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YTBEPXIEH
pemienneM CeBepoypanbCKon
TOPOJCKON TEPPUTOPUAIBHOU

n30HpaTeIbHOM KOMHCCHH
ot 24 urousg 2026 r. Ne 8/25

IIOPAAOK

Be/IeHUsI Ie/IONPOM3BO/ICTBA B YUYACTKOBOM M30HpPaTEe/TbHON KOMHCCHU

1. O01Me mo/10)KeHHs

1.1. ITpumepHbiii TlopsiioK BefieHUs [e0NPOM3BOACTBA B Y4aCTKOBOM
n3bupaTtenbHOM KoMuccuu (fanee — [TopsiioK) yCcTaHaBIMBAET TTOPSIIOK pabOThI C
JIOKyMeHTaMH, OCHOBHbIe MpaBWIa WX MOATOTOBKU U 0(OPMJIeHHsI B yUaCTKOBOU
n30upaTe/ibHOM KOMUCCHU ([jajiee — y4aCTKOBasi KOMUCCHSI).

[Topsimok pa3paboTaH Ha OCHOBaHWHU (peepanbHBIX 3aKOHOB OT 12 WIOHS
2002 roma Ne 67-P3«006 0CHOBHBIX TapaHTHUSIX U30UpaTebHBIX TIpPaB U TpaBa Ha
yuactie B pedepeHzyMe rpaxkiaaH Poccuiickoit ®epepariun» 0T 22 OKTSIOpsS
2004 roga Ne 125-®3 «O06 apxuBHOM Jene B Poccuiickoit @enepaiiin», 3aKOHOB
cyonekTa Poccuiickoit ®@eseparyu, noctaHoBieHrd U WHBIX akToB LIK Poccun,
N3buparensHoii Komuccuu CepgyoBckoii  obsact, T'OCT P 7.0.97-2025
«HaumoHanbeHbid cTangapT Poccurickont ®epepanuu. CucremMa CTaHZApTOB MO
uHbopMaluy, OubIMOTeUHOMY W W3/aTeNbCKOMY feny. OpraHW3arMoOHHO-
pacropsiiutenbHas AoKyMeHTarus. TpebGoBaHus K O(GOPM/IEHHIO IOKYMEHTOBY,
'OCT P 7.0.8-2025 «HaumoHanbHeld  cTanHAapt Poccuiickor  Pepepanyu.
CucremMa cTaHapToB 110 MH(MOPMaLK, OUOMOTEUHOMY U W3/]aTeTbCKOMY JIefy.
[ enornpousBoACTBO U apXUBHOe Jies10. TepMUHBI U OTIpe/e/IeHUs».

[MpaBwia odopmieHusi [JAOKYMEHTOB U TOPSOK paboTbl C HUMH,

npegycMoTpeHHbIe [TopsiikoM, 06s13aTe/TbHBI 711 U/IeHOB yUaCTKOBON KOMHUCCHH.



1.2. BegeHnve [enonpou3BO/CTBA YYaCTKOBOM KOMWCCHM OCYI[eCTBJISIET
npejcefiaTesib MO0 CeKpeTapb YyuaCTKOBOM KOMMCCUU B COOTBETCTBUM C
pacripeziesieHHeM 00s13aHHOCTE.

OTBeTCTBEHHOCTh 3a BeJleHWe [eJIONPOM3BO/CTBA HeceT IpeJcefaresib
y4aCTKOBOWM KOMHUCCHU.

1.3. B mepro/i TIOJTOTOBKK W TIPOBe/IeHHsT BLIOOPOB /1e/I0TIPOU3BO/ICTBO B
yUaCTKOBOM KOMHCCHHM BeJIeTCS C HWCIO0Jb30BaHWEM HMHTePAaKTUBHOTO paboudero
6sokHOoTa YUK Wiv >KypHajioB paboThl y4aCTKOBOW KOMHCCHM TI0 TIPaBHJIaM,
yCTaHOBJIEHHBIM B HacTosiieM [lopsiake.

1.4. J1enorpou3Bo/ICTBO B Y4aCTKOBOW KOMUCCUU B MeKBBIOODHBIM TT€PUO/
OCYIL|eCTB/ISIETCS C UCTIO/Ib30BAaHUEM )KYPHA/IOB PETUCTPALIUH JOKYMEHTOB.

Pabora OCHOBbIBaeTCsi Ha TIpUHLIMIIE OJHOKPAaTHOW perucTpaiuu
JIOKyMeHTa.

1.5. ITopsifoK ¥ U3MeHeHWsl, BHOCUMbIE B HEro, TIPUHUMArOTCSl pelleHueM

TepPUTOPHUA/IbLHOM U30UpaTe/lbHOM KOMUCCHHU.

2. Ilpuem, perucTpanusi U NPoOXok/eHue NMOCTyNawuuX A0KYMeHTOB

2.1.TlpyeM W perucTpanys IOCTYIAKIUX JOKYMEHTOB IPOM3BOUTCA
rnpeacenaTejemM y'qaCTKOBOﬁ KOMHUCCHUH 100 CeKpeTapemM yqaCTKOBOﬁ KOMHUCCHUHU
C MCII0/Ib30BaHKEM KypHa/la PEerMCTPaLMi BXOJAIIUX JOKYMEHTOB (TIPU/IOXKEHUe
Ne 1).

2.2. TIpy BCKPBITMM KOHBEPTOB MPOBEpPSETCS NPAaBU/ILHOCTH aJpeCcOBAHMS,
KOMITJIEKTHOCTb MW LI€/IOCTHOCTb AOKYMEHTOB, Hd/IMUKE HPHHO)KEHHI‘/IL cBepsaeTCca
COOTBETCTBME WX HOMEPOB YYeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.

HenpaBuibHO afipecoBaHHble U OIMIMOOYHO BJ/IOKEHHbIE TOKYMEHThI He

1 . o
[To pemeHuto TeppuUTOpUANbHOM W30MpaTebHOM KOMUCCHU  ZIe/I0TIPOM3BO/ICTBO
y4aCTKOBOM KOMHCCMM B MEXKBbIOODHBIM IepuojJ, MOXXeT BeCTH TeppuUTOpHasbHast

n30upaTe/ibHasi KOMUCCHSI B COOTBETCTBHM C DeKOMeH/IalusIMu (TipusioxkeHre Ne 9).
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PErUCTPUPYIOTCS, TIepechbUIaloTCd [0 Ha3HAUEHUI0 WM  BO3BPALAOTCS
OTIIPABUTEJTIO.

2.3. Ecmi Tipy BCKpBITUM KOHBEpPTa 00HApPY)KeHO OTCYTCTBHE JTOKYMEHTOB
WM WX OTJebHBbIX JIMCTOB, TNPW/IOXKEHUM, TMOBPeXJeHUe [OKYMEHTOB WU
HECOOTBeTCTBME HOMEpPOB [JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
yUaCTKOBOM KOMMCCHM COCTaBJIIeTCsl aKT YCTaHOBJIEHHOM (opMbl B JBYX
sk3eMIvigpax (mpwioxkeHue Ne 2). OpuH 3K3eMIVIIP aKTa IOChLIAeTCst
OTIIPaBUTE/TIO, APYTOM MPHUOOBITAaeTCs K MPUHSATBIM JOKYMEHTaM.

Ha 060pOTHOI CTOpOHe TOC/eJHEero JMCTa MOBPEX/IeHHOTO JOKYMeHTa B
TpaBOM HIDKHEM YTy JlejlaeTCsl OTMeTKa «/lOKyMeHT To/TyueH B IOBPEeXXIeHHOM
BUJIE».

2.4. KoHBepThbI OT MOCTYNUBLIUX JOKYMEHTOB He YHUUTOXKAKTCS B C/ydae,
€C/IM TONIbKO 10 HUM MOJKHO YCTaHOBMTB aZipec OTIIpaBUTessl, JaTy OTIPAaBKU U
MOJIy4yeHruss [JOKYMEHTOB, WIU eCJIM OHM COJep)KaT [JOKYMEHTbl, KOTOpble
MOCTYIIWIM U3-3a mpenesioB Tepputopurd Poccuiickon ®Pepepaiyv, U3 CyZOB,
CJIe[ICTBEHHBIX OPTaHOB, MO0 ZIOTOBOPHI, MPEeTEH3WH, NCKOBbIE 3asIB/IEHUS.

2.5. Ilpu perucrpanuy NoCTyMUBILIETO JOKYMeHTa B )XypHasle perucrpanuu
BXO/IAIUX JOKYMEHTOB 00si3aTe/lbHO TIPOCTAB/ISIFOTCS CJIeAYIOlHe DPEeKBU3WTHI:
JlaTa TIOyuyeHUs [OKYMeHTa, €ro perucTpalMOHHbIM HOMep, [JaHHble O
KoppecrioHJeHTe (agpecate) (dbamMuius, uMs, O0TYeCTBO (DU3NUECKOTO UL WU
Ha3BaHWe OpraHU3alliM, MeCTOHAXOXKJeHHe OTIIPaBUTEesIs), UCXOASIIUN HOMep U
JlatTa [JOKyMeHTa, KpaTKoe COJepkaHhe [OKyMeHTa, pe30/IoLus, CpPOK
WICTIOJTHEHUSI, OTMETKa 00 MCITO/THEeHNH JOKYMeHTa U CITMCaHUM ero B JeJI0.

Bxopsiyii HoMep U iaTa MPOCTaB/ISIIOTCS, KaK MPaBUIo, B IPAaBOM HUKHEM
yIJly JIALIEBOM CTOPOHBI MEepPBOro JIUCTAa 3aperuCTpUPOBAHHOrO JOKyMeHTa. [Ipu
pervucTpald  BXOASIIMX  JOKYMEHTOB  MOXXeT  ObITb  MCIIO/b30BaH
pPerucTpalMoOHHbIN ITaMII.

Ha npuioykeHny MpoCTaB/isieTcsl BXOASIIUM HOMep JOKYMEeHTa, K KOTOPOMY

OHO OTHOCHUTCH.



[Ipy peructpayuy [JOKyMEHTa, SIBISIOLIETOCS OTBETOM Ha MCXOZSLIUMN
JOKYMEHT WJ/IU MPUCJIAaHHOTO B IOTIO/IHEHKe K paHee HarpaBeHHOMY JOKYMEHTY,
B rpade «PeructpaljuoHHbIi HOMeEp» >KypHajia PperucTpaluv BXOJSIIUX
[IOKYMEHTOB JleJ1aeTCsi COOTBETCTBYHOLLIAs CChUIKA.

K moBTOpHBIM JOKyMeHTaM TIpUK/aZbIBaeTcsi WHGOpPMaLUsi O paHee
MOCTYNUBIINX JOKYMEHTaX U pe3y/bTaTaxX UX UCTIOJTHEHUSI.

Hymepauuss BXOAAIUMX [JOKYMEHTOB OCYILECTBJSIeTCS B  Ipejesnax
KaJIeH/IapHOro rozia.

2.6. 3aperucTpupoBaHHble JOKYMEHTbl pacCMaTPUBAKOTCS TipejcenaresieM
Y4aCTKOBOM KOMUCCHHM, B XO/i€ UCTIOJIHEHUS JOKYMeHTa TPOU3BOAUTCS 3aIUCh M0
€ro UCMOJIHEHUIO B JKypHaJsie peruCcTpaLvu.

2.7. icnosiHeHHble [JOKYMEHThI CITMCBIBAIOTCSA B [eJI0 [pejceaaTesieM
Y4aCTKOBOW KOMMCCHHU M TIOMEILIAFOTCSA B [1eJI0 B COOTBETCTBUU C HOMEHKJIATYPOU
JleJT yUaCTKOBOM KOMUCCHU.

2.8. O0OpaiijeHusi TpaXk[[aH PpEruCTPUPYIOTCSA B OT/AeIbHOM JKypHase
(mpunoxenre Ne 3).

B nepuos mpoBefieHUs] TOJIOCOBAaHUS U /10 OKOHYAHHUS MO/ICUeTa r0JI0COB
n3bupaTene >kamobObl (3asiB/IeHUsI) TPaK[aH PErMCTPUPYIOTCS B OTAeIbHOM
peecTpe ydeTa TIOCTYNMBIINX B YYaCTKOBYIO KOMHCCHIO >kajiob (3asiB/IeHM) Ha
HapyIlleHUs 3aKOHO/IaTe/IbCTBA O BhIOOpax, pedepeHAyMax, KOTOPbIM pa3MeliieH B
JKypHasie paboTbl yUaCTKOBOM KOMHCCHM U MPHOOIIAeTCs K IIepBOMY 3K3eMIISIPY
TIPOTOKO/Ia 00 UTOrax roJioCOBaHuUsl yuaCTKOBOW KOMMCCHH.

2.9. Eciu B oOpaiijeHuM He yKa3aHbl (amMuivs 3asBuTesis (A1 3asiBUTEs,
He SB/SIOLIErocs (QPU3NUecKUM JIMIIOM, — HavMeHOBaHWe) WM ajipec, TIIo0
KOTOPOMY JIO/DKeH OBITb HarpaB/ieH OTBeT Ha oOpaiieHue, OTBeT Ha TaKoe
oOpairieHre He faeTcs. Takoe obpallileHUe CUCHIBAeTCs B JeJio TpeZicefjaTesiemM
y4aCTKOBOU KOMMCCHH.

Ecmi TekcT obOpaitieHWss He TOZAAaeTCs TPOUTEHHI0 WA He T103BOJIsieT
OTpefie/TUTh CyTh OOpalljeHus, OTBET Ha Takoe oOpalljeHWe He /1aeTcsi, 0 YeM B

TeyeHWe CeMM KaJleHZapHbIX [Held T1ocjae [JHS TOCTYIJieHus oOpalieHus



yBeJIOMJISIETCSI 3asiBUTe/b B CIydae, eC/iM B OOpalljeH|H MOA/JAI0TCS TIPOUTEHUIO
damwus 3asButens (AJi 3asBUTENs], He SBJSIOIIErocs (pU3MUECKUM JIAL[OM, —
HaMMeHOBaHWe) W ajfipec, IO KOTOPOMY [O/DKeH ObITh HarpaBjieH OTBeT Ha
obparrieHue.

OOpaiijeHus1, B KOTOPBIX CO/I€P>KATCs HelleH3ypHbIe JTU00 0CKOpOWTeTbHbIe
BLID@KEHUS, YTPO3bl >KU3HH, 3[0POBbS M HMMYIIECTBY JO/DKHOCTHOTO JIMIlA, a
TaK)Xe YJIeHOB €ro CeMbH, OCTAlTCsl Oe3 OTBeTa IO CYIeCTBY IMOCTaB/eHHbIX B
HEeM BOITIPOCOB, a 3asiBUTE/N YBeJIOMJISIOTCS O HeIOMyCTUMOCTH 3/I0yTIOTpeOIeH s

TIPABOM.

3.0cHOBHBIe TPeOoBaHMs K MOAr0TOBKEe U 0()OPM/ICHHIO JOKYMEHTOB

3.1. JokymeHTbl 0dOpMISIOTCS Ha O/laHKaX yCTAHOBJIEHHOW (OpMbI
(mpunoxxenne Ne 4), Ha CTaHAAPTHBIX JUcTax Oymaru dopmara A4 (210 x 297
MM).

B yuacTKOBOM KOMHCCHM MOTYT WCIOJ/b30BaThCS C/AeAYHoIie BU/bI
0/1aHKOB:

6/1aHK TTPOTOKOJIa 3acelaHUsI YUaCTKOBON KOMHUCCUU;

0J1aHK pelleHus] y4aCTKOBOW KOMHCCHH;

0J1aHK TTHCbMa YY4aCTKOBOUW KOMHCCHH.

3.2. lokyMeHTbl O(OPMJIIIOTCSI B COOTBETCTBUM C TpeOOBaHUSAMH K
JIOKyMeHTaM, U3rOTOBJISIEMBIM C TIOMOII[LIO TTeUaTaroluX YCTPOUCTB, U K (paitiam
TEeKCTOBBIX JOKYMEHTOB (MpuioxkeHue Ne 5), MpU OTCYTCTBUM IeudaTaroLux
YCTPOUCTB — B PYKOIIMCHOM BUJI€.

3.3. IIpu moaroToBke v OGOpPMIEHUH AOKYMEHTOB JOJ/DKHBI COOMIOAATHCS
ripaBu/ia opopmMieHUs1 PeKBU3UTOB JOKYMEHTOB, U3/I0’KeHHbIE HIDKE:

1) mata moKyMeHTa.

[laToi [OKyMeHTa $B/sieTCd JaTa ero TOANWCAHUS, YTBEP)KIEeHUS,

nipuHsATHs. [1aToi MPOTOKO/IA SB/ISETCS [jaTa 3aceflaHusl, a akTa — JiaTa COObITHSI.



Hary JIOKyMeHTa o(OpMJISIIOT U(PPOBBIM criocobom B
MoC/ieJOBaTeIbHOCTUA: JiIeHb Mecsilja, Mecsl, roj. /[leHb Mecslla U Mecs]
oopmIIAIOTCS IBYMS IMapamMu apaOCKux 1udp, pa3ie/leHHbIMU TOUKOM, C 3aMeHOM
B HeOoOXOAUWMBIX CJ/Iyuasix OTCYTCTBYHOIIeM LM(pPbl Hy/leM, T0J — YeTbIpbMs
apabckuMu 1 paMu, HallpyuMep:

17.01.2026.

[Ipy oopmyieHUM TPOTOKOJIOB M pellleHUi y4aCTKOBOW KOMMCCHH, aKTOB
yUaCTKOBOM KOMHCCHH WCITO/Ib3YeTCSI TOMBKO CJI0BECHO-ITM(POBOM CI1ocob
HarvcaHus [1aThl, HallpUMep:

17 sauBaps 2026 ropa;

2) perucTpalMiOHHbINM HOMep JOKYMEeHTa.

[nsi BXOJALMX AOKYMEHTOB — 3TO MOPSIAKOBBIM HOMEp, JisI UCXOASIIUX
JOKyMEHTOB — WHJEKC Jejia [0 HOMEHK/JaType U, uepe3 KOCYIHO YepTy,
MOPSIIKOBBIA HOMEp JOKYMEHTa;

3) cChLIKAa Ha UCXOJALLMN PerMCTPALMOHHBIM HOMED U 1aTy JOKyMeHTa.

CcblJIKa Ha MCXOJSAIIAA PErucTpPaljMOHHBIM HOMEp U JaTy JOKyMeHTa
BK/IIOUAETCSI B COCTAaB PEKBU3UTOB OmaHkKa mucbMa. CcChIIKa Ha MCXO/SAIIAM
perucTpaloOHHbIA HOMEp U AaTy AOKyMeHTa MpPOCTaB/sieTCsl MPU TMOATOTOBKE
MMCbMa-0TBeTa;

4) azjpecar.

PekBU3UT «ApecaT» pacro/iaraeTcs CripaBa 1o/ peKBU3UTaMH OJ1aHKa.

JTOKyMeHTBbI aZipeCyrOTCsl B BBIIIECTOSIIYIO W30MpaTebHYI0 KOMHCCHIO, B
OpraHu3alyy, WX CTPYKTYPHbIe TOApa3feneHus, NO/DKHOCTHBIM JIMLAM WU
rpakaHaM TIpM OTBeTe Ha WX oOpaireHus. HarvMeHOBaHHWe BBIIIECTOSIIEH
n301paTe/bHOM KOMHMCCHUM, WHOM OpPraHMW3al[ii U CTPYKTYPHOT'O IOZpa3zie/eHus
YKa3bIBalOTCSI B UMEHUTE/IbHOM T1a/le)Ke, HallpuMep:

ApmMunucTpalus ropoga HukHepeueHCk,

YnpasnieHue o0pa3oBaHus



Ecimv  [oKymeHT azpecyeTcs [O/DKHOCTHOMY JIMLy, HaWMeHOBaHHe
BBIIIIECTOSIIIe M30MpaTe/lbHOM KOMWCCHUM, OpraHM3al[dd  YKa3bIBaeTCs B
VMEHUTEe/IbHOM T1ajie)ke, a AO0/DKHOCTh U (aMunusi — B jaTenbHOM. [Ipu 3TOM
VMHULMa/b] YKa3bIBAlOTCS Moc/ie haMuInM, Harpumep:

AaMUHUCTpaLUs ropoja
HwxHepeueHCK,
HavaJbHUKY (PMHAHCOBOTO
yTipaBJieHus

I"aBpunosou B.I'.

Ecmi  OKyMeHT afipeCcyeTcss OpraHM3al[iM, CHayaja yKa3bIBaeTCsl ee
HavMeHOBaHUe, 3aTeM TIOUTOBbIN aZipec, HarlpuMep:
N3buparenbHasi KOMHACCHS
CBep/I/I0BCKO# 001acTH
. Oktss6pbeKas, a. 1, T.
ExatepunOypr, CBep/10BCcKast 00/1aCTh,
620031

Kaxkzasi cTpoka pekBU3WUTa «Ajpecar» LeHTPUPYeTCs TI0 OTHOIIEHHIO0 K
caMOU JJIMHHOM CTPOKe.

[oriyckaeTcsi WCIo/b30BaTh  O(MUIMANbHO TPUHSATBIE  COKpaIlleHHbIe
HavMEHOBaHUSI OpraHOB TOCY[AapCTBEHHOW BJ/IaCTHM, OPraHOB MeECTHOIO
caMOyTipaBJ/IeHHs], OpraHu3aLiuil.

[TouToBbIN azipeCc yKa3biBaeTCs B T0C/Ie[OBAaTebHOCTU, yCTAaHOBJIEHHOM
[TpaBuaMu OKa3aHUsS YCAYT TIOUTOBOM CBSI3W, YTBEP)KIEHHbIMU ITPUKA30M
MuHucTepcTBa LM(PPOBOTO Ppa3BUTHSA, CBSI3M W MaCCOBBIX KOMMYHMKAaIUAN
Poccuiickori Pepeparun ot 17.04.2023 Ne 382 «O6 yrBepxkaenuu IIpaBus
OKazaHUs yCIYyT TIOYTOBOM CBSI3U».

[Ipu ajpecoBaHuM [JOKyMeHTa (hM3UUeCKOMY JIMIly BHadajie YKa3bIBaltOTCS

(1)aMI/IJ'[I/IH W MHULWAJIBI [10J1y4aTesid, 3aTeM TIOUYTOBbIMN aapec, Halilpumep:



Areeoii A.U.
ys1. KocMoHaBTOB, [. 42, T. EKaTepuHOypr,

CaepjoBckast 06/1acThb, 652560;

5) rpu¢ yTBep>KAeHUs TOKyMeHTa.

JJOKyMeHT yTBepXKZAeTCsl [JO/DKHOCTHBIM JIMLIOM WM  CIlleljuaibHO
W3/1aBaeMbIM JOKYMEHTOM.

[Ipy yTBepXAeHUM AOKYMEeHTa JO/DKHOCTHBIM JIMIIOM TPU( yTBepKIeHHUs
JI0JDKeH cocTosATh M3 cioBa Y TBEPXKIARO 6e3 KaBbIueK MPOMUCHBIMH OyKBaMH
M Ha CAeAywllerd CTpOKe — HavMeHOBaHWe [OJ/DKHOCTH, TMOAIWCh, WHULHAAJIbI
Y (pamuus uija, yTBePAUBILErO TJOKYMEHT, 1aTa YTBEP KIeHMUs.

['pud yTBepkaeHUs pacriosiararoT B IpaBOM BepXHEM YTJy MepBOro JMcTa
NOKyMeHTa. B rpude yTBepK[eHUs 5/IeMEeHThbl LIEHTPUPYIOTCSI OTHOCUTEBHO
CaMOH JJIMHHOM CTPOKH, HaripuMep:

YTBEPXJAIO
ripefice/iaTe/ib yUaCTKOBOM M30MpaTebHOM

KOMMCCHHY U30upaTebHOro yyactka Ne 123

JIM4YHAad roAIrncb HMHHUIIWAJBI, CbaMI/IJ'[I/IH

JlaTa

[Ipy  yTBepXJeHHWH [OKyMEeHTa IIPOTOKOJIOM, pelLleHueM Ipud
yTBepxaeHuss  coctout u3 ciaoa YTBEPXIEH  (YTBEPXIEHA,
YTBEPXXIOEHBI wm YTBEPKIEHO) 06e3 kaBblueK IPOIMUCHBIMU OyKBaMH,
HavMeHOBaHUS YTBep’KJAIoL[ero JOKyMeHTa B TBOPUTEIbHOM Iafie)Ke, ero [jaThl
Y HOMepa, Haripumep:

YTBEPX/EH
pelleHreM y4acTKOBOM M30upaTe/ibHON

KOMMCCHHY U30UpaTenbHOro yyactka Ne
1054



ot 15 anpesst 2026 . Ne 28/35;

6) yKa3aHuUs 110 UCTIOJIHEHUIO JJOKyMeHTa (pe30J/IroLus).

YKa3zaHus TI0 WCIIOJIHEHUIO AOKyMeHTa MOTYT ObITb HalucaHbl OT PYKHU
ripeficejiaTe/ieM  yyaCTKOBOM KOMMCCMM Ha TOJJIMHHUKe JIOKyMeHTa Ha
CBOOOTHOM OT Te€KCTa MeCTe;

7) 3arosioBOK K TEKCTy JOKyMeHTa (HaMeHOBaHWe JOKYMeHTa).

3aro/ioBOK K TeKCTy ZIOKyMeHTa /I0/DKeH KPaTKO M TOUHO PacKpbiBaTh €ro
cojiep)kaHre U ObITh COTJIacOBaH C HaMMeHOBaHWEM BHZa JOKYMeHTa. 3arojioBOK
MO>KeT OTBeuaTh Ha BOIIPOC «0 ueM (0 KOM)?», HarlpruMep:

O co3maHuM DKCIepTHOU KOMUCCUU

3aroJiIoBOK, COCTOSIIMM M3 BYX W OoJsiee CTPOK, TedaTaeTcsl yepe3 OAWH
MeXCTPOUHBIM WHTepBas, TOUYKa B KOHI[e 3aro/ioBKa He CTaBUTCS. 3arojioBOK
pacriosiaraeTcsi Ha TIepBOM JIMCTe HaJ TEKCTOM JOKyMeHTa I10 IIeHTPY, a IIpH
odopmIIeHHH TTMChMa — OT TPaHUIL[bI JIEBOTO TT0JIS;

8) TeKCT JOKyMeHTa.

TekcT AokKyMeHTa O(GOPMIISIIOT B BHjle CBSI3HOTO TEKCTa, TaOMMIIbI WM
COeJUHEeHUSI 3TUX CTPYKTYP.

TekcT JOKyMeHTa [O/DKeH W3/1araTbCs KpaTKO M SICHO, OBIThb
apryMeHTHPOBAHHLIM, oOecreurBaTh TOYHOE M OJHO3HAUHOE BOCIIPUSTHE
cofieprkailleiicsi B HeM UH(bOpMaI[1u.

TekcT [OKyMeHTa J0O/DKeH, KaK MpaBU/IO, COCTOSTh W3 [BYX 4YacCTew.
B mepBoii YacTM yKa3bIBAalOTCA TIPUYMHBI, OCHOBAHWUs, I[e/IM COCTAB/IEHHS
JOKyMeHTa, BO BTOPOM — peIlleHus, BBLIBOJbI, TIPOCHOBI, TPeAJIOKEeHHS,
PEKOMeH/Ial[|H.

TekcT [OOKyMeHTa MOXKET COJiep)KaTh TOMBbKO 3aK/IIOUMTEebHYI0 YacTb
(HarmpuMep, MMCbMO, 3asiBjieHHe, MPOCk0y 0e3 MosicCHeHus).

B TekcTe JjoOKyMeHTa, MOATOTOB/IEHHOIO Ha OCHOBAaHWU 3aKOHO/aTesbHbIX,

VHBbIX TIPaBOBBIX AaKTOB, W3JjaHHBIX OpraHamMM BjacTU W ynpasieHus, LUK



Poccun, M36upatenbHoli Komuccreit CBepZIOBCKOM 00/1aCTU, TeppUTOPHATbHOM
n30uparebHOM KOMHCCHM, YKa3biBaeTCs HaWMeHOBaHMe BHja JOKYMEHTa,
HavMeHOBaHUe OpraHa, U3/laBIlIero J0KYMEHT, aTa TIPUHSTHS WX YTBePXK/eHUsI
JIOKyMEHTa, €ro perucTpalydOHHbIM HOMEp, a TakKXKe 3aroji0OBOK [OKYMEHTa,
3aK/TFOUEHHBIN B KaBbIUKH.

TekcTbl JOKYMEHTOB OOMBIIOTO OObeMa MOTYT [AeMUThCS Ha pasfiesbl,
MYyHKTBI, MOJMYHKTBI:

1. Pasgenbl
1.1. ITyHKTEIL.
1) moAmyHKTHI.

[TyHKT MOKeT JenuThCsl Ha yacTh. YacTU MyHKTa HaYMHAIOTCS C KpacHOM
CTPOKHM U 3aKaHUMBAKOTCSl TOUKOW. Hymepaliuu He UMeLOT.

[IyHKTBI M 4YacCTU TyHKTa MOTYT [AEJUTbCS Ha MOJIYHKTbI IyHKTa |
MOAMYHKTbl YacCTU TyHKTA. [IOATYHKTBI MYHKTa, TOZAMYHKThl YacCTH ITyHKTa
HYMEPYIOTCS apabCKUMH LM(paMHu O CKOOKO# cripaBa 6e3 TOUKU U OT/e/ISIOTCS
JIPYT OT Jpyra TOUKOU C 3arisIToM.

CTpyKTypHbIe 37eMeHThl TeKCTa, KOTOpble He OTHOCSTCS K pas/ienam,
MyHKTaM U TIOAITYHKTaM SIBJSIFOTCS ab3arjamu. A63aljbl HAUMHAIOTCS C KPaCHOM
CTPOKH BHE 3aBUCHMOCTH OT HaITMCaHHs C MPOMMCHOMN WA CTPOYHOM OYKBBI.

B nucbmax UCronb3yroT cieaytolye (hopMbl U3/I0XKEeHUS:

or 1-ro uyga MHOXecTBeHHOro uucna («[Ipocum  HampaBUTH
MH(OpMaLUIO...» U [Ip.);

oT 3-r0 JMlja eAWHCTBEHHOTO uMcia («ydacTKoBas wu3bupaTesibHas
KOMHCCHSI He CUWTAeT BO3MOJKHBIM...», «y4acTKOBas u3bupaTe/ibHasi KOMHUCCHS
TripejijiaraeT paCCMOTPETh BO3MOKHOCTb...»).

Crosib1ibl ¥ CTPOKM TAOMMIIBI [JO/DKHBI MMETh 3aroJIOBKU, BbIpayKeHHbBIE
CYI[eCTBUTE/IbHBIM B UMEHUTEebHOM Tiaziexke. [10/13arosoBKu CTO/IOIOB U CTPOK
J0JDKHBI OBITH COTJIACOBaHbI C 3aro/I0BKaMu;

9) oTmMeTKa 0 HaJIMYMK NIPUJIO’KEHHUH.



OTMeTKa 0 Ha/IMUWK NIPUJIOYKEeHUH pacriosiaraeTcs OT FPaHULIbI JIEBOTO TI0JIsT
TI0C/Ie TeKCTa repej MOAUCHIO.

Ec/i oOKyMeHT uMeeT TPU/IOXKeHUs], Ha3BaHHbIe B TEKCTe, OTMETKa 00 uX
Ha/iMuny oopmsieTcs 1o ciaeayroiei opme:

[Ipunoxxenue: Ha 15 7.

Ecmu AJOKYMEHT HMeeT IIPpWU/I0Ke€HUA, He€ Hd3BdHHbIE B TEKCTe, HX
HANMMEHOBdAHUA HEO6XO,Z[I/IMO [epeuyrcjmTb I10C/Ie TeKCTa AOOKYMEHTa IIepe[
MMoAIMMCbI0 C YKd3dHHMEM KOJ/IM4eCTBa JIMCTOB B KdXIAOM TIPDHU/IIOXKEHUU U
KOJ/IMYECTBA 3K3eMILIAPOB, ITPHU HAJIMUNH HECKOJIBKUX HpH]’IO)KEHHfI HNX HYMEDYIOT,

HaTipuMep:

[Ipuno [Tosio>keHrie 06 JKCIepTHOM KOMUCCUM Ha 15 1.

JKeHHe:

IIprimepHas HOMeHK/1aTypa fej Ha 14 7.

Ecm  npuno)keHusi  cOpOIIIOPOBaHbI, TO KOJMWYECTBO JINCTOB He
yKa3bIBaeTcs.
Ecnmu K [OKyMeHTy TipuiaraeTcsi Jpyrod [JOKYMEHT, TakKe WMeIOLIUM

IMMpUIoKeHHue, TO OTMETKAd O Ha/IMYWKU ITIPU/I0KEHHA O(lJOpMJ'[HETCH dileyromum

obpa3zom:
[Tpuno MTUCHbMO YYaCTKOBOM KOMHMCCHM W30HpaTebHOrO yJyacTKa
>KeHHe: No___ ot 15.01.2021 Ne 01-09/4 v npunoxxeHve K HeMy, BCEro

Ha 12 5.

[Ipy Ha/MMuMKM HECKO/JbKUX TIPUIOKEHWM OHM HYMEPYKOTCS, Harpumep,
ripuioxkeHue Ne 1, mpunoxkenve Ne 2 U Tak jasiee;

10) noanuck AOHKHOCTHOTO JTULIA.



B cocraB moamucd BXOJAT: HaUMMeHOBaHHEe JIO/DKHOCTH  JIMIIa,
MO/ITIMCABIIIET0 /IOKYMEHT, ero JjuuYHas TMOANWCh W paciiudpoBKa MOAIUCH
(uHULMAIBI, PaMUIUS).

[Tpu moamucaHyy AOKYMeHTa YKa3bIBalOTCS UCKIHOUUTETBHO (hakTUuecKas
JO/DKHOCTb  JIMIja,  TIOATHMCABIIero  JOKyMeHT, ©  ero  daMuaus.
He pomyckaeTcss TOANMUCHIBaTL [JJOKYMEHTbI C TPEJJIOTOM  «3a» WU
TIpoCTaB/ieHreM KOCOU uepThI repesi HauMeHOBaHUeM JJ0/KHOCTH.

Ecm mokymeHT odopmiisieTcsi Ha OfaHKe yJYacTKOBOM KOMHCCHH, TO
PEKBU3UT BK/IFOUAeT HauMeHOBaHHUe /I0/DKHOCTH JIMIIa, MO/IHMCaBIlIero J0KyMeHT,
ero JIMYHYIO TIO/MMCh, PacIIM(PPOBKY TOAMHCHA (MHULMANBI WU (PaMUJIUI0),

Haripumep:

[Ipeacenatens JTMYHas1 TIOATTHCh VHULMATbI,

bamunus

Ecm gokymeHT odopmiisercs He Ha OjlaHKe, TO PEKBU3WUT COJIEPXKUT
MOJIHOe HavMeHOBaHUe [0/DKHOCTH JIMLIA, MOAMCaBIIero JOKYMEeHT, ero JIMUHYH0
MOATKUCh, paciiM(pPOBKY MOANMUCHU (MHULMA/IBI U (hamuinto). Hampumep:

3aMeCTUTe/Ib rnpegcenaTesid

y4aCTKOBOU n30upaTe/bHON
KOMUCCHUH 1301paTeTbHOTO
yuacTtka Ne___ JUYHas  TOJAIHUCH VIHULMAJbI,

bamunus

Oco0eHHOCTH TIO/ITUCAHUS PellleHN YJYaCTKOBOM KOMHCCHM B CJIyuae
OTCYTCTBUS,  MCIONHeHUs:  o0si3aHHOCTel  TipefcejaTesisi,  3aMeCTUTeJIs
ripeficesaresisi, CeKpeTapsi y4yaCTKOBOM KOMWCCHUM OIpefiejieHbl B TyHKTe 5.9
HacrosLiero Ilopsaka;

11) nmeuarts.

[leyatb 3aBepsieT IIOAJIMHHOCTL IIOAIIMCUA [O/DKHOCTHOIO JIMLj@a Ha

AOKYMEHTAX, YAOCTOBEDAOIINX npeaycMoOTpeHHbIe IMPpaBOBbIMHA dKTdMH



MOJITHOMOYUS IO/DKHOCTHBIX JIML WM (PUKCUPYIOLIMX (DaKThl, CBSI3aHHbIE C
(bMHaHCOBBIMU CpeZCTBaMU, a TakkKe Ha  MHBIX  JIOKYMEHTax,
rpeJyCMaTPUBAOIIMX 3aBepeHue TOAJIMHHOW MO/THCH.

[Teyatb cTaBUTCS Ha CBOOOAHOM OT TeKCTa MeCTe, He 3aXBaThbIBasi JIMUHOU
TMOATIMCH JO/DKHOCTHOTO jimija. [leyath MOXKeT 3aXBaThIBaTh YaCTh HAMMEHOBAHUS
JIOJDKHOCTH JIMLIA, TIOANKCABIIEro JOKYMEHT.

B nokymeHTax, MOJrOTOB/IEHHBIX HAa OCHOBe YHM(HULIMPOBaHHBIX (OpM,
revaTb CTaBUTCS B MecTe, 0603HaueHHOM OTMeTKOMN «MII»;

12) OTMeTKa 0 3aBepeHNH KoMK .

[Onsi 3aBepeHUss COOTBETCTBUSI KOMWM JOKYMEHTa [IOJ/IMHHUKY HIDKe
pekBusuTa «lloAmucb» TIpOCTaB/isgeTcs OTMeTKAa O 3aBEePeHUM KOMUU —
3aBepuTesibHast HaAnMuch «Komusi BepHa» wid «BepHO», AO/MKHOCTH Jlla,
3aBepuUBILIero Komuw (mpejcefaTesib, 3aMecTUTeNb Tpefceaaresisi, CeKpeTapb
YUYaCTKOBOW KOMHCCHM), €ro JIM4Hasi MOAMUCh, paclliv(poBKa MOAIWCH, JaTa U
BpeMsI 3aBePEeHUs1, HallpruMep:

BepHo
[Tpencemarens yuaCcTKOBOM M30HpaTeIbHOM

KOMHCCHUM U30UpaTe/IbHOTO yyacTKa Ne
TIO/TIHCh WHULMAabI, pamMuIms

JaTa, BpeMsi

OTtmeTKa O 3dBE€PpeHHNH KOIIMHU MOXXeT OBITh AOII0OJIHEHAa YKd3dHHEM
KOJIM4YeCTBa JIMCTOB KOITHH. 'Z[OHYCKHETCH 3aBepATb OTMETKOMU O 3dB€pEeHHH KOITHHU

Ka)XIbIW JIUCT KOMUU JOKYMEHTA.

°3aBepeHMe KONMH TMPOTOKOJIOB 06 WTOrax TOJOCOBAHMS M MHBIX JOKYMEHTOB KOMHUCCHIA
NIPOU3BOJWTCS B COOTBETCTBUU C MyHKTOM 12 crathu 30 depepanbHOro 3akoHa «O6 OCHOBHBIX
rapaHTHsSX u30upaTe/bHBIX TIpaB U TpaBa Ha ydacThe B pedepeHyMe rpaxgaH Poccuiickoit
@enepalun».



[Tpu mepeckisKe KOMUHU JOKYMEeHTa B IpyrHe OpraHu3alliy WK Bbifaue ee
Ha PYKd 3aBepuTe/ibHas HAJAIMHUCh Y/IOCTOBEPSIETCS T1€YaThbl0 Y4aCTKOBOU
KOMHCCHW;

13) oTmeTKa 006 HUCITOMHUTEJTE.

OTMeTKa 00 WCIIO/IHUTE/e BK/IOUaeT B cebs WHUIUMAIBI U (aMHIUIO
UCTIONIHUTENS JOKyMeHTa W HoMmep ero TenedoHa c kKogom CBep//IOBCKOM
obmactu. OTmeTKy 00 WCIIO/HUTE/IE PACIOJaraloT Ha JIMIIEBOW WM, TIPH
OTCYTCTBHMM MeCTa, Ha OOOPOTHOM CTOpOHe TOC/IeAHero JMCTa AOKyMeHTa B
JIeBOM HIDKHEM yTJTy pa3MepoM Irprdra 10 MyHKTOB, HallpyuMep:

3ybapeB Biagumup ViBaHoBHUU
(34343) 2-28-53;

14) otmeTKa 006 MCIIO/THEHUU [JOKYMEHTa.

OTtmeTKa 00 WCIIOJIHEHWH [JOKYyMeHTa U HalpaB/leHHH €ro B [Iefo
BKJ/IIOUAeT CJIeAyIoll[ie JlaHHble: KpaTKue CBefieHWs 00 WCIIO/IHeHWH JIOKyMeHTa
(p  OTCYTCTBUM JOKYMEHTa, CBH/I€TEbCTBYIOI[ETO 00 WCIIOIHEHUH), [aTy
1 HOMep UMeIoIIerocst JoKyMeHTa 00 MCTO/THeHWH, cjioBa «B fiesio», HOMep Jena,
B KOTOpOoM OyjeT XpaHWThCS [JOKyMeHT, Jara, TIOANUCh TpezceaaTess

yqaCTKOBOﬁ KOMUMCCHH.

4. Opranu3anusi padoThbl ¢ HCXOAAIUMH (OTIIPAB/ISIEMBIMH)

AOKYMeHTaMH

4.1. Ucxogaiye NOKYMeHTbI O(OpMIISIOTCS Ha OJlaHKax yCTaHOBJIEHHOM
(hopMbI B COOTBETCTBUU C MOJIOXKeHUsIMU HacTosiero [Topsigka.

4.2. I1pu odopmieHUd UCXOJAIIMX (OTHpaB/sieMbIX) THCEM U TejerpaMmm
WCIIOJTHUTE/Ib  YKa3blBaeT TIOMHBIA TIOYTOBBIA (BK/IFOYAsi HWHIEKC) ajpec

OpraHuv3dlivii WIN I'Pa’KAdHKWHA.



4.3. Ucxopsiye TvMcbMa HalpaB/ISIFOTCS 3a TMOJTMChIO TipeficefiaTens (a B
€ro OTCYTCTBUEe 3aMeCTUTessl mpejcefaTesis, CeKpeTapsi) y4aCTKOBOM KOMHCCHUU
Ha O/1aHKe TTHCHMa.

4.4. UcxopsijeMy JOKYMeHTY TMpHCBavBaeTCsl HOMep, KOTOPhIM COCTOUT U3
VHJleKCa Jiefla TI0 HOMEHK/aType [Je/ll W MOPSAJKOBOTO HOMepa [OKYMEeHTa,
pasZiesieHHbIX KOCOM uepTou. Mcxofsammi HoMep yKa3bIBaeTCsl TakKe Ha KOMUU
JIOKyMeHTa, oOcCTawouleiicsi B fene. Hymepanusi uCXoAsAlMX JOKYMEHTOB
OCYLLIeCTBJISIeTCS B IIpejiesiax KaJeHJapHoro roja.

4.5. Ncxopsuie [NOKYMEHThl PerMCTPpUPYHOTCS B JKypHaje pervucrpalyu
WCXOASIIMX NOKYMEHTOB (TipuioskeHue Ne 6).

[Ipy perucTparm UCXOLSLLEr0 [JOKYMeHTa B JKypHajle MCXOJSAIIUX
JOKYMEHTOB  00si3aTe/IbHO  YKa3bIBalOTCSl  C/Ie[yIOIe  peKBU3WThL:  JaTa
OTIIpaB/IeHUsT [OKYMeHTa, PperucTpal[MOHHbIM HOMep, JaHHble 00 ajpecaTe
(pamumms, ¥Ms, OTUeCTBO (PU3MYECKOrO JiMLla WM Ha3BaHWe OpraHu3alvy,
MeCTOHAaXOXJeHre Tojyuaresisi), KpaTKoe COZep)KaHue JOKYMEHTa, a TaKKe KeM
OH UCIIOJIHEeH U MOATUCAH.

4.6. Em oTnpaB/isieMbld [JOKYMEHT SIB/ISIETCS OTBETOM Ha BXOZSALIMMI
JOKYMeHT, Heo6X0 MO TIPUOOIUTE TTOAJTUHHUK BXOASIIEro JOKyMeHTa K KOTHU!
OTIPAaB/ISIEMOr0 JOKYMeHTa, OCTAIOLLerocs B JieJie.

Komuu ucxopsimmx [OKYMEHTOB TMOMELIAlTCA B [1eJI0 B COOTBETCTBUHU C
HOMEHKJIaTypOM JieJ1 yUaCTKOBOW KOMUCCHUU.

4.7. [IOKyMeHTbI, afipecoBaHHbIe TPAXKIAAHWHY, MOTYT ObITh Bpy4YeHbI eMy
JIMYHO, O YeM B >KypHaje peructpauyyd obpalljeHuil Trpak[aH [enaeTcs
COOTBETCTBYIOIL|Asl OTMeTKa, CoJeprKaljas IOANMCh TIpakjaHuWHa. B ciayuae
HEBO3MO)XHOCTM  JIMYHOTO  BPYUYEHUs]  [OKYMEHTOB  TPaXJaHWUHY  OHU
OTIPAaB/IAIOTCA Yepe3 [I0UYTOBOe OT[e/leHWe CBfA3M 10 II0YTOBOMY ajpecy,

yKa3aHHOMY UMU B 0OpaliieHuHn.



5. [ToaroroBKa, opopm/ieHue, BBINYCK, yu4eT JOKYMEHTOB,

PaCcCMaTPUBAEMBbIX Hd 3dCeJdHUAX yqaCTKOBOﬁ KOMI/ICCI/II/I3

5.1. JIoKyMeHTbl MO0 BOMNpPOCaM, BK/IFOUEHHbIM B TIPOEKT TIOBECTKU [HS
3acefjlaHMsl y4aCTKOBOM KOMMCCHM, TOTOBSITCSL TIpefcefaTesieM, 3aMeCTHTeseM
rpezicefiaTesisi, CEKpeTapeM Y4YaCTKOBOM KOMMCCHMHA W 4YJleHaMW Y4aCTKOBOM
KOMMCCHA C TIpaBOM peLIarliero rojaoca, 3a KOTOPbIMUA — 3aKperyleHbI
COOTBETCTBYIOLLIME HarlpaB/ieHus JesiTe/IbHOCTH.

5.2. IlpencraBisiemMble K pacCMOTPEHUIO [JOKYMEHTBI JOJDKHBbI BKI/IHOYATh
03ar/iaB/ieHHbI TIPOEKT pellieHuss C TIPUOOILeHHBIMU K HeMy TOJJTUHHUKaMU
JOKYMEHTOB, TIOCIY)KMBIIMX OCHOBaHMEM [Jii pacCMOTPEHUs BOIpOCa Ha
3aceflaHUM  yYaCTKOBOM KOMMCCUM, /OO TIPOEKT TIMChbMa, TIO//IeXKallero
COIJIaCOBAaHMIO Ha 3aCelaHUM y4YaCTKOBOM KOMHMCCHU, TIpU HEOOXOAMMOCTH —
TOSICHUTEJIbHYIO 3allUCKY 10 pacCMaTpyrBaeMOMy BOIIPOCY.

5.3. IIpoekTbl TOKYyMEeHTOB (BK/IHOYasi MPUIOXKEHUST), Npe/iCTaB/IsieMble ISt
pacCMOTpeHHs1 Ha 3acefaHMU YyYaCTKOBOM KOMWUCCHHM, BU3UPYIOTCS JIUL[OM,
OTBETCTBEHHBIM 3a €ro MOATrOTOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a TIOATOTOBKY TIPOEeKTa pellieHus1, obecrieurBaeT
KOMITJIEKTHOCTh BCEX JJOKYyMEHTOB, 0003HaueHHBIX KaK B TTPOEKTe PeIleHus, TaK 1
B MPUWJIOKEHUSIX K HEMY.

5.5. Ha 3acemaHuy yd4acTKOBOW KOMHCCUM Be[EeTCS MPOTOKOT W MOXKET
TPOU3BOJIUTHCS AyAM03aNMCh (BUAE03anuch). B ciyuae mponsBoACTBa ayAuo- WU
BU/I€03aMMCH 4ieHbl Y4aCTKOBOW KOMHCCHUM U TPUTJIAllleHHbIe YBeAOMJISIFOTCS 00
9TOM /10 00BSIB/IEHHS TTOBECTKHU JHS 3ace/IaHusl.

5.6. JIoKyMeHTbI, paCCMOTPeHHbIe Ha 3aCe/JaHUU yUYaCTKOBOM KOMHUCCUU, B
Clydae, ecM B XOZie 3acelJaHWsi BHOCW/IMCh W3MeHEeHWs, [JOJ/DKHbI OBITh
nopaboTaHbl, a 3aTeM TIO/IMCAHBI, 3apPerMCTPUPOBAHbI U, eCIM HeoOX0AuMo,

pa30cC/iaHbI.

[Mopsimok  odopmieHUss TPOTOKO/A YYaCTKOBOM KOMHMCCHMM 00 WTOrax TOJI0COBaHMUS
yCTaHaB/IMBaeTCs 3aKOHO/IaTe/IbCTBOM O BbIOopax U pedepeHaymax.



5.7. IIpu mopaboTKe JOKyMeHTa B €ro TeKCT BHOCSATCS COI/IaCOBaHHbLIE B
X0/le 3acelaHusi U3MeHeHus.. B ciayuyae TIpDUHSTHSI y4aCTKOBOW KOMMCCHEH
pellieHUss O HeOoOXOAMMOCTU KOHTPOJSI WCIIOJTHEHHsI pellleHusi €ero TeKCT
JIOTIOJIHSIETCSA TIYHKTOM, B KOTODOM HAa3HA4arOTCd Jivlla, OTBETCTBEHHbIE 3a
VICTIO/THEHHWe, U OIlpe/iesisieTCsl CPOK WCIIO/THeHNS.

5.8. Tekct peteHusi odopmssiercss Ha OaHKe YCTaHOBIEHHOW (DOPMBI
corsiacHO npu/ioxkeHuto Ne 4 K HacTositemy [lopsaxy.

5.9. Pelienrie moanuceiBaeTcsl NpejcesaresieM M CeKpeTapeM ydaCTKOBOM
KOMMCCHHM C YKa3aHUEeM MOJHOTO HAMMEHOBaHUS J10/PKHOCTEH.

Ecrm Ha 3acefjaHnM  y4aCTKOBOM KOMHWCCHM — TpejcefaTe/lbCTBOBA
3aMeCTUTe/Ib Mpejce/aTesiss YdyaCTKOBOM KOMMCCHM, CeKpeTapb Y4aCTKOBOU
KOMMCCUW WM OJVH W3 WIEHOB yYaCTKOBOM KOMHCCHM C TIPABOM peLlarollero
rojioca, a TakKe eCau II0JTHOMOUMS CeKpeTaps y4YaCTKOBOW KOMKCCHUM
OCYLLECTB/ISIZI OJWUH M3 YIEHOB Y4YaCTKOBOM KOMHCCHMH C TIPABOM peLIarollero
rojioca, TO MOAIMMCUM B MPOTOKOJie, Ha pelleHWH OQOPMJISIIOTCS CJeAYHOIIUM
obpa3om:

«3aMecTUTeNL TIpefce/iaTesisi  y4yaCTKOBOM u30MpaTesibHOM KOMMCCHU
n30uparebHOrO yuacTka Ne» — B c/Tyuyae BpDeMEHHOTO OTCYTCTBHS Mpezce/aTers
y4aCTKOBOW KOMHUCCHH;

«cnonHstronid - 00s13aHHOCTH  TIpe/ice/iaTesIsl  yUaCTKOBOM HM30HpaTe/bHOM
KOMHCCUM W30MpaTesibHOr0 ydyactka Ne» — B C/lyuae BPEMEHHOTO OTCYTCTBUS
ripeficesiaTesisi U 3aMeCTUTess TipejicesiaTesisl y4aCTKOBOM KOMHUCCHUW MPY HAJTMYUU
pelleHns] y4yaCTKOBOM KOMHCCHU O BO3/IOKEHWHW Ha CekpeTapsl y4aCTKOBOU
KOMHUCCUM MO0 OJJHOTO M3 UJIeHOB Y4aCTKOBOW KOMUCCHH C MPaBOM peLlIarolero
roJjioca NoJTHOMOYMM NpejicefaTensi y4aCTKOBOM KOMUCCHY;

«VcrionHsronuii  00513aHHOCTH  CeKpeTapsi y4aCTKOBOW u36uparebHOM
KOMHCCHUM U30WparefbHOrO ydacTka Ne» — B Caydae Ha/IMUMS peIIeHUs
y4aCTKOBOM KOMHCCHMHA O BO3/I0KEHMH Ha OJHOIO M3 UIEHOB Y4YaCTKOBOU
KOMHCCHAU C TPaBOM peLIaroliero rojaoca MOJIHOMOYMK CeKpeTaps y4aCTKOBOU

KOMMCCHH.



5.10. PemieHusi y4yaCTKOBOM KOMHCCHUM HYMEDPYIOTCSI B XPOHOJIOTMUYECKOU
10C/1eZI0BaTe/IbHOCTH B TpeJieiax KajeHJapHoro roja.

HoMmep pellieHrss COCTOMT M3 HOMepa IPOTOKOJIA 3aCefaHus U MOPSAKOBOIrO
HOMepa pellleHus], pa3Zie/ieHHbIX KOCOW uepTou, HaripuMep: 1/8.

5.11. Tlpeacenarens b0 ceKpeTaph Y4aCTKOBOM KOMUCCUU TUPAKHUPYET
JOKYMEeHTbl B HeoOXxoquMoM KonuuecTBe. Ha Kak[ol KOMMM JOKyMeHTa
MPOCTaB/ISIETCSl MeuaTh, yAOCTOBEPSIOLIas TOANWUCUA TIpefceaaresis ydyaCTKOBOU
KOMIMCCHH M CeKpeTapsi y4aCTKOBOM KoMuccru (6e3 BOCIIpon3BeleHusT TIOATHCEHN).

5.12. Konusi peliieHUs1 y4aCTKOBOM KOMMCCHU HarlpaB/sieTCsl 3asiBUTENIO B
c/lydae, ecyid ero obpaiijeHre B y4aCTKOBYHO) KOMUCCHIO TIOCTY>KU/I0O OCHOBaHUEM
J/1s1 paCCMOTPEHMS BONPOCa Ha 3ace/laHny y4aCTKOBOM KOMHCCHHU.

5.13. TIpoTokon 3acefaHusi yUaCTKOBOM KOMHCCUU oopmisieTcs: Ha O/iaHKe
yCTaHOBJIeHHOM (POpMBI coryiacHo npusioykeHuto Ne 4 K HactositieMy TTopsiaky.

5.14. TekcT NpoOTOKO/A 3acelaHusl yUaCTKOBOWM KOMUCCUU COCTOMT U3 JIBYX
yacTeu — BBOJHOM U OCHOBHOM.

5.15. B BBOAHOM 4YacTW MPOTOKOJIA YKa3bIBarOTCH (aMWIvs U WMHULMAbI
rpefcesarensi y4yaCTKOBOM KOMMCCHM (TIpefice/laTe/IbCTBYIOLEr0), a Takxke
TPUCYTCTBYIOIIUX 3aMeCTUTeJI Tpejcefare/isi y4aCTKOBOU KOMUCCHUH, CeKpeTapsi
Y4aCTKOBOW KOMMCCHHU M U/IEHOB YUaCTKOBOU KOMMCCHH, JIWLI, TIPUTJIALLIEHHBIX Ha
3acefaHue’.

HonyckaeTcsi odopmiieHHe MPUCYTCTBYIOIIUX OTAE/JbHbIM CITUCKOM C
yKa3aHWeM WHUIMAI0oB, daMwiukd U Jo/pkHocTed. CIMCOK MpwuiaraeTcs K
IIPOTOKOJIY 3acezaHusl.

5.16. [loBecTka [HS BK/IHOYaeTCsi B BBOJHYKO YacTb NOpoTOKosia. OHa
COCTOUT W3 TIepeurC/IeHHs] BOIPOCOB, KOTOPbIe OOCY)KAAlOTCs Ha 3acelaHud, U
3aKperisieT TIOC/e/IoBaTeIbHOCTh WX O0CYyKAeHWs W (aMUIuKM AOK/IauiKOB

(BBICTYTIAIOLLKX).

‘[IpuriaiieHye Ha 3acefjaHhe MOXeT ObITh TepefaHo 10 TeleOHY C (UKCArell AaThl U
BpeMeHH 3BOHKA B >KypHasie MPOM3BOJIbHON (POpPMBI, Tere()OHOrpaMMOM, 3/IeKTPOHHOM TOYTOM
coo0IieHreM B MeCCeH/pKepe - B C/lydae Ha/IMuus COTJIacHsl ueHa KOMUCCHUM, UHOTO JIMIia, Ha
TaKoe OTlOBellleHHe.



Kask b1k BOTIPOC TTOBECTKM [JIHS 3ace/laHdst HymepyeTcs: apabckoit 1udpoid,
€ro HavMeHOBaHHe (OPMY/IUPYIOT, HauWHas ¢ TpeayioroB «O» umu «O6». o
KaXOMY ITYHKTY yKa3blBaeTCs JOK/IaJuuK.

5.17. OcHOBHast 4acCTb TPOTOKOJIAa COAEPKUT CTOJIbKO pas3fesioB, CKOJILKO
MyHKTOB BK/IIOUEHO B TIOBeCTKY [JHS. B COOTBeTCTBMM C Hel pasjeibl
HYMepYHTCS.

Kaxapii  pasgen  cocrouT w3  Tpex 4acter: «CJIYIITAJI»,
«BBICTYIIN/IN», «PEHINJIN», KOTOpbIe IeyaTaroTCsl OT IPaHULIbI JIEBOT'O I10J151
TIPOITMCHBIMUA OYKBaMHM.

B uyactu «CJIYIIAJIM» KpaTKO W3/1araeTcsd TeKCT BbICTYIIJIEHUSA
JoKnaauvka. Hnnmanel v (hamMuivs JOK/IauMKa 1eyaTaroTCsl C KPaCHOM CTPOKH
B HMMEHUTE/JIbHOM Tajie)ke. 3amnuvch [AOK/Iafa M3J/araetcs OT TpPeTbero Juia
eIMHCTBEHHOTO YKCJIa U OTJe/s1eTCsl OT (PaMUIUU TUPe.

Ecmu TekcT [oK/aja rpusaraeTcsl K MpOTOKOJY, TO MCIIOJIb3YeTCsl CChLIKa
«TekcT moK/Iaza mpuiaraeTcs».

B uyactu «BBICTYIIWJIM» mnepeyucasroTCd BBLICTYIIAOLME U aBTOPbI
BOMNpPOCOB. VHHLIMA/BI ¥ (haMU/IUS BBICTYTIAIOIIEro MeYaTatoTCsl C KpaCHOM CTPOKU
B MMEHUTEJbHOM Tiafie)ke. KpaTkasi 3amuch BBICTYIUIEHMSI 10 CYLLECTBY
paccMaTprBaeMOro BOIpOCa M3JaraeTcs OT TPeTbero JIMLa eJMHCTBeHHOr 0 YMC/Ia.

Ecnu TekCT BBICTYIUIEHHS TpUiIaraetcsi K MPOTOKOJY, TO MCIIOIb3YeTCs
cChUIKa «TeKCT BBICTYIJIEHUS] IPUIAraeTCsi».

B uvactu «PEHINJIV» oTpaxkaeTcsi NpUHATOe pelleHrde (pe3y/bTaThbl
r0JIOCOBAaHMS) 110 KaKOMY BOIIPOCY TTIOBECTKU JHS 3ace/laHus.

Ocoboe MHeHMe, BbICKa3aHHOe BO BpeMsi 0OCyxzaeHus, odhopmssieTcss Ha
OTZe/IbHOM JIUCTEe U TOMeLaeTcs I[10CjJe COOTBeTCTBYIOLIErO peLleHHs.
Wudopmalysi 0 HalMuMud 0Cco00ro MHeHHsl [0/DKHA ObITh OTpa)keHa B TEKCTe
IPOTOKOJIA.

5.18. TIpoTokos 3acefaHusi NMOANMCHIBAETCS TpefcenaTe/lbCTBOBABIIMM Ha

3aceflaHuM M CeKpeTapeM Y4aCTKOBOM KOMMCCHU (WA YJIeHOM Y4yaCTKOBOM



KOMMCCHH, HWCIIOJHSBIIMM O0513aHHOCTH CeKpeTapsi Y4aCTKOBOW KOMMCCHH) C
yKasaHveM I0JTHOTO HaMeHOBaHUS [JOJDKHOCTEH.
5.19. [IpoToKO/BI ~ 3acefjaHUM  HYMEpPYHOTC B XPOHOJIOTMYECKOU

roc/eZiloBaTe/TbHOCTH B Tpejie/iax Ka/leHJapHOT o rojia.

6. KoHTpO/Ib MCNO/THEeHUSA JOKYMEHTOB M NMOPYy4YeHUuM

6.1. KOHTpOJIIO UCTIO/IHEHHS TTO/1J1eXKaT:

TOPYYEeHUsi, COJep’Kalllecsi B TIOCTAHOBJEHUSX W APYIMX [JOKyMeHTax
IIUK  Poccum, W30uparenpHoM  Kommccuu — CBepAjioBCKOM — oOmacTw,
TEePPUTOPHA/IbHOM  M30MpaTe/lbHOM  KOMHCCHHM, OKDPY)KHOH — M30UpaTe/bHOM
KOMMCCHY;

TIOPYYeHUs], COZep Kallecs B PeLIeHUsIX Y4aCTKOBOU KOMHUCCUY;

BXO/ISAIIIMe TOKYMEHTHI, B TOM UYKCJIe TTMChbMeHHble oOpallleHusl rpakiaH,
yKa3aHHbIe B [TepeuHe nojiexxaimx KOHTPOJII0 JOKYMEHTOB C YKa3aHUeM CPOKOB
vcrosiHeHus (rpusioxkeHue Ne 7);

HCXOZSIIe JOKYMEeHTBI, TpeOyoli1ie OTBeTa;

TOpy4YeHusi, CoJep’Kaluecss B TIPOTOKOJIAaX 3ace/laHuM  y4aCTKOBOU
KOMMCCHH.

6.2. KOHTpo/ib UCIOMHEHUsT [OKYMEHTOB, YKa3aHHbIX B TIyHKTe 6.1
Hacrosero [lopska, Mo CyiecTBy 3aTPOHYTBIX B HUX BOIMPOCOB OCYILECTBJISIET
ripejicefjaTe/lb yUaCTKOBOU KOMHUCCUU.

6.3. CpPOKM WCIIOJTHEHUS] TIOPYYeHUM, COJlep)KalluXCsi B  pelleHusX
Y4aCTKOBOW KOMUCCHU, OTIPeZeISIFOTCS STUMU PeLleHUsIMH.

6.4. [JOKyMeHT TIOAJIEXKUT WCIIOJIHEHUI0 He T034Hee, uem uepe3 30
KaJIeHAApHbIX [THeM CO [HS €ero perucTpanuy, 3a WCK/IIOUYeHUeM C/1y4aes,
TpelyCMOTPeHHbIX MYHKTOM 6.5 HacTosiero ITopsigka.

Ecnv nocsieiHUit leHb UCTIOJTHEHUs TIPUXOAUTCS Ha Hepabouuii ieHb, TO OH

TIO/I/IEXKUT WCTIO/THEHHUIO B TIPe/ILIeCTBYIOIUM eMy pabounii /jeHb.



[okymeHTBI C rioMeTkamu «BecbMma CpouyHO», «CpOYHO» UCHOJHSAKOTCA B
TPeX/JHEeBHbIM CPOK, AOKYMeHTbI C moMeTkouh «OmnepatuBHO» — B 10-gHEBHbIM
CPOK.

6.5. CpOKM  MCTOJHEHHSI  BXOASIIUX  JTOKYMEHTOB U oOpalrieHui
yCTaHaB/MBAIOTCI  MCXOAST M3  CPOKOB, TIpe/jiaraemMbiX OpraHu3aluen,
HarpaBuBILEed [JOKYMEHT, WA CPOKOB, yKa3aHHbIX B TIpUIOKeHHMM Ne 7 K
HacTosLemMy [Topsgky.

6.6. [JOKyMeHT CUMTaeTCs UCIIOJIHEHHBIM U CHUMAETCSd C KOHTPOJIS TOCje
pellleHus BCeX IIOCTAaB/IEHHBIX B HEM BOITPOCOB, COOOITIEHUsS pe3y/bTaToB
pPacCMOTPEeHUs BCEM 3aMHTEPECOBAaHHBIM JIULIAM.

6.7. OCHOBaHUSIMU /151 CHSITUSI JOKyMEeHTa C KOHTPOJISL SIB/ISIFOTCS:

pellieHre y4aCTKOBOM KOMHUCCUMY;

OTBeT Ha BXOJSALIUN JOKYMEHT;

OTBEeTbI OT OpraHuW3al[iii, B KOTOpbIe AOKYMEHT ObLI HarpaBjeH Jis
pacCMOTpPeHHs 0 CYIIeCTBY TIOCTaB/JeHHBIX B HEM BOMNPOCOB U OTBeTa
3asBUTeJIIO;

HarpaB/ieHHe oOpalleHyss B Apyrve OpraHu3alvy JJiIi pacCMOTPEHMs TI0
CyLL[eCTBY MOCTaB/IeHHbIX B HEM BOIIPOCOB U TIOC/Ie[lyIOIero MHGOPMUPOBaHUS
aBTOpa O pe3yJibTaTax paCCMOTPEHUS.

6.8. JIoKymMeHT He CUMTaeTCs UCTIOJIHEHHBIM U OCTaeTCsl Ha KOHTpOJIe:

eC/IM  OH HarpaB/sSeTCsi B JApyrue OpraHbl WIA OpraHu3aluyd s
pacCMOTpeHHUsI C 1ieJibl0 TMOJIyYeHUsI Y4aCTKOBOM KOMUCCHeN WH(opMaluu,
HeoOXoJUMOM /IJIi pacCMOTPEHHs TI0 CYIIEeCTBY TIOCTaB/AeHHBIX B [IOKyMeHTe
BOTIPOCOB. B c/ilyuae HeoOXOAWMOCTH yuaCTKOBass KOMHCCHS WHGOpMUPYeT 00
5TOM aBTOpA JOKYMEHTa;

eC/IM  OH HarpaB/seTcsi B [Apyrue OpraHbl WM OpraHu3alyy  [Jis
pacCMOTPEHUs 110 CYLeCTBY MOCTAB/IEHHbIX B HEM BOINPOCOB U OTBETA 3asiBUTEJIHO
C MOC/AeAYHLIUM WH(MOPMHUPOBAaHMEM YUYaCTKOBOM KOMHCCHMH O pe3y/bTaTax

HCITIO/IHEHUA.



7. I/I3I‘OTOBJIEHHE, XpPdHE€HHUE U HUCIT0/Ib30BAHUE IT€YAaTHU U LIITAMIIOB

7.1. [Insg yaocToBepeHWs TOAJIMHHOCTHA [AOKYMEHTOB W/ COOTBETCTBHUS
KOIMWUM JOKYMEHTOB TMOJ/IMHHUKAM HCII0/Ib3YeTCs MeYaTh yUaCTKOBOM KOMUCCHH.

[Onst mpocTaB/ieHUss OTMETOK O TIOJTyYeHWW, PerucTpalyyd JOKYMEHTOB B
Y4aCTKOBOW KOMHUCCUM MOTYT UCIO/Ib30BaThCS LIITAMIIBI.

7.2. I3roTOB/IEHWE TMeYyaTu W  IUTaMIOB  y4YaCTKOBBIX  KOMMCCHUU
ocyiiecTBasieTcss  V30upaTtenpHOM Komuccred CBepayioBCKOM 00/1acTh WM
TepPUTOpPHANbHOW M30MpaTesibHOM KOMHCCHUeH B COOTBETCTBMM C 0OpasiioM H
ornvcaHueM, yTBepXaeHHbIMU noctaHoB/ieHueM LIMK Poccuu.

7.3.[leyaTb y4yaCTKOBOW KOMMCCUU TIPOCTAB/sSIeTCS Ha TIPOTOKO/ax 00
WTOrax roJIOCOBaHUS, Ha KOMMSIX PelIeHHWK yuyaCTKOBOM KOMMCCHHW, Ha TaKeTax
TpU OTIIPaBKe JOKYMEHTOB, NP O(QOPM/IEHUM [TOKYMEHTOB Ha IpUEM TOBapHO-
MaTrepuasbHbIX LIEHHOCTEN, BCeX aKTaxX, COCTAB/IsIeMbIX yUaCTKOBOU KOMHCCHEM.

7.4.TleyaTb y4yacCTKOBOM KOMHCCHHM TIOC/ie OKOHYaHHWS W30MpaTenbHON
KaMmraHuM, KamraHud pedepeHAyMa [JO/DKHAa XPaHUTbCSI B HAJle)KHO
3aKpbIBAEMOM M OlleuaTbiBaeMOM celipe WIM MeTa//IMYecKoM IIKady B
TepPUTOPHAIbLHOM M30MpaTeTbHON KOMHUCCHH.

7.5. [IpencenaTesib y4aCTKOBOW KOMHCCUU B TIEPUOJ, TIPOBe/IeHUsT BHIOOPOB
v (W) pedepeHiyMa OCYILEeCTB/ISIET KOHTPOJIb 3a MPaBUJIbHOCTBIO XpaHEHUsI U
WCM0J/Ib30BaHMs  [leyaTH, 3areM [epefaeT T[eyaTb Ha  XpaHeHUue B

TepPUTOpHAbHYI0 U30HpaTebHYH0 KOMUCCHIO.

8. Beenue HOMeHK/IATypHI Je/1 U ()OPMHUPOBaHUeE /e

8.1. HoMeHKnaTypa [ea YyuyaCTKOBOM KOMHCCUM TipeJjHa3HaueHa [I/isi
(hopMHpOBaHUS UCTIOJTHEHHBIX JOKYMEHTOB B Ziejia, CUCTeMaTU3al[uu 1 yueTa Jiefl,
onpezie/ieHUs1 CDOKOB UX XpaHeHUs.

B HOMeHK/aTypy [Jes BKJIIOUAKOTCS 3arojIOBKU [iel, OTpakaroljue Bce

JOKYMeHTHUpYyeMble yuacTKU paboThl y4aCTKOBOW KOMUCCHHU.



3aroJyioBOK fiesia JOJDKEH YeTKO OTpakaTb OCHOBHOE COJlep)KaHWe U COCTaB
JokymeHTOB. He poryckaeTcsi yroTpebGsieHWe HeKOPPEKTHBIX (DOPMYIMPOBOK,
BBO/IHBIX CJIOB U CJIO’KHBIX 000OpPOTOB.

HomeHk/aTypa [ies1 yuaCTKOBOM KOMMCCHM COCTaBJISIETCSI B COOTBETCTBUU C
NpUMEPHOM HOMEHK/aTypa Jiel ydyaCTKOBOWM M30MpaTe/ibHOM  KOMMCCHH,
yTBepKaeMoi TIOCTaHOB/eHWeM V306uparenbHoi Komuccur CBepzyIoBCKOM
obnacTu.

[Ipy cocTaBneHMM HOMEHK/IATypbl [ea CleAyeT PYKOBOACTBOBATbCS
[TepeuHeM THMIOBBLIX yIpaB/IeHUECKHX apXWBHBIX JOKYMEHTOB, 00pa3yroImmxcsi B
rpoliecce 1eATeJIbHOCTHM TOCYJAapCTBEHHbIX OpPraHOB, OPraHOB MeCTHOIO
caMOyTIpaB/ieHWss W  OpraHu3alui, C yKa3aHueM CPOKOB  XpaHEeHUs,
yTBepXAeHHbIM rpuka3zoM denepasbHOro apxuBHoro areHTcrsa ot 20.12.2019 Ne
236 (manee — IlepeueHb); MOpsiAKAMUW XpaHEHWs W TiepeflauM B apXUBbI
JOKYMEHTOB, CBSI3aHHBIX C TIOIFOTOBKOM W  TIPOBeJeHWEM  BBIOOPOB,
yrBep)kaeHHbIMUA [IVK Poccun u M30mparenbHol Komuccueil CBep/I0BCKOM
obsacTv, HOMEHK/AaTypaMH [iel yUaCTKOBOW KOMHCCHM 3a TIpe/IIeCTBYIOIIHe
TO/IbI.

HomeHK/aTypy [ie/1 y4aCTKOBOM KOMHCCHU COCTaBJ/sIeT TeppUTOpHasbHasi
n30upareibHasi KOMUCCHs, BEIHOCHT ee Ha COTJlIacOBaHWe DKCIIePTHOM KOMHCCHUH
TepPPUTOPHA/IIbHOM  u30uparenbHONM KOMWUCCHH, |, TIOC/e COTJIacOBaHUS,
yTBep>KJjaeT CBOMM pellleHhEeM.

YTBep)KIeHHasl pellleHHeM TepPUTOPUAIbHOM HW30MpaTeIbHOM KOMHCCHH
HOMEeHK/IaTypa [ie/l Y4aCTKOBOW KOMUCCHHU 00si3aTesibHa s UCTIOTHEHUsT BCEMU
Y4aCTKOBBIMU KOMHUCCHSIMHU.

B ciyyae BO3HHMKHOBEHUSI HOBBIX e/, OHU JOTIO/THUTETbHO BHOCSTCSI B
YTBEP)KIEHHYI0 HOMEHK/IATypPy JeJl.

Cpok XpaHeHUsI [IOKYMEHTOB YKa3bIBaeTCs B HOMEHK/aType [el Co
CCBUIKOM Ha COOTBETCTBYIOIIYH) CTaTbl0 IlepeuHsi WM Ha  TyHKT
cootBeTcTByrOIlero Ilopsiika XpaHeHUsi W Tepeflaud B apXWB JOKYMEHTOB,

CBA3dHHBIX C HO,Z[FOTOBKOFI U IIpOoBeJeHHneM KOHKPETHBIX BbI60pOB.



WcuucneHue CPOKOB XpaHeHust JIOKYMEHTOB, 3aKOHYEeHHbIX
J1e/I0TIPOM3BO/ICTBOM B TEKYILleM I'o/ly, HauMHaeTcs ¢ 1 siHBapsi C/ieAyroliero rofa.

8.2. 3aKOHUeHHbIe  JeJI0NPOM3BOACTBOM  JOKYMEHThI  O(OPMJISIFOTCS
B COOTBETCTBUU C TpeboBaHusMu [lopsiKa, CIMCHIBAIOTCS TIpefce/aTenem
y4aCTKOBOW KOMHCCHU B JIeJI0.

VcrnosiHeHHbIe JOKYMeHTbl (OPMHUDYIOTCS B Jiela B COOTBETCTBUM C
yTBep>KJAeHHOW HOMEHK/IaTypOoHu JieJl.

He ponyckaeTtcsi nomelijeHue B /1e/i0 JOKYMEHTOB, COZlep>KaHKe KOTOPhIX He
COOTBETCTBYET 3aroJiOBKYy Jefa.

B [eno BK/IHOUAlOTCS BCe [JOKYMEHThI TI0 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPUIOXKEHUsIMM,  yKa3aHHbBIMM B  TeKCTe JiIokKymeHTa. [Ipd  OTCyTCTBUU
TIDUIO)KEeHUM, yKa3aHHBIX B TeKCTe JOKyMeHTa, TpejcejaTesib MO0 ceKpeTapb
yuaCTKOBOW KOMHCCMM 00si3aH CZefiaTh 3anMchb Ha [JJOKyMeHTe 00 uX
MeCTOHaXO0XK/IeHHUHU.

[TpoTOKO/bI 3ace/laHWi YYaCTKOBOM KOMMCCHHU DAcCIioJiararoTcsi B fiesie 10
XPOHOJIOTUY B TIOpsiJKe BO3pacTaHHs HOMepoB. JIOKYMeHTbI K 3ace/laHHIO
yuaCTKOBOW KOMHCCHM MIOMEIIa0TCS M0C/ie COOTBETCTBYHOILEro MPOTOKOJIA.

OOparrieHust TpaXk/jaH M JJOKYMEHTBI TI0 X PaCCMOTPeHUI0 (hOPMUPYIOTCS
B OTJeJ/ibHBIe Jiesia. Kaxoe obpailieHre U BCe JOKYMEHTHI TI0 er0 PaCCMOTPEHUIO
COCTaBJISIIOT B [le/ie CAMOCTOSITe/TbHYIO TPYIITY M PACIioyiaratoTcsl B aihaBUTHOM
TIOpsIJKe TI0 TIePBhIM OyKBaM ¢haMU/IMii aBTOPOB 00OpallleHu .

3a COXpaHHOCTb [IOKYMEHTOB U Jie/l /10 Tlepefiaud UX B TePPUTOPHUAILHYIO
n30MpaTe/ibHyl0 KOMUCCHIO OTBETCTBEHHOCTb HeCeT Tipejce/aTesib Y4aCTKOBOM

KOMUCCHH.
9. OTBeTCTBEeHHOCTb
9.1. OTBeTCTBEHHOCThb 3a OPraHU3alUI0 [1eJIONTPOU3BOZCTBA B yUaCTKOBOM

KOMMCCHHU, obecrieueHue KOHTPOJIA MCIIOJIHEHUS OOKYMEHTOB, obecrieyeHue

COXPAHHOCTU JOKYMEHTOB U Tiepejjauy WX B TepPUTOPUAIbHYIO M30HpaTesbHYHO



KOMMCCHIO HeceT mpeficefjaTe/lb Y4aCTKOBOM KOMHCCHM, KOTOpBI obecrieuriBaeT
TaK)Ke KOHTPOJIb CO0/Tr0/IeHus TpeboBaHMit HacTosiero [Topsiaxka.

9.2. YneHpl yuaCTKOBOW KOMHCCHUU HECYT NEePCOHA/IbHYI0 OTBETCTBEHHOCTh
3a cobmozeHre TpeboBaHui HacTosiero Ilopsiika, COXpaHHOCTb HaXOZIIUXCS

y HUX JOKyMEHTOB.



<DopMa XKYPHaJ/Id PEruCrpanum BXoAALUX JOKYMEHTOB

[Tpunoxenue Ne 1
K Ilopaaky BeeHus
[1eJIONPOU3BO/ICTBA B YUaCTKOBOM
n30uparebHON KOMUCCUH

Har N36upa Per K Hom Kpatkoe Pe3so- Cpok Otme
a rnoJjyyve- TeJIbHbIN UCTpa- oppe- ep U zara cofiepkaHue JIFOLUS VICTIOJTHeHUSI TKa 00
HUSA yUaCTOK | LMOHHBIA | CIOHZEHT | [OKyMeHTa VICIIOJIHeHUU
Ne HOMep
1 2 3 4 5 6 7 8 9




[Ipunoxenue Ne 2
K Ilopsagky BefeHus
[1e/I0NPpOU3BO/CTBA
B y4aCTKOBOM n3brparebHOM
KOMMCCHU

AKT

MeI , HOKeIIoAImrcaBIIrecs

(®.1.0 uneHOB yuyaCTKOBOM KOMUCCHN)

, COCTaBU/IM aKT O TOM, UTO « » 20 T.

rpu BCKDBITHUH rakeTta

(YKa3aHHe HaMeHOBaHus MakeTa (MUcbMa, OaHAEpPOIH U T.[.), OT KOTO MOJTy4eH)

oOHapy KeHbI CleyroIiye He/I0CTaTKU

HaCTOHH_[I/Iﬁ dKT COCTaBJIEH B ABYX 3K3€MILIAPAX.

[Toanucu:

(®.1.0.)

(®.11.0.)



[Tpunoxxenue Ne 3
K Ilopsagky BefeHus

JlesIoTpou3BO/ICTBA
B y4aCTKOBOM u3brparebHOM
KOMHCCHUU
dopma )KypHa/ia perucTpanuy 00paleHnid rpax/iaH
_ O
A ] P Apnpec C
Kop TMeTKa
aTa oMep | erucrpa- MeCTa >XUTenbCTBa CogeprkaHue obpa- Pe3s POK
PEeCITOH- 00 omep
rosny- ] 1MOHHBI 3asgBUTe/Is1, HOMep LeHUs OJIIOLIUA VICIIOJI-
s . JIeHT WICIIOJI- Jlena
YeHwusl UK U HOMEp TenedoHa HEeHUs
HeHUU
J 3 4 5 6 7 8 9 0

> [anHHbIM cTON0EI] BKIFOUAETCS B TOM CJlyuae, eCyiy iesionpou3BozictBo YUK BezeT TeppuTopraibHast U30uparteibHasi KOMUACCHS.




[Tpunoxenue Ne 4
K Ilopsagky BefeHus
[1e/I0NPpOU3BO/CTBA
B y4aCTKOBOM n3brparebHOM
KOMMCCUU

@®opmbI 0/1aHKOB, HCI0/Ib3yeMbIX B y4aCTKOBOM H30HpaTe/IbHOM

KOMHCCHHA



CBEPVIOBCKAS OBJ/IACTD

CEBEPOYPAJ/IbCKOI'O MYHHULIUIIA/IBHOI'O OBPA3OBAHUSA

YYACTKOBASA N3BUPATEJ/IBHASI KOMUCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

ITPOTOKOJI BACEJAHNA

(nara)

(MecTO TIpOBe/ieHUsT)



CBEPJIOBCKAS OBJ/IACTD

CEBEPOYPAJ/IbCKOI'O MYHHULIUIIA/IBHOI'O OBPA3OBAHUSA

YUYACTKOBAS N3BUPATE/IBHAAAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

PEIMIEHUE

(nata)

(MecTO cocTaB/ieHus)

(HanMeHOBaHMe pelIeH!s)



CBEPJIOBCKAS OBJ/IACTD

CEBEPOYPAJ/IbCKOI'O MYHHUILIUIIA/IBHOT'O ObPA3OBAHUSA

YUYACTKOBAS N3BUPATE/IBHAAAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

(ynuiia, 10M, HaCe/IeHHBIN MYHKT, PalioH, 00/1aCTh, UHAEKC, TeIe(hOoH)

Ha Ne oT




[Ipunoxenue Ne 5
K ITopsgky BefeHus
[leJIONpOM3BO/CTBA
B y4aCTKOBOM 130MpaTebHOM
KOMHUCCUU

TpEGOBaHI/IH K NOKYME€HTaM, U3roToB/IA€MbIM C MOMOILIBHO

neyararwimmux yCTPOﬁCTB, HK (baﬁﬂaM TEKCTOBBIX JOKYMEHTOB

1. TekcTel JOKyMeHTOB Ha OsiaHkax ¢opmara A4 TeyaTaroTcs depes
1-1,5 MeXCTPOYHBIX UHTepBasa.

2. Ha3Banue BUjia JOKyMeHTa IeyaTaeTCs TIPOIMKMCHBIMUA OyKBaMHU.

3. Ecmu 3arosoBok K TekcTy TipeBbimaer 150 3HaKoB (5 CTPOK),
JIOTIyCKaeTCcsl TPOAJieBaTh €ro [0 TpaHULIbl MpaBoro mojs. Touyka B KOHLe
3aroJioBKa He CTaBUTCS.

4. PacmmdpoBka rnoAnucu B pekBusute «I1oAm1ck» neyataeTcsi Ha ypoBHe
Moc/iefHel CTPOKM HaMMeHOBaHUSI [JOJDKHOCTU C WCIOJb30BaHWEM KOMOWHaIu
kinaBu Shift — Ctrl — TTpoben mexxay nHuIManamMu U haMuIve.

5. Co3ganue, ¢opMaTUpOBaHMe U BbIBOJ, Ha TMeuaTh JOKYMEHTOB
TPOU3BOAUTCS Ha KOMIbIOTEPaX C MCIO0J/Ib30BaHUEM TEeKCTOBOTO peflakTopa,
nojaep>kuBatoiero opmat docx. BHeapeHue 3/1eKTPOHHBIX Tab/INLI, CO3AaHHBIX
B Tab/MUHBIX peJakTopax, B [JOKyMeHThl (opmaTa docx He [OMyCKaeTcs.
HomnyckaeTcsi, pyu HeoOXOAUMOCTH, co3jaHue, (GopMaTHpOBaHWE U BBIBOJ Ha
rmevyatb  TabJWI]  TIOCPEJCTBOM  peAAKTOpa  3JeKTPOHHbIX  Tabuuij,
noAiep>kuBarolMx dpopmar xIsx.

6. Ilpu dQopmarvpoBaHuUM [JOKYMEHTOB peKOMeHJyeTcsi paboTaTh C
BKJ/IFOUEHHOU KHOTIKOH Y], uTOOBI BU/IeTh Ha SKpaHe BCe C/Ty>KeOHble CUMBOJIBI.

7. Tlpu QopmaTUpOBaHUM TEKCTOB [JOKYMEHTOB UCII0/Ib3yeTCs] CTU/lb,
KOTOPBIA MeeT C/ieAlytolijre TTlapaMeTphbl:

mpudT Liberation Serif

pasmep 14 nyHKTOB



OTCTYIl CjleBa 0 cMm

CripaBa 0c™m
VIHTepBa/ll Iiepej 0 MyHKTOB
ITocne 0 nmyHKTOB
MEe>XCTPOYHbBIN UHTEPBA MOy TOPHBIM
riepBasi CTpOKa oTcTym Ha 1,25 cm
BbIpaBHUBaHUe T10 IIUPUHE

8. Ilpu dopmatupoBanuu Tabsul HeoOXoAMMO COOJFOAATh CleAyHolre
TpeboBaHUs:

Tab/ivija BCerJa /JO/DKHA HMeTb Ha3BaHWe, KOTOpDOe BbIDAaBHUBAETCS
T0 LIEHTPY JOKYMEHTa;

Ta0/IMI]a BEIDAaBHUBAETCS TIO 1[€HTPY JIMCTa;

3aroJIOBKH CTOJIOLIOB M CTPOK BBIPaBHUBAIOTCS T10 LIEHTPY STUeUKH;

JaHHbIE B STUeMKaX TabJIMI[bI BHIDABHUBAIOTCS CBEPXY 10 JIEBOMY Kpato;

Mpo/ioJKeHe Tab/MIbI Ha HOBOM JIMCTe BCeT/la HAUMHAeTCsl C 3aro/IOBKOB
ee CToJIOIOB (MM HOMepOB rpad, B ciydae, ecau rpadbl Tab/IUIBEI HA TIEPBOM
JICTe TIPOHYMEpOBaHBbI);

CTPOKH TaO/ULIbI TIEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTa UCK/IIOUHUTETbHO
1[e/TUKOM;

IMMpYHA M BBICOTA TaOJIMI[GI HE J[OJ/DKHBI TPEBBINIATh pa3Mephl Iosei
JOKyMeHTa.

9. Pa3mepsl 1oseli IOKyMeHTa /I0/DKHBI UMeTh C/IeyIOII/e TlapaMeTphi:

BepxXHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBsoe 1,5 em.

OT Kpasi ;0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.



10. Ilpy TOArOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT C/Ie[yIOL[he PeKBU3UTHI:
HavMeHOBaHKe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HavlMeHOBaHWe BU/A JOKYMEHTa;

Jlata JOKyMeHTa;

PEruCcTPaLMOHHBIN HOMED IOKYMEHTa;

CChIJIKA Ha UCXO/SILIMNA PErUCTPaLMOHHBIA HOMED U [IaTy JOKYMEHTa;

MEeCTO COCTaBJieHUsI (U3/jJaHUs) IOKYMEHTa;

azipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHHs M0 UCTIOJHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUJIOKEHNS;

TOATINCH;

rpud CoryiacoBaHUs JOKYMEHTa;

BU33;

reyvars;

OTMeTKa 00 HCITO/IHEHUH IOKyMEeHTA U HallpaB/IeHHUH ero B J1eJI0;

OTMeTKa 00 HCIo/HuTeIe.

11. PekBu3suthl (KpoMe TeKCTa JOKyMeHTa W ajpecaTa), COCTOSIIUe

N3 HECKOJIbKHX CTPOK, IMeudTaroT CO C/Ie4YyHOIIKMMUA I1dDAMETPAMM:

pudT Liberation Serif
pasmep 14 nyHKTOB
OTCTYII CJieBa 0 cm
CripaBa 0 cMm
VIHTepBaJ rnepej 0 myHKTOB

rocsie 0 MyHKTOB
MeKCTPOUYHBIN UHTepBal OZIMHapHBIU

OTCTYTI [IePBOM CTPOKU HeT



BbIDAaBHMBaHHeE T0 LIeHTpY.

12. PexkBu3uT «AzpecaT» IeyaTaroT CO CJIeAyOLIUMU ITapaMeTpaMu:

mpudT Liberation Serif
pasmep 14 nmyHKTOB
OTCTYIl CjleBa 7 cM
CripaBa 0cm
VHTepBa/l Tiepej 0 MyHKTOB

rocsie 0 nyHKTOB
ME>XCTPOYHBIM UHTEpBas O/IMHAPHBIN
OTCTYTI TIEPBOU CTPOKU HeT
BbIDaBHUBaHUE T0 L|eHTPY.

Ecnu cocTtaBHble yacTh pPeKBU3UTOB «AjpecaT», «I'pud yTBepKaeHUs
JOKyMeHTa», «['pu¢ corymacoBaHus [JoKymeHTa», «OTMeTKa O HaJIUuuu
TIPUIOXKEHUS» He YMeLAl0TCs Ha OJHOM CTPOKe, TO pa3pbiB CTPOKU B HYXKHOM
MecTe TIPOM3BOJWTCS C TIOMOIIBIO CUMBOJA «Pa3pbiB CTPOKM» (KOMOWHALUs
kiaBuil Shift — Enter).

[lpu odopmieHun AOKYMEHTOB Ha [JBYX W 0Oosiee CTpaHWIAaX BTOpas
Y TIOC/IeyIOIIe CTPaHULIbl JOJDKHBI OBITh MPOHYMepoBaHbl. Homepa cTpaHuI]
TIPOCTABJISIIOT MIOCepeiiHe BePXHero MoJisi icTa apabckumu Ludpamu 6e3 3HaKOB
TIpernvHaHusl.

Ecmm foKyMeHT vMeeT TIpUIoKeHue, TO OHO TeyaTaeTcsl C HOBOU CTPaHMULIbI
Y IMeeT CaMOCTOSITe/IbHYH0 HyMepaLvi0 CTPaHHULI.

13. [ns BbISB/I€HUS] U UCTIPaB/IeHHs] BO3MOXXHBIX OIIMOOK B MPABOMMCAHUN
B CHOpPMHUDOBAHHBIX (paiziax pPEeKOMEHJYeTCsl  OCYLIeCTB/SATb  IPOBEPKY
JIOKYMEHTOB, UCII0JIb3ysI CUCTEeMbI TIPOBEPKU MPAaBOIMCAHKS.

14. Kaxgpii [JOKYMEHT CO BCeMHM I[PUIOKEHUSIMU K HeEMY IIOMEILaroT
B OT/e/ibHbIN (alin (ec/M MPUWIOXKeHUs1 CO3aHbl OJHUM Tpolieccopom). BHyTpu

(alisia cam JOKYMEHT Y Ka)KJ0e MPU/I0KeHHe TTIOMEIAl0T B OT/e/IbHbIe pa3zeJibl.



15. Bce pekBU3WTHI JOKYMeHTa OT[e/sII0T JPYr OT Apyra OJHOW MyCTOU
CTPOKOM, oOpa3yemoii cumBojioM a63aiia (C] — kmaBuiia Enter). B Tekcre He
NO/DKHO BCTpeuaThCsi Oosiee ABYX CUMBOJIOB a03alia moApsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIsIsI IPOOETbl MEeXXIy
ObykBamu B csioBax. He fjomyckaetcs ucrmosb3oBaHue TipobesnoB zyisi oO6pa3oBaHust
ab3arHoro orcTyra (KpacHOM CTPOKW) WM IyCTHIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsia Oosiee 0fHOTO cMMBO/Aa TipobOesia. Pa3zeneHue WHUIMANIOB
¥ paMUIMK fieslaeTcsl C MCIMOJIb30BaHUEM HepaszesissieMoro mpoberna (coueTaHue
knaBu Shift — Ctrl — TTpoben).

17. He pomyckaercs BK/IOUaTb B TEKCT [JOKYMeHTa pas[e/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pomyckaeTcs WHCIIO/b30BaHUWE B PYCCKUX CJIOBAX CXOJHBIX 10
HauepTaHMIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, V).

19. He pomyckaeTcs UCIO/b30BaHHE CHAMBOMA Tabymsaimu (—) s
oOpa3oBaHus ab3alHOTO OTCTyrma (KpaCHOW CTPOKM) WM TYCTBIX CTPOK.
AG3al[HBIM OTCTYN yCTaHaB/IWBalOT B MeHI0 PopmaT/Ab3ar] WIM C TTOMOII[LIO
BEPXHEro JBWXKKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» mo/mkHa yroTpebnsaTecs Oyksa «E» (Kpome UMeH
COOCTBEHHBIX MPY HAJIMUWH MTOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TEKCTy [JOKYMeHTa» JIOJDKHBI ~ OBITh
BBIDOBHEHBI TI0 IIEHTPY M KaXKIbld W3 HUX JOJ/DKEH TIPeJCTaB/IATb COOOM OJWH
ab3all, To ecTb BHYTPM TeKCTa Ka)K[OTO PeKBU3UTa He A0/DKHO OBbITh CHMBOJIA
ab3aua. He pomyckaeTcss wWcrmonb3oBaHWe CUMBOsia ab3alia /sl TpepbiBaHUS
CTPOKM B TMPOM3BOJILHOM MeCTe, [/ 3TOr0 CJeJyeT HCI0Ab30BaTh CHUMBOJI

pa3pbiBa CTPOKHU (KoMOuHalus Kiaeuim Shift — Enter).



[Tpunoxenue Ne 6
K [lopsiiKy BeZieHUs [1e/I0NpOr3BOCTBA
B y4aCTKOBOM u3bvparebHOM

KOMHCCHUHU
dopma KypHa/ia perucTpanum UCX0JAINUX JOKYMEHTOB
Hat
Per
a K Kto H
WCTpa- Kpatkoe Ucrion
OTrpaBJie- omep Apnpecar Mo/ IMcan omep
6 LOHHBIN coziep’kaHue JJOKyMeHTa HUTEJTb
HUA YUK JOKYMEeHT Jena
HOMep
JIOKyMeHTa
1 3 2 4 5 6 7 8

® TaHHBIi cTONGEI] BK/MIOYAETCA B TOM C/yuae, ec/Ti JeloNPOM3BO/CTBO BeJleT TepPUTOpHabHas H36UpaTe/TbHas KOMUCCHSI.



[Ipunoxenune Ne 7
K ITopsgky BefeHus
[leJIONpOM3BO/CTBA
B y4aCTKOBOM 130brparebHOM
KOMUCCUU

IIEPEYEHD
MO //Ie)KALMX KOHTPOJII0 JOKYMEHTOB C YKa3aHHeM CPOKOB

HCIIO/THEHUA

1. 3akonbl CBep/]/10BCKOM 00/1aCTU — COTJIACHO YKa3aHHOMY B HUX CPOKY.

2. TloctaHoBneHus, pelieHUs: 3aKoHOzaTebHOr0 Cobpanus CBepA/IOBCKOM
06/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3bl, pacriopsbkenus ['ybepHatopa CBep/|/ioBCKOM 00/1aCTU — COT/IAaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTvBHbIE aKTbl OPraHOB MECTHOI'O CaMOYIpPaBJ/IeHUsI — COIJIACHO
yKa3aHHOMY B HUX CPOKY.

5. Cpok NOArOTOBKU OTBeTa Ha 3arpocC Jernyrara 3aKOHOAATeIbHOTO
Cobpanusi CBepA/iIOBCKOM 00/1acTi — He MeHee 10 fHei.

6. IIporect npokypopa — He mo3aHee yeM yepe3 10 KajleHJAapHBIX [JHEU.
[IpencraBieHre TIPOKypoOpa — B TeUeHUe Mecsilia CO JHS MOCTYILIEHUS.

7. OOpaitieHusi, CBsi3aHHbIe C peanM3aljied W 3alUTON H30HpaTebHBIX
rpaB U TIpaBa Ha ydacTve B pedepeHjyme rpaxjaH Poccuiickoit Penepaiiuu,
MOCTYMNUBIIIKE B  YYyaCTKOBYHO KOMMCCHUIO B  XOJ/le  COOTBETCTBYIOLLIEU
n30uparebHOM KaMIlaHWM, KaMIlaHuW pedepeHymMa, — B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 12 wutoHs 2002 roma Ne 67-@3«06 OCHOBHBIX
rapaHTusiX M30uparenbHBIX TIPAB U MpaBa Ha yuyacThe B pedepeHAyMe TPaKAaH
Poccurickoun ®@egepaiiyim».

8. OOpaienusi, CBs3aHHbIe C COOTBETCTBYHOILeH W30UpaTe/bHON
KamraHuel, KamrnaHueii pedepeHiyMa, MOCTYNUBIINE B YU4aCTKOBYIO KOMHCCHIO
[0 YCTaHOBJIEHUSI €10 WTOTOB T'0JIOCOBAHUS, OTIpefie/ieHusi pe3y/bTaToB BbIOODOB,

pedepeHyMa M COJep)Kalllde BOMPOCHI, pelleHrue KOTOPbIX He BXOAWUT B



KOMITeTEHIIUI0 KOMMCCUM, B TeueHWe TMATU [JHeW T1ocjae [HSA TOCTYIJIeHUs
HaTpaB/ISIIOTCI B KOMHCCHIO, WHOM OpraH WM [JO/DKHOCTHOMY JIMLy, B
KOMITETEHLIUI0 KOTOPBIX BXOJUT MX pacCMOTpeHHe, a TOCTYMNUBILKWE B HHOU
nepuos; MO0 He CBs3aHHBIE C COOTBETCTBYIOIeN H30MpaTeslbHOM KaMITaHWew,
KaMIiaHvel pedepeHayMa — B TeUeHUe CeMU JHel Toc/ie IHs MOCTYI/IeHHSI.

9. OOpaieHusi CpeJCcTB MaccoBod uHGOpMalMU 1O  BOMpOCaM
Tpe/loCTaB/ieHrsI UHQOpMallMM — B TeueHWe CeMU KasleHJjapHbIX AHel. Eciu
TpeOyembie CBefleHUs] He MOTYT ObITh Tpe/0CTaB/IeHbl B YKa3aHHbIM CPOK, TO
JIOTTyCKaeTCsi OTCPOYKAa B TIpefOCTaB/eHUM 3arpallivBaeMoli WHGOpPMAIUU C
BpyueHHEM TIpe/ICTaBUTEe/TI0 PelaKIIUi B TPeXJHEBHBIM CPOK CO [HS MOTy4YeHUs
MMMCHbMEHHOTO 3arpoca WHGOpMAIMM yBelloM/iIeHHsT 00 OTCpOuKe, B KOTOPOM
yKa3bIBalOTCS TIPUUMHBI OTCPOYKM, JlaTa, K KOTOpOW OyJeT mpeAocTaBieHa
3aripailiviBaeMasi MHGoOpMaLusi, [JO/DKHOCTHOE JIMLI0, YCTaHOBUBILEE OTCPOYUKY,

AaTa IMPpUHATUS pEIIeHNA 00 OTCpOUKe.



YuacTkoBas
n30uparebHast KOMUCCHUS

I/I36I/IPEITEJ'II:HOI" O y4aCTKd

[Tpunoxxenue Ne 8

K Ilopsagky BefeHus
[1e/I0TIpOU3BO/CTBA
B y4aCTKOBOM u3bvparebHOM

KOMUCCHUU

YTBEPXKIEHA

peliieHreM

CeBepoypasibCKOU TOPOACKOU

No TepPUTOPHA/IbHOM
n36upaTebHOM KOMUCCHH
0T
HOMEHKIJIATYPA
No
OEJI
Ha roj
Kon
3aro/I0BOK -BO Cpok XpaHeHUst
Wnpekc ITpn
nena nen Jena (Toma, yactu) U Ne
Aesa MeuaHue
(ToMa, 4acTy) (TomOB, cratbu 1o Ilepeunto
yacrei)
1 2 3 4 5
CekpeTappb y4aCTKOBOU
n30upaTebHOM KOMUCCHUU [Toanuck PacimdpoBka noanucu

Hara




[Ipunoxenue Ne 9
K ITopsgky BefeHus
[leJIONpOM3BO/CTBA
B y4aCTKOBOM 130MpaTebHOM
KOMHUCCUU

PekomeHjanuu
10 OPraHU3aLMH /Ie/I0MPOU3B0/ICTBA YYaCTKOBbIX KOMUCCHH

B Me)XBBIOOPHBIN NMEPHOJ TePPUTOPUATBHOM H30MpaTe/IbHOM KOMHUCCHEN

[To perieHyto TeppyuTOpHaIbHON M30MpaTebHONM KOMHUCCHH, 0003HaU@HHOMY
B [Topsizike BefieHUsI [1e/IONTPOM3BO/ICTBA B yUaCTKOBOM M30upaTeibHONM KOMHCCHH,
JIeIOTIPOM3BO/ICTBO  YUAaCTKOBOM KOMHCCHHM B MEXKBBIOODHBIA TIEpHOJ MOJKET
BEeCTH TeppuUTOpHa/ibHas u3bupaTe/ibHasi KOMHCCHS, OIpeAe/uB CreAyIoIuii
TIOPSZIOK BeJleHUs J1e/I01pOM3BO/CTBA.

[TocTynaroiie B y4yaCTKOBble KOMMCCHU [JOKYMEHTBbI PeruCTpUpYOTCA
TepPUTOpPHA/bHOM W30upaTe/ibHOM KoMmuccueln B «KypHasie pervcrpaiyu
MOCTYTIAIOINX JOKYMEHTOB B Y4YacTKOBble W30HWpaTe/ibHble KOMWCCHN» B
COOTBeTCTBUM C pa3zesioM 2 Hacrosero [lopszka.

INOKyMeHTbI ~ MOTYT  OBITb  3aperucTpUpOBaHbl C  HCIOJIb30BaHHEM
PErvuCcTPaLliMOHHOTO IIITaMIla, W3rOTOBJIEHHOTO TepPUTOpPHATbHOM W30UpaTebHOM
KOMMCCHEH.

[Tocne perucTpanuu [JOKYMEHTBI Te€pefaroTCsl MpefcefaTesito KOHKPEeTHOM
Y4aCTKOBOW KOMUCCHUM /ISl TIDUHSATUSI COOTBETCTBYIOIIIETO pellieHUs U MOAT0TOBKHU
OTBeTa.

B cnayyae HeoOXOAMMOCTH, TI0 peIIeHUI0 TIpejce/aTesis y4aCTKOBOM
KOMUCCHH, PacCMOTpeHHe [OKYMEHTOB MOKeT ObITh BbIHECEHO Ha 3acefiaHue
y4aCTKOBOU KOMMCCHH.

[TogroTroBsieHHble B pe3ysbTaTe  MCIIOJIHEHWS  [JOKYMEHTOB IHMCbMa
MOJANUCHIBAIOTCS TIpeficesiaTesieM Y4YaCTKOBOM KOMMCCHMM M [epefjalTcs B
TeppUTOpHa/bHYI0 H30MpaTebHYI0 KOMMCCUIO [/l PerucTpalydyd W OTIIpaBKU

aJipecaTry, a4 HCIIOJIHEHHbIE JOKYMEHTBI CIIMCBIBAOTCA B [O€J/I0 IIpeAceaaTeyieM



yUaCTKOBOM KOMMCCUM U TIepe/laloTCs B TepPUTOPUAIbHYHO H30HparenbHYIO
KOMHCCHIO /1J151 TIOMEILleHUs B 1eJI0 B COOTBETCTBUM C HOMEHK/IaTypOU Jier.

Wcxopsinue  NOKYMEHTbI ~ YYaCTKOBBIX ~ KOMMCCHUM  PErHMCTPUPYIOTCS
TeppUTOpHalbHON HW30upaTe/nbHOM KOomHccueld B «KypHasie perucrpanuu
OTMpAaB/sIEMbIX [JOKYMEHTOB W3 Y4YaCTKOBBIX KOMMCCHUKW» B COOTBETCTBUU C
paszesioM 4 ITopsigka.

3aperucTpyupoBaHHble  JJOKyMeHTbl  TeppuTOpHasnbHas  u30uparesbHas
KOMHCCHS OTIIPABJISIET aJipecaTaM, a KOMMM MoMelljaeT B COOTBETCTBYHOILHE Jefa.

B ciyyae mnpoBesieHust 3acefjlaHWs y4YaCTKOBOM KOMHUCCHM CeKpeTapb
KOMHUCCUM BeJieT TIPOTOKOJI 3aceJaHusi, KOTOPbId B TeueHue 3-X pabouux AHei
odopmisieT U, OAHOBPEMEHHO C TIPUHATBIMUA pelIeHUssMU U [TOKYMeHTaMH,
npuiaraeMbIMU K pellleHUsiM, TepefiaeT B TepPpUTOpHabHYI0 H30HpaTe/bHYHO
Komuccuio. TeppuropuanbHasi u3buparesbHas KOMHCCUS, eC/id HeoOX0AuMo,
THPaXUPYEeT M pacChbuiaeT pelleHus] B COOTBETCTBUM C pa3fie/ioM 5 HAaCTOSLEro
[Topsigka.

OdopmiieHHbIE Ha/JIeXKalluM 00pa30M TIPOTOKOJIbI 3ace/[aHU YYaCTKOBBIX
KOMHCCHM XPAHSATCS B TEPPUTOPHATbHON N30MpaTeTbHON KOMUCCHMU.

KoHTponk 3a WuCMOMHEHWeM [OKYMEHTOB U TIOPYUYEeHUM Y4YaCTKOBBIMH
KOMHCCHSIMU ~ OCYIL[eCTB/ISIET TeppuTOpvanbHas w30upaTe/sibHass KOMHCCHS B
COOTBeTCTBUM C paszesioM 6 Hactosero Ilopszka.

TepputopuanbHasi u3buparenbHas KOMHCCHS (OpMHUpYeT Jiela U XPaHHT
JOKYMEHTBI y4aCTKOBBIX KOMUCCHH.

OKCIepTU3y LEeHHOCTH [JOKYMEHTOB YYaCTKOBBIX KOMHUCCHAU MPOBOJWT
9KCIIepTHasi KOMUCCHsI TePPUTOPHAbHOM M30HpaTelbHOM KOMUCCHU.

TepputopuasbHasi u3bupaTesibHass KOMUCCHS OCYIECTB/SIET YHAUTOXKeHHe
JIOKYMEHTOB yYaCTKOBOM KOMHCCUM C HCTEKIIMMU CPOKaMU XpaHeHUs C
COCTaB/IeHWEeM aKTa, a TakKXKe IIO/[FOTOBKY W Tepefadyy B apXUB JOKYMEHTOB
Y4aCTKOBOM KOMHUCCHUM B COOTBETCTBUM C YCTAHOBJIEHHBIMM apXWUBHBIMU

TpaBU/IaMH.



B cnyuae ecnu TeppuTOpuasibHas u30upaTesibHas KOMUCCHSI TPUHUMAaeT
pelilieHHe O BeZileHUU JieJIONPOU3BO/CTBA YUaCTKOBBIX KOMHCCHI B Me>KBbIOODHBIH
Mepuofi, B HOMEHK/IATypy /[ie/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHCCHUH
BK/IFOYAKOTCSI JNOKYMEHTbl Y4YaCTKOBBIX KOMWCCUM COTJIACHO TPUJIOKEHUIO K

HACTOSILLIMM PeKOMeH/alHsIM.



[Ipunoxxenue
K peKOMeHJalusM [0 OpraHu3aluu

[leNI0TpOU3BO/CTBA Y4aCTKOBBIX
n30upaTenbHbIX KOMUCCUU B
Me>KBbIOOPHBIN Mepuos
TepPUTOPUAJIBHOU n30uparebHON
KOMMCCHEN

ﬂOKyMEHTbI Y4dCTKOBBIX KOMPICCPIﬁ, noaJieKalux BK/IIOUeHHUI0

B HOMEHKJ/IaTypy /Ae/1 TepPUTOPHA/IbHOM H30HUpaTe/TbHOM KOMHCCHIA’

WHpekc | 3aroJ/ioBoK Jesna Kon-Bo | Cpok xpanenus gena | [Ipumeuanue
Jena (ToMa, yacTH) nen (Toma, yactu) u Ne
(TomoB, | cTaThu 110 [TepeuHto
yacTei)
2 3 4 5

'Z[OKYMEHTBI YU4aCTKOBBIX I/I36HpaTeﬂbeIX KOMHCCHH

01-35 [TpoTokoJibl 3acefaHui TOCTOSTHHO
y4aCTKOBBIX KOMUCCHUH, ct. 18a IITYA/]
pellieHus1 y4aCTKOBBIX KOMUCCHN
Y JOKYMEHTbI K HUM

01-36 [Tepernmcka yuyaCTKOBBIX 5 siet JIIK
n30upaTebHBIX KOMUCCUM TI0 cr. 70 IITYAL
BOIPOCaM OCHOBHOM
JlesATe/IbHOCTH

01-37 O6partieHust rpaXkaaH 5 set JIIK
(npeaJioXKeHys1, 3as1B/I€HUS, cT. 154 IITYAL
’Kaio0bl) MepernucKa
Y4YaCTKOBBIX N30MpaTe/TbHbIX
KOMMCCHUM M0 UX PaCCMOTPEHUIO
01-38 JKypHasn perucrpayuu 5 jiet
BXOJALIHAX TOKYMEHTOB ct. 182r IITYAL
01-39 JKypHast perucrpanuu 5 yet
UCXOJSAIIUX JOKYMEHTOB ct. 1821 TITYA[
01-40 JKypHast perucrpayuu 5 yet

obpaiijeHuH

cr. 182e IITYAL

7 B ciyuae NpUHATHS pellleHHsi O BeJleHHH TeppPUTOpPUAIbHOM KOMUCCHeH Je/I0rpor3BO/ICTBA
y4YaCTKOBBIX M30MpaTe/lbHbIX KOMUCCHI B ME>KBBIOODHBIN TIEPHO/I.



