YTBEPXIEH

Perienniem CeBepoypanbCKOU rOPO/ICKOU
TepPUTOPHAbHOM N30UpaTeTbHOM KOMUCCHN

ot 11 ¢eBpans 2021 r. Ne 03/16

TemaTnuecKuM nJjiaH
00y4JeHHs YUACTKOBBIX H30MpaTe/IbHbIX KOMUCCHIH, copMHUPOBaHHBIX HA TeppuTropuu CeBepoypaibCKoOro ropoAcKoro
OKpYyra, ¥ pe3epBa COCTaBOB YYaCTKOBbBIX H30MpaTe/IbHBIX KoMHUccHi Ha 2021 roj

Kos-Bo
NoNe Tema 3aHATHA CopepxaHue 3aHATUA y4eOHBbIX Popma
yacoB 3aHATHUA

Tema 1. | 3akoHopaTe1bCTBO Poccuiickoin @eaepanun o Beidopax. ITosoxxenue YUK B cucreme n3bupare/ibHbIX KOMUCCUHH B PD.
Opranusanusa 1 IJilaHMpoBaHue feaTeabHocTH Y UK.

1. 3aKOoHOZaTe/IbCTBO 1.1. 3akoHozmarenbCTBO Poccuiickoit @ezepariuu 0 BbIOOpax. 1 yac 1 Buzpeoypok
Poccuiickoi L
Desepauu o | 1.2. Beibopsl B Poccuiickoit ®ezpepanym. 51
BBIOOpaX U CHCTeMa N
1.3. Bugsl n3buparesibHBIX CUCTeM Ha BeiOOpax B Poccuiickoit demepariuu. TpoBepKa
W30MpaTeTbHbIX N
o 3HaHUM
KOMMCCHUM Ha i
1.4. OcHOBHBbIe 3Tarnbl U30MpaTeIbHON KaMITaHUH. (TecTpoBaHue
BbIOOpAx B
N o o /TpaKkTHU4yeckKoe
Poccutickoii 1.5. Cucrema u3buparenbHbIX KOMUCCHH B Poccutickoit ®@epepariiyu. 53 &)
HATU
Denepanyu.

1.6. Tlopsimok ¢opMUpoBaHUSI YYaCTKOBBIX W30MpaTenbHbIX KOMUCCHM. [lopsimok
(hopMHUpOBaHUsI pe3epBa COCTaBOB YUaCTKOBBIX W30MpaTebHbIX KoMUCCHM. Ha3HaueHue
HOBOTO 4/IeHa y4aCTKOBOW KOMHUCCHH M3 pe3epBa COCTaBOB yUaCTKOBBIX KOMUCCHM.

1.7. TlpaBa, 00s13aHHOCTH, rapaHTUM YieHa Y4acCTKOBOW M30MpaTesibHOM KOMHCCUU C
NIPaBOM pelLlarolIlero rosoca.

1.8. OrpanuueHusi B CTaTyce 4jeHa y4yaCTKOBOW W30MpaTenbHOW KOMHUCCHH C TIPaBOM
pelLlaroILero roaoca.




1.9. OcHoBaHuMsi TIpeKpallleHWsi ¥ TIPUOCTAHOBJIEHWS CTaTyca WieHa Y4YaCTKOBOU
n30uparebHONM KOMUCCHH C TIPABOM PeLIaoIero royioca.

1.10. OcHoBanus pacOpMHUPOBaHUS YUaCTKOBOW U30UpaTeTbHON KOMUCCHHU.

1.11. TlonHoMoOuHsA  y4YyaCTKOBOM  W30UpaTe/lbHOM  KOMHCCHHU.
obs13aHHOCTEH Mexkay wieHaMd YK ¢ mpaBoMm peliiaroIiero rojoca.

Pacripenenenue

Tema 2. | /le/IONPOU3BO/CTBO B YYaCTKOBOM H30MpaTe/IbHOM KOMHCCHH.

2. HenonpoussozactBo B | 2.1. [JokyMeHTOOOOPOT yuacTKOBOM n30MpaTeTbHOM KOMUCCHU. 1 vac 1 Bugeoypok
Y4aCTKOBOM -
13GHpaTesLHOM 2.2. Opranu3anysi paboThl € TIOydaeMbIMU (BXOZASIIUMU) JOKYMEHTAMM. TpoBEpKa
KOMUCCHU. 3HaHUM

2.3. OcobenHoctu paboThl C OOpalleHUsIMM TpakJaH W C oOpalleHusMd CpeCTB

o (TecTupoBaHUe
MaccoBOW MH(POPMaLMH.

/TIpaKTU4ecKoe
2.4. Opranu3zanys paboThl C OTIPaB/IsieMbIMU (UCXOSAIIMME) OKYMEHTaMH. 3aHATHE)
2.5. TloarotoBka, odopmieHue, yuyeT AOKYMEHTOB, pacCMaTpHBaeMbIX Ha 3aceflaHUsIX
y4aCTKOBOU 130MpaTebHOM KOMUCCUY (BHYTPEHHHE IOKYMEHTHI).
2.6. OcobeHHoCTH paboThI C U30MpaTebHON JOKYMeHTal[Hel.
2.7. XpaHeHUe JOKYMeHTOB, (hopMHpoBaHMe Je/l M TIepefjaua MX B BBILIECTOSILIYIO
n30UpaTe/bHYI0 KOMUCCHIO.
Tema 3. | Padora YUK c MoMeHTa Hauasia 0CyIeCTB/IeHUsI H30UpaTe/IbHbIX AeMCTBHUH /10 /{HSA, MPeJIIeCTBYIOIIEro HI0 roJI0COBaHMA.
3. HeticTBus YUK, | 3.1. OcHOBHbIe 3Tarbl pabotel YUK C MOMEHTAa Hauaja OCYIIeCTBIeHUs 1 yvac 1 BUzEeOypOK

KOTOpble HauMHAKOTCS
paHee, ueMm 3a 10 gHet
[0 JHS1 TOJIOCOBAHMUS.

n30UpaTe/bHBIX AeHCTBUN [0 THS, TIPEALIEeCTBYIOIIEro JHIO FOJI0COBaHMS.

3.2. [TopsifoK npoBeieHUs1 OpraHu3alMoHHOro 3acefanus Y VK.

3.3. TToArOTOBKA IMOMEIIEHUs JJisl TOJIOCOBAHUSI U UCIIO/Ib3yeMOro 000pYAOBaHUSI.
3.4. lndopmupoBaHue n3buparesei.

3.5. KoHTpo/sib 3a TIpOBeJeHWEM TIpeABLIOOPHOM

I/I36I/IpaTETIbHOFO y4dacCTKa.

dlMTallUd Ha  TEPPUTOPHUN

3.6. PaboTa c oTzAenbHBIMH KareropwsiMu Hn30upareneii (MamoMoOW/IbHBIE TPaXKJaHe,

v
TpoBepKa
3HaHUU
(TecTpoBaHue
/TpaKkTHUuyeckKoe
3aHATHE)




rpaXXidHe, Haxoasdluecsa B MeCTaX BpeMeHHOI o HPEGBIBEIHI/IH, BOEHHOCJIY)K&LL[I/IE).

3.7. Pabora YUK co crimckoM wn3bupareneii: OCHOBHbIE TpaBWia pabOThI, yTOUHEHHE
criMcka u3buparesield, MCK/IIOUeHWe W3 CIHMCKa H30uparteneld M BK/IIOYeHHe B HEro
CBeZIeHW 00 u3bupaTesisx.

«MOOU/TbHBIH 4.1. TToHATHS aKTUBHOE W30MpaTe/IbHOe TIPaBO U M30MpaTe/TbHBINA OKPYT TTPH F'0JI0COBAaHUU 1 yac 1 BUzmeoypok
n3buparesnb» — | IO MeCTy HaXxOXKJeHHUS. u
roJIocOBaHue TpoOBepKa
usGupareseii o | 4-2. TloHATHS «MeCTO PerucTpaLu», «MeCTO NpeObIBaHUsA», «MECTO HaXOX/EeHUs» MPU SHaHMI
MECTy HaXOXKJ|eHHSL. T0JIOCOBAHUU T10 MeCTY HaXOXKJeHHUsI». (TecTHpOBaHMe

4.3. TlopsiIoK Tojauy 3asB/IeHHs] O BK/IIOUEHWM K30upaTtesisi B CITMCOK M30MpaTesieil 1o /MpaKTHYeCKoe

MeCTy HaxoxeHusi, 00paboTKa cojiepyKalieiics B 3asiB/ieHUSIX MH(POPMaILUH. 3aHATHE)

4.4. Tlopsiok TipMeMa WiIeHaMHM YuYaCTKOBOM u30MpaTeslbHOM KOMHCCHU C TIPaBOM

peIarolero rojioca 3asBlAeHUs O BK/IIOUEHWH W30UpaTesiss B CIIMCOK HW30Wpareneid II0

MeCTy  HaxoxaeHus. VIHpopmallMOHHOe  B3aWMOJIeHiCTBMe C  BBIIIeCTOsIIIeN

n30MparTebHONH KOMUCCHEH.

4.5. Tlopsimok TipMeMa uiIeHaMHM YuYaCTKOBOM u30MpaTeslbHOM KOMHCCHU C TIPaBOM

peIarolero Tojoca CreuaJbHOTO 3asB/IeHHS O BK/IIOUeHHWH H30uparenss B CIIMCOK

n3bupartesieli MO0 MeCTy HaxoxaeHusi. VHQoOpMallMOHHOe B3aUMOJEMCTBUE  C

BBILIIECTOsAIIIeH U30upaTeTbHOM KOMUCCHEH.

4.6. Tlopsimok TipMemMa ujieHaMHM Y4YaCTKOBOM wu30MpaTesbHOM KOMHCCHU C TIPaBOM

pellarolero Tojioca 3asB/eHds O BK/IOUEHWM U30upaTesis B CUCOK u3bupaTtesneit 1o

MeCTy HaxXOXK/leHUsl BHe MyHKTa npreMa 3asiBjieHuil. HdopMalioHHOe B3auMo/elicTBHe

C BBIIIIECTOSAIIEN W30MpaTe/TbHON KOMUCCHEH.

4.7. TlopsioK TIOATOTOBKA KO [HIO TOJIOCOBaHHMSI B pPaMKaX MeXaHHM3Ma «MOOW/IbHBIN

n30uparesib».
HocpouHoe 5.1. locpouHOe ro/I0CoBaHre: OCHOBAHUS, TIOPSIZIOK TIPOBEIEHNS], CDOKH. 1 yac 1 BUzEeOypoOK
roJiocoBaHue. u

5.2. Opranum3anus pabotsl YUK npu ripoBesjeHnH JOCPOYHOTO TOJI0COBAHUS. npoBepKa

5.3. OcobeHHOCTM TOATOTOBKH TIOMEI[eHUs] W [JOKYMEHTallud TIpy TPOBeeHUH SHaHNH

ZIOCPOYHOI0 T'OJI0COBaHUS. (Tecrupopanme

/TIpaKTAYecKoe

3aHATHE)




5.4. Tlopsifiok paboThl ¢ U3bupaTenssMy TPU MPOBeeHUH JOCPOUHOTO T'OJI0COBaHUS.

5.5. MHpopMalMOHHOe B3avMOZIEHCTBHE C BBIIIECTOSINEN W30UpaTeslbHOM KOMHUCCHUeH
TIpY TIPOBEIeHUH 10CPOYHOT0 TOJI0COBAHMUS.

5.6. OcobenHoctu pabotbl YUMK B [eHb TOJ0COBAaHWS TPY ITPOBEJEHHUM JTOCPOYHOTO
r0JIOCOBAHUS.

Tema 4. | PaboTa yuacTKoOBO# H30HpaTe/TbHON KOMHCCHH B IeHb, PeAIIeCTBYIOIIMI AHI0 TOJI0COBAHHA.

6. Pabota  yuactkoBoii | 6.1. TlopsoK TpoBeZieHUs] 3ace[jaHUsi yYaCTKOBOM W30MpaTe/bHONW KOMHUCCHHM B JI€Hb, 1 yac 1 BUzmeoypok
n30upaTesbHON Mpe/IeCTBYIOIIUM JHIO TOJI0COBAHUS. u
KOMUCCUM B [I€Hb, . . . MpoBepKa
Mpe/ecTByoLuil 6.2. Pacripesenenue 00s3aHHOCTeH MeXAy uYieHaMU Y4YaCTKOBOM u30MpaTesbHOM A
JIHIO TOIOCOBAHMSI. KOMUCCHY TIPU TJIAHUPOBAaHUM PaboThI B [IeHb r0JI0COBAHUSI. (TecTHpOBaHuUe

6.3. 11 /IpaKTAYeCcKoe
.3. IIpoBepka roTOBHOCTH TIOMelL[eHUsI 1 000PYA0BaHHs KO JHIO TOJI0COBAHHUS.
3aHATHE)
6.4. Pabota ¢ u3bupaTenbHOM AOKyMeHTal[|el Tiepe]] THEM T0JI0COBAHHUS.
6.5. MHpopmaroHHOe B3aUMO/IeHCTBHE C BBIIIECTOSIIENM W30MpaTelbHONM KOMHCCHe
repej HEM I'0JIOCOBaHUSI.
Tema 5. | Opranu3anus padoThbl YUaCTKOBOH W30HpaTe/IbHON KOMHCCHH T0 MOJr0TOBKE K I'0JIOCOBAHUIO C MCIO0/Ib30BAaHHEM TEXHHUYECKHX CPe/ICTB.

7. TexHonorus QR- | 7.1. TexHonorus U3roToBaeHus MpoTokoioB YMK 06 utorax rosocosanus ¢ QR-kozom u 1 vac 1 BUzeOypoK

KO/JJMPOBaHMUSI. TEeXHOJIOTUM YCKOPEHHOTO BBOJA AaHHBIX MTPOTOKO/IA. v
TpoBepKa
7.2. Lenu v iperMyIileCTBa MCI0/Ib30BaHUsI CPe/ICTB TIPOrPaMMHOTO obecrieueHUsI. sHaEMii
7.3. Pacripegesienre 00s13aHHOCTel UIEHOB yuaCTKOBOM M30MpaTeslbHOM KOMUCCHU TIPU (TecTipoBaHme
paboTe co cpeficTBaMU MPOrPaMMHOT0 00eCIieyeHusl. /MpaKTHecKoe
3aHATHE)
7.4. Tlopsinok paboThI WieHOB YYacTKOBOW W30MpaTenbHONW KOMHUCCHUA CO Cpe/CTBaMU
MPOrPaMMHOTO 00ecrieueHusl.
7.5. Ocob6eHHOCTH MPOTOKOJIa YUaCTKOBOM n3buparenbHOM Komuccun ¢ QR-kogom.
7.6. Tlopsijok JelcTBUMM UleHOB yuyaCTKOBOW u30MpaTenbHOM KOMMCCHU  TIpU
HEeMCIIPaBHOCTSX B paboTe CpeJiCTB MPOrpaMMHOI0 obecrieueHusl.
8. [Mpumenenue cpencts | 8.1. Ob6opyzoBaHUe TIOMellleHUsl [i/Isi TOJIOCOBaHUS Cpe/ICTBaMM BHIeOHAOMIO/IeHUsT U 1 vac 1 Buze0ypoK

BI/I,E[eOHa6JI}O,E[eHI/IH.

TPaHC/IALUA I/I306pa)KEHI/I$I B CeTHu I/IHTepHeTZ LeJib, OCHOBaHHA U CPOKHU.

"
TIpOBEpKa




8.2. 'udopmupoBaHue Npu NMPUMeHeHUH CPe/ICTB BUIe0HA0/II0/IeH s,
8.3. IopsiioK yCTaHOBKU CPeJCTB BU/IeOHab/ IO IeHHSI.

8.4. PacnpenesnieHrie 00s3aHHOCTel MeEXJy WIeHAMH Y4YaCTKOBOW HW30MpaTenbHOMN
KOMHCCHH B 1efsiX o0ecriedeHust paboThl CpefiCTB BUeOHAOMIOjeHus].

8.5. lokymeHTHbI, 0ohopMIIsieMble TIPU UCTIOb30BAaHUM CPe/ICTB BUI€0HAOTIOIeH S,
8.6. TpeHupOBKa U MpoBepKa CPeJiCTB BU/Ie0HAO/TIO/IeHsI KO THIO TOJI0COBAHMUS.
8.7. OrpaHuueHus 1 3ampeThl MPU UCII0/Ib30BaHUU CPeZICTB BHZeOHA0I0IeHuSI.

8.8. TlopsiZioK pelleHUs] BHEIITAaTHBIX CHUTyaldd TIpM  HMCIO/b30BaHUM  CPeJCTB
BH/IeOHAO/TIOZIEHUSI.

3HaHUU
(TecTupoBaHUe
/TIpakTU4eckoe
3aHSTHE)

9. OcobeHHOCTH 9.1. Kommiekc o6paboTku wu3buparenbHbix OrosuteteHeli (KOWB): mpeumyiiectBa u 1 yac 1 BUzeOypoK
WCI10/Tb30BaHUS OCHOBAHMUSI UCIO/Ib30BaHUSsI. u
KOUB. . . . IIpOBepKa
9.2. PacripesienieHrie 00sI3aHHOCTeM U/IeHOB Y4aCTKOBOW M30MpaTebHONM KOMHUCCHM TIpU SHAHM
pabore c KOUB. (TecTHpOBaHHe
/TipaKTAYecKoe
9.3. Texuuueckue TpeboBaHusi 1Mo obecrieueHuio pabotel KOWB B momerienun ajist p )
3aHSTHE
r0JIOCOBAHUS.
9.4. TTogroToBKa Oro/IIeTEHEH 1Py McTob3oBanuu KOUB.
9.5. OcobenHocty moArotoBku kK pabore KOUB B feHb, MNpeAlIecTBYIOIUN [THIO
r'0JIOCOBAHMUIO.
9.6. OcobeHHOCTU TIPOBE/IEHUS [THS TOJIOCOBaHMSI € Mcroyib3oBaHreM KOUB.
9.7. OcobeHHOCTH TIO/[BE/IEHNUST UTOTOB I'0JIOCOBaHUS TTpU Mcronb3oBaHun KOWB.
9.8. ITopsA10K pelieHus: BHELUTAaTHBIX CUTyallui IpU Ucrob3o0BaHus KOUB.
Tema 6. | OcoberHocTr paborsl YUK npu coBMeleHHH BHIOOPOB.
10. OcobenHoctu pabotel | 10.1. CoBmelrjeHre BIOOpoB B Poccutickoit @epepariyu. 1 yac 1 BUI€0YPOK

YUK
COBMeILleHHU!
BLIOOPOB.

npu

10.2. Tlopsimok ompefiesieHUsI aKTUBHOTO W30MpaTe/IbHOTO TIpaBa IPH COBMeI|eHUH
BLIOOPOB.

10.3. OcobeHHOCTH OpraHM3ali paboThl yYacTKOBOW M36MpaTe/lbHOM KOMHUCCHM TIPU

v
TpoBepKa
3HaHUU
(TecTMpoBaHue




COBMeIIleHHH BbIOOPOB. /TipaKTUYecKoe
3aHSTHe)
Tema 7. | Pabora YUK B JHHU ro/10COBaHHUA.
11. Pabora YUK  po | Ilopsimok paboThl y4acTKOBOM uW30MpaTesibHONM KOMHMCCHM [0 Hauaja BpeMeHH 1 yac 1 BUze0YpOK
OTKPBITHS Y4aCTKa. r0JIOCOBaHUSI. u
MpOoBepKa
3HaHUU
(TecTupoBaHue
/TIpakTHUueckKoe
3aHSITHE)
12. I'nacHocTh B | 12.1. Jluua, wWMeroljuMe IIpaBO IIPUCYTCTBOBAaTb B TIOMELLEHWU JJI1 T0JIOCOBaHUS 1 yac 1 Buzeoypok
JesiTeIbHOCTH (obecrieuenue riaacHoCTH B pabore YUK). v
n301paTe/TbHBIX TpOBepKa
KOMICCHIL 12.2. JJoKyMeHTBbI, MOATBep)KAarolye CTaTyC JIvL], UMeIOLIUX [paBO NPUCYTCTBOBAThH B 3HAHMI
TOMeLeHUY [JI1 TOJIOCOBAHUSL. (TecTMpOBaHHe
12.3. IIpaBOBOM CTaTyC /ML, WMEIOIIUX TpaBO MNPUCYTCTBOBAaTb B TOMEIEHUM /IS /MpaKTHdecKoe
rOJI0COBaHUS: TIpaBa, 00s13aHHOCTH, OTPaHUUEHMS. 3ansTHE)
12.4. OcobeHHOCTH peasiv3aliu TpaBa Ha (POTO- U BUAEOCHEMKY B TIOMEIIEHUU [IIsI
r0JIOCOBAHUS.
12.5. TlpaBuna B3aWMHOW KOPPEKTHOCTM TIOBe[€HUSl JIML, WMEKLIUX [paBo
TIPUCYTCTBOBATh B MOMeIlleHuU /iJisi rosiocoBaHust 1 wieHoB Y UK. Tlopsijok gelicTBUiA npu
HapyllleHUX W30MpaTebHOTO 3aKOHO/AaTeqbCTBA M OOIIEeCTBEHHOTO TOpSiKa JIML[aMH,
MPUCYTCTBYIOIIUMU B TIOMEILIeHUH /1J1s1 FOJIOCOBAHUSI.
13. Pabora YUK c 8-00 | 13.1. T'onocoBanue usbuparenei. Bupl J0KyMeHTOB U30UpaTesiel, 10 KOTOPbIM MOXKET 1 yac 1 BUzEeOypoOK
1o 20-00. OCYIeCTB/ISITHCS Bbllaua OrosyieTeHex. u
TpoBepKa
13.2. TTopsiiok paboThl CO CIIMCKOM M30UpaTesiel B IeHb 0JI0COBAHMSI. SHAHM
13.3. PemieHue HeIITaTHBIX CUTYaLUl B IeHb FOJIOCOBAHUSI. (recrupoBarye
/TIpaKTAYecKoe
13.4. OrnepaTuBHBIN TIO/|CUET MPOTOJIOCOBABIINX W30UpaTesieid, mepefiaua WHGOpPMAI[UH B 3aHsITHE)
TUK.
14. I'onocoBanme BHe | 14.1. T'osiocoBaHWe BHe IIOMeELLeHUSI [Ji [OJIOCOBAHMUSA: OCHOBAaHMS, CPOKH, IOPSJOK 1 yac 1 Buzeoypok
TOMeLLeHUSs. MO/,a4X U MpreMa 3asiB/IeHUsI. u

MIPOBEpKa




14.2. HopmaTuBbl 000py/10BaHMsI, UCTIOb3YEMOT'O [IJ/IsI TOJIOCOBAHMS BHE TIOMEITIEHUS ISt 3HaHUM
r0JIOCOBaHUS. (TecTpoBaHue
/TIpakTU4eckoe
14.3. ITops 0K NpoBeeHus I0/I0COBaHUs BHe TTIOMelLLleHUs /1JIs F0JIOCOBAHUS. 3aHATHE)
15. ['onocoBanue B | 15.1. OpraHuzauys roji0COBaHUSI B MeCTax BPeMeHHOro TpeObiBaHUWS wu30upaTeseii: 1 yac 1 Buzeoypok
MecTaX BpPEMEHHOTO | MIOHSTHe MeCT BPeMEeHHOrO Npe0bIBaHMs, MEXaHW3M OpPTraHU3aliy TOJIOCOBAHUS B MeCTax v
rpeObIBaHUSI. BPEMEHHOTO TTpeObIBaHuSI. NpoBepKa
3HaHUM
15.2. OG6pa3oBaHue W30HMpaTeNbHBIX YUYaCTKOB B MeCTax BPEMEHHOro TpeObIBaHUs (TecTHpOBaHHe
n3buparesneii. /TipaKTUUecKoe
15.3. OcobeHHOCTH OpraHM3aliyd TOJIOCOBAHUS Ha OOIMX W30MpaTeNbHBIX ydacTKaxX 3aHATHE)
n3buparesielt, HaXOASIIUXCS B MeCTaX BDEME@HHOTO TIpeObIBaHMS.
16. ['onocoBanue B | 16.1. OcobeHHOCTH T0/I0COBAHUS B TeUeHHEe HECKObKHX THEH. 1 vac 1 BugeOYypOK
TeyeHWe HeCKOIbKHX u
JHei. 16.2.Bupl JONOMHUTENBHBIX (POPM I'OJI0COBAHUS. TpoBepKa
16.3. ObecrieueHre COXpaHHOCTHU OroJIIeTeHel B celi( MakeTax v CTal[HOHAPHBIX SIHKAX. SHAHKA
(TecTupoBaHUe
/TIpaKTU4ecKoe
3aHSTHE)
17. Upe3BbIuaiiHbie 17.1. Upe3BblyaiiHble CUTyallUM B [leHb TOJI0COBAHUSI: TIOHSITHE, BU/IbI. 1 vac 1 BUzeOypoK
CUTYaLWH. . . . v
17.2. éﬂTOpHTM JleMiCTBUM TIPU BO3HUMKHOBEHWM BHEIUTAaTHBIX CHTYyalldd, CBA3aHHBIX C TpoBepKa
YI'PO301 KU3HU U 3/10POBbIO. SHAHM
17.3. AAropuT™M [JeHCTBUM MNPU UYpe3BbIUYAaMHBIX CUTYalLMsX, CBS3aHHBIX C MEPEeHOCOM (TecTipoBaHme
130MpaTe/IbHOrO yYacTKa B Pe3epBHOE TIOMeIIleHHe. /MpaKTidecKoe
3aHSTHe)
17.4. ANropuT™M [eMCTBUM TIPU Ype3BbIUAWHBIX CUTYaLUsIX, HE CBA3aHHBIX C MEPeHOCOM
130MpaTe/IbHOrO yyacTKa B Pe3epBHOE TIOMeIlleHHe.
17.5. Pacnipesienenve o6sizaHHOCTel uneHoB YWK mpu BO3HMKHOBEHHHM Upe3BbIYaliHOM
CUTYyaL1H B IeHb [0JIOCOBaHUSI.
Tema 8. | IToacuer rosiocos, cocraB/eHue nporokosa YUK 06 urorax rosocoBanusi, unTorooe 3aceganue YUK, Boifaua Konuii nporokosia YUK
00 uTorax rosi0coBaHusi, peAcran/jieHue nporokoyia YUK 06 urorax rosiocoBaHusi 1 HHOM u3buparenbHoil fokymenTanuu B TUK.
18. [Topsimok  mopcyera | 18.1. OcHOBHble [JeWCTBUSI [AO/DKHOCTHBIX vl YUK 1iocie 3aBepiiieHUsi BpeMeHU 1 yvac 1 BUzEOypOK
r'0JIOCOB. ro/IocoBaHusi, 0ObsIB/IEHHe 3TaroB MpoLelyphl T0/jCUeTa rojioCoB. v

TIpOBEpKa




18.2. TTopsimok paboTthl ueHoB YUK ¢ HEMCII0/1b30BaHHBIMU OFOJUIETEHSIMU: TIOTallIeHUe,
COCTaBJIeHUe aKTa, OrJjlallleHue.

18.3. IMopsigok paboTel uneHoB YUK co criickoM u30upaTesieii: MOACUeT U OrJiallieHue
CyMMapHbIX JIaHHBIX, OPOILIFOPOBKA CITUCKA B OJJUH TOM, XpaHeHHe CITHCKa.

18.4. Tlopsimok paboThI C TIEPEHOCHBIMU SIIUKAMH [I7Isl TOJIOCOBAHUS: TIPOBEPKA IJIOMO U
BCKDBITHE SILIUKOB, TTO/ICUeT N30MpaTebHbIX Or0JIIeTeHel U 3asiB/ieHni nu30uparerei.

18.5. Tlopsimok paboThI CO CTAlIMOHAPHBIM SIIUKOM JI/Isl TOJIOCOBAHMST: TIPOBEpPKa IJIoM0 U
BCKDBITHE SIIIMKa, CMelllMBaHUe ¢ OrojuieTeHsIMUA M3 TIepeHOCHBIX SIIUKOB, COPTHPOBKA U
noficueT OrosieTeHel, oryialieHre pe3y/bTaToB.

18.6. OcobeHHOCTH TMOZiCUeTa roJI0COB M3bHpaTesieli MpyY MHOTOHEBHOM I'OJIOCOBAHUU.

3HaHUU
(TecTupoBaHUe
/TIpakTU4ecKoe
3aHSTHE)

19. V36upaTebHbIE 19.1. W36uparesnbHble OFO/IETEHH: YCTAaHOBJIEHHass W HEyCTaHOBJEeHHas (HOpMBI. 1 yvac 1 BUzeOypoK
Or0JIIeTEHH. [TocnencTBust oOHapy>KeHUs1 Oro/IeTeHel HeYCTaHOBIEHHOU (hOPMBI. u
. . TIpOBepKa
19.2. I/I36I/IpaTUeJILHLIe Oro/IIeTeHH: JeMCTBUTE/bHBIE W HeleHCTBUTebHbIe. TTopsimok SHAHM
paboThI C HeIeHCTBUTETbHBIMU OFO/I/IETEHSIMHU (TecTMpOBaHMe
/TIpakTUuYecKoe
19.3. VicnopueHHbIe ¥ HEUCTIOb30BaHHbIe N30MpaTe/TbHbIe OF0JIIeTeHH.
3aHATHE)
20. KonTposibHbIE 20.1. TTpoBepKa KOHTPOJIbHBIX COOTHOIIIEHU. 1 yac 1 BUzAeOypoK
(/roruyeckue u . u
MaTeMaTHuecKue) 20.2. TIpoBepka obIieMaTeMaTUUeCKUX COOTHOIIIEHHM. TpoBepKa
COOTHOLLIeHUS. . 3HaHUM
20.3. IIpoBepkKa JIornyeckux COOTHOLLIEHUM.
(TecTupoBaHUe
20.4. KoHTpO/IbHBIE COOTHOLIIEHHSI B MHOTOMaH/IaTHBIX N30MpaTe/TbHBIX OKPYyTaXx. /mpaKTHYecKoe
3aHSTHE)
20.5. AnropuTm [eWCTBUM TPU HEBBINOJTHEHUM KOHTPOJIbHBIX, MaTeMaTHUUYeCKUX WU
JIOTUUeCKUX COOTHOLLEHUH.
21. WtoroBoe 3acesanue | 21.1. YnakoBka u30upaTe/lbHOU JOKYMEHTAI|H. 1 vac 1 BUzEeOypOK

YUK.

21.2. Utorogroe 3acenanve YUK.

21.3. IpunHsTre pemieHWH TO >Kag00aM Ha HapyIIeHUs! TIPH TOJ0COBAaHWU U TIOZACYeTe
roiocoB u3bupaTese.

21.4. Tloprucanue ripotokona YUK 06 urorax rosocoBaHus.
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TpoBepKa
3HaHUU
(TecTMpoBaHue
/TIpaKTAYecKoe
3aHATHE)




21.5. Beiaua Koruii ripotokosia YK 06 uTorax roocoBaHusl.
21.6. TIpoBepka Ha/lMuMs BCceX PeKBU3UTOB B TipoTokosie YVK 06 utorax rosiocoBaHusl.

21.7. Bropoii 3k3emmuisip mpotokona YUK 06 wrTorax rosocoBaHWS.
pasMelljeHHs KOITMY BTOPOTr0 K3eMIlIsipa [IPOTOKO/IA.

[Topsmok

22. [Tepenaua 22.1. TTopsimok moctaBku npoTokonaa YHWK 06 urorax rosocosanus B TUK. 1 vac 1 BUIeOypoK
n3buparebHON U
JJOKYMEHTALH s | 22.2. IlepeyeHs JOKYMEHTOB, Npu/laraeMbix K npotokony YUK 06 utorax ronocoBaHus. IpoBepKa
THK. 22.3. [HetictBus mipencenatenss YUK B xoze mepesaun mpotokosa YUK o6 utorax SHAHKA

rosiocoBanus B THK. (reciposarme
/TipaKTAYecKoe
22.4. CocraBnenue nporokona YUK c otmerkor «IIoBTOpHBIM»: OCHOBaHUe, MOPSALOK 3aHsITHe)
npoBeseHus 3acefanvs YK U 3arosiHeHUs1 JOKYMEHTOB.
22.5. CocraBnenue mnpotokona YUK c ormerkoli «[IOBTOpPHBIM MOJCYET T0/IOCOB»:
OCHOBaHMe, MOPSAJO0K MPOBe/leHKs [IOBTOPHOTI'O MO/ICYeTa U 3all0/IHEeHUS JOKYMEHTOB.
Tema 9. | Pa6ora YUK mo opraHu3anyu U NPoOBe/IeHHIO IOJI0COBAHHSA B TPYAHOAOCTYIHBIX U OT/Ja/IeHHBIX MECTHOCTSIX.

23. Pabora YUK 1o 23.1. IloHATHE TPYAHOAOCTYIIHBIX U OT[ja/IeHHbIX MECTHOCTEH. 1 yac 1 BUzAeOypoK
OpraHu3anuu U v
IIPOBeJEHNIO 23.2. Tlopsfok opraHu3anMy [OCPOYHOIO TIOJIOCOBAaHUS B TPYAHOAOCTYIIHBIX U TpoBepKa
FOJIOCOBALMSL B OTJja/IeHHbIX MECTHOCTSIX [i/Isl BCeX h3buparesieli 0ZJHOTO y4acTKa B LIeJIOM. SHAHM
TPYAHOAOCTYIHBIX M1 53 3. [Topsiiok TpoBesieHWs] [IOCPOYHOrO TOJI0COBaHUs [yisi Tpymnmn  u3buparernei, (TecTipoBarue
OT/AQ/IEHHBIX HaXOJSIIUXCS B TPYAHOAOCTYITHBIX U OTAA/IEHHBIX MECTHOCTSX. /MpaKTHecKoe
MEeCTHOCTSX. 3aHATHE)

23.4. Tlopspok perictBuii uwieHoB YUK B [leHb T0J/IOCOBaHMSI TIPU [IOCPOYHOM
r0JIOCOBAaHUY B TPYJAHOJOCTYIHBIX U OT/a/IeHHbIX MECTHOCTSIX.
23.5. TlopsmOK YyCTaHOB/IEHWS WTOrOB T0OJIOCOBaHUSI MPU [JOCPOYHOM TOJIOCOBAHWH B
TPYAHOZOCTYITHBIX U OT/a/IEHHbIX MECTHOCTSIX.
Tema | ®uHaHcoBoe o0ecnieuenne YVIK B mepuo/j noAroToBKH U NpoBeieHUs1 BEIOOPOB.
10.
24. drHaHCOBOE 24.1. Cmerta pacxozoB YUK Ha MoAroToBKy v poBe/ieHre BEIOOPOB. 1 vac 1 BUzEOYypOK

obecrieuenne YUK B
Tepro/| TIOATOTOBKU U
MIPOBE/IEHUS BBIOOPOB.

24.2. TTops0K BblJie/IeHHs U PaCcX0l0BaHUs [jeHeKHbIX cpencTB YIK.

24.3. OdopmsieHre [OKYMEHTOB, TMO/JTBEPXKAAIOIIMX 3aK/IoueHre W BbINIOJIHEHUe

u
TpoBepKa
3HaHUHN




I'Pa’kJaHCKO-TIPaBOBBIX ZIOTOBOPOB Ha BBITIO/IHEHWE PabOT U OKa3aHUe YCIIyT. (TecTupoBaHue
. /TIpaKTHYeCcKoe
24.4. TlopsafoK HauuC/IeHWss U BBbIUIATHL  [OIMOJIHUTE/NBHOM  OIIaThl  TpyZAa 3aHsTHE)
(Bo3HarpaXkJeHust), KOMIieHcal[uu 3a pabory wieHam YK c¢ mpaBoM peliaroiiero roJoca.
24.5. Tlopsimok cocTaB/ieHUsi W mpeAcTaBieHuss oTyeta YUK o0 mnocTyrieHUUM U
pacxo/J0BaHUU CPeJICTB Ha TIOJTOTOBKY U MTPOBe/ieHre BbIOOPOB.
Tema | FOpuanueckas 0TBeTCTBEHHOCTh M MPAaBOBbIe CAHKIIUH 3a HapyLIeHHe 3aK0Ho/jaTeIbcTBa Poccuiickoit depepariuu o BbIGopax

11.

25. FOpuanueckas 25.1. O61mye 110/10KeHus O FOPUINIECKON OTBETCTBEHHOCTH B M30MpaTe/TbHOM TpOLiecce. 1 vac 1 Buge0ypok
OTBETCTBEHHOCTb U u
[PaBOBbIe CAHKLMH 3a 25.2. KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCTb 3a HapylleHHe Uu30upaTesTbHOTro TpoBepKa
HapyILeHHe 3aKOHO/are/bCcTBa POD. 3HAHM
3aKOHO/aTe/IbCTBa 253 (TecTpoBaHue

NN .3.  AJMUHHCTpPAaTHMBHasi  OTBETCTBEHHOCTb 3a  HapylleHuWe HW30UpaTenbHOTO
Poccuiickon /TpaKTAYecKoe
3aKOHOaTe/bCTBa PD.
denepalyu 0 3aHSTHE)
BbIOOpAX. 25.4. YronoBHas OTBETCTBEHHOCTb 3a HapyllleHWe W30MpaTebHOTr0 3aKOHO/ATe/bCTBa
Po.
Tema | YnpaBieHue KOH()IMKTaMH.

12.

26. YnpasneHue 26.1. O6mmue 1mo/o)KeHUs1 0 KOHGIMKTaX: TIOHSTHE, TUITOJIOTHS, QYHKIMA ¥ JUHAMHKa 1 vac 1 BUZ€OYpOK
KOH(/IMKTaMH. KOH(JTMKTA, TPUUMHBI BO3HUKHOBEHUSI KOH(IMKTOB, TAKTUKU MOBeJeHUs] B KOH(MIUKTHOU v

CUTYaL1H. MpoBepKa

3HaHUU
26.2. Bo3HUKHOBEHHWEe U pPa3BUTHE KOH(IMKTHBIX CUTYalMi Ha u30MpaTeslbHOM yJacTKe. (TeCcTMpOBaHHe
TakTUKY TIOBe/leHHsI B KOH(IMKTHOM CUTYallMu Ha W30upaTe/lbHOM yJacTKe. /IpaKTHUYECKOe
26.3. TIpodunakThKa BO3HUKHOBEHHS KOH(IMKTHBIX CUTyal[uii Ha W30UpaTebHOM 3aHATHE)
yuacTke (3TUKa [IeJIOBOTO OOIIeHUsT).

UTOrO: 26 yacoB

13 yacoB BH€0ypOKOB

13

yacoB

NMPaKTHYECKUX
3aHATHN / TPOBEPOK
3HAHUN




