NpUMEpPHOM HOMEHK/aTypa /[iel  y4aCTKOBOM  M30MpaTe/lbHOM  KOMMCCHUH,
yTBEP)K/aeMoil TOoCTaHOB/eHHeM V30uparensHoit Komuccnu  CBepA/IOBCKOM

o0J1acTy.

[Ipy cocraB/eHUM HOMEHK/IATypbl Jejl C/lefyeT pYKOBOACTBOBATbCS
[TepeuHeM TUIIOBBIX YIIPABJI€HUYECKHUX apXMBHBIX JOKYMEHTOB, 00pa3yroIuxcs B
mpoliecce  eATebHOCTU TOCYJAPCTBEHHBIX OpPraHOB, OpPraHoB MeCTHOI'O
CaMOYTIpaB/IeHUs1 U OpraHu3alyi, C yKa3aHueM CPOKOB XPaHEHWUs, YTBEepPKeHHbIM

npuka3oMm PefepanbHOro apxvBHOro areHrctsa ot 20.12.2019 Ne 236 (ganee —
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[TepeyeHs); MOpsIKaMK XpaHEHUs U Tlepe/laud B apXUBbI JOKYMEHTOB, CBSI3aHHBIX
C TIOATOTOBKOW U TIpOBe/leHWeM BbIOOpPOB, yTBepKAaeHHbIMH I[IMK Poccun u
V36uparenpHoil Komuccredd CBep//IOBCKOM 00/1acTH, HOMEHK/IAaTypaMHu el
Y4aCTKOBOW KOMUCCHUU 3a MPe/IILIECTBYIOLINE TObI.

HomeHksaTypy fen y4aCcTKOBOM KOMMCCUM COCTaB/ISIET TepPUTOPHa/IbHAsk
n30uparenbHasi KOMUCCHS], BBIHOCUT ee Ha COrJiaCOBaHWe JKCITePTHOW KOMUCCHHU
TeppUTOpHANbHOM  U30UpaTeNbHOM  KOMMCCUM, U, TIOC/e  COTJIaCOBaHUS,
yTBep)XJaeT CBOMM DelleHHeM.

YTBep)KJeHHasi pellleHueM TeppUTOpUaIbHOW U30UpaTe/IbHOM KOMMCCUU
HOMEeHKJ/IaTypa /ieJl Y4aCTKOBOW KOMMCCUM 00si3aTesibHa [IIsl UCIIONIHEHUSI BCEMU
Y4aCTKOBBIMU KOMHUCCUSIMHU.

B csyyae BO3HMKHOBEHMSI HOBBIX e/, OHM [OIOJIHATEJbHO BHOCATCS B
YTBepP>KI€HHYI0 HOMEHK/IaTypy JeJl.

CpoK XpaHeHUs JOKYMEHTOB YKa3bIBaeTCsl B HOMEHKJ/IaType ZieJl CO CChLTKOU
Ha COOTBETCTBYIOLYIO CTaTbl0 IlepeuHsi WM Ha TIYHKT COOTBETCTBYIOLLETO
[Topsifka XxpaHeHUs U TepeJjaud B apXUB JOKYMEHTOB, CBSI3aHHbBIX C MO/IFOTOBKOM
Y TIpOBeZieHrieM KOHKPEeTHBIX BbIOOPOB.

Vcuncnenue CPOKOB XpaHeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
Z1e/I0TIPOU3BO/ICTBOM B TEKYILleM FO/ly, HAaUrHaeTcs ¢ 1 tHBaps C/ielyroLero rozja.

8.2. 3aKkoHUeHHble  Je/IONIPOU3BOACTBOM  JOKYMEHThl  O(OPMIISIFOTCS
B COOTBETCTBMH C TpeboBanusmMu [lopsiika, CITUCBIBAIOTCS —TIpefice/aTesieM
Y4aCTKOBOW KOMUCCHU B JIEJIO.

VcriosiHeHHbIe [TOKYMeHTbl (DOPMHUDYIOTCSI B Jiela B COOTBETCTBUU C
yTBep>KJeHHOW HOMEHK/IaTypOu Jies.

He pomnyckaeTcsi momertieHue B [je/i0 JOKYMEHTOB, COZlepKaHre KOTOPBIX He
COOTBETCTBYET 3aroJ/IOBKY JieJa.

B peno Bk/rOuaroTCs BCe JOKYMEHTBHI 0 KOHKPETHOMY BOMNPOCY BMECTe C
TIPUJIOJKEHUSIMU, YKa3aHHBIMU B TEKCTe JOKyMeHTa. [Ipy 0TCyTCTBUM TIPUIOKEHUH,
yKa3aHHbIX B TeKCTe J[IOKyMeHTa, TpejcejaTe/lb MO0 CeKpeTapb Y4aCTKOBOM

Komuccuu 00s13aH CZiesiaTh 3anuch Ha IOKyMeHTe 00 MX MeCTOHAX0XK/IeHUH.
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[TpoToKO/bI 3acefaHUM yYaCTKOBOM KOMHCCHU PpacIioiaraloTcs B Jieyie TI0
XPOHOJIOTMM B TIOpPSIZIKE BO3pacTaHUsi HOMEPOB. JIOKyMeHThI K 3aceJaHUIO
yuaCTKOBOM KOMHUCCHUHY TIOMEIIIAF0TCsI TIOC/Ie COOTBETCTBYIOIIEr0 TPOTOKOJIA.

OO6parienust rpakiaH ¥ JOKYMEHTBI 110 UX PaCCMOTPEHHIO (POPMHUPYIOTCS
B OT/le/ibHBIe flenia. Kakgoe obpaiiieHre v Bce JOKYMEHTHI 110 er0 pacCMOTPeHHUI0
COCTaBJISIIOT B [iejie CaMOCTOSITe/TbHYIO TPYIIY U PacriosiararoTcsi B aniaBUTHOM
TOpsiZIKe 110 TIepBbIM OyKBam haMusnii aBTOPOB 0OpaltjeHUH.

3a COXpaHHOCTb JOKYMEHTOB U Jlefl [0 Tepefiaud UX B TePPHUTOPHAIbHYIO
M30MpaTe/bHYI0 KOMHCCHIO OTBETCTBEHHOCTh HECeT TIpeZice/iaTeslb yuaCTKOBOM

KOMHCCHH.

9. OTBeTCTBeHHOCTD

9.1. OTBeTCTBEHHOCTh 3a OpraHU3aLuI0 [1eJIONPOU3BOACTBA B YYaCTKOBOM
KOMHCCHH, obecrieueHre KOHTPOJII WCIIOJHEHUsT JIOKYMEHTOB, oOecrieueHre
COXPAHHOCTU JIOKYMEHTOB U Tiepejlauy WX B TePPUTOPHA/bHYIO H30HpaTe/bHYHO
KOMUCCHIO HeceT TIpeZice/iaTe/lb Y4aCTKOBOM KOMMCCHH, KOTOPBIMA oOecrieurBaeT
TakK)Xe KOHTPOJIb cOO/toieHust TpeboBaHuit HacTostero ITopsiaxka.

9.2. UnieHbl y4yaCTKOBOM KOMMCCHHU HECYT TepPCOHAbHYH) OTBETCTBEHHOCThb
3a cobmonenue TpeboBaHMii HacTosiero ITopsiika, COXpaHHOCTb HaXOZSILUXCS

y HUX JOKyMEHTOB.



[Tpunoxenue Ne 1
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBO#U U30HpaTesibHOM KOMUCCUA

dopma KypHa/ia perucTpanyii BXOAIUX AOKYMEHTOB

[Hara W3buparensHbiil | Perucrpa- Koppe- Homep u Kpatkoe copeprkanue Pe3osronus Cpok OtmeTka 06
TIOJIy4YeHUs] y4acToK LMOHHBIA | CHOHJEHT Jara VICTIOJIHEHUSI | MCIIOJIHEeHUU
No HOMep JIOKyMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

AKT

MbI, HWOKeIoAInrcaBIINeCs

(®.1.0 uneHOB yyacTKOBOI KOMHUCCHH)

COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(Yxa3aHue HaMeHOBaHuS MakKeTa (MucbMa, 6aHAepOH U T.[.), OT KOTO MOJy4yeH)

oOHapy KeHbI C/IeIyIOIIe HeIoCTaTKU

Hacrosiimii akT cocTaB/ieH B [IBYX 9K3eMILIsipax.

[Mopnucu:
(®.1.0.)

(®.11.0.)



[Tpunoxxenue Ne 3
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTebHON KOMUCCUU

dopma KypHa/ia perucTpaniu odpaineHnii rpaxaaH

Peru- Appec mecTa OtmeTKa
Hara Cpok
Howmep cTpa- Koppecmnon- JKUATEeJIbCTBA 00 Howmep
ToJ1y- c . Copgep>xaHue obOpareHust Pe3omorus | wucnosn-
YUK | 4MOHHBIN JleHT 3asBUTeJIsI, HOMep UCTIO0JI- Jena
YeHUst HeHUs
HOMep TenedoHa HeHUU
1 2 3 4 5 6 7 8 9 10

> [TaHHBIA CTO/IOEL] BK/IFOYAeTCsl B TOM CJIydae, ey JenonpornssozcTso YUK Beziet TepputoprasibHas n30upare/ibHask KOMUACCHSI.



[Tpunoxxenue Ne 4
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

(DOPMI)I GJIaHKOB, HCITI0/Ib3YEMBbBIX B y‘—IaCTKOBOﬁ H36HpaTEJIbH0ﬁ KOMHCCHH



CBEPJIOBCKAS OBJ/IACTD
HAMMEHOBAHHWE MYHUITUITIAJIBHOI'O OBPA3OBAHUA

YYACTKOBASA N3BUPATEJ/IBHASI KOMNCCHUSA
N3BbUPATEJ/IBHOI'O YYACTKA Ne ___

IIPOTOKOJI BACEJAHNUA

Ne

(nara)

(mMecTO TIpOBeZieHUST)
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CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUITUITAJIBHOI'O OBPA30OBAHUA

YYACTKOBASA N3BUPATEJ/IBHASI KOMNCCHUSA
N3BbUPATEJ/IBHOI'O YYACTKA Ne ___

PEIMIEHNUE

(nara)

(MecTO cocTaB/ieHUs])

(HauMeHOBaHUe pellleHys)
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CBEPJIOBCKAS OBJ/IACTD

HAMMEHOBAHUWE MYHUITUITAJIBHOI'O OBPA30OBAHUA

YYACTKOBASA N3BUPATEJ/IBHASI KOMNCCHUSA
N3BbUPATEJ/IBHOI'O YYACTKA Ne ___

(ynuiia, 10M, HAaCeIEHHBIN MYHKT, paiioH, 06J1aCTh, UHAEKC, Teie(OoH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

TpeboBaHusI K AOKYMeHTaM, H3r0TOBJ/IsIeMbIM C IOMOILIbI0 TTeYaTaAKIUX
YCTPOWCTB, U K (paiijlaM TeKCTOBBIX JOKYMEHTOB

1. TekcTtbl JOKyMeHTOB Ha OsaHkax ¢dopmata A4 TeuaTaloTCs depe3s
1-1,5 MeXXCTpOUYHBIX UHTEpBaJIa.

2. Ha3Banwue BUjla JOKyMeHTa IeyaTaeTCs TIPOIMCHBIMUA OyKBaMH.

3. Ecmm 3aronoBok K TekcTy TipeBbiiaeT 150 3HakoB (5 CTpPOK),
[OIyCKaeTCsl IIpOJJieBaTb €ero [0 TIpaHUL{bl MpaBoro IoJsA. Touka B KOHLe
3aro/I0BKa He CTaBUTCH.

4. PacmmdpoBKa moAnucu B pekBu3uTe «IloAnuck» meuaTaeTcs Ha YpOBHe
MoC/ie[Hel CTPOKM HaMMeHOBaHUSI [JOJDKHOCTU C HCIOJb30BaHWEM KOMOWHaIu
kinaBui Shift — Ctrl — TTpoben mexxay vHuIManaMu U haMuIren.

5. Co3panve, ¢dopmaTupoBaHWe U BbIBOJ, Ha TMedaTb [JOKYMEHTOB
IIPOU3BOJUTCS Ha KOMIIbIOTepax C WCII0/b30BaHMEeM TeKCTOBOIO pefaKTopa,
nojaepskuBatoiero ¢dopmar docx. BHeipeHWe 3/1€KTPOHHBIX TabJUL], CO3/JaHHBIX
B TaO/JMYHBIX pelaKkTopax, B JOKyMeHTbl ¢dopmMaTa docx He [[OMyCKaeTcs.
HoriyckaeTcsi, TIpu HeoOXOAWUMOCTH, CO37jaHWe, (opMaTHUpOBaHWE U BBLIBOJ, Ha
revaTthb TabJIML] TIOCPe/ICTBOM peJjaKTopa /IeKTPOHHBIX TabJIHLI, TIO/AepXKUBAIOIIIX
¢dopmar xIsx.

6. Ilpu QopmaTpoBaHUM [AOKYMEHTOB peKOMeH[yeTcs pabotath C
BK/TFOUEHHOU KHOTTKOH ¥, uTOOBI BU/IETh Ha SKpaHe BCe CTy’KeOHbIe CUMBOJIBI.

7. Ilpu ¢dopMaTUpOBaHUM TEKCTOB [TOKYMEHTOB WCIIO/Ib3yeTCS CTH/Ib,
KOTOPBIM UMeeT C/Ie/lyroLe TlapaMeTphl:

mpudT Liberation Serif

pasmep 14 nyHKTOB
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OTCTYII c/ieBa 0 cMm

CripaBa 0c™m
VIHTepBaJl repef, 0 MyHKTOB

[Tocne 0 nyHKTOB
MeKCTPOUYHBIN UHTepBasl TIOJIyTOPHBIU
riepBasi CTpOKa orcTyn Ha 1,25 cm
BbIpaBHUBaHUe IO LIMpUHe

8. Tlpu dopmarupoBanuu TabmMl HeOOXOJUMO COOJIOJATh C/IeAYIOLIMe
TpeboBaHMS:

Tabnuija Bcerja [JO/DKHa WMeThb Ha3BaHWe, KOTOPOe BbIpaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/MIja BEIpaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aT0JIOBKH CTOJIOIOB ¥ CTPOK BBIPAaBHMBAIOTCS T10 LIEHTPY STUEHKY;

JIAHHBIE B sfueKax TabJUIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAEeTCsl C 3aTr0JIOBKOB
ee CTO/IOIOB (WM HOMEPOB Tpad, B ciiyuae, ecyid Tpadbl TabMUIBI HAa TIEPBOM
JIACTE TIPOHYMEPOBaHhbI);

CTPOKU TaOJIUIIbI TIEPEHOCATCS HA HOBBIN JIUCT JIOKYMEHTA UCK/TIOUUTETbHO
1eJTUKOM,;

IIMpUHA W BBICOTA TaOJMLILI He AOJDKHBI TIPEBBIMIATh pa3Mephl MOJiel
NOKyMEHTa.

9. Pa3mepsl nosieid JOKyMeHTa [0/DKHbI UMEeTh C/ie/lyIoliye TlapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cMm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTYJIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT C/Ie[yIOL[he PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHWe BU/ia IOKYMeHTa;

Jlata JOKyMeHTa;

PEruCcTPaLMOHHBIN HOMED IOKYMEHTa;

CChIJIKA Ha UCXOSIIANA PETUCTPALIMOHHBIN HOMEp U [1aTy JOKYMEHTa;

MeCTO COCTaBJIeHUs! (U3/jJaHts ) IOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus [10 UCTIOJTHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUJIOKEHNS;

TO/TINCh;

rpud COryiacoBaHUs JOKYMEHTa;

BU3a;

reyvars;

OTMeTKa 00 HCITO/IHEHUH IOKyMEeHTA U HallpaB/IeHHUH ero B J1eJI0;

OTMeTKa 00 HCIo/HuTeIe.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIbKMX CTPOK, MevaTaroT COo CeyIOLMMU IapaMeTpamu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 0 cMm
CripaBa 0cm

VIHTepBaJl nepef, 0 myHKTOB
riocjie 0 MyHKTOB

ME>KCTPOYHbBIN UHTEPBA O/IMHapHBIN

OTCTYT IEPBOU CTPOKU HeT
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BbIDAaBHMBaHHe T0 LIeHTPY.

12. PekBU3UT «AipecaT» reyaTarT CO CIe[yIOMMU lTapaMeTpaMu:

mpuT Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/ieBa 7 cM
cripaBa 0cm

VHTepBaj nepep 0 myHKTOB
rocsie 0 MyHKTOB

MEe>XCTPOYHbBIN UHTEPBas O/IMHapHBIN

OTCTYTI TIEPBOM CTPOKU HeT

BbIpaBHUBaHUE T0 LIeHTpY.

Ecnu coctaBHble uacTU peKBU3UTOB «Ajpecat», «['pud yTBep>kaeHUs
JOKyMeHTa», «['pud cormacoBanusi JoKyMeHTa», «OTMeTKa O Ha/ld4YUH
TIPUJIO’KEHUS» He YMEILAl0TCs Ha OJHOUW CTPOKe, TO Pa3pbiB CTPOKU B HY)KHOM
MecTe TIPOM3BOAUTCS C TIOMOIIBI0O CUMBOJa «Pa3pbiB CTPOKW» (KOMOUHALWs
KnaBuin Shift — Enter).

[Tpu odopMaeHUM [OKYyMEHTOB Ha JByX U 0osiee CTpaHHUI]aX BTOpas
Y TIOC/Ie/IVIOIIMe CTPaHUI[bl /IO/DKHBI OBITH TPOHYMepoBaHbl. HoMepa cTpaHuI]
TIPOCTABJISIOT TTIOCepeIiHe BEPXHETO0 T10JIsA JIUCTa apabckuMu mudpaMu 6e3 3HaKOB
TIpervuHaHus.

Ecnu JoKyMeHT MMeeT TPU/I0KeHWe, TO OHO TeyaTaeTCsl C HOBOW CTPaHULIbI
Y IMeeT CaMOCTOSITe/IbHYH0 HyMepaLWio CTPaHUL].

13. [Inisi BeISIB/IEHHSI ¥ UCIIPaBeHUs] BO3MOXKHBIX OIMIMOOK B MPaBOMMCAHUN
B c(hopMHpOBaHHBIX (paljax pPEKOMEHAYeTCs  OCYIIeCTB/SATb  IIPOBEPKY
[IOKYMEHTOB, UCII0/Ib3Yys CUCTeMbI TIPOBEPKU ITPaBONMCAHUS.

14. KaKaplii [OKYMEHT CO BCeMM TIPU/IOKEHUSIMUM K HeMy TIOMellaroT
B OTJebHbIM (a1 (ecy TIPUIOKEeHUsT CO3[aHbl OJIHUM TipolieccopoM). BHyTpu

daiina caMm JOKyMEHT U KayK[0e TIPUIO)KeHre TIOMeII[aloT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT[e/sII0T JPYr OT Apyra OJHOW MyCTOU
CTpokol, obpa3yemoii cumBosioMm ab63ama (§ — knaBuina Enter). B Tekcte He
JO/DKHO BCTpeuaThCst Oosiee BYX CUMBOJIOB a03aria moApsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIsIsI IPOOETbl MEeXXIy
ObykBamu B csioBax. He fjomyckaetcs ucrmosb3oBaHue TipobesnoB zyisi oO6pa3oBaHust
ab3arHoro orcTyra (KpacCHOM CTPOKH) WM IYCTBIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsia Oosiee 0fHOTO cUMBO/A TipobOesia. Pa3zeneHue WHUIMANIOB
U paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esisseMoro mpobena (coueTaHue
knaBui Shift — Ctrl — I[Tpoben).

17. He pomyckaeTcsl BK/IOUaTh B TEKCT JOKYMeHTa pase/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U [Ip.).

18. He pomyckaeTcs WHCIIO/b30BaHUWE B PYCCKUX CJIOBAX CXOJHBIX 10
HauepTaHMIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, V).

19. He pomyckaeTcsi WCMOb30BaHWE CHMMBOJIa Tabymsauuu (- ) A
oOpa3oBaHusi ab3allHOTO OTCTyma (KpacHOW CTPOKM) WM IYCThIX CTPOK.
AG3al[HBIM OTCTYN yCTaHaB/AWBalOT B MeHI0 PopmaT/A63alr] WIM C TTOMOII[bIO
BEepPXHero JBWXKKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» mo/mkHa yroTpebnsaTecs Oyksa «E» (Kpome UMeH
COOCTBEHHBIX MPY HAIMYWH MOATBEPKAAIOIINX TOKYMEHTOB).

21. PexkBu3nTbl «3arosloBOK K TEeKCTy MAOKYMeHTa» [OJ/DKHBI —ObITh
BBIDOBHEHBI TI0 IIEHTPY M KaXKIbli W3 HUX JO/DKEH TIPeJCTaB/IATb COOOM OJWH
ab3ail, TO ecTb BHYTPH TeKCTa Ka)K[[OTO PeKBH3UTa He /IO/DKHO ObITh CHMBOJIA
ab3arja. He pomyckaeTcss wCro/ib30BaHWe CHUMBOJIa ab3arja [Jjisi TpephIiBaHUs
CTPOKM B TMPOM3BOJBHOM MeCTe, [/l 3TOro CJefyeT HCI0b30BaTh CHUMBOJI

pa3pbiBa CTpOKH (KombuHaius kinasuin Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsiaKy BeZieHUs [1e/I0NpOr3BOICTBA
B y4aCTKOBO# 130MpaTeibHOM KOMUCCUA

dopma KypHa/ia perucTpanuy UCX0/sIHX JOKYMEeHTOB

ara
A Peructpa- Kto
otripassie- | Howmep . Kpartkoe conepxanue Howmep
p LIMOHHBIN Apnpecat noAnucan Wcnonnurensb
HUA YUK JOKyMeHTa Jena
HOMep JIOKYMEHT
JIOKyMeHTa
1 3 2 4 5 6 7 8

6 [TaHHBIN CTO/IOEL] BK/IFOYAEeTCsl B TOM CJIydae, eCjid [eIONPOU3BO/ICTBO BEJIET TepPUTOpHabHast M30Hpare/ibHast KOMHUCCHSL.



[Tpunoxxenune Ne 7
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUN

IIEPEYEHD
Mo//Ie)KalliX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB MCII0/THeHUs

1. 3akonb! CBep//I0OBCKOI 06/1aCTH — COT/IACHO YKa3aHHOMY B HHUX CPOKY.

2. TlocTaHnoBnenwus:, pemeHus 3akoHozaatensHOro Cobpanust CBep/I/I0OBCKOM
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3bl, pacriopsbkenus I'ybepHaTropa CBepa/ioBCKOM 00/1aCTH — COTIaCHO
yKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHbIe aKTbl OpPraHOB MECTHOI'O CaMOyIIpaBjleHUsi — COIVIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mMOArOTOBKM OTBeTa Ha 3arpoc JernyraTta 3aKOHOJATe/bHOr 0
Cobpanusi CBepA/ioBCKOM 06/1acTi — He MeHee 10 fHei.

6. Ilporect mpokypopa — He 1o3gHee yem uepe3 10 KajleHJapHbIX JHEM.
[IpeacraBiieHre IPOKypopa — B TeUeHUe MecsLja CO JHs MOCTYIIeHUS.

7. ObpaiiieHusi, CBsi3aHHbIe C peasu3aliei U 3aluTou n3buparebHBIX TPaB
M TMpaBa Ha ydacthe B pedepeHayme rpaxkiaH Poccurickor @epepauuu,
MOCTYNUBIIME B  YyYaCTKOBYH) KOMHUCCHUIO B  XOJe COOTBETCTBYHOLEH
n30uparenbHOM KaMIlaHWW, KaMIlaHuu pedepeHAyMa, — B COOTBETCTBUM C
denepanbHbM 3akoHOM OT 12 wmroHst 2002 roga Ne 67-@3 «O06 OCHOBHBIX
rapaHTusiX W30MpaTe/bHBIX TIPaB U TIpaBa Ha ydacTve B pedepeHAyMe TpaxkaaH
Poccuiickor @egepaijum».

8. OOpaiieHusi, CBsi3aHHble C COOTBETCTBYIOI[eM  W30MpaTebHOU
KaMIlaHvel, KaMrnaHuel pedepeHyMa, MOCTYIMBIINE B YYaCTKOBYH) KOMHCCHIO
710 YCTAHOBJIEHUSI €0 UTOTOB I'OJIOCOBAHUS, OTpe/ie/ieHrsl pe3y/ibTaToB BHIOOPOB,
pedepeHziyMa M Cojiepkaljie BOIPOCHI, pelleHWe KOTOpPbIX He BXOJUT B
KOMITETEHLIMI0 KOMMCCHUM, B Te4eHWe IIATU JHel I[0ciae JHSA TNOCTYIUIeHUs
HarpaB/SIFOTCI B KOMMCCHIO, WHOM OpraH WM [JOJ/DKHOCTHOMY JIMLY, B

KOMIIETEHUIO KOTOPLIX BXOAWT HWX PpdCCMOTPpE€HHE, a IIOCTYIIMBILINE B WHOU
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nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYHOIIEM H30HpaTe/bHONM KaMIlaHueH,
KamIiaHvel pedepeHiymMa — B TeueHUe ceMU JJHel ocJ/ie HS TTOCTYT/IeHUSI.

9. OG0paieHuss CcpeJcTB  MaccoBod  uHGOpMAlUM 10  BOMPOCAM
npefjocTaB/ieHus MHGOpMAal[MM — B TeueHWe CeMU KajleHAapHbIX AHel. Eciu
TpeOyeMble CBefieHUsi He MOTYT ObITh IpefoCTaB/eHbl B YKa3aHHBIM CPOK, TO
JIOTyCKaeTCsl OTCpPOYKa B TIPeOCTAaB/I€HMU 3ampalivBaeMoid MHGOpMaLuu C
BpyuYeHHeM Tpe/CTaBUTE/I0 PeJlakliid B TPeXJHEBHbIM CPOK CO [HS TO/yueHust
MUCbMEHHOTO 3ampoca uHbopMalu yBeZioMyeHHsi 00 OTCpOUKe, B KOTOPOM
yKa3bIBalOTCs TPUYMHBI OTCPOYKM, JaTa, K KOTOpouMl OyJeT TipejocTaB/ieHa
3arpaiivBaeMasi MH(oOpMalusi, AO/DKHOCTHOEe JIMI[0, YCTaHOBUBILIEe OTCPOUKY,

AaTa IIPUHATUSA DEIIeHWA 00 OTCpOUKEe.
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[Tpunoxxenue Ne 8
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

PekomeHjanuu
[0 OpPraHU3alMu Ae/I0NPOU3BOACTBA YYaCTKOBBIX KOMHCCHM
B ME)XBBIOOPHBIH MEPHOJ] TEPPUTOPHATIBHON M30UpaTe/TbHON KOMHCCHeH

I[To pellieHHIO0 TEPPUTOPUA/ILHOM M30MpaTeTbHOM KOMUCCHH, 0603HaUeHHOMY
B [lopsiike BefieHHs1 /ie/IOTIPOU3BO/ICTBA B YUaCTKOBOM M30UpaTebHON KOMUCCHUH,
JIeJIOTIPOM3BO/ICTBO YUaCTKOBOM KOMUCCHY B ME>KBBIOOPHBII TTEPUO/], MOXKET BECTU
TeppuUTOpHabHass n30upaTesbHass KOMMCCHUS, OTpe/le/IMB CAeJyHOIIUi MOpPSA0K
BeJleHUs [1eI0NPOM3BO/ICTBA.

[TocTynarome B y4aCTKOBble KOMHUCCHU [JOKYMEHTbI DPEruCTPUPYIOTCS
TeppUTOpHanbHON uW30upaTe/nbHOM KOmHMccuell B «KypHasie perucrpanyu
TIOCTYTIAIOINX JTOKYMEHTOB B yuaCTKOBble u30HparenbHble KOMHWCCHUN» B
COOTBETCTBUM C pa3zesioM 2 HacTtosiero [Topsaka.

OKyMeHTbI ~ MOTYT OBITb  3aperucTpUpoOBaHbl C  HCI0J/Ib30BaHHEM
PEryucTpaliOHHOrO IIITaMIla, W3TOTOBJIEHHOTO TePpUTOpHanIbHON H30HpaTebHOM
KOMMCCHEH.

[Tocne perucTpanuu [JOKYMEHThI TiepefaroTcsl MpejcefaTe/ito KOHKPeTHOM
Y4aCTKOBOW KOMUCCHUHM JJ1s1 TIPUHSATUSI COOTBETCTBYIOILIETO PellieHUs U MOAT0TOBKH
OTBeTa.

B cnyyae HeoOXOAMMOCTH, TI0 peIIeHUI0 TipejcesaTesis y4aCTKOBOMW
KOMHCCHH, PAacCMOTpeHHe [IOKYMEHTOB MO’KeT ObITh BbIHECEHO Ha 3ace/jaHue
Y4aCTKOBOW KOMUCCHU.

[TogroTtoB/ieHHble B pe3y/bTaTe MCIIOJHEHUS [OKYMEHTOB THMChbMa
MOAMNMUCHIBAKOTCS TIpefcefaTesieM y4aCTKOBOM KOMMCCHMA W TepefarTcs B
TePPUTOPUA/IbHYI0 M30HpaTe/ibHyl0 KOMMCCHIO [I/Isi PEerucTpaljid ¥ OTIpPaBKU
aZipecaTy, a WCIOJIHEHHbIe [OKYMEHThl CIHUCBHIBAKOTCS B Jle/i0 TipeficeiaTeniemM
yUaCTKOBOM KOMHCCMM W TiepeJaloTCs B TeppUTOPHa/IbHYI0 H30HpaTenbHYIO

KOMHCCHIO JIJIs1 TIOMEIT|eHHs B [1eJi0 B COOTBETCTBHUH C HOMEHK/IAaTYPOH fieJl.
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Wcxopsiqye  JOKYMEHTbl ~ yYaCTKOBBIX ~ KOMMCCHM  PErrMCTPUPYIOTCS
TeppUTOpHanbHON H30upaTe/nbHOM KOomHccueld B «KypHasie perucrpanuu
OTMpAaB/sIEMbIX [TOKYMEHTOB W3 YYaCTKOBBIX KOMMCCHUKW» B COOTBETCTBUU C
pa3gesioM 4 ITopsigka.

3aperucTpypoBaHHble  JJOKYMEHTbI  TeppuTOopHanbHass  W30HparenbHas
KOMHCCHS OTIIPABJISIeT aJjpecaTaM, a KOMMM MoMelljaeT B COOTBETCTBYHOILUE Jefa.

B cnyuae mnpoBejeHust 3acefaHus y4aCTKOBOM KOMUCCUM CeKpeTapb
KOMHCCHM BeJieT TIPOTOKOJI 3ace[aHusi, KOTOPbId B TeueHHe 3-X pabouux AHei
oopm/sieT U, OJHOBPEMEHHO C TIDUHSTHIMM peLIeHUsIMU U JOKyMeHTaMH,
npuiaraeMbIMU K DpellleHUsIM, TepefiaeT B TepPpUTOpHabHYI0 H30HpaTe/bHYHO
Komuccuto. TeppuropuasbHas u3buparesbHas KOMHCCUS, eC/id HeoOX0AuMo,
THPaXXUPYeT U pacChllaeT pelleHusi B COOTBETCTBUM C pa3fe/ioM 5 HACTOSIETro
ITopsgka.

OdopmiieHHbIE Ha/JIEXKaIMM 00pa30M TIPOTOKOJIbI 3ace/[aHUi Y4aCTKOBBIX
KOMHCCHM XPaHSATCS B TePPUTOPHATbHON N30UpaTelbHON KOMUCCHMU.

KoHTponbk 3a WUCMOMHEHWEM [OKYMEHTOB U TIOPYUYEHUM Y4YaCTKOBBIMH
KOMHUCCHUSIMU  OCYIL[eCTB/IsieT TeppuTopvasnbHas u3bupaTesibHass KOMHUCCHSI B
COOTBETCTBHH C paszesom 6 Hactosiero Ilopsigka.

TepputopuasbHasi u30uparenbHass KoMHCCHsA (OpMHUpYyeT Jiejla U XPaHUT
JNOKYMEHThI Y4aCTKOBBIX KOMUCCHU.

OKCIepTu3y LeHHOCTH [JOKYMEHTOB YYaCTKOBBIX KOMHCCHU MPOBOJUT
9KCTIepTHasi KOMUCCHS TePPUTOPUATBbHON M30MpaTeibHOM KOMUCCHH.

TepputopuanbHasi n3bupaTe/ibHass KOMUCCHS OCYIECTB/SIET YHAUTOXKeHHe
JOKYMEHTOB YyYaCTKOBOM KOMHCCUM C HCTEKIIMMU CPOKaMW XpaHeHUs C
COCTaB/IeHWEeM aKTa, a TakKe TOATOTOBKY U Tepefauyy B apXWB JOKYMEHTOB
Y4aCTKOBOM KOMHWCCHMM B COOTBETCTBUM C YCTAHOBJIEHHbIMM apXUBHBIMU
TpaBUIaMH.

B ciyuae ecnu TeppuTOpHWasibHas u3bupaTesibHas KOMUCCHSI TPUHUMAaeT
pellieHre O BeZIeHWU JIeJIONPOM3BO/ICTBA YUaCTKOBBIX KOMHCCHI B Me>KBBIOOPHBIH

Mepuofi, B HOMEHK/IATypy /[e/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHUCCHUHU
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BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COTJIaCHO IMPpUJIOXKEHNK0 K

HacTosemMy [Topsgky.



[Tpunoxenue

K PeKOMeH/JallisiM 110 OpraHu3aluu
[1eJIONPOU3BO/CTBA YUaCTKOBBIX
n30MpaTebHBIX KOMUCCHY B

Me>KBbLIOOPHBIM ITepro/i TEPPUTOPHATBHOM
n36upaTebHOM KOMUCCHEH

'Z[OKYMEHTBI YU4dCTKOBBIX KOMI’ICCHﬁ, noJieXxalmux BK/IYEeHHUH0

B HOMEHKJ/IATypy /ie/1 TepPUTOPUA/IbHON H30HpaTeIbHON KOMHCCUH’

Nupexc 3aroJ/iIoBOK JieJia Kon-Bo | Cpok xpaHeHus fiena | Ilpumeuanue
Jena (ToMa, yacTH) nen (Toma, yacTu) U Ne
(TomoB, | craTeu no [lepeunto
yacrei)
1 2 3 4 5
JI0OKyMeHTBI y4aCTKOBBIX H30HpaTe/IbHbIX KOMUCCUA
01-35 | [IpoToKoJIbI 3aceaHu MOCTOSTHHO
y4aCTKOBBIX KOMUCCH, pellieHust ct. 18a IITYAL
yUaCTKOBBIX KOMUCCHM U
JIOKYMEHTBI K HUM
01-36 | [lepernmcka y4yaCTKOBBIX 5 net JIIK
n30upaTebHbIX KOMUCCUM TI0 cT. 70
BOIIPOCAM OCHOBHOM ITYAL
JlesATe/IbHOCTH
01-37 | Ob6paiijeHus TpaxkaaH 5 net JIIK
(npeasioXKeHus1, 3as1B/I€HUS, cT. 154
»Kasi00bl) TIepernmcKa yuacTKOBBIX ITYAQ
n30MpaTe/bHbIX KOMUCCUM TI0 UX
PacCMOTPEHUIO
01-38 | ’KypHas perucrpauyu BXOJALMX 5 n1eT
JOKYMEHTOB cT. 1821
[ITYA
01-39 | ’Kypnas perucrpaLyu UCXOAALIUX 5 ner
JOKYMEHTOB cT. 1821
I[ITYA[L
01-40 | JKypHan peructparuu obparrieHui 5 net
cT. 182 e
[ITYA

7 B c/lyyae TIPUHATHS PEIIeHHs] O BeJEHWH TePPUTOPUAIbHONW KOMMCCHEH J1e/I0NpOn3BO/ICTBA
yUaCTKOBbIX M30MpaTe/bHbIX KOMUCCHM B Me)KBbIOOPHBIH TIEPUOJ,.
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