YT1BepxkacH

peuenreM CeBepoypalibCKON TOPOJCKOM
TEePPUTOPUATHHON N30MpaATETHHON

KOMHCCHHU

ot 24.03.2020 roga. Ne 09/51

TunoBou TeMaTUYeCKui MjiaH
00yJeHHs yUACTKOBBIX H30MpaTe/IbHBIX KOMUCCHI, ChOPMHPOBaHHBIX HA
Tepputropuu CeBepoypaibCKOro ropo/iCKoro 0OKpyra, 4 pesepsa CoCTaBoB

YUYaCTKOBBIX H30MpaTe/TbHbIX KoMmuccuii Ha 2020 rog,

Tema 3aHATHA

KosmmuecTBoO
y4eOHBIX
JacoB

dopma
3aHATHSA

3akoHoaTebcTBO Poccuiickoii @eeparuu 0 BbIOopax.
ITonoxxenne YUK B cucreme u30HUpaTe/IbHBIX KOMHCCHH
B P®. OpraHusanus M IUIAHUPOBaHME [esTeTbHOCTH
YHUK.

1.1. 3akoHozarenscTBO Poccuiickoit Peneparu o BeIOOpax.
1.2. Beibopsl B Poccuiickoii ®emepariyiu.

1.3. Bugel wu3buparesbHBIX CHUCTeM Ha BblOOpax B
Poccutickoii Penepaiyu.

1.4. OcHoBHbIe 3Tartbl M30MpaTeTbHON KaMITaHUH.

1.5. Cucrema wu3buparenbHBIX KOMHCCHH B Poccuiickoi
DepepaLiyu.

1.6. TMopsimok (opMHpOBaHUSI YUaCTKOBBIX M30MpaTebHbBIX
komuccui. Ilopsiiok ¢dopMUpoOBaHMS pe3epBa COCTaBOB
y4acTKOBBIX ~ M30HMpaTenbHbIX KOMmuccud. HasHaueHue
HOBOI'0 Y/leHa y4aCTKOBOM KOMHCCHM W3 pe3epBa COCTaBOB
Y4aCTKOBBIX KOMUCCHUU.

1.7. TlpaBa, 00s13aHHOCTH, TapaHTUM UJIeHa YYaCTKOBOU
n361parebHON KOMHCCHH C TIPAaBOM peLIaloIiero rouoca.
1.8.  OrpaHnueHuss B CTaryce ujeHa Yy4aCTKOBOWU
n301paTelbHOM KOMUCCHM C TIPaBOM pellarollero rosioca.
1.9. OcHoBaHus mpeKpalleH’s: U IPUOCTAHOBJIEHHS CTaTyca
yjieHa y4YaCTKOBOM wW30upaTe/sbHOM KOMHCCHU C TIPaBOM
pellaroLero rouoca.

1.10. OcHoBaHus pacopmMupoBaHus
n30upaTelbHONM KOMUCCHUH.

1.11. TlonHOMOYMSI Y4aCTKOBOW M36UpaTenbHONH KOMUCCHU.
Pacripesiennenre o0si3aHHOCTel Mexay uneHamu YUK ¢
1PaBOM pellaroLero rouoca.

yuaCTKOBOU

20 MyUHYT

20 MUHYT

BU/Ie0YPOK
"
TIpoBepKa
3HaHUU
(TecTupoBaHue/
NpaKTUyecKoe
3aHATHE)

Jle/Ionpou3BOACTBO B y4aCTKOBOM
KOMHCCHH.

u30upareIbHON

2.1.  JoxkymeHTOObGOpOT
KOMMCCHH.

2.2. Opranu3zaiusi paboTbl C T0/ydyaeMbIMH (BXOZSIIIMU)
JIOKyMeHTaMH.

2.3. OcobenHoctu paboThl ¢ ObOpalleHUsIMUA TPaKAaH U C
oOpateHUsIMU CpeJiICTB MacCOBOM MH(OPMAIHH.

y4aCTKOBOM  W30MpaTebHOMN

20 MUHYT

20 MUHYT

BH/IE0YPOK
U
TpoBepKa
3HaHUU
(TecTrpoBaHue/
NIpaKTUYecKoe




2.4. OpraHu3auusi  paboTel C  OTMpaB/sseMbIMU
(ucxopAIMMI) JOKYMEHTaMH.

2.5. TlogroroBka, odopmieHrde, y4yeT [TOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3ace/laHUsIX yUaCTKOBOM
n36rparebHOM KOMHUCCHU (BHYTPEHHHE JOKYMEHTHI).

2.6. OcobeHHOCTH paboThI C n30uparenbHON
JIOKyMeHTaLe.

2.7. XpaHeHUe JOKyMeHTOB, (pOpMUPOBaHUe fiesl U repefaua
WX B BBILIECTOSIIYIO M30MpaTeIbHYyI0 KOMUCCHIO.

3aHSTHe)

Padora YUK ¢ ™MoMeHTa Hayaja OCYILIeCTB/ICHHSA
H30MpaTe/bHBIX JeMCTBHM [0 [JHA, NMpPeAlIeCTBYIOIIEro
JAHIO F0JI0COBAHMS.

3.1. OcHoBHble 3Tanbl pabotel YK ¢ MomeHTa Haudasia
OCYII|eCTB/IEHUS] ~ W30WpaTe/bHBIX  AEeWCTBUM /10  [HS,
NpeLIeCTBYIOLEr0 JHIO TOJI0COBAHMUS.

3.2. TlopsfoK NpoBefieHHsT OpPraHU3aLMOHHOIO 3acefaHus
YUK.

3.3. TloarotoBka TmOMeIlleHHWs [Jisi TOJIOCOBAaHUS U
HCII0JIb3yeMOro 000py10BaHUs.

3.4. IndopmupoBaHue U30UpaTeie.

3.5. KoHTposib 3a TIpOBe/leHWEM TMpeABBIOOPHOM aruTaryu
Ha TePPUTOPUU U30MpaTeTbHOTO yJacTKa.

3.6. Pabora c oTgenbHBIMUA KaTeropusMud usbupareseit
(ManoMoOM/IbHBIE Tpak[aHe, TpaXkaHe, HaXOASAIINeCs B
MecTaX BpeMeHHOT0 TpeObIBaHsI, BOBHHOC/TY KalI[He).

3.7. Pabora YUK co crnmckoM wu30HMpaTesieil: OCHOBHBIE
nmpaBwia paboThl, yTOUHEHWe CIKMCKa u3buparese,
WCK/TIOUeHHe W3 CTHMCKa u3bupartesnieid U BK/IIOUEHWe B HEro
CBeJieHUH 00 n3buparesnsx.

3.8. TloHATHST aKTWBHOe W30WpaTe/ibHOE TIpaBO U
n30MpaTe/NbHbId  OKPYT TPU  TOJIOCOBaHUM TI0  MeCTY
HaXOXX/eHUsl.

3.9. ToHsATHS «MeCTO PerucTpaljim», «MeCTO MpeObIBaHUsI»,
«MEeCTO HaXOXXJeHUsi» TpH TO0JOCOBAaHUU TI0 MeCTy
HaxO0XXZeHUs».

3.10. TTopsiioK moziaun 3asiB/ieHNsI O BKTFOUeHUH u3buparesis
B CITMCOK M30uparesiel 10 MeCTy HaxoxkaeHusi, 06paboTka
coJiepsKallieiics B 3asiB/IeHUsIX MHGOpMaLiu.

3.11. [Topsimok rnpuemMa YyjieHaMU yuaCTKOBOU
n30upaTe/lbHOM KOMHMCCHU C TPaBOM peIIaroIero rosioca
3asiBJIeHUs] O BK/TFOUeHUU U30uparesisi B CIMCOK M3bupaTerieit
1o MecTy Haxox/eHusi. MHdopmaliioHHOe B3auMO/IeliCTBHe
C BbIIIeCTOSAIIIeN N30MpaTe/lbHOM KOMUCCHEH.

3.12. [Topsmok rpremMa ujIeHaMU Y4aCTKOBOM
n30upaTe/ibHOM KOMMCCHU C TPaBOM peLlalolllero rosioca
CTelMaNbHOTO 3asiB/ieHWss O BK/IIOUeHWW w30uparens B
CIIMCOK n3bupateeit 1o MeCTy  HaXOX/eHUSl.
WudopMaijioHHOe  B3aUMOJEWCTBUe C  BBILLIECTOSIeH
n30upaTe/lbHON KOMUCCHEH.

3.13. [Topsmok rpreMa u/IeHaMU Y4aCTKOBOM
n30upaTe/ibHOM KOMMCCHU C TPaBOM pellalolllero rosioca
3asiB/IeHUsI O BK/IFOUEHUU W30HMpaTesisi B CIIUCOK u3buparesnei
10 MeCTy HaxOX/eHHsi BHe TMYHKTa IIpHeMa 3asiBJeHUM.

1 yac

1 yac

3 BUJe0ypOKa
"
TIpOBepKa
3HaHUH MO
KaXXI0My
BU/IEOYPOKY
(TectupoBaHue/
TpaKTU4ecKue
3aHSTHSA)
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WNHdopmaliioHHOe  B3aUMOJENCTBUE  C
n30uparTebHON KOMUCCHEH.

3.14. TTopsioK TTOATOTOBKK KO JHIO FOJIOCOBAHUSI B paMKax
MeXaHH3Ma «MOOH/IbHBIN U30HpaTe/Tb.

3.15. JlocpoyHOe TO0JIOCOBaHUE: OCHOBAHWS,
MIPOBe/IeHNs], CDOKH.

3.16. Opraauzaiusi pabOTHI
JIOCPOYHOTO I'0JIOCOBAHUS.
3.17. OcobeHHOCTM  TIOATOTOBKHA  [IOMEIIeHUs |
JIOKYMeHTaL[1U TIPU NPOBeJIeHHH I0CPOYHOT0 TOJI0COBaHMSI.
3.18. Tlopsmok paboThl C W30WpaTesIMU TpU TPOBEeHHUH
JIOCPOYHOTO '0JIOCOBAHUS.

3.19. VHpopMallMOHHOEe B3auMO/IeliCTBUe C BBILLIECTOSIIIEN
n30MpaTe/sibHONM KOMHCCHel TIpU TPOBeIeHUH I0CPOYHOTO
r0/I0COBaHUSI.

3.20. OcobenHoct pabotbl YUK B JeHb ro/i0COBaHUS TIPU
TIPOBe/IeHUU I0CPOYHOT0 TOJI0COBAHMSI.

BbIIIIECTOsAL el

MOpsJ0K

YUK mnpu 1ipoBeseHUUn

4. | Pab6ora yuyacTKoBOHM H30HpaTe/IbHON KOMHMCCHH B /I€Hb,
npejIecTBYIOIUI JHIO F0JI0COBAHUSA.
4.1. Tlopsimok TmpoBefeHUsI 3acefaHUs  y4aCTKOBOM 20 MUHYT BU/IE0YPOK
n30MpaTe/ibHOM KOMUCCHUW B JleHb, TIPe/ILeCTBYIOLIUMA THIO u
r0JIOCOBAHUSI. 20 MUHYT TpOBepKa
4.2. PacnipeziesieHre 00513aHHOCTEN MEX/y WIeHAMU 3HaHUM
y4aCTKOBOM U3brpaTelbHOM KOMUCCHY TIPH TJIAHUPOBAHUHN (TectupoBaHue/
paboTHI B [IeHb TOJI0OCOBAHUS. MpaKTU4ecKoe
4.3. TIpoBepka roTOBHOCTH TIOMeIIeHHsI 1 000py10BaHUsI KO 3aHSTHE)
[VHIO TOJIOCOBaHUSI.
4.4. Paborta c n3bupaTesibHOM JOKyMeHTaLel mepe| AHeM
r0/I0COBaHMS.
4.5. IHpopMaloHHOe B3auMO/IeliCTBYE C BbIIECTOsIIIeN
n30upaTe/ibHOM KOMUCCHeN Tiepe/; IHeM roJI0COBAHUSI.

5. | Opranm3anusi padoThl y4YacTKOBOH H30MpaTe/bHON
KOMHCCHM MO0 TIOATOTOBKE K T0/J0COBAaHUK C
HCII0/1b30BaHUEM TeXHUYEeCKHUX CpPe/iCTB.
5.1. TexHosiorusi W3roToBjeHWs TPOTOKo/MoB YUK 06
urorax rosocoBaHuss ¢ QR-kofjoM U TeXHONIOrWH
YCKOPEHHOI'0 BBO/ja JaHHBIX ITIPOTOKOJIA. 1 vac 3 BU/je0ypOKa
5.2. llenu ¥ mperMyllecTBa WCIIOIb30BaHUS CpPeJCTB u
MIPOrPaMMHOTO 0becrieueHusl. 1 yac MpOBepKa
5.3. Pacnipenenenve 00s3aHHOCTeH W/I€HOB Yy4YaCTKOBOM 3HaHUU
n30upaTe/lbHOM KOMHCCHM TP  paboTe CO CpeiCTBAMU 10 KaXKAOMY
MPOrpaMMHOTO obecrieueHusl. BU/IEOYPOKY
5.4. Tlopsiiok pabOThI UIEHOB y4YaCTKOBOM M30MpaTesbHON (TecTupoBaHue/
KOMMCCHH CO Cpe/ICTBaMH IPOrPaMMHOT0 obecrieueHusl. TpaKTUYeCcKue
5.5. Oco6eHHOCTH TPOTOKO/Ia YY4aCTKOBOW M30MpaTesbHON 3aHSATHS)

komuccuu ¢ QR-komom.

5.6. TTopsiioK /1eiiCTBYI WIeHOB y4aCTKOBOM n30MpaTenbHON
KOMMCCMM TIpM HEMCIIpaBHOCTAX B pabore cpejCTB
MIPOTPaMMHOTO 00ecIieueHws..

5.7. OO6opynoBaHue TIOMeIlleHWS [JJjisi  TOJI0COBaHUS
cpezCTBaMU BU/IeOHa0 0 1eHUsT u TPaHC/ISILUN
n300paxeHusi B ceTu VIHTepHeT: 11e/lb, OCHOBAHHS M CPOKH.
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5.8. UWHdopmupoBaHue mpu
BUZIeOHAOTIO/IeHUS.

5.9. ITopsAI0K yCTaHOBKH CPeJCTB BHUAEOHA0/II0IeHH.

5.10. PacripesienieHue 00S13aHHOCTEM MeXAy UIeHaMHU
yuyaCTKOBOM  W30UpaTeslbHOM  KOMHCCHMM B I[eJIX
obecrieueHust paboOThI CPeJCTB BU/IeOHAD/TFOIEHHSI.

5.11. [OokymeHTbl, odopm/isieMble TIPU MCI0Jb30BaHUHU
CpeACTB BUZEOHAD/IOIeHUS.

5.12. TpeHUpPOBKa U TIPOBEPKa CPeZCTB BHIe0HAO/IOeHHS
KO JIHIO T0JIOCOBaHUS.

5.13. OrpaHuueHus Y 3arpeThl MMPU UCTI0b30BaHUN CPEJICTB
BUZIeOHA0TI0IeHUSI.

5.14. Tlopsimok pellleHHss BHeIITAaTHBIX CUTyalUd TpU
WCII0/Ib30BaHUM CPEZICTB BH/IeOHAOMI0IeH I,

5.15. Komruiekc o6paboTku u3bupartesbHBIX OrosuieTeHei
(KOUB): npenMy1iecTBa ¥ OCHOBaHUS UCIIO/Ib30BaHUS.

5.16. Pacripesenenue 00s3aHHOCTeH UW/eHOB Y4YaCTKOBOM
n3buparesibHON Komuccuu ripu pabote ¢ KOUB.

5.17. Texuuueckue TpeOOBaHHUsI MO 0ObOecreueHHIO PabOTHI
KOWB B nomelijennu JJis rOJI0COBaHUS.

5.18. IloaroToBKa OrosieTeHel nipy ucrosb3oBaHud KOUB.
5.19. OcobenHoctu moAroToBkyd K pabore KOWB B [feHb,
TNpeJIIeCTBYIOLUI JHIO F0JIOCOBaHUIO.

5.20. Oco0eHHOCTH TIPOBeJeHHSI [HS TOJIOCOBAHUS C
rcnosibzoBannem KOUB.

5.21. OcobeHHOCTH TIO/IBeJIeHUS] UTOT'OB T'OJIOCOBAHUS TTPH
rcnosib3oBanuu KOUB.

5.22. TlopsifoK pellieHUsI BHEIUTATHBIX CUTyal[uil Mpu
rcnosib3oBaHusi KOUB.

NMpUMEHEHUU CpeaCTB

6. | Ocobennocru padbotsl YUK npu coBmelieHH# BbIGOPOB.

6.1. CoBMmelijeHHre BbIOOPOB B Poccutickoii demepaiiviu. 20 MUHYT BUZIEOYPOK

6.2. Tlopsimok ompeziesieHHsI aKTUBHOTO W30WpaTeTbHOTrO 51

TipaBa Mpy COBMeILI[eHHH BLIOOPOB. 20 MUHYT TpoBepKa

6.3. OcobeHHOCTH oOpraHusali pabOThl  y4aCTKOBOU 3HaHUU

n30upaTe/bHOM KOMUCCHH TTPU COBMEII[eHUH BEIOOPOB. (TecTpoBaHue/
MpakTUyeckoe

3aHSTHE)
7. | Pabora YUK B ieHb ro/iocOBaHMsI.

7.1. Tlopsimok paboThl  y4yacTKOBOM  W30MpaTenbHON

KOMMCCHH 10 Haya/la BpeMeHH! I'0JI0COBaHUSI.

7.2. JIuua, uMeroIye NpaBo NPUCYTCTBOBATh B MOMELL{eHUU

JUist TonocoBanus (obecrnieuerue ryiacHocTH B pabore YUK).

7.3. [IoKyMeHTbI, IOATBEPKAOIIMe CTaTyC JIUL], UMEOLHX

MpaBO NPUCYTCTBOBATh B MOMELL[€HWUH [i/Is1 TOJI0OCOBAHUS. 1 yac 5 BUZIEOyPOKOB

7.4. TlpaBoBOoi  cTaryc JWl, HMEIOLUUX  [paBO 20 MyUHYyT U

MPUCYTCTBOBAaTh B TOMEIleHUM [Jisi TOJIOCOBAHUS: TMpaBa, 1 yac MpOBepKa

00513aHHOCTH, OTPaHUYEHUsI. 20 MUHYT 3HaHUHU

7.5. OcobeHHocTu peanu3and TmpaBa Ha (oto- u 10 KaXKZ0My

BU/IEOCHEMKY B TIOMELL|eHUH [i/Is1 TOJIOCOBAHUS. W/1e0yPOKY

7.6. TlpaBuna B3aMMHOM KOPPEKTHOCTH IMOBeZeHHUs JIWL, (TecTrpoBaHue/

MMERIUX TMpaB0 TNPUCYTCTBOBATb B TIOMEIEHUH ISt TIPaKTUUeCKue




rosiocoBaHusi U uwieHoB YWK. Tlopsiiok [elcTBUM TIpU
HapyllleHWX  W30UpaTeslbHOTO  3aKOHOJATeNbCTBA U
00IIeCTBEHHOTO TIOPsiIKA JIMI]AMU, TIPUCYTCTBYHOLUMHU B
MOMeIeHUH [1Jis1 F0JI0COBaHUSI.

7.7. TonocoBanue wu3bupateneil. BuHABI JOKYMEHTOB
n30upaTesiel, 0 KOTOPbIM MOKET OCYIIIeCTB/ISThCS Bbljaua
OrosieTeHe.

7.8. Tlopsimok paboThl cO cnMckoM wu3buparesneli B /ieHb
r0JIOCOBAHUSI.

7.9. PelieHne HelITaTHBIX CUTYaL[MH B []eHb I'0JIOCOBAHMSI.
7.10. OnepaTUBHBIM Mo CYeT MPOr0JI0COBABILIMX
usbuparesneit, nepesgaua napopmaruu B THK.

7.11. T'onocoBaHue BHe TMOMeILeHUs [IJi TOJI0COBAHUSA:
OCHOBaHMS1, CPOKH, MOPSIAOK MO/lau ¥ IprieMa 3asiB/IeHHs.
7.12. HopmaTuBbl 000PYZOBaHUS, WCIIO/IBL3YEMOTO [I/Ist
r0JIOCOBaHUS BHe TTOMeLeHUs [J1s TOJI0COBaHUS.

7.13. TlopsiioK mpoBeZleHus1 TOJIOCOBaHUSI BHE TIOMeELLeHHUs
J/151 TOJIOCOBaHUSI.

7.14. OpraHusanusi TOJIOCOBaHWS B MeCTax BpPEMEeHHOro
rpeObIBaHUS M30MpaTesield: TIOHATHE MeCT BpPeMEeHHOIO
npeObIBaHUS, MEXaHW3M OpraHM3allud TOJIOCOBAHUSA B
MecTax BPeMeHHOTO MpebbIBaHusI.

7.15. OOpa3oBaHve W30MpaTe/NbHBIX YYaCTKOB B MeCTax
BpEMeHHOT0 TTpeObIBaHUsS U30MpaTesiei.

7.16. OcobeHHOCTH OpraHM3alMy I'OJI0COBaHUS Ha OOIIMX
n30upaTe/bHBIX y4yacTKax u30upaTtesieid, HaxXOASIIUXCS B
MeCTax BPEMEHHOTO MpeObIBaHuSI.

3aHSITHUSA)

IToacuer rosiocoB, cocraB/ieHue mpoTokosa YUK 00
uToOrax ro/jiocoBaHus, MToropoe 3aceganue YUK, Boijaua
Konuii mpoTokosa YUK 00 wurorax rosiocoBaHus,
npeACTaB/IeHUE NpPOTOKOJIa YUK 00 HTOrax
ro/IOCOBaHUsI U WHOW W30UpaTe/bHON JOKyMeHTal[uu B
TUK.

8.1. OcHOBHBIE AeUCTBUS AO/DKHOCTHBIX yly YMK mocie
3aBepllieHdss BPeMEeHHM T0JIOCOBaHMs, OOBSB/IEHHE >TaroB
rpoLieAypsl IoZicyeTa rojoCoB.

8.2. IMopsimok pabotel wieHOB YUK C Heucronb30BaHHBIMU
Oro/i7IeTeHsIMU: TIoTallleHue, COCTaB/IeHUe aKTa, OrJiallleHue.
8.3. Tlopsimok pabotel wieHoB YUK co cnmckom
n30upaTesieil: MojcyYeT U OrjallleHHhe CyMMapHBIX JIaHHBIX,
OpOIIFOPOBKA CMKCKA B OJJUH TOM, XpaHeHHe CITHCKa.

8.4. Tlopsimok paboThl C T€PeHOCHBIMU SLUKAMU ISt
TO/IOCOBAaHUS: TIPOBEPKa TIJIOMO U BCKDBITHE SIIUKOB,
nojcuer u3buparenbHLIX  OrosieTeHeld W 3asiBIeHUMN
nsbuparesnei.

8.5. Tlopsagok paboThl CO CTalMOHAPHBIM SIIIUKOM [IJisi
rO/IOCOBAaHUS: TIpOBEpKa IUIOMO U BCKPBITHE —SIIHKa,
CMellIMBaHWe C OloJleTeHSIMU W3 TIePeHOCHBIX SIIUKOB,
COPTUPOBKAa W  TofcueT  OrosuieTeHel,  OrJiallieHHe
pe3yJIbTaToB.

8.6. 130mpaTenbHble OrosleTeHW: yCTaHOB/IEHHasT W
HeycTaHOBeHHasi Qopmbl. [locnencTBusi 0OHapy)KeHHst
OrosIeTeHel HeyCTaHOBIEHHOW ()OPMBIL.

1 vac
20 MyUHYyT
1 vac
20 MyUHYyT

5 BU/Ie0YPOKOB
"
TIpOBepKa
3HaHUU MO
KX OMY
BU[IEOYPOKY
(TecTupoBaHue/
TIpaKTU4eCcKue
3aHATHSA)
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8.7. MW3buparenbHble OrosIeTeHU: JeMCTBUTe/NbHbIE U
He/|eliCTBUTE/IbHBIE. [Topsizok paboTbl C
He/leliCTBUTeTbHBIMU OFOJI/IeTeHIMU

8.8. UcriopueHHble W HEWCIIO/b30BaHHbIE HW30MpaTebHbIe
Oro/iTeTEeHMU.

8.9. IlpoBepka KOHTPO/IbHBIX COOTHOLLIEHUH.

8.10. ITpoBepka obIrieMaTeMaTHUeCKHUX COOTHOIIIEHHUH.

8.11. IIpoBepKa JTOTMYECKUX COOTHOLLIEHUH.

8.12. KOHTpO/bHBIE COOTHOLUEHUS] B MHOTOMaHAATHBIX
n30UpaTebHBIX OKPYTax.

8.13.  Asroput™M = JAeWCTBUM  TpU  HEBBINIOJHEHUU
KOHTPOJIbHBIX, ~ MaTeMaTUueCKhx  WIM  JIOTUYeCKUX
COOTHOLLEHUH.

8.14. YnakoBKa n30upaTeibHOM JOKYMeHTal[|H.

8.15. Utorosoe 3acenanve YUK.

8.16. IIpuHsTHe pemieHUi MO >kKanobaM Ha HapYIIEHUS TpU
rOJI0COBAHUH U TIOJiCUeTe IojIoCcoB U3buparesieit.

8.17. Tlognucanuwe mnpotokosa YUK 06 wuTorax
r0/I0COBaHMS.

8.18. Beimaua komwmii TipoToKosia YMK 06 wmTorax
r0/I0COBaHMS.

8.19. TlpoBepka Ha/Wuus BCEX PEKBU3WTOB B IIPOTOKO/E
YUK 06 utorax rosoCcoBaHus.

8.20. Bropoii 3k3emmuisp mnporokona YUK o6 wurorax
rosiocoBaHusi. IlopsoK pa3sMellleHUs] KOMUM BTOPOrO
5K3eMILIsipa MPOTOKOJIa.

8.21. Tlopsinok poctraBku T1poTtokona YUK o6 wurorax
rosiocoBanus B TUK.

8.22. IlepeueHb [JOKYMEHTOB, IIpU/IaraeMbIX K IIPOTOKOJY
YUK 06 urorax rosocoBaHusl.

8.23. [eiictBusi npegcenatesns YUK B xome mnepepauu
npoTokona YUK 06 urtorax rosiocoBanus B TUK.

8.24. CocraBnenne mnporokona YUK ¢ oTmeTKou
«[ToBTOpHBIV»: OCHOBaHWe, TIOPSAI0K MPOBeJeHNs 3ace/laHUs
YUK v 3anonHeHust JOKYMEHTOB.

8.25. CocraBnenne mnporokona YUK ¢ oTmeTKoH
«[ToBTOpHBIM TOZCYET TOJIOCOB»: OCHOBaHWe, TOPSLOK
MpOBeZIeHUs1  MOBTOPHOTO  TMOJCYeTa M 3aroJIHeHUs
JIOKYMEHTOB.

Pabora YUK mno opraHu3anid W  TNPOBEJEHHIO
ro/IOCOBaHUsI B TPYJHOAOCTYNHBIX M OT[Ja/IeHHbIX
MeCTHOCTSIX.

9.1. IloHaTHe  TPYAHOLOCTYNHBIX U  OTJAJEHHBIX
MeCTHOCTeH.

9.2. Tlopspok opraHusaluyd [JOCPOYHOIO TOJIOCOBaHUS B
TPYAHOJOCTYIHBIX W OTAA/J€HHBIX MECTHOCTSIX [JJIsl BCeX
n3buparesieil OHOTO yJacTKa B IIeJIOM.

9.3. Tlopsimok mMpoBefieHHs [JOCPOUHOTO TOJIOCOBAHUS /ISt
rpynn n3bupartesneii, HaXOJAMMXCST B TPYAHOJOCTYIHBIX M
OTJja/IeHHbIX MEeCTHOCTSIX.

9.4. TTopspok pevictBur uneHoB YUK B meHb rosocoBaHust
MpU  JJOCPOUYHOM TOJIOCOBAaHMM B TPYAHOJOCTYIHBIX U
OTJja/IeHHBIX MEeCTHOCTSIX.

20 MyUHYyT

20 MyUHYyT

BU/I€0YPOK
u
TpoBepKa
3HaHUU
(TecTupoBaHue/
NpaKkTUyecKoe
3aHATHE)
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9.5. IIOPHAOK YCTAaHOBJIEHHMS HWTOI'OB T'OJIOCOBAHHSA TIPpU
A0CPOYHOM ro/I0OCOBAaHUH B TPYAHOAOCTYITHBIX u
OTJa/IeHHBIX MECTHOCTAX.

10. | ®unaHcoBoe obecnieuenre YVIK B mepuo/| moAroToBKyu u
npoBe/ieHUs BLIOOPOB. 20 MUHYT BUIE0YPOK
u
10.1. Cmeta pacxonoB YMK Ha MOArOTOBKY W TPOBeJeHUE 20 MUHYT MpoOBepKa
BHIOODOB. 3HaHUU
10.2. Tlopsmok BbigeneHUs] YW PacXOAOBaHUS AEHEXKHbIX (TecTupoBaHue/
cpezcts YUK. NpakTUyeckoe
10.3. OdopmiieHve  JOKYMEHTOB,  IOATBEPXKAAFOIINX 3aHSTHe)
3aK/Il0UeHWe W BBINIOJIHEHWe  TPaXk[aHCKO-TIPaBOBbIX
JIOTOBOPOB Ha BBITTOJIHEHWe PabO0T U OKa3aHue YCJIyT.
10.4. TlopsiAOK HAuMC/AeHUsI W BbIJIAThl [OMOJHUTETBHOU
oruiaThl TpyJa (Bo3HarpakaeHus), KOMIIEHCALIMK 3a paboTy
wieHaMm YUK c mpaBom peliarolero rosjoca.
10.5. ITopsimok cocTaBieHus1 U npejcTaBieHus: otuera YUK
O MOCTYIUIeHUM U PacXO/l0BaHUM CPeJCTB Ha IOATOTOBKY U
TIPOBe/IeHHe BBIOOPOB.
11. | OpuauyecKass 0TBeTCTBEHHOCTb M NpPaBOBble CAHKIMU
3a HapyLIeHHe W30UpaTe/IbHOr0 3aKOHO/JaTe/IbCTBA. 20 MUHYT BHU/IEOYPOK
u
11.1. OO1ye MOIOXKEHUS O FOPUJAYECKOM OTBETCTBEHHOCTH 20 MUHYT TpoBepKa
B n3bupaTe/ibHOM Tpotiecce. 3HaHUM
11.2. KOHCTUTYLIMOHHO-TIpaBOBasi OTBETCTBEHHOCTb 3a (TectupoBaHue/
HapyIleHre N301paTeIbHOTO 3aKOHOZATeLCTBA PD. TpakTU4ecKoe
11.3. AaMuHUCTpaTUBHAs OTBETCTBEHHOCTb 3a HapylleHUe 3aHSTHE)
n30MpaTe/bHOrO 3aKOHOAaTenbCTBa Pd.
11.4. ¥YrosoBHasi  OTBeTCTBEHHOCTb 3a  HapylleHUe
130MpaTe/IbHOr0 3aKOHOAaTenbCcTBa PO.
12. | YopaByieHue KoHGIUKTaMM.
20 MyUHYT BU/IEOYPOK
12.1. OO6mme moONOXKeHUsI O KOHGIMKTax: TIOHSATHE, u
TUTOMNOTUS,, (PYHKLMM W [JUHAMWKa KOH(IMKTa, TPUUUHBI 20 MUHYT MpoBepKa
BO3HUKHOBEHHsI KOH(UIMKTOB, TaKTUKU T[IOBeleHUs B 3HaHUM
KOH(IMKTHOM CUTYaL1U. (TectupoBaHue/
12.2. Bo3HUKHOBeHWE U pa3BUTHe KOH(MIUKTHBIX CUTYyal[Uh MpaKkTUyecKoe
Ha u30MpaTesbHOM yuacTKe. TakTUKU T[OBeIEHUS B 3aHSTHe)
KOH(IMKTHOW CUTYalluy Ha U30MpaTelbHOM yuacTKe.
12.3. TlpodunakTvka BO3HUKHOBEHUS  KOH(MIUKTHBIX
cuTyauMid Ha wu30upareslbHOM ydacTKe (3THKa [eJI0BOTO
o0111eHMs).
NTOI'O: 16 yacos: 24 BrUe0ypOKa
8 uacos 24
TeCTUPOBaHHUS
8 uacos W
MpaKTUUeCKUX

3aHATHUA
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