YTBEPXIEH
pemenremM CpeaHeypanbCKoi
TOPOACKOU TEPPUTOPUATBHON

n30MpaTeTbHOU KOMHUCCHH
ot 24 suBaps 2025 r. Ne 1/6

YUYEBHO-TEMATHUYECKHWU IIJIAH
00yUYeHHsI U MOBBINIeHNs] KBAJIN(PHUKAIUN OPraHU3aTOPOB BHIOOPOB U pe3epBa COCTABOB YYaCTKOBBIX H30HPaTeJIbHBIX
KoMuccuii Ha 2025 roxa

KoanuyectBo ®opma
Ne n/m Tema 3ansATHSA Conepxanue
y4eOHBIX 4YaCOB 3aHATHSA
Tema 1 3akonogareabcTBo Poccmiickoii @enepanuu o BbiOopax. [losoikeHHe y4acTKOBBIX HM30MpaTeJbHBIX Komuccuil (manee — YUK) B
cucTeMe N30MpaTebHbIX KOMUCCHIH
1. 3aKOHOJATEIBCTBO 1.1. 3akononarensctBo Poccuiickoit denepanuu o Bbidopax. [IpaBoBoif craTyc 1 JIEKIUS
Poccuiickoit YUK, HOpMaTUBHO-TIPABOBOE PETYJIUPOBAHUE €€ NEATEIBHOCTH. TECTUPOBAHUE
®denepanyu o 1.2. Opranuzanus u 1uiaHuposanue nestenbHoctd YUK, mposeneHue nepBoro
BbIOOpaXx. OpPraHU3aLMOHHOIO 3aCe/IaHusl.
[onoxenne YUK B | 1.3. OcHOBHBIE CPOKH M30MPATENBHBIX IEHCTBUN MPHU MOATOTOBKE U MPOBEACHUU
cucreme BBIOOPOB.
U30MpaTeIbHBIX 1.4. IIpaBa u o6s3anHOCTH WwieHOB YUK ¢ mpaBom permaromiero rouoca.
KOMUCCHH. 1.5. [TontHOMOYMS npenicenarenis, 3aMecTUTeNs npeacenarens, cekperaps Y UK.

1.6. Pactipenenenue obs3anHocTel Mexay wienamu YUK ¢ npaBom pemraroiero
rojoca B IEpUO/ MPOBeIeHUS N30UPaTEeIbHONU KaMITaHUH.

1.7. Tlopsmox wu ¢opmbl B3aumogeiictTBuss YUK ¢ Bwimecrosummu
n30UpaTeaTbHBIMA KOMUCCHUSIMU.

1.8. Ilpuocranosnenue nomaomounii wieHo YHK. Bo3oOHoBIEHHE TOTHOMOYMIA
yineHoB YUK nocne npuocTaHoBICHHUS.

1.9. Topsimox dopmupoBaHUS pe3epBa COCTABOB YYACTKOBBIX H30MPATEIHHBIX
Komuccuii. Ha3HaueHume HOBOro 4YJieHa YYacTKOBOM KOMHMCCHM W3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHUCCHIA.

1.10. OOyuaromme pecypesl MUK Poccun, PHOUT npum LUK Poccun,
W36upatensHoit komuccuu CBepI0oBCKol o0macTH B aesreabHocTn Y UK.




Tema 2 | /le1onpon3BOACTBO B YUYACTKOBOI H30MpaTeabHOi KoMuccuu. OcHOBHBbIE M30HpaTeIbHbIe JOKYMEHTHI, cocTaBiasembie YUK
2. HenonpounsBoactso | 2.1. OcHOBHBIE N30MpaTEIbHBIC JOKYMEHTHI, cocTaBisieMmbie Y K. 1 JIEKIUA
B YUK. OcHOBHBIE 2.2. Ilpuem, peructpanus 1 NpoXoKJA€HUE JOKYMEHTOB (BXOISAIINX). TECTUPOBAHUE
n30upaTenbHbIC 2.3. OcHoBHBIEC TpeOOBaHUS U TTOPsIIOK oopmiieHus fokyMeHToB Y UK.
JIOKYMEHTHI, 2.4. TloaroroBka, ohopMIIEHHUE, BBITYCK, YYET JOKYyMEHTOB, PACCMaTpUBAaEMbIX Ha
coctasisiembie YUK. | 3aceganusx YUK (BHyTpeHHUE JOKYMEHTHI).
2.5. Opranusanus paboThl ¢ OTHPABISAEMBIMH (MCXOAAIIMMHU) TOKYMEHTAMHU.
2.6. OcobGennoctu paboThl C¢ oOpameHusMu TpaxaaH. Paccmorpenne YUK
oOparmieHuit (kano0, 3asBJICHUN) O HApYyIICHUM 3aKOHOAATENbCTBA O BhIOOpax B
nepuoj U30MpaTeIbHON KaMIIaHUH.
2.7. ®opmMupoBaHME e W IepeJadya UX B BBIIIECTOSIIYIO H30MpaTEIbHYIO
KOMHCCHIO.
2.8. UnrepaktuBHblii paboumii OnokHor YUK. M30uparenbHble TOKYMEHTHI,
cocrasisiemble YUK,
Tema 3 Pabora yuyacTkoBOW W30HpaTeJbHON KOMHCCHM € MOMEHTa Ha4yaja oOCYLIeCTBJICHHMS HW30MpaTeJbHBIX [AelcTBHH 10 [HA,
NnpeaecTBYONEro AHI0 (MePBOMY THI0) I0JI0COBAHUSA
3. Hewicteusa YUK, 3.1. OcHoBHble J3Tambl pabotel YUK ¢ MoMeHTa Hadana OCYIIECTBICHHUS 1,5 JICKUA
KOTOpBIE M30MpaTeabHbIX JEHCTBUA J10 AHS, MPEIIMISCTBYIOMIETO IHIO (IIEPBOMY JIHIO) MPaAKTUYECKOE
OCYILIECTBIISAIOTCA 32 | TOJIOCOBAHUS. 3aHSTHE
10 nue#t go nHs 3.2. O6opynoBanne U30MPATEIHLHOTO yJacTKa. TECTUPOBAHUE

(mepBoro JHs)
rOJIOCOBaHUSL.

3.3. KouTponp 3a mnpoBeACHHEM NPEIABHIOOPHON aruTalMd Ha TEPPUTOPUHU
M30MpaTeTHLHOTO yJacTKa.

3.4. MWudopmupoBanme wuszbupareneii o BeiOopax. Paznmuwme
nH(pOpMUpOBaHUEM HU30UpaTENICH U MPEIBLIOOPHON aruTaluen.

3.5. llpoext «MupopmYUK». OnsiT npumMeHeHus Ha BbiOopax B 2024 rony.
3.6. TpeboBanne K coaep’kaHUI0 WH(POPMAITMOHHBIX MATEPUATIOB, Pa3MEIIAEMbIX
Ha cTenje B nomemennun Y UK.

3.7. IlpaBoBble OCHOBaHUS W OIPAHMYECHUS TIPU MPOBEACHUU OMPOCOB
u3bupaTeneil B JeHb rOJI0COBAaHUSI.

3.8. PaboTa ¢ oTnenbHBIMH KaTETOpHUsMHU H30upareneld (HaXOAAIIMXCS B MECTax
BPEMEHHOT0 TpeObIBaHUS, pabOTAIONMX Ha MPEANPUATUSAX C HEMPEPHIBHBIM
LUKIOM paboThl, B OTHOIIEHHH KOTOPBIX B KaueCTBE MEphl IpeceueHus: u3dpaH
JOMalIHUI apecT, 3aJ0r WM 3allpeT OINpPENEICHHBIX [EHCTBUIl), a TaKke C
BOCHHOCTYXAIIUMHU U C U30UPATENISIMUA C HHBAIHIHOCTHIO.

3.9. Pabdora YUK co cmuckom wu3Oupareneil: OCHOBHBIE IpaBHJia pPabOTH,
YTOYHEHHE CIHCKa u30upareneil, MCKIIOUYEHHWE U3 CHOUCKa u3buparenei u
BKJIFOUEHHUE B HETO JIAHHBIX 00 N30MpaTesx.

MEKTY




3.10. ITonyuenne n3 THUK u3buparenbHbIX OOJITIETEHEH.

4. «MOoOUITBHBIH 4.1. [loHsATHS «aKTUBHOE M30MpaTEeNbHOE IPABO» U «U30MPATEIbHBIA OKPYT» MPHU 1,5 IIPAKTUYECKOE
n30uparennb» — TOJIOCOBAaHUU IO MECTY HAXOXKICHUS. 3aHSATHE
roJIOCOBaHUE 4.2. TloHATHUS «MECTO PETHUCTpAIlUU», «MECTO TMPEOBIBAaHUSN», «MECTO TECTUPOBAHUE
u3bupareneit mo HAaxO0KJICHUS» TIPU TOJIOCOBAHUHU 110 MECTY HAXO0XKICHHUSI.

MecTy HaxoxaeHus. | 4.3. [IpoBepka TEXHUYECKUX CPENICTB, UCIOJIB3YEMBIX MJIA MpUEMa 3asdBICHUNA O
BKIIFOUEHUU B CIIMCOK M30Wpareneil mo MecTy HaXOXKJICHUS ¢ MAalTMHOYUTAEMbIM
KOJIOM.

4.4. Tlopsnok monmayw 3asBICHUS O BKIIOYCHUM U30Uparenss B CIHCOK
n30upareneil Mo MecTy HaXOXACHHUS.

4.5. TlpuemM u odopmileHHE 3asBICHUN O BKIIOYCHHHM H30UpaTenell B CIUCOK
n30upareneil Mo MecTy HaXOXICHHUS.

4.6. Ilpuem n odopmiieHUE 3asBICHUN 00 aHHYIUPOBAHUH BKJIIOYEHHUS B CITUCOK
n30upareneil Mo MecTy HaXOXICHHUS.

4.7. Tlpuem 3asBIEHUN O BKIIOUEHUH B CIHCOK U30Upareneii mo mecry
HaXO0XJEHHUs BHE IMyHKTa puema 3aasienui (I1113).

4.8. Tlopsaok mepemaun 3asBICHUN O BKIIIOUEHWH B CIUCOK H30HMpaTeneld Mo
MecTy HaxoxaeHus, npuHATbiX YUK, B Beimecrosmyo THK.

4.9. Tlopsnok MOATOTOBKM KO JHIO (IIEpBOMY JHIO) TOJIOCOBAHMSI B paMKax
MEXaHNU3Ma «MOOMIHHBIA U30MPATEITh>.

5. JHocpouHnoe 5.1. locpouHO€ rojI0cOBaHUE: OCHOBAHUS, IOPSAA0K IIPOBEIEHUS, CPOKH. 1 IIPAKTHYECKOE
roJIOCOBaHUE B 5.2. Opranuzanus pabotel YUK B neproa nmpoBeaeHus: JOCPOYHOTO TOJIOCOBAHUS. 3aHATHE
MOMEIICHU T 5.3. TloaroroBka MOMEUIEHUSI M JOKYMEHTAllMM K MPOBEICHUIO JOCPOYHOTO
Y4aCTKOBOM TOJIOCOBAHUS.
u30MpaTebHON 5.4. Tlopsgok paGoTel ¢ wu30MpaTensiMH TPH TPOBEIECHUH JIOCPOYHOTO
KoMHccHH (B rOJIOCOBaHMS.
npenycMoTpeHHbiX | 5.5. MHopMmupoBaHue BhIIECTOSIICH M30UpaTETbHON KOMUCCHU O KOJTHYECTBE
3aKOHOM CITyJasix). n3buparesei, mporoJoCOBABIIMX JOCPOYHO.

5.6. OcoGennoctu paborsi YUK B JeHb TOJOCOBaHUS TpU MPOBEACHUU
nocpouyHoro  rosiocoBaHusa. Ilopsgoxk  geiictBuit  mnpencenarens YUK,
MPOU3BOJUMBIX C KOHBEPTaMH JIOCPOYHO MPOTojocoBaBiuXx B nomemenun YUK
B JICHb F'0JIOCOBAHHUS MI€peJl HauaJOM I0JI0COBaHUSI.

Tema 4 | PaGoTra yuacTKoBO# H30MpaTeIbHONH KOMUCCHH B 1eHb, PEAIICCTBYHOIINH JHIO (IePBOMY JHIO) Ir0JIOCOBAHHSA

6. Pa6ora YUK B nensb, | 6.1. Meponpusrtus, npoBogumeie YUK B neHb, npeAmecTBYOMMN HIO (IEPBOMY 2 JIEKIUA
MPEAIIECTBYIOIMIUMA JTHIO ) TOJIOCOBAHUSI. MPaKTUYECKOE
nHto (iepBomy nHI0) | 6.2. IlpoBenenme 3acemanus YUK. Pacnpenenenue oOs3aHHOCTEH MEXIy 3aHATHE
r0JIOCOBAHUSI. YJICHAMHU yYaCTKOBOW HM30MpaTENbHON KOMHUCCHH TPU TUIAHUPOBAHWH PaOOTHI B TECTUPOBAHUE




nHu rojocoBaHus. Ilpunsatue pemenus o roroBHocth YUK k oTkpbITHIO
MTOMEILEHUS JJIs1 TOJI0COBaHMUSI.

6.3. Opranmszamuss paborst YUK B momemeHnnn JUisi  TOJOCOBAHUS,
000pYIOBAaHHOM CpEACTBAMU BHUACOHAOIIONCHUS M TPAHCISAIHN H300paKeHMUS,
TpaHCISAIUU U300paxkeHust B cetu MHTEpHET.

6.4. Tlomyuenne ot TUK HCXOMHBIX MAaHHBIX B MAIIMHOYUTAEMOM KOJAC H
KIIFOUEBOTO HOCHUTEINsT WHPOPMAIIUU C UCXOTHBIMU JAaHHBIMH O TPOBOJMMBIX Ha
M30MpaTeILHOM y4acTKe BBIOOpAX.

6.5. O6opynoBanre  TOMEUICHHUS  JUIA
TEXHOJIOTHYECKOT0 000pyI0BaHUSI.

6.6. Tlommmcanme mnpencenatenem U cekperapem YUK BbIBepeHHOro W
YTOYHEHHOT'0 ChHcKa u30upareneil, 3aBepeHHe CIUCKa H30HMpaTesell MmeyaThio
VYUK, pa3geneHue chnucka Ha KHUTM M JIpyrue€ JEHUCTBUSA, CBA3AaHHBIE C
3aBEepIICHHEM YTOYHEHHsI CIIHCKa U30upaTenei.

6.7. PaboTa ¢ n3bupareabHbIMU OFOJUICTCHSIMH.

rOJIOCOBAHUS. HopmaTussl

Opranusanus padoTbl y4acTKOBOM HM30MpaTebHOW KOMHMCCHU IO NMOATOTOBKE K T0JOCOBAHHMIO

C HCHOJB30BAHHUEM TEXHHYECKHUX

Tema S
CpeAcTB

7. Opranuzanus 7.1. lucTaHIMOHHOE 3JIEKTPOHHOE FOJIOCOBAHUE. 1 JIEKIUA
paboTsl yuacTkoBoi | 7.2. IHTEepaKTUBHBIN paboUHii OJIOKHOT. TECTUPOBAHUE
n30upaTeIbHON 7.3. IlpumeHeHWE TEXHOJOTUM H3TOTOBNCHHUS mpoTokonma YUK o006 wurorax
KOMHCCHH T10 rOJOCOBAaHUS Ha W30MPATEIIbHOM YYacTKe C MAIIMHOYUTAEMBIM KOJIOM |
TOJITOTOBKE K YCKOpPeHHOTO BBOJa JaHHbIX mpoTokona B ['AC «BwiGopber». OcoOeHHOCTH
TOJIOCOBAHUIO C IIPOTOKOJIAa y4acTKOBOM n30upatensHoi komuccuu ¢ QR-komoMm.

HCIIOJIb30BaHUEM 7.4. Pacnpenenenue 0OsS3aHHOCTEH YJICHOB YYacCTKOBOW  W30HMpaTeabHOM

TEXHUYECKUX KOMHUCCHUH TIPU paboTe CO CPeICTBAMHU MTPOTPAMMHOTO 00ECTICUEHUSI.

CpEICTB. 7.5. Tlopsimok AEWCTBUN WICHOB YYacCTKOBOW HW30MpaTEIbHOM KOMHUCCHU TIPH
HEHCIPABHOCTSX B pabOTE CPEACTB MPOTPAMMHOT0 00ECTICUCHHUS.

8. Opranuzanus 8.1. TpeOoBanus, mNpeAbABISIEMbIE K IOMEHIEHUIO ISl TOJIOCOBAaHUS TIPH 1,5 JIEKIUA
pabotsr YUK 1o ucnons3oBanuu KOUB. IIPaKTUYECKOE
MOJTrOTOBKE K 8.2. Ocobennoctu paborel YUK mpu ucnonszoBanuun KOWDB. Pacnpenenenue 3aHATHE
rOJIOCOBAHUIO C 00sI3aHHOCTEH YJICHOB YYacTKOBOM W30MpaTeIhbHOW KOMHUCCHU TIpu paboTe C TECTUPOBAHUE

HCIIOJIb30BaHNEM
KOWUB.

KOWUB.

8.3. Opranmsamus pabotsl YUK Ha BeiOOpax ¢ ucmonb3zoBannem KOWB-2017.
Opranmsanus padotsl YUK Ha Bei6opax ¢ ucnons3oBanuem KOMB-2010.

8.4. Tpenuposka padotsl ¢ KOUB.

8.5. [IpaBuiia moArOTOBKM OIOJUIETEHEH K BhImade n3duparensM. Kimaccudukanus
n30MpaTenbHbIX OrosieTenel, oopadatsiBaeMbix KOUB.




8.6. OcoOeHHOCTH OpraHW3aIui JTOCPOYHOTO TOJIOCOBAHMS Ha W30MpaTEIHLHOM
y4acTke, Ha kotopom npuMensiercas KOUb.

8.7. OcoOeHHOCTH TIPOBEACHHS THEH roilocoBaHus C wucrnosb3oBanuem KOUB.
HetictBus oneparopoB KOUDB B neHb (HU) rOJI0OCOBaHUS.

8.8. OcoOeHHOCTH TOJIBEICHHS] UTOTOB IOJI0COBaHUs MpH Hcnonb3oBannn KOUB.
KoHTposibHBII (pydHOIT) MOJICYET TOJIOCOB.

8.9. [eiictBus onepatopa KOWbB B ciyyae BO3HUKHOBEHUSI HELITATHBIX CUTYyalUi
B XOJ¢ TOJIOCOBaHMS (OTKIIOYCHHE ODIICKTPONHUTAHUS, OTKa3 CKaHUPYIOIIErO
YCTpOICTBA).

8.10. Ucnonp3oBanue pe3epBHOTO CTAIIMOHAPHOTO SIITUKA JIJISl TOJIOCOBAHMSL.

Tema 6 | Ocodennoctu padorsl YUK npu copmenmiennu BbIO0POB

0. OcoGennoctu 9.1. Opranuzanus pa6otsl wienoB YUK npu coBmeniennn BHIOOPOB. 1 JIEKITHS
paborer YUK mpu | 9.2. YTouHEHHE CICKOB U30HpaTeei Mpu COBMELICHUN BHIOOPOB. TECTUPOBAHUE
COBMEIIICHUU 9.3. OcobGeHHOCTH TIOpsiIKa IMOJCYETa TOJIOCOB HM30UpaTeliei W COCTAaBJICHHS
BBIOOPOB. npotokona YUK 06 utorax rosiocoBaHusi IpH COBMELICHUH BHIOOPOB.

9.4. Ocobennoctu ¢punancupoBanus YK npu coBmenieHn BHIOOPOB.
9.5. KonTpons 3a cobmoieHreM n30MpaTesIbHbIX MpaB TPaskaaH MPU COBMELICHUN
BbIOOpOB. Ilopsaok ompeneneHuss akTUBHOIO U30MpATeIbHOrO TMpaBa IpHU
COBMEIIIEHUH BHIOOPOB.

Tema 7 | Padora YUK B neHp (1HH) rojocoBaHus

10. Pa6ora YUK no 10.1. O6sa3aHHOCTH TIpeaCcenaTeNs, 3aMeCTUTeNs mpeacenarens, cekperaps YUK B 1 JEeKIuUs
OTKpBITHS Y4acTKa. | JA€Hb (JHH) FOJIOCOBAHUS MPU MPOBEICHUH IOJIOCOBAHUS.

10.2. Pabora YUK B nenp (AHM) rol0ocOBaHMA 10 Hayasla BpEMEHH rOJI0COBAHUS.
10.3. Croucox JOKYMEHTOB, KOTOPBIC JOJDKHBI OBITh B TOMEIICHUH JJIS
rOJI0OCOBaHUS M Ha WH()OPMAIIMOHHOM CTEH/IC.

10.4. OneyarbiBaHUE CTAIMOHAPHBIX M MEPEHOCHBIX SIIIUKOB ISl TOJIOCOBAHMS,
KOWB, pe3epBHOro CTalMOHAPHOTO SIIMKA JUIsI TOJOCOBaHUs, Iepeaaya
n3buparenpbHoil mokymeHTanuu wieHaMm YUK myis mpoBeneHus rojiocoBaHUS U
T.J.

10.5. [HeiictBus YUK B neHb rosiocoBaHus Nepe HA4allOM rOJI0COBaHUS, €CIIM Ha
M30MpaTEeTbHOM Y4aCTKE MPOBOIMIOCH TIOCPOYHOE TOJIOCOBAHHUE.

10.6. Ilepemaua B BBIIIECTOSIIIME HW30HMpaTEIbHBIE KOMHCCHH CBEACHHH 00
OTKPBITUH ITOMELCHUN JJIs1 TOJIOCOBAHMS U 00 y4acTHH W30UpaTesieil B BHIOOpax.

11. I'macHOCTE B 11.1. JIuua, uMeromuye MmpaBo MPHUCYTCTBOBATH B MOMEIICHUH JIsI TOJIOCOBAHMUS 1,5 MPAKTUYECKOE
JeATEIbHOCTH (obecmieuenue rmacHoctu B pabore YUK). 3aHATHE
n30upaTeIbHbIX 11.2.  JloxkyMeHThI, TOATBEPXKIAIOIIME CTAaTyC JHUI, MMEIOIMMX MPaBo TECTUPOBAHUE
KOMUCCHIA. MIPUCYTCTBOBATH B IOMEIICHUH IS TOJIOCOBAHUSI.




11.3. [IpaBoBoii cTaTyc ML, UMEIOIIKX IIPABO IPUCYTCTBOBATH B IIOMELICHUH IS
roJI0COBaHUS: IpaBa, 00A3aHHOCTH, OTPAaHUYCHHUS.

11.4. BsaumopeiictBue uneHoB YHMK c¢ mpaBom pemaroniero rosuoca c
HaOIoIaTeNsIMM,  MHOCTPAHHBIMM  (MEXIYHApOIHBIMHM)  HaOIIOAaTeNsIMH,
npencraButensiMu CMU, mpaBooXpaHUTENBHBIX OPraHOB, BOJIOHTEpPAMU U UHBIMU
JUIAMH, UMEIOLIMMH MPaBO MPUCYTCTBOBATh B MOMEIICHUU JJIsi TOJIOCOBAHUS B
JICHD (JHM) TOJI0COBAHUS.

11.5. VYcnoBusi ocymecTtBieHUs (POTO- W BHUIACOCHEMKH Ha HU30HMpaTeIbHOM
y4acTKe.

11.6. IlpaBuima B3aMMHON KOPPEKTHOCTM IOBEAEHHUS JIML, HMMEIOIIUX IPaBO
MPUCYTCTBOBaTh B MOMEIICHUH i rojiocoBanusi U uineHoB YUK. Ilopsmok
JeWCTBUH TpU HApYIIEHUH U30MPaTEIbHOTO 3aKOHOAATENbCTBA U OOIIECTBEHHOTO
MOPSAJIKA JUIIAMU, TPUCYTCTBYIOIIMMU B IOMEUIEHUH JIJIsl TOJIOCOBAHUS.

12. I'onocoBanue B 12.1. Opranu3zamus ToJIOCOBaHUS B JIEHb (HU) TOJOCOBAHMS B MOMEIICHUU IS 1,5 MPaAKTUYECKOE
MOMEIICHUU JJIs rOJIOCOBaHUSI. 3aHSATHE
TOJIOCOBAHUS. 12.2. Tlopsimok paboOTBl CO CHUCKOM HW30MpaTrenel B JeHb (IIHU) TOJIOCOBaHMS. TECTUPOBAHUE

Bxurouenue nzbupareneit mo KakuM-Iu00 MPUYMHAM HE BKIIOYEHHBIX B CITUCOK
n30upareneil, HO UMEIOIIKUX Ha 3TO MPaBo.

12.3. Buasl [OKYMEHTOB, 3aMEHSAIOIIMX MAcIopT TrpaxaaHuHa Pocculickoi
denepanuu.

12.4. OcobeHHOCTH OpraHu3alMd TOJOCOBAaHUS H30UpaTesel, SBISIOMUXCS
MHBaJIUJIAMH.

12.5. Penienye HEMTATHBIX CUTYyallui B A€HD (JHHU) TOJIOCOBaHUS.

12.6. OmepaTuBHBIA TMOJCYET MPOTOJIOCOBABIIMX H30Mparened, mepegaqa
uHpopmanmu B TUK.

13. I'onocoBaHue BHE 13.1. Opranuzanus rojgocoBaHUs BHE MOMEIIECHUS ISl TOJOCOBAHMS: OCHOBAHMS, 1,5 MPaAKTUYECKOE
MOMEIICHUS JJIs CPOKH, MOPSIOK MO/IaYU U TpUeMa 3asBIICHHUS. 3aHATHE
TOJIOCOBAHUS. 13.2. HopmaruBel 000pyIOBaHUS, MCIOJBb3yEeMOrO0 IS TOJOCOBaHHUS BHE TECTUPOBAHUE

MMOMENICHUS JJIs TOJIOCOBAHUS.

13.3. [lopsimok nmpoBeIeHUs TOJIOCOBAHUS BHE TOMENIEHHUS JJIsI TOJIOCOBAHUS.

13.4. Tlopsimok paboTHl CO CIMCKOM HM30Mpareneld mpyu MPOBEAECHUH TOJIO0COBAHUS
BHE OMEIIEHUS JIJIsl TOJIOCOBAHMUS.

14. I'onmocoBanue B 14.1. Oprasauzanyst TOJOCOBaHUS B MECTaxX BpPEMEHHOIO IpeObIBaHUs 1 JIEKIUS
MeCTaX BPEMEHHOI0 | u30upareseil: MoHsATHE MECT BPEMEHHOro MpeObIBaHMSI, MEXaHU3M OpraHU3al[ul TECTUPOBAHUE

npeObIBaHMS.

rOJIOCOBAHUS B MECTaX BPEMEHHOTO NIPEOBIBAHMUS.
14.2. O6pazoBanue U30MPATETHLHBIX YYaCTKOB B MECTaX BPEMEHHOTO ITPEOBIBAHMS
n30upaTenei.




14.3. T'onocoBanue Ha OOLIMX M30UPATEIbHBIX YYaCTKaX OTIECIbHBIX KaTeropui
n3buparesneil (HaXOaAIIMXCS B MECTaX BPEMEHHOTO NpeObIBaHUS M30uparesnei; B
OTHOIICHUH KOTOPBIX B KaueCTBE MEpHl IpeceueHus U30paH JOMAIIHUHA apecr,
3aJI0T UJIW 3alPET ONPEICICHHBIX JECUCTBUN).

15. T'onocoBanue B 15.1. OcoOeHHOCTH rOJIOCOBAHUS B TEYEHUE HECKOJIBKUX THEH. 1 JIEKIIUS
TeueHue HEeCKOIbKHUX | 15.2. OCOOEHHOCTH TOJIOCOBAHUS C KCIOJIB30BAaHUEM JIOMOJHHUTEIBHBIX (hopm MIPaKTUYECKOe
THEH. roJ0COBaHUA. 3aHATHE

15.3. OGecrieueHne COXpaHHOCTH OrosuieTeHel. Vcmoib30BaHUE CTAIMOHAPHOTO
suka. OcoOeHHOCTH PaboTHI ¢ cel(-akeTamMu.

16. Upe3BbluaiiHbie 16.1. Upe3BbIvaifHbie CUTYyaIlUU B JHU TOJIOCOBAHMS: TIOHITHE, BUJIBI. 1 MPAKTUYECKOE
CUTYaLUH. 16.2. Pacnpenenenue o0s3anHocTeit wieHoB YWK mpu  BO3HMKHOBEHHH 3aHATHE
YpE3BBIUANHON CUTyallMd B THU TOJI0COBaHMS. CPOKH MPUHATHS PEIICHUM. TECTUPOBAHUE

16.3. Anroput™m [JeHCTBUH TIpU YPE3BBIYAWHBIX CHUTyalUsX, CBS3aHHBIX C
NEPEHOCOM N30MPATENILHOTO y4acTKa B Pe3epBHOE TOMEIICHUE.
16.4. Anroput™M nAeWCTBUN NpU YPE3BBIYAWHBIX CUTYallUsX, HE CBSA3AHHBIX C
NEPEHOCOM M30MPATEJIBHOIO y4acTKa B Pe3epBHOE TOMEIICHUE.

[oacyer rosocoB uzduparedieii, cocraBjaenne nporokona YUK 06 urorax rosnocoBanmsi, utorosoe 3acenanue YUK, Bbiiaua xonmid
Tema 8 | mporokosa YUK 00 urorax rojiocoBaHusi, mpejacrabjeHue mnporokona YUK 00 urorax roJjiocoBaHuss U HHOH WH30MpaTebHOM
aokymentanun B TUK

17. [Toacuet rosocos. 17.1. Opranuzamus padotrel YUK mociie okoHUaHUs TOJIOCOBAHUS B TTOMEIICHUHT 2 MPAKTUYECKOE
IJIL  TOJIOCOBaHHMA W OO0 Hadalla HCIOOCPCACTBCHHOI'O I1OACYCTAa TOJOCOB 3aHATUC
n3buparenei. TECTUPOBAHUE

17.2. TIpouenypa nojcueTa rojJocoB n3duparenei.

17.3. Tlopsimox pabotel uimeHoB YUK ¢ Hencnosb30BaHHBIMH OIOJUICTCHSIMHU:
MOTallleHuEe, COCTaBICHUE aKTa, OTJIalllCHHE.

17.4. Tlopsimox pabotel uneHoB YUK co cmuckoM wuszbupareneit: moucyer u
OTJIallieHUE CYMMAapHBIX JAaHHBIX, OPOIIIOPOBKA CIHCKA B OJMH TOM, XpPaHCHHE
CIIHCKA.

17.5. N30uparenbHbie OFOJUICTECHU:

YCTAaHOBJICHHOW W HeycTaHOBIeHHOH Qopmbl. I[locnencTBust oOHapyXeHUS
OroJUIeTEeHEeH HEeYCTaHOBJICHHOM (DOPMBI;

JEHCTBUTENLHBIE W HeJleHCTBUTENbHBIC. [lopsoK paboThl ¢ HEACHCTBUTEILHBIMHU
OIOJUIETEHSIMU,

MCIOPYECHHBIE Y HEHUCIIOJIb30BAHHbBIE U30UpaTeNIbHbIE OI0JUIETEHU.

17.6. Topsimok paboThl ¢ MEPEHOCHBIMU SITUKAMU JJIsi TOJIOCOBAHMS: MPOBEPKA
IJIOMO M BCKPBITHE SIIIMKOB, MOJICYET M30MpATENbHBIX OIOJIJIETEHEeH U 3asBICHUIN
n30HupaTenei.




17.7. Tlopsmox paboTsl ¢ ceiid-makeTaMu: MPOBEpKA M BCKPHITHE, IOJCYET
M30MpaTeIbHBIX OIOJIIICTCHEH.

17.8. Tlopsimox paboThl CO CTAIMOHAPHBIM SIIIUKOM JUISI TOJIOCOBAHMSA: MPOBEPKA
IIOMO M BCKpBITHE SIIUKA, CMEIIMBAaHUE C OIOJUIETEHSMU M3 MEPEHOCHBIX
ALIMKOB, COPTUPOBKA U MOACYET OIoJIIeTeHEH, OraleHne pe3yibTaToB.

17.9. OcobeHHOCTH TOJACYETAa TOJOCOB M30WpaTeiel TpH  MPOBEACHUHU
rOJI0OCOBAHUS B TEUEHUE HECKOJIBKUX AHEW NOAPSA.

18.

Cocrasnenune
npotokona YUK 06
UTOTax
TOJIOCOBAHUSI.

18.1. KoHTpoJIbHBIC ¥ WHBIE COOTHOIIEHUS AaHHBIX mpoTokosa YUK 006 mrTorax
rosocoBanusi. [IpoBepka KOHTPOJBHBIX COOTHOIIEHUH mo mnporokory YUK 00
UTOTaX rojIOCOBaHUs (KOHTPOJIbHBIX, MATEMAaTUYECKHUX, TOTUYECKHUX ).

18.2. Anroput™m JIEHCTBUI NPU HEBBIIOJHEHUH KOHTPOJIbHBIX, MAaTEMaTHUECKUX
WJIY JIOTUYECKUX COOTHOILIECHH.

18.3. Opranmsamust pabotei YUK 1o cocraBieHHIO MPOTOKONIA 00 HTOTax
rosiocoBanuss g noanucanus uineHamu YUK, Kpurtepuum onpenenenus
HEO0OXOIMMOCTH COCTABIICHUS MPOTOKOJA ¢ OTMETKOU «[IOBTOPHBII».

JICKIIHS
MPAKTHIECKOE
3aHATHE

19.

Hrorosoe 3acenanue
YHUK.

19.1. IIpoBenenue wurtoroBoro 3aceganuss YMK. OcHOBHbBIE JeMCTBHS
npeacenarens, cekperaps YUK npu npoeaenun urorosoro 3acenanus Y UK.
19.2. PaccmoTrpenue xanob M 3asBICHUN O HApPYIIEHUSAX TMPU TOJOCOBAHUU U
IIOJICYETE I'OJIOCOB.

19.3. Tlognucanue npotokosia YUK 06 utorax romocoBanus.

19.4. Pabora YUK mno noaroroBke u Bbigaue kornuid mpotokona YUK o6 urorax
roJIocoBaHus (MPOBEPKA HAIMYUS BCEX PEKBU3HTOB B mpoTokosie YUK 06 mrorax
TrOJIOCOBAHUS).

19.5. llopspok musroroBnenus: konuu nporokona YUK ¢ ucnonszoBanuem CIIO
YUK. 3aBepenne xonuu nporokona YUK, M3roroBneHHOro ¢ MCMojab30BaHHEM
CIIO YUK, ¢ ucnnonpzoBannem KOUB.

19.6. TloaroroBka K MpeACTaBICHUIO NEPBOro dK3eMIuisipa nporokona YUK o0
WUTOTaX TOJOCOBaHMS C mpuodOmaemMpiMu HeMy nokymeHtamu B THUK. Ilepeuenp
JOKYMEHTOB, MpHiaraeMbix K mpotokony YHMK 06 utorax romocoBaHusl.

1,5

PaKTUIECKOE
3aHATUC
TECTHPOBAHUE

20.

Ilepenaua
n30upaTenbHOM
JIOKYMEHTAIUH B
THUK.

20.1. HeuictBus npencenarenss YUK B xome mepemauum mepBOro sK3eMIuisipa
npotokona YUK 00 urorax roiocoBanusi ¢ mpuoOIIaeMbIMU HEMY JOKYMEHTaMHU
B TUK.

20.2. TIlopsmox peiictBuii YUK mnpu mnoagroroBke u mnepemadye B THUK
n30MpaTeNpHON  JTOKYMEHTALlMM, 3a MCKIIOYEHHEM IMEpBOro  SK3eMIULIpa
npotokona YUK 06 urorax ronocoBaHusl.

20.3. OcobenHOCTH BBOJAA JaHHBIX MPOTOKOJ0B YUK 00 mTorax romocoBaHus B
0a3y nanubix ['AC «BbpIOOpBI».

1,5

PaKTUIECKOE
3aHATUC
TECTHPOBAaHUE




20.4. CocraBienne mnpotokona YUK 00 wurorax roiocoBaHUs C OTMETKOMH
«IToBTOPHBIIT».

20.5. TIporokon 3acenanus YUK. Pemienne o BHeCEHUU YTOUHEHHUH B IPOTOKOJ
YUK 006 uTorax rojlocoBaHUsI U COCTABIICHUH ITPOTOKOIa 00 UTOraX TOJI0COBAHMS
¢ 0TMETKOM «I10BTOPHBIIT».

20.6. CocraBnenue npotokona YUK ¢ ormerkoit «[IoBTOpHBIN MTOACUET TOJIOCOB».
20.7. ®opmbl 1 00pa3IIbl 3aMIOJIHEHHUS TOKYMEHTOB, oArorasnuBaeMbix YUK npu
COCTaBJICHUH IMPOTOKOJIA C OTMETKON «[IOBTOPHBIN ITOACYET rOJIOCOB».

Tema 9

Padora YUK no opranu3anum v NpoBeAeHUI0 IOJIOCOBAHNS B TPYJAHOAOCTYIHBIX H OTAAJEHHBIX MECTHOCTSAX

21.

Pa6ota YUK no
OpI‘aHI/IBaI_[I/II/I n
MIPOBEJICHHUIO
rOJI0COBAaHUS B
TPYAHOJOCTYITHBIX U
OTIAJICHHBIX
MECTHOCTSIX.

21.1. Ilonatue TpyaHOAOCTYIHBIX U OTJAJIEHHBIX MECTHOCTEM.

21.2. Ucnonb30BaHue CIIMCKA (BBITUCKH U3 CIIMCKA) N30MpaTEei.

21.3. O6ecnieuenne YUK nzbupaTenpbHOM TOKYMEHTAIIUCH.

21.4. Ocobennoctu paborsl YUK mnpu AOCPOUYHOM TOJOCOBAHMHU BCEX
n3bupareneii Ha W30MpaATEIbHOM ydYacTKe, 00Opa30BaHHOM B TPYIHOJOCTYITHOM
WJIA OTJAJIEHHOM MECTHOCTH.

21.5. Opranm3anus JOCPOYHOTO TOJOCOBAHHS OTICIBHBIX TPYII H30HpaTresei,
HaXOJSIIMXCS B 3HAYMTEIHHO YIAICHHBIX OT MOMEMIEHUS ISl TOJOCOBAHHS
MecTaxX, TPaHCIIOPTHOE COOOIIEHNE C KOTOPHIMU OTCYTCTBYET WJIU 3aTPYIHEHO.
21.6. Ilomcuer TroNOCOB u30uparenell Ha  W30MpATENBHBIX  yYacTKax,
0o0pa3oBaHHBIX B TPYOHOJOCTYNHBIX WM  OTAAJEHHBIX MECTHOCTSX, H
OCOOCHHOCTH TIOJICYE€TAa TOJIOCOB H30MpaTenell, CBS3aHHBIE C TOJIOCOBAHHEM
OTJENbHBIX IPYIN U30HpaTeNeH.

21.7. Buecenue B mpotokon YHK 00 urorax ronocoBaHus CBEACHHH O TOCPOYHO
MPOroJIOCOBAaBUIMX ~ M30MpaTensiX B TPYJHOJOCTYINHBIX WM  OTAAJIEHHBIX
MECTHOCTSIX.

21.8. Ilepenaya mpotokonoB YUK 006 wmrTorax romocoBaHusi ¢ HM30MpATEIbHBIX
Y4acTKOB, 00pPa30BaHHBIX B TPYIHOJIOCTYITHBIX WM OTAAJICHHBIX MECTHOCTSIX.
21.9. Oo6ecneuenne Oe3omacHoct wieHoB YUK, num, wumeromux mpaBo
MPUCYTCTBOBATh IMPH MPOBEIECHUU JIOCPOYHOTO rojiocoBaHus. JlocraBka
n30upaTenbHOM  JTOKYMEHTAlMd B  TPYAHOJOCTYIHYIO WM  OTAAJICHHYIO
MECTHOCTb.

21.10. [Ilepemaua cBeAeHUWA O TPOBEACHUU JOCPOYHOTO TOJIOCOBAHUS
n3bupareneii, OTHENBHBIX TpyHn wu3duparteneii B TPYJHOJOCTYMHBIX WU
OTJJQJICHHBIX MECTHOCTSIX.

1

JEKIMS
TECTUPOBAHUE

Tema 10

dunaHcoBoe obecneueHue YUK B nepnoa moaroroBKu U npoBeieHUsi BLIOOPOB

22.

dunancosoe
obecneuenne YUK B

22.1. Tlopsimok BbIACIEHUS M pacxodoBaHHs JeHEXHBIX cpeactB YUK Ha
MOITOTOBKY ¥ MPOBEICHNE BEIOOPOB.

JEKIHS
TECTUPOBAHUE




MEPUOJ TOATOTOBKH
Y TIPOBEICHUS
BBIOOPOB.

22.2. Cmera pacxonoB YUK Ha MOATOTOBKY U POBEACHHIE BEIOOPOB.

22.3. TlopsinoKk HaA4YMCIEHUS W BBILIATHl JIONOJHUTEIBHOW OIJIaThl TpyAa
(BO3HarpakJeHus), KOMIIeHcauu 3a padboty wienam Y UK.

22.4. OdopmiieHne TrpakIaHCKO-TIpaBOBbIX goropopoB YUK Ha BeIMONHEHHE
paboT U OKa3aHWE YCIYT, CBA3aHHBIX C TOJATOTOBKOM M MPOBEICHNEM BHIOOPOB.
22.5. Tlopsimok coctaBieHus U Cpok npenacraBieHus otyera Y MK o nmocrymienun
Y PacXOJIOBaHUM CPEJICTB HA TOJITOTOBKY U MPOBEJICHUE BHIOOPOB.

Tema 11 | Opuanyeckas 0TBETCTBEHHOCTH 32 HapyIllleHHsI 3aKoHoaTeIbcTBa Poccuiickoii @enepannu o BbIGOpax
23. IOpuanueckas 23.1. OOume MONOXKEHUsI O IOPUIUUYECKON OTBETCTBEHHOCTH B M30MpaTEIbHOM 1 JEeKLus
OTBETCTBEHHOCTb 32 | IIPOIIECCE. TECTUPOBAHUE
HapyILIEHUs 23.2. KoHcTuTyninonHo-npasoBas OTBETCTBEHHOCTh 3a HapylLIeHue
3aKOHOJATENbLCTBA 3akoHojarenbeTBa Poccniickoit denepanmm.
Poccuiickoit 23.3. AQMuHHMCTpaTHBHAas OTBETCTBEHHOCTb 3a HapyIIEHHME 3aKOHOAATEIbCTBA
®denepanuu o Poccuiickoit @enepaunn. Yuactue npeacrasuteneii YUK B anMuHUCTpaTHBHOM
BEIOOpAX. CyJIOITPOU3BOJICTBE.
23.4. YronoBHas OTBETCTBEHHOCTbh 3a HapYIICHUE 3aKOHOIaTeNbcTBa Poccuiickoit
Denepanuu.
Tema 12 | YnpaBJjieHue KOH(pIUKTAMH
24. VYpasneHue 24.1. Tunonorust KOH(MIUKTOB. DYHKINU U TUHAMUKA KOH(IIUKTA. 1 JIEKIUS
KOH(JIUKTaMHU. 24.2. Crpareruu TOBEJCHUS B KOH(JIMKTHOW CHUTyallMd: TPOTHBOJCHUCTBHE, TECTUPOBAHUE
KOMITPOMUCC, COTPYAHUUYECTBO, YXOJ, YCTYINKA.
24.3. Pa3pemnieHne KOHMIUKTHBIX CUTYallMid Ha N30MPaTEILHOM yYacTKe.
24.4.  llpodunakTuka  BO3HMKHOBEHHS  KOH(DIMKTHBIX  CUTyallMii  Ha
M30MpaTeILHOM yJacTKe (ITHKA JIEJTOBOTO OOIIEHU).
Tema 13 | Anaan3 u urorn padorsl YUK 3a 2024 ron
Ntoru u nnansl AHanu3 paboTsl co circkaMu n3bupareneit B 2024 roxy. O6yuenue wienoB Y UK 2 JIEKIUA
pabotsr YUK B MEKBBIOOPHBIN NIEPUO/I.
UTOI'O: 32




