YTBEPXJEH
petieHreM CeBepoypasibCKOM FOPOZCKOU
TepPUTOPHAbHOM N30UpaTeTbHOM KOMUCCHN
oT 29 siuBaps 2025 1. Ne 1/3

TEMATUYECKUU IIVIAH
00yueHHs U MOBBIIIeHNs KBa/IM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
Komuccum Ha 2025 rog

KosmmuecTBoO

Ne i/ Tema 3aHATHA Copepxanue
y4eOHBIX YacoB

dopma 3aHATHSA

3akoHojarenbcTBo Poccuiickoin ®epepanyuu o Beidopax. Ilo1o)keHHe yyacTKOBBIX M30MpaTe/IbHBIX Komuccui (ganee — YUK) B

Tema 1 N

crcTeMe H30HpaTeTbHBIX KOMUCCHI
1. 3aKOHO/aTe/IbCTBO 1.1. 3akoHOzaTenbcTBO Poccuiickol defepariun 0 BIOOpAX. 1 JIeKLIUA

Poccuiickoii @epnepanun | [lpaBoBoit craryc YUK, HOpPMaTUBHO-TIpaBOBOE TeCTUpOBaHue
o Beibopax. [Tono)keHne | perynvpoBaHue ee /lesiTe/TbHOCTH.
YUK B cucreme 1.2. Opranusauus ¥ 1uiaHupoBaHue gesTtesbHOoCcTH YUK,
n30MparebHbIX TIpOBe/ieHye epBoro OPraHU3aLOHHOro 3aceaHusl.
KOMUCCHA. 1.3. OcHoBHbIe CPOKM U30UpaTeNbHbIX [IeMCTBUM TpU

TIOJITOTOBKE U MPOBeJIeHNH BIOOPOB.

1.4. TlpaBa u ob6si3aHHOoCcTM wieHoB YUK ¢ mnpaBom
pellaroIero roaoca.

1.5. [TonHOMOUMS rpezicesiareris, 3aMeCTUTeJIst
npezcezaress, cekperapsa Y UK.

1.6. Pacnipegenenue obsi3aHHOCTeM Mexay uieHamu YUK c
MpaBOM pelIarol[ero rojioca B T[epuof, TMpOBeAeHUs
n30upaTesTbHON KaMIIaHWU.

1.7. Tlopsgok u ¢opmbl B3aumogeictBus YUK c
BBILIECTOSIIUMH U30HpaTebHBIMU KOMUCCHSIMHU.

1.8. IlpuocrtaHoBnenne mnonHOMOuud uineHoB YUK.
Bo3obHoBsieHne  nonHoMmouui  uneHoB  YMK  mocne




TIPUOCTaHOBJIEHUSI.
1.9. Tlopsgok  ¢dopMupoBaHUs  pe3epBa  COCTAaBOB
yUaCTKOBbIX  M30upaTenbHbIX KOMUCCHM. Ha3HaueHue
HOBOI'0 YJieHa y4aCTKOBOM KOMHCCHM W3 pe3epBa COCTaBOB
Y4aCTKOBBIX KOMUCCHM.

1.10. O6yuatomue pecypcel IIUK Poccun, PIIOUT mipu
LUK Poccumn, M36upartensHoit Komuccuu CBep/I0BCKOM
obnactu B festenbHOCTH YUK,

Tema 2 | /les1onpou3BO/ICTBO B yYaCTKOBOH M30uparTe/bHONH Komuccui. OCHOBHBIE H30MpaTe/ibHbIe JOKYMEHTHI, cocTaBiasgembie YUK

2. [enonpousBoACTBO B 2.1. OcHOBHbIE U30HpaTe/bHBIE JOKYMEHThI, COCTAB/ISIEMbIE 1 JIeKust
YUK. OcHOBHBIE YUK. TeCTUpPOBaHUe
n30uparenbHbIe 2.2. Ilpuem, perucTtpauusi M TMpOXOXX[eHHe [OKYMEHTOB
JIOKYMEHTHI, (BXOIAIINX).
cocrasisieMble YIK. 2.3. OcHoBHbIe TpebOOBaHUS U TIOPSJOK OQopMIIeHUS

JokymeHToB YUK.

2.4. TlogrotoBka, odopM/ieHHe, BbIMYCK, Y4eT JOKYMEHTOB,
paccmaTpuBaeMbix Ha 3acefanusix YUK  (BHyTpeHHue
JIOKYMEHTHI).

2.5. Opranusanus paboThI C OTIIPABJ/ISIEMbIMU
(MCXOAALMMH) JOKYMEHTaMH.

2.6. OcobeHHOCTH paboThl C OOpaleHUsIMUA TpaXk/aH.
Paccmotpenne YUK obpaijenuit (kanob, 3asiBIeHUi) o
HapyIIeHWX 3aKOHOZATe/NbCTBA O BbIOOpax B TEpPHOJ
n30upaTesbHON KaMIaHWH.

2.7. ®opMupoBaHue el U fepejaya UX B BBILLIECTOALIYIO
130MpaTe/IbHYI0 KOMUCCHIO.

2.8.  VutepaktuBHBI  pabounmii  GmokHOT YUK
Vi36upaTesibHbIe JOKyMeHTbI, cocTaB/sieMble Y VK.

Pabora yuyacTKOBOM W30MpaTe/JIbHOM KOMHMCCHMM C MOMEHTAa Haudajla OCYIeCTB/IEHMSI H30MpaTe/NbHBIX JefCTBHH [0 JHS,

Tema 3
npe/IIeCTBYIOINEro JHI0 (IepBOMY /IHIO) rO/I0COBaHHUSA

3. Hevicteus YUK, 3.1. OcHoBHble 3Tambl paboTel YUK c MomeHTa Hauana 1,5 JIeKLIUA
KOTOpbIEe OCYLIeCTB/IeHUsT ~U30UpaTenbHbIX  J€HCTBUMA [0  [JIHA, MpaKkTUUYeCKoe 3aHATHe
oCy1ecTB/IA0TCs 3a 10 TIpe/iIIeCTBYIOLer0 AHIO (IepBOMY /IHIO) FOJIOCOBaHUSI. TeCTUPOBaHUe




nHel fo qHs (TIepBoro
[IHST) TOJIOCOBAHMSI.

3.2. O6opygoBaHHe U30MpaTE/ILHOTO yyacTKa.

3.3. KoHTposib 3a TpOBe/ieHHeM Mpe/IBLIOOPHOM aruTaliu
Ha TePPUTOPUU U30UpaTebHOTO yJacTKa.

3.4. ndbopmupoBanue u3bupareneii o Beibopax. Pa3zmuune
MeX1y MHPOpPMHUpPOBaHHWEeM H30uparesed U IpeaBbLIOOPHOM
aruTaruen.

3.5. TpeboBaHWe K COAEpP>KaHUIO HH(POPMALIMOHHBIX
MaTepuasoB, pa3MelljaeMbIX Ha CTeHze B rioMelleHun Y VK.

3.6. [IpaBoBBIE OCHOBaHMSA U OTPaHUAUYEHMs TPU TIPOBEJEeHUN
OTpOCOB U30upaTeseli B JeHb TOJI0COBAHUS.

3.7. Pabora cC OTAe/JbHBIMH KaTeropusiMH u3buparesiei
(HaxoAgIUXCs B MeCTaX BpPEMEHHOro IpeObIBaHuS,
paboTaroMx Ha TPeANPUSTUSX C HelpepbIBHBIM LUKIOM
paboTbl, B OTHOIIEHWH KOTOPbIX B KaueCTBe Mepbl
npecevyeHus: 30paH [OMAIIHUN apecT, 3a/i0or WA 3arpeT
onpeJie/ieHHbIX JAEUCTBUI), a TaKKe C BOEHHOCTY>Kall[UMU 1
¢ n3buparesiMi C UHBATUJHOCTBIO.

3.8. Pabora YUK co crmckoM wu3buparesieil: OCHOBHBIE
nmpaBua paboThl, YTOYHEHWEe CIHMCKa u30upaTtesei,
WCKJ/IIOUEeHHe U3 CIUMCcKa u3bupartesnell U BK/IIOUEHUE B HETO
JAHHBbIX 00 n3buparesnsx.

3.9. IMonyyenue u3 TUK u3buparesnbHbIX Or0//IeTEHEH.

«MOOUIBbHBIH
n3bupaTesnb» —
r0JIOCOBaHNe
n30upaTesiel 1o MecTy
HAXOKIEeHUSs.

4.1. TloHsTHS «aKTUBHOe W30MpaTe/ibHOE TMpaBO» U
«30UpaTesibHbI  OKpYr» TPH TOJIOCOBAaHUM 10 MECTy
HaXO0XX/eHUs.

4.2. TIOHSITUSI «MEeCTO pPervucTpalmn», «MecTo rpeObIBaHuUs»,
«MEeCTO HaxOXX[EeHWs» IIpU TOJ0COBAaHUM II0 MeCTy
HaxO0X/|eHUSs.

4.3. IlpoBepka TeXHUYECKUX CPeJCTB, UCIOJb3yeMbIX [/
npyemMa 3asiB/IeHUi 0 BK/IFOUeHUU B CIIHMCOK U30uparereii mo
MeCTy HaXOXZeH!s C MallIMHOUUTaeMbIM KOZOM.

4.4. TlopsifioK Mofiauy 3asiB/leHHst 0 BK/IIOUeHUU U30upaTtess
B CITMCOK M30uparesiei 1o MecTy HaXOK/IeHMs.

1,5

MpaKTUUYeCKOe 3aHATHEe
TeCTUPpOBaHHE




4.5. Tlpuem u odopmieHUe 3asBJeHUM O BK/IOUEHUU
n30upaTesiel B CITUCOK U30MpaTesiel 1o MeCTy HaXOXKEeHUSI.
4.6. Tlpuem u odopmieHue 3asB/IeHHH 00 aHHY/IMPOBAHUU
BKJTFOUEHHUS B CITUCOK M30upaTesieid I0 MeCTy HaXOXKJeHHsl.
4.7. TlpueM 3asiBIeHHI O BK/TIOUEHWH B CTIMCOK M30upaTesieit
M0 MeCTy HaXOXK/JeHHUsi BHe IIyHKTa TpueMa 3asiBIeHui
(TII13).

4.8. TlopsioK Mepefauu 3asiBJIeHUM O BK/IFOUEHUM B CITMCOK
n3bupaTesiell Mo MecTy HaxokaeHusi, npuHAThIX YUK, B
Boiecrosyro THUK.

4.9. TlopsfoK TOATOTOBKM KO [JHIO (TIepBOMY [IHIO)
ro/IOCOBaHUSI B paMKaX  MeXaHu3Ma  «MOOHWJIbHBIN
n30uparesby.

5. HocpouHoe rosiocoBanue | 5.1. JlocpoyHOe Tro0JIOCOBaHWE: OCHOBaHHUS, TIOPSJOK 1 MpaKkTUYeCKoe 3aHAThe
B [TOMeL|eHUHU NpOBe/IeHUs], CPOKU. TeCTUPOBaHUe
y4aCTKOBOM 5.2. Opranmsauus pabotsi YUK B mepuoj npoBeneHUs
n30upare/ibHOU JIOCPOYHOT0 TOJI0COBaHUS.

KOMUCCUH (B 5.3. ITlogroroBka TmiOMelleHUSI W  [JOKYMEHTalUUU K

rpeJyCMOTPEeHHBIX MPOBE/IEHUI0 JOCPOYHOIO F0JIOCOBAHUS.

3aKOHOM CJIyuasix). 5.4. Tlopsimok paboTbl C W30UpaTesisiMU TIPU TPOBeJIeHUH
JIOCPOYHOT0 rOJI0COBaHUS.
5.5. UMHdbopmupoBaHWe BBIIIECTOSIEN U30UpaTeIbHOMN
KOMHCCHU O KOJMUYecTBe HW30uparesieid, MpOroj0COBaBIIMX
JIOCPOUHO.
5.6. Ocobennoctu pabotel YVK B feHb rosiocoBaHUS TIPU
MpOBe/IeHUM J0CPOUHOro rosiocoBaHusi. [1opsifok AercTBUi
npejcenarenss YUK, T1pous3sBOAUMBIX C  KOHBepTaMU
JOCPOYHO TIPOrosIoCcoBaBIIMX B moMeleHnd YUK B feHb
r0JIOCOBAHMS TIepeJi HauaioM r0JI0COBaHUS.

Tema 4 | PaboTa yuacTKoBO# H30MpaTe/IbHOM KOMHCCHH B /IeHb, IPe/IIIeCTBYIOIIMH JHIO (IEPBOMY AHIO) rOJI0COBAHHS

6. Pabora YUK B fenb, 6.1. Meponpusatus, nposogumele YUK B  JeHs, 2 JIeKLIUSA

TpeJIIeCTBYIOLUM IHI0 | TPe/IIeCTBYIOLIUM JHIO (IepBOMY [JHIO) TOJI0COBAHMUSI. TeCTUPOBaHUe

(mepBOMYy IHIO)

6.2. IlpoBemeHue 3acemanus YWK. PacripegeneHue

IMPpAKTUYeCKOe 3daHATHEe




roj1IoCOBaHUA

00s13aHHOCTEeN MeX/y WieHaMH Y4acTKOBOM M30MpaTe/bHOMN
KOMMCCHU TIPH TJIAHUPOBAHWUHM PabOThI B IHU T'OJIOCOBAHUSI.
[IpunaTre peiteHuss 0 TOTOBHOCTM YUK K OTKPBITURO
TOMeILeHUs 1J1s1 T0JIOCOBaHUSI.

6.3. Opranmzaiuss paborsl YWK B moMelieHUH /s
rO/I0COBaHMS, 0060py/I0BaHHOM CpefiCTBaMH
BU/IeOHAO/TIOIeHUS u TPaAHC/ISALAN 1300pa>keHusl,
TPaHC/SLUY U300paXkeHus B ceTu IHTepHeT.

6.4. Ilonyuenne ot THK UCXOAHBIX [JaHHBIX B
MallMHOUUTaeMOM  KOZJe W  K/IIOUeBOrO  HOCUTeJIsI
vH(bOopMalMM C WCXOJHBIMU JaHHBIMA O TPOBOAUMBIX Ha
130MpaTe/IbHOM y4yacTKe BbIOOpax.

6.5. O6opygoBaHue TIOMeLeHUs [Jii  T0JI0OCOBAHUSI.
HopmatuBbI TEXHOIOTHYECKOTO 000PY/I0BaHMSI.

6.6. Ilomnucanue tipepcesaresieM U cekperapem YUK
BLIBEDEHHOTO W YTOUHEHHOTO CTIMCKa u3buparenei,
3aBepeHHe CIHCKa u3buparesneii meuatbio YUK, pasgenenue
CMMCKa Ha KHUTU W [Ipyrue [eWCTBUS, CBs3aHHble C
3aBepilIeHreM YTOUHEHHs CITMCKa u3buparese.

6.7. PaboTa ¢ u30upaTebHBIMM OFOJI/IETEHSIMHU.

Opranmaum{ paﬁoTbI yqaCTKOBOﬁ H36HpaTEJIbH0ﬁ KOMHCCHM 10 MOAroToBKe K ro/jioCOBaHMI0 C UCI0/Ib30BAHHUEM TEeXHHYECKHX

Tema 5
CPeACTB
7. Opranm3auysi paboTsl 7.1. [JucTaHLIMOHHOE 3/IEKTPOHHOE I'0JI0COBaHue. JIeKus
y4acTKOBOM 7.2. IlpuMeHeHVe TeXHOJIOTUA M3IOTOBJIEHUS IIPOTOKOJIA TeCTUpPOBaHUe
n30upaTe/bHON YUK 06 utorax rosiocoBaHHsI Ha M30MpaTeTbHOM yuacTKe C

KOMUMCCHH T10
IIO0ATOTOBKE K
roj1I0COBAHHUIO C
HCII0/Ib30BaHHEM
TeXHUYEeCKHX CpeacCTB

MAIlIMHOUUTAeMbIM KO/IOM U YCKODEHHOTO BBOJA JAHHBIX
npotokoia B 'AC «Bbibopbi». OCOOEHHOCTH TPOTOKOJIA
yuacTKOBO# u3buparenbHOM Komuccuu ¢ QR-kogom.

7.3. Pacripesenienve 00s3aHHOCTell U/IeHOB y4aCTKOBOM
n30bupaTenbHON KOMHCCUM TIpH paboTe €O cCpeAcCTBaMHU
TIPOTPaMMHOTO 0becrieueHws.

7.4. TIopsI0K AeMCTBUM UIeHOB yUaCTKOBOM M30UpaTeTbHON
KOMHCCUM TIDM  HEWCIIPaBHOCTSX B paboTe cpeAcTB




IIPOrPaMMHOTO 00ecTieueHusl.

Opranu3anysi paboThI
YUK 1o noaroToBke K
r0JIOCOBAHUIO C
rcrnoJsib3oBanrem KOUb

8.1. TpebGoBaHWs, TIpegbsiB/IIeEMble K TIOMEIIEHUIO ISt
r0JIOCOBaHMS TIPU McIo/b30BaHuu KOUB.

8.2. OcobenHoctu paboteli YUK mpu wucCrosbp30BaHAA
KOWB. Pacripezenienre 00si3aHHOCTeM WIEHOB Y4aCTKOBOM
n3buparebHOM Komuccuu Tipu pabore ¢ KOUB.

8.3. Opranuzaiusa pabotei YWK Ha BeIOOpax
ucriosnibzoBanueM KOWMB-2017. Opranuzanus pabotsr YUK
Ha BeIOOpax c ucrosb3oBanreM KOVB-2010.

8.4. TpenupoBka pabotsl c KOUB.

8.5. [TlpaBuna TOATOTOBKK OrojuleTeHeW K  Bbijaue
n30uparesnsm. Knaccudukanus 130MpaTe/TbHBIX
OronseTeHeit, obpabareiBaeMbix KOUB.

8.6.  OpraHusaimsi  JOCPOYHOrO  TOJIOCOBaHMSI  HA
n30upaTelbHOM y4yacTKe, Ha KoTopoM npumeHsietcsi KOUB.
8.7. OcobeHHOCTH TIpOBE[IeHHWsI JIHEeH TOJ0COBaHUS C
ucrionb3oBaHneM KOWB. [elictBusi oneparopoB KOUB B
JleHb (H1) r0JI0COBaHUSI.

8.8. OcobeHHOCTH TIO[[BEIEHUS UTOTOB TOJIOCOBAHUS TIPU
ucrionb3oBanuu KOWB. KoHTposbHBIM (pyuHOM) TIOACUeT
r0JIOCOB.

8.9. [eiictBus oneparopa KOWB B ciyuae BO3HUKHOBEHUS
HeIITaTHbIX CUTYal[uii B XO/le TOJI0COBaHUS (OTK/IHOUeHHe
3/IeKTPONUTAHMSI, OTKAa3 CKAHUPYIOIIEro yCTPOMCTBA).

8.10. Mcrionb30BaHMe pe3epBHOIO CTALIMOHAPHOIO ALIMKa
JJ151 TOJIOCOBaHUSI.

1,5

JIeKLIUS
MpaKTHUYeCcKoe 3aHsATHe
TeCTUPOBaHUE

Tema 6

Oco6ennocru padorbl YUK npu coBMeneHHH BIOOPOB

OcobeHnHoct  paboThl
YUK 1ipyu coBMellleHUU
BLIOOPOB

9.1. Opranu3auusi pabotsl wieHoB YUK ripu coBMmellieHUn
BBIOOPOB.
9.2. YTouHeHHe CMUCKOB wu30uparesieli TIpU COBMeIeHUH
BBIOOPOB.
9.3. OcobeHHOCTH TOpsiZKa TO/[CUeTa ToJI0COB U3bupareneit
U coctaBjieHus TipoTokosa YMK 06 uTorax rosocoBaHust

JeKLUs
TeCTHPOBaHUe




TIPY COBMEIIIeHUH BLIOOPOB.

9.4. Ocobennoctu ¢uHancupoBanusi YVIK npu coBmerneHnu
BLIOODOB.

9.5. KoHtpomb 3a cobmogeHreM u30UpaTesbHBIX I1paB
TpaKJaH Tpd  CoBMelleHMM  BbIOOpoB.  Ilopsgok
oripeZie/ieHUs] aKTUBHOTO MW30WpaTesibHOrO TpaBa IMpU
COBMeII[eHHUH BbIOOPOB.

Tema 7

Pabora YUK B JieHb (JHH) ro/I0COBaHHUs

10.

Pabota YUK g0
OTKPBITHS yUaCTKa.

10.1. O06s13aHHOCTH npezcegaTess, 3aMeCTUTe/Is
nipeacenaressi, cekperapss YUK B geHb (gHM) rosiocoBaHust
TIIpU NIPOBeJIeHHUH 0JIOCOBAHUS.

10.2. Pabora YUK B geHb (AHM) ro/IOCOBaHUSI JO Hauaja
BpeMeHH '0JIOCOBAHUSI.

10.3. CnMcoK [IOKyMEeHTOB, KOTOpble [JO/DKHbI OBITH B
TOMeLl[eHUM /[ijis TOJIOCOBaHHMS U Ha WHGOPMalMOHHOM
CTeHfe.

10.4. OneuvaTpiBaHMe CTaLlMOHAPHBIX Y MTEPEHOCHBIX SLUKOB
o rosiocoBanusi, KOWB*, pesepBHOro cralyiOHapHOrO
AlWKa [ TOJOCOBaHWS, Tiepefaua u30MpaTebHOU
JIoKyMeHTaluy wieHaM YUK /s ipoBefieHUs1 rO10COBaHUs
U T.J.

10.5. Heticteus YUK B feHb rosiocoBaHUs repej HauaaoM
rO/IOCOBaHUs, eclM  Ha  u30upaTesibHOM  ydacTKe
IIPOBO/JIUJIOCH JOCPOYHOE r0JI0COBaHNUe.

10.6. ITepesaua B BhImIeCTOsIIIHe M30MpaTeTbHbIE KOMUCCHH
CBefieHU 00 OTKPBITUU TIOMEIT|eHUH Jijist TO/I0OCOBaHUS U 00
y4yacTuM n3bupareneii B BbIOOpax.

JIeKLIUS

11.

I'nacHocts B
JlesiTe/TbHOCTH
n30upaTenbHBIX
KOMMCCHH.

11.1. Jlvuga, wuMmeroljyMe T1paBO  IIPUCYTCTBOBAaTb B
TIOMeLl[eHWH AJIs1 TO/I0coBaHus (obecrieyeHre TracHOCTU B
pabote YUK).
11.2. JloKymeHTBI, T[OATBep)XJawljue CTaTyC JIUL],
UMeRIMX IIpaBO IPUCYTCTBOBATb B IOMELeHUH ISl
rOJI0COBaHMSL.

1,5

TIPaKTHUUECKOe 3aHSATHE
TeCTUPOBaHUe




11.3. TIlpaBoBoii cTaryc JikMl, WMeEIOIUMX IIPaBO
NIPUCYTCTBOBAaTh B IOMELLeHWU JJI1 TOJIOCOBAHUS: IIpaBa,
00513aHHOCTH, OTPaHUYEHHSI.

11.4. B3aumogerictBue uneHoB YMK c rnpaBoM peluaroiero
rojioca C HabJtrozaTensiMu, HWHOCTPaHHbIMU
(Me>XayHapoaHbIMU)  HaO/MOJaTeNs M,  TIpeCTaBUTe ISIMA
CMMH, npaBOOXpaHUTE/NbHBIX OPraHoOB, BOJIOHTEpaMH U
VHBIMU JIMLIAMM, WMEIOLIMMM T[IpaBO MNPUCYTCTBOBaTb B
TIOMeLL[eHUU /1/1s1 TOJI0COBAHUS B [ieHb ([JHU) F0JI0COBaHUSI.
11.5. YcnoBus ocyijectBieHus: (OTo- U BUJIEOCHEMKUA Ha
n30MpaTelbHOM yJacTKe.

11.6. TlpaBusia B3aMMHOW KOPPEKTHOCTH TOBeAEHUs JIUL],
VMEWIIUX I[paBO TMPUCYTCTBOBAaTb B TOMELLEeHUU [JIs1
ronocoBanusi U uneHoB YUK. Tlopsizok pelicTBuM npu
HapylleHMA  u30UpaTeNbHOTO  3aKOHOZATeNbCTBA U
00LI[eCTBEHHOTO TOpsiIKA JIMLIAMH, TPUCYTCTBYIOLIMMU B
TIOMEILeHUH /1JIs1 FOJIOCOBAHMSI.

12.

TI'omocosaHue B
TIOMeIIeHUH IS
r0JIOCOBaHUA

12.1. OpraHu3sauys To/I0COBaHUs B JieHb ([HU) rOI0COBaHUs
B [TOMeELeHUY 11 TOJI0COBaHUS.

12.2. Tlopsimok paboThl CO CHMCKOM u30uparenedl B JeHb
(maM) TomocoBaHus. BkioueHune w3buparesneld TIO0 KaKUM-
b0 MpUUMHaM He BK/IFOUEHHBIX B CTIMCOK M30upareseii, HO
VMIMEIOIIUX Ha 3TO IMpago.

12.3.  Bugbl  [OKyYMeHTOB,  3aMeHSIOIIUX  I1acllopT
rpaxganuHa Pocculickor ®@enepanyu.

12.4. OcobeHHoCTH OpraHu3aLuu r0JI0OCOBaHUSA
n30upaTesiel, SIBISIOIIUXCS UHBA/TUAMHU.

12.5. PeleHue HelITaTHbIX CUTyalud B JeHb (JHU)
r0JIOCOBAHMSI.

12.6. OrnepaTUBHbIM Mo CcyueT MPOr0JI0COBABILIMX
n3bupaTesielt, mepegaua nadopmarmu B TUK.

1,5

MIPAKTUYECKOe 3aHSITHe
TeCTHPOBaHHe

13.

I'omocoBaHue BHe
TIOMeIlleHud 15

13.1. OpraHusanusi TOJIOCOBaHUSI BHE TIOMELLEeHUsl [JIs
ro/IOCOBAaHMSI: OCHOBAHHUS, CPOKH, TMOPSZOK TOJauud U

1,5

IpakTHUecKoe 3aHsTHe
TeCTUPOBAHUE




roj1IoCOBaHUA

ripueMa 3asiBJIeHUs..

13.2. HopmartuBbel 000py/j0BaHUs, WCII0/Ib3YEMOTO  [IJIsI
r0JIOCOBaHUS BHe NTOMeLLeHUs /11 TOJI0COBaHUS.

13.3. Ilopsiok MpoBefeHUs1 TO/I0COBaHMS BHe TOMeLeHHs
[J/151 TOJIOCOBaHUS.

13.4. Tlopsimok paboTbl €O CHUCKOM wu3bupaTenell Tpu
MpOBEeIeHUM  TOJIOCOBAaHUSI  BHe  TOMeLLeHUs IS
r0JIOCOBAHMSL.

14.

I'onmocoBaHue B MecTax
BPEMEHHOI0
rpeObIBaHUS.

14.1. OpraHmsaiys roJI0COBaHUS B MeCTax BpPEMEHHOr0
npeObIBaHUS W30MpaTesieil: TIOHATHE MECT BPEMEHHOI'0
npeObIBaHUS, MeXaHW3M OpraHM3alliyd TO0JIOCOBAaHUS B
MecTax BpeMEHHOTO Mpe0ObIBaHuS.

14.2. O6pa3oBaHue u30UpaTeNbHBIX YJYaCTKOB B MecCTaxX
BpPEMEHHOT0 TIpeObIBaHUs u3buparesiei.

14.3. TonocoBanre Ha OOMMX W30UpaTeNbHBIX YYaCTKaxX
OTZe/IbHBIX ~KaTeropui wu3buparenedl (HaXOASIUXCS B
MecTaX BpeMeHHOro TipeObIBaHMS  u3buparened; B
OTHOIIIEHWH KOTOPBIX B KAUeCTBe Mephbl MpeceueHust u3bpaH
JOMAIllHAN ~ apecT, 3ajJ0r WM 3arpeT OIpe/e/ieHHbIX
JeNCTBUM).

JIeKLIUS
TeCTUPOBaHUe

15.

I"'osmocoBaHue B TeyeHUe
HECKO/IbKMX JTHEM.

15.1. Oco0eHHOCTH TO0/I0COBAHHSA B TeUEeHHE HECKOIbLKHX
JTHeH.

15.2. Oco0eHHOCTH TO/JI0OCOBAHUA C HCIIOJIL30BAaHUEM
JIOTIOJIHATEe/TbHBIX (DOPM T'O/I0COBAHUSI.

15.3. Obecrieuenne COXPaHHOCTH OrosIeTeHel.
OcobeHHOCTH paboThI C celith- MakeTamH.

NeK1usi
MpaKTUUeCcKoe 3aHsITHe

16.

Upe3BbluaiiHbie
CUTYaL1H.

16.1. UpesBblualiHble CUTyalud B [HHU TOJIOCOBAHUS:
TIOHSATHE, BUJbIL.

16.2. Pacripegenenve o6si3aHHOCTel uneHoB YUK mipu
BO3HMKHOBEHUM  Ype3BblUYAaHOM  CUTyalluh B  [IHU
rosocoBanusi. CpOKY NPUHATHS pelleHnH.

16.3. A/ropyut™ AeMCTBUN MpPU Ype3BbIUAalHBIX CUTYaLUsX,
CBSI3aHHBIX C TIepeHOCOM u30MpaTesbHOTO yuyacTKa B

MpaKTUYeCKOoe 3daHATHEe
TeCTUPOBaHHE




pe3epBHOe NIOMellleHue.

16.4. Anropyut™M [eHMCTBUM TNPU Ype3BbIYalHbIX CUTYaLUsX,
He CBSI3aHHBIX C IepeHOCOM H30upaTenbHOro ydacTKa B
pe3epBHOe TMIOMelLleHHe.

IToacuer rosiocoB u3bMpaTesied, cocraBjeHue NMporokosa YUK o0 urorax rosocoBaHusi, uroropoe 3acefanne YUK, Bbigaua

Tema 8 | konuii mporokosia YUK 00 wurorax ro/iocoBaHus, NpeAcTaB/ieHHe TMpPoToKosa YWK 00 urorax ro/iocOBaHUsi M HHOM
u3buparenbHON fokymMeHTanuu B TUK
17. [Togcuet rosiocos 17.1. Opranmzauus pabotel YUK 10oc/ie OKOHUaHHS 2 MpaKkTUYeCcKoe 3aHAThe

ro/I0COBaHUs B MOMEILeHUH [i7Isi TOJI0COBaHUs M [0 Hayana
HeIrocpejCTBEHHOTO T0/[CUeTa roJIoCOB U3buparesiei.
17.2. TIpouiegypa rozicyeta rojiocoOB U30UpaTtesei.
17.3. Tlopsimok pabotsl wieHoB YVK ¢ HEHMCII0/1b30BaHHBIMU
Oro/IIeTeHSIMU: TIOTallleHHe, COCTaB/IeHUe aKTa, OTJiallleHue.
17.4. Tlopsigok pabotel wuireHoB YUK co crvckom
u3buparenieil: ToACcUYeT W OryallleHre CYMMapHBIX [AHHBIX,
OpOILIIOPOBKaA CITHMCKA B OJJUH TOM, XpaHeHHe CIHUCKa.
17.5. i36upaTenbHbIe OrO/IeTEHU:

yCTaHOBJIEHHOM UM HEyCTaHOBJIEHHON  (OpPMBI.
[MocnencTBusi oOHapy>KeHUs Oro/I/IeTeHel HeyCTaHOBIEHHOU
(hopwmbi;

[leiCTBUTe/IbHbIe W HeJeWCTBUTeNbHble. Ilopsok
paboThI C He/leHCTBUTETbHBIMU OHOJI/IeTeHsIMU;

WCTIOPUeHHBIE Y HEMCIT0/Ib30BaHHbIE W30MpaTe/bHbIe
OrosIeTeHU.
17.6. Tlopsimok paboOTBl C TIEPeHOCHBIMH SIIWKaMH ISt
TO/IOCOBaHUs: TIpoBepKa TMJIOMO UM BCKpBITHE SIIIUKOB,
roJicueT W30UpaTeNbHbIX  OrO/I/IeTeHer U 3asB/IeHUH
u3buparesei.
17.7. Tlopsimok pabOTBI CO CTalIOHAPHBIM SIIUKOM ISt
TO/IOCOBaHUs: TpoBepKa IJIOMO U BCKPbITHe —SIIMKa,
CMeIlIMBaHWe C OJUIeTeHSMH W3 TIEPEHOCHBIX SIIUKOB,
COPTUpPOBKA W  ToficueT  OrosiieTeHeid,  orJarieHve
pe3yJIbTaTOB.

TeCTHPOBaHHe




17.8. OcobeHHOCTH TIOACYeTa T0JIOCOB H30Hparesieit Ipu
TIPOBE/IEHUM TOJIOCOBAHUSI B TeUeHHWEe HECKOJbKUX JHel

TOZIPsiIL.

18.

CocraBieHue NpOTOKO/1a
YUK 06 utorax
r0JIOCOBaHUSs

18.1. KoHTpO/IbHbIE U UHbIe COOTHOLUEHUS JaHHBIX
nmpotokosia YWK 06 wutorax rosocoBaHusi. IIpoBepka
KOHTPOJIBHBIX COOTHOLIeHUH 10 Tipotokony YUK 06 utorax
r0JIOCOBaHUSA (KOHTPOJIBHBIX, MareMaThYeCKUX,
JIOTUYECKUX).

18.2.  Asroput™M  AeMCTBUM  NpU  HEBBITIOJHEHUU
KOHTPOJIbHBIX, MaTeMaTHU4YeCcKUX W JIOTUYeCKHX
COOTHOLIIEHUH.

18.3. Opranuzaiuss pabotsi YWK 1o cocTaBieHHIO
MPOTOKO/Ia 00 WTOrax TOJOCOBAaHUSI [J/Is  TIOATIHACAHUS
yieHamu YUK. Kpurepuu omnpegeneHvss HeoOXOAMMOCTH
COCTaBJIEHUS TTPOTOKOJIA C OTMETKOW «[I0BTOPHBIN».

JIeKLIUS
MpaKTHUYeCcKoe 3aHsATHe

19.

Wrorosoe 3aceganue
YUK

19.1. IlpoBepenue utorosoro 3acenanuss YUWK. OcHOBHbIe
eliCTBUA Tipegcenatessi, cekperaps YUK npu npoBepeHun
UTOroBOrO 3aceaanus Y UK.

19.2. PaccmoTpeHwue aiob 1 3asiBlIeHUH 0 HapYIIeHUsIX TTPU
r0JIOCOBAHUU U MO CYeTe TO/I0COB.

19.3. Tlopmucanue mipotokoma YUK 06  wrorax
r0JIOCOBAHMS.

19.4. Pabora YUK 1o moArOTOBKE U Bbiflaue KOTIHM
nmportokosia YUK 06 wrorax rosiocoBaHus (IpoBepKa
Ha/Inuusi BCeX PeKBU3UTOB B TipoTokose YMK 06 wrorax
rO/I0COBaHMS).

19.5. Ilopsgok usrorosneHuss kKonuu nporokona YUK c
rcnosib3oBanrem CITIO YUK. 3aBepeHre KOMWM MPOTOKOJIA
YUK, wusroroBseHHOro c wucronb3oBaHuem CIIO YUK, c
vcrionb3oBaHrneM KOUB.

19.6. IloaroroBka K IpejCTaB/IeHUIO I1€PBOr0 3K3eMIlIspa
npoTokosia YUK 06 uTorax rosocoBaHusi ¢ mpruoOIiaeMbIMu
HeMy JokyMeHTamyd B TUK. IlepeueHb [JOKYMEHTOB,

1,5

MIPAKTUYECKOe 3aHSITHe
TeCTHPOBaHHe




ripyiaraeMbix K nporokony YUK o6 utorax roiocoBaHusl.

20.

[Tepenaua
n3bupareTbHOM
nokymeHTauuu B TUK.

20.1. [HevictBusi npencepatenss YUK B xozme mnepenaum
TepBOro  3K3eMIisipa MpoTtokona YMK 06 wurorax
T'0JIOCOBAHUS C TIpHOOILjaeMbIMu HeMy lokyMeHTamu B THIK.
20.2. Topsipok pevictBuii YMK npu moAroToBKe U mepejaye
B TUK wu3buparensHON [JOKyMEHTAallUd, 3a WCK/IIOUEHHEM
TEePBOrO0  3K3eMILIsipa  MpoTtokonma YMK 06 wrorax
r0JIOCOBAHUS.

20.3. OcobeHHOCTH BBOJIa AAHHBIX MpoTOKoaoB YUK 06
UTOrax rosiocoBanusi B 6a3y gaHHbIx 'AC «BbIOODEI».

20.4. CocraBnenune tipotokosa YHWK 00 wurorax
roJIOCOBaHUs C OTMeTKOU «[10BTOPHBIN».

20.5. TIpotokon 3acemanusi YUK. PeiieHue o BHeceHUU
yTouHeHHM B TipoTokon YUK 06 utorax rojiocoBaHusi W
COCTaB/IEHUM TIPOTOKO/Aa 00 WTOrax TOMIOCOBaHUS C
0TMeTKOM «[10BTOPHBII».

20.6. CocraBnenne mnporokona YUK ¢ oTmeTkou
«[ToBTOpHBIV MOZCYET FOJI0COBY.

20.7. @opmbl W o00pa3upbl 3aroJiHEeHWs IOKYMEHTOB,
nogroraBnuBaembix YUK 1ipy cocraBieHMrd NpOTOKOJIA C
oTMeTKOU «[T0BTOPHBIN MO/ICUET r0JI0COBY.

1,5

TIPaKTUYeCKOe 3aHsTHe
TeCTHPOBaHUe

Tema 9

Pa6ora YUK no opranus

dlMH4 1 MIPOBE€ACHHUIO I'0JIOCOBAHHA B TPYAHOAOCTYITHBIX U OTAA/ICHHBIX MECTHOCTHAX

21.

Pabora YUK 1o
OpraHu3al|uu u
MIPOBE/IeHUIO
r0JIOCOBAHUSA B
TPY/HOZOCTYTIHBIX U
OT/]a/IeHHBIX MECTHOCTSIX

21.1. IloHdatue  TPYAHOLOCTYIHBIX U  OTJaJeHHBIX
MeCTHOCTEH.

21.2. Vcnonb3oBaHWe CNHCKa (BBIMUCKU M3 CIMCKA)
u3buparesei.

21.3. Obecrieuenne YMK n3buparenbHOM JOKyMeHTalMeH.
21.4. OcobenHoctu pabotel YUK 1ipu [JOCPOYHOM
TOJIOCOBAaHMHM BCex u3buparesieli Ha w30MpaTebHOM
yyacTke, 00pa3oBaHHOM B  TPYJHOJOCTYITHOM WM
OT/la/IeHHOW MeCTHOCTH.

21.5. OpraHusaiys [JOCPOYHOTO T'0JIOCOBAHUS OT[e/IbHbBIX
rpynn  u3buparesiedf, HAXOASUMXCS B 3HAUMTEBHO

1

NeK1ust
TeCTHPOBaHUe




yAaJeHHbIX OT TIOMeLleHUs [Jii TO0JIOCOBaHUSl MeCTax,
TPaHCIIOPTHOEe COO0OIIIeHre C KOTOPBIMU OTCYTCTBYET WJ/IH
3aTpy/JHEHO.

21.6. Tloxcuer rosocoB u3bupaTeneld Ha W30OMpaTe/bHBIX
yuacTkaX, 00pa30BaHHBIX B  TPYAHOJOCTYIIHBIX WU
OT/la/IeHHBIX MECTHOCTSIX, U 0COOEHHOCTH TI0ZICYeTa roJI0COB
nu3bupaTesiedf, CBs3aHHbIE C TOJIOCOBAaHWEM OT/eTbHbBIX
Tpynn u3buparesei.

21.7. BHecenue B npotokon YUK 06 uTorax roiocoBaHHs
CBeJIeHHH O JOCPOYHO TPOTOJIOCOBABIIMX W30UpaTensx B
TPYAHO/JOCTYIHBIX WM OTJaJIeHHbIX MeCTHOCTSIX.

21.8. Tlepenaua mpoTokoioB YK 06 uTorax rojsocoBaHust C
1301paTeTbHBIX yUYacTKOB, 00pa30BaHHBIX B
TPYHOZAOCTYITHBIX W/ OT/Ja/IeHHbIX MECTHOCTSIX.

21.9. Ob6ecneuenne Oe3omacHocTH uineHoB YUK, s,
MMEIIUX T[paBO TMPUCYTCTBOBaTb TMpU MpPOBeJeHUHU
JOCPOYHOTO  rosiocoBaHus. JlocTaBka  u30bMpaTebHOM
JOKYMEeHTal[dd B TPYAHOJOCTYIIHYIO WM OT/a/IeHHYIO
MeCTHOCTb.

21.10. Tlepepaua cBefjeHW O TPOBEJEHUM [JOCPOYHOTO
rosiocoBaHusi u3buparenel, OTAeMbHBIX TPy U3buparesiei
B TPY/IHOZOCTYITHBIX WJIW OT/la/IeHHbIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecnieuenne Y UK B mepuop noAroToBKY ¥ MpoBe/ieHHsI BLIDOPOB
22. drHaHCOBOE 22.1. Tlopsimok BbIZie/IeHUsT U PacXO/0BaHUsl [IeHEXXHBIX JIeKLIUS
obecrieuerne YUK B cperctB YUK Ha MoAroToBKy U IpoBe/ieHre BIOOPOB. TeCTUPOBaHKe

TIepUOZ, TIOTOTOBKY 1
TIPOBeIeHHsT BLIOOPOB

22.2. Cmeta pacxogoB YUK Ha moAroTtoBky v mpoBefieHue
BBIOODOB.

22.3. TlopsifoK HauyMC/IeHUs W BBIJIAThI JIOTIO/THUTE/IbHOU
OTIaThl TPyZia (BO3HArpaXk[eHus1), KOMITEHCAIUK 3a paboTy
yineHaMm Y UK.

22.4. OdopmiieHre rpaXKaHCKO-TIPaBOBbIX 0roBopoB YUK
Ha BBIMOJIHEHWe PAabOT M OKa3aHWe YCIYT, CBSI3aHHBIX C
TIO/ITOTOBKOM U TTPOBE/IEHHEM BHIOODOB.




22.5. TlopsijoK COCTaB/eHWs M CPOK Mpe/CTaB/IeHUs OTyeTa
YUK o0 T1nocTymyieHMd YW pacXOfOBaHUM CpeACTB Ha
TIOJITOTOBKY U TTPOBe/IeHHe BHIOOPOB.

Tema 11 | FOpuanuyeckas 0OTBeTCTBEHHOCTH 32 HapyIIeHHUsI 3aKOHO/jaTe/IbcTBa Poccuiickoit ®efjepanuu 0 BbIOOpax

23. KOpuauueckas 23.1. O611Me T0JI0’KEeHUST O FOPUANYECKOH OTBETCTBEHHOCTH 1 JIeKLUsI
OTBETCTBEHHOCTD 3a B U30MpaTe/TbHOM TpoLiecce. TeCTUpPOBaHUe
HapyLlIeHHUs 23.2.  KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCTb 34
3aKOHO/laTe/IbCTBa HapyllleHHe 3aKoHozaTenbCTBa Poccuiickon ®efepanyu.

Poccuiickoit @epepaiuun | 23.3. AZAMUHUCTPATUBHAsE OTBETCTBEHHOCTh 3a HapylleHUe

0 BeIOOpax 3akoHozarenbcTBa Poccuiickor  depepanuu.  Yuyactue
Tipe/iCTaBUTe/IeN YUK B aIMUHUCTPaTUBHOM
Cy[IOIIPOM3BO/ICTBe.

23.4. YrojsoBHasg  OTBETCTBeHHOCTb 3a  HapylleHue
3aKoHogarenbCTBa Poccurickor Pefeparuu.

Tema 12 | YunpaBieHue KOHQ/JIMKTaMH

24. Ynpasnenue 24.1. Tunonorus KOHPIUKTOB. DPYHKIMM U [JUHAMHUKa 1 JIeKLIUS
KOH(DIMKTaMu KOH(b/MKTA. TeCTUPOBaHUe
24.2. Crparterud TMoBeJileHUs] B KOH(JIMKTHOW CUTYyaL|UM:
MPOTUBOJIEMCTBUE, KOMIIPOMMCC, COTPYJHHUYECTBO, YXO[,
yCTyTIKa.

24.3. Pa3spemienrie  KOHGIMKTHBIX ~ CUATyaUMd  Ha
1301paTelbHOM y4acTKe.

24.4. Tlpodunaktvka BO3HMKHOBEHMS  KOHQUIMKTHBIX
CUTyal[iii Ha u30MpaTe/lbHOM ydacTKe (3THKa eJIOBOTO
o011IeHUS).

nToro: 30




