YTBEPXXIEH
pewieHrieM CpeHeypaabCKOM
rOPO/CKOW TepPUTOPUATIBHOMN
n30uparebHOM KOMHUCCUH
oT 29 siuBaps 2026 r. Ne 1/04

TEMATWYECKUH IIJIAH o6yueHMs U TIOBbIIIIeHNs KBAaTA(HUKAL[IM OPraHU3aTOpPOB BLIOOPOB 1 pe3epBa COCTABOB YYaCTKOBBIX
1n36HpaTe/bHBIX KoMuccHit Ha 2026 roj

KomuuecTtBO

®opma 3aHATUSA
yueOHBIX YaCOB

Ne i/t Tema 3aHATHA Cogepxanue

3akoHogaTenLCcTBO Poccutickoit @eaeparpu o0 Beibopax. ITojiokeHHe y4aCTKOBBIX M30Hpare/bHBIX Komuccuii (fanee — YUK) B cucreme

TeMma 1 o

n36HMpaTeTbHBIX KOMUCCHA
1. 3aKOHO/aTe/IbCTBO 1.1. 3akoHoparenbcTtBO Poccuiickoit ®ezpepany o BbiOopax. IIpaBoBoi 1 JIeKLst
Poccutickoit cratyc YUK, HopMaTUBHO-IIPaBOBOE pery/jivpoBaHue ee [esTe/IbHOCTH. TeCTUPOBaHKe
denepanyy o 1.2. OpraHusaiusi ¥ IUlaHMpoBaHue fesitesibHOCTU YUK, mipoBeseHue
BbIOOpaX. MepBOr0 OPraHM3aljMOHHOrO 3ace/laHusl.
[Tonoxxenrie YUK B | 1.3. OcHOBHBbIe CpPOKM wW30UpaTeNnbHbIX [AeWCTBUM TIpA TOATOTOBKE W
cucreme TIPOBe/IeHHUH BHIOODOB.
n30MpaTebHBIX 1.4. TIpaBa u obs13aHHOCTH WwieHoB Y VK ¢ mpaBoM peliaroiiero rojoca.
KOMUCCHM. 1.5. TlosmHomouusl Tmpejcesaresisi, 3amMeCcTUTesIsl IIpefcejaress, CeKpeTaps
YUK.

1.6. Pacripesenenue ob6si3aHHOCTel Mexay uwieHamu YHWK ¢ mpaBom
pelIaroIIero rojaoca B Ieprog, poBeieHrs n301paTenbHON KaMITaHHUH.

1.7. Tlopsimok u ¢opmbl B3aumogeictBusi YUK ¢ BbiliecTosimmmmu
n36upareIbHBIMU KOMUCCHSIMH.

1.8. IlpuocraHoBneHne mosHOMOunii uneHoB YWK. Bo3o0OHOBeHue
rnonHoMounk wieHoB Y VK nocse nproctaHOB/IeHUSI.

1.9. Topsiiok opMrpoBaHUs pe3epBa COCTABOB YYaCTKOBBIX W30MpaTe/bHBIX
Komuccui. HasHaueHre HOBOro 4jeHa y4yaCTKOBOM KOMHCCHUM U3 pe3epBa
COCTaBOB YUaCTKOBBIX KOMUCCHUM.

1.10. O6yuatorrme pecypcbl LMK Poccun, PLHOUT mpu LMK Poccuwy,
W36uparensHoi komuccu CBepzyioBckol obsiactu B fiestenbHocTd Y UK.

Tema 2 | [lesonpou3BOACTBO B YYaCTKOBOM M30MpaTe/bHON KoMucCHH. OCHOBHEIE M30HMpaTe/IbHbIE JOKYMEHTHI, cocTaB/sieMble YUK

2. [JenonpousBoCcTBO \ 2.1. OcHoBHbIe n30bupaTenbHbIe JOKYMeHTHI, cocTaBrsemMble YUK. \ 1 \ JIeKLs




B YUK. OcHOBHBIE
n3buparebHbIE
JIOKYMEHTBI,
cocrtaBasieMble YUK.

2.2. Ilpuem, perucTpanysi U NpOXOKJeHue NJOKYMEHTOB (BXOJSILINX).

2.3. OcHOBHbBIe TpeOOBaHUS U MOPSI0K O0dopMeHUs JOKyMeHTOB Y K.

2.4. [ToaroroBka, odopmiieHue, BBIIYCK, y4eT  [IOKYMEHTOB,
paccmMaTpuBaeMbIX Ha 3aceiaHusx YUK (BHyTpeHHUe JOKYMEHTHI).

2.5. OpraHu3aiyst paboThbI C OTIPaB/IIEMbIMU (MCXOJSIAMH) JOKYMEHTaMH.
2.6. OcobenHocty paboThl ¢ obpaijeHUsAMH TpaxkzaaH. PaccMotpenne YUK
obparrienuii (>kano0, 3asiB/IeHHH) 0 HapYIIIeHWH 3aKOHO/AaTebCTBA O BhIOOpax
B TIepro/] 30upaTeibHOM KaMITaHUM.

2.7. ®opMupoBaHUe Jie/l U Tepefjaua UX B BBIMIECTOSIIIYI0 W30MpaTebHYI0
KOMHUCCHIO.

2.8. VHTepakTUBHBIM pabounii 610kHOT YUK. M30upaTenbHble JOKYMEHTHI,
cocraBisiemble YUK, OnbIT TpMeHeHMst Ha BeIObopax B 2025 roay.

TeCTUPOBAHUE

PaboTa y4aCTKOBOi1 13

OupaTe/IbHOM KOMUCCHM C MOMEHTA Hayasla OCYILeCTB/IeHUs U30MpaTe/IbHbIX AEUCTBUI [0 JHS, MPe/IIeCTBYIOI[Ero

Tema 3

[HIO (IepBOMY JIHIO) rOJIOCOBaHUS

3. Heticteus YUK, 3.1. OcHoBHble 3Tarnbl pabotel YMK ¢ MoMeHTa Hauana OCYIIeCTBJIEHHUS 1,5 JIeKLIUA
KOTOpbIe n30upaTe/bHBIX IeHCTBUMA 10 [HS, TIPeZILeCTBYIOIIEero JHIO (MepBOMY [THIO) rpakTUUecKoe
OCYILIeCTBJISIFOTCS 38 | TOJIOCOBAHMS. 3aHATHE
10 ngHelt go AHS 3.2. O6opyoBaHe U30MpaTeTFHOTO yUacTKa. TeCTUpPOBaHKe
(mepBoro fHs) 3.3. KoHTpo/nb 3a TIpOBeleHHWEM TIPeBLIOOPHON aruTalid Ha TepPUTOPHUH
r0JIOCOBAHUS. n30MpaTelbHOrO yuacTKa.

3.4. UWudopmupoBaHue wu3bupaTesned o BbiOOpax. Pasnvuue Mexnmy
vHbOpMHUpPOBaHKeM u3brparesieli U MpeBLIOOPHON aruTaryen.

3.5. TTpoekT «MHpopMYUK». OnbIT npuMeHeHUst Ha BbiOopax B 2025 roay.
3.6. TpeboBaHue K cofiepKaHUIO WH(POPMALMOHHBIX  MaTepHaJIOB,
pa3melnaeMbIX Ha cTeH/e B momeljeHnu Y UK.

3.7. IlpaBoBble OCHOBaHUSI W OrpaHUYeHUs IIpU [POBELEHUH OIPOCOB
n30upaTesieil B leHb rOJI0COBaHUS.

3.8. Paborta c oTJe/sbHBIMU KaTeropusiMu us3buparenedl (HaxOZASIIUXCS B
MecTax BPEMEHHOro TpeObiBaHUs, pPA0OTAIOINIMX Ha TPEANPUATUAX C
HeTIPepLIBHBIM L[UK/IOM PabO0ThI, B OTHOIIEHUM KOTOPBHIX B KaueCTBe MephbI
rpeceueHusi M30paH [JOMAIIHUI apecTt, 3ajJ0r WM 3arpeT Oripe/esieHHbIX
JeNCTBUM), a TakKKe C BOEHHOCTY)KAIIMMU W C U30HWpaTensiMu C
VHBa/IMHOCTBIO.

3.9. Pabora YUK co crnmckoMm u3buparesieil: OCHOBHBbIE TpaBWiIa paboThI,
yTOUHeHWe CMUcKa u30upareseil, WCK/IIOUeHHWEe W3 CIKUCKa u3bupareneid u
BK/IIOUEHHE B HETr0 IaHHBIX 00 n30uparesisx.




3.10. IMonyuenne n3 TUK n3bupaTenbHbIX OrO/IIETEHEH.

«MOoOWU/TBHBIH
n3buparenb» —
r0JIOCOBaHHE
n3buparesielt Mo
MEeCTy HaXOKEeHHsI.

4.1. TloHATHS «aKTUBHOe M30upaTe/sibHOe TPaBO» U «U30MpaTebHbIM OKPYT»
TMPHY TOJIOCOBAHUM 110 MECTY HaXOXKEeHUSI.

4.2. TIOHATHSI «MECTO perucTpaluu», «MeCTO TpeObIBaHUs», «MeCTO
HaXO0>K/|eHHsI» TIPU TOJI0COBAHUU 10 MECTY HaXOXJeHUs.

4.3. [IpoBepka TeXHUYECKUX CPeJCTB, UCII0/Ib3yeMBbIX [i/Isl IpUeMa 3asiB/ieHui
0 BKJIIOUEHWH B CIIMCOK U30HWpaTe/nell 10 MeCTy HaxOXIeHWs C
MallMHOYUTaeMbIM KOZIOM.

4.4. Tlopspok TofjauM 3asiBJieHHsT O BK/IIOUEHWHM H30uUparenss B CITUCOK
n30upaTesiel o MeCTy HaXOKZeHHsl.

4.5. Tlpuem u odopmsieHre 3asiBJIeHU O BK/IIOUEHUH W30upaTesied B CITUCOK
n30upaTesiel 1o MeCTy HaXOKeHHsl.

4.6. Tlpuem u odopmieHHe 3asiBlieHWH 00 aHHY/JIMPOBAaHUM BK/IIOUEHUS B
CTIMCOK M30UpaTesieil 1o MeCTy HaxOXK/IeHUsI.

4.7. TlpueM 3asBleHUN O BK/IIOUEHMM B CIMCOK wu30uparenedl 1Mo MeCTy
Hax0o)K/leH!sl BHe TyHKTa rpuema 3asBiaeHuit (I1I13).

4.8. TlopsifoK Tepeaauu 3asiBJIeHUH O BK/IFOUEHHH B CITMCOK M30uparesiei 1o
MecCTy HaxoxjeHus, npuHATbIX YUK, B BoiecTosyo THK.

4.9. Tlopsimok MoATOTOBKM KO AHIO (IepBOMY [HIO) TOJIOCOBAaHUS B PaMKax
MeXaHW3Ma «MOOU/TbHBIM H30HpaTesib».

1,5

TIpaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

Tema 4

PaboTa y4acTKOBOH M30MpaTe/bHON KOMUCCHH B JIEHb, MPELIECTBYIOLHMH AHIO (TIEPBOMY JHIO) TOJIOCOBAHHUSA

Pabora YUK B fieHb,
NpeJLIeCcTBYIOLUN
[HIO (TIepBOMY [IHIO)
rOJI0COBaHUsI.

5.1. Meponpustus, npoBogumele YUK B fAeHb, NpeAliecTBYIOLIUA [HIO
(mepBOMY JJHIO) F'0JIOCOBaHUSI.

5.2. TlpoBenenue 3acemanus YUK. PacripeneneHuvie 00si3aHHOCTEM MEXIY
YjleHaMU YYaCTKOBOM M30MpaTe/ibHOW KOMMCCHH TIPH TJIAaHUPOBAaHUM PAbOTHI
B JHM rosiocoBaHus. [IpuHaTHe peleHust 0 TOTOBHOCTU YUK K OTKpBITHUIO
TIOMelleHUs /11 T0JI0COBaHUSI.

5.3. Opranmsauusi pabotei YWK B TOMeIlleHWH [/l  TOJIOCOBAHMS,
000pyJjOBaHHOM  CpeJCTBAaM{  BH/EOHAOIONEHUST W TPaAHC/ALMU
1300pa’keHusi, TPAaHCIISALIMY U300pakeHHs B ceTH VIHTepHeT.

5.4. Tlonyuenue ot TUK ksroueBoro HocuTesnsi UHGOPMALMM C WCXOAHBIMU
JTAHHBIMH O TPOBO/IMMbBIX Ha M30MpaTeTbHOM yUyacTKe BbIOOpaXx.
5.5. OOopyaoBaHue TIOMeI|eHUs [/  T'OJIOCOBAHUS.
TEXHOJIOTUUYECKOT0 000py10BaHMUS.

5.6. Ilognucanue ripejcesnaresieM U cekperapeM YUK BbiBepeHHOro U
YTOUHEHHOTO CITUCKa W30UpaTesiel, 3aBepeHure CIMCKa u3brpareseil meyaTblo

Hopmartusel

JIeKLust
rpakTUUecKoe
3aHATHE
TeCTHpOBaHUe




YUK, pasgeneHue CnucKa Ha KHWTM U Jpyryde [eMCTBUS, CBSI3aHHBIE C
3aBepllleHeM YTOYHEHHs CTIMCKa u3buparesieil.
5.7. Pabota ¢ u3buparebHbIMUA OFOJIJIETEHSIMH.

Tema 5 | Opranusanus paboThl y4aCcTKOBOH M30HMpaTe/IbHOH KOMUCCHH 110 MTOATOTOBKE K I'OJIOCOBAHUIO C MCI0/Ib30BaHHEM TeXHUYECKUX CPeZCTB
6. Opranu3sanus 6.1. [lucTaHIMOHHOE 3/IeKTPOHHOE T'0JIOCOBaHUeE. 1 JIeKLst
paboThl yuacTKOBOM | 6.2. IHTepaKTHBHBIN pabounii 6/10KHOT. TeCTUPOBaHHE
n30upaTe/IbHOU 6.3. IIpyuMeHeHWe TEXHOJIOTHM W3TOTOB/IeHUs1 TpoTokosa YUK 06 wurorax
KOMUCCHH T10 ro/I0COBaHUS Ha M30MpaTesbHOM YYacTKe C MAalIMHOUMTaeMbIM KOZOM WU
MOArOTOBKeE K YCKOPEHHOT0 BBOZla JaHHbIX MpoTokosa B ['AC «Bwibopbl». OcobeHHOCTH
rOJI0COBaHUIO C MIPOTOKOJIa y4aCTKOBOM nM30upaTeibHOM KoMuccuu ¢ QR-Ko0M.
WCII0/1b30BaHUEM 6.4. PacnipesesieHrie 00s3aHHOCTel UJIEHOB Y4YaCTKOBOW H30MpaTebHON
TeXHUUECKHX KOMUCCHH TIpU paboTe CO CpeJCcTBaMy TIPOTPAMMHOTO obecrieueHws.
CpeJiCTB. 6.5. ITopsioK /1eMCTBUI UeHOB YYaCTKOBOW M30MpaTenbHOW KOMHUCCHU TIPU
HEHCIIPABHOCTSIX B paboTe CpeZiCTB IMPOrpaMMHOI0 0becrieyeHus..
Tema 6 | OcoberHoctr pabotsl YUK mpu cOBMeIIeHHH BHIOOPOB
7. Oco6eHHOCTH 7.1. Opranu3anys pabots! wieHoB YVK npu coBMmeljeHHH BbIOOPOB. 1 JIEKIIUST
pabotel YUK mipu | 7.2. YTOuHEeHMe CITMCKOB U30MpaTesieil Ipy COBMeIleHUH BEIOOPOB. TeCTUpOBaHue
COBMeILIeHUH 7.3. OcobeHHOCTH TIOpsiZIKa IOZiCUeTa r'ojIOCOB M30HpaTesiel W COCTaBIeHUS
BLIOOPOB. npoTokoia YUK 06 utorax rosiocoBaHust Ipy COBMeEITIEHUH BbIOOPOB.
7.4. Ocobennoctu puHaHcupoBanus YVIK ripy coBMeIieHnr BLIOOPOB.
7.5. KouTponb 3a cobmofeHreM W30MpaTeNbHBIX T[PaB TPaKAaH TIpU
coBMellleHnu BbIOOpOB. ITOpsiOK ompeziesieHNss akKTUBHOTO WM30MpPaTe/IbHOTO
TIpaBa [Py COBMeLI[eHHH BEIOOPOB.
Tema 7 | Pabora YUK B fieHb (IHM) TOIOCOBaHUS
8. Pabora YUK mo 8.1. OO6si3aHHOCTH TIpejcesaTesisi, 3aMeCTUTeNs TIpeAcenaTesisi, CeKpeTaps 1 JIEKLIUST
OTKpbITUS yuacTka. | YUK B fieHb (JHUM) r0/I0COBaHUS TIPU TIPOBEJeHUU ['0JI0COBaHMUSI.
8.2. Pabora YUK B geHp (AHM) ToOJIOCOBaHUS [0 Hauajla BpeMeHU
r0JIOCOBAHUSI.
8.3. CnuCcOK [OKYMEHTOB, KOTOpbIe /O/DKHbI ObITh B TIOMEILEHUM [JIs
ro/I0COBaHus U Ha MH(OPMAL[IOHHOM CTeH/Ie.
8.4. OneuaTriBaHKe CTaLMOHAPHBIX Y NTEPEHOCHBIX SILMKOB /151 F0JI0COBaHUS,
pe3epBHOr0  CTALlMOHADHOTO  siIMKa  [jIS  TOJIOCOBaHUs,  Iepejaua
n30upaTe/ibHOM OKyMeHTaluu uieHaMm YUK fij1st ipoBe/ieHst TO/I0COBaHUsI
8.5. Ilepemaua B TUK cBesieHuit 06 OTKPBITUM TIOMEIIEHUH /IS TOJI0COBAHMUS
1 00 yuactuu n3buparesieil B Bbibopax.
9. ['acHOCTB B 9.1. Jluua, MMeroLMe IPaBoO NMPUCYTCTBOBAaTh B MMOMEILIEHWH [I71s1 TOJI0COBAHUS 1,5 MIpaKTHYecKoe




JesITeTIbHOCTU
130HpaTebHBIX
KOMMCCHM.

(obecrieuenue rnacHocty B pabore YUK).

9.2. [oKyMeHTbl, TOATBep)KJalolie CTaTyC JIMlL, WMEHIIUX [paBo
MPUCYTCTBOBATh B MIOMeIIeHUH [jis TOJI0COBaHUSI.

9.3. IIpaBoBO#i CTaTyC /ML, UMEIOLUX PaBO MPUCYTCTBOBaTh B MOMeELEHUU
U151 TOJIOCOBAHUS: TTpaBa, 00513aHHOCTH, OTPaHUUEHMSI.

9.4. B3zaumogeiictBue uneHoB YUK c rmpaBoM pelliarwoiiero rosoca c
Hab/roZiaTeNssMM, WHOCTPAaHHBIMU  (MeXKAyHapOJHBIMU) — HaO/IO/1aTe MM,
npescraBuTenssMu CMUV, npaBoOXpaHUTE/bHBIX OpPraHOB, BOJIOHTEpaMH U
VWHBIMU JIMI[aMH, UMEIOIIUMU TpaBO TPUCYTCTBOBAThH B TIOMEIeHUU [I/isi
roJIOCOBaHUS B JieHb (HU) r0/I0COBaHUSI.

9.5. YcnoBusi ocyiectBieHuss (GOTO- U BUAEOCHEMKH Ha u30MpaTesbHOM
yuacTKe.

9.6. IlpaBuia B3aMMHOM KOPPEKTHOCTU TMOBEAEHUs JIUL], UMEIOLIUX MpPaBO
MPUCYTCTBOBAaTh B IOMellleHuY Jj1s1 rojiocoBaHus U uneHoB YUK. Ilopsagok
JeMCTBUH TpPU  HapylIeHWM W30UpaTesbHOTO  3aKOHOJATe/NbCTBA U
00IIeCTBEHHOTO TIOpSIIKA JIMLIaMH, TPUCYTCTBYIOIMMU B TIOMELeHUd [Jist
r0JI0COBaHuUsl.

3aHsITHE
TeCTUPOBaHUe

10.

I"'onocoBaHue B
TOMeLLleHUH JJ151
TOJIOCOBAHUS.

10.1. OpraHuzaiysi TOJIOCOBaHUS B JieHb (IHW) T'OJ0OCOBAHUS B TOMeIleHUU
Ji/151 TOJIOCOBaHMUS.

10.2. TTopsgok paboThl CO CLIMCKOM H30Hparesied B feHb (HM) r0JI0COBAHUS.
BkiroueHre wu3buparesieil 1Mo KakKMM-TMOO TIPpUUMHAM He BK/IFOUEHHBIX B
CMMCOK n3buparesieii, HO UIMEIOIIMX Ha 3TO MPaBo.

10.3. Buzbl [JOKyMEHTOB, 3aMEHSIIOLIMX MachopT rpakjaHuHa Poccuiickoit
®dejeparyu.

10.4. OcobeHHOCTH OpraHW3alMy TOJI0OCOBAHUSI M30WpaTesieid, SB/SFOLIXCS
VIHBa/IM/IAMH.

10.5. PelieHye HelITaTHBIX CUTYaLUH B JleHb (JHU) T0JI0COBaHUSI.

10.6. OrmepaTuBHBIA TOACUYET TIPOTOJIOCOBABIIUX HW30MpaTesiel, Tepemaua
nHpopmauuu B TUK.

1,5

TIPaKTU4YeCcKoe
3aHsITHE
TeCTUPOBaHUe

11.

I"'omocoBaHue BHe
TIOMeELLIeHUsT JJ1s1
T'0JIOCOBAHUS.

11.1. Oprasusanus roj0COBaHWS BHe IIOMelleHuss [Jis T0JIOCOBaHUS:
OCHOBaHMS, CPOKH, TMOPSAZOK [10jauM U IpreMa 3asiB/IeHus.

11.2. HopwmatuBbel 000pyZOBaHMs, HCIIO/IB3YEMOTO /s T'OJOCOBaHUS BHE
TIOMeleHUs /11 TOJI0COBaHUSI.

11.3. Tlopsmok npoBeieHrs r0/1I0COBaHKs BHe TTOMeLLleHUs 151 TOJIOCOBaHUS.
11.4. Tlopsinok paboTbl co cruckoMm u30uparesieli TIpU TPOBeJeHUH
r0JIOCOBAHMS BHe NTOMeLeHUs] 11 TOJI0COBaHUS.

1,5

TIPaKTUYeCcKoe
3aHATHE
TeCTUPOBaHUe




12. I'onocoBanue B 12.1. OpraHu3anus TO/JIOCOBAaHUSI B MeCTaxX BpEMEHHOTO TMpeObIBaHUs 1 JIeKLIUsA
MecTax BpeMeHHOro | u3bupaTesieii: TOHATHE MeCT BpeMeHHOro TmpeObiBaHUs, MeXaHU3M TeCTUpOBaHue
ripeObIBaHUS (17151 OpraHu3al[i¥ roJI0COBAHUSI B MECTaX BPEMEHHOT0 TIPeObIBaHMS.

YUK Ne 621, 622). 12.2. O6pa3oBaHue u30HpaTeNbHBIX YUaCTKOB B MeCTax BPeMEeHHOIo
nipeObIBaHuUs U30bupareei.
12.3. TonocoBaHme Ha 00UMX W30UpaTENBHBIX YYyaCTKaX OTJE/bHBIX
Kateropuii u3bupaTesnell (HaXOJAMMXCS B MeCTaX BPeMEHHOTO MpeObIBaHUS
n30upaTesieli; B OTHOLLIEHUM KOTOPBIX B KauecTBe Mephl MpeceueHUs: U30paH
JIOMaIIHUM apecT, 3a/I0T WM 3arpeT onpe/ie/IeHHbIX JeHMCTBUN).

13. ['onocosaHue B 13.1. OcobeHHOCTH TO/IOCOBAHMS B TEUEHHE HECKO/ILKUX JTHEH. 1 JIeKLIUSI
TeueHWe HeCKOMbKUX | 13.2. OcobeHHOCTH ro/I0COBaHUS C UCIOIb30BaHUEM OTIOTHUTEbHBIX (HOPM NpakTUYecKoe
JTHEM. r0JI0OCOBAHMUS. 3aHSTHE

13.3. Ob6ecneueHue COXPaHHOCTH OrosuIeTeHeH. Ncnonb3oBanue
CTaIMOHAPHOT O sMKa. Oco6eHHOCTH paboThI C ced-IaKeTaMH.
14. Upe3BbIuaiiHbie 14.1. Ype3BblualiHble CUTYaLlUU B IHU F0JIOCOBAHUSL: TIOHSATHE, BUJIBI. 1 TpakTUyeckKoe
CUTYaLUHU. 14.2. Pacnpepenenve ob6s3aHHOCTell wieHOB YUK mpu BO3HUKHOBEHUHU 3aHATHe
Yype3BbIYalHOW CUTYyal[MX B JHU T0/10COBaHUs. CPOKY TIPUHSITUS PeLLleHUM. TeCTHpPOBaHUe
14.3. Anroput™M [eWCTBHMM MpPU Ype3BbIYAWHBIX CUTYaL[UsiX, CBS3aHHBIX C
TIepeHoCoM M30MpaTeIbHOTO YYacTKa B Pe3epPBHOe TIoMelljeHue.
14.4. AnropuTM [eHCTBUI NPU Ype3BblYalHbIX CUTYaLMsIX, HE CBS3aHHBIX C
repeHoCOM M30MpaTe/IbHOr0 yuacTKa B pe3epBHOe TIOMellleHue.
IMopcuer rosocoB u3buparenedi, cocrapieHue nportokosa YUK 06 urorax rosmocoBaHus, utoroBoe 3acefaHue YUK, Bblfaua Komwii
Tema 8 | mporokosia YUK 06 urorax rosiocoBaHus, mpeAcTaB/ieHue nportokosia YVK 06 urorax rosocoBaHust ¥ MHOM U30MpaTe/IbHOM JOKYMEHTALH
B TUK
15. [Togcuet rosiocos. 15.1. Opranmzauuyss pabotel YMK 1moc/ie OKOHUaHHMSI TOJIOCOBAHUSI B 2 MpaKkTUyecKoe
MOMelLLeHUU [i/Is1 TOJIOCOBaHUsl U /10 Hauaja HermocpeiCTBEHHOro MofcueTa 3aHATHE
roJIOCOB M30HupaTere. TeCTUpOBaHue

15.2. TIpoueaypa moicyera rojiocoB u3buparesei.

15.3. TMopsinok pabotsl wieHoB YUK c Heucronb30BaHHBIMU O10JIIETeHAMHU:
roraiieHve, COCTaB/eHUe aKTa, OrjiallleHHe.

15.4. Tlopsimok pabotbl uneHoB YUK co criickoM u3bupareseii: mojicueT u
orJialiieHre CyMMapHBIX JJaHHBIX, OPOIITIOPOBKA CITHCKA B OIUH TOM, XpaHEHHe
CIMCKa.

15.5. M36bupaTenbHble OrosIeTeHN:

yCTaHOBJIEHHON W HeycTaHOB/ieHHOW (opmbl. TlocsiencTBusi o6HapyKeHUs
Orosi7IeTeHel HeyCTaHOB/IEHHOU (hOpMBI;




JleACTBUTEJIbHbIE U HeJ|eHiCTBUTE/IbHBIE. [Topsimok paboTHI C
He/leliCTBUTeTbHBIMU OFOJIIeTeHsIMU;

WCTIOPUEHHBIE U HEHMCIT0/Ib30BaHHbIe U30upaTe/ibHbIe OI0JIIeTeHH.

15.6. Tlopsimok paboThl C TEepeHOCHBIMHM SIIIUKAMHM /11 TOJI0COBaHUS:
TIpOBepKa T/IOMO ¥ BCKPBITHE SILIUKOB, TIOJCUeT N30MpaTebHbIX OrosieTeHei
U 3asBJIeHUI U30UpaTesiei.

15.7. Tlopsimok paboThl C celi-riakeTamMu: MPOBEpPKa M BCKPBITHE, TO/CUET
n301parebHBIX OHOJI/IeTeHEH.

15.8. Tlopsimok paboThl CO CTAl[MOHAPHBIM SIIIUKOM /11 TOJI0COBAHUS:
MpoBepKa IJIOMO W BCKDBbITHUE SIIMKa, CMeIlllMBaHWe C OroJuleTeHsIMU U3
TepeHOCHBIX SIIMKOB, COPTUPOBKA M TIOJCUeT OrosijieTeHel, OrialieHue
pe3y/bTaToB.

15.9. OcobeHHOCTH TOACYETa TOJOCOB U30WpaTesiell TpU TPOBeJeHUH
ro/I0COBaHUsI B TeueHHe HeCKOJIbKUX AHel ToApsif.

16. CocraBrenue 16.1. KoHTpo/bHbIE W WHBIE COOTHOIIEHWs [JaHHBIX TpoToKosa YUK 00 1 JIeKLst
npotokona YUK 06 | urorax ronocoBaHusi. [IpoBepka KOHTPOJIbHBIX COOTHOILIEHWM 1O TIPOTOKOJTY MpaKTUyecKoe
UTOrax YUK 00 utorax rosiocoBaHusi (KOHTPOJIBHBIX, MATEMAaTUUECKHUX, IOTHUECKHUX). 3aHATHE
rOJI0COBaHMS. 16.2.  Ajiroput™M  JeMCTBUM  TIPU  HEBBIIOJTHEHWM  KOHTPOJbHBIX,
MareMaThueCKUX Win JJIOTUYeCKUX COOTHOILIEHUM.
16.3. Opranuzanust pabotel YUK 10 cocTaB/ieHHIO TPOTOKO/Ia 00 HTOrax
rojiocoBaHusi s noanucanus uwieHamyu YWK. Kpurepuum onpepeneHust
He0OXOIMMOCTH COCTaBJIeHHsI TTPOTOKOJIAa C OTMeTKOM «[10BTOPHBIN».
17. Wrorosoe 3acenanvie | 17.1. IlpoBemenue wuroroBoro 3acefaHuss YUK. OcHOBHbIe [JelCTBUS 1,5 MpaKkTUyecKoe
YUK. npefcenaresis, cekperapsl Y VK rnipu rnposeseHny UTOroBoro 3aceganvs YUK. 3aHATHE
17.2. PaccMoTpeHHMe >kanob U 3asiBJIEHUH O HapYIIEeHUsIX TIPY TOJI0COBaHUM U TeCTUpOBaHue

NoZiCyeTe roJjIoCoB.

17.3. ITognucanue nporokona YUK o6 urorax ronocoBaHusl.

17.4. Pabora YMK mo moArotoBke W Bbijaue Komwid mpotokosa YUK 06
WTOrax rojiocoBaHus (IpoBepKa Haauuusl BCeX PeKBU3WUTOB B IIpoTOKoJie YUK
00 UTOTax roJ0CoBaHus).

17.5. Tlopsimok W3roTtoB/ieHUs1 KOmuy MpoTokosa YMK ¢ ucnonb3oBaHrem
CIIO YMK. 3aBepenue xomuu mnporokosa YUK, H3roToBIeHHOIO C
ucrionb3oBanreMm CIIO YUK.

17.6. IloaroroBka K Ipe/CTaB/JIeHUIO MepBOro 3K3eMIuigpa nporokosna YUK
00 wurTorax TrosiocoBaHMsi C TMpHOOIaeMbiMU Hemy fAoKymeHTamu B THUK.
[lepeueHb JOKYMEHTOB, TMpwiaraeMbix K TmipoTokony YWK 06 wurorax




I0/;I0COBaHUA.

18. ITepenaua 18.1. HetictBus npencenatens YUK B xofie repejauu MepBOro sK3eMIuisipa 1,5 MpakTUyecKoe
n30uparenbHON nporokoia YUK 06 wrorax Tro/i0cOBaHUSI C TIPHOOIIAaeMbIMH HeMy 3aHATUe
JOKyMeHTalluu B nokymentamu B TUK. TeCTUpPOBaHHe
TUK. 18.2. Tlopsijok peictBuit YUK npu noarotoBke u mepegaue B TUK

n30upaTesibHONM  JOKYMEHTAal[uM, 3a WCK/IIOUeHWeM T[1epPBOT0  3K3eMIUisipa

npoTokoia YUK 006 uTorax rojioCoBaHusl.

18.3. OcobeHHOCTH BBOZA JaHHBIX MTPOTOK0/I0B YUK 00 uTOrax rojsiocoBaHust

B 6a3y ganHbIx [AC «BbIOOpEI».

18.4. CocraBnenue mpotokosa YMK 06 uTOrax rosiocoBaHuds C OTMETKOM

«[ToBTOpHBIN».

18.5. Tlpotokon 3acesanusi YUK. PeiieHne 0 BHeCEHMM YTOUHEHUMN B

nipotokoa YUK 006 uTorax rosiocoBaHusi ¥ COCTaB/IeHUH MPOTOKOJIA 00 UTOrax

ro/I0COBaHUsI C OTMETKOU «[10BTOPHBIN».

18.6. CocraBnenne mipotokona YUK c¢ ormerkoi «IIOBTOpHBIM mofCyeT

ro/I0COB».

18.7. ®opMbl ¥ 00pa3LIbl 3ar0/HEHUs TOKYMEHTOB, MOAroTaBIMBaeMbix YK

TIPU COCTaBJ/IEHWH TTPOTOKOJIa C OTMeTKOW «I10BTOPHBIN MOJCYET TOJI0COBY.
Tema 9 | ®unancoBoe obecrieuenne YVIK B nepro/; NOATrOTOBKH U ITPOBEZIEHHsI BLIOOPOB

19. duHaHCOBOE 19.1. Tlopsimok BbIge/ieHUs M pacxOJoBaHUsl JeHeXHbIX cpenctB YUK Ha 1 JIEKLUS
obecrieuerrie YK B | MoroToBKY U MpoBe/ieHre BBIOOPOB. TeCTUpOBaHue
nepuoy oarotoBku | 19.2. Cmeta pacxozoB YUK Ha 1oJrOTOBKY U ITPOBe/ieHHe BHIOOPOB.

Y TIPOBe/IeHUst 19.3. TlopsiioK HauuCAeHWs] W BBIIUIATHI JAOTOJHUTENBHOW OMJaThl TPyJa

BLIOOPOB. (Bo3Harpaxk/ieHust), KoMrieHcaluu 3a paboty unenam YUK,
19.4. OopmneHue rpakJaHCKO-TIPaBOBbIX J0roBOpoB YUK Ha BbINOIHEHWe
paboT ¥ OKasaHWe YCIyr, CBSI3aHHBIX C TIOATOTOBKOW W TIPOBEIEHHEM
BLIOODOB.
19.5. Tlopsijok cocTaB/ieHUsT U CpOK TIipejcTaBieHuss otuera YUK o
IOCTYIUVIEBHWA M PacxXOZ0BaHUM Cpe/CTB Ha IIOATOTOBKY U IIpOBe/leHUe
BBIOOPOB.

Tema 10 | FOpuamyeckas OTBETCTBEHHOCTD 3a HApYIIIEHHsI 3aKOHOaTeNbcTBa Poccuiickoi ®efepalin 0 BeIOopax

20. FOpuauueckas 20.1. OOmue TOMOXKEHUSI O FOPUJUYECKOM  OTBETCTBEHHOCTH B 1 JIEKIIUST
OTBETCTBEHHOCTb 3a | W30bupaTe/lbHOM TpoLiecce. TeCTMpOBaHue
HapyIIeHUs 20.2. KOHCTUTYLIMOHHO-TIpDABOBasi ~ OTBETCTBEHHOCTb 3a  HapyllleHue
3aKOHO/laTe/IbCTBa 3aKOHOZaTebCcTBa Poccuiickoi desepalivu.

Poccuiickon 20.3. AAMUHUCTPATUBHAs OTBETCTBEHHOCTh 3a HapyllleHue 3aKOHO/aTe/1bCTBa




denepaLuu o
BbIOOpAx.

Poccutickoi denepanyu. Yuactue rpeficTaBuUTeen YUK B
a/IMMHUCTPATUBHOM Cy/IOTIPOH3BO/CTBE.

20.4. YrosoBHasg OTBETCTBEHHOCTb 3a HapyllleHWe 3aKOHOJaTe/bCTBa
Poccutickoit denepalu.

Tema 11 | YnpaBseHne KOHQIMKTaMU
21. Ynpas/ieHue 21.1. Tunonorus KOHPIMKTOB. DYHKIMM U IUHAMUKA KOH(JIMKTa. 1 JIeKLIUS
KOH(/IUKTaMHU. 21.2. CtpaTteruu mnoBefieHUs] B KOH(MIUKTHOW CUTyal[uM: TIPOTUBOENCTBUeE, TeCTHpPOBaHUe
KOMIIPOMUCC, COTPYAHUUECTBO, YXOJ, YCTYIIKa.
21.3. Pa3pereHrie KOH(GIMKTHBIX CUTYaLMi Ha U30MpaTeIbHOM y4acTKe.
21.4. TlpodwnakTMka BO3HMKHOBEHUS KOHGIMKTHBIX CUTyalUudd Ha
130MpaTe/IbHOM yuacTKe (3THKA JIeJIOBOTO OOIIeHus).
Tema 12 | AHa/m3 1 utord pabotsl YUK 3a mpomeanii mepuos
22 g;ggfﬁ;ﬁi?m 22.1. Ananu3 pa6otsl YUK B 2025 -2026 rogax. 2 JIeKTA
HUTOI'O: 28




