[Ipunoxenue Ne 1

YTBEPXIEH
petieHveM CpeZiHeypa/bCKOM TOPOZCKOU
TepPUTOPHAIbLHOM N30UpaTeIbHOM KOMUCCHUN
ot 18 urons 2026 r. Ne 8/ 37

[TIOPSIIOK
BeJIeHHs JeJIONPOMU3BO/ACTBA B yUaCTKOBO# M30HpaTeIbHOM KOMHUCCHH

1. OGiImHe 1MO/I0XKEeHUS

1.1. Tlopsinok BefeHUsi /1€/IONIPOM3BO/ICTBA B yUaCTKOBOW H30UpaTe/bHON
Komuccuu (anee — ITopsiioK) ycTaHaBAMBaeT TOPSIZIOK PabOThI C JOKyMeHTaMH,
OCHOBHbBIE TIpaBW/Ia UX MOZATOTOBKH U 0(hOPMJIEHHST B YUaCTKOBOH M30UpaTe/TbHOU
KOMHCCHU (fajiee — yuaCTKOBasi KOMUCCHSI).

ITopsimok pa3paboTaH Ha OCHOBaHWM (hefiepanbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3«0O0 OCHOBHBIX TapaHTHsIX W30MpaTe/bHBIX MpaB U IpaBa Ha
ydyactTe B pedepeHayMe TrpakiaaH Poccuiickoit demepaiiun», oT 22 OKTSAOpS
2004 roma Ne 125-®d3 «O6 apxuBHOM [Jefne B Poccuiickoii ®esepaliiii», 3aKOHOB
cybnekra Poccuiickoit Peneparuu, MOCTaHOB/IEHUH W WHBIX akToB LMK Poccum,
W3buparensHoii komuccuu — CepzyioBckoidt  obmactu, ['OCT P 7.0.97-2025
«HauponaneHet crangapt Poccuiickon ®epepanuu. Cucrema CTaHZapToOB IO
uHbopMaluy, OubsMoTeyHOMy U u3AaTenbCcKoMmy feny. OpraHu3arjiOHHO-
pacriopsiiiTenibHasi JOKyMeHTalys. TpeboBaHus K 0(OPMJIEHHIO JOKYMEHTOB»,
['OCT P 7.0.8-2025 «HaumoHanbHeli  cTaHaapt Poccuiickor — ®efepaiuu.
Cucrema CTaHAApTOB 10 WHGOpPMaIK, OUOIMOTEUHOMY U W3[jaTebCKOMY ey .
enonpor3BO/CTBO U apXUBHOe fiefio. TepMUHbI U OTIpefieIeHUs».

[TpaBusia odopmeHUss [JOKYMEHTOB U TIOPSAJOK pPabOThl € HUMH,
npeaycMoTpeHHbIe [TopsimkoMm, 00si3aTesTbHBI 1151 4IeHOB YUaCTKOBOM KOMHUCCHH.

1.2. BegeHve [enonpou3BO/CTBA Y4YaCTKOBOM KOMHCCUM OCYILeCTBJISIET
npeficesjaTesib MO0 CceKpeTapb yuaCTKOBOM KOMHCCUMA B COOTBETCTBUH C

pacripeiesieHueM 00s13aHHOCTeH.
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OTBeTCTBEHHOCThL 3a BeJeHHe [e/IONpPOM3BO/CTBA HeceT IipejceaTesb
y4aCTKOBOW KOMHCCHU.

1.3. B mepuoj, TIOATOTOBKYA U TPOBe/IeHHsI BHIOOPOB [Ie/IONPOU3BO/ICTBO B
y4acTKOBOM KOMMCCUM BeZeTCs C WCIO/b30BaHMEM WHTepaKTHBHOTO pabouero
6mokHoTa YUK wmu >kypHasoB paboThl yuaCTKOBOM KOMMCCHUU TI0 TIpaBUJIaM,
yCTaHOBJ/IEHHbIM B HacTosleM [Topsigke.

1.4. [1enorpou3BOACTBO B yUaCTKOBOM KOMHMCCHH B MEKBBIOODHBIM TIEPUO/,
OCYILECTB/IAETCS C UCIIO/Ib30BAHUEM JKYPHA/IOB PErUCTPALIU JOKYMEHTOB. !

PaboTa OCHOBBIBaeTCsi Ha TIpDUHLIMIIE  OJHOKPATHOM  peructpaiuu
JOKyMeHTa.

1.5. ITopsifoK ¥ U3MeHeHUsi, BHOCHMbIe B Hero, NPUHUMAIOTCS pelleHUueM

TeppPUTOPHAIbHOM N30UpaTe/IbHON KOMUCCHHU.

2. IIpuem, perucrpanys ¥ IpoXoXKAeHye II0CTYIAIMX JOKYMEHTOB

2.1. IlpyeM u peructpauuss MNOCTYMAKIMX [JOKYMEHTOB IIPOU3BOLUTCS
npe/ice/jaTe/ieM Y4aCTKOBOM KOMHCCHM JIMOO ceKpeTapeM Y4aCTKOBOW KOMHUCCHU C
WCIIO/Ib30BaHMEM >KypHa/la PervcTpauyvd BXOASAIUX AOKYMEHTOB (IPUIOXKeHHe
Ne 1).

2.2. IIpy BCKpPBITUM KOHBEPTOB MPOBEPsIeTCSl TMPaBU/IbLHOCTb aJipecOBaHUs,
KOMIUIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, Ha/lMuue TIPUIO’KeHWM, CBepSIeTCs
COOTBETCTBUE WX HOMEPOB YUeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HempaBuibHO ajjpecOBaHHble U  OIIMOOUHO BJIOKEHHbIE [JOKyMEHTbI He
DETUCTPUPYIOTCS, TMEPechbUIalOTC IO  HA3HAUEHUKD WM BO3BPALLAKOTCA
OTIPaBUTEJIIO.

2.3. Ecmu mpu BCKpBITUM KOHBepTa OOHapy»keHO OTCYTCTBHE AOKYMEHTOB
WM WX OTAebHbIX JIUCTOB, TPUJIOXKEHUH, TMOBpeXJeHHWe [AOKYMEHTOB W/IU
HECOOTBETCTBHME HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbIM Ha KOHBEPTe, B

Y4aCTKOBOM KOMHCCHUU COCTaB/SIETCSI aKT yCTaHOBJEHHOW (oOpMbl B ABYyX

'Tlo pellIeHWIO TEePPUTOPUATBHOM W30MpaTe/IbHOM KOMMCCHH [1eIOTIPOU3BO/ICTBO YUaCTKOBOM
KOMMCCHU B MeXBBIOODHBIN 1epUO/i MOKET BeCTU TeppUTOpHasbHasi u3buparenbHas KOMUCCHS
B COOTBETCTBUU C peKOMeHalusMHu (rpunokeHue Ne 9).
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sK3eMIvisspax  (mpuiokeHue Ne2). OauH 5K3eMIUVIAp aKTa I[OChLIaeTcs
OTIIPaBUTEJIIO, APYTOM MPHOOIIAeTCs K MPUHATHIM JOKYMEHTaM.

Ha 060poTHO# CTOpOHe TOC/IeHero JIMCTa MOBPEXXAEHHOT0 JOKYMeHTa B
TIPaBOM HIDKHEM YTJIy ZieflaeTcss OTMeTKa «/lOKyMeHT IoJydeH B TTOBPEXAEHHOM
BU/JIE».

2.4. KoHBepThl OT MOCTYMNUBIIMX [JOKYMEHTOB He YHUUTOXKAIOTCSI B CIyuae,
eC/IU TOJIBKO TI0 HUM MOXXHO YCTaHOBWUTH aJpec OTHpaBUTesNs, AAaTy OTIPaBKU U
MoJiyuyeHUsi JIOKYMEHTOB, WM eCid OHM COJiepXKaT [OKyMeHThbl, KOTOpble
MOCTYNWIM W3-3a TIpefieJioB Tepputopun Poccuiickon ®Pepepauyd, W3 Cy[O0B,
CJieICTBEHHBIX OPraHOB, MO0 AOTOBOPHI, MPeTeH31H, UCKOBbIe 3asiB/IeHUS.

2.5. Tlpu peructpaijyuy NOCTYIIUBIIIEr0 JOKYMeHTa B )KypHasie perucTpaijuu
BXO/ISIIIIUX JOKYMEHTOB 00s3aTe/bHO TIPOCTABJISIFOTCS CJIeAYIOIe PeKBU3UTHI:
JaTa TIONlyyeHUs JIOKyMeHTa, €ro perucTpaljiOHHbI HOMep, JaHHble O
KOppecroHzieHTe (azapecare) ((aMuivs, UMs, OTYeCTBO (PU3UUECKOTO JWLa WU
Ha3BaHWe OpraHu3aliy, MeCTOHaXO)KJeHWe OTIIpaBUTeIs1), UCXOASIIUA HOMep U
JlaTa JOKyYMeHTa, KpaTKoe CoJepkKaHue [IOKYMeHTa, pe30/ioLus, CpPOK
WCTIOJTHEeHUSI, OTMeTKa 00 MCITO/THeHUY JOKYMeHTa U CITMCaHUM ero B JeJIo.

Bxopsiiuii Homep U JiaTa MPOCTAB/SIFOTCS, KaK MpaBU/IO, B IPaBOM HIDKHEM
yIJly JIULIeBOM CTOPOHBI TEPBOT0 JMCTa 3aperMCTPUPOBAHHOrO AoKyMmeHTa. [Ipu
perucTpalyyd  BXOASIIMX  JOKYMEHTOB ~ MOXKeT  ObITh ~ HCIIOJIb30BaH
perucTpalMoHHbIN IIITaMII.

Ha npuio)keHUH TIpOCTaB/isieTCsl BXOASIIUNM HOMeD JOKYMeHTa, K KOTOpOMY
OHO OTHOCHTCSI.

[Tpu perucrTpaiuv [JOKyMeHTa, SIBJISIIOIIErOCS OTBETOM Ha HWCXO/SIUN
JOKYMEHT WM TIPUCJIAHHOTO B ZIOTIO/THEHUE K paHee HarpaB/eHHOMY JOKYMEHTY,
B rpade «PerucTpallMOHHBI HOMEpP» JKypHaja PperucTpaljid BXOJSIIUX
JIOKYMEHTOB JleJIaeTCsl COOTBETCTBYIOLLIAs! CChIIKA.

K TmOBTOpDHBIM [JOKyMeHTaM TpUK/ablBaeTCs HWH(OpMalusi O paHee

IMOCTYIMMBIINX JOKYMEHTAX U pe3yJ/ibTaTaX UX UCIIO/IHEHHA.
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Hymepauyss BXOASIMX [JOKYMEHTOB OCYLIECTBJsIeTCS B IIpefesax
KaJIeHIapHOr 0 rofia.

2.6. 3aperucTpypoBaHHble [JOKYMEHTbl pacCMaTpPUBAOTCS MpezcejaresiemM
Y4aCTKOBOW KOMMCCHH, B XO/le UCIIOJIHEHUS [JOKyMeHTa MPOM3BOJUTCS 3alMUCh M0
€ro UCIIOJTHeHUIO B )KypHaJle perucTpaLyu.

2.7. crionHeHHble [JOKYMEHThI CIMCBHIBAKOTCS B Jie/I0  [pezcejaresiemM
Y4aCTKOBOM KOMHMCCHHM W TIOMEILIAI0TCS B /1€JI0 B COOTBETCTBUM C HOMEHKJ/IaTypOur
Jle/T y4aCTKOBOW KOMUCCHU.

2.8. ObpartieHusi TpakJiaH PETUCTPUPYIOTCS B OTAENbHOM JKypHasie
(npuno>kenuie Ne 3).

B mnepuopn 1ipoBefieHUs1 TOJIOCOBaHUSA M [0 OKOHYAHUS TI0/CYeTa I'0JIOCOB
n3bupareneii kanobbl (3asiB/ieHUs]) TpaXkJaH PErUCTPUPYIOTCS B OTAeJbHOM
peecTpe yueTa TOCTYNMBIINX B yYaCTKOBYIO KOMHCCHIO Kaio0 (3asiB/ieHHM) Ha
HapyIIleHHsI 3aKOHOZIaTe/TbCTBa O BbIOOpax, pedpepeHyMax, KOTOPBIM pa3MelrieH B
JKypHase paboThbl y4aCTKOBOM KOMUCCHY Y TIPUOOII[aeTcsi K TIepBOMY 3K3eMIIISIpy
TIPOTOKOJIa 00 UTOTaX TOJI0COBAHUSI YYaCTKOBON KOMHCCHU.

2.9. Ecnu B obpatiieHny He yKa3aHbl (haMuvs 3asiBUTess (4715 3asiBUTeIsA, He
SIBJISIFOLLIETrOCST (PU3UUECKHM JIMLIOM, — HalMeHOBaHWe) WIM ajipec, 10 KOTOPOMY
No/DKeH OBITh HarpaB/ieH OTBeT Ha oOpalljeHWe, OTBET Ha Takoe oOpailjeHHe He
naetcs. Takoe oOpailleHHe CTMCHIBaeTCsS B [e/0 TIpefceaTesieM YyuaCTKOBOU
KOMUCCUM.

Ecimu Tekct obpaieHvsi He TIOAJAeTCsl TPOYTEHHI0 WM He T03BOJIsieT
oTipefiesUTh CyTh OOpallleHus, OTBeT Ha Takoe obpallleHue He JaeTcs, O YeM B
TeUeHWe CeMU Ka/IeHJapHbIX [JHeW Tiocjie JHS TIOCTYIUIeHHsI OOpalrieHus
yBeZIOMJ/ISIETCS 3asiBUTE/Ib B C/y4yae, eC/iM B OOpallleHny TIOAJA0TCSl TIPOUTEHU0
dbamunus 3asBuTeNs (A1 3asBUTENs, He SIBJSHOIIErocss (U3NYecKUM JIULIOM, —
HaUMEHOBAaHWEe) U aJpec, 0 KOTOPOMY [JO/DKeH ObITb HarlpaBleH OTBeT Ha
obpartieHue.

OOparrieHust, B KOTOPBIX CO/IEP’KaTCs HeI[eH3ypHbIe MO0 0CKOpOUTe/IbHbIE

BbIDAKE€HHUS, YIrpoO3bl >XW3HW, 340POBbA W HMYILIECTBY AO/DKHOCTHOI'O JIMId, 4d
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TaK)Ke UJeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYILECTBY IMOCTaBJeHHBbIX B
HeM BOIIPOCOB, a 3asBUTeJIN YBeAOM/ISIFOTCS O HeZIOMyCTUMOCTH 3/10yToTpebsieHus

TIPaBOM.

3.0OcHoBHBIe TPeb6OBaHUS K IOATOTOBKE U 0()OPMJIEHHIO JOKYMEHTOB

3.1. lokymeHTbI O(QOPMIIAIOTCS Ha O/laHKaX yCTaHOBJIEHHOW (hOpPMBI
(mpuno>kenre Ne 4), Ha CTaHAAPTHBLIX JMcTax Oymaru ¢opmara A4 (210 x 297
MM).

B yd4acTKOBOM KOMMCCHMM MOTYT HCIIO/Ib30BaTbCs C/eAyIOLde BUJBI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3ace/laHysl yUaCTKOBON KOMUCCHUM;

6J1aHK pellieHus] Y4aCTKOBOW KOMHCCHHY;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. lokyMeHTbI OGhOpPMJISIFOTCSI B COOTBETCTBUM C TpeOOBaHUAMU K
JIOKyMeHTaM, U3roTOBJ/ISIEMbIM C TIOMOILL[BIO TeyaTarlvuX YCTPOMCTB, U K (daiiiaM
TEeKCTOBBIX /IOKYMEHTOB (Tipuo)keHre Ne 5), TMpU OTCYTCTBUHM TeyvaTaroInx
YCTPOMCTB — B PYKOITMCHOM BHU/€.

3.3. Ilpu moxrotoBke ¥ odopMieHUH JOKYMEHTOB [OJ/DKHBI COOJIFOZAThCS
npaBu/a oopMIeHUs] PeKBHU3UTOB [JOKYMEHTOB, U3/I0)KeHHBIE HIDKE:

1) mata moOKymeHTa.

[aToil [OKyMeHTa sB/seTCS JaTa ero TIOANWCAHUS, YTBepXKIeHUs,
npuHATYsA. J1aToi MPOTOKO/IA SIB/ISIETCS faTa 3ace/jaHus, a akTa — JlaTa COOBITHSI.

Hary JIOKyMeHTa ohopMISIIOT U(PPOBBIM crocobom B
Moc/iefloBaTeIbHOCTU: [leHb Mecslla, Mecsl, rof. [eHb Mecslla U Mecsi
oopmIIAIOTCS ABYMSI ITapamMu apaOCKux 1judp, pa3/je/leHHbIMU TOUKOM, C 3aMeHOM
B HEOOXOAWMBIX C/IydasX OTCYTCTBYIOIeH LHU(PLI HYy/IeM, roJ — YeThIpbMS
apabckumu 1udpaMu, HarpyuMep:

17.07.2026.
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[Ipy odopmieHHH TPOTOKOJIOB U pellleHUH y4aCTKOBOM KOMMCCHHU, aKTOB
YYaCTKOBOM KOMKMCCHUM HCIIO/Ib3YeTCsl TOJIbKO CJI0BeCHO-LIM(pPoBOi  criocob
HarvcaHus J]aThl, HarlpuMep:

17 nrons 2026 ronga;

2) perucTpalMoOHHbIA HOMep JOKYMeHTa.

[nsi BXOAAIMIMX JAOKYMEHTOB — 3TO TIOPSIIKOBbI HOMep, J/Is1 MCXOJSIUX
JIOKyMEHTOB — UHJEKC Jieqia 10 HOMEHKJIaType U, Yepe3 KOCYI0 UepTy, MOPSAKOBBIN
HOMED [IOKYMEHTa;

3) cchlKa Ha UCXOJSIIMNA perucTpaljMOHHbIM HOMED U [1aTy JOKyMeHTa.

CchlIKa Ha MCXOZSIIUM pPerucTpalOHHBI HOMep W [JaTry [OKyMeHTa
BK/IFOUAeTCSI B COCTaB PeKBU3UTOB OsiaHKa murcbMa. CchbllKa Ha UCXO[AIINNA
perucTpalMoHHbId HOMep U JaTy JOKyMeHTa IpOCTaB/SIeTCsl TMPU TOATOTOBKE
MMCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi CripaBa Moji peKBU3uTaMuy OJ1aHKa.

ITOKYMeHTBI a/IpeCcylOTCs B BBIIECTOSINYIO0 W30MpaTe/lbHyI0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYDHble TOZpa3jesieHus], AO/DKHOCTHBIM JIMLaM WU
rpakJiaHaM Tpyd OTBeTe Ha uX obOpaijeHusi. HavMeHoBaHHWe BBbIIIeCTOSIIEH
n30MpaTebHOM KOMHCCHHM, WHOM OpraHM3allid W CTPYKTYPHOTO TIOpa3zeeHus
YKa3bIBalOTCsI B UMEHUTe/IbHOM TiaZieXxe, HarlpuMep:

AMUHUCTpaLMs MYHULIUMTIAIEHOTO
okpyra CpenHeypaibck CBep//IOBCKOM
o0s1acTH,
OpraHu3alMOHHBIN OTAE/
Ecnu  [J0KyMeHT ajijpecyeTcsl [JO/DKHOCTHOMY JIMIly, HauMeHOBaHHe
BBIIIIECTOSIIIIel  W30MpaTeslbHONM KOMMCCHM, OpraHM3aliM  yKa3biBaeTcsi B
MMeHUTeNIbHOM TiafieXke, a AO/DKHOCTb W (amMuausi — B jarejibHOM. [Ipu 3ToM

WHULMA/IbI YKa3bIBaOTCS MOC/e PaMuInu, HaripuMep:

AMUHHCTpaALUSA TOPOACKOTO OKpyra
CpenHeypanbck CBepA/I0BCKOM 00/1acTH,
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HavyaJbHUKY (PMHAHCOBOT'O yMpaBJ/ieHUs
AJIMUHUCTpALY FOPOJCKOr0 OKpyra
CpenHeypanbck CBepAJIOBCKOM 00/1acTH
MynsateeBon U.A.
Ecnmm  [OKymMeHT afpecyeTcss oOpraHu3aljud, CHayajla yKasblBaeTcsl ee
HavMeHOBaHHe, 3aTeM [M0UYTOBbIM aZipec, HarlpuMep:
N3bupaTtenbHasi KOMHACCHS

CBep/I/I0BCKOM 001acTH

. OKTsA6pbCKas, A. 1, r. EkarepuHOypr,
CaepjoBckas 06/1actb, 620031

Kaxxgass cTpoka pekBu3uTa «AjpecaT» LIEHTPUPYETCS MO OTHOLIEHUIO K
caMOM JJTMHHOM CTPOKe.

HdonyckaeTcsi WCMOAb30BaThb OQUIMAIbHO TMPUHSTHIE  COKpAll[eHHbIe
HavMEHOBaHWsI  OpraHOB T'OCY/JapCTBEHHOM  BJ/IaCTH, OpPraHOB MeCTHOTO
CaMOYTIpaBJIeHus1, OpraHu3aLi.

[TouToBbIM afpec yKa3biBaeTcsi B MOC/Ie[0BaTeJbHOCTH, yCTaHOBJIEHHOU
[TpaBuaMK OKa3aHUsl YCJAyTr TIOUTOBOM CBSI3H, YTBEP)KAEHHbIMU TPUKa30M
MuHucTepcTBa LM(POBOTO pPasBUTUS, CBSI3M M MaCCOBBIX KOMMYHHUKAaLUH
Poccuiickoii ®efepaumy ot 17.04.2023 Ne 382 «O6 ytBepxaenun IIpaBusn
OKa3aHUsl YCIYT TIOUTOBOM CBSI3U».

[Ipy ajpecoBaHMU [OKyMeHTa (PU3MUECKOMY JIULy BHauaje yKa3bIBarOTCs

(1)aMI/IJII/I$I N MHHULIKAJIBI T10JIyYaTe isd, 3aTeM TTOUTOBBIN aaipec, HallpuMep:

Areesou A.U.
ys1. KocMoHaBTOB, f. 42, r. EKaTepuHOypr,
CaepjoBckast 06/1acThb, 652560;
5) rpu@ yTBep>KAeHUs JOKYMEeHTa.
[JOKyMeHT yTBep)KJaeTcsi [JO/DKHOCTHBIM JIMLOM WIA  CIeLUaJbHO

N31dBd€MbIM JOKYMEHTOM.
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[Ipu yTBep)xJeHWH [JOKyMeHTa JO/DKHOCTHBIM JIULIOM TPU( yTBEP)KIEHHs
no/pkeH cocTostTh u3 cioBa Y TBEP)K/IARO 6e3 KaBbIueK MPOIMHUCHLIMU OyKBaMU 1
Ha C/JeAyrIled CTPOKe — HauMEHOBaHWe [IO/DKHOCTH, TMOJIWCh, WHULUAIbI
Y (haMUsTvst ULa, YTBEPAUBLIETO JOKYMEHT, jaTa YTBEPKeHUSI.

['pud yTBep)k[eHusi pacro/iaratoT B TIPaBOM BepXHeEM YTJy MepBOro JIUCTa
nokymeHTa. B rpude yTBep)KaeHUs 3/1eMeHTbl LIeHTPHUPYIOTCSI OTHOCUTEIbHO

caMOl JJIMHHOM CTPOKH, HarlpuMep:

YTBEPXJATO
npeZice/iaTesib Y4aCTKOBOM M36UpaTebHOU
KOMMCCHY U30upaTesibHOTO yuactka Ne 2517

JIMYHas1 TIOANMUCh WHULUAJbI, (haMUIUS
Jara
[Tpu yTBep>k/leHUH JOKyMeHTa MPOTOKOJIOM, pPellleHUheM I'pU( yTBepKeHust
coctoutr u3 cnoBa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wumm
YTBEPX/IEHO) 06e3 KaBblueK TMPOMHMCHBIMM OyKBamMH, HaWMEHOBaHHS
yTBepKJAIero JOKyMeHTa B TBOPUTE/NBHOM IIaJie)ke, ero Jarbl U HOMepa,
Harpumep:

YTBEPXIEH
pelieHreM y4aCcTKOBOM N30MpaTe/ibHOMN
KOMHCCHUU n30upaTenbHOro yuactka Ne 2517
ot 15 aBrycra 2026 r. Ne 28/35;

6) yKa3aHus M0 UCTIOJHEHUIO JJOKyMeHTa (Pe30JIroLus).

YKa3zaHus T0 HWCTIOJHEHHWIO JOKyMeHTa MOTYT ObIThb HAlmMCaHbl OT PYKH
npejicefiaTesieM yUaCTKOBOM KOMMCCUU Ha TIOJ/IMHHYKe OKyMeHTa Ha CBOOOAHOM
OT TeKCTa MecCTe;

7) 3arosoBOK K TEKCTy JOKyMeHTa (HaMeHOBaHUe JOKYMEHTa).

3arosoBOK K TEKCTY AOKyMEeHTa JO/DKeH KPaTKO M TOUHO pacKpbIBaTh €ro
cofiep>kaHre U ObITh COTJIaCOBaH C HaMMEHOBAaHWEM BH/IAa JOKyMeHTa. 3arojloBOK
MO>KeT OTBeUaTh Ha BOMPOC «0 ueM (0 KOM)?», HarlpuMep:

O co3aHnu JKCepTHOU KOMUCCHU
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3arosoBOK, COCTOSIMKA U3 /ABYX U Oosiee CTPOK, MeuaTaeTcs yepe3 OAUH
MEXXCTPOUHBIM MHTepBas, TOUKA B KOHIE 3arojoBKa He CTaBUTCS. 3aro/ioBOK
pacriosiaraeTcsi Ha TEepBOM JIMCTe HaJ, TEeKCTOM [JOKyMeHTa MO LIeHTpYy, arpu
oopM/ieHHr CbMa — OT I'PaHMLIbI JIEBOTO TI0JIST;

8) TeKCT JOKyMeHTa.

TekcT JoKyMeHTa 0QOPMIISIFOT B BU/Ie CBSI3HOTO TeKCTa, Tab/ULIbI WU
COeIMHEHUSI 3TUX CTPYKTYP.

TekcT JOKyMeHTa [JO/DKeH WM3/l1aratbCs KpaTKo W SICHO, ObITh
apryMeHTUPOBaHHbIM, obecrieurBaTb TOYHOE U OJHO3HAYHOE BOCIIPUSTHE
coZieprkalieics B HeM UH(OpMaLvu.

TekCT JOKyMeHTa [J0JDKeH, KaK MpaBU/io, COCTOSITh U3 IBYX UacTeil.

B nmnepBoii uacTh yKa3bIBalOTCS TIPUYMHBI, OCHOBAHHS, 1ieJId COCTaBJIeHUs
NOKyMeHTa, BO BTOPOM — pelleHUs, BbIBOJbl, TIPOCHOBI, TpeJIoXKeHus],
peKOMeH/jaliH.

TeKkCT [JOKyMeHTa MOXKeT COJIep)KaTb TOMbKO 3aK/IHOUMTE/bHYI0 YacTb
(HarpuMep, TMCHMO, 3asB/IeHHe, POChOY 6e3 MosICHeHMs).

B TekcTe JOKyMeHTa, MOATOTOBJIEHHOIO Ha OCHOBAHMU 3aKOHO/|aTe/bHbIX,
VHBIX TIPABOBbIX aKTOB, W3/JaHHBIX OpraHaMu BacTu u yrpasnenus, LUK Poccuw,
W3bupaTenvHoii  kKomuccuedt — CBepAJsioBCKOW — 00sIaCTH,  TeppPUTOpPHAIbHOU
n3bupaTenbHOM KOMHCCUM, YKa3blBaeTCs HaVMeHOBaHWEe BUJAa [JOKYMEHTa,
HauMeHOBaHWe OpraHa, U3ZaBIllero JOKyMeHT, JjaTa MPUHSTUS WU YTBepXK/eHUs
[IOKYMeHTa, ero pervcTpalMOHHbIA HOMep, a Tak)Ke 3aroJioBOK JOKYMEHTa,
3aKJ/IFOUEHHbBIM B KaBbIYKU.

TekcTbl AOKYMEHTOB O0O/bIIOr0 OObeMa MOTYT [e/UThCS Ha pasferbl,
MYHKTbI, HOJTYHKTBHI:

1. Pasgenbl
1.1. ITyHKTEIL.
1) nofnyHKTHI.
[TyHKT MOXeT AeMUThCS Ha yacTd. YacTh MyHKTa HAUMHAKOTCS C KPaCHOU

CTPOKU Y 3aKaHUMBArOTCS TOUKOU. Hymeparjuu He UMeOT.
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[TyHKTBI M YaCTU TyHKTA MOTYT JeJUTbCS Ha TMOANYHKTHI TyHKTa M
MO/MYHKThl YaCTU MyHKTA. [IOATYHKTHI TyHKTA, MOJMYHKThl YacTU IyHKTa
HyMepyIoTCsi apabckumu LdpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT/esSIFOTCS
JPYT OT ipyra TOUKOM C 3alsTOM.

CTpyKTypHble 3/eMeHTbl TEeKCTa, KOTOpble He OTHOCATCS K paszesiam,
MyHKTaM U TIOJITYHKTaM sIBJISIFOTCST ab3ailamMu. AG3allbl HAUMHAIOTCS C KpacHOM
CTPOKH BHE 3aBUCHMOCTU OT HallMCaHUs C MPONMCHON WK CTPOUHOM OYKBBHI.

B nucbMax KMCrosb3yroT criefytomnye (popMbl U3/I0XKEHUS:

or 1l-ro uia MHoXecTBeHHOro uyucia («[Ipocum — HarmpaBUTH
MH(bOopMaILuIo...» 1 p.);

oT 3-r0 /Mlla eJUHCTBEHHOrO0 uWCaa («ydacTKoBas u30UpaTesbHast
KOMHCCHSI HE CUMTAeT BO3MOXKHBIM...», «y4aCTKOBas H30Hpare/bHasi KOMUCCHS
rpejjjiaraeT paCCMOTPETh BO3MOKHOCTb. ..»).

Cronbubl ¥ CTPOKUA TaOMUIBI AO/DKHBI MMETh 3aroJIOBKH, BbIpakKeHHBIE
CYII[eCTBUTE/IbHBIM B MMEHUTEeNbHOM Majiexe. [10/13arosioBKu CTOJIOIIOB U CTPOK
NO/DKHBI OBITH COTJIaCOBAHbI C 3ar0/IOBKaMU;

9) oTMeTKa 0 HaJIMUKMU MPUJIOKEHUM.

OTmeTKa 0 Ha/JIMUMM TIPUJIO’KEHUI pacriosiaraeTcsi OT TPaHULIbI JIEBOTO TOJIst
TocJ/ie TeKCTa repej MoAMNUChIO.

Ec/iv JOKyMeHT vMeeT TIPU/IOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMeTKa 00 MxX
Ha/Mumu 0opMIIsieTCs 1o caeAytoiien hopme:

[Ipunoyxkenue: Ha 15 7.

Ecnu AOKYMEHT HMeeT IIpW/IOXKE€HHA, He Hd3BdHHbIe B TEKCTe, HX
HAaMMEeHOBaHUA HEO6XO'Z[I/IMO MmepevyrcyimTe I10CJIe TEKCTd [AdOKYMEHTAd IIepes
MOoAIMUCHI0 C YKA3dHHUEM KOJIMUECTBA JIMCTOB B KAXKA0OM IIPpHUJ/IOKEHHWHW U KOJIMYECTBA

3K3eMIUIAPOB, IPHU HAJIMUWMHY HECKOJIbKHUX HpI/I]’[O)KEHI/Iﬁ HNX HYMEDPYIOT, HAlIpUMeEP:

[Mpunoxkenue: 1. Tlono)keHue 06 DKCrepPTHOM KOMUCCHY Ha 15 /1.
2. IlpumepHas HOMeHK/aTypa Je Ha 14 .



11

Ecnv  mipwioeHusi  COpOIIIOPOBaHbI, TO KOJMUYECTBO JIUCTOB He
yKa3bIBaeTCsl.

Ecnmu K [OKyMeHTy MNpWiaraeTcs JpPYroud [AJOKYMEHT, TakKe HWMERIUM
MPWIOXKEHUE, TO OTMETKA O HaJWuWhd TPUJIOKEHHUs 0(OpMIISeTCs C/IeJyHoLUM

obpa3zom:

[TpunoxeHue: MUCBMO yYaCTKOBOM KOMHCCUM W30MpaTesibHOro yuacTka Ne
o1 15.07.2026 Ne 01-09/4 1 npusioxkeHve K HeMy, Bcero Ha 12 .

[Tpy HaAMUUM HECKOJbKUX TPUJIO)KEHUM OHM HyMepYyHTCS, Haripumep,
ripusioxkeHue Ne 1, ipunoxkenue Ne 2 U Tak fasee;

10) moAmuch JO/HKHOCTHOTO JIMLA.

B coctaB mnoAmucyd  BXOJAT: HaMMeHOBaHWe JIO/DKHOCTU  JIMIIA,
MOAMNUCABIIEr0 [JOKYMEHT, €ero J/u4Has MOANUCh U pacumdpoBKa MOANUCH
(uHMUMAsBI, (aMUsIs).

[Tpy moamucaHuM AOKYMeHTa yKa3bIBalOTCSI MCK/IIOUMTETbHO (PakTHhuecKas
JOJDKHOCTB JIMLIA, TIOZNKCABILIEro JOKYMEeHT, U ero haMu/Iusl.

He fomyckaeTcs TIOAMUCHIBAaTL JIOKYMEHTbl C  TIPeAJIOTOM  «3a» WU
MpPOCTaB/IeHWEM KOCOM YepThl epe/ HAMMeHOBaHHWEM JJOJDKHOCTH.

Ecm  fokymeHT odopmiisieTcsi Ha O/aHKe YuaCTKOBOM KOMMCCHM, TO
PEKBU3UT BK/IHOUaeT HauMeHOBaHWe JO/DKHOCTH JIULA, TOAIHCaBIIero JOKyMeHT,
ero JIMYHYH TIO/IMCh, PpaciiMdpPOBKY TOAMUCHA (MHULHAAIBI U (daMUINIO),

HarpuMep:
[IpencenaTens JTUYHas1 TIOATTHCh VHULMAabI, (haMUIus

Ecmi gokyMeHT odopmiisieTcsl He Ha O/1aHKe, TO PEKBU3UT COZIEPXKUT TTOJTHOE
HavMeHOBaHWe [IO/DKHOCTH JIMIla, TIOJIMCABIIer0 [JOKYMEHT, €ro JIMUHYHO
MO/MUCH, paciiM(POBKY NOANMCH (MHULMAabI U haMusinio). Harpumep:

3amecTuTesb rpejceaaTeis
y4aCTKOBOM M30MpaTe/IbHOM KOMUCCHUN
n3bupaTenbHOro yyacTka Ne_ JIMYHAs1 MOATMCh WHUIMABI, (PaMuIus
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OcobeHHOCTH TIOAMMCAHUS PpellleHu y4YacTKOBOM KOMMCCHMH B Cjyuae
OTCYTCTBUS, WCIIO/IHeHHS obs;3aHHOCTEM  TIpeficezaTelis, 3aMeCTUTe/Is
npefcefiaTensi, CeKpeTapsl Yy4YaCTKOBOM KOMWCCHM OlpeJie/ieHbl B MYHKTe 5.9
Hacrosiero ITopsaka;

11) neyars.

[leuaTr 3aBepseT MOAJIMHHOCTL TOANMUCUA [JO/DKHOCTHOTO JiMLAa Ha
JOKYMEHTaX, yJOCTOBEpSIOIIMX  MpeAyCMOTPEHHbIe  TMPABOBBIMM  aKTaMU
MOJITHOMOYUS JJOJ/DKHOCTHBIX JIML] WIM (GUKCUPYIOIIUX (aKThl, CBSi3aHHbIE C
(bHYHaHCOBBIMU Cpe/ICTBaMH, a TaK)Ke Ha UHBbIX JJOKyMeHTaXx, Mpe/lyCMaTpHBaroIiX
3aBepeHue TOJ/TMHHOU MOAUCH.

[TeuaTh cTaBUTCS Ha CBOOOZAHOM OT TEKCTa MeCTe, He 3aXBaThIBas JTMUHOM
TOJIMMCU 1I0JDKHOCTHOTO Jiviia. ITeuaTb MOXKeT 3axBaTbIBaTh UaCTb HaMMeHOBaHMS
JIO/KHOCTH JIMLA, MTOATMCABLIero JOKYMEHT.

B [oKyMeHTax, MOATrOTOB/IEHHBIX Ha OCHOBE YHU(HUIIMPOBAHHBIX (HOPM,
1eyaThb CTaBUTCS B MeCcTe, 0003HaueHHOM OTMeTKOU «MI1»;

12) oTMeTKa O 3aBePeHUH KOIUK®,

[ 3aBepeHUsT COOTBETCTBUSI KOIMHWM [JOKyMeHTa TOAJMHHUKY HUXKe
pekBu3uta «I[loAmuce» TIpOCTaB/IsIeTCST OTMETKA O 3aBePeHUM KOMUM —
3aBepuTesibHasg Haanuch «Komvs BepHa» uaM  «BepHO», [O/DKHOCTH JIvLIa,
3aBepUBIIero KOmnuw (Tpejcenaresib, 3aMeCTUTeNb TMpeAcefaresis, CeKpeTapb
y4aCTKOBOW KOMMCCHH), €ro JIduHas TOAMUCh, paciimpoBKa MOJINWCU, AaTa U
BpeMsI 3aBepeHusl, HallpuMep:

BepHo
[Tpencenarens yuaCTKOBOM M30HpaTeIbHOM
KOMHCCUM U30UpaTelbHOTO yuacTKa Ne

MMoAIIMcChb HWHHUIIHAJ/IbI, Cl)aMI/IJ'[I/IH

JaTa, Bpemsi

3aBepeHye KOMMI MPOTOKOJIOB 06 WMTOrax rOJOCOBAHMS M MHBIX [JOKYMEHTOB KOMMCCHIA
TIPOM3BO/IUTCSI B COOTBETCTBUU C TTYHKTOM 12 ctatbu 30 PezmepanbHoro 3akoHa «O6 OCHOBHBIX
rapaHTHsix u30upareNbHBIX TpaB M TpaBa Ha yuyacThe B pedepeHayMme rpaxiaH Poccuiickoi
DepepaLn».
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OTMeTKa O 3aBepeHUM KOMWM MOXKeT ObITh [IOTOJIHEeHa YKa3aHWeM
KOJINYeCTBa JIMCTOB KOMUU. [I0TMyCKaeTCsl 3aBepsATh OTMETKON O 3aBepeHUM KOTIHU
KaKZbIN JIUCT KOTIMM JJOKYMEeHTa.

[Ipu mepechblIKe KOMMK JOKYMEHTA B JIpyrvie OpraHW3allid WA Bbiiaue ee
Ha PpYKA 3aBepuTesbHas HAAINMCh YAOCTOBEpSIeTCS T1eYaThi0 yuaCTKOBOMU
KOMHCCHU;

13) oTmMeTKa 00 UCTIOSTHUTETE.

OTtmeTKa 00 W}CHOMHUTe/Ee BK/IOYaeT B CeOs WHULMAABI U (DaMUJTHIO
WCTIONIHUTENS [IOKyMeHTa, M HoMep ero TesedoHa ¢ KoaoMm CBepiIOBCKOU
obnactu. OTmeTKy 00 WCIIOMHUATeN e pacrosjiaraloT Ha JWLeBOM WM, TIpU
OTCYTCTBUM MecCTa, Ha 0O0POTHOM CTOPOHe TOC/IeIHeTO JIUCTa JOKYMeHTa B JIEBOM

HIWDKHEM YTy pa3MepoM HipudTta 10 myHKTOB, Harippumep:

3ybapeB Bnagumup MiBaHoBUY
(34343) 2-28-53;

14) otmeTKa 00 MCIIO/THEHUH [JOKYMEHTA.

OtmeTKa 00 UCIOTHEHUH IOKYMeHTa U HarlpaB/IeHWH ero B /ieJio
BKJIFOUAeT C/e[ylollye AaHHbIe: KpaTKue CBefieHHsi 00 WCIIO/HEeHUU [JOKYMeHTa
(Mpu OTCYTCTBUM JOKYMEHTA, CBU/IeTeTbCTBYIOI[eT0 00 UCTIOTHEHUH ), IaTy
¥ HOMep UMeIoIIerocs JoKyMeHTa 00 UCTIO/THEHUH, CioBa «B meno», Homep Jena,
B KOTOPOM Oy/IeT XpaHUThCS JOKYMEHT, /iaTa, TIOAIMCh TIpe/ice/jaTe sl y4aCTKOBOMH

KOMHCCHH.

4. Opranu3arus paboThl C UCXOAIIMH (OTIIPaB/IsieMbIMHI) JOKYMEHTaMHU

4.1. Ucxopsiue JOKyMeHTbI OGOpPMIISIFOTCS Ha OslaHKax yCTaHOBEHHOMN
(OopMBI B COOTBETCTBUM C MOJIOXKeHUssMU HacTosiero [Topsika.

4.2. TTpu odopmyieHUH UCXOAAIMX (OTMpaB/seMbIX) MUCEM U TejierpaMmm
WCIIOJTHUTE/Ib  yKa3blBaeT TIOJHBIM TOUYTOBbIM (BK/IHOYAasi MWHIEKC) ajapec

OpTraHU3dllN WU/IN I'PAXIdHWHA.
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4.3. Ucxopsiiye nucbMa HalpaB/ISIFOTCS 3a TMOJIMChIO Mpejceaaress (a B
ero OTCYTCTBHUE 3aMeCTUTeJIs TIpefice/iaTelisi, ceKpeTapsl) yuaCTKOBOM KOMUCCUM Ha
6/1aHKe TTHChMa.

4.4. UcxopsiieMy OKYMeHTY MPUCBAUBaeTCs HOMepP, KOTOPbIM COCTOUT U3
VHJIeKCa [lejla 10 HOMEHK/aType Je/l M TOPSIAKOBOTO HOMepa [IOKYMEHTa,
pasfieJieHHbIX KOCOM yepTou. McXopsiui HOMep yKa3bIBaeTCs TaKKe Ha KOMUU
JOKyMeHTa, oOcTawollelicas B fene. Hymepauus HCXOAALIMX [JOKYMEHTOB
OCYILIeCTBJISIETCA B TIpeJe/iax KajeHJapHoro roja.

4.5. Ucxopsiiye [OOKYMEHTbl PervcTpUpYrOTCS B JKypHajie pervcrpaLuu
UCXOJALIMX TOKYyMeHTOB (mpusioxkeHue Ne 6).

[Ipy peructpauuu WUCXOAMIIEr0 JOKYMEHTa B JKypHajae UCXOASIUX
JOKYMEHTOB 00si3aTeflbHO  yKa3bIBAlOTCSl  C/Ie[ylOIle  PEeKBU3UTHI:  Jlara
OTITPAaB/IeHUsI TOKyMeHTa, PerucTpal[iOHHbIM HOMep, JaHHble 00 azpecaTe
(bamuius, uMs, OTUeCTBO (PU3MUYECKOr0 JMlla WIA Ha3BaHWe OpraHu3aluy,
MeCTOHaXOXKeHue TMoJiyvaTessi), KpaTKoe COZep’KaHue NOKYMeHTa, a TakkKe KeM
OH MCIIOJIHEH U MO CaH.

4.6. Ecmv otnipaBisieMblt IOKYMEHT SIB/ISIETCS OTBETOM Ha BXOZSALIWA
NOKYMEHT, He0OXOZMMO TPHUOOIIUTE MOJJTMHHUK BXO/SAIIETO AOKyMEeHTa K KOIUH
OTIIPaBJIIEMOr0 JOKYMEHTa, OCTarLerocs B Jesie.

Kormu mcxopsiux JOKYMEHTOB MOMEIIAIOTCS B [IeJI0 B COOTBETCTBUU C
HOMEHK/IaTypOH Jie/1 y4aCTKOBOW KOMHUCCHM.

4.7. [JoKyMeHTbI, afipecoBaHHbIe TPA’KJAHWUHY, MOTYT OBITb BPY4YeHbI eMy
JUYHO, O YeM B JKypHajie perucTpaiuu oOpaljeHnid TpaKAaH [enaeTcs
COOTBETCTBYHIOL|asi OTMeETKa, CoJepykalllas TIOANUCh TrpakjaHuHa. B ciiyuae
HEBO3MOXXHOCTH JIMYHOTO BPYUEHUS JOKYMEHTOB I'Pa’KJAaHUHY OHUM OTIIPABJISTFOTCS
yepe3 MOYTOBOE OT/e/ieHWe CBSI3W IO MOUYTOBOMY ajpecy, yKa3aHHOMY HWMH B

oOparieHuu.
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5. IloaroroBka, ohopmyieHre, BEIYCK, yUeT JOKYMEHTOB, paCCMaTpUBaeMbIX Ha
3aCe/laHMsIX Y4aCTKOBOM KOMMCCHE®

5.1. [JoKyMeHTbl 1O BOMNpPOCaM, BK/IOUEHHbIM B MPOEKT IIOBECTKU [HS
3ace/laHMs y4yaCTKOBOM KOMHWCCHUW, TOTOBSITCS TIpefcefaTesieM, 3aMeCTUTe/leM
npeficeiatesiss, CeKpeTapeM YuyaCTKOBOM KOMMCCHMM W UjieHaMUd Y4aCTKOBOU
KOMMCCHMHA C TIIpaBOM pellarollero rojioca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLLIME HAllPaB/IeHUs JAesiTe/TbHOCTH.

5.2. IlpencraBnsiemble K pPacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOEKT pellleHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKaMU
JOKYMEHTOB, TOCIY)XKMBIIMX OCHOBaHWEM [Jid pPAacCMOTPeHMs BOMpOca Ha
3acelaHUM  yuyaCTKOBOM KOMMCCHH, /MO0 TIPOEKT THChbMa, TIO/JIe)Kallero
COTJIaCOBAaHHIO Ha 3acelaHUM Y4YaCTKOBOW KOMMCCHUU, TIPH HEOOXOAUMOCTU —
TIOSICHUTEJIbHYIO 3alliCKY 10 pacCMaTpyrBaeMoOMy BOIIPOCY.

5.3. ITpoekThbl JOKyMEeHTOB (BK/ItOUasi MPU/IOXKEHUs), Mpe/iCTaB/isieMble [/
pacCMOTpPEeHUsI Ha 3aCelJaHWM Y4aCTKOBOM KOMMUCCHW, BU3UPYIOTCS JIULOM,
OTBETCTBEHHBIM 3a €r0 TMOATOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a MOATOTOBKY ITPOeKTa pellieHusi, 0becrieurBaeT
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaueHHBIX KaK B ITPOEKTe peIleHus], TaK 1
B MIPUJIOJKEHUSIX K HEMY.

5.5. Ha 3acefaHnM y4yaCTKOBOU KOMMCCHU BeJETCS TPOTOKOJ M MOXKET
MPOU3BOJUTBCS ayM03arvch (BUAe03anuck). B ciyuae nporsBoACTBa ayivo- WA
BH/Ie03alCH YJieHbl YYaCTKOBOWM KOMHCCHUHM U TIpUIJIAllleHHbIe YBeJOMIISIIOTCS 00
9TOM /10 OOBSIB/IEHUsI TIOBECTKH IHSI 3ace/[aHusl.

5.6. JIoKyMeHTbI, paCCMOTPeHHbIe Ha 3aCe/laHUM YUYaCTKOBOM KOMUCCHUH, B
cjlydae, eCid B XOJle 3aceflaHUsl BHOCW/IUCH W3MeHeHUs, [JOJ/DKHBI ObITh
nopaboTaHbl, a 3aTeM IIOAINMCAHBI, 3aperMCTPUPOBAaHbI M, €C/M HeoO0XOAMMO,

pa30C/iaHBbl.

3 Tlopszok oQopM/IeHHsl TIPOTOKO/A y4YacTKOBOM KOMHMCCHMM 00 WTOrax TIO/JI0COBAHUS
yCTaHaB/IMBAEeTCsI 3aKOHO/[aTe/IbCTBOM O BbIOOpax U pedepeHAyMax.
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5.7.Tlpu popaboTkKe AOKyMeHTa B €ro TeKCT BHOCSITCS COT/IacOBaHHbIE B
X0Jle 3aceflaHust U3MeHeHUsl. B ciiyuae mpUHSTUST yUaCTKOBOW KOMUCCHEHN pelleHus
0 HeoOXOJUMOCTH KOHTDOJISI MCIIOJIHEHUS] pelleHUs] ero TeKCT JOTIOHSeTCs
IYHKTOM, B KOTOPOM HAa3HAJarOTCA JIMLa, OTBETCTBEHHbIE 3a WCIIOJIHEeHWe, U
orpeziesisieTCsi CPOK UCIIOTHEHHS.

5.8. Tekct peiieHuss odopmisieTcsi Ha OjlaHKe YCTaHOBeHHOW (HOPMBI
corsiacHo npuioxkeHuto Ne 4 K HacTositemy [Topsaky.

5.9. PelieHrie moanuceiBaeTCs mpefcefaresieM W CeKpeTapeM Y4yaCTKOBOU
KOMUCCHUHM C yKa3aHUEM MOJTHOTO HAMMEHOBAHMUS J10/PKHOCTEH.

Ecim  Ha 3acesaHuyd  y4yaCTKOBOM  KOMHCCUM — TIpefCenaTebCTBOBA
3aMeCTUTe/b Tpeficeiaresiss y4aCTKOBOM KOMHCCHHM, CeKpeTapb YydaCTKOBOH
KOMHUCCUY WIA OJUH W3 UY€HOB yYaCTKOBOM KOMUCCHM C TIPABOM PpeLlarolero
rojoca, a Takke eCjJd TOJHOMOUMS CeKpeTapsi YuyaCTKOBOM KOMHCCHH
OCYLLIECTB/ISIZI OJWH W3 U/€HOB yYaCTKOBOM KOMHCCHU C TIPAaBOM peIlaroliero
rojoca, TO TOANMCU B TPOTOKOJEe, Ha pelleHUH OQOPM/SIIOTCA CJIeyOLUM
obpa3om:

«3amecTuTeN b TpefcefaTesiss y4aCTKOBOM U30UpaTe/lbHOM KOMHCCUH
n30upaTe/bHOrO yuacTka Ne» — B Cjlydae BPEMEHHOTO OTCYTCTBUS TIpejice/iaTerist
Y4aCTKOBOW KOMHUCCHH;

«Vcnonssoniii - 00S13aHHOCTH  TIpe/ice/iaTenlss  YYaCTKOBOM M30MpaTebHOM
KOMHCCUM ¢30upaTenbHOro ydyactka Ne» — B cjlyuae BPEMEHHOTO OTCYTCTBUS
rpeficefiaTesnis U 3aMeCTUTeJIs MpeficeiaTeliss Y4aCTKOBOM KOMUCCHUM TPU Ha/IMUWA
pelleHusi y4acTKOBOM KOMHUCCHMM O BO3JIOXKEHWHM Ha CeKpeTaps Yy4aCTKOBOHU
KOMMCCHU JTUOO OIHOTO M3 WIEHOB yUaCTKOBOM KOMHCCHUU C TIPABOM PeIlaroIero
roJjioca MoJIHOMOYMM TIpeJice/iaTesisl y4aCTKOBOM KOMUCCHY;

«VcnonHsiromuii - 00s13aHHOCTU  CeKpeTapsi y4aCTKOBOW HM30upaTeibHOM
KOMHCCHM W30MpaTeslbHOr0 ydacTka Ne» — B C/lydae Ha/IAUMS  PeIIeHus
Y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHMM Ha OJHOr0 W3 YIEHOB Yy4YaCTKOBOU
KOMHCCHAW C TIPaBOM peLlarollero rojoca MOJTHOMOYMM CeKpeTaps YuyaCTKOBOHW

KOMHCCHH.
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5.10. PemieHrss y4aCTKOBOM KOMMCCHUH HYMEPYIOTCS B XPOHOJIOTMYECKOU
1OC/IeJ0BaTeIbHOCTH B TIpeJiesiax KajaeHJapHoro roja.

Homep pelieHus1 COCTOMT M3 HOMepa MPOTOKO/Ia 3aceiaHusl U IOPsALKOBOIO
HOMepa pellleHus], pa3Zie/ieHHbIX KOCOM uepTol, Haripumep: 1/8.

5.11. TIlpeacenarens mb0 ceKpeTaph yuyaCTKOBOW KOMHCCUU THPa)KUPyeT
NOKYMEHTbI B HeoOX0quMOM KoimuecTBe. Ha KakgoW KOMHMM JOKyMeHTa
MPOCTAB/ISIETCSl TeYarh, YJOCTOBEpsIOIas TOAINMCH TMpeAceaaresns y4aCTKOBOU
KOMICCHH M CeKpeTapsi y4aCTKOBOM Komuccuu (6e3 BOCITpoU3BeieHUs TIO/ITHUCER ).

5.12. Korusi pellileHUs] y4aCTKOBOM KOMWCCHM HarpaB/sieTCs 3asiBUTENI0 B
cjlydae, ecii ero obpailjeHre B yUaCTKOBYH0 KOMHCCHIO TIOCTY>KUJI0O OCHOBaHUEM
J/1s1 paCCMOTPEHMsI BOMPOCa Ha 3ace/laHiy y4aCTKOBOM KOMHUCCHH.

5.13. TIpoTokon 3acefaHus y4aCTKOBOUW Komuccuu odopmisieTcss Ha GraHke
yCTaHOBJIEHHOW (POopMbI cornacHo npuioxkeHuto Ne 4 K HacTosiieMy [Topsigky.

5.14. TekcT mpoTOKO/Ia 3acefjaHusi YUaCTKOBOU KOMHUCCHUW COCTOUT U3 JIBYX
yacTeu — BBOJHOW U OCHOBHOMU.

5.15. B BBOJHOM YaCTM MPOTOKOJIA YKa3bIBAKOTCS (PaMUIUS M WHULMAbI
rpeficefiaTesisi y4yaCTKOBOM KOMHUCCHMHU (TIpeJcefaTe/ibCTBYIOIIEr0), a TakKKe
MPUCYTCTBYIOIIUX 3aMeCTUTe/Is1 Mpejice/aresiss y4aCTKOBOM KOMUCCHU, CeKpeTaps
y4aCTKOBOM KOMUCCHM M UJIEHOB YUYaCTKOBOW KOMUCCHU, JIWLI, TIPUTJIAllIeHHBIX Ha
3acegaHue?.

HonyckaeTtcsi odopmiieHHe TPUCYTCTBYKOIIUX OTAEIbHBIM CIHUCKOM C
yKa3aHUeM HWHULMAA0B, ¢daMuaui U Ao/bkHocTed. CHHMCOK mMpu/iaraercs K
MPOTOKOJIy 3acelaHusl.

5.16. IToBecTka [HS BK/IFOUAETCS B BBOJHYIO YaCTb MPOTOKO/1a. OHAa COCTOUT
13 TIepeurc/ieHus] BOIIPOCOB, KOTOPbIe 00CY»X/1al0TCs Ha 3ace/laHuM, U 3aKperiseT

Moc/ieloBaTeIbHOCTb UX 00CY>K/eHUsI U (PaMU/IMU TOK/IaAUMKOB (BBICTYTAIOIINX ).

‘Tlpurnamenue Ha 3acefjaHue MOXKeT ObIThb nepefaHo ro TeneoHy ¢ (uKcalpeil AaThl U
BpeMeHM 3BOHKA B )KypHasie MpOW3BOJIbHOU (opMbI, Tesed)OHOrpaMMOM, 3/1eKTPOHHOM MOUTON
coo0IljeHleM B MeCCeH/Kepe - B C/lyyae HaJMuusi COTJIacHsl uleHa KOMHUCCHUHM, MHOTO JIMlja, Ha
Takoe OIOBellleHNe.
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Kak bl BOIIPOC TIOBECTKM AHS 3acelaHuss HymepyeTcsi apabckou 1iudpoi,
ero HavMeHOBaHWe (OPMYIMPYIOT, HauMHasi C mpezayioroB «O» um «O6». Ilo
KaKIOMY IyHKTY yKa3bIBaeTCs JOK/Ia/uuK.

5.17. OcHOBHasi yacTb MPOTOKOJIA COAEP)KUT CTOJIbKO pas3fiesioB, CKOJIbKO
MyHKTOB BKJ/IFOUEHO B NTOBECTKY JHS. B COOTBETCTBUM C HeU pa3ze/ibl HyMepYyHTCS.

Kaxxgemi  pasgen  cocrouT w3 Tpex  yacten:  «CJIYIIIAJI»,
«BBICTYTINJIN», «PELLINJIN», KOTOpbIe TleyaTatoTCsl OT IPaHULIbI JIEBOT'O T10JIs
TIPOTTUCHBIMA OYKBaMH.

B uyactu «CJIYILIAJIM» KpaTKO wU3/1araeTcsi TeKCT BbICTYIIJIEHUS
JoKnaauvka. HULMabl U (paMuust JOK/IaJuUKa 1eyaTaroTCsl C KpaCHOM CTPOKU
B VMEHUTe/IbHOM Majieke. 3aruchb [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOTO YKCJia U OTJe/sieTcsl OT (paMWInU THpe.

Ecmm TekcT AoKnaZia npusiaraeTcs K IPOTOKO/Y, TO UCIOJIb3YeTCsl CChUIKa
«TekcT foKNaa mpuiaraeTcs».

B uyactu «BBICTYIIN/IA» T1iepeunc/isgiOTCA BBICTYIIAOLIME W aBTOPBI
BOIPOCOB. VIHUIMabl U (paMU/IKS BBICTYIIAOLIEro MeYaTatoTCsl C KpaCHOM CTPOKH
B HMEHUTe/TbHOM Tiafie)ke. KparTkasg 3anmuch BBICTYIUIEHHMS MO CYL[eCTBY
paccMaTpyBaeMOro BOIpOCa M3JaraeTcs OT TPeTbero JIMLia eJMHCTBEHHOI0 YKCa.

Ecnm TekCT BBICTYIUIEHWS IIpU/iaraeTcss K IPOTOKOJY, TO HCIIOJIb3YyeTCst
cchuIKa «TeKCT BBICTYTI/IEHUS] IPUIAraeTcsi».

B uwactu «PEHIINJIN» oTpakaeTcs NPUHATOe pelleHre (pe3y/bTaThbl
r0JIOCOBaHUS) MO KaXKOMY BOMPOCY MOBECTKU JHS 3aCeJaHUsl.

Ocoboe MHeHHe, BbICKa3aHHOE BO BpeMsl OOCY»KIeHHs, OhOpMJIIeTCS Ha
OT/e/IbHOM JIMCTe MW T[IOMeIllaeTcsl [0Cjie COOTBeTCTBYIOLErO  pelleHUs.
Wudopmaiiusa 0 Hamuuv 0cob0ro MHEHHs! AO0/DKHA OBITh OTpakeHa B TEKCTe
IIPOTOKOJIA.

5.18. [IpoTokoJs 3acefaHusi TIOAIUCHIBAETCS TIpeJcenaTe/bCTBOBABIIMM Ha
3aceflaHUM U CeKpeTapeM Y4YaCTKOBOM KOMHCCUM (WM YJIEHOM Y4aCTKOBOU
KOMMCCHH, WCIIO/HSBIINM O0SI3aHHOCTH CeKpeTapsi Y4YaCTKOBOM KOMUCCHH) C

YKd3dHHWEeM I10/ITHOI'O HAUMEHOBAHKWA ,E[OJ'[}KHOCTEI\/}I.
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5.19. IlpoToKo/ibI ~ 3acefjaHdii ~ HYMepPyKOTCI B XPOHOJIOTUUECKOM

rocefioBaTeTbHOCTH B TIpe/iesiaX KajieHJapHoro ro/a.

6. KOHTPOJIb UCIOJIHEeHNS JOKYMEHTOB U IIOPy4YeHHI

6.1. KOHTpOJIIO MCII0/THEHHS TI0/1J1eXKaT:

TI0pyYeHUs, CofepyKalljecs B [IOCTaHOBJ/IEHUAX U pyrux foKyMeHTax LIVMK
Poccuu, M3buparensHoit komuccuy CBep/jioBCKOM 00/1acTH, TeppUTOPUA/IBHOMN
n30upaTe/IbHOM KOMUCCUH, OKPY>KHOM 1301paTeibHON KOMUCCUY;

TOpYY€eHUsl, COJiep>Kalllhecs B PeLIeHUsIX Y4aCTKOBOM KOMHUCCHHY;

BXO/ISIII[e JOKYMEHTBI, B TOM 4YKC/ie MUCbMeHHble obpallleHus TpaXkiaH,
yKasaHHble B [TepeuyHe mozyiekalyx KOHTPOJIIO JOKYMEHTOB C yKa3aHheM CPOKOB
vcrioHeHus (rpuioxkeHue Ne 7);

UCXO/sAIIMe JOKYMEHTHI, TpeOyIoli[ie OTBeTa;

TOpyYeHus, Ccofepkaljuecsi B IIPOTOKONAxX 3acefjaHuM  y4aCTKOBOU
KOMUCCUM.

6.2. KOHTpO/Ib WCIOJIHEHUS [IOKYMEHTOB, YKa3aHHbIX B TIIyHKTe 6.1
Hacrosiero ITopsimka, 1Mo CymiecTBy 3aTPOHYTBHIX B HHUX BOIPOCOB OCYILECTBJISIET
rpejicesiaTe/lb y4aCTKOBOU KOMUCCHH.

6.3. CpPOKM WUCIO/JIHEHUsI TIOPyYeHWM, COJlep)KallluXCs B  pelleHUsiX
Y4aCTKOBOW KOMUCCHU, OTIPeJeIsIFOTCS STUMU PeLleHUsIMH.

6.4. [JOKyMeHT TIOJJIe)KUT WCIIOJTHEHUI0 He Tio3AHee, yeM uepe3 30
KaJIeHJapHbIX [HEW CO [HS ero perucTpalyy, 3a UCK/IIOYeHUeM CJIydaes,
NpefyCMOTPeHHbIX IIYHKTOM 6.5 HacTostero Ilopsgka.

Ec/u mocnefHUi IeHb UCTIOJTHEeHHs TIPUXO0IUTCS Ha Hepabouwii ZieHb, TO OH
TIO/I/IE>KUAT MCTIOTHEHUIO B TIPeZIIeCTBYIOIINM eMy paboumii 1eHb.

JJokymeHTbl ¢ nomeTkaMu «Becbma cpouHO», «CpOYHO» WCIO/IHAKOTCS B
TpeXJHEeBHbIM CPOK, [OKYMEHThl C ToMeTKoW «OmnepaTuBHO» — B 10-AHEBHbIU
CPOK.

6.5. CDOKM  WCIIOJIHEHUS  BXOJAILIUMX  JOKYMEHTOB U  obOpalljeHuid

yCTaHAB/IMBAIOTCA ~ WCXOAS W3  CPOKOB, TIpe/jlaraeMbIX  OpraHu3alued,
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HaripaBUBILIEH [JOKYMEHT, WM CPOKOB, YyKa3aHHbIX B TpwiokeHMHM Ne 7 K
HacTosiemMy [Topsgky.

6.6. ZJIOKyMeHT CcuMTaeTCsi UCIOJHEHHbIM U CHHUMAETCS C KOHTPOJIS TOC/e
pellileHUs BCeX TIOCTaB/eHHbIX B HEM BOIIPOCOB, COOOIleHHs pe3y/bTaToOB
pPacCMOTPEHUSI BCEM 3aMHTEPECOBAHHbBIM JIULIAM.

6.7. OCHOBaHUSIMU /151 CHATUSI JJOKyMEHTa C KOHTPOJISL SIB/ISIFOTCS:

pelleHre y4aCTKOBOM KOMUCCHY;

OTBET Ha BXOJSIWN JJOKYMEHT;

OTBeTbl OT OpraHu3aliuii, B KOTOpble AOKYMeHT ObL1 HaripaBjieH [jis
pPacCMOTPEHUS IO CYIIeCTBY MOCTaBJE€HHBIX B HEM BOMPOCOB U OTBeTa 3asBUTEJIIO;

HaTipaB/ieHHe oOpallleHHs1 B Apyryde OpraHu3alyu [jisi pacCMOTPEHHUs II0
CyLLIeCTBY TOCTaB/€HHbIX B HEM BOIPOCOB U MOC/AeAYHIero MHGOOPMUPOBaHUS
aBTOpa O pe3yJibTaTax paCCMOTPEHMUS.

6.8. JJOKyMeHT He CUhTaeTCs UCIIOTHEHHBIM U OCTaeTCsl Ha KOHTPOJIe:

eCIM OH HarpaB/seTcsi B JApyrMe OpraHbl WA OpraHu3alyu s
pacCMOTPeHUsI C LieJIbI0 TOJydeHUs] Y4YacCTKOBOM KOMUCCHeH WH(pOpMalvu,
HeoOXOoAUMON [ijisT PacCMOTPEeHUs TI0 CYIIeCTBY IIOCTaB/IEHHBIX B JOKyMeHTe
BOMPOCOB. B ciiyuae HeoOXOAMMOCTU ydaCTKOBasi KOMUCCUsi MH(OpMUPyeT 00
3TOM aBTOpa /I0KYMEHTa;

eCIM  OH HarpaB/seTcsi B JApyrMe OpraHbl WIA OpraHu3alyu IS
pacCMOTpPEHUS TI0 CYLeCTBY MOCTaB/J€HHbIX B HEM BOMPOCOB U OTBETa 3asBUTEJTIO
C TOC/eyoUMM WH(POPMHUPDOBaHMEM Y4YaCTKOBOM KOMUCCUM O pe3yJbTaTax

HNCIIOJ/IHEeHHUA.

7. A3roToBiieHre, XpaHeHWe M UCII0J/Ib30BaHue Ie4yaTy Y IUTaMIIOB

7.1. [Insg yaocToBepeHUs TOA/TMHHOCTU JOKYMEHTOB WJ/IA COOTBETCTBUS
KOIUM JOKYMEHTOB TOA/IMHHUKAM UCII0/Ib3yeTCs MevaTh Y4aCTKOBOM KOMHUCCUM.
[ mipocTaB/ieHUMsT OTMETOK O TOJIyUeHWU, PerucTpalyd JOKYMEHTOB B

yqaCTKOBOﬁ KOMHCCHH MOT'YT HUCIIOJ/Ib30BAThCS IITAMIIBL.
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7.2. I3roTOBNeHWe TeyaTd U IITaMIOB  YYaCTKOBbIX  KOMUCCHM
ocyiiecTBiasieTcs:  V306uparenbHOit Komuccued CBepaJIOBCKON 006macTv WM
TepPPUTOPUATIbHON M30UpaTe/bHONM KOMHCCHel B COOTBETCTBHMM C 00OpasloM u
OTMCaHueM, yTBepKAeHHbIMU roctaHoB/ieHueM LIMK Poccuu.

7.3.IleyaTb y4acTKOBOM KOMHCCHM TIPOCTaBJISIETCS Ha IIPOTOKO/IaX 00
WTOrax rojioCOBaHUSI, Ha KOTHSAX PELIeHUN YYaCTKOBOW KOMUCCHUM, Ha MaKeTax Mpu
OTIpaBKe [JAOKYMEHTOB, MpU O(OPMJIEHHHA [IOKYMEHTOB Ha MpHeM TOBAapHO-
MaTepUasbHbIX LIeHHOCTel, BCeX aKTax, COCTaB/IsIeMbIX YUaCTKOBOW KOMUCCHEM.

7.4. [leyaTb y4YaCTKOBOW KOMMCCHM TIOC/Ie OKOHYAaHUS W30MpaTe/bHOM
KaMraHWM, KaMIaHUU pedepeH/iyMa [JO/DKHA XPaHUTBCSI B HaZIEXKHO 3aKPbIBAEMOM
M oredvaTblBaeMOM cCele WIM MeTa/UyIMUeCKOM IIKagy B TepPpPUTOPUAILHOM
n30upaTeTbHOM KOMUCCHUM.

7.5. Ilpencenaresb yuaCTKOBOM KOMHCCHH B TIEpHO/] TIPOBEIeHNS BLIOOPOB U
(wn) pedepeHyMa OCYLIECTB/sIET KOHTPO/b 3a MPAaBUIBHOCTBIO XPaHEHUs M
WCII0/Ib30BaHMs [evaTy, 3aTeM repejiaer rnevyartb Ha XpaHeHHe B TePPUTOPUATIBHYIO

n301paTe/bHY0 KOMUACCHIO.

8. BejeHrie HOMEHK/IATyphI Zies1 U (JOPMUPOBaHUE Zie

8.1. HomeHnknaTypa Jen y4yaCTKOBOM KOMHCCHW TpeJjHa3HaueHa JJis
(dhopMUpOBaHYs UCTIOJIHEHHBIX JOKYMEHTOB B /lefla, CUCTeMaTU3al[uy U yueTa e,
onpejie/ieHUs1 CDOKOB UX XpaHEHUS.

B HoMmeHKaTypy [lel BK/IHOYAKOTCS 3arojiOBKM Jief, OTpakarollue BCe
JOKYMeHTHDPYeMble y4acTKU paboThl yUaCTKOBOW KOMHCCHH.

3aroyioBOK Jiesia JOJDKEH YETKO OTpakaTb OCHOBHOE COZep>KaHWe M COCTaB
nokymeHTOB. He pgomyckaercsi yrorpebsieHHe HEKOPPeKTHBIX (hOpPMYJIHUPOBOK,
BBOZIHBIX CJIOB U CJIOJKHBIX 00OPOTOB.

HomeHk/aTypa fienn yuacTKOBOW KOMHUCCHUU COCTABJISIETCSI B COOTBETCTBUU C
NPUMepPHOM HOMEHK/IaTypOW el yuyaCTKOBOW U30MpaTenbHOW KOMMCCUH,
yTBEP)KZaeMoll  TTOCTaHOBJ/ieHHeM I306uparenbHoii Komuccuud CBep//IoBCKOM

o0OJiacTh.
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Ilpy cocTaBneHMM HOMEHK/IATyphl Jie/l C/lefyeT PYKOBOZCTBOBaTbCS
[TepeuHeM TUIIOBBIX yTpaBJIeHUECKUX apXWBHBIX [JOKYMEHTOB, 00pa3yromIuxcs B
npoLecce JesiTeJIbHOCTU TOCy/apCTBEHHBIX OpPraHOB, OpraHoB MECTHOI'O
CaMOYTIpaBJIeHUs1 U OpraHu3aLyy, C yKa3aHueM CPOKOB XPaHEeHUs], yTBeP)KJeHHbIM
npuka3oM PegepanbHOro apxvBHOro areHtcrsa oT 20.12.2019 Ne 236 (manee —
[TepeueHn); nopsifKaMy XpaHeHUs M NlepeJjaud B apXUBbl JOKYMEHTOB, CBSI3aHHBIX
C TIOJTOTOBKOW U TIpOBefleHHMeM BbIOOpOB, yTBepkAeHHbIMU LIWMK Poccuu u
W3bupaTtenpHOM Komuccueidi CBepzyioBCKOM 00/1aCTH, HOMEHK/IAaTypaMu el
y4aCTKOBOW KOMHCCHU 3a NPe/IIeCTBYIOLUE FO/bI.

HomeHk/aTypy [en y4aCTKOBOM KOMMCCHUM COCTaB/ISIET TepPUTOpHaIbHAast
n3bupaTesibHasi KOMUCCHSI, BBIHOCUT €e Ha COrJlacOBaHMe OKCIePTHOW KOMHCCUU
TEePPUTOPUATIbHOM  W30MpaTe/ibHOM  KOMMCCHHW, U, TI0C/ie  COTJIaCOBaHUS,
yTBep)X/aeT CBOMM DelleHHUEeM.

YTBepx/eHHasi pellleHWeM TeppUTOpPUaIbHON H30UpaTe/NbHOM KOMMCCHUU
HOMEHK/IaTypa Jle/l yuaCTKOBOM KOMHCCHU 00si3aTesibHa [ijisi UCTIOJTHEHUSI BCEMU
Yy4aCTKOBBIMU KOMUCCHSIMHU.

B cnyuae BO3HMKHOBEHMS HOBBIX JleJI, OHH [OTIOJIHUTETBbHO BHOCSTCA B
YTBEpP>KI€HHYI0 HOMEHK/IaTypy Je/l.

Cpok XpaHeHUs JOKyMEeHTOB yKa3bIBaeTCsl B HOMEHKJIaType JieJl CO CCbUIKOU
Ha COOTBETCTBYIOLIYIO CTaTbi0 [lepeuHsi MM Ha NYHKT COOTBETCTBYHOLLETO
[Topsifka XpaHeHUs U Mepefjaud B apXUB [JOKYMEHTOB, CBSI3aHHBIX C MOJTOTOBKOM
Y TpOBeJileHreM KOHKPeTHbBIX BEIOOPOB.

Vcuucnenue CPOKOB XpaHeHUs! JIOKyMEHTOB, 3aKOHUYEHHBIX
Z1eJI0NPOM3BO/CTBOM B TEKYILleM IOy, HAUMHaeTCsl ¢ 1 siHBapsl C/ieflyIoLLero rofa.

8.2. 3aKOHUeHHbIe  Je/I0NPOU3BOACTBOM  JOKYMEHTBI  O(OPMIISIFOTCA
B COOTBeTCTBUM C TpeboBaHussMu Ilopsifka, CIHCBIBAIOTCSA —TIpeficefaTesieM
y4aCTKOBOU KOMMCCHH B JIeJI0.

VcriosiHeHHbIe [TOKyMeHTbl (POPMHUDYIOTCSI B Jiela B COOTBETCTBUU C

YTBEP>KAE€HHOW HOMEHK/IaTypOU Jel.
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He ponyckaeTcsi momMenieHue B eji0 JOKYMEHTOB, CO/lep>KaHhe KOTOPBIX He
COOTBETCTBYET 3aroJjioBKy Jena.

B peno Bk/OUaroTCsl BCe JOKYMEHThI IO KOHKPETHOMY BOIIPOCY BMeCTe C
MIPUIOXKEHUSIMM, YKa3aHHbIMU B TEKCTe AOKyMeHTa. [Ipy 0TCyTCTBUM NPUJIOKEHHUH,
yKa3aHHbIX B TeKCTe J[IOKyMeHTa, TpejcejaTe/ib MO0 CeKpeTapb y4aCTKOBOM
KOMUCCUM 00s13aH c/lenaTh 3anuch Ha JIOKyMeHTe 00 WX MeCTOHAXO0KAEeHUH.

[TpoToKo/IbI 3acefjaHMi y4aCTKOBOW KOMMCCHM pacrojiaralorcs B Jesie 10
XPOHOJIOTUM B TIOpsiIKe BO3pacTaHUsi HOMepOB. JIOKyMEeHTbl K 3ace/laHHIO
Y4aCTKOBOM KOMUCCHHY TTOMELIA0TCs MOC/Ie COOTBETCTBYIOLIETO TTPOTOKO/A.

OObpaitieHust rpakKAaH U AOKYMEHThI TI0 UX pacCMOTPeHUI0 (OPMHUPYIOTCS
B OT/le/ibHBIe flefia. Kaxkgoe obpaiiieHre v BCe JOKYMEHTHI 110 ero PaCCMOTPeHHU0
COCTaBJ/ISIIOT B Jle/ie CaMOCTOSITe/IbHYIO TPYIIIYy U Pacro/iaratoTcsi B aa(aBUTHOM
TIOpsiZiKe TI0 TepBbIM OyKBaM (haMU/IHii aBTOPOB 0OpalijeHUi.

3a COXpaHHOCTb JOKYMEHTOB U [iell [0 Mepefaud UX B TePPUTOPUA/IbHYIO
n30MpaTenbHYI0 KOMHMCCUIO OTBETCTBEHHOCTh HecCeT TpejcejaTeslb y4aCTKOBOM

KOMHCCHH.

9. OTBeTCTBEHHOCTh

9.1. OTBeTCTBEHHOCTb 3a OpraHMW3alvi0 [eJIONPOM3BO/ICTBA B yUaCTKOBOU
KOMHCCHM, obecrieueHHWe KOHTPOJISI HCIOJHEHUS JO0KYMEHTOB, obecrieueHue
COXPAaHHOCTHU JIOKYMEHTOB W Tlepejilauy WX B TePPUTOpPHAIbHYIO W30UpaTe/bHYIO
KOMMCCHIO HeceT TIpeficeJiaTe/lb YUaCTKOBOW KOMMCCHH, KOTOPBIA oOecrieurBaeT
TaK)Ke KOHTPOJIb cobmoaeHust TpeboBanmit Hactosiero [Topsiaka.

9.2. UsieHbl y4aCTKOBOM KOMHCCHU HECYT MepCOHAJbHYI0 OTBETCTBEHHOCTh
3a cobmopenue TpeboBaHMM HacTosiiero ITopsiika, COXpaHHOCTh HAaXOZSIIUXCS

Yy HUX JOKYMEHTOB.



[Tpunoxenue Ne 1
K [lopsiaKy BeZieHUs 1esI0Npor3BOCTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

dopMa JKypHa/ia PerHCTPaL{lK BXOAAIINX JOKYMEHTOB

Hara W3buparensHbiil | Perucrpa- Koppe- Homep u Kpatkoe cozneprkaHue Pe3osronus Cpok OtmeTka 06
TI0JTyYeHUs y4acToK LJMOHHBIA | CIIOH/EHT Jarta VICTIOJTHEHUS] | WCIIOJIHEHUH
No HOMEp JOKyMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

AKT

MI:.I, HI>KeroAIrnrcaBIIrecs

(®.1.0 usieHOB yyaCTKOBOW KOMUCCHH)

b

COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(Yka3aHue HaMMEeHOBaHWsI T1aKeTa (MMCbMa, OaH/AepO/U U T.J.), OT KOTO TI0/Iy4eH)

oOHapy>keHbl C/ieAyHollie HeloCTaTK!

HacTosiuii akT cocTaB/ieH B IByX 3K3eMIlisipax.

[Mopnucu:
(®.1.0.)

(®.1.0.)



[Tpunoxxenune Ne 3
K [lopsiaKy BeZieHUs 1esI0Npor3BOCTBA
B yuaCTKOBOM n30brpaTesbHOM KOMUCCUU

dopMma XypHa/ia perucTpanyy obpaijeHuii rpaxaH

Peru- Appec mecTa OtMmeTKa
[Hara Cpok
Howmep cTpa- Koppecmnon- JKUTEJIbCTBA 00 Howmep
01y~ : . Copepskanuie obparieHus Pesomonus | ucnon-
YUK LIMOHHBIN JIeHT 3as1BUTEIsI, HOMep UCIIOJI- Jena
YyeHust HeHUs
HOMEp TenedoHa HeHUU
1 2 3 4 5 6 7 8 9 10

> [laHHBIA CTO/IGEL] BK/TIOYAeTCsl B TOM C/lydae, ec/lu fielonpou3sBozcTBo YUK BegeT TeppuropuanbHas n3bupate/bHast KOMUCCHSI.



[Tpunoxenue Ne 4
K [lopsaKy BeZieHUs [1e/I0Npor3BOCTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

®opmel 671aHKOB, UCIT0/Ib3YeMBIX B YUaCTKOBOM M30MpaTe/IbHONH KOMUCCUY



CBEPJJIOBCKAS OBJIACTD

MYHUITUATIAJIBHEIV OKPYT' CPEJHEYPAJIBCK
CBEP/IJIOBCKOH OBJIACTU

YUYACTKOBASA U3BMPATEJIbHASA KOMUCCHUSA
N3BUPATEJIBHOI'O YUACTKA Ne ____

ITPOTOKOJI 3ACEJAHUA

Ne

(Aara) r. CpeiHeypaabCK

(MecTO TIpOBeZieHUsT)
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CBEPJJIOBCKAS OBJIACTD

MYHUITUATIAJIBHEIV OKPYT' CPEJHEYPAJIBCK
CBEP/IJIOBCKOH OBJIACTU

YUYACTKOBASA U3BMPATEJIbHASA KOMUCCHUSA
N3BUPATEJIBHOI'O YUACTKA Ne ____

PEIMIEHUE

(nara) r. CpeiHeypaibCK
(MecTo cocTaB/eHuUs )

(HauMeHOBaHUe peLleHNsT)
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CBEPJJIOBCKAS OBJIACTD

MYHUITUATIAJIBHEIV OKPYT' CPEJHEYPAJIBCK
CBEP/IJIOBCKOH OBJIACTU

YUYACTKOBASA U3BMPATEJIbHASA KOMUCCHUSA
N3BUPATEJIBHOI'O YUACTKA Ne ____

(ynuua, AoM, HaCeNeHHBIN MyHKT, paiioH, 061aCcTh, MHAEKC, Tene(oH)

Ha Ne oT




[Tpunoxenue Ne 5
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

TpeboBaHus K JOKyMeHTaM, U3rOTOB/IIEMbIM C IIOMOLIbIO T1eYaTAIOLUX
YCTPOMNCTB, U K (paiiiaM TeKCTOBBIX JJOKYMEHTOB

1. TekcTtbl JOKyMeHTOB Ha OmaHkax (opmata A4 mMeuararOTcsl uepe3
1-1,5 Me)XCTpOUHBIX MHTepBasa.

2. Ha3Banue BUjia JOKyMeHTa feyaTaeTCs IPOIMKMCHBIMUA OyKBaMHU.

3. Ecm 3aronoBok K Tekcty nipeBbiiaeT 150 3HakoB (5 CTpPOK),
JIOMyCKaeTCsl TPOJJeBaTb €ro [0 TpaHULibl IpaBoOro moJisl. Touka B KOHLe
3aro/iI0BKa He CTaBUTCH.

4. PacmmdpoBka rnoanucu B pekBusute «I1oAm1ck» nevyataeTcss Ha ypoBHe
roc/iefiHed CTPOKM HaWMEHOBaHUS JO/DKHOCTH C MCTOJIb30BaHHWEM KOMOWHALUN
knapuil Shift — Ctrl — ITpoben Mexxay vuHuIMaaMU U haMUIIHeH.

5. Co3panve, @QopmaTUpOoBaHMe W BbIBOJ, Ha TIe4aTh JOKYMEHTOB
MPOU3BOJUTCS HAa KOMIIbIOTEpax C WCI0Ib30BaHMEM TEeKCTOBOTO pelaKTopa,
nojaep>kuBatoiiero gopmar docx. BHesipeHe 37eKTPOHHBIX TaO/HL], CO3/JaHHBIX
B TabMMUHBIX peJakTopax, B [JOKyMeHTbl (opmaTa docx He [JOMyCKaeTCs.
HoryckaeTcsi, Tipu HeoOXOAUMOCTH, CO3faHue, ¢hopMaTHpOBaHWe W BLIBOJ Ha
revaTh TabJIKI] TIOCPeZICTBOM peAaKTOpa 3JIeKTPOHHBIX TabJIUL], TIO e P>KUBAOLIUX
dbopmar xIsx.

6. Ilpu dQopmaTtupoBaHUM [OKYMEHTOB peKOMeHyeTcsi pabotath C
BKJTFOUEHHOW KHOTIKOM Y, uTOOBI BH/IeTh Ha SKpPaHe BCe Cy»KeOHble CUMBOJIBI.

7. llpu QopmMaTUpOBaHUM TEKCTOB [JOKYMEHTOB MCIIO/Ib3yeTCsl CTUIb,
KOTOPBIM UMeeT CJie/lytol1e napaMeTphl:

mpudT Liberation Serif

pasmep 14 nyHKTOB
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OTCTYTI c/ieBa 0 cMm

CripaBa 0cMm
VIHTepBaJl repef, 0 myHKTOB

[Tocne 0 nyHKTOB
MeKCTPOUYHBIN UHTepBal TIOJTy TOPHBIU
riepBast CTpOKa orcTyn Ha 1,25 cm
BbIpaBHUBaHUe IO LIMpUHe

8. Tlpu dopmarupoBanuu TabML HeOOXOAUMO COOJIIOAATL CIIeAYIOIIHe
TpeboBaHMS:

Tabnuija Bcerja [JO/DKHa WMeThb Ha3BaHWe, KOTOPOe BbIPaBHUBAETCS
TO TIeHTPY JOKYMEHTa;

Tab/MIja BEIpAaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB U CTPOK BBIPDABHUBAKOTCS 10 LIEHTPY STUEHKY;

JTAHHBIE B sTueKax TabJUIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

MPO/I0/DKeHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAeTCsI C 3aTr0JIOBKOB
ee CTo/0OIOB (WM HOMEPOB Tpad, B ciiyuae, ey Tpadbl Tab/MUIBI HAa TIEPBOM
JIACTe TIPOHYMEPOBaHhbI);

CTPOKU TaOJIUIbI TIEPEHOCATCS Ha HOBBIN JIUCT JIOKYMEHTA UCK/IIOUUTETHEHO
1eJTUKOM,;

IMpUHA W BBICOTA TaOJMLILI He AOJDKHBI TIPEBBIMIATh pa3Mephl MOJiel
NOKyMeHTa.

9. Pa3mepsl nosieid JOKyMeHTa 10/DKHbI UMEeTh C/ie/IyIOLLYe TTapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [OJOKYMEHTOB MCIIOJIb3YVIOT C/eAYIOLUe PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHWe BU/ia IOKYMEeHTa;

Jlata JOKyMeHTa;

PEruCcTPalMOHHBIN HOMED I0KYMEHTa;

CChIJIKA Ha UCXO/SILIMKA PErUCTPaLMOHHBIA HOMED U [JaTy JOKYMEHTa;

MeCTO COCTaBJIeHUs! (U3/jaHUs ) IOKYMEHTa;

ajipecar;

rpu( yTBepKAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY IOKYMEHTa;

yKa3aHus 10 UCTIOJTHEHUIO [JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUIOKEHNS;

TO/TINCh;

rpud COryiacoBaHUs JOKYMEHTa;

BU3a;

revars;

OTMeTKa 00 HCIO/IHEHUH IOKyMEeHTA U HallpaB/IeHHUH ero B J1eJI0;

OoTMeTKa 00 HCIo/HuTee.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

13 HECKOJIBKMX CTPOK, MevaTaroT COo CieIyOLMMU ITapaMeTpaMu:

pudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 0 cMm
CripaBa 0cMm

VIHTepBaJl nepef, 0 myHKTOB
rocjie 0 myHKTOB

ME>KCTPOYHbBIN UHTEPBA O/IMHapHBIN

OTCTYM MePBOU CTPOKU HeT
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BbIDAaBHMBaHHE 10 LIeHTpY.

12. PekBU3UT «AipecaT» reyaTarT CO CIe[yIOL[MMU lTapaMeTpaMu:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII c/ieBa 7 cM
CripaBa 0cMm

VHTepBaj nepep 0 myHKTOB
rocJsie 0 myHKTOB

MEe>KCTPOYHbBIN UHTEPBa O/IMHapHBIN

OTCTYII TIEPBOU CTPOKU HeT

BbIpaBHHBaHUe IO LIeHTpYy.

Ecnu coctaBHble uyaCTU peKBU3UTOB «Ajpecar», «I'pud yTBep)kaeHUs
NOKyMeHTa», «['pud cormacoBanusi JoKymeHTa», «OTMeTKa O Ha/MuuH
MIPUJIO’KEHUs» He YMEILAlTCs Ha OJHOW CTPOKe, TO PaspbiB CTPOKU B HY)KHOM
MecTe TIPOM3BOJAUTCS C TIOMOIIbI0 CUMBOJIa «Pa3pbiB CTPOKW» (KOMOWHALWs
KnaBuin Shift — Enter).

[Tpu odopmaeHNM [JOKYMEHTOB Ha /[ByX U 0osiee cTpaHHUI]aX BTOpas
Y TIOC/Ie/IyIOIIMe CTPaHUI[bl JIO/DKHBI OBITH TPOHyMepoBaHbl. Homepa cTpaHwuIj
TIPOCTABJISIOT TTIOCepeIiHe BEPXHETO T10JIsA JIUCTa apabckuMu nudpamMu 6e3 3HaKOB
TIperuHaHusl.

Ecnu JOKyMeHT MMeeT TIPU/IoyKeHWe, TO OHO TleuaTaeTCsl C HOBOU CTPaHULIbI
Y IMeeT CaMOCTOSITe/IbHYI0 HyMepaLii0 CTPaHUL].

13. [Inisi BBISIB/IEHWsI W UCIIPaBeHUs] BO3MOXXKHBIX OIMIMOOK B IMPaBOMMCAHUN
B c(hOpMHpOBaHHbIX (paljlax pEKOMEeHAYeTCS  OCYILIeCTB/SAITb  TPOBEPKY
[IOKYMEHTOB, UCII0/Ib3Yys CUCTEMBbI TIPOBEPKU ITPaBONMCAHUS.

14. Kakaplii [JOKYMEHT CO BCeMU TIPU/IOKEHUSIMU K HeMy TOMeIatoT
B OT/e/bHbIM (a1 (ecu TIPUIOXKeHUsT CO3[aHbl OJIHUM TpolieccopoM). BHyTpu

daiina caMm JOKyMeHT U KayKJ0e TIPUIO)KeHre TIOMeII[afoT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT/Ee/SIOT APYr OT Apyra OJHOW MyCTOU
CTPOKOM, oOpa3yemoi cuMBojioM ab3aiia (§ — knaBuiia Enter). B Tekcre He
NO/DKHO BCTpeuaThCst Oosiee ABYX CUMBOJIOB a03aria moApsi,.

16. He momyckaeTcs mucaTh CJIOBa C pa3psiIKOM, BCTaBJIsA TIPOOEbl MEXIY
ObykBamu B csioBax. He fomyckaeTcst UCIo/ib30BaHUe Tpo0esioB [ijisi 06pa3oBaHus
ab3arHoro oTcTyra (KpacCHOM CTPOKW) WM IMyCTHIX CTPOK. B TeKcTe He JO/DKHO
BCTpeuaThCsi MoApsia Oosiee OAHOTO cMMBO/A TipobOesia. Pa3zeneHue WHUIMANIOB
¥ paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esissieMoro mpoberna (coueTaHue
knaBui Shift — Ctrl — I[Tpoben).

17. He pomyckaeTcs BK/IOUaTh B TEKCT [JOKYMeHTa pa3sJe/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pomyckaeTcsd WUCIIO/b30BaHUWE B PYCCKUX CJIOBAaX CXOJHBIX 10
HauyepTaHHIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTrcs UCIO/b30BaHHE CHAMBOMA Tabymsmyu (—) s
oOpa3oBaHus ab3allHOTO OTCTyrma (KpacHOW CTPOKM) WM IYCTBIX CTPOK.
AG3a1HbIi OTCTYIl yCTaHaBIMBalOT B MeHI0 dopmaT/Ab3al] Wi C TOMOIIbIO
BEepPXHEro JBWXKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto GykBbl «E» mo/mKkHa yroTpebnsaTecs Oyksa «E» (Kpome MMeH
COOCTBEHHBIX MPY HAJIMUWH MTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEKCTy [JOKyMeHTa» JIOJDKHBI  OBITH
BBIDOBHEHBI TI0 IIEHTPY W KaXKIbld W3 HUX JIO/DKEH TIPeJCTaB/IATb COOOM OJWH
ab3ail, TO ecTb BHYTPM TeKCTa KaXk/[OTO PeKBU3WTAa He AO0/DKHO OBITb CHMBOJIA
ab3arja. He momyckaetcss wcriosib30BaHMe CUMBOJia ab3aila it TIpepbIBaHUS
CTPOKM B IIPOM3BOJIBHOM MeCTe, [JJ/I1 3TOTO CJeAyeT WCI0/b30BaTb CUMBOJI

pa3pbiBa CTpOKH (KombuHaius knasuin Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsiaKy BeZieHUs [1e/I0Npor3BOCTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

dopMa >KypHajia PerUCTPaLH UCXOSMIIUX JOKYMEHTOB

Hara
Perucrpa- Kto
otripasiyie- | Howmep . Kpartkoe conepxanue Howmep
6 LIMOHHBIN Appecar MOATIICAT Hcnonnuresnb
HUS YUK JOKyMeHTa Jena
HOMep JOKYMEHT
JOKYMeHTa
1 3 2 4 5 6 7 8

6 l,Z[(:IHHBII‘/JI CTOJ'I6€L[ BKJ/IKOUA€TCA B TOM C/Iydae, eC/iv Je/I0MPOrU3BOACTBO BEAET TEPPUTOPHUA/IbHAA I/I36I/IpaTEJ'ILHaH KOMMUMCCHA.




[Tpunoxxenune Ne 7
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCHUN

IIEPEYEHD

TI0//1e)KallX KOHTPOJIIO JOKYMEHTOB C YKa3aHueM CPOKOB UCIIO/IHEeHUs

1. 3akonb! CBepA/IOBCKOM 06/1aCTH — COT/IACHO YKa3aHHOMY B HHUX CPOKY.

2. TloctaHoBneHus, peiieHUs 3aKoHOZaTebHOr0 CobpaHus CBep/IOBCKOU
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3sl, pacriopsbkenusi I'ybepaaTopa CBep//ioBCKOM 00/71aCTH — COTIaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIe aKTbl OPraHOB MECTHOT'O CaMOYIIpaB/eHusl — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mMOArOTOBKA OTBeTa Ha 3arpoc Jernyrara 3aKOHOAATeIbHOIO
Cobpanusi CBep/i/IOBCKOM 00/1acTH — He MeHee 10 fHe.

6. Ilpotect mpokypopa — He To3Hee yeM uepe3 10 KajieHJapHbIX AHEHU.
[IpepcraBieHre NpoOKypopa — B TeUeHUe MecsLja CO JHS MOCTYIIeHUS.

7. O0parrieHusi, CBsI3aHHbIE C peasu3arjiel v 3aluToui n30upaTebHBIX TIPaB
M MpaBa Ha yuacTtde B pedepeHayme rpaxzaaH Poccuiickoii Pepnepaiju,
MOCTYNUBIIME B  YyYaCTKOBYH) KOMHCCHUKO B  XOJ€ COOTBeTCTBYIHOLIEH
n30MpaTelbHOM KaMITaHWM, KaMIlaHuWd pedepeHziyMa, — B COOTBETCTBHM C
denepanbHbiM 3akoHOM OT 12 wmroHsT 2002 toga Ne 67-®3«O6 OCHOBHBIX
rapaHTusX KW30MpaTe/bHBIX TIpaB M ITPaBa Ha ydacTHe B pedepeHayMe TpakiaH
Poccuiickor ®@egepaijum».

8. OOpaiieHusi, CBs3aHHbIe C COOTBETCTBYIOLeH  wW30MpaTenbHON
KamIiaHveu, KaMmraHuel pedepeH/iyMa, TIOCTYIUBIINE B YUYaCTKOBYIO KOMHCCUIO
710 YCTaHOBJIEHHUSI €10 UTOTOB I'0JIOCOBaHMS, OTIpe/ie/ieHHsl pe3y/IbTaTOB BbIOOPOB,
pedepeH/lyMa U CoOJiep’Kalllde BOMPOCHI, pellleHhe KOTOPbIX He BXOJAUT B
KOMIETeHI[MI0 KOMHCCUM, B TeueHWe TMSITH [AHeW T[ocje [AHSA TIOCTYIJIeHUs
HarpaB/sSOTCd B KOMHUCCHIO, WHOM OpraH WIM [JO/DKHOCTHOMY JIMLy, B

KOMIIETEHIIMIO KOTOPBIX BXOAWUT HMX PpPdACCMOTPEHHE, a IIOCTYIIMBIIHWE B WHOM
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nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYIOIIEM H30MpaTe/bHONM KaMIlaHuel,
KamIiaHuel pedepeHiyma — B TeUeHHe ceMU JJHel TocJ/ie HS TTOCTYTIIeHUS.

9. OG0paieHusi CcpeJcTB MaccoBod uHGOpMAlUM IO  BOMPOCAM
npefjocTaB/ieHus MHGOpMAal[MM — B TeueHWe CeMU KajleHAAapHbIX AHel. Eciu
TpeOyeMble CBefleHHsI He MOTYT ObITh IpefOCTaB/eHbl B YKa3aHHBIM CPOK, TO
JIOTyCKaeTCsl OTCpPOYKa B TpeJOCTaB/JeHMH 3ampalluBaeMoil WHGopMaLuu C
BpyueHHeM Tpe/CTaBUTEe/II0 PeJlakliid B TPeXAHEeBHbIA CPOK CO JHS TIOJyueHUs
MMCbMEHHOTO 3arpoca WHGopMalu yBeZioMyeHHsi 00 OTCpOuke, B KOTOPOM
yKa3bIBalOTCsA TMPUYMHBI OTCPOYKM, JaTra, K KOTOpouMl OyJeT TipejocTaB/ieHa
3arpaiivBaeMasi MH(OpMalusi, AO/DKHOCTHOEe JIMI0, YCTaHOBUBILIEe OTCPOUKY,

AaTa IIPUHATHUSA DEIlIeHWA 00 OTCpOUKEe.



YuyacTKoBast

n30uparebHast KOMUCCHUS
M30UpaTeIbHOTO yYacTKa
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[Tpunoxxenue Ne 8

K [lopsaKy BeZieHUs [1e/I0Npor3BOCTBA
B yUaCTKOBOM 130MpaTeibHOM KOMUCCUA

YTBEPXXEHA
pemienrem CpeziHeypaibCKON
rOpPO/CKOW TepPUTOPUA/IBHOU

n301paTe/lbHOM KOMUCCUU

oT No
HOMEHKIJIATYPA AEJI
Ha roj
ViHzexc Kos-Bo Cpok xpaHeHuUs fesia (ToMa, e TVT—
A 3arosioBok Aena nen (ToMOB, yacty) U Ne CTaTbH 10 P
AT (Toma, uactu) yacreit) [TepeuHro ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n30upaTenbHOM KOMHMCCHUU [Toaruck PacimdpoBka nonvicu

Harta




[Tpunoxxenue Ne 9
K [lopsaKy BeZieHUs [1e/I0NpOr3BOCTBA
B yUaCTKOBOM n30brparTesbHOM KOMUCCUU

PekomMeHaaLmu
II0 OpraHM3aLIMK Je/I0IPOM3BO/CTBA YYaCTKOBBIX KOMUCCHI B MeXXBbIOOPHBIH
IIepHO/ TEPPUTOPHAILHON M30MpaTe/IbHOM KOMUCCHel

[To pellieHHIO0 TepPUTOPUA/ILHON K30MpaTeNbHOM KOMUCCUU, 0003HAaUeHHOMY
B Ilopsiike Be/ieHHs /IeJIOTIPOU3BO/ICTBA B YUAaCTKOBOU M30MpaTebHOW KOMUCCHH,
J1eJI0NPOM3BO/ICTBO YYaCTKOBOM KOMHUCCHY B ME>KBbIOOPHBI MepU0/, MOXKeT BeCTU
TeppUTOpHabHass W30HWpaTesbHass KOMMCCHUS, OTpeJe/IMB CAeIyIOIUA MOPSI0K
BeJleHUs1 [1e/I0NPOM3BO/ICTRA.

[TocTynatome B y4yaCTKOBble KOMHCCHH [JOKYMEHTbl PerucTpUPYHOTCS
TepPpUTOpHANbHON W30upaTe/bHOM KOmHMccuel B« KypHasie perucrpaiyu
MOCTYTAIOIINX [OKYMEHTOB B Yy4YaCTKOBble u30uparenbHble KOMUCCHW» B
COOTBeTCTBUM C paszesioM 2 HacTosLero Ilopsgka.

TOKyMeHTbI ~ MOTYT  OBITb  3aperMCTPUPOBAaHbI C  WCIOJb30BaHUEM
PerucTpalOHHOrO IITaMrla, W3rOTOB/IEHHOTO TeppUTOpUanbHON M30upaTebHOM
KOMMCCHEH.

[Tocne perucTpaiuu [JOKYMEHThI Tiepe/laloTcsi TpejicefaTe/lt0 KOHKPeTHOMN
Y4aCTKOBOW KOMUCCHU [/1s1 TIPUHSITUSI COOTBETCTBYIOILETO PellleHUs U TIOAT0TOBKH
OTBeTa.

B ciyyae HeoOXOAWMOCTH, TIO peIIeHUI0 TIpejceAaTenss y4aCTKOBOM
KOMHCCHH, PAcCMOTpeHHe [IOKyMEHTOB MO’KeT ObITh BLIHECEHO Ha 3ace/jaHue
y4aCTKOBOM KOMUCCHH.

[TogroToBsieHHble B  pe3yJ/bTaTe MCIIOJHEHUS [OKYMEHTOB MHMCbMa
MOAMMCHIBAIOTCS TIpeficefiaTesieM y4aCTKOBOM KOMMCCHM M TepeflaloTCs B
TePPUTOPHA/bHYI0 W30UpaTe/bHYI0 KOMHMCCUIO [JIi PEervucTpaldd W OTIIPaBKU
aZipecaty, a WCIO/HeHHble JOKYMEHThI CIUCHIBAIOTCS B JeJI0 TIpeficefaTesieM
y4aCTKOBOM KOMHMCCHM U TI€pe/laloTCs B TEPPUTOPHA/IbHYIO H30HparebHYIO

KOMHUCCHUIO [JIsd ITOMelleHrsa B 1e/10 B COOTBETCTBUM C HOMeHKHaTypOﬁ AeJI.
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Wcxopsiqye  JOKYMEHTbl  yYaCTKOBBIX ~ KOMMCCHUM  PerMCTPUPYIOTCS
TeppuUTOpHalbHON u30upaTe/nbHOM KomHccueld B« KypHasie peruvcrpauyu
OTMpAaB/sIEMbIX [TOKYMEHTOB W3 YUaCTKOBbIX KOMMCCHUW» B COOTBETCTBHUU C
pasgesioM 4 [Topsigka.

3aperucTpypoBaHHbIe  JJOKYMEHTbI  TeppUTOpHaibHas  H30HparenbHast
KOMHCCHS OTIIPABJISIeT aJjpecaTaM, a KOMMM MoMelljaeT B COOTBETCTBYIOIHE Jefa.

B cnyuvae mnpoBeseHust 3acefaHus y4aCTKOBOM KOMUCCUM CeKpeTapb
KOMHCCHM BeJleT TIPOTOKOJI 3ace[aHusi, KOTOPbId B TeueHHe 3-X pabouux AHei
oopm/sieT U, OJHOBPDEMEHHO C TIDUHSTHIMU peIIeHUsIMU U JOKyMeHTaMH,
NpUiaraeMbIMU K pellleHUsIM, TiepefiaeT B TepPPUTOPUAIbHYI0 H30UpaTe/bHYyHO
Komuccuto. TeppuropuanbHas u3buparesbHas KOMHCCUS, eC/id HeoOX0AuMo,
TUP&KUPYET M PAacChllaeT pPelleHWs B COOTBETCTBUM C Pa3ZieJioM 5 HACTOSIEro
ITopsgka.

OdopmiieHHbIE Haj/e)KalliM 00pa3oM TPOTOKOJIbI 3ace/jaHU YUaCTKOBBIX
KOMHCCHM XPaHSTCS B TePPUTOpPHaIbHON M301paTebHON KOMUCCHU.

KoHTponbk 3a WuCMOMHEHWEeM [OKYMEHTOB U TIOPYUYEHUM Y4YaCTKOBBIMH
KOMHUCCHUSIMU  OCYILIeCTB/IsieT TeppuTopyasnbHas wu3bupaTesibHass KOMHUCCHUSI B
COOTBETCTBUH C paszenom 6 HacTtosero [lopsigka.

TepputopuasnbHasi u30uparenbHass KOMHCCHUS (GOpPMHpYyeT Jiefa U XpaHUT
JOKYMEHTbI y4aCTKOBBIX KOMUCCHM.

OKCIMepTU3y LIeHHOCTU [JOKYMEHTOB YYaCTKOBBIX KOMHCCHU MPOBOJUT
9KCTIepTHasi KOMUCCHS TEPPUTOPUATBbHON M30MpaTebHOM KOMUCCHM.

TepputopuasbHasi u3bupaTesibHas KOMUCCHS OCYILECTB/SIET YHAUTOKEHHEe
JOKYMEHTOB yYaCTKOBOM KOMHCCUM C HCTEKIIMMU CPOKaMU XpaHeHUusi C
COCTaB/IEHWEM aKTa, a TakKXe IIOJArOTOBKY M TMepefadyy B apXuB JOKYMEHTOB
y4aCTKOBOM KOMHWCCHMM B COOTBETCTBUM C YCTAHOBJIEHHBIMU apXUBHBIMU
TpaBUIaMH.

B cnyuae ecnu TeppuTopuanbHas u30upaTesibHask KOMHCCHUSI TIPUHUMAaeT
pellieHre 0 BeZIeHWH JIe/IONPOM3BOZICTBA YUaCTKOBBIX KOMHCCHI B Me>KBBIOOPHBIH

Mepuofi, B HOMEHK/IATypy [e/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHCCHUH
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BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COTJIaCHO IMMPpUJIOXKEHHUK0 K

HaCTOSAIIMM peKOMeHJallsAaM.
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[Tpunoxenue

K PeKOMeH/JallisiM 110 OpraHu3aluu
Jle/I0TIPOU3BO/CTBA YUaCTKOBBIX
n30MpaTebHBIX KOMUCCHH B
Me>XBBIOODHBIM TT€PHO/], TEPPUTOPUATHEHON

n30uparebHOM KOMHUCCHEH

ITOKyMeHTBI YUaCTKOBBIX KOMHUCCHI, IOZJIeKalIUX BK/IIOUEHHIO B HOMEHK/IATypy
e/ TepPUTOPHAILHOM U30MpaTe/TbHOM KOMUCCHUH’

NHpexc 3aro/ioBOK Jiefia Kon-Bo | Cpok xpaHeHus gena | Ilpumeuanue
Jena (ToMa, yacTn) nen (Toma, yactu) u Ne
(TomoB, | craTbu 110 [TepeuHto
yacTen)
1 2 3 4 5
JIOKyMeHTbI Y4aCTKOBBIX M30HpaTebHbIX KOMUCCHHA
01-35 | [IpoToKoJibI 3aceaHu MOCTOSTHHO
y4aCTKOBBIX KOMHUCCHUM, pelleHus] cT. 18a ITTYA/L
yUaCTKOBBIX KOMUCCHUI U
JIOKYMEHTbI K HUM
01-36 | [lepernmcka yuyaCTKOBBIX 5 net DIIK
n30upaTebHBIX KOMUCCUMN TI0 cT. 70
BOIIPOCaM OCHOBHOU IITYA[,
JlesATe/IbHOCTU
01-37 | O6pairieHust TpaXkjaH 5 net DIIK
(npen10’KeHusl, 3asiB/IeHUS, cT. 154
»Kasi00bl) TIepernrcKa yuaCcTKOBBIX IITYAd
n30upaTe/TbHBIX KOMUCCHH TI0 UX
PacCMOTPEHHUIO
01-38 | ’)KypHan perucrpaLyiv BXOJALUX 5 neT
JOKYMEHTOB ct. 1821
[ITYAL
01-39 | ’KypHasn perucrpanyy UCXOAALUX 5 net
JIOKYMEHTOB cr. 1821
INTYAL
01-40 | JKypHan peructpanuu obpairieHui 5 neT
cT. 182 €
[ITYAL

’B c/yuae NpUHATUSA pelleHUsl O BeJleHUM TepPUTOpUaTbHONM KOMHMCCHeH [e/I0NpoM3BO/CTBA
YUaCTKOBBIX U30MpaTe/TbHbIX KOMUCCHIN B ME)KBBIOODHBIH MTEPUOZ,.







