CEPOBCKASI PAMOHHAS
TEPPUTOPUAJBHAS NU3BUPATEJIBHASI KOMUCCHUS
PEILIEHUE

23 uroHda 2026 T No&/22

n.r.T. CocbBa

006 yrBep:xkaenun Ilopsiaka BeaeHus 1eJ10NPOU3BOACTBA B Y4aCTKOBOM
n3duparesbHoi kKomuccnu 1 HomeHKIaTYpHBI 1eJ1 y4aCTKOBOM
U30MpaTeIbHOM KOMUCCUH

PykoBonicTBysiCh mocTaHoBieHHEM [leHTpanbHON N30UpaTEIbHON KOMUCCUU
Poccuiickoit @eaepariuu ot 11.02.2026 Ne 217/1679-8 «O Bompocax opraHu3anuu
JIENONPOU3BOICTBA B M30UpATENbHBIX  KOMHCCHSIX»,  MOCTaHOBJICHUEM
N3bupatenpHoit komuccuu CaepiuioBckoir oOmactu ot 04.06.2026 Ne 11/71
«O0 yrBepxknenun I[IpumepHoro mopsjika BeIeHHUsS JEJIONPOU3BOJACTBA B
y4acTKOBOM u30MparenbHOW Komuccuu U [IpuMepHON HOMEHKIATYphl el
y4acTKOBOU u30upaTenbHOU kKoMuccun» CepoBcKas pallOHHas TeppUTOpUaIbHAs
n30uparebHass KOMACCHS pe I uJIa:

1. VtBepautrs Ilopsimoxk BeaeHHs JEIOMPOU3BOJICTBA B YUaCTKOBOM
n30bupatenbHON KoMmuccuu (mpuinoxeHue Ne 1).

2. VrBepauth HomeHknatypy nen y4yacTKOBOM M30HMpaTebHOW KOMHCCHUHU
(npunioxenue Ne 2).

3. VYcraHOBUTH, YTO B MEXBBIOOPHBIM TMEPUON JEIOMPOU3BOJICTBO
YYaCTKOBBIX  U30MparenbHbIX KoMuccuil Bemercs CepoBckoil — paillOHHOM
TEPPUTOPUATIBHON N30UPATEILHON KOMUCCHEH.

4. Onpenenuts MECTOM XPaHEHHS IOKYMEHTOB, 00OPa3yIoLIUXCsA B POIEcCe
NEATENIbHOCTU YYacCTKOBBIX HM30UpaTeNbHbIX KoMHUccHM, KkaOuHer CepoBCKOU
palloHHOM TEppUTOPHUATILHON M30UpATENIbHON KOMUCCHH TT0 ajapecy: CBepayioBCcKas

obustacte, CepoBckuii paiion, nrt. CocbBa, yi. Mutusa, 1 A.
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5. IlpusHate yTpaTuBmIMM cuiy pemeHrue CepoBCKOW paliOHHOM
TEeppPUTOpUANBHOW m30uparenbHoit komuccun ot 04.07.2021 Ne 7/44 «O6
yTBepkeHuu [lopsiaka BejeHus JeI0Npor3BOICTBA B yYaCTKOBOM M30MpaTeIbHON
KoMuccuu 1 HoMeHKkaTyphbl 1e71 y4acTKOBOW M30MpaTeIbHOW KOMHCCHH.

6. PazmecTuTh Hacrosmiee pemeHne Ha crpaHune CepoBCKOM paliOHHON
TEPPUTOPUATIBHON M30UpaTeIbHOW KOMUCCUU B ceTH VIHTEpHET CeTeBOro M3IaHus
«BecTHHK n3buparenbHbIX KoMUCcCU CBEPAJIOBCKOM 00J1aCTH.

7. KOHTpOJIb UCIIOJIHEHUS HACTOAILIETO PEUIEHUS BO3JIOKUTH HA MPEACENATEIS

xomuccuun Tapkosckyto O.P.

[Ipencenarens
CepoBckoii palilOHHOM
TEPPUTOPUATILHON U30UpPATETHHOM O.P. TapkoBckas
KOMHUCCUU

CekpeTapb
CepoBckolt palioOHHOM
TEPPUTOPUATIEHON M30UpaTeIbHON E.A. AnemikeBud
KOMHCCHUU



[Ipunoxenne Ne 1
YTBEPXJEH
pemienreM CepoBCKOM palilOHHOM
TEPPUTOPUATIBHON U30UPATEIHHOM
KOMUCCUH

ot 23.06.2026 No 8/22

MOPSAJTOK
Be/IeHNsl 1eJIONMPOU3BOACTBA B YYACTKOBOI H30UpaTeIbHOH KOMUCCHH

1. O0uIne moJI0KeHus

1.1. Tlopsimox BeaeHUs NIEIOMPOU3BOJICTBA B yUaCTKOBOM HM30MpPATEIIHHOM
koMuccum (nanee — [lopsiiok) ycTaHaBIMBaeT MOPSIOK pabOTHl ¢ JOKYMEHTaMH,
OCHOBHBIC MPaBUJIa UX MOATOTOBKH M O(DOPMIICHUS B YYaCTKOBOU M30UPATEIHHOM
KOMHUCCHH (J1aJiee — y9acTKOBasi KOMUCCHS).

[Topsimox pa3paboran Ha ocHOBaHUH (peiepabHBIX 3aKOHOB OT 12 utons 2002
roja No 67-©3«006 0CHOBHBIX rapaHTHUsX U30MpATEIHHBIX MPAB U MpaBa HA y4acTHE
B pedepenayme rpaxkaan Poccuiickoit @enepanun»,oT 22 oktsaops 2004 roga No
125-®3 «O6 apxuBHOM jnene B Poccuiickoit ®enepainiuuy», 3aKOHOB CYOBEKTa
Poccuiickoit ®enepaumu, mnoctaHoBieHud ©W  uHBIX akToB [[UK Poccun,
N3bupatenbHoit  komuccuu  CepanoBckorr  obmactu, ['OCT P 7.0.97-2025
«Hanuonaneubiii cranmapt Poccuiickoii @eneparuu. Cucrema CTaHIApTOB I10
uHbopManyy, OUOIMOTEYHOMY U U3JaTeNbckoMy geny. OpraHu3aiuoHHO-
pacriopsiauTeabHas JIOKYMEHTAIUSI. TpeGoBanus K oopMIECHIIO
nokymenTo», ' OCT P 7.0.8-2025  «Hamuonaneusiii  cranmapt  Poccuiickoit
Oenepanuu. Cucrema craHgapToB 1o uHGOpManuu, OUOIUOTEYHOMY W
U3aTelIbCKOMY Jieny. Jlemompou3BOACTBO W apXWUBHOE Je€j0. TepMUHBI U
OMpEeICTICHUSI.

[IpaBuna odopmieHus MTOKYMEHTOB U TIOPSAJOK paboOThl C HUMH,

npeaycMoTpeHHsie [lopsakom, 00s3aTeabHbI 71 YJIEHOB y4aCTKOBOM KOMUCCHH.
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1.2. Benenue neia0npou3BOACTBA YYAaCTKOBOM KOMHUCCHUU OCYUIECTBISIET
npeaceaarenb JuOO CEKpeTapb YYacTKOBOM KOMMCCHM B COOTBETCTBHHM C
pacnpeneseHueM 00s3aHHOCTEN.

OTBETCTBEHHOCTh 3a BEACHHME JEJIONPOU3BOACTBA HECET IPEACEAATENb
Y4aCTKOBON KOMHUCCHH.

1.3. B nepuoa moAroToBKM M MPOBEIEHUS BHIOOPOB JEIONPOU3BOJCTBO B
Y4aCTKOBOW KOMHMCCUHM BEJETCA C HCIOJb30BAHUEM HHTEPAKTUBHOTO paboyero
onokHota YUK wmiu xypHalioB pabOThl y4acTKOBOW KOMHUCCHUHU IO IpaBUiaM,
YCTaHOBJIEHHBIM B HacTosiieM [lopsiake.

1.4. JIenonpou3BOACTBO B y4aCTKOBOW KOMHUCCHUHU B MEKBBIOOPHBIN Mepuon
OCYIIECTBJIAETCA C MCIOJNIb30BAHUEM JKYPHAIIOB PETHCTPALlUK JOKYMEHTOB. !

PaGoTa ocHOBBIBaETCS HAa MPUHIIMIIE OJHOKPATHON PErUCTpaIluu JOKYMEHTA.

1.5. Tlopsimok W W3MEHEHUs, BHOCUMbIE B HEro, MPUHUMAIOTCS pEUICHUEM

TEPPUTOPUATILHON N30MpaTebHON KOMUCCHH.

2. Ilpuem, perucTpanus U MPOXoxkKJAeHHe NOCTYNAKIIMUX JOKYMEHTOB

2.1. llpyeM W perucrpanys MOCTYMAKIUX JOKYMEHTOB IPOU3BOJUTCS
npeaceaaTelieM Y4acTKOBOM KOMHUCCHH JIN0O CEKPETapeEM y4acTKOBOM KOMHUCCHH C
MCIIOJIb30BAHUEM JKypHAjda PErHCTPAlldM BXOMASAIINX JTOKYMEHTOB (IIPHIIOKEHHE
Ne 1).

2.2. Tlpu BCKPBITHH KOHBEPTOB MPOBEPSETCS MPAaBUIBHOCTH alPECOBAHMS,
KOMIUTCKTHOCTh M IEJIOCTHOCTh JIOKYMEHTOB, HAIWYHC MPUIOKCHUHN, CBEPACTCS
COOTBETCTBHE HMX HOMEPOB YyYETHBIM HOMEpaM, YKa3aHHBIM Ha KOHBEpTax.
HenpaBuibHO —aJpecOBaHHBIE H  OIMHOOYHO BJIOKCHHBIC JOKYMEHTBI HE
PETHCTPUPYIOTCS,  MEPEChUIAIOTCS MO  HAa3HAYCHHUIO WJIM  BO3BPAIIAIOTCS

OTIPABUTENIO.

'TTo PCUICHUTIO TeppHTOpHaHBHOﬁ H36HpaTGHBHOﬁ KOMHCCHUH OCJIOIIPOU3BOACTBO yqaCTKOBOﬁ
KOMHCCHH B Me)KBBI60pHBII>i Nnepruoa MOXKET BECTU TCPppUTOPpUATIbHAA I/I36HpaTCJ'IBHa}I KOMUCCHUS B
COOTBECTCTBUHU C PCKOMCH AWMU (HpI/IHO)KeHI/Ie Ne 9)
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2.3. Ecnu 1ipu BCKpPBITUM KOHBEpPTa OOHAPYXKEHO OTCYTCTBUE JOKYMEHTOB
WIM WX OTHCNbHBIX JIUCTOB, NPUJIIOKEHUM, MOBPEKIECHUE JIOKYMEHTOB WIH
HECOOTBETCTBME HOMEPOB JIOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEpTE, B
Y4aCTKOBOM KOMHUCCUU COCTaBISIETCS AaKT YCTAHOBJIEHHOW QOpMbI B JBYX
sk3eMIuiApax (mpuioxkenue Ne 2). OpuH dK3EeMIUIIp aKTa IOCHUIAETCS
OTIIPABUTENIO, IPYrOl MPUOOIIAETCS K MPUHATHIM TOKYMEHTaM.

Ha o00opoTHO# cTOpoHE MOCIEIHEro JUCTa MOBPEXKIECHHOTO JOKYMEHTa B
IPaBOM HIDKHEM YTy JIeNaeTcsi OTMETKa «JlOKyMEHT MOJIydeH B MOBPEKIACHHOM
BUJIE.

2.4, KoHBepTHl OT MOCTYNHUBIIMX JTOKYMEHTOB HE YHUUYTOXKAIOTCS B Ciydyae,
€CJIM TOJIbKO MO0 HUM MOKHO YCTAaHOBHUTH aJIPpEC OTIPABUTEINS, JATy OTIPABKU U
NOJIy4eHUS JOKYMEHTOB, MJIM €CJIM OHU COJIEPKAT IOKYMEHTBI, KOTOPBIE TOCTYIUIH
u3-3a mpenenoB tepputopun Poccuiickor denepanuu, U3 CyIA0B, CIEICTBEHHBIX
OpraHoB, TUOO JOTOBOPHI, MPETEH3UH, HCKOBBIC 3asIBJICHUSI.

2.5. Ilpu peructpanuu MOCTYIMHUBIIETO JTOKYMEHTA B KypHaje PEerUCTpaIUH
BXOJISIIUX JTOKYMEHTOB O0053aTE€IbHO MPOCTABISIOTCA CISAYIOIINE PEKBU3UTHI:
JaTa TOJYyYEeHUS JIOKYMEHTa, €ro pEerucTpallMOHHBI HOMEp, [JaHHbIE O
KoppecnonaeHTe (agpecare) (hamMunus, UMs, OTYECTBO (PU3UYECKOTO JIMIA HIIH
Ha3BaHUE OPTraHU3alMKM, MECTOHAXOXKJIECHHUE OTIPABUTEINS ), UCXOIAIIUA HOMEDP H
JaTa JOKyMEHTA, KpaTKO€ COJIEpKaHUE TOKYMEHTA, PE30JIOLHS, CPOK UCIIOTHEHHUS,
OTMeTKa 00 MCIIOJTHEHUH JJOKYMEHTA U CIIMCAaHUU €TO B JIETIO.

Bxopasuuii Homep 1 gaTa NPOCTABISIOTCS, KaK MPAaBUIIO, B IPABOM HIKHEM
yIJy JIALEBOW CTOPOHBI MEPBOrO JIMCTA 3aPETMCTPUPOBAHHOIO JOKyMeHTa. [Ipum
pPETHCTPAIU BXOASIINX TOKYMEHTOB MOKET OBITh HCTIOJIB30BaH PETUCTPAIMOHHBIN
[ITaMII.

Ha npunosxeHnn npocTaBisieTcsl BXOAAIMIUN HOMEP IOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCH.

[Ipu peructpanuu JOKyMEHTa, SIBISIOIIETOCS OTBETOM Ha HUCXOASIIUN

AJOKYMCHT HWJIM IIPHUCJIAHHOI'O B JOIIOJIHCHHEC K PAaHCC HAIIPABJICHHOMY IOKYMCHTY, B
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rpade «PeructpanmoHHBI HOMEPY KypHajla PeTUCTPAIMHA BXOAAIINX JOKYMEHTOB
JIeNIaeTCsl COOTBETCTBYIOIIAS CChUIKA.

K moBTOpHBIM JOKyMEHTaM TpPHUKIAIbIBaeTCsd WH(MOpMaIus o paHee
MOCTYITMBIINX JTOKYMEHTAX U pe3yIbTaTax UX UCTIOJHEHUS.

Hymepamust BXOOAmuX JOKYMEHTOB  OCYIIECTBISCTCS B TIpeaesax
KaJICHIapHOTO ToJIa.

2.6. 3aperucTpupoOBaHHBIE JOKYMEHTBI PAacCMAaTPUBAIOTCS TIpeJcenaTeieM
Y4aCTKOBOW KOMHCCHH, B XOJI¢ UCIIOJIHCHHUS JIOKYMEHTA MPOU3BOIUTCS 3aIKCh 110
€T0 UCIIOJIHCHHUIO B JKYpHAJIC PETHCTPAIUH.

2.7. IcnonHeHHBbIC JOKYMEHTBI CITHUCBIBAIOTCS B JIEJO IIpeJcenareaeM
Y4aCTKOBOM KOMHCCHH M IIOMEIIAIOTCS B JICJIO0 B COOTBETCTBUU C HOMCHKJIATYPOM
J1eJI Y4aCTKOBOW KOMHUCCHH.

2.8. OOparmienusi TpaXkJaaH PETHCTPUPYIOTCS B OTACIBHOM  KypHase
(mpuoxenue Ne 3).

B mepuon mpoBeneHHs] TOJOCOBAHHUS U /10 OKOHYAHHS IOJCYETa T'OJIOCOB
n30upareneid >kamoObl (3asBIEHUS) Tpa)XJAaH PETUCTPUPYIOTCS B OTIEIHLHOM
peecTpe ydeTa MOCTYIHUBIIKUX B YYaCTKOBYIO KOMHCCHIO >kajo0 (3asBiIeHUI) Ha
HapyIICHUs] 3aKOHOAATENbCTBA O BBIOOpaX, pedepeHaymax, KOTOpbId pa3MenieH B
KypHase paboThl y4acTKOBOM KOMHUCCHM M MPUOOIIAETCA K MEPBOMY IK3EMILIAPY
IIPOTOKOJIa 00 UTOTaX roJIOCOBAHMS YYACTKOBOM KOMHUCCHH.

2.9. Ecniu B oOparieHnn He yka3aHbl pamMuiius 3assBUTEN (111 3asBUTEIS, HE
SBIISIONIETOCS (DU3UYECKUM JIMIIOM, — HaUMEHOBAaHME) WM aJpec, M0 KOTOPOMY
JIOJKEH OBITh HAIpaBJICH OTBET HAa OOpalleHHe, OTBET Ha Takoe oOpalleHHue He
naetcsi. Takoe oOpaleHHEe CHUCBIBAaCTCS B JIEJI0 TMpeaceaaTeNieM YJacTKOBOM
KOMUCCHH.

Ecimu TtekcT oOpamieHuss HE MOANACTCA MPOYTCHHIO WM HE TO3BOJSET
OTIPEJICIATh CYTh OOpaIlleHHs, OTBET HAa TaKOe OOpalleHWe HE JAeTCs, O YeM B
TEYCHUE CEeMH KaJeHIApHBIX JJHEH Tocie MHS TOCTYIUICHHS OOpaieHus
YBEJOMIIICTCS 3asBUTEIh B CIIydae, €ClId B OOpalieHUW TOJAIOTCS MPOUYTECHUIO

(1)aMI/IJ'II/IH 3as1BUTCIIA (I[J'I?I 3as4BUTCIIL, HEC ABJIAIOIICTOCA (1)I/I3I/I‘-ICCKI/IM JUIoM, —



5

HAaUMEHOBaHWE) W aJpec, MO KOTOPOMY JOJDKEH OBITh HalpaBlieH OTBET Ha
oOpaileHue.

OO6parieHusi, B KOTOPBIX COJEPKATCS HEIEH3YPHBIE TUOO OCKOPOUTEIHHBIC
BBIpaKEHUS, YTPO3bI KU3HU, 3J0POBbSI 1 UMYIIIECTBY JTOKHOCTHOTO JIUIA, a TAKKE
YJICHOB €r0 CEeMbH, OCTAlOTCA 0Oe3 OTBETa IO CYUIECTBY MOCTaBIEHHBIX B HEM
BOIIPOCOB, a 3asIBUTENIM YBEIOMIISIIOTCA O HEJOIMYCTUMOCTH 3J0YNOTpeOIeHUS

IPaBOM.

3.0cHOBHBIE TPeOOBAHUSA K NMOATOTOBKE U 0()OPMJICHHUIO IOKYMEHTOB

3.1. JlokymeHThl 0QOpMIIAIOTCS Ha OJaHKaX YCTaHOBJIEHHOW (OpMbI

(mpunoxkenue Ne 4), Ha craHapTHBIX JucTax Oymaru gopmarta A4 (210 x 297 mm).
B yuacTkoBO# KOMHCCHHU MOT'YT UCTIOIB30BATHCS CIIEIYIOLIUE BUJIbI OJTAHKOB:
0JIaHK MPOTOKOJIA 3aCe/laHNs YYaCTKOBOM KOMUCCHUH;

OJIaHK pelIeHus] y4aCTKOBOW KOMHCCHH,

0JIaHK MHChbMa YYACTKOBON KOMHUCCHHU.

3.2. JlokymeHTbl O(OPMIISIOTCS B COOTBETCTBUHM C TpeOOBaHUSIMU K
JOKYMEHTaM, M3TOTOBJISIEMBIM C MOMOIIBIO MEeYaTAIoUX YCTPOMCTB, U K (paitiam
TEKCTOBBIX JOKYMEHTOB (mpmioxeHue Ne 5), mpu OTCYTCTBHU T€YaTaOIIUX
YCTPOWCTB — B PYKOIIUCHOM BHJIE.

3.3. [Ipu moxaroroBke u oopMiIeHUH JOKYMEHTOB JOJDKHBI COOJIIOIATHCS
npaBuiIa 0QhOPMIICHHS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHBIC HIKE:

1) nata qoKyMeHTa.

JlaToil TOKyMEeHTa SIBJSIETCS J1aTa €ro MONMCAaHNS, YTBEPKIACHUS, IPUHSATHSL.
JlaToli mpoTOKOIa SIBJISIETCS AaTa 3aceaHus, a aKTa — J1aTa COOBITHSI.

Jlaty nokymeHTa opopMIISIIOT HHU(PPOBBIM CIIOCOOOM B MOCIEA0BATEIBHOCTH:
JeHb Mecsla, mecsi, rod. Jlenb Mecana u mecsi opOpMIISIOTCS JByMsI MapaMu
apabckux uudp, pa3neleHHbIMH TOYKOW, C 3aMEHOW B HEOOXOAMMBIX CIydasix
OTCYTCTBYIOILIEH HUPPBI HYJIEM, TOJ] — YEThIPbMs apaOCKUMU LU pamMu, HaIpUMep:

17.01.2026.
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IIpu odopmieHrH TPOTOKOJIIOB U PEIIEHU Y4acTKOBOM KOMHUCCHH, aKTOB
Y4aCTKOBOM KOMHCCHHM HCHOJB3yeTCs TOJBKO CIOBECHO-UM(POBOI cmocod
HaIMCaHUs JaThl, HAIPUMED:

17 suBaps 2026 rona;

2) perucTpallMOHHbII HOMEpP JOKYMEHTA.

JUist BXOIAIIMX JOKYMEHTOB — 3TO MOPSAKOBBIM HOMEp, ISl MCXOISALIUX
JOKYMEHTOB — MHJIEKC Jiea M0 HOMEHKJIATYpe U, Uepe3 KOCYI0 YePTY, MOPSAIKOBBIN
HOMEp JJOKYMEHTa;

3) cchUIKa Ha UCXOJSAIIUN PETUCTPAIIMOHHBIA HOMED U ATy TOKYMEHTA.

Ccbulka Ha UCXOASIIMM PErucTpallMOHHBIM HOMEp M JaTy JIOKyMEHTa
BKJIFOUAETCS B COCTAaB PEKBU3UTOB OjaHka mnuchbMma. CChUIKAa HA HCXOMASIIHNA
PETHCTPAllMOHHBI HOMEp M JaTy JOKYMEHTa MPOCTAaBISIETCS MPU TMOJATOTOBKE
NUChMa-OTBETA;

4) agpecar.

PexBu3uT «Anpecaty pacrnonaraercs crpaBa IoJl peKBU3UTaMH OJIaHKa.

JIOKYMEHTBI aJpecyIOTCSl B BBIIIECTOALIYIO HU30MpPATENbHYI0 KOMHCCHIO, B
OpraHM3alluM, HUX CTPYKTYpHbIE MOAPA3AEICHUs, JOKHOCTHBIM JIMLAM WIH
rpakJaHaM IIpu OTBeTe Ha uX oOpamieHus. HaummeHoBaHue BbllIeCTOAIIEH
N30MpaTeNbHON KOMHUCCHM, WHOM OpPraHu3allid U CTPYKTYPHOTO MOAPA3/IEICHUS
yKa3bIBalOTCSl B UMEHUTEIBHOM MaJIeKe, HalpUMep:

Anmvunuctpaius CocbBUHCKOTO
MYHHMIMIAIBHOTO OKPYTa,
VYmpasneaune oOpazoBaHus

Eciim  nokyMeHT anpecyercss JODKHOCTHOMY JIMIy, HAauMEHOBaHUE
BBIIIECTOSAIEH W30UpaTeNbHOW KOMHCCHM, OpraHu3alid  yKa3blBaeTcs B
MMEHUTEIBPHOM MaJeke, a JOLKHOCTh M (pamwinsg — B jnareiasHoM. [Ipu sToMm
MHUIMAIBI YKa3bIBAIOTCA Mociie (aMUIng, HapuMep:

Anmvunuctpanusa ropoaa CoCbBUHCKOTO
MYHHULIMIIAJIBHOTO OKPYTa,
HavyaJIbHUKY (PUHAHCOBOIO YIPABJICHUS
["aBpunosoii B.I'.
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Ecnin nmokymeHT ajapecyercs OpraHu3allM, CHadanda YKa3bIBaeTCA e
HAaWMEHOBAHUE, 3aT€M MTOYTOBEIN ajJpec, HapUMep:
N30upatenbHast KOMUCCHS

CBepasioBcKoit o0nacTu

wi. OkTsa0pbekas, a. 1, r. EkarepunOypr,
CaepanoBckas obnacts, 620031

Kaxnas crpoka pekBu3uTa «Aapecar» LEHTPUPYETCS MO OTHOLIEHUIO K
CaMOM JUIMHHOMW CTPOKE.

Jlomyckaercss  MCMONB30BaTh  OQUIMAIBHO TPUHATHIE  COKpAIEHHBIE
HAWUMEHOBAHUS OPraHOB TOCYJAapCTBEHHOW  BJAcCTH, OPraHOB MECTHOTO
caMOyIIpaBJIeHUs, OpraHU3aIui.

[TouToBBIM angpec yKa3bIBaeTCS B IOCIEIOBATEIbHOCTH, YCTAHOBJICHHOMN
[IpaBunamu oka3aHusi YCIAyr TIOYTOBOM CBSI3M, YTBEPXKIACHHBIMU TIPUKA30M
MunucrtepctBa 1M(POBOrO pa3BUTHUSA, CBSI3M M MACCOBBIX KOMMYHUKAIIMM
Poccuiickoit ®denepanmu ot 17.04.2023 Ne 382 «OO6 yrBepxkaenun IlpaBun
OKa3aHUs yCIYT TOYTOBOU CBS3U».

[Ipu apgpecoBanuu NOKyMeHTa (pU3MYECKOMY JIMIy BHadaje YKa3bIBAIOTCS

(baMuINs ¥ MHUITHANBI TIOJTyYaTess, 3aTeM [MOYTOBBIN aipec, HalpUMep:

Areesoii A. 1.
yi1. KocmonaBToB, 1. 42, r. ExatepunOypr,
CepmiioBckas o0actb, 652560;
5) rpud yTBEpKIEHUS TOKYMEHTA.
JIOKyMEHT  yTBEpKJaeTcsl JOJKHOCTHBIM JIMIIOM WIHA  CHEIUAJIbHO
M3/1aBA€MbIM IOKYMEHTOM.
[Tpu yTBEepXIEeHUU MOKYMEHTAa JOJKHOCTHBIM JIUIIOM TpU( yTBEpKIACHUS
noixeH coctosTh u3 cioBa Y TBEPXXJIAIO 6e3 kaBbluek MpONMMCHBIMUA OyKBaMH H
Ha CJEAYIIIe CTpOKe — HAMMEHOBAHUE JOJDKHOCTH, MOJNHUCH, WHUIAIBI

n (l)aMI/IJ'H/IH Juna, yIBEpAUBIICIO JOKYMCHT, AdTa YTBCPIKACHMA.
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I'pud yTBepxkaeHUs pacrnojiaraloT B MPaBOM BEPXHEM YTy MEPBOTO JIUCTA
nokymeHTa. B rpude yTBepkaeHUS 3JIeMEHTHI IIEHTPUPYIOTCS OTHOCUTEIIBHO CaMO
JUIMHHOM CTPOKH, HAIIPUMED:

YTBEPXJAIO
npeaceaaTeab y4acTKOBOM U30MpaTEIbHON
KOMUCCUU M30upaTesbHOro yyactka Ne 123

JIMYHAS MOJIUCh HWHUIMAIIBI, (haMUIUs
Jara
[Ipu yTBEpKI€HUU TOKYMEHTa MPOTOKOJIOM, PEIICHHEM I'pU( yTBEpKACHUS
cocrout u3 cinoa YTBEPXJIEH (YTBEPXIEHA, YTBEPXIEHBI wunu
YTBEPXJIEHO) 6e3 kaBblu€Kk MNPONUCHBIMH OyKBaMH, HaMMEHOBAHMS
YTBEPIKIAIOLIET0 JOKYMEHTa B TBOPUTEIIBHOM IAAcXkKe, €ro JAaTbl M HOMEpa,
HaIpumep:

YTBEPXJIEH
pElIeHNeM Y4acTKOBOM M30upaTebHON

KOMHCCHUU u3buparenbHoro yuactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;

6) yKazaHus MO UCIIOJHEHUIO TOKYMEHTA (PE30JIIOLIHS ).

VYKkazaHusi M0 HUCIOJHEHHUIO JOKyMEHTa MOTYT OBITh HAmHCaHbl OT PYKHU
npeicenaTeNeM y4acTKOBOM KOMUCCHH Ha MOIMHHUKE JJOKYMEHTa Ha CBOOOJTHOM
OT TEKCTa MECTE;

7) 3aroJ0BOK K TEKCTY JOKYMEHTa (HAUMEHOBAHUE IOKYMEHTA).

3arojoBOK K TEKCTY JOKYMEHTa JOJKEH KPaTKO U TOYHO PACKPHIBATH €rO
coJiep:KaHue U OBITh COIVIACOBAaH C HAMMEHOBAHHMEM BHJa JOKYMEHTA. 3aroiOBOK
MOXET OTBEYATh HA BOIPOC «O 4eM (0 KOM)?», HaIpUMeED:

O coznanuu JKCNEePTHON KOMUCCHU

3arojoBOK, COCTOSIIMM M3 JBYX U 0OOJiee CTPOK, MeyaTaercs 4Yepe3 OJIMH
MEKCTPOUHBIM HMHTEpPBaJI, TOYKA B KOHIIE 3aroJiOBKa HE CTaBUTCS. 3arojoBOK
pacrionaraeTcsi Ha MEpPBOM JUCTE HAJ TEKCTOM JIOKYMEHTa MO LIEHTpPY, arpu

O(I)OpMJ'ICHI/II/I IMHCbMa — OT I'PpaHUIBI JICBOI'O ITOJIA,



8) TEKCT IOKYMEHTA.

TekcT TokyMeHTa OpOPMIISIOT B BUJIE CBA3HOTO TEKCTA, TAOJIUIIBI WU
COEMHEHUS 3TUX CTPYKTYP.

Texkct JOKyMeHTa JOJDKEH  M3JaraThbCsl KpPaTKO H  SICHO, OBITh
apryMEHTHUPOBAHHBIM, OOECIEYMBaTh TOYHOEC U OJIHO3HAYHOE BOCIIPUSATUE
cojieprKaileicst B HeM HHGOpMaIuu.

TekcT JoOKyMeHTa JOKEH, KaK MPaBUII0, COCTOSTh U3 JIByX YaCTEH.

B nmnepBoii yacTu yKas3pIBalOTCS NPUYMHBI, OCHOBAHUS, LIE€JIM COCTABIICHUS
JIOKyMEHTa, BO BTOPOHM — pEIICHUs, BBIBOABL, MPOCHOBI, MPEIIOKEHUS,
PEKOMEHIAIUY.

TekcT JOKyMEHTa MOXET COAEPXaTh TOJbKO 3aKIIOYUTEIbHYI0 4YacThb
(HanpuMep, TUCbMO, 3asiBJIEHUE, TPOCKOY 0€3 MOSACHEHHUS ).

B tekcre nokymeHTa, MOATOTOBICHHOTO HAa OCHOBAaHWMU 3aKOHOJIATEIIBHBIX,
MHBIX MPABOBBIX AKTOB, M3JJaHHBIX OpraHaMu Biactu u ynpasienus, [{IUK Poccun,
N3bupatenbHoit  komuccuedr  CBepIiOBCKOM  00JlacTH,  TEPPUTOPHUATBLHOMN
n30upaTelbHOW KOMHUCCHHM, YKa3bIBaeTCsl HAMMEHOBAHHE BHAA JOKYMEHTAa,
HAaMMEHOBAaHUE OpraHa, W3JaBUIETO JOKYMEHT, JaTa MPUHITHS WA YTBEPKICHHUS
JOKYMEHTa, €ro pErucTpalMOHHBbIII HOMEp, a TaKKe 3arojioBOK JOKYMEHTA,
3aKJIFOYEHHBIA B KABBIYKHU.

TexcTel JOKYMEHTOB OONBIIOTO 00bEMa MOTYT JAEIUTHCA Ha pa3lielbl,
MYHKTbI, IOAITYHKTHI:

1. Paznensl
1.1. ITyHKTBL.
1) TOIITYHKTHI.

[IyHKT MOXET IenuThCA HAa 4acTH. YacTu MyHKTa HAYMHAKOTCA C KPaCHOU
CTPOKH M 3aKaHUYMBAIOTCA TOUKOM. HyMepanuu He UMEIOT.

[IyHKTBI M YacTHM NYyHKTa MOTYT JEJIHUTbCS Ha MOANYHKTHl IYyHKTa U
MOANYHKTHl 4YacTh NyHKTA. [lONMYHKTH MyHKTA, MOAMYHKTHI YacTH ITYHKTa
HyMepYyroTCa apabckumu 1udpamMu co ckoOKoil cripaBa 0€3 TOYKH U OTAEISIOTCS

JIpYT OT ApYyra TOYKOM C 3aIATOMU.
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CTpyKTypHBIE 3JIEMEHTHl TEKCTa, KOTOPbIE HE OTHOCATCS K pas3jaeliam,
IIyHKTaM M TOJAIMYHKTaM SIBJISAIOTCS a03amamu. A03anbl HAYMHAKOTCS C KPacHOU
CTPOKH BHE 3aBUCHUMOCTH OT HAIMMCAHMS C MPOIMUCHON UM CTPOYHOU OYKBBHI.

B nucbMax ucnonb3yroT cienyroume GopMbl U3T0XKEHHUS:

or l-ro uma MHOXecTBeHHOro uyucia («[Ipocum  HampaBUThH
uHpopMaluio...» U 1p.);

OT 3-r0 JIMlla €AMHCTBEHHOTO YKclia («y4acTKOBas U30MpaTeabHasi KOMUCCHS
HE CUUTAET BO3MOXKHBIM...», «y4acTKOBas M30MpaTeiabHas KOMHUCCHS MpEAsiaract
PaccMOTPETh BOBMOXKHOCTb. .. »).

CronOupl ¥ CTPOKM TaOMUIBI JTOJKHBI MMETh 3arojlOBKH, BBIPa)KEHHbIE
CYLIECTBUTEIBHBIM B MMEHHUTENIbHOM majexe. [loa3arosoBku cTONOLOB U CTPOK
JIOJIKHBI OBITH COTJIACOBAHBI C 3ar0JIOBKAMH;

9) oTMeTKa O HAJIMYMHU NPUIIOKEHHI.

OTmeTKa 0 HAIMYUM NMPUIIOKEHUH pacronaraercsi OT I'PaHULIbl JIEBOTO MOJI
HocJIe TeKCTa Nepe]] MOAMUCHIO.

Ecnn oKkyMeHT MMeeT NMpUIOKEHMsI, Ha3BaHHbIE B TEKCTE, OTMETKA 00 HX
HaJIMIuK oopMIIsieTcs 10 cleAyrouei gpopme:

[Tpunoxenue: Ha 15 7.

Ecmu JOKYMCHT HMCCT IIPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HaMMCHOBAaHUA HGO6XOI[HMO MNCPCUNCIIUTE IIOCJIC TCKCTAa JOKYMCHTA IICPCH
IIOAIMUCBIO C YKA3aHHCM KOJIMYCCTBA JIMCTOB B KAXKIOM IIPHIIOKCHUHU U KOJIMYCCTBA

AK3EMIUISIPOB, IPU HATMYUU HECKOJIBKUX MTPUIIOKEHUN UX HYMEPYIOT, HAIIPUMED:

[Mpunoxenune: 1. Tlomoxkenuwe 060 DkcnepTHON KOMUCCHU Ha 15 1.
2. llpumepHas HOMEHKIIATypa fen Ha 14 .
Ecnu npunoxeHust cOpoIIOpoBaHbl, TO KOJIUYECTBO JINCTOB HE YKA3bIBACTCS.
Ecnm x [OOKyMeHTy mpuiaraercsi APYrod JOKYMEHT, TaKKe HMEHOLINN
MPUJIOKEHHE, TO OTMETKA O HAJWYUU MPUIIOKEHHUS O(OPMIISIETCA CIIEITYIOIIUM

00pazoM:
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[IpunoxeHnne: NUCBMO y4aCTKOBOW KOMHCCHM M30MpaTeNbHOro yyactka No
ot 15.01.2021 Ne 01-09/4 u npunoxxeHue Kk HeMy, Bcero Ha 12 1.

[Ipy HanM4YMK HECKOJbKUX MNPUJIOKEHUA OHM HYMEPYIOTCS, HaIpUMED,
npunoxenue Ne 1, npunoxxenue Ne 2 u Tak naiee;

10) moAnMCH JOKHOCTHOTO JIUIIA.

B cocTaB noamnucu BXoAST: HAUMEHOBAHKUE JTOJKHOCTH JIMLA, TIOJMMCABILIETO
JOKYMEHT, €ro JIMYHasi MOJIMKCh U paciiu(poBKa MOJIUCH (MHUIHAIIBI, (paMUITHS).

[Ipu moanmucaHum AOKYMEHTa YKa3bIBAIOTCS MCKIIOUUTENBHO (hakTHuecKas
JOJIKHOCTD JIUIA, TTOJIIMKUCABIIET0 TOKYMEHT, U €ro (haMuIusl.
He nonyckaercs noanuchiBaTh TOKYMEHTHI C MPEJIOTOM «3a) WIH MPOCTABICHUEM
KOCOM 4epThl NIepe/l HAMMEHOBAHUEM JIOJKHOCTH.

Ecnu pokymeHT odopmisieTcss Ha OJaHKE YYacTKOBOM KOMHUCCHH, TO
PEKBHU3UT BKJIIOYAET HAUMEHOBAHUE JOJDKHOCTH JIMIIA, TOJAMMCABIIETO JTOKYMEHT,
€ro JIMYHYI0 TMOAMNHUCH, pacIIMPPOBKY NOANUCH (MHULMAIBI W  (aMUIIHIO),

HaIpumep:
[Ipencenarens JIMYHAS TTOITUCH WHUIUANB, (haMUITUs

Ecmu nokymeHT oopmiisieTcss He Ha OJIaHKe, TO PEKBU3HUT COACPIKHT MOJTHOES
HaMMEHOBAHUE JIOJDKHOCTH JIUIIA, TIOAIMCABIIETO JOKYMEHT, €ro JITIYHYIO TOJIITUCH,
pacmndpoBKy noanucH (MHUIMAIL ¥ hamruiiio). Hampumep:

3aMecTUTENb IIpece1aTes
y4aCTKOBOU M30UpaATEITHHON KOMHCCHH
n30MpaTeNbHOTO ydacTka No JIMYHAS TIOJIUCh WHUIHANBI, (haMuIns

Oco0eHHOCTH TOAMMCAHMS PEIICHWH YYacTKOBOM KOMHCCHH B CIydyae
OTCYTCTBHUSI,  WCIOJNIHEHHsS  OOS3aHHOCTEW  Tpelacenmarens,  3aMeCTUTEINs
npeacenarens, CeKperaps y4acTKOBOM KOMHMCCHM OIIPENENIEHbl B NyHKTE 5.9
Hactosiero Ilopsaxka;

11) neyars.

[Teyatp 3aBepsgeT NOMIMHHOCTH NOANWCH JOJDKHOCTHOTO JIMIOA Ha

JOKYMCHTaAXx, YAOCTOBCPAIOIINX npeayCMOTPCHHEIC IIpaBOBBIMHA dKTaMH
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MOJIHOMOYHUS JOJDKHOCTHBIX JIMI[ WM (UKCUPYIOUIUMX (DAKTBI, CBSI3aHHBIE C
(pMHAHCOBBIMM CPEJICTBAMM, a TAKXKE Ha MHBIX JOKYMEHTaX, MPeyCMaTPUBAIOIINX
3aBEPEHUE MTOAJIMHHOM MMOAHUCH.

[leyaTh cTtaBUTCS HAa CBOOOJAHOM OT TEKCTa MECTE, HE 3aXBaTbIBasl JTUYHON
MOANMUCHU JAOJDKHOCTHOTO Juua. IleyaTp MOXkeT 3aXBaThIBaTh 4YaCTh HAUMEHOBAHUS
JNOJKHOCTH JIMLA, TOATMCABIIETO JOKYMEHT.

B noxymeHTax, MOJATOTOBJIEHHBIX HAa OCHOBE YHU(PUIMPOBAHHBIX (GOpPM,
Ne4aTb CTABUTCS B MECTE, 0003HAUEHHOM OTMETKON «MID»;

12) oTMeTKa 0 3aBEpEeHUH KOITHHUZ,

JIns 3aBepeHHs] COOTBETCTBUSL KOINHWHM JOKYMEHTAa MOMJIMHHUKY HHUKE
pekBuznTa «llogmuce» MpOCTaBIsE€TCS OTMETKA O 3aBEPEHHM KONUU —
3aBepuTenbHas Haanuch «Komus BepHa» wian «BepHO», MOMKHOCTH JIMIA,
3aBepUBILEr0 KOMUI (Tpeiacenareib, 3aMECTHTENb MpeaceaaTelis, CeKpeTapb
Y4aCTKOBOW KOMMCCHHM), €ro JIMYHAs MOJIUCH, pacliuppoBKa MOJANUCH, AaTa U

BpeMsi 3aBEpEHHUsI, HATIPUMED:

Bepno
[Ipencenarens yuacTKOBOM n30UpaTenbHON
KOMHUCCHUU U30UPaATENBHOTO yyacTKa Ne

MMOAIIHNCH WHULIAAIIBI, (haMIITHS

Jara, Bpems

OTmeTKka O 3aBEepeHHHM KOMHH MOXKET OBbITh JIOMOJIHEHAa YKa3aHUEM
KOJIMYECTBA JIMCTOB KOIMHU. J[OImycKaeTcs 3aBepsATh OTMETKON O 3aBEPEHUU KOIUU
KaX bl JIUCT KOIIMU JOKYMEHTA.

[Ipn nepecpuike KOMUK JOKYMEHTA B IPYyTUe OPraHU3alyy WK BhIIAYE €€ Ha
PYKH 3aBEpPUTEIIbHAS HAAMUCH YIOCTOBEPSIETCS ME€YATHI0 YYaCTKOBOW KOMUCCHH;

13) otmeTka 00 UCTIOTHUTEIE.

2 3apepeHHe KOMHUl MPOTOKOIOB OO0 MTOTaX TOIOCOBAHUS M HMHBIX JOKYMEHTOB KOMMCCHIA
MIPOU3BOIUTCS B COOTBETCTBUU ¢ MyHKTOM 12 ctathu 30 PexnepanbHoro 3akoHa «O0 OCHOBHBIX
rapaHTHUAX M30UpaTeNbHBIX NPaB U MpaBa Ha ydyacTue B pedepeHayme rpaxjaan Poccuiickoit
denepanun».
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OtmeTka 00 HCHOJHUTENE BKIOYAaeT B ce0s HMHULMAIBL U (pamMuiInio
UCIIOJIHUTENS JOKYMEHTAa U HOMEp ero TtenedoHa ¢ koaoM CBepasoBCKON 00JIacTu.
OTMeTKy 00 MCTIOMTHUTENE pacrlojaraiT Ha JIMIEBON WM, IPU OTCYTCTBUH MECTa,
Ha OOOpPOTHOM CTOpPOHE IOCIEAHEro JIMCTa JOKYMEHTa B JIEBOM HIKHEM YTy

pazmepom mpudTa 10 myHKTOB, HAIPUMED:

3yb6aper Biagumup MBanosmy
(34343) 2-28-53;

14) orMeTKa 00 MCITOJIHEHUH JIOKYMCHTA.

OtMeTka 00 UCTIOJIHEHUH IOKYMEHTA W HAIMPaBJICHUH €T0 B JIEJI0
BKJIFOYAET CJIEAYIONIME JaHHBbIE: KPaTKUE CBEJEHUS 00 HCIOJHEHUU JOKYMEHTa
(TIpu OTCYTCTBHM JTOKYMEHTA, CBUJICTEIIbCTBYIOIIETO 00 UCTIOJIHECHUN ), ATy
¥ HOMEp MMEIOIIErocs TOKyMeHTa 00 UCIIOTHeHHH, clioBa «B neno», Homep nena,
B KOTOPOM OYJIET XpaHUTbCS JOKYMEHT, J1aTa, MOAMKUCH MpeJceaTelss Y4acCTKOBOM

KOMHCCHH.

4. Opranusanus padoTel ¢ HCXOASIIMMHU (OTHPABJISEMbIMH) TOKYMEHTAMH

4.1. Ucxopsmiye MOKyMEHThl OGOpMIISIOTCS Ha OJaHKaX YCTaHOBJIEHHOM
(GbOpMBI B COOTBETCTBHH C MOJOXKEHUIMU HacTosiero [lopsnka.

4.2. Illpu odopMIICHMH HCXOIAMNUX (OTIPABISIEMBIX) MHCEM M TEJIErpamMm
UCITOJIHUTENb YKA3bIBAET MOJHBIN MOYTOBBIN (BKIIOUYAs MHAECKC) aIpeC OpraHu3aluu
WJIU TPaKJaHHUHA.

4.3. Ucxopnsmiye mruchMa HApaBIIAIOTCS 3a TMOAMMCHIO peceaaTens (a B ero
OTCYTCTBUE 3aMECTUTEIIA MpeAceAaTeisi, CeKpeTaps) YYacTKOBOM KOMHCCHUU Ha
OJlaHKe MHChMa.

4.4. VicxopsimieMy JOKYMEHTY NMPUCBAUBAECTCS HOMEP, KOTOPBI COCTOUT W3
WHJEKCa JieJla M0 HOMEHKJIAType Jed U TMOPSAKOBOIO HOMEpa JIOKYMEHTa,
pa3AeNeHHbIX KOCOW 4depToi. Mexoasmuii HOMEp YKa3bIBaeTCs TAK)KE Ha KOIHU
JIOKyMEHTa, ocTtawplieiics B gene. Hymepauuss ucXoasimux JOKYMEHTOB

OCYIICCTBIACTCA B IIPCACIIaX KAJICHAApHOI 0 roaa.
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4.5. Ucxopsmiue NOKYMEHTBI PETHCTPUPYIOTCS B JKypHajle pEerucTparuu
UCXOISIIIMNX TOKYMEHTOB (mpuiioxkeHue No 6).

[Ipu peructpanuu UCXOIAIIETO JTOKYMEHTa B JKypHaje MCXOISAIIUX
JIOKYMEHTOB  00sI3aTE€NIbHO  YKa3bIBAIOTCS  CJICAYIOIIME PEKBU3UTHI:  JlaTa
OTMpABJICHUSI JOKYMEHTA, PETHCTPAIlMOHHBIM HOMEp, JaHHbIE 00 ajpecate
(bamunusi, uMsi, OT4eCTBO (PU3UYECKOrO JUIlA WIM Ha3BaHWE OpraHu3alluiy,
MECTOHAXOXKJICHHE MOJIydaTesis), KpaTKoe CoAepKaHue TIOKYMEHTa, a TAaKKe KEM OH
UCITOJTHEH M TIO/IMKCaH.

4.6. Ecnu otnpaBisieMblil IOKYMEHT SIBJSIETCSI OTBETOM Ha BXOJSIIUI
JIOKYMEHT, HE0OXO0IMMO MPUOOIIHUTH MOAIUHHUK BXOJSIIET0 JOKYMEHTA K KOITUHU
OTIMPABJISIEMOTO IOKYMEHTA, OCTAIOIIETOCS B JICIIE.

Komuu ucxomsumx JOKYMEHTOB TOMEIIAIOTCS B JIEJI0 B COOTBETCTBUU C
HOMEHKJIATYPOU JIeJ1 y94aCTKOBOW KOMHUCCHH.

4.7. JIOKyMEHTBI, aJpecOBaHHbIC TPAXJAAHUHY, MOTYT OBITh BPYYEHBI €My
JUYHO, O YeM B JKypHajJe pErucTpaiuu oOpalleHuil TrpaxkaaH [eJaeTcs
COOTBETCTBYIOIIAs OTMETKAa, CojeprKalias MOANKHCh TpaxaaHuHa. B ciydae
HEBO3MOXHOCTHU JINYHOTO BPYYEHHSI JOKYMEHTOB I'PaXJIaHUHY OHH OTIPABIISIOTCS
gyepe3 TOYTOBOE OTACIICHHE CBSI3U IO MOYTOBOMY aJIpecy, yKa3aHHOMY HWMHU B

oOpalleHu .

5. IlonroroBka, opopMmieHue, BbINMYCK, Y4eT JOKYMEHTOB, PACCMATPUBAEMbIX
HA 3aCelaHHAX yIACTKOBON KoMuccun®

5.1. JlIokyMeHTBI IO BONpPOCAaM, BKJIIOUEHHBIM B MPOEKT IOBECTKHU JHS

3aceaHusl y4YacTKOBOM KOMHCCHHM, TOTOBATCSl TpelicelareieM, 3aMEeCTUTEIEM

npeaceaaresisa, CEKpeTapeM YYacTKOBOM KOMHUCCHUM M WI€HaMU YYaCTKOBOMU

KOMUCCUM € TMPaBOM pEHIAOIIer0 Trojoca, 3a KOTOPBIMU  3aKpEIICHbI

COOTBCTCTBYIOINUC HAIIPABJIICHUA ACATCIbHOCTH.

3 HOpH,I[OK O(bOpMJ'ICHI/I}I MMPOTOKOJIa y‘{aCTKOBOﬁ KOMHUCCHM 00 HTOrax TrO0JOCOBaHHS
YCTaHABJIMBACTCA 3aKOHOAATCIILCTBOM O BBI60an n pe(bepeHz[yMax.
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5.2. llpencraBnsieMble K PAaCCMOTPEHHUIO JIOKYMEHTBI JIOJKHBI BKJIIOYATh
03arIaBJICHHBIA MPOEKT pPEHICHUS C MPUOOIIEHHBIMU K HEMY TMOMJIUHHUKAMHU
JOKYMEHTOB, TOCIY>KMBIIUX OCHOBAHUEM [JII PACCMOTPEHHsS BONpOCa Ha
3aceaHuM y4YacTKOBOM KOMMCCHUH, JIMOO TIPOEKT THUChbMa, MOMAJIEkKAIIEro
COTIACOBAHUIO Ha 3aCEIaHMM YYaCTKOBOM KOMHUCCHUM, TPU HEOOXOIUMOCTH —
MOSICHUTEIBHYIO 3aIUCKY MO pacCMaTPUBAEMOMY BOMPOCY.

5.3. [IpoekThl JOKYMEHTOB (BKJItOUas MPHUJIOKEHUS), MPEICTABISIEMBIE s
paccMOTpeHUs Ha 3aCEelaHUM Y4YaCTKOBOM KOMHUCCHHM, BHU3HUPYIOTCA JIMIIOM,
OTBETCTBEHHBIM 3a €0 MOATOTOBKY.

5.4. JIumo, OTBETCTBEHHOE 3a TMOJITOTOBKY MPOEKTa PeIleHUs], 00eCIeuynBaeT
KOMIUIEKTHOCTb BCEX JIOKYMEHTOB, 0003HAYCHHBIX KaK B MIPOEKTE PEIICHUS, TaK U B
MPUIIOKEHUSIX K HEMY.

5.5. Ha 3acemaHuM y4acTKOBOW KOMMCCHH BEAETCS MIPOTOKOJI W MOMKET
IPOU3BOIMTHCS ayIMO3alUCh (BUAEO3aNNCh). B ciyyae mMpou3BOACTBa ayauo- WA
BUJICO3AIMTUCH WICHBl YYaCTKOBOW KOMHCCHU U MPUTJIAIICHHBIE YBEIOMIISIOTCS 00
ATOM JI0 OOBSIBIICHUS TOBECTKH JTHA 3aCEIaHMUs.

5.6. JIoKyMeHTBI, pacCMOTPEHHBIE Ha 3aCe/laHWM y4aCTKOBOW KOMHUCCHH, B
ciIydae, €CJIM B X0JI€ 3aCeJaHusl BHOCUIIMCh U3MEHEHUS, T0JDKHBI ObITh JOPAOOTaHBI,
a 3aTeM TMOAMKCAHbI, 3aPETUCTPUPOBAHBI U, €CIIM HEOOXOAUMO, Pa30CIIaHBbI.

5.7. Ilpu nopaboTKe TIOKYMEHTa B €r0 TEKCT BHOCATCS COTJIACOBAHHBIC B XOJIC
3acelaHusl U3MEHEHUs. B ciiyyae mNpuHATHS Y4aCTKOBOM KOMMCCHUEW PELIEHUs O
HEO0OXOIMMOCTH KOHTPOJIS MUCTIOIHEHUS PEIICHUS €T0 TEKCT JOTOTHIETCS ITYHKTOM,
B KOTOPOM HA3HAYAKOTCS JIMIA, OTBETCTBEHHBIE 334 UCIIOJIHEHUE, U OIPEIEIIAECTCA
CPOK UCTIOJIHCHHUSI.

5.8. Texkct pemenuss odopmisieTcss Ha ONaHKE YCTAaHOBICHHOW (DOPMBI
coriracHo npunoxeHuto Ne 4 x Hacrossmemy [lopsanxy.

5.9. Pemienne moanuceiBaeTCs MNPEACEAATENIEM U CEKPETAPEM YYaCTKOBOM
KOMHUCCHUU C YKa3aHUEM MOJHOIO HAMMEHOBAaHUS JOJKHOCTEN.

Ecnin Ha 3acemaHuMm  y4acTKOBOM KOMMCCHM — IIPEACENATENHCTBOBAJ

3aMECTUTENb MpEeAcenaTesss y4YaCTKOBOM KOMHMCCHUH, CEKpeTapb Y4YaCTKOBOWU
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KOMHUCCHM WJIM OJWH W3 YICHOB YYaCTKOBOM KOMHCCHUU C MPABOM PEMIAIOIIETO
roJIoca, a TAKXKE €CJIU MOJIHOMOYHS CEKPETAPS] yUaCTKOBOM KOMHUCCUU OCYIIECTBIISIT
OJIMH U3 YJICHOB YYaCTKOBOM KOMHCCHH C MPABOM PEMIAIOIIETO roj0ca, TO MOIMNUCH
B MPOTOKOJIE, HA PEIICHUH O(POPMIIIIOTCS CIAEAYIOIIUM 00pa3oM:

«3aMecTuTeNnh TpeAcenaTenas  y4aCTKOBOM  M30UpaTeibHOM  KOMHCCUU
n30uparenbHOro yyactka Noy — B ciiydyae BPEMEHHOI'O OTCYTCTBHS TpeJcenarens
Y4aCTKOBON KOMUCCHM;

«Vcrionusiromuii - 00sI3aHHOCTH  TIPEJICeNIaTeNsi  y4acTKOBOM M30MparenbHON
KOMHUCCHM M30MpaTeNbHOrO y4dactka No» — B clydae BpPEMEHHOTO OTCYTCTBHS
npeacenaTesss U 3aMEeCTUTEIISI TPEACEaTels] YYaCTKOBOM KOMUCCHM MPU HAJTUYUU
pEIlIeHUsT YYaCTKOBOM KOMHMCCHM O BO3JIO)KEHHHM Ha CEKpeTapsi Yy4acTKOBOM
KOMUCCHH JINOO OJTHOTO U3 WICHOB YYaCTKOBOM KOMHUCCHH C MPABOM PEIIAIOIIETO
roJioca MOJIHOMOYMI TIpeiceiaTesisl y4aCTKOBONH KOMHUCCHM;

«cnonustomuii  00S3aHHOCTH  CEKpeTapsi Y4YacTKOBOM HW30MpaTeabHON
KOMHUCCUU U30MpaTesbHOrO yuacTka Noy — B cllydae HaIU4us PEIICHHs Y4aCTKOBOM
KOMHCCHH O BO3JI0KEHUU HA OJHOTO U3 YJIEHOB YYaCTKOBOW KOMHUCCHH C IIPABOM
pEMIAKOIIEro Toj0ca NOJIHOMOYUH CEKpeTaps y4aCTKOBON KOMHCCHH.

5.10. PemeHust y4acTKOBOW KOMHCCHUU HYMEPYIOTCS B XPOHOJOTHYECKOMN
MOCJIEIOBATENIBHOCTH B IIPEAEIaX KAJICHIAPHOrO roja.

Howmep pelienust cocTouT U3 HOMEpPA MPOTOKOJIA 3aCEAaHusl U MOPSIKOBOTO
HOMEpa pelIeHHs, pa3IeJICHHBIX KOCON YepToii, Harpumep: 1/8.

5.11. llpencenarens nuOO CEKpeTaph YYACTKOBOM KOMHUCCHH THPAXKHPYET
JOKYyMEHTHI B HEOOXOAMMOM KoiudecTBe. Ha Kaxmoil Komuu JOKyMEHTa
MPOCTABIACTCS T€4arh, YIOCTOBEPSIOIIAS ITOANUCH IIpPEACenaress Y4aCcTKOBOU
KOMHCCHH U CEKPETapsi YIaCTKOBON KoMuccuu (0€3 BOCIIPOU3BEACHUS TIOITUCEN ).

5.12. Konust pemieHuss y4aCTKOBOM KOMHCCHUHW HAIPaBISIETCS 3aSBUTENIO B
ClIy4ae, €Clii €ro oOpalieHUuEe B y4aCTKOBYIO KOMHCCHIO MOCIIYXHUJIO OCHOBAaHUEM
JUIS PACCMOTPEHUS BONIPOCA HA 3aCEAAHUU YYACTKOBOM KOMUCCHH.

5.13. TIpoTokon 3acemanusi y4aCTKOBOW KOMHUCCHUHU OdopMIIsieTcs Ha OjlaHKe

yCTaHOBJIEHHOU (hopMmbI corntacHO npuioxkennto Ne 4 k Hacrosiiemy [opsiaxy.
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5.14. Texct mpoTOKONa 3aceAaHusl YYaCTKOBOM KOMHCCHUU COCTOUT M3 JABYX
4acTeN — BBOAHOM U OCHOBHOM.

5.15. B BBOAHOW YacTH MPOTOKOJA YKa3bIBAIOTCH (aMUIUS U HHUIHAIIBI
npejcenaTes y4yacTKOBOM KOMHCCHHM (TPENICEeNaTeNbCTBYIONIEr0), a TaKkKe
MPUCYTCTBYIOIINX 3aMECTUTENSI MPEACENaTeNs] YUaCTKOBOM KOMHUCCHUM, CEKpeTaps
Y4aCTKOBOM KOMHUCCHUM M YJIEHOB YYaCTKOBOW KOMUCCHH, JIUI, IPUTJIAIICHHBIX Ha
3acemanue”.

Jonyckaercs odopmiIeHHE NPUCYTCTBYIOIIUX OTACIBHBIM CIHUCKOM C
yKa3aHWeM WHUIHAJIOB, (aMuiuid u gopkHocTed. CHUCOK Tmpuiaraercs K
MPOTOKOJY 3aCEAaHUs.

5.16. TToBecTka JqHS BKIIOYAETCS B BBOJHYIO 4acTh MpoTokosia. OHa COCTOUT
U3 MEPEUYUCIICHUS BOIPOCOB, KOTOPhIE OOCYX AAIOTCS Ha 3aCEIaHUM, U 3aKPEIIseT
MIOCJIEIOBATEIIBHOCTh UX O0CYXICHUS U (DaMUITNHU JOKIQTUUKOB (BBICTYTAIOIINX).

Kaxxnpiii Bonpoc moBecTKH AHS 3acelaHusi HyMepyeTcs: apaOckoi Hugpowu,
€ro HamMeHoBaHUE GOPMYIHPYIOT, HauuHas ¢ mnpemioroB «O» wmm «O6». Ilo
KQKJIOMY IIYHKTY YKa3bIBa€TCA TOKJIaIUUK.

5.17. OcHOBHasi 4acTh MPOTOKOJA COAEPKHUT CTOIBKO Pa3/ENIOB, CKOJIBKO
IIYHKTOB BKJIFOUEHO B MOBECTKY JHA. B COOTBETCTBHM C HEM pa3aeibl HyMEPYIOTCS.

Kaxnprit pazaen cocrout us tpex yacteid: « CJIYITAJIN», « BBICTYITNIIN»,
«PEIINJIN», koTOpble MEeYaTarTCs OT TPaHHUIBl JIEBOTO IO HPONUCHBIMH
OyKBaMH.

B yactu « CJIYIIIAJIN kpaTKo U3naraeTcsi TEKCT BBICTYIUICHUS JOKJIaI4UKa.
Nunmmane! 1 pamMuans qoKIa 9MKa IeYaTaroTcsl ¢ KpaCHOM CTPOKH
B HMEHUTEJIBHOM Majeke. 3aluch [OKJaJa H3JIaraercs OT TPEThEero JHla
€AMHCTBEHHOTO YHCIIA ¥ OTAEISIETCS OT (pamMiinu Tupe.

Ecnu TekcT mokiana mpuiaaraeTcss K MPOTOKONY, TO HCIOJIb3YETCsl CChLIKA

«Tekct AOKJIaJa IIpUIaracTcsan».

‘[Ipurnamenue Ha 3aceJaHue MOXKET ObITh TIepeaHo 110 TenedoHy ¢ GuKcalueit 1aThl U BpeMeHH
3BOHKAa B JKypHaJl€é MPOU3BOJIBHOW (QOPMBI, TeIePOHOTPaMMOM, 3IEKTPOHHOW IOYTOM
COOOIIEHNEM B MECCEH/KEepe - B ClIydae HaJIMYMs COTJIacHs WieHa KOMUCCHH, MHOTO JIMIA, Ha
TaKO€ OIOBEICHUE.
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B wactm «BbBICTYIIMJIM» nepeduucnstorcs BBICTYNAOIIUE W aBTOPHI
BONPOCOB. MHUIMANBI U (paMUIIUS BBICTYNAIOLIErO NEYaTal0TCsl ¢ KPACHOM CTPOKH
B HMCEHHUTEIbHOM mnafexe. KpaTkas 3amuch BBICTYIUIEHHS 110 CYLIECTBY
paccMaTpUBacMOro BOIIPOCa U3JIaraeTcs OT TPETHErO JIULA €IUHCTBEHHOIO YUCIa.

Ecnn Tekcr BbICTYIUIEHMS INPUWIAraeTcs K MPOTOKONIY, TO HCIIOIb3YETCs
CChUIKA « TeKCT BBICTYIUICHHS IIPUIIAraeTCs.

B uwactu «PEHIWJIN» oTpaxaeTcs NpUHATOE peuieHue (pe3ysbTaThl
rOJIOCOBAHHS ) MO KaXJA0MY BOIIPOCY MOBECTKH JHS 3aCEHaHUS.

Ocoboe MHEHHe, BBICKa3aHHOE BO BpeMs 0OCYyXJeHus, odopmisercss Ha
OTHEIBHOM JIUCTE M IIOMEINAETCS II0CJIE€ COOTBETCTBYIOLLETO  PELICHHUS.
Nudopmaruss 0 Hanuuud 0coOOro MHEHHUS JOJDKHA OBITh OTpakeHa B TEKCTE
IIPOTOKOJIA.

5.18. TIpoTtokon 3aceqaHusi MOANMCHIBACTCA MPEACENAaTeILCTBOBABIIMM Ha
3aCEJaHUH M CEKPETApEeM YYaCTKOBOM KOMMCCUM (WJIM YJIEHOM Y4YaCTKOBOMW
KOMHMCCHH, HCIIOJIHABIIUM OOSI3aHHOCTH CEKpeTapsi Y4acTKOBOM KOMHCCUH) C
YKa3aHUEM I10JIHOI'O HAUMEHOBAHHUS TOJKHOCTEN.

5.19. IIpoTokoabl ~ 3acelaHUd  HYMEpPYHOTCS B XPOHOJIOTMUYECKOM

MOCJIEIOBATEIILHOCTH B IIPEIEIIaX KAJIEHAAPHOTO ro/1a.

6. KoHTpoJIb HCTIOJIHEHHSI JOKYMEHTOB U NMOPYYeHH i

6.1. KoHTpoIr0 MCTIOTHEH WS TTOJIekKAT:

MOPYYEHHUS, COACPIKAIIMECST B MOCTAHOBICHUAX U APYrux gokymentax K
Poccun, M3buparenbHoil koMuccun CBEpAJIOBCKON 00JacTH, TEPPUTOPUATIBHON
n30UpaTeNbHON KOMUCCHUHU, OKPY>KHOM M30MpaTeIbHONW KOMUCCHUU;

NOPYYEHUS, COAEPKAIINECS B PEIICHUSIX YYACTKOBOU KOMUCCHUH;

BXOJISIIIIME JOKYMEHTBhI, B TOM YHCJI€ MUCbMEHHbIE OOpAIlCHHS] Tpa)KJaH,
yKazaHHbIe B [lepeuHe mojexanux KOHTPOJO0 JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnojHeHus (mpuioxkenue Ne 7);

HCXOAAIINEC JOKYMCHTEI, Tpe6YIOH_[I/Ie OTBCTA,
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MOPYYEHUS, COJAEPXKAIIMECS B IPOTOKOJAX 3aCEHaHUN  y4aCTKOBOM
KOMHUCCHH.

6.2. KoHTpoib HUCHOJHEHHUS JOKYMEHTOB, VYKa3aHHbIX B MyHKTe 6.1
Hactosero Ilopsiaka, mo cymecTBy 3aTpOHYTBIX B HUX BOIPOCOB OCYUIECTBISET
IpeAceaaTeab y4aCTKOBOM KOMUCCHH.

6.3. Cpoky UCHOJIHEHUS TMOPYYCHHH, COAEpKAIUXCS B  PEIICHUSIX
Y4aCTKOBOW KOMUCCHH, OMIPEACIISIOTCS 3TUMH PEIICHUSMHU.

6.4. JlIokyMEHT MOJUIeKUT UCIOJHEHHIO He TMo3aHee, 4em uyepe3 30
KaJeHJApHbIX JIHEW CO JHS €ero perucTpaluy, 3a HCKIIOYEHHEM CIy4Yaes,
NpeyCMOTPEHHBIX MyHKTOM 6.5 HacTtosmero [lopsiaka.

Ecnu nocnennuit 1eHb UCNIONHEHUSI IPUXOAUTCS HA HepaOouuid I€Hb, TO OH
MOJIICKUT UCTIOTHEHUIO B MPEANIECTBYIOUNA eMy paOounii 1EHb.

JlokymeHTbl ¢ momeTkamu «BecbMma cpouHO», «CpOUYHO» HCIOJHSAIOTCSA B
TPEXIHEBHBIN CPOK, JOKYMEHTHI C IOMETKON «OrnepatuBHO» — B 10-AHEBHBII CPOK.

6.5. CpoKM  HCHOJHEHUs  BXOJAIIMX  JIOKYMEHTOB U  OOpalieHui
YCTAaHABJIMBAOTCSA UCXOS U3 CPOKOB, IIPEJIaraéMbIX OpraHu3aluei, HalpaBUBILIEH
JOKYMEHT, UJIM CPOKOB, YKa3aHHBIX B IIprioxkeHuu Ne 7 k Hacrosemy [lopsaxy.

6.6. /IokyMeHT cuMTaeTcsi MCHOJHEHHBIM U CHHUMAETCSl C KOHTPOJIA IOCIe
pellieHusl BCEX IIOCTABJIEHHBIX B HEM BOINPOCOB, COOOIICHHS PpE3yIbTaTOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JIULAM.

6.7. OcHOBaHUAMHU JJIS1 CHATHSI IOKyMEHTA C KOHTPOJIS SIBJSIOTCS:

pElIeHNE YY4aCTKOBOI KOMUCCHUY;

OTBET HA BXOASIINNI TOKYMEHT;

OTBEThl OT OpraHMu3aluii, B KOTOpbIE JOKYMEHT ObUI HaIlpaBieH IS
pPacCMOTPEHUS 10 CYLIECTBY MOCTABIEHHBIX B HEM BOIPOCOB M OTBETA 3asIBUTEIIIO;

HaIpaBJICHHE OOpallleHus B JIpyrue OpraHU3aluu I PacCMOTPEHHUS I10
CYILIECTBY IOCTABJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIEr0 MH()OPMHUPOBAHUS
aBTOpa O pe3yJbTaTax pacCMOTPEHHUS.

6.8. JIOKyMEHT HE CUYMTASTCS UCTIOJHCHHBIM M OCTACTCS Ha KOHTPOJIE:
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€CIM OH HalpasiIdeTcs B JPYrHWE€ OpraHbl WM OPraHU3aluM Ui
pacCMOTpPEHHUs C LENbI0 MOJYyYEHUs Y4YaCTKOBOM KOMHUCCHEH HMH(POpPMALINH,
HEOOXOIMMOM JUIsl PACCMOTPEHUSl IO CYIIECTBY IOCTABICHHBIX B JOKYMEHTE
BOIPOCOB. B ciryyae HE0OXO0AUMOCTH y4acTKOBasi KOMUCCHS HHPOPMUPYET 00 ITOM
aBTOpa JOKYMEHTA,

€CIM OH HalpasideTrcs B JpPyrHWe OpraHbl WIM OpraHU3aluu Uit
PacCMOTPEHUS 110 CYLIECTBY IOCTABICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIO C
NOCHEAYIOMKUM MHGOPMHUPOBAHUEM YYaCTKOBOM KOMHUCCHHM O pe3yJibTaTtax

HUCIIOJIHCHMUA.

7. H3FOTOBJ’I€HH€, XPaHEHUEC U UCITOJIB30BAHME IT€YAaTH U ITAMIIOB

7.1. Jlnst ymocTOBEpEeHHUs TMOJJIMHHOCTH JTOKYMEHTOB WJIM COOTBETCTBUS
KOIHI JOKYMEHTOB MOJIJIMHHUKAM HUCHOJIb3YETCS MeUaTh y4aCTKOBOM KOMHUCCHH.

JIns mpocTaBiIE€HHUST OTMETOK O MOJYYEHUH, PETUCTPAlUH JOKYMEHTOB B
Y4aCTKOBOM KOMUCCHH MOTYT UCIIOJIb30BATHCS IITAMIIBI.

7.2. I3roTtoBieHne MeyaTd M IITAMIOB  yYaCTKOBBIX  KOMHUCCHUH
ocymiectBisieTcs:  M30uparenpHoil komuccueil CBepajoBCKOM o0nacTu WIH
TEPPUTOPUATIBHON W30MpATEeIbHOM KOMHCCHEH B COOTBETCTBHHM C OOpa3loM U
ONMCaHUEM, YTBEpPKICHHbIMU nocTaHoBiIeHueM [{K Poccun.

7.3. IleyaTh y4aCTKOBOM KOMHCCHUH MPOCTABISAETCS HA MMPOTOKOIAX 00 UTOTaX
roJOCOBaHUS, HA KOMMSAX PEHICHUHA YYaCTKOBOM KOMHUCCHM, Ha TMaKeTax IpHU
OTIIpaBKE JOKYMEHTOB, MpH OGOPMIEHUH JOKYMEHTOB Ha TIPUEM TOBAPHO-
MaTrepuaJIbHbIX IEHHOCTEN, BCEX aKTaX, COCTABIAEMbBIX Y4aCTKOBOM KOMUCCHUEH.

7.4. [leyaTp y4YacCTKOBOM KOMHUCCHM TIOCJI€ OKOHYAHUS H30UPATEIbHOM
KaMIaHW¥, KaMITaHu# peepeHiyma J0DKHA XPAHUTHCS B HAJICKHO 3aKPHIBAEMOM
U ONedYaTbiBaeMoM ceide WIM MeTauImdeckoM MKady B TEpPUTOPHUATBHOM
n30UpaTebHON KOMUCCHH.

7.5. [Ipeacenarens yuacTKOBOM KOMHCCHUU B MEPUOJ] TPOBEACHUS BHIOOPOB U

() pedepeHaymMa OCYHIECTBISET KOHTPOJb 3a MPABHIBHOCTHIO XPAaHEHUS U
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HCIIOJIb30BaHMA II€YaTH, 3aTCEM IICPEAACT II€YATh HAa XPAaHCHUC B TCPPUTOPHUATIbHY IO

M30UpaTENbHYI0 KOMUCCHIO.

8. BeleHne HOMEHKJIATYPbI J1eJ1 U (popMHUpOBaHUE e

8.1. Homenknarypa Jpaen ydacTKOBOM KOMHUCCHUM TNpeIHa3HauyeHa ISt
(opMHUpOBaHUS UCTIOJHEHHBIX TOKYMEHTOB B JI€Jla, CHCTEMAaTU3allMK U y4eTa e,
OTIpEJICIICHHS CPOKOB UX XpPaHEHUSI.

B HOMeHKnaTypy nAen BKJIIOYAIOTCA 3arojOBKM [I€J, OTPAKAIOLIUE BCE
JOKYMEHTHPYEMbIE€ YYaCTKU PabOThl y4aCTKOBON KOMHUCCHHU.

3aroJjIoBOK Jieja JAO0JKEH YETKO OTPaXkaTh OCHOBHOE COAEpXkaHHE M COCTaB
nokyMmeHToB. He nomyckaercsi ymnoTpeOjieHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJHBIX CJIOB U CJIOKHBIX 000OPOTOB.

HomeHnxiatypa €1 y4acTKOBOM KOMHUCCHUHU COCTaBIISIETCS B COOTBETCTBHUM C
OpUMEpPHOM HOMEHKJIATypa Jell y4acTKOBOM M30MpaTeNbHOM  KOMHCCHUH,
yTBEpXKIaeMoil mocTaHoBieHHeM I30upatenbHoil komuccun CBepaOBCKOM

o0Jy1acTy.

IIpu cocTaBlieHMM HOMEHKJIATYpbl JE1 ClEeAyeT pPYKOBOJACTBOBATHCS
[lepeuneM THUIIOBBIX YNPABICHYECKUX APXUBHBIX JIOKYMEHTOB, O0pa3yroOIIMXCS B
npolecce AEATEIbHOCTH TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYIIPaBJIEHUs U OPraHMU3allii, C YKa3aHUEM CPOKOB XPAaHEHUs, YTBEPKACHHBIM
npukazom denepanbHoro apxuBHoro areHrcrsa ot 20.12.2019 Ne 236 (manee —
Ilepeyensp); nopsiAKaMHu XpaHEHUS U MEpelayd B apXUBbI JOKYMEHTOB, CBSI3aHHBIX
C TOATOTOBKOW W mpoBeneHueM BbiOOpoB, yrBepxkacHHbIMH [[UK Poccuun u
N3bupatenpHoit kKomuccuerd CBepIOBCKOW 00JacTH, HOMEHKIATypaMu el
Y4aCTKOBOM KOMHUCCHUU 3a MPEAIECTBYIOIIHUE TOJIBIL.

Homenkiatypy aen yd4acTKOBOM KOMHCCHUH COCTABISIET TEPPUTOpHUAJIbHAS
n30UparTesbHasi KOMUCCHS, BBIHOCUT €€ Ha COIVIacOBaHUE DKCIEPTHOW KOMHUCCUHU
TEPPUTOPUATIBHON M30UPATEIILHOM KOMUCCHUH, U, TIOCII€ COTJIACOBaHUS, YTBEPKIaeT

CBOMM PCIICHHUCM.
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VYTBepKIE€HHAs] PEIICHUEM TEPPUTOPUATBHON H30MpaTEebHOM KOMHCCHU
HOMEHKJIaTypa JeJl y4acTKOBOM KOMHUCCHUM 00si3aTeibHa JJI1 HCIOJHEHHSI BCEMU
Y4aCTKOBBIMH KOMUCCHSMM.

B cnydae BO3HHMKHOBEHHsI HOBBIX JI€JI, OHM JOIOJIHUTEIBHO BHOCATCS B
YTBEPKACHHYIO HOMEHKIATYPY AL

Cpok xpaHeHHs] TOKYMEHTOB YKa3bIBa€TCSI B HOMEHKJIATYPE JI€J1 CO CChUIKOM
Ha COOTBETCTBYIOUIYIO CTarblo llepeduHss WM Ha IyHKT COOTBETCTBYIOILIETO
Ilopsiaka XxpaHeHUs U Nepeayu B apXUB TOKYMEHTOB, CBA3aHHBIX C IOATOTOBKOW U
POBEJIEHNEM KOHKPETHBIX BBIOOPOB.

Ncuncnenne CPOKOB XpaHEHUs JNOKYMEHTOB, 3aKOHUYECHHBIX
JEJIOMPOU3BOICTBOM B TEKYILIEM IOy, HAUMHAETCS ¢ | STHBaps CIIEIYIOLIEro roa.

8.2. 3aKOHUYEHHBbIE  JICJNONMPOU3BOJCTBOM  JOKYMEHTBHI  O(DOPMIISIIOTCS
B COOTBETCTBUM ¢ TpeboBanusiMu [lopsnka, cHuChIBaIOTCS TpelceaaTesieM
Y4aCTKOBOM KOMHUCCHHU B JIEJIO.

HcnonHeHHble AOKYMEHThI (OPMHUPYIOTCS B Jela B COOTBETCTBUU C
YTBEPKIACHHON HOMEHKJIATYPOU JEIl.

He nonyckaercs nmomMeuienue B 1€J10 JOKYMEHTOB, COJIEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY JeJa.

B neno Bkirouarorcs Bce JOKYMEHTBHI 110 KOHKPETHOMY BOIIPOCY BMECTE C
IPUI0KEHUAMY, YKA3aHHBIMU B TEKCTE JOKyMEHTA. IIpu OTCyTCTBUM NIPUIIOKEHUH,
YKa3aHHBIX B TEKCT€ JOKYMEHTa, Ipejcenareiab JU00 CEeKpeTapb y4acTKOBOM
KOMUCCHH 00s13aH C/IeNIaTh 3a1Ch Ha JOKYMEHTE 00 UX MECTOHAXOXACHUU.

[IpoToKONBI 3acenaHUil YYaCTKOBOM KOMMCCHH PACIIONararorcs B JIeNie I10
XpOHOJIOTMM B IOPSAKE BO3pacTaHUs HOMEPOB. JIOKYMEHTBI K 3aCEIaHMIO
Y4aCTKOBOM KOMHCCUH NTOMELIAIOTCS MOCJIE COOTBETCTBYIOLIETO IPOTOKOJIA.

OOparieHus rpaxaaH U JOKYMEHTHI IO UX PAaCCMOTPEHUIO (POpMHUPYIOTCA
B oTaenbHbIe ena. Kaxxgoe oOpaiieHue u Bce JOKYMEHTHI 110 €r0 pacCMOTPEHHIO
COCTaBIISIIOT B JIeJ€ CAaMOCTOSITENIbHYIO TPYIIy U PAcHojararoTcsl B an(aBUTHOM

MOPSIAKE 1O MepBbIM OyKkBaM (hamMuiinii aBTOPOB OOpaIeHUN.
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3a cOXpaHHOCTh JOKYMEHTOB U JeNl A0 NepeJadd UX B TEPPUTOPHUATBHYIO
n30UpaTEIbHYI0 KOMHCCHIO OTBETCTBEHHOCTb HECET IPEACENaTeNlb Y4aCTKOBOM

KOMUCCHH.

9. OTBETCTBEHHOCTDH

9.1. OTBETCTBEHHOCTh 3a OPraHMU3alMIO JEJIONMPOU3BOJCTBA B yYaCTKOBOMU
KOMHCCUHU, OOecreYeHue KOHTPOJIA HCIOJHEHHUS JOKYMEHTOB, oOecredyeHue
COXPaHHOCTH JOKYMEHTOB M Tepeaady UX B TEPPUTOPHUAIBHYIO H30UpPATEIHHYIO
KOMUCCHIO HECET MpejceaaTesib Y4aCTKOBOM KOMUCCHH, KOTOpPBIA OOecreuynBaeT
TaK)Ke KOHTPOJIb coOMtoieHust TpedoBanuii HacTosiero [lopsiaka.

9.2. UneHbl y4aCTKOBOW KOMHCCHH HECYT NMEPCOHAIBHYI) OTBETCTBEHHOCTH
3a cobOsoaeHue TpeboBaHuii HacTtosmiero Ilopsiika, COXpaHHOCTh HaXOSIIUXCS

y HUX IOKYMEHTOB.



[Tpunoxenue Ne 1

K [lopsiaxy BeneHus nenonpou3BOICTBA
B Y4aCTKOBOW M30HUpaTEIbHOU KOMHCCHH

dopmMa KypHAIA PErUCTPALMH BXOASAIIUX JOKYMEHTOB

Hara N30uparenshelii | Perucrpa- Koppe- Homep n Kpatkoe conepxanue Pe3omonus Cpok OtmeTka 00
MOJTyYEeHUS Y4acTOK [UOHHBIA | CHOHJCHT nara WCTIOJIHEHUSI | WCIOJHEHUH
Ne HOMEp JIOKYMEHTa
1 2 3 4 5 6 7 8 9




[Tpunoxenue Ne 2
K [lopsiaxy BeneHus AeI0onponu3BOICTBA
B Y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

AKT

MBI, HI>KENO AN CABIINECS

(®.1.0 uyieHOB y4aCTKOBOH KOMUCCHH)

COCTAaBWJIM aKT O TOM, YTO « » 20 r. IpU
BCKPBITUU MMAKETA

(yxazaHre HaMMEHOBaHWsI TTakeTa (IIHchMa, OaHAEPOIH | T.1.), OT KOTO ITOIy4eH)

0OHapy’KEHbI CIEYIOUIUE HEAOCTATKH

HaCTOHIIII/Iﬁ aKT COCTABJICH B AIBYX 3K3CMILJIAIpax.

Ilonmucwu:
(®©.1.0.)

(®.11.0.)



@DopMa KypHAJIA PerucTpaAluu 00palleHuil rPaxIaH

[Tpunoxenue Ne 3
K [lopsiaxy BeneHus nenonpou3BOICTBA
B Y4aCTKOBOW M30HUpaTEIbHOU KOMHCCHH

Peru- Anpec mecTa OtmeTka
Hata Cpox
Howmep cTpa- Koppecnon- JKUTEIbCTBA 00 Howmep
MoJy- 5 . Coneprxkanue oOparieHus Pesosrornsa | wucmod-
YUK® | nnoHHBII JIEHT 3asBUTESL, HOMED HCIIOJI- nena
YeHUS HEHHS
HOMED tenedoHa HEHUU
1 2 3 4 5 6 7 8 9 10

S Z[aHHLIfI CTOJ'I6CI_[ BKJIFOYACTCA B TOM CJIy4dac, €CJIn ACJIOIIPOU3BOACTBO YUK BCACT TCPppUTOPUATIbHAA I/I36I/IpaTeJ'IBHa$I KOMHCCHAI.




[Tpunoxenne Ne 4
K [lopsiaxy BeneHus 1enonpou3BOICTBA
B Y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

®opmMbl 0JIaHKOB, HCIIOJIB3YEMbIX B YYACTKOBOI M30MpaTeIbHOM KOMUCCUH



CBEP/UIOBCKAS OBJIACTD
COCBBUHCKHNH MYHULIMTIAJIBHBIA OKPYT

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYACTKA Ne

HNPOTOKOJ 3ACEJAHUA

No

(mara)

(Mecto mpoBeIeHws)
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CBEPIJIOBCKAS OBJACTbD

COCBBUHCKHNH MYHULIMTIAJIBHBIA OKPYT

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYACTKA Ne

PEIIEHMUE

(mara)

(MecTo cocTaBieHMs)

(HanMeHOBaHUE PEIICHUST)
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CBEPIJIOBCKAS OBJIACTD

COCBBUHCKHNH MYHULIMTIAJIBHBIA OKPYT

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYACTKA Ne

(ymura, 10M, HaceJICHHBIH MyHKT, paiioH, 001acTh, HHIIEKC, TeIehOH)

Ha Ne oT




[Tpunoxenne Ne 5
K [lopsiaxy BeneHus Aenonpou3BOICTBA
B Y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

TpeGoBaHusl K JTOKYyMeHTaM, H3rOTOBJISIEMBIM C IOMOIIBIO NMEYATAIOINX
YCTPOHCTB, U K (pailiiaM TEKCTOBbIX JOKYMEHTOB

1. Texctel noxkymMeHTOB Ha Ojankax ¢opmara A4 rmedararoTcs dYepe3
1-1,5 MeXCTpOYHBIX UHTEpPBAJIA.

2. Ha3Banue BuJla JOKyMEHTA M€YATAETCS MPONMUCHBIMU OYKBaMHU.

3. Ecmm 3aromoBok k Tekcty mpeBbimaer 150 3HakoB (5 cTpoOK),
JIOITyCKaeTCsl MPOJIJIEBATh €ro JI0 FPAHMIIBI MPABOro Nojsi. Touka B KOHIIE 3aroJioBKa
HE CTaBUTCS.

4. Pacmmdposka noanucu B pekBusuTe «Ilognucey neyaraercs Ha ypoBHE
NoCJIeTHEN CTPOKM HAaUMEHOBAHUS JIOJDKHOCTH C HMCIOJB30BAHMEM KOMOWHAIUU
xinasuii Shift — Ctrl — IIpoGen Mex 1y HHUIIMATAMH U (haMITUCH.

5. Co3panme, QopmMaTupoBaHME€ U BBIBOJ Ha II€4aTh JIOKYMEHTOB
IPOU3BOAUTCA HA KOMIIBIOTEPAX C MCIOJIB30BAHHEM TEKCTOBOTO PENAKTOPA,
nojaepxkuBaroriero ¢opmar docx. BHeapeHnue 3JeKTpOHHBIX TaOJIMII, CO3/IaHHBIX B
TaOIMYHBIX pENaKTOpaX, B JOKyMeHTHI (opmara docx He mgomycKaercs.
Jlommyckaercs, mpu HEOOXOAMMOCTH, CO37aHue, (popMaTUpPOBAHHE U BBIBOJ Ha
nevarh TaOJIuI] TOCPEACTBOM PEIAKTOPA SJIEKTPOHHBIX TAOIUII, TIOIIEPKUBAIOIITIX
dbopmart xIsx.

6. Ilpu dopmaTupoBaHuM JOKYMEHTOB pPEKOMEHAyeTcs paboTaTh C
BKJIFOYEHHOW KHOTKOM ¥, YTOOBI BUIETHh HA SKPaHE BCE CIIY>KEOHBIE CUMBOJIBI.

7. Ilpu QopMaTupoBaHHM TEKCTOB JOKYMEHTOB MCIOJB3yeTCS CTUJIb,
KOTOPBIN UMEET CIIEAYIOIINE MapaMeTphl:

mpudT Liberation Serif

pasmep 14 nynkToB
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OTCTYI cieBa 0 cMm

cripaBa 0 cm
MHTEPBAI nepen 0 myHKTOB

[Tocne 0 myHKTOB
MEKCTPOYHBIA UHTEPBAJI IIOJIyTOPHBIN
1IepBasi CTpoKa orcTymn Ha 1,25 cm
BbIpaBHUBAHUE 10 IIUPUHE

8. Ilpu dopmaTupoBanuu TaOAUI HEOOXOAMMO COOJIIOAATH CIEAYIONINE
TpeOOBaHUS:

Tabnmuia Bcerja /ODKHA HWMETh Ha3BaHME, KOTOPOE BBIPABHHBACTCS
0 IIEHTPY TOKYMEHTA;

TabIuIa BRIPABHUBACTCS 110 IICHTPY JIUCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SYCHKH,

TaHHBIE B STYCWKaX TaOIHIIBI BRIPABHUBAIOTCS CBEPXY TI0 JICBOMY Kparo;

NPOIOJDKEHUE TaOJIMIIBI Ha HOBOM JIMCTE BCET]a HAYMHACTCS C 3aT0JIOBKOB €¢
cToJIONOB (MM HOMEPOB rpad, B ciaydae, eciu rpadbl TaOJIUIBI HA TIEPBOM JIUCTE
IPOHYMEPOBAHEI);

CTPOKH TaOJHIIBI TIEPEHOCITCS HA HOBBIA JTUCT TOKYMEHTa MUCKIIOYHTEIHHO
TCJINKOM;

MIMPUHA M BbICOTA TAOJNWIBI HE JOJDKHBI TIPEBBHINIATH pa3Mephl IOJIeH
JOKYMEHTA.

9. Pazmepsl noseil JOKyMeHTa AOJKHBI UMETh CIEAYIOLIUE TapaMeTphI:

BEpXHEE 2,0 cm
HUXKHEE 2,0 cm
JeBOE 3,0 cm
IpaBoe 1,5 cm.

OT Kpast 10 KOJIOHTUTYJA:
BEPXHETO 1,25 cm

HUKHETO 1,25 cwm.
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10. Ilpu MOATOTOBKE TOKYMEHTOB HCHOJB3YIOT CIEIYIOIIUE PEKBU3UTHI:
HaUMEHOBaHWE OpPTraHU3allNY;

HaUMEHOBaHUE OpPraHU3allNH,

HAaMMEHOBaHUE BUJIA TOKYMEHTA;

JaTa JOKyMEHTa;

PEruCTpaIlMOHHBIN HOMED TIOKYMEHTA;

CCBhUIKAa HA UCXOJISIIINI PEeTUCTPAIMOHHBIA HOMEP U JIaTy TOKYMEHTa;

MECTO COCTaBJIeHUs (M3aHUs1) TOKYMEHTA,

ajzpecar;

rpud yTBEPKIACHUS JOKYMEHTA,

3aroJI0OBOK K TEKCTY JOKYMEHTA;

yKa3aHUs 10 UCTIOJHEHUIO JOKYMEHTA,

TEKCT JIOKYMEHTA;

OTMETKA O HAJTUYUU TIPUIIOKEHHUS;

MOJITTHUCH;

rpud COTyIacoBaHUS JOKYMEHTA;

B34,

nevyaTh;

OTMETKa 00 MCITOJTHCHUH JOKYMEHTA U HAMPABJICHUH €0 B JIEJIO;

OTMETKA 00 UCITOTHUTEIIE.

11. PexBu3uthl (KpoMe TEKCTa JOKYMEHTa U aJpecara), COCTOSIIUE

N3 HCCKOJIBKHUX CTPOK, II€YATAOT CO CICAYIOMUMH IIapaMCTpaMu:

mpudT Liberation Serif

pasmep 14 nynkToB

OTCTYyN cieBa 0cm
cripaBa 0 cMm

UHTEpBAJ nepes 0 myHKTOB
nocie 0 myHKTOB

MEXKCTPOUYHBIM UHTEPBAII OJIMHAPHBIN

OTCTYI NEPBOU CTPOKHU HET
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BBIPDABHUBAHUE 0 LIEHTPY.

12. PekBU3uT «Anpecar nevyaTaroT CO CIAEAYIOINMU MapaMeTpaMHu:

mpuQT Liberation Serif

pasMmep 14 nynkToB

OTCTYII cieBa 7 cm
cripaBa 0cm

UHTEpBaI nepen 0 myHKTOB
1ocie 0 myHKTOB

MEXCTPOUYHBIA UHTEPBA OJIMHAPHBIH

OTCTYH MEPBOW CTPOKHU HET

BBIPABHUBaHUE 0 LIEHTPY.

Ecnum coctaBHble wacTu peKkBU3UTOB «Ajpecar», «I'pud yTBEpKICHHS
nokymeHnta», «I'pud corjacoBaHusi JOKyMeHTa», «OTMeTKa O HaJIU4YUH
IPWIOKEHUS» HE YMELIAI0TCS Ha OTHOU CTPOKE, TO Pa3pbiB CTPOKU B HY’KHOM MECTE
MPOM3BOIUTCS C MIOMOIIIBIO CUMBOJIA «Pa3pbIB cTpokm» (koMOuHanms kinasuin Shift
— Enter).

[Ipu odopmieHun MOOKYMEHTOB Ha JABYX W 0Ooljiee cTpaHUIaX BToOpas
Y TIOCTIEAYIOIINE CTPAHMIIBI JOJDKHBI OBITH NMpOHYMepoBaHbl. Homepa crTpanwuil
IIPOCTABIISIIOT TTOCEPEAMHE BEPXHETO IMOJIS JINCTAa apaOCKuMu nudpamMu 6e3 3HaKOB
IPENUHAHUS.

Ecnu JoKyMEHT uMeeT NPUIIOKEHHUE, TO OHO MEeYaTaeTCs C HOBOW CTPaHUIIbI
U UIMEET CaMOCTOSITENIbHYI0 HyMEPAIUIO CTPAHULI.

13. 17151 BHIABIICHUS Y UCIIPABJICHHSI BO3MOKHBIX OIIMOOK B IPABOTIMCAHUH B
chopMHUpOBaHHBIX (aiIax peKOMEHIYETCS OCYIIECTBISATh MPOBEPKY JOKYMEHTOB,
UCIIOIb3Ysl CUCTEMBI POBEPKHU MTPABOMUCAHUS.

14. Kaxnaplii [OKYMEHT CO BCEMH MPUIOKEHHSIMU K HEMY MOMEMIAloT
B OT/ENBHBIN (aiin (eciau MpUIIOKEHUS CO3/aHbl OJTHUM IpoiieccopoM). BHyTpu

(bafma CaM NOKYMCHT M KaxXKJ0€ IMMPUIOKCHHUC ITIOMCIIAIOT B OTACIIbHBIC Pa3aCbl.
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15. Bce pexBHU3UTHI JTOKYMEHTa OTIECISAIOT APYr OT JApyra OJHON IMMyCTOH
CTpOKOH, 0Opa3yemoii cuMBosioM ab3ana (f — kinaBuma Enter). B Tekcte He T0KHO
BCTpeuaThes 0ojiee ByX CUMBOJIOB ab3alia moapsi.

16. He momyckaercst mucaTh CJIOBa C pa3psiAKON, BCTaBIsAs MPOOEIIBI MEXKTY
OykBamu B cnoBax. He momyckaercs Mcnoib30BaHHe MpoOEsoB sl 00pa30BaHUS
ab3amHOro OTCTyna (KpacHOM CTPOKH) WM MYCTHIX CTPOK. B TekcTe HE AOMKHO
BCTpeYaThcsl MONPsA Oojiee OIHOTO cCMMBOJIa Tpobena. Pa3nenenue MHHUIIMATIOB
1 paMIIMK J1eJlaeTCs C HCIONIb30BaHWEM HepasleisieMoro mpobena (coueTaHue
kiaasuin Shift — Ctrl — ITpoGen).

17. He momyckaeTcst BKIIOUYATh B TCKCT JIOKYMEHTA pa3ACe/IuTEIbHbIC JTMHHH,
COCTaBJICHHBIC U3 IIETIOYEK CUMBOJIOB (¥, =, -, — 1 Ap.).

18. He pomyckaeTcst HCIONIB30BaHWE B PYCCKUX CJIOBAaX CXOJHBIX TIO
HauepTaHuio JaTuHCKuX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, ).

19. He pomyckaercsi HCHOJIB30BaHME CHMBOJA TaOymssuuu (—) s
oOpa3oBaHus a03a1HOTO OTCTYIA (KpaCHOM CTPOKH) UK MYCTHIX CTPOK. AO3aIHBIH
OTCTYN YCTaHaBIMBAIOT B MeHIO DopmaT/Ab3all UK C TOMOIIBIO BEPXHETO JIBIKKA
Ha TOPU30HTAILHOM JIMHEWKE.

20. Bmecto 6ykBbl «E» momkHa ynoTpebnsatscs OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HATMYUU MTOATBEPKIAIOMINX TOKYMEHTOB).

21. PexBu3uTHl «3aroioBOK K TEKCTy JTOKYMEHTa»  JOJDKHBI OBITh
BBIPOBHEHBI 110 IICHTPY U KaXbIH U3 HUX JOJDKEH IIPEICTaBIsATh CO00M oauH ad3ail,
TO €CTh BHYTPH TEKCTa KaXKJOTO PEKBH3UTA HE JOJKHO OBITH cMMBOJIa ab3ama. He
JIOIyCKaeTCsl MCIOJb30BaHWE CHUMBONA ab3ala [Jjs TpephbiBaHUsS CTPOKU B
MIPOU3BOJIBHOM MECTE, JIJIsi ATOTO CJEAYEeT MCIOIb30BaTh CUMBOJ Pa3phiBa CTPOKH

(komOuHarms krasum Shift — Enter).



[Tpunoxenue Ne 6
K [lopsiaky BeneHus AeI0nponu3BOICTBA
B Y4aCTKOBOW M30HUpaTEIbHOU KOMHCCHH

Dopma KypHAJIA PErUHCTPANUM UCXOAAIMX JOKYMEHTOB

Hara
Perucrpa- Kto
otmpasie- | Homep N Kpatkoe conepxanue Howmep
6 LIMOHHBII Anpecat MOIIUCA Hcnonnurens
HUSA YUK JIOKyMEHTa nena
HOMeEp JOKYMEHT
JIOKYMEHTa
1 3 2 4 5 6 7 8

6 Z[aHHLIfI CTOJ'I6CI_[ BKJIFOYACTCA B TOM CJIy4dae, €CJIU ACJIOIMPOU3BOACTBO BEACT TCPPUTOPHUATIbHAA I/I36I/IpaTeJ'IBHa$I KOMUCCHA.




[Tpunoxenue Ne 7
K [lopsiaxy BeneHus Aenonpou3BOICTBA
B Y4aCTKOBOW M30MpaTEIbHOU KOMHCCHH

INEPEYEHD
NMOAJIeKANUX KOHTPOJIIO JOKYMEHTOB € YKa3aHUEM CPOKOB UCIOJTHEHUS

1. 3axonsl CBepaTOBCKON 00JACTH — COTJIACHO YKAa3aHHOMY B HUX CPOKY.

2. Tloctranonenus, pemeHus: 3akoHoaarenbHoro Coopanust CBepaIoBCKOM
00JIaCTH — COTJIACHO YKa3aHHOMY B HHX CPOKY.

3. VYka3sbl, pacniopsikenus I'ydepnaTtopa CBepasIoBCKON 00J1aCTH — COTIaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopMaTuBHBIE aKThl OPraHOB MECTHOTO CaMOYIIPaBJICHHUS — COTJIACHO
yKa3aHHOMY B HUX CPOKY.

5. Cpok mOArOTOBKM OTBETa Ha 3ampoc JemnyTara 3aKOHOJATEIbHOTO
Co6panus CeepioBckoit obsiactu — He meHee 10 nHei.

6. Ilporect npokypopa — He mo3aHee yem uepe3 10 kaneHAapHBIX THEM.
[IpencraBneHne nNpokypopa — B TEUEHHE MECSIIA CO JHS NOCTYILICHHUS.

7. OOparieHusi, CBA3aHHbIE C peau3alrel 1 3alUTON N30MpaTebHbIX MPaB
U mpaBa Ha ydactue B pedepenayme rpaxman Poccuiickoit dDeneparum,
NOCTYIUBIIKE B YYACTKOBYIO KOMUCCHIO B XOJI€ COOTBETCTBYIOIICH U30MpaTeIbHOM
KaMITaHWH, KaMIaHuu pedepeHaymMa, — B COOTBETCTBUHU ¢ DenepaibHbIM 3aKOHOM
ot 12 utonst 2002 roga Ne 67-®3«O0 0OCHOBHBIX rapaHTHIX U30MpPATETBHBIX TIPAB U
mpaBa Ha y4yacTtue B pedepernyme rpaxaad Poccuiickoit deneparum.

8. OOparteHus1, CBI3aHHBIE C COOTBETCTBYIOIICH M30MpaTEIbHOM KaMIIaHUEH,
KaMmaHue pedepeHayma, TOCTYNUBIIAE B YYaCTKOBYIO KOMHCCHIO [0
YCTAHOBJICHUSI €10 HMTOTOB TOJIOCOBAHUS, OMPENEICHUS] PE3YJIbTAaTOB BHIOOPOB,
pedepeHayMa u COJEpKalMe BOIMPOCHI, PEIICHHE KOTOPHIX HE BXOJIUT B
KOMIIETEHIIUIO KOMHUCCHM, B TEUEHHME IISITH J[AHEH Toclie JHSA MOCTYIUICHUS
HaMpaBlAIOTCA B KOMHUCCHIO, HWHOM OpraH WiIM JOJDKHOCTHOMY JIMIlY, B

KOMIICTCHI IO KOTOPBIX BXOAUT UX PACCMOTPCHUC, a ITIOCTYIINBIINC B WHOM nepuona
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7100 HE CBSI3aHHBIE C COOTBETCTBYIONIEH M30MpaTENbHON KaMIaHUEH, KaMIlaHuen
pedepenayMa — B TEUEHHE CEMH JTHEW MOCIIe THS MOCTYIUICHUS.

9. OOpameHus CpeAcTB MaccoBOMl  HMH(pOpMaluu 1O  BOIMpocam
MpeaocTaBieHus MHGOpManuu — B TEUEHUE CEMU KalleHJapHbIX AHeil. Eciu
TpeOyemble CBEACHUS HE MOTYT OBbITh MPEAOCTaBIEHbl B YKa3aHHBIM CpPOK, TO
JIOIyCKaeTcsl OTCpOYKa B NPENOCTaBICHUHU 3alpaiinBaeMoll HHOpManmuu c
BPYYCHHUEM IIPEICTABUTENII0 PEIAKIHUU B TPEXIHEBHBIM CPOK CO JIHS ITOJIYyYECHUS
NUCBMEHHOTO 3ampoca MHGOpMalMK yBEJOMIIEHHS 00 OTCpOYKe, B KOTOPOM
yKa3blBaIOTCSl MPUYUHBI OTCPOYKH, Jara, K KOTOpol Oyner mnpeaocTaBicHa
3anpainmBaeMas HHQpopMalus, J0JKHOCTHOE JIMIIO, YCTAaHOBUBILIEE OTCPOUKY, J1aTa

OPUHSTHS peleHus: 00 OTCpOUKe.



YyacTkoBasa

u30upareabHass KOMUCCHUS
n30MpaTesbHOTr0 y4yacTKa
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[Tpunoxenue Ne 8

K [lopsiaxy BeneHus 1enonpou3BOICTBA
B Y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

YTBEPXIEHA
pemieHueM CepoBCKOI
pPaliOHHOW TEPPUTOPUATIBHOMN
n30upaTeIbHON KOMUCCUU

oT Ne
HOMEHKIJIATYPA JIEJI
Ha Iroa
Mreke Kon-Bo Cpok xpaHeHwus jgena (Toma, 3 PT—
¢ 3arooBok nena nen (TOMOB, vacti) u Ne cTaTby 1o P
Aena (Toma, wacTn) Jacreif) [Tepeunto ©
1 2 3 4 5
CekpeTapb y4acTKOBOM
HU30UPaTEIIbHON KOMHCCHHU [Moamuce PacmmdpoBka moamnucu

Jlara




[Tpunoxenue Ne 9
K [lopsiaxy BeneHus Aenonpou3BOICTBA
B y4aCTKOBOW M30HUpaTEIbHOU KOMUCCHH

Pexomenganuu
110 OPraHU3alMH AeJONPOU3BOACTBA YYACTKOBBIX KOMMCCHIA
B MEKBBIOOPHBIN NEPHOJ TEPPUTOPHAIBHOU H30MPATEILHONH KOMUCCHEH

[To pemennto TeppUTOpUATILHON M30UPATEIIBHOM KOMUCCHUU, 0003HAYEHHOMY
B [lopsinke BeneHUs NEIONPOU3BOACTBA B yHACTKOBOM M30MpaTEeIbHOW KOMUCCHUH,
JIEJIOMPOU3BOICTBO YYACTKOBOM KOMHCCHH B MEXKBBIOOPHBIN MEPUOJT MOKET BECTH
TEppUTOpUATIbHAA W30UpaTesibHasi KOMUCCHUS, OINPEACNIHUB CIEAYIOUUN MOPSI0K
BEJICHHUS 1EJIONIPON3BO/ICTBA.

[locTtynarompe B Y4YacTKOBbIE KOMHUCCHHM JIOKYMEHTBI PETHMCTPHPYIOTCS
TEPPUTOPUANIbBHON M30uMpaTenbHOM KoMuccued B «OKypHasie peructparuu
NOCTYNAIOIIMX JIOKYMEHTOB B YYacTKOBble H30UpaTeIbHble KOMHCCHUH» B
COOTBETCTBHH C pa3zzaesnoM 2 Hactosmero [lopsnaka.

JIOKyMEeHTBI ~ MOTYyT  OBITh  3apPETUCTPUPOBAHBI C  HCIOJIb30BAHHEM
PETUCTPAIMOHHOTO IITaMIla, U3rOTOBJIEHHOTO TEPPUTOPUATIBHON H30HpaTebHON
KOMMCCHEM.

[Tocne perucrpauuu AOKYMEHTBI IEPENAOTCS NPEACENATENI0 KOHKPETHOU
YY4aCTKOBOM KOMHUCCHUU JUISI IPUHATUS COOTBETCTBYIOIIETO PEIIEHUS U MOATOTOBKHU
OTBETA.

B cnydae HeOOXOIMMOCTH, IO pELUICHUI0 TNpeaceaaTess Y4acTKOBOM
KOMHUCCHH, PACCMOTPEHHE JIOKYMEHTOB MOKET OBbITh BBIHECEHO Ha 3aceJaHue
Y4aCTKOBOM KOMUCCHHU.

[TogroToBneHHsle B  pe3yibTare MCIOJHEHUS JOKYMEHTOB  IMHCbMa
MIOANMCHIBAIOTCS IMPEACEAATENIEM YYaCTKOBOM KOMHMCCHUM M IEPENarTCi B
TEPPUTOPHUATIBHYIO HM30MPATETHbHYI0 KOMHCCHIO JUIsl PETUCTpAIliUd W OTIPaBKU
agpecary, a WCIIOJIHEHHBIE JOKYMEHTBI CIIHCBIBAIOTCS B €0 IMpelceaaTeiaeM
Y4aCTKOBOM KOMHUCCHUM W TMEPENalTCd B  TEPPUTOPUATBHYIO H30HMpATEIbHYIO

KOMHUCCHUIO OJIA ITIOMCIICHHUA B 1€J10 B COOTBETCTBUHU C HOMeHKHaTypOﬁ ACII.
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Hcexopdmme  OOKYMEHTBI  YYAaCTKOBBIX ~ KOMMCCHUM  PETMCTPUPYIOTCS
TEPPUTOPHAIBHOM M30MpaTenbHOl Komuccuell B «OKypHane perucrpauuu
OTIPABIAEMBIX JOKYMEHTOB M3 YYaCTKOBBIX KOMMCCHI» B COOTBETCTBUU C
pazaenom 4 Iopsiaka.

3aperucTpupoBaHHbIe  JOKYMEHTBl  TEppUTOpHalibHAs  HU30HMpaTenbHas
KOMUCCHS OTIIPABIISIET agpecaraM, a KOIIMK [IOMELAET B COOTBETCTBYIOIIUE J€Ia.

B ciyyae npoBeneHus 3acejaHusl y4aCTKOBOM KOMUCCUU CEKpETaph KOMUCCUU
BEJIET MPOTOKOJ 3aceIaHusl, KOTOPbI B TeueHue 3-X pabouux JHel opopmiIseT u,
OJIHOBPEMEHHO C MPUHATHIMU PELICHUSMMU M JOKYMEHTaMH, MPWIATAEMBIMHU K
pEelIeHUsIM, TepeJaeT B  TEPPUTOPUATBHYIO  HM30UPATENBHYI0  KOMHCCHIO.
TepputopuanpHas u3OupaTenbHasi KOMUCCHUS, €CIIM HEOOXOIUMO, TUPAKUPYET U
pacchblIacT pelIeHUs: B COOTBETCTBUM C pa3zesioM 5 Hacrosuiero Iopsaka.

OdopmiieHHbIE HaJJIKAIIUM 00pa3oM MPOTOKOJIbI 3aCeIaHUM y4aCTKOBBIX
KOMHCCHI XpaHATCS B TEPPUTOPHATIBHOM M30MpaTEebHON KOMUCCHUU.

KoHTpone 3a uUCIOTHEHWEM JOKYMEHTOB M IIOPYYEHUM YYaCTKOBBIMU
KOMHUCCHSIMM  OCYLIECTBIIIET TEppUTOpHalbHAs H30UpaTenbHass KOMHCCHUS B
COOTBETCTBHH ¢ pazzeiaoM 6 Hactosmero [lopsaxka.

TeppuropuanpHas u3bupaTesnbHas KoMuccus (opMHupyeT jella U XpaHWUT
JOKYMEHTBI Y4aCTKOBBIX KOMUCCHM.

OKcnepTu3y LEHHOCTH JOKYMEHTOB YYAacTKOBBIX KOMMCCHM HPOBOAUT
HKCIEPTHAsE KOMUCCHS TEPPUTOPUATBHON N30MpPaTEIbHON KOMUCCHH.

TepputopnanpHass U30UpaTenbHas KOMHUCCHS OCYIIECTBIISIET YHHUYTOXECHHUE
JOKYMEHTOB y4YaCTKOBOM KOMHCCHM C MWCTEKIIMMH CPOKaMH XpaHEHHs C
COCTaBJICHUEM aKTa, a TaKKe IOArOTOBKY M Iepefayy B apXuB JIOKYMEHTOB
Y4aCTKOBOM KOMHUCCHUM B COOTBETCTBHM C YCTAHOBICHHBIMM apXUBHBIMHU
IIPaBHJIAMH.

B cnyuae ecnm TepputopuanbHas u30upaTenbHas KOMHUCCHUS TNPUHUMAET
pELIeHNE O BEJEHUU JEJIONPOU3BOJICTBA YYACTKOBBIX KOMUCCHIM B MEKBBIOOPHBIN

Nepuoji, B HOMEHKIATYpy Jeld TEePPUTOPUAIBHOM W30UpaTEebHOW KOMHCCUU
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BKIIFOYAIOTCA JOKYMCHTBI Y4YaCTKOBBIX KOMHUCCHUM COTJIaCHO IMPHUIIOKCHUIO K

HACTOAININM PCKOMCHIAIWAM.



[Ipunoxenne Ne 2
K peuieHno CepoBCKOM pailOHHOM
TEPPUTOPUATIBHON U30UpATEIHHOMN
KOMUCCHH
ot 23.06.2026 Ne 8/22

Homenkiarypa e
YYaCTKOBOM M30MPpaTeIbHOH KOMUCCUU
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VYyacTkoBas uzbuparenbHas YTBEPXJIEHA
KOMHCCHSI U30UPATEeIbHOTO pemienreM CepoBCKOU pallOHHOM
yqactka Ne TEPPUTOPUAIIBHON
n30upareTbHON KOMUCCUU
oT 23.06.2026 Ne8/22
HOMEHKIJIATYPA JIEJI
Ha roxa
NHunexe 3aroJioBOK Jena Komu- | Cpoxk xpanenus u | [Ipumedanus
Jena YEeCTBO Ne crateu 1o
TOMOB MIEPEYHIO
(uacTeil)
1 2 3 4 5
01. HopmarusHo-nipaBoBeie akThl Poccniickoit JAMH
®denepanun, CBEpAIOBCKOM 00J1aCTH, cr. 10, 206, 30,40
MYHHULUITIAJIBHBIE HOPMATUBHO-IIPABOBbLIE [ITYA
aKTHI O MMOJITOTOBKE U TIPOBEICHUH
BBIOOPOB, MTPHUCIIAHHBIC TSI CBEJICHHSI
02. [MocranoBnenwus, pacnopspkenust LIUK JIMH
Poccun, N36uparensHOM KOMUCCHT cT. 20, 30, 40
CepioBcKoi 00s1acTH, IITYAL
TEPPUTOPUATHBHON U30MpATEITLHOM
KOMHCCHH, OKPY>KHOU N30MpaTeIbHOM
KOMHCCHUH TI0 BOIIPOCaM MOATOTOBKH U
MPOBECHUS BEIOOPOB U peepeHIyMOB,
MIPUCIIAHHBIE [Tl CBEJICHUS
03. [TpoToKoOJIBI 3aceaHUi y4aCTKOBOM [TocTostHHO
M30MpaTeIbHON KOMUCCUH, PEIICHUS cT. 18a
Y4aCTKOBOHM M30MpaTeIbHOW KOMUCCHH H IITYAL
JOKYMEHTBI K HUM
04. OO6parmenust rpaxaan (3asBICHUS, 5 met OIIK
’Kaj100bl, MPETEH3UN ) cT. 154
IITYA]
05. [lepenucka ydacTkoBOM N30MpaTeIbHON 5 et OIIK
KOMHCCHH C TEPPUTOPUATILHON cr. 70
n30MpaTenbHON KOMUCCHEN TI0 BOIIpOcam I[ITYAQ
OCHOBHO 1€ATEIHHOCTH (BXOAAIINE
JIOKYMEHTBI)
06. [lepenucka ydacTkoBOM N30MpaTeabHON 5 et OIIK
KOMHCCHUU C TEPPUTOPUATBHON ct. 70
n30MpaTeNnbHON KOMUCCHEH 10 BOIpocaM IITYA/L
OCHOBHOMH JI€ATENIbHOCTH(UCXOASIINE
JIOKYMEHTBI)
07. Homenknarypa ien y4acTKOBOM J1o 3aMeHBI HOBOW | *IOLIMHHKK B
n3bupatensHoi komuccun. Komms™ cT. 156 6 IIZP;IPHTOPHam"
ITYAZ n30HUpaTenbHON
KOMHCCHH
08. XKypHan perucrpanu BXOAAINX 5 ner
JIOKYMEHTOB cr. 1821
IITYAJ
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1 2 3 4 3)
09. Kypnan perucrpanuu UCXOAAIIAX 5 ner
JIOKYMEHTOB cr. 182
IITYAJ
10. XKypnan perucrpauuu odparieHui 5 nmer
rpakJiaH cT. 282¢
IITYA/]

CekpeTapb TeppUTOPUATIBHON

n30upaTenbHOM KOMUCCUU [loanuce Pacumdposka noanucu
Hara
COI''TACOBAHO:
pemenue K CepoBckoi palOHHON TEPPUTOPHATBHON U30MPATETEHON KOMUCCUU
ot 19.06.2026 Ne 2

HToroBas 3amich 0 KaTeTOPHSIX M KOJIMYECTBAX JEJl, 3aBEICHHBIX B roJIy B

OpraHu3anuu
ITo cpokam xpaHeHus Bcero B ToMm umncrne:
MEePEXOASIIUX C OTMETKOU
«OIIK»
1 2 3 4

Ha GymaskHOM HOCHTETIEe

TTocTossHHOTO

Bpemennoro (cBoie 10 neT)

Bpemennoro (;1o 10 yieT BKIFOYUTEIBHO)

HNTOI'O:

DJIEKTPOHHBIX

TTocTossHHOTO

Bpemennoro (cpiiie 10 neT)

Bpemennoro (70 10 et BKIIOYUTENBHO)

HNTOI'O:
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