CEPOBCKASI PAMOHHASI
TEPPUTOPUAJIBHASA NU3BUPATEJIBHAA KOMUCCHUA

PEIIEHUE

27 mas 2022 r. Ne 6/19

nrr. CochBa

00 yrBep:xnennu Ilopsinka BexeHus AeJI0NMPOU3BOACTBA U
HOMEHKJIATYPbI JeJI OKPYKHOI H30UpaTeibHOIl KOMHCCHH 10 BbIOOpaM
aenyTatoB /{lymbl CoCbBHHCKOIO TOPOJCKOI0 OKpyra
ceabMOro co3biBa 11 cenrsiopsi 2022 roaa

B cootBeTcTBUM ¢ mOANyHKTOM «e&» myHKTa 10 crateu 24 ®enepanbHOro
3akoHa oT 12.06.2002 Ne 67-®3 «O06 OCHOBHBIX rapaHTHsIX U30HpATEIbHBIX MPaB
W TpaBa Ha ydactue B pedepeHayme rpaxknan Poccuiickoin ®Denepanuny,
noamyHktoM 6 myHkta 1 cratem 26 M36uparenbHoro kojekca CBepiioBCKOM
obnmactu, CepoBckasi palOHHAs TeppuUTOpUaAIbHAs H30UpaTeabHAs KOMHUCCHS
pemuJga:

. VYrtBepauts Ilopsimok BeaeHus JEIONPOM3BOJCTBA B  OKPYKHOU
n30upaTeNbHOW KOMUCCHMU 1O BbiOOpaMm jaemyTaToB Jlymbl COCBBHHCKOTO
rOpPOJICKOTO OKpyTa ceibMoro co3biBa 11 centsadps 2022 roga (mpumnoxkenne Ne 1).

2. YTBepauTh HOMEHKIIATYPY JACNI OKPYKHOU M30UpaTeIbHOM KOMHUCCHH TIO
BbIOOpaM JenytatoB Jlymbl COCBBUHCKOTO TOPOJCKOTO OKpyra CeAbMOro CO3bIBa
(mpuoxenue Ne 2).

3. OkpyxHOW H30MpaTETbHON KOMHUCCHMU MO BbIOOpam aemyTaToB JlyMbl
COCBBMHCKOTO TOPOJICKOTO OKpyra CeAbMOro CO3bIBa OOECIEUUTh BEJCHHE
JIEJIONPOU3BOJCTBA B COOTBETCTBUM C HacTosiuM I[lopsikomM W OpraHu30BaTh
W3YYEHHUE HACTOSILETO PEHICHUS C YJieHaMU U30UpaTeIbHOW KOMHUCCHA.

4. HampaBuTh HacTOAIIEE PELICHHE OKPYKHON M30MpaTeabHOW KOMHUCCUU

no BbiOOpaMm nenyTtatoB JlymMbl COCHBBMHCKOIO TOPOJCKOIO OKpyra M pa3MecTHUTh
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Ha opunmanbHOM caiite CepoBCKOIl pailOHHOI TeppUTOpUaTbHON M30MpaTEIbHON
KOMHUCCHHA
5. KoHTponp 3a HUCHONHEHHWEM HACTOSIIETO PEIICHUS BO3JIOKHUTH HA

npeacenarens komuccuu Yynounnkony FO.1O.

[Ipencenarens
CepoBcKoli pailOHHOI
TepPUTOPUATBLHOU U30MpaTEIBLHON 10.10O. YUynounukoBa
KOMHUCCHH

Cexkpetapb
CepoBckol pallOHHOI
TePPUTOPUAIBHON M30HpaTEILHON E.A. AnemkeBuu
KOMUCCHH



[Tpunoxenue Nel

YTBEPXJIEH
pemennem CepoBCKOM
PallOHHOW TEPPUTOPUATIBHOMN

N30HUpaTeIbHON KOMHCCHU
ot 27 mag 2022 r. Ne 6/19

MOPSIIOK
BEC€ACHUA AC€JT0IMPON3BOACTBA B Opr)KHOﬁ l/l361/lpaTeJ1]>HOI71 KOMHUCCUMHN

1. O0mue MoJI0KEeHUA

1.1. Tlopsimox BeleHHS NEIONMPOU3BOJICTBA B OKPYKHOM HM30MpaTenbHOM
komuccuu (nanee — [opsaok) ycTaHaBiIMBaEeT MOPSAOK PabOThl C JOKYMEHTaMH,
OCHOBHBIE TTPaBUJIa UX MOJATOTOBKU U OPOPMIICHUS B OKPY>KHOM KOMHUCCHUHU.

[Topsimox pa3zpaboTan Ha ocHOBaHUU (hellepajbHBIX 3aKOHOB OT 12 uIOHA
2002 roma Ne 67-®3 «O06 OCHOBHBIX TapaHTUSX M30MpPATENbHBIX MPaB U MpaBa Ha
yuactue B pedepennyme rpaxnan Poccuiickoit ®depeparuu», oT 22 OKTIOps
2004 roma Ne 125-®3 «O6 apxuBHOM nene B Poccmiickoit deneparumy, ot 2 Mast
2006 roma Ne 59-®3 «O mopsiake paccMOTpEHHUs OOpallleHud TpakaaH

Poccuiickoii  ®enepanuu», npaBoBbIX akToB LleHTpanbHOM u30MpaTenbHOU

komuccun Poccuiickoit denepanmu, ¢ ucnoiaszoBanuem ['OCT P 7.0.97-2016
«Hanuonaneueiii crangapt Poccuiickoii @enepanuu. Cucrema cTaHIapTOB MO
uHpopmanuu, OMOIMOTEYHOMY M HU3JaTeNbCKOMy Jneny. OpraHuzanuoHHO-
pacniopsauTeabHas JOKyMeHTarus. TpeboBaHus K O(QOPMIICHHIO JOKYMEHTOBY,

I'OCT P 7.0.8-2013 «HauuonansHbiii cranpapT Poccuiickoit ®Pexnepanuu.

Cucrema craHaapToB 1o MHPopManuu, OMOIMOTEYHOMY U H31aTEIbCKOMY JENy.
J1enonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U ONIPEIETICHUS».

1.2. TIlpaBuna odopmieHus AOKYMEHTOB M MOPSAIOK pabOThl C HUMH,
npenycMoTpennblie  [lopsakom,  00si3aTeNbHBI  AJIE  WICHOB  OKPYKHOMU
n30UpaTenbHON KOMUCCHUH.

1.3. Benenue nenonpousBOACTBA OKPYKHOM M30MpAaTEIbHOW KOMHCCHU

OpraHu3yeT TpelacenaTeb OKPYXHOW H30MpaTeIbHOH KOMHCCHHU, CEKpeTaph
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OKpY>)KHOM  HM30MpaTeNbHONM  KOMHCCHM  OOECHeuMBaeT  JAEIONMPOU3BOICTBO
KOMHUCCHUM B COOTBETCTBHUM C paclpeleleHUeM OOsS3aHHOCTEN B OKpPYXHOM
KOMUCCHUH.

OTBETCTBEHHOCTh 3a BEICHHUE JEJIONPOM3BOACTBA HECET IPEACENaTeNb
OKpY>KHOM M30MpaTeIbHON KOMUCCHH.

1.4. Jlenonmpou3BOACTBO B OKPYKHOH KOMHUCCHUU OCYLIECTBISIETCS C
UCIIOJIb30BaHUEM JKYPHAJIOB PErHCTPAIMU JOKYMEHTOB.

PaGora oOCHOBBIBaeTCSI Ha MPHUHIMIE OJHOKPAaTHOM  pPETUCTpALUU

JAOKYMCHTOB.

2. Ilpuem, perucTpanus ¥ NPOXo:KIeHHE MOCTYNAIINX JOKYMEHTOB

2.1. TlpueM um peructpanus MNOCTYNAOMUX JTOKYMEHTOB IIPOU3BOIUTCS
npejceaaTeaeM OKPYKHOM KOMHUCCHM JIMOO CEKpeTapeM OKPYXKHOW KOMHUCCUH C
UCIIOJIb30BAaHUEM JKypHAJIa PEruCTPalUd BXOJSALIUX JOKYMEHTOB (IIPUIIOXKEHUE
Ne 1).

Perncrpanyss TOKyMEHTOB, MNPEACTABIEHHBIX KaHAUWIAATAMH B OKPYKHYIO
n30MpaTebHYI0 KOMHUCCHUIO IS BBIABWXKEHHUS M PETUCTPALMH, MOXKET
OCYILECTBIIATHCA OTAEIBHO OT OCTAIBHBIX BXOIAIINUX JTOKYMEHTOB B CIIELIMAIIBHOM
KypHajie perucTpanuu Takux JOKyMeHTOB (mpuiioxeHue Ne la). Perucrpanuu
IOUICKUT KAXKIBIM JTOKYMEHT, NPEACTABISAEMbIA KaHAUIATOM B OKPYKHYIO
30UpaTeIbHYI0 KOMHUCCUIO JUISl BBIIBMXKEHUS M peructpauuu. OcyliecTBiseTcs
CKBO3HAasi HyMmepalnusi JTOKYMEHTOB HapacTaloIMM HTOTOM B XPOHOJOTHYECKOM
MOPSAKE.

[ToctynuBire OoT KaHAUAATAa JOKYMEHTHI U BBIIBHUKEHUS U PETUCTPAlUU
bopMHpYIOTCA OKPY>KHOM M30MpaTeIbHONM KOMUCCUEN B OTIEIbHOE Jei0 (JIMYHOE
JeN0 KaHauzaaTta). B ykazaHHOE J1€70 NMOMEIIAIOTCS TaKXEe HHbBIE JTOKYMEHTHI,
CBSI3aHHBIE C YYaCTHEM KaHAMJlaTa B BbIOOpax (pe3ysbTaThl MPOBEPOK CBEACHUI O
KaHauaare, GUHAHCOBBIE OTYETHI KaHAM/1aTa U UHBIE IOKYMEHTHI).

2.2. llpu BCKpBITUM KOHBEPTOB C IIOYTOBOM KOPPECHOHJEHIUEH
IIPOBEPSAETCS. NPABUIBHOCTh AJPECOBAHUSA, KOMIUIEKTHOCTH M LIEIOCTHOCTH

JOKYMEHTOB, HallM4uue MpuiiokeHud. HempaBuiabHO agpecoBaHHBIE U OLIMOOYHO
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BJIO’KEHHBIEC JOKYMEHTBI HE PETUCTPUPYIOTCA, MEPECHUIAIOTCS IO HA3HAUYECHUIO WITU
BO3BPAIIAIOTCS OTIIPABUTEIIO.

2.3. Ecnm npu BCKpBITUU KOHBEPTA OOHAPYKEHO OTCYTCTBHE TOKYMEHTOB
WIM WX OTHENbHBIX JIHMCTOB, MPWIOKECHUN, TMOBPEXKICHUE TOKYMEHTOB WIU
HECOOTBETCTBHE HOMEPOB JIOKYMEHTOB HOMEpaM, YKa3aHHBIM Ha KOHBEpTE, B
OKPY>)KHOH KOMHCCHUH COCTaBIISIETCSI aKT YCTaHOBJIEHHOW (oOpMBI B JABYX
sk3eMIusipax (mpuinoxenue Ne2). OnauH 5SK3eMIUIIp akKTa IOCBUIAETCS
OTIPABUTEINIO, APYTON MPUOOIIAETCS K TPUHATHIM TOKYMEHTAaM.

2.4. KouBepTel OT MOCTYNUBIINX JOKYMEHTOB HE YHHUYTOXAIOTCS B
cllydyae, €Cclid TOJbKO 10 HMM MOXXHO YCTaHOBHUTH aJpeC OTIpaBUTEINs, AATY
OTIPaBKA W TOJYYCHHs] JOKYMEHTOB, WJIM €CIM OHHU COAEpX aT JOKYMEHTHI,
KOTOpBIE TOCTYNWIN HM3-3a MpeaesoB teppuropun Poccuiickoir denepauuu, u3
CYJIOB, CJI€/ICTBEHHBIX OPIaHOB, JINOO JOTOBOPHI, IPETEH3UU, UICKOBBIE 3asBJICHUSI.

2.5. [Ilpm peructpanmuu TOCTYNUBIIETO JOKYMEHTa B JKypHaje
PETUCTpALMU BXOASIIMX JOKYMEHTOB 0OS3aTENIbHO MPOCTABIAIOTCS CIEIyIOIINe
PEKBU3HTHI: JaTa MOJIy4YCHUS TOKYMEHTa, €r0 PeruCTPallMOHHBIA HOMEp, TaHHBIE O
KoppecrnoHjieHTe (aapecare) (damMuiivs, UMs, OTYECTBO (PU3MUECKOTO JIMIA WU
Ha3BaHWE OpPraHU3ali, MECTOHAXO0XKJIECHUE OTIPABUTENS), KpPAaTKOE COJEp)KaHue
JOoKyMeHTa. MoryT ObITh YKa3aHbl TaKXe WHBIE PEKBU3HUTHI, HaIpUMED,
UCXOASIIMA HOMEp U JaTa TOCTYNMBIIErO JOKYMEHTa, pPE30JIIoLUs, CpPOK
UCIIOJTHEHUSI, OTMETKA 00 MCIIOJIHEHUU JOKYMEHTA U CIIMCAaHUM €T0 B JIEJO.

Bxonsmuit HoMep u 1ata MpoCTaBISIOTCA, KaK MPaBHUIIO, B IPABOM HIDKHEM
yIiy JUIEBOM CTOPOHBI MEPBOTO JIMCTA 3apPETUCTPUPOBAHHOTO JoKyMmeHTa. [lpu
perucTpan  BXOJSIIMX  JOKYMEHTOB  MOXET  OBITh  HCIIOJIb30BaH
PETUCTPAIIMOHHBIN IITAMII.

Ha npunoxeHnun npocTaBisieTcs BXOISAIINNA HOMEp JOKYMEHTa, K KOTOPOMY
OHO OTHOCHTCHI.

K mnoBTOpHBIM JOKyMEHTaM MPUKIAABIBACTCS HHPOpPMAIUS O paHee
HOCTYMUBIINX JTOKYMEHTaX U pe3yJabTaTax UX MCIIOIHEHHUS.

Hy™mepauus BXOISIIMX JOKYMEHTOB OCYIIECTBIISIETCS B IpeesaX Cpoka

MOJTHOMOYHM OKPYXHOU N30MpPaTeIbHON KOMUCCHH.



6

2.6. 3aperucTpupoBaHHbBIE JOKYMEHThI paCCMaTPUBAIOTCS MpeJCceIaTeIeM
OKPYXHOUW KOMUCCHHU.

2.7. UcnionHeHHbIE JTOKYMEHTHI CIIMCHIBAIOTCS B JEN0 MpeaceaareieM
OKPYXHOH KOMHCCHHM U TOMELIAIOTCA B JIEJIO B COOTBETCTBUM C HOMEHKJIATYpOM
JIe1 OKPY>KHOU KOMHCCHH.

2.8. O0pamieHust TrpaxJgaH PETUCTPUPYIOTCS B  OTIACIBHOM JKypHaje
(npunosxenue Ne 3).

OOpamenue, mnocTtynuBiiee B (OpME DIIEKTPOHHOTO JOKYMEHTa, IO
ANEKTPOHHOM TMOYTE MOJJIEKHUT PACCMOTPEHHUIO B HOPAJIKE, YCTAaHOBJICHHOM
®enepanbHbiM  3aKOHOM  «O  MOpsSAKE paccMOTpeHHs] OOpalleHud TrpakaaH
Poccuiickoit ®Deneparuu», W MNOJJICKHUT PETUCTPAlUM B OOIIEM TOPSIKE.
['paxkiaHuH BpaBe NMPUIOKHUTH K TAKOMY OOpaIeHUI0 HEOOXOUMbIE TOKYMEHTHI
U MaTepualbl B 3JIEKTPOHHOM Qopme.

OtBer Ha oOpaleHue, TMOCTYNHUBIIEE B OKPYKHYIO KOMHUCCHUIO B
AJIEKTPOHHOM (hopMe, HaNpaBisAETCS B AJIEKTPOHHOM BHJE MO 3JIEKTPOHHOMY
azpecy, ykazaHHoMy 3asButeneM. OpuruHaia OTBeTa MOXET ObITh HaIpaBlieH Ha
ITOYTOBBIN A/IpEC YKA3aHHBIN 3aBUTEIIEM.

2.9. Ecnmu B MUCbMEHHOM OOpallleHWy He yKa3zaHbl (pamMuiius rpakiaHuHa,
HaIlpaBUBILErO 0OpalleHue, WK MOYTOBBIN ajpec (aapec dIEKTPOHHOM MOYTHI), 110
KOTOpPOMY JOJDKEH OBbITh HAINpaBJeH OTBET, OTBET Ha oOpalleHue He gaercs. Takoe
oOpallleHHe CIIUCHIBACTCS B JI€JI0 MPEICEAATENEM OKPYKHONM KOMHUCCHUH.

Ecnu Tekct oOpalienust He MoAaeTcsl MPOYTEHUIO0, OTBET Ha OOpallleHue He
JAETCs, 1 OHO HE MOJJIEKUT HAIIPABJICHUIO HA PACCMOTPEHHE B TOCYAAPCTBEHHBIN
OopraH, OpraH MECTHOTO CaMOYINpAaBJICHUS WM JOJDKHOCTHOMY JIMIY B
COOTBETCTBUM C UX KOMIIETEHIIUEH, O YeM B TEUEHUE CEMH KaJCHIAPHBIX JHEH CO
JHS perucTpauuu oOpamieHust cooOmaercs TIpaXJAaHUHY, HalpaBUBLIEMY
oOpaiteHue (eciy ero paMuiids U MOYTOBBIN aJpec MOJIAI0TCs TPOUTECHHUIO).

OOparenusi, B KOTOPBIX COJAEPKATCS HEI[EH3YypHBIE JINOO OCKOPOUTENIbHbIE
BBIPKEHUSI, YTPO3bl KU3HH, 3/I0POBbS U HMYIIECTBY JOJKHOCTHOIO JIHIIA, a

TaKX€ YJICHOB €TI0 CCMBbH, OCTAIOTCA 0e3 oTBeTa Mo CymeCTBY IOCTABJICHHLIX B
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HEM BOIIPOCOB, a 3asBUTEJSM COOOIIAETCS O HENOMYCTUMOCTH 3JI0YNOTpeOIeHUs

IPaBOM.

3. OcHOBHBIE TPeOOBAHMSA K NOATOTOBKE H 0)OPMJICHHIO TOKYMEHTOB

3.1. JlokymeHTHl oOQopMISIOTCS Ha OJIaHKaX yCTaHOBJIEHHOW (OpMBI
(npunoxenust Ne 4a — 4r).

B okpy>XHOI KOMHCCHH MOTYT HUCIOJIb30BaThCS CIEAYIONINE BUIbI OJIAHKOB:

0JIaHK MPOTOKOJIA 3aCe/IaHUsI OKPY>KHOM KOMHCCHH;

OJlaHK pelIeHus: OKPYKHOW KOMHUCCHH,

OJIaHK TMCbMa OKPY>KHON KOMHUCCHH.

3.2. JlokyMeHThl O(OpPMISIOTCS B COOTBETCTBHH C TpeOoBaHUAMU K
JIOKYMEHTaM, M3rOTOBJIIEMBIM C IOMOILBIO M€YaTAIOIIUX YCTPOMCTB, U K (ailiam
TEKCTOBBIX JIOKYMEHTOB (IpuiioxkeHue Ne 5).

3.3. Ilpu moaroroBke U 0hOpMIEHUHN JOKYMEHTOB JOJKHBI COOMIOIATHCS
npaBuiia 0pOPMIIEHHUSI PEKBU3UTOB JOKYMEHTOB, U3JI0’KEHHBIE HUXKE:

1) nara nokyMeHTa.

JlaToli JOKyMeHTa SBISETCA JaTa €ro TMOANHCAHUA, YTBEPKIACHHUS,
npuHATUd. JlaToil NpoToKoIa SABJISETCS AaTa 3aceJaHus, a akTa — JlaTa COOBITHUSI.

Jlaty nokyMeHTa opopMIISIFOT apaOCKUMU IudpamMu B TOCIEA0BATEIHLHOCTH:
JeHb Mecsla, Mmecsl, rof. [lenp mecsua u mecsn opopMIISIOTCS ABYMs Iapamu

apa0Ockux 1udp, pa3faeIeHHBIMA TOYKOW, TOJl — YETHIPhbMSI apaOCKuMu Iudpamu,

HaIpuMep:
17.03.2022
Jonyckaercs cioBecHO-ITU(POBOM crtocod opopMiieHHs 1aThl, HAPUMED:
17 mapra 2022 r.
4 mas 2022 1.

[Ipu odopMieHUH TPOTOKOJIOB M PEIICHUH OKPYKHOW KOMHMCCHH, aKTOB
OKPY>)KHOH KOMMCCHUU HCHOJB3YyEeTCd TOJIBKO CIIOBECHO-IIM(POBON  Crocod
HaIlMCAHUsA JaThl;

2) perucTpaliOHHbIN HOMEpP TOKYMEHTA.
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JUist BXOASIIMX M HUCXOJAUIMX JOKYMEHTOB — 3TO IMOPSAKOBBIA HOMED,
UCXOJs M3 3allOJIHEHMs JKypHajla PErucCTpallMd BXOIAIIEH WIA HCXOIALIECH
JOKyMEHTALUU;

3) cchlIKa Ha HCXOASIIMA PErUCTPAllMOHHBIA HOMEP U AaTy JOKYMEHTA.

Ccbllka Ha MCXOIAIIMM PErMCTPALMOHHBIA HOMEpP M JaTy JOKyMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB Osianka mucbMa. CchlUIKa Ha MCXOISALIUN
PErUCTPAallMOHHBI HOMEP M JaTy JOKYMEHTa IPOCTABIISIETCS IPU IMOATOTOBKE
IIMCbMa-0TBETa;

4) anpecar.

PexBu3uT «Anpecary pacnoiaracTcsi B IpaBOM BEPXHEM YTIIy.

JIOKyMEHTBI aJIpECYIOTCSI B BBIIIECTOALLYI0 H30MPATEIbHYI0 KOMHCCHIO, B
OpraHu3alliid, MX CTPYKTYPHBIE IOAPA3IEICHUS, JOLKHOCTHBIM JIMLIAM WM
rpakJaHaM Ipu OTBeTe Ha HuX oOpameHus. HamMeHoBaHue BbIlIECTOSILEH
n30MpaTeNbHOW KOMHMCCUHM, UHOW OpPraHu3aliid U CTPYKTYPHOTO MOJpa3JeiaeHUs
YKa3bIBaKOTCSI B IMEHUTEJILHOM NAJEXKE, HaIlpUMED:

AnmuHHCTpanus ropoaa
Hwxuepeuencka,
OPraHU3aIMOHHO-TTPABOBOU OTAEN

Ecau mokyMeHT ajgpecyeTcsl MpeliceIaTelto BhISCTOsAIeH N30upaTebHON
KOMHUCCHH, PYKOBOAUTEIIO OPraHU3alMU WM €r0 3aMECTUTEII0, HAMMEHOBAHUE
BBINIECTOSIICH HW30MpaTeIbHOH KOMHCCHUH, OPraHU3allud JOJDKHO BXOJHUTH B
HAaMMEHOBAHUE IOJKHOCTH aipecarta, HapuMep:

IIpencenarento HuxHepeueHCKoOM
PalilOHHOMN TEPPUTOPHUATIBHOU
nU30UpaTEeIbHOM KOMUCCUU
ITonsckom I'.I1.

Ecan JOKYMCHT aApPCeCyCTCs OpraHru3alnv, CHadajla YKa3bIBACTCA €€

HAMMEHOBAHHUE, 3aTEM MOYTOBBIN aJpeC, HAIPUMED:

Penaxkums razersr «Hentyn»

yn. Jlenuna, a. 1, r. HuxxHepeunHck,
CepmiioBckas o01acth, 620011
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Kaxpnas crpoka pexBu3uta «Anapecar» LHEHTPUPYETCS MO OTHOIICHUIO K
CaMOM JIJIMHHOW CTPOKE.

JlommyckaeTcsi  WCMONb30BaTh  OPHUIIMANIBHO TPUHSATHIE  COKpAIEHHBIC
HAaUMEHOBAaHUSI OPraHOB  TOCYJapCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
caMOyTpaBJICHHUs, OpraHU3alIH.

[TouToBBINl anpec yka3bIBa€TCAd B IOCJIEIOBATEIBHOCTH, YCTAHOBJICHHOMW
[IpaBmiiaMu oOKa3aHWs YCIyTr TIOYTOBOM CBSI3M, YTBEPKICHHBIMH IPHUKA30M
Munkomcssizu Poccun ot 31 utons 2014 roga Ne 234 «O6 yrBepxknenun [IpaBun
OKa3aHUs YCIYT MOYTOBOM CBSI3W»:

Ha3BaHUE YJIUIbI, HOMEP JIOMa, HOMEP KBapTHUPHI;

Ha3BaHME HACEJIEHHOTO MyHKTa (Topojia, Moceaka u T.11.);

Ha3BaHUE paiioHa;

Ha3BaHUE PECITyOInKH, Kpasi, 00J1acTH, aBTOHOMHOTO OKpyra (00J1acTH);

Ha3BaHUE CTPAHbI (11 MEXIYHAPOIHBIX OUYTOBBIX OTIPABICHUI);

MTOYTOBBIN UHIEKC.

[Ipu anpecoBanuu JoKyMeHTa (PU3WUYECKOMY JIMIY BHAyaje yKa3bIBaHOTCS
dbaMmIKs ¥ THULHUAJIBI TTOJTyYaTessi, 3aTeM MOUTOBbBIN ajipec, HalpuMep:

AreeBoii A.W.
yi. KocmoHnaBToB, 1. 42, r.ExarepunOypr,
CepmitoBckas 001acTh, 652560;

5) rpu¢ yTBEepKIECHHS TOKYMEHTA.

JIOKyMEHT  yYTBEp)KIAeTCsi JOJDKHOCTHBIM  JIMIIOM WJIM  CIEHUATBHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBepkIeHUU AOKYMEHTa JOJKHOCTHBIM JIMIIOM Tpu( yTBEp:KICHUS
noikeH coctoaTh u3 cioBa Y TBEPXKJIAIO 0Oe3 kaBbiuek nponucHbIMU OyKBaMH U
Ha CIeAyIoulell CTpOKe — HAaUMEHOBAHHME JOJDKHOCTH, MOJNUCH, WHUIUANBI U

dbamunus auia, yTBepAUBIIEro JOKYMEHT, JaTa YTBEPKIACHUS, HAlpUMep:

YTBEPXJIAO
npecenaTeh OKPYKHOW H30MpaTeTbHON
KOMHUCCHH TI0 BEIOOpaM JEyTaToOB
HwxHepeunHckor ropoACKON JTyMbl
110 OJTHOMaHJAATHOMY MU30UpaTEeIbHOMY
okpyry Ne 1



JJM4YHas IMoAIucCh HUHHUIINAJIBI, (baMI/IJII/Iﬂ

15 uronsa 2022 r.

[Ipu yTBEpKI€HNU TOKYMEHTa MPOTOKOJIOM, PELIEHUEM I'pU( YTBEPKICHUS
cocrour u3 cinoa YTBEPXJEH (YTBEPXIEHA, VYTBEPXJIEHbI wmu
YTBEPXJIEHO) ©0e3 kaBblueK NPONUCHBIMU OyKBaMH, HAMMEHOBaHUS
YTBEPKIAIOIIETO JOKYMEHTA B TBOPUTEIBHOM IIaJI€XKe, €ro JIaTbl M HOMEpPA,
HaIpuMep:

YTBEPXIEH
pelIeHrueM OKPY>KHOU U30upaTeIbHOM
KOMHUCCHH T10 BBIOOpaM JIeTyTaToB
HwxHepeunHCKoN ropoACKON TyMBl
10 OTHOMAHIATHOMY

n3ouparenbHOMYy OKpyry Ne 1
ot 15 urons 2022 r. Ne 28/35

I'pud yTBepkaeHUs pacmojararoT B IPaBOM BEPXHEM YTy IOKyMEHTA.
B rpude yrBepxkaeHus, Kak MpaBUiio, 3JIEMEHThI LIEHTPAIU3YIOTCS OTHOCUTEIHLHO
CaMOM JNIMHHOM CTPOKH;

6) yKa3zaHus MO0 UCIIOJIHEHHUIO JOKYMEHTA (PE30TIOIH ).

VYKkazaHus MO HCIOTHEHUIO JOKYMEHTa MOTYT OBbITh HANUCaHbl OT PYKHU
npeacenareaeM OKPY>KHOH KOMHCCHH Ha TIOJJIMHHUKE JOKYMEHTAa Ha CBOOOTHOM

OT TCKCTa MCCTC,

7) 3aroJIoBOK K TEKCTY IOKYMEHTa (HAauMEHOBAaHUE JOKYMEHTA).
3aroyioBOK K TEKCTY JIOKYMEHTa JOJDKEH KPaTKO M TOYHO PACKPHIBATH €r0
coJiep>KaHue U ObITh COTJIACOBaH ¢ HAUMEHOBAHMEM BHJIa JOKYMEHTA. 3arojIOBOK

MOXET OTBEUYATh Ha BOMPOC «O 4eM (0 KOoM)?», HarpuMep:

OO ytBepxkaeHun cocraBa Paboueit rpymnibl o npeBapUTEIbHOMY
PacCMOTPEHHUIO Kajl00 (3asiBICHUI), TOCTYMUBIIUX B OKPYKHYIO H30HPATEIbHYIO
KOMHCCHIO 10 BbIOOpaM AenyTatoB HuHepeunHCKOM ropoACKO JyMbl MO
OJIHOMaHJaTHOMY u30upaTenbHOMY okpyry No 1

3aFOJIOBOK, COCTOSIH_II/Iﬁ U3 OBYX H Ooee CTPOK, II€YaTacTCsa 4€pe3 OJHH

MC)KCTpO‘-IHBIfI HHTCPBAJI, TOYKAa B KOHIC 3aroJIOBKa HC CTAaBUTCA. 3aroJIoBOK
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pacrnoJiaraeTcsi Ha IMEpPBOM JHMCTE HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a HIpH
oopmileHNHN NHCbMa — OT TPAHUIIBI JIEBOTO IOJIS;

8) TEKCT TOKYMEHTA.

Texct moxymeHTa O(OpPMIIAIOT B BHUJIE CBSI3HOTO TEKCTa, TAOIULBI WIIH
COEIMHEHHUS ITUX CTPYKTYD.

Texct nOKymMeHTa JOJDKEH H3/1aratbCd Kparko M SCHO, OBbITh
apryMEHTUPOBAHHBIM, OO€CIeUYMBaTh TOYHOE M OJHO3HAYHOE BOCIPHUSITHE
coJeprkaieiicst B HeM UH(pOpMaluu.

Texct MOKyMEHTa JOJDKEH, KaK MpaBWIO, COCTOSTh M3 JIBYX YAacTeW.
B 1mepBoil yacTuM yKa3pIBaKOTCS IPUYMHBI, OCHOBAaHHS, LEIU COCTaBICHUS
JIOKyMEHTa, BO BTOPOM — PpEIICHUS, BBIBOJBI, MPOCHOBI, MPEIJTOKECHHUS,
PEKOMEHIallNH.

TexkcT MOKyMEHTa MOXKET COJEPKAaTh TOJBKO 3aKIIOUUTEIBHYK) YacTh
(Hampumep, MUCbMO, 3asiBJICHUE, MPOCKOY 0€3 MOSICHEHMUS).

B Tekcrte nokymeHTa, MOATOTOBJIEHHOIO HAa OCHOBAaHHWM 3aKOHOJATENbHBIX,
WHBIX IIPAaBOBBIX aKTOB, U3/IaHHBIX OpraHamu Biact U ynpasienus, LIUK Poccun,
N30upatenbHoil  komuccuedr  CBepAJOBCKOM — 00JIaCTH,  TEPPUTOPHATIBHOMN
n30upaTeabHOM KOMHMCCHEW, YKa3blBaeTcs HAaMMEHOBAaHME BHUIA JOKYMEHTa,
HAaMMEHOBAaHHUE OPraHa, U3AAaBUIErO JOKYMEHT, AaTa MPUHITUS WU yTBEPKICHUS
JNOKyMEHTa, €r0 PErHCTPAalMOHHBIA HOMEp, a TakKKe 3aroJIOBOK JIOKYMEHTA,
3aKJIFOYEHHBIM B KaBBIYKHU.

TekcTbl JOKYMEHTOB OOJIBIIOTO O0beMa MOTYT JEIUThCA Ha pasJiesbl,
IIYHKTBI, IOAMYHKTHI CO CIEIYIOUIUM YKa3aHHUEM HyMepaluu:

1. Pazgenst nub0 TyHKTHI (€CIM JOKYMEHT HE COJCPKUT JCJICHUS
Ha pasJiesibl).

1.1. ITyHKTBL.

1) mOAMYHKTBHI.

IIyHKT MOXKET IenuThcs HAa 4acTH. YacTH NMyHKTa HAYMHAKOTCA C KPAaCHOU

CTPOKH U 3aKaAHYUBAKOTCA TOYKOM. HYMepaIII/II/I HC NMCIOT.
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[IyHKTBI M YacTH IyHKTa MOTYT JAEJIHUTHhCS Ha MOANYHKTHl IYHKTa H
HOJIYHKThl YacTH MyHKTa. [lOANMyHKTBl NyHKTa, HOANYHKTBl YacTH IIyHKTa
HYMEpYIOTCsl apaOCKuMu udpamMu co CKOOKOHM crpaBa 0e3 TOUKH U OTIEISIOTCS
JIpYT OT Apyra TOYKOU C 3aIATOM.

CTpyKTypHBIE D3JEMEHTBI TEKCTa, KOTOpPBIE HE OTHOCATCA K pas3zeiiam,
INYHKTaM M TMOJAIYHKTaM SIBJISIIOTCS a03amamu. A03albl HAYMHAIOTCA C KPacHOM
CTPOKHU BHE 3aBUCUMOCTH OT HAIlUCAHUS C MPONHUCHOMN WM CTPOUYHOM OYKBBI.

B nuceMax ucnosnp3yror cienyromue GopMbl U3I0KEHUS:

or l-ro numma MHOXecTBeHHoro uyucia («IIpocum  HampaBHUTH
uH(pOpMaLHIO...» U JIp.);

OT 3-ro JiMua €AMHCTBEHHOTO YHciia («OKpYKHAsl U30MpaTeabHas KOMUCCHS
[OJIaraeT, 4To...», «OKpY)XHas u30uparenpbHass KOMHCCUS B OTBeT Ha Baie
oOpallleHue cooOIaeT CIEIYIOIIEE ...», «OKpYKHas U30upareibHas KOMHUCCHS,
W3YYUB PE3yJIbTAaThl MPOBEICHHON MPOBEPKU, MPUXOAUT K BBIBOAY O TOM, UTO...»
u Jp.).

CronOupl M CTPOKM TaOJNUIBI JOHKHBI MMETh 3aroJIOBKH, BbIPAKEHHbBIE
CYILIECTBUTEIbHBIM B UMEHUTEIbHOM majiexe. [loa3aronoBku cToiadloB U CTPOK
JIOJIKHBI OBITH COTJIACOBAaHbI C 3ar0JI0BKaMH;

9) OT™MeTKa 0 HATUYUU PUITOKESHHIA.

OTMeTKa 0 HaIu4YMM MPUIOKEHUHM pacIionaraeTcs OT IPaHULbI JIEBOTO OIS
IIOCJIE TEKCTA Mepe]] MOAMUCHIO.

Ecnu nokyMeHT uMeeT MpuiloKeHHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 UX

HaTnIuu 0hopMIISIETCS TIO cieaytomen Gopme:

[Ipunoxenue: Ha 15 1.

Ecmu JOKYMCHT HMMCECT IIPUITOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHHUA HCO6XOI[I/IMO MNEpCUYNCIINTL IIOCJIC TCKCTAa JOKYMCHTaA IICPC/
MNOAINHMCHIO C YKa3aHUEM KOJHUYCCTBA JIUCTOB B KAXKAOM IMPHUIIOKCHUHU U KOJIMYCCTBA

HK3EMIUISIPOB, MTPU HAIMYUHU HECKOJIBKUX MPHUIIOKEHUN UX HYyMEPYIOT, HAIPUMED:
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[Tpunoxenue: 1. Komums orBera Ha oOpamenue [letpoa U.U. Ha 3 1.
2. Komusa mucema OMBJL Poccun no ropoxy HukHepedeHCKy

or 01.07.2022 Ne 345-56/2022 na 1 1.
Ecin  nmpuinoxeHuss cOpOLIIOPOBaHbI, TO KOJHMYECTBO JIMCTOB  HE

YKa3bIBaeTCsl.

Ecmu x JOKYMCHTY IpuJjiaracTcs prl"OfI JOKYMCHT, TaK¥KeE HMEIOIIUH MPUIJIOKCHUEC, TO OTMETKA O HAJIMINU

MPWIOKEHUS 0POPMIIIETCS CIIELYIOIIUM 00pa3oMm:

[Ipunoxenue: NUCHMO y4aCTKOBOM KOMUCCUU M30HUpaTenbHOro yyactka Ne 1111
ot 15.01.2022 Ne 01-09/4 u npunioxxeHue K Hemy, Bcero Ha 12 .

[Ipy HanmuYMM HECKOJbKUX NPUIOKEHUN OHM HYMEPYIOTCS, Harpumep,
npunoxenue Ne 1, npunoxenue Ne 2 u Tak ganee;

10) moanuch JOJKHOCTHOTO JIMIIA.

B cocraB moamucu  BXOAAT: HAaMMEHOBAHHWE JIOJDKHOCTH  JIWIIA,
MOJIITMCABIIETO JOKYMEHT, €ro JWYHas MOANWCh M pacmrdpoBKa MOIMUCH
(MHUIIMAIBI, (aMUITHS).

[Ipu moanmvcaHUU TOKYMEHTa yKa3bIBAIOTCS HCKIIOUYUTEIHHO (haKTUYECKas
JTOJDKHOCTh ~ JIMIA,  TMOAMMCABIIETO  JOKYMEHT, ©  ero  (amwms.
He nomyckaercs mMOAMMCHIBATH JOKYMEHTHI C  MPEIJOTOM  «3a» WU
MIPOCTaBJICHUEM KOCOW YepPTHI Mepel HANMEHOBAHUEM JOJHKHOCTH.

Eciu pgokymeHT odopmisiercs Ha OJaHKE OKPYKHOW KOMHUCCHH, TO
PEKBU3HUT BKJIIOYACT HAMMEHOBAaHWE OJDKHOCTH JIMIA, TOMHCHIBAIOIIETO
JIOKYMEHT, €ro JIMYHYI TOJANKCh, paciupoBKy MOANUCHA (MHUIMATBI U

dbaMuIuio), HapUMep:
[Ipencenarens JUYHAS TIOJITHCH WHUTIAAJIBI, (pamMuTust

Ecnu nokymeHT odopmiisieTcs He Ha OJIaHKE, TO PEKBU3UT COJNCPKUT MOJTHOE
HAaUMEHOBAaHUE JOJKHOCTH JIMIA, TMOJMKMCABIIET0 JAOKYMEHT, €ro JIMYHYIO
MOAMUCH, paciIu@POBKY MOAMUCH (MHUITUAIBI U pamuiunio). Hanpumep:

3amecTuTenb npeacenaTens
OKPYXXHOU H30MpaTEeTHLHOMN
KOMUCCHH T10 BBIOOpaM JICTTyTaToOB
HuxHepeuyeHCKON TOPOACKON JyMbl
10 OJTHOMaHJIATHOMY
nzbuparenbHOMYy OKpyTy Ne 1

JIMYHadg nmoAnucCh HMHHUIHUAIIBI, q)aMI/IJII/IH



Oco0eHHOCTH TOANKMCAHUS PEIICHU OKPYKHOW M30MpaTeIbHONM KOMUCCUU
B CJIyya€ OTCYTCTBHS, HCIOJIHEHHUS OOS3aHHOCTEH MpelcenaTelisi, 3aMeCcTUTENs
npejacenaress, ceKperaps OKpPYKHOW W30MpaTebHOW KOMHMCCHM OIpPENeNiCHbI B
nyHkte 5.9 Iopsaka;

11) oTTuCK nevaTH.

[leyatp 3aBepseT MNOJIMHHOCTD NOAMMCU JOJDKHOCTHOTO JHMIA Ha
JOKYMEHTaX,  yJAOCTOBEPSIONIMX  MOPEAyCMOTPEHHbIE MPaBOBBIMU  aKTaMU
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI WKW (UKCUPYIOIIUX (aKThl, CBSI3aHHBIE C
(YHAaHCOBBIMU CPEACTBAMU, a TAK)KE€ HAa MHBIX JIOKYMEHTAX, MPEAyCMaTPUBAIOIINX
3aBEpEHUE MOJIMHHON MOAUCH.

[leyaTs cTaBUTCS Ha CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOAMUCH JOJDKHOCTHOTO Jula. [leyaTs MOXKeT 3axBaThiBaTh 4YaCTh HAUMEHOBAHUS
JIOJKHOCTH JIMIIA, TTOIMCABIIETO JOKYMEHT.

B noxymeHTax, MOATOTOBJIICHHBIX HAa OCHOBE YHUMDUIIMPOBAHHBIX (HOpPM,
1eJyaTh CTABUTCS B MECTE, 0003HAUYCHHOM OTMETKOM «MII».

Ha opurunanax pemieHuii OKpYKHOW  W30UpaTENbHOW  KOMHCCHH,
MPUOOIIAEMBIX K MMPOTOKOJY 3aCeIaHMs] KOMUCCUH, TIEYaTh HE MPOCTABIISIETCS.

12) ormeTKa 0 3aBEpEHUU KONUU'.

JIns 3aBepeHHs] COOTBETCTBUSA KOMHHM JOKYMEHTA MOJJIMHHUKY HUXKE
pekBuzuTa «lloamuce» MPOCTABISETCS OTMETKa O 3aBEPEHUM KOMUU —
3aBeputTenabHas Haanuch «Komus BepHa» unm «BepHO», MOKHOCTH JIUIIA,
3aBEpUBILIEr0 Komuio (mpeacenaTeinb, 3aMECTUTENb MpeaceaaTeNsi, CEKpeTapb
OKPY>KHOM M30UpaTeIbHOW KOMHCCHM), €ro JIMYHas TMOMANKChH, pacuiudpoBKa
noamucu (pamMuwivs U WHUIMAIIBI), JaTa ¥ BPeMsl 3aBEPCHHUs, MEeUaTh OKPYKHOM
n3buparenbHo komuccun. Hampumep:

Komnus BepHa

3aBepeHrie KOMMil NPOTOKONOB 00 MTOTaX TOMOCOBAHMS M WHBIX JOKYMEHTOB KOMHCCHH
IIPOU3BOJUTCS B COOTBETCTBUU ¢ NMyHKTOM 12 crateu 30 @enepanbHOro 3akoHa OT 12 uroHs
2002 roma Ne 67-®3 «OO06 OCHOBHBIX TapaHTHAX M30MPATEIBHBIX MPaB U MpaBa Ha ydacTue B
pedepennyme rpaxxkaan Poccuiickoit denepannn.
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MpeacenaTenh OKPYKHON N30UPaTeIbHON KOMUCCUHT
1o BeIOOpaMm nenyTatoB HukHepeueHCcKol TopoICKoi
JyMBI 110 OJJHOMAHJATHOMY
n3bupareabHOMy OKpyTy No 1

JINYHasi noAInucCh (baMI/IJ'II/IH HMHHUIAJIBI

01.09.2022 15 vac.20 muH.
MII

13) orMeTKa 00 UCTIOJTHEHUH TIOKYMEHTA.

OTtmeTka 00 UCIOJHEHUM JOKYMEHTa M HaIlpaBICHUU €ro B JEN0
BKJIIOYAET CIIEIYIOIIME JIaHHBIE: KpaTKUE CBEJACHHsS 00 HCIIOJIHEHUH JOKYMEHTa
(Ip¥ OTCYTCTBUMU JIOKYMEHTA, CBUAETEIIbCTBYIOIIETO 00 WCIOJHEHHUH), ATy
U HOMEp HUMEIOUIErocsl JOKyMeHTa 00 HCHOJHEeHHH, cioBa «B neno», nara,

MMOoAIKNCH IPeACCIaTCIIA y‘—IaCTKOBOﬁ KOMUCCHH.

4. Opranmn3anus padoThl ¢ HCXOAAIIMMEU (OTHPABJIAEMbBIMH) T0KYMEHTAMH

4.1. Ucxonsmme OOKYMEHTBl O(OpMISIOTCS Ha OJIaHKE YCTaHOBJIECHHOM
dbopMbI B COOTBETCTBUU C moJoxkeHusmu [lopsinka (mpunoxenue Ne 48).

B Onanke ucxonsiero AOKYMEHTa OKPY>KHOW W30UpaTeNbHOW KOMHCCHUHU
BbIIIIE HAWMEHOBAHMS OKPY)KHOM H30MpaTEeIbHOM KOMHCCHUHM  YKa3bIBAaeTCS
HAMMEHOBAHUE BBIIIECTOSIICH TEPPUTOPUATILHON U30UpATEIHbHOW KOMHCCUHU
(tepputopuansHoii u3zbuparenbHoii komuccun ¢ KCA T'AC «BwiOops», Ha
KOTOPOM BBOJATCSA CBEJIEHHUS COOTBETCTBYIOIIEH OKPYKHOM H30MpaTenbHON
KOMUCCHH).

4.2. Ilpu odopmieHMH NHCEM U TeJerpaMM HCIHOJHUTENb YKa3bIBAET
MOJIHBIA MOYTOBBIN (BKJIIOUYAs MHICKC) aApec OpraHu3alui Wi TpakJaHuHa J100
COOTBETCTBYIOILIUNA 3JIEKTPOHHBIM aapec, eciau oOpalieHre MPUILIIO0 TOCPEICTBOM
AJIIEKTPOHHOM MOYTHl WJIM B MUChbME-3alpOCe MMEETCS Mpochbda O HampaBlIEHUU
OTBETA I10 JIEKTPOHHOU MOYTE.

4.3. Vcxondaiue nuchbMa HamnpabislOTCSA 3a MOANMCHIO Ipenacenarens (a B
€ro  OTCYTCTBHE  3aMECTHUTENsl  MpEeACeNareis, CeKperapsi)  OKPYKHOMI

n30MpaTeTbHOM KOMUCCHH HA OJaHKe MMChMA.
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4.4, UcxonsameMy TOKYMEHTY MPHUCBaUBaETCI HOMEP — MOPSIKOBBIA HOMED
JIOKYMEHTA COTJIACHO KYpPHAJIy PETMCTpPallMd U 4Yepe3 KOCYH 4epTy HOMEp Jela.
Hcxondmmii HOMEp yKa3bIBA€TCSl TAKXKE HAa KOMHHM JIOKYMEHTa, OCTAIOIICHCS B
nene. Hymepanus uexomsnmx JOKYMEHTOB OCYILIECTBISIETCS B IPEIENax CpoKa
MTOJTHOMOYHM OKPYKHON N30MPaTEIIbHOM KOMUCCHH.

4.5. Ucxonsdmue TOKYMEHTBI PETUCTPUPYIOTCS B JKypHAJIE PETrUCTPALMU
UCXOJIAIIUX TOKYMEHTOB (Tpuiioskenue Ne 6).

[Ipn peructpanuv UCXONSIIETO JIOKYMEHTa B JKypHAJIE MCXOISAIINX
JOKYMEHTOB  OOSA3aTENbHO  YKA3bIBAIOTCA  CIECAYIONIME  PEKBU3UTHL:  JaTa
OTNpaBJIEHUs JOKYMEHTa, PETUCTPAIlMOHHBIA HOMEp, JlaHHble 00 ajapecate
(pamummss m uHULMATBL (U3UYECKOTO JHIA, HA3BaHUE OpPraHU3ALMH, AJIPEC
HOJTy4yaTesst), KpaTKoe COJlep KaHne JOKYMEHTA.

4.6. Ecniu oTnpaBiisieMblil JOKYMEHT SIBJISIETCSI OTBETOM Ha OOpalleHHe, TO
HEOOXOAMMO NPHOOMIUTh MOUIMHHUK BXOJALIEr0 JOKYMEHTa K KOIUHU
OTIIPABIIIEMOI0 JOKYMEHTA, OCTAOIIErOCs B JIEIIE.

Konuu wucxoasimux ITOKYMEHTOB WM BTOPBIE JK3EMIUISIPhI JIOKYMEHTOB
ITOMEIIAIOTCS B IEJI0 B COOTBETCTBUM C HOMEHKJIATYPOU JI€TT OKPYKHOU KOMHUCCHH.

4.7. JIOKyMEHTBI, aJpecOBaHHbIC TPAXAAHUHY, MOTYT OBITh BPYYECHBI €My
JUYHO, O YEeM B IKypHaje perucrpauuu oOpaumieHuil TpaxkaaH JAellaercs
COOTBETCTBYIOIIAsl OTMETKA, COJAEpXaias TMOJNUCh TpaxJaHWHa. B ciydae
HEBO3MOXHOCTH  JIMYHOTO  BpPYYEHUS  JOKYMEHTOB  TpaXIaHUHY  OHHU
OTIIPABJISIOTCS YEPE3 MOYTOBOE OTIECICHHUE CBSI3U M0 JIOMALIHEMY aJpecy JIM0o Mo

AJIEKTPOHHOM ITOYTE.

5. [loaroroBka, opopmiieHHe, BHINYCK, Y4€T JOKYMEHTOB, PACCMATPUBAEMbIX
HA 3aCeIaHUAX OKPYKHOI HU30UPATEIbHON KOMUCCHM

5.1. JIokyMeHThl MO BOMPOCaM, BKJIIOYEHHBIM B TMPOEKT MOBECTKH HS

3acenaHusl OKpPYKHOM KOMMCCUHM, TOTOBSTCA MPEICENATENEM, 3aMECTUTEIIEM

mpencenaTeisi, CEeKpeTapeM OKpPYKHOW H30MpaTrebHONM KOMHUCCHU W YJIeHAMHU

2 Topsimok odOPMICHHS TPOTOKOIA OKPYKHOH KOMHCCHH 00 MTOrax TrOJOCOBAHMS YCTAHABIMBACTCS
3aKOHOIaTEILCTBOM O BEIOOpaxX U pedepeHmIymax.
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OKpPY>KHOH KOMHCCHHU C MPAaBOM PEUIAIOIIETO rOJ0Ca, 33 KOTOPBIMHU 3aKpEIUICHBI
COOTBETCTBYIOIIUE HAMPABICHUS JEATEILHOCTH.

5.2. llpencrapnsieMple K PAaCCMOTPEHHIO JOKYMEHTBI JOJDKHBI BKIIIOYATh
O3aryiaBJICHHBIA MPOEKT pEHICHUS C MNPUOOIICHHBIMU K HEMY MOIJIMHHUKAMHU
JIOKyMEHTOB, TMOCTY>KUBIIMX OCHOBaHUEM IS PACCMOTPEHHUs BOIpoca Ha
3aCelaHnd OKPYXXHOW W30MpaTeNbHOW KOMHUCCHH, JHMOO TIPOCKT THChMA,
MOJIJIEKAIIIETO  COIVIaCOBAHMIO HA 3aCEIaHMM  OKPYXHOM KOMHMCCHM, TpHU
HEOOXOJUMOCTH — TIOSICHUTENIBHYIO 3alliCKy (CrpaBKy, HHGOpPMAIMIO) IO
paccMaTpuBaeMOMY BOIIPOCY.

5.3. IIpoekTbl TOKYMEHTOB (BKJIIOYAs MPHIIOKEHHUSI), MPEICTABIsIEMbIC IS
paccCMOTpEeHHs Ha 3acCelaHUd OKPYXXHOW KOMHUCCHH, BHU3UPYIOTCS JIAIIOM,
OTBETCTBEHHBIM 3a €r0 MOJTrOTOBKY Ha IEpPBOM CTpaHUIE JOKYMEHTa B JIEBOM
HUKHEM YTITY.

5.4. JIu1o, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTA PEIIeHUs, 00eCrieunBaeT
KOMILUIEKTHOCTh BCEX JIOKYMEHTOB, 0003HAaYEHHBIX KaK B MPOEKTE PELICHUs, TaK U
B MIPUJIOKCHUAX K HEMY.

5.5. Ha 3acenanuu okpyxHOU M30MpaTreIbHON KOMUCCUU BEIETCS MTPOTOKOJI
Y MOXET MPOU3BOJIUTHCS ayJIN03aIUCh (BUI€O3AUCH).

5.6. JIokyMeHTBI, pacCMOTPEHHBIE Ha 3aceJaHUH OKPY>KHOW KOMHCCHH, B
cillyyae, €ClIi B XOJ€ 3acelaHHus BHOCWINCH W3MEHEHHUS, JOJDKHBI ObITh
nopaboTaHbl, a 3aTeM IMOAMKCAHbI, 3apPETUCTPUPOBAHBI U, €CIU HEOO0XO0IUMO,
pa3ociaHsbl.

5.7. Ilpu nopaboTke NOKyMEHTa B €ro TEKCT BHOCSATCS COIVIACOBAHHBIC B
XO/le 3acelaHusi M3MEHeHusa. B cinydae NpuUHATHS OKPYKHOW H30MpaTeIbHOU
KOMHUCCHEN pelieHus] 0 He0OXOTUMOCTH KOHTPOJIS UCTIOTHEHUS PEIICHHS €T0 TeKCT
JIOTIONTHSIETCS TMYHKTOM, B KOTOPOM HAa3HA4YalOTCA JIMIA, OTBETCTBEHHBIE 32
UCTIOJTHEHHE, U OTIPENIEISIETCS] CPOK MCTIONHEHUS.

5.8. Tekct pemienust opopmisieTcss Ha ONaHKE YCTaHOBIEHHOrO oOpasia
(mputoxenue Ne 40).

CnoBo «pemuiay BBIIETSETCS MOTY>KUPHBIM HIPUPTOM C pa3zpekKeHHBIM

MeKOYKBEHHBIM UHTEPBAJIOM 2 MyHKTA.
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5.9. Pemienne mnoamMchIBacTCs TpPEACENaTeNIeM U CEKpeTapeM OKpPYKHOU
n30upaTeslbHONM KOMUCCUHU C YKa3aHUEM MOJTHOTO HAaMMEHOBaHUs JODKHOCTe. He
JONIyCKAaeTCsl HAJIMYME PELUICHWM, IOANMCAHHBIX TOJBKO IPEACENATENEM HIIU
CEKpEeTapeM OKPYKHOU KOMUCCHH.

Ecnu Ha 3acemaHum  OKpYXKHOM KOMHUCCHHM  IIPEACEAATENbCTBOBAI
3aMECTUTENb TMpeaceaaTeNiss OKPYKHOW H30MpaTelbHOH KOMHUCCHH, CEKpeTapb
OKPYXHOW u30UpaTeNbHOM KOMHCCHUM WJIM OJIMH W3 WICHOB OKPYXHOM
n30upaTeibHOM KOMHCCHHM C TMPaBOM pEIIAIONIero Trojioca, a TakkKe ecliu
ITOJTHOMOYHSI CEKpEeTapsi OKPYKHOM KOMMCCHUH OCYIIECTBISI OAWH M3 YJICHOB
OKpY>KHOH M30MpaTebHOM KOMUCCUU C IIPABOM PEILIAIOLIET0 rojioca, TO MOJIUCH
B MIPOTOKOJIE, HA PEIICHUH OPOPMIISIIOTCS CIETYIOIUM 00pa3oM:

«3aMecTUTENnb MpeacenaTeNis OKPY)KHOM  n30upareiabHOW  KOMMCCHUU
OKpY>KHOHM M30MpaTenbHOM KOMHUCCHM 1O BbIOOpaM jaenyTatoB HinkHepeueHcKon
TOPOJICKOM AyMBI 110 OJHOMAHJIaTHOMY M30upaTenbHOMY OKpyry Ne 1» — B cirydae
BPEMEHHOT'O OTCYTCTBHSI NPEACEAATEINS OKPYKHOW KOMHCCHH;

«McnonHsaommii  0053aHHOCTU  TIpeAcenaress OKPYXHOM H30MpaTenbHOM
KOMUCCHUM OKPYXHOW H30MpaTeabHOM KOMHUCCHUM TIO BbIOOpaM JEMyTaToOB
HuxuepedeHCKOW TOpOACKOW JaymMbl 1O OJHOMAaHJATHOMY HW30UpaTEIbHOMY
okpyry Ne 1» — B ciaydae BpEMEHHOrO OTCYTCTBHUSI NMpEACENATENS U 3aMECTUTENS
npejceaarenss OKpY)KHOM W30MpaTeNbHOM KOMHCCHM MPU HAIWYUM PEIICHUs
OKpPY>KHOM KOMHCCHU O BO3JIO)KEHHU Ha CEKpeTaps OKPYKHOH KOMUCCHUHU JTMOO
OIHOTO W3 WICHOB OKPY/KHOM KOMHCCHM C IIPaBOM pEIIAIIIEr0 TroJioca
VICIOJIHEHUE TTOJITHOMOYHM IIPEACEATENs] OKPYKHOW KOMHUCCHUH,

«Mcnonusommii  00s13aHHOCTH  CEKpeTapsi OKPYXHOM  M30MpareabHOM
KOMUCCHUM OKPYXHOM H30MpaTeabHOM KOMHUCCHMM TIO BbIOOpaM JENyTaToB
HuxuepedeHCKo TOpPOJACKOM Jymbl TIO OJHOMAaHJATHOMY HW30HpaTeIbHOMY
okpyry Ne 1» — B cilyyae HaJIU4uusl PelICHUs] OKPYKHOM KOMHUCCUU O BO3JIOKEHHUH
Ha OJHOIO0 W3 YIEHOB OKPYXHOM KOMHCCHUM C IIPAaBOM PELIAKOLIEr0 I0Jioca
VCIIOJTHEHUE TTOJTHOMOYHI CEKPETapsl OKPYKHON KOMHUCCHM.

5.10. Pemienust OKpyXHOW KOMHMCCHM HYMEPYIOTCS B XPOHOJIOTHYECKOU

NOCJIEOBATEIBHOCTH B MPEJENIAX CPOKA MOJTHOMOYUN OKPYKHOM KOMHUCCHUHU.
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Homep penieHust cCOCTOUT U3 HOMEpa MPOTOKOJIA 3acCeAaHusl U MOPSAIKOBOIO
HOMEpa PEIICHUS, pa3AeICHHBIX KOCON yepToi, Hanpumep: 1/8, 5/34 u ap.

5.11. Konust  penieHuss  OKPYXHOM  KOMHMCCHM  3aBEpsieTCs  IyTEM
IPOCTABJICHHSI TIEYaTH KOMHCCHH, KOTOpask yA0CTOBEPSET MOANUCH MPEACENaTeNs U
CeKpeTapsi  OKpPYXHOH  u30uparelbHOM  KOMHCCHMM  Ha  pelieHun  0e3
BOCIPOM3BEAECHUA JTUX IOANMCEH, C YYETOM MOJOKEHUM TMOANMYHKTa 12
nyHkTa 3.3 Hactosuiero [ IpumepHoro nopsiaka.

5.12. Konust permieHus: oKpy>KHOM M30MpareaIbHONM KOMUCCHUU BPydYaeTcsl UIN
HaNpaBIIIeTCs TPaXAaHUHY (B TOM YHCIIE€ MPEACTABUTENI0 MAapTHH, HAOIIOIATENIO0
Y MHBIM y4aCTHUKaM M30MpaTeIbHOIoO IpoIecca) B cilydae, €Ciu ero oopaiieHue B
OKPY)KHYIO  HM30MpaTeIbHYI0  KOMHUCCHUIO  TOCIHYXKUJIO  OCHOBAaHUEM  JUIS
PacCMOTPEHHMSI BOIIPOCA Ha 3aCEJaHUN OKPYKHOM KOMUCCHUHU.

B caydae oTkasa B peructpanuu KaHaugaTa OKpyKHasi KOMUCCHS B TEUEHUE
OJIHUX CYTOK C MOMEHTa MPUHATHS €l pemeHus o0 OTKa3e B PErucTpaliH
o0si3aHa BBIJATh KaHIUAATY KOIMHUIO COOTBETCTBYIOIIETO PELICHUS C U3JI0KEHUEM
OCHOBaHMU OTKa3za. B ciywae, ecnu KaHAUAAT JIMYHO HE SABWJICSA JJIS MOJYyYECHUS
KOIMM pEeUIeHUs] — KOMMs pelleHus o0 OTKa3e B PErucTpaluu KaHaujarta
HaIpaBJISIETCSl B a[pec TpaKJIaHWHA IO MOYTE, MO AJIEKTPOHHOU moyTe (B ciyyae
HaJIM4Ms COTJIacUsl KaHauAaTa O MOJIYYEHUU KOPPECHOHACHLHMH OT OKPY>KHOU
n30MpaTeIbHOM KOMUCCUM HA YKa3aHHBIM UM DJICKTPOHHBINA MTOYTOBBIN STIIHK).

5.13. I[Ipotokonm  3acemaHusi  OKPY>KHOM  M30HMpaTeIbHOM  KOMHUCCUU
oopmitsiercs: Ha OllaHKe yCTaHOBJICHHOU (opMbl (TipritoxkeHne Ne 4a).

5.14. TexcT mpoTOKONA 3aceNaHus OKPYKHOW H30MpATEIbHOM KOMHUCCUU
COCTOMT U3 JBYX YaCTEN — BBOJHOU U OCHOBHOM.

5.15. B BBOAHOW YacTH NPOTOKOJIA YKa3bIBAIOTCA (HaMHIIMSg U WHULHAAJIBI
npeaceaaresns OKpy>KHON M30MpaTeIbHON KOMUCCHH (TIPeICceNaTeIbCTBYIOIIETO), a
TaK)Ke MPUCYTCTBYIOIIMX 3aMECTUTENs MpeceaTeNsl OKPY>KHOU HU30MpaTenbHON

KOMHUCCHH, CEKpeTapsi OKpY>KHOM M30HpaTeIbHOM KOMHCCHM U YJICHOB OKPYKHOMU
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n30MpaTebHOH KOMHCCHH, B TOM YHCJIE C MPABOM COBEMIATEIILHOTO T0JI0Ca, JIUII,
MPUTTANIEHHBIX MO0 MPUCYTCTBYIOIMINX HA 3aCEIaHUN’.

Jlomyckaetrcsi odopMIIeHHE TIPUCYTCTBYIOIIUX OTACIBHBIM CIUCKOM C
yKa3aHUEM WHUNWATIOB, ¢GaMuiuii W JoipKHOCTeW. CIUCOK TMpuiaraercs K
MIPOTOKOJTY 3aceaHusl.

5.16. IToBecTka AHS BKIIOYAETCS B BBOJHYIO YacTh MPOTOKOJIa. OHA COCTOMT
U3 TEpEYHCICHUS BONPOCOB, KOTOpbIe OOCYXIAloTCs Ha  3acelaHWH,
U 3aKpeIursieT IMOCIeA0BATeIbHOCTh UX OOCYXKICHUA W (HaMUJIUH TOKIATINKOB

(BBICTYNAIOILIUX ).

Kaxnapiii Bompoc MOBECTKHU JHS 3acellaHusl HyMepyeTcs: apaOckoil nudpoi,
€ro HamMeHoBaHUE (GOPMYIHPYIOT, HauuHas ¢ mpemioroB «O» umm «O6». Ilo
KaKJIOMY ITyHKTY YKa3bIBa€TCs TOKJIAIUUK.

5.17. OcHOBHas 4acTh MPOTOKOJIA COAEPKHUT CTOJIBKO Pa3/eiioB, CKOJBKO
MIYHKTOB BKJIFOYEHO B IOBECTKY JIHS. B COOTBETCTBHM C HEM pa3aeiabl HyMEPYIOTCS.

Kaxnapiii  pazgen  cocrour w3 Tpex  yacted:  «CIIYITAJI»,
«BBICTYIINJIN», «PEILINJIN», koTOpBIE MEYATAKOTCS OT TPAHUIBI JIEBOTO IMOJIA
MPOMUCHBIMU OYKBaMHU.

B uwactu «CIIYIIAJIMA» kparko wu3naraercss TEKCT BBICTYIUICHUS
nokjamuuka. Maunuanel 1 gaMuius IT0KJIaquuKa MeyaTaloTcsl ¢ KpacCHOM CTPOKHU
B HMMCHUTEIBHOM TNajeXe. 3alKcCh JOKIaJa HW3JIaraercss OT TPEThEro Jula
€MHCTBEHHOTO YHCIIa ¥ OTAEISACTCS OT (DaMmiinu Tupe.

Ecnu TekcT noknana mpuiiaraeTcsi K MpOTOKOJY, TO HMCIOJB3YETCSl CChLIKA
«Texcr nokana mpuiaraeTcs.

B uyactu «BBICTYIIMJIN» nepeuncnastorcs BBICTYNAOIMIME W aABTOPHI
BOIPOCOB. MHUIMABI U (haMIIMs BBICTYIIAIONIETO MEYaTa0TCsl ¢ KPAaCHOM CTPOKHU
B UMEHUTEIbHOM majexe. Kparkasg 3anuch BBICTYIUIEHHUS MO CYIIECTBY
paccMaTpUBaEMOI0 BOMPOCA U3JIaraeTcsi OT TPETHEro JIUIA €AUHCTBEHHOTO YUCIa.

Ecnu TexcT BBICTYIUIEHUS] TpUJIaraeTcs K MPOTOKOIY, TO MCIOJIb3YeTCs

ccolaka «Teker BBICTYIIJICHUSA ITPHIIAracTCs .

3 IIpurnameHue Ha 3acefaHHe MOXKET OBITh TepenaHo Mo TenehoHy ¢ QuKcaryel aaTel U
BpPEMEHH 3BOHKA B XYpHaJe MPOU3BOJIbHON (HOPMBI, Tene(OHOTPAMMOM, IIEKTPOHHOM MOYTOMH,
COO0IlleHHEM B MECCEH/KEpe - B Clyyae HaJIMYMs COIJIachs WieHa KOMUCCHH, MHOTO JIMIa, Ha
TaKO€ OIOBEIICHHUE.



B uwactu «PELINWJIN» oTpaxkaeTcs NpUHATOE pelIieHue (pe3ysbTaThl
rOJIOCOBaHMS) C YKa3aHUEM YHUCIa I'OJIOCOB «3a» U «IIPOTHBY 10 KAKIOMY BOIIPOCY
ITIOBECTKU JHS 3aCEaHusl.

Ecnu Bo BpeMst 00cyxaeHHs BONPOCca YJIeH OKPYKHOW KOMHUCCHUU C TIPABOM
peIIaloIIero rojoca 3asBisieT O HATHUYMU 0COO0r0 MHEHUS, TO OHO odopmiisercs
VUM Ha OTHEIBHOM JIMCTE M ITOMELIAETCA MOCIIE PEUICHUS, B CBA3U C KOTOPBIM 3TO
MHEHUE u3N0keHo. MHdopManusg o Haauuuu 0COOOT0 MHEHHS JOJDKHA OBITh
OTPa)K€HA B TEKCTE MPOTOKOJIA.

5.18. [IpoTokon 3acemaHus TOMMMUCHIBACTCS IPEACENATeILCTBOBABIINM Ha
3acelaHd U CEKpeTapeM OKpPYKHOW Hu30MpaTresbHONM KOMHUCCUU (WM YICHOM
OKPY>)KHOM KOMMCCHM, HWCIOJHSABIIMM OOSI3aHHOCTH CEKpeTaps OKpPYKHOMU
n30MpaTeslbHOM KOMUCCHHN) C YKa3aHUEM MOJTHOTO HAMMEHOBAHUS JTOHKHOCTEH.

5.19. [IpoTokonbl  3aceaHuii ~ HYMEPYIOTCS B XPOHOJIOTMUECKOMU
MOCJIEIOBATEIBHOCTH B MPE/AEIax CPOKa MOJHOMOYHMIA OKPYKXHOM M30MpaTesbHON

KOMUCCHUHU.
5.20. TIpoTokoJibl 3acelaHuii KOHTPOJIbHO-PEBU3MOHHON CITY:KObI, TPYIMIIbI

no HWHPOPMALNMOHHBIM CTOpaM, WHBIX pab04YMX, OKCIEPTHBIX TPyHm U
KOHCYJIbTaTUBHBIX OpPraHoB OQOPMIISIIOTCS aHAJOTMYHO MPOTOKOJY 3acedaHus

OKPYXHOI U30MpaTebHON KOMUCCHUHU.

6. KoHTpO/Ib HCIIOJTHEHUS] JOKYMEHTOB U MOPYYeHH i

6.1. KoHTposro uCnosiHeHUs MOJIeKar:

1) mopyueHnusi, copepxamiyecss B TOCTAHOBJICHUSX U JAPYTUX TPABOBBIX
aKTaX W TIOPYUYEHUSX TEPPUTOPUATHHON W30MPATEIbHON KOMHCCUU, WHBIX
BBIILIECTOSIIIMX U30UpaTEIbHBIX KOMUCCHIA;

2) mopy4eHus1, COASpIKAIINECS B PEIICHUSIX OKPY>KHON KOMHUCCHUY;

3) BXoAsIIue JOKYMEHTHI, TPEOYIOIINE UCTIOTHCHHUS,

4) nuceMa rpaxaaH;

5) ucxoasiue TOKyMEHTHI, TpEOYIOIUE OTBETA.

6.2. KouTponb uCnomHEHUS [IOKYMEHTOB OCYIIECTBISIET MpecenaTeib

OKPY>KHOU M30MpaTEeIbHOW KOMUCCHH.
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6.3. Cpoku WCTHOMHEHUS TOPYYCHUH, COMAEPKAIMUXCS B  PEIICHUIX
OKPYXHOU U30MpaTeIbHON KOMUCCUU, ONIPEACIISIIOTCS STUMU PEIICHUSIMH.

6.4. Cpoku HCHOJHEHUS BXOIALIMX JOKYMEHTOB M OOpalleHUd TpakiaaH
YCTaHABIMBAIOTCA UCXOAS W3 CPOKOB, TMpeJUlaraéMblXx oOpraHuzanuein nmoo
rpaXKJAaHUHOM, HANpaBUBIIUMHU  JOKYMEHT, WJIM CpPOKOB, YKa3aHHbIX B
npuinoxeHuu Ne 7.

OtBeTbl Ha oOOpallleHHsT O HapyUIEHWH 3aKOHOJATENbCTBA O BbIOOpax
JOJDKHBI ~ ObITh  JaHbl B  MSATHIHEBHBIA CpPOK, HO HE TMO3]HEE JHS,
IPEIIIECTBYIONIETO JTHIO TojocoBaHUs. OTBETH Ha OOpaleHMs], TOCTYHUBIINE B
JIEHb TOJIOCOBAHUS WU B JIEHb, CICAYIONINI 32 JHEM TOJIOCOBaHUS, TOJKHBI OBITH
JaHbl HEMEJICHHO.

Eciu ¢akrtsl, comepxamuecs B 0OpalleHUsAX, TPEOYIOT AOIMOJHUTEIbHON
MPOBEPKH, PEIICHUS [0 HUM MPUHUMAIOTCS HE TO3JHEE YeM B JCCATHUIHEBHBIN
cpok. Ecmm oOpamienne yka3piBaeT Ha HapylIeHWE 3aKOHAa KaHIWJIATOM,
N30HMpaTeNIbHBIM O0BCAMHEHUEM, OTH KaHAWAAT, W30HMpaTellbHOE OO0BCIUHEHUE,
WIA €ro YIMOJHOMOYEHHBIC TPEJICTAaBUTENN JIOJDKHBI OBITh HE3aMEIITUTEIBHO
OTOBEIICHB O TMOCTYNUBIIEM OOpallleHnd M BOpaBe AaBaTh OOBSCHEHUS IIO
CYIIIECTBY OOpaIeHus.

6.5. JIOKyMeHT CYHMTaeTCsi WCMOJHEHHBIM U CHHUMAETCS C KOHTPOJS TOCie
pellieHusT BCEX IIOCTABJIEHHBIX B HEM BOIPOCOB, COOOIICHHS PpE3ylIbTaTOB
paccMOTPEHUsI BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

6.6. OcHOBaHUSMU 7SI CHATHSI TOKYMEHTA C KOHTPOJIS SIBJISFOTCS:

pelIeHne OKPYKHON KOMHUCCHUU;

OTBET Ha BXOAIIUI TOKYMCHT;

OTBETHl OT OpraHW3alfii, B KOTOpbIE JOKYMEHT OBUI HalpaBieH s
pPaccMOTPEHHUS IO CYIIECTBY MOCTAaBICHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIO;

HampaBlieHUEe OOpaleHus] B JIPYTrHe OpTaHU3alud Uil PACCMOTPEHHUS IO
CYLIECTBY IOCTABJICHHBIX B HEM BOIPOCOB U TMOCIEIYIOIIET0 MHPOPMHUPOBAHUS
aBTOpA O pe3yJbTaTax pacCMOTPEHHUS.

6.7. JJokyMEHT HE CUYMTAETCS MCIOJIHEHHBIM M OCTAaeTCS Ha KOHTPOJIE /0

MOJIY4CHUA KOMHCCHEH OKOHYATEJILHOTO OTBETA:
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€CIi OH HalpaBisgeTCs B Jpyrue OpraHbl WJIM OpraHu3aluu IS
paccMOTpeHHsI C LEeNbI0 TOJYy4eHHs OKPY)KHOM KOMHUCCcHEW WH(opMaluy,
HEOOXOJUMOW Ui PACCMOTPEHMS IO CYIIECTBY IOCTABICHHBIX B JOKYMEHTE
BOMNPOCOB. B ciiyyae HE0OX0AUMOCTH OKpYy>KHasi KOMHCCHA HHPOPMHUPYET 00 ITOM
aBTOpa JJOKYMEHTA;

€CIi OH HalpaBisieTcs B JpyrHue OpraHbl WIM OpraHu3aliy s
paccMOTpEHHsI IO CYIIECTBY MOCTaBJICHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIO
C TOCIEAYIONMM WHGOPMHPOBAHUEM OKPYKHOM H30MpaTeNbHOH KOMHCCHUU O
pe3yibTaTax UCIOJIHEHUS.

1. XpaHeHne H UCITOJIB30BAaHMUC I€YAaTH U IITAMIIOB

7.1. 1ng ynocTOBEpeHUs] MOJIMHHOCTU JOKYMEHTOB WM COOTBETCTBUS
KOIIMM  JOKYMEHTOB  IIOJIMHHUKAM  MCIIOJIB3YeTCA  II€4aTb  OKPY>KHOU
n30MpaTelbHOM KOMMCCHM, HW3rOTOBJIEHHAs TEPPUTOPUAIBHOM H30MpaTebHON
KOMMCCHEH.

JIns mpocTaBiaeHUs OTMETOK O TOJYYEHUH, PETUCTPALMU JOKYMEHTOB,
3aBEpEHMs] KOIUW JTOKYMEHTOB B OKPY)XHOM H30MpaTebHOM KOMHCCHUH MOTYT
UCIIOJIb30BATHCS ITAMIIBI.

7.2. Ileqatp OKpYXXHOW W30MPATENFHOM KOMHCCHUU TPOCTABISETCS Ha
IPOTOKOJIaX 00 UTOrax roJIOCOBAaHHUS, Ha KOMMSIX PELIEHUN OKpY>KHOM KOMHCCHUH,
npu 0pOPMIIEHUH JTOKYMEHTOB Ha NPHEM TOBApPHO-MaTepUaTIbHBIX LEHHOCTEW,
BCEX aKTaX, COCTABIIIEMBIX OKPYKHONU KOMUCCUEH.

7.3. Ilewats xpaHuTcs B cedde OKPYXHOM H30UpaTEIHLHOM KOMHUCCHUHU.
[Ipencenarens OKpYy>KHOM M30MpaTEILHON KOMHUCCUM OCYILECTBIISIET KOHTPOJb 3a
IIPAaBWJIBHOCTBIO XPAaHEHUs M HCIOJb30BaHMs nedatu. [lociie mcredenus cpoka
MOJTHOMOYHM OKPYXHOW M30MpaTesibHOM KOMHUCCUU TIeYaTh U IITaMIIbl OKPYKHOU

KOMHUCCUHU MEPEAAIOTCS MO aKTy B TEPPUTOPUATIEHYIO N30MPaATEIbHYI0 KOMUCCHIO.

8. HomeHkJ1aTypa J1eJ1 B OKPY:KHOH M30MpaTeIbHON KOMHCCHH.



2
O¢opmiaenne T0OKYMEHTOB, 3aKOHYEHHbIX J1eJ10IPOU3BOICTBOM,
(opmupoBaHue geJ1 B OKPY/KHOM H30MPATEJIbHOH KOMUCCHH

8.1. Homenknatypa gen mpenHazHadeHa st OPMUPOBAHUS UCTIOTHEHHBIX
JOKYMEHTOB B Ji€Ja, CHCTEMAaTU3alud M ydeTa [JeJl, ONpPENEIeHUs CPOKOB MX
XpaHEHHS.

8.2. Homenknatypy (B TOM YHCIie TUTIOBYIO) JIEJT OKPY>KHOM M30UpaTeabHON
KOMHUCCHM COCTaBJIIET TEPPUTOpHAJIbHAs M30MpaTelbHasi KOMUCCHUS, BBIHOCUT €€
Ha COIJIACOBaHME OKCHEPTHOW KOMHUCCHUM TEPPUTOPUAIBHON H30MpaTEIIbHOM
KOMMCCHH, U, TIOCJIE COTJIACOBAHUS, YTBEPKIAET CBOUM PEIICHUEM.

VYTBepKIeHHasT pPELIEHUEM TEPPUTOPHAIBHON H30MpaTeIbHOM KOMUCCUU
HOMEHKJIaTypa (B TOM YHUCJI€ TUTIOBYIO) JIeJl OKPY>KHOU M30UpATEIbHOM KOMUCCUU
oOsi3aTenbHa JIJIsl UCTIOIHEHUSI BCEMU OKPY>KHBIMU KOMHCCHSIMH.

8.3. Hcuucnenue CpOKOB XpaHEHMS JOKYMEHTOB, 3aKOHYECHHBIX
JEJONPOU3BOACTBOM B TEKYIIEM T'OJly, HAUMHAETCS C | SHBaps CIEAYIOIIETO rO/a.

8.4. VcnonHeHHble JOKYMEHTHI (POPMHUPYIOTCS B Jejla B COOTBETCTBUU C
HOMEHKJIaTypOl  JeJl,  YTBEPKACHHOW  TEepPUTOPUATIBHOW  H30MpaTEebHON
KOMMCCHEN.

dopmupoBaHUE €Nl B COOTBETCTBUM C HOMEHKJIATYpOHl AeNl 00s3aTeNIbHO
JUTSL OKPY’KHOM M30MpaTeIbHON KOMUCCHUU.

He nomyckaercsa nomenieHue B 1€J10 JOKYMEHTOB, COAEPKaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJI0BKY J€a.

8.5. B aeno BKIIIOYAOTCA BCE TOKYMEHTHI IO KOHKPETHOMY BOITPOCY BMECTE
C MNPUIIOKEHMSIMHU, YKA3aHHbBIMM B TEKCT€ JOKymeHTa. Ilpu oTcyTrcTBHM
NPWIOKEHUH, YKa3aHHBIX B TEKCTE JIOKYMEHTa, MpelcefaTelib JUOO0 CeKpeTaphb
OKPYXHOU M30MpaTebHON KOMUCCUU 00sI3aH CAENaTh 3alIUCh HA JJOKYMEHTE 00 uX
MECTOHAX0XKACHUU.

8.6. Ha Topuax 0010%xeK /1ena yKa3blBatOTCSl MHIEKC JieJia IO HOMEHKIIAType
JIe]1 ¥ COKpALIEHHOE HAMMEHOBAHUE Jena.

8.7. IIpoTOKOJBI 3acelaHuii OKPY)KHOW H30MPATEIHbHOM KOMHUCCHH

pacmojiararorca B JOCJIEC IIO0 XPOHOJOrMyM B TIIOPAAKE BO3paCTaHUd HOMCPOB.



2
JIOKyMEeHTBI K 3acCelaHul0 OKPY)KHOM KOMHMCCHHM IIOMEIIAKOTCA  MOCIIe
COOTBETCTBYIOIIETO MTPOTOKOJIA.

[Iporokonsl 3aceganuii KOHTpOIbHO-PEBU3MOHHOW CITY:KObI, TPYIIbI IO
UH(GOPMAIIMOHHBIM CIIOpPaM U MHBIM BOIIPOCaM HMH(POPMAIMOHHOTO OOeCTeueHus
BHIOOPOB M HHBIX TIpynn (QOPMUPYIOTCS B JEJIO aAHAJIOTHYHO MPOTOKOJIaM
3aCeJlaHNs OKPYKHOU KOMHUCCHHU.

8.8. OOpamieHuss TpaxigaH U JOKYMEHTBI 10 HMX PacCMOTPEHHIO
dbopmupytoTcsa B oTaenbHbIe Jena. Kaxkmnoe oOpamieHre U Bce JOKYMEHTHI IO €ro
PACCMOTPEHUIO COCTABIISIIOT B JIEJIE CAMOCTOSITENIBHYIO TPYIIILY M PAaCIOiararoTcs
10 XPOHOJIOTUH B MOPSJIKE BO3paCTaHUSI HOMEPOB.

8.9. OkpyxHas uszbuparenbHas Komuccus He mosnHee 30 nHe mocie
opunmansHOro OnMyOJMKOBaHUS OOLIMX PE3yJbTaTOB BbIOOPOB JEMYTaTOB
IPECTaBUTEIIBHOIO OpraHa MYHMIMIIAJBHOTO O0Opa30BaHMA WM B MHOM CpOK,
YCTAHOBJICHHBIA TEPPUTOPUATBLHON HM30MpPATENIHHONM KOMHCCUEH, BCE JOKYMEHTHI
NepelaeT B COOTBETCTBYIOLIYIO TEPPUTOPHAIBHYIO H30MPATENbHYI0 KOMHUCCHIO.
[lepemaya JOKyMEHTOB OCYIIECTBIISIETCS IO AKTAM.

8.10. Jlo mepemaud JOKYMEHTOB B TEPPUTOPUATBHYIO H30HMpaTEIbHYIO
KOMHUCCUIO JIeJla JIOJDKHBI HaXOJUThCA B pabodyeM KaOWMHETE OKPYKHOM
n30MpaTeNbHOW KOMHMCCHM WJIM B CIELHUATBHO OTBEACHHOM JUIsl 3TOM LEJH

MOMEIICHUH W XPAHUTHCS B 3aMUPAIOIINUXCS ITKadax.

9. OTBeTCTBCHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpraHU3alUIO0 JEJIONPOU3BOACTBA B OKPYKHOU
n30upaTeIbHOW KOMHCCHH, OOECTeUYeHHWEe KOHTPOJSI WCIIOTHEHUS TOKYMEHTOB,
o0ecrieueHrne COXPaHHOCTH JOKYMEHTOB M TNepefauy HMX B TEPPUTOPUATBHYIO
KOMHCCHIO HECET TpejceaaTesib OKPY>KHOU HU30MpaTeIbHONM KOMUCCHH, KOTOPBIN
oOecreunBaeT Takke KOHTPOJIb cobonenust TpedoBanuii [lopska.

9.2. UneHbl OKPY>KHOW HM30MpPATETHLHON KOMHCCHHM HECYT TEPCOHATLHYIO

OTBCTCTBCHHOCTS 34 CO6JII-O,ZI€HI/I€ TpC6OBaHHﬁ HaCTOAIICTO HopsmKa.
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10. OcoGeHHOCTH BeAeHHS 1eJIONPOU3BOICTBA B OKPYKHOM M30UpaTeIbHOI
KOMHUCCHH, HA KOTOPYI0 BO3JIOKEHbI MOJHOMOYHS OKPYKHBIX H30HPATEJIbHBIX
KOMHUCCHII 10 HECKOJIbKHM U30UPaTeJbHBIM OKpPYram

10.1. OxpyxHas wuzOupaTeiabHasi KOMHUCCHS, Ha KOTOPYIO BO3JIOKEHBI
MOJIHOMOYHSI OKPYKHBIX HW30MpaTEeNIbHBIX KOMHUCCHUH 1O BBIOOpAM JI€MyTaTOB
MPEACTaBUTEIBHOIO OpraHa MYHHULHMIIAILHOTO 00pa3oBaHMsI MO HECKOJIbKUM
u30UpaTeabHbIM OKpYyraM, HCIIOJIb3yeT OJaHKM W Te4YaTH CBOEH OKpYKHOM
n30MpaTeIbHOM KOMUCCUHM — KOMUCCHHU, HA KOTOPYIO BO3JIOXKEHBI TTOJITHOMOYHS.

B TekcTe AOKYMEHTOB 3TOM OKPYKHOU M30MpaTENbHON KOMHUCCUHU JOJHKHO
ObITh yKa3aHue OO0 WCIOJIHEHUH TOJHOMOYMN OKPYKHBIX H30MPATEIbHBIX
KOMHUCCHUI 110 HECKOJIBKUM M30UpaTEIbHBIM OKPYTaM.

[IpeamOyna pelieHus: yka3aHHOW OKpYKHOM H30MpaTenbHOM KOMHCCUU
CleAyIoIas:

«OxpykHasgs  u30upareibHas KOMHUCCHS 1O  BBIOOpaM  JEMYyTaToOB
HuxHepednHCKO TOpPOJICKOW JOyMbl MO OJHOMAHJIATHOMY HW30MpaTelbHOMY
okpyry Ne 1 ¢ TOJTHOMOYMSIMU OKPY>KHOW M30MpPATEIbHON KOMHCCHH 10 BBIOOpaM
JIenyTatoB  HW)KHEpEeYMHCKOM  TOpOJCKOM  OyMbl 1O  OJHOMAaHJIAaTHOMY
n3ouparesbHOMY OKpyry No 2 perma:.

AHanornyHOe HAaWMEHOBAHHME HCIIOJIB3YeTCs MpU O(POPMIICHUH THCEM,
MOATBEPKIACHUN U IPYTUX JTOKYMEHTOB OKPY>KHON M30MpaTeabHOW KOMHCCHH, Ha
KOTOPYIO BO3JI0OKEHBI TOJIHOMOYHSI OKPYXHBIX HM30MPATEIbHBIX KOMHCCHH TIO
BBIOOpaM JICTTyTaTOB MPEJCTABUTEIHLHOTO OpPTaHa MYHHUITUNAIBHOTO 0Opa30BaHUS
110 HECKOJIbKUM U30MpaTEebHBIM OKPYTaM.

10.2. B cnyuae mpoBeneHus 3acelaHHsl OKPYKHOW W30MpaTebHON
KOMHCCUHU, Ha KOTOPOM pPAaCCMAaTpPUBAIOTCA BOMPOCHI, KAcCAroLIUECs MPOBEACHUS
BBIOOPOB 10 HECKOJIbKUM pa3HbIM H30MpaTelIbHbIM OKpyram, MOJHOMOYHMS IIO
KOTOPBIM BO3JIOKEHBl Ha JaHHYIO OKPYXKHYI HW30HUPATEIbHYI0O KOMHUCCHUIO —
BOIIPOCHl PETUCTpPAllMM KaHAMJATOB, OTKA30B B PErMCTpallMd KaHAWAATOB I10
pa3HbIM n30UpaTeIbHBIM OKpyram, perucTpanuu YIOJIHOMOYEHHBIX
NpeICcTaBUTENIed KaHAWAATOB MO (PUHAHCOBBIM BOMpOCAaM M TaK Jainee —

oopMIISieTCsl €UHBIN MPOTOKOJ 3acelaHusl OKPYKHOU M30UpaTENbHOM KOMUCCHH,
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B KOTOPOM pacCMaTpPUBAEMbIE BOIIPOCHI OTPAXKAIOTCSA B COOTBETCTBUM C ITOBECTKOU
3ace]aHus OKPYKHOM M30MpaTEeIbHON KOMHUCCHUH.

10.3. Perucrpanust BXOISIIMX M MCXOTAIIMX JOKYMEHTOB B OKPYKHOH
u30UpaTeabHOW KOMHCCHHU, Ha KOTOPYIO BO3JIOKEHBI MOJTHOMOYHS OKPY>KHBIX
n30UpaTeabHbIX ~ KOMUCCHUH 110  HECKOJIBKMM  M30MpaTeabHbIM  OKpyTram,
OCYILECTBIISIETCS B KYPHAJIBI PETUCTPALIMM BXOJIAIINX U UCXOALIUX JTOKYMEHTOB,
KYypHaJl PETUCTpAaUUU JOKYMEHTOB, IIPEICTABICHHBIX [UIS BBIABWKEHUSA U
perucTpalMy KaHAWJATaMUd U JKypHal perucrpauuu oOpallleHud, KOTOphIe
3aBeJIECHbl B 3TOM OKPYXHOW H30MpaTeNbHONM KOMHccHM 0€3 pas3iencHus Ha
JOKYMEHTBI, OTHOCAILIMECS K BBIOOpaM IO TOMY WJIM HMHOMY H30UpaTeIbHOMY
OKpYTY.

JIOKYMEHTBI OKpY>KHOIM M30MpaTeIbHON KOMUCCUU, HA KOTOPYIO BO3JIOKEHbI
NOJIHOMOYMSI ~ OKPY)KHBIX  H30UpaTeNpHBIX  KOMHUCCHUM 1O  HECKOJIbKHM
n30upaTeNbHbIM ~ OKpyraM, IIOMEIIAITCS B Jejla 10 OOIMM IpaBUiaM

JETIONPOU3BOJCTBA 0e3 JEeJIeHUs o n30MpaTeIbHBIM OKpyTaMm.



®opma

[Tpunoxenue Ne 1

’KyPHAJIa perucTpanu BXOASIINX JOKYMEHTOB

Hara Perucrpanuonnslii Copnepxanue Howmep | Ilpumeua-
Koppecnonnent
MOJIy4EHUS HOMED JIOKyMEHTa nena HUE
1 2 3 4 5




IIpunoxenue Ne la

®opma
’KyPHaAJIa PerucTpPaluy J0KYMEHTOB, IIPEACTABJICHHBIX /ISl BbIIBHKCHUS U
perucTpanuy KaHAHIATAMHU Ha BbIOOpaX JenyTaToOB NPeACTABUTEIbLHOI0
OpPraHa MyHHMUIHMIIAJIBHOI0 00pa30BaHus

Hara Perucrpanuonnslii

® UN.0. kaugunata | Cogeprxanue JoKyMeHTa | [Ipumeuanue
MTOJTYYCHUS HOMED JHn Acp JIOKYM P

1 2 3 4 5




[Tpunoxxenune Ne 2

AKT

MLI, HWKCIIO AN CaBIIHNCCA

(®.1.0 4neHoB OKpY>KHON KOMUCCHH)

COCTaBHJIM aKT O TOM, 4YTO « » 20 r. IIpa
BCKPBITHH ITAKCTAa

(yka3zaHue HAMMEHOBAHUS MaKeTa (MUChMa, OAHIEPOIH U T.1.), OT KOTO HOIy4YeH)

B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

IHoamucu:

(®.11.0.)

(®.11.0.)



JKypHAJIa perucTpauuu oopameHuii rpaxaan

[Tpunoxxenune Ne 3

®opma

Perucrna- Koppecnonnent
JaTa pa (®.1.0., Otmetka 00
IIUOHHBIN Coneprxanue oOpameHus
MOJTyYCHHUS HoMe HalMEHOBaHHE WCTIOJTHEHU U
P OpraHu3aIiH)
1 2 3 4 5




Dopmbl 0JIAHKOB,

HCIMOJIB3YEMBIX B Opr)ICHOﬁ H36I/IpaTeJILHOI7[ KOMHUCCHH



[Tpunoxenue Ne 4a

OKPY/KHAS UBBUPATEJIBHASA KOMUCCHUS 110 BBIBOPAM
JAEITYTATOB AYMbI
IO OAHOMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

IIPOTOKOJ 3ACEAJAHUA

No

(mata)

(MECTO TIpOBEICHH)



[Tpunoxenue Ne 46

OKPYKHASI U3BUPATEJILHASI KOMUCCHS 110 BLIFOPAM
JEMMYTATOB TYMBI
MO OTHOMAHJIATHOMY U3BUPATEJIBHOMY OKPYI'Y No

PEINIEHUE

(mata)

(MecTO coCcTaBIICHUS)

(HauMeHOBaHKE PEIICHHA)



[Tpunoxenue Ne 4B

TEPPUTOPUAJIBHASA N3BUPATEJIbBHAA KOMUCCUA

OKPYKHAS U3BBUPATEJIBHAS KOMUNCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI
IO OAHOMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

(anpec mecronaxoxaenus TVIK: yiuIia, JJ0M, HaCEJICHHBIN ITYHKT, paloH, 00JacTh, HHIEKC; TEIC(OH, apec I.IIOUTHI)

Ne
Ha Ne oT




[Tpunoxenue Ne 5

TpeGoBaHus K JOKYyMEeHTaM, U3rOTOBJISIEMBIM € OMOIIbIO
NnevyaTauux yCTPoicTB, U K ¢ailjiaM TEKCTOBBIX TOKYMEHTOB

1. TekcTtsl HOKyMeHTOB Ha Onankax (opmata A4 mnedararoTcs yepe3
1,5 MEKCTPOUYHBIX HHTEPBAJIA.

2. Haszpanue Bua TOKyMEHTA II€4aTAECTCs MPONMUCHBIMHU OyKBaMHu.

3. Ecmm 3aromoBok Kk Tekcty mpeBbimaeT 150 3HakoB (5 cTpPOK),
JOTyCKAaeTCs TPOJyUIeBaTh €ro A0 TpaHWIBl MPaBOro ToysA. Todka B KOHIIE
3aroJioBKa He CTaBUTCS.

4. Pacmmm¢ppoBka mnoanucu B pekBusute «lloamuce» medaraercs
Ha YPOBHE IMOCJIEIHEH CTPOKM HAUMEHOBAHMS JOJDKHOCTH C HUCIIOJIb30BAaHUEM
komOuHanuu kiaasui Shift — Ctrl — IIpoOen mexay nnuimanamMu u haMuIHeH.

5. Co3pganue, QopMatupoBaHMe U BBIBOJ, Ha I[€4aTh JIOKYMEHTOB
MIPOU3BOJIUTCS, KaK MPABUIIO, HAa KOMITBIOTEPAX C UCIOJIB30BAHUEM MTPOTPAMMHOTO
npoxaykra Microsoft Office Word (manee — MS Word).

6. Ilpu dopmarnpoBaHuKd TEKCTa JOKYMEHTOB HCIOJB3YETCS CTHIIb,

KOTOPBIN UMEET CIEAYIONINE TapaMEeTpPhI:

Ipudr Liberation Serif
Pazmep 14 nyHkTOB
Otctyn cieBa 0cm

cripaBa 0cm
NurepBan nepen 0 myHKTOB

[Tocne 0 myHKTOB
MeKCTpOUHBIN UHTEPBA IOy TOPHBIN
ITepBas cTpoka oTcTymn Ha 1,25 cm
BripaBHUBaHHE 1O IIMUPUHE

7. Tlpu dopmaTupoBanuu TaOIUI] HEOOXOIUMO COOIIOJATH CIEIYIONTUE
TpeOOBaHMUS:
Tabmuia BCerJa JODKHA UWMETh Ha3BaHUE, KOTOPOE BBIPABHUBACTCS

10 LICHTPY TOKYMEHTA;
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TaOJIMIIa BRIPABHUBACTCSI 110 TIEHTPY JIUCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS 110 IICHTPY STUCHKH;

JTAaHHBIC B sIMEMKAX TaOJIUITHI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kparo;

MPOJOHKEHNE TaOIUIIbI HA HOBOM JIMCTE BCErJa HAUMHAETCS C 3ar0JIOBKOB
ee CTOJIONOB (UJIM HOMEPOB CTOJIOIIOB);

CTPOKH TaOJUIBI MIEPEHOCSATCS HA HOBBIM JINCT JOKYMEHTa MUCKIIOYUTEIHHO
IETUKOM;

IIMpUHA W BBICOTA TaOJMIBI HE JOJDKHBI TPEBBIIATH pPa3Mephl TOJCH
JIOKyMEHTA.

8. PasMepr OJICH AJOKYMCHTA JOJIKHBI UMCTh CIICAYIOIIHC ITIapaMCTPhI:

BEpXHEE 2,0 c™m
HIDKHEE 2,0 c™m
JIEBOE 3,0 c™m
paBoe 15 cMm

OT kpast 10 KOJIOHTUTYJA:

BEPXHETO 1,25 cMm
HIDKHETO 1,25 cMm
Q. PexBHU3UTHI (xpome TEKCTa JOKYMEHTA), COCTOSIIIINE

N3 HCCKOJIbKHUX CTPOK, II€YaTarOT CO CIACAYIOINMU ITapaMCTpaMu:

pudT Liberation Serif

Pazmep 14 nyHkTOB

Orctyn cieBa 0cm
cripaBa 0cm

HNuTepBan

nepen 0 myHKTOB

nocJie 0 myHKTOB

MeXCTpOUHBIN UHTEPBA OJMHAPHBIN

OTtcTyn nepBoy CTPOKH HET

BripaBHuBaHMNE 10 LIEHTPY

10. PekBu3ut «Aapecar» NevararoT cO CIAeAYIOIMMHU MTapaMeTpamu:
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Mpudt Liberation Serif

Pazmep 14 nyHkTOB
Orctyn ciesa / cMm

crpaBa 0cm
HNnTepBan
nepen 0 myHKTOB
nocie 0 myHKTOB
MexCcTpOUHBIN UHTEPBAT OJMHAPHBIN
OrtcTyn nepBor CTPOKH HET
BripaBHuBanue 110 LICHTPY

Eciu coctaBHBIE 4YacTu pEKBU3UTOB «Ampecary, «I'pud yTBepkaeHUS
nokyMeHTa», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJIU4UU
IPUJIOKEHUS» HE YMEUIAIOTCS Ha OJHOM CTPOKE, TO Pa3pbIB CTPOKU B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbI cuMBoJia «Pa3pbiB cTpoku» (KOMOMHALUs
knasuin Shift — Enter).

[Ipu odopmieHun IOKYMEHTOB Ha JABYX W 0OoJjiee CTpaHUIAX BTOpas
¥ TIOCJIEAYIOIINE CTPaHMIIBI JOJDKHBI OBITH MpOHyMepoBaHbl. Homepa cTpanui
MIPOCTABJIAIOT MTOCEPEIMHE BEPXHETO TOJIA JINCTa apaOCckuMu 1udpamu 0e3 3HaAKOB
penrHaHUS.

Ecnu 1okyMeHT uMeeT NpuiokKeHHe, TO OHO MeYaTaeTcsi C HOBOW CTpaHUIIbI
U UMEET CaMOCTOSITEIbHYIO HyMEpaIUIO CTPAHHUILL.

11.  Jlms  BBIBICHHWS W WCIPABICHUS BO3MOXHBIX  OIMMOOK B
IpaBOMMCAaHUM B CGHOPMHUPOBAHHBIX (Qailllax PEKOMEHIYETCS OCYIIECTBISATh
MPOBEPKY TOKYMEHTOB, UCTIOJB3YsI CHCTEMBI IIPOBEPKH MPABOTIHCAHUS.

12. Kaxaplii JOKYMEHT CO BCEMH TMPHIOKCHUSIMH K HEMY IOMEIIAI0T
B OT/ICJIbHBIN (haiiil (ecu MPUIIOKESHUS CO3/IaHbl OJTHUM MPOIIECCOPOM).

13. Bce pekBU3UTHI JOKYMEHTa OTACIAIOT APYr OT JApyra OAHOW IyCTOMH
CTpOKO#, oOpasyemoii cumBonioM ab3ana (Y — xnaBuma Enter). B Ttekcre

HC OOJIDKHO BCTPCUATHCA Oonee ABYX CHUMBOJIOB 8,633113 nmoapsna.
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14. Bmecrto GykBbl «E» nomxna ynorpebnarsca Oyka «E» (Kpome HMeH
COOCTBEHHBIX MPH HATMYHUH TOITBEPKIAIOIIUX IOKYMEHTOB).

15. PekBuszuthl «HanMmeHOBaHHME BHUJIa JOKYMEHTa» JIOJDKHBI  OBIThH
BBIPOBHEHBI TI0 IIEHTPY M KaXKIbIM M3 HUX JTOJDKEH NPENCTaBIATH COOON OuH
a03all, TO €CTh BHYTPU TEKCTa Ka)XJOT0 PEKBHU3WUTa HE JIOHKHO OBITH CHMMBOJA
ab3ara. He momyckaercs HCMOIB30BaHWE CHUMBOJIA ab3ama s MpephIBAaHUS
CTPOKH B MPOU3BOJIBHOM MeECTE, JJIsi ATOTO CJEAYeT HCIO0JIb30BaTh CHUMBOJI

paspbiBa cTpoku (komOuHanus kiaasuin Shift — Enter).



[Tpunoxenne Ne 6

dopma KypHaJIa perucTpanu UCXOASIIMX JOKYMEHTOB

Hara Perucrpanmonusblit Anpecar Kpatkoe conepxkanue | IIpumeua- | Homep
OTMPABJICHUS HOMED JOKYMEHTa HUE nena
JOKYMEHTa

1 2 3 4 5 6




[Ipunoxenune Ne 7

HNEPEYEHD
MO/JIEKAIMX KOHTPOJII0 JOKYMEHTOB
€ YKa3aHHUEM CPOKOB UCIOJIHEHUS

1. Cpok MOArOTOBKM OTBETAa Ha 3alpoc JemnyTara 3aKOHOJATEIbHOIO
Co6panusa CBepajioBckoi o0actu — He MmeHee 10 THei.

2. TpeboBaHue MPOKypopa O MPEACTaBICHUM CTAaTUCTUYECKOM M HWHOMU
nH(pOpMaIu, CIPaBOK U MHBIX MAaTE€pUAIOB WJIM UX KOMHM — B T€UEHHUE 5 paboumx
JTHE C MOMEHTA €ro MOCTYIUICHHS, @ B XOA€ NMPOBEACHUS MPOBEPOK MUCIOIHEHUS
3aKOHOB — B T€UEHHUE 2 pabOUYUX JHEH C MOMEHTA NMPEIbIBICHUS TPEOOBAHNS,

3. IlpotecT mpokypopa — He no3aHee ueM B 10-THEBHBIN CPOK c
MOMEHTA €ro nocrymieHus. [Ipokypop BOpaBe yCTAaHOBUTh COKPAILIEHHBIA CPOK
paccMOTpEHUsI MPOTECTA;

4. TlpencraBieHue MpPOKypopa — HE3aMEMJIUTEIbHO, C MPUHATHEM MEpP B
TEUEHUE OJTHOTO MECSIIa C MOMEHTA €T0 MOCTYIUICHHUS.

5. OOparieHust 0 HapyHICHUSX MU30MPATEIBLHOIO 3aKOHOAATEIHCTBA — MSTh
JTHEH, HO HE TO3][HEee JHS, MPEANISCTBYIONIETO JHIO TOJIOCOBAHMS, a OOpalieHus,
MOCTYMNUBIIIKE B ICHb TOJIOCOBAHUS WU B JICHB, CICAYIOIIHI 32 THEM TOJIOCOBAHUS
— wHememienHo. Ecmu  daxTei, comepxamiuecs B oOpallleHHH, TpeOyroT
JIOTIOJIHUTEIbHON MPOBEPKU — JECATh JHEU (B COOTBETCTBUU C MYHKTOM 4 CTaTbU
20 denepanbHOro 3akoHa «OO0 OCHOBHBIX TapaHTUAX M30MpPATEITBHBIX MpPaB U
mpaBa Ha yyacTtue B pedepenayme rpaxkaan Poccuiickoit denepanumy).

6. OOpaileHus TpakJiaH U OpraHu3alliid, CoJIepXkKaIue BOMPOCH, PEIICHUE
KOTOPBIX HE OTHOCUTCS K KOMIIETCHITUH OKPY>KHOM KOMHCCHH, MEPECHIIAOTCS IO
MOABEIOMCTBEHHOCTH B TEUEHUE CEMU KAJICHIAPHBIX JTHEH.

/. OOpamieHust CpeACTB  MaccoBOM  MHpOpManud MO  BOMpOcCam
npeaocTaBiieHuss WHOpMAIMU — CeMb KaJeHAapHbIX nHed. Ecim tpebyembie
CBEJICHUSI HE MOTYT OBITh MNpPEACTaBICHbl B YKa3aHHBIA CPOK, TO JOIMYCKaeTCs

OTCpOYKa B MPEJOCTABJICHUM 3ampamiMBaeMod WHGOpPMAIMM C BpPYYEHHEM B
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TPEXIHEBHBIH CPOK CO JHA MOJy4YeHHUs NHCbMEHHOTO 3ampoca HH(OopMaiuu
yYBEAOMJIEHHSI 00 OTCPOUYKE MPEJCTABUTENO PEJAKLMU, B KOTOPOM YKa3bIBAIOTCSA
IpUYMHA OTCPOYKH, Jara, K KOTOpoil OyaeT mpencTaBieHa 3ampaiidBacMast
uHboOpMaIus, JOKHOCTHOE JIMIO, YCTAaHOBHUBIIEE OTCPOUYKY, JaTa TMPUHSATHS

penieHust 00 OTCpOUKe.



[Tpunoxenue Ne 2

YTBEPX/IEHA
pemienremM CepoBCKOii
PallOHHOUW TEPPUTOPHUATILHOMN

n30MparelbHONH KOMUCCHU
or 27 mas 2022 roga Ne  6/19

HOMEHKJIATYPA JIEJI
OKPYKHOU N3BUPATEJbHOW KOMUCCHUHU 11O
BBIBOPAM JIEITYTATOB 1YMbI COCBBUHCKOT'O
T'OPOJCKOI'O OKPYTA 11 CEHTSBPS 2022 TOJA
O OJTHOMAHJIATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1

Cnucok
HCMOJIb3yeMbIX COKpallleHuil

IITYAJl — «llepeyeHb TUIOBBIX YHPABICHYECKUX APXUBHBIX JOKYMEHTOB,
0o0pa3yoIuXcsi B Mpolecce AESATENIbHOCTH TOCYAapCTBEHHBIX OpraHOB, OPraHOB
MECTHOI'O0 CaMOYIPABJICHUS W OPraHU3alUi, C YKa3aHUEM CPOKOB XPaHCHUS»,
YTBEPKJICHHBIN TMpukazoM dDenepalbHOr0 apXuWBHOrO areHtrcrtBa ot 20 nexabps
2019 roga Ne 236;

I[IX OMCY - Ilopsimok XpaHeHHs, Nepedayd B apXWBbl U YHUYTOKECHUS
JIOKYMEHTOB, CBSI3aHHBIX C TMOJATOTOBKOW M MPOBEACHUEM BBIOOPOB B OpTaHbI
MECTHOTO CaMOYIIPaBJICHUs, YTBEPXKICHHBIM MocTaHOBIeHUEM I30uparenbHon
komuccuu CBepayioBckoi oosactu ot 25 utonst 2021 roga Ne 19/123;

Hyma — JIlyma COCBBHHCKOI'O TOPOJCKOTO OKPYTa;

OUK — okpy>kHas n3dbuparenbHas KOMUCCHS 110 BbIOOpam aemnyrarta JlyMbl;

TUK — TepputopuanbHas u3dupareabHas KOMUCCHUS;

YUK — yuactkoBast u3duparebHasi KOMUCCHS;

KPC — KoHTpoabHO-peBU3NOHHAS CITYXO0a.

Cpok xpaHeHus
Kos-so | P P
nena (Toma,
Nunekc nen
3aro0BoK aena (ToMa, 4acTH) yacTh) U Ne [Ipumeuanue
nena (TOMOB,
N CTaThH MO
qacTeil)
[Iepeunto
1 2 3 4 3)
01. |IIpotokonsl 3acenanuit OUK, IIOCTOSTHHO
PELICHUS] OKPYKHOU cr. 18a
n30upaTeabHON KOMUCCHH U I[ITYAL
JIOKYMEHTBI K HUM
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02.

HopmaTtuBHbBIE IPaBOBBIE aKThI
Poccuiickon ®@enepannu,
CeepmiioBckoit obmactu, LUK
Poccun, moctaHOBICHUS U
pexomenaainuu M3ouparenbHoi
komuccuu CBepIJIOBCKOM
o0nacTu, peueHus u
pPEKOMEHAAUN TEPPUTOPUATBHON
n30MpaTeTbHOW KOMHUCCHH,
OpraHOB MECTHOTO
CaMOYIIPABJIEHHUS IO BOITPOCAM
MOATOTOBKHU U IIPOBEACHUS
BBIOOPOB

JIMH
cr. 10, 20, 30,
46 TITYA]]

03.

[lepBbI€ dK3EMILISPHI
MPOTOKOJIOB M CBOJHBIX TaOJIHII
OUK o pe3ynbraTrax BEIOOPOB MO
OJIHOMaHJaTHOMY
M30UPATEIIBHOMY OKPYTY C
0COOBIMU MHEHMSIMH YWICHOB
OUK, »xanoOsl (3asiBICHUS) U
IPUHSATHIE 10 HUM PELLICHHUS

IlocTossHHO
o. 4.3 [IX
OMCY

04.

BTopsie 3Kk3eMIIIsIpBl TPOTOKOJIOB
u cBojHbIX Tabmu OMK o
pe3yJibTatax BLIOOPOB 1O
OJTHOMAaHJaTHOMY
n30UpaTeIbHOMY OKPYTY

5 et
m. 4.9 [1X
OoOMCY

05.

JInuHbIe 1eN1a KaHAUAATOB B
nernyTathl JlyMbl, coaepIkaine
JIOKYMEHTBI O BBIJIBUKEHUU U
pErucTpaluy KaHIu1aToB,
JIOKYMEHTHI O PE3YJIbTaTax
IIPOBEPOK CBEAECHUM O
KaHJW1aTax, PEICTAaBICHHBIX
IIPY BBLIIBMYKCHUU, a TAKKE
UTOTOBbIC (PMHAHCOBBIE OTYETHI C
MIPUJIOKEHUEM CBEICHUM T10
Y4ETy NOCTYIJICHUS U
pacXoI0BaHUA ICHEAKHBIX
CPEACTB

IlocTossHHO
o. 4.2 [IX
OMCY

06.

[leuaTHble aruTallMOHHbBIE
MaTepuabl (WK UX KOTIHH),
ayJIMOBU3YaJIbHbIE arUTallMUOHHBIE

IlocTossHHO
o. 4.4 11X
OMCY
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Martepuaibl, poTorpaduu U UHBIC
aruTaIMOHHBIC MaTePHAIIBI
KaHJUIaTOB, B TOM YHCTIC
pacripocTpaHsieMbIC B
MIEPUOANYSCKUX TTEUATHBIX
U3JIaHUSIX U Ha Tee-,

paaroKaHaIax

07. |Ortuer OUK o nmoctymienuu u [TocTosiHHO
pPAaCXOJOBAHUHU JICHEKHBIX n. 4.7 11X
CPE/ICTB MECTHOT'O OIOJKETa, OMCY
BBIJICJICHHBIX Ha MOJTOTOBKY U
MIPOBE/ICHNE BHIOOPOB

08. |IlepBuuHble (UHAHCOBBIC 5 ner
JIOKYMEHTBI K (PUHAHCOBOMY m 4.12
otuetry OUK o noctyruieHnu u I[IX OMCY
pPacxo/I0BaHUU JCHEKHBIX
CPEICTB MECTHOT'O OIO/IKETA,
BEIZICIICHHBIX HA MMOATOTOBKY U
IPOBEICHUE BHIOOPOB

09. |IlepBuuHble (UHAHCOBBIC 5 ner
JIOKYMEHTBI K UTOTOBBIM m 4.13
(bVHAHCOBBIM OTYETaAM I[IX OMCY
KaHIUJIaTOB

10.  |IIporokons 3acenanuii KPC npu [TocTosiHHO
OMUK u matepuainbl 10 HUM m. 4.5 [IX

OoMCY

11.  |IIpoTOKOBI 3aCeIaHU TPYIIIIbI ITocTosiHHO
10 MHPOPMAIIMOHHBIM CTIOpaM U m. 4.6 I[IX
WHBIM BOIIPOCaM OMCY
UH()OPMAITMOHHOTO 00ECTICYCHUS
Bb100pOB Tipu OMK 1 maTepuaibt
0 HUM

12. | JlokyMeHTbI O Ha3HAYEHUU IlocTosiHHO
HaOronaTenen m. 4.8 [IX

OoMCY

13. | JloKyMeHTbI (UICKOBbIE 5 ner * nmocne
3as1BJICHUS, BO3PAKEHUS 110 UCKY, m. 4.10 TIPUHATHS
CHPaBKH, PEIICHUS CYJI0B) 00 [IX OMCY | PCLICHIA IO 1Ty

yuactuu OUK B cyneOHbIX
npolieccax 1o BOIpocam




OpTraHU3AIMH U TIPOBEICHHUSI
BBIOOPOB

14. | Komnuu mpoTOKOJIOB MO AenaM 00 5 ner
aIMUHHUCTPATUBHBIX cT. 145
[IPaBOHAPYIICHUSX, IITYAL,
coctaBiaeHHBIX wieHamu OUK, u m 4.11
JIOKYMEHTBI K HUM IIX OMCY

15. | YBemomiieHHe COOCTBEHHUKA 5 nmer
(B1azenbiia) moMenieHus o axkre m. 4.14
IIPEAOCTABICHUS IOMEIICHUS I[IX OMCY
3apEeTUCTPUPOBAHHOMY
KaHJIUJIATy JIJIs1 TPOBEICHMUS
aruTalMOHHBIX MyOJIUYHBIX
MEPOIPUATUN

16. CBeneHHsa 0 MECTE HaX0KICHUSA 5 et
OpraHW3alyy, U3TOTOBUBIIEN U m. 4.15
3aKa3aBIIel MpeBLIOOPHBIC I[IX OMCY
aruTalMOHHbIC MaTepUaIbl, U
KOIUS JOKyMEHTa 00 oruiare
W3TOTOBJIEHUS IAHHOTO
MPEABBIOOPHOTO aruTAIMOHHOTO
Marepuala u3
COOTBETCTBYIOIIETO (hoH1a ¢
nomeTkoi ¢punmnana [TAO
Coepbank

17. | AKTBI U peecTphbl, XpaHsIIuecs B 5 ner
OHK, xacaroniyecs MOATOTOBKH m 4.16
U TIPOBEJICHUS BHIOOPOB I[IX OMCY

18. | AKTBI epesauu JOKyMEHTOB IlocTosiHHO
(nen) B TUK, YUK, unHbIe aKThHI, cr. 170, 172a,
coctaBieHnbie B OUK, I[ITYAI
CBSI3aHHBIC C XpaHEHUEM
JIOKYMEHTOB

19. |Ilepenucka oKkpy>KHOM 5 et OIIK
N30MpaTEeIIbHOM KOMUCCHH ct. 70 ITTYAL

20. |Ilepemnucka OKpy>XHOU 5 net * OIIK * B citydae
U30UpaTEIbHON KOMUCCHH C ct. 70 ITTYAL Heggggg:{a;; ore
rpaxkjaaHaMu 1o BOIIpocaM 5 ner nocne

IIOCJIETHETO

pPaccMOTpEHUS UX OOpalIeHHA

paccMOTpEHHUS
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21. | XKypnan peructpaiyu BXOIAIIAX 5 ner
JIOKYMEHTOB cT. 182r
[ITYAL
22. | XKypnan peructpanuu 5 ner
HUCXOIAIIMX TOKYMEHTOB cT. 182r
[ITYAL
23. | XKypnan peructpauuu 5 ner
oOparieHuii rpakian cT. 182¢
I[ITYAL
24.  |Peectp BbIIauM KONUN 5 ner
npotokosioB OUK o pesynprarax m. 4.16
BBIOOPOB I[IX OMCY
25. |[lognmucHbie TUCTHI KAHAUIATOB B 1 ron
JIEMyTaThl C IPOTOKOJIAMH 00 m. 4.18
UTOTax COOPKHU MOAMKCEH I[IX OMCY
26. |HHuble uzduparebHbIe 1 rox
JIOKYMEHTBI, CBSI3aHHBIE C m. 1.10
MOJITOTOBKOM M MTPOBEICHUEM IIX OMCY
BBIOOPOB JiemyTaToB J[yMbl, B TOM
quclie yBEIMYEeHHAs opMa
npotokosia OUK
COTI'JIACOBAHA:
pemenne DK THUK
OT Ne



consultantplus://offline/ref=283FC03966193675BDF046524453453A5FC05E35EA43F53DC1CC644A724DDF2F9462B5E6896065E7454B99270FAFA5A6F2D48880BF133060s8W5I
consultantplus://offline/ref=283FC03966193675BDF046524453453A5FC05E35EA43F53DC1CC644A724DDF2F9462B5E6896065E7454B99270FAFA5A6F2D48880BF133060s8W5I
consultantplus://offline/ref=283FC03966193675BDF046524453453A5FC05E35EA43F53DC1CC644A724DDF2F9462B5E6896065E6434B99270FAFA5A6F2D48880BF133060s8W5I

