YTBEPXIEH
Pewiennem CeBepoypaibCKOUM rOPOCKOM
TepPUTOPHAbHOM N30MpaTeTbHON KOMUCCUU
ot 15 deBpans 2023 r. Ne 3/7

TEMATUYECKUU IIVIAH
00yueHHs U MOBBIIIeHNs KBa/IM(PUKAI[UM OPraHU3aTOPOB BHIOOPOB U Pe3epBa COCTABOB YUACTKOBBIX H30HMpaTe/TbHBIX
Komuccu¥ Ha 2023 rog

KosmmuecTBoO

dopma 3aHATHSA
y4eOHBIX YacoB

Ne i/ Tema 3aHATHA Copepxanue

3akoHojarenbcTBo Poccuiickoin ®efepanuu o Beidopax. Iloo)keHHe yyacTKOBBIX M30MpaTe/IbHBIX Komuccui (ganee — YUK) B

Tema 1 N

crcTeMe H30HpaTeTbHBIX KOMUCCHI
1. 3aKOHO/1aTe/IbCTBO 1.1. 3akoHozaTebCcTBO Poccutickoit @emeparyiv 0 BeIOOpax. 1 JIEKLIAS

Poccuiickoii @epnepanun | [lpaBoBoit craryc YUK, HOpPMaTUBHO-TIpaBOBOE TeCTUpOBaHue
o BeiOopax. [Tono)keHre | perynvpoBaHue ee /lesiTe/TbHOCTH.
YUK B cucreme 1.2. Opranusayys U IulaHupoBaHue gestenbHocTd YUK,
n30MparebHbIX NpoBe/ieHue NepBoro OpraHu3aloOHHOIO 3acejaHus.
KOMUCCHM. 1.3. OcHOBHBIE CpPOKM u30UpaTeNbHBIX MAeHCTBUN TIpU

TO/ITOTOBKe 1 TIPOBe/IeHUH BHIOOPOB.

1.4. TlpaBa u obsi3aHHOoCcTM uwieHoB YUK ¢ mnpaBom
pelarLero roaoca.

1.5. [TomHOMOUMS rpejcezareris, 3aMeCTUTeJIs
npefcenaresis, cekperaps Y UK.

1.6. Pacnipegenenue obsi3aHHOCTeM Mexay uieHamu YUK c
MpaBOM peLIarollero rojoca B Mepuoj MNpOBeJeHus
n30upaTesTbHON KaMIaHWH.

1.7. Tlopsigok u ¢opmbl B3aumogeiicteus YUK c
BBILLIECTOSIIUMH U30MpaTelbHBIMU KOMUCCHSIMHU.

1.8. IlpuocraHoBnenne mnosHOMOuYMM wieHOB YUK
Bo3obHoBsieHne  mnonHoMmounii  uwieHoB  YMK  mocne




TIPUOCTaHOB/IEHMUS.

1.9. Tlopsgok  ¢dopMupoBaHUs  pe3epBa  COCTaBOB
yuaCTKOBbIX ~ M30upaTenbHbIX KOMHCCHM. Ha3HaueHue
HOBOT'0 WjieHa Y4aCTKOBOM KOMHCCHHU U3 pe3epBa COCTAaBOB
Y4aCTKOBBIX KOMUCCHM.

1.10. O6yuatomue pecypcel IIUK Poccun, PIIOUT mipu
LUK Poccumn, M36upartensHoit Komuccuu CBep/I0BCKOM
obsactu B gestensHOCTH YUK,

Tema 2 | /les1onpou3BO/ICTBO B yYaCTKOBOH M30uparTe/ibHONH Komuccui. OCHOBHBIE H30MpaTe/IbHbIe JOKYMEHTHI, cocTaBisiembie YUK

2. [enonpousBoACTBO B 2.1. OcHOBHbIe U30HMpaTebHbIE JOKYMEHThI, COCTAB/ISIEMbIE 1 JIeKust
YUK. OcHOBHBIE YUK. TeCTUpPOBaHUe
n30uparenbHbIe 2.2. IlpueMm, perucrtpauusi M TMPOXOXXJeHHe [OKYMEHTOB
JIOKYMEHTBI, (BXOAIINX).
cocrasiseMble YIK. 2.3. OcHoBHbIe TpeOOBaHWS U TIOPSZOK OGOpMIIEeHUS

nokyMeHTOB YUK.

2.4. IToaroToBka, oopMieHre, BBIMYCK, y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3acefaHusx YUK (BHyTpeHHUe
JIOKYMEHTHI).

2.5. Opranusanus paboTEI C OTIIPABJ/ISIEMbIMU
(MCXOAALMMH) JOKYMEHTaMH.

2.6. OcobeHHOCTH paboThl C OOpaleHUsIMA TpaXk/aH.
Paccmotpenne YUK o6paienuit (kanob, 3asiBeHuit) o
HapyllleHWX 3aKOHOJATeJIbCTBA O BbIOOpPax B TEPUO]
n30upaTe/ibHON KaMITaHWH.

2.7. ®opMuypoBaHMe Jiel U Iepejaya UX B BBILIECTOSIYIO
n30UpaTebHYI0 KOMUCCHIO.

2.8.  UnTepakTMBHBIM  paboumii  OGmokHoT — YUK.
V36uparesibHble JOKYMeHTBI, cocTaB/isiemble Y UK.

Pabora yuyacTKOBOM W30MpaTe/IbHOM KOMHMCCHM C MOMEHTa Haudajla OCYILNeCTB/IEHHsI H30MpaTe/NbHBIX JeiCTBHH [0 JHS,

Tema 3
npeAIecTBYOLIEro AHI0 (epBoMy /IHI0) T0J1I0COBAaHUS

3. Heucteus YUK, 3.1. OcHoBnble 3tanbl paborei YUK ¢ MomeHTa Hauama 1,5 JIeKus
KOTOpbIe OCyLL[eCTB/IeHUs] ~ M30MpaTeNbHBbIX  JeWCTBUM /[0  [JHS, NpaKkTUUYeCKoe 3aHATHe
ocylecTB/sA0TCs 3a 10 TIpe/iIIeCTBYIOLIEro JHIO (IepBOMY [iHIO0) TOJI0COBaHUsl. TeCTUPOBaHUe




nHel fo qHs (TIepBoro
[IHST) TOJIOCOBAHMSI.

3.2. O6opygoBaHHe U30UpaATE/ILHOTO yyacTKa.

3.3. KoHTposib 3a MpoBe/ieHWeM MpeBLIOOPHONM aruTaliu
Ha TePPUTOPUX U30UpaTebHOTO yJacTKa.

3.4. ndbopmupoBaHue u3bupareneii o Beibopax. Pa3ziuune
MeX1y MHGOpPMHUpOBaHHWEeM H30uparenedl U IpeaBbLIOOPHOM
aruTaruen.

3.5. TpeboBaHwe K CO/ep>)KaHUIO HH(POPMALIMOHHBIX
MaTepuasoB, pa3MelljaeMbIX Ha CTeHze B rioMeleHun Y UK.

3.6. [IpaBoBbIe OCHOBaHUSA U OTPaHUUYEHMs TIPU TIPOBEJeHUN
OTIPOCOB U30upaTeJieil B eHb TOJI0COBAHUSI.

3.7. Pabora cC OTAe/JbHBIMH KaTeropusiMH u30uparesiei
(HaxoAgIIUXCs B MeCTaX BpPEMEHHOro IpeObIBaHuS,
paboTaroix Ha TIPeANPUSATUSIX C HeNpPepbIBHBIM LIUK/IOM
paboTbl, B OTHOIIEHWM KOTOPBIX B KauecTBe Mepbl
ripeceyeHus W30paH [OMAIlHUM apecT, 3aj0r WM 3arpet
onpejle/IeHHbIX JeMCTBUI), a TaK’Ke C BOEHHOCTY>Kall[MU 1
¢ u3buparesnsiMi ¢ UHBA/IUJHOCTBIO.

3.8. Pabora YUK co cruckoMm wu3buparesieil: OCHOBHbIE
nmpaBuia paboOThl, YTOUHEHWE CMHUCKa u30upaTtesei,
WCKJIIOUeHHe U3 CITUCKa u3bupartesnell U BK/IIOUEHUE B HETO
JaHHBbIX 00 n3buparesnsx.

3.9. INonyyenure u3 TUK n3bupaTesnbHbIX Or0//IeTEHEH.

«MOOUIBbHBIH
n30uparesb» —
r0JIOCOBaHIe
n30upaTesiel 1o MecTy
HaXOXK/€HHS.

4.1. TloHsSTHS «aKTUBHOe W30WparenbHOE TMpaBO» U
«n30UpaTesibHBIA  OKPYr» TPU TOJIOCOBAaHUM TIO MeCTY
HaxXOXX/IeHHUs.

4.2. TIOHATHSI «MeCTO PerucTpaLdn», «MeCcTO MpeObIBaHUsI»,
«MeCTO HaxOXJeHWs» TNpPU TOJOCOBAHUM TI0 MeCTy
HaxO0>X/|€HUSs.

4.3. IlpoBepka TeXHUYECKUX CPeJCTB, UCIOJb3YeMbIX [
ripreMa 3asiBJieHU 0 BKJTFOUeHHU B CIIMCOK M3buparereii o
MeCTY HaXO0XZeHUs C MallIMHOYUTaeMbIM KOZIOM.

4.4. TlopsifloK TIoJjauu 3asiBIeHUsT O BK/IFOUeHUM K30upareis
B CITMCOK KM30Mparesiei 1o MecTy HaXOK/IeHMsI.

1,5

MMpakTHU4YeCKoe 3aHATHe
TeCTUPOBaHHE




4.5. Tlpuem u odopmieHUe 3asBJeHUM O BK/IOUEHUU
n30uparesieit B CITUCOK U30upaTesieli Mo MeCcTy HaXOXKeHUSI.
4.6. Tlpuem u odopmieHre 3asiBJieHUH 00 aHHY/IMPOBAHUU
BKJTFOUEHHMSI B CITMCOK M30uparesiei 1o MecTy HaXOxK/1eHMsl.
4.7. TlpyeM 3asiB/IeHHI O BK/TIOUEHWH B CTIMCOK W30upaTesieit
M0 MeCTy HaxXOX/eHHs BHe MyHKTa MpreMa 3asiBJIeHUi
(TII13).

4.8. TTopsAoK Mepefauu 3asiBIeHU O BKJIFOUEHUM B CIIMCOK
n3buparesieli TI0 MecTy HaxokieHusi, TipuHsATEIX YUK, B
BblecTosyro TUK.

4.9. TlopsfoK TOATOTOBKM KO [JHIO (TIepBOMY [IHIO)
rojlOCOBaHUSI B  paMKaxXx  MeXaHu3Ma  «MOOW/IbHBIM
n30buparesib».

5. HocpouHoe rosiocoBanue | 5.1. JlocpoyHOe Tro0JIOCOBaHWE: OCHOBaHHUS, IIOPSJOK 1,5 MpaKTUYeCcKoe 3aHAThe
B [TIOMeLL|eHUN TpOBe/IeHus], CDOKH. TeCTUPOBaHUe
Y4aCTKOBOM 5.2. Opranmsarus pabotel YUK B miepuoj TpoBeeHUs
n30uparesibHOU JIOCPOYHOI0 T'OJI0COBAHUS.

KOMUCCUH (B 5.3. IlogroroBka mnoMmeleHUss U [JOKyMEHTallUM K

rpeJyCMOTPEeHHBIX MPOBEJIEHUI0 JOCPOYHOT'0 FOJI0COBaHUS.

3aKOHOM CJIyuasix). 5.4. Tlopsimok paboThl C W30MpaTenssMU TIPH TPOBEIEHUU
JIOCPOYHOT0 rOJI0COBAHUS.
5.5. UHdopmupoBaHue BbIIECTOsIIEH W30MpaTeTbHON
KOMHCCHM O KOJIMUecTBe W30upaTesiei, MpOrooCOBABIINX
JIOCPOYHO.
5.6. OcobenHoctu pabotrel YUK B [1eHb rO/I0COBaHUSI TPU
MpOBeIeHUM [0CPOUHOro rosiocoBaHusi. [1opsijok AencTBUi
npeacenarenss YWK, mnpou3BOJWMBIX C KOHBEpTaMHU
JOCPOYHO TIPOrosiocoBaBlIMX B moMeleHnd YUK B feHb
r0JIOCOBAHUS Nepei Hauaji0M roJI0COBaHUs.

Tema 4 | PaGoTa yuacTKoBO# H30MpaTe/IbHOM KOMHCCHH B /IeHb, IPe/IIeCTBYIOIIMH JHIO (IEPBOMY AHIO) r0/I0COBAaHHSA

6. Pabora YUK B zieHb, 6.1. Meponpusatus, nposogumele YUK B feHs, 1,5 JIEKLIUS

Tipe/illieCTBYIOLLWM JHIO | TIpe/lleCTBYIOLIUM JHIO (TIepBOMY /IHIO) TOJI0OCOBAHUSI. TeCTUPOBaHUe

(mepBOMY /IHIO)

6.2. IlpoBemenve 3acemanus YWK. Pacripegenenuve




roj1IoCOBaHUA

00s13aHHOCTEH MeXKAY u/leHaMU y4aCTKOBOW M30HpaTebHOM
KOMHCCUY TIPY TUVIAHUPOBAHWU PabOThI B JIHU TOJIOCOBAHMSI.
[IpunaTre peiteHuss 0 TOTOBHOCTM YUK K OTKPBITUIO
TOMeLeHUs AJ15 TOJI0COBaHUSI.

6.3. Opranmzaius paborsl YUK B moMerieHUu /st
r0JIOCOBaHUS, 006opyZI0BaHHOM CpefiCTBaMU
BU/IeOHA0/TIOIeHUS u TPAHCJISALAN M300pakeHUs,
TPaHC/ISLUY U300paXkeHus B cetu IHTepHeT.

6.4. Ilonyuenne ot THK UCXOAHBIX [JaHHBIX B
MallMHOUUTaeMOM  KOZJe W  KJIIOUeBOrO  HOCUTeJIsI
vH(pOpMaLMKM C UCXOJHBIMU [aHHBIMA O TPOBOAUMBIX Ha
n30upaTe/IbHOM yuacTKe BbIOOpax.

6.5. O6opygoBaHue TOMeLeHUs [Jii T0JIOCOBAHUSI.
HopmaTtuBbI TEXHOIOTHYECKOTO 000PYI0BaHMSI.

6.6. Tloanucanue mipencenatesiem U cekperapeM YUK
BLIBEDEHHOTO M  YTOUHEHHOTO CIMCKAa UW30HpaTesiei,
3aBepeHHe CIHCKa u3bupareseit meuatbio YUK, pasgenenue
CrMCKa Ha KHUTW W [Ipyryde [IeWCTBUS, CBs3aHHble C
3aBepllIeHreM YTOUHEeHUsI CTTMCKa u3buparesiei.

6.7. PaboTa c n30upaTeIbHbIMM OFOJIJIETEHSIMHU.

Opranmaum{ paﬁoTbI yqaCTKOBOﬁ H36HpaTEJIbH0ﬁ KOMHCCHM 10 MOAroToBKe K ro/jioCOBaHMI0 C UCI0/Ib30BAHHUEM TEeXHHYECKHX

Tema 5
CpejCTB
7. Opranu3anusi paboTsl 7.1. [lucTaHLIMOHHOE 3JIEKTPOHHOE r'0/I0COBaHue. JIEKLIUST
y4aCTKOBOM 7.2. TlpuMeHeHUe TeXHOJOTUMA M3TOTOBJIEHUS] TIPOTOKOJIa TeCTUPOBaHUe
n30UpaTe/bHOM YUK 06 utorax rosiocoBaHUsi Ha M30MpaTeTbHOM yuacTKe C

KOMUMCCHH T10
IIOATrOTOBKE K
roj1I0COBAHHUIO C
HCI1I0/Ib30BAHHEM
TeXHUYEeCKHX CpeacCTB

MalllMHOYMTaeMbIM KO/IOM U YCKODEHHOTO BBOJA J@HHBIX
nporokoia B ['AC «Bb100opel». OCOOEHHOCTH MPOTOKOJIA
yuacTKOBO# u3buparenbHOM Komuccuu ¢ QR-kogom.

7.3. Pacripenenenve 00s3aHHOCTeH U/IeHOB Yy4aCTKOBOM
n3bupaTenbHON KOMHUCCUM TIpU paboTe €O cpeAcTBaMU
MIPOTrPaMMHOTO 0becrieueHwusl.

7.4. TlopsiioK /IefiCTBUIM u/ieHOB yuaCTKOBOM M30upaTenbHON
KOMHUCCHM TIDM HEUCIIPaBHOCTSIX B pabore  cpejcTB




ITPOrPaMMHOTO 00ecTieueHusl.

Opranu3anysi paboThI
YUK 1o noaroToBke K
r0JIOCOBAHUIO C
rcrnoJsib3oBanrem KOUb

8.1. TpeboBaHus, TpenbsIBIseMble K TIOMEIEHUIO IS
r0JIOCOBaHMS TIPU UCIo/b30BaHu KOUB.

8.2. OcobenHoctu pabotei YUK mpu UCMO/IB30BaHUM
KOWB. PacripezenieHre 00s13aHHOCTeM WIEHOB Y4aCTKOBOM
n3buparenpHON KoMuccuu ripu pabote ¢ KOUB.

8.3. Opranmzamus paborsi YWK Ha BeIOOpax
ucnosns3oBanneM KOWMB-2017. Opranausauusi paboter YUK
Ha BeIbOpax ¢ ucronb3oBanrem KOMB-2010.

8.4. Tpenupoeka pabotsl ¢ KOUB.

8.5. IlpaBusa TIOATOTOBKM OrO/UTeTeHEH K  Bbijaue
n3buparesnsm. Knaccudukanus 130MpaTeTbHbBIX
OroseTeHeid, obpabareiBaeMbix KOUB.

8.6.  OpraHusanusi  [JOCPOUYHOrO  TOJIOCOBAaHUSI  Ha
n30upaTesibHOM yuyacTKe, Ha KoTopoM nipumensieTcss KOUB.
8.7. OcobeHHOCTH TIpOBelEHUS JHeH TI0JI0COBAaHUSI C
ucronb3oBanueM KOWB. [leiictBusi omepatopoB KOWB B
JleHb (H1) r0JI0COBaHUSI.

8.8. OcobeHHOCTH TIO/IBEZIEHHsI UTOTOB TOJIOCOBAHUS TIPU
ucrionb3oBanud KOWB. KoHTposbHBIM (pyuHOM) TOACUeT
r'0JIOCOB.

8.9. HetictBus oneparopa KOWB B ciyuae BO3HUKHOBEHUS
HEeIITaTHbIX CUTYyalMii B XOZe T0j0COoBaHUs (OTK/IHOUEHUe
3/7IeKTPOTNUTAHUSI, OTKAa3 CKAHUPYIOIEro yCTPOMCTBA).

8.10. Ucnonb3oBaHWe pe3epBHOIO CTALMOHAPHOIO SIUKA
[J151 TOJIOCOBaHUSI.

1,5

JIeKLIUS
MpaKTHUYeCcKoe 3aHsATHe
TeCTUPOBaHUE

Tema 6

Ocob6ennoctu padorsl YUK nipu coBMeljeHuH BHIOOPOB

OcobeHnHoct  paboThl
YUK 1ipy coBMellleHUU
BbIOOpOB

9.1. Opranu3zauusi pabotsl wieHoB YUK 1ipu coBMellieHUn
BBIOODOB.
9.2. YTouHeHHe CMMCKOB wu30uparesieli TIpU COBMeLeHUU
BBIOODOB.
9.3. OcobeHHOCTH MOpsi/KA MOZCYeTa roJ1I0COB U3brparesneit
M cocTaByieHHs: TpoTokona YMK o6 uTorax rojioCOBaHMS

JeKLUs
TECTUPOBaHUE




TIPU COBMEIIIeHUH BIOOPOB.

9.4. Ocobennoctu ¢uHancupoBanusi YVIK npu coBmereHnH
BBIOOPOB.

9.5. Kontponb 3a cobmogeHreM u30UpaTe/nbHBIX I1paB
rpaKJaH Tpd  COBMellleHMM  BbIOOpoB.  Ilopsgok
oTipefiesieHHs] aKTUBHOTO HW30MpaTeNbHOTO TipaBa  IpH
COBMeII[eHHH BbIOOPOB.

Tema 7

Pabora YUK B /ieHb (JHH) ro/I0COBaHHUS

10.

Pabota YUK g0
OTKPBITHS yUaCTKa.

10.1. O06s13aHHOCTH npezcegaTess, 3aMeCTUTe/Is
npeacenaresisi, cekperaps YUK B geHb (gHU) rosiocoBaHus
TIpY TIPOBEIeHUH F'OJI0COBAHUS.

10.2. Pabora YUK B feHb (JHH) ro/0COBAHUS [0 Haydasa
BPeMeHHU r'0JI0COBaHUSI.

10.3. COMCcOK [JOKYMEHTOB, KOTOpble [O/DKHBI OBITH B
TOMeIlleHWH [i7Isl TOJI0COBaHUSI M Ha HWH(OPMAaLMOHHOM
CTeH/je.

10.4. OnevaTbIBaHWE CTALMOHAPHBIX U MEPEHOCHBIX SIUKOB
o rosiocoBanusi, KOWB*, pesepBHOro cralyOHapHOro
AWKa i TOJOCOBaHWS, Tiepefiaua u30WpaTesbHOU
JoKymeHTaluy wieHaMm YUK /s ripoBefieHUs1 rOJI0COBaHUs
U T.J.

10.5. Heticteus YUK B #eHb rosiocoBaHus repej HauaaoM
roj0COBaHUsl, eI Ha  u30uUpaTeslbHOM  yJacTKe
MPOBOU/IOCH JOCPOYHOE TOJIOCOBaHUE.

10.6. Tlepesjaua B BhILIECTOSIIE W30MpaTe/IbHbIE KOMUCCUU
CBe/IeHUI 00 OTKPBITHH MOMEIL€HUH /11 TOJI0COBAHUS M 00
yuacTuu u3bupatesiei B BbIOOpax.

JIeKLIUS

11.

I'macHOCTB B
JlesITe/TbHOCTH
n30uparenbHBIX
KOMMCCHH.

11.1. Jlvua, wuMmeroljMe T[paBO NPUCYTCTBOBATb B
TIOMeILeHUH [IJIi TOI0COBaHus (oOecrieueHre TIACHOCTH B
pabore YUK).
11.2.  IokyMeHTbl, IOATBep)KJarollkie CTaTyC JIUL,
VMMEIOLIMX TIpaBO IIPUCYTCTBOBATb B IIOMELeHUU /ISl
r0/I0COBaHUSI.

1,5

TIPaKTHUUECKOe 3aHSATHE
TECTUPOBaHUe




11.3. T[lpaBoBoii cTaryc Jikl, WMeEIOIIMX  IIPaBO
TIPUCYTCTBOBAaTh B IOMEILEHWU JJI TOJI0COBAHUS: IIpaBa,
00513aHHOCTH, OTpaHUYEHHSI.

11.4. B3aumogerictBue uneHoB YHMK c npaBoM pelaroiero
roJjioca C HabJroiaTensiMu, HWHOCTPaHHbIMU
(Me>XKayHapOAHbIMK)  HaO/OJaTeNIs MK, — TIpe/|CTaBUTe ISIMA
CMMU, npaBOOXpaHUTEBHBIX OPraHOB, BOJIOHTEpaMU U
WHBIMH JIMLIAMM, HMEIOIIUMHM T[paBO MNPUCYTCTBOBaTb B
TIOMelLIeHNH /1Jis1 TOJI0COBaHUSI B JIeHb (IHW) TOJI0COBAHUS.
11.5. YcnoBus ocyijectBieHus: (OTo- U BUJIEOCHEMKUA Ha
130upaTe/IbHOM yUacTKe.

11.6. IlpaBusia B3aMMHOW KOPPEKTHOCTH TOBeJEeHUs JIUL],
WMeRIUX [paBO IIPUCYTCTBOBAaTb B IIOMEILeHUH IS
rojsocoBanusi u uneHoB YUK. Ilopsfok pelcTBUM IIpU
HapyllleHuX  W30UpaTesbHOTO  3aKOHOJATeNbCTBA U
0O0IIIeCTBEHHOTO TIOpSiIKA JIMI[AMM, TIPUCYTCTBYIOIIMMH B
TIOMeLeHUY [IJI1 T0JIOCOBAHUSI.

12.

TI'omocosaHue B
TIOMeIIeHUH IS
r0JIOCOBaHUS

12.1. OpraHu3sauys To/I0COBaHUS B JieHb ([JHU) rOJI0COBaHUS
B [MOMELL[€HUH [|/1s1 TOJI0OCOBaHUS.

12.2. Tlopsimok paboThl CO CHMCKOM wu30uparenell B JeHb
(mHM) ToMocoBaHUs. BkioueHue w3buparesnield TIO0 KaKUM-
b0 TIpUYMHAM He BK/IFOUEeHHBIX B CIIMCOK u3bupartesel, HO
HMMeRIIMX Ha 3TO MpaBo.

12.3.  Bugbl  [OKYMEHTOB,  3aMeHSIOIIUX  I1acropT
rpaxganrHa Poccurickon ®esepanun.

12.4. OcobeHHOCTH OopraHu3aLuu r0JI0COBaHUSA
n3buparesielt, SBJSIOIIUXCS WHBATAAMU.

12.5. PellleHue HelITaTHbIX CUTyaluid B JeHb ([HU)
r0JIOCOBAHUS.

12.6. OnepaTUBHbIM oACYeT TPOr0/I0COBABLLINX
n3bupareneii, nepesava nHpopmauyu B TUK.

1,5

MIPAKTUYECKOe 3aHSITHe
TeCTHPOBaHHe

13.

I"'oiocoBaHue BHe
TOMelLleHusT J/1s1

13.1. OpraHusanusi TrOJIOCOBaHUSI BHE TIOMELLEeHUsl JJIs
rOJIOCOBAHUSI: OCHOBAHHWS, CPOKM, MOPSJAOK TMOAAud |

1,5

TIPaKTHUECKOe 3aHsATHE
TeCTHPOBAHUE




roj1IoCOBaHUA

ripueMa 3asiBJIeHUs.
13.2. HopmaruBbel 000py[0BaHUs, WCII0/b3YEMOTO [IJIsI
r0JIOCOBaHUS BHe TTIOMeILeHUs /11 F0JI0COBaHUSI.

13.3. Ilopsiok MpoBefeHUs1 TO/I0COBAaHMS BHe TOMeLeHUs
[/151 TOJI0OCOBaHUS.

13.4. Tlopsimok paboTbl CO crMCKOM wu3bupaTeneid Tpu
IpOBEeIeHUM  TOJIOCOBaHUSI ~ BHe  [IOMeLeHUs IS
r0JIOCOBaHUSI.

14.

I'onmocoBaHue B MecTax
BPEMEHHOI0
rpeObIBaHUS.

14.1. OpraHmsaiys TrOJI0COBaHUS B MeCTax BpPEMEHHOIr0
npeObIBaHUsT W30uparesieli: TIOHATHE MeCT BPEMEHHOI0
npeObIBaHUSI, Me€XaHW3M OpraHW3alid TOJIOCOBaHUS B
MeCTax BpeMEeHHOTO Mpe0ObIBaHusI.

14.2. O6pa3oBaHue u30UpaTeNbHBIX YJYaCTKOB B MecCTaxX
BpPEMEHHOT0 TpeObIBaHUsS U30UpaTeeH.

14.3. TonocoBanre Ha 0OIMX W30WpaTeNbHBIX YyYacTKax
OTJE/NbHBIX KaTeropuid wu3bupareneld (HaxXOJAIUXCS B
MecTaXx BpeMeHHOro TipeObiBaHMs  u30uparenei; B
OTHOILIEHUH KOTOPBIX B KAUECTBe Mephl MpeceueHus: u3bpaH
JOMAIllHAN ~ apecT, 3ajJ0or WM 3arpeT OrpeJe/ieHHbIX
[eNCTBUM).

JIeKLIUS
TeCTUPOBaHUe

15.

I"'osmocoBaHue B TeyeHUe
HECKO/TbKMX JTHEM.

15.1. OCco0eHHOCTH TO0/I0COBAaHHSA B TEeUEeHHE HECKOJILKHX
JTHeH.

15.2. Oco0eHHOCTM TOJI0COBAHUA C HCIIOJL30BAaHUEM
JIOTIOJIHATEe/TbHBIX (DOPM T'O/I0COBaHUSI.

15.3. Obecneuenue COXPaHHOCTH OrosieTeHel.
OcobeHHOCTH paboTHI C celid- maKeTamMu.

NeK1usi
MpakTUUeCcKoe 3aHsITHe

16.

UpesBbIualiHble
CUTYaLUM.

16.1. Upe3BbluailHble CUTyallUd B [JHU TOJIOCOBaHUSA:
TIOHSITHE, BU/BL.

16.2. Pacripegenenve o6si3aHHOcTel uneHoB YUK mipu
BO3HMKHOBEHMM  Upe3BblUaHOW  CUTyallud B  [HU
rosiocoBanusl. CpOKY NPUHATHS pelleHnH.

16.3. AropuT™M [eNCTBUM NPU Ype3BbIYaHbIX CUTYaLUsX,
CBSI3aHHBIX C TIepPeHOCOM M30WpaTe/sbHOTO  ydYacTKa B

MMpakTHU4YeCKoe 3aHATHe
TeCTUPOBaHHE




pe3epBHOe IIOMellleHue.

16.4. Anroput™M [eMCTBUM NPU Ype3BblYaliHbIX CUTYaLUsX,
He CBsI3aHHBIX C IepPeHOCOM H30MpaTesnbHOro ydacTKa B
pe3epBHOe IIOMellleHue.

IToacuer rosiocoB u3dHpaTesied, cocraBjeHue NMporokosa YUK o0 urorax rosocoBaHusi, uroropoe 3acefpanue YUK, Bbigaua

Tema 8 | konuii mporokosia YUK 00 wurorax ro/iocoBaHus, mpeAcTaB/ieHHe MpPoToKosa YWK 00 urorax ro/iocOBaHusi M HHOM
u30uparenbHoi JoKymeHnTanuu B TUK
17. [Togcuer rosiocos 17.1. Opranm3auus pabotel YUK 1m0oc/ie OKOHUaHHS 2 MpakTUYeCcKoe 3aHATUe

roJIOCOBaHusl B MIOMeILeHUH /1JIsl TOJI0COBaHuUsl U 0 Hauana
HeroCcpe/ICTBEHHOT0 MO/ICUeTa T'0JI0COB U30upaTeei.

17.2. TIpouiegypa mo/icyeta rojiocoB U30Uparesei.

17.3. Tlopsimok paboTsl uieHoB YHWK ¢ HEMCIT0/1b30BaHHBIMU
Oro/IIeTeHSIMU: TIOTallleHHe, COCTaB/IeHHe aKTa, OrJiallleHue.
17.4. Tlopsigok pabotel uieHoB YUK co crivckom
n3buparesieil: MOACYeT W OrJiallleHre CyMMapHBIX JaHHbIX,
OpOIIIOPOBKaA CITHCKA B OJJUH TOM, XpaHeHHe CIHUCKa.

17.5. N36upaTebHbIe OO/IIeTEHU:

YCTaHOBJIEHHOW W  HEYCTaHOBJEHHOW  ()OpMBI.
[MocnencTeusi oOHapy>KeHUs Oro/I/IeTeHel HeyCTaHOBIEHHOU
(hopwmbi;

JleiCTBUTe/IbHbIe W HeJeWCTBUTeNbHble. Tlopsok
paboThI C He/IeCTBUTETbHBIMU OIOJIETeHSIMU;

WCTIOPUEHHbIE YW HEUCII0/Ib30BaHHbIe W30HpaTe/bHbIe
Oro/IeTeH .

17.6. Tlopsimok paboOThl C TIePEHOCHBIMHU SIIIUKAMH  [IJIsI
rO/I0COBaHUS: TIpOBepKa IUIOMO U BCKpPBITHE SIIHUKOB,
rnmoziicueT wW3bWparenbHBIX  OoyiieTeHeld W 3asiBIEHHH
n3buparesei.

17.7. Tlopsimok paboThl CO CTAlMOHAPHBIM SIIAKOM [IJIsI
rO/I0OCOBaHUS: TIPOBePKa TUIOMO U BCKDBITHE SII[HKa,
CMelllMBaHWe C OoJuleTeHSIMU W3 TIePEHOCHBIX SIIUKOB,
COPTUpPOBKAa U  TojcueT  OrosieTeHel,  orJarieHve
pe3yJIbTaToB.

TeCTHPOBaHHe




17.8. OcobeHHOCTH TIOACYeTa T0JIOCOB H30Hparesieit Ipu
MPOBEJIEHUU TOJIOCOBAHUS B TeUEHHWE HECKOJIbKUX [THeH

TIPS,

18.

CocraBieHue NpOTOKO/1a
YUK 06 utorax
r0JI0COBaHUS

18.1. KoHTpO/IbHbIe U UHbIe COOTHOLUEHUS] [AHHBIX
nmpotokosa YWK o006 wurorax rosocoBaHusi. IIpoBepka
KOHTPOJIbHBIX COOTHOILIEHUH 110 TpoTokony YK 06 nrorax
r'0JIOCOBaHUS (KOHTPOJIBHBIX, MaTeMaThYeCcKux,
JIOTUYECKUX).

18.2.  Asroput™M  AeMCTBUM  NpU  HEBBITIOJHEHUU
KOHTPOJIbHBIX, MaTeMaTUueCKuX  WIA  JIOTUYeCKUX
COOTHOLLEHUH.

18.3. Opranuzaiuss paborsi YUK 1o cocTaBieHHIO
MpoToKo/Ma 00 WTOorax TOJI0COBAaHUSI [/  TIOATIACAHUS
yieHamu YUK. Kputepuu ornpezeneHusi HeoOXOAMMOCTU
COCTaB/IeHUsI TPOTOKO/Ia C OTMeTKOU «ITOBTOpHBIN».

JIeKLIUS
MpaKTHUYeCcKoe 3aHsATHe

19.

Wrorosoe 3aceganue
YUK

19.1. IlpoBenenre urorosoro 3acenanus YUK. OcHOBHbIe
nelicTBUs Tipeficesarenisi, cekperapss YUK mpu mpoBeseHUN
WUTOroBOro 3acefanus Y UK.

19.2. PaccmoTpenwe anob ¥ 3asiBlIeHUH 0 HapYIIeHUsIX TIPU
r'0JIOCOBAHUM U MO/ CYeTe TOJI0COB.

19.3. Tloamucanue mipotokoma YUK 06  wrorax
r0JIOCOBAHUS.

19.4. Pabora YUK 1o moAroTOBKE U BbIflaue KOTHA
nmpotokosia YUK 06 wurorax rosiocoBaHus (TpoBepKa
Ha/MuMsl BCeX PEKBU3WTOB B mpoTokone YMK 06 urorax
rO/I0COBaHMS).

19.5. Tlopszgok wusroroBneHuss Komuu Iporokona YUK c
vcnosib3oBanrem CITIO YUK. 3aBepeHre KOMUMU MPOTOKOJIA
YUK, usrorosseHHoro c wucronb3oBaHuem CIIO YUK, c
rcrnoJsib3oBanrem KOUB.

19.6. IloaroroBka K IMpejCTaB/IeHUIO I€PBOr0 3K3eMIlIspa
npoTokosia YUK 06 uTorax rosocoBaHusi ¢ mpruoOiiaeMbIMU
HeMy gokyMeHtamMu B THK. IlepeueHb [OKYMEHTOB,

1,5

MIPAKTUYECKOe 3aHSTHe
TeCTHPOBaHHe




TipuiaraeMbixX K nmporokony YUK o6 urorax roiocoBaHusl.

20.

[Tepenaua
n3bupareTbHOM
nokymeHTauuu B TUK.

20.1. [HevictBusi mnpeaceparenss YUK B xozae mnepegaum
TepBOro  3K3eMIisipa Mpotokoma YMK 06 wurorax
TOJIOCOBaHUS C TIpH0oOIjaeMbIMU HeMy lokyMeHTamu B THIK.
20.2. Topsizok pevictBuii YVK npu moAroToBKe U mepejaye
B TUK wu3buparenbHOM [OKYMEHTAalWd, 3a WCK/IIOUEHHEM
TepBOro  3K3eMIisipa  Mpotokoma YMK 06 wurorax
r0JIOCOBaHUS.

20.3. OcobeHHOCTH BBOJIa AAHHBIX MpOTOKoI0B YUK 06
UTOTax rosocoBanusi B 6a3y gaHHbIX ['AC «BbIOODEI».

20.4. CocraBnenuve tipotokosa YWK 00 wurorax
r0JI0COBaHUs C OTMETKOM «[10BTOPHBIM».

20.5. TIpotokon 3acemanusi YUK. PeiieHue o BHeceHUU
yTouHeHWH B mporokon YWK 06 uTorax rosiocoBaHust u
COCTaB/IEHUM TIPOTOKOJIa 00 WTOrax TOJIOCOBaHUS C
oTMeTKON «I10BTOpPHBI».

20.6. CocraBneHue mpotokona YUK ¢ oTmeTKou
«[TOBTOpHBIN MOACUYET FOJI0COBY.

20.7. @opmbl W o00pa3ubl 3aMoJiHEeHUs JOKYMEHTOB,
nogrorasnuBaembix YUK 1ipy cocraBieHMHM NPOTOKOJA C
0TMeTKOM «I10OBTOPHBIN MOACYET rOI0COB».

1,5

TIPaKTUYeCKOe 3aHsTHe
TeCTHPOBaHUe

Tema 9

Pa6ora YUK no opranus

dIlMH4 U MIPOBE€ACHHUI0 I'0JIOCOBAHHUA B TPYAHOAOCTYIIHLIX U O0TAA/ICHHBIX MECTHOCTHAX

21.

Pabora YUK 1o
OpraHu3aluu u
MIPOBE/IEHIIO
r0JIOCOBAHUSA B
TPYHOZOCTYTIHBIX U
OT/]a/IeHHBIX MECTHOCTSIX

21.1. IloHaTue  TPYAHOAOCTYIIHBIX U  OT[aJIeHHBIX
MeCTHOCTEeH.

21.2. Hcnonb3oBaHue crucKa (BBIMMCKUM M3  CIIKMCKA)
n30upaTesiei.

21.3. O6ecrieuenre YVK n3buparesibHOM JOKYMeHTaI[eH.
21.4. OcobenHoctu pabotei YUK 1pu  [gocpoyHOM
rojl0COBaHUU Bcex u3bupaTtesneli Ha u30UpaTeIbHOM
yuacTke, 00pa3oBaHHOM B  TPYJAHOJOCTYITHOM WU
OT/laJIeHHOM MeCTHOCTH.

21.5. OpraHuszanusi JOCPOYHOrO T'OJI0OCOBAHUS OTHE/bHBIX
rpynmn  u3bupaTesied, HaXOASIMXCS B 3HAUMTE/ILHO

1

NeK1usi
TeCTUPOBaHUe




yAaJeHHbIX OT TIOMeLleHUs] [Jii TO0JIOCOBaHUSl MeCTax,
TPAHCIIOPTHOEe COO0O0IIeHHe C KOTOPBIMH OTCYTCTBYET WJIH
3aTpy/JHEeHO.

21.6. Tlogcuer rosocoB u3bupaTeneli Ha W30OMpaTe/bHBIX
yuacTkaX, 00pa30BaHHBIX B  TPYAHOJOCTYIHBIX WA
OTZa/IeHHBIX MECTHOCTSIX, U 0COOEHHOCTH TI0/ICUeTa roJI0COB
nu3bupaTesiel, CBs3aHHbIe C TOJIOCOBAaHHUEM OT/ebHbIX
rpymn u3buparernei.

21.7. BHecenue B npotokon YUK 06 uTorax roiocoBaHHs
CBeJIeHUH O [JOCPOYHO TIPOTOJIOCOBABLIMX W30WpaTesnsix B
TPYAHOJOCTYIHbBIX WM OTJAa/IeHHbIX MECTHOCTSIX.

21.8. Tlepenaua ipoTokosioB YK 06 utorax rojsocoBaHust C
n301paTe/TbHBIX yUYacTKOB, 00pa3oBaHHBIX B
TPYAHOZAOCTYITHBIX W/ OTJa/leHHbIX MEeCTHOCTSIX.

21.9. OOGecneuenure Oe3omacHOCTH uneHoB YUK, jui,
WMeWIUX MpaBO MPUCYTCTBOBAaTb MPU TPOBeJeHUU
JOCPOYHOTO  rosiocoBaHus. JloctaBka  u30bWpaTebHOM
JOKYMEeHTal[id B TPYAHOAOCTYIIHYIO WM OT/a/IeHHYIO
MECTHOCTb.

21.10. Tlepepaua cBefjeHHWI O TMPOBEJEHHUH [JOCPOYHOTO
roJI0COBaHUsI M30uparesieid, OTAeNBHBIX TPYI U3buparesnei
B TPY/IHOAOCTYITHBIX WJIU OT/JJa/IeHHbIX MECTHOCTSIX.

Tema 10 | ®unancoBoe odecieuenne YUK B nepuoj mojroToBKH ¥ MPoOBe/ieHNsI BLIOOPOB
22. durHaHCOBOE 22.1. Tlopsimok BbiZie/leHUsT U PacXO0BaHUsl [IeHEeXXHBIX JIeKLIUS
obecrieuennie YUK B cpenctB YUK Ha moJroToBKY | MPOBeZieHre BIOOPOB. TeCTUpOBaHue

Tepyo/| TIOATrOTOBKHY U
TPOBe/IeHUsT BLIOOPOB

22.2. Cmeta pacxogoB YUK Ha moAroTtoBky v mpoBezeHue
BLIOOPOB.

22.3. TlopsiioK HauuC/IeHWsI W BBILIAThl JOIMOJHUTENIBHOM
oryiaThl Tpy/a (BO3HArpak/jeHust), KOMITeHCAIK 3a paboTy
yneHam Y UK.

22.4. OdopmiieHHe rpakAaHCKO-TTPaBOBbIX 0roBopoB YUK
Ha BBIMOJIHEHWe PabOT M OKa3aHWe YCIYT, CBSI3aHHBIX C
TIOJrOTOBKOM U TIPOBeJieHHeM BbIOODOB.




22.5. TlopsijoK COCTaB/IeHWs M CPOK Mpe/CTaB/IeHUs OTUeTa
YUK o0 T1ocTyryieHMd W pacxXOfOBaHUM CpeACTB Ha
TIOJTOTOBKY U TTPOBe/ieHHe BHIOOPOB.

Tema 11 | FOpuanyeckas 0OTBeTCTBEHHOCTD 32 HapyIIeHHUsI 3aKOHO/iaTe/1bcTBa Poccuiickoit ®efepanuu 0 BbIOOpax

23. KOpuauueckas 23.1. O6I11Me T0JI0’KEHUS O FOPUANUECKON OTBETCTBEHHOCTH 1 JIeKLUsI
OTBETCTBEHHOCTH 3a B U30MpaTeIbHOM IpoLiecce. TeCTUpOBaHUe
HapylLlIeHus 23.2. KOHCTUTYLIMOHHO-TIPABOBasi OTBETCTBEHHOCTb  3a
3aKOHO/ZIaTe/IbCTBa HapylleHHe 3aKOHoZaTesbcTBa Poccuiickor deseparyu.

Poccuiickoit @epepaiuun | 23.3. AIMUHUCTPATUBHAsE OTBETCTBEHHOCTb 3a HapylleHUe

0 BeIOOpax 3akoHozarenbcTBa Poccuiickor  Pepepanuu.  Yuyactue
rpe/icTaBUTe/NeM YUK B aIMUHUCTPaTUBHOM
Cy/[I0IIPOU3BO/CTBE.

23.4. YrojioBHasg  OTBETCTBeHHOCTb 3a  HapylleHue
3aKoHoarenbCTBa Poccuiickor Pefepaui.

Tema 12 | YunpaBieHue KOHQ/JIMKTaMH

24. Ynpasnenue 24.1. Tunonorusi KOHPIUKTOB. DPYHKIMU U AUHAMHKA 1 JIeKLIUA
KOH(IMKTaMHU KOH(/IUKTA. TeCTHPOBaHUe
24.2. CrpaTternv MoBeJileHUs] B KOH(MJIMKTHOW CUTYaL|UH:
MPOTUBOJEUCTBUE, KOMIIPOMHUCC, COTPYAHWUYECTBO, YXO[,
YCTYTIKa.

24.3. Pa3perienvie  KOHQIUKTHBIX ~ CUATyaUMd  Ha
n30UpaTesIbHOM YYacTKe.

24.4. TlpodunakTuka BO3HWKHOBEHHSI  KOH(MIMKTHBIX
CUTyal[uii Ha W30MpaTeNbHOM YyuacTKe (3THKa /Ie/I0BOTrO
o0111eHus).

nrToro: 30




