IITAJIMHCKASI PAMOHHASL
TEPPUTOPUAJIbBHAA N3BUPATE/IbHASL KOMUCCUS

PEIIIEHUE
01 deBpans 2024 r. Ne 5/32

nrr. [lang

006 yrBepxxaeHun TeMaTHUeCKOro nyiaHa o0yueHHsI ¥ MOBBIIIeHUSA
KBa/TM()MKAI[UM OPraHU3aTOPOB BLIOOPOB M pe3epBa COCTABOB YUYaCTKOBBIX
u3duparebHbIX Komuccuii IlannHckoro ropoackoro okpyra Ha 2024 roj

B cootBerctBUM ¢ KoHuemnueii oOyueHUsi uieHOB HW30MpaTeIbHBIX
KOMHUCCHH Y WHBIX YYaCTHUKOB H30uparenbHOro Tiporiecca B Poccutbickoit
®enepauyu Ha 2022-2024 roppl, yTBepXKAEeHHOW MocTaHOBAeHHMeM LleHTpanbHOU
n3bupaTenbHOM Komuccuu Poccuiickoit @egeparym ot 15 gekabpst 2021 roma Ne
74/628-8, mnynktom 1.3 CBogHOro Ti/laHa MEPONPUATHA 10 O0OyUeHUro
OpraHu3aTOpPOB BbIOODOB M WHBIX YYaCTHHMKOB W30MpaTe/sibHOrO —TMpoLiecca,
TTOBBIIIIEHUIO TIPAaBOBOM KYy/IbTYPhI M30Hparesieii B CBepzioBcKoM obsacty Ha 2024
rofi, YTBEP)KAEHHOTO TIoCTaHOB/eHreM M36uparenbHoi Komuccuu CBep/ioBCKOM
or 21 pgekabps 2023 roma Ne 34/193, pyKOBOACTBYSICh pacCIiOpsOKEHHEM
N3buparensHoii kKomuccuu CepgyioBckoit obsactu ot 30 sHBaps 2024 ropga
Ne08/14 «O6 yTBepkAeHurd TemaTHuecKoro IylaHa OOyuUeHWs] W TIOBBIIIEHUS
KBa/M(pUKALIUd OpPraHM3aTOPOB BbHIOODOB U pe3epBa COCTAaBOB YUaCTKOBBIX
n30uparenbHbIX KoMuccuii Ha 2024 roay», IllanvHckasi palloHHasi TeppyUTOprabHast
n3buparenbHas Komuccusi PEIITAJIA:

1. YTBepautb Tematrueckuii 1yiaH 00yuyeHUsl U MOBBILLIEHUs KBaTU(PUKaALUN
OpraHv3aTopoB BBLIOODOB U pe3epBa COCTAaBOB YYaCTKOBBIX U30UMpaTe/bHbIX
komuccuy [lannHckoro ropogckoro okpyra Ha 2024 rop, (mpysiaraeTcs).

2. HanpaButh HacTosiiee  pelileHde — V36upare/nbHONW — KOMMCCHM
CBep/lOBCKOM ob6siacTy, pasMecTuTb Ha cTpanule IllanuHckol palioHHOM

TepPUTOPHATbHON H30MpaTeslbHOM KOMHCCHUM CEeTeBOTO W3/aHusi u3buparebHOM



komuccuu  CBepZyioBcKoi  obsact  «BecTHUK — u30upaTesbHbIX  KOMHCCHM
CBep/I/IOBCKO# 00/1acTH».

3. KOHTpPo/b UCTMO/NHEHHS HACTOSIIET0  peLleHHsT BO3JIOXKUTh  Ha
nipezcenaTesisi LlanuHcKol palioHHOM TeppuUTOpPUaIbHON M30UpaTenbHON KOMUCCUU

borateipeBy C.HO.

[Ipencenarens
[ITanuHCKOM paiOHHOU
TepPUTOPHA/IbLHOM U30UpaTe/bHOM C.IO. boraTteipeBa
KOMHCCHU

CekpeTapb
[ITanHCKOM paiOHHOU
TepPUTOpPHATbHON N30MpaTe/bHOU E.M. ABsieeBa
KOMHCCHU



TEMATUUYECKUH ITJIAH

IIpunoxenue

K peruenuto [llanvHCcKoN paiOHHOU
TepPUTOPHA/ILHOM U30UpaTe/TbHOU

KOMHCCHUU

ot 01 derpasns 2024 r. Ne 5/32

00yJeHHs U MOBbILIeHUsI KBa/TM(PUKAIL[AM OPraHU3aTOPOB BHIOOPOB M pe3epBa COCTAaBOB YUaCTKOBbBIX H30MpaTe/IbHBIX

KoMuccu¥ Ha 2024 rog

Ko/muecrBo
Ne n/nn Tema 3aHATHA Copepxanue dopma 3aHATHA
y4eOHBIX YacoB
Tema 1 3akoHopaTenbcTBo Poccuiickoit ®efepanuu o Boioopax. ITos1okeHne yuacTKOBBIX H30UpaTebHbIX Komuccuii (gatee — YVIK) B
crcTeMe H30HpaTeTbHBIX KOMUCCHI
1. 3aKOHO/,aTe/IbCTBO 1.1. 3akoHOzaTenbcTBO Poccuiickol deneparyin 0 BeIOOpAX. 1 JIeKLIUA
Poccuiickoii @epnepanun | IlpaBoBoit craryc YUK, HOpPMaTUBHO-TIpaBOBOE TeCTUpOBaHUe

o Bbibopax. [TonoxxeHne
YUK B cucreme
n301paTe/TbHbIX
KOMUCCUM.

pery/MpoBaHue ee esiTe/IbHOCTH.

1.2. Opranuzaumsi ¥ IUlaHUpoBaHue JedTesbHOCTH YUK,
NpOBe/leHre MepBOro OPraHU3aLMOHHOTrO 3ace/jaHusl.

1.3. OcHOBHBIE CpPOKM W30UpaTeNbHbIX MAEHCTBUN TIpU
TIOJITOTOBKE U MPOBeJIeHNH BLIOOPOB.

1.4. TlpaBa u ob6si3aHHOoCcTM uwieHoB YUK c mnpaBom
pelLaroLero rouoca.

1.5. [TonHOMOUMS rpezicesiareris, 3aMeCTUTeJIst
npezcezaress, cekperapsa YUK.

1.6. Pacnipegenenue obsi3aHHOCTeW Mexay uneHamu YUK c
IpaBOM  peLIarol[ero roJjioca B I1epyof; IpOBefeHUs
n30uparebHON KaMITaHWH.

1.7. Tlopsigok wu ¢opmbl B3aumogerctBus YUK ¢
BBILIECTOSIIIMMH N30MpaTe/TbHbIMA KOMUCCHSIMU.

1.8. IlpuocrtaHoBneHue TmonHOMOuMi wieHoB YUK.
Bo3o6HoBrieHne  monmHOMoumii  uireHoB YUK  mocre
TIPUOCTAHOBJIEHUS.




1.9. Tlopszaok  ¢dopMupoBaHUS  pe3epBa  COCTaBOB
yUYaCTKOBBIX ~ M30upaTenbHbIX Komuccuid. Ha3HaueHue
HOBOI'O Y/leHa y4aCTKOBOW KOMHCCHM W3 pe3epBa COCTaBOB
Yy4aCTKOBBIX KOMUCCHM.

1.10. O6yuarome pecypcbl LIMK Poccuun, PIIOUT mnpu
LMK Poccum, W3bupartensHOM kKomuccru CBepAJIOBCKOU
obsiactu B fiestenbHOCTH Y UK.

Tema 2 | /le/ionpou3BO/ICTBO B y4aCTKOBOM M30MpaTe/bHOH Komuccui. OCHOBHBIE H30MpaTe/ibHbIe JOKYMEHTHI, cocTaBasgembie YUK

2. [enonpousBoiCcTBO B 2.1. OcHOBHBIE M30MpaTebHbIE JOKYMEHTbhI, COCTAB/IsieMble 1 JIEKLIUST
YUK. OcHoBHbIE YUK. TeCTUpOBaHUe
n30upare/ibHbIe 2.2. Ilpuem, peructpauuss U IIPOXOK[eHHe [JOKYMEeHTOB
JOKYMEHTBI, (BXOAAIINX).
cocrasisiemble Y UK. 2.3. OcHoBHble TpeOOBaHUS M TIOPSAOK OGMOPMIIEHUS

nokymeHToB YUK.

2.4. TlogrotoBka, odopM/ieHe, BbIMYCK, Y4eT JOKYMEHTOB,
paccmaTpuBaeMbiX Ha 3acefaHusix YUK (BHyTpeHHue
JIOKYMEHTHI).

2.5. Opranu3zanus paboThI C OTIIpaBJ/IsieMbIMU
(MCXOAALMMU) JOKYMEHTaMHU.

2.6. OcobeHHOCTH pabOTBI C OOpaljeHUsIMH TPaXK/aH.
Paccmotpenne YUK ob6paijenuii (kanob, 3asBIeHM) O
HapylleHUWd 3aKOHO/AaTe/lbCTBA O BbIOOpax B TepUo[
n30uparebHON KaMITaHWH.

2.7. ®opMmupoBaHue [iesl U Tepejjiada UX B BbILLIECTOSIIIYIO
n301paTebHyI0 KOMUCCHIO.

2.8.  UntepakTuBHBIMi  pabouuii = GmokHoT YUK
V36uparesibHble JOKYMeHTHI, cocTaBisieMble YUK,

Pabora yuyacTKoBOW H30MpaTe/lbHOM KOMHCCHH C MOMEHTA Hayajla OCYIeCTB/JIeHUs] H30MpaTe/bHBIX [AeCTBHI [0 AHS,

Tema 3
NnpeAIIecCTBYOLIEro AHI0 (IepBOMY /HI0) F0J1I0COBAHUS
3. Heticteus YUK, 3.1. OcHoBHble 3Tambl pabotei YUK ¢ MomeHTa Hauana 1,5 JIeKLUs
KOTOpBbIe OCYIIleCTB/IeHUsT  W30MpaTeNbHBIX — JI€MCTBUM [0  [HS, NIpaKTHUYeCcKoe 3aHATHe
ocyliecTysitoTcs 3a 10 TIpe/ILIeCTBYIOLETO AHIO (TIePBOMY /IHIO) FOJIOCOBaHUSI. TeCTUPOBaHUE

JHel 110 faHs (TIepBoro 3.2. O6opy1oBaHKEe U30MpATETHLHOTO YUacTKa.




[THs1) TOJIOCOBAHMSI.

3.3. KoHTposb 3a IMpoBejieHHeM IpeABbIOOPHOM aruTaijiu
Ha TeppUTOpUM U30MpaTeTbHOTO yYacTKa.

3.4. ndbopmupoBaHue n3bupaTeseid o BeiOopax. Pasmunie
MeXX1y WH(GOpPMHpOBaHHEM u3buparenell W TpeaBbLIOOPHOM
arvraimen.

3.5. IIpoekr «1UHpopMYUK». OcobeHHOCTH pabOTBI C
MOOM/IbHBIM TIpU/IoKeHreM. [TaHesb yripaBieHuUs..

3.6. TpeboBaHue K CcoJepKaHWIO HMH(GOPMALMOHHBIX
MaTeprasioB, pasMelljaeMbIX Ha CTeH/e B ToMelieHnn Y UK.
3.7. IIpaBoBble OCHOBAHHSI U OrpaHUUeHUsI TIPY TIPOBeIeHUH
orpocoB n3buparesieli B leHb r0JI0COBAHUSI.

3.8. Pabora C OTAeNbHBIMU KaTeropusiMu wu3bupaTesnei
(HaxoAgIUXCs B MeCTaX BpeMeHHOro rpeObIBaHuS,
paboTaroIMx Ha TPEANPUITUAX C HENpPEepPLIBHBIM I[UK/IOM
paboTbl, B OTHOILIEHWA KOTOPbIX B KadyeCTBe Mepbl
npeceueHusi uU30paH JOMalllHUM apecT, 3a/0r WA 3arpeT
ornpejeNeHHbIX JeUCTBHM), a TAaK)Ke C BOEHHOCTYKalluMU 1
¢ u3buparenssMy C UHBaIUJHOCThIO.

3.9. Pabora YUK co crnmckom wu3bupareseil: OCHOBHbIE
nmpaBua paboThl, YTOUHEHWE CIMCKA U30UpaTeseH,
WCK/TIOUeHWe W3 CTHMCKa u3buparenell U BK/IOUeHUEe B HETO
JAHHBIX 00 U30UpaTesisx.

3.10. IMTonyuenne n3 TUK u3bupaTenbHbIX Oro/IeTeHeH.

«MoOu/IbHBIN
n30uparesb» —
r0JIOCOBAaHUE
n3buparesieit o MecTy
HaXO0K/I€HUSI.

4.1. TloHsiTusS «aKTUBHOe wu30WparenbHOE TMpaBO» U
«30UpaTesbHBI  OKPYr» TPH TOJIOCOBAaHWUM TI0 MECTY
HaXOXX/JeHHS.

4.2. TIoHATHS «MeCTO PerucTpaLymn», «MecTo MpeObIBaHUs»,
«MeCTO HaxOXK[eHHWs» TIPpU TOJIOCOBAaHUU TI0 MeCTy
HaXOXX/IeHUs.

4.3. TlpoBepka TeXHUYECKUX CPEJCTB, UCMOJIb3YEMbIX IJis
TpyreMa 3asiBJieHUl 0 BK/TFOUEHHH B CITMCOK W30upareseil mo
MeCTY HaXOKJeHHUs C MalllMHOYMTaeMbIM KOZIOM.

4.4. TTopsiloK TIoJjauu 3asiBJIEHUS] O BKTFOUEHUM U30uparesis

1,5

TIPaKTHUUECKOe 3aHsATHE
TECTUPOBaHUE




B CTIMCOK M30upaTesieii 1o MecTy HaxOKIeHusl.

4.5. Tlpuem u odopmieHre 3asB/ieHUN O BK/IIOUEHUH
n3buparesiel B CIIUCOK W30HpaTesiel 1o MecTy HaXOXK/[eHUS.
4.6. Tlpuem u odopmieHre 3asBieHUH 00 aHHY/JIUPOBaHUU
BKJTIOUEHHSI B CITUCOK u3buparesieii o MeCTy HaXOX/eHUS.
4.7. Tlpuem 3asiBJIeHUI O BK/IFOUEHHH B CITUCOK M30Mparesieit
M0 MeCTy HaXOX/eHUsl BHe IyHKTa IpuemMa 3asBjieHui
(III13).

4.8. TlopsiioK TepefiauM 3asiBJIeHU O BK/IFOUEHUM B CIIMCOK
u3buparesiell 1Mo MecTy HaxoxieHusi, npuHsATbIX YUK, B
BhllecTosALyo TUK.

4.9. TlopsioK TOATOTOBKM KO [HIO (IIepBOMY [HIO)
ro/IOCOBaHUS B paMKaX  MeXaHu3Ma  «MOOWIbHBIN
n30uparesib».

5. HocpouHoe rosiocoBanue | 5.1. /locpoyHOe Tro0J/IOCOBaHWE: OCHOBaHHUS, IIOPSAJO0K 1,5 MPaKTUYEeCKOe 3aHATUE
B MOMeIeHUHN TpOBe/IeHUsi, CDOKU. TeCTUPOBaHue
Y4aCTKOBOU 5.2. Opraamsauusi paborsi YMK B mepuoj mpoBeneHUs
130MpaTe/TbHON JIOCPOYHOI0 I'0JI0COBaHUS.

KOMHCCHH (B 5.3. IlogrotoBka TiOMellleHUSI W [JOKYMeHTalUUU K

npelyCMOTPEeHHbBIX MPOBEJIEHUI0 JOCPOUHOI0 I'OJI0COBAHUS.

3aKOHOM CJly4asx). 5.4. Tlopsimok paboTel ¢ u3buparessiMd TIpYU TIPOBEIEHUH
JIOCPOYHOI0 T'OJI0COBaHUS.
5.5. VadopmupoBaHue BbIIIeCTOsMEN W30UpaTebHON
KOMHCCUM O KOJIMUecTBe W30Hpareseid, MPOro0COBABIINX
JIOCPOYHO.
5.6. OcobenHoctu pabotel YUK B [leHb TOMIOCOBaHUS TIPU
MPOBeIeHUM J0CPOYHOro rosiocoBanusi. [1opsiok gencTBum
npencenarens YWK, 0pousBoguMbIX C  KOHBepTamu
JIOCPOYHO TIpOroJiocoBaBmMx B mnomeljeHnd YMK B feHb
r0JIOCOBAHMS TepeJi HayajioM r0JI0COBaHUS.

Tema 4 | PaboTa yuacTKOBO# H30MpaTe/IbHOM KOMHCCHH B /I€Hb, Pe/IIIeCTBYIOIUH JHIO (IEPBOMY AHIO) rOJI0COBAaHUA
6. Pabota YUK B JieHb, 6.1. Meponpusitusi, npoBoaumbele YUK B feHs, 1,5 JIeKLIUS

Npe/ileCTBYIOIWIY JHIO

Npe/LeCTBYOLINN THIO (TEPBOMY /IHIO) TOJIOCOBAHUSI.

TECTHPOBaHUe




(mepBoMYy AHIO)
r0/I0COBaHUSI.

6.2. TlpoBemenue 3acemanuss YWK. Pacripegenenuve
00s13aHHOCTeN MeX/y uleHaM{ YUaCTKOBOW M30HMpaTenbHON
KOMMCCHU TIPU TJIAHUPOBAHUM PabOThI B IHU T'OJIOCOBAHUSI.
IIpuHsaTHe peleHUss 0 ToTOBHOCTM YHMK K OTKPBITHIO
TOMelL[eHUs 1J1s1 TOJI0COBaHUSI.

6.3. Opradmzanusa pabotel YUK B mnomelienuu  fjist
rOJI0COBaHMUs, 06opyZ0BaHHOM cpefcTBaMu
BUZIeOHAOTI01eHUS u TPaHC/ISLUU 1300paKeHus,
TPaHC/ISLMK U300paXkeHus B cetd IHTepHeT.

6.4. Ilonyuenne ot THUK UCXOAHBIX [JaHHBIX B
MallMHOYUTaeMOM  KOZJe W KJIOUeBOr0  HOCUTess
vH(bOpMallMd C UCXOJHBIMUA JAHHBIMH O TIPOBOAMMBIX Ha
n30MpaTe/lbHOM y4yacTKe BbIOOpax.

6.5. OOopygoBaHue TOMeIleHUsT [jisi  T'0JIOCOBaHUSI.
HopmatuBbI TEXHOIOTHYECKOTO 000pYI0BaHMSI.

6.6. Ilomnucanue mipefcenaresieM U cekperapem YUK
BBIBEDEHHOTO W  YTOUHEHHOTO CIMCKa u3bupaTtesei,
3aBepeHMe CIHcKa n3bupareneit neuatsto YUK, pasgenenue
CNMCKa Ha KHWUTM W Jpyryde [JeucTBUs, CBsi3aHHble C
3aBepllIeHNeM YTOUHEHHsI CITUCKa u3bvparerei.

6.7. PaboTa c n30upatenbHBIMU OFOJIJIETEHSIMHU.

Opral-msaunﬂ paGOTBI yllaCTKOBOﬁ I/I36PlpaTeJ'le0i;I KOMMCCHH II0 IMOAroTOBKE K roJioCOBAHHUI0 C UCITI0/Ib30BdHHEM TeXHHUYECKHX

Tema 5
CpejCTB
7. Opranu3aiysi paboThbI 7.1. INCTaHLIMOHHOE 3/7IEKTPOHHOE T0JI0COBAHHUE. TIeKLHS
yu4aCTKOBOM 7.2. VInTepakTHBHBIN pabounii 6JI0KHOT. TeCTHPOBaHHe
n30upaTebHOM 7.3. TlpuMeHeHUEe TEXHOJIOTUM W3TOTOBJIEHUS] TIPOTOKOJIA

KOMHMCCHH I10
MMOoArOTOBKE K
T'0JIOCOBAHUIO C
HCII0/Ib30BaHHEM

TeXHU4YeCKUX CpeCTB.

YUK 06 utorax rosiocoBaHHsI Ha U30MpaTeTbHOM yuacTKe C
MAIlIMHOUUTAeMbIM KOZIOM U YCKODEHHOTO BBOJA JAHHBIX
npotokoia B 'AC «Bbibopei». OCOOEHHOCTH TPOTOKOJIA
y4acTKOBOM n3bHpareibHON Komuccny ¢ QR-KozoM.

7.4. PacripesenieHre 00s3aHHOCTeH U/IeHOB y4YaCTKOBOM
n30upaTensHOM KOMHMCCMH TIpH paboTe €O CpeACTBaMH
TIPOTPAaMMHOT0 0becrieueHwsl.




7.5. TTopsIOK AeMCTBUM WIEHOB yUaCTKOBOM U30UpaTe/bHOM
KOMHMCCHU TIpM HEWCIIPaBHOCTAX B paboTe cpeicTB
IIPOrPaMMHOT0 00ecTieueHusl.

Tema 6

Pabora YUK B JieHb (JHH) ro/I0COBaHHUS

Pa6ota YUK pno
OTKPBITHS yUaCTKa.

8.1. O06s13aHHOCTH rnpejcenareis, 3aMeCTHTe/Ist
nipeacenaressi, cekperapss YUK B feHb (gHM) rosiocoBaHUs
TIIpU NIPOBeJIeHHUH 0JIOCOBAHUS.

8.2. Pabora YUK B geHp (AHM) ro/0COBAaHHUS /0 Hayasaa
BpeMeHH I'0JI0COBAHUSI.

8.3. CHMCOK JOKYMEHTOB, KOTOpble [O/DKHbI ObITb B
TOMeLL[eHUU [iJi TOJIOCOBaHMS U Ha MHGOPMalMOHHOM
CTeHJie.

8.4. OrevaTpiBaHMe CTaLlMOHAPHBIX U MEPEeHOCHBIX SLIUKOB
o rosocoBanusi, KOWB*, pesepBHOro cral@OHapHOroO
AlWKa i TOJIOCOBaHWs, Tiepefiaua M30MpaTe/ibHOU
JNoKyMeHTaluu wieHaM YUK a1 ripoBefieHUs1 r010COBaHUs
U T.J.

8.5. HeiictBuss YUK B AeHb rojiocOBaHUs Tepesi Hadyaliom
rO/IOCOBaHUs, ec/u  Ha  u30upaTesibHOM  ydacTKe
MIPOBO/IUJIOCH JOCPOYHOE r'0JI0COBaHUE.

8.6. Tlepesaua B BbINIECTOSIIME WU30UpaTeTbHbIE KOMUCCHU
cBefieHU 00 OTKPBITUM TIOMEITIeHU ZIjisi TOJI0COBaHUS U 00
y4yacTuM n3bupareneii B BbIOOpax.

JIeKLIUS

I'macHoCTB B
JesITeTbHOCTH
n30uparenbHBIX
KOMMCCHH.

9.1. JIuua, MMetoLMe MPaBo MPUCYTCTBOBATh B MOMEILeHUN
Iu1st ToniocoBaHus (obecrieueHue riacHocTH B pabote YUK).
9.2. IoKyMeHTbI, TIOATBEP>KAtOL1e CTaTyC JIUL], UMEIOINX
TIPaBO MIPUCYTCTBOBATH B MOMEILIeHWH /1Jisl TOJI0COBaHMUSI.

9.3. IlpaBoBoM cTaTyCc JWll, UMeEIOLMX  [PaBO
MPUCYTCTBOBATb B TIOMELL€HWU [Jisi TOJI0COBAaHUs: TIpaBa,
00513aHHOCTH, OTPaHUYEHUsI.

9.4. B3aumogernicreue uieHoB YUK ¢ npaBom periaroiero
roaoca C HabJrozaTensiMu, MHOCTpPaHHbIMHU
(Me>KayHapOAHbIMK)  HaOMOJaTeNs MK,  TIPe/ICTaBUTe/SIMA

1,5

TIPaKTHUUECKOe 3aHsATHE
TECTUPOBaHUE




CMU, npaBOOXpaHUTENbHBIX OpPraHoOB, BOJIOHTepaMU U
VHBbIMU JIMLIAMHU, WMEIOLIVMMH [paBO MPUCYTCTBOBaTb B
TIOMeLL[eHUU /1/151 TOJI0COBAHUS B [IeHb ([JHU) F0JI0COBaHUSI.
9.5. YcnoBus ocyijectBieHus: (GOTO- U BUAEOCHEMKH Ha
1301paTebHOM yUacTKe.

9.6. TlpaBwia B3aMMHOW KOPPEKTHOCTU TIOBe[eHUs JIMLI,
VMEWIIUX I[paBO MPUCYTCTBOBAaTb B TOMELLEeHUU [JIs1
ronocoBanusi U uneHoB YUK. Tlopsgok pelcTBuUM npy
HapylleHMd  u30UpaTeNlbHOTO  3aKOHOZATeNbCTBA U
00L[eCTBEHHOTO TIOpsiIKA JIMLIAMH, TPUCYTCTBYIOLIUMU B
TIOMeIleHUH [1JIs1 FOJIOCOBAHMUSI.

10.

I'omocoBaHue B
TIOMeIIeHUH JJIsI
r0JIOCOBAHMUS.

10.1. Opranu3auys rojI0COBaHUs B ieHb (JHU) rOI0COBaHUS
B TIOMeELL[€HUU [I/Is1 TOJIOCOBAHUS.

10.2. Tlopsimok paboThl CO CHMCKOM H30uparesnell B [1eHb
(maM) TomocoBaHus. BkioueHue w3buparesnell MO0 KaKUM-
b0 TIpUYMHAM He BK/IIOUEeHHBIX B CTIMCOK U30uparesel, HO
VMEIOLIMX Ha 3TO TPaBo.

10.3. Bugpl  [JOKyMEHTOB, 3aMEHSIIOLIMX  MacopT
rpakganuHa Pocculickon ®@eneparyu.

10.4. OcobeHHOCTH OopraHu3aLu r0JI0OCOBAHUSA
n30upaTesield, SIBSIOIUXCS MHBA/TUAAMHU.

10.5. PelieHue HelITaTHbIX CUTyalud B JieHb ([HU)
r0/I0COBaHMUSI.

10.6. OrnepaTUBHBIM Mo CcyeT MPOr0JI0COBABILIMX
u3buparesneii, nepegaua napopmaruu B TUK.

1,5

MIPAKTUYECKOe 3aHSITHe
TeCTHPOBaHUe

11.

I"'osiocoBaHue BHe
TOMeILieHust J1/1s1
r0JI0COBaHUS.

11.1. OpraHusanusi TOJIOCOBaHUSI BHE TIOMELLEeHUsl JJIs
rO/IOCOBAaHUS: OCHOBAaHWS, CPOKH, TOPSAOK MOJauu U
ripyeMa 3asiB/IeHUsI.

11.2. HopmaruBbl 000pyJOBaHWs, WCIOIb3YEMOTO ISt
r0JIOCOBaHUS BHe TTOMeLleHUs /11 T0JI0COBaHUS.

11.3. ITopsimok TMpoBeseHUsI TO/I0COBAaHKS BHe TTOMeL|eHUs
J/151 TOJIOCOBaHUS.

11.4. Tlopsimok paboTbl CO crMCcKOM wu3bupaTened Tipu

1,5

TIPaKTHUUECKOe 3aHsATHE
TECTUPOBaHUE




MnpoBegeHNN r0/I0OCOBaAHUA BHe nomMergeHunsa AJIsA
ro/IoCoOBaHUA.

12.

I'onocoBaHue B MecTax
BPEMEHHOI'0
ripeObIBaHUS.

12.1. OpraHu3zauysi rol0CoBaHUs B MeCTax BPEMEHHOr0
npeObIBaHUS W30HMpaTesieil: TIOHATHE MECT BPEMEHHOTO
npeObIBaHUs, MeXaHW3M OpraHu3aldd TO0JIOCOBAHUS B
MecTax BPEMEHHOTO Mpe0ObIBaHuS.

12.2. O6pa3oBaHue u30UpaTeNbHBIX YYaCTKOB B MecCTaxX
BpPEMEHHOT0 TIpeObIBaHUs U30buparesiet.

12.3. TonocoBanre Ha 0OmMX u30MpaTeNbHBIX YyJacTKax
OTZAE/MbHBIX KaTeropui wu3buparenedl (HaXOASIUXCS B
MecTaX BpeMeHHOro TipeObIBaHMS  u30uparesneil; B
OTHOIIIEHUH KOTOPBIX B KaUeCTBe Mepbl MpeceueHust U3opaH
JOMAIllHAW ~ apecT, 3ajJ0or WM 3alpeT OrpeJe/ieHHbIX
JeNCTBUM).

JIeKLIUS
TeCTUPOBaHUE

13.

I"'osmocoBaHue B TeyeHUe
HECKO/TbKMX JTHEM.

13.1. OCco0eHHOCTH TO/I0COBAaHHSA B TeUeHHE HECKOILKHX
JTHeH.

13.2. Ocob0eHHOCTH TO/JI0COBAHUA C MCIIO/b30BaHUEM
JIOTIOJIHATE/TbHBIX (DOPM TO/I0COBaHUSI.

13.3. Obecrieuenue COXPaHHOCTHU OrosieTeHel.
Vcrnonib30BaHre  CTAallMOHApHOTO — siyKa. (OcobeHHOCTH
paboTHI C celith- makeTamu.

NeK1usi
MpaKTUUeCcKoe 3aHsITHe

14.

Upe3BbIuaiiHbie
CUTYaLUH.

14.1. UpesBblualiHble CUTyallud B JIHA T0JIOCOBaHUS:
TIOHATHE, BUJBI.

14.2. Pacripenenenue o6si3aHHOCTeM uneHoB YUK rmipu
BO3HUKHOBEHWW  UPE3BbIYAMHOW  CUTyalMd B  [IHHU
ronocoBaHusi. CpPOKY NPUHSATHS peLleHnH.

14.3. Anropyut™m [erCTBUM TNPU Ype3BblYaliHbIX CUTYaLUsX,
CBSI3aHHBIX C IIepeHOCOM U30upaTesbHOrO0 yuyacTKa B
pe3epBHOe NOMellleHHe.

14.4. AnropuTtM [elCTBUM NPU Ype3BblUalHbIX CUTYyaL[UsIX,
He CBsI3aHHBIX C IIepEHOCOM H30MpaTeNbHOr0 ydacTKa B
pe3epBHOe IIOMelLljeHue.

TIPaKTHUUECKOe 3aHsATHE
TECTUPOBaHUe

Tema 7

TToacuer ro/10coB M30Mparesei, cocraB/ieHue Mporokosa YUK 00 uTorax rosiocoBaHusi, HTOroBoe

3acefanue YUK, Bbigaua




Konmuii mporokosia YUK 00 wurorax ro/iocoBaHusi, mnpejacraB/ieHHe mnporokosa YWK 00 uTorax ro/iocoBaHuMs M WHOH
u3duparebHON fokyMeHTanuu B TUK

ITopcuet rosocos. 15.1. Opranmzanus pabotel YUK mocne OKOHYaHUS 2 MPaKTUYEeCKOEe 3aHATUE
rO/I0COBaHMS B MOMEILeHUH /ISl TOJI0COBaHUS M 10 Havasa TeCTUpOBaHUe
HeroCcpeICTBEHHOI O TI0/ICUeTa rojiocoB u3buparesei.

15.2. Tporiegypa rojcyera rojiocoB H30UpaTesew.

15.3. Tlopsimok paboTel uneHoB YVIK ¢ HeHCI0/Ib30BaHHBIMU
Oro/IeTeHsIMU: TIOTallleHre, COCTaB/IeHUe aKTa, OrJlallleHue.
15.4. Tlopsimok pabotel uimeHoB YUK co cromckom
n3buparesieil: TOACYET W OrJallleHWe CYMMapHBIX JAHHBIX,
OpOIIIIOPOBKA CIUCKA B OJJUH TOM, XpaHeHHe CITHCKa.

15.5. i36upaTe/ibHbIe OIO/UIETEHU:

YCTaHOBJIEHHOW U HeycTaHOB/ieHHOUW (opmbl. [TocnencTBus
oOHapy>keHUsI O10JIIeTeHe HEeYCTaHOBIEHHOW (POPMBI;
JeMCTBUTE/IbHBIE U HeflelcTBUTeNbHBIe. [Topsifiok paboThl C
He/leliCTBUTeTbHBIMU OHOJI/IeTeHSIMU;

WCTIOPUEHHbIE W HEWCIIO/Ib30BaHHble — W30HpaTe/bHbIe
Oro/IeTeH .

15.6. Tlopsimok paboThl C TIEPEHOCHBIMHU SII[UKAMH  [IJIsI
rO/I0COBaHUs: TIpoBepKa TIJIOMO UM BCKpBITHE  SIIIUKOB,
nmojcuer M30MpaTeNbHLIX  OrosieTeHeld W 3asiBI€HUI
u3bupareei.

15.7. Tlopsimok paboTel c ceii-makeTamu: TIpOBEpPKa U
BCKPBITHe, TI0/icueT n3bupare/ibHbIX OrosIieTeHel.

15.8. Tlopsiiok paboThl CO CTAlMOHAPHBIM SIIIIUKOM  [IJIsI
TO/IOCOBaHUs: TpoBepKa IJIOMO U BCKpbITHe —SIIMKa,
CMelllMBaHWe C OFOJUIeTeHsAMH W3 TIePEeHOCHBIX SIIUKOB,
COPTUpPOBKAa W  TioficueT  OrosieTeHeid,  orJarieHve
pe3yJ/bTaToB.

15.9. OcobeHHOCTH TIOACYETa T'0JIOCOB HW30Hparene Tpu
NIPOBEJIEHUM T0JIOCOBAHWSI B TeUeHHWe HeCKOJIbKUX [Heu

TIOZIPSIZI,.

Cocrasnenue rpotokosa | 16.1. KoOHTpo/ibHble U UHblIe COOTHOLLUEHUS] [AHHBIX 1 JIeKLst




YUK 006 urorax
rOJIOCOBAHYS.

nmpotokosia YWK o006 wurorax rosocoBanusi. IIpoBepka
KOHTPOJIBHBIX COOTHOIIeHHU# 110 ipotokony YUK 06 utorax

T'OJIOCOBaHUsI (KOHTDOJbHBIX, MaTeMaTUUeCcKuX,
JIOTUYECKUX).

16.2.  AjropuT™M  AE€MCTBUM  TPU  HEBBITIOJIHEHUU
KOHTPO/IbHBIX, =~ MaTeMaTUYecKuX  WIM  JIOTUUeCKUX
COOTHOLIIEHUH.

16.3. Opranuzaius  pabotsi YUK 1o cocTaBieHHIO
MPOTOKO/Ia 00 WTOorax TOJIOCOBaHUS [jIsi TOITHMCAHUS
yieHamu YWK. Kputepuu oripegesneHuss HeoOXOAUMOCTH
COCTaBJIEHUs IPOTOKOJIA C OTMEeTKON «I10BTOPHBIM».

MpakKTU4YeCKOoe 3aHATHEe

17.

Wtorosoe 3aceganue
YHUK.

17.1. IIpoBemenue urorosoro 3acesanuss YUK. OcHoBHble
JelicTBUs Tipeficesiarenisi, cekpetrapss YK npu mpoBeseHUN
UTOroBOrO 3aceaanus Y UK.

17.2. PaccmoTpenwe anob 1 3asiBlIeHUH 0 HapYIIIeHHUsIX TIPU
r0JIOCOBAHUU U MO/ CYeTe rO/I0COB.

17.3. Tlopmucanue mipotokoma YUK 006  wrorax
r0JIOCOBAHMS.

17.4. Pabora YUK 1o mOATOTOBKE U Bbiflaue KOTIHA
nportokosia YUK 06 wurorax rosocoBaHusi (MpoBepKa
Ha/IMuusl BCEX PEKBU3WTOB B mpoTokone YMK 06 urorax
rO/I0COBaHMS).

17.5. Ilopsafgok u3rorosneHuss kKonuu nporokona YUK c
rcnosib3oBanrem CITIO YUK. 3aBepeHre KOMWMU MPOTOKOJIA
YUK, usrorosseHHoro c wucronb3oBaHuem CIIO YUK, c
vcrionb3oBaHrneM KOUB.

17.6. IlogroroBka K IMpejCTaB/Ie€HUIO I€PBOr0 3K3eMIlIsapa
npoTokosia YUK 06 uTorax rosocoBaHusi ¢ mpruoOIaeMbIMU
HeMy gokyMeHTamu B THK. IlepeueHb [JOKYMEHTOB,
nipyaraeMbix K mpotokosny YUK o6 urorax rosocoBaHusl.

1,5

MIPAKTUYECKOe 3aHSITHe
TeCTHPOBaHUe

18.

[Tepenaua
n3buparenbHON
JokyMmeHTauu B TUK.

18.1. [HenictBus mnpexacenarenss YUK B xofe mnepenauu
TepBOro  3K3eMIisipa  MpoTtokonma YMK 06  wurorax
r0JIOCOBAHUS C proOuaeMbiMu Hemy iokyMeHTamu B THK.

1,5

MMpakKTUYeCKOoe 3aHATHEe
TeCTHUPOBaHHE




18.2. Tlopsigok petictBuii YUK 1ipu MoAroToBKe U Mepejaye
B TUK wusbuparensHON [JOKyMeHTalWH, 3a WCK/IIOYeHHEeM
TepBOro  3K3eMIisipa MpoTokoma YMK 06 wurorax
r0JIOCOBAHUS.

18.3. OcobeHHOCTH BBOZA [aHHBIX ITPOTOKO/OB YUK 006
UTOrax rosiocoBanusi B 6a3y gaHHbIX 'AC «BbIOODEI».

18.4. CocraBnenne mpoTokoja YMK 06 wurorax
roJIOCOBaHUs C OTMeTKOU «[10BTOPHBIN».

18.5. TIporokon 3acepanus YUK. PeiieHvie o BHeCeHUM
yTouHeHuH B mporokon YMK 06 uTorax rosiocoBaHusi U
COCTaB/IeHUM TIPOTOKO/a 00 WTOrax TOJIOCOBaHUS C
O0TMeTKOM «[10OBTOpPHBIM».

18.6. CocraBnenve ripotokosa YUK ¢ oTMmeTkoi
«[ToBTOpHBIV MOZCYET FOJI0COBY.

18.7. ®opmbl u 00pasipl 3arloHEHUS] JOKYMEHTOB,
nogroraBnuBaembix YUK rmipyu cocraBieHMd NpOTOKOJIA C
oTMeTKOU «IT0BTOPHBIN MO/ICUET rOJI0COBY.

Tema 8 | Pabora YUK no opraHu3anyu ¥ NpoOBeJeHUI0 T0I0COBAHUSA B TPY/JHOAOCTYIHBIX M O0T/Ja/IEHHBIX MECTHOCTSIX
19. Pabora YUK 1o 19.1. IloHATHe  TPYAHOLOCTYIHBIX UM  OTAAJI€HHBIX 1 JIEKLIUST
opraHu3aluu u MeCTHOCTeH. TeCTUPOBaHUe
TPOBeJIEHUI0 19.2. Wcnonb3oBaHWe CMMCKa (BBIMUCKA W3  CIIKCKA)

ro/I0COBaHUs B
TPYZAHO/OCTYIHBIX U
OT/ja/IeHHbIX
MECTHOCT$IX.

u3bupareei.

19.3. O6ecnieuenrie YUK n3buparebHOM JOKyMeHTAL[UeH.
19.4. OcobenHoctu paborsi YUK mnpu J0ocpouHOM
ro/IOCOBaHWUM BCeX wu30upaTeneld Ha uU30MpaTebHOM
yyacTKe, 00pa30BaHHOM B  TPYAHOAOCTYITHOHW WM
OT[la/IeHHOW MECTHOCTH.

19.5. Opranuzanus AOCPOYHOTO TOJIOCOBAaHUSI OTAEeIbHBIX
rpynn  usbuparesiedl, HAXOASLMXCI B 3HAUUTEIBbHO
y[aleHHbIX OT TIOMellleHusl [/ TOJI0COBaHUSl MecCTax,
TPaHCIIOPTHOEe COO0OIIeHHe C KOTOPBIMU OTCYTCTBYET WJIH
3aTpy/jHEHO.

19.6. Tlogcuer romocoB u3buparesneii Ha W30MpaTeTbHBIX




yuacTkaX, 00pa30BaHHBIX B TPYAHOJOCTYIHBIX WA
OTZIA/IeHHbIX MECTHOCTSIX, U 0COOEHHOCTH T0/ICYeTa roJI0COB
nu3bupaTesiel, CBs3aHHbIe C TOJIOCOBAHHEM OTAeIbHBIX
rpynm u3buparesnei.

19.7. Buecenue B mpoTokos YUK 006 uTorax rosiocoBaHus
CBeJIEHWH O JOCPOYHO TPOTr0JI0COBABIIMX W30UpaTessiax B
TPYAHOJOCTYIHBIX WX OTJAa/IeHHbIX MECTHOCTSIX.

19.8. Iepemaua npotokosioB YUK 06 uTorax ronocoBaHus C
130HpaTeTbHBIX yUYacTKOB, 00pa30BaHHBIX B
TPYAHOJOCTYIHBIX WK OTJa/IeHHbIX MeCTHOCTSIX.

19.9. Oo6ecrnieuenue 6e3omacHoctu uneHoOB YUK, mwi,
UMeIOIUX TIpaBO TPUCYTCTBOBaTh TIPU  TPOBeJeHUU
JOCPOYHOTO  rosiocoBaHus. JlocTaBka  u30bupaTebHOU
JOKyMEeHTal[dd B TPYAHOJOCTYIIHYIO WM OT/a/IeHHYIO
MeCTHOCTb.

19.10. Tlepemaua cBefeHUN O TMPOBeAEHUM JOCPOYHOIO
rosiocoBaHusi u3buparenel, OTAeMbHBIX TPy U3buparesieit
B TPYAHOJOCTYIHBIX UK OTJA/IEHHBIX MECTHOCTSIX.

Tema 9

dunancoBoe obecrieueHue YUK B nepuoj noAroToBKU U NpoBeieHUs BHIOOPOB

20.

durHaHCOBOE 20.1. Tlopsimok BbIZieNIeHUMsS W PAacXO0BaHUsl [IeHEeXHbBIX 1
obecrieuenre YUK B cpezctB YUK Ha OATrOTOBKY U TTPOBe/ieHHe BEIOOPOB.
Nepuoz, MOAr0OTOBKU U 20.2. Cmeta pacxozioB YVK Ha mojAroToBKY U INpoOBejieHue
TIPOBe/IeHNs] BBIOOPOB. BBIOODOB.

20.3. Tlopsifok HauyMC/IeHWs U BBITLJIAThI [IOTIOTHUTE/IbHON
OT/IaThl TPyZa (BO3HArpak[eHust), KOMITeHCALUK 3a paboTy
yineHaMm Y UK.

20.4. OdopmieHHe rpakAaHCKO-IPaBOBbIX 0roBopoB YUK
Ha BBIMOJIHEHWe PAabOT M OKa3aHWe YCIYT, CBSI3aHHBIX C
TIOJITOTOBKOM U TTPOBEe/IEHHEM BHIOOPOB.

20.5. Tlopsifok cocTaB/ieHUsl ¥ CPOK TIpe/iCTaB/IeHUsl oTueTa
YUK o0 T1ocTylieHMd W pacxXOfOBaHUM CpeiCTB Ha
TIOJITOTOBKY U TTPOBe/IeHHe BHIOOPOB.

NeK1ust
TeCTHPOBaHUe

Tema 10

FOpuanueckasi 0TBeTCTBeHHOCTH 3a HapylIeHHs 3aKoHoaTeIbcTBa Poccuiickoii @eepanun o BbI0Opax




21. KOpuauueckas 21.1. O6I11Me T0JI0’KEeHUS O FOPUANUECKON OTBETCTBEHHOCTH 1 JIeKLus
OTBETCTBEHHOCTD 3a B U30MpaTe/lbHOM TTpoLiecce. TeCTUpPOBaHUe
HapylLlIeH!s 21.2. KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCTb  3a
3aKOHO/laTe/IbCTBa HapyllleHHe 3aKOHozaTenbCTBa Poccurickon ®efepanyu.

Poccutickoit @egeparuu | 21.3. AAMUHUCTPaTUBHAsE OTBETCTBEHHOCTb 3a HapyllleHue
0 BeIOOpAx. 3akoHozarenbcTBa Poccuiickor  depepanuu.  Yuactue
Tipe/iCTaBUTe/eN YUK B aIMUHUCTPaTUBHOM
Cy[IOIIPOM3BO/ICTBeE.
21.4. YrojnoBHasgs OTBeTCTBeHHOCTb 3a  HapylleHue
3akoHogarenbcTBa Poccurickon ®efepanuu.
Tema 11 | YupaBieHue KOHQ/JIMKTaMHU

22. Ynpasnenue 22.1. Tunonorusi KOHPIUKTOB. DPYHKIMU U AUHAMHKA 1 JIeKLIUsA

KOH(IUKTaMHU. KOH(JIMKTa. TeCTHPOBaHUe

22.2. Crparteruv MoBeJileHUs] B KOH(MJIMKTHOW CUTYyaL|UH:
MPOTUBO/JIEMCTBUE, KOMIIPOMMCC, COTPYJHHUUYECTBO, YXO[,
yCTYIIKa.

22.3. Pa3pemienvie  KOHQIMKTHBIX  CUTyaluid  Ha
n30UpaTeIbHOM YUacTKe.

22.4. TlpodunakTika BO3HUKHOBEHHSI  KOH(MIMKTHBIX
CUTyallMii Ha W30MpaTe/lbHOM YyuacTKe (3THKa /IeJI0BOTrO
o01eHus).

NTOI'O:

27,5




