CEPOBCKASI PAMOHHAS
TEPPUTOPUAJBHAS NU3BUPATEJIBHASI KOMUCCHUS
PEILIEHUE

06 deBpans 2024 1. Ne 6/17

n.r.T. CocbBa

00 yTBepKIeHHMH TEeMATHYECKOI0 MJIAHA 00y4eHUs] U MOBbILICHUS
KBaJIM(PUKAIUN OPraHU3aTOPOB BLIOOPOB M pe3epBa COCTABOB YYACTKOBbIX
U30UpaTeJbHbIX KoMuccuii Ha 2024 ron

B coorBerctBun ¢ Konuenmueit oOydeHHS YICHOB H30MpaTelIbHBIX
KOMHUCCUA M HWHBIX YYaCTHHUKOB H30MpareiabHoro mpoiecca B Poccuiickoii
Oenepaunn Ha 2022-2024 roasl, yTBEpKIEHHON MOCTaHOBIeHUEM lleHTpanbHOU
nzbuparenbHoil Komuccuu Poccuiickoit denepannu otl Snexadbps 2021 roga Ne
74/628-8, nocranosnenrneM M30upatenbHoit komuccun CBEpIOBCKOM 00JIacTH OT
pacnopsbkeHueM rnpenacenarens M3ouparensHoit komuccun CBepasioBCKOM obactu
or 30 suBaps 2024 roma Ne 08/14 «OO0 yrtBepknenun Temarudyeckoro IuIaHa
oOydeHHs W TIOBBIMICHHUS KBaJW(UKAllMK OpPraHu3aTOpOB BBIOOPOB U pe3epBa
COCTaBOB YYAaCTKOBBIX H30MpareiabHbiX Komuccuii Ha 2024 rom», CepoBckas
palioHHasi TeppUTOpHaIbHas 30UpaTebHast KOMUCCHUS P € Il U JI a:

1. YTBepauTh TeMaTHUECKUH TUTaH OOYYECHUS U TIOBBIIICHUS KBAJIU(DUKAITUU
OpraHu3aToOpOB BHIOOPOB W pe3epBa COCTABOB YYACTKOBBIX H30MpaATEIbHBIX
komuccuid Ha 2024 rop (mpuiaraercs).

2. Opranu3oBarb OOyYCHHE UYJICHOB TEPPUTOPHATIBHONW W30HMpaTEIbHON
KOMHCCHH, YJICHOB YyYaCTKOBBIX M30WpaTenbHbIX Komuccuii B 2024romy
COOTBETCTBUHU C YTBEPKIECHHBIM IJIAHOM.

3. Pasmectuth HacTosmee pemieHne Ha caite CepoBCkoil palOHHOU

TEpPUTOPUATIBHON U30UpaTeNIbHOM KOMUCCHH B ceTu VIHTepHeT.



4. KOHTpOJIB HUCITIOJTHCHUA HACTOAIIECTO peICHUA BO3JIOKHUTH Ha

npeacenarens komuccun Tapkosckyro O.P.

[Ipencenarens
CepoBckoi palioHHOMN
TEPPUTOPUATILHON N30MpaTeabHON O.P. TapkoBckas
KOMHUCCUU

Cexperapp
CepoBckoii palilOHHOMN
TEPPUTOPUATIEHON M30UpATETbHON E.A. AneuikeBuy
KOMMCCHUU



K pemieHnto CepoBcKoit

[Ipunoxenue

pPaliOHHOW TEPPUTOPHAIIBHON

n30UpaTebHOM KOMUCCUI

ot «06» deBpans 2024 roga Ne 6/17

TEMATUYECKUMA IIJIAH

00y4eHHs ¥ MOBbIIEHUS KBAJTH(PUKAIMNA OPTAaHU3ATOPOB BHIOOPOB U pe3epBa COCTABOB YYAaCTKOBBIX H30HPaTeIbHBIX

komuccui Ha 2024 rox

KonuvecTBo
Ne i/ Tema 3ansaTus Conep:xanue Y4eOHBbIX ®opma 3aHATUA
4acoB
Tema 1 3akonoaarenbcTBO Poccuiickoit @enepaunu o Boioopax. Ilosoxkxenne yuacTKkoBbIX H30UpaTeabHbIX kKoMuccuii (1anee — YUK) B cucreme
U30UpaTebHbIX KOMHUCCHI
1. 3aKOHOIATEIHLCTBO 1.1. 3akononarenscTBO Poccuiickoit @enepanun o Beioopax. [IpaBoBoii cTatyc 1 Jlexmust,
Poccutickoi YUK, HOpMaTUBHO-TIPABOBOE PETYIUPOBAHUE €€ ACATETLHOCTH. TECTUPOBAHUE

®deneparuu o
BbIOOpax. [lonoxxenue
VUK B cucreme
n30HMpaTeTbHBIX
KOMUCCHIA.

1.2. Opranuzanus u mianupoBanue nearenbHoctu YUK, npoBenenne nepBoro
OPraHu3alMOHHOTO 3aCeAaHus.

1.3. OcHOBHBIE CpOKH W30UpATEIbHBIX JCHCTBUM TMpU IOATOTOBKE U
MIPOBEICHUH BHIOOPOB.

1.4. ITpaBa u o6s3anHOCTH WwieHOB YUK ¢ mpaBom perrarorero royoca.

1.5. TlonmHoMoumsi mnpeacenaress, 3aMECTUTENs Mpelcenaress, cekperaps
YHUK.

1.6. Pacmpenenenue oOsi3anHOCcTedl Mexnay uneHamun YUK ¢ mnpaBom
PEIIAOIIETO T0JIOCA B MIEPUO/I ITPOBEICHUS H30MPATEIHHON KaMITaHUH.

1.7. Tlopsgok u ¢opmber B3aummoneiictBus YMK ¢ BblmecTosmmmMu
U30UpaTeTbHBIMU KOMUCCHUSIMH.

1.8. IlpuocraHoBieHUE TOTHOMOYHUM YJICHOB
nosHomounii wieHoB YUK nocne npuocranoBneHus.
1.9. Iopsinok hopMuUpoBaHUS pe3epBa COCTABOB yYaCTKOBBIX M30HpaTEbHbIX
KkoMuccui. Ha3HaueHMe HOBOroO 4j€HAa YYacTKOBOW KOMHMCCHM W3 pe3epBa

YUK. Bo3o0HOBIEHHE




COCTaBOB YYAaCTKOBBIX KOMHCCHH.
1.10. OGyuatomue pecypcsl ILIUK Poccun, PIHOUT mpu UK Poccun,
NzbuparensHOM Komuccuu CBepiIoBCKOM 061acT B AesitenbHoCcTH Y UK.

Tema 2 | Jle1onpoun3BoACTBO B y4aCTKOBOI n30upareabHoil komuccuu. OcHOBHbBIE H30UPaTe/ibHbIE JOKYMEHThI, cocTaBiasemblie Y UK
2. HenornpounsBoactBo B | 2.1. OcHOBHBIC N30UpATEBHBIE TOKYMEHTHI, cocTabiisieMbie Y UK. 1 Jlekmus,
YUK. OcHoBHBIE 2.2. Ilpuem, perucrpanus 1 MpoxXoKI€HUE TOKyMEHTOB (BXOSIINX). TECTUPOBAHHE
n30uparenbHbIe 2.3. OcHOBHbIE TpeboBaHUs U NOPSA0K opopmieHns nokymeHTo Y UK.
JIOKYMEHTHI, 2.4. [loaroroska, odopmiieHuE, BBIITYCK, y4der JIOKyMEHTOB,
cocraBngemble YUK. | paccMmarpuBaembix Ha 3aceqanusx Y MK (BHyTpeHHHE TOKYMEHTHI).
2.5. Opranusanus padoThl ¢ OTIPABIIEMbIMH (UCXOIAIIMMH) JOKYMEHTAMH.
2.6. Ocobennoctu paboThl ¢ oOpaimieHusaMu rpaxiaad. Paccmorpenne YUK
oOparneHnii (3kano0, 3asiBICHHI) O HAPYIIIEHUU 3aKOHOJIATEIbCTBA O BBIOOpax
B IepHOJ] U30UpaTeIbHON KaMITaHUH.
2.7. ®opmupoBaHHUE el U Iepeaaya UX B BBIIIECTOSINYI H30UpaTeIbHYIO
KOMHMCCHIO.
2.8. NnrepaktuBHbd padounii 61okHOT YUK. M30MparensHble TOKYMEHTHI,
cocrasisiemble Y UK.
Tema 3 PaGora yuyacTkoBOM wu30MpaTeJbHOH KOMHMCCHM € MOMEHTA HA4ajla OCYLIeCTBJICHUS W30HUPATEJbHBLIX [AeiCTBMH [0 HA,
NnpeIecTBYIOIEro AHI0 (IepBOMY /IHIO) F0JIOCOBAHUSA
3. HetictBus YUK, 3.1. OcHoBHbie 3Tanbl padotel YMK ¢ MoOMeHTa Havajia OCYIICCTBICHUS 15 Jlexmus,
KOTOpbIE U30UpaTeNbHBIX JACUCTBUNA 0 THS, MPEINIECTBYIONIET0 AHIO (IIEPBOMY JTHIO) MIPAKTHYECKOE
OCYIIIECTBIISIIOTCS 32 | TOJIOCOBAHMUSL. 3aHSATHE
10 nueit no aus 3.2. O6opynoBaHKe H30MPATEITHLHOTO YIaCTKa. TECTUPOBAHUE

(mepBoro JiHs)
TOJIOCOBaHHUSI.

3.3. KoHTponpk 3a mpoBeneHHEM NpPEABBIOOPHON aruTanui Ha TEPPUTOPHH
U30MpaTEIHbHOTO y4acTKa.

3.4. HWudopmupoBanme wu3duparenseii o BbIOOpax. Pasnuuue
UH(POPMHUPOBAHUEM U30HpaTEsICi U MPEIBLIOOPHON aruTaIuen.

3.5. IIpoekr «HUuHbopMYUK». OcobenHoctu paboOTl € MOOWIBHBIM
npunoxxeHuem. [lanens ynpaBieHus.

3.6. TpeOGoBaHume K COAEp)KaHUIO  HH(POPMALMOHHBIX
pa3MelaeMbIxX Ha cTeHzie B nomenienun Y UK.

3.7. IlpaBoBble OCHOBAaHUS W OIPAaHUYCHMS IPU TPOBEAECHUH OIPOCOB
n30uparesneil B JeHb I'0JI0COBAHMSL.

MEeXy

MaTcpualios,




3.8. Pabora ¢ OTHenpHBIMH KaTeTOPHsIMH H30UpaTeneil (HaxXoIIIUXCs B
MECTax BPEMEHHOTO MpeObIBaHUs, padOTAIOMUX Ha MPEINPUATHIX C
HETIPEPHIBHBIM LUKIOM pabOThl, B OTHOIIEHUH KOTOPHIX B KAa4e€CTBE MEPHI
npecedyeHus: M30paH MOMAIIHHWKA apecT, 3aJoT WM 3alpeT OIpeesICHHBIX
NEeUCTBUI), a TakkKe ¢ BOCHHOCIHYXKAallUMU M C U30uparessiMu ¢
WHBAJIUIHOCTHIO.

3.9. Pabora YUK co cnuckoM wn30upareneil: OCHOBHbIE IpaBHiia paldoThI,
YTOYHEHUE CIUCKa H30upareneld, HCKIIOYCHHE W3 CHHCKa u30uparened u
BKJTIOUEHHE B HETO JTAHHBIX 00 M30MpaTesix.

3.10. Tlonyuenune n3 TUK uzbuparenbHbIX OrOIIIECTEHEN.

«MoOWITbHBIN 4.1. TloHaTHS «aKTHBHOE W30UpATEIbHOE MPABO» M «M30MPATEIHHBIN OKPYT» 15 MPAKTAYECKOE
n30muparenny) — MPY TOJIOCOBAHUU IO MECTY HAXOXKJICHUS. 3aHATHE
roJIOCOBaHUE 4.2. TloHATHS «MECTO PETUCTpAIlUN», «MECTO TMPEOBIBAaHUM», «MECTO TECTUPOBAHUE
n3bupareneit mo HAXOKJICHHS» MPH FOJIOCOBAHUU 110 MECTY HAXOXK/ICHHUS.
MecTy HaxoxaeHus. | 4.3. [IpoBepka TEXHUYECKUX CPEJCTB, UCIOJIB3YEMBbIX ISl TPUEMa 3asiBJICHUI
O BKJIIOYEHMUM B CIUCOK u30uparened MO MECTy HaXOXKICHHUS C
MAIIMHOYHUTAEMBIM KOJIOM.
4.4, Tlopsamox mojayu 3asBICHUS O BKJIIOYCHHHM W30MpaTesisi B CIHCOK
u30upareneil Mo MecTy HaX0XKICHUSI.
4.5. Tlpuem u odopMiieHUE 3asIBICHUN O BKIIOYCHUU HM30MpaTee B CIIUCOK
u30upareneil Mo MecTy HaX0XKICHUSI.
4.6. Tlpuem u odopmieHHEe 3asABICHUN 00 aHHYIMPOBAHHHM BKJIIOUCHUS B
CIUCOK M30upareneil o MecTy HaXOXKJICHHUS.
4.7. TlpueM 3asiBIeHUN O BKJIIOYEHHH B CIHUCOK H30Upareneil Mo Mecry
HAXOXJECHUsI BHE MMyHKTa npuema 3assiueHuit (I113).
4.8. [lopsanok nepenayn 3asBICHUI O BKIIOYEHUH B CIUCOK M30upareneit 1o
MecTy HaxoxJeHus, npuHATeix YUK, B Beiecrosmryro TUK.
4.9. Tlopanok MOArOTOBKH KO AHIO (MIEpPBOMY JHIO) TOJIOCOBAHHSA B PaMKax
MeXaHU3Ma «MOOWIbHBIN H30UpaTEIh.
Jocpoynoe 5.1. JlocpouHoe rojiocoBaHuE: O0CHOBAaHUS, MOPSIAOK MPOBEACHUS, CPOKH. 1,5 Jlexuus
roJIOCOBaHUE B 5.2. Opranmsamust pabotst YUK B mnepuoa mpoBeACHUS JOCPOYHOTO TECTUPOBAHUE
IIOMEILEHUN rOJIOCOBaHUSI.

Y4aCTKOBOM

5.3. IloaroTroBka IoOMEIIEHUS U JOKYMCHTAllUNU K HNPOBCACHUIO NOCPOYHOTO




n30upareabHOU
KOMUCCHH (B
MPEIYCMOTPEHHBIX
3aKOHOM CIIy4asix).

roJ0COBaHUS.
5.4. Tlopsmox paboTel C W30HpaATeIsIMH TpPHU TPOBEICHHH J0CPOYHOTO
roJ0COBaHUSI.

5.5. HWudopmupoBaHue BBIIICCTOSIMICH H30MpaTebHON
KOJIMYEeCTBE N30MpaTeNeif, mporojoCoBaBIINX J0CPOYHO.

5.6. Ocobennoctu pabotrel YUK B neHb TrosiocoBaHHWsl NpU IPOBENCHHUU
nocpouyHoro rosiocoBanusa. llopsamok  peiictBuili  mpencenarens YUK,
MPOU3BOJIMMBIX C KOHBEPTAMH JIOCPOYHO IPOTOJIOCOBABIIMX B TMOMEIICHUH
YUK B 1eHb TOJ0COBAaHMS NIEPE] HAYAJIOM T'OJI0COBAHUS.

KOMUCCHU O

Tema 4

Pabora yyacTKkoBO# H30HpaTeIbHOM KOMUCCHHU B 1¢Hb, IPEAIIECTBYO LM JHIO (IIEPBOMY [IHIO) I0JIOCOBAHHUSA

Pa6ora YUK B nens,
MPEAIIECTBYOIINN
JHIO (TIEPBOMY JTHIO)
roJ0COBaHUSI.

6.1. Meponpusitus, npoBoaumbie YK B 1eHb, NpEeAUIECTBYIOIIUAN THIO
(mepBoMy JHIO) TOJI0COBaHMUSI.

6.2. IlpoBenenue 3acemanmst YUK. Pacnpenenenue oOsi3aHHOCTEH MEXIYy
YJICHAMHU Y4aCTKOBOW M30MpaTeIbHOW KOMHUCCHU TIPU TIAHUPOBAHUHU PAOOTHI
B 1aHU rosiocoBaHus. [lpunstue pemenuss o roroBHoctH YUK K OTKphITHIO
MTOMEILEHUS AJIs1 TOJIOCOBAHUS.

6.3. Opranmzanus pad6otet YUK B momemenwn uisi TOJIOCOBaHWS,
000pYIOBAaHHOM CPEICTBAMH BUICOHAOTIONCHUS M TPAHCIISIIUN N300pasKeHNUS,
TpaHCIALUU U300pakeHus B ceTu MIHTepHeT.

6.4. Ilonydenue ot THUK wuCXOomHBIX JaHHBIX B MAaIIMHOYUTAEMOM KOJE U
KJIIOUEBOTO HOCUTENSI UH(OPMALMU C UCXOJHBIMU JaHHBIMH O MPOBOAMMBIX
Ha U30MpaTeIbHOM y4acTKe BbIOOpax.
6.5. OO6opynoBaHue  TOMEIICHUS
TEXHOJIOTHYECKOro 000pyI0BaHUSI.
6.6. Ilommucanme mnpencenareneM u cekperapeM YUK BreiBepeHHOro u
YTOUYHEHHOTO CIMCKa M30MpaTesiel, 3aBepeHne CrucKa u3dupareneil neyarbo
YUK, pazneneHue CHOucka Ha KHUTM WU JIpyrue JEHCTBUS, CBA3aHHBIE C
3aBeplLICHUEM YTOUHEHHUS CITUCKa N30upaTenei.

6.7. PaboTa ¢ n36upareabHbIMU OOJUIETEHSIMU.

JIIA roJIOCOBaHMs. HOpMaTI/IBBI

1,5

JeKIUs
TECTUPOBAHUE

Tema 5

Opranunsanus padoTsl

y‘-lﬂCTKOBOfI n36npaTem,H0ﬁ KOMHUCCHUH IO MOATOTOBKE K TOJTOCOBAHMIO ¢ HCITOJB30BAHUEM TCXHHYCCKUX CPEACTB

Opranuzanus padoTsl
y4aCTKOBOM
n30upaTeaIbHON

7.1. JlucTaHIIMOHHOE IEKTPOHHOE T'0JIO COBaHHUE.
7.2. InTepakTUBHBIN paboumii OIOKHOT.
7.3. IlpumeHeHHEe TEXHOJIOTMU W3roToBieHUs nporokosa YUK 06 wurorax

1

JICKIHA




KOMHUMCCHH I10
IIOATOTOBKE K
T'OJIOCOBAHHIO C
HUCITIOJIB30BAaHUEM
TEXHUYCCKHUX CPCACTB.

roJ0COBaHUSl Ha H30UpaTeNbHOM Y4YacTKE C MAIIMHOYMTAEMBbIM KOIOM U
YCKOPEHHOTO BBOJa MaHHBIX mporokosia B I'AC «BwiGopsr»y. OcoOeHHOCTH
MPOTOKOJIA YYaCTKOBOM M30upareapbHoi komuccuu ¢ QR-komoMm.

7.4. PacnpeneneHue O0O0s3aHHOCTEH WIECHOB Y4YacCTKOBOW M30HMpaTeIbHOM
KOMHUCCHH TIpU pabOTe CO CPeCTBaMU MPOTrPaMMHOTO 00eCIICUeHHS.

7.5. llopsinox nelcTBUIN 4YJIEHOB y4acTKOBOM M30MpaTeIbHOM KOMUCCHUU TPU
HEUCIPABHOCTAX B pabOTE CPEACTB MPOrPAMMHOIO 00ECTIEUEHHS.

Tema 6 | Ocodennoctu padorsl YUK npu coBmenieHun BbIGOPOB
8. Ocob6ennoctu pabotsl | 8.1. Opranuzanus padots! wienoB YUK npu coBmerieHnn BIOOPOB. 1 JIEKIIHS
YUK npu | 8.2. YTouHEHHe CIUCKOB M30MpaTelieil mpy COBMEIICHUH BHIOOPOB. TECTUPOBAHUE
COBMEIIEHIH 8.3. OcobeHHOCTH TIOpsAZIKA TOJCYETa TOJIOCOB M30Mpareseid U COCTaBICHUS
BBIOOPOB. nportokosia YUK 00 utorax rosiocoBaHusi Ipu COBMEIIEHUN BEIOOPOB.
8.4. Ocobennoctu ¢punancuposanus YUK npu coBmeniennn BbIOOPOB.
8.5. Koutponp 3a coOmroneHreM uW30UpaTeiabHBIX MpaB TpakJaH MpH
coBMeIieHnn BBIOOPOB. [lopsimok ompeneneHus akTUBHOTO W30MPATEIHHOTO
TpaBa MpU COBMEIIICHUH BHIOOPOB.
Tema 7 | Pabora YUK B neHb (IHK) rojIoCOBaHMS
9. Pab6ora YUK no 9.1. OO0si3aHHOCTH TIpencenaresis, 3aMeCTUTENsl Tpeacenaress, ceKperaps 1 JIEKIIUSA
OTKpbITHs ydacTKa. | YUK B 1eHb (THH) roj10cOBaHUs MPH POBEICHUH TOJI0COBAHMS.
9.2. Pabora YUK B paeHp (mHH) TroJIOCOBAaHWS O Hayalla BpPEMEHHU
TOJIOCOBAHMUSI.
9.3. Cnucox JIOKYMEHTOB, KOTOPBIE JIOJDKHBI OBITh B TIOMEUICHWUU JIIS
roJIOCOBaHUS ¥ HAa MHGOPMAIIMOHHOM CTEHJIE.
9.4. OneuaThIBaHKE CTAMOHAPHBIX U MEPEHOCHBIX SIIUKOB IS TOJIOCOBAHMUS,
KOWB*, pe3epBHOro CTallMOHAPHOTO SIIHKA I8 TOJIOCOBaHUS, Iepernada
u30uparenbHOi JokyMeHTauuu wieHaMm YUK st mpoBeneHus ronocoBaHus U
T.JI.
9.5. leitictBust YUK B neHb rosiocoBaHus nepes HadyajaoM roJOCOBAaHMS, €Clu
Ha N30MpaTEeIbHOM Y4acTKe MPOBOAUIIOCH JOCPOUYHOE FOJI0COBAHUE.
9.6. llepemaua B BBIIECTOAIINE H30HMpaATENbHBIE KOMHCCUU CBEICHUU 00
OTKPBITHM TOMEIICHUH ISl TOJIOCOBaHMS M 00 y4yacTuu u30upareneid B
BBIOOpAX.
10. I'macHocTh B 10.1. Jluma, wumeromue NOpaBO NPUCYTCTBOBATH B TOMEIICHUU Jid 15 Jlexnust




JIeSITEIIbHOCTH
n30MpaTeTbHBIX
KOMHUCCHH.

rosiocoBanus (obecrniedenne racHoctu B padore YUK).

10.2. JIoKyMeHTBI, NOATBEPKAAIOIIME CTaTyC JUL, MMEIOIIUX [PaBO
IPUCYTCTBOBATH B IOMEIIEHUHU U1 TOJI0COBAHMUS.

10.3. IIpaBoBoii cTaryc UL, UMEIOLIUX IPAaBO MPUCYTCTBOBATh B IOMEILIEHUU
JUTSL TOJIOCOBAHMSL: MIPaBa, 00SI3aHHOCTH, OTPAaHUYCHHUSL.

10.4. BzaumopeiictBue wienoB YUK ¢ mpaBoMm pemiaromero rojoca ¢
HaOmonaTeNns MU, HMHOCTPAHHBIMU  (MEXIyHAapOAHBIMU) HaOIIOIATENsIMHU,
npencrautensiMu CMU, npaBoOXpaHUTENbHBIX OPraHoB, BOJOHTEpPaMU U
WHBIMHM JIMLIAMH, HMEIOUIMMHM MpPaBO MPHUCYTCTBOBATH B IOMEIIEHUM JUIS
roJ0COBaHUS B JIEHb (JHU) TOJI0OCOBAHUS.

10.5. YcmoBust ocymectBieHust (OTO- W BUIACOCHEMKH Ha H30MPATEIHLHOM
y4acTKe.

10.6. IlpaBuiia B3auMHOW KOPPEKTHOCTH TMOBEJCHHUS JIWIl, UMEIOIIUX IPaBO
MIPUCYTCTBOBAaTh B MOMeNIeHUU i rojgocoBanus U dieHoB YUK. Ilopsnok
NEWCTBUH  TpU  HApYIIEHUM  M30MpATENbHOIO  3aKOHOJATeNbCTBA U
OOIIIECTBEHHOTO MOpsAKAa JUIAMHU, HNPUCYTCTBYIOIUMMHU B IMOMEUIEHUU IS
TOJIOCOBaHUSL.

TECTUPOBAHUE

11.

TonocoBanue B
IOMEILEHUHN IS
rOJIOCOBAaHUSL.

11.1. Opranu3zanusi ToJIOCOBAaHUS B JIeHb (IHH) TOJOCOBAHUS B TOMEIICHUHN
IIJI TOJIOCOBaHUA.

11.2. Tlopsimok paboOTHI CO CIIUCKOM HM30HMpareseii B ICHD (JIHW) TOJIOCOBAHUA.
Bxorouenne wmsbupareneid mo KakuM-au0O TMpUYMHAM HE BKIIOYCHHBIX B
CIIMCOK M30MpaTesei, HO UMEIOIINUX Ha 3TO TPaBO.

11.3. Buabl JTOKYMEHTOB, 3aMEHSIONIMX MNacnopT TpaxkaanuHa Poccuiickoit
®enepanuu.

11.4. OcoOeHHOCTH OpraHM3aIliu TOJIOCOBAHUS W30UpaTENICH, SBIISFOIIMXCS
MHBAJINIAMU.

11.5. PemieHue HEMITATHBIX CUTYAIMH B IeHb (JIHU) TOJOCOBaHUS.

11.6. OmnepaTuBHBINM MMOACYET MPOTOJIOCOBABUINMX H30Wparesneil, mnepemada
uHpopmaruu B TUK.

1,5

MPaKTUIECKOE
3aHSATUE
TECTHPOBAHUE

12.

T'omocoBanue BHe
ITOMCIICHUSA OJIA
TOJIOCOBAaHMA.

12.1. Opranuzanuss TroJIOCOBaHWS BHE IIOMEIIEHUS Il TOJOCOBAHUS:
OCHOBAHUs, CPOKH, MOPSAJOK MOJIa4U U TPUEMA 3asBIICHHUS.

12.2. HopmatuBbl 00OpYIOBaHHS, HCIOIB3YeMOTO [UIsl TOJIOCOBAaHUS BHE
TIOMEIICHMS JIJIS TOJIOCOBAaHMSL.

1,5

MMPAKTHYCCKOC
3aHATUC
TECTUPOBAHUC




12.3. [lopsiiok mpoBeAEHUS TOJI0COBAaHUS BHE IOMEILIEHUS 11 TOJIOCOBAHMS.
12.4. Tlopsimok paboTBl €O CHHUCKOM u30Wpareieid TpH NPOBEICHUH
rOJIOCOBAaHUS BHE IOMEILEHUS JUIsl FOJIOCOBAHMUSL.

13. l'onocoBanue B 13.1. OpraHuzamusi TOJIOCOBaHMS B MECTaXx BPEMEHHOTO TNpeObIBAaHHS 1 JeKIUs
MecTax BpEMEHHOIO | u30uparesieil: TOHSITHE MECT BPEMEHHOTO MpeObIBaHUS, MEXaHHU3M
peObIBaHMS. OpraHu3aIliy roJI0COBAaHUS B MECTaX BPEMEHHOTO MPEObIBAHMSI.
13.2. OOpa3oBaHue U3OMpPATEIbHBIX YYaCTKOB B MeECTaXx BPEMEHHOIO
npeObIBaHMs U30HpaTenei.
13.3. TonocoBanue Ha OOMMX M3OUpATENBHBIX Y4YaCTKaX OTAEIbHBIX
Kareropuii n3dmparesel (HaXoIAmUXCsl B MECTaX BPEMEHHOTO MPEOBIBaHUS
n30uparesneii; B OTHOIIEHWH KOTOPHIX B KaueCTBE MEpHI MpeceueHus u30paH
JIOMAIITHAM apecT, 3aJI0T WJIM 3alPET ONPECIICHHBIX IEHCTBHI).
14. TonocoBanue B 14.1. Oco0OeHHOCTH TOJI0OCOBAaHMS B TEUEHNE HECKOJIIBKAX THEH. 1 JIEKIUS
TeueHrne HeCKOIbKUX | 14.2. OcOOEHHOCTH TOJI0OCOBAHHUS C UCIIOIB30BAaHUEM JIOTIONHUTEIBHBIX (PopM IIPAKTUYECKOE
JTHEH. T'OJIOCOBAHUS. 3aHITHE
14.3. ObecrnieueHre  COXpPAaHHOCTH  OOJUICTCHEH. Hcnonb3oBanue
cTanuoHapHoro siuka. OCOOEHHOCTH paboTHI ¢ ceiid- makeTamH.
15. UpesBbIvaitHbie 15.1. Upes3BblualiHble CUTYAIlMU B JHU TOJ0COBAHUA: TOHSATHE, BUBI. 1 Jlexuust
CUTYyaIUU. 15.2. Pacnpenenenue o6s3anHOCTed wieHoB YUK mnpu BO3HMKHOBEHUHU MPAKTUYECKOE
Ype3BbIUaiHOM CUTYallMH B IHU rosiocoBaHusl. CpOKU MPUHATUS PELLICHUI. 3aHSATHE
15.3. Anroput™m JEWCTBUA MNpU YPE3BbIYANHBIX CHUTYallMSX, CBSI3aHHBIX C
NEPEHOCOM M30MpaTeIbHOrO0 Y4acTKa B pe3epBHOE MOMEIIECHHUE.
15.4. Anroput™ AEHCTBUI NP YpPE3BBIYANHBIX CUTYaIUAX, HE CBSI3aHHBIX C
NEPEHOCOM M30MPATETHLHOTO YYacTKa B pe3epBHOE MOMEIICHHUE.
IMoacyer rosiocoB m3dmpareseil, cocrapienue nporoxkona YUK 00 urorax ronocoBanmsi, nrtoropoe 3acenanue YUK, Boinaua konuii
Tema 8 | mporokosia YUK 00 urorax rosiocoBanusi, mpeiacrapjienue nporokosa YUK 00 urorax rosocoBaHusi M HMHOM H30MpaTebHOM
nokymentanuu B TUK
16. [Toacuet ronocos. 16.1. Opranuzanus pabotsl YHK mocne oKoHYaHHsI TOJNOCOBaHUS B 2 MIPaKTUYECKOE
MOMEIIEHUHU I TOJIOCOBAaHMSI U JI0 Hayala HEMOCPEACTBEHHOIO IMOJCYeTa 3aHATUE
roJI0COB U30MpaTesnei. TECTUPOBAHHE

16.2. TIpouenypa nojacuera rojaocoB usdupareneii.
16.3. ITopsaok pabotsl uieHoB YUK ¢ HeMCHOIb30BaHHBIMU OIOJUIETCHIMMU:
IIOTallIEHUE, COCTABJICHUE aKTa, OIVIALICHUE.




16.4. Tlopsimox pabotel wieHoB YUK co cnuckom m3bupareieid: mojacder u
OTJIAIlIEHHE CYMMAapHBIX JaHHBIX, OPOIIIOPOBKA CIIUCKA B OJIMH TOM, XpaHEHHUE
CIIMCKA.

16.5. N30buparenbHbIe OFOJUICTCHU:

YCTQHOBJICHHOM M HeycTaHOBIEHHOH Qopmbl. [locnenctBust oOHapyXKeHUs
OroyieTeHel HeyCTaHOBIEHHOU (POPMBI;

JNEUCTBUTENLHEIE u HeJIEUCTBUTEIILHEIE. [Topsimok paboTsl c
HEJCHCTBUTEIHLHBIMU OIOJIJICTECHSIMU,

WCTIOpPUYEHHBIE U HEUCTIOJb30BaHHbBIE N30MpaTelIbHbIE OIOJIIIETEHH.

16.6. Tlopsimox pabOTBI C TEPEHOCHBIMH SITUKAMU I TOJIOCOBAHUS:
MIPOBEpKa TIOMO U BCKPBITUE SIIIIUKOB, MOJICUET U30UpaTENbHBIX OroyieTeHen
Y 3asBJICHUN n30uparenen.

16.7. Tlopsgok paboTel ¢ cel-nakeTamu: MpoBepKka U BCKPBITHE, MOJICUET
M30MpaTebHBIX OOJIIETEHEH.

16.7. Tlopsgox paboOTBl CO CTallMOHAPHBIM SIITUKOM JUIsI TOJIOCOBAHMS:
MpoBepKa IJIOMO W BCKPHITHE SIIMKA, CMEIIMBAaHUE C OIOMIETCHSIMHU U3
MEPEHOCHBIX SIIMKOB, COPTUPOBKA M TOJCYET OIOJJICTeHeH, OIvalleHue
PE3YNbTaTOB.

16.8. OcoOeHHOCTH TMOACYETa TOJIOCOB U30Mpareiaeii Npu IPOBEICHUU
rOJI0COBaHUS B TEUCHHE HECKOJIBKUX JTHEH NOIPSI.

17. Cocrabnenue 17.1. KoHTpoJibHbIE W HWHBIE COOTHOIIEHHUS JaHHBIX MpoTokosa YUK 00 1 JIeKIUs
nportokosia YUK 06 | utorax romocoBanus. [IpoBepka KOHTPOJIBHBIX COOTHOIICHUN MO MPOTOKOIY MIPAKTUYECKOE
utorax rojocoBanus. | YUK 06 urorax romocoBanus (KOHTPOJIbHBIX, MATEMaTHUYECKHX, JIOTHUECKHUX ). 3aHATUE

17.2.  Aaroput™M  [EHCTBUH  TNPU  HEBBINOJIHEHUU  KOHTPOJIBHBIX,
MaTeMaTU4YECKUX WA JJOTUYECKUX COOTHOLICHUH.
17.3. Opranuzanus paborst YUK mo cocraBieHHI0 MpoTOKoda 00 HTOrax
rojocoBanusi s noanucanus wieHamu YUK, Kpurtepun onpenenenus
HE0OXOJJMMOCTH COCTABJICHHUSI TPOTOKOJIA ¢ OTMETKOM «I10BTOPHBII.
18. Hrorosoe 3acenanne | 18.1. IIpoBenenue wutoroBoro 3acemanus YUK. OcHoBHBIE nelicTBHA 1,5 IIPAKTHYECKOE
YHUK. npencenarens, cekperaps YUK npu nposenenun urorosoro 3aceqanus Y UK. 3aHATHE
18.2. PaccmoTpeHue xanobd U 3asBJIEHUI 0 HapyIIEHHUsX MPH FOJOCOBAHUH U TECTUPOBAHUE

HojicyeTe ToJI0COB.
18.3. Tlonnucanue nporokona YHK 06 utorax roixocoBaHusl.




18.4. Pabora YUK mo monaroroBke W BbAade komumii mpotokona YUK 06
UTOTax TOJI0COBaHMS (TIPOBEPKA HAIMYHKSA BCEX PEKBU3UTOB B mpoTokoiie YUK
00 uTOrax roJIocoBaHus).

18.5. Iopsgox wm3roropneHusi konuu npotokona YUK ¢ ucnonszoBanuem
CIIO VUK. 3aBepenne xonuu mnpotokosna YUK, wusroronenHoro c¢
ucnons3oBanueM CIIO YUK, ¢ ucnons3oanuem KOUB.

18.6. IlonroToBka K MpeACTaBICHUIO MEPBOTO dK3eMIUIsipa mpoTokosa YUK 06
UTOTax TOJIOCOBaHMUA C mpuoOmaeMplMu Hemy JokymeHtamu B TUK.
[lepedyenr nOKyMEeHTOB, mpuiaraembix K mpotokonry YUK o006 wutorax
roJI0COBaHUsI.

19.

[Tepenaua
n30HupaTeTbHON
JIOKYMEHTAlUU B
THUK.

19.1. HeiictBus npencenarens YUK B xoxe mepenauu mepBOro 3K3EMILIIpa
nporokosia YUK 00 wrtorax ronocoBaHHsl € NPHOOIIAEMbIMH HEMY
nokymentamu B TUK.

19.2. Tlopsnox neiictBuii YUK npu noaroroBke m mnepemaue B THUK
n30upareabHOW JOKyMEHTAIlMU, 3a HCKIIOYEHHUEM IMEPBOr0 3K3eMILIIpa
npotokoyia YUK 06 utorax rojocoBaHusl.

19.3. OcobennocTr BBOAA JaHHBIX MPOTOKoJI0oB YMK 00 urorax roysocoBaHus
B 0a3y manHbIX [AC «BbIOOpHI».

19.4. Cocrabnenue mnpotokosa YMK 006 urorax romsocoBaHusi ¢ OTMETKOH
«IToBTOPHBII.

19.5. Tlporoxon 3acemanusi YMK. PemieHne o BHECEHMM YTOUYHEHUH B
npotokosl YUK 06 utorax ronocoBaHus ¥ COCTaBJIECHUHN IPOTOKOJa 00 UTOrax
roJIocoBaHus ¢ OTMETKOMN «IIOBTOPHBIIN».

19.6. CocraBnenue mnpotokosna YUK ¢ ormerkoit «lloBropHblii moacuer
TOJIOCOBY.

19.7. ®opmbl 1 00pa3iibl 3aM0IHEHUS JOKYMEHTOB, moAroraBinBaemMbix YUK
IIPU COCTABJICHUH NPOTOKOJIA ¢ OTMETKOM «IIOBTOPHBIN MOICYET TOJIOCOBY.

1,5

MIPaKTHYECKOe
3aHsTHE
TECTUPOBAHUE

Tema 9

Padora YUK no opranu3anum ¥ npoBeIeHHIO r0JI0COBAHUS B TPYAHOMAOCTYIHBIX H OTJAaJ€HHBIX MECTHOCTSAX

20.

Pa6orta YUK 1o
OpraHu3aIuy u
MIPOBEJICHHUIO
roJI0COBaHUA B
TPYIHOJIOCTYITHBIX H

20.1. IToHsiTHE TPYAHOMOCTYIHBIX M OTJAIEHHBIX MECTHOCTEH.

20.2. Vicnonp3oBaHMe CIUCKa (BBIMUCKH U3 CTIMCKA) N30HpaTenei.

20.3. O6ecneuenne YUK n30buparenbHON JOKyMEHTAIMEH.

20.4. Ocobennoctu paborel YUK mpu AOCPOYHOM TOJOCOBAaHHUU BCEX
n30uparesneil Ha n30MpaTeTbHOM y4acTKe, 00pa30BaHHOM B TPYIHOJOCTYITHOM

1

JICKIHUA
TECTUPOBAHUC




OTJAJICHHBIX WIH OTJTAJICHHON MECTHOCTH.

MECTHOCTSIX. 20.5. Opranuzanus  JOCPOYHOTO  TOJIOCOBAHHSA  OTAEIBHBIX  TPYII
u30uparesneid, HaXoMIIUXCSI B 3HAYUTEIHHO YIAJEHHBIX OT TOMEIICHHS JUIS
TOJIOCOBaHUSI MECTaxX, TPAHCIOPTHOE COOOIICHHE C KOTOPBIMU OTCYTCTBYET
WJIH 3aTPYIHEHO.

20.6. Iloncuer romocoB wu30uparenel Ha M30MpaATENbHBIX —ydacTKax,
00pa30BaHHBIX B TPYTHOJOCTYIMHBIX WJIM OTHAJCHHBIX MECTHOCTAX, H
0COOEHHOCTH TIOJICUETa TOJIOCOB M30Mparenield, CBSI3aHHBIE C TOJIOCOBAHUEM
OTJEJIbHBIX TPy n30uparenei.

20.7. Buecenue B mpotokon YUK 00 wurorax ronocoBaHHsS CBEACHH O
JOCPOYHO  TIPOTOJIOCOBABIIMX HM30HPATENIIX B  TPYTHOJOCTYIHBIX  HITH
OTJAJICHHBIX MECTHOCTSIX.

20.8. Ilepenaua mporokosioB YUK 06 mrtorax rosocoBanusi ¢ u30UpaTeIbHBIX
YYaCTKOB, 00pa30BaHHBIX B TPYIHOIOCTYITHBIX WIIM OTJAICHHBIX MECTHOCTSIX.
20.9. OoGecrneuenune OezomacHocTd uieHoB YUK, mur, uMerommx mpaBo
MPUCYTCTBOBAaTh MpPHU MPOBEACHUU JIOCPOUYHOTO ToslocoBaHMs. JlocTaBka
n30uparenbHOW JOKYMEHTAlMU B TPYIHOJOCTYNHYIO WM OTAAJCHHYIO
MECTHOCTb.

20.10. Tlepemaua cBeIeHHMI O TMPOBEICHUM JIOCPOYHOIO TOJIOCOBAHMS
u30upareneid, OTHENbHBIX TPyl u30uparenseil B TPYAHOAOCTYIHBIX WUIIU
OTJAJICHHBIX MECTHOCTSIX.

Tema 10 | dunancoBoe obecneyenue Y UK B nepuoj noaroToBKM U nNpoBeaeHnsi BLIOOPOB
21. dunancosoe 21.1. Tlopsigok BbIAEICHHS M PAcXoJlOBaHUs JEHEXHBIX cpenctB YUK Ha JIEKIUS
obecnieuenne YK B | moAroToBKY M MpoBeAeHHE BEIOOPOB. TECTUPOBAHUE
nepuoa nmoarotoBku u | 21.2. Cmera pacxonoB YUK Ha moArotoBKy u mpoBeAeHHUE BEIOOPOB.
npoBeneHus BbIOOpoB. | 21.3. Ilopsimok HauuciaeHWsT W BBIIUIATHL JIOTIOJHUTEIBHOW OIUIATHl TpyAa
(Bo3HarpakieHus1), KOMIeHcauu 3a padorty wienam YHUK.
21.4. OdopmieHne TpakIaHCKO-TIPaBOBBIX joroBopoB YUK Ha BeImonHeHHE
paboT 1 OKa3aHUeE YCIIYT, CBA3aHHBIX C TIOJrOTOBKOW U MPOBEACHUEM BEIOOPOB.
21.5. llopspok cocraBneHMss W Cpok mpexacrasiaeHus ordera YUK o
NOCTYIJIECHUM M PACXOJOBAHUM CPEICTB Ha TOJArOTOBKY M TPOBEJICHUE
BBIOOPOB.
Tema 11 | FOpuauyeckasi OTBEeTCTBEHHOCTD 32 HApPYLIeHHs 3aK0HoAaTeabcTBa Poceniickoi Penepanuu o0 Bbidopax




22. KOpuauueckas 22.1. O6urye nmoJoKeHUs O IOPUINIECKON OTBETCTBEHHOCTH B M30MPaTEIIbHOM 1 JIEKIHS
OTBETCTBEHHOCTh 32 | MpOILIECCE. TECTUPOBAHUE
HapyleHus 21.2. KOHCTUTYLIMOHHO-TIpAaBOBasi ~ OTBETCTBEHHOCTb  3a  HapyLICHHE
3aKOHOJATENBCTBA | 3aKOHOarenbcTBa Poccniickon ®enepanuu.
Poccniickon 21.3. AniMUHHCTpaTUBHASI OTBETCTBEHHOCTh 3@ HapyLIEHUE 3aKOHOIAaTENIbCTBA
deneparuu o Poccutickon denepanuu. VYuactue MPEACTAaBUTENECH YUK B
BbIOOpAX. aJIMMHHUCTPATUBHOM CYIOIIPOU3BOJICTBE.
22.4. VYronoBHas OTBETCTBEHHOCTh 3a HApyIICHHE 3aKOHOJATEIIbCTBA
Poccuiickoit @enepanuu.
Tema 12 | YnpaBieHue KOHQPJIUKTAMHU
23. VYnpasnenue 23.1. Tunonorus koHGIUKTOB. DYHKIIUU U TUHAMHKA KOH(IHUKTA. 1 JIeKIus
KOH(IUKTaMU. 23.2. Crpareruu mnoBeneHuss B KOH(IMKTHOM CHUTyalluu: MPOTUBOJEHCTBUE, TECTUPOBAHUE

KOMITPOMHCC, COTPYTHHYECTBO, YXOI, YCTYTIKA.

23.3. Pa3penienne kKOHGIMKTHBIX CUTyalluii Ha N30MPATEIbHOM Y4acTKe.

23.4. IlpodunakTika BO3HUKHOBEHHS KOH(IMKTHBIX CHUTyallMd  Ha
M30MpaTeTHHOM y4acTKe (9THKA JIETIOBOTO OOIICHMS ).

HUTOIO:

30




