ITpunoxxenue Ne 1

YTBEPXJEH
petieHveM CpeZiHeypa/bCKOM TOPOZCKOU
TepPUTOPHATbHOMN N30UpaTeTbHON KOMUCCHN
ot 18 nrons 2026 r. Ne 8/ 46

I[TOPAZJOK
BeJieHUs Jenonpoun3BojcrBa B CpefHeypalbCKOU rOpPOACKOM TeppUTOPUAIbHON
n36upare/bHOM KOMMCCHH

1. OGiImHe 1MO/I0XKEeHUS

1.1. Hacrosimii [Topsifiok ycTaHaBAMBaeT MOPSiIOK PabOThI C JOKYMeHTaMH,
OCHOBHble TIpaBW/a WX TMOJArOTOBKM U odopmieHusi B CpeaHeypanbCKOU
TOpPOZICKON  TeppuTOpUa/ibHON  u3buparenbHOM  KomMuccuud  (fJanee  —
TeppUTOpUabHasi KOMUCCHSI).

1.2. Hactosimmii  [lopsijok pa3paboTaH Ha OCHOBaHUM (pefepasibHbIX
3akoHOB OT 12 wroHg 2002 rtoma Ne 67-@3 «OO6 OCHOBHBIX TapaHTHSIX
n30uparenbHBIX MpaB U TIpaBa Ha ydacTve B pedepeHayMe rpakiaH Poccuiickoit
depepaiun» (ganee — DemepasnbHbIE  3aKOH 00 OCHOBHBIX —TrapaHTHSIX
n30upaTe/bHBIX TIpaB), OT 22 okTsA0ps 2004 roga Ne 125-P3 «O6 apxuBHOM iefe
B Poccuiickoii ®enepaiun», Ob6macTHoro 3akoHa ot 10 mapta 1999 roga Ne 4-O3
«O mpaBoBbIX akTax B CBepzyiOBCKOW 00/1aCTH» M MHBIX 3aKOHOB CBepAJIOBCKOM
00/1aCcTH, TIOCTAHOB/IEHW M WHBIX HOPMATHUBHBLIX akTOB 11K Poccum, mpaBOBBIX
akToB  M30uparenbHoit komuccuu — CBepasioBCKOW — 007acTH,  peryiameHTa
TePPUTOPUAIBHOM KOMHCCHH, C WCIO/Ab30BaHWEM T[pUKa30oB PocapxuBa oOT
22.05.2019 Ne71 «O6 yTBepxkaeHuu IIpaBun — [Ie/IONIPOM3BOACTBA B
roCyJapCTBEHHBIX OpraHax, OpraHax MeCTHOrO camoyrmpasJjieHus», oT 25.12.2020
Ne 199 «O6 yTBepkAeHud MeToguUeCKUX peKOMeHJalui TI0 pa3paboTke
VHCTPYKLJMM TI0 [eJIONPOM3BOJACTBY B TOCYAAapCTBeHHBIX OpraHax, OpraHax
MeCTHOTO camoympasjeHus», oT 31.07.2023 Ne 77 «O0 yTBepkaeHun IIpaBu
OpraHu3allid XpaHeHWs, KOMILIEKTOBaHHUs, yuyeTa M UCII0/Ib30BaHUs [JOKYMEHTOB
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roCyZlapCTBeHHbIX  OpraHax, OpraHax MeCTHOrO0  CaMOYMpaB/ieHUus |
opraamzaiusx», ['OCT P 7.0.97-2025 «HamuoHa/mbHBIM CcTaHAapT Poccuiickoi
®epepaiuu. CucremMa craHAapToB 10 HHbopMaluu, OubIMOTEUHOMY U
u3gareabCKoMy Aeny. OpraHu3alMOHHO-pPacriopsiidTe/bHas  JOKyMeHTaLHsl.
TpeboBanus kK odopmienuto gokymeHToB», ['OCT P 7.0.8-2025 «HaroHambHbBIN
cragapt Poccuiickoii ®Pepepanuu. CucremMa CTaHJApTOB MO MHGOpMAaLy,
O6ubMMOTeYHOMY U U3/aTeNbCKOMY Jeny. [lenornpou3BO/CTBO U apXUBHOE [erio.
TepMUHBI U OTIpeJie/IeHUsI».

PaboTa € JOKyMeHTaMH, COjiepKaliuMU HWH(POpPMAaIMi0 OTrpaHUUeHHOTOo
pacrnpoCTpaHeHUs, OCYILIeCTB/sSeTCS B COOTBETCTBMM C IIOCTaHOBJIEHUEM
[IpaButenscTtBa  Poccuiickor — @epepauuu or  03.11.1994  Ne 1233
«O0 yTtBepxKaeHnn IlosoxkeHWs: O TIOpsAKe OOpalleHusi Co  Cay»KeOHOM
vHbopMalMeli OrpaHUUYeHHOr0 pacrhpocTpaHeHusi B (efepajbHBIX OpraHax
VCTIOJTHUTE/IbHOM B/IaCTH, YIIOJIHOMOUYEHHOM OpraHe yIpaBJieHusl UCT0/Ib30BaHueM
aTOMHOM SHepruu U YIOJHOMOYEHHOM OpraHe Mo KOCMHUYeCKOU AesiTeTlbHOCTHY,
3a WCK/IIOUEHWeM [JIOKyMEHTOB, COJep)Kall[uX CBefleHusi 00 u3bupaTessix,
ydyacTHUKax pecdepeHayma, oOpallaloMxcsi B paMKax (YHKIMOHHUPOBAHUS
['ocymapcTBeHHOM cucTeMbl perucTpaiu (yuerta) wusbupareseid, yuyaCTHUKOB
pedepeHyma B Poccutickout ®espeparyu.

1.3. ITonoxxenus Hactosiero [Topsiaka pacripocTpaHsOTCs Ha OpraHU3aLUio
paboThl C [JOKyMeHTaMHd He3aBUCHMO OT BH/Ia HOCUTe/Is, B TOM UHCIIe
C 9JIEKTPOHHbIMM ~ IOKYMeHTaMM,  BK/Ouas  TMO/JTOTOBKY,  perucTpaluio,
MIPOXO0’K/leHHe, XpaHeHHe 1 UCI0J/Ib30BaHue JOKYMEHTOB.

[Tonokenusi HacTosiero Ilopsiika He paclpOCTPaHSIOTCS Ha OPraHU3aLUio
paboTbl €  JOKYMeHTaMH, COJepKalllUMA  CBeJleHUs,  COCTaBJISIOIHE
roCy/JapCTBEHHYIO TalHY.

TpeboBanusi Hactostiero Ilopsizka K pabote ¢ (MHAHCOBOM, B TOM UHMCIIe
OyXxranTepckoil, [JOKyMeHTaldell paclpOCTPaHSIOTCS Ha JlaHHble [JOKYMEHTBI
B YaCTH OOIMX MPUHLIMIIOB PabOThI C HUMH, a TaK)Ke OpraHMW3allud TeKYIIero

XpdHEHHKA JOKYMEHTOB U ITIOAIOTOBKH HX K Il€peJddye Ha dpXMBHOE XpdHEHUE.
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PaboTa ¢ oOKyMeHTaMH 10 OpraHu3aliy 3aKyIoK TOBapoB, paboT u yCayr
ocyujecTBisieTcss ¢ yuetom ®DejepanbHOro 3akoHa ot 5 arpens 2013 ropa
Ne 44-®3 «O KOHTpaKTHOH crcTeMe B chepe 3aKyIroK TOBApOB, paboT, yCayT AJist
obecrieueHrsi TOCYJApPCTBEHHbIX U MYHHULMIANIBHBIX HYXI». OcobeHHOCTU
OpraHusalui JOKyMeHTOO0OpOTa, OTHOCAIIErocss K OpraHu3aliyd 3aKyIoK
TOBApOB, paboT U yC/IyT, MpaBU/a MOATOTOBKA U OpOPMJIEHUS TAKUX JIOKYMEHTOB,
a Takke TIOpsAAOK pabOThl C HUMU MOTYT [JOTMOJHUTENHHO YCTaHaBIUBAThCS
rocraHoB/eHUsiMU 36upaTtesnibHON Komuccuu CBep/ioBCKOM 06/1acTy.

1.4. [IpaBu/a TOArOTOBKH, 0OPM/IeHHS TOKYMEHTOB U MOPSAAOK PabOThI C
HUMH, TIpefyCMOTpeHHble HacTosiuM [lopsizkoM, o0si3aTesibHBI [Jisi UJI€HOB
TePPUTOPUA/IBHOM KOMMCCHM, @ TakKe /ML, TpPUBJEKaeMbIX [0 TPa)K[JaHCKO-
IIPaBOBBIM [I0IOBOPaM.

1.5. Opranusanyio [1e/0npor3BOCTBA B TEPPUTOPUA/IBHOM KOMUCCUU H
KOHTPOJIb VICIIO/THEHU ST JIOKyMEHTOB OCYLLIeCTBJISIET rpejcejaresib
TepPUTOPUAIBHOU KOMUCCHH.

Perucrpanyio noctynaromux (BXOZSIMIUX), OTIPaB/seMbIX (MCXOIALUX) U
BHYTPEHHUX [JOKYMEHTOB OCYLLECTB/SIOT TOCyJapCTBEHHble TIpaKJaHCKue
cy>kaiye WHGOPMAIIMOHHOTO yTpaB/ieHus ammapaTa V36uparenbHON KOMUCCHU
CBepZ/IOBCKOM  00siacTH,  UCTOJHSIOMME  (yHKIMOHA/IbHBIE  00SI3aHHOCTU
CUCTEMHBIX  aJIMUHUCTPAaTOPOB  KOMIUIEKCOB  CpPeACTB  aBTOMAaTH3aLuu
['ocyzapCTBeHHOM aBTOMATH3UPOBAHHOW CUCTeMbI «BbIOOpPBI» COOTBETCTBYIOIINX
TePPUTOpPHANbHbIX  W30UpaTe/ibHBIX  KOMHCCHM  (Zasee  —  CUCTEeMHbIe
aJIMUHUCTPATOPbl TEPPUTOPUA/IBHBIX KOMUCCHH).

1.6. [1eslonpou3BOJCTBO B TEPPUTOPHUAIBHOM KOMHUCCUMU OCYILeCTBIISIETCS
CpeACcTBaMHM  TIO/ICUCTEMBI  [JOKyMEHTOO0OpOTa U  yIIpaBieHUs LU(PPOBLIM
KOHTeHTOM ['oCyJapCTBeHHOM aBTOMAaTM3UPOBAaHHOM CHUCTeMbl PocCcUCKOM
depepaiun  «Boibopel» (manee — TI[), a Takke C HCIMOAb30BAaHWEM JAPYTHUX
perucTpalioOHHO-y4YeTHbIX (GopM (KapTOUHOM WM >KYpPHaJlbHOU CHUCTEMbI

pervcTpalnuu JOKYMEHTOB).
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PaboTa C JOKyMeHTaMu TeppUTOPUATbHOM KOMHCCUM OCHOBBIBAeTCSl Ha
TIPUHLIUIIE OJHOKPAaTHOW perucTpalyy JOKyMeHTa.

1.7. T1/] mpemocTaB/isieT BO3MOYKHOCTb pab0TaTh C 37IeKTPOHHBIMU 06pa3zaMu
JOKYMEHTOB, OCYILeCTB/ISSTh B 0a3e [l@aHHBIX aBTOMAaTU3WPOBAHHBIM TOWCK
JIOKyMEHTOB TI0 Pa3/IMuYHbIM KPUTEPUSIM, OPraHU30BbIBaTh KOHTPOJIb UCIIOJTHEHUS
JIOKyMEHTOB M TIOPYYeHHH, a TakKe IIo/y4yaTb CTaTUCTUUECKHEe OTYeThl I10
JOKYMeHTO000pOTy B TepPUTOPUATLHON KOMUCCHUM.

1.8. OcHoBHOM enuHULel xpaHeHusi uHpopMauuu B II/1  sBasercs
PEruCTPaLMOHHO-YUeTHas KapTOUKa JJOKyMeHTa.

1.9. Ismenenuss B Hactosawmu [lopsigoK BHOCATCA TMOCTaHOBJIEHHEM
W36upaTensHoi komuccuu CBepioBCKOM 001acTy.

1.10. B Hactosijem Ilopsizke WUCHONMB3yHOTCS C/leAyrolie TepMUHbI U
ornpejeneHus:

O/aHK JIOKYMeHTa; 3/IeKTPOHHBIN 111a0/0H OJ/laHKa JOKyMeHTa — JIACT
OymMaru wid 37eKTPOHHbIA I11abJIOH C peKBU3UTaMH, U/IeHTUDUIUPYIOIUMU
aBTOpa 0(HULIMATBLHOTO JOKYMEHTa, Pacro/iOKeHHbIMU B OIpe/ie/IeHHOM TOPsIJKe;

BHYTPEHHUU AOKYMEHT — JOKYMEHT, IOJIrOTOB/IEHHbIM B TEPPUTOPUATBLHOM
KOMHCCHH, He BBIXOZSLIMM 3a ee Tpejieibl;

BXOZSIIMNA [JOKYMEHT — [AOKYMEHT, MOCTYINUBIIMM B TePPUTOPUATBHYIO
KOMUCCHIO;

(3nekTpoHHOe) geno — (Qusnuecku 000co0/ieHHAasE WM JIOTUYEeCKU
orpejiesieHHasi eIMHULIA KIaCCU(PUKALUU U CUCTeMAaTH3allui B [JOKYMeHTa/IbHOM
dboHe TeppUTOpPHAIbHOW KOMUCCUM, BK/IHOUAtOLasi JOKYMEHT UM COBOKYITHOCTb
JIOKyMEHTOB, OTHOCSLLMXCS K OZHOMY BOMPOCY WM Y4YacTKy JesTeJbHOCTH,
MMEOLMX OJMHAKOBBIV CPOK XPaHEHUS;

JIeJIOTIPOU3BO/ICTBO — COBOKYITHOCTBH TPOLIECCOB PabOThI C JOKyMeHTaMH,
BK/ItOUasi JOKYMEHTUPOBaHue, [JOKyMEeHTOOOOpOT, OrepaTUBHOe XpaHeHue WU
VICII0/Ib30BaHue JJOKYMEHTOB B [1eATe/IbHOCTU TepPUTOPUAaIbHOU KOMUCCHUY;

JOKYMEHT — 3a(pMKCUpPOBaHHasi Ha HOCUTeJsle MH(OpPMAaLUsl C PeKBU3UTAMU

W/WY MeTalaHHbIMU, TI03BOJISIIOLMMU ee UAeHTU(DHULMPOBaTh;
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JOKYMeHTa/ibHbIl (DOH/ — COBOKYMHOCTb JOKYMEHTOB, 00pasyroluxcs B
JesiTeIbHOCTU 1301paTe/ibHOM KOMUCCHY;

JIOKYMEeHTUPOBaHWe — CTaJiisl )KU3HEHHOTO I[MKJ/a JJOKyMeHTa, Ha KOTOPOH
OCYLLECTB/ISIETCSI 3almuCh HWHGOPMALMM C pEKBU3UTAaMU W MeTaJlaHHbIMKA Ha
HOCHTeJIe TI0 YCTaHOB/IEHHBIM MpaBU/iaM B yCTaHOBIEHHOU (opMe;

JIOKYMEeHTO000pOT — /IBW)KeHHE JJOKYMEHTOB B TePPUTOPUATHLHON KOMUCCUN
C MOMEHTa WX CO3[aHusi WIA TOJyuyeHUs [0 3aBepIleHUs] WCIIOJHEHUS WU
OTMPABKY;

nyOnuKaT JOKyMeHTa — TIOBTOPHBIA 3K3eMIUISIP TIOJMHHUKA [JOKYMEHTa,
CO3/laBaeMbIii C LieJIbI0 3aMeHbI MO TMHHUKA;

JKA3HEHHbIM MK/ [JOKYMEHTa — COBOKYIMHOCTb CTaJud CYyIeCTBOBaHUs
JIOKyMeHTa (JOKyMeHTUpOBaHHOW MH(OpMaliuK), HaurHasl C ero (ee) co3fiaHus 0
YHUUTOXXEHUSI;

3aBepeHHasi KOIWsS — KOMUSI JOKyMeHTa, Ha KOTOPOM B COOTBETCTBUU C
YCTaHOBJIEHHBIM TIOPSIIKOM TPOCTaB/ieHbl PEKBU3UTHI, obecreuynBaroIiie ee
IOPUNYECKYIO CUTY;

HUCXOJAIIUM TOKYMEHT — JIOKYMEHT, OTIIpaB/sieMbI W3 TePPUTOPUATbLHOU
KOMUCCHY;

KOHTPO/Ib ~ UCIIO/IHEHUSI ~ JJOKYMEHTOB —  COBOKYMNHOCTh  JIeMCTBUMU,
o0ecTieurBarIIMX CBOeBpeMeHHOe HCTIO/THEHHE JOKYMEeHTOB,;

KOMUS  JIOKYyMeHTa — JIOKYMEHT, T[OJIHOCTbI0  BOCHPOW3BOJSIINN
MH(MOpMaI1IO MOAJIMHHKKA U BCe er0 BHeLIHWe TTPU3HAKU UK WX YaCTh;

HOMEHK/IaTypa Jea — [OKYMEeHT, COJep’Kallldid CUCTeMaTHU3UPOBAHHBIM
repeyeHb 3arojiOBKOB [le/l, CO3/jlaBaeMbIX B TepPPUTOPUAJIbHOWM KOMUCCHUH, C
yKa3aHHeM CPOKOB UX XpaHeHUsl, 0()OpMJIeHHbIY B yCTaHOB/IEHHOM TIOPSI/IKE;

HODMAaTHBHbIe JJOKYMEHTbl — COBOKYITHOCTb WHCTPYKTUBHBIX MaTepUasioB,
pPacCUMTAaHHbIX Ha TIOCTOSIHHOE WIWM MHOTOKPAaTHOE [eMCTBHe U COZeprKalllix
Kakue-1Mb0 HOPMBI, TIpaBUJIa, MpeACaHus;

HOCUTeNb (JOKYMeHTHUPOBaHHOI) WHMOpPMAalMM — MaTepHaibHbIi OOBEKT,

WCIOJIb3yeMbli J1s1 GPUKCALIUU U XPaHeHUsT IOKYMeHTHPOBaHHOW UH(OpMaLvu;
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obparieHie B ¢opMe 3/eKTPOHHOTO JOKyMeHTa — oOpaileHue,
MOCTyMuBILee B (OpMe 371eKTPOHHOIO JOKYMEHTa C MCI0JIb30BaHUEM CTPaHHULIbI
ouiampHOrO0 caiita M36uparensHoi Komuccuyd CBepajioBCKOM o6nactu B
MH(}OPMaI[MOHHO-TeJIEKOMMYHUKALIMOHHOM ceTu «VIHTepHeT» (manee — ceTb
WHTepHeT), TipeZiHa3HAUEHHOM IJisl HaripaBJieHusi oOpallieHrii B TeppyuTOpHabHbIe
KOMUCCHY;

OoTMeTKa 00 3/7IeKTPOHHOM TOAMUCHA — PEeKBU3UT 3JIEKTPOHHOTO JJOKYMEHTa,
MO/ TBEP>K/JAIOLLMI ero MoANKrCcaHre 3JIeKTPOHHOM MO/ITUCHIO;

obulMa/bHBIA JJOKYMEHT — [IOKYMEHT, KOTOpBIM CO3/aeTcsl, 3aBepsieTcs,
BbIZIAETCSI B YCTAHOBJIEHHOM 3aKOHOM WJIM UHBIM HOPMATHWBHBIM aKTOM TOpSI/IKe
OpPraHoM TrOCyZapCTBEHHOW BaCTU, UHBIM TOCYZApCTBEHHbIM OPraHOM, OpPraHOM
MECTHOTO CaMOyIIpaB/ieHUsT WM WHOW  YIIOJTHOMOUYEHHOM OpraHu3alyien,
YTI0JIHOMOUEHHbIM JI0/KHOCTHBIM JIUI[OM U y/I0CTOBEpPsieT I0pUAuUecKy 3HaulMble
(akThI;

odopmieHre [OKyMeHTa — IIPOCTaB/ieHHe Ha [JOKyMeHTe HeoO0XO0JUMbIX
PEKBU3UTOB;

oOpailleHre B TIMChbMEHHOW (popMe — HarpaBjieHHble B TOCY/japCTBEHHbIM
OpraH, oOpraH MeCTHOTO CaMOyMpaB/leHUsI WM [JO/DKHOCTHOMY /MLy B
MMCbMeHHOU (hopMe Tpe/iyioyKeHue, 3asiBlIeHre WU »Kanoba;

MMCHbMO — 000011IeHHOe Ha3BaHKe Pa3/IMUHBIX T10 CO/IeP’KaHUI0 JOKYMEHTOB,
CJTy>KallUX Cpe/ICTBOM OOIIeHHsI MeXKy OPTaHU3al[UsIMU, TPakjaHaAMU;

MOAJIMHHUK JOKyMeHTa — TIepBbli WM €JUHCTBEHHbIM SK3eMILIsIP
JIOKyMEHTa;

ropyuyeHue — JOKYMEHT, TpeANUChIBAlOIIUM BBIMOTHEHUE TeX WM WHbIX
3a/laHUH;

perucTpalMoHHO-yueTHasi KapTouka JokymeHTa (ganee — PYK) — dopwma,
WCToJib3yeMasi [IJisi 3alvCy CBeZileHUM O JOKyMeHTe B Lie/isiX yueTa, MoucKa U

KOHTPOJISI, CO37laBaemasi PX perrucTpaliiu JOKyMeHTa C UCTo/b30BaHueMm [1/];
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perucTpalyoHHO-yueTHasi (popmMa — cucTemMa pervucTpalyu, UCToyib3yeMast B
TeppPUTOpPHabHON KOMUCCUM TpY peructpaiuu JokymeHToB (IT1[1, KapTouku win
KypHaJ);

pervcTpanys AOKyMeHTa — 3alKiCh YyUeTHBIX [JaHHbIX (MeTaflaHHBbIX) O
JOKyMeHTe TI0 YCTaHOBJieHHOW ¢opme, (ukcupyroiiasi (akT ero cosjaHus,
OTIIpaB/ieHUsl WM TIOyUYeHUsl, U TPUCBOeHHEe eMy PerucTpaljioHHOrO HoMepa U
JaThl;

DPEKBU3UT JIOKYMeHTa — CTPYKTypHas 4YacTb U 37eMeHT 0hopM/ieHus
JOKyMeHTa, CAy)Kalllui [ UAeHTU(UKALMU [OKyMeHTa W COoJepKallleucs B
JNIOKyMeHTe UHhOopMalLuy;

CUCTeMa 3JIEKTPOHHOTO JOKyMeHTO0oOopoTa — WHGbOpMaI[OHHAasi CHCTEMa,
obecrieurBaroIiasi KU3HEHHBIA LUK/ JAOKYMEHTOB [0 WX Tepexofia Ha CTafiuio
apXMBHOT'O XpaHEeHUs WM YHUUTOXXEeHUS;

CKaHHMPOBaHHe JOKyMeHTa — ToJTyueHHe 3/IeKTPOHHOTO 00pas3a JJOKyMeHTa;

cnyxeOHasi 3amMcka — BHYTPEHHUM [JOKYMEHT, aZipeCOBaHHbBI OAHOMY
JIOJDKHOCTHOMY JIMIly TeppPUTOpPHaIbHOW KOMUCCHUU APYTUM JI0JKHOCTHBIM JIULIOM
TepPPUTOPHATbHON KOMUCCUU U COZIepKall[iii 00CTOsTe/TbHOE M3/I0’KeHHe KaKoro-
6o BOITpoCa C BLIBOJAMH M TPE/IJIO’KEHUSIMUA COCTAaBUTEJIS;

CPOK WCITIOJIHEHUsI [IOKYMeHTa — CpOK, YCTaHOBJIEHHbIi HOPMAaTUBHBIM
TIPaBOBBIM aKTOM, OpPTraHK3al[MOHHO-PACIIOPSAUTETHHBIM JJOKYMEHTOM, YKa3aHUSMU
T10 UCTIOJTHEHUIO JJOKyMeHTa WU TopyUueHueM;

yKa3aHusl TI0 UCTIOJTHEHUIO JOKyMeHTa — PeKBU3UT, COCTOSIIINIA W3 HaZAITUCH
Ha ZIOKYMeHTe WM Ha OTJeNbHOM JIMCTe YCTaHOB/IEHHOW (OpPMBI, Cle/laHHOMN
JIOJDKHOCTHBIM JTUL[OM;

yueT [OKyMeHTOB — (ukcaims (akTa TIo/yuyeHUs [JAOKyMeHTOB Oe3
MIPOCTaBJ/IEHUs Ha HUX PEerMCTPAI[MOHHBIX I1ITAMITOB;

dbopmrpoBaHue (3/71eKTPOHHOT0) Jefla — TpYyNIMpOBaHHe [AOKYMEHTOB B
(3/1eKTPOHHOE) [1e/10 U UX CUCTeMaTHu3allys;

9KCIIepTH3a I1[€HHOCTU JOKYMEHTOB — [IeTe/IbHOCTh T0 YCTaHOBJIEHUIO

CPOKOB XpaHeHHUs [JOKyMeHTOB, OTOOpa WX [/ii apXWBHOTO XpaHEHUS WM
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YHAUTOXKEHUs, BBISBJIEHUIO 0CO00 I1I€HHBIX M YHUKAJIbHBIX [JOKYMEHTOB Ha
OCHOBaHWY TPeOOBAaHWI HOPMATHUBHBIX MTPABOBBIX aKTOB U KPUTEPHEB IKCIIEPTHU3bI
IIeHHOCTH JIOKYMEHTOB;

3/IeKTPOHHAs MOAIMChL — MH(pOpMaLs B 371eKTPOHHOHN (hopme, TpeboBaHus
KOTOpOW yCTaHOBJIEHbI HOPMATHUBHO, TIpeJHa3HAueHHas [Jisi TIOATIMCAHUS,
COTJIaCOBaHUsI (BU3UPOBAHUS) U YTBEPIK/IE€HUS 3JIEKTPOHHBIX JOKYMEHTOB;

9JIEKTPOHHBI ~ JIOKYMEHT  —  JIOKyMEHTHpOBaHHas  WH(opMarus,
Tpe/iCTaB/IeHHas1 B 37IEKTPOHHOU (hopme;

3JIEKTPOHHBIN JIOKYMEHTOO0OPOT — JOKYMEHTOOOOpPOT C HCIIO/Ib30BaHUEM
ABTOMAaTH3UPOBAHHOM WH(OPMALMOHHOM CHUCTeMBI (CHUCTEMBI 3JIEKTPOHHOTO
JOKYMeHT0000poTa);

9/IEKTPOHHBI 00pa3 [JOKyMeHTa — 92/IEKTPOHHAsl KOIUSl JIOKyMEHTa,
W3rOTOBJIEHHAst HAa OYMa>KHOM HOCHTETE;

3/IEKTPOHHBIN 111a0/10H OslaHKa /IOKyMeHTa — CM. TepMHUH «OjaHK

AJOKYMEHTa».

2. IIpuem, perucrpais 1 IpoXoKAeHue II0CTYIAaOUINX JOKYMEHTOB

2.1. [JOKyMeHTbl B TeppUTOpPUA/IbHYKDO KOMHCCUKO [JOCTaB/IIIOTCA yYepes
oT/leJieHUe CBSi3U (TOUTOM, TesierpaHOM CBS3bI0), HADOUHBIM W/ TepeJjatoTCsl BO
BpeMsi JIMYHOIO TpHeMa Tpak[aH TpejcejaTento (3aMeCTUTeI0 TpeAceaarTelis,
CeKpeTapro) TeppUTOPHUATbHON KOMUCCHHU.

JoKyMeHTbI MOTYT TIOCTYIaTh B TEPPUTOPHATBHYH0 KOMUCCHIO CpeCTBaMU
[1/1, 571eKTpOHHOM TT0UTOM B ceTu VIHTepHeT (mpeAHa3HaueHa UCKIIOUUTETBHO [1JIs
C1y>ke0HOM KOpPeCIoH/IeHIIUM), uepe3 pasziesl «yeKTpoHHasi popma obpariijeHusi»
Ha odulMaaLHOM caiite M36uparenpHoM Komuccuu CBepaAOBCKOM 00/1acTd B
cetn VHTepHeT, TmpeAHa3HAaueHHbIM [jid  HampaBleHWss oOpaljeHud B
TePPUTOPUAJIBHYI0 KOMUCCHIO, U MO (DAKCUMUJIBHOU CBSI3U.

2.2.Tlppuem u miepBuUYHasg o00OpabOTKa TMOCTYTAKOIUX JAOKYMEHTOB

IMMpOMU3BOAUTCA TIpeacenaresieM TeppI/ITOpI/IaHLHOﬁ KOMHCCHUU €eXeJHEBHO B YdChI
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paboTbl ~ TeppuTOpHanbHONM KOMUCCHH, KpOMe BBIXOJHBIX W Hepaboumx
Npa3IHUYHbIX JHEM.

Bpemsi rmpuema [JOKYMEHTOB B pabouuii [eHb, TIpe/IIeCTBYIOIUM
HepaboueMy Mpa3JHUUYHOMY JHIO, COKpAIlaeTCs Ha OJJUH Yac.

[lopsiioK TOJiyuyeHWsT U perucrpaluu [JOKYMEHTOB T[0C/le OKOHYaHHUS
pabouero JHS, B BBIXOJHble U Hepabouue TIpa3AHUYHBIE [HH, B TIEPHO[
MOJTOTOBKA W TIpOBefleHus K30upaTesibHBIX KaMIlaHWW  yCTaHaB/IMBAeTCs
npejicefiaTesIeM TePPUTOPUAIBHOW KOMUCCHU.

2.3. IlocTynuBiMe JOKYMEHThI MOApPa3e/sstoTCd Ha perucTpupyemMbie U He
rnojjiexkaliye  perucrpaiuu. IlepeyeHbp  [JOKYyMeHTOB, He  MOZJJIe)KallUuX
perucTpaLuu, ornpezesneH B npuaoxeHud Ne 1 K HacTosigeMy [Topsaky.

2.4. IIpu BCKpBITUMA KOHBEPTOB, MOCTYMAIUX I10 [0UTe WM HapOUYHbIM,
TIPOBEPSIeTCS MPaBW/IbHOCTb a/IpeCOBaHUs, KOMIUIEKTHOCTb W L|€JIOCTHOCTb
JOKYMEHTOB, Ha/auuve TIPUIOKEHUM, CBepseTCsl COOTBETCTBHME WX HOMEDPOB
yuYeTHbIM HOMepaM, yKa3aHHbIM Ha KOHBepTaxX. HempaBW/bHO ajpecoBaHHbIE U
OIITMOOYHO BJIOJKEHHBbIE [JOKYMEHTbI He PpEeruCTPUPYIOTCS, TIepechlIaloTCs TI0
Ha3HauYeHUI0 UM BO3BPALLalOTCs OTIIPABUTEJIIO.

2.5. Ecii ipy BCKpBITUM KOHBEpTa OOHApy)XKeHO OTCYTCTBHE JTOKYMEHTOB
WM WX OTAeIbHbIX JIUCTOB, TPWIOXKEHUH, TOBpeXJeHrWe [JOKYMEHTOB WU
HEeCOOTBETCTBME HOMEPOB JOKYMEHTOB HOMepaM, YyKa3aHHbIM Ha KOHBepTe,
npejicefiaTesieM TePPUTOPUAIBHOW KOMUCCHAU WIA CUCTEMHBIM aJMUHUCTPAaTOPOM
TePPUTOPUA/IbHOM KOMHUCCHUM COCTaBJ/ISIeTCS aKT yCTaHOBJIEHHOW (POpPMbI B ABYX
sk3eMIvisipax  (mipuinokeHne Ne 2). OmuH 3K3eMIUIAD aKTa IOChLIAeTCs
OTITPABUTETIO, APYTOM NMPHOOBITIaeTCst K MPHUHATBIM JIOKYMEHTaM.

Ha o6opoTHO# CTOpOHe TIOC/iefIHero JIMCTa TOBPEX/IeHHOTO JOKyMeHTa B
TPaBOM HWXHEM YTJIy [e/IaeTCsl OTMeTKa «/JOKyMEeHT To/ilyueH B TOBPEXAEHHOM
BUIE».

2.6. KoHBepThI OT MOCTYNUBLIUX JOKYMEHTOB He YHUUTOXKAIOTCA B C/Iyuae,
€C/IA TOJIbKO 0 HUM MOXXHO YCTaHOBUTb aJjpec OTIIpaBUTeJsis, JaTy OTIIPaBKUA U

IoJjiyueHus AJOKYMEHTOB, €C/IM OHM COAep>XdT AOKYMEHTHLI, KOTOpbIE€ ITOCTYITU/IN
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u3-3a IpefiesioB Tepputopun Poccurickont ®efepaniuy, U3 CyZ0B, C/le[CTBEHHBIX
OpraHoB, J/u60 [IOrOBOpHI, TpETeH3UH, WCKOBble 3asiB/€HUs], JOKYMEHTHI,
CBsi3aHHbIE C pa3Mell[eHHeM 3aKa30B Ha TOCTAaBKU TOBAPOB, BBINOJIHEHWe PadorT,
OKasaHue yCIyr AJ1d TOCyAapCTBeHHbBIX HYXK/.

2.7. Peructpupyet [IOKYMeHTbI CUCTEMHBIU aZIMUHHCTPATOP
TePPUTOPUAIBHOM KOMUCCHMM C wucnosb3oBanuem 171, Tlpu perucrpauuu
TOCTYIIMBIIIEro foKyMeHTa B PYK 00si3aTe/TbHO BBOAATCS CIeAYIOIIE PEKBU3UTHI:
rpymnrna W BUJ, [JOKYMEHTa, €ro MCXOJALMM HOMep M Jara, JaHHble O
KoppecrioHieHTe (agpecaHte) (damMuivs, uMs, OTUYeCTBO (TIpM Ha/JIWUWHN)
(hM31UeCcKOro /1vLja WiM Ha3BaHWe OpraHu3ali, MeCTOHaX0XX/eHue OTIIpaBUTeJIs1),
a TakKe KpaTKoe COJep)KaHue [OKyMeHTa, KOJMYeCTBO JIUCTOB OCHOBHOIO
AOKYMEeHTa U JINCTOB [IPUJI0KeHHs, KOJIMUeCTBO 3K3eMIUIAPOB, BUJ, JOCTaBKU.

B PYK pokymeHTa (pOpMHUpYIOTCS DPervCTpalMOHHO-YYeTHble [JaHHbIE O
IOKyMeHTe, obecrieurBaroIyie yripaBjieHue JJOKYMEeHTOM, B TOM UKCJie ero TIOUCK,
KOHTPOJIb UCITOJIHEHNUs], XpPaHEeHUe U UCII0/Ib30BaHue (rpunoxkeHue Ne 3).

2.8. PerncTpaijvoHHbIM ITAaMII C yKa3aHUeM BXOZSILero HoMepa, JaTel U, B
HeoOXOIMMBIX CJlyuyasiX, BpeMeHU perucTpalyy MpoCTaB/sieTcs, Kak MpaBuIo, B
MpaBOM HWXHEM YTJIy JILIEBOW CTOPOHBI MEPBOr0 JIMCTa 3aperMCTPUPOBAHHOIO
JOKymMeHTa. Ha npuio)keHMM TpPOCTaB/sieTCs BXOJSIIMKA HOMeEp [JOKYMeHTa, K
KOTOPOMY OHO OTHOCWUTCH. Eciu mpocTas/ieHWe perucTpaljiOHHOIO HoMepa
3aTpy/JHSeT MpPOYTEeHWe TeKCTa JOKYMeHTa, B TakOM CJiydyae BXOZSLIUA HOMep
MPOCTaBJIsIeTCSl B CBOOOAHOM OT TeKCTa YIJly Ha JILeBOM CTOPOHe TMepBOro JmcTa
NOKYMEeHTa.

Ha xomuuy foKymMeHTa BXOZSIIMM HOMep MPOCTaB/IsieTCs B PaBOM HMKHEM
yIJIy JIALIEBOW CTOPOHBI [TIePBOI'0 JIMCTA.

IIpy  DocTyruieHWH  [JOKyMeHTa C  CONPOBOJUTE/bHBIM — [MUCbMOM
pervcTpaLMOHHBIN LITaMIT IPOCTAaB/ISIeTCS HA CONPOBOAUTEIBHOM IMHCHME.

IIpy perucTpanMu [JOKyMeHTa, SBJSIIOLIErOCS OTBETOM Ha HWCXOMSALUAN
JOKYMEHT WJIM TIPUC/IaHHOTO B [JOTIOJIHEHWE K paHee HarlpaB/IeHHOMY JOKYMEHTY,

B pasgeie «CBs3ku» PYK genaeTcss COOTBeTCTBYIOIast CChLIKA (CBSI3KA).
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2.9. Tlocne pervcrpanuu AOKyMeHTa Ha OyMa>KHOM HOCHTesie OH MOXKEeT
OBITb OTCKAaHMPOBaH, a 3aTeM K PYK Mo)keT ObITb NMpPHCOEAVHEH 3/IEKTPOHHBIN
o0pa3 loKyMeHTa U MpuIoXKeHust K Hemy B (popmare pdf.

2.10. 3aperucTpupoBaHHbie JOKYMEHTbl pacCMaTPUBAOTCA TpejcenaTesiemMm
TePPUTOPUAIBHOU KOMHCCHUM, 3aTeM [I0C/ie TiepeHeCeHusl yKas3aHus 1o
VCIOJIHEHUIO  JIOKyMeHTa B  PEeruCTpalMOHHYK  KapTOUKy  IlepefaroTCs
VICTIOJTHUTEJTIO.

2.11. icnosiHeHHbIe [OKYMEHTBbI CIMCBIBAIOTCSA B Je/I0 TipejcenaTesieM
(cekpeTapeM) TeppUTOpPUAJbHONM KOMWCCMM U TIOMeLlalTCcsd B [0 B

COOTBETCTBUM C HOMEHKJIaTypOU /el TEpPUTOPUATbHOM KOMUCCHU.

3. OcHOBHBIe TpeOOBaHMA K IIOATOTOBKE M 0OPMJ/IEHHIO JOKYMEHTOB

3.1. JoKyMeHTbl,  CO3/laBaemMble =~ B  TePPUTOPUA/JILHOM  KOMHCCHH,
obopmnsitoTcsi Ha OsiaHKaX, Ha CTaHAAPTHBIX JiMcTax Oymaru dopmara
A4 (210 x 297 MM) U IOJDKHBI UIMETb YCTAaHOB/IEHHBIM COCTaB PEKBU3UTOB.

3.2. [lokyMeHTbl O(hOPMJISIIOTCS Ha MPOJObHBIX OJ/laHKaX yCTaHOBJIEHHOU
(hopMbI, U3rOTOB/IEHHBIX KOMITBIOTEPHBIM CII0co60M (TipusioykeHue Ne 4).

B TeppuTopurasbHOM KOMUCCHY UCITO/IB3YIOTCS CJIe/IyIOIIe BUibl O/1TaHKOB:

6/1aHK MMPOTOKOJIa 3acelaHUsl TEPPUTOPHATbLHON KOMHUCCUY;

6J1aHK pellieHus] TepPUTOPUATLHON KOMHCCHHY;

6/1aHK pacriopsKeHUs TIpe/ice/iaTerisi TEpPUTOPHATbHON KOMUCCUY;

o0b1uii 6/1aHK TeppUTOPHANTBHOM KOMUCCHUU (/1711 TIOATOTOBKH /TF00O0T0 BHIa
JIOKYMeHTa, KpoMe M1CbMa);

6/1aHK MMCbMa TepPUTOPUATBHON KOMUCCHUM;

OJ1aHK TIpe/iceiaTesisi TEpPUTOPUATLHON KOMHCCHH.

3.3. JJokyMeHTbl O(OpPM/ISIFOTCSI B COOTBETCTBUM C TpebOBaHUSIMH K
JIOKyMeHTaM, U3rOTOB/IsIEMbIM C IMOMOII[bIO MeyaTarolliX yCTPOUCTB, U K (aiiamM

TEeKCTOBBIX JOKYMeHTOB (npusioxkeHue Ne 5).
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3.4. ITpu nioAroToBKe 1 0OpM/IEHUM JOKYyMEHTOB U/jieHbl TepPUTOPUA/IbHOU
KOMUCCMM M JMLja, T[pPUBJIEKaeMble [0 TI'PaXAAHCKO-TIPaBOBBIM [JOTOBOpaM,
JOJDKHBI COOMIOAATh TIpaBUia 0OpPMIIeHHsT PEKBU3UTOB, U3/I0KEHHbBIE HIDKE.

3.5. CoctaB peKBU3SUTOB [OKyMeHTa OIlpefe/isieTci ero BUAOM U
Ha3HaueHveM. PeKBHU3WTaMU [JOKYMEHTOB, CO3/laBaéMbIX B TEPPUTOPHAILHOU
KOMUCCHH, SIBJISFOTCSL:

1) rep6 CBepaioBCcKOM 00/1aCTH.

Ha 6/1aHKax JOKyMEHTOB roMelrjaeTcss Masibiii Tepd CBep/i0BCKOM 006/1acTH
B UepHO-0e/10M 1300pa’keHHH.

M306pakeHre repba IroMeIriaeTcsi Ha BepXHeM 1oJie O/1aHKa M LeHTPYeTCs
OTHOCUTE/IbHO HAUMEHOBaHUSI TEPPUTOPHUAILHOM KOMUCCHU:

I'ep6 CBep//I0BCKOM 001acTH
CPEOHEYPAJIBCKA{A I'OPOACKAA
TEPPUTOPUAJIBHAA N3BUPATEJIBHAA KOMUCCHA

KoHTposib 3a MpaBU/IbHBIM KCII0/Ib30BaHHeM 0JIaHKOB U UX COOTBETCTBUEM
YCTaHOBJIEHHBIM 00pa3ijamM OCYIeCTB/SeTCs TpejceaaTe/ieM TeppPUTOPUATbLHOM
KOMUCCHUY;

2) HaMeHOBaHWe TePPUTOPUATbHON KOMUCCHUM.

HaumeHOBaHMe TeppPUTOPHA/ILHOM KOMUCCHH YKa3blBaeTcs Ha OJlaHKax B
COOTBETCTBUM C HaWMeHOBaHWEM, yCTAaHOBJEHHbIM M36upaTe/ibHbIM KOJEeKCOM
CBep/I/IOBCKOM 006/1acTy;

3) HaMeHOBaHUe TO/DKHOCTH.

HavmeHoBaHWe [O/DKHOCTH JIMLIA, TOAIMCABLIETO JOKYMEHT, YKa3bIBaeTCsi
Ha OyiaHKe TIpefcefaTesissi TePPUTOpPHANbHONM KomuccuHM. HanmeHoBaHue
JIOJDKHOCTH YKa3bIBAETCS TT0/], HANME@HOBAHUEM TePPUTOPHA/IbHOM KOMUCCHY;

4) cripaBOYHbIE JJaHHbIE O TEPPUTOPHUAILHOM KOMUCCHH.

CnpaBouHble JlaHHble O TepPpPUTOPUA/JIbHOM KOMMCCHUU YKa3bIBalOTCSl B
GsaHKax myceM: yi. Ypanbckasi, 26, r. CpeaHeypasibck, CBepA/ioBCKasi 00/1acTh,
624071; ten: (34354) 7-35-88;

5) HaMeHOBaHWe BU/a JOKyMeHTa.
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HavMeHoBaHve BuZi@a M3/laBaemMoro JOKyMeHTa (pelleHue, pacriopsbKeHUe,
BbIMMCKAa M3 TIPOTOKOJIA 3acejaHusi MW T.J.) BKIOYaercs B  OjaHK
COOTBETCTBYIOILIET0 BU/IA JOKYMEHTOB.

B nmnumceMax HauMeHOBaHMe BHJAa U Pa3HOBUAHOCTHM [OKyMEHTa He
yKa3bIBaeTCs;

6) Jata JOKyMeHTa.

[aToil moKyMmeHTa SIBJsIeTCSl JaTa ero TMOANUCAHUS, yTBep)kJeHus. [laTtou
TIPOTOKOJIa SIB/ISIETCS [jaTa 3ace/laHus, a aKTa — JlaTa COOBITHSI.

[IOKyMeHTbI, U3/laHHbIe ByMsl WU 0oJiee OpraHU3alusiMH, O/DKHbI UMeThb
ofHy (eauHyl0) JaTy, COOTBETCTBYIOLLYI JaTe TOANWCAHUS JOKyMeHTa
TOC/IeTHUM JI0O/DKHOCTHBIM JIUIIOM.

Hary JIOKyMeHTa o opMJISIIOT LU POBBIM criocobom B
1oC/ie/JOBaTeIbHOCTUA: JileHb Mecsilja, Mecsil], rojl. [JleHb Mecslla W MecsI]
oopmIIAIOTCS IBYMS ITapaMu apabCKux 1iudp, pa3aeleHHbIMH TOUKOH, C 3aMeHOM
B HeOoOXOAUWMBIX CJ/ydasX OTCYTCTBYIOIled LMQpPLI HyJieM, TOJi — UeThIpbMs
apabckyuMu 1 paMu, HallpyuMep:

17.06.2026
IomyckaeTcst C/I0BeCHO-LU(POBOIi criocod o(opMIIeHHs JaThl, HATIPUMep: '
17 wronst 2026 r.
01 mronsa 2026 r.;

7) pervucTpaijuoHHbIN HOMep JOKyMeHTa.

PerucTpallMOHHbIN HOMep [AOKYMeHTa [Jjisi BXOJSIIUMX W UCXOASIIUX
JIOKyMEHTOB COCTOMT M3 MH/JIeKCa Jiejla TI0 HOMeHK/IaType U, uepe3 KOCYI0 uepTy,
TOPSIIKOBOTO HOMepa I0OKyYMeHTa.

PerucTpaliOHHbIM HOMep JOKyMeHTa, U3[JaHHOTO COBMECTHO, COCTOUT U3
pa3fiefleHHbIX KOCOW UepTOM pervcTpaljioHHBIX HOMEPOB, TIPHUCBOEHHBIX

OpraHU3dlUsSAMHA — dBTOpdMH AOKYMEHTAa n PacCII0/I0>KEHHBIX B

! Monoxenus a6saues 6-8 moanyHkra 6 nyHkTa 3.5 HacToslel MHCTPYKLMY He NPUMEHSIOTCS
c 1 auBaps 2027 roga.
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Moc/iefloBaTe/lbHOCTH,  COOTBETCTBYHOLLeli ~ 0003HAaUeHWID  HaWMMeHOBaHUM
opraHu3allyi B 3ar0/IOBOYHOM YaCTH OKYMEHTa;

8) ccbliKa Ha UCXOSALLIANM PerMCTPalMOHHBINM HOMEp U [aTy TOKYMeHTa.

CchllKa Ha MCXOZSIIUM PEerucTPAaLMOHHbIM HOMep M JaTy [JOKYMeHTa
BK/IFOUAETCSI B COCTaB PEKBU3UTOB OyiaHKa mucbMa. CcCbUIKa TPOCTaBJISI@TCS
WCTIOJTHUTE/IeM TIPU TO/ITOTOBKe MUChMa-0TBeTa;

9) mecTo cocTaBieHusi (M3/1aHUsT) JOKYMEHTAa.

Mecto (u3maHus) AOKyMeHTa yKa3biBaeTCs Ha o0iremM OmaHke u 6saHKe
KOHKPETHOTO BUjla JOKyMeHTa. B OaHKax MuceM CBe/leHUSI O MeCTe CO3J[aHUs
JIOKyMeHTa cofiep>kaTcsi B pekBu3nUTe «CrpaBOuHble JaHHble O TePPUTOPHUATbHOU
KOMHCCHUN».

MecTo cocTaB/ieHUsI WM W3[AHUS [OKYMEHTa YyKa3biBaeTcs C ydeToM
TIPUHSITOTO a/IMUHUCTPAaTUBHO-TEPPUTOPUA/ILHOTO JleJIeHUsI.

MecTo cocTaBlieHUs] WIM W3/laHUS JIOKyMeHTa YyKa3biBaeTcsl B cCepejiiHe
CTPOKU MeXXJy 1aTOM U PerucTPaLiMOHHBIM HOMEPOM JOKYMEHTa;

10) rpud orpaHuueHus JOCTYIIA K JOKYMEHTY.

[TpocraBnsieTcs Ha JIOKyMeHTax, coiep>Karux vH(}OopMaruio
OrpaHUMYeHHOIr'0 paclpOoCTpPaHeHUs, Kacarollylcs [IesTe/IbHOCTH OpraHu3alui,
OrpaHUYEHWs] HAa  pacrpoCTpaHeHWe  KOTOPOW  JUKTYIOTCS  CITy»KeOHOM
HeOOXOUMOCTBIO, a TakK)Ke TIOCTYIMBIIasi B TEPPUTOPUATBHYIO KOMMCCHIO
HeceKpeTHass WMH(OpMal[us, AOCTYyll K KOTOpPOM OrpaHUueH B COOTBETCTBUM C
deaepasbHBIMU 3aKOHAMU.

[TomeTka Ha JOKyMeHTaX, COZep’Kalux WH(GOPMAaLM0 OrpaHUUYeHHOTO
pacripocTpaHeHust, UMeeT B « st ciy>xe6HOro mosb3oBanus» (I CIT).

[TomeTKka MpOCTaB/sIeTCSI B BepPXHEM I[IpaBOM YIJIy JIMLIEBOW CTOPOHBI
TIepPBOTO0 JIUCTA JJOKyMEeHTa OT I'PaHULIbl BEPXHETo MOJIs;

11) apgpecar.

PekBu3uT «Ajpecar» pacroJ/iaraeTcsi B ipaBOM BepXHeM YIJIy.

IToKyMeHTBI aZIpecyroTCsl B OpraHu3aliuM, UX CTPYKTYpHbIe Mo/pa3zie/ieHus,

AJO/DKHOCTHBIM JIMIIdM HW/IM TIPaX[ddHdaM IIpyU OTBETe€ Ha HX 06paH_IEHI/IH.
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HavMeHOBaHMe opraHusalyMd W CTPYKTYPHOTO TOZpa3fe/ieHrs YKa3bIBaltOTCS

B UIMEHHWTE/IbHOM IIa/ieXKe, HallpuMep:

[TpaBuTenbcTBO CBEp/I0BCKOM 001aCTH,
TIpaBOBOE yIIpaBJieHHe
Ecimi  [JOKyMeHT ajpecyeTcs [O/DKHOCTHOMY JIULy, HauMeHOBaHUe
OpraHu3aliy yKa3bIBaeTCs B UMEHUTEIbHOM Majie)ke, a JO/DKHOCTb U haMuIust —
B ZlaTe/lbHOM. [1py 3TOM MHUIIMAJIBI YKa3bIBAtOTCS MOC/e (paMUIUU, HarlpuMep:

V36upaTenbHasi KOMUCCHS
CBep/I/TOBCKOI1 06/1acTy,
3aBe/y10llleMy MPaBOBbIM OTZE/I0M
NBanosy H.II.
Eciv  [0KyMeHT azjpecyeTcss pPYKOBOAWUTEIH OpraHv3ald WIA €ero
3aMeCTUTe/N0, HauMeHOBaHWe OpraHu3al[ui [JO/DKHO BXOJWTh B HauMeHOBaHUe

JOJDKHOCTH aj/ipecarta, HarlpruMep:

3amecTtuTeno qupekTopa Beepoccuiickoro
HayuYHO-MCCJ/Ie/I0BaTe/IbCKOr0 MHCTUTYTA
JIOKYMeHTOBeZIeHUsI U apXUBHOTO Jie/ia
CwmupHosy ILII.
Eciv  [OKyMeHT afipeCcyeTcs OpraHM3allid, CHayaja YKa3bIBaeTCs ee
HauMeHOBaHWe, 3aTeM MOYTOBbIN a/ipec, HarpuMep:
M36uparenbHasi KOMHACCHS

CBep//I0BCKOM 001acTH

OkTsibpbCKast mioiaib yii., a. 1,
ExaTtepunoOypr, 620031
Kaxgasi CTpoKa peKBMU3WTa «AjpecaT» L€HTPUPYETCsS IO OTHOIIEHHIO K
CcaMoOU IJIMHHOM CTPOKe.
B pekBusure «Azpecar» MOryT OBbITb HCIIO/b30BaHbl O(MUI[HATBEHO
MPUHSTBIE COKpAIlleHHble HAWMEHOBAHUS OPraHOB TOCY/IJapCTBEHHOW BJIACTH,

MEeCTHOT'O CaMOYTIPaB/IeHHsI, OPTaHK3aLIUM.
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[TouToBBIM ajpec yKa3biBaeTcs B MOC/Ie[0BaTeJbHOCTH, YCTaHOBJIEHHOU
[IpaBrWaMu OKas3aHusi YCJIyr TOUYTOBOU CBS3W, YTBEPXKAEHHbIMH MPHUKA30M
MunuctepctBa LU(GPOBOrO pas3BUTHS, CBSI3M W MacCCOBBIX KOMMYHHKALUW
Poccuiickoii ®epepaiiy ot 17.04.2023 Ne 382 «O6 ytBepkaeHun I[IpaBusn
OKa3aHWs YC/IyT TTIOUTOBOU CBSI3U».

Ha fgokymeHTax, afjpeCOBaHHBIX (peflepa/ibHbIM TOCy/JapCTBEHHbIM OpraHawm,
opraHamM TOCyJapCTBeHHON BiacTM CyObekToB Poccmiickoii ®epepaiiuu,
n30uparenbHBIM KOMHUCCUSIM CyOBekTOB Poccuiickoit ®epeparmu, ajpec He
yKa3bIBaeTCsl.

Eciu 10KyMeHT OTIIpaB/IsieTCsl B HECKOIBKO OJTHOPOJHBIX FOCY/JapCTBEHHBIX
OpraHOB WJ/IM OpTraHM3allvH, UX Ce/lyeT YKa3biBaTh 0000I1IeHHO, HAallpUMep:

[Ipencenarensim yyaCTKOBBIX
n30MpaTe/IbHBIX KOMUCCUNA

IlokyMeHT He JOJ/DKeH cofep)kaTtb Oosee uyerbipex aapecaToB. CroBoO
«Komnusi» riepes BTOPbIM, TPETHMM, YeTBEPTHIM aZIpecaToM He YKa3bIBaroT.

[Tpu HaripaB/ieHUHM AOKyMeHTa 0oJiee ueM B UeThIpe afipeca COCTaB/ISIeTCS
CIIMCOK PpacChbUIKM YCTAHOBJIEHHOW (opMbl (ripwioxkeHue Ne 6), KOTOpbIM
MOANUCHIBAeTCI  TipefcenareieM (a B ero OTCYTCTBUE — 3aMeCTUTeJIeM
npejicefiaTe/isi, CeKpeTapem) TeppUTOPHaIbHON KOMUCCUU.

[Tpu ajgpecoBaHuu AOKyMeHTa (HM3UUeCKOMY JIMLy BHauajae YKa3bIBarOTCs

dbaMusnsl ¥ MHULMA/bI TT0/Ty4aTesis, 3aTeM MOUTOBBIU aJipec, HarpyuMep:

®omunuesy I1.1.

yJ1. Beepnas, nom 15, k8. 10,
Exarepun0Oypr, 620000;

[Ipy oTrpaBKe MHUCbMa MO 3/J€KTPOHHOW TouTe (6e3 AOCHUIKM 1O TIOYTe)
TOYTOBBIM a/[pec He yKa3biBaeTcs. [Ipy HeoOXOJUMOCTH MOKeT ObITh yKa3aH
a/ipec 3/IeKTPOHHOM TOYThI, HallpUMep:

MuHUCTEepPCTBO FOCTULUU
Poccutickon ®Penepaiiyu
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mail@minjust.ru;
12) rpud yTBepKAeHHs1 JOKYMEeHTa.
JOKyMeHT yTBepKAaeTcsi [O/DKHOCTHBIM JIULIOM WM  CIleLiaibHO
V3/iaBaeMbIM [JOKYMEHTOM.
[Ipu yTBep)xJeHWU JOKyMeHTa AO/DKHOCTHBIM JIMLIOM TPU( YTBEP)KIEHUs
J0JDKeH cocTosTh M3 cyioBa Y TBEPXK/IAHO (6e3 KaBbIueK) IMPOMMCHLIMA OyKBaMU
M Ha CJie[yloller CTPOKe — HauMeHOBaHue [OJDKHOCTH, MOAINWCh, WHULUAIBI U

dbamMuus nuiia, yTBepAUBLIETO JOKYMEHT, U [iaTa YTBEP KA eHUs, HarpUMep:

YTBEPXIARO
nipeacenaTens CpeHeypaabCKOM FOPO/ICKOM
TePPUTOPHA/IbHON M30HpaTeTbHOM KOMUCCUU

TIO/ININCh WHUIHAIbI, paMuUIis
JaTta

[Ipy yTBep)XIeHUH JOKyMEeHTa INOCTaHOBJIEHHWEM, TIPOTOKOJIOM, peLIeHUeM,
pacriopsbkeHveM Tpud  yTBepxkJeHUs: coctouT w3 c«ioBa Y TBEPX/EH
(YTBEPXXJEHA, YTBEPXIEHbBI wmu YTBEPXIEHO) (6e3 KaBbIuek)
MIPONTUCHBIMA ~ OyKBaMH, HaWMEHOBAaHHUSl  yTBep)KJAIOIIero JOKyMeHTa B
TBOPUTE/ILHOM MajieXke, ero AaTbl U1 HOMepa, HarlpuMep:

YTBEPXEH
peiienneM CpefHeypaibCKOM FOPOICKOM
TeppPUTOPHAbHOM N301paTeTbHON KOMUCCUN
ot 25.06.2026 Ne 1/14

['pud yTBep)x[eHHs pacrnoJiaratoT B MPaBOM BepXHEM yIJy JOKyMeHTa. B
rpude yTBep>K/eHUs JOMyCKaeTCsl LIeHTPUPOBATh 3/1IeMeHThl OTHOCHUTE/TbHO CaMOM
JJTMHHOW CTPOKW;

13) yka3aHusi 110 UCTIOTHEHUIO TOKYMeHTa (Pe30JIoLIS).

YKazaHusi 10 MCIOJHEHUI0 JOKyMeHTa MOTYT ObITh HarWcaHbl OT PYKU
npezcesarenemM (a B ero OTCYTCTBHE 3aMeCTUTeseM Mpejcefaresis, CeKpeTapem)
TePPUTOPHAbHON KOMHUCCUU Ha TIOJ/IMHHUKE I0KyMeHTa Ha CBOOOHOM OT TeKCTa
MecTe, WaM  odopmieHbl Ha oOTgenbHOM Jsucte ¢opmara A6 (105x147)

yCTaHOBJIEHHOM (opMbl (TipunokeHue Ne 7), TIDWIOXKEHHOM K JOKYMEHTY.
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YKa3aHusl 10 UCIOJIHEHHIO JOKYMeHTa BK/IHUaroT ¢haMuIud U WHULManbl (1ubo
JO0JDKHOCTH) UCTIOJIHUATE el TP He06X0AUMOCTU — COZiep>KaHue TTopyYeHHsl, CPOK
VCTIO/IHeHNs (yCTaHaB/IWBAeMbIM [JOJDKHOCTHBIM JIULIOM, [ABIIUM yKas3aHue I10
VICTIOJIHEHUIO IOKYMEHTa), MO/IMCh PYKOBOJUTE/ISI M ATy, HallpUMep:

CemenoBy H.U.

Kpacnosy I1.H.

[Ipolily noAroTOBUTH MPOEKT MUCbMa
K 22.06.2026

TIOZTINCH
Jara

YKaszaHus 10 UCTIOJTHEHUIO JOKyMeHTa, O(DOPM/IEHHbIE Ha OT/Ee/IbHOM JIUCTe,
TIPUKPEIVIAIOTCA K JOKYMEHTY, K KOTOPOMY OHU OTHOCSITCS, U BMeCTe C HUM
MO/ILLIVBAIOTCS B [IJI0;

14) 3aroJ/ioBOK K T€KCTY IOKYMeHTa.

3arosoBOK K TEKCTY AOKyMEeHTa JOJ/DKEeH KPaTKO M TOUHO PaCKpbIBaTb €ro
cofiep>kaHre U ObITh COT/IacOBaH C HaMMeHOBaHWEM BHja JOKyMeHTa. 3arojioBOK
MOXKeT OTBeUYaTb Ha BOMPOCHI:

«0 yeMm (0 KOM)?», Hanpumep: pacrnopsbkeHre — O co3gaHuU DKCIepTHOU
KOMUCCHY;

«yero (Koro)?», Haripumep: akT — OO0 YHUUTOXXeHUU [JOKYMEHTOB C
WCTEKIIMMH CPOKaMU XpaHeHUs.

3arosI0BOK COCTaBJIAETCS JIML|OM, TOTOBSALLMM MPOEKT JOKYMEHTa.

3aroJioBOK, COCTOSIIUN W3 ABYX U 0oJiee CTPOK, IeuaTaeTcsl uepe3 OAWH
MEXCTPOYHBbIM WHTepBaj, TOYKa B KOHL|E 3arojioBKa He CTaBUTCS. 3arojioBOK
pacriosiaraeTcsi Ha IMepBOM JIMCTe HaJ TEKCTOM JOKyMeHTa MO0 L|eHTPYy, a IpH
oopm/IeHUM TMCbMa — OT TPaHULIbI JIEBOTO MOJIS;

15) oTMeTKa 0 KOHTpOJI€.

OTMeTKa O KOHTpOJie IMPOCTAB/SeTCS Ha JOKyMEHTax, IOCTaBJIeHHBbIX Ha

KOHTPOJIb, C MCMO/b30BaHMeM ITamna «KoHTposb» (WM HWHBIM CrocoboM) Ha
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BepXHeM Ii0jie IOKyMeHTa cripaBa, M00 Ha O/iaHKe yKa3aHUsl 0 MCIIOJHEHUIO
JIOKyMEHTa;

16) TekCT JOKyMeHTa.

TekcT AoKyMeHTa MO)KeT ObITb OdOpMIeH B BHJe CBSI3HOTO TeKCTa,
TaOJIMLIBI NI COeAMHEHUS TUX CTPYKTYP.

TekcT [JOKyMeHTa [IO/DKeH WM3/l1aratbCs KpaTKo W SICHO, ObITh
apryMeHTHDOBaHHbLIM, o0ecrieuMBaTh TOUHOE U OJHO3HAUHOE BOCIIPHUSITHE
cojepskaiieiics B HeM MH(pOpMaLMK, COCTOSITh, KaK MPaBWU/Io, U3 ABYX yacTeil. B
MepPBOM YaCTH YKa3bIBaKOTCSI MPUUYMHBI, OCHOBaHUS, L|e/IM COCTaB/IeHUs JOKYMEHTAa,
BO BTOPOM — pellleHus], BEIBO/IbI, TTPOCHOBI, TIPe/I0KeH ], peKOMeH/Jal[1H.

TekCcT [OKyMeHTa MOXKeT COJlepKaTb TOJIbKO 3aK/IHOUUTE/IbHYI0 YacTb
(Harpumep, pacriopsbkeHWe — DPacIopsiIUTeNIbHYI0 4acTb 0e3 KOHCTaTHUpPYHOllleH,
MUCHbMO, 3asiB/ieHHe — MPOChOY Oe3 MosiCHeHus).

B TekcTe mOKyMeHTa, MOJATOTOBJIEHHOTO Ha OCHOBAHWM 3aKOHOJATe/IbHBIX,
VMHBIX HOPMAaTHBHBIX TNPaBOBbIX aKTOB, U3[@HHBIX OpPraHamu BjacTu Poccuiickoi
depnepaluy, UHbIMU (eflepalbHBIMA TOCY/IapCTBEHHBIMHA OpraHaMu, OpraHaMu
roCyZlapCTBeHHOM B/acTU CyObekToB Poccmiickoit ®epepaimu, [IUK Poccuw,
V36uparenpHOM KoMmuccreidd CBep//IOBCKOM 00/1aCTH, YKa3bIBaeTCsl HAUMEHOBaHME
BU/la [JOKYMeHTa, HaMMeHOBaHWe OpraHa, W3/aBllero JOKYMEHT, /JaTa MPUHSITHUS
WU YTBEPXKAEHUs IOKYMEeHTa, ero perdCTpalMoHHbId HOMEp, a TakXXe 3arojioBOK
JNIOKYMEHTa, 3aK/IF0UeHHbIN B KaBbIUKHU.

TekcT JOoKymMeHTa medaraeTcss OT JIeBOW IDaHMIIbl TEKCTOBOIO OIS uepe3
TOJTyTOPHBIM MEXKCTPOYHBbIM WHTEpBa/l U BBbIDABHUBAETCSl 10 JIEBOM M MPaBOU
rpaHuilaM TeKCTOBOro TioJisi. IlepBasi CTpoKa Kakgoro abs3alja HauvWHaeTCs Ha
paccTosiHiv 12,5 MM OT JIeBOM IPaHULIbI TECTOBOTO TIOJISI.

TeKCTbl JOKyMEeHTOB OOJbIIIOro 00beMa, HarpuMep, TT0JI0KEHHUM, TTOPS/IKOB,
MeTOUYeCKUX peKOMeHalliid, MOTYT [1eJIMTbCS Ha pa3/iefbl, TyHKTbI, TOATyHKTHI.

Pa3pmensl [O/DKHBI KWMeTh 3aroJIOBOK. 3arojiOBOK pasfesia BK/IOYaeT
TOPSIZIKOBLIM HOMEpD C TOYKOM Tioc/le Hero B Buje apabckux 1mdp, u

HanMe€HOBaHHEe pda3/esia. Touka B KOHIl€ HdMMEHOBdHHMA pa3jejlda He CTaBUTCH.



20

Pa3penbl B mipeziesiax MpaBOBOrO akKTa [JOJDKHbI MMETb CKBO3HYH) HyMepaLuio,
3aroJIoBOK pasfiesia pa3MellaeTcs IO LIeHTPY CTpPaHULbl, COCTOSALLIMNA W3 ABYX U
Bosiee CTPOK, MeyaTaeTcsi uepe3 OJMHAPHbIN Me)KCTPOUHBINA UHTepBasl, BbIeseTcCs
MOJTY>KUPHBIM LIPU(TOM, HaTIpUMED:

1.  OOumpe nojaoKeHus

Paszensl coctoaT U3 nmyHKTOB. [IyHKTBI HyMepyrOTCS B Ipefesax pasjera.
[TopsiiKOBBIM HOMED MyHKTa COCTOUT M3 MOPSIKOBOIO HOMepa pasjesa U MyHKTa,
pa3ZiesieHHbIX TOYKOM, U TOUKHU CIIpaBa, Hallpumep:

1.1.ITyHKT.

B ciyyae eciu TeKCT He JenWTCS Ha pasfiesibl U MYHKT He SIBJISIeTCS
COCTaBHOM YaCThIO pa3jienia, MyHKT HyMepyeTcsi apabcKuMu 1udpamMu C TOUKaMHU
10CJie HUX, HarpyUMep:

1. IIyHKT.

[TyHkT HaumHaercsi ¢ ab3auHoro orcrymna 12,5 MM OT JieBOW T'DaHUI[bI
TEKCTOBOTO MOJIs1 (KpaCHOU CTPOKM), IMeYyaTaeTcsl C UCTMO/Ib30BaHUEM MOTYTOPHOIO
Me)KCTPOYHOr'0 UHTepBaJia.

[TyHKTBI MOTYT MUMeTb C/Ie/lyIOllie CTPYKTYPHbIe 3/IeMeHTbI: YaCTH MyHKTa,
TIO/IMTYHKTBI TTYHKTA, TIOAIMYHKTBI YacCTW TyHKTa, a03alfpl IMyHKTA, KaXKAbId M3
KOTOPbIX HauuHaeTcsi C ab3auHoro ortcryma 12,5 MM OT J/1eBOM TpaHUIIbI
TEeKCTOBOTIO 1M0JIs1 (KPACHOM CTPOKHM).

[TyHKT MOXXeT AeJUTbCAd Ha 4acTh. YacTyh MyHKTa HAUMHAKOTCS C KPaCHOU
CTPOKU U 3aKaHUMBAIOTCSl TOUKOW. Hymepaliuu He UMeLOT.

[Tpumep MyHKTa, COCTOSILIEr0 U3 ABYX YaCTeu:

3.1. TlouetHslii 3HaK V36uparesnvHoli Komuccuu CBepAjioBCKOM obactu
«3a 3acayru B OpraHu3aliyd BbIOOPOB» SIBJISIETCS BBICIIMM 3HAKOM OT/IAYHS 3a
paboTy 10 MOATOTOBKe U TIPOBE/IEHUH BHIOODOB.

[Tpenyioxkenne 1o HarpaxkjeHuto [loueTHbIM 3HakKOM O opmIIAeTCs
COOTBETCTBYIOLLIMM Ipe/iCTaB/IeHUeM.

[TyHKTBI M YaCTHW TIYyHKTAa MOTYT [e/IMTbCA Ha TIOAMYHKThbI TIyHKTAa |

IMOAIMYHKTbI YdCTW ITYHKTd. HO,E[HYHKT]:I IMYHKTd, IIOAITYHKTbI 4YdCTKW IIyHKTA
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HyMepyroTcs apabckumu 1udpamMu co ckoOkoi cripaBa 6e3 TOUKH W OTAEJISIOTCS
JPYT OT ipyra TOUKOU C 3arisTOM.

[IpuMep HamnvcaHus IOATYHKTOB MyHKTa:

2.1. B  W30uparenpHoit  kKommccuu — CBepzyioBcKoW — 06s1acTh
yCTaHaB/IMBAIOTCS C/IeAYIOLMe BUbI ITOOLPEHUIA:

1) wHarpaxzgenue IloyeTHbIM 3HakoM l30uparenbHONW  KOMMCCHN
CBep/I/IOBCKO# 00/1aCTH «3a 3aC/yry B OpraHr3aljii BbIOOPOB»;

2) HarpaxieHue IloueTHoit rpamoToii M30uparenbHOM KOMHCCUU
CBep/I/T0BCKO# 00/1aCTH;

3) mooiipeHure 6/aroZlapCTBeHHBIM THMCHhMOM V30MpaTenbHONM KOMMCCUU
CBep/I/I0BCKOM 0b6s1acTy;

4) oObsiBneHne OjarofgapHoCTU Tipefceaaresnss 30upaTenbHOM KOMUCCHU
CBep/I/IOBCKO# 00/1aCTH.

[IpyrMep HamnvcaHus MOAITYHKTOB BTOPOM YaCTH MyHKTa:

2.1. VTHCTpYyKUMS TI0 [1e/IONPOM3BOACTBY yCTaHABIMBAET MOPSIOK paboThI C
JOKyMEeHTaMH1 ¥ OCHOBHbIE TIpaBU/Ia UX MOATOTOBKH.

WHcTpyKiys pa3paboTaHa Ha OCHOBaHUM CJIe/IYIOIUX JOKYMEHTOB:

1) ®epepanbHoro 3akoHa oT 12 mtoHS 2002 1. Ne 67-P3 «O06 OCHOBHBIX
rapaHTusix U30upaTe/NbHBIX TpaB W TpaBa Ha y4actue B pedepeHAyMe rpakiaH
Poccutickon ®@eneparium»;

2) PernamenTta M36upatensHoit Komyccuy CBepa/IOBCKOM 00/1acTH;

3) wunbix aktoB [IMK Poccuu u M36uparensHoM Komuccuu CBep/I0BCKOM
obnacTwu.

[TyHKT, 4acTh MyHKTa, MOAMYHKT MYHKTA, MOAMYHKT YaCTU MyHKTa MOTYT
uMeTh ab3allbl, OTAesisseMble APYr OT Apyra TOYKOW C 3alTOM, He HMeIOI[e
MOPSIZIKOBBIX HOMEPOB.

ITpumep HamvcaHus ab3a1|eB TPeTbel YacTH MyHKTa:

3.4. BHeceHVWe W3MeHEHWH B TIPaBOBOM aKT OCYLLeCTBJIIETCA IyTeM
TIPUHSITHSL OPTaHOM, TPUHSIBIIIMM TIPaBOBOM aKT, B KOTOPBIM BHOCATCS W3MeHeHMs,

IMMpaBOBOI'0 dKTda TOI'O »Ke BH/id.



22

M3MeHeHUs1 BHOCSITCSI TOJILKO B MEPBUUHBIM MpaBOBOM akT. HegomycTtrmo
BHOCUTb U3MEHEHHsI B MEepPBUUHBIM MPaBOBOM aKT IMyTeM BHECEHWs] U3MEHEHUH B
V3MEHSIIOLLMI ero NpaBOBOM aKT.

BHeceHre W3MeHeHM B TTPaBOBOM aKT Ipe/irioJiaraer:

3aMeHy UMCeJl, C/I0B, MPe/JIOKEHMM, 3ar0JIOBKOB;

VICKJIFOUeHUe yucerl, CJIOB, Pe//I0JKeHNH, CTPYKTYPHBIX 3JIEMEHTOB ITyHKTa;

W3J/I0KEHUE CTPYKTYPHOIO 3/iIeMeHTa B HOBOU peJlaKLInu;

MpY3HaHWe YTPAaTUBIIVMU CUTY TTyHKTOB, pa3/e/ioB, MPABOBbIX aKTOB.

[TpumMep HamucaHus ab3aljeB TIepBOro MO/AMyHKTa:

11.2. K npoekTy mpaBOBOro aKTa IpU/iararoTcs:

1) nosicHUTe/IbHASA 3anMCKa, B KOTOPOMU:

PacKpbIBaeTCsl COCTOSIHME 3aKOHOJaTelbCTBa B JaHHOW cdepe MpaBOBOIO
peryJMpoBaHus;

yKa3bIBaeTCsl MPOrHO3 MOC/IeACTBUM peav3alii NpaBoOBOro aKTa;

2) KOTWU 3aK/IF0UeHUM COr/IaCyIoIUX OPraHoB;

3) vHbIe JOKYMEHTHI.

Ab3aijaMu  SBJIIIOTCA CTPOKH, HAuMHAKOIMeCs C KpacHOW CTPOKH, BHe
3aBUCMMOCTH OT HAIlMCaHUSl C TIPOMHMCHOM WM CTPOYHOM OYKBBI, a Takxke
CTPYKTYpPHbIE 3/IEMEHThbI TeKCTa, KOTOPble He OTHOCSATCS K WHBIM CTPYKTYPHBIM
3J1eMeHTaM.

B nrcbmax ucnosb3yroT cieyroiye (OpMbl U3/I0KEeHUS:

or 1l-ro i@ MHOXecTBeHHOro uucia («[Ipocum  HarmpaBUTH
vH(opMaluio...», «HampapnsieM Ha pacCMOTpeHHe MPOeKT...» U [p.);

OoT 3-ro J/vlia eJIUHCTBeHHOro uucia («TeppuToprasibHasi KOMUCCHUSI He
CUUTaeT BO3MOXXHBIM...», « TeppuTOoprasbHas KOMUCCHS TIpefjiaraeT pacCMOTPEeTh
BO3MOXXHOCTb...»);

Ha OJsiaHKaxX [JOJDKHOCTHBIX JIMI] — OT 1-ro Jivija eJAWHCTBEHHOTO 4YKCJ/a
(«ITpoity Bac nipefcTaBuTh faHHbIe 0...», «CUUTar0 BO3MOXXHBIM MPUHATH yuacTHe

B...»).
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ITpu wcrnosb30BaHMM COKpalleHWW € LudpamMu U CI0BaMH MX CrefyeT
pazzensats npobenom. He fomyckaeTcss mNepeHOCHMTb Ha JPYryl0 CPOKY WK
CTpaHULly MHULMA/IBI UMEHU M OTYecTBa OT (paMWIMM; COKpAllleHHble POJOBbIE
TIOHSATUSI (HaTIpUMep, «TI.», «yJL.», «00/.») OT UMeHU COOCTBEHHOIO, C KOTOPbIM
OHU HCIIOJIb3YIOTCS; COKpallleHHble 0003HaueHUss Mep OT LUdp, YKa3bIBAIOIIUX
YUC/I0 U3MepsieMbIX €e[WHUL]; C/IOBECHble BbIp@&KEHUsI OT LU(POBLIX TMpH
oopmiieHMM faT, KajeHJapHbIX CPOKOB, B Ha3BaHUSX [IPa3JHUKOB W
3HaMeHaTe/bHbIX JaT. TakkKe He pa3pbIBalOTCS MO CTPOKAaM Jathl, 0(hOpMJIeHHbIe
LU(ppPOBBIM CII0COOOM, HOMepa JOKyMeHTOB. He JomyckaeTcsi repeHOCUTb Ha
CJ1e[yIOLYH0 CTPOKY ITyHKTYal|MOHHbIe 3HAKU.

HoBbiii a63a1] /[OKymMeHTa, Kak TIpaBW/IO, He [O/DKeH HauWHaThCsS Ha
roc/ie/jHell CTpoKe cTpaHULIbl. A63al], KakK MpaBuU/Io, He JO/DKeH 3aKaHUMBaThCs Ha
TepBOM CTPOKY CTPaHULIbI («BUCSUHE CTPOKU» ).

TekcT JOKyMeHTa MOXKeT ObITh Tpe/icTaB/ieH B ¢opme Tabwmiibl. Tabmuia —
¢opMa TipefCTaB/eHUs] TeKCTa, [JOKYMeHTa, B KOTOPOM XapaKTepU3yHTCH
HECKOJIbKO 0OeKTOB T10 Psifly MPU3HAKOB.

TabnuuHble  TEKCTbI ~ TNPUMEHSIIOTCSI B OTUETHO-CTaTUCTUYECKUX,
OyXranTepCcKux, OpraHM3alOHHO-PACIIOPSAUTE/TBHBIX JOKYMEHTaXx.

Tabnuiibl UMEIOT Ba YPOBHSI UTeHHUsI Te€KCTa: BEPTUKAIbHBIM — CTOJIOLBI U
TOPU30HTAIBHBIN — CTPOKH.

CronOubl ¥ CTPOKU TaOMULIBI AO/DKHBI MMETh 3aroJIOBKH, BbIpa)KeHHbIe
CYILLeCTBUTE/IbHBIM B MMEHUTe/bHOM Tajiexxe. I1o3aro/ioBKu CTo/I0OLI0B U CTPOK
JIO/DKHBI OBITH COTJIacOBaHbl C 3arojioBKamu. IIposo/pkeHue TabmWiibl HA HOBOM
JIUCTe BCeTjla HauWHAeTCs C 3ar0JIOBKOB ee CTOJIOIOB (MM HOMEPOB CTOJIOLIOB B
cilyuae, ecid CTO/0LbI TabULIbI Ha TIEPBOM JIMCTe TIPOHYMEPOBaHbI);

17) oTMeTKa 0 Ha/JIMuuy TIPUJIOKEHUH.

OTMeTKa 0 HaJIMYUM TPUJIOXKEHUM pacriosiaraeTcs OT IPaHULbI JIEBOTO MOJISt
TI0CJIe TeKCTa Iepef, MOAIUCHE0.

Ec/u IOKyMeHT MMeeT TPU/IOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 uX

HanmMuuu oopmiisieTcs Mo caeaytoilei popme:
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[Tpunoxkenue: Ha 15 /1. B 3 3K3.

Eciu  JOKyMEeHT WMeeT TIPU/IOXKEHHUs, He Ha3BaHHble B TeKCTe, WX
HaUMEeHOBaHUs HeoOXOJWMO TepeuuC/uTh T0C7e TeKCTa JAOKYMeHTa Tiepef
MOAMUCHIO C YKa3aHWeM KOJINUeCTBa JTMCTOB B Ka)KJOM MPUJIO’KEHUU U KOJIMYeCTBa
9K3eMIUISIPOB, TIPY HA/TMUMU HEeCKOJIBKUX TTPUJIO’KEHUM UX HYMEpPYIOT, HallpuMep:
[Mpunokenue: 1. TlomoxkeHre 06 3KCIIePTHOM KoMuccHy Ha 15 /1. B 1 9K3.

2. IlpumepHas HOMeHKJ/aTypa Jes Ha 14 1. B 1 3K3.

Ecimi  mipwiokeHusi  COPOIIIOPOBaHbI, TO KOJMUECTBO JIUCTOB He
yKa3bIBaeTCsl.

Ecnu mpuiokeHWe HaripaB/sieTCsi He BO BCe YKa3aHHble B JOKYMeHTe
azipeca, TO OTMeTKAa 0 HaJIMUMHU TIPUJIOKeHUsT 0(pOPMJISIeTCS T10 Cyiefytoler ¢popme:

[Ipunoxenue: Ha 20 j1. B 3 3K3. TOJIbKO B MEPBBIM azipec.

Eciv K [OKYMEHTy TIpW/IaraeTcst JpPYyrod [JOKYMEHT, TakKKe HWMEIOIUi
MPU/IOXKEHWe, TO OTMETKa O HAJIWuM{ TIPUIOXKEeHHs 0(hOpPMIISIETCSA CJIeYIOIIUM
obpa3zom:

[Tpunokenve: mucbMo M36uparensHON Komuccuu CBepaoBCKOM 06/1acTu
ot 15.11.2026 Ne 67/450 u npunoxeHve K Hemy, Bcero Ha 12 .

B 1nocTaHOBNeHUsIX U pacIiOpsUKeHUSX CBeJleHWsl O Ha/MuWy TPUJIOKeHUH
yKa3bIBalOTCA B TeKCTe. Hanpumep:

«Pa3paboTath 1 npescTaBUTH MPOEKT T/IaHa 10 opMe, YKa3aHHOM
B puiokeHu! Ne 1».

Eci B [J0OKyMeHTe, K KOTOPOMY OTHOCUTCS IIpWJIOKEeHUe, OHO He
yTBeprKaeTcs, a IIPOCTO COLeP)KUTCA CChbIJIKA Ha Hero, TO B [IpaBOM BepXHeM YLy
yKa3bIBaeTCs, K KaKOMy [IOCTaHOBJIEHWIO (pacCIioOpsKeHWI0) TMPUJIOXKEeHHe
OTHOCHUTCs, HallpuMep:

[IpunoxkeHue
K pelieHnto CpeiHeypasibCKOU rOPOICKOM
TePPUTOPHA/IbHON M30HpaTeTbHOM KOMUCCUU
ot 18.06.2026 Ne 8/36
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[Ipunoxxenue
K PacCropsUKeHURo TipeficefiaTenst
CpegHeypanbCKOW FOPOJCKOU
TepPUTOPHAbHOMN N30UpaTeTbHOM KOMUCCHUN
ot 15.06.2026 Ne 05/08

[Ipy HaMMUUKM HECKOJBKUX NPWIOXKEHWW OHU HYMEDPYIOTCS, Hampumep,
nipunoxkenue Ne 1, ipunoxxenue Ne 2 U Tak fasnee;

18) nmoamnuce.

B cocraB noamucu  BXOAAT: HaMMEHOBaHWE  [O/DKHOCTHA — JIMIIA,
MOJAMNUCABIIEr0 [JOKYMEHT, €ero Ju4Has TMOANWCh, paclIM(ppOBKa MOANKUCH
(uHMLMANbI, (haMuIus).

Ecimi okyMeHT odopmisieTcss Ha OlaHKe TeppPUTOPHA/ILHOM KOMHUCCHH, TO
DEKBU3UT BKJ/IIOUaeT HaWMEHOBaHWE [JO/DKHOCTH JIMLA, TMOANMCHIBAIOIIErO
JOKYMEHT, ero JMYHYHK TOAMUCh, paclIM(PpoBKy TMOANUCK (MHULMANBI U

(haMUJHI0), HATIPUMED:

[IpeacenaTtens TMOATHCh UHULMABI, (PaMUIIs

Ecnmm [O/DKHOCTHOE JIMLIO, TOANMCh KOTOPOTO 3arOTOBJeHAa Ha MpPOeKTe
JOKYMeHTa, OTCYTCTBYeT, TO JOKyMEeHT IOAIMCbIBAeT ero 3aMeCcTUTe /b UIh WHOe
JIULIO0, WCIIOJIHSIOIlee ero o0si3aHHOCTH. [Ipu 3TOM 00si3aTesTbHO yKa3bIBAlOTCS
dakTUueckasi [JO/DKHOCTb JIMLA, TO/INMCABIIEr0o JOKYMEHT, ero WHULUadbl M
baMuus.

He ponyckaercd mOAMUCHIBaTE [JOKYMEHTBbI C TMPEAJIOTOM «3a» WU
MpPOCTaB/IeHWEM KOCOM YepThl Mepe]; HAMMEeHOBaHHWEeM JJOJDKHOCTH.

Ecmu gokymeHT odopmisieTcss Ha G/1aHKe mipeficefiaTesisi TeppUTOPHA/IbHON
KOMMCCUM, TO JOJDKHOCTh He YKa3bIBaeTCs.

Ecnu gokymeHT oopmiisieTcsi He Ha 6/1aHKe, TO peKBU3UT COZAEPIKUT MOTHOe
HavMeHOBaHWe [O/DKHOCTM Jivlla, T[IOAIKCABLIero [JOKYMeHT, ero JIMYHYH
MOJIYCh, paCIIM(PPOBKY MOAMUCH (MHULMAaNbI U Gamunio). Hampumep:

3amecTuTe b rpeacesaTess

CpeaHeypanbCKOM TOpPO/ICKOU
TeppUTOpUanbHON U30UpaTeTbHOU
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KOMHCCHUHU MNoAIMMCb WHUILINAJIBI, (baMI/IJ'II/IH
HpI/I noarnrCaHrM AJOKYMEHTd HECKOJ/IbBKMMHW [JO/DKHOCTHBIMHK JIMLdMU HX

MOAMMCY  pacroJjiaraloTcsi OJHa I0jJ JApyrod B IOCAe[0BaTelTbHOCTH,
COOTBETCTBYIOIIlel 3aHMMaeMoii 0/DKHOCTH, HallpUMep:

[Ipencenatens TIOZTTHCh VHULMAa/bI, haMUIUs
byxranrep MO/TUCh VHULIAAJIBI, (haMUIIUs

B [JoKymeHTe, NOATrOTOB/JIEHHOM TePPUTOPUAJIBHOM KOMMUCCHUeU, MOZIUCH
pacrionaratoTcsi ofHa 1mof Apyrou. IlepBbIM yKasbiBaeTcsi IIpefcezaresib

KOMHCCHHU, a (1)aMI/IJ'[I/II/I WIEHOB KOMHCCHH DACIIO/IdrdlOTCA B aJ'[Cl)aBI/ITHOM nopszake.

Haripumep:
[Ipencenaresns KOMUCCUA MOAMUCH  WHULKAJIBI, (PamMuivs
UieHbl KOMUCCHU MOANMUCh  WHULMAbI, (PaMuIus

MOANUCH  WHULMAJIBI, (PamMuIus;

19) rpud cornacoBanwms.

BHyTpeHHee corjiacoBaHve [OKYMEHTOB TepPUTOPHAIbHOW KOMHCCHHU
MIPOBO/JIUTCSI COOTBETCTBYIOLMMU IO/DKHOCTHBIMU JIML[aMHA U O(POPMJISIETCSI BHU30M.
BHemHee  cornacoBaHuve — TIPOBOJUTCSL C  WHBIMMA  OpraHaMd  BJIacCTH,
roCyZlapCTBEeHHbIMA OpraHaMM MW OpraHu3alusaMu, OQOopMJsieTcss Trpudom
COrJIaCOBaHUSl JOKyMEHTa WIA Ha OCHOBaHWM MPOTOKOJAa, THMCbMa O
COTJIaCOBaHUM.

I'pud cornacoBanusi cocrout u3 cinoBa COI'JTACOBAHO (6e3 kaBbIuek)
MPOMUCHBIMA ~ OyKBamMH, HaWMEHOBAaHUSI [JO/DKHOCTH JIMI[a, C KOTOPbIM
COTJIaCOBBIBAETCS JOKYMEHT (BK/IH0Yasi HAMMEHOBaHUe OpraHu3aliu), ero JMYHOU
MOAMUCH, pacliMdpPOBKUA MOANKCHA (MHULMA/BI, aMUIus) U JJaThl COr/laCOBaHUS,
Harpumep:

COI'-TACOBAHO
3aMeCTUTe/Tb Tpe/cejaTe/Is
36uparenbHONM KOMHUCCHH

CBepz/I0BCKOM 00/1acTi
JIMYHAs TOAINCh WHUIMA/bBI, (PaMUIHS
Hata
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Ecmu cornacoBaHue OCyIIeCTB/SeTCS MPOTOKOJIOM, TTMCbMOM W/ JIPYTUM

JOKYMEHTOM, TO OHO 0(OpMJISIETCSI C/IeIVIOIIUM 00pa3oM:

COTI'JTIACOBAHO
TIPOTOKOJIOM 3aceiaHusi KOHTpobHO-
PEBU3HMOHHOMN CITY>KOBI
ripu Cpe/iHeypaIbCKOU rOPO/ICKOM
TePPUTOPHA/IbLHOMN M30HpaTebHOM
KOMUCCUU
oT 05.06.2026 Ne 2

['pud coryacoBaHusi AOKYMEHTa B 3aBHCHMMOCTH OT BH/A JOKyMeHTa U
0CcobeHHOCTel ero 0OpMIIEHHSI MOXKET TIPOCTABISIThCS:

Ha TIepBOM JIMCTe JOKyMeHTa B JIeBOM BepXHeM YTy Ha ypoBHe rpuda
YTBEP>KIEeHUsI WK 110/l HAMMEeHOBaHWEM JJOKyMeHTa O/IiKe K HIDKHEMY TI0JTIO;

Ha TI0C/Ie/JHeM JIUCTe JOKYMeHTa T0/l TEKCTOM;

Ha JIMCTe COTJIaCOBaHUsI, SB/ISIOIIIEMCSI HEOThbeM/IEMOI YaCThiO IOKYMEHTa;

20) Bu3a.

BHyTpeHHee corjiacoBaHue MpoeKTa JJOKymMeHTa oopmJisieTcs BUu3oi. Bu3sa
BK/IIOUAeT TIOANKMCH BU3WPYIOIIEro, pPacM(pOBKY TIOAMMCH (WHHUI[HATIDI,
damunmuss) U [gaTy, MpH HeoOXOAUMOCTH MOXKeT ObITh yKa3aHa [JOJ/DKHOCTh
BU3UPYIOIIIEro, HarlpuMep:

byxranTep

TIO/TIHCh VMHULMAaMbI, haMUIUs

[ara

[Ipy HaMMUMK 3aMeYaHUM K JOKYMEHTY BH3a OGOPM/ISETCS C/ieyHOI|M
obpa3zom:

3ameuaHus TIPUJIAraroTCs
Oyxranrep

MMoAIIMcChb HWHHUIIHAJ/IbI, Cl)aMI/IJ'[I/IH

Hata
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3ameyaHus U3/1aratoTcsl Ha OTAEe/IbHOM JIMCTe, OAIMUCHIBAIOTCS
Y TIPUJIATAOTCA K JOKYMEHTY.

[onyckaeTcst MOJIMCTHOE BUSUPOBaHMe JJOKYMEHTOB U MPUJIOKEHUM K HHAM.

Ecnu noA/IMHHKK JOKYMEHTa OCTaeTCsl B TEPPUTOPUA/IbHOM KOMUCCHH, BU3bI
MPOCTAaBJISIIOTCSI B HIDKHeM 4YacTd OOOPOTHOM CTOPOHBI TIOC/EeJHETr0 JIUCTa
MO/IJIVHHYKA JOKYMEHTa.

Ha fmokymeHTe, TMOJJVMHHUK KOTOPOrO TIOAJIE)XUT  OTIIPaBKe U3
TePPUTOPUAIBHOU KOMHUCCHUM, BU3bl TPOCTAB/SIIOTCS B HWKHEM YaCTH JIMLEBOU
CTOPOHBI MOC/IeJHEr0 JIMCTa KOMUU OTIIPaB/IieMOro JJOKyMeHTa;

21) neyars.

[TeyaTe 3aBepsieT MOA/MHHOCTb TOAMMWCH [JOJDKHOCTHOIO /MLl HAa
JOKYMEHTaX, YyAOCTOBEpPSAIL[MX MpeAyCMOTPEHHble  TIPAaBOBBIMA  aKTaMH
MOJIHOMOYUS JIOJDKHOCTHBIX JIML, WM (PUKCUPYIOLMX (DaKThl, CBSI3aHHbIE C
(bMHaHCOBBIMU Cpe/ICTBaMU, a TaK)Ke Ha MHBIX JOKyMeHTax, NpeJyCMaTpUBArOLX
3aBepeHue MO/ IMHHOM MOAMNUCH.

[TeuaTh CTaBUTCSA Ha CBOOOAHOM OT TeKCTa MeCTe, He 3aXBaThiBasi JTMUHOU
MOATMCH AOJDKHOCTHOTO smija. ITeyaTe MOXKeT 3axBaThbIBaTh YaCTh HAUMEHOBAHUS
[OJDKHOCTH JIMLIA, TTOATIMCABIIero JOKYMEHT.

B JoKymeHTax, MOJArOTOBJ/IEHHBIX Ha OCHOBe YHU(ULMPOBAHHBIX (OPM,
reyvaTth CTaBUTCS B MecTe, 0003HaueHHOM oTMeTKoW «MII» nau nHbiM 06pasom;

22) OTMETKa O 3aBePeHHH KOIHU.

[nsi 3aBepeHMs1 COOTBETCTBUS KOMWM [JOKYMEHTa TMOJ/IMHHUKY HIUKe
pekBusuTta «llogmuce» TIpOCTaBisieTCd OTMeTKAa O 3aBePeHHMH KOMUU — —
3aBepuTe/ibHas HaJIuch «BepHO», NO/DKHOCTB Jivlla, 3aBepuBLIero KO0, ero
JIMYHasi MO/NMCh, PaCIIU(POBKA MO/IMCH U [iaTa 3aBepeHusi, Halipumep:

BepHo
[IpeacenaTens TeppUTOPHUAIbHOM KOMUCCUA

MMoAIIMChb WHHLHaJIbI, d)aMI/IJ'[I/IH

2 Konus npoTokosa 06 UTOrax roloCOBaHUs ¥ UHBIX JJOKYMEHTOB 3aBepseTcsl B COOTBETCTBUM C
nyHKToM 12 ctateu 30 deepanbHOro 3aK0OHa 00 OCHOBHBIX apaHTHSIX M30MpaTe/bHbIX 1PaB.



29

[ara v Bpems

ITpu mepechliKe KOIMWW JOKYMEHTa B JPyrHe OpraHM3alliyd WK Bbljaue ee
Ha PYKH 3aBepHUTe/bHasi HAINUCh YJ0CTOBEPSIETCS ITeYaThIO.

JIMCTBI MHOTOCTPAHUYHBIX KO MOTYT OBITH ITPOHYMEpPOBaHbl, OTMETKA O
3aBepeHHM KOITUM MOKeT OBITH /IOTI0/THEHA YKa3aHHeM KOIMUeCTBa JTMCTOB KOITHU.
oryckaeTcsi 3aBepsiTh OTMETKOW «BepHO» KaXKAbI JIMCT MHOTOCTPAaHUYHOU
KOTTHM JOKYMEHTa;

23) oTMeTKa 00 UCTIO/IHUTEJIE.

OTtmeTKa 00 WCHOMHWUTENEe BK/IIOYaeT B Ce0s WHULMAMBI U (aMHUIHIO
UCTIOJIHUTENST  JOKYMeHTa, HOMep ero ciaykebHoro TemedoHa C KOJOM
CBepayioBckoi o6mactd. OTMeTKy 00 HCIOMHWTese pacriojiaraloT Ha JIMLeBOU
WIM, TIpU OTCYTCTBUM MecTa, Ha OOOpOTHOW CTOpOHe TOC/IeqHero JIMcTa

JIOKyMeHTa B JIeBOM HI)KHEM yTJly pasMmepoM pudTa 10 myHKTOB, HalpyuMep:

Anexcauzp Ierposuu Cupopos

(34359) 20-94-25

24) oTMeTKa 00 UCTIOJTHEHUY JOKYMeHTa U HallpaBJieHU! ero B JeJI0.

OtmeTKa 00 WCIIO/THEHUM JOKYMeHTa U HalpaB/ieHHWH ero B /le/i0 BK/IFoUaeT
C/lefylolde JaHHble: KpaTKue cCBefieHUss 00 UCTHOSHeHWM JoKyMeHTa (Tipu
OTCYTCTBUM JIOKYMEHTa, CBUJETe/NbCTBYIOIIEro 00 WCIO/HEeHUH), JaTy U HOMep
MMelolllerocsi JoKyMeHTa 00 wucronHeHuM, ciioBa «B genmo», fgara, MOANMChH
VCTIONIHUTe I (TIpeficesiaTenisi, @ B €ro OTCYTCTBHE 3aMeCTUTesIsl Tpefcejaare’is,
ceKkpeTapsl) TeppUTOPHA/IbHOM KOMUCCHY;

25) uieHTU(PUKATOP 37IEKTPOHHOM KOIHWHU JOKYMeHTa (KOJIOHTUTY).

UpentudurkaTop (MM ¢aiiia Ha MallIMHOYMTAaEMOM HOCUTeJIe) 3/IeKTPOHHOU
KOTHWU JOKYMeHTa (KOJOHTUTY/) MOXKET MPOCTaB/SIThCS B JIEBOM YIJIy HWXKHErO

T0JI KaXK/I0M CTPAHULIbI IOKYMEHTa pa3MepoM pr@Ta 8 MyHKTOB, HallpUMep:

PC110309K

4. Opranusanys paboThI C OTIIPAB/IIEMbIMU (MCXOZSIIMMI) AOKYMEHTaMU
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4.1. Pabota c oTnpaBasieMbIMH (MCXOJAIMMUA) W3 TepPUTOPHUATBHOU
KOMHCCHUU JOKYMEHTaMHM BK/HOYaeT WX PEerucTpalyio, MPOBEPKY MpaBUIbLHOCTU
oopmsieHusl, B TOM UHKC/e HajJuuue TOJIHOTO ajpeca M ero TOUHOCTb, Hajauuue
TIO/I/TMHHOM TIOATIMCH, APYTHUX HEOOXOAUMBIX 3/1eMeHTOB 0(hOpMJIeHUS], yKa3aHHBIX
TIPUJIO’KEHUM, U OTIIPABKY.

OTBeTCTBeHHOCTh 3a MPaBWIBHOCTb YyKa3aHUs B IUCbMe (B TOM YHCJIe
COMPOBOJUTE/IbHOM)  W/IM  CIMCKEe  pacChbUIKM  PEKBU3UTOB  TOy4aTesis
KOPPECTIOH/IeHI[UHM, a B HeoOXOAMMBIX C/ydasX ero mouyToBOro (TererpadHoro)
aZipeca HeceT UCIOJIHATE/Tb JOKYMEHTa.

4.2. OtripaBka [IOKYMEHTOB us3 TepPUTOPUAIBHOU KOMUCCHU
OCYLLEeCTB/ISIETCSI ~ TOYTOBOW,  TejerpapHOM  CBA3bIO,  cpexactBamu  [1]1,
TejleOHOrpaMMOH, MO KaHajsaM (aKCHUMHW/IbHOM CBSI3U, 3/IEKTPOHHOM TIOUYTOM B
cety VIHTepHeT Wi HApOYHBIM.

Pemienue 0 criocobe JOCTaBKM [OKYMeHTa, a TakXe O HeoOXOJUMOCTH
JOCBUIKM afipecaTy TMOJJMHHUKA JOKyMeHTa Ha OyMa)KHOM HOCHTese B Cayuae
OTMHPAaBKU [OKyMEHTa Cpe/iCTBaMH 3/ieKTpOHHOU mouthl 1/, nmo ¢gakcumMuabHOM
CBSI3M WM ceTu VIHTepHeT TIPUHUMAaeT WCIOJHUTEb [0 COTrJIACOBAHUIO C
rpejiceiaTesieM TEPPUTOPHUATEHOM KOMUCCHUH.

4.3.Tlpu odopmiieHnH OTHpaB/AsAeMbIX (MCXOAALIMX) MUCEM WCIOTHUTENb
yKa3bIBaeT TIOMHBIA TIOUTOBBLIM (BK/IHOUAsh WMHAEKC) aJpec OpraHu3aiuu Jmbo
rpaKJaHuHa.

4.4. icxopsigye nucbMa, B TOM UKC/Ie OTBeTHI Ha BXOZSLME [JOKYMEHTHI,
oopmsieHHbIE B COOTBETCTBUM C TpeboBaHMsAMM Hactosiiero Ilopsgxka,
HarpaBJ/SIFOTCA 3a MOANUCHIO Tipefcefatens (a B €ro OTCYTCTBHE 3aMeCTHTest
ripeficefiaTesisi, CekpeTapsi) TEPPUTOPHUATbLHOM KOMUCCUM Ha COOTBETCTBYIOLLMX
6/1aHKaX yCTaHOBJ/IEHHOU (POPMBI.

4.5. [lognvcaHHble TMCbMa BMeCTe C KOMHUSMH, 3aBH3UPOBaHHBIMU
WCIIOJTHUTE/IeM, TepelatoTCs [/ PerdcTpaldd M OTIPaBKUM B OTKPBITOM BHUJE

CHUCTEMHOMY aJIMUHUCTPATODPY TeppI/ITOpHaﬂbHOﬁ KOMUCCHHU.
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[JoKyMeHTBI, cofep)Kalljie BOIMPOChl (PUHAHCOBOIO XapakTepa, JOJDKHBI
ObITh 3aBU3UPOBaHbl OyXTaaTepOM TepPUTOPHUATbLHON KOMUCCHUM.

4.6. C ucnonb3oBanuem [1/] wind Apyrux perucTpaliuoOHHO-Y4YeTHbIX (HopM
JIOKyMEeHTaM TPUCBaMBaeTCsl UCXOJALUNA HOMepP, KOTOPBIM COCTOMT W3 MHZEKCa
Jie/la 110 HOMEHKJaType [ieJl U MOPsAAKOBOIO HOMepa [JOKYMeHTa, pasze/eHHbIX
KOCOM uepTor. VCXOAAIIMK perucTpaljioOHHbIA HOMep YKas3bIBaeTCsl Takke Ha
KOIHWHU JOKYMEHTa, OCTaloLelCs B Jere.

[Ipu peructpanuu ucxopsiiero AokymeHra B PYK o6si3arenbHO BBOASTCS
c/lefyrolle PeKBU3WTHI: JaHHble 00 azpecate (damuivs, uUMs, OT4eCTBO (IIpU
Hanuuuu) (U3UUeCcKoro Julja WiIM Ha3BaHWe OpraHv3aliM, MeCTOHaXOXKeHHue
roJiyyartesis)), HOMEHK/IATypHbIM 3arojioBOK, a TakXke KpaTKoe CoJeprKaHHue
JIOKYMEHTa, KOJIMYECTBO JIMCTOB OCHOBHOI'O JIOKYMEHTa W JIMCTOB TPUJIOKEHUS,
KOJIMYeCTBO 3K3eMIUISIPOB, UCIIOJIHUTe/Ib JOKYMEHTa, a TakyKe KeM OH MOJIUCaH.

4.7. OrmnpaBKa ucxozasmux nqokymeHToB B [IVK Poccuu, B M36upaTteibHyO
Komuccuio CBepasioBcKoli oOmacti mo KaHamam cBsisu ['AC  «Bwibopb»
OCYLLIEeCTBJ/ISIETCSI CUCTEMHBIM a/IMUHUCTPAaTOPOM TEPPUTOPUA/IBHOM KOMUCCHU.

4.8. Ina nepemaud ucxopsmiero AokymeHta no II]] wim 31eKTpOHHOM
noutol  cetu  VIHTepHeT  WCIIOJHWUTE/b  TIPEACTaB/IseT  CUCTEMHOMY
aJJMUHUCTPATOPy TEPPUTOPUA/ILHOM KOMHCCHWA  OTHpAaB/sieMbId  JOKYMEHT,
oopmJIeHHBIM B COOTBETCTBUU C TpeboBaHusiMu Hactosiiero Ilopsiika, U ero
3JIEKTPOHHYIO BepCHI0.

[Tocsie perucTpailiy 3/IeKTPOHHBIN 00pa3 AOKyMeHTa TIPUCOeAUHSIETCS K
PYK u ornpaBnsiercs B ¢dopmare pdf, mpu HeoOXOAUMOCTH TIPHUIOKEHUS K
JNIOKYMEHTY OTIPAaBJSIOTCA B (popMmaTe docx win xIsx.

49.11o kaHanaMm (akKCUMUIBHOM  CBSI3U  [TOKYMEHTBHI — [Mepe/jatoTCs
rpejiceilaTesieM TEPPUTOPUAIbEHOM KOMUCCUY WM CUCTEMHBIM aJMUHHACTPAaTOPOM
TepPUTOPUA/IbBHOW KOMHUCCHU.

4.10. IIpu oTmpaBKe mnmcbMa 0oyiee ueM B UYeThIpe ajipeca MCIOJTHUTEb
COCTaBJ/ISIeT CIKWCOK pacCbUIKM YCTaHOBAEHHOW (opMbl (ripunoxkeHve Ne 6),

KOTOPBIA TIOATNMCHIBAeTCsl TpeficesiaTesieM (a2 B ero OTCYTCTBHE 3aMeCTHUTeeM
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rpejcesaresnsi, CeKperapeM) TeppUTOPUAIIbHOM Komuccuu. [IMCbMO M CIMCOK
pacCbIKA  MepefjarTcs  CUCTEMHOMY  aJMUHUACTPAaTOpPy  TePPUTOPUA/IbLHOM
Komuccum ajis perucrtpauuu. [locsie perucrpaiyy nmucbMa OHO TUPaKUPYeTCS U
OTIIPaBJIAETCS.

Ecmi mMcbMo HarpaBrsieTcss He 0Oojiee yeM B UeThIpe ajjpeca, TO
MOATMCHIBAETCS KaXK/IbIM SK3eMILISIP.

4.11. OtmipaBKa JIOKYMEHTOB TIPOU3BOAUTCS ripefcearesemM
TepPUTOPUAIBHOU KOMUCCUU W CHUCTEMHBIM aJMUHUCTPATOPOM
TeppUTOpPHATbHON KOMUCCUM B Yachl ee paboThbl, KpOMe BBIXOAHBIX U Hepabouux
Mpa3HAYHBIX JHEU.

ITopsiloK OTIIPaBKMA MCXO/SIIMX JOKYMEHTOB II0C/Ie OKOHUaHWs pabouero
OHs, B BBIXOZHble W Hepabouue mMpa3JHUYHbIE HW, B TI€PUOJ TIOATOTOBKU U
TIpoOBe/ieHUsT  M30MpaTe/ibHbIX  KaMITaHWK — yCTaHaBJMBAeTCs IIpefceiaTesieM
TepPUTOPUAJIBHOW KOMUCCHU.

4.12. [JokyMeHTbl, Harpas/sieMble Trpa)KjaHaM II10 JOMallHeMy azjpecy,
OTIIPaBJIAIOTCSL Yepe3 T[I0UTOBOE OTJe/leHHWe CBSI3M TIPOCTBIMU  [OUYTOBBIMU
OTIIpaBJ/IeHUSIMU W/IY 3aKa3HbIMU ITKUCbMaMHU.

4.13. OtnipaBnisiemble  (MCXOASIMEe)  AOKYMEHTbI, O(QOpPMJ/IEHHbIE  C
HapyIlieHreM TpeboBaHWM HacTtosiero ITopsigka, K OTIipaBKe He TIPUHUMAIOTCS U
BO3BpAIIlat0TCsI UCTIOJIHUATESIM Ha ZIopaboTKYy.

4.14. Konuuy UCXOAsMX JOKYMEHTOB IMOMELAal0TC B [|eJI0 B COOTBETCTBUU

C HOMEHKJIaTYPOU JieJl TepPUTOPUAIbBHOU KOMUCCHU.

5. OcobeHHoCTH paboTh! ¢ 0OpaleHHuaMH rpakaaH. OpraHu3alis JITIHOTO
rpreMa rpakiaH
5.1. Opranu3auys paboTel € o0OpalljeHUusIMH TPa)KJaH OCYIeCTBISeTCs
B COOTBETCTBMM C pa3je/sioM 2 Hacrosiiero Ilopsizka C yyeToM OCOOEHHOCTeH,
yKa3aHHbIX B JAHHOM paszere.
5.2. O6palileHust B TEPPUTOPHAIBHYHO KOMHUCCHIO MOTYT ObITH HarpaB/Ie€HbI

B MMMCbMEHHOU (hopme, a Takxe B (popMe 37IeEKTPOHHOI0 JOKyMEHTa.
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5.3. Obpaimienre B ¢opMe 3/IeKTPOHHOTO JIOKyMeHTa MOXKeT ObITh
HarpaB/IeHO C WCIT0/Ib30BaHWEM CTpaHUIbl o(uIanbHOr0 caiita V36upaTenbHOM
Komuccur CBepayIOBCKOM o0siacté B ceTd VIHTepHeT, TipegHa3HaueHHOHW ist
HarpaBJieHus1 oOpallleHuii B TeppyuTOpHasbHble KOMUCCUU (flajiee — 3/1eKTPOHHAs
cdopMa obpaiiieHuit).

HampaBneHue ofpaiienuii B ¢opMe 3/IeKTPOHHOTO JOKyMeHTa B
TepPPUTOPHAbHYI0 KOMUCCHIO OCYILeCTB/SIETCS TI0C/Ie TIPOXOXK/AeHH sl 3asiBUTeIeM
uieHTh(UKaLU 17| ayTeHTU(UKaLH T0CpPeCTBOM denepanbHOI
rocy/lapCTBeHHOW MH(OpPMalIMOHHOW cucTeMbl «EHas cucTeMa WeHTU(PUKALUN
U ayTeHTHGUKAUKM B HH(PPACTPyKType, obecrneunBaroiieli HHMOPMAaI[OHHO-
TeXHOJIOTMUeCcKoe B3auMOJeNCTBUe WH(OPMALIMOHHBIX CUCTEM, HCII0J/Ib3YyeMbIX
AJ1sI TIpeJJOCTaB/IeHHUs] TOCYZAapPCTBEHHBIX U MYHULIUTIAIBHBIX YC/IYT B 3/IEKTPOHHOM
dopme».

Copepxxalllyecsi B HarpaB/ieHHbIX B (OpMe 3/eKTPOHHOIO [IOKyMeHTa
oOpallleHusIX CBefleHUs], a TakXKe TMpUaraeMble Marepuaabl (MpM HaIUUWKN)
BBOZsTCS B I1/l. BBOA CBemeHui, copep)Kalllixcsi B HarpaBieHHbIX B (opme
9JIEKTPOHHOTO JOKyMeHTa oOpalljeHusiX, T[IpuiaraeMbix MaTepUuaJoB U UX
perucTpauysi OCyLIeCTB/ISIOTCS CUCTeMHBIM aJMUHUCTPAaTOPOM TepPpPUTOpHAaIbHOM
KOMUCCHU He TI037Hee TpexX pabouux AHel CO [HS HarpaB/ieHUst obpaileHus, a B
Tepyuofi TIPOBeZIeHUsI COOTBETCTBYIOIIMX W30MpaTesbHbIX KaMIlaHWM, KaMIlaHUM
pedepeHymMa 10 BOMpOCaM TMOATOTOBKM U TIPOBeJEHUsT 3TUX BBIOOPOB,
pedepeHayma 10  oOpallleHWsIM,  HalpaB/JeHHbIM [0  YCTaHOBJ/IEHUS
TepPPUTOPHATbHON KOMMCCHUel WTOTOB T'0JIOCOBAHMS, OTpefiesieHUs] pe3ysbTaToOB
BbIOOpOB, pedepeHayMa — B [ieHb HampaBjieHUs oOpailieHusi MO0 He TO3/Hee
cylefyroiiero pabouero AHS B COOTBETCTBUM C rpadmkoM pabOThbl KOMUCCHH, C
yUeTOM CPOKOB pPacCMOTDPEHHsI COOTBETCTBYIOIIMX OOpalljeHHi, yCTaHOBJ/IEHHBIX
3aKOHO/IaTeIbCTBOM O BbiOOpax M pedepeHAymax. Peructpaiusi obOpalijeHUi,
HamnpaB/ieHHbIX B TeppUTOpUaibHble KOMUCCUA B (¢GopMe 3/IeKTPOHHOIO

[NIOKYMeHTa, MOJeT OCYLUeCTBJIATbCA C  ucnosb3oBaHueMm II/I.  Ilocrie
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OCYILleCTB/IeHUS] YKa3aHHBIX AeMCTBUM oOpalljeHue CUMTaeTcsl MOCTYMUBIINM B
TepPUTOPUANIBHYH0 KOMUCCHIO.

OOGparrieHyst B TIHCbMeHHOW (hopMe, TOCTYIMBILKME B TePPUTOPUATIBLHYIO
KOMHCCHI), PErdCTPUPYIOTCS CHCTEMHBIM aJMUHHACTPAaTOPOM TepPUTOPHUATbHOU
KOMHCCHM C WCronb3oBaHWeM I1/l He r1o3gHee Tpex pabouux [gHeH co [HS
MOCTYTUIeHHs oOpallieHus, a B TepuoJ, TIPOBeJeHHS COOTBETCTBYOIINX
n30upaTenbHBIX ~ KaMIlaHWW, KaMIlaHuid pedepeHayMa [0  YCTaHOBJIEHHS
TePPUTOPUAIBHOU KOMHCCHEM WTOTOB TOJI0OCOBAaHUsA, OIpejiesieHusi pe3y/ibTaToB
BLIOOpOB, pedepeHZiyMa — B JleHb IIOCTYIUIeHHsI obOparrieHusi 00 He TI037Hee
cyiefyroilero pabouero AHS B COOTBETCTBUM C rpadykoM pabOThbl KOMUCCHH, C
y4eTOM CPOKOB PaCCMOTPEHHSI COOTBETCTBYIOIIUX OOpall[eHWM, yCTaHOBIEHHBIX
3aKOHO/IaTe/TbCTBOM O BbiOOpax 1 pedepeHayMax.

OOparrieHust, TIOCTYITMBIIIE B TEPPUTOPUAILHYI0 KOMHMCCHIO, MOTYT
PerucTpYpoOBaTbCSd B YCTAHOBJIEHHbIE BbIIIE CPOKWA OTAEIbHO OT JPYIMX BH/OB
JIOKYMEHTOB.

5.4. TIpu peructparuu obpaienuss B I1/l cMCTeMHBIM aJMHUHHCTPAaTOPOM
TepPPUTOpPHATbHONM KOMHUCCHM 3allOJIHSIOTCS HeoOXOoAuMble TI0Jis BO BK/IafKe
«Ob6partreane» I1/] B 3aBUCUMOCTH OT UMetoIIlelicss nHdopmaryu B oOpalrieHuy He
1o3/iHee Tpex pabourx JHel Co JHS perucTpalydy o0palleH|s] B TepPUTOPHA/IbHOU
KOMHCCHH U B TeUeHHe OZHOTro pabodero AHs CO AHS MOCTYTIeHUs1 0OpaliieHus 110
BOTIPOCAM MPOBO/IUMBIX H30MpaTeTbHbIX KaMITaHUH.

5.5.1Ipy BCKpBITUM KOHBEPTOB IIPOBEPSIETCS HA/MuMe BCEX BJIO’KEHU.
KoHBepT 06s13aTe/IbHO COXPaHSIeTCSl.

OOparrieHust, cojiepkale B aZpeCHOM 4YacTU TOMeTKY «JIMuHO»,
pacCMaTpUBAlOTCS B 0OIIeM TOPsi/IKe B COOTBETCTBUH C HacTOSIUM [Topsiikom.

[Tpu pervcTpany TOBTOPHBIX OOpaIlieHWii UM TIPUCBAUBAETCS OuepeHOM
perucTpaiuoHHbli  Homep, B PYK gnenmaercs ortmeTtka «IloBTOpHO» U
ocyiecTBisieTcs cBsisbiBaHue ¢ PYK 1o nepBuuHbIM 0OpatiieHusIM.

Ecmu  obpaiiieHrde TIOCTYNWIO OT KOJUIEKTHMBA 3asiBUTeNiel, TO TIpU

peructpauuu B PYK craButcsa otmeTka «KosiekTuBHOe».
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5.6. PerucTpalldOHHbIM  1IITaMI, COCTOSIIMM W3 HOMepa Jefa Tio
HOMEeHK/IaType JieJl U TIOpSAKOBOTO HOMepa oOpalljeHusi, pa3fie/ieHHbIX KOCOM
YepTOM, ZIaThl PETUCTPALlH, CTABUTCS, KaK TTPABUJIO, Ha TIEPBOM JIUCTe 0OpalljeHust
B TpPaBOM HIWKHEM YIJIy WIM Ha CBOOOJAHOM OT TeKCTa MeCTe C yKa3aHUeM
KOJIMYeCTBa NPUIOXKEHHUH.

5.7. ITocne pervctpaiyy obpailleHusl JOK/Ia[bIBAIOTCS TpezcenaTento (a B
ero OTCYTCTBHE 3aMeCTUTeNI0 TMpejcearesis, CeKpeTapi) TeppUTOpHUaIbHOU
KOMUCCUM.

5.8. ObparrieHnst C yKa3aHUSMH T10 HUCTIOJIHEHUIO JJOKYMEHTa TpeficeaTe/is
(a B ero OTCyTCTBHe 3aMeCcTUTess TpejcejaTessi, CeKpeTapsi) TeppUTOpHUaIbHOU
KOMMCCHY MepelaloTCsl CUCTEMHOMY aIMUHUCTPATOPY /11 BHECEHUST YKa3aHUM T10
WCIIO/THeHUI0 JO0KyMeHTOB B PYK, a 3areM mnepefarOTCsi WCIIOTHUTEIIO TIO[,
MOJMUCH B pacreyataHHOU PYK.

5.9. O6pailrjeHUsT pacCMaTPUBAIOTCSI B COOTBETCTBUM C YKa3aHUSIMU TI0
VCTIOJTHEHUIO [JOKYMeHTa Tpejcefaresisi TePPUTOPUAIbHOM (2 B €ro OTCYTCTBUE
3aMecCTUTesIsl Tpejcefaresis, CeKpeTapsi) KOMHUCCUM B TIOPSiIKe, yCTaHOBJEHHOM
3aKOHO/1aTeIbCTBOM Poccuiickon ®efepaniyu.

5.10. Obpartenus1, cofiep>kaiiiyie BOITPOCKI, pellieHre KOTOPbIX He OTHOCHUTCS
K KOMIIeTEHLIUM TepPPUTOPUAJbHOM KOMMCCHUH, AOK/IaJbIBAlOTCS TIpefceaaTeto
TePPUTOPUAIBHOU KOMMCCHU M M0 €ro YKa3aHWIO 10 WCIOJHEHUIO JOKyMEeHTa B
CPOKH, yCTaHOBJIEHHBbIe 3aKOHO/IaTeIbCTBOM O BbIOOpax U pedepeH/ymax,
HarpaB/SOTCA C  COMPOBOAUTENbHBIM TMHUCBMOM 3a €ro MOJINWCBI0 B
COOTBETCTBYIOIMM OpPraH WIA COOTBETCTBYHOLIEMY [O/DKHOCTHOMY JIMLY, K
KOMIIETEHIIUM KOTOPBIX OTHOCHUTCS peIlleHWe II0CTaB/JIeHHbIX B OOpalleHuH
BOTIPOCOB, C  yBeJOMJIEHWEM TpaXk/laH, HalpaBUBIIMX oOpaleHus, O
nepeazipecaiiii obpairieHuii. B COMpoOBOAWTENLHOM THMChbME OrOBapUBAEeTCS
TIOPSIZIOK HallpaBJIeHNs OTBETa aBTOPY OOpalljeHusl.

Eciv peliieHre TIOCTaB/eHHBIX B OOpall[eHUSIX BOMPOCOB OTHOCHUTCS K

KOMITETEHIIMM HECKOJIBKMX T'OCYyAdPCTBEHHBIX OPraHOB W/IKM [AO/DKHOCTHBIX JIMII,
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Komusi oOpailleHusi B TeueHHe ceMU JHel Mocsie [Hs TTOCTYTIJIeH!sI HarlpaBJisieTcs B
COOTBETCTBYIOILUE OPraHbl WX COOTBETCTBYIOLLMM [JO/DKHOCTHBIM JIMLIAM.

5.11. 3arpelijaeTcsi  HampaB/IATbH  oOpalljeHWe Ha  pacCMOTpeHHe B
roCyZlapCTBeHHbIA OpraH, OpraH MeCTHOTO CaMOYIIpaB/eHUs] WU JOJDKHOCTHOMY
Iy, pelneHde Wid JelictBue (Oe3zeiicTBHe) KOTOPBIX oOykamyeTcs, 3a
VICK/IFOUEHHEM CJlydaeB, YKa3aHHbIX B MyHKTe 6 cratby 75 defepasbHOrO 3aKOHa
00 OCHOBHBIX TapaHTHSIX U30MpaTe/IbHbIX ITpaB.

5.12. Ecii B COOTBeTCTBMM C 3allpeToM, YyKa3aHHbIM B IyHKTe 5.11
HacTosiiero Ilopsizka, HeBO3MOKHO HalpaBUThL OOpallleHe Ha pPacCMOTpeHHe B
roCyJlapCTBeHHbIM OpraH, OpraH MeCTHOTO CaMOYMpAaB/eHUs WU [OJDKHOCTHOMY
NIy, B KOMITETEHI[UIO KOTOPBIX BXOJHWT peIlleHWe T0CTaB/IeHHBIX B OOparieHun
BOTIPOCOB, oOOpallleHre BO3BpalllaeTCsl 3asBUTEI0 C pa3bsCHEHHWEM ero IpaBa
00’Ka/ioBaTh COOTBETCTBYIOILlee pellleHWe WA [JelCTBUe B yCTaHOB/IEHHOM
TIOpsiZIKe B CyJe.

5.13. B cinyyae nmocTymsieHMss B TePPUTOPUA/IBHYH) KOMUCCHIO B
yCTaHOBJIEHHOM IIOpsi/IKe 3arpoca roCyAapCTBEHHOIO OpraHa, OpraHa MeCTHOI'O
camMoyTIpaB/ieHUs WM JO/DKHOCTHOTO JIMIla, paccMaTpHBarolux obpaiiieHue,
NOKYMEeHTbI W Marepuasbl, HeoOXOAuWMbIe [Jisi pacCMOTpeHWs oOpailjeHus,
TMpe/ICTaBJIAIOTCS B TeueHue 15 KasleHZapHbIX JHEeu.

5.14. B oOpaiijeHuu A0/DKHBI OBITh YKa3aHbl (aMUIvs, UMsi, OTYeCTBO (TIpU
Ha/IMuuK) 3asBuTesis (A1 3asiBUTe/el, He SIBJISIOLIUXCS (PU3NUeCKUMU JTUL[aMU, —
HauMeHOBaHue). B oOpailleHuM B THMCbMEHHOUW ¢opMe A0/bKeH ObITh yKa3aH
TIOUTOBBIM aZipec, TI0 KOTOPOMY [I0JKeH ObITh HaripaB/ieH OTBeT Ha obpailieHue,
TaKXe [O/DKHBI COJEep)KaTbCsl JIMYHas TOANMChH 3asiBUTeIsT WM  JIMLA,
yTIOJTHOMOYEHHOTO /IeiCTBOBATh OT €ro MMEeHH, U JlaTa TIo/ITMcaHus obpaiijeHus. B
obpariienny B (opMe 37eKTPOHHOTO AOKYMeHTa [O/DKeH ObIThb yKa3aH afipec
3JIEKTPOHHON TII0UThI, TI0 KOTOPOMY [O/DKeH OBITh HarlpaBlieH OTBeT Ha
obpartieHue.

Ecmu B obOparieHuy He ykasaHbl (haMuivsi 3asButens (AJis1 3asiBUTeJIs, He

SBJISIOIIErocs: (pU3MUYecKUM JUL[OM, — HaMMeHOBaHWe) WM afipec, 1o KOTOPOMY
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J0JDKeH ObITh HarlpaB/ieH OTBET Ha oOpailleHHe, OTBET Ha Takoe oOpailleHHe He
naetcsi. Takoe obpailieHre CIIMCHIBAETCS B ZIeJI0 Tpe/ice/iaTesieM TepPUTOPHUATbHOM
KOMHCCHH.

Ecmu B oOpaijeHMd COZEP)KaTCS CBeIEHUS O IIO/rOTaB/IMBAEMOM,
COBepIlIaéMOM WM COBEpIIeHHOM TIPeCTYIUIeHWH, a TakKke O JIMIe, ero
MOJTOTaB/IMBAIOIEM, COBEPIIAIOIeM WM COBEpPLIUBIIEM, OOpailjeHre TOZJIeXUT
HarpaB/IeHHIO B TIPAaBOOXPaHUTE/IbHbIE OPTaHBbl.

Ecmi Tekct obpaiieHysi He TIOAJAeTCsl TMPOUTEHHI0 WM He I103BOJIsSeT
OTIpe/Ie/IUTh CyTh OOpallleHusl, OTBET Ha Takoe oOpallleHHe He [JaeTCs, O UeM B
TeUeHHe CeMU KajieHJJapHbIX [Held Tiocje [JHS TOCTYIUIeHUs oOpalieHust
yBeIOMJISIeTCS 3asiBUTe b B C/lydae, eCi B oOpalljeHUy TOJIal0TCsl TPOUTEHUIO
bamuus 3asBUTens (A1 3asBUTENIS, HE SBJSIONIEroCcs (U3UUYECKUM JIALOM, —
HaMMEeHOBAaHWEe) W ajpec, 0 KOTOPOMY [IOJDKeH ObITh HarlpaB/ieH OTBET Ha
oOpaiijeHue.

He sBnisieTcs  oOpalieHHWeM  TeKCT, COZEp)Kallluid  T03/IpaB/ieHue,
cobone3sHOBaHWe WM OLIEHKY JeITelbHOCTU U He COOTBETCTBYIOIIUMN
TpeboBaHUAM, TpeabsaBIsseMbIM PeiepabHBIM 3aKOHOM 00 OCHOBHBIX TapaHTHSIX
130MpaTebHBIX MpaB, U TPeOOBaHHUAM K 3aIrpocy WHGOpPMAI[UH, MPebsBIsieMbIM
denepanbHbIM 3aKoHOM OT 9 deBpanst 2009 roga Ne 8-®3 «O6 obecrieueHUH
Z0CTyTa K uHMOpMaIuM 0 JesITeTbHOCTH TOCYJapCTBEHHBIX OPraHOB M OPraHOB
MECTHOTO CaMOYTIPaBJIeHHs.

5.15. ObpatieHysi, B  KOTOPBIX  COZiepXKaTcsl — HeljeH3ypHble 100
OCKOpOHUTEe/IbHBIE  BBIP@KEHHUS, Yrpo3bl >KU3HU, 3/0POBBI0 U HMYIIECTBY
[O/DKHOCTHOTO JIMI]A WM WHBIX JIMI], OCTalOTCs 0e3 OTBeTa IO CYIIECTBY
TIOCTaB/IEHHBIX B HUX BOIIPOCOB, a 3asBUTE/ISIM COOOIAeTCs O HeJoMmyCTUMOCTU
3/10yTIOTpe0/IeHUS TIPaBOM.

5.16. ObparieHre, B KOTOPOM 00’KanyeTcsi cyZiebHOe pellieHre, B TeUeHHe
CeMHM KaJIeHJapHbIX [AHel CO [JHS pervcTpaljid BO3BpAlljaeTCsl TPaKIaHUHY,
HaTpaBUBIIIEMYy oOOpallieHre, C pa3bsSCHEHHEM TIOpsiiKa 00’Ka/loBaHUS TaHHOTO

CyaeOHOro pelieHusl.
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5.17. Ecnu B oOpalljeHuH COJIeP>KUTCSI BOIIPOC, Ha KOTOPBIA 3asiBUTEIO
HEeOoJHOKPATHO (ABa pa3a u OoJjiee) faBa/ivCh MUCbMEHHbIE OTBETHI 110 CYIIeCTBY B
CBSI3W C paHee HarpaB/eHHbIMU OOpallleHUssMd, U TIPA 3TOM B oOpallleHHu He
TIPUBOJSTCSI HOBbIE [JOBOJbI W OOCTOSATENbCTBA, TO Teperucka I0 JaHHOMY
BOIIPOCY C rpakZ,@aHUHOM I1peKpalljaeTcs, O YeM eMy HallpaB/sieTCsl yBeJOM/IeHue.

ITpu stom B PYK o6paiijeHusi Jenaercsi 3amuch (OTMETKAa) O TOM, UTO
repenucKa C yKa3aHHbIM 3asiBUTE/IEM CUUTAETCs 3aBepIleHHOM.

Eciu oT 3asiBUTesIs, C KOTOPBIM Tiepernucka Oblsa mpekpailjeHa, MocTyrnaer
ouepegHOe oOpailleHHe 0 TOMY >Xe BOMpPOCY, TO MUCbMEHHbI OTBET Ha Hero
MOJKeT He JIJaBaThCsl, a CaMO oOpalljeHre HarlpaB/sieTCs B eJio.

5.18. OTBeThl Ha oOOpallleHusi, HampaBjieHHble B TePPUTOPUABHYIO
KOMHCCHIO C UCTIO/Tb30BaHKEM 3/IEKTPOHHOM (hOpMbI 0OpallieHHid, HaripaB/IsIOTCS B
dopme 371eKTpoHHBIX 00pa3oB AoKymeHTOB B ¢opmare pdf mo ajgpecam
3JIEKTPOHHOM MOUTHI, YKa3aHHLIM B 0OpalijeHUH.

5.19. B cnyuae ecid 3ampaiivBaemas HWHGopMalusi OMyO/JMKOBaHa B
cpeAcTBax MaccoBod wuHpopMaiuu MO0 pa3MmellleHa B ceTu VHTepHer,
TeppUTOpPUa/IbHAsi KOMUCCHS B OTBETE Ha 3arpoC MOXKET OrPaHUYUTBCS YKa3aHUueM
Ha3BaHM#, JaThl BbIXOJAa U HOMepa Cpe/iCTBa MacCOBOW MH(pOpPMAaLMK, B KOTOPOM
oIy0/IMKOBaHa 3arpaiiiBaeMasi WHGOpMaI[Usi CO CChUIKOM (apec CTpaHMIIbI) Ha
nH(pOopMal1to, pa3MeleHHY0 B ceTu IHTepHeT.

5.20. ITo uToram paccMoTpeHusi 0OpailjeHUs] CUCTeMHBIM aJMUHHACTPAaTOPOM
TePPUTOPHAIbLHONM KOMHCCHHM BO BKaagke «Ob6parierue» I1]1 3amosHsieTcs 1iosie
«IIpuHsITEIE MEpBI», a TaKKe BHOCATCS CBEJEHUs] O pe3y/bTaTaX pPaCCMOTPEHHs
obpaijeHusi B Onoke «Borpockl» B TeueHWe Tpex pabouux [AHed €O [HS
paccMOTpeHus oOpallleHyst ¥ B TeUeHHe OIHOTO pabouero AHS A oOpalrieHuit 1o
BOMPOCAaM MPOBOUMbBIX U30MpaTeIbHbIX KaMIIaHUM.

5.21. JInyHbIM TIpUEM TpakAaH MO BOMPOCaM, BXOJSLLIMM B KOMIETEHLUIO
nu3bupaTe/NbHbIX KOMMCCHM, OCYILeCTB/IsSIeTCSl TipejcejaTesieM (3aMecTUTesieM

npejcefarenisi, CeKperapeM, UjeHaMHM) TeppUTOPUANIbHOW KOMMCCHUM  TIO
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Mpe/iBapUTE/IbHOM  3alMUCU 10 rpaduKy, yTBEpPXKAEHHOMY TpefcefaTesem
TeppPUTOPUA/IbHOW KOMHCCHU.

3anuch Ha TIPUEM MOXKeT OCYIIeCTB/ISThLCS 10 Tesie()OHY U 10 MUCbMeHHOMY
3asBJIEHUIO, IOJAHHOMY B YCTaHOBJIEHHOM MOPSJKe.

WNudbopmaiiusi 0 mMopsigke  JMYHOTO TpyveMa  pa3sMelllaeTcs  Ha
MH(MOPMAaI[MOHHOM CTeH/ie TePPUTOPUATLHON KOMUCCHUHU.

5.22.1lpy /MYHOM TIpYeMe  3asiBUTe/Ib  TIPeAbSAB/SAET  [JOKYMEHT,
YAOCTOBEPSIIOLINN ero JTUYHOCTb.

BeneHve /MYHOrO TMprveMa MOXKET COIMPOBOXAATbCA ayAauo- U (Un)
BU/I€03alrChl0, O UeM 3asiBUTe/b YBeJOMIISIETCS 0 Hadasia rprema.

5.23.1lo nopyueHuro T1ipeAcenarenss  (3aMecTuTens — Tpejcejarelis,
ceKpeTapsi) TeppUTOPUaIbHOM KOMUCCUU K OpraHU3alydy JTUYHOrO MpHeMa MOTYT
TIPUBJIEKATbCS U/I€Hbl TEPPUTOPHUATIbLHOM KOMUCCHH.

5.24. Bo Bpemsi mpueMa Tpa)K[laH Be[leTCsl ’KypHal yuyeTa, B KOTOpBII
BHOCSTCS JaHHble O Tpa)KJaHWHe, KpaTKOe COj/iep)KaHre YCTHOro obpaiileHusl,
JIO/DKHOCTh U (PaMU/TUS JTMLIA, OCYILeCTB/ISIFOLLEr0 MIPUEM, pellleHue, MPUHSITOe M0
yCTHOMY OOpaltieHuto.

Ha yctHoe obpaimeHue B XO/le JIMUHOTO TIPHEMAa /laeTCsl YCTHBIA OTBET
3asBUTE/TF0 HEMTOCPEJCTBEHHO B XO/e JIMUHOTO MpUema, O 4eM Jie/laeTcsl 3aruch B
JKypHaJsie yueta.

Coziep>kaHue 1 OTBET Ha YCTHOe oOpaiiieHre 3aHOCSTCS B KAPTOUKY JIMUHOTO
rpyemMa rpaxzaaHuHa (rpunaoxxenuve Ne 8).

B Xxojme /WMYHOTO TipyeMa 3asiBUTe/ieM TakKXe MOKeT ObITh T10/IaHO
oOpailjeHHe B THMCbMEHHOW (opMe, Ha KOTOpPOe JaeTcsl MUCbMEHHBIH OTBET B
CPOKH, YCTaHOBJ/IEHHBIE [I7Isi pACCMOTPEeHUsI COOTBETCTBYIOIIMX oOpaliieHu .

Ecmi o6cTosATebCTBA, U3/I0’KeHHBIE B YCTHOM OOpaIlieHNH B XOZie TMUHOTO
nprieMa, TpeOyIOT MPOBEpPKH, Ha Takoe oOpalljeHhe AaeTCs MMCbMEHHBIM OTBET B

CPOKH, YCTaHOBJIEHHBIE [I7Isi pACCMOTPEHUsI COOTBETCTBYIOIIMX oOpaliieHu.
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B xo/ie TMYHOrO MpUeMa 3asiBUTEJI0 MOXKET ObITh OTKa3aHO B JasbHelIeM
paccMoTpeHHMH oOpallleHusi, eciid eMy paHee OblT JjJaH OTBeT IO CYIEeCTBY
TIOCTaB/IEHHBIX B 0OpallleHu BOTIPOCOB.

B cnyuae rpyboro, arpecCBHOTO MOBe/IeHHs1 3asiBUTe IS IPUeM MOXKeT ObITb
npekpaitieH. [Tpy Heob6XoAUMOCTH MOKeT ObITh BbI3BaH COTPYAHUK OXPaHbI WU
MPABOOXPaHUTENbHBIX ~ OpraHoB. WHQopmalys 0 TOBefeHWd  3asBUTEIs
OTpa’kaeTcs B )KypHasle yueTa.

5.25. [lepeanHbie Ha JTMYHOM MpueMe obpailjeHUs] B MMCbMeHHON (opme
PerucTpyUpyrTCd M pacCMaTpPUBAKOTCSl B YCTAHOBJIEHHOM /11 COOTBETCTBYHOIIUX

oOpailjeHui1 MopsiKe.

6. OcobeHHOCTH pabOTHI C JOKYMEHTaMH, COJepP KalMH CIy>KeOHYIO
H“H(OPMALIMIO OrpaHNYeHHOr'0 PaClIPOCTPaHeHUs

6.1. K cnyxebHoli uHbOpMalMi OTPaHUUEHHOTO  PacIpOCTpaHeHus
OTHOCHTCSI HeceKpeTHasi WH(OpMaIMsi, He3aBUCUMO OT BH/a ee HOCHUTeJI,
OrpaHMYeHWs] Ha pacCrpoCTpaHeHHWe KOTOpOW [UKTYIOTCS ee  CTy»KeOHOM
He0OXO0/IMMOCTEIO.

6.2. HeoOXoguMoCTh  MpoOCTaBieHHsI TOMeTKH  «[Insg  cimy»keGHOTO
nosib3oBaHus» (fganee — «JCII») Ha [JOKyMeHTax W W3[aHUSAX, COZeprKallux
C/ly>keOHy0 MHGOpPMAIMI0 OrpPaHUYEHHOr0 PpacrlpOCTPAHEHUSs], OIpe/eNsieTcs
nipeficefiaTesieM (a B €ro OTCYTCTBHE 3aMeCTUTeJieM Tpefice/iaTesisl, CeKpeTapeM)
TePPUTOPHATTbHON KOMUCCHUU, TIOATIMCHIBAIOIIMM WIH YTBEPKAAOLIUM JOKYMEHT.

Ilo/mKHOCTHBIE JIMlja, TIPUHSIBIIME pellleHHe 00 OTHeCeHWW CJy>KeOHOM
vHbOpMaIMK K pa3psily OrpaHUYeHHOTO PacrpOCTpaHeHUs], HeCYT MepCOHATBHYHO
OTBETCTBEHHOCTb 3a 000CHOBAHHOCTD TIPUHSITOTO PEellIeHusl.

6.3. [Tometka «[CII» 1 HOMmep 3K3eMIuigpa IPOCTaB/ISIOTCA B IIPaBOM
BepPXHEM YIJIy TepBOM CTPAHUIIbI JOKYMeHTa (B C/iyuae HeOOXOJUMOCTH — U €ro
MpOeKTa),  COojepikalero  CayKeOHyro  WHGOpMAlMi0  OrpaHUYEHHOTO
pacrpocTpaHeHusi, Ha 00I0)KKe U TUTYJILHOM JIUCTe W3[jaHusl, a TaK)Ke Ha 1epBoi

CTpaHHLIe COIIPOBOAUTE/IBHOT'O ITMCbMd K TdAKMM JOKYMEHTAM.
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6.4. Pabota c [JOKyMeHTaMH, COJepXKalllUMH CIy>KeOHyr0 uHGMOpMaI|io
OrpaHUYeHHOr0 PAaCpOCTPAHeHUs], B TOM UYKC/ie UX MpUeM, yueT (perucrpaiusi),
OCYLLIeCTBJISIETCSL B TIOPsA/IKe, YCTaHOBJIEHHOM [JI1 HeCeKPeTHbIX JOKYMEHTOB, C
yueToM O0COOeHHOCTel, W3/I0KeHHbIX B HacTosiieM pasgene. [Ipuy 3ToM K
perucTpalioHHOMY HOMepY IoKyMeHTa /jobaBsieTcst momeTKa «ICIT».

6.5. JokymenTbl ¢ mnomeTkoh «ICII» peructpupyrorcsi (y4UTBIBArOTCS)
BMeCTe C [JpPYIrMMU HeCeKpeTHbIMU JoKymeHTaMHu. B PYK jgokymeHTa
IIPOU3BOAUTCH 3aruch «JCII».

6.6. CKaHMpoBaHWe, KOINWpOBaHWe (TUpPa)KUpOBaHHE) [JOKYMEHTOB C
nometkor «IICII», a Takxke pa3meleHve ux B [IJl MpoW3BOAUTCS CHCTEMHBIM
aJIMUHUCTPATOPOM TEPPUTOPUAIBHOM KOMMCCHUM C ITMCbMEHHOI'O pa3pelleHus
npefcenarens (3aMecTuTens Tpefcearesis, CeKpeTaps) TeppUTOPUA/IbLHOM
KOMUCCHY, TPU 3TOM OCYLIeCTBJISIeTCsl y4yeT Ka)K[Ooro 3SK3eMIlIsipa YKa3aHHbIX
JJOKYMEHTOB.

6.7. [JOKyMeHTbI C TOMEeTKOU «CIT» rnepefjarnTCsa  ujieHaM
TepPUTOPUATIBHOU KOMUCCUM O[] TTOATTHCH.

6.8. JokymeHTbl ¢ riomeTkou «ICII» HampaB/jsOTCS B Apyrue OpraHbl U
OpraHv3alMd HapOYHbIM TMOpSAAKOM. 3aripeljaeTcs epejaBaTb JOKYMEHTHI C
nometkor «/ICIT» Mo He3aluIeHHbIM KaHajlaM KOMITbFOTEDHO-MOJEMHOU U
(hakCUMUIBHOW CBSI3U.

HokymenTsl ¢ tiomeTkou «[ICII» pacchiiatoTcsi HECKOJIBKMM ajipecaTam
COrJIaCHO CITMCKY pacCbUIKM, B KOTOPOM HAampOTHMB KaXJOro ajpecara
TPOCTABJIIETCS HOMEP 3K3eMILIsApa OTIIPaB/isieMoro JoKyMeHTa. CIMCOK pacChUIKA
MOAMUCHIBAETCS UCIIO/THUTENIEM U TIpefice/iaTe/ieM TePPUTOPUA/IbHOM KOMHUCCHH.

6.9. McrionHeHHble JOKyMeHThI ¢ momeTKon «/ICIT» dopmupyroTcs B fieia B
COOTBETCTBUM C HOMEHK/IaTypou Jesl. JJOKyMeHThbI TPyNNUpPYOTCS B Ziejia BMeCTe C
JPYTUMU HECEKPETHBIMU JOKYMEHTaMU 10 OJHOMY ¥ TOMY ’Ke BOIpocCy. B mpaBom
BepXHeM yray OOJOXKM [lefia, B KOTOpOe TIOMellleHbl Takuhe [JOKYMEeHTHI,

rpocrasisgeTcs noMertka «JCID».
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6.10. [JokymeHTbl c T1ioMeTKOM «[ICII» XpaHSITCS B 3aKpbIBAIOIIUXCS
mKadax.

6.11. Peiiienie o cHsitud noMmeTku «JICII» c JoKymeHTa TpUHUMAaeT
JIOJDKHOCTHOE JIMLIO, MTOANKCABLIIee WM yTBepAUBILIee TOKYMEHT.

Cusitue nometku «ICII» ¢ mpuc/IaHHOTO B TePPUTOPHUA/IbHYI0 KOMUCCHIO
NOKyMeHTa MOXKeT ObITh TTPOM3BeZIeHO TOJIBKO TI0 COT/IaCOBaHUIO C OpraHu3aluel,
HarpaBUBIlIeN JOKYMEHT.

Cusitue mnometrkn «[CII» ¢ JOKymMeHTa TIPOU3BOJUTCS CHUCTEMHbBIM
aJJMUHUCTPAaTOPOM TEPPUTOPUA/ILHOM KOMMCCMM Ha OCHOBAaHWM MHWCbMEHHOTO
yKasaHus Tpejcefaresisi TePPUTOPUAIbHOM KOMUCCHM. [Ipy CHATUM TNOMeTKHU
«CII» Ha JOKyMmeHTax, [ejax WIA U3[aHusX, a Takke B PK penatorcs
COOTBETCTBYIOIIE OTMETKU.

O cuaruu nometku «JCIT» yBemoMsisIlOTCA BCe ajpecaTbl, KOTOPbIM
JNOKYMEHT HarpaB/siyicsi, MO0 opraHu3aliysi, ero HarpaBHBIIIasl.

6.12. B ciiyuae yTpaThl [ie/1, JOKYMEHTOB WX U3AaHuK ¢ moMeTKor «JICII»
mibo pasrJiailieHus 3Tol HHPOpPMaLMK Ha3HauaeTcst CTy>KeOHast TpoBepKa.

O6 yTpaTe fes, JOKYMEHTOB U W3AaHui ¢ omeTkoi «CII» cocraBsieTcst
aKT, Ha OCHOBAHUM KOTOPOIO [eJIal0TCSl COOTBETCTBYHOLME OTMETKU B yUeTHbIX
dbopmax.

6.13. K moKymMeHTaMm, CojieprKalliiM CBefleHus1 00 n3bupaTesisix, yuaCTHUKAX
pedepenyma, obpararoiumMcs B paMkKax (pyHKLMOHUPOBaHUs ['ocyapcTBeHHOM
CUCTeMbl perucTpaumy (ydera) wu3buparesieii, yuyaCTHUKOB pedepeHAyMa B
Poccuiickoii Pepepaiu (masee — [JOKYMEHTBI, COZepsKallje CBeleHHs 00
n30upaTesisix, yuacTHUKaxX pedepeHyMa), OTHOCSATCS JOKYMEHTbI, TIOCTYTIatoIIye
B TEepPUTOPHA/ILHYI0 KOMMCCHIO OT TJlaB MYHMIMINAJBHBIX 00pa30BaHuM,
HaripaB/isieMble  TePPUTOPUMAIbHOM  KOMMCCHMEW  TIJlaBaM  aJIMUHMCTpalui
MYHULIAIIAIGHBIX 00pa30BaHUM, a TakKXKe [OKYMEHTBI, IepPechllaeMble MEeXIy
KOMIUIEKCaMHM CpeJCTB aBTOMaTu3aluu ['0CyfapCTBEHHOM aBTOMAaTU3MPOBaHHOM
cucrteMbl «Bbibope» (manee — KCA T'AC «BbiOopel») TeppUTOPUATbHBIX

Komuccui, M36uparenbHoit komuccuu CBep/ioBckoi obsactu 1 LleHTpasbHOM
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n3bupaTenbHOM KoMuccuu Poccuiickoit @eziepalii B paMKaxX peau3alivd liesei
M 3a7au ['ocymapcTBeHHOW cHCTeMbl peructpaiuy (yueta) wu3buparesiei,
y4acTHUKOB peepeHzayma B Poccuiickoi ®esiepaiuu.

okymeHTbI MOTyT OGOpMISThCS KaKk Ha OyMaKHbIX, TaK U Ha
MaIlIMHOUUTaeMbIX HOCHUTEJISIX.

6.14. Pabora c [OKymMeHTaMH, COJep)Kall[uMHU CBeZieHHs1 00 u30uparesnsx,
y4yacTHUKax pedepeHAyMa, [O/DKHA OCYLIECTBSAITbCA C  YYEeTOM HOPM
®epnepanbHOro 3akoHa ot 27 wuronsg 2006 rogma Ne 152-@3 «O nepcoHasibHBIX
JaHHBIX», ITomokeHus1 00 0coOeHHOCTSX 00pabOTKM MepCOoHaNbHBIX [JaHHBIX,
ocyliecTB/isieMoi 6e3 MCMO/B30BaHUSI CPe/ICTB aBTOMAaTH3alliH, yTBEpPKAEeHHOTO
noctaHoBsieHreM IIpaButenbctBa Poccuiickon @epepaiuu ot 15.09.2008 Ne 687,
[Tonoxxenusi o I'ocymapcTBeHHOH cucTeMe pervctpaiuy (ydera) w3buparesiei,
yuyacTHUKOB pecdepeHayma B Poccuiickoii ®egepaiyy, yTBep)KAEHHOTO
nocraHossienvem LMK Poccun ot 25.02.2026 Ne 218/1683-8, PersameHta
WCTI0/Tb30BaHUs TIO/ICUCTeMbl «PerucTp y4acTHHKOB M30HpaTesbHOrO Mpoiiecca»
['ocyapcTBeHHOM aBTOMAaTM3WPOBAHHOM cucteMbl Poccuiickoii  ®Pepeparyu
«BbiOOpBI» A1 pellieHWsT 3afiau, CBSI3aHHBIX C perucTpanuei (ydeTom)
n3buparene, yuacTHMKOB pedepeHgyma B  Poccuiickoii —~ ®enepaiyy,
yTBepKJeHHoro rnocraHoByeHreM LMK Poccum ot 25.02.2026 Ne 218/1684-8,
[Tonoxenusi 06 obecrieuenny Ge3omacHOCTH WHpopMalu B ['ocygapcTBeHHOM
aBTOMaTU3UpPOBaHHOM  cucteMe  Poccuiickoii ~ @egepaiun  «BbiOODHI»,
yTBepxxaeHHoro nocraHossieHveM LMK Poccuu ot 23.07.2003 Ne 19/137-4.

6.15. JlokymMeHTbI, cofep)Kailjie cBefieHUss 00 wu30uparessix, ydyaCTHUKaX
pedepeHIyMa AO/KHBI 00pabaThIBATHCS B peskuMe KOH(GUAEeHI[MaTbHOCTH.

6.16. [lepeuenp ML, WMeEWOIMX I[paBO [JOCTylla K JOKYyMeHTaMm,
cofepXaluMm  cBelieHus 00  u3buparensx, ydacTHMKax  pedepeHayMa
oripefiesisieTCsl  pacliopsbkeHHWeM — TipefcefaTeniss  M30upaTesibHOM  KOMHCCUU
CBep/I/I0OBCKOM 00/1aCTH.

6.17. PerucTpauuto,  XpaHeHHe,  MCIIOJb30BaHWE U  YHUUTOXEHUe

MOCTyIIalOIMX W OTIIPpABJ/IIEMBIX JOKYMEHTOB, COAEPXAIUX CBeAEHKA 00
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nu3buparensix,  ydacTHUKax  pedepeHAyMa,  OCYILIECTB/ISIIOT  CUCTEMHbIe
aJIMUHUCTPATOPbI TEPPUTOPUA/IBHBIX KOMUCCHM.

6.18. [TosiyunB JOKyMeHT Ha OYMaKHOM WM MalllMHOUMTaeMOM HOCHUTeJe,
cojepkaluii cBefileHusi 00 u30uparessiX, ydyacTHUKax pedepeHAyMa, HO He
MMeIOIIIUN MTOMeTKU orpaHuueHus K Joctyry «JCII», cucTeMHbIl aMUHHACTPATOP
TePPUTOPUA/IBHOM KOMMCCHM, OCYLLECTB/SIOWUNA PerucTpalyio JOKYMEHTOB,
MPOCTAaBJ/IsIeT YKa3aHHYIO [TOMETKY.

[TomeTtka «/lnsi cy>keOHOTO T10/Ib30BaHUs» TIPOCTABJISIETCSI B TPaBOM
BEpXHEM YIJIy MEPBOWM CTPaHWLbl JOKYMEHTa W COMPOBOAMUTENBHOTO MUChbMa K
JOKYMEHTY, a TakKe Ha MalllMHOUMTaeMOM HOCUTe/ie MH(OpMaL1K.

6.19. CBesenusi 00  wu3buparensix, ydacTHMKax pedepeHAymMa Ha
MalllMHOYMTAaeMOM HOCHTe/le TPUHUMAKOTCA M TMepejaloTcs B KaueCTBe
MIPUIOXKEHUsI K COTPOBOAUTEBHOMY MHCbMY, COCTaB/IEHHOMY Ha Oyma’kHOM
HOCHUTEIe.

6.20. Bce oKyMeHTBI, cofiep>Kalijie cBefieHUst 06 n3buparessix, yuaCTHUKAX
pedepeHymMa, U COTMPOBOJUTE/IbHBIE MUCbMa K HUAM TPU WX TIOAy4YeHUH JIMOO
OTMPAaBKe DPEruCTPUPYIOTCS CUCTEMHBIM aJMHUHUCTPATOPOM TePPUTOPHABHOU
KOMHCCHW B OT/€JbHOM J>KypHaje perucrpanuu Hocurened uHpopmanuu ['AC
«Bb1b0pBI», cofep)Kall[uX IMepcoHa/ibHble JaHHble W WHYI KOH(UAEeHIUaTbHYO
vHpopMaluio 110 ¢dopme, yTBep)KJeHHOW ToctaHoB/ieHueM [[MK Poccuu
or 28.02.2007 Ne 200/1254-4 «O BHeceHuu u3MeHeHuid B IlomoxeHuwe 00
obecrieueHUH Oe3omacHOCTH nHbOpMaIH B ["ocymapcTBeHHOM
aBTOMAaTH3UPOBaHHOM cucTeMe Poccuiickoii ®egeparum «Boibopel» (mamee —
JKypHaJl perucTparum).

6.21. Ha BxopsiiemM AOKyMeHTe B MIPAaBOM HWJKHEM YTy MEPBOU CTPAHULIbI
MpOCTaBJ/sAeTCd  LUTaMIl, B PEKBU3UTbI KOTOPOrO BXOJST: HAaUMEHOBaHUE
TepPPUTOPUAIBHOM KOMUCCHH, [laTa PerucTpaluu, NOpsiAKOBbIM HOMED 10 KypHaTy

perucTpanuu (perucTpaloOHHbIM HOMep), ToMeTKa «CI».
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Eciv 10KyMeHT MOCTYIuI Ha OyMa)KHOM HOCHUTeJie C COTPOBOJUTE/bHBIM
MHMCbMOM, TO PervCTpPalMOHHBINA IITaMI U TeKYI[WHA perucTpaljOHHBI HOMep
MIPOCTAaBJIAIOTCS HA COTPOBOJUTE/ILHOM MTMCbMeE U Ha JJOKYMEHTe.

Ecmm  JOKyMeHT [OCTYymWI Ha  MallMHOYMTAaeMOM  HOCUTesne  C
COMPOBOJUTE/IbHBIM MUCbMOM, TO PeruCTPalOHHBIM IUTaMIl W TeKYIIUU
pervcTpaLMoOHHbId HOMep TPOCTAaBJISIFOTCS Ha COMPOBOAMTENBHOM MUCHbME, a Ha
MalIMHOUMTAaeMbIl HOCUTE/Ib TIePEHOCUTCS TOJIbKO PeruCTpaljuOHHbIA HOMED.

6.22. IlopsiKOBble HOMepa IIPOCTABJSAIOTCA II0 KYpPHaly perucrpanuu B
nepuoy, KajseHjapHoro roza. C Havyajna HOBOTO KaJleHZAPHOrO roja 3aBOAUTCSA
HOBBIY )KypPHa/l perucTpalyu, NopsAKOBbIe HOMepa B )XypHajie BeAyTCsl C IePBOro
HOMepa.

6.23. JIUCTBI )KypHA/IOB PETUCTPALIMM HYMEpPYIOTCS, Ha MOC/IeJHEW CTPaHUL[e
JKypHa/la yKasbIBaeTCsl KOJMUYeCTBO COZep’Kaljuxcsi B HEM JIMCTOB, KOTOpOe
3aBepseTCs MOANMKUCHI0 CUCTEMHOIO aIMUHUCTPaTOpa TEPPUTOPHUATbHOM KOMUCCHUHU
Y TIeYaTbi0 TeEPPUTOPUAIbLHOM KOMUCCHUM.

6.24. Peructpaium 4 yuyeTy TOAJIe)KaT BCe BXOJALIME W HCXOJALINe
JNOKYMEHTBI, CoZieprKalljie cBefieHUsi 00 n3bupaTesisx, yuaCTHUKaX pedepeHayMa,
MOCTYIHMBILKE WK OTIIPaBJ/ISieMble U3 TePPUTOPUA/IBHBIX KOMUCCHUM.

6.25. MammmHouyuTaemble HOCHUTEJIH, cozepxkarue H3MeHeHYs
DEervoHa/bHBIX, TEepPUTOpUAIBHBIX  (parmMeHTOB Permctpa  wu3buparenei,
YYaCTHUKOB pedepeHJyma, COMNPOBOAUTE/bHbIE MUCbMAa K HHUM TMepeChLIarTCs
MOCpe/ICTBOM (pe/ibAberepCKOi MOUThl, 3aKa3HbIMU W/IM LIeHHbIMA TMOUTOBBIMU
OTIPAaB/IeHUsSMUA, a TaKKe MOTYT [OCTaBISTbCS JIMYHO PabOTHUKAMH
MH(OPMAL[MOHHOTO  yIpaB/ieHWss WIA  [pejcefaTesieM  TepPUTOPUAIbHOM
KOMUCCHHU.

6.26. JIoKyMeHTbI, coziep)Kallie cBefieHWss 00 u30uparesisix, yuaCTHHKaX
pedepeH/iyMa, M3roTaB/JMBAIOTCS, XPaHATCA B 3J€KTPOHHOM BH/le M Me4aTaroTCs
to/ibko Ha KCA T'AC «Bpibopsi». KaTeropruecku 3ampelrjaeTcst H3roTaB/iuBaTh U
XPaHUTh B 37IEKTPOHHOM BH/Ji€ 5TU JOKYMEHThI Ha KOMITbIOTEpax, MOJK/IHOUEHHBIX

K ceTu «/IHTepHeT», UHbIM UH(POPMALMOHHBIM CETSIM U CUCTEMaM.
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6.27. Ha ucxopgmux JOKyMeHTax, Co/iep>Kalllux CBefieHUs: 00 n3bupaTesnsx,
y4yacTHUKax pedepeHAyMa, OrpaHMUMTe/IbHas TOMeTKa W HOMep 3K3eMIuisipa
revyaTarTCsi B TMPAaBOM BepXHEM YIJy [IepBOM CTpaHHULbl [TOKYMEHTa,
COMNPOBOJIUTE/ILHOTO TTMCbMa K AOKyMeHTy. HoMep 3K3emruisipa revaraeTcsi HUXe
OrpaHUUKXTEe/IbHOW TTOMEeTKH, HarlpyuMep:

I71ist cmy>keOGHOTO T10/1b30BaHKs
OK3. Ne 1
WU

Inist cmy>keGHOTO T10/1b30BaHKs
(c mpuiokeHreMm)
IK3. Ne 1
Ha peructpaijuoHHOM HOMepe WCXOAdALlero IucbMa [OIOJHUTE/bHO
ripocrassisieTcs iometka «JCII», Haripumep:

25.02.2026 Ne 08/01 ACII
Ha No oT 20 T.

Ha nmiieBor CTOpOHe MepBOro JIMCTa UCXOZSILEro MMCbMa NPOCTaB/ISIOTCS:
KOJIMUECTBO OTIIeYaTaHHbIX 3K3eMIUIIPOB JokKyMeHTa, @P.MN.O. wucriosHuress,
paboumnii TestepoH, azpeca HarpaB/IeHUS YK3EMIUISIPOB, HAaTIPUMED:

Orm. 2 3K3., 3k3. Ne 1 — B azipec, 3k3. Ne 2 — B f1e10
Wcn. ITetpos MBaH FOpreBuy,
Ten. (3812) 36-21-67

OTmMeTKa O HaIWM4WM TPWIOKEHUHM K COMPOBOJAUTENLHOMY MHUCbMY

oopmyIsieTCsl MoC/ie OCHOBHOTO TeKCTa MMCbMa M Tepe/]] MOJIUChI0 C/IeIyIOIIUM

obpa3zom:

[Ipunoxenve: cBefieHusi 00 U3buparensix, ydacTHUKax pedpepeHiyma
Ne 08/014CII ot 25.02.2026, Ha 1 1., B 1 3K3.,
IJ1s1 CJTy>KeOHOTr o 10J1b30BaHusl.
6.28. UepHOBMKM ¥ BapuaHTbl HWCXOZALIUX JOKYMEHTOB, COZeprKalux
cBefienusi 00 M30uparessax, yuacTHUKax pedepeHAyMa, TOJjieXaT YHUUTOXKEHUIO

CUCTEMHBIM dJMHWHHUCTPATOPOM TeppHTOpHaﬂbHOﬁ KOMHUCCHUHM, TI'OTOBUBIINM

AOKYMEHT, C TIIOATBEDPXAEHUEM Cl)aKTa YHHUUYTO>XEHHA 3dlIMCbI0 Ha KOIIWMH
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UCXOJAIero JokyMeHTa «YepHOBUKM yHUUTOXeHbl. [lara. I[Togmuce». B Tom
yKCsie fieJlaeTcsl OTMeTKA M 00 YHUUTOXKeHUU 37IeKTPOHHOW KOTUM JJOKyMeHTa.

IloKyMeHTBI, cojepxkaljue CBefieHHsT 00 u30upaTessx, Yy4yaCTHUKAax
pedepeH/iyMa, THUPaXUPYIOTCA (Pa3MHOXKAKOTCA) TOMBKO C THCbMEHHOTO
paspellleHUss Tipefcejaressi COOTBETCTBYIOLEM TEePPUTOPUATIBHOW KOMUCCUU
MyTeM 3arrcu Ha 000poTe JOKyMeHTa O KOJMUeCTBe TUPaXXUPYeMbIX JOKYMEHTOB
W ajpecax MX HamnpaB/leHWs, 3aBepeHHOM TMOJAIUCbI0  TIpejcejaTens
COOTBETCTBYIOLLIEl TEPPUTOPHUATIBHOW KOMUCCHU.

Yuer pa3smMHOXEHHBbIX JOKYMEHTOB OCYLeCTB/SeTCS MO3K3eMIuisipHo. Ha
o0opoTe  TOC/IeHETO  JIUCTAa  Ka&KJOTO  9K3eMIUisipa  /JOTOJHUTE/bHO
PasMHOXEeHHOI0  JJOKyMeHTa MCIIOJIHUTeb JOJDKeH YyKa3aTb KOJIAUeCTBO
pPa3MHOXXeHHBIX JJOKYMEHTOB, CBOIO (haMUW/IHIO U ATy TUpaXUpoBaHus. OTMeTKa 0
TAP&KUPOBAHUU [OKYMEHTa TIPOCTaB/sIeTCsl Ha OpUTMHajse [JOKyMeHTa (Ha
CBOOOJHOM OT TeKCTa MecTe Wi Ha 060poTe TIepBOTo JIUCTA).

6.29. [lokymMeHTbI, cofep)Kalljie CBefieHUss 00 u30uparesnsix, yyaCTHUKaX
pedepeHiyMa, IepefatOTCs CUCTEMHOMY aJMWHUCTPAaTOPy TePPUTOPUA/IbBHOM
KOMMCCHY TIOZ, IOJTTUCh.

6.30. IIpy HeoOXOJWUMOCTHA HalpaB/IEHHS JTOKYMEHTOB, COJep>Kall[HX
cBefleHusi 00 W30MpaTessix, yyaCTHHKax pedepeHiyMa B HECKOJBKO afipecos,
aZipecHble TMCbMa BBIBOJATCS Ha MedaTh B HY)KHOM KOJIMYECTBe C yKa3aHWeM Ha
KaXJ0OM HOMepa 3K3eMIuisipa. Kakgoe NMUCbMO MNOANMCBHIBAETCS IpejcejaresieM
COOTBETCTBYIOILEN TePPUTOPUATIBHOU KOMUCCHAU U OTHpaB/sieTcs agpecary. OnvH
9K3eMILISIP TTOANMCAHHOTO JOKyMeHTa ITpUo0IIaeTcs B eio.

6.31. Ilepejaua [JOKyMEHTOB, COJlep)KalllMX CBefeHUs 00 wu3OupaTessx,
y4YaCTHUKax pedepeH/iyMa, MO KaHajaaM 3JIeKTPDOHHOM CBSI3UM OCYILLeCTBJISIeTCS
TOJILKO TIOCPEe/ICTBOM TI0/ICUCTeMBI Tiepeaun JaHHBIX ['AC «BbiOOpHI».

6.32. JIoKyMeHTbI, coziep)Kalllie cBefieHWss 00 u30uparesisix, yyaCTHHKaX
pedepeHaiyMa, Ha OyMa)KHBIX MO0 MAIlIMHOUMWTAEMBIX HOCHUTE/SIX XPAHSATCS B

cef/i(bax WM B Ha[le’)KHO 3dllMpdeéMbIX M OIlleUdTbIBA€MbIX ]J_IKa(baX (HU.[I/IK&X,
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xpaHunuiax). I[Ipy 3Tom [10/KHBI OBITH CO3ZI@HBI YCIOBUS, 0OecreunBarolye ux
(b131MYeCKy0 COXPAaHHOCTb.

6.33. B ciyuae 0cBOOOKIeHUsI OT AO/DKHOCTH CUCTEMHOTO aZIMUHUCTPATOpa
TePPUTOPUA/IbBHOM  KOMUCCUM, OH T[epefjaeT TI0 akKTy IIpejce/aTesro
TePPUTOPUAIBHOM  KOMMCCHA W/IM BHOBb  HAa3HAY€HHOMY  CHUCTEMHOMY
aZIMUHHACTPATOPy TE€PPUTOPHUAILHOM KOMHCCUM BCEe JOKYMEHTBI U Jie/la, KOTOphIe
dbopMUpyeT W XpaHUT, IO aKkTy B COOTBETCTBUU C TMpuiokeHueM Ne9 K
HacTosemMy [lopsagky.

6.34. VcrionHeHHbIe JIOKYMEHTBI, CO/lep)Kalllie CBelleHUs 00 m30upaTesisx,
y4acTHUKax pedepeH/iyma, TpPYNOUPYIOTCI CUCTEMHBIM aJMWHUCTPAaTOPOM
TepPUTOPUAIBHOU KOMHUCCUM B [1eJI0 B COOTBETCTBMM C HOMEHK/ATypOUu [es
TeppUTOpHabHON KoMucchu. [Ipu 3ToM Ha 006/10’KKe fiesia, B KOTOpOe TIOMell|eHbl
TaKhie JOKYMEeHTBbI, TaKXe IIPOCTaB/sieTcss T1oMeTKa «[ns — ciay>keOHOTO
T0JIb30BaHUST».

[To ucTeyeHWM CpOKa XpaHeHUs] YKa3aHHble [JOKYMEHTbl BpPEeMeHHOIO
XpaHeHus1 Ha OyMa)kKHbIX W 37IeKTPOHHBIX HOCHUTE/SIX YHUUTOKAIOTCS 0 aKTaM
nMr00bIM CrIoco60M, He TI03BOJISTIOIIUM UX BOCCTAHOBUTh: Ha OYMaKHBIX HOCHUTEJISIX
nyTeM W3MeNbUYeHUsl, Ha 3JeKTPOHHBIX HOCUTE/SIX IyTeM TapaHTUPOBAHHOTO
cTupaHus (auaoB WM  (U3UUECKOTO0 YHUUTOXKEeHWs HocuTened. B ciyuae
YHUUTOXKEHUSI JOKYMEHTOB Ha 3/JIeKTPOHHBIX HOCHUTE/SIX COCTaBJsIeTCs aKT TI0
dbopme, yTBepKAeHHOM TocTaHOBAeHWeM LIMK Poccum ot 28.02.2007
Ne 200/1254-4 «O BHeceHM u3MeHeHuidd B [losiokeHne 006 obecrieueHUH
6e3omacHoctu vHMopMaly B ['ocysapcTBeHHON aBTOMAaTU3UPOBAHHOW CHCTEMe
Poccuiickoit ®efepaiy «BeIOOpBI», a Ha OyMa)kHBIX HOCHUTENSIX — M0 Gopme B
coorBercTBUM € npwioxeHueM Ne 10 x Hacrosmemy Ilopsaky. AXThI
dbopMUpYyIOTCI B [lIeJI0 W XPaHATCA Yy CUCTEMHOr0 aJMHUHUCTpaTtopa
TepPUTOPUA/IbBHOW KOMHUCCHU.

He ponyckaeTcss HeNmo/JIHOE YHWUYTOXXEHME [JOKYMEHTOB, IT03BOJISIIOLee

BOCCTAHOBHUTL UX COOEPIKAHHUE.
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6.35. [IpoBepka HaMMuus JOKYMEHTOB W [ieJl, COJep’KallliXx CBeZeHus 00
n30uparessix, ydaCTHUKax pedepeHyMa, MPOBOAUTCS He Pe)ke OFHOr0 pasa B T'Of
KOMUCCHEeHW, Ha3HauaemMou TMpejice/iaTe/ieM COOTBETCTBYIOIEN TepPPUTOPHUA/IbHOU
n30uparenbHOM KoMuUccMU. B cocTaB Takol KOMHCCUM 00si3aTeslbHO BK/IHOYAeTCs
pabOTHUK MH(POPMAIIMOHHOTO YTIPaBJ/IeHHSI.

Pe3ysibTaThl TIpOBEpKM  OGMOPMIISIIOTCS aKTOM B COOTBETCTBUU  C
ripuyioxkeHreM Ne 11 kK Hactosemy [lopsaky. AKT NoajieXxut xpaHeHuto B «/ese
doH1a» COOTBETCTBYIOIIEHN TepPUTOPHATbHON N30HpaTeTbHOM KOMUCCHH.

B cnyyae yTpaThl JOKyMeHTa, COZiepykaillero cBefeHusi 00 u3buparersx,
ydacTHUKax pedepeH/iymMa, POBOJUTCS CTy>keOHasi IpoBepKa.

6.36.3a  pasriaieHue  cBeleHM 00  u30MpaTensX, y4aCTHUKaX
pedepeHziyMa, HapyllleHHe TIOpsiZika oOpallieHUsi ¢ JOKYMeHTaMH, COZlep>Kall[iMHu
9TU CBeJIeHUsI, CUCTEMHbIH aJIMUHUCTPATODP TEPPUTOPUATBbHOM KOMHUCCHH 00
VMHOe /M0, KOTOPOe Ha OCHOBAaHWM 3aKOHA WM HOPMATUBHOIO TPaBOBOrO aKTa
00s3aHO  oOecreunBaTh KOH(HMAEHIIMA/TLHOCTL CBeleHHd 00 wu3buparessx,
yJacTHHKax pedepeHsyMa, MOTYT OBITb TIPHUBJEUEHbI K AWCHUATIIMHAPDHOM WA

VHOU TIpely CMOTPEHHOU 3aKOHOM OTBETCTBEHHOCTH.

7. IlogroroBka, opopmiieHue, BLIOTYyCK, YUeT JJOKyMEHTOB, pacCCMaTpUBaeMbIX Ha
3ace/JaHUsIX TePPUTOPUAIBHON KOMHCCUU
7.1. IIpoeKT mNOBeCTKM [JHSA 3acCefaHusi TePPUTOPUAbHOM KOMHUCCHUU
dbopmupyeTcsi TipefcenaresieM (CeKpeTapeM) TeppPUTOPUAIbHOW KOMHCCHU B
CPOKH, YCTaHOBJ/IEHHbIE PerJlaMeHTOM TePPUTOPUATbHONM KOMUCCHUHY, HA OCHOBaHUU
TJIaHOB paboThl W pelleHWN TeppUTOpHAanbHOW KOMUCCHH, TIOCTYITHUBIIINX
JOKYMEHTOB Y MO/MUCHIBAeTCS TpefceaaresieM (CeKpeTapem) TeppUTOpPHUA/IbHOU
KOMUCCHU.
7.2. UneHbl TeppyUTOpPUA/bHOM KOMHCCUM BIIpaBe TpPeJJ/I0KUTh BHECTH B
TPOEKT TIOBECTKU J[HS 3acellaHusi BOIPOCHI, He TpeJyCMOTPeHHbIe IJIaHaMHU
pabOThl U pellleHNsIMHU KOMHCCHH, TIPU YCJIOBUM HaJMUMsl TIOATOTOB/IEHHBIX TI0

3TOMY BOTIPOCY ZIOKyMEHTOB.
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[aHHble BOIMpPOCHI BKJ/IKYAKOTCS B IIPOEKT TOBECTKU [JHA 3acelaHus
TePpUTOpHAZbHOM  KOMUCCMM  TpM  TNHMCbMEHHOM  oOpallleHuM  ujieHa
TePPUTOPUAIBHOWM KOMMCCHH, MO0 WHUIMATHUBE KOTOPOTO BOMPOC BBIHOCUTCS Ha
3acefaHde, Ha WMs TMpejcefare/is TePPUTOPUATbHOM KOMUCCUMU, B KOTOPOM
yKasblBaeTCsl Ha3BaHWe BOINPOCA, JOKIAJAUUK U Jara Iepefayd COrjiacoOBaHHOI'O
MpOEeKTa pelLIeHUs] U MaTepuajioB K HeMy [peJCce/laTe/ll0 TepPUTOPHUATIbHOU
KOMMCCHH.

7.3. UneHaM TeppUTOpPHaJbHOM KOMWCCUM C TPaBOM pellarollero rosjoca
TIPOEKT TIOBECTKU [HS 3acelaHusi TeppUTOpUAIbHOM KOMMUCCUU MOKeT ObITh
pa3ocC/iaH Ha yKa3aHHbIe MU JIeKTPOHHbIe [IOYTOBLIe ajpeca B ceTh VIHTepHeT.

[TogmucaHHbId TIDOEKT TIOBECTKWM [HS 3ace/laHUsi TeppUTOPUaIbHOMU
KOMMCCHY Pa3MellaeTcsl Ha CalTe TepPUTOPUAIbHOM KOMUCCUM B ceTr VIHTepHeT.

7.4. [IOKyMeHTbl TI0 BOIIPOCaM, BKJ/IFOUEHHBIM B TIPOEKT TIOBECTKW [HS
3aceflaHUs TePPUTOPUAILHOM KOMKUCCHUM, TOTOBSITCS U/J€HaMH TePPUTOPHATIbHOU
KOMHUCCUHY, 3a KOTOPbIMM 3aKpeIlvieHbl COOTBETCTBYIOLME  HarpaB/eHUs
nesiTeIbHOCTH, C  TIPUBJIEUEHHEM, B  CAydae HeoOXOAWMOCTH, [JIPYTHX
CIIeL|uajvCcTOB.

7.5. IlpeacraBiisseMble K pacCMOTPEHUIO [JOKYMEHTbI [JOJDKHBI BK/IHOUATh
03ar/iaB/IeHHbIM TIPOEKT PpellleHus] C TPUOOIeHHBIMA K HeMy IO /TMHHUKaMH
JOKYMEHTOB, TIOCTYKMBIIMX OCHOBaHWEM [Jisi PAacCMOTPEHUs BOIpOCa Ha
3acelaHUM TePPUTOPUATIbHOM KOMUCCHH, JIMOO TIPOEKT MUChMa, TO//IeXKalllero
COTJIaCOBaHMIO Ha 3acelaHUY TePPUTOPHATbHON KOMUCCHH, TIPU He0OX0[uMOCTH —
TOSICHUTEJIbHYIO 3alliCKY 10 pacCMaTpy¥BaeMoOMy BOIIPOCY.

7.6. IIpoeKkThbl JOKYMEHTOB (BK/tOuUasi MPUIOXKEHHs ), Mpe/iCTaB/sieMble st
pacCMOTpPeHUsT Ha 3acefaHuXd TEepPPUTOPUAIbHOM KOMWUCCHM, BU3UPYIOTCS
VICTIOJTHUTEJIEM.

[TpoekTbl AOKyMeHTOB (BK/Ouasi MNPWIOXKEHHs), COJepKalljie BOIMpPOChI
¢uHaHCHMpOBaHUST BLIOOPOB, o0becrieueHUst [IeATeTLHOCTH TePPUTOpPHATbHON
KOMHUCCUM, SKCIUTyaTalM M pa3BUTUSL CPEeJCTB aBTOMAaTW3alluM, T[IOBBILLIEHUS

MpaBOBOM  Ky/JbTyphl —u30upaTesieii, 00yueHUsi OpraHU3aToOpOB BbIOOPOB,
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pedepeHZIyMOB Y WHBIX yUaCTHUKOB M30MpaTebHOrO mpoliecca, B 00si3aTe/lbHOM
Topsifike BU3UPYIOTCS OyXrajTepoM TeppUTOPUa/IbHOM KOMUCCHHU.

Bu3bl MpocTaB/isiOTCS Ha OOOPOTHOM CTOpOHE TepBOT0 JIMCTAa TPOeKTa
peliieHus1 iM60 Ha 00OPOTHOI CTOPOHE TIePBOro JIUCTa MPOeKTa AOKyMeHTa.

7.7. IIpOeKTbl NOKYMEHTOB [/ BU3UPOBaHUS [OJDKHBI MPEACTaB/STbCS B
CPOKH, yCTaHOBJIeHHbIe TIpe/ice/iaTe/ieM TePPUTOPHUATIbHONM KOMUCCHUU.

7.8. UcmonauTens obecrieunBaeT KOMILIEKTHOCTb BCEX JJOKYMEHTOB,
0003HaUeHHBIX KaK B POEKTe peIlleHus], TaK U B IPUIOKEHUSIX K HEMY.

7.9. [locne o03HaKOMJIEHHS, a B HEOOXOJUMBIX Cly4yasix — BHECeHHS
3aMeuaHuid U TpeJJIoKeHWH, Tipefcejarenb (3aMecTUTeNb —TpefceaarTelis,
CeKpeTapb) TePPUTOPUA/JILHOW KOMMCCHW TPUHUMAET pelleHrue O BbIHECEHUU
Npe/iCTaB/IeHHbIX TPOEKTOB [JOKYMEHTOB Ha 3aceflaHue TepPUTOPHAIbHON
KOMMCCUM, MPOCTaB/isieT Ha HUX yKa3aHue «Ha 3acefaHue», CTaBUT MOAMNUCH
Y [laTy U nepefiaeT BeCb KOMIUIEKT JOKYMEHTOB OTBETCTBEHHOMY 3a IOJTOTOBKY
3ace[jaHus JJ1s1 TAPa)KUPOBaHKS.

ITpy HeoOXOJUMOCTH TIPOEKTHI [JOKYMEHTOB MOTYT OBITH BO3BpallleHbI
npefcesareneM (3amMecTuTesieM mMpejcefaTessi, CeKpeTapeM) TeppUTOPUa/bHON
KOMMCCHU UCTIOJIHUTEJTIO /1J1s1 1I0pab0TKY.

7.10. OTBeTCTBEHHBIM 3a MOJATOTOBKY 3acefaHusi (OpPMHUPYeT TanKud C
JOKYMEHTaMH, TMOJJ/eXXallluMHA pPacCMOTPEHUIO, B COOTBETCTBUH C TPOEKTOM
TOBECTKH JiHS1 3ace/laHusi TEpPUTOPUAIbBHOU KOMUCCHU.

Ecmu  uneH TeppUTOpUATbHOM KOMHCCUM  HaxOAWUTCS B OTIIYCKe,
KOMaH/AMPOBKE WM OTCYTCTBYeT 110 60Jie3HH, MpeHa3HauUeHHasi [I/Is1 HeTo Tiarnka C
JOKYMEHTaMH OCTaeTCsl 0 ero BO3BpAIleHHsS Yy OTBETCTBEHHOrO 3a IMOJArOTOBKY
3ace[jaHusl.

UseHaM TeppUTOpPHAZbHOM KOMMCCHMM C TIpaBOM peLlarollero rojoca
MaTepuasabl MOTYT Tlepe/aBaThCsl Ha yKa3aHHble MMU SJIEKTPOHHbIE TIOUYTOBbIE
azapeca B cetu VHTepHeT W/WiM 1epes, HayajJoM 3acelaHus, a JIMLAM,
MpUIJIallleHHbIM Ha 3aceflaHue, MaTepuasbl TI0 BOMPOCY, Ha KOTOPbIM OHHU

NnpurjaalieHnbl, riepeaar0Tcd repea Hada/ioM 3aCelaHus.
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[Tpu npoBejieHMY 3acelaHU TEPPUTOPHUATBLHON KOMUCCHHY B PeXKMMe BUJIE0-
KOH(EepeHLI-CBS3M WM yYacThs KOro-nubo W3 WIeHOB TeppPUTOPUATbLHOM
KOMHUCCUU B peXume BHUJIe0-KOHGbEPeHI[-CBsI3U  (AIUCTAHLIMOHHO) TIOBECTKU
3aceflaHUl U TIPOEKThI pellleHWi TeppUTOPHUaTbHOM KOMHCCHUU HarlpaB/IsSHOTCS
yjieHaM TepPUTOPUAJIbBHOM KOMMCCUM U 3aWHTEPEeCOBaHHBIM JIMIIAM TOJIbKO B
3J7IEKTPOHHOM BU/IE.

7.11. Tlepen Haua/iOM 3ace/laHUsl OTBETCTBEHHBIM 3a MOATOTOBKY 3aceaHusI
perucTpyvpyer MpUIVIAIIEHHbIX Ha  3acefjaHue Jikll, CIIMCOK  KOTOPbIX
TIpe/ICTaB/IsIeTCS Mpe/iceaTesn0 TePPUTOPHUAIbHON KOMUCCHUH.

7.12. Ha 3acejaHWyd TeppUTOPUAIIBHOW KOMMCCHUH BeJeTCS TPOTOKON U
MO>KEeT TTPOU3BO/IUTHCS ay/IM03aMurcCh (BUAE03arcCh).

7.13. [JoKyMeHTbl, pacCMOTPeHHble Ha 3aCeJaHMd TepPUTOPUAIBHOU
KOMMCCUM, B CJlydae, eC/id B XOZie 3acelaHus BHOCW/IMCb U3MEHEHWUs, [OJDKHBI
ObITh TOpabOoTaHbI, a 3aTeM TIO/[ITHCaHbl, 3aPerHCTPUPOBAHbBI M pa30C/IaHbI.

7.14. Cpok n0opaboTKM JOKYMEHTOB He /I0/DKeH TMpeBhIlIaTh TpexX paboumnx
[IHEeH TI0C/Ie [iHS 3ace/jaHusl, eC/TM MIHOW CPOK He OrOBOPEH Ha 3ace/|aHuHu.

7.15.Tlpu  gopaboTKe [JOKyMeHTa WCIIOJHUTeb BHOCUT B  TEKCT
COIJIaCcOBaHHble B XOJe 3aceflaHhs U3MeHeHUs. B ciaydyae nOpuUHATUSA
TePPUTOPHATIbHOM KOMHCCHEM pellleHrss O HeoOXOJWMOCTH KOHTPOJS 3a
BBITIOJTHEHWEM pelIeHHs €ero TeKCT [OMOJHSAeTCS IYHKTOM, B KOTOPOM
Ha3HAyaloTCs JIMLla, OTBETCTBEHHblEe 3a WCIIOJIHEHUEe, U OIlpe/iessieTcsl CPOK
VICIIOJTHEHUS.

7.16. [lIokyMeHT, MOJJjieXXallldid TOAMMCaHuI0 (BK/IHOUasi TPU/IOKEHHs),
BU3HUPYETCS UJIEHOM TEePPUTOPHUA/JbHOM KOMMCCHUH, OTBETCTBEHHBIM 3a €ro
MOATOTOBKY.

JOKyMeHTbI (BKJTHOUAst TIPUIOXKEHUS), cozieprkarye BOITPOCHI
(brHaHCHUpOBaHUS BBLIOOPOB, obecrieueHUst J1eATEBHOCTH TEPPUTOPHAILHOM
KOMMUCCUM, DKCIUTyaTallUd M pa3BUTUS CPeJCTB aBTOMAaTU3al|uM, IIOBbILLIEHUS

MpaBOBOM  KyJ/bTYphl u30upaTesieli, 0OyueHUs] OpraHM3aTOpPOB  BBLIOOPOB,
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pedepeHZIyMOB Y WHBIX yUaCTHUKOB M30MpaTenbHOro rpoliiecca, B 00si3aTe/lbHOM
Topsifike BU3UPYIOTCS OyXrasTepoM TeppUTOPUaIbHON KOMHCCHHU.

[Ipy HeoOXOAMMOCTH, B C/lyuyae BHeCEeHUs B JJOKYMEHT COTJIaCOBAaHHBIX Ha
3acelaHMd M3MEHEeHWW, OH BU3UPYETCS Y UI€HOB TepPUTOPHAaIbHOW KOMHCCHH,
BHECIIIUX B XO/e 3ace/laHusl COOTBETCTBYIOLMeE TIpe/lJI0KeHNUs.

Bu3bl MpOCTaB/SIOTC Ha 00OPOTHOW CTOPOHE TIepBOro JIMCTAa JOKyMeHTa
(pellieHUs1, IPUIOKEHUST).

7.17. VicnioyiHUTeb C/IeJUT 38 KOMIUIEKTHOCTBIO TpU/laraeMbiX K perleHuro
JOKyMEHTOB M pacriojiaraeT MX B TOM MOC/Ae[0BaTe/JbHOCTH, B KOTOPOU OHU
YIIOMHHAIOTCS B TEKCTe.

7.18. Eci  BOMpOCHI, COZepsKaljuiecss B peLIeHWM TeppUTOPUAa/IbHOM
KOMHUCCHY, KacawTCsl [edaTeJbHOCTM OJHOM WM HEeCKOJIbKUX CTOPOHHHUX
OpraHu3aldid, Ha TOCJIeJHeEM JIMCTe peLIeHHds TeppUTOpUaTbHOU KOMMUCCUH
oopM/IsieTCss peKBU3UT COT/IaCOBAHUS JOKYMEHTa.

7.19. Pelienuie MOJANUChIBAaeTCA  IpefcenaresieM U cekpeTtapeM
TepPPUTOPUAIBHOW KOMUCCHH.

Ecnmm Ha 3acefjaHMd TeppUTOPUAIBbHOM KOMMCCUW TpeJice/laTe/IbCTBOBA
3aMecTUTe/b  Tpeficesiaresii  TePPUTOPUAJIBHOM  KOMHCCHH,  CeKpeTaphb
TePPUTOPUAJIBHOM KOMUCCUY WIH OJJWH U3 YJIEHOB TePPUTOPUATbHOU KOMUCCHUU C
MpaBOM peLIarIero rojoca, a TakkKe el TIOJHOMOUYMS — CeKpeTaps
TePPUTOPUAIBHOM KOMUCCHUU OCYIIECTBI/IS/T OJWH W3 YIEHOB TePPUTOPUA/IbHOM
KOMMCCHY C TIPAaBOM peIIarollero rojaoca, To MOANUCH B TIPOTOKOJIe, HAa peIleHur
0(OpMIISIOTCS C/IeIyIOIIMM 00pa3oM:

«3amecTuTenb mpejcefaTenss TEPPUTOPHUATBHOM KOMMCCHUM» — B CJlydae
BPEMEHHOr0 OTCYTCTBUS MpeJice/iaTeliss TepPUTOPUATIBHOU KOMHCCUY;

«VcnonHsronyn 00s13aHHOCTH ripefcenarers TeppPUTOpPHUA/IbHOU
KOMUCCUW» — B CJiyyae BPEMEHHOr0 OTCYTCTBHS 3aMeCTuTessl Ipejcefareis
TePPUTOPUAIBHOM KOMUCCUU NPU HAJIMYMM PelleHrs TepPUTOPHUaIbHOU KOMUCCUU

0 BO3/I0KEHHH Ha CeKpeTapsi TEPPUTOPUAIbHON KOMUCCUH JTMOO OZHOTO U3 UJIeHOB
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TePPUTOPUAIBHOM KOMHUCCHMM C TIpaBOM peLIalolero Trojoca HCIOJHEeHUe
TIO/THOMOUHWU Tpe/ice/iaTe/isi TepPUTOPUAIbHOW KOMUCCUY;

«Vcnonssitoiuii 006s13aHHOCTU CeKpeTapsi TePPUTOPUATbHOM KOMUCCUM» —
B C/Tyuyae Ha/IM4usl pacriopspKeHUst TpejicejaTessi TEpPUTOPHUATbHONM KOMUCCUY WU
WCTIOJTHSIOLETO 00si3aHHOCTU TpeficefiaTesisi TePPUTOPUAIBHOM KOMHMCCHUH O
BO3JIO)KEHUM HAa OJHOIO W3 UJIeHOB TEepPpPUTOPHATbHOW KOMHUCCUU C TIPaBOM
pellarIlero rojioca HWCIOJHEHWE TIOJTHOMOYMM CeKpeTapsi TeppUTOPUA/IbHOM
KOMHUCCHMM /MO0 TIpM HaIWUMWA peIleHdus TepPUTOPUATbHOM KOMUCCHH O
BO3JIO)KEHUM Ha OJHOrO0 W3 UJ€HOB TeppPUTOPUMAIbHOM KOMMUCCHUU C TpPaBOM
pelaroLlero roaoca NoJIHOMOYMM ceKpetaps TepPUTOPUATIBHON KOMUCCHUM.

7.20. Ilocsie rmoAmuvcaHus peLleHUs PerdCTpUpyroTCs —IpejcejaresieM
(cekpeTapeM) TeppUTOpPHUAIbLHON KOMHUCCHUW C WCIIO/Ib30BaHWEM pPerucTPaLiMOHHO-
Y4eTHOU (hOPMBL.

7.21. PemieHus1 HYMepyIOTCSI B XPOHOJIOTUUECKOMW TIOC/e[0BaTeTbHOCTH B
rpe/iesiax KajaeHZapHoro roja.

Homep peluieHUs1 COCTOUT U3 HOMepa MPOTOKOJIA 3acejlaHus U MOPsLKOBOr0o
HOMepa pelleHus], pa3/ie/IeHHbIX KOCOM YepTOHU.

7.22. [JOKyMeHTbl TUPA)KUPYIOTCSA B COOTBETCTBUM CO CITUCKOM PaCChbUIKH,
Ha KaKJ0W KOIHWHU JOKYMEHTA MPOCTABJISETCS MevaThb, YA0CTOBEPSIOLas MOAIMCH
npeficefiaTesisi U CeKpeTapsi TepPUTOpUAIbHONW KoMHUCCHH (6e3 BOCTIpOM3Be/[eHUs
MOATIHCEN).

7.23. Konusi  pemieHusi TepPPUTOPUAIbHOM KOMHUCCUM  HampaBJ/sieTCs
rpaXklaHWHy B C/y4yae, ec/id ero obpallleHWe B TepPUTOPHA/IbHYH0 KOMHUCCHIO
IIOC/Y)KWJI0O OCHOBaHMeM [jI1  pacCMOTPEeHMs BOMNpOCa Ha  3acefaHuu
TepPUTOPUAJIBHOW KOMUCCHU.

7.24. TIpoTOKON 3acefjaHusi TepPUTOPUABHOW KOMHUCCUU O(GOPMIISIeTCS Ha
O/1laHKe yCTaHOB/IEHHOW ¢opMbl (TipunokeHre Ne 4) B CpPOK, YCTaHOB/IEHHBIM
perjiaMeHTOM TeppUTOpHaTbHOU KOMUCCHUM.

7.25. TIpoToKOn 3acemaHusi MOKeT O(OPMIISTBCS B MOJHOW WM KPaTKOM

dbopwme.
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7.26. TekCT MpOTOKOJ/1a 3ace/laHUsl TEPPUTOPUATbHONM KOMHUCCUM COCTOUT U3
JIBYX YyacTel: BBOAHOW U OCHOBHOM.

7.27.Bo BBOJHOM 4YaCTM TIPOTOKOJIAa 3aceflaHus TepPUTOPUATbHOU
KOMHCCHU YKa3bIBalOTCA (haMWIUsl U UHULMAJBI TIpefice/iaTesisi TEPPUTOPUAIbBHOM
KOMHCCHU (TIpeficefiaTeIbCTBYIOIET0), a TaKKe IPUCYTCTBYIOLIMX 3aMeCTHUTe/Is
npefcesarens TeppUTOPHUAIbHOM KOMMCCHM, CeKpeTapsi TeppUTOPUa/bHOM
KOMMCCHH 1 JIUL], IPUIJIAIIEHHBIX Ha 3acejaHune’,

HonyckaeTcsi odopmiieHre TIPUCYTCTBYIOIIUX OTAeNbHBIM CITUCKOM C
yKa3aHWeM HWHUILMaNoB, daMuinii U Jo/pkHocTer. CHOMCOK TMpuiaraetcs K
MIPOTOKOJIY 3aCelaHusl.

7.28. TloBecTKa [HS BKJ/IFOYAeTCS BO BBOJHYIO UaCTb MPOTOKOJIA 3aceaHUsi
TepPUTOPUATIBHOU KOMHCCHMUA. OHA COCTOUT W3 Mepeurc/ieHUs: BONPOCOB, KOTOPbIe
o0CcyX/aroTcsi Ha  3acefjaHUd  TEePPUTOPUAIBHOM  KOMHCCHUM, — 3aKperuisieT
TI0C/IeI0BaTeIbHOCTb UX 00CYKIeHUS M PaMITUHN TOK/IaUUKOB (BBICTYTIAFOIIINX ).

Kaxzapli BOTMPOC TIOBECTKW [HSI 3aCe[jaHvs TepPUTOPHUAIbHOM KOMUCCUM
HyMepyeTcss apaOckou I1[udpoii, ero HauMeHOBaHHWe (OPMYJ/IMPYIOT C TIpejjora
«O» uma «O6». Tlo KaxAoMy MyHKTY yKa3blBaeTcsl AOK/JIaguuk U (opma
npe/icTaB/ieHUst BOTpoca (I0K/1a/|, 0TueT, Coo01eHre, MHPpOpPMaLKs).

7.29. OCcHOBHas1 yaCTb MPOTOKO/A 3acelaHusl TEPPUTOPHUATBLHOM KOMMUCCUU
COZIeP)KUT CTOJIBKO pa3fiesioB, CKOJIbKO TyHKTOB BK/IFOUEHO B TOBECTKY JOHs. B
COOTBETCTBUHM C Hel pa3zie/ibl HyMepYHTCS.

Kaxpapii  pa3men  cocrour w3 Tpex yacren:  «CJIIYIHIAJIN»,
«BBICTYTINJIN», «PELLINJIN», KOTOpbIE T1e4aTaroTCsl OT IPaHULIbI JIEBOT'O T10JIs1
TIPOITHCHBIMU OYKBaMH.

B uyactu «CJIYIIAJI» KpaTKO W3/araeTcsi TeKCT BBICTYIJIEHUS

JNoK/IaqurKa. @amMuins U MHULYAJIBI M OK/Ia[iUMKa TeUaTaroTCsl C KPaCHOU CTPOKU

3 IlpurnameHye Ha 3aceJaHue TePPUTOPMAILHOM KOMUCCHM MOXKET OBbITh IepefiaHo T10
TeneoHy cC duKcauyel [gaThl UM BpeMeHU 3BOHKa B JKypHaje TPOM3BOJbHON (OPMBI,
Tene)OHOTpaMMOM, 3/IEKTPOHHOM IMOUTOM, COOOIIeHHeM B MeCCeH/pKepe — B C/Iydyae HaJuuus
corjiacys ULia Ha Takoe OToBellleHue.
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B VMEHMUTEe/IbHOM mazexke. 3anuch [JOK/Iaja u3jlaraercs OT TpPeTbero JuLa
eIMHCTBEHHOT0 YMCJia U OTJe/sIeTCs OT (paMUIUU THPeE.

Ecmn TekcT foKnaza rpuiaraeTcs K IPOTOKO/Y, TO KMCIIOJIb3YeTCsl CChLIKA
«TekcT moknaza npuiaraeTcs».

B uyactu «BBICTYIINM/IN» mnepeyucsistoTcsd BBICTYIIAIOLME U aBTOPBI
BOIpoCcoB. KpaTtkasi 3amuch BBICTYIUIEHHWS [0 CYLeCTBY pacCMaTpyvBaeMoro
BOIIPOCA M3J/IaraeTcs OT TPeThero JIULa eAMHCTBEHHOr'0 YK CIa.

Ecnu TekCT BBICTYIIEHUs IIpUjaraeTcsi K IIPOTOKOJY, TO WCIIOJIb3YyeTCs
cchulKa «TeKCT BBICTYII/IEHUS TIPUIaraeTcsi».

B wactu «PEIINJIN» oTpakaeTcsl TIPUHATOE PeIeHHe 0 00CyKIaeMoMy
BOIIPOCY U pe3yJbTaTbl FOJI0COBAHUS.

CopepxaHre 0cobOOro MHEHHS, BBICKA3aHHOTO BO BpeMs 00CYy»KeHwus,
3aMMUChbIBAETCS B TEKCTe TMPOTOKOJ/IA 3acelaHusl TePPUTOPHUATbHOM KOMUCCUU WA
oopM/sieTcsl Ha OTZAe/IbHOM JIUCTe U TOMELIaeTCsl IOCae COOTBETCTBYHOLIErO
peleHus.

7.30. TIpoToKON 3acefaHUsi TEPPUTOPUATBLHOM KOMMCCHU TIOANMCHIBAETCS
npe/ice/laTe/lbCTBOBABILIMM Ha 3acefaHuM W CeKpeTapeM TeppUTOpPHAa/IbHOM
KOMHUCCAA (WM WIEHOM  TepPUTOPUAJIbHOM  KOMWMCCHUHM,  WCIOJHSBLIVMM
00513aHHOCTH CeKpeTapsi TePPUTOPUAIBHON KOMUCCHH).

7.31. TIpoTOKOJBI 3acelaHUM TePPUTOPUATIBHOM KOMUCCHW HYMEpPYIOTCS B
XPOHOJIOTMYECKOU MOC/Ie0BaTe/IbHOCTH B MpejiesiaXx KajeHJapHoro rofa.

7.32. TIpoTOKO/BI 3aceflaHU TePPUTOPUATBEHONM KOMHCCHH, PHUOOIT|eHHbIe K
HAM pelleHus] TeppPUTOPUAJIbBHOWM KOMHUCCHUM BMeCTe C  MaTepuasamy,
TIOC/TY>)KUBIITUMH OCHOBaHUEM [jIS WX TIPUHATHS, OCOOBIMH MHEHHUSIMH UJIEHOB
TePPUTOPUAIBHOW KOMHCCHUM, XPaHATCS y TIpefAcenaTesss TepPUTOPHUAIbHOU
KOMHUCCHH, a 3aTeM, O(pOpMJIeHHbIe B COOTBETCTBUM C TPeOOBaHUSIMU HACTOSILIETO

ITopsigka, riepearOTCA B apXUB.

8. OcobeHHoCTH 0(OpMIIEHMS POEKTOB PELLIEHUI ¥ PaCIIOpPSDKEHHM MpecejaTesis
Komuccuu
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8.1. PellieHusi TeppUTOpHAIbHONM KOMUCCUU W PacriopsbKeHUs TipeficeiaTerst
TePPUTOPHAIbHOM KOMUCCHH (Jlajiee — MpaBoBble aKThl) 0(OPMJISIIOTCS Ha O/1aHKax
yCTaHOBJIeHHOM (opMbl (ripusioykeHre Ne 4).

8.2. [IpoeKTbl MPaBOBLIX AaKTOB TEPPUTOPHAJbHONM KOMUCCUM TOTOBSTCS
rpejicesiaTesieM TEPPUTOPUATBHOM KOMUCCUM WM, 10 €ro MOPYYeHUIO UeHaMH
TEePPUTOPHATbHON KOMHCCHH, OyXTajaTepoM TeppHUTOPHATbHONW KOMHCCHUH WA
CUCTEMHBIM a/IMUHUCTPAaTOPOM TEPPUTOPUA/IbHON KOMHUCCHU.

8.3. TekCThI MpPaBOBBIX AaKTOB COCTOSIT M3 PEKBU3UTOB U COJep)KaTe/IbHOM
yacTu. K pekBH3UTaM MpaBOBOTO aKTa — 00si3aTe/IbHbIM CBeZIeHUSIM, BK/TFOUaeMbIM
B TEKCT INIPAaBOBOIO aKTa /i/Isl IPU3HAHUS ero [eMCTBUTeTbHbIM, OTHOCATCS: MaJlbIv
rep6 CBepaJiIOBCKOM o00macTd B uepHO-0e/loM u300pa)keHWH; HauMeHOBaHHe
TePPUTOPHAIbHON KOMUCCHH 3ariaBHbIMH OykBamu, B qokymeHTa (PEIIIEHUE,
PACITIOPAXXEHUWE); para, perdcTpalOHHbIA HOMED; MeCTO COCTaBJIEHUS,;
3arojI0BOK K TEKCTY; TeKCT; ITOAIUCH JO/DKHOCTHBIX JIUL].

8.4. HauMmeHoBaHue TIIpoeKTa IIpaBOBOIO aKTa OTpakaeT IIpeJMeT ero
peryivpoBaHudss U (opMynupyeTcsi B BHJe OTBeTa Ha Bormpoc «O ueM?»,
pa3MeIraeTcs 10 LIeHTPY TeKCTOBOTO I0JIsl, TeyaTaeTcss 6e3 ab3alfHOro OTCTyTIa C
TIPOTTMCHONM OYKBBI, BBIAEISETCS TIONY>KAPHBIM IHIPU(PTOM, TOUKa B KOHI[E
HavMeHOBaHWs He CTaBUTCsA. HavMeHOBaHYe NpoeKTa IpaBOBOro akTa, COCTosLee
13 IByX U Oosiee CTPOK, TreyaTaeTcs uepe3 OJWHAPHbIN MeXCTPOUHBIA WHTEpPBa,
He JIOIMYyCKAeTCsl OCTaB/sATh B KOHIIe CTPOKHM OJHO- U [IByXOYKBEHHbIE MpeJIOTH,
pa3pbiBaTh CJI0BECHbIE BbIPAXKEHUS OT LIMPPOBLIX NP 0()OPMIIEHUU [1aT, HOMepa U
CMBICJIOBBIE CJIOBOCOYETAHUS.

8.5. CozepxaTesibHass 4acTb IIpOEKTa IIPaBOBOTO aKTa OTZAE/sieTCs OT
HavMEeHOBAaHHWA MPOEKTa MPaBOBOr0 aKTa OJHUM [OIOJHUTEbHBIM MEXCTPOUYHBIM
WHTEpBa/ioM, TieuataeTcs ¢ ab3aiHoro orctyna 12,5 MM OT JIeBOM T'DaHUI[bI
TEeKCTOBOT'O MOJII Yepe3 MOJIyTOPHbIM MeXCTPOUHbIM UHTEPBal Y BbIPDABHHUBAETCS
T0 JIEBOM W MPABOM I'PaHULIAM T€KCTOBOTO TIOJISI.

8.6. CozepxaTesibHast 4aCTh IIPAaBOBOrO aKTa COZLEPKUT I'PamMMaTUYeCKu U

JIOTUYECKH COTJIaCOBaHHYIO WH(MOpMalrio 00 ympaB/ieHUeCKUX AeUCTBUSX, UMeeT
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cienyronue OCHOBHBbIE CTPYKTYpHBbIE 3JIeMeHTHI: npeamOy1y u
MOCTaHaB/IMBAIOLLYIO (B PACHOPSDKEHUSIX — PacopsiIUTe/bHYy0) YacTb. [Ipu sTOM
B pacriopsbkeHussx Komuccuu Hamuuve TipeaMOy/ibl He sIB/ISIeTCSl 00si3aTe/IbHbIM
3JIEMEHTOM.

CofepkaTenpHass 4acTb [IpOeKTa IIpaBOBOIO  aKTa IeyaTaeTcs C
MCIO0/Ib30BaHMeM TeKCTOBOro pefakropa wipudtom Liberation Serif pasmepom
Ne 14.

8.7. IlepBas cTpaHMLja IPOEKTa MPaBOBOIO akTa He HyMepyeTcs, BTOpas U
ToC/IeiyIol[e CTPaHUI[bl JO/DKHBI ObITH TTPOHYMepoBaHbl. Hymepaliys CTpaHui]
MpOeKTa TIPaBOBOr0 akKTa CKBO3HasA [0 TIOC/JeJHer CTpaHULbl IIOCTIeIHEero
npuiokeHus1. [TopsiiKoBbIe HOMepa CTpaHUL]| MPOCTABJISIOTCS 110 LIEHTPY BePXHEro
TI0JIs CTPaHULIbI apabckuMu 1fudpaMu C UCTIoMb30BaHKeM 1ipudTa Liberation Serif
pa3MepoM, aHaJIOTHYHBIM pa3Mepy HIpudTa TeKCTa MpoeKTa MpaBOBOrO akKTa, be3
C/I0Ba «CTPaHMI]A» U 3HAKOB TIPEITMHAHUSI.

8.8. C/ioBa B TeKCTe IpoeKTa MPaBOBOr0 aKkTa OTAE/SATCH APYr OT JApyra
OJJHUM TIPO0Oe/TbHBIM UHTEPBAJIOM.

8.9. HoBelii ab3a1] mpoeKkTa MpaBOBOTO akTa, KaK MpaBWU/IO, He [O/DKeH
HauMHaThCS Ha TOC/IefIHel CTPOKe CTpaHUIlbl. A63al], KakK MpaBWIO, He [JO/DKeH
3aKaHYMBATbCSI Ha TIEPBOU CTPOKE CTPAHULIBI («BUCSUME CTPOKK»).

8.10. B TekcTe rmpoeKkra IpaBOBOI'O0 akTa He MCIIOJIb3YIOTCS MepPeHOCHl B
csioBax. [IpuMeHeHMe 1epeHOCOB B CJIOBaX /IOMYCKaeTcs B Tab/UIax.

8.11.Tlpy HanMuuyd B  TIPOEKTe TIPABOBOTO  aKTa  IpeaMOyJibl
(MOTMBMPDOBOYHOM YacCTH) B HeW YKa3bIBalOTCSA 1€ W MOTUBBI MPUHSATUS
MpaBOBOrO aKTa. Ec/mm npaBoBOM akT U3jaeTCsl HA OCHOBAHUWM JIPYTOr0O JOKYMEHTAa,
TO B mpeaM0ysie feslaeTCs CChIIKA Ha 93TOT [JOKYMEHT C YyKa3aHWeM BHja
JIOKyMeHTa, AaTbl C TIpeAIIeCcTBYIOIIUM el CJI0BOM «OT», PerucTpaljiOHHOIO
HOMepa, HavMeHOBaHUs (MpyU Haauuuu). EcaM Takux JOKyMeHTOB-OCHOBaHHWM
HeCKOJIbKO, TO OHHM TPYIIIMPYIOTCSA IO BUJaM (3aKOHOZATeNbCTBO Poccuiickou

depeparuy, 3aKoHOjaTeTLCTBO CBepAIOBCKOM 00/1aCTH), TI0 TOBUAAM (3aKOHBI,
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yKa3sbl, [TI0CTAHOBJ/IEHNs], PAaCIIOPsUKeHUs) U B TpefiesiaX MOoJBH/A pacrio/iaralTcs B
XPOHOJIOTUYEeCKOM TOpsIJKe.

[Tpeambyna (MOTMBUPOBOYHAS YaCTh):

He COJep’KUT M0JI0)KeHUU HOPMAaTHUBHOI'O XapaKTepa;

He JIeJIUTCS Ha MMyHKTHI, OJITyHKTHI;

HauuHaeTcs ¢ ab3al{HOro OTCTYTa U pacriojiaraeTcst HeroCpe/ICTBEHHO T0C/e
HaUMEHOBaHWsl IIpOeKTa TIpaBOBOTO akKTa uYepe3 OAWH [OINOJIHUATEeIbHbIN
Me)KCTPOYHBIU UHTEpBaJl.

[Ipeambyna (MOTMBUpDOBOYHAsi 4YacTb) MOXKET OTCYTCTBOBaTh, €C/Id
IIpe/IrcbiBaeMble JeUCTBUS He HY K[ al0TCsl B pa3bsCHEHUM.

B nmnpeambysie MoryT ObITb TpPUMEHEHbI BBIDAKEHUSI «B  LIEJSX»,
«B COOTBETCTBHU», «HAa OCHOBaHWM», «BO UCIIOJIHEHHEe». B TipoekTe peleHUs
TepPUTOPHAIBHOU KOMHCCHU npeam0OyJia 3aBepllaeTcs (pasoui:

« TeppUTOpHraibHasi u3brparenbHas KOMUACCHS

pemuma». CIoBO «pemuaa» BbiJeSeTcsl MOJY>XUPHbIM IIPUPTOM, MPU €ro
HaMUCaHUM WCTO/b3yeTcsl WPUPT ¢ pa3pekeHHbIM MeXOYKBeHHBIM MHTEPBaOM
2 MyHKTa.

8.12. B pacropsiiuTesibHOM 4YacTU TMpOeKTa IpaBOBOTO akKTa MOTYT
CoZlepKaTbCsl  HEMOCPeJCTBEHHbIE  yKa3aHWsl TMpeANUChIBaeMbIX  JIelCTBUM,
KOHKDETHBIM HCIIOJTHUTEe/b KaXkKAO0ro AeNCTBUSl, CPOKHA MCTOJIHeHus. B kauecTBe
WCTIOTHUTEJISI MOTYT ObITh 0003HaU€HbBI JO/HKHOCTHBIE JIUL]A.

8.13. B wiyuae mnpusHaHUs yTpPaTWMBLIMM CWJy ITIPaBOBOTO akTa B TeKCT
MpOEKTa TPaBOBOr0 aKTa BK/IKOYAETCS IYHKT, KOTODPbIM HauMHAaeTCs CO CJIOB:
«IIpu3HaTh yTPaTUBLLIHAM CUTY».

8.14. Ilpy HeoOXOAMMOCTH OCYIL[eCTBJIeHUsT KOHTDPOJS 3a HCIIOJHEeHUeM
IpaBOBOr'0 aKTa B TPOEKT IIPaBOBOr0 aKTa IOC/IeJHWM BK/KOUYAeTCHd IIyHKT, B
KOTOPOM YKa3bIBalOTCS IO/THOE U TOYHOe HauMeHOBaHWe [O/DKHOCTH JIMLa, Ha
KOTOpOe BO3/1araeTcsi KOHTPOJIb, €r0 MHULIUAJIBI U (haMU/IUsl, HarlpuMep:

KOHTpO/b 3a UCIO/THeHWeM HACTOSLLero pellieHrs BO3/I0XKUTb Ha CeKpeTapst

TepPPUTOPHA/IbHOM M30HpaTebHOM Komuccuu 1.0, daMususi.
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B npoekT npaBoBOro akTa 0 BHECEHUU M3MEHEHUU B MPaBOBOM aKT, a TaKKe
O TMPU3HAHUM TIPABOBOIO AaKTa YTPaTHMBIIMM CUIy NOYHKT O KOHTpPOJe He
BKJ/IFOUaeTCs.

[Tpy HeoOXOAUMOCTH OCYIIEeCTB/IeHUS] KOHTPOJISI [IO/DKHOCTHBIM JIULIOM,
TO/INMUCHIBAIOIIUM /IOKYMEHT, UCI0JIb3yeTCs cieAytolasi hopMyIMpoBKa:

KoHTpo/b 3a WUCIO/JIHeHWeM HacCTOSALero pacropsyKeHUs OCTaB/ISA0  3a
co0oii.

Bce peliieHusi TeppUTOpraIbHOM KOMUCCUU Pa3MelljatoTcs Ha opuiiMaIbHOM
caliTe TeppUTOpUA/IbHOW KOMUCCHUU B ceTH VIHTepHeT.

8.15. Ilpu HeobxoaMMOCTH OUIMATBHOTO OMMyO0/IMKOBAHUS TIPABOBOT'0O aKTa
TPOEKT TIPaBOBOTO aKTa [OJ/UKeH CoJepXaTb MYHKT C COOTBEeTCTBYHOLIUM
yKa3aHuWeMm, HaripuMmep:

Ony6/MKoBaTh HAaCTOSIIlee pellieHue B

8.16. [Ipy cceliKe B TeKCTe MpoOeKTa IPAaBOBOrO akTa Ha (hefepasbHble
KOHCTUTYLIMOHHbIe  3aKOHbI, (eJepasbHble 3aKOHbI, yKa3bl IIpe3ugeHTa
Poccutickoit ®epepaiiyu, 3akoHbl CBepJIOBCKON 006/1acTy X faTa odopMsieTcs
CJI0BeCHO-IU(POBBIM  CIIOCO60OM B C/efyolleid T10C/IejoBaTe/TbHOCTH: JieHb
Mecsija — apabckumu 1rdpamMu, Mecsi — CJIOBOM B COOTBETCTBYIOIIEM TIaZiexe,
rog — apabckumu 1pdpamMu ¢ Ao00aB/eHNEM C/IOBa «TO/l» B COOTBETCTBYIOIIEM
nazie>ke 6e3 coOKparlleHus, HalipuMep:

@enepanbHbii 3ak0H 0T 12 uioHs 2002 roga Ne 67-®3 «OO6 OCHOBHBIX
rapaHTusiX K30MpaTesbHBIX TpaB M TpaBa Ha yuyacThe B pedepeHAyme TpakiaH
Poccutickon ®@eneparium»;

3akoH CaepayioBckoii obmactu ot 17 ampenss 2006 toga Ne 20-O3
«O pedepenayme CBepa/JOBCKOM 00/aCTH YW MeCTHBIX pedepeHAyMax B
CBep/I/IOBCKO# 00/1aCTh».

[Ipu cchiKe B TeKCTe MPOeKTa MpaBOBOr0 aKTa Ha Apyrve BU/bl TIPaBOBBIX
aKTOB, a TaK)Ke Ha HMHbIe JOKYMEHTHI (TIPOTOKOJIbI, MMCbMa, COTJIALleHUs1 U VHbIe)
uX fata opopmisieTcst UPPOBBIM CII0COO0M B C/ieAIyIOIIeid Moc/iej0BaTeIbHOCTH:

JeHb Mecslla, Mecsi, Tof. [leHb Mecsila U Mecsi] OhOPM/ISIOT ABYMs TlapaMu
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apabckux 1udp, paszieleHHbIMA TOUYKOM, IO/l — YeThbIpbMsI apabCKuMu 1iudpamu,
Haripy¥Mep:

[ToctanoBnenue IleHTpanbHOM u30MparenbHONW Komuccuyd Poccuiickoi
@epepauyu oT  25.02.2026 roma Ne 218/1683-8 «O  TlonoxkeHuu o
'ocymapcTBeHHOH cucTeMe pervcTpaiyy (yueTta) u30Hparesed, y4aCTHHUKOB
pedepenayma B Poccutickoii @efepaiiyim».

IIpy ccpulKe B TeKCTe IIpOEKTa IIPpaBOBOrO akTa Ha MpPaBOBbIE AaKTHI,
yTBEpP)KJEHHble [IDYTUMH [IPAaBOBbIMM aKTaMHW, YKa3bIBalOTCS HaWMeHOBaHHe
YTBEP)KJEHHOI0 IIpaBOBOI0 aKTa, a TakXe BHJ, I[IPaBOBOr0 aKTa, KOTOPbIM
yTBEpP)KJEeH APYrou TpaBOBOM aKT, BKJ/IFOYAasi HaWMEHOBaHHE T0CYy/1apCTBEHHOTO
opraHa (rocyJapCTBeHHOW [IO/DKHOCTHM), Jara TIPUHATUST MNPABOBOIO akTa C
MpPe/IIeCTBYIONIMM €l CJIOBOM «OT», €ro PperdcTpaiioHHblii Homep (6e3
HaUMEHOBAaHUsS W CBefleHUH 00 oduI[MaTbHOM OIy0/IMKOBaHWH, BHECEHHBIX
H3MEeHEeHUsIX U CBeJleHnM 00 ux oduiaabHOM OMyO/IMKOBAHWH ), HalIPUMEp:

B cootBerctBuM c miyHKTOM 2.5 TlonoxkeHusi 06 opraHu3alydyd euHOTO
MOpsiiIka MCIIOMb30BaHUsl, SKCIUlyaTalldkd W pa3BUTUsl  ['oCyAapCTBeHHOU
aBTOMATHU3UPOBAaHHOM  cucTeMbl Poccuiickort @epepaiiiu  «Bpibopel» B
n30MpaTebHBIX KOMHCCHSIX U KOMHUCCHSX pedepeHziyMa, YTBEpPKIEHHOTO
nocraHoBieHneM  lleHTpasbHOM  W30uMpaTesibHOM  KomHMccuu — Poccuiickoit
®epneparuu ot 29.12.2009 Ne 187/1312-5.

CchUIKM B TeKCTe MpoeKTa MpaBoBOro akta Ha KoHctutyiuio Poccuiickou
deneparyu, Kozekcobl, Y craB CBep/ioBCKOM 001acTv 0hopMIISIFOTCS 6e3 yKa3aHUs
JlaTbl X MIPUHSTUS U HOMepa, HarlpuMep:

B cootBetcTBUM c V36upaTesibHbIM KozieKcom CBep//I0BCKOM 006/1acTy.

[Ipy cceUiKe B COZAEp)KAaTeJlbHOM 4YaCTHM TPOEKTa IPaBOBOTO akKTa Ha
NPaBOBOM aKT TeppPUTOPHUA/IbHOM KOMUCCUH, B KOTOPBIM BHOCSITCS MU3MEHEeHUs WU/T1
KOTOPbIM  MpPU3HAeTCs  YTPAaTUBIIMM  CU/IYy, TpUMeHsIeTCd  OoQuijMaabHOe
o003HaueHWe COOTBETCTBYIOIEr0 MPAaBOBOT0 aKTa, BK/IOUArOlee BHJ IPABOBOTO
aKTa, /laTy MPUHSATUS TIPaBOBOr0 aKTa C TPeAIIeCTBYIOIIUM €l CIOBOM «OT», ero

pEFI/ICTpaL[I/IOHHHﬁ HOMEDP, HaMMEHOBdHHe, CBe/leHHA O BHECEHHBbIX HW3MEHEeHHUAX,
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Haripumep:

[IpusHaTh yTpaTUBLIMM CUIy pelieHde CpeaHeypanbCKOM T'OPOACKOU
TePpUTOpHaNbHON  wW30uparenbHOM  Komuccuu  or  12.03.2026  Ne 2/15
«O PernamenTe CpenHeypa/ibCKOW TOPOJCKOW TePPUTOPUA/IbHON M30MpaTebHOM
KOMUCCUW» C W3MEHEeHUsIMHA, BHECEeHHbIMU pelieHussMA CpegHeypaibCKOU
TOPOJICKOM TeppUTOpHaIbHOM n3bupaTesHoM Komuccuu oT 20.06.2025 Ne 8/34 u
ot 15.10.2025 Ne 17/68.

8.17. Iloanucy JOMKHOCTHBIX JUL] (JO/DKHOCTHOTO JIUL{A), TTOAIMUCHIBAIOIIAX
(mogmuceIBarolllero)  MpOeKT  TpaBOBOTO  aKTa,  pa3MeLlalTcs  [oc/e
coJlep>KaTesIbHOM 4acTW MpOeKTa MPaBOBOTO akTa uepe3 OAUH [O0TMOJIHATeTbHBIA
ME)XCTPOYHBIM MHTepBa/l. B cocTaB moAnvicu BXOAST: HAUMEHOBaHUE TO/DKHOCTH
i (nuija), NoANUChIBaroIIUX (TIOANMCHIBAIOIEr0) TMPaBOBOM aKT, ero JihuHasl
MOANUCh, UHUIMAAbI U (amunusa. [Jo/mkKHOCTh aul (Uija), MOAMMCHIBAOIIUX
(moAMUChIBaroIllero) MPOEKT IMPaBOBOTO akTa, IlevaTaeTcsl 4epe3 OJWHApHbIN
MEe)XCTPOUYHBIM WHTepBaj. HavMeHOBaHWe [O/DKHOCTHA TedaTtaeTcss OT JIeBOM
IPaHMIIbl TEKCTOBOTO TIOJII, WHULMaNAbl U (GaMWwiusg — Yy TIpaBOM TpPaHULIbI
TEeKCTOBOI'O TMOJII Ha YPOBHE TMOC/Ae[Hel CTPOKU HauMEHOBaHUSl [10/DKHOCTH,
WHUIMA/IBI  OTAE/SIOTCS OT damMunuu Tipobesiom. HanMeHoBaHHWe [[OJDKHOCTH
LIEHTPYeTCsI 110 OTHOLLIEHUIO K CaMOM IJIMHHOW CTPOKe, Halpumep:

[Ipencenarens
CpefHeypanbCKOW FOpO/JCKOU

TEePPUTOPHA/IbHOM  M30HMpaTebHON
KOMUCCUHU [Toamnuce N.0O. ®amunus

8.18. Ilpy HanMMuuM NPWIOXKEHWK K MPOEKTy MPaBOBOTO akTa B TEKCTEe Ha
HUX JleslaeTcs cCblKa. [IpuioykeHrs K TIPOEKTY MPaBOBOTO aKTa O(OPMIISIFOTCS Ha
OTJe/IbHBIX MMCTaxX Oymaru.

8.19. ITpuoykeHre K ITPOEKTY TPABOBOIO aKTa MOXXET ObITh 0OpM/IEHO B
BUjie Tabmil, rpadukoB, cxeM. B rpuioykeHnd, oOpMIIEHHOM B BHe TaOHIIB,
CTONOLBI YW CTPOKMA Tabiuilbl, KakK TIPaBWIO, [JO/DKHbI WMeTb 3aroJIOBKH,

BbIDd’)K€HHbIE nMeHeM CylieCTBUTE/IbHBIM B HNMEeHUTEe/IbHOM rmagexe,
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e/IMHCTBeHHOM uucJie. [10/13aro/ioBKM CTOIOL[OB U CTPOK TPaMMaTUUeCKU JOJIKHBI
OBITH COrJIaCOBAHbI OBITH C MX 3aro/ioBKaMy. B KOHIIe 3aro/ioBKa cTos011a TOUKa He
craBurcsi. Ecmm Tabnuija meuaTaetcsi Oosee ueM Ha O/IHOM CTpaHULie, CTOJIOLIbI
TabJ/IMI[bI HYyMepYIOTCs, CTPOKA C HOMepaMU TePeHOCUTCS Ha KaXKAyH CTpaHULLY
TaOMMLIBL.

[Tpu odopmienun Tabuil ucrosslyetcs wpudt Liberation Serif pasmepom
Ne 14, 3a uck/moueHreM TaO/IWI] C OOJBIIUM KOJMUECTBOM CTOJIOIIOB, KOTOpPKBIE
pa3peliaeTcsi oQOpPMJISITH Ha CTaH[JApTHBIX juctax Oymaru ¢opmata A4, A3 ¢
rcrionb3oBanyeM 1pudTa Liberation Serif paamepom He meHee Ne 10.

[Tpu anb6OMHOM pacroIoKeHUH TPUI0XKeHUs K TPOeKTY TIPaBOBOT0 akTa Ha
CTaHjapTHOM JicTe Oymaru dopmara A3 KaKAbIHA JIMCT TIPUIOXKEHUS [JOJDKEH
uMeTs 1oJist: 30 MM — sieBoe, 15 MM — ripaBoe, 20 MM — BepxHee, 20 MM — HUKHee.

[Tpusio>keHUsI K TIPOEKTY IpaBOBOrO akKTa MOTYT ObITb 0O(OpPMIIeHBI
oTaenbHbIM  (aiimom/aiiamu B Tabmumrjax  Excel.  Odopmierne  Takux
TIPUIO’KEHUHN OCYIIIeCTB/ISIETCSI B COOTBETCTBHMM C HACTOSIIMMH TIpaBUIaMHU C
cobmoieHreM CKBO3HOM HyMepariM CTPAHMUI] ITPOeKTa Kak e[MHOTO JOKyMeHTa.

Tabsuija Bcerfa Ao/DKHa MMeTh Ha3BaHWe, KOTOPOe BBbIDAaBHMBAETCS T10
1[eHTpy aucTa. Tabyuija Takke BbIpaBHUBAETCS I10 L[€HTPY JIMCTA. 3aroJIOBKH
CTONOILIOB M CTPOK BLIPDABHMBAIOTCS TI0 I[EHTPY SUEMKH. 3aro/ioBKA CTOJIOI[OB
Tab/MLBI criefyeT oOPMIISITh [IEHTPOBAaHHBIM CIIOCOO0M B eIMHCTBEHHOM UYHCJIe,
HaTnpyMep: HauMeHOBaHe MEPOTIPUATHS, eIMHUI]A U3MepPEeHUs], CPOK HCITO/THEHUS,
¢dopMa mokymeHTa. B 3arosoBkax cTonb110B TabaUIIBI AOTYCKAIOTCS TIEPEHOCHI.

3aro/sioBKM CTOMOLIOB Tab/MUIbl OOPMIISTIOTCS C TIPOMMCHBIX OYKB, a
T0/13aT0J/IOBKA — CO CTPOYHBIX, €C/IM OHM COCTAaBJ/ISIFOT OZHO IieJioe C 3aroJIOBKOM,
TO eCTb TOSICHSIFOT ero. Ec/iv 10/13aro/ioBOK MMeeT CaMOCTOSITe/TbHOe 3HaueHue, TO
OH 0(hOpMJISIeTCsI C TIPOTTMCHOM OYKBHI.

3aro/IoBKM W TI0/I3ar0JIOBKA CTPOK M CTOJOIIOB TaOJIMI[bI BBIPAXKAIOTCS
MMeHEeM CYIIeCTBUTe/TbHbIM B MUMEHUTETHbHOM Tiafieyke B eJUHCTBEHHOM YHCIIE.
B 3arosioBKax W Moj3arojioBKax CTPOK W CTOJOIIOB U B TeKCTe TaOJIUI[bI MOTYT

ynoTpebsiThCsi 0OIenprHATbIE WM OPUIIMAILHO YCTaHOBJ/IEHHBIE COKpAIlleHHSl.
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B cTonbijax Tabnmiipl, TipeAycMaTpUBAIOIIUX YKa3aHWe Ha eJUHUIIbI U3MepeHus,
HarMEeHOBaHWE eJUHHIL] U3MepeHUs ciefyeT 0hOpMIAThL B POAUTELHOM Tiafiexe
MHO>KeCTBEHHOT'0 UHCJIa, B CKOOKaX.

Cronber; «Homep cTpoku» B Tabnuijax siBAsieTcsi 00si3aTe/bHBIM, HOMepa

CTPOK B 3TOM CTOJ1011e 3aKaHUMBAIOTCS TOUKOU, HarlpyMep:

Homep ctpoku | HavmeHoBaHue MeporipusitTisi | OTBeTCTBEHHBIN UCTIOTHUTETh

1 2 3

1.

B Tabmmile Bo Bcex CTpokax crTosibija 2 Tpu Hamuumu crosbiia «Homep
CTPOKHW» TIEPBOE CJIOBO HAUMHAETCS C TIPOIMMCHON OyKBBI. BO BCeX oOCTa/bHBIX
cTonbIlax TeKCT U3/laraeTcsi CO CTPOUYHOM OYKBBI, 3a MCK/IIOUeHHEeM WMeH
coOCTBeHHBIX, HamMeHOBaHUU. CTonOUBI TAOMMIEI, COZAEpsKalle  TeKCT,
BBIDaBHUBAIOTCS TI0 JIeBOMY Kparo ctosbiia. CTonbibl Tabauilpl, CofeprKalife
[ poBbIe 3HAUEHHS, 0(OPMJISIFOTCS 1IEHTPOBAHHBIM CIToco00M. CTPOKH TabMIIbI
TIePeHOCSTCS Ha HOBBIM JIMCT JJOKyMeHTa UCKJTIOUNTETBHO 11eJTUKOM.

3HaKu TIpeNMHaHUSI CTaBATCS TOJBKO BHYTPU TIpe/jioKeHUs. B cTpoke
Tab/IMLBI TTOC/Ie c/I0B «MITOro», «Bcero» 1BoeToure He CTABUTCHL.

[{udpoBble BeMMUMHBLI TPU TIepPeurceHuH (ec/id ecThb ApOOHBIe UHCIIA)
pa3ie/IIFoTCsA TOUKOM ¢ 3ansitou (1,2; 5,1; 6,3).

[Tpy HaMMUMY B TIPUJIOXKEHHUH K TTPOEKTY MPABOBOI0 aKTa CCHIJIKK Ha CHOCKY
oHa odopmiisieTcsi rudpoi. TeKCT CHOCKMA TieuaTaeTcss ¢ ab3arfHOrO OTCTyIa C
rcronb3oBanueM mipudTa Liberation Serif pasmepom Ne 12 (pa3mepom He Gosee
pa3mMepa IIpudTa B IIPUIOKEHUH) yepe3 OfiMHAPHBIM Me)KCTPOUHBIM MHTepBaJl Mo/
yepToii B KOHI|e CTpaHUWI[bl WIM B KOHI|e TIPUIOKEHUs uepe3 OJ1H
JOTIOJIHUTE/IbHBIM  MEXXCTPOYHBbIM HHTepBaa. [loc/me 3Haka CHOCKM ee TeKCT
revyaTaeTcsi C MPOMUCHOM OYkBbl. B KOHI|e CHOCKM CTaBUTCSI Touka. Ha opHO#

CTpaHHLIe He NO/DKHO IIPOCTaBJ/IATECA bostee TpeX CHOCOK.
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8.20. BHeceHrve wu3MeHeHUM B TIpaBOBOM aKT OCYILEeCTB/ISIeTCS IyTeM
TIPUHSITUS TIPABOBOT'O aKTa TOTO >Ke BU/A.

V3MeHeHUs1 BHOCATCSI TOJILKO B NEepPBUUHBIM MpaBOBOM akT. Hepgomyctrmo
BHOCUTb U3MEHEHHsI B MEepPBUUHBIM MPaBOBOM aKT IMyTeM BHECEHWs] U3MEHEHUH B
M3MEHSIOLMI ero IIpaBOBOU aKT.

BHeceHne n3MeHeHWH B ITPaBOBOM aKT IpeJriosiaraer:

3aMeHy 4MCesl, CJI0B, Mpe/I0KeHUH;

[IOTIOJIHEHVe  CTPYKTYPHBIMM  3JIeMeHTaMH,  UWC/IaMd,  CJI0BaMH,
Npe/IJIOKeHUsIMY;

VCKJIFOUeHUe uucerl, CJIOB, MPe//I0)KeHUH;

V3J/I0KEHUE CTPYKTYPHOIO 3/1IeMeHTa B HOBOU peJlaKLInu;

TpU3HaHWe CTPYKTYPHOTI'O 3/ieMeHTa YTPaTUBILIUM CUITY.

HavMeHOBaHMe TIpoeKTa MpPaBOBOTO akTa, IPeZIO/araroljero BHeCeHHe
M3MEHEeHUM B OCHOBHOW TIPABOBOM akT, HauWHaeTrcs €O C10B «O BHeCeHUM
M3MeHeHUsl...» Wi «O BHeCEHUU U3MEeHEeHUH. .. ».

HavMeHoOBaHHe MpoeKTa MpaBOBOIO aKTa, U3/I0)KEHHOe B HOBOW peJaKLUH,
o(opM/IsieTCst TTOTY>KUPHBIM LIPUPTOM MO LIEHTPY.

B w1yuae BHeceHMs M3MEeHEHMM B MPABOBOW aKT WIM B IPaBOBOM aKT U
npuwiokeHue (MPWIOXKEeHWs1)) K HEMY HauMeHOBaHWe MpOeKTa IMPaBOBOIO aKTa,
KOTOpbIM BHOCUT HW3MEHEHHsI B OCHOBHOW IIPaBOBOM akT, [O/DKHO COZep>KaTb
HavMeHOBaHWe BU/a MPaBOBOIO aKTa, JJaTy C MPeAIIEeCTBYIOLIUM el CJIOBOM «OT»,
pervcTpalMoHHbI HOMep U HaMMeHOBaHKe MPaBOBOI0 aKTa, B KOTOPbI BHOCSTCS
V3MeHeHUs1, HarlpyuMep:

O BHeceHUU U3MeHeHHUH B pemieHre CpefHeypaabCKOM rOPOLCKON
TepPPUTOPUAIbHOM U30HpaTenbHOM KoMuccuu oT 25.04.2025 Ne 21/45
«06 yTBepxnenuu Ilopsaxka...»
[Ipy BHeceHWM W3MeHEHWM B TIPWIOXKEHHWE K TIpaBOBOMY  aKTy
HaMMe€HOBaHME ITPOEKTAa IIpaBOBOI'O dKTd, KOTOprﬁ BHOCHUT U3MEHEHUS B OCHOBHOU
MPaBOBOM aKT, [O/DKHO COJiep>KaTb TOUHOe HavMeHOBaHWe TIpU/IOXKeHUs, B

KOTOpO€ BHOCATCA U3MEHEHWA, HalIpUMeEP:
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O BHeceHHUH U3MEHEHMH B IUIaH MEPOIPUATHM 110 peasTd3aljH. ..,
yTBeP)K/EeHHBIN perieHreM CpefHeypaibCKOM rOpOACKON TepPUTOPUAIbHON
n3buparesbHOM Komuiccuu ot 13.03.2026 Ne 11/26

ITpu BHeceHMU W3MeHeHHM B /IBa U 0OoJiee TIPaBOBLIX aKTOB HaWMeHOBaHMe
MpOeKTa MPaBOBOr0 akKTa J0/DKHO HAUMHATLCS CO C/1I0B «O BHECEHUU U3MEHEeHUU B
OT/leNTbHbIE...», Hal[pUMep:

O BHeceHUU U3MEHEHU! B OT/e/IbHEIE pelleHus
CpeHeypa/IbCKO# ropoACKOM TeppUTOpHaIbHOM H30MpaTe/IbHOM KOMUCCUN

BHOBb BKJ/IOUaeMbIM B TeKCT MPAaBOBOI0 aKTa CTPYKTYPHBIM 3jieMeHTaM
TIPUCBAVBAIOTCSl TIOPSIIKOBbIe HOMepa TMpeAIecTBYIOIMX UM CTPYKTYPHBIX
3/IEeMEHTOB TOTO >Xe BHja C AoOaBieHWeM K yKa3aHHbIM HOMepaM uepe3 feduc
JIOTIOJTHUTETBHBIX TIOPSIITKOBBIX HOMEPOB, HauWHasi C IepBOro.

[onosiHsieMbIM CTPYKTYPHBIM 3/IeMeHTaM, KOTOpble BK/IHOYAKOTCS B TEKCT
MpaBOBOr0 aKTa IM0C/e TMOC/IeJHEero CTPYKTYPHOIO 3JieMeHTa TOro >Ke BH/Ia,
MPUCBAUBAKOTCSI HOMepa, CAeAYHoIMe 32 HOMepPOM IOC/IeJHero.

[Tpy olHOBpEMEHHOM BHECEHUU B MPaBOBOM aKT U3MEHEHWUW U MPU3HaHWUU
YTPAaTUBIIIUMU CUJTy OT/Ie/IbHbIX CTPYKTYPHBIX 3/IEMEHTOB OCHOBHOI'O TIPaBOBOTO
aKTa BHOCHMMble M3MEHeHUs] W TpU3HaHWe YTPaTUBLUMMU CHUIY OT/e/bHbIX
CTPYKTYDHBIX 37IeMEHTOB [JO/DKHBbI OBITb M37I0KeHbl I10C/Ie0BATeIbHO C
yKa3aHWeM KOHKDETHOTO CTPYKTYpPHOIO 53JleMeHTa, B KOTOPBbIM BHOCSTCS
M3MeHeHUs] U KOTOPbI MPU3HAETCsl yTPAaTUBILIUM Cuily. VI3MeHeHUs1 B HECKOJIbKO
TIPABOBLIX AKTOB BHOCSITCSI B XPOHOJIOTHYECKOM TIOPSiZIKe, OT Oojiee paHHEro K
Ooee 110371HEMY TIPABOBOMY aKTYy.

AHasoruuHble W3MeHEeHUsi BHOCATCS OAHUM TYHKTOM (TIOAMTYHKTOM),
HarpuMep:

MyHKT 2, ab3al] mepBbIii MMyHKTa 5, ab3al] BTOPOM YacTW BTOPOM IMyHKTa 9 U
MOJIYHKT 5 YaCTH TpPeTheM IMyHKTa 11 1ocie C/I0B «OKPY’KHbIe M30HpaTe/bHbIe
KOMHUCCHUM» OOIIO/IHUTHL C/JIOBAMH «HW YUdCTKOBLIE I/I36I/IpaTe]H:;HbI€ KOMUCCHUU,».

[Tpu npr3HaHUM YTPAaTUBIIMMU CUy HECKOJBKHUX CTPYKTYPHBIX 3/IeME@HTOB

N3MEHEHUA TaKXKe BHOCATCA OJJHUM ITYHKTOM (HO,ELHyHKTOM), HallpuMep:
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MYHKT 5, 4acThb MATYIO MyHKTa 8 1 ab3al] ueTBepThIN UaCTH IECTON MyHKTa
8 mpu3HaTh YTPaTUBIUMMU CUITY.

[Ipy BHeceHWUW W3MeHEHHs B MPABOBOM aKT CHayasja yKa3bIBaeTcCs, KaKou
CTPYKTYDHBIA 371eMEHT WU3MEHSIeTCsl, TTOTOM YKa3blBaeTCs XapaKTep HW3MeHEeHUH.
HavimeHOBaHMe CTPYKTYpHOrO 3J/ieMeHTa, B KOTODbIM BHOCSITCSI W3MEHEHUs,
cienyeT o(OpMSTb, HauvHas C HaWMeHbIlero CTPYKTYPHOTO 3jeMeHTa.
HaumeHOBaHMe CTPYKTYpHOTO 3JieMeHTa yKa3blBaeTCs TO/MHOCThIO  (Oe3
COKpalLleHHsI), Hallpumep:

ab3ai] BTOpol mofnyHKTa 1-3 myHKTa 1 TOC/le C/ioBa «...» [IOTIOJIHUATH
C/I0BaMHU «...»

WIn

B MOAIIYHKTE 2 MyHKTa 2 CJI0BA «...» 3aMEHUTb CJIOBAMH «...».

CcbUlKa Ha CTPYKTYpDHbIE 3JIEMEHThI, UMeEIue HyMepaluio (paszessbl,
MyHKTbI, TOAMYHKTHI), 0()OPM/ISIETCS C HOMEPOM 3TOr0 CTPYKTYPHOTO 3JIeMEHTa.
YacTtd TyHKTOB M ab3aljpl Hymepalid He HMEIOT, TI03TOMY CChIIKA Ha HHMX
o opM/IsIeTCsl C/I0BECHO, HAaTIPUMeD:

B a03arie IMATHA/ALIATOM YaCTH BTOPOM MOAMyHKTa 3 rmyHKTa 10.

[Ipy BHeceHWM [AOMOJHEHUM B CTPYKTYPHbIM 3/IeMEHT IIpaBOBOrO akKTa
YKa3bIBalOTCSl CJI0BA, I10C/Ae KOTOPBIX 3TO [OIIOJIHEHME [0/DKHO pacriosiararbCs,
Harpumep:

MyHKT 4.2 pa3zesna 2 nocje /0B «...» JOTIOJTHUTD CJIOBAMHU «...».

B cnyyae ewm [JomosiHeHWe [OJ/DKHO PpacriojlaraTbCsi B KOHL[e IYHKTA,
MO/IYHKTA, YacTH, ab3aria:

1) 3HaK TNpenwHaHus, YIIOTPeOIeHHBIM B KOHIIe JOTIO/THSIEMON CTPYKTYPHOM
eJVHUL|bI, COXpaHseTCs;

2) YyKasblBalOTCSl CJIOBa, MOC/Je KOTOPBIX pacrioJiaraeTcsi JOIOoJIHEeHUe,
Harpumep:

MYHKT 5 TMOCJ/Ie CJIOB «...» JOTMOJHUTb CJIOBAMU &, ...».

[Ipy 3ameHe 1MGPOBLIX 3HAUeHWW B TIPOEKTe MPABOBOTO  aKTa

yHoTpeO/IIeTCs CJIOBO «UKC/I0», HAIPUMep:
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yucaa «12, 14 u 125» 3aMeHUTb unciaamMu «13, 15 u 126».

[Tpy 3ameHe C/IOB M UHCeN B IIPOEKTe IPAaBOBOTO aKTa YMOTpeb/isgeTcs
TePMUH «CJIOBa», HaTIpuMep:

cioBa «50 pa3» 3ameHuTsb cioBamu «100 pas».

[Tpy BHeceHMM HW3MeHEHWM B TaOMWIly yKa3bIBalOTCS CHayaja CJIOBa «B
Talb/MIe», 3aTeM CTPOKa U CTosbell, B KOTOPble BHOCSTCS M3MeHeHH s, HarpuMep:

B Tab/miie B cTpoke 37 B ctosibie 10 umcino «7637» 3aMeHUTh UHCIOM
«7800»;

B Tabmuiie B cTpoke 83 cronbel] 15 U3/10XKUTE B Ciieyolel pelakiuu:

«2.1.1.13, 2.1.1.14»;

B TabsmIle B CTPOKe 5 B CTO/0OIle TPeTbeM UHCIO0 «33» 3aMEHUTh UHCIOM
«26» (ecnu B TabnMIle OTCYTCTBYET HyMepaljisi CTO/IOI[0B);

B Ta0OJIvIle B CTPOKe TPeTbel B CTOJIOIe 2 C/I0Ba « » 3aMEeHUTh CJI0BaMH
«____ » (ecm B Tabmuile OTCYTCTBYeT HyMepaljysi CTPOK);

B Tab/vile B CTPOKe MSTOM B CTOJOLlEe TpPeTheM UHCI0 «68» 3aMeHUTb
yrcyioM «662» (ecmn B TabsvIle OTCYTCTBYeT HyMepaljusi CTPOK U HyMeparus
CTOJIOIIOB);

mbo

B Tabmmile B cTpoke «CpOKH peasv3aliiy MpOrpaMMbl» B CTOJIOI[e BTOPOM
ynucio «2025» 3aMeHUThb Yuciiom «2026».

BHeceHrie HECKOJIbKMX W3MEHEHUW B pa3/iMuHble CTPYKTYPHbIE 3/1€MEHThI
1paBOBOI0 aKTa 0(hOpPM/IsieTCs OTAeNbHBIMY TOATYHKTaMM, TyHKTaMU.

[Tpy HeOOXOJUMOCTH BHECEHHUS U3MEHEHHH B COCTaBbl KOMHCCHM, COBETOB U
pabourx TpyIT W3MeHeHUsI BHOCSTCS T10 TIOPSIAIKY PacTIOIOXKEHUSI CTPYKTYPHBIX
3/IeMEHTOB C y4eToM asipaBuTa.

[Tpy BHeceHHWM B JOKYMEHT CYIIeCTBEHHBbIX MU3MEHEHUU OH MO)KeT ObITh
YTBEP)K/IeH B HOBOM peJlaKL1HU.

8.21. IIpoeKT pacriopsbkeHus TpejcenaTe/si TepPUTOPHUATIbHOM KOMUCCUH, B
KOTOPOM COjiep>KaTCs BOMPOCHI (DMHAHCOBOTO XapaKTepa, COIJIaCOBBIBAETCS C

OyXxranTepom TeppuTOpHaTbHON KOMUCCHH.



69

8.22. PacriopskeHus1  PeruCTpupyrTCd CUCTEMHbIM  aJMUHUCTPATOPOM
TepPUTOPUAIbHOM KOMUCCUM C UcoJib3oBaHueM [1/] uu >xypHasia perucrpauyuy U
dbopMHpyIOTCS B [lesla B COOTBETCTBUU C HOMEHK/IATypOU [iesl TeppUTOPUA/IbHOU
KOMHUCCUM BMeECTe C JOKYMeHTaMH, MOCIY)KHMBIIMMH OCHOBaHUEM [JIs1 M3[aHUs
pacriopsbkeHusi. K PYK MoryT npucoeivHATbC (ail pacriopsbkeHUst B popmate
docx, 37eKTpoHHBIH 00pa3 pacropsbkeHus B popmate pdf (ipu HeoOXogUMOCTH).

8.23. PacriopsbkeHusiM  TipeficefiaTe/lsi TePPUTOPUA/JIbHOM KOMHCCUM U
pelleHusIM TepPUTOPUATIbBHOM KOMMCCHUM TIPUCBAUBAKOTCSl  PErMCTpPALMOHHbIE
HOMepa B Ipeje/ax KajJeHJapHoro roja.

8.24. Kornu TpaBOBBIX AaKTOB 3aBePSIIOTCSl [eYaTbi) TePPUTOPHATIbHOU
KOMUCCHY Y HallpaBJIAIOTCS 3aMHTepeCOBaHHBIM IpakjaHaM U OpraHu3aLiusM.

8.25. PellleHrss TeppuUTOpHAaIbHOM KOMMCCHH, BMeCTe C [JOKYMeHTaMH,
TIOC/TY>KUBIITUMH OCHOBAHWEM [JII WX TIPUHATHS, MPHOOIIAIOTCS K TPOTOKOJTY
3aceflaHds TEepPUTOPUATbHOM KOMHCCHA W XPaHATCSA OTAENbHO OT [APYTUX
JNOKYMEHTOB B celide, a 3aTeM, oopM/IeHHbIE B COOTBETCTBUM C TpeOOBaHUAMU
HacTosiero ITopszka, mepesjatoTcs B apXus.

8.26. PacriopsbkeHust  Tipefcefaresii TePPUTOPUAIbBHOM KOMHUCCHUM  T10
OCHOBHOM /IeATeJIbHOCTH BMecTe C TpHOOIIeHHBIMH K HHUM JOKyMEHTaMH
(GopMHUpYIOTCA B [lefla U XPaHATCS OT[ebHO OT JPYTMX JOKYMEHTOB, B celide, B

TeueHNHe YCTdaHOBJ/IEHHBIX CPOKOB XPdHEHHA.

9. OdopmiieHHe MPOTOKOJIOB 3aCeNaHuii pabouMx, 3KCIEePTHBIX TPYIII,
KOHCY/IbTaTUBHBIX OPraHOB TEPPUTOPUAILHON KOMUCCUU
9.1. [TpoTokosbI 3acefjaHUi paboumX, SKCIIEPTHBIX IPYIIN, KOHCY/IbTaTUBHBIX
OpraHOB TePPUTOPHABHON KOMUCCUM (Zasiee — paboyast rpyrira) ohopMIISIOTCS TI0
ycTaHoB/ieHHOM (hopMme (ripuoxkeHue Ne 12).
[TpoToKOn cocTaB/sieTCs Ha OCHOBAHWU 3alyCel, TTPOU3BeeHHbIX BO BPEMSI
3acefjaHvsl, MpeACTaBAeHHbIX TEe3UCOB [OK/IaJOB W BbICTYIJIEHHWH, CIIPaBOK,

TIPOEKTOB PeLlIeHUH U JPYTUX MaTepUasoB.
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[TpoTOKO/IBbI MOTYT M3/]aBaThCs B TOTHOUW WM KpaTKOW (popMe, MpU KOTOPOi
OIyCKaeTcst Xof, 00CyKJeHusI BOIIPOca U (PUKCUPYeTCsl TOMbKO MPUHSATOE TI0 HeMy
pelleHue.

9.2. TeKkcT TOHOTO TIPOTOKO/IA 3acefiaHusi paboueii rPyIIbI COCTOUT U3 JBYX
yacTel: BBOJHOM 1 OCHOBHOM.

Bo BBOAHONM YacTW TIPOTOKO/A YKa3biBalOTCS (haMUIUMM W UHUIMAbI
Tpe/icelaTeIbCTBYIOIEr0  (PyKoBoAuTenss paboueid Tpymmbl) W CceKpeTaps
3ace/iaHus.

C HOBOM CTpPOKM Ti0Cie cjioBa «[IpUCyTCTBOBa/M» TEPEUrC/ISIOTCS
WHUIMA/IBI 1 (HaMUIUKU 4ieHOB paboueil TpyTINbI, TIPUT/IALIEHHBIX Ha 3aceaHue
YJIEHOB TEPPUTOPHA/ILHON KOMHUCCHH, He SIBJIAIOIIAXCS WieHaMHu paboueli rpyTimbl,
WHBIX TpUIJIAIleHHbIX. [Ipy Tiepeunc/ieHWy TIpUIVIAIeHHbIX — 00si3aTesIbHO
yKa3bIBaeTCsi HaUMEHOBaHWE WX J[O/DKHOCTeH. MHOroCTpOouHble HavMeHOBaHUS
JIOJDKHOCTEN MevaTaroTCs yepe3 OJMH MeXCTPOUHbIN MHTEPBaJl.

HonyckaeTcsi odopmieHWe TIPUCYTCTBYIOIIUX OTAeIbHBIM CITUCKOM C
yKa3aHWeM HWHHULMAA0B, (aMuIui U Jo/bkHOCTed. CIMCOK TMpuiaraeTrcs K
TIPOTOKOJTY 3ace/laHusl U SIB/ISIETCSI €70 HeOTheM/IEMOM YaCThIO.

9.3. IloBecTKa JHS BK/IFOYAETCS BO BBOAHYIO YaCTh MPOTOKOJIa. OHA COCTOUT
13 Mepeurc/IeHus] BOMPOCOB, KOTOPbIe 00CY>KJA0TCS Ha 3aCeflaHnu, U 3aKperyisieT
ToC/IeIoBaTeTbHOCTh UX 00CY>KIeHUs M PaMU/IUHY TOK/IaAUUKOB (BBICTYTIAIOIINX ).

Kaxx/iplii BOTIPOC MOBECTKU [IHS 3aceljaHusi HyMepyeTcsi apabckoil 1ydpoti,
ero HavMeHOBaHHe GOpMyIupyIOT C Tipeayiora «O» umn «O6». [To Kakgomy
MyHKTY YKa3bIBaeTCs [OKAaAudk W ¢opma TMpejcTaBiaeHusi Borpoca (Aokiaf,
OTUeT, coo0ITIeHre, HHhOpPMAI[H).

9.4. OcHOBHasi 4acThb IPOTOKOJIa MeyaTaeTcsi uyepe3 1,5 MeKCTPOUHBIX
VHTepBasa.

OcHOBHast 4yaCTb TIPOTOKOJ/IA COJEP)KUT CTOIBKO Pa3ziesioB, CKObKO MTyHKTOB

BKJ/TFOUEHO B MOBECTKY AHS. B COOTBETCTBUY C Hel pa3zelibl HyMepYyHTCS.
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Kaxapii  pa3men  coctrour w3 Tpex  dacter:  «CJIYIHIAJIN»,

«BBICTYTINJIN», «PELLINJIV», KOTOpBIE TeyaTatoTCsA OT IPaHMLIbI JIEBOT'O T10JIS
TIPOTTUCHBIMA OYKBaMH.

B uyactu «CJIYLIAJIM» KpaTKO wu3/1araeTcsi TeKCT BBICTYIJIEHUS
JoKnafurKa. MiHuiuanbl U hamMuivs J0oK/IaZuvKa TeyaTaroTCsl C KpaCHON CTPOKU B
VIMEHUTE/IbHOM Tiafiexe. 3anuchb [OK/aZa u3jaraetcs OT TpeTbero Juua
eIMHCTBEHHOTO YKCJia U OTJe/sieTcsl OT (paMuinu 1erucoMm.

Ecmy TekcT AoK/aza ripuiaraeTcsi K MpOTOKOJY, TO UCIIOb3YeTCsl CChLIKA
«TekcT moknaza npuiaraeTcs».

B uyactu «BBICTYIIW/IM» mnepeunc/sstOTCS BbICTYIIAOLIME W aBTOPBI
BOMpPOCOB. KpaTkas 3anuch BBICTYIUIEHUSI TI0 CYLeCTBY pacCMaTpPUBAeMOro
BOTIPOCA MOXKET OBbITh M3/I0’KeHa OT TPeTbero Jviia eJUHCTBeHHOT0 YKCJIa.

Ec/v TeKCT BBICTYIUIEHUs TPUIaraeTcs K MPOTOKO/IY, TO WCIOJIb3yeTCs
ccbliKa « TeKCT BBICTYII/IEHUS TIPUJIaraeTcsi».

B wactu «PEIINJIN» oTpakaeTcsl TIPUHATOE PeIeHHe T0 00CyKIaeMoMy
BOMpPOCY. TeKCT MOCTaHOBJISIIOIIEN YacTH TeuyaTaeTcs MOJHOCThIO. Eciu pereHve
10 OZHOMY BOIIPOCY MOBECTKM JHS 3ace/laHusi COCTOMT U3 HEeCKOJIbKUX MYHKTOB,
TO IMyHKTBI HyMEPYIOTCSI apabCKUMU 1[UdpaMu C TOUKOM:

1. — mepBbIi MYHKT pellleHus T10 TTepBOMY BOMPOCY TOBECTKU [IHS 3ace[jaHus,

2. — BTOPOM TYHKT pelleHurs 110 TIepBOMY BOMPOCY MOBECTKU JHS 3acelaHUs

U T.[.

TeKCTbI MMyHKTOB peLleHrsI U3/IaratoTCs C UCT0JIb30BAHUEM HeOolpe/ieIeHHOU
dbopMbI TJ1aro/ia: BO3/10XKUTh, [IOPYUUTh, OPraHU30BaTh U T.J.

Ecmi  oguH W3 TIYHKTOB COZEP)XKUT — pellleHHe 00  yTBep)KIeHUH
oOCy)KJaBIllerocsi Ha 3acefjaHUM JOKYMeHTa, 3TOT JOKYMEHT CTaHOBHUTCS
NIPU/IO’KEHUeM K TIPOTOKO/ly YU Ha HeM O(opM/IsieTCsl CChbITKa Ha HOMep U [JaTy
npotokosa. [lpunoxkeHve ogopmiisieTcsi Ha OT[e/lbHOM JiicTe. [Ipy Hamuuum
HECKOJIBKUX TIPUJIO’KEHUM OHU HYMEDYHOTCSL.

Copep>xaHre 0co0OOr0 MHEHHS, BBICKA3aHHOTO BO BpeMsl O00CYXKZeHHs,

3dlMUCBIBAETCA B TEKCTE ITPOTOKO/JId ITOCJ/Ie COOTBETCTBYIOLLETO PEIIeHHA.
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9.5. TeKCT KpaTKoro TIPOTOKOJ/Ia TakK)Ke COCTOMT W3 [ABYyX uacTteil. Bo
BBO/JJHOM YaCTW YKa3bIBAlOTCS WHULIMA/BI M (PamMuIus Tpefce/aTeTbCTBYIOLIETO,
ceKpeTapsi, MPUCYTCTBYIOLIMX JIUL].

CnoBo «IlpucyTrcTBOBanv» IreuvaraeTcsi OT TPaHULbI JIEBOrO MOJIsA, IOC/e
C10Ba CTaBUTCA JABoeToure. Hipke rmevaTaroTCd HaMMEHOBAHMUS [JOJDKHOCTEU
MPUCYTCTBOBABIIMX, a CpaBa OT HaUMEHOBaHHWA JO/DKHOCTeH — UX UHULMA/IbI U
bamumm.

B 0CHOBHOM 4acTH NMPOTOKOJIA YKa3biBaeTCs HOMep BOMPOCa B COOTBETCTBUU
C TIOBECTKOM [IHsA, COZleprKaHre BOIpOca Y MPUHSIThIE PelleHuUs .

HaumeHoBaHMe Borpoca HymepyeTcs apabckoii 1udpoil ¥ HauMHAeTCs C
nipegyiora «O» («O6») pa3mepom mipudTta Ne 14.

3areM yKasblBaeTCsl IMIPUHATOe TI0 BOIPOCYy pelleHue, B  Cjydae
r0JIOCOBAHUS — Pe3y/bTaThl FOJIOCOBAHUS.

9.6. IIpotokon 3ace[aHust paboueti CPYIIIbI TIO/TIMChIBAETCS
npe/iceflaTeTbCTBYIOIIMM  (PyKOBOAuTe/leM paboueil TpyIbl) W CeKpeTapem
3aceaHusl.

[Togmyucyu OTHEeNnstoT OT TeKCTa OJHMM — TpeMs MeXCTPOUHBIMHU
VMHTepBanamu. HaumMeHoBaHve [JO/DKHOCTH MedaraeTcs OT FPaHULIbI JIEBOTO IMOJIS,
nocnenHsst OykBa B (paMUTMKM OTPAHUUYMBAETCS TIPAaBLIM TT0JIEM.

9.7. IlpoTokonbl  3acefaHWii  pabouedi  Tpymmbl  HYMeEpPYIOTCS B
XPOHOJIOTUYECKOU T0C/IeloBaTe/IbHOCTH B TIpeZiesiaX KaJeHZapHOro roja aubo B
Tnipejiesiax CpoKa fiesiTeJIibHOCTA paboueii TpyMIibl.

9.8. [IpoTOKO/IbI COBMECTHBIX 3ace/laHdi HEeCKOJbKMX pabounx Trpymmd
oopmnsiroTcss Ha Jsiuctax Oymaru ¢opmata A4 c cobmofeHUeM DPeKBU3UTOB
npotokona. B pekBusure «IIpencenare/nbCTBYIOLIMM» yKa3bIBAlOTCS (PamMuIUs U
MHULMaMbl Jula (MHALMaNAbl U (pamMuauu Jidll), Npe/ce/AaTe/IbCTBOBABIIETO
(npepcenaTenbCTBOBABIIMX) Ha  3acefjaHuu. B pekBusure  «lloanuce»
HavMeHOBaHUs [JOJDKHOCTEU pacriosiaratoTcs Ha OZJHOM YPOBHe.

9.9. Pertienus, [IPUHSATEIE paboueit IpyIIIoN 110 BOIIpOCaM,

pacCcMaTpyiBaeMbIM Ha 3aceflaHMM, MOTYT ObITh OdOpMJIeHBI pellleHHeM
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ycTaHOB/ieHHOW (opMbl  (ripunokeHue Ne 12). PelleHusi MOJAMMCHIBAKOTCSA
Tpe/ice/laTeIbCTBYIOIMM  (PyKOBOAUTe/leM paboueid TPyMIbl) M CeKpeTapem
3acelaHUsl.

9.10. Pemenus MOTYT HYMepOBaTbCs B XPOHOJIOTUUeCKOM
TOC/Ie/JOBaTeIbHOCTU B TIpe/iesiaX KajieH/JapHOTo rojia, M0 CpoKa JesaTebHOCTH
paboueil rpymrbI.

9.11. IIpoToKoOJIbI 3acefiaHWii M pellieHUsT paboueil TPyMbl BKIIOYAOTCS B
HOMEHKJIaTypy JeJl TepPUTOPHUATbHOU KOMUCCHHU.

9.12. B ciyyae pacCMOTpeHHsI BOIIpOCa Ha 3acefjlaHhyd TeppUTOPHaIbHOM
KOMHUCCUM TIOAJIMHHBbIE SK3eMIUISPhl TTPOTOKOJIOB U pellleHri paboueli TPyIIIbI
NpUOOIIAl0TCA K JOKyMeHTaM 3aceflaHusi, a B Jlefia paboueil rpymiibl TTIOMeIat0TCs

KOIIMH YKd3dHHBIX JOKYMEHTOB.

10. OcobeHHOCTH BeZieHUs AeJIOIPON3BO/ICTBA TEPPUTOPHUATILHON KOMUCCHM IIPH
BO3/I0)KEHHUH Ha Hee MOJTHOMOYMI OKPY>KHOM U36HpaTe/lbHOM KOMHUCCHY Ha
COOTBETCTBYIOIIUX BbIOOpax

10.1. TeppuropuanbHble KOMUCCHUU, HA KOTOpbIe BO3JIOXKEHBI MOJTHOMOYMS
OKPY>KHBbIX M30HpaTebHBIX KOMHUCCUM TT0 BbIOOpaM JernyTaToB ['ocymapcTBeHHOM
HOymer ®PenepanbHoro Cobpanusi Poccuiickoit ®epepaiyiv, 3aKOHOZAATETLHOTO
Cobpanust CBepAioBCKOM 006/1laCTV WM [ENyTaTOB IIpPe/CTaBUTE/IbHOTO OpraHa
MYHHULIATIATBHOTO 00pa30BaHWs Ha COOTBETCTBYIOIIMX BbIOOpax, odopmisior
JOKYMeHThI Ha O/1aHKaxX ycTaHOB/ieHHOU (hopMbl (TipusioykeHue Ne 4).

PekBU3UTHI JOKYMEHTOB, B TOM UWCJie pellIeHUM, TTPOTOKOJIOB 3ace[aHuM,
TePPUTOPUAJILHOM KOMHUCCHHA O(QOPMJ/ISIFOTCS B COOTBETCTBUM C pasfenoM 3
Hacrosuiero [Topszka.

10.2. B mpeamOyre pelieHHsI TEPPUTOPHAILHOM KOMMCCHH YKa3bIBaeTCs,
YTO TEepPpUTOpHA/IbHas KOMMCCHUS [EeMCTBYeT C TIOJTHOMOUMSIMHU —OKDYKHOM
n30upareTbHOM KOMHUCCUM Ha COOTBETCTBYIOIINX BbIOOpax, Haripumep:

«CpeaHeypasbCKasi TOpO/iCKasi TeppyUToprabHasi u30rpaTesibHasi KOMUCCHUS
C TIOJTHOMOYHSIMU OKDY>KHOM M30MpaTe/lbHOM KOMHCCHM TI0 BbIOOpDAM /ey TaToB

3akoHogatenpHOro Cobpanus CepAsioBCKOM 00/1acTH M0 BepXHeNbIIIMUHCKOMY
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OJTHOMaHJJaTHOMY u36upaTesibHOMY OKpyry Ne 15 peliuaa: ».

10.3. ITpoToKo/bI 3acefilaHWl TepPUTOPHUAIbHONM KOMUCCHHY C TTIOJITHOMOUMSIMU
OKDY)KHOW  u30upaTeNlbHOM KOMHMCCHM HYMEpYHTCS B XPOHOJOTMUECKON
MocC/ieIoBaTe/IbHOCTA B Tipefiesiax KajleHJapHOro Tofa 0e3 BbiJeneHHsT UX B
OT/ieJIbHOe 1e10.

B cnyuae npoBefieHus 3acefiaHusi, HA KOTOPOM pacCMaTpUBArOTCs BOIIPOCHI
TePPUTOPUAILHON KOMHUCCUM W TEPPUTOPUA/IbHOM KOMHUCCHU C TI0JIHOMOUHSIMU
OKPY’KHOU n30upaTe/ibHON KOMUCCHH, 0hOPMIISIeTCST eIUHBIN TTPOTOKOJ 3acejaHust
TeppPUTOPHATLHON KOMHCCUU.

PelieHusi, NpuHATbIE HAa TaKOM 3ace[laHWY, UMEHT e[UHYH HyMepaLuHo,
HYMEDPYIOTCSI B XPOHOJIOTMUECKOW TI0C/Ie[JOBaTe/lbHOCTU M PacIloyiaratoTcsi B
TIPOTOKOJIe 3acefilaHusl M0 XPOHOJIOTMM B MOpsJKe BO3pacTaHus HoMmepoB. Homep
pellleHrss COCTOUT U3 HOMepa IMPOTOKOJIa 3ace/jlaHusl TeEPPUTOPUAIBHOM KOMUCCUU

" TIOPAAKOBOTI'O HOME€pa pelieHus, pa3ae/IeEHHbIX KOCOM I-IEPTOI‘/’I.

11. KoHTpO/Ib UCTIO/THEHNMS AOKYMEHTOB U IMOPYYeHHH

11.1. KOHTpOJItO UCTIO/THeHUS T10/1J1eKar:

TIOpyueHwUsi, CoZiepyKalliecsi B IOCTAHOBJIEHUSIX U JPYruX AokyMmeHTax [TVK
Poccuny;

TOpyYeHusi, CoJiep)Kalljiecss B TIOCTaHOBJIEHUSIX WU APYIUX JOKyMeHTax
V36uparenpHOM KoMuccuu CBep/IIoBCKOM 006/1acTw;

TIOpyYeHwUsi, CoZiep>Kalljhecs B pelieHusiX TeppUTOpraIbHOW KOMUCCUY;

ropyyeHwus, cojepXailyecssi B pacropsbkeHusix  Tpejceaartesis
TepPPUTOPUAIbHON KOMUCCHY;

NMCbMeHHbIe TIOpyYeHUst Ipe/ice/jaTesIsi TepPUTOPHUATbLHON KOMUCCUY;

BXO/ISIIIIie IOKYMEHThI, B TOM 4uc/ie oOpailleHus, ykKa3aHHble B IlepeuHe
MO/I/IeXKaIuX KOHTPOMI JOKYMEHTOB C yKa3aHHeM CPOKOB MCIIOJHEHUS
(npuno>kenvie Ne 13), B COOTBETCTBUU C yKa3aHUSIMU 10 UCIIOTHEHUIO JIOKYMeHTa
npejcefarens (a B ero OTCYTCTBUe 3aMeCTUTessl TpefcejaTess, CeKpeTaps)

TepPUTOPHUA/IbBHOM KOMHCCUM;
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UCXOZsIIre JOKYMeHThbI, Tpebyollirie 0TBeTa;

TOpyYeHusi, CoZep’kaljuecss B MPOTOKOJIAX 3acefaHui TeppUTOpHaIbHOU
KOMUCCHU W  pellleHusix paboumx, SKCMepTHBbIX TPymn  oOpa30BaHHbIX
TeppPUTOPUAIbHOU KOMHUCCUY;

TIJIaHbI MEPOTNIPUSTUM.

11.2. KoHTpO/Ib WCMOJIHEHUsT [OKYMEHTOB, YKa3aHHbIX B IyHKTe 11.1.
[Topsizka (3a UCK/TFOUEHHEM UCXOSLLIMX JOKYMEHTOB), MO CYIeCTBY 3aTPOHYTHIX B
HUX BOIPOCOB OCYIIECTBJsIeT TpejceJare/b (CeKpeTapb) TepPpPUTOPHUA/IbHOU
KOMUCCUM.

11.3. KOHTpO/Ib HWCIIO/IHEHUS MCXOAALMX [OKYMEHTOB, B TOM UHCJe 3a
CBOEBPEMEHHOCTBIO  TOTyYEHUSI OTBETOB Ha 3alpoChl TePPUTOPUA/IBHOM
KOMMCCHY, OCYIIECTB/ISIFOT YeHbl TePPUTOPUATIBHOM KOMUCCHU, OTBETCTBEHHBIE
3a [OJrOTOBKY J@HHBIX JOKYMEHTOB.

11.4. CpokM WUCMIOJIHEHHSI TIOPYYEHUM, COZJEP)KalUXCsl B  PpeLleHusIX
TepPUTOPUAJIBHOW KOMHUCCHUM, DPACIOPSIKEHUSIX TIpefcenaTesisi TepPUTOpPHUAIbHON
KOMHCCHH, TTMCbMEHHBIX TOPYYeHWM Mpejcenareis TePPUTOPUAIBHONM KOMUCCUU
ornpezenstoTCA STUMU JOKYMeHTaMHU.

11.5. [JoKyMeHT MO/i/Ie)KUT UCHOJIHEHUIO B TeueHre 30 KajeHAapHbIX JHe!
CO [JHS ero perucTpalyy, 3a UCK/IIUYeHreM Cj1ydaeB, [peJlyCMOTPEHHBIX ITYHKTOM
11.6 ITopsigka.

Ecu mocnefHUM eHb WCTIOJTHEeHs PUXOJUTCS Ha Hepabouuii fieHb, TO OH
TIO/I/IE>KAT MCTIOJTHEHUIO B C/IeAYIOIIMIM 3a HUM pabounii ieHb.

JokymeHTbl ¢ nomeTkaMu «Becbma cpouHO», «CpOYHO» WCIIO/IHSIOTCSA B
TpeXJHEBHbIA CPOK, JOKYMEHThI C MMOMeTKOM «OrepaTUBHO» — B JeCSTHHEBHbBIU
CPOK.

Ecmm nocneHyi feHb WCIIOHEHUST TOKYMEHTa, COAeprKallero MOMETKY O
CPOYHOCTU WCIIOJIHEeHHs, TIPUXOJUTCS Ha Hepabouumii [leHb, TO OH TOAJIEXXUT
WCTIOJTHEHUIO B CJIeAYIOIIMI 3a HUM pabouuii 1eHb.

11.6. Cpoku UCIIO/THEeHUs BXOSAIIMX AOKYMEHTOB W oOpalljeHui rpa)kaaH

yCTaHAB/IMBAIOTCA  WCXOAS W3  CPOKOB, TIpe/jlaraeMbIX  OpraHu3aliyel,
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HarpaBUBIlel [AOKYMEHT, WIM CPOKOB, YyKa3aHHbIX B TMpuiokeHMH Ne 13 K
HacTosiemMy [Topsgky.

OObpaiiienusi 1Mo BorpocaM BbIOOPOB U pedepeHyMOB, TOCTYMUBILIKE B
nepuofi u30UpaTesbHOM KaMITaHWW, WCTIOJMHSIOTCS B CPOKH, YCTaHOBJIEHHBIE
denepanbHbIM 3aKOHOM «O0 OCHOBHBIX TapaHTHUsIX U30UpaTeNbHBIX MpaB U MpaBa
Ha yuacTue B pedepeHayMe rpaxkaaH Poccuiickoit Pepepaum».

11.7. OTBeTCTBEHHOCTh 3a CBOEBpPeMEHHOe U TI0/IHOe BHeceHue B PYK
CPOKOB HCIIOJIHEHUSI [JOKYMEHTOB U HH(OpPMALMM O COCTOSSHUM WCIIOTHEHUs
[JIOKYMEHTOB, KOHTpPO/Ib CPOKOB WCIIOJIHEHUSI [JOKYMEHTOB BO3/1arar0TC Ha
CUCTEMHOT0 aZJMUHHACTPAaTOPa TeEPPUTOPHUATbLHOM KOMUCCHUH.

11.8.B IJIaHax MepONpUSTUH, YTBEeP>KIEeHHbIX pelleHreM
TepPUTOPUAIBHOU KOMUCCHUM, PACTIOPSDKEHUSIMU TIpeficeaTessi TePPUTOPHUAIbHON
KOMUCCHY, KOHTPOJIKO TIOJJ/1eKaT CPOKU HCIIOJHEHUS OT[e/IbHbIX ero IYHKTOB.
CaeJieHus1 0 X0/ie U COCTOSIHUU UX WCII0JIHeHUs 3aHocATCs B PYK.

11.9. I1pu HeOOXOANMMOCTH TIPO/IJIEHUST CPOKA HCIIO/IHEHUS JOKYMeHTa JIUL[O,
OTBETCTBEHHOE 3a UCIIOJIHEHWe, He M03/Hee, ueM 3a TPU JHA [0 UCTeueHUs] CpoKa
VICTIOJIHEHUS IOKYMeHTa Tpe/iCTaB/sieT Ha UMs TpeficesiaTesisi (2 B er0 OTCYTCTBUE
ceKpeTapsi) TepPUTOPUAIbHOM KOMUCCUM JOK/IaIHYIO 3aliCKy C MOTMBUPOBAHHOM
npock00ii 0 ero Mpo/i/IeHNH .

PervcrpalliOHHBIM HOMEp U JaTa AOK/IaJHOUW 3allvMCKU C YKa3aHUsIMHU T10
VCTIOJIHEHUIO JIOKYMeHTa mpejcenaTesnis (a2 B ero OTCYTCTBHe CeKpeTaps)
TePPUTOPUAIBHOW KOMHUCCHUM O COTJIACOBAHWM TMPOJJIEHUs CPOKa WCIOJIHEHUS
JIOKyMeHTa He3aMeimTe/IbHO BHOCATCA B PYK.

11.10. ToKyMeHT CcuMTaeTCsl UCIIOJIHEHHBIM U CHUMaeTCs C KOHTPOJIS 10cjie
pellileHus BCeX TIOCTaB/eHHBIX B HEM BOIIPOCOB, COOOIIeHHs pe3ybTaToOB
pacCMOTpeHUs BCeM 3avHTepecOBaHHbIM JivlaM U BBojga B II/I oTuera,
cofep)kallero HH(OpPMaLYI0 O [JOKyMEHTaX, SBJSIOLIUXCSA OCHOBAaHUEM [I/is
CHATHS JOKYMeHTa C KOHTPOJIS.

11.11. OcHOBaHUAMHU J151 CHATUA JOKYMeHTa C KOHTPOJIS ABJIKOTCA:
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pellleHUWe TeppUTOpUarbHOM KOMWCCHH, paclopsbkeHWe TIpefcezaresis
TeppUTOPHATIBHOM KOMUCCHH IO pe3ysibTaTaM MCIOIHEeHNs JOKYMeHTa;

OTBET Ha BXOZSALIUMN JOKYMEHT;

OTBeThl OT OpraHv3alyii, B KOTOpble JOKyMEeHT ObUl HampaBjeH [Jisi
pacCMOTpeHus I10 CYLeCTBY ITOCTaB/JIeHHbIX B HEM BOIIPOCOB U OTBeTa 3asBUTeJIIO;

HarpaB/jieHrWe oOpallleHusi B [pyrve OpraHu3aluu [jisi PaCCMOTPEeHUs TI0
CYLLeCTBY I1OCTaB/JeHHbIX B HEM BOIIPOCOB U MOC/IeAYHOLIero WH(pOPMUPOBaHUS
aBTOpAa O pe3yJbTaTax paCCMOTPEeHUs.

11.12. IoKyMeHT He CUMTaeTCs UCTIOJIHEHHBIM U OCTaeTCsl Ha KOHTPOJIe:

eC/IM OH Halpas/geTcs B Jpyrde OpraHbl WA OpraHusalydu  Jjis
pPacCMOTpeHUs C LjebK0 MOJyUYeHHsT TeEPPUTOPUATbHOM KOMUCCHEeW MH(OpMaLH,
HeoOX0MMOW /ijii pacCMOTPeHHsi TI0 CYLIeCTBY TIIOCTaB/IeHHbIX B JIOKyMeHTe
BOTMPOCOB. B ciiyuae HeoOXOAMMOCTH TeppUTOpUaIbHas KOMUCCUST HHGOPMUPYeT
00 3TOM aBTOpa /IOKyMEHTa;

eC/IM OH HalpaBs/deTcs B Jpyrde oOpraHbl WIA OpraHusalyuu [
pacCMOTpeHMs T10 CYLeCTBY IOCTaB/IeHHbIX B HEM BOIPOCOB U OTBeTa 3asiBUTEJIO
C TMOC/IeAyHIIMM HWH(QOPMUPOBAaHWEM  TePPUTOPUATBHYID KOMMCCUIO O
pe3y/ibTaTax UCIIO/IHEHUS;

eC/IM Ha HeM He CTOWUT OTMeTKa [OJDKHOCTHOIO JIMLa TepPUTOPHUAIbHOM
KOMMCCHY, aBLLIero ropy4yeHue, 0 MpUHATUY UCIIOTHEHUS.

11.13. CucTteMHBI  aAIMMHUCTPAaTOp TEPPUTOPUATBHOUM KOMMCCUU TI0
MOpPYUYEeHUIO TpejceZiaTesisi TepPPUTOPUAIBHON KOMUCCHY TOTOBUT MH(OPMALIMIO O
COCTOSSHUM MCIIOJIHEHUSI TOCTaB/IeHHbIX Ha KOHTPOJ/Ib BXOJALUX [JOKYMEHTOB C
ucriosnib3oBanveM I1/] v mpencraBnsieT ee mpencefartento (a B €ro OTCYTCTBUE

CeKpeTapio) TepPUTOPUATLHON KOMHCCHH.

12. Y3roToB/IeHHe ¥ UCIIOJIL30BaHMe ITeYaTed U IITaMIIOB

12.1. lng yaocToBepeHus: MOAJIMHHOCTU [JOKYMEHTOB W/IM COOTBEeTCTBUS

KOITUH AOKYMEHTOB IIOAJIMHHUKAM, IIPOCTAaBJ/JIEHUS OTMETOK O IIOJIYUE€HHH,
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perucTpaluy JOKYMEHTOB B TEePPUTOPUA/TIbHOM KOMMUCCHUM  MCIOJIb3YHOTCS
repOoBbIe U JIpyTrUe reyaT U IITaMITbI.

12.2. 3roToB/ieHWe meyaTeld W IITAMIOB OCYIIECTB/SIETCS MO YKa3aHUIO
rpezicefiaTesisi TEPPUTOPHUATLHOM KOMUCCHUU.

12.3.TepboBasi TeuaTh IIPOCTAB/SIETCS HA TIOUETHBIX TpamMoTax U
6/1aroZlapHOCTSIX ~ TePPUTOPUATBHOM KOMHMCCUM, (UHAHCOBBIX [TOKyMEHTax,
rapaHTUMHBIX TTMCbMax, JOr0BOpaX, Ha pacCbUlaeMbIX KOMUAX peLieHuH
TePPUTOPUAIBHOU KOMHUCCUM Y B APYTUX MPEeAYCMOTPEHHBIX 3aKOHOZATeTbCTBOM
CIyvasx.

12.4. ITeyati U mTaMIbl NOAJIEeXaT y4yeTy B OT[e/IbHOM JXypHaje ydyeTa
rnevated W 1urTamroB. [ledatT W 1ITaMnbl BbIJAIOTCS TIOA, MOAINWCH B >KypHase
yyeTa IevaTted W IWITamIioB. JIMCTbI >KypHasia HYMepyTCS, TIPOLIMBAKOTCA U
orneyaTbiBatoTCs. [leyaTu U ITaMITbl MOTYT BbIZJaBaThCs 110 aKTaM.

12.5. [Teuat ¥ MWITamIbl JO/DKHBI XPAaHUTBCS B HaZ@XKHO 3aKpbIBaeMbIX
ceiiax Wik MeTa/l/IMUeCKUX LIKadax.

12.6. KoHTpOo/ib MpaBUIBLHOCTHM XpaHEHWs1 W WCMOJIb30BaHUS TeuaTted U
LITaMITOB OCYLeCTBJIsIeT Mpe/ice/jaTel/lb TEPPUTOPUATIBHOU KOMUCCHU.

12.7.06 yTepe mMeuaTH WM IITaMIla He3aMeIJUTEIbHO CTaBUTCS B
M3BECTHOCTh TpefcefaTe/ib (a2 B ero OTCYTCTBHE CEKpeTapb) TepPPUTOpHUAaIbHOU
KOMUCCHH.

12.8. Ilpuiieiive B HEroAHOCTh TeYaTH YHUUTOXKAKOTCS TI0  aKTYy.
YHuUTOXKEHrWe TIPOM3BOAMUTCS TIOC/Ae YTBEpPXKAEHUsI aKTa IpejcefareseM
TePPUTOPUAIBHOW KOMUCCHU. MeTa/yinueckue TeyaTd YHUUTOXKAKTCA IyTeM
MOJTHOTO CIUJIMBAHUSI TEKCTa WM OMWU/IMBAHUS JBYMS MePeKpPeCTHbIMU JIMHUSIMHU,
KayuyKOBbI€e [eUaTy U LITaMIIbl pa3pe3ar0TCsl Ha MeJIKMe YaCTH UJIU CKUTAK0TCS.

B XypHasie yueTa reyaTei U IITaMITOB /IeJIaeTCs OTMeTKa 00 YHUUTO>KEeHUH.

13. ®opMupoBaHue Jeil 4 epefava X B apXuB

13.1. HoMeHKnaTypa fie1 ipefjHa3HadyeHa /1Jis1 (pOpMUPOBaHUs UCITOJTHEHHbBIX

AOKYMEHTOB B /[e€J/ld, CUCTeMdTHU3dllMKM KW Yy4e€Ta [AeJI, OIpene/ieHrMs CPOKOB HX
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XpaHeHUs] W SIB/SIETCSI OCHOBOW [I/I1 COCTaBJIEHUSI OMHUCEW [iesl MOCTOSSHHOTO U
BpeMeHHbIX (cBbille 10 jieT) CPOKOB XpaHEeHUs1, B TOM UKCJIe T10 JIMYUHOMY COCTaBy,
aKTOB O BBbIJeJIeHUM K YHUUTOXKEHWUIO [JOKYMEHTOB C MCTeKIIMMU CpOKaMu
XpaHeHWs], a TaKXe /I yueTa B [1eJIONPOU3BO/ICTBeE.

13.2. Ha3BaHusiMM pa3fe/ioB HOMEHK/IATypbl Jiell TeppUTOpPHAaJIbHOU
KOMUCCHY SIBJISIOTCS TeMaTHKa W/W/IU HallpaBJ/IeHUs JesTe/IbHOCTH.

B HOMeHKnaTypy [en BK/IKOUAarOTCS 3arojiOBKU Jiefl, OTpakaroljude BCe
NOKyMeHTHpYyeMble y4acTKU paboTbl TeppUTOPUAIBHON KOMHUCCHM, B TOM UYHC/Ie
JIMYHBIE /lesia, CTIPABOYHbIE U YUETHbIe KaDTOTEKU U JPYrHe yueTHbIe (JOPMBI.

He BK/IIOUAlOTCA B HOMEHK/IATypy Jen MepuojuuvecKre WU3JaHus, KHUTH,
OpOIIIOpPHI.

13.3. 3aroJioBOK Jiefia JO/DKeH UeTKO OTpa)kaTb OCHOBHOE COZiepKaHue U
coctaB  JOKyMeHTOB. He  gomyckaeTcsi — ymnoTpeGsieHMe — HEKOPPEKTHBIX
(hopMyIMPOBOK, BBOHBIX CJIOB U CJIO’KHBIX 000POTOB.

13.4. TIpu cocraB/ieHUHM HOMEHK/ATyphl [esl ClefyeT PYKOBOZCTBOBATbCS
perjiaMeHTOM TepPUTOPUAIbHOM KOMUCCHH, [lepeuHem THUIOBBIX yIpaB/IeHYECKUX
apXMBHBIX  JOKYMEHTOB,  00Opasyloluxcs B  Mpoiecce  JesiTelbHOCTU
roCyZlapCTBeHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTIpaBJ/IeHWs U OpraHu3aLyy,
C yKasaHUeM CpPOKOB XpaHeHWs, YTBepXJeHHbIM Ipyvka3oM PejepasbHOro
apxuBHOro areHTcTBa OT 20.12.2019 Ne 236 (manee — Ilepeuensn), IIpaBunamu
OpraHusalMy XpaHeHWs, KOMIUIeKTOBaHUsl, yyeTa Y MCII0J/Ib30BaHUs JOKYMEHTOB
ApxuBHoro ¢oHga Poccutickoli @esepaliuy U Ipyrux apXyUBHBIX JOKYMEHTOB B
roCylapCTBEHHbIX  OpraHax, OpraHax MeCTHOrO  CaMOyIlpaBleHus U
OopraHusalusx, yTBep)KAeHHbIX Npuka3oM dejepasbHOrO apXVWBHOI'O areHTCTBA
ot 31.07.2023 Ne 77, nopsakaMyu XpaHeHUsl U Mepefayu B apXuBbl JOKYMEHTOB,
CBSI3aHHBIX C TIOJITOTOBKOW W TIpOBeJZieHMeM BbIOOpOB, yTBepxkAeHHbIMU LIVK
Poccuu u M3buparenbHoi komuccredd CBep/iIoBCKOM 06/1aCTH, HOMEHK/IaTypaMu
Zie/1 TeppUTOPHAIbHOM KOMUCCHUH 3a NPeJIIeCTBYIOLME TO/bl.

[Ipy MOArOTOBKE HOMEHK/ATyphbl /el HeoOXOAMMO YUWUTHIBaTh XapaKTep

BbIOOPOB, TIPOBO/IUMBIX B TIPE/ICTOSIILIEM TOAY.
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13.5. HoMeHK/1aTypa [ie/l TeppUTOpUaIbHOM KOMUCCUM pa3pabaThiBaeTcs B
KOHLIe KakKZI0TO T'0/ia, TO/IJIe)KAT COIJIaCOBaHHWIO C SKCIIePTHOM KOMHCCHeM (Jasee
— OK) TepputopuanbHOM KOMWUCCHMM W YTBEPXKJAeTcsi MpejceaaresieM
TeppUTOpUaIbHOKM KOMHUCCHM. HomeHKnaTypa Jen BBOAUTCS B JeucTBhUe C 1
sIHBaps1 C/IeAYIOIIero KaaeHaapHoro roja (rnpunokenue Ne 14).

Ecnu  coctaB  JOKyMEHTOB  He  MeEHsIeTCs, HOMEHK/aTypa el
TePPUTOPUA/IbHOM KOMHUCCHUU He peXXe OJHOr0 pas3a B MSTh JIeT MpeJCTaB/seTCs
npejicefiaTesieM WIA YNOJHOMOYEHHBIM UM JIMLIOM Ha pacCMOTPEHHE 3KCIIepTHO-
nipoBepouHoii komuccuu (ganee — IIIK) Ympasnenuss apxuBamu CBep/I0BCKOM
obnacTu.

[1py usamMeHeHVH (QYHKIMK TePPUTOPHUAIbLHOM KOMUCCUM (B TOM UHMCJ/ie BUJa
BbIOOPOB, B OpraHu3al[ii KOTOPbIX KOMHUCCHS Oy/leT y4yacTBOBATh), a TaKxke, eC/u
B MPE/ICTOSIIIEM IOy, TI0 CPABHEHHUIO C TEKYIIUM, He TJIaHUPYeTCsl K MPOBeIeHU0
M30MpaTebHBIX KaMIaHUM — B TaKUX CUTYaI[UsiX HOMEHK/ATypa ey TOJIEKUAT
MepecoCTaB/IeHHI0, TIOBTOPHOMY COIJIaCOBAaHWUIO U YTBED)KJEHUIO [0 HUCTeueHust
MATUWIETHEr O TIepro/a.

13.6. HomeHksartypa fjes1 TeppuTOpHUaJbHOM KOMHUCCUM COCTABJISIETCS B TPeX
9K3eMILIspax:

1-11 3K3eMIUIsAp yTBepPXKAEHHOM HOMEHK/IATYPhI [ie/l SIBASeTCS JOKYMEHTOM
MOCTOSIHHOTO XpaHeHWsl, TOMelllaeTcs B OT[e/lbHOe [eJl0 U BK/IHOYaeTcsl B
HOMEHK/IaTypy /el B pa3jien «[lenornpou3Bo/iCTBO, apXUB»;

2-1i 9K3eMIIsIp NepeiaeTcsi B apXMB B KaUeCTBe YUeTHOTO JOKYMEHTa;

3-U 5K3eMIUISIp nepefaeTcsi B TOCYJapCTBEHHbIM WIW MYHULIMMNAIbHbBIN
apXyvB, MWCTOYHUKOM KOMIIJIEKTOBAaHUSI KOTOPOTO SIBJISIETCSI TeppUTOpUasibHasI
KOMUCCHSI.

B cnyuae BO3HMKHOBEHMSI B TeUeHHe rofia HOBBIX /ieJl OHU JIOTIO/THUTETbHO
BHOCSITCSI B YTBEpPXK/AEHHYIO HOMEHK/IATypy Je/l MO0 YyKa3aHUI0 Ipejcejare/is

TeppUTOPHA/IbHOM KOMHUCCUM.
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13.7. Ilo oKOHUaHUM KaJleHJapHOr0 rojia COCTaBJISIeTCS] UTOTOBasi 3aluch O
KOJIMUeCcTBe 3aBe/leHHbIX Jen (TOMOB, YacTel), OT/e/IbHO IIOCTOSTHHOTO U
BpeMeHHbIX CDOKOB XPaHEHHUsI, a TAK)Ke 3aro/HseTcsi rpada 3 HOMEHK/IaTyphl.

13.8. Cpok XxpaHeHUs1 [JOKYMEHTOB yKa3bIBaeTCsd B HOMEHK/aType el CO
CCBUIKOM Ha CTaTbio [lepeuHss mav UHOW MPaBOBOM aKT, YCTaHABJ/IMBAIOIUU CPOK
XpaHeHus AoKyMmeHTa. CpOK XpaHeHusl JOKYMEHTOB, He YyKa3aHHbIX B JaHHOM
[TepeuHe, ycTaHaB/IMBAeTCsl IO COTJacOBaHWIO C M30upaTe/sibHOM KOMHCCHeH
CaepayioBckoit obmactu u OI1K.

Cpok xpaHeHusi «[lo MUHOBaHUsS HaZIOOHOCTHM» He MOXKeT ObITb MeHee
1 ropa.

Vcuncnenuve CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHYEHHBIX
[1e/I0NPOU3BO/CTBOM B TEKYyIeM ro/ly, HauMHaeTcs C 1 sHBaps CeAyHIIero roja.

13.9. 3akoHYeHHbIe [1e/0MPOM3BOJCTBOM [JOKYMEHTBI  O(OPMIISIOTCA
B COOTBETCTBUM C TpeboBaHusiMu [lopsiKa, CTIMCHIBAIOTCS UCIIOJIHUTE/IEM B ZIeJI0
He 1o37Hee yem yepe3 10 nHew mocsie UCTIONHeHWS JOKyMeHTa. IIpu 3Tom B
HIKHEH uYacTU JIMLIEBOM CTOPOHBI MEPBOTO JIUCTa JOKYMeHTa Ha CBOOOJHOM OT
TeKCTa MeCTe CTaBUTCSI OTMETKA O ero MCIOJHeHUH, paclliv(pOBLIBAeTCS MOAMUCH
VICTIOJIHUTeEJIS, YKa3bIBaeTCsl HOMep Jie/ia 10 HOMEeHKJIaType U fata cnucanus. [1pu
HeoOX0IMMOCTH OTMeTKa 00 WCIO/IHeHWH MOXKeT ObITh C/leslaHa Ha 000pOTHOM
CTOpPOHE TepBOro JIUCTA JOKYMEHTA.

13.10. HewucnosHeHHble UM HeNpaBUIBHO O(OPMI/IEHHbIE [JOKYMEHTBI
BO3BPAIIlat0TCSI UCTIOJIHUTE/TIO [/1s1 10paboTKu (A00dhopMIeHus).

13.11. VcnosiHeHHbIe AOKYMeHThbI (D)OPMUDYIOTCS B flejla B COOTBETCTBUU C
YTBEP>K€HHOU HOMEHK/IaTypOu JieJl.

13.12. leno cuvrtaeTcs 3aBefjleHHbIM C MOMEHTA BKJIFOUEHUs B Hero repBoro
VICTIOJTHEHHOTO IOKYMEHTa.

13.13. Tlpu dopmMypoBaHuU [fefia MPOBepsieTCsl MPaBU/ILHOCTh OTHECEHUs
JOKYMEHTOB B [laHHOe [leJlo, KaueCcTBO O(QOpPMJEHUS U KOMIIEKTHOCTb
JIOKYMEHTOB, Ha/lMuve MOJIMCeH, BU3, PerMCTPaLMOHHBIX HOMEPOB, CIPaBOK WA

OTMETOK 00 HCIIOJ/IHEHWH, CIIMCAHWU B [€/10 U APYI'UX.
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He ponyckaercs momeleHve B 1eJ0 JOKYMEHTOB, COZlepyKaHue KOTOPBIX He
COOTBETCTBYeT 3aroJIOBKY JieJia.

13.14. Tlpu dbopmupoBaHuM fen COBTIOAAI0TCS CeAyoIe TpeOOBaHMS:

JIOKyMEHTBI MMOCTOSTHHOTO M BPEMEHHOr0 XpaHeHHusi (POpMUDPYIOTCS B Jena
pasziesibHoO;

B /leJI0 BKJIFOUAIOTCS TOJBKO WCIIOHEHHbIe, TIPaBUILHO OGOpM/IeHHbIE
JNIOKYMEHTBI B COOTBETCTBHUH C 3ar0/IOBKaMU Jie/l B HOMEHK/IaType;

BCe IOKYMEHTbI, OTHOCSIIMECs K PellleHHI0 O/THOTO BoIpoca, (hOpMUPYIOTCS
B OJHO [lefio; B C/ydae, eCau T0/00pKa [OKYMEHTOB [0 OJHOMY BOIPOCY
HacuuTbiBaeT 6osiee 100 THUCTOB, OHA MOXKET OBITh BbIZIeJIeHA B CAMOCTOSITE/IbHOE
b () (oK

JIOKYMEeHTBI, TTOo/ljIe)Kalliie BO3Bpary, B [1e/10 He MOMEILaroTCs;

B JleJI0 TOMeLLaeTCsl TOJIbKO OAWH SK3eMIUISIP JOKYMeHTa, YePHOBUKU U
BapUaHThI MPOEKTOB JOKYMEHTOB B ZIe/I0 He MOJIIMBAIOTCS (32 UCK/TIOUEHUEM TeX,
Ha KOTOPBIX HMMEIOTCS BU3bl, YKa3aHWs [0 WUCIOJHEHUIO NOKYMEHTOB W [pyrue
OTMETKH, JTOTIO/THSIOLLIYE TIePBbIM SK3eMILISP);

B /Ie/I0 BKJTFOUAKOTCS, KakK MPaBUIO, JOKYMEHTBI OHOTO KaJIeHJJapHOT O rojia
(uckK/IrOUeHMe COCTaB/ISIIOT JIMUHbIE U TTepexosiue fea);

Ka)K7loe 7IeJI0 He JI0/DKHO mpeBbimath 250 JMCTOB, TIpU 00JibIlleM 00beMe
JOKyMEHTOB B Jiefie (popMUPYeTCsi HECKObKO TOMOB (uacteii). Ilpu Hamuuuuy B
Jile/ie HeCKOJIbKMX TOMOB (YacTel) MHAEKC W 3arojioBOK Jiejia TIPOCTaBJISIFOTCS Ha
Ka)KJ]OM ToMe C fiobaByieHreM 0003HaueHnt «Tom 1», «Tom 2» u T.1.

13.15. Tlpu Bk/ItOUEHWU B /0 (hakcorpaMMbl [le/laeTcsi ee KCepOKOIus,
KOTopasi TofimuBaeTrcs B geno. [logmuMHHUK ¢dakcorpaMMbl YHUUTOXAETCS C
MIPOCTaB/ieHWeM OTMETKH 00 YHUUTOXXeHUU Ha KCePOKOITHH.

13.16. B ciyuae HeoOXOAMMOCTH JOKYMEHTHI 0 OJHOMY U TOMY >Ke
BOIIPOCY, HO C Pa3/IMYHbIM CPOKOM XPaHEHHs MOTYT HaXOJWUTbCS B OJHOM JieJie [0
KOHL|a TeKyLlero rojja Wiv [0 3aBeplleHWs WCIOJHEeHUs [OKyMeHTa, a 3aTeM

Hepeq)OpMI/IpOBbIBaI-OTCH B JieJjia TTIOCTOSIHHOI'O 1 BpEMEHHBIX CPOKOB XpPdHEHUS.
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13.17. B pgeno BK/IOYAKOTCHd BCe AOKYMEHThbI MO0 KOHKPETHOMY BOIIPOCY
BMeCTe C MNPWIOXKEHHSMM, YKa3aHHbIMU B TeKCTe JOKYMEeHTa; MpPHA OTCYTCTBUH
MPUIOXKEeHWM, YKa3aHHbIX B TeKCTe [JOKyMeHTa, UCIONHUTeb  00s3aH
OpraHv30BaTh MX PO3bICK M B C/iyuyae UX OOHapykeHUs chOpMHDOBaTh B [0
BMeCTe C JOKYMeHTOM, K KOTOPOMY OHM MpU/iararotrcs. Ec/id po3bICK [JOKYMEHTOB
ZleJ1 IOCTOSTHHOT'O M/IA BpeMeHHBIX (CBbIle 10 /1eT) CPOKOB XpaHeHUs], B TOM UMCIIe
10 JIMYHOMY COCTaBYy, He [aJ TI0JIOKUTEebHBbIX Pe3y/bTaTOB, COCTaB/SETCS aKT
0 HeoOHapy>KeHUH [JOKYMEHTOB, MyTH PO3bICKAa KOTOPBIX UCUePIIaHbI.

13.18. JlokymeHTbI BHYTPU [lejla PacriojiaraloTcsi B XpPOHOJOTHUYECKOW WU
BOIPOCHO-/IOTUUECKOU MOC/IeJ0BaTeTbHOCTH WA UX COUeTaHUM.

13.19. HopmaTuBHbIe ¥ OpraHuW3aLlMOHHO-PaCIIOPSAUTe/IbHbIE TOKYMEHTHI C
OTHOCSIILIUMUCA K HUM T[PWIOKEHHWSAMU TPYNIUPYKOTCA B Jefa M0 BUJAM
JJOKYMEHTOB U XPOHOJIOT M.

[TpoTOKOJIBI 3aceiaHnli TEPPUTOPHATIBHOM KOMUCCUM Pacrio/iaraloTcs B Jese
110 XPOHOJIOTMUA B TOpsAKe BO3pacTaHus HOMepoB. [IOKyMeHTBhI K 3ace[aHUro
Komuccuy mnomenjaroTcst 1ocjie  COOTBETCTBYIOLLETO IIPOTOKOJIA B IOpsi/Ke
pacCMOTpeHUs BOIIPOCOB Ha 3ace/laHuMu.

ITonosxenus, VHCTPYKLIUH, yTBEpP>XEeHHbIe pacriopsiAuTe/IbHbIMU
JOKYMEHTaMU, SBJISIFOTCH TIPUJIO)KEHUSIMU K HHAM W TPYIIIUPYHOTCA BMeCTe C
YKa3aHHbIMU JOKYMEHTaMHU.

IInaHoOBasg ¥ OoTUeTHas JOKyMeHTaLysl He3aBUCUMO OT JjaThbl ee COCTaBJIeHUs!
BKJ/IHOYAeTCs B [1e/10 TOr0 rofia, K KOTOPOMY OHa OTHOCHUTCS.

13.20. Tlpu B0O30OHOBNIEHUM TI€PENMUCKH T10 BOIPOCY, HAyaBIIEMYyCs B
npe/plAyleM TroAy, JOKYMEHTbl BKJ/IIOUAlOTCA B [Jle/I0 TeKyllero roja u
yKa3bIBaeTCsl MHJEKC TOro Jiesia MO0 HOMEHKJIaType Jes MpeJbIAyllero roja, B
KOTOPOM HaxOZJATCS MpeALIeCTBYIOLIMEe JOKYMeHTbI [10 3TOMY BOIPOCY.

13.21. OGpaieHust rpakfaH W AOKYMEHTbI 10 WX PacCMOTPEHHIO
dbopmupytoTcs B oTAenbHbIe Aena. Kakaoe obpalleHue U Bce JOKYMEHThI TI0 eTo
PacCMOTPEHMIO COCTABJISIIOT B Jlejie CaMOCTOSITe/IbHYIO TPYIIIY Y Paclio/iaratorcs B

XPOHOJIOTHYECKOM TI0C/IeloBaTeTbHOCTH.
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13.22. B penax, HaXOJAIMXCH B [1eJIOTIPOU3BO/CTBE, JOKYMEHThI TeKylLlero
rojila pacriojlararoTcs Mo XpOHOJIOTMK CHU3Y BBepX I0 Mepe rnoctyruieHus. [Ipu
TOATOTOBKE K C/aye B apxuB Jejla C JOKYMEeHTaMU MOCTOSIHHOTO U BPEMEHHbIX
(cBoiize 10 yeT) CpoKOB XpaHeHUs repedOpMHPOBLIBAIOTCS B 00OpaTHOM TIOPSIIKe:
NOKYMEHT, TIOCTYNHBIINN B Ka/IeHZAPHOM T'O/ly TIOC/eHUM, AO/DKeH OBbITh BHU3Y
Jiena, a mepBbIv JOKYMEHT Ka/leHJapHOT0 rofia — BBEPXY, MepPBbIM.

Eciv K mucbMaM WM K KaKUM-IMOO WHBIM [JOKYMeHTaM TPU/I0XKeHbI
NOKymMeHTbl ¢ mnoMmeTkor «[ICII», TO Bce [OKyMEeHTbI IO 3TOMY BOIIPOCY
dbopmupyroTcs B fiesio ¢ ioMeTkKou «JCIT».

13.23. lena ¢ MOMeHTa MX 3aBefleHWs U [0 Ilepefaud B apXuB WU
YHUUTOKEeHUSI B CBSI3U C UCTeUeHHeM CPOKOB XPaHEeHWsI XPaHITCs y MnpeaceaTelis
TepPUTOPUAJIBHOW KOMUCCHU.

13.24. 3a COXpaHHOCTb [JOKYMEHTOB U [ieJ OTBETCTBEHHOCTb HeceT
npeficefiaTe/lb TEPPUTOPHUATLHONM KOMUCCHH.

13.25. [lesa Ao/DKHBI HAXOAUTHECS B paboueM KaOWHETe WM B CIel[daTbHO
OTBeJIEHHOM //Isl 3TOM 11e/Td TIOMeI|eHUH Y XPAaHUThCS B 3alyparoluxcs mkadax,
NpeJ0OXPaHsIOLUX JOKYMEHTHI OT MbLIM U BO3/IEUCTBUS COJTHEYHOTO CBeTa.

B uensx obecrieueHusi OMepaTUBHOTO TIOMCKA [IOKYMEHTOB Jiefla
pacrosiaratoTcsi B COOTBETCTBUM C HOMEHK/IATypou [iesl, KONusi KOTOPOU
TOMelLIaeTCsl Ha BHYTPeHHel CTOPOHe ABepLibl Kada.

Ha Topijax 06/10)keK [Jjesia yKa3bIBatOTCSl UH/IEKCHI i)l TI0
HOMEHK/IaType JieJl.

13.26. [lena, HaxopsLHMeCs Ha TeKyI|eM XpaHeHuH, rogsiexar ydety. [lepen
repejjauel JOKyMeHTOB B apXMB MPOBO/JUTCS MPOBepKa HaTMuusi
Y COCTOSTHUSI JOKYMEHTOB U JieJl B LieJIsIX yCTaHOB/IeHUs (DaKTUUeCKOTrOo HaJuuust
JleJ 1 COOTBETCTBUS UX KOJIMYECTBY, UACISLLEMYCS TTI0 HOMEHK/I1aType JeJl.

13.27. IIpoBepka Ha/JMuUsA U COCTOSIHUSA JOKYMEHTOB U ZieJ1 [IPOBOAUTCH TIpU
nepeMellieHU Jiesl, BO3Bpare [ie/, CMeHe T[pejcefaTesss TeppUTOPUaIbHOM

KOMHCCHH.



85

[TpoBepka NpOBOAMTCS MyTeM CBEPKM CTaTeli HOMEHKJIATypbl e/l
C orrcaHueM Jiesl Ha 00/10KKe, a (u3nUeckoe COCTOSTHUE el OTIpe/ie/isieTCsl My TeM
WX BU3YyaJIbHOTO MPOCMOTpa. Bce oOHapykeHHbIe HeIOCTAaTKU (PUKCUPYIOTCS
B aKTe MPOBEPKW Ha/IMUUS U COCTOSTHUS JIeJl.

B c/lydae yTparthbl JOKYMEHTOB U JieJl TIPOBOAUTCS CyKebHast IpoBepKa, I10
pe3y/bTaraM KOTODOU JIML0, BUHOBHOE B yTpaTe, HECeT OTBETCTBEHHOCTb B
yCTaHOBJIEHHOM TMopsiike. [IpuHMMaroTcs Mepbl 10 3aMelleHHI0 YTpaueHHOIo
JIOKyMeHTa 3aBepeHHOU Komuen (110 BO3MOKHOCTH).

Ecmi  otrhenbHble [JOKyMEHTBI, YK€ BK/IKOYEHHble B [IeJI0, BPEMEHHO
TpebyroTcsa ayig paboThl, OHM MOTYT OBITb BBIJAHBI W3 Jiefla, 4 Ha MX MECTO
BKJ/Ia/IbIBAETCS JIUCT-3aMeCTUTe/b C yKa3aHWeM, Korja, KOMy, U Ha KakOW CpOK
BbIIaH JOKYMEHT.

13.28. OkcnepTu3a LEHHOCTU [OKYMEHTOB TIPOBOAMUTCS [Ji1 YCTaHOBJ/IEHUS
HAayyHOM, MCTODUYECKOM M  TIpaKTUUeCKOM  3HAaYMMOCTA  JIOKYMEHTOB,
00pa30BaBIIMXCS B TIpOL[ecce [ieATebHOCTH TepPUTOPUATbHOM KOMUCCHH, C
1[e/TbI0 0TOOpA UX /IS Ia/IbHEHIIIero XpaHeH!sT WX YHUUTOXKeHHSI.

JKcnepTr3e LeHHOCTU JOKYMEHTOB MO/|/IeXXaT BCe JOKYMeHTbI, He3aBUCHMO
OT BH/IOB HOCHUTeJIeH B CITOCOOOB 3aTiCH.

OKCrepTh3a 1[€HHOCTH [IOKYMEHTOB TIDOBOAMUTCSI TIPU  COCTaBJIeHUM
HOMEHKJIaTypHI [ieJ1, B poljecce (\OpMUPOBaHUs e/, P MOAr0TOBKe Jesl
K Mepejaue B apXvB, MPU BbIEJIEHUM K YHUUTOXEHHUIO [ie/l, He TIOZJIeXKalluxX
XPaHeHHUIO.

13.29. [lnga  paccMoOTpeHus  IIPOEKTOB  HOPMAaTHMBHO-MeTOUUYeCKUX
JOKYMEHTOB MO BOMpOCaM [1eJIONPOU3BO/ICTBA U apXMBHOTO Jiesla, OINUCe e
TIOCTOSTHHOTO Y BpeMeHHBIX (cBbiie 10 /1eT) CPOKOB XpaHeHHs, aKTOB 00
YHUUTOXXEHUW [le U JOKYMEHTOB, He HMEII[UX HayyHOW 1IeHHOCTH U
MpaKTUUYeCKOro 3HaueHWsl, pacropsbkeHueM TipejcefaTe/nisi TepPPUTOPHAIbHON
KOMMCCUM CO3/laeTcsi DKCIepTHasi Komuccus (aanee — 9K).

B ee ¢yHKIMM BXOJWUT, B TOM YMUC/Ie PAacCMOTPeHHWEe U COIJIacOBaHHUe

HOMEHK/IaTyPhI e/ TepPUTOPUATTBHOU KOMUACCHM.
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B cocraB DK BK/IOUAOTCA U/€Hbl TePPUTOPHUAIBbHOM KOMMCCHHU, I10
COIJIaCOBaHUIO — PAOOTHUKY rOCYAAPCTBEHHOTO WM MyHULIMIIA/ILHOTO apXUBa.

13.30. Ilpy  npoBefeHUM  IKCIEPTHU3bl  L|EHHOCTH  [OKYMEHTOB
OCYILLeCTB/IsIETCS 0TOOP /le/1 IOCTOSTHHOTO M BpeMeHHoOro (cBbiiie 10 jieT) cpokoB
XpaHeHHUsi; OTOOp [fleT C BpeMeHHbIMA CPOKaMH XPaHeHWs, TIO/IeKalllux
XPaHEeHUI0; BblJle/IeHWe K YHUUTOXXEHUIO e/l 3a TpefblAylue ToAbl, CPOKH
XpaHeHUs KOTOPbIX UCTeKU. [Ipy 3TOM OJHOBpEeMEHHO IIPOBepsIIOTCS KayecTBO U
II0JTHOTa HOMEHK/IaTyphbl ZieJl, [IPaBUIbHOCTh OIpe/ie/ieHrsi CPOKOB XpaHeHUs Jell,
JIOKYMEHTOB.

OKcnepTr3a LIeHHOCTH [OKYMEHTOB OCYILeCTBJISIeTCS IyTeM I10JIMCTHOIO
npocMoTpa JAen. He pomyckaeTcsi oTOOp /[AOKYMEHTOB [Jisi XpaHeHUsT WM K
YHUUTOXXKEHUIO TOJIbKO Ha OCHOBaHWY 3aroJjIOBKOB JieJl.

OOHapy>keHHbIe B Jenax C OTMeTKoM «DITK» MOKyMEeHThI MMOCTOSTHHOTO
CpPOKa XpaHEeHWsl BBIJESIOTCI U MNPUCOeAUHSIOTCS K OJHOPOJHBIM [leflaM WU
(OpMHPYIOTCS B CAMOCTOSITE/IbHBIE Jlefa.

OcranbHbie gena ¢ oTMeTKOM «JI1K» BK/IHOUAIOTCA B aKT O BBIIEJIEHUM K
YHUUTOXKEHUIO [OKYMEHTOB, He TIIOJJIeXaluX XpaHeHWI0 (Janee - akT Ha
yHuuToxxeHue). [1pu aTom otmeTKa «II1K» B aKTe He yKa3bIBaeTcsl.

[JOKyMeHTbI, yTpaTHBLIME TIPAaKTHUYeCKOe 3HaueHWe U He HMerlue
VCTOPUYECKOM W/IM HAyYHOU LIEHHOCTH, II0 MCTEeYEHUM YCTAaHOBJIEHHBIX CPOKOB
XpaHeHUs MOJJIe)KaT YHUUTOXKEHUIO T10 aKTy.

AKTBI O BBIJIeJIeHUU K YHUUYTOKEHHUIO [le/1 U JJOKYMEHTOB pacCMaTpUBaOTCA
Ha 3acemanusx OK OJHOBpeMEHHO C OINWCAMM Jies1 TIOCTOSIHHOIO XpaHeHUSl.
YHUUTOXeHHe fe/l U JOKYMEHTOB [0 YTBEP)KJEeHUs akKTOB Ha 3acemanuu OIIK
YnpaBnenuss ~ apxuBamu  CBepAjioBcKOM — obmactTu W TpefcefaresieM
TepPPUTOPUAIbHOM KOMUCCHHU 3ampelaeTcsl.

13.31. 1o pe3ysbTaTaM 3KCIiepTU3bl LIeHHOCTU JOKYMEHTOB OTBETCTBEHHBIM
3a Be/leHUe [1eJIONPOU3BOJCTBA COCTaB/AKOTCH OIMCU Jiel ITOCTOSIHHOIO U
BpeMeHHbIX (cBbille 10 jyieT) cpokoB xpaHeHus (rpunoxkeHust Ne 15 u Ne 16), no

JMYHOMY cocCTaBy (0 HauucaeHWM 3apaboTHOM muiaTel) (ripwiokeHre Ne 17), a
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TakKe aKTbl O BbIJe/JeHUA K YHUUTOXXeHUIO [IOKYMEHTOB, He IIOJJIeXKallux
xpaHeHuto (puioxkeHue Ne 18).

Onuicu e NOCTOSIHHOTO M BpeMeHHbIX (cBbiliie 10 /1eT) CpPOKOB XpaHeHwUs], a
TakKe aKTbl O BbIJeJIEeHWA K YHUUTOXKEHUIO [JOKYMEHTOB, He TIOJJIeXalux
XpaHeHUIo, paccMaTtpuBaroTcs Ha JOK.

Onmcy fen MOCTOSIHHOTO CpOKAa XpaHeHUss W akKTbl O BbIJEJIeHUU K
YHUUTOXKEHUI0  [JOKYMEHTOB, He TOJJIe)KallluX  XPaHeHWIo,  IOJJIe)Kar
YTBEPXKIEHUIO, a OMUCH el TI0 JIMUHOMY cocTaBy — yTBepxzaeHuto JIIK. ITocne
yrBepKAeHus OIIK ommcd fgen M akThl O BbIJE/IeHWUM K YHUUTOXEHUIO
JOKYMEHTOB, He TOJJ/eXalluX XpPaHeHWI0, YTBep)KJAlTCs TpejcefaresieM
TepPUTOPUA/IBHOW KOMUCCHU.

UepHOBUKM M PYKOIKWCHU TMOATOTaB/IMBAEMBIX JOKYMEHTOB, KOIWMHA
VMH(OPMAaLIMOHHBIX U IPYTUX MaTepHasIoB, He MO//IexXKalluX BKIHOUEeHUIO
B HOMEHK/IATypy ZeJl, TI0 MUHOBaHHWHM B HUX HaZlOOHOCTH MOTYT YHHUTOXKATbCsl Oe3
COCTAaBJ/IeHUS aKTa.

[Teperiner (MOAIIMBKA) e/l TIPOU3BOAUTCS TOJIBKO TMOC/e TIPOBeAeHUs
9KCITepTU3bI LIECHHOCTH JJOKYMEHTOB.

13.32. [lena, mojeskalrye repeiaue Ha XpaHeHWe B apXuB, [IOJDKHBI OBITH
o(hopM/IeHbI COOTBETCTBYHOLLUM 00Opa3oM.

Odopmnenne [fena BK/IOUaeT B cebsS TMPOBEPKY CHUCTeMaTU3aluu
JIOKYMEHTOB BHYTpPH /[lejla, HyMepalUio JIMCTOB, COCTaB/ieHWe BHYTPEHHEM OI1CH
JOKYMEHTOB 7iejia, JIUCTa-3aBepuTesis fena, odhopmieHHe PeKBHU3UTOB 00JI0KKH,
MO/LLMBKY (TieperieT) Aena.

B 3aBUCHMMOCTH OT CPOKOB XpaHeHUs TPOBOAMUTCS TOJIHOe W/ YaCTUUYHOE
oopmiieHUE fiell.

13.33. /lenia moCTOSIHHOTO U BpeMeHHbIX (CBbillie 10 jieT) CPOKOB XpaHeHUsI
nozyieXkaT nosiHoMy ogopmyieHuto. [losiHoe odopmiieHre Jena nmpeaycMaTpUBaeT
TPOBEPKY CuUCTeMaTu3aluu [JOKYMEHTOB BHYTPU Jejla, IIPaBUJIbHOCTU UX
odopmitenus (Hasure HeOOXOAUMBIX TIOJIHCEH, B3, OTMETOK O PErHCTpaldd U

VCTIOJTHEHWW, TPWIOXKEHWW), HyMepalUi0 JIMCTOB, COCTAaB/eHHWE BHYTPEHHeH
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OMUCU JIOKYMEHTOB J[iefla, COCTaBJ/IeHWe JIMCTa-3aBepuTesisi Jena, o(opmieHHue
PEKBU3UTOB 00JI0KKH, TTOAIIMBKY (TIeperieT) aeJa.

[TpoBepka cucTeMaTH3alMyd [OKYMEHTOB BHYTPU [ejla, COCTaB/ieHUEe
BHYTPEHHEW OIKCH, COCTaBJIEHUe JIMCTa-3aBepUTeisi [iefia MOTYT MPOBOJUTHCS C
ucrnoJsb3oBaHuem I1N.

Hena BpemeHHbIX (#0 10 71€T) CPOKOB XpaHEHHUs TOAJIeKaT YaCTUYHOMY
0o OpM/IEHUIO: JOMYCKAEeTCsl He MPOBOJUTh CUCTEMATU3al[10 JOKYMEHTOB B ieJie,
JIUCTBI [lela He HyMepoBaTb, XPaHWTb B TMarKax-CKOPOCIIMBATe/sX, MSITKUX
o6s105kkax. OdopmsiroTcst 06/10)KKa 1 TMCT-3aBePUTED Jefa.

13.34. O6soxxkka [fgena odopmisieTcsi 1O  yCTaHOBJeHHOW dopme
(mpunokeHue Ne 19). CBesieHus1 Ha 00JI0KKY TI€PEHOCSTCS U3 HOMEHK/IAaTYPbl e/l
C YTOUHEHHUSIMH, OTpaKarolMMU (HaKTUUeCKUM COCTaB TMOMELLEeHHbIX B [1eJ0
JIOKYMEHTOB.

Ob6sio)kKa fesla HaJMMCHIBAETCS YepHbIMHA CBETOCTOMKUMHK YepHW/IaMH,
pa3bopuriBo, 6e3 coKpailleHuH.

Ha o6noxke Jiesia yKa3bIBalOTCS C/IeAYIOIMe PeKBU3UTHI: HauMeHOBaHHe
TepPUTOPHUA/IBHOM KOMMCCUM, [1eJIOTIPOM3BO/ICTBEHHBIM HOMep (MHAEKC) Aena,
3aroJjioBOK Jesa, fAara Jena (TOma, uyacTH), KOJMYeCTBO JIMCTOB B jiefie, CPOK
XpaHeHus Jieia, apXUBHbIN TMdP Jena.

PeKBU3UTHI, MPOCTaB/IsieMble Ha 00/I0XKKe /iefia, 0POPMIISIFOTCS CieIyIOIM
obpa3zom:

HavMeHOBaHUe TepPUTOPHaIbHOW KOMUCCUU YKa3biBaeTCs B COOTBETCTBUM C
perjaMeHTOM TeppUTOpUalbHOW KOMHUCCHMU. [Ipy W3MeHeHUM HauMeHOBaHUS
TepPUTOPUA/IbHOM KOMHCCHU B TeueHHe TepHo/ia, OXBaThbIBA€MOT0 /OKyMeHTaMHu
Jena, Ha 00J/I0’KKe K CTapOMy HaMeHOBaHHIO TIPUMHICHIBAETCSI HOBOE;

Jle/I0TPOU3BO/ICTBEHHbINM HOMep (MHZEKC) Zesia — MpOCTaB/isieTcs: rUdpoBoe
obo3HaueHue (MHZEKC) fiesia TI0 HOMEHK/AaType /el U yKa3biBaeTCs HOMep ToMa
(uactn);

3aro/iIoBOK (HauMeHOBaHUWe) fiejla TepeHOCHUTCS U3 HOMEHK/IaTyphl Jen (B

HEO6XO,Z[I/IMBIX C/Iy4dsX B 3dI'0JIOBOK BHOCATCA YTOI«IHEHI/IH);
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JaTa fefa — Ha O0O0/JOXKKe Jefla yKasblBalOTCA [iBe JaThl, KOTOpbIe
Ha3bIBAIOTCSl KDAMHUMM JlaTaMWd U COOTBETCTBYIOT I'O/ly 3aBeJeHUsI U OKOHYaHUS
fena. HavanbHasg jara — 3TO Jara CamMoOro paHHero, a KOHeuHas JaTra — Jara
CaMoro Io3JHero AoKyMeHTa B fiesie. IIpy 5TOM yuMTBIBarOTCS [AThl BXOASALIUX U
UCXOJALMX [OKYMEHTOB (B CJiyduae MX OTCYTCTBUSI — JaThl perucTpalyu
JIOKyMEHTOB), U He YUWTBIBAIOTCS JaTbl CIIMCAHUS JOKYMEHTOB B [le/10, YKa3aHUM
10 UCTIOJTHEHUIO JOKYyMEHTOB, OTMETOK HCIIOJTHUTE/IS (32 UCK/II0YEeHUEM CITyYaes,
KOI'/la Ha JOKyMeHTax He UMeeTCsl IPYTUX JaT, 3a UCK/II0UeHeM IepeYnC/IeHHbIX).
HNatamu fen, cofep)KalluX MPOTOKOJIbI 3ace[laHuM, SIBSIIOTCS [laThl MEepPBOr0 U
MOC/IeJHETO TPOTOKOJIOB, BOLLIEJIINX B JeJ10.

13.35. Tlpyu HamMcaHuWM KpaMHUX JaT Ha OOJIOKKaxX [iesl TOCTOSTHHOTO
XpaHeHUs UKC/I0 U TOJ, TPOCTaB/SIOTCS apabCKuMU LiMpaMu, a Ha3BaHUe Mecslia
TMUILIeTCS TIPOTMChI0 Oe3 cokpaiijeHus. Ha o6ioxkax sen BpemeHHbIX (1o 10 jeT)
CPOKOB XpaHeHMs! YKa3bIBaeTCs TOBKO TOf,.

Ha o0no)kkax fes, COCTOSIITUX W3 HECKOJBKHMX TOMOB (UacTei),
MPOCTAaBJIAIOTCS KparHue AaThl KayKJ0ro ToMa (4acTH).

Ko/muecTBO NMpPOHYMEPOBAHHBIX B Jiejie JIMCTOB IMPOCTAaB/SeTCsl C JIMCTa-
3aBepuTe/s Jena.

Cpok XpaHeHHs1 TIepeHOCUTCsI Ha 00JI0XKKY Ziesia U3 HOMEeHK/aTyphl Aen. Ha
Jlesiax MOCTOSAHHOTO XpaHeHus nuiuetcs: «IloCcToHHOY.

ApXUBHBIA U(P Jesla COCTOMT U3 HoMepa (hOHZA, HOMepa OIKCH, HoMepa
Jle/ia 1o OTKCU U MPOCTaBJIAETCS MOCII€ YTBEPXKAEHUS U COTIaCOBAHUS OMUCEN e
MOCTOSIHHOT'O Y BpeMeHHbIX (CBbille 10 ieT) CpOKOB XpaHeHUsI.

Ha kopelike [fesna yka3blBalOTCS 3arojioOBOK [iejla, WHJEKC Jesia I10
HOMEHK/IaType, fjaTa Ziejla U CPOK XpaHeHHs.

13.36. B wuensix obecrieueHusi COXPaHHOCTU W 3aKpervieHUs TIOopsifiKa
pacroJio>KeHUs: JOKYMEHTOB, BK/IIOUEHHBIX B [Ie/I0, BCE JIMCThbl, KDOME UMCTHIX,
JIMCTa-3aBepuTesnisi Jejla W JIUCTOB BHYTDEHHEM OIKWCH, HYMEepYKTCS B
pa3BepHyTOM BH/le apabckumu 1judpaMu BasioBoM HyMepaiveid. YnucThble IMCThI U3

nena u3biMatoTcst (6e3 moBpeXxIeHus 1[e/IOCTHOCTH fiejia) M YHUUTOXKAIOTCS. JIUCTBI
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HYMEepYITCS TPOCTBIM KapaHJallloM CBepXy BHH3 B BO3pacTarolleM IopsaKe
HOMEDPOB HauuHasi C nepBoro. LIudpel npocTaBasiOTCss B MPaBOM BePXHEM Iy
micta. Hymepaumsi 1IBeTHBIMU KapaHJalllaMW, YepHWIaMW W HyMepaTopaMu He
[IOIyCKaeTcs.

ITokymeHTBI ¢ coOOCTBeHHOM HyMmepallyeli JIMCTOB, B TOM YHC/ie IeyaTHbIe
W3/laHusl, HYMepyIOTCS B 0O0IIeM TIOpsiike WIM COXPaHsIOT COOCTBEHHYIO
HyMepaLj1o, eclid OHa COOTBETCTBYeT IOPSAAKOBOMY DAacCIIOJIOKEeHUIO JIMCTOB B
nere.

CnoxxeHHbI JyicT Oosbiioro ¢opmarta (A2, A3) pa3BopauMBaeTcs H
HyMepyeTCs B TpaBOM YacTd BepXHero TMoJs JiucTa. [Ipd 3TOM JUCT Ji000To
dbopmara, TOAIIMUTBIA 3a OJWH Kpal, HyMepyeTcs KaK OJWH JIUCT, a JIUCT,
CJIO’KeHHBIW Y TIOAIIUTBIA 3a CepellvHY, MOAJIEXXUT TepellrBKe U HyMepyeTCsl Kak
OJIUH JIUCT.

Eciv B pgene ecTb KOHBEPT C BJIO)KEHUSIMM, TO CHayajla HyMepyeTcs
KOHBEpT, a 3aTeM OouepeJHbIM HOMepOM Kayk[j0e BJIOJKeHUe.

®oTorpadv U JApyrue W/UIKOCTPaTHMBHbIE MaTepuajbl HYMEpPYITCS Ha
000pOTHOI CTOPOHE B JIEBOM BEDXHEM YTJIy.

JIuCT C Harjyxo Hak/JeeHHbIMU JJOKyMeHTamu (Bbipe3kaMu, (oTtorpadusiMu
U Jp.) HyMepyeTcs Kak OJJMH JIMCT. EC/M K TOKYMeHTy MO/IK/ieeHbl OJHUM KpaeM
Apyrue OOKYyMeHTbl (BCTaBKM TeKCTa, IepeBOAbl W T.I1.), TO KaXKIbli JIUCT
HYMepyeTCsl OTAe/bHO.

Jluct € yKasaHMAMH TI0 WCIOJHEHUIO [OKyYMeHTa HyMepyeTcsl Kak
OTZeNbHbIN JIUCT.

[IpunoxkeHue K Jeny, COCTaB/SsIIOIIEe OTAENbHBIM TOM, HyMepyeTcs
OTZe/IbHO.

13.37. Tlpy Ha/MUMKM OTAE/bLHBIX OIIMOOK B HyMepaluM JIMCTOB B Jie/ax,
Mpyd MNOATOTOBKE MX K CJaue B apXWB JOIMYyCKAeTCs T0 COr/laCOBAaHUID C HUM
ynotpebsieHre MUTepHBIX (C OyKBEHHBIMU JOTIO/THEHUSIMI ) HOMEPOB JIMCTOB.

B genax moCTOSTHHOrO CpOKa XpaHEeHUs /i yuyeTa U TMOMCKa JOKYMEHTOB B

HayvaJsie iejia MOKeT IMOMellaThCsl BHYTPeHHsIs1 onuCh (TipuioskeHue Ne 20).
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JIucThl BHYTPEHHEM OMUCU HYMEPYIOTCS OT/[e/TbHO.

13.38. Kaxkgoe [eno 3aKaHUMBAeTCs JMCTOM-3aBepHTesieM YCTaHOBJIEHHOM
¢dopmbl (mpunoxenue Ne 21).

B nucTe-3aBepuresie fena LyudpaMy 1 MPOMUCHIO yKa3bIBaeTCsi (paKTUUeCcKoe
KO/IMUeCTBO JIMCTOB B JIaHHOM Jejie, (U3WYecKoe COCTOSIHAE [OKYMEHTOB
(rmomapku, Hepa30OPUUBLINA TEKCT, TTOPBaHHbIE JIUCTHI U T.[.), a TaKXe HaJIduue
JIUTEPHBIX Y MPOMYILEHHbIX HOMEPOB JIMCTOB, KOJIMYECTBO JIUCTOB BHYTPEHHEU
OMMCU W Ha/luuyhe Ccpelud JOKYMEHTOB Ta3eT, KHWUTr, OpOILIop, uepTexei,
doTorpaduii, pHUCYHKOB U T.I., CTaBUTCS Jdara W TIOANMWCH pabOTHUKA,
chopMHUpOBaBILIEro ZIeJi0, ¥ YKa3bIBalOTCS €0 10/DKHOCTb, UHULIAJIBI U (haMU/IUsl.
Ecmm  Ko/mvuyecTBO JIMCTOB B Jlefie  M3MEHSIeTCS, 3aBepuTe/ibHasi HaZuCh
COCTaBJIsIeTCs BHOBb.

13.39. Ilpu mnoAarotoBke pnen K TOALIMBKe (TepervieTy) MpOoBepseTcs
MPaBUIBHOCTb UX (POPMHUPOBaHUs, oopmiieHUs. MeTasiMueckue U M1aCTUKOBBIE
CKPEIUIeHHS], a TAK)Ke TepMOIIeperyieTbl U3 JJOKYMEHTOB Y a/stOTC .

TOKyMeHTBI TIO/[IIIUBAIOTCSI TAKUM 00pa3oM, UYTOObI MOXKHO ObLIO CBOOOHO
MPOYUTATh TEKCT KaXKAOro [OKyMEHTa, BU3bl M YKa3aHWs II0 HCIOJHEHUIO
JIOKyMEHTa.

13.40. Tlepepmaua men MOCTOSSHHOTO XpaHeHUs] B apXUB OCYLLeCTBIISETCS
TI0eJUHUYHO 110 yTBep>KAeHHbIM JDIIK onucsam fen mocTosHHOro XpaHeHUsl.

[Tpyem JOKYMEHTOB Ha MOCTOSTHHOE XpaHeHWe 0(hOpMIISIETCSl aKTOM TTprema-
repejaur JOKyMeHTOB (ripusioxkeHue Ne 22).

[Ipy mepenauve men B apXwB Ha BCEX 3K3eMIUISIpAX OMWCH e/l HalpOTUB
Ka)KJJ0Or0 BK/IFOUEHHOTO B Hee Jlesia B rpage «IIpumedaHune» CTaBUTCS OTMETKA O
HamMuuu Jiena. B KoHIe KaXKJ0ro sK3eMILisipa OMUCH Jies YKa3bIBatoTCs LiudpaMu
Y TIPOMHUCHI0 KOJMYECTBO (PAKTUUYECKU MPUHATHIX (MepeflaHHbIX) B apXuB e,
VMHULMA/IbI U (PaMUJTUU UL, OCYLIECTBIISIIOLIMX NpUeM-Tepejavy Jesl, CTaBATCS UX
TIOAINCH U JiaTa.

[Ipu mpueme fAen B apxXvBe MPOBEPSIeTCS MPaBU/IBHOCTb UX O(QOPMJIEHUSI.

Hena, odopmieHHble C HapylleHueM TpaBW/, YCTAaHOBJIEHHBIX HACTOSIUM
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[TopsiikoMm, BO3BpalalOTCd B TEPPUTOPHUATBHYID KOMMCCHIO C YKa3aHHUeM
HeJI0OCTaTKOB /ISl UX YCTPaHEeHMUSI.

TeppuTopranbHasi  KOMUCCHAST ~ HMMeeT  TPUOPUTETHOE  TpaBO  Ha
VCTI0/Ib30BaHue [JOKYMEHTOB, MepeJlaHHbIX €0 Ha TOCyZapCTBEHHOe XpaHeHue, B

TOM UHCJIe Ha WX TIePBYIO MTy0/IMKaLHIO.

14. TIopsizok paboThl C JOKyMEHTaMU O BBIABIDKEHUM KaHAUAATYP B COCTaBbI
y4YaCTKOBBIX M30MpaTe/IbHbIX KOMUCCHHA, pe3epB COCTABOB YYaCTKOBBIX
n36HMpaTe/bHbIX KOMUCCHH, AOIOHUTEIHHOI'O 3aUKC/IEHUs B Pe3ePB, CJI0XKEHHUS
IIOJIHOMOYMH WIEHOB YYaCTKOBEIX KOMMCCHM, UCK/IIOUEHUs U3 COCTaBa pe3epBa
y4aCTKOBBIX M30MpaTe/IbHBIX KOMUACCHIA

14.1. Pabora C [JOKyMeHTaMd O BBIJIBIDKEHMM KaHIUJATyp B COCTaBBbI
yUaCTKOBBIX M30MpaTenbHbIX Komuccui (manee — YUK), pe3epB cocraBoB YUK,
JIOTIO/THUTE/IBHOTO 3auWC/IeHUsI B pe3epB, C/I0)KeHMsl MOoJHOMouuM uneHoB YUK,
VICK/IIOUYeHusl U3 cocTtaBa pe3epBa YUK fo/mpKHA OCYILECTBIATHCA C YY€TOM HOPM
®enepasibHOro 3akoHa oT 27 wutonig 2006 roma Ne 152-@3 «O rmepcoHaNbHBIX
JAHHBIX», ITomoxkeHUs1 00 0COOEHHOCTSIX 00pabOTKM MepCOHANbHBIX [AHHBIX,
OCYIIIeCTB/IIEMBIX 0e3 HMCIO0b30BaHUS CPeJCTB aBTOMAaTH3allH, YTBEPKAEHHOTO
noctaHoBsieHreM [IpaButenscTtBa Poccurickon ®epeparmm ot 15.09.2008 Ne 687,
[Tonoxenusi 06 obecrieuennu Ge3omacHOCTH WHpopMalu B ['ocygapcTBeHHOM
aBTOMAaTH3WpOBaHHOW  cucteMe  Poccuiickoii ~ ®egepaiy  «BbiOOpEBD»,
yTBepxxzaeHHoro nocraHosieHveM LMK Poccuu ot 23.07.2003 Ne 19/137-4.

14.2. TlpueM W pervcTpauys IIOCTYTAIOIIMX [JOKYMEHTOB OT CYObeKTOB
BbIIBW)KeHUsI KaHAuaaTyp B coctaBbl YUK, peseps coctaBoB YUK, noKymeHTOB
10 [IOTIOJIHUTEIbHOMY 3auuc/ieHri0 B pe3epB YUK, c/io)keHUIO TIOTHOMOYUWH
uneHoB YUK, vckiroueHus u3 cocrasa pesepBa YUK ocymectsisiercs B [1] vu ¢
WCIIO/Ib30BaHMEM JKypHaia peructpauuu (mpunokenne Ne 23). Ilopsigok
perucTpaiuu  JOKyMEHTOB  orpejfie/iieT  Mpefce/are/lb  TePPUTOPUATbLHOMN
KOMUCCUM.

14.3. JKypHasn perucrpaiyy AOKYMEHTOB [OJDKeH ObITh TIPOIIWT U 3aBepeH

revyaTbro TEppHTOpHaHBHOﬁ KOMHCCHM, CTpdHULBI TIPOHYMEpPOBAHHEI. HpI/I
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perucTpaly IOCTYNUBIIEro [JOKYMeHTa B JKYpHa/l pervcrpanyd BHOCITCSA
cenyrole pekBU3UThL: Ne /M, JaTa MOCTYTJIEHUS, PErUMCTPaLMOHHBIA HOMep
JOKyMeHTa (COCTOUT U3 HoMepa Jiefia TI0 HOMeHK/IaType e, TAe OyyT XpaHUTbCs
JIOKYMeHTBbI, W TIOPSIIKOBOTO HOMepa [JOKYMeHTa, pa3/iejieHHbIX KOCOM uepToi),
CyOBEeKT BBIIBIDKEHUsI, BUJl JOKYMeHTa, JlaHHbIe O Jivlle, TPUHSBIIEM JOKYMEHT,
KOJIMYeCTBO JIMCTOB OCHOBHOI'O JOKYMeHTa U KO/IMYEeCTBO JIMCTOB IIPUJIOKEHUS.

14.4. Bce miocTyTiaromiye JOKyMeHThI JO/DKHBI ObITh 3aperuCTPUPOBAHbI.

PerucrpaloHHBIM IITaMI C YKa3aHWeM BXOZSALero HoMepa IpoCTaB/isieTcs,
KaK TMpaBW/IO, B TpaBOM HIKHEM YIJIy JIMLEBOM CTOPOHBI TE€pPBOT0 JIMCTa
3aperuCTPUPOBAaHHOTO JoKyMeHTa. IIpy HeoOXOJWMOCTU yKa3bIBaeTCs BpeMmsi
perucTpanuu.

B ciydae mocTyruieHHs B KOMMCCHUIO OT OJHOTO M TOTO e CyObeKTa
BBI[BIDKEHUSI  €[JMHOBPEMEHHO  OOJIBIIIOT0  KOJIMYeCcTBa  B3aWMOCBSI3aHHBIX
JOKYMEHTOB [0IyCKaeTCsl PerucTpUpoBaTb TOJIBKO CONPOBOAUTE/NbHOE ITHMCbMO
(Mpu ero OTCYTCTBUM Haubosiee 3HAUMMbIA JOKYMEHT (HarpuMmep, pellleHre O
BbI/IBIDKEHUM), a Ha WHbIe JOKYMEHThI NTIePEHOCUTh BXOZSIIMHA HOMEep JOKYMEHTa,
K KOTOPOMY OHU OTHOCATCS, Harlpumep:

K Ne 01-08/15.

IIpu stom B IIl Wy >KypHajsle perucTpalv MepevyrcaIsiTcs BCe
TipeJCTaB/IeHHbIe JOKYMEHThI C YKa3aHheM KOJIMueCTBa JIMCTOB.

14.5. Hymepanusg nmocTynarnyx JOKYMeHTOB OCYLeCTB/IIeTCs B mpejesax
KaJIeH[apHoro roza.

14.6. 3apervcTpupoBaHHbIe JOKYMEHTbl pacCMaTpUBalOTCA IpefcesaTesieM
TePPUTOPUAIBHOM KOMMCCHM, 3aTeM IMepejarTCs CUCTEMHOMY aJMWHHUCTPATOpPy
KCA T'AC «BpIi60pbI» COOTBETCTBYIOIIEH TePPUTOPHATBEHOW KOMHUCCHH /11 BBOJA
JlaHHBIX 10 KaHAuJaTtypaMm, TpeioKeHHbIM B cocTaBbl YUK U pesepB coCTaBOB
YUK, B 3amauy «Kaapbl» TIOACHCTEMBI aBTOMAaTH3allud W30MpaTe/bHBIX
nporieccoB 'AC «Bribopbi». BBOJ, JaHHBIX OCYIIECTBJISIETCS B COOTBETCTBUU C
PerniamenTom ucnosnb3oBanusi 'AC «Bbibopbi» Aj1s1 peliieHUst 3a/1ay, CBSI3aHHBIX C

cdbopMHpOBaHNEM YYaCTKOBBIX W30MpaTe/NbHbIX KOMUCCHM, pe3epBa COCTaBOB
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yUaCTKOBBIX M30MpaTenbHbIX KOMUCCHM, Ha3HaUeHHeM HOBOT'O UjieHa Y4aCTKOBOM
KOMHUCCUM W3 pe3epBa, 00yuyeHHeM U/IeHOB YYaCTKOBBIX KOMHCCHUH, pe3epBa
COCTaBOB YYaCTKOBBIX KOMHUCCHH, YTBepKJeHHbIM roctaHoBieHneMm LIVK Poccun
oT 26 mekabpsi 2012 roga Ne 155/1158-6.

[anHbIe M0/KHBI ObITh BHeceHbI B ['AC «BbIOOpED» B TeueHHe TIATH JHEH C
[aThl MIOCTYI/IEHUS JOKYMEHTOB B TepPUTOPUA/IbHYH0 KOMUCCHIO.

14.7. Tlpencenaresib TeppUTOPUATBLHOM KOMMCCHUU OCYIIECTBJ/ISIET KOHTPOJIb
3a cob/rofieHreM yCTaHOBJ/IEHHOTO TIOPsiika U CBO@BPEMEHHOCTBIO BbITIOJTHEHUSI
TeXHOJIOTUUeCKHUX oriepaljuii mo ¢hopMUpPOBaHHUIO U BejeHUI0 0a3bl JaHHBIX ['AC
«Bb100pBI».

14.8. [JokyMeHTbl  (IIDOTOKO/bI, peLIeHHs, 3asBlIeHUs U  T.J.)
0 KaHguaatypax B cocraBel YUK, kaHgupatypax B pe3epB YUK BMmecTe C
vH(popMalLen 0 pe3ysbTarax MPOBEPOK CBeJeHWM O KaHAWJAaTypax B COCTaBbl U
pesepB YUK ¢dopmupyroTcs B Jeno B COOTBETCTBUM C HOMEHK/IATypOM e
TepPUTOPUAIBHOW KOMHUCCHUM. [JOKyMeHTbl BHYTPWA /Jiefla pacroJiaraloTcsi B
XPOHOJIOTMYECKOU MOC/Ie0BaTe/IbHOCTH.

14.9. Ilopsifok cucTemMaTv3alvU M XpaHeHUs [OKYMEHTOB OrllpejesisieT
rpejcesiaTe/lb TEPPUTOPHUATLHOM KOMUCCHUU.

14.10. Jena c¢ gokymeHTamu o (opmupoBaHun YUK, pe3epB cOCTaBOB
YUK, [0MOJHUTENBHOIO 3aUUC/IeHHs] B pe3epB, C/I0)KeHHWsI MOJHOMOUYUM UJI€HOB
YUK, uckmoueHus u3 cocrtaBa pesepBa YUK, a Takxke fena C pesy/ibTaTamu
TPOBEPOK CBefleHMH 0 KaHAugatypax B cocTaBbl YUK u pesepB coctaBoB YUK
dbopMUpYIOTCS U Be[lyTCsl B TeUeHUe Cpoka rosiHoMounii YUK.

14.11. [dena ¢ MomeHTa UX 3aBeJleHUS U [10 UCTEUeHUs CpPOKa XpaHeHUs
HaxoAsTCs y TipeAcefaTresnsi TePPUTOPUATIBHOW KOMHUCCHM. [lesla  [TO/DKHBI
HaXOJUThCS B pabouem KabvHeTe WU B CrielMasbHO OTBeIEHHOM JIJIsl 3TOU 1[e/n
MOMeI[eHWA U XPaHWUTbCS B  3aluparoluxcs IKadax, B  3aKpBITHIX,

OI1e4aTbIBAOIINXCS TTIOMEIeHHAX.
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14.12. Tlo okoHuaHuu ¢opmupoBanuss YWK u TmpoBeseHUs] MepBOTO
(opraHu3aljMoHHOr0) 3acefaHusi wieHamMm YUK BblJalOTCAd  yA0CTOBEpeHUs
YCTaHOBJIEHHOM ()OPMBI.

Y4yeT BBIJAHHBIX Y/JOCTOBEPEHWU BeJeT TeppuUTOpUaabHasi KOMHUCCUSI B

OT[le/TbHOM PerucTPaLiMOHHOM >XypHaJie (rpuaokeHre Ne 24).

15. OTBeTCTBeHHOCTDb

15.1. YneHel  TeppuUTOpUATILHOM  KOMHMCCHUM  HeCyT  IepCOHa/bHYIO
OTBETCTBEHHOCTh 3a  coOmoseHne  TpebOoBaHuii  Hacrosimiero  Ilopsizka,
COXPAHHOCTh HAaXO/AIINXCS Y HUX JOKyMEHTOB.

15.2. OTBeTCTBEHHOCTh 3@  OpraHM3alMi0  /IeJIOTIPOM3BOJICTBA B
TeppPUTOpPHAIbHON KOMHUCCHH, BHEZIpeHHEe aBTOMAaTU3MPOBAaHHBIX (KOMITbIOTEDPHBIX)
TeXHOJIOTHM TOATOTOBKHM M 00pabOTKU JOKYMEHTOB, obecrieueHHe COXPaHHOCTU
JNOKYMEHTOB U TiepeJjauy MX B apXWB, KOHTPOJb 3a COO/MO/eHHueM TpeboBaHMIA

HacTositlero [Topsifka HeceT ripeficeiaTe/ib TEPPUTOPUA/IBHOM KOMHCCHUHU.
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[Tpunoxxenue Ne 1
K [lopsKy BeJjeHHs [1e/I0NTPOU3BO/ICTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMMCCUU

IIEPEUEHD
ZIOKyMEHTOB, He M0Z/1eKallIX perucTpaLyy B TepPUTOPHUAIbHOM KOMUCCUM

1. CooO0i11ieHust 0 3acefjaHUsX, COBEI[aHUAX W [IOBECTKAX JIHS.

2. YuebOHble TIPOrpPaMMBl, TIIaHBI.

3. PekjiaMHbIe U3Bel|eHUs], T/1aKaThl.

4. TTo3apaBuTesibHBIE TTMCbMA U TeJIerPaMMBl.

5. [lpurnacurenbHble OWETHI, TIPUT/IALLIEHUSI HAa pa3/iiyHble MepOTIPUSITHS,
He CojieprKalliye HaJ/ie)kalliX PpeKBU3UTOB MUChMa.

6. Byxranarepckue JOKYMeHTHI.

7. IleyaTHble U3gaHus.

8. OnepatuBHass uWH@OpMaLMsi, TOCTyMaroljasg MO KaHajaM CBSI3U
['ocymapcTBeHHOM aBTOMAaTU3UPOBaHHOW cucTembl Poccurickon ®epepaiyu

«BbI60pr».
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[Tpunoxxenue Ne 2
K [lopsKy BeJjeHHs [1e/I0NTPOU3BO/ICTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHAILHON U30UpaTe/bHOM
KOMMCCUU

MI:.I, HI>KeroArrcaBIIrecs

(®.1.0., 10/KHOCTD)

COCTaBU/IM aKT O TOM, 4YTO « » 20 I. IIpU
BCKDBITUM [1aKeTa
oOHapy>KeHbI C/ie/lyIol1e Hel0CTaTKH:

Hacrosiimii akT cocTaB/ieH B [IBYX 3K3eMILIsipax.

[Topnucek, pacimdpoBKa MOAUCH:
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[Tpunoxenue Ne 3
K ITopsagKy BeJjeHUs [e/I0Ipou3BOLCTBA
B CpeiHeypa/ibCKOM TOPOACKOU
TePPUTOPHA/ILHON n30UpaTe/bHOU
KOMUCCHUH

[TepeueHb 06s13aTe/IbHBIX CBEIEHHI O JOKYMEHTaX, UCIT0/Ib3YeMbIX B Lie/IIX y4yeTa
Y NOUCKa AOKYMeHTOB B I1]]

1. ABTop.
. Anpecar.
. [Jo/DKHOCTB, (paMuIns U UHULIUAJIBI JIWLA, TIOANKUCABIIEro JOKYMEHT.

. HarimeHOBaHMe rpyrbl U BU/a JOKYMEHTA.

2
3
4
5. /laTa I0OKyMeHTa.
6. PerucrpalinoHHbIM HOMED JOKYMeHTa.
7. Jata moCTymnuBIIero J0KyMeHTa.
8. PerncrpaljuoHHbIM HOMED MOCTYNUBILIEro JOKYMEeHTa.

9. CBefieHUs1 O CBSI3aHHBIX JOKYMeHTax (HaMMeHOBaHHe BHUJA JIOKYMEHTa,
JlaTa, perucTpaljMOHHBIN HOMED, TUI CBSI3KH).

10. 3aros0BoOK K TEKCTy (KpaTKoe CoJep’KaHue JOKYMEHTA).

11. IHpekc fena o HOMeHK/1aType fesl.

12. CBefeHus o nepeajpecaliiv JOKYMEHTa.

13. KoyiruecTBO /IMCTOB OCHOBHOI'O JJOKYMEHTa.

14. OT™MeTKa 0 TIPWIOYKeHUH (KOTMUeCTBO MPUJIOKEHHUH, 00I1iee KOJIMUeCTBO
JIUCTOB TIPUJIO’KEHU ).

15. YKa3zaHus 10 UCTIOJHEHUIO JOKYMeHTa (TopyJeHue, UCTIOJIHUTe b, JaTa
WICTIO/THEHUS).

16. OTmeTKa 0 KOHTpOJIe.

17. T'pud (momeTKa) 06 orpaHUYeHUH [JOCTYTIA.

18. TIpoBepka 371eKTpOHHOM ToANMCH (TIpY HAaTUUUK).

19. OTBeTCTBEHHBIN UCTIOHUTEb JOKYMEHTA.

20. ®alabl  37EKTPOHHOTO  JOKyMeHTa (Ko/iduecTBO (pailioB, HMeHa

daiinos).
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[Tpunoxxenue Ne 4
K [lopsaaKy BefieHHs [1eJI0NPOU3BO/[CTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMMCCUU

®opmel 61aHKOB, UCIT0/Ib3YeMBIX B TEPPUTOPUAIbHON KOMHUCCHU
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CPEJHEYPAJIbCKAS I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

yJ. Ypanbckas, 26, T. Cpeaneypanbck, CBepaioBcKasi 00sacts, 624071; ten: (34354) 7-35-88

No

Ha Ne oT
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CPEJHEYPAJIbCKAS I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

yJ. Ypanbckas, 26, T. Cpeaneypanbck, CBepAsioBcKasi 06yacts, 624071; ten: (34354) 7-35-88
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CPEJHEYPAJIbCKAS I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

TIPEJICEJIATEJID

yJ. Ypanbckas, 26, T. Cpeaneypanbck, CBepAioBcKasi 06yacts, 624071; ten: (34354) 7-35-88

No

Ha Ne oT
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CPEJHEYPAJIbCKAS I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

PACIIOPSDKEHUE

20_ T. No

r. CpeHeypanbCK
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CPEJHEYPAJIbCKAS I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

PEIIEHUE

20 1.

r. CpeHeypanbCK
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CPEJHEYPAJIbCKAS I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

ITPOTOKO/JI 3BACEJAHUA

20_ TI. Ne

r. CpegHeypanbCk
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CPEJHEYPAJIbCKAS I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

BBIIIMCKA 13 ITPOTOKOJIA 3ACEJAHUSA

20_ r. Ne

r. CpegHeypanbCk
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[Tpunoxenue Ne 5
K [lopsKy BeJjeHHs [1e/I0NTPOU3BO/ICTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMMCCUU

TpeboBaHus K JOKyMeHTaM, U3rOTOB/IIEMbIM C IIOMOILBIO TIeUaTAFOLUX
YCTPOMUCTB, 1 K (paiijilaM TEKCTOBBIX JJOKYMEHTOB

1. Tekctel goKymMeHTOB Ha OmaHkax ¢opmata A4 TmedararoTcsi depe3
1-1,5 MeXCTPOUYHBIX UHTEpBaJIa.

TekCTbl JOKYMEHTOB, IOZATOTaB/AMBaeMbiX K TUMOrpadCKOMy U3/laHUIO,
reyaTaroTCsl yepe3 /IBa MEXXCTPOYHbIX MHTEpBaJia.

2. Ha3Banue BUjla JOKyMeHTa reyaTaeTCs TIPOIMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K Tekcty TipeBbiiaeT 150 3HakoB (5 CTpPOK),
JOMyCKaeTCsl TPOJJjieBaTb €ro A0 TpaHULlbl TIpaBOro 1oJis. Touka B KOHLe
3aroJioBKa He CTaBUTCS.

4. PacumgpoBka noanuck B pekBusute «[loanuce» nevaraetcs
Ha YpOBHe TMOC/Je[Held CTPOKM HaWMEHOBAaHWS [JOJDKHOCTH C WCIO/Ib30BaHHWEM
KoMOuHatmy Kiaasui Shift — Ctrl — TIpoben Mmexxay vHuI[ManaMy U haMHIUeH.

5. Co3ganue, @QopMaTvpoBaHMe W BbIBOJ, Ha TMedaTb [JOKYMEHTOB
MPOU3BOJUTCS Ha KOMIbIOTepax C WCIO/Jb30BaHWEM TEeKCTOBOTO peAaKTopa,
nojaep>kuBatoiiero gopmar docx. BHesipeHMe 3/1eKTPOHHBIX TaOJIML], CO3[JaHHBIX
B TabMMUHBIX peJakTopax, B [JOKyMeHTbl (opmaTa docx He [OMyCKaeTcs.
Hormyckaercsi, Ipy HeoOXOAUMOCTH, cO3[aHue, (GopMaTUpOBaHWe W BBLIBOZ, Ha
revaTthb TabJIML] TOCPe/ICTBOM peJaKTopa JIeKTPOHHBIX TabJIHLI, IO/ AepXKUBAIOIIIX
dbopmar xIsx.

6. Ilpu dopmaTUpoBaHUM [JOKYMEHTOB 00s3aTe/lbHO UCIIOJIb3yeTCs
BKJ/TFOUEHHasi KHOIIKa, 4yTOOBI BU/IETh Ha KpaHe BCe Cy>KeOHble CIMBOJIBI.

7. Ilpu ¢opMaThpoBaHWM TeKCTa [JOKYMEHTOB WCIIOb3YeTCSI CTUJIb,
KOTOPbIM UMeeT CJie/lytoL1e napaMeTphbl:

puUQT Liberation Serif

pasmep 14 nyHKTOB



108

OTCTYTI c/ieBa 0 cMm
CripaBa 0 cMm

HWHTepBaJl riepes 0 myHKTOB
rocsie 0 nmyHKTOB

MeKCTPOUYHBIN UHTepPBasI 0Ty TOPHBIN

riepBasi CTpOKa orcTyn Ha 1,25 cm

BbIpaBHMBaHUe IO LIMPHHE

8. Ilpu dopmaTtupoBaHuu Tabsul HeobXoAUMO COO/OAATH CIeAYIOLe
TpeboBaHMS:

Tab/MLIa Bcerja /10/DKHa MMeTh Ha3BaHue, KOTOpOe BbIDaBHUBAETCS
IO LIeHTPY JOKYMEHTa;

Tab/1Lla BbIpaBHUBAETCS T10 LIeHTPY JIUCTa;

3aroJI0BKU CTOJIOL[0B 1 CTPOK BHIDABHMBAIOTCS TI0 [IEHTPY STUeHKY;

JlaHHbIe B siueiiKax TaO/IULbI BLIDABHUBAIOTCS CBEPXY I10 JIEBOMY Kpato;

Mpo/io/KeHre Tab/MLbl HA HOBOM JIMCTe BCerjla HauWHaeTCsl C 3aro/IOBKOB
ee CTO/OIOB (MM HOMEpPOB Tpad B ciyyae, ecau Tpadbl Tab/MUIBI HA ME€PBOM
JIACTe TIPOHYMEPOBaHhbI);

CTPOKH TabJIUIIbI TIEPEHOCSATCS Ha HOBBIM JIMCT JOKYMEHTA UCK/THOUHUTETEHO
L[e/TUKOM;

IIMpUHA U BbICOTA TabAMLIbI He [O/DKHBI TIPeBbILIAaTh pa3Mepbl IoJiel
JIOKyMEHTa.

9. Pa3mepsbl noJsieli JOKYMeHTa [JOJ/KHBI UMETh CJ/ie[lytol1e TTapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpasoe 1,5 cm

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm
HWKHero 1,25 cm

HpI/I IMoAroToBKe JOKYMEHTOB HMCITOJIB3YIOT CJIEAYIOLIME PEKBU3UTLI:



109

I'epb6 cBepa/10BCKO 06/1acTH;

HavMeHOBaHWe OpraHu3aluy;

HauMeHOBaHUe JJ0/DKHOCTHOTO JIULIA,

CTipaBOYHbIe IaHHbIe 006 opraHu3alvy,

HavMeHOBaHUe BU/la JOKyMeHTa;

JiaTa JOKyMeHTa;

perucTpalMiOHHbIA HOMED JOKYMEHTa;

CChIJIKA Ha UCXO/ISIIMNA perucTpal[iOHHbIM HOMEP U JIaTy I0KYMEHTa;
MeCTO COCTaBJ/ieHMsl (U3/]JaHusI) IOKYMEHTa;

azipecar;

rpu@ yTBepKJeHUs JOKYMEeHTa;

3aroJIoBOK K TEKCTY [JOKyMEHTa;

yKa3aHusi 110 UCIIO/THEHUIO JIOKYMeHTa;

TeKCT JJOKyMeHTa;

OTMeTKa O HaJIMYMK NPUI0KEeHUS;

TIO/ITIUCh;

rpu@ coriacoBaHUsl IOKYMEHTa;

BU3a;

reyaTh;

OoTMeTKa 00 MCIo/IHeHUH IOKyMeHTa 1 HalpaBJ/ieHUH ero B [eJIo;
OTMeTKa 00 HCTIOJTHUTeTTe;

W eHTU(UKATOP /IeKTPOHHOM KOIMUY JOKYMeHTa.

10. PekBu3uThel (KpOMe TeKCTa JOKYMeHTa U afipecara), COCTOSILe

N3 HECKOJ/IBKUX CTPOK, I1e4aTaloT CO CJIeAYHOIUMM I1dpaAMEeTPpdAMU:

pudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/eBa 0cm
CripaBa 0 c™m

HMHTepBal nepe/, 0 myHKTOB

rocsie 0 myHKTOB
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MEe>XCTPOYHbBIN UHTEPBA O/IMHapHBIN
OTCTYTI IePBOM CTPOKU HeT
BbIpaBHHBaHUe 10 LIeHTPY

11. PexkBuUsuT «Azpecar» revararoT CO C/IeJYIHOLIUMHU [lapaMeTpamMu:

mIpudT Liberation Serif
pasmep 14 nmyHKTOB
OTCTYII c/ieBa 7 M
CripaBa 0cm
VHTepBal nepef, 0 myHKTOB
rocsie 0 ryHKTOB
ME>XCTPOYHBIN UHTEPBa O/IMHapHBIN
OTCTYII TIEPBOU CTPOKU HeT
BbIpDaBHUBaHUe T0 L|eHTPY

Ecnu cocTaBHble uyaCTU pEKBU3UTOB «Ajpecar», «I'pud yTBep>KaeHUs
NOKyMeHTa», «I'pud corymacoBaHus [JokKyMmeHTa», «OTMeTka O HaJu4uu
MPWIOXKEHUS» HE YMeIalTCsl Ha OJHOW CTPOKe, TO pa3pbiB CTPOKM B HY)KHOM
MecTe TPOW3BOAUTCS C TOMOIIbI0 CUMBOJAa «Pa3peiB CcTpoku» (KOMOWHAaLMs
knaBuil Shift — Enter), Haripumep:

COI'JIACOBAHO
pykoBozuTesb Pocapxusa
A.H. Aptusos

12. Tlpu odopmieHrr [OKyMEHTOB Ha AByX U Oojiee CTpaHHI]aX BTOpast
Y TIOC/IeAYIOIe CTPAHULIbI JI0JDKHBI OBITH TIPOHYMepoBaHbl. Homepa cTpanHwmi]
TIPOCTaBJISIFOT TIOCepe/iiHe BepXHero ToJisi IMcTa apabckumu 1udpamu 6e3 BCIKUX

3HAKOB ITpEeIrmMHaHuA.

Ecmm AOKYMEHT MMeeT ITPpHUJIOKeHHe, TO OHO IedaTaeTCda C HOBOM CTPpaHMLIBI.

13. [ns BbISIBJI€HUS] U UCTIPaB/IeHUs] BO3MOXKHBIX OIIMOOK B TTPABOMMUCAHUU
B CpOpPMHpOBaHHBIX (paujax pPEKOMEHJYeTCs  OCYIIeCTBJSATb  MPOBEPKY

AOKYMEHTOB, HMCI10/Ib3yA CUCTEMBbI IIPOBEPKU IIPABOITMCAHMAA.
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14. Kaaplii [JOKYMEHT CO BCeMU TIPUIOKEHUSIMU K HeMy TOMellatoT
B OT/JeNbHbIM (a1 (ecu TPUIOXKEeHUsT CO3[aHbl OJIHUM TIpolieccopoM). BHyTpu
daiina caM JOKyMeHT U KakJ0e MPU/I0)KeHre TIOMeLatoT B OT/e/IbHbIe pa3/ierbl.

15. Bce pekBU3WTHI [IOKYMeHTa OT[e/sII0T JPYr OT Apyra OJHOW MyCTOU
CTPOKOM, obOpa3yemoit cumBosiom ab3aija (§ — kmapuma Enter). B Tekcre
He JIOJDKHO BCTpeuaThCst 6oJiee JBYX CUMBOJIOB ab3alia MoApsi,.

16. He momyckaeTcs mucaTh CJIOBa C pa3psiIKOM, BCTaBJIsI TIPOOETbl MEXIY
bykBamu B csioBax. He foryckaeTcs McCroib30BaHue TIpobesnoB fjiss 06pa3oBaHus
ab3a1fHoro oTcTyna (KpacHOM CTPOKH) WJ/IM IYyCThIX CTPOK. B TekcTe He [JO/DKHO
BCTpeuaThCsl MoApsiA Oosiee OAHOTO CMMBO/A TipobOesia. Pa3zieneHve WHUIMA/IOB
v (hamumm, cuMBosia Ne ¥ ymc/a, MOPSIKOBOrO HOMepa CTaTbM, YaCTH, MyHKTa
WM TIOAITYHKTA TPaBOBOI0 aKTa, YMc/a Mecsilja U Ha3BaHWs Mecsl|a, Yucja roga u
CJIOBa «TOf», JIFOOBIX UMC/IOBBIX 3HAUEHHWN W e[UHUI] WU3MEpPeHHUs [e/laeTcs C
MCTIO/Ib30BaHHeM Hepa3szenumoro Tipobena (couetanue knapuin Shift — Ctrl —
[Tpoben).

17. He pmomnyckaeTcsi BK/IHOYaTh B TEKCT JOKYMEHTA pa3ze/uTe/bHble JTMHUU,
COCTaBJ/IeHHbIE U3 1lefo4YeK CUMBOJIOB (¥, =, -, — 1 1Ip.).

18. He pomyckaeTcss WCIIO/b30BaHME B PYCCKUX (JIOBaX CXOAHBIX [0
HauepTaHMIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcss WCIO/b30BaHWE CHUMBOA TaOyasiiuu (—) AJis
obpa3oBaHus ab3alfHOro OTCTyrna (KpacHOW CTPOKM) WM MYCThIX CTPOK.
AG3amHBIA OTCTYIl yCTaHaB/IMBAIOT B MeH0 Popmat/A03al] WM C TIOMOIIbIO
BEePXHEro /BM)KKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. He poryckaeTcsi UCMO/Mb30BaHHWE CHMBOJIA «-» [Jii 00O3HaueHUs
rnepeHoca. BmecTto Hero csjiefyeT WCIIOIb30BaTh CUMBOJI MSATKOTO TepeHoca
(xombuHarus KinaBui Ctrl — «-»).

21. [Jns HanvcaHWs PUMCKUX LUQDP AO/DKHBI MCIO0JIb30BaThCSl 3arjiaBHbIe
6ykBbl natuHcKoro andasurta (I, V, X, C, D, L, M). Ucnosb30BaHue st 3TON

1[I PYCCKUX OYKB 1 apabCKUX MUQP He T0IyCKaeTcsl.
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22. BMecTo OYKBBI «€» [O/DKHA yIOTpeOnsaThcsi OykBa «e» (Kpome HMeH
COOCTBEHHBIX MPH HAJTMUWH ITOATBEP>KIAIOIINUX JOKYMEHTOB).

23. PekBusutel «HavMeHOBaHMe BH/la [JOKYMeHTa» JIO/DKHBI — OBITh
BBIDOBHEHBI TI0 LIEHTPY M KaKAbIM W3 HUX [IO/DKEH TIPeZCTaB/IsSTb COOOW OAuH
ab3a1l, To ecTb BHYTPH TeKCTa Ka)K[OTO PEKBH3WUTa He /IO/DKHO OBITH CHMBOJIA

ab3aria.
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[Tpunoxxenue Ne 6
K [lopsKy BeJjeHHs [1e/I0NTPOU3BO/ICTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMMCCUU

CHuCcoK pacChUIKM UCXOAIMX AOKYMEHTOB

Ne HawmeroBarHe oprara IlomHbBIM TOYTOBLIN afpec
/n (opranu3arpn) P
1 2 3

[Ipencenatens (cekpeTapb) TEPPUTOPUATIBHOU KOMUCCHUU

Wcnionaurens
« » 20 T.
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[Tpunoxxenune Ne 7
K [lopsKy BeJjeHHs [1e/I0NTPOU3BO/ICTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMMCCHUU

®dopMa yKa3aHu 110 UCTIOJTHEHHIO AOKyMeHTa

IIPEJICETTATEJIb
CPEJTHEYPAJIBCKOM I'OPOJICKOM
TEPPUTOPUAJIBHON N3BUPATEJILHON
KOMUCCHUN

WHUIAAB, aMIIis

« » r.
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[Tpunoxenue Ne 8
K [Topsifky BeJeHus [e/10rpon3BOCTBa
B TEPPUTOPHA/ILHOM U30UpaTe/TbHOU
KOMHUCCUU

KAPTOUKA JINYHOI'O ITIPUEMA 3AABUTEJIEN

CPEJHEYPAJIbCKAA I'OPOICKASA
TEPPUTOPUAJIBHAA N3BPATEJ/IBHAA KOMNCCHUA
OATA JIMUHOI'O TIPUEMA  « » 20___ropma

3AABUTEJIb, TPULIEOIINN HA JIMUHEIA ITPUEM:

damunu:

Nwms:
OTyecTBO (TIpU HAJIMYMK):

CoLMa/IbHOE I10JIOJKEeHHe:

TIOYTOBBIN a/IpecC JJisi OTBeTa:

(ynuua, [0M, KOpIyc, KBapTHpa, CyobeKT Poccuiickoii deeparyin, HacenEHHBIN MYHKT, UHAEKC )

KPATKOE COAEPXAHWE YCTHOI'O ObPAILIIEHVA:

3.
4.
UYJIEH TEPPUTOPUAJIEHOM KOMUCCHH, OCYUIECTBJIAIOIINNI
JINYHBIN [TPUEM:
bamMuus:
VML

OTUeCTBO:
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ITIpoposkenue ripusioykeHust Ne 8

PEITEHUE, ITPUHATOE I10 YCTHOMY OBPAIIIEHUIO:
1

(cozieprKaHue yCTHOTO OTBETa 10 CYIIeCTBY [OCTaB/IEHHBIX B yCTHOM 0OpalljeH’H BOIPOCOB, JaHHOTO C COTJIacHsl 3asiBUTeJIsA, eC/IH
M3/10)KeHHbIe (aKThI ¥ 06CTOSTENbCTBA SIB/IAKOTCS O4eBH/JHBIMHU 1 He TPeOYIOT [JOTO/THUTe IbHOM IPOBEpKH)

(copep>kaHue yCTHOTO OTBeTa, JAHHOIO 3asBUTEJII0, C HarpaB/ieH{eM NMIMCbMEHHOTO O0TBeTa)
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[Tpunoxxenue Ne 9
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMUCCHUU

AKT Ne
npreMa-Tiepejaun Jej

20 T.

(marta coctaB/ieHUsI aKTa) (MecTo cocTaBieHUs aKTa)

HacTosiuii akT cocTaB/ieH 0 TOM, UTO

(dt')EIMI/IJ'II/IH, HnMs, 0T4YeCTBO, HaMMeHOBadHHeEe

JIO/DKHOCTH YBOJIbHSIEMOTO PabOTHHKA)

nepejai, a

(CbaMI/II[I/IH, HnMs, OTYeCTBO, HAaMMEeHOBaHHe

AO/DKHOCTHU U AdTd 3aMelleHrs J0/DKHOCTU Ha3HauaeMOoro paGOTHI/IKa)

TIPUHSI CIeAyIoIUe fefa:

KosmmuectBo pen, Tats:
Ne | HauMeHOBaHUsI | KOJIMUECTBO JOKYMEHTOB B
BeJ|eHUs [Ipumeuanue
n/n nen JieJie, KOJIMYECTBO JIMCTOB en
Jesna

1.

2.

3.

4.

S.

Hena nepenan: Hena nipyuHsI:

(nopmuce) (pacumdpoBKa MOAIMCH) (nopmuce) (pacumdpoBKa NMoOAMCH)
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[Tpunoxxenue Ne 10
K [lopsaaKy BefieHUs [1eJI0NMPOU3BO/ICTBA
B CpeiHeypa/ibCKOM TOPOACKOU
TepPUTOPHATLHON U30UpaTe/TbHOM
KOMMCCHUU

AKT Ne __
06 YHHUTO)KE€HIH JIOKYMEHTOB,
cojiep>Kalix cBefieHus 06 n3buparesnsix

(maTa cocTaB/eHus aKTa) (MecTO cocTaB/IeH Us aKTa)

HacTosiuii akT cocTaB/ieH B TOM, UTO MTOCTOSIHHO
(mara)
JleiCTBYIOII[eld KOMHCCHeN TI0 YHHUUTOXKeHHI0 MaTepHalbHbIX HWH(OPMAaI|MOHHBIX

HOCUTeNIeW,  cojepKalliux  cBefleHUss 00  u3buparensix B COCTaBe:

((baMI/I]'[I/IH, HWHULHAJIbI U JO/DKHOCTH YJI€EHOB KOMI/ICCI/II/I)
Ha OCHOBaHWM MOcCTaHoB/eHUs1 I36uparenbHON Komuccuu CBep/I0BCKOM 06/1acTu
or 10.02.2014 Ne 4/15 «O wMepax 10 o0ecrieueHHI0 WH(POPMALIOHHOM
6e3omacHocTh B pervoHanbHOM ¢parmeHTe 'AC «Bbibopel» 10 CBep/0BCKOM
obmacti» 1 HoMeHK/IaTyphl fien

(HanMeHOBaHUe)
THUK Ha 20 rog B CBA3U C HMCTeUeHHMeM YCTAaHOBJ/IEHHBIX CPOKOB XpaHeHHA
YHUUTO>XeHbI JOKYMEHTEI, CoJep Kalljie CBeJeHUA 00 I/I36I/IpaTEJ'[HX, XpaHUBIIKEeCd
B geje

(MHIEKC ¥ HauMeHOBaHKe Jiesia)

(XonMM4ecTBO JOKYMEHTOB, KOJIMUECTBO JIMCTOB, PErUCTpaLOHHbIe HOMepa, 3a KaKoil epruoz)
YHHUUTOX>XEHEI ITyTeM H3Me/IbUEeHUA (H.[pE,E[HpOBaHI/IH).

Y1eHbl KOMMCCUU:

NOJDKHOCTB hamMuus, THULAAJTbI

o/DKHOCTB dbamMuusi, UHULAIIbI

JOJDKHOCTB (hamunusi, THULIAAJIBL
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[Tpunoxenue Ne 11
K [lopsKy BeZieHUs [1eJI0NPOU3BO/CTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHON U30UpaTe/TbHOM
KOMMCCUU

YTBEPXIATO

ripezicesiaTesb

(naumenoBanue TUK)

(®.J1.0.)

(marta yTBepxKJ€eHUs)

AKT Ne
O IPOBEpPKe MPAaBU/IbHOCTU PETUCTPALN, COCTOSIHUA U HAJIMUKS JOKYMEHTOB,
coiepKalux cBefieHus 06 n3bupaTesiX, yuaCTHHKax pedepeHyMa 3a roj

.20

(mara cocraBieHUs akTa) (MecTO cocTaB/ieHUs aKTa)

HacTosiuii  akT COCTaBleH O TOM, UTO KOMHCCHEM B COCTaBe

(pamumuist, THULHAAITBL, TODKHOCTU WIEHOB KOMUCCHUN)

Ha OCHOBaHUM PacIiOpsDKeHUsI TIpe/ceiaTesist

(HanMeHOBaHUe)
TeppHTOpHaHBHOﬁ H36I/IpaTEJ'[bHOI71 KOMHCCHUU oT - Ne -
(HavMeHOBaHMe PaCIOPSDKEHHST)
B I1epuoj C 10 20 r. IpoBeeHa IIpOBepKa:

MIPAaBWILHOCTU PEruCTpal[ii [JOKYMEHTOB, COJ[eDP)KallluX CBefleHHs 00
n30uparessX, yuaCTHUKaxX pedepeHyma;

(haKTUUeCKOT0 HaJuuusl BCEeX [AOKYMEHTOB, COJepXKall[iX CBeJeHus 00
n3buparensX, ydyacTHMKax pedepeHAyMa, 3aperdcTpupoBaHHbix B 20__ T,
C TTPOCUETOM JIUCTOB, B TOM UHKCJIe Ha 3/IeKTPOHHBIX HOCUTEJISIX.

B pe3ynbTaTe MpoBepKH YCTaHOBJIEHO:
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1. Bce [OKyMeHTBI, cojep’kall[ie cBefeHus 00 wu30upaTensx,
3aperucTpUpOBaHbl B JKypHasje perucTpaiuu HocuTesneld uWHOpMaliu, BCe
OTMETKH O [IBWKEHUH I0KyMEeHTOB IPOCTaBJIeHbI.

(Ec/u B iporjecce rnpoBepku ObLIH 0OHADYKEHBI (PaKThI HECOOTBETCTBHA, TO
ITHILIETCA: «KPOMe» C VKA3aHHEM I10 KaXKJOMY JOKYMEHTY, B YeM OHH
TIPOSIBHJTHCE ).

Bcero B Hanuuuu 10 )KypHaly perucTpaluy HocuTesnel nHdopMalyu

AJOKYMEHTOB, M3 HHUX Ha 3JIEKTPOHHBIX HOCHUTEJIAX.

2. Bce mopnexaBiive TIpoBepKe AOKYMEHTbI HaXoAATCS B (DAKTUYECKOM
Ha/IMYMM Ha MeCTe XpaHeHwus, B Jiefe , B TOM UMCJ/Ie Ha 3JIeKTPOHHBIX
HOCHUTEJISIX.

(Eciti He Bce [JOKYMEHThI UMEJHCHh B HA/IMYUH HA MOMEHT IIPOBEPKH, TO
TTUIIETCA: «KPOME» C YKA3aHHEM DErHCTPALJHOHHBIX HOMEDPOB OTCYTCTBYIOLLJHX
/JJOKYMEHTOB).

3. He 3apeructpupoBaHo B JKypHaje yueTa JIOKYMEHTOB
(YKa3bIBatOTCSl PEKBU3UTHI HE 3aperMCTPUPOBAHHBIX JOKYMEHTOB).

(IlyHKT BK/IFOYA€TCsI B AKT IIDH HA/IHYHH  HE3aPErHCTPHPOBAHHBIX
JJOKYMEHTOB).

4. Vimerorcss ciefyroiiyde OIMMOKKM W HapyIleHWs B ydeTe W XpaHeHWUH
JOKYMEHTOB, COZiep)KallliX cBefieHus1 00 n3buparensx, yuacTHUKax pedepeHayMma.

(IIyHKT BKIFOYAeTCI B AKT IIPDH BBIAB/JIEHHH OIIHOOK H HAPVIICHHH C

rmepeyrc/IeHHeM OIIHOOK, HAPYIIIeHHH H Mep, MPHHATHIX 0 HX Y CTPAHEHHIO).

Y1eHbl KOMMCCUU:

10JDKHOCTB dhamMuns, THULMAIIbI

JOmKHOCTB (hbamunusi, UHULAAJIBL

JOmKHOCTD (hbamunusi, UHULAAJIBL




121

[Tpunoxenue Ne 12
K [lopsKy BeZieHUs [1eJI0NPOU3BO/CTBA
B CpeHeypaibCKOM rOpOICKOM
TepPUTOPHATILHOMN U30UpaTe/TbHOM
KOMMCCUU

CPEJHEYPAJIbCKAA I'OPOJCKASA
TEPPUTOPUAJIBHAS N3BMPATEJIBHASI KOMUCCHA

PABOYASA I'PYIIITA

(Ha3BaHKe)

ITPOTOKOIJI

r. CpeiHeypasibCK
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CPEJHEYPAJIbCKAS{ I'OPOJCKASA
TEPPUTOPUAJIBHAAI N3BUPATEJIBHAA KOMUCCHUSA

PABOYASA I'PYIIITA

(Ha3BaHUe)

PEIMEHUE

r. CpeiHeypasibCK
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[Tpunoxenue Ne 13
K [lopsKy BeJjeHHs [1e/I0NTPOU3BO/ICTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
Komuccum

ITEPEYEHD
TO/I/Ie)KAll{IX KOHTPOJIIO JOKYMEHTOB C YKa3aHWeM CPOKOB HCIIO/THEeHHs

1. denepanbHble KOHCTUTYLIMOHHBIE 3aKOHbI, (efepasbHble 3aKOHBI
Poccuiickonn  ®epepaumy, Ykasbl [lpesugeHta Poccurickon @epepaiuu,
Pacnopsbkenusi  IlpesuzgeHta  Poccuiickoni ~ ®epepauuu, [locTaHoB/eHus,
pacniopsbkenus [IpaButensctBa Poccuiickon deniepaiiiy — COrjlaCHO yKa3aHHOMY B
HHUX CPOKY.

2. 3akoHbl CepoBcKOi o06sactd, [TocTaHoBIeHWs 3aKOHO/ATeTLHOTO
CobOpanusi  CBepmyioBckoM  obOsactd,  IloctaHoBiienusi  IIpaBuUTenbCTBa
CBepayIOBCKOM 00s1acTh, YKa3bl W pacriopsbkeHust ['yoepHaTtopa CBepyiOBCKOM
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. HopmaTuBHbIe aKThl OpraHOB MECTHOTO CaMOYIIpaB/IeHWs — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

4. Tlapnamentckue 3anpockl CoBeta ®eznepariun PenepansHoro CobpaHus
Poccutickoii ®epnepaiium, ['ocymapctBenHout [lymbl ®epepanbHoro Cobpanus
Poccutickon ®Pepepaiiiy — He Mo3gHee 4yem uepe3 15 KajeHJapHbIX JHEU CO JHS
MO/TyueHuss  MapjJaMeHTCKOro  3arpoca WIM B WHOW  yCTaHOBJIEHHBIM
cooTBeTCTBYIOMmIeN manaToi PepepansHoro CobOpanust Poccuiickoit ®epeparmm
CPOK.

5. 3anpocel CeHaTOpOB Poccuiickon deneparnuuy, JleryTaToB
TocynapctBenHoit [lymbr ®@epepanbHoro CobOpanusi Poccuiickoit Pepepaiiuu —
He 1103/1Hee ueM uepe3 30 KaneHZapHbBIX AHEN CO [IHS ero MoJjiydeHus UM B UHOU
COTJIaCOBAHHBIW C UHUI[MATOPOM 3aripoca CpOoK.

6. Obpamienust ~ ceHaTopoB  Poccuiickoit ~ @epepaiiu,  AeMyTaTOB
l'ocynapctBenHoii /Iymer ®@eznepanbHoro Cobpanusi Poccuiickoii @eeparnyivi 1o

BOIIpOCaM, CBA3dHHBIM C MX [1edTe/JIbHOCTbIO, — He3aMed/IMTe/IbHO
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(mpy HeoOXOAWMOCTU TIO/IyUeHHsl AOTOJHUTE/IbHBIX MaTepuajioB — He T03/Hee
yem uepe3 30 KajieHJapHbIX JHEeU CO [Hs TI0/IyueHus: oOpailjeHust).

7. 3ampoc perytata 3akoHojaTtesibHoro CobOpanusi  CBepJioBCKOM
obact — He MeHee 10 gHe.

8. IlpoTecT mpokypopa — He mo3gHee yeM B 10-AHEBHbIM CPOK C MOMEHTA
ero TOCTyIUIeHus1 (TIPOKYpOp BIIpaBe YCTaHOBUTH COKpALLIeHHbI  CPOK
pacCMOTpeHusi  MpOTecTa); MpeJCTaB/ieHde MPOKypopa pacCMaTpUBAaEeTCs
6e3oT/araresibHO, C TIPUHATHEM Mep U CO00leHre 0 HUX MPOKYPOpPY — B TeueHUe
OJIHOTO Mecsilia C MOMEHTA ero MOCTYILIEHUSI.

TpeboBaHve TMpPOKypopa O TMpeACTaBAeHUH CTAaTUCTHUECKOW U WHOU
MH(pOPMaLIWK, CIIPaBOK U MHBIX MaTepPUaJOB UM UX KOTKI — B TedeHre 5 paboumnx
[HEel C MOMEHTa ero TOCTYIUIeHUs, a B X0/ie MPOBeJeHus1 TIPOBEPOK UCIOTHEHUS

3aKOHOB — B TeueHue 2 pa6oqp1X ﬂHEfI C MOMEHTaA MMpeabAB/I€HNSA TPE6OBaHI/IH;

9. O6paiijeHusi, CBsI3aHHbIE C peaM3al[iel U 3aluTol n301paTe/TbHbIX TTPaB
M TpaBa Ha yuvacthe B pedepeHayme rpaxzaaH Poccuiickon ®enepanuy,
MOCTYIMBIIME B TEPPUTOPHABHYK0O KOMHCCHUIO B XOJle COOTBETCTBYHOLEU
n30uparenbHOM KaMIlaHWW, KaMIlaHuW pedepeHAyMa, — B COOTBETCTBUM C
deiepaibHBIM 3aKOHOM 06 OCHOBHBIX FapaHTHUsAX W30MpaTe/IbHbIX paB!.

10. Tlepechuika oOpailleHW# Tpak[aH, COJEP’Kall[uX BOIMPOCHI, pellleHre
KOTOPbIX He OTHOCHUTCA K KOMIIETeHLMA TepPUTOPUA/IbHOM  KOMMCCHH,
OCYLLIeCTBJ/ISIETCS] B TeYeHUE CeMU KasleH/apHbIX JHEM.

OO0paiiieHue, CBA3aHHOE C COOTBETCTBYIOIeN W30MpaTe/lbHOW KaMIlaHWew,
KamrnaHuen pedepeHAyMa, MOCTYIMBILIEe B TePPUTOPUATbHYH) KOMMCCHUIO [0
YCTaHOBJIEHWsI €10 WTOTOB TOJIOCOBAHUS, OTpefiesieHusi pe3y/bTaTOB BbIOOPOB,
pedepeHiyMa U CoOJep’kalllee BOIPOCHI, pellleHWe KOTOpPbIX He BXOJUT B
KOMITETEHLIMI0 KOMMCCHM, B TeYeHWe IMATU [Hel [ociae JHSA MOCTYIJIeHUs
HaripaB/sIeTCI B KOMMUCCHIO, WHOM OpraH WM [JOJ/DKHOCTHOMY JIMLY, B

KOMIIETEHIIMIO KOTOPBIX BXOAWUT €ro pdCCMOTpeHHe, d IIOCTYIIMBIIIEE B WHOH

! Micone3yetcst cokparienye, npuBeieHHoe B IyHKTe 1.2 HacTosiero Iopszka.
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nepro/; MO0 He CBs3aHHOE C COOTBETCTBYHOLeM u30UpaTe/bHON KaMIlaHUel,
KaMIiaHvel pepepeHiyMa — B TeUeHHe CeMU JIHel T0C/1e IHS TTOCTYTIeHHSI.

OOpariieHusi, He CBsi3aHHbIE C peasivM3aliveli 1 3alUTON U30UpaTe/bHbIX TTPaB
M MpaBa Ha yuyacTde B pedepeHayme rpaxzaaH Poccuiickoni ®Pegepaliu,
MOCTYIUBILME B TEPPUTOPHUAIbHYH0 KOMHUCCHUIO B T€PUOJ, COOTBETCTBYOLIEM
n30upaTe/ibHOM KaMIlaHUM, KaMIlaHuM pedepeHiyMa, a TakKe TOCTYIUBIIME BHe
neprojia u30uUpaTesbHONM KaMIaHWM, KaMIaHWuM pedepeHymMa WM TOCe
YCTaHOBJIEHUS] TeEPPUTOPUA/IBHOM KOMUCCUEU WUTOTOB I'0JIOCOBAHUS, OMNpee/eHus
pe3y/ibTaTOB BbIOOpOB, pedepeHayma, — B TeueHue 30 [gHell Toc/ie AHS MX
TIOCTYTIIEHUSI.

11. ObpaitieHnsi  cpeAicTB  MaccoBod  wHGoOpMal[Md TI0  BOIPOCAM
MpefocTaB/ieHusl MH(OpMalMd — B TeueHVWe CeMH KasleHJapHbIX AHed. Ecmm
TpeOyeMble CBefieHHsI He MOTYT ObITh Ipe/0CTaB/eHbl B YKa3aHHBIM CPOK, TO
JIOMYyCKaeTCsl OTCpPOYKAa B TpeoCTaB/JIeHWH 3arpaliMBaeMor HWHGOpMaluu C
BpyY€HUEM TMpeJCTaBUTEN0 peJakluu B TPeXJHEBHbIM CPOK CO [HS MOJIyYeHUs
MMCbMEHHOT0 3ampoca WHbopMaluy yBeZioMaeHUss 00 OTCpoYke, B KOTOPOM
yKa3bIBalOTCsA TPUYMHBI OTCPOYKH, JiaTa, K KOTOpOi OyjeT TMpeAoCcTaBieHa
3anpaiuvMBaeMas WMH(OpMaLusi, [O/DKHOCTHOE JIMLO, YCTaHOBUMBILLIEE OTCPOUKY,
7iaTa TIPUHSTHS pelieHusi 00 0TCpouke.

12. 3ampoc rocyzapCTBeHHOr0 OpraHa, OpraHa MeCTHOrO CaMOyTpaBJ/ieHHUs
WA [JIOJDKHOCTHOTO JIMIla, PAacCMaTpUBAOIero obpailjeHue TpakJaHWHa, —
JOKYMEHTbI ¥ MaTepuasbl, HeoOXoAuWMble [jisi pacCMOTpPeHUsi obpalieHus,
TIpeIOCTaB/ISIIOTCA B TeueHUe 15 JHeM UM MHOW CPOK, YKa3aHHbBIU B 3alipoce
(MO0 BO3MOXXHOCTH), 3a WCK/IHOYEHHEM JOKYMEHTOB M MaTepuasioB, B KOTOPBIX
coZlep>KaTcs CBeJieHus1, COCTaB/ISIFOLLIMEe FOCYJapPCTBEHHYIO UM MHYHO OXPaHsSeMYHo
denepasbHBIM 3aKOHOM TaiHy, W [/l KOTOPBIX YCTaHOBJIEH OCOOBIN TOPSiIOK

TIpe/IOCTaB/IeHUsI.
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[Tpunoxxenue Ne 14
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM

KOMHCCHUU
CpenHeypasbCKasi ropo/icKast YTBEPXIARO
TeppUTOpHanbHast
n30upaTe/ibHask KOMUCCHS
HOMEHKIJIATYPA OEJI [Ipencepnaresns
CpejHeypaibCKOM ropo/iCKOM TeppUTOPUATbHOM
Ne 130UpaTebHOM KOMUCCUN
(nara)
IMoanuce PaciidpoBka nogmnvcu
Hara

Ha rof
Nupexc Koz-20 Cpok xpaHeHust

A 3arosioBOK Jesa TOMOB, POK Xp TlpuMeuaHye

Jlena o u Ne cTare 110 TIepeYHt0
yacrei
1 2 3 4 5
Haspanwue pa3pena
HaumeHoBaHUe JO/HKHOCTH COCTaBUTEIS
HOMEHKJ/IaTypbl [Toamnuce PacimdpoBka nognucu
Hata
COI'JTACOBAHO YTBEP>XIIEHA

ITpoTOKO/ JKCIepTHOW KOMUCCUMN
CpeaHeypanbCKOW rOpO/ICKOM TeppUTOpPHAIbHON
n301parelbHOM KOMHUCCHU

oT Ne

[TpoToKO/ JKCIepTHO-TIPOBEPOYHON KOMUCCUU
Ynpaenenus: apxuBamu CBep//IOBCKOM 006/1acTu

oT Ne

(MecTO AJ1s1 LITAMIIa)
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[Ipomospkenue nipuioxkenus Ne 14

WTorosasi 3amuch 0 KaTeropusix v KOJMuecTBe /e, 3aBe/IeHHbIX B roqy B
CpeznHeypaibCKOM rOpOZICKOM TeppHUTOpPHaIbHON M30MpaTeIbHON
KOMHUCCUU

B ToM uucie

ITo cpokam xpaHeHus Bcero T — C OTMEeTKOMN
PEXOAA «3IK»
1 2 3 4

Ha GymMa)KHOM HOCHUTeJe:

TlocTosiHHOTrO

Bpemennoro (cBbiue 10 s1eT)

BpemenHnoro (zo 10 sieT
BKJ/TFOUUTE/IBHO)

OJIEKTPOHHBIX:

TTocTosiHHOTO

BpemenHoro (cBbiiie 10 set)

Bpemennoro (zo 10 siet
BKJTFOUUTE/IHHO)

NTOI'O:

HaumeHoBaHUe JO/HKHOCTH COCTaBUTEIS
HOMEHKJIaTypbl [Topnuce PacmmdpoBka roamnvcu

Hata
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[Tpunoxenue Ne 15
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM

KOMUCCUU
CpezHeypasibCKas ropoJcKas YTBEPXXIAIO
TeppuUTOpHanbHas
n30upaTe/ibHasi KOMUACCHS
®OH/ Ne [Ipencenaresns

CpeaHeypaibCKoW ropoACKoi

OITNCDH Ne % o
TepPUTOPUATIBHOM M30MpaTe/IbHOM KOMUCCHU

AeJl, IOKYMEHTOB ITOCTOAHHOI'O XpaHEeHUA

3a rof, [Topmuce PacumdpoBka nognucu
Hara
Ne Nupexc Kpaiinve | Kosa-Bo
3arosioBOK Jeja [Ipumeuanus
/11 Jena JaThl JINCTOB
1 2 3 4 5 6

Haspanwue pa3zena

B nmaHHBIN pa3gen onucy BHECEHO

(urdpaMu 1 MPOMUCHIO)

c Ne 110 Ne , B TOM 4ucse:

JIMTEPHBIE HOMEpaA:

TIpOIyIlleHHbIe HOMepa:

HaumeHoBaHue JAO/DKHOCTHU COCTaBUTEIA HOAHI/ICB PaCU_H/ICl)POBKa Mnoarmmcu
OITNCHu
Hara

OAOBPEHO VTBEPXKIEHA

[IpoTokon JKCrepTHOW KOMHUCCUU
CpefHeypaibCKOW rOpOACKOU TepPUTOPHUATEHON
n306upaTe/lbHON KOMUCCUU

[TpoTOKOJ 3KCTIepTHO-TIPOBEPOYHOM
KOMUCCHY YTIPaB/IeHUs] apXUBAMHU
CBep//10BCKO# 061acTu

oT Ne oT Ne
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ITpunoxxenue Ne 16
K [lopsiaKy BeZieHUs [e10IpOrU3BOCTBA
B CpeHeypaibCKOM rOpOICKOM
TepPUTOPHATLHON U30UpaTe/TbHOM

KOMMCCUU
CpenHeypasibCKas TOpoicKast YTBEPX/IARO
TeppUTOpHUaIbHast
n3buparebHasi KOMUCCHS
OOH Ne
IIpencenarens
OITNCDH Ne
CpefHeypanbCKOW roOpoACKOMn
Jie/l, JOKYMeHTOB BpeMeHHOro (cBbiie 10 TeppPUTOpPHATbHOMN
JIeT) XpaHeHust 130MpaTe/bHONM KOMUCCHU
3a rof, IToamuce PaciidpoBka nogmnvcu
Hara
Ne Nupexc Kpaiinue Cpok Kosn-BO
3arosioBOK fejna [Ipumeyanus
n/m Jena JlaThl XpaHeHust JIUCTOB
1 2 3 4 5 6 7

Haspanwue pa3zena

| | | | | |

B nmaHHbIN pa3zen onmucy BHECEHO

(urdpaMu 1 MPOTHUCHIO)

c Ne 110 Ne , B TOM 4ucie:

JIMTEPHBIE HOMEpaA:

MIpOIyILLleHHbIe HOMepa:

HaumeHoBaHue AO/DKHOCTHU COCTaBUTEIA HOAHI/ICB PaCI_LII/IQ)pOBKa MnoAIrnncHu
OITNCHu
Hara
OJIOBPEHO
A C VTBEPX/IEHA
TTpOTOKO/ DKCIePTHON KOMUCCHUM .
. - . TIpOTOKOJI SKCIIePTHO-IIPOBEPOYHOI
Cpe/iHeypabCKOi Fopo/icKOl TeppUTOpUabHOM
KOMUCCHUHY YTIPaBJ/IeHHs] apXUBaMH

n3buparenbLHONM KOMUCCUU o
CBep//10BCKO# 061acTr

oT Ne oT Ne




CpezHeypasibCKas ropoJcKas
TeppuUTOpUanbHas
n30upare/ibHasi KOMUACCHSI

®OH/I Ne
OITHCBH Ne

AeJs, TOKyMeHTOB I10 IMYHOMY COCTdBYy
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[Tpunoxxenue Ne 17
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMHUCCHU
YTBEPXJAIO

[Ipencenaresnb

CpegHeypaibCKOW ropofCcKoM
TeppUTOPHATBHON
n301parebHON KOMUCCUH

3a rof, [Topmuce PacumdpoBka nognvcu
Hara
Ne Nupekc 3aroJioBOK Jena Kpaiinue Kon-Bo ITpumeuanue
n/n Jesa JlaTbl JIACTOB
1 2 3 4 5 6

HasBanue paszesna

| |

| | |

B maHHBIV pa3zgen onucy BHeCEHO

c No 10 Ne

JIUTepHBbIe HOMepa:

(umdpamu ¥ POIUCHIO)

, B TOM UMc/e:

TIpOIyIlleHHbIe HOMepa:

HaumeHoBaHue AOJDKHOCTH COCTaBUTEJIA
OITMCH

[Hara

OZJOBPEHO
[IpoTokosn JKCrepTHOW KOMHUCCUU

CpefHeypaibCKOW rOpOACKON TepPUTOPHUATIbHOM

n3buparenbHON KOMUCCUU

oT Ne

IMoanuce PaciidpoBka nmogmnucu

YTBEPXKXIEHA
[TpoTOKOJ 3KCTIepTHO-TIPOBEPOYHOM
KOMUCCHY YTIPaB/IeHUs] apXUBAMHU
CBep//10BCKO# 061acTh

oT Ne
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[Tpunoxxenue Ne 18
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM

KOMMCCUU

CpezHeypasbcKas ropoicKas YTBEPXIARO

TeppUTOpHanbHast
n30upaTe/ibHasi KOMUCCHS
AKT IIpencenarens
CpefHeypanbCKOW roOpoACKOMn
No TeppUTOpPHATbHON N30MpaTeTbHON
KOMUCCHUU
(MecTo cocTaBieHuUs) IMoamnuce PacrimgpoBKa MoAIICH

O Bbiie/IeHNH K YHUUTO)KEHHUIO JOKYMEHTOB, Hara
He MOAJIEXKAIUX XPaHEHHUI0

Ha ocHoBaHuu IlepeuHst TUIOBBIX yIpaBIeHUECKMX apXUBHBIX JOKYMEHTOB, 00pa3yIOIMXCs B
ripoLjecce [esATelbHOCTH TOCY/JapDCTBEHHbIX OPraHOB, OpPraHOB MECTHOTO CaMOyTpaBjeHus U
OpraHu3al[iii, C yKa3aHHeM CPOKOB OTOOpaHbl K YHUUTOXXEHHIO KaK He WMeoIe HayuHO-
VCTOPUYECKOM LIeHHOCTM U yTpaTUBILIMe T[paKTH4Yeckoe 3HauyeHWe [JOKyMeHThl ¢oH/a
Ne

(Ne 1 Ha3BaHMe doH/A)

3aroJiIoBOK Jiena NHpekc nenma no
o o Cpoxu XpaHeHUs
Ne | wmu rpynmnosoit | KpaiiHue HOMEeHKJ/IaType Kos-Bo . | Ilpume-
Y HOMepa cTaTeu
/11 3aroJI0BOK J,aThl VI HOMep fiefia | ef. Xp. YyaHue
T0 [TepeyH!o
JOKYMEHTOB 10 OMUCH
1 2 3 4 5 6 7
Wroro: efl. Xp. 3a rofibl
(umdpamur ¥ TPOTIHCHIO)
Onwucu Jien NOCTOSIHHOTO XpaHeHus 3a rogel yrBepxxzaenbl JI1K YrnpaBnenus
apxuBamu CBep//IOBCKO# 00/1acTH (TIPOTOKOJT OT r. Ne )-
[o/mKHOCTE /1Lia, NPOBOJMBLLIETO IMoamuck Vnnimanel, pamMums

5KCMepTU3y L|eHHOCTU

Hara

OZJOBPEHO
[IpoTokosn JKCrepTHOW KOMHUCCUU
CpefHeypaibCKOW rOpOACKON TepPUTOPHUATEHON
n306upaTe/lbHON KOMUCCUU

YTBEPXEH
[TpoTOKOJ 3KCTIepTHO-TIPOBEPOYHOM
KOMUCCHY YTIPaB/IeHUs] apXUBAMHU
CBep//10BCKO# 061acTh

oT Ne oT Ne
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[Ipogo/pkeHue mipusiokeHus Ne 18

JOKyMeHTbI B KOJTMUeCTBe eZl. Xp. (e, TOMOB)
Ha OyMa)KHOM HOCHTeJle BeCOM KT C/IaHbl HA YHUUTOXKEHUe B

(HaMeHOBaHHe OpraHU3aluN)

HaumeHoBaHuMe JO/KHOCTH JTULIA,
C/IaBLIEro JOKYMEHTbI

Hara ITogmnuck Paciidporka noamucu
N3MeHeHus B yueTHbIe JOKYMEHTbI BHECEHbI

HaumeHoBaHuMe JO/KHOCTH JTULIA,
BHeCILLIero U3MeHEeHHs B YUeTHbIe
JIOKYMEHTBI

Hata [Toarmmcs PaciidpoBka moAnvicu
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[Tpunoxxenue Ne 19
K [lopsKy BeJjeHHs [1e/I0NTPOU3BO/ICTBA
B CpefHeypaibCKOM rOpOICKOM
TeppPUTOPHATbHOMN N30MpaTeTbHOMN
KOMMCCUU

MYHUIIUITAJIBHOE KASEHHOE YUPEXIEHUE
«APXYB MYHHUIIUITAJIBHOI'O OKPYT'A CPEOJHEYPAJIBCK»

CPEJHEYPAJIBCKASA I'OPOACKAA TEPPUTOPNAJIBHASA

N3BUPATEJIBHAS KOMUCCHUA
ITEJIO Ne ToMm Ne
(3aroJ1oBOK [iena)
(xpaliHue #aTel)
Ha JIACT

XpaHuTh




BHYTPEHHSASA OITNCH
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[Tpunoxxenue Ne 20
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM

KOMHCCUU

JIOKyMeHTOB Jeja Ne
Ne Unpekc [Hara Homepa
3arosioBoK JJOKyMeHTa [Tpumeyanue
n/n JAOKyMeHTa | NOKyMeHTa JIUCTOB Jiesia
1 2 3 4 5 6
WUroro: JIOKYMEHTOB

(mmdpamu 1 IPOTTUCHIO)

KonnyecTBO MMCTOB BHYTpeHHeH OMKCH

HanmeHoBaHue AO/DKHOCTH JIvlla4,
COCTaBHUBIIEro BHYTPEHHIOKO OIMMCh

JIOKYMEHTOB Jiejia

Hara

(M pamu 1 IPOTTUCHIO)

[Tognvce

PacidpoBka nognucu
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[Tpunoxenune Ne 21
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMHUCCHU

JINCT-3ABEPUTEJIb AEJIA Ne

yuct(oB),

B pene nogmmTo ¥ MpOHYMepPOBaHO

(umdpamu ¥ IPOTHCHIO)

¢ Ne 110 Ne

, B TOM Uuc/e:

JIMTEPHBIE HOMEPA JINCTOB

TMIpOIyllleHHble HOMepa JINCTOB

+ JINCTOB BHYTPEHHEU OMUCH

OcobeHHOCTH PU3NUECKOTO COCTOSTHUS U Howmepa
dhopmupoBaHus fena JIUCTOB
1 2
HaumeHoBaHUe JO/DKHOCTH [Moamnuck PacmmdpoBka roamnvcu

Hara
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[Tpunoxenue Ne 22
K ITopsagKy BeJjeHUs [e/I0Ipou3BOCTBA
B CpefHeypaibCKOM rOpOICKOM
TepPUTOPHATLHOMN U30UpaTe/TbHOM
KOMHUCCHU

YTBEPXKIIAIO VTBEPXIAIO

[Ipencenatens (HauMeHOBaHHe JJO/DKHOCTH
CpegHeypaabCKOW rOpoACKOMN PYKOBOJUTEJISA
TeppUTOpHaTbHOU OopraHu3aluu-IpUeMILUKa)

n3bupareIbHOM KOMUCCUU
P [Topnuce

IToanuce
PacidpoBka nognvcu

PacimmdpoBka noamnvcu
Harta ITeuaTn Hara [TeuaTn

AKT Ne
Ne

(mata)
rnpueMa-repefjauyd apXvBHbBIX

AOKYMEHTOB Hd XpdHEHHUE

(ocHOBaHUe Tiepeiaum)

(Ha3BaHue riepesiaBaeMoro (GoHza)

caan,
(HaMeHOBaHNe OpraHy3aLMu-CaTYNKa)
TIPHHST
(HaI/IMEHOBaHI/Ie OpI‘aHI/IE}aL[I/II/I—HpI/IEMH_[I/IKa)
JIOKyMeHTbI Ha3BaHHOT0 (POH/1a ¥ Hay4YHO-CIIPAaBOYHOIO arrapara K HUM:
Ne /it HasBanue, HoMep onvcu KomnuectBo KomnuectBo [Iprmeuanue
9K3eMIUISIPOB ef. Xp.
OMUCH
1 2 3 4 5
WToro npuHATO ef.xp.
(umdpamu U MPONKUCHIO)
[Tepenauy nnpoussenu ITpuem nponssenu
JomKkHOCTB [Tognuce PacumdpoBka  [1o/HKHOCTB [Togrnvce Pacumidposka
MOATIUCHU TOAITUCHU
[Hara [Hara
@onpy npucsoeH Ne
N3meHeHus B yueTHbIe JOKYMEeHTbl BHeCEHbI
HaumeHoBaHue 0/KHOCTH
OTBETCTBEHHOI'0 33 apXUB ITogrnuce PacmmdpoBka noamnvcu

Hara
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[Tpunoxxenue Ne 23

K [TopsiiKy BefieHus1 e/I0TPOM3BO/ICTBA

JKypHasn perucTpariy JOKyMeHTOB:

O BbIJIBW)KEHWU KaHAUAATyp B coctaBbl Y UK;
O BbIJIBWYKEHWU KaHIWAATyp B cocTaB pe3epBa Y UK;
O BBIJBWKEHHUU KaHAUAATYP [JIs JOMOJHUTENBHOIO 3aurcyieHus B pe3epB YUK

3asiBJIEHHUM O C/I0’KeHUM MoJIHoMoumi (0T3bIBe) uieHoB YUK

3asiB/ieHni 00 UCK/TIoUeHnH (0T3bIBe) U3 pe3epBa coctaBoB YUK.

B CpeHeypaibCKOM rOpOICKOM
TepPUTOPHA/ILHON U30UpaTe/IbHOM

KOMHCCHU

Peructpa-
o [aHHbIe o uLe,
Ne LIMOHHBIN Bug fokymeHTa,
[ara CyOBeKT BbIIBIDKEHHS TPUHSBILLIEM [Ipumeuanue
n/m HOMep KOJIMUeCTBO JIUCTOB
JOKYMEHT
JOKyMeHTa
1 2 3 4 5 6 7
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[Tpunoxxenue Ne 24
K [lopsiaKy BeZieHUs [1esI0Npor3BOCTBA
B CpeHeypaibCKOM rOpOICKOM
TepPUTOPHA/ILHON U30UpaTe/IbHOM

KOMMCCUU
XYPHAIJI
PErMCTpaI[iH BbIJaHHBIX YAOCTOBEPEHUI YleHaM YU4aCTKOBBIX U30HpaTe/bHBIX KOMUCCHIA
Hara cmaumn
Y,0CTOBepeHust flata peipatm
No [ara Bbigauu No y0CTOBEpeHus
®UO unena YUK (mpu JOCPOYHOM IIpumeuanue
/T | yAOCTOBEPEHUS YUK B3aMeH
TpeKpalleHu1
TOJTHOMOYMMN) YTPAtCHHOTO

1 2 3 4 5 6 7




