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CEPOBCKASATOPOJCKAA
TEPPUTOPUAJIBHASA U3BUPATE/IBHAAA KOMUCCUSA
PEIITEHVE
31 auBaps 2025 roga Ne 1/4
ropoz CepoB

OO0 yTBep )X/ieHUH TeMaTHYeCKOoro MjiaHa 00yueHUs U MOBbIIeHUs
KBa/TM(UKAL[AHA OPTraHU3aTOPOB BHIOOPOB U pe3epBa COCTABOB YUACTKOBBIX
U30MpaTe/TbHBIX KOMHCCHE Ha 2025 rop

B cootBetrctBuM ¢ KoHieniueil 06yueHys 4ieHOB U30UpaTebHbIX KOMUCCUM
M WHBIX YYaCTHUKOB M30uparesibHOro mpotiecca B Poccuiickoii ®eneparmu Ha 2025-
2027 TOABl, YyTBEpXKAEHHOW TIocTaHOB/IeHWeM lleHTpanbHOM W30UpaTenbHOM
kKomuccuu Poccutickoit ®@epnepaiiyu ot 25 gekadbps 2024 roga Ne 191/1492-8, u
Konrjerniveil TOBbIIeHHs TIPaBOBOM KYJ/IbTyphl wu3bupaTeneii B Poccuiickoi
®epneparun Ha 2025-2027 roppl, yTBep)K/eHHOW TOCTaHOBJieHUeM lLleHTpasbHOU
n3buparenbHON Komuccuu Poccutickoit Degepariuu oT 25 gekabps 2024 roga Ne
191/1493-8, PpyKoBOJCTBYSICb  TIOCTaHOB/IeHWeM  V30upatesbHON  KOMMCCUU
CeepgyioBckoii obnactu or 23 sHBapsi 2025 roma Ne 1/6 «O6 yrBep)kaeHUU
CBOZIHOTO Ti/laHa MepOIpUsITHI 10 O0y4YyeHWI0 OpraHU3aTOPOB BBLIOOPOB W HHBIX
y4aCTHUKOB W30HpaTe/sbHOTO TIPOIleCCa, TIOBBIIIEHUIO TIPABOBON  KYJIBTYPBI
nsbupareneii B CBepanoBckoit obiactu Ha 2025 rof», pyKOBOACTBYSICh pellleHreM
KaprnHCKo# TOpoZiCKOM TeppyuTOpHabHOM n3bupaTe/ibHOM KoMmuccru ot 31 siHBapst
2025 roma Ne 1/3 «O6 yrBepkaeHur CBOJHOTO TijlaHAa MEPOIIPUATUN 10 00y4eHUO
OpraHu3aToOpOB BBIOOPDOB ¥ WHBIX yYaCTHUKOB H30MpaTeNbHOTO TIpPOliecca,
TOBBIIIIEHHIO TIPABOBOM KY/bTYpbl u3bupaTesieli B CepoBCKOM MYHULIUMIAIHLHOM
okpyre Ha 2025 roa», CepoBcKas TropoficKas TeppUTOpHaabHasi H30upaTenbHast
KOMUCCUSIp eI M a :

1. YTBepauTh TeMaTHuecKuil TuiaH OOyueHusi U TIOBBILLIEHUS KBamU(pUKaL[UU
OpraHu3aToOpoB BBLIOOPOB ¥ pe3epBa COCTAaBOB YYaCTKOBBIX H30MpaTebHBIX

KoMmuccui Ha 2025 rog (ripyiaraercs).
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2. OpranuzoBatb 00yuyeHMe U/IeHOB TePPUTOPUA/ILHON U30HpaTebHOM
KOMMCCHY, U/IeHOB YuYaCTKOBbIX u30uparenbHbIX Komuccuidi B 2025 rogy B
COOTBETCTBUU C YTBEP)KJE€HHBIM TIJITAaHOM.

3. HampaBuTh HacTosiiee peiiieHue V30uparenbHoi komuccuu CBepaIoBCKOM
obnactd, pa3MecTuTh Ha caiite CepoBCKOW TOpPOJACKON TeppUTOpPUAILHOMN
n301paTelbHON KOMUCCHUM.

4. KOHTpO/Ib 3a WCIOMHEHWEM HACTOSILEro pelleHds BO3/MI0XKUTh Ha
nipeacenatenss CepoBCKOM TOPO/ICKOW TeppUTOpHaIbHON M30HpaTebHONM KOMHCCHN

K.M. BopoHuHa.

[Tpencenatens CepoBCKOM
rOpPOJCKOW TePPUTOPUA/IEHOM
n36upaTebHON KOMUCCUU K.M. Bopouun

Cekpetapb CepOBCKOM
rOpO/ICKOM TeppUTOpHaIbHOMN
n30bupaTelbHONM KOMUCCUH JI.H. Cpiuyrosa



YTBEPX/IEH
petenreM CepoBCKO
TOPOJICKOW TEPPUTOPUATILHOMN
n30UpaTeIbHON KOMUCCHH

ot 31 siuBapst 2025 r. Ne 1/4

TEMATUYECKUU ILIAH
00y4eHMs ¥ MOBBIIICHUS] KBAJIN(HUKANMH OPraHU3ATOPOB BHIOOPOB U pe3epBa COCTABOB YYaCTKOBBIX H30HPaTeJIbHbBIX
Komuccuii Ha 2025 roa

KoimyecrBo ®opma

Ne i/t Tema 3ansATHA Conepxxanue
y4eOHBIX 4acOB 3aHATHSA

3axoHonarenbcTBo Poccmiickoii @exepanun o BbiOopax. IlosioxkeHne y4acTKOBBIX HM30MpaTeJbHbIX kKomuccuii (nanee — YUK) B

Tema 1 .

cucTemMe N30UpaTeJbHbIX KOMUCCHIT
1. 3aKOHO/IATENIBCTBO 1.1. 3akononarensctBO Poccuiickoit denepauun o Bei6opax. IIpaBoBoit craryc 1 JeKIUs

Poccuiickoit YUK, HOpMaTUBHO-NIPAaBOBOE PETYJINPOBAHUE €€ IEATEIbHOCTH. TECTUPOBaHUE
®denepaunu o 1.2. Opranuszanus u rianupoBanue nesrenbHoctd YUK, mposenenue nepBoro
BbIOOpAx. OpraHM3alMOHHOIO 3acelaHus.
[onoxxenne YUK B | 1.3. OcHOBHBIE CPOKHM M30MpaTENbHBIX ACUCTBUN MPU MOATOTOBKE U MPOBEIECHUU
cucTeMe BBIOOPOB.
U30MpaTeNbHbIX 1.4. IIpaBa u o6s13anHOCTH wieHoB YUK ¢ mpaBoMm pemraroiero rojoca.
KOMMCCHI. 1.5. ITotHOMOYMS IpecenaTels, 3aMeCTUTENS Ipencenarens, cekperaps Y UK.

1.6. Pacnpenenenue obsi3anHOCcTel Mexay wieHamu YUK ¢ mpaBom pemaromiero
rosjoca B IepHOJ] IPOBEAECHUS N30UPATEIbHON KaMIIaHUM.

1.7. Tlopsmok wu  ¢opmbl  B3ammojeictBuss YUK ¢ BbimecTosmumu
n30MpaTeIbHBIMA KOMUCCHSIMH.

1.8. I[IpuocranoBnenue nonHomounii wienoB YK. Bo3oOHOBIEHNE TOTHOMOYHI
wieHoB Y MK nocne nproctaHoBieHusI.

1.9. Topsinox ¢opMHUpOBaHUS pe3epBa COCTABOB YYACTKOBBIX H30MpaTEIbHBIX
komuccuil. Ha3zHaueHume HOBOro 4YjeHa YYacCTKOBOM KOMHCCHUM W3 pe3epBa
COCTABOB Y4aCTKOBBIX KOMUCCHIA.

1.10. OGyuaromue pecypcet LUK Poccun, PLHOUT mnpu I[UK Poccun,
N36uparensHOit komuccun CBepasioBcKoil obnactu B AesitenbHocty YUK,




Tema 2 | /lesionpou3BOACTBO B y4aCTKOBOM H30HpaTe1bHON kKomuccnu. OcCHOBHbBIE H30HpaTebHbIe IOKYMeHThI, cocTaBisieMble Y UK
2. Henonpouzsoactso | 2.1. OcHoBHBIE U30HpaTENbHBIE TOKYMEHTHI, cocTaBisieMmbie Y UK. 1 JIEKLHS
B YUK. OcHOBHbIE 2.2. Ilpuem, peructpamus 1 MpoxXoKIeHNE TOKYMEHTOB (BXOISIINX). TECTUPOBaHUE
n30UpaTeNnbHbIe 2.3. OcHoBHBIE TpeOOBaHUS U TOPA0K opopmieHus JokyMenToB YUK.
JOKYMEHTHI, 2.4. IlogroroBka, o(hopMiIEHHE, BBIIYCK, YU€T JOKYMEHTOB, pACCMAaTPUBAEMBbIX Ha
cocraBisgembie YUK, | 3acenanusx YUK (BHyTpeHHUE JOKYMEHTHI).
2.5. Opranuzanus padoThI C OTIPABIIAEMbIMU (MCXOISIIUMHI) TOKYMEHTAMH.
2.6. OcobenHoctu paboTel ¢ oOpameHusMu rpaxkiaaH. Paccmorpenune YUK
oOpamieHuii (kano0, 3asBJICHU) O HAPYIIEHUU 3aKOHOAATEIHCTBA O BHIOOpaX B
nepuo n30upaTenbHOM KaMITaHHUH.
2.7. ®opMmupoBaHHME A€l U Iepefada HUX B BBILIECTOALIYI0 H30MPATENbHYIO
KOMHCCHIO.
2.8. WnrepaktuBHblii paboumit OnokHor YMK. M36upartenbHble TOKYMEHTHI,
cocrasisiemble YUK,
Tema 3 Pabora yuyacTkoBOW u30MpaTelbHONl KOMHCCMM ¢ MOMEHTAa HAayaja oOCYLIeCTBJEHMS W30MpaTelbHbIX [elCcTBUII 10 [HS,
NMpeAIecTBYIONIEro IHIO (IepBOMY THIO) T0JI0COBAHUSA
3. HeictBus YUK, 3.1. OcHoBHble HsTambl paborel YMK ¢ MoMeHTa Hauanma OCYIIECTBICHHUS 1,5 JIEKIIUSA
KOTOpbIE n30upaTenbHbIX JEUCTBUM 10 IHS, NPEILIECTBYIOIIEro AHIO (IEpBOMY JIHIO) IIPAKTHYECKOE
OCYIIECTBJISIOTCS 32 | TOJIOCOBaHMUS. 3aHATHE
10 nue#t no aHs 3.2. O6opynoBaHuEe H30UPATEIBHOTO y4aCTKa. TECTUPOBAHUE

(mepBoro JHs)
TOJIOCOBAHUSI.

3.3. KoHTpoib 3a MpOBeAEHUEM MPEABBIOOPHON arutanuM Ha TEPPUTOPUHU
N30MpaTeIbHOIO y4acTKa.

3.4. WudopmupoBanue wuszbuparteneii o BblOopax. Pazmmume mexay
H(OPMUPOBaHUEM U30HMpaTeIel U MpeIBbIOOPHON aruTanuei.

3.5. lIpoekt «MupopmYUK». OnbiT npuMeHeHus Ha BbiOopax B 2024 ropy.

3.6. TpeOoBanue k copepkaHUI0 MHPOPMALMOHHBIX MAaTEPHAJIOB, Pa3MellaeMbIX
Ha cTeHae B noMemennn Y UK.

3.7. IlpaBoBble OCHOBaHMS U OIPaHUYEHUA IPU IPOBEIECHUU OIPOCOB
n3buparesnell B 1€Hb IOJIOCOBaHMSL.

3.8. PaboTa ¢ oTaenbHBIMU KaTeropusiMu u3OupaTesnell (HaXOIsSLIMXCS B MecTax
BPEMEHHOI'0 INpeObIBaHMs, PabOTAIOIIMX Ha MPEINPHUATHSAX C HENPEPbIBHBIM
LIMKJIOM PabOThI, B OTHOIIEHUU KOTOPHIX B KayecTBE MEphl MpecedeHus u30paH
JOMAIIHUK apecT, 3aJIof MM 3alIpeT ONPEIENICHHBIX IEHCTBUI), a Takke C
BOECHHOCIYXAIUMH U C U30MPaTeIIMU C HHBAIUIAHOCTBIO.

3.9. Pa6ora YUK co cmnuckom wuszbupareseii: OCHOBHBIC TpaBWiIa pPabOTHI,
YTOUHEHUE CHUCKAa U30upaTeneil, HCKIIOYEHHE W3 CIUCcKa u30upaTened u
BKJIIOUEHHE B HETO JaHHBIX 00 M30HUpaTesX.




3.10. ITonyuenne n3z TUK uzbupatenbHbIx OIOJIETEHEN.

4. «MoOUIbHBIN 4.1. IloHATHS «aKTUBHOE MU30MpaTEIbHOE NPaBO» U «U30MpPATENbHBINA OKPYI» HpH L5 MIPaKTUYECKOE
n30uparenby — rOJIOCOBAHMH 110 MECTY HaXOXKICHHUS. 3aHATHE
roJIOCOBaHUE 4.2. TloHATUs «MECTO PETUCTPALMUM», «MECTO MpeObIBAHUA», «MECTO TECTUPOBAHUE
uszbuparenei mo HaXO0XJEHUS» MPU I'OJIOCOBAHUU IO MECTY HAX 0K ECHUS.

MecTy HaxoxaeHus. | 4.3. [IpoBepka TEXHHUECKUX CPEACTB, MUCHOJb3YEMbIX IUJIs IpHeMa 3asBJIICHUU O
BKJIIOYEHHH B CIIUCOK M30HMpaTesell Mo MecTy HaXOXKAEHHS ¢ MAIlIMHOYUTAEMbIM
KOZIOM.

4.4. llopsmoxk mojauM 3asBICHHUS O BKIIOYEHUM M30MpaTenss B CIUCOK
n30uparesnen o MecTy HaXOXKEHUS.

4.5. Tlpuem u odopMiieHHE 3asABICHUN O BKJIIOYCHUH H30MpaTesneidl B CIHCOK
n30uparesei Mo MecTy HaXOXKeHHSI.

4.6. Ilpuem u odopmieHre 3asBICHUN 00 aHHYJIMPOBAHUU BKIIOYEHHS B CIIHCOK
n30uparesnen o MecTy HaXOKEHUSI.

4.7. Tlpuem 3asBICHMM O BKJIOYEHMHM B CIMCOK H30UpaTenel o MecTy
HaX0XKJEHUs BHE IyHKTa puema 3assinenni (I1113).

4.8. Tlopsamok mepenaud 3asBICHUM O BKIIOYEHHH B CHHCOK HM30MpaTeneld Mo
Mecty HaxoxaeHus, npuasaTeix YUK, B Beimecrosuryro TUK.

4.9. Tlopsmok MOATOTOBKM KO JAHIO (TMIEpBOMY IHIO) TOJIOCOBAHMSI B pPaMKax
MeXaHHU3Ma «MOOUIIbHBIA N30MPATETbY.

5. Jocpounoe 5.1. JlocpoyHO€ roJI0COBaHUE: OCHOBAaHM S, NOPSIIOK IPOBEAEHUS, CPOKHU. 1 MIPaKTUYECKOE
TOJIOCOBAHUE B 5.2. Opranuzanus pa6otsl YUK B nepuoj npoBeneHus: J0CPOYHOTO TOJIOCOBAHHUS. 3aHATUE
MOMEILECHU U 5.3. IloaroToBka NOMEIIEHUS W JOKYMEHTAllMd K IPOBEACHUIO JOCPOUYHOIO
Y4aCTKOBOH rOJIOCOBAHUS.
n30UpaTeNbHOM 5.4. Tlopsmoxk paboTel ¢ wu30UpaTeNsiIMH TPU TMPOBEIECHUU JOCPOYHOTO
KOMHCCUH (B rOJIOCOBAHUS.

IIPENYCMOTPEHHBIX 5.5. UndopmupoBaHue BBIIIECTOANIEH M30UPATETHLHONM KOMHCCHH O KOJIUYECTBE

3aKOHOM CiyYasx). n30upareneii, MporojJ0CoBaBIINX JOCPOUYHO.
5.6. Ocobennoctu paborsl YHMK B JeHb TOJOCOBaHHS MpH MPOBEACHUU
nocpoyHoro  rosiocoBanusi.  l[lopamok — neiictBuit  mpeacenarens YUK,
MPOU3BOIUMBIX C KOHBEPTAMHU JOCPOYHO MPOrojiocoBaBimKX B nomemennn YUK
B JICHb T'OJIOCOBAaHMS II€PE]l HA4aJIOM I'OJIOCOBAHUS.
Tema 4 | PaGoTa yuacTkoBO# H30UPaTEIbHONH KOMHCCHU B JIEHb, IPeIeCTBYIOII Uil THIO (IEPBOMY IHIO) I0JI0COBAHUS

6. Pa6ora YUK B nens, | 6.1. Meponpustus, nposogumeie YUK B nens, npeanecTByouuii JHIO (I€pBOMY 2 JeKIUs
IpeIIIeCTBYOIUN JTHIO) TOJIOCOBAHHSI. MIPaKTUYECKOE
nHio (mepsoMy aHio) | 6.2. IlpoBenenue 3acemanuss YUK. Pacnpenenenue o0si3aHHOCTEH MEXIY 3aHATHE
rOJIOCOBAHUS. YJIeHaMH YYaCTKOBOW M30MpaTeNbHOW KOMHUCCHUU MPHU TIJIAHWPOBAHHH PabOTHI B TECTUPOBAaHUE




nHu rosocoBaHud. I[Ipunsatue pemenus o roroBHoctM YHMK Kk OTKpbITHIO
IOMEIICHHUS JIJIS TOJIOCOBaHUS.

6.3. Opranumzamuss  padorsl YWK B momemnieHuud Juisi  TOJIOCOBAHUS,
000PYJIOBAaHHOM CPEICTBAMHU BHICOHAOIIOACHUS U TPAHCIALMHA H300PaKEeHUs,
TPaHCISIIU U300paxkeHus B cetu HTepHeT.

6.4. Ilomyuenne or THUK HCXOOHBIX MAHHBIX B MAIIMHOYUTAEMOM KOJE H
KJIFOYEBOI'0 HOCUTENS MH(OPMALMK C MCXOAHBIMU JAHHBIMU O MPOBOJUMBIX HA
n30UpaTeTbHOM YYacTKE BEIOOpaX.

6.5. OOopynoBaHue  TMOMEIIECHUS
TEXHOJIOTUYECKOr0 000pyAOBaHUS.

6.6. Ilomnucanme npencenareneMm u cekperapem YHWK BbiBepeHHOro U
YTOYHEHHOT'O CIHCKa u30upaTeseil, 3aBepeHHe CIMCKa H30uparesell mevaThio
YUK, pa3zneneHue cnucka Ha KHUTM M Jpyrue JAEUCTBUS, CBA3aHHBIE C
3aBEpIICHUEM YTOUYHEHHUS CIIHUCKa n30upaTenei.

6.7. PaboTa c n30MpaTeIbHBIMU OOJUICTEHSIMHU.

I T'OJIOCOBaHHUA. HOpMaTI/IBBI

Opra}msauuﬂ paﬁoTbI y‘laCTKOBOﬁ I/I361/IpaTe.]'IbH0i71 KOMHCCHH II0O IMOATOTOBKE K IojJJ0COBAaHHUIO

C UCHHOJb30BAHHECM TEXHHMYCCKHUX

Tema 5
CpelcTB

7. Opranuzanus 7.1. InCTaHIMOHHOE 3JIEKTPOHHOE TOJIOCOBAHHUE. 1 JIEKLHS
paboThl yuacTkoBoit | 7.2. IHTepakTHUBHBINA pabounii GJIOKHOT. TECTUPOBAHUE
n30upaTensHON 7.3. IlpumeHeHue TexHoJoruu wu3rorosiaeHus nporokona YUK o0 wurorax
KOMH CCUH 1O rojocoBaHMsl Ha M30MpaTEIbHOM Y4YacTKE C MAIIMHOYUTAEMbIM KOAOM H
HOJTrOTOBKE K yCKOpeHHOro BBoja naHHBIX mpoTtokoida B ['AC «Bosibope». OcobeHHoctu
rOJI0COBaHUIO C MIPOTOKOJIA YYaCTKOBON M30MpaTeabHol Komuccuu ¢ QR-koqom.

HCTOJIb30BaHUEM 7.4. Pacnpenenenne 00sS3aHHOCTEH UYJIGHOB Y4YacTKOBOH H30WpaTenbHOU

TEXHUUYECKUX KOMMCCHH IIpH paboTe cO CpeicTBaMU IPOrpaMMHOr0 0OeCreyeHUsI.

CPEACTB. 7.5. Ilopsanok npelcTBUM WIEHOB Y4YacTKOBOM W30MpPATENbHOM KOMHCCHU IIPU
HEHUCIIPAaBHOCTSIX B pabOTe CPEeACTB MIPOrPaMMHOI0 00ECIeY EHUSI.

8. Opranuzanus 8.1. TpeOoBanus, mpeabsBIsSeMble K IOMEIIEHUIO [Js TOJIOCOBAaHUSA TpHU 1,5 JeKIus
pabote YUK mo ucnons3oBanun KOUb. MPaKTUYECKOE
MOATOTOBKE K 8.2. Ocobennoctu paboret YUK mpu ucnonbp3zoBanuun KOWDB. Pacnpenenenue 3aHATHE
rOJI0COBaHUIO C 00513aHHOCTEH 4YJIEHOB Y4YaCTKOBOM M30MpaTelbHON KOMHCCHM IIpU paboTe cC TECTUPOBaHUE

HCIIOJIb30BAHUEM
KOMUB.

KOUB.

8.3. Opranmzamnus padorer YUK Ha BeIOOpax c ucmnons3oBanuemM KOWB-2017.
Opranmzanus padbotel YUK Ha BeIOOpax ¢ ucnoaszoBanrnem KOWB-2010.

8.4. TpenupoBka padotsl ¢ KOUB.

8.5. IlpaBuna noarotoBku OrosuieTeHel K Bbliaue n3duparenaM. Knaccupukanus
n30uparenbHbIX OrojuieTeHel, oopadbaTeiBaeMbix KOUB.




8.6. OcobeHHOCTH OpraHM3alMy JOCPOYHOIO T'OJIOCOBAHMS Ha M30MPATEIHLHOM
yuacTtke, Ha kotropom npumensiercs KOUB.

8.7. OcobeHHOCTH TIPOBENCHUS JTHEHW rojiocoBaHUsi ¢ ucmoib3oBaHueM KOUDB.
HeiictBust oneparopoB KOUDB B neHb (1HM) rojlocOBaHUS.

8.8. OcobeHHOCTH MOABEASHHS UTOIOB TOJI0cOBaHus Npu ucnoaszoBanuu KOUB.
KoHTposbHbI (py4HOIi) MOACYET TOJI0COB.

8.9. HeiictBus oneparopa KOUD B ciydyae BO3SHUKHOBEHHS HEIITATHBIX CUTYaLlUH
B XOJle¢ TOJIOCOBaHUS (OTKJIIOUEHHE OHJIEKTPONUTAHUS, OTKa3 CKaHUPYIOLIETO
YCTpOICTBA).

8.10. Mcnonp30BaHKE pe3€PBHOIO CTALIMOHAPHOTO SAIIMKA JUIsl TOJIOCOBAHUS.

Tema 6 | Ocodennocru padorsl YUK npu coBmenmennu BbIOOPOB

9. OcobenHoctu 9.1. Opranunzauus pabots! wieHoB YUK npu coBmeriennn BeIOOpOB. 1 JIEKIUS
padotet YUK mpu | 9.2. YTouHEHUE ClIMCKOB N30UparTesneil Npu COBMELEHUH BHIOOPOB. TECTUPOBAHUE
COBMEIIEHUU 9.3. OcobeHHOCTH TMOpsAKa IOJCYETa TOJIOCOB H30MpaTenel W COCTaBIICHUS
BBIOOPOB. npotokoya YHK 06 urtorax ronocoBaHus Ipy COBMELIEHUH BIOOPOB.

9.4. Ocobennoctu ¢punancupoanus Y K npu coBmenieHn BbIOOPOB.
9.5. Kontpouns 3a cobmoenneM n30upaTenbHbIX MpaB rpaskaH MpyU COBMELICHHUH
BbIOOpOB. [lopsmok omperneneHuss akTUBHOTO HM30MpATENbHOTO TIpaBa IpH
COBM €ILIIEHUH BBIOOPOB.

Tema 7 | PaGora YUK B 1eHb (1HH) ro1ocoBaHus

10. Pa6ora YUK no 10.1. O6s13aHHOCTH Ipeaceaarens, 3aMecTuTeNs npeacenarens, cekperaps YUK B 1 JeK1us
OTKPBITHA y4acTKa. JIeHb (AHU) TOJI0COBAHMS MPU MPOBEACHUN I'OJIOCOBAHUS.

10.2. Pa6oTta YUK B neHb (THM) TOTOCOBAHHMS JI0 HaYasla BpEMEHH T'OJI0COBAHUS.
10.3. Cnoucok JAOKYMEHTOB, KOTOpPBIE JO/DKHBI OBITh B TIOMEIICHUH JUIS
roJI0COBaHMS U HA HH(POPMAITMOHHOM CTEH/IE.

10.4. OneuyaThiBaHHE CTAllMOHAPHBIX U NEPEHOCHBIX SIIMKOB JJIsl TOJIOCOBAHMS,
KOUB, pe3epBHOro CTalMOHApPHOIO SIIMKAa JUIs TOJOCOBaHMS, Ileperada
n3bupartenbHOl AokyMeHTanuu uieHam YUK nns mpoBeneHusi TOJIOCOBaHUS H
T.JI.

10.5. HevictBus YUK B neHb rojiocoBaHus Nepes HauyalloM rojJ0COBaHUs, €Clu Ha
M30MpaTeNbHOM y4acTKE MPOBOAUIIOCH JOCPOYHOE I'OJIOCOBaHUE.

10.6. Ilepemaua B BbllIECTOAIIME H30MpaTElbHbIE KOMHCCHM CBEIEHUN 00
OTKPBITUH TOMELEHUH JIJIsl TOJIOCOBAHMSI U 00 ydyacTuu u3dbupatenell B BbIOOpax.

11. I'macHoCTE B 11.1. Jluna, umeronye npaBo NPUCYTCTBOBATh B MOMELIEHUH JUIsl TOJIOCOBAHUS 1,5 MIPAKTUYECKOE
JeSATENbHOCTH (o6ecrieuenue riacuoctu B pabore YUK). 3aHATHE
N30MpaTEeNbHBIX 11.2.  JlokymMeHTBI, MOATBEPXAAIOUIME CTATYC JML, HMMEKOUMX MPaBo TECTUPOBaHUE
KOMMCCHII. MIPUCYTCTBOBATh B IOMEIIEHUH JIJIs1 TOJIOCOBAHUSI.




11.3. IIpaBoBOii cTaTycC ML, UMEIOLINX NIPaBO MPUCYTCTBOBATH B IOMEIIEHUHN [T
rOJIOCOBaHUS: I1paBa, 00s3aHHOCTH, OTPAaHUYECHUS.

11.4. BzaumopeiictBue uneHoB YWK ¢ mpaBoM pemaromero rojoca ¢
HaOIIoaTeNIMI,  MHOCTPaHHBIMM  (MEXKIYHApOJHBIMHM)  HaAOIIOAATENsIMH,
npencrasutenssMu CMU, npaBooXpaHUTENbHBIX OPraHOB, BOJIOHTEpAMH U MHBIMU
JUIAMM, UMEIOIIMMHU MPaBO MPUCYTCTBOBATh B IOMEIIEHUH JJIS TOJIOCOBAHUS B
JIeHb (IHU) TOJIOCOBAHMSI.

11.5. YcnoBus ocymectBieHuss (OTO- M BHAEOCBEMKH Ha H30MpaTeIbHOM
y4acTKe.

11.6. IlpaBuna B3auMHONW KOPPEKTHOCTH IOBEACHMS JIHI, HMEIOIIUX IPaBoO
IIPUCYTCTBOBAaTh B IOMELIEHUU s rosnocoBanus u wieHoB YUK. Ilopsmok
NEeUCTBUI NpU HapyIIEHUH U30UPaTENbHOr0 3aKOHOAATENbCTBA U OOLIECTBEHHOTO
HOPSAKA JINLAMU, IPUCYTCTBYIOLIMMH B IIOMEUICHUH 1715l TOJIOCOBAHUS.

12. l'osocoBanue B 12.1. Opranuzanus roj0CoBaHUs B Je€Hb (IHU) TOJIOCOBAHUSA B MOMEIIEHUH IS 1,5 MPAKTUYECKOE
MOMEIICHUH IS rOJIOCOBAHUSI. 3aHATHE
rOJIOCOBAHUS. 12.2. Tlopsamox paboThl CO CHUCKOM H30uparenell B J€Hb (JHU) TOJOCOBAHMS. TECTUPOBAHUE

Bxuouenue nzbuparteneil mo KakuM-1mM00 MpUYMHAM HE BKJIIOUEHHBIX B CIHCOK
n30upareseil, HO UMEIOIINX Ha 3TO MPABO.

12.3. Buasl AOKYMEHTOB, 3aMEHAIOIIMX NACHOPT TIpaxkJaHuHA Poccuiickoi
denepanuu.

12.4. OcoOeHHOCTH OpraHu3aluy TOJIOCOBAHHUS H30UpaTenel, SBISIOIINXCS
WHBAJUIAMH.

12.5. Penienne HEMTATHBIX CUTYalluid B ACHD (JIHU) TOJIOCOBAHUSI.

12.6. OmnepaTUBHBII MOJCYET MPOrOJIOCOBABIIMX H30Mparened, mnepegava
uHpopmanuu B TUK.

13. ["onocoBanue BHE 13.1. Opranu3zanus rojoCcoBaHusl BHE MOMELIEHUS JJIsl TOJIOCOBAHUS: OCHOBAHUS, L5 MIPaKTUYECKOE
MOMEILCHUS TSI CPOKH, MOPSIIOK MOJAYH U MPUEMa 3asiBJICHUS. 3aHATHE
rOJIOCOBAHUS. 13.2. HopmatuBel 000pyAOBaHHS, HCIOJIb3YEMOrO JJsi TOJOCOBAaHUS BHE TECTUPOBAHUE

MTOMEIIICHUS 111 TOJIOCOBAHUSI.

13.3. [lopsinok npoBeAeHHsI TOJI0COBAaHUSI BHE TOMELIEHUS ISl TOJIOCOBAHMUS.
13.4. TTopsimok paboThI CO CIIMCKOM M30MpaTesel Mpy MpoBeIeHNN TOJI0COBaAHUS
BHE [TIOMELIEHUS JUIsl TOJIOCOBAHUS.

14. ['onocoBanue B 14.1. Opra#uzanmss TOJOCOBaHHMS B MECTaX BPEMEHHOIO TMpPEOBIBAHMS 1 JIEKLUS
MeCTaX BpEMEHHOro | u3bupareneil: MOHATHE MECT BPEMEHHOro MpeObIBaHUS, MEXaHU3M OpraHH3aluu TECTUPOBAHUE
npeObIBaHUS. TOJIOCOBAHMS B MECTaX BPEMEHHOT' O MMPEObIBAHUS.

14.2. O6pa3zoBaHue n30MpPaTENbHBIX YYaCTKOB B MECTaX BPEMEHHOIO MpPeObIBaHUS
n3buparenei.




14.3. T'onocoBaHne Ha OOIIMX M30MpPATEIbHBIX Y4YacTKaX OTIEJIbHBIX KaTEropHi
n3buparenei (HaXoIALIMXCs B MECTaX BPEMEHHOro MpeObIBaHUS u30uparesneil; B
OTHOUIEHUU KOTOPBIX B KaueCcTBE MEphl IMpeceueHus M30paH TOMAaLIHUN apecT,
3aJI0T MJIM 3alpeT ONpeEICHHBIX NeHCTBUI).

15. I'omocoBanue B 15.1. OcoOEHHOCTH I'OJIOCOBAHHUS B TEUEHU € HECKOIBKUX THEMN. 1 JIEKIIUSI
TeUeHHE HECKOIBKHUX | 15.2. OCcOOEHHOCTH TOJIOCOBAHUS C HUCIOJIB30BAHUEM JIOMOJIHUTEIBHBIX (POopM MPaKTHYECKOE
JTHEH. rOJI0COBaHUS. 3aHATHE
15.3. OGecneuenne coxpaHHocTu OroyuiereHell. Mcnonp30BaHuEe CTAIMOHAPHOTO
smuka. OcoOeHHOCTH paOboTHI ¢ cel(-akeTamH.
16. UpesBbryaiiHble 16.1. UpesBbluaiiHble CUTyallMM B JHU FOJIOCOBAHUS: IOHATHE, BUABI. 1 IIPaKTUYECKOE
CUTYAIlUU. 16.2. Pacnpenenenue oOs3anHOcTer wieHoB YHWK 1npu  BO3HHMKHOBEHHH 3aHATHE
Ype3BbIYANHON CUTYALMH B HU ro10coBaHus. CpOKH MPUHSATHS PELIECHUN. TECTUPOBAHHUE
16.3. Anroput™M neWCTBUH NIpHU YpE3BBIYANHBIX CHUTYalUsX, CBA3AHHBIX C
MEePeHOCOM U30MPATEIHLHOTO yYacTKa B PE3€PBHOE IMOMEIICHHE.
16.4. Anroput™m AeicTBUM NpH 4Ype3BBIYANHBIX CUTyallUsIX, HE CBA3AHHBIX C
MIEPEHOCOM H30MPATETHHOr0 Y4acTKa B pE3€PBHOE MOMEIIICHHE.
Moacuer roJiocoB u3duparesieid, cocrapiedue nporoxkoja YUK 00 urorax rosocoBanus, uroropoe 3acenanue YUK, Bbigaya konui
Tema 8 | mporokona YUK 00 urorax rojocoBaHusi, npeacraBjienue mnporokosa YUK 00 urorax rojocoBaHusi M WHOH W30MpaTebHOI
aoxkymentanuu B TUK
17. [Toacuer ronocos. 17.1. Opranuzanus padotsl YUK mocne okoH4aHUS rOJOCOBAHUS B MOMEIICHUH 2 MPAKTUYECKOE
JUISE TOJIOCOBAaHMS U [0 Hauyaja HEMOCPEACTBEHHOTO IIOJICUETa TOJOCOB 3aHATHE
n3buparenei. TECTUPOBaHUE

17.2. Tlpouemypa mojacuera rojiocoB n30upaTeen.

17.3. Tlopsimok pabotel wieHoB YMK ¢ HEUCIIONB30BaHHBIMH OIOJIJICTECHSIMHU:
MoraiieHne, COCTaBJICHNE aKTa, OIJIallEHU .

17.4. Topsimok paborsl uwienoB YUK co crnuckom wusbupateneit: moacyer u
OIJIAllIEHHE CYMMAapHBIX JAaHHBIX, OpPOLIIOPOBKA CIUCKA B OAMH TOM, XpaHEHHE
CIIHCKA.

17.5. U36upaTenbHbie OIOJIJIETCHU

YCTQHOBIICHHOM U HeycTaHOBIeHHOM Qopmbl. [locnenctBusi oOHapykeHUsS
OroyieTeHel HeyCTaHOBIEHH O (OPMBL;

NefcTBUTENbHBIE U HelleHCTBUTENbHbIE. [Topsiiok paboThl ¢ He el CTBUTENIbHBIMU
OIOJIICTCHSMU

WCIIOPYEHHBIE U HEUCIIOIb30BAHHBIC H30UPATEIbHBIC OIOJIICTEHH.

17.6. Ilopsimok paboOTBl C MEPEHOCHBIMH SIIMKAMH JUISl TOJIOCOBAaHUS: NPOBEpPKa
TUIOMO U BCKPBITHE SIIIUKOB, MOJCYET U30MPATEIbHBIX OIOJIJIETeHEH U 3asBICHUM
nzbuparenei.




17.7. Tlopsapok paboTel c cel(-makeraMu: NpPOBEpKa U BCKPBITHE, MOJCYET
n30HUpaTENbHBIX OFOJIICTCHEH.

17.8. Tlopsinok paboThl CO CTAllMOHAPHBIM SIIIUKOM [yl TOJIOCOBAHMS: MPOBEPKa
IVIOMO M BCKpBITHE SIIMKA, CMELIMBaHME C OMOJUICTEHSMH M3 MEPEeHOCHBIX
AIIMKOB, COPTUPOBKA U MOICYET OIOJIJIETEHEH, OrIallieHue pe3yIbTaToB.

17.9. OcobeHHocTH moOACYETa TOJOCOB M30MpaTenell IpU  IPOBEIACHUU
TOJIOCOBAHHS B T€UEHUE HECKOJIBKUX JTHEH MOJIPSII.

18.

CocraBnenue
npotokoia YUK 00
UTOrax
roJIOCOBaHUS.

18.1. KoHTponbHbBIE U MHBIE COOTHOILIEHUS JaHHBIX NpoTokona YUK 06 urorax
rojocoBaHusi. [IpoBepka KOHTPOJBHBIX COOTHOLIEHUH 1o mporokony YUK 06
UTOraX roj0COoBaHus (KOHTPOJIBHBIX, MATEMAaTHUECKHUX, JIOTHUECKUX).

18.2. Anroput™m AeicTBUI IPU HEBBINOJIHEHUN KOHTPOJIBHBIX, MATEMAaTHYECKUX
WJIH JJOTUYECKUX COOTHOUICHUH.

18.3. Opranumzamust paborsi YUK mno cocraBmenuio mnporokoiga o0 wuTorax
rojocoBanus g noxanucanus wieHamu YUK, Kpurepum onpenenenus
HEOOXOJMMOCTH COCTaBJIEHUsI IPOTOKOJIA ¢ OTMETKOH «I10BTOpHBIHY.

JeKIUs
MIPaKTUYECKOE
3aHATHE

19.

Hrorosoe 3acenanue
YHUK.

19.1. [IlpoBenenue wuroroBoro 3acemanuss YUK. OcHoBHBIE nelcTBUS
npeacenarens, cekperaps YUK npu npoBenennun urtoroporo 3aceganusa Y K.
19.2. PaccmoTpeHue xaiiod W 3asBICHUM O HapyLIEHHSX NpPU T'OJOCOBAaHUU H
MIOJ/ICYETE TOJIOCOB.

19.3. [Toanucanue npotokosa YUK 06 utorax rosocoBaHus.

19.4. Pabora YUK no noaroroBke u Belgaue konuil nportokona YUK o0 urorax
rojocoBaHus (IIpoBepKa HaJU4Ms BCeX peKBU3UTOB B npoTtokoine YUK o6 urorax
TOJIOCOBAHUS).

19.5. Tlopsanok u3roroBieHuss konuu mnporokosna YUK c¢ ucnonszoBanuem CIIO
VUK. 3aBepenue konuu nporokona YMWK, M3roroBiaeHHOro ¢ HCHOIb30BAHUEM
CIIO YUK, ¢ ucrmonszoBanneMm KOUB.

19.6. IlogroToBka K IpeaCTaBIEHUIO MEPBOro 3k3eMiuisipa mnporokona YUK 06
UTOrax rojocoBaHMs ¢ mpuobiaeMbiMu HeMy nokymeHTamu B THK. Ilepeuenn
JIOKYMEHTOB, ITpuiiaraeMbIx K nporokoiny YMK o0 urorax rogocoBaHus.

L5

MIPaKTUYECKOE
3aHATHE
TECTUPOBAHUE

20.

[Tepenaua
n30upaTebHON
JIOKyMEHTaIH B
THUK.

20.1. [Heucteua mpeacemarens YUK B Xxome mepenaum INepBOro SK3eMILIsApa
nportokosa YUK 06 urorax rosocoBanus ¢ npuoOIaeMbIMi HEMY JOKYMEHTaMU
B THK.

20.2. Tlopsimox neiictBuii YMK mnpu mnoaroroBke u mnepemayue B THUK
n30MpaTenbHON  JOKYMEHTALMM, 3a MCKIIOYEHHEM [EepBOro  IK3eMILIsIpa
npotokosa YUK 06 utorax ronocoBaHus.

20.3. OcobenHoctu BBOJA JaHHBIX IMpoTokoioB YUK 006 urorax rojsocoBaHus B
6a3y nanHbIX ['AC «Bb16opbD».

L5

IIPaKTUYECKOE
3aHATHE
TECTUPOBAHUE




20.4. CocraBnenne mnportokona YUK o0 wurorax romocoBaHusi ¢ OTMETKOU
«IToBTOpHBIIN».

20.5. IIporokon 3acenanuss YUK. PemeHne o BHECEHUM YTOUHEHUN B IPOTOKOJ
YUK 00 urorax rojiocoBaHust 1 COCTaBJICHUU IPOTOKOIA 00 UTOrax roja0COBaHUS
¢ orMeTKOU «I10BTOPHBIIN.

20.6. CocraBnenne nmporokosia YUK ¢ ormerkoit «I10BTOpHBII OACYET rOJI0COBY.
20.7. ®opmbl U 00pa3LIbl 3aMOHEHUS JOKYMEHTOB, oAroTaBiuBaemMbix Y UK npu
COCTAaBJICHUM NIPOTOKOJIA C OTMETKOM «I1OBTOPHBIN MOACUET rOJOCOBY.

Tema 9

Pa6ora YUK mo OpraHu3anvi 1 MNPpoOBECJICHUI0 I'0JIOCOBAHUS B TPYAHOAOCTYIIHBIX U OTAAJIEHHBIX MECTHOCTHX

21.

Pabora YUK mo
OpraHu3aluu 1
MIPOBEICHUIO
TOJI0OCOBAaHHSA B
TPYJIHOJOCTYITHBIX U
OTHAJEHHBIX
MECTHOCTSIX.

21.1. IloHsATHE TPYAHOJOCTYIHBIX U OTAJIEHHBIX MECTHOCTEH.

21.2. Ucnionp3oBaHKE CMCKa (BBITTMCKH U3 CIHMCKA) U30UpaTENei.

21.3. O6ecneuenne Y MK nzbupaTenbHON TOKYMEHTAIIUCH.

21.4. OcoGennoctu paborsl YUK mnpu [10CpOYHOM TOJOCOBAHMM  BCEX
n3buparenel Ha U30MpPATEIbHOM Yy4YacTKe, OOpa30BaHHOM B TPYIHOIOCTYITHOM
WY OTHAJIEHHOW MECTHOCTH.

21.5. Opranuzanusi JOCPOYHOT'O TOJOCOBAHMS OTIEIBHBIX TI'PYNI U30uparenei,
HaxoJsIIUXCS B 3HAYUTEIBHO YAAJIEHHBIX OT IOMEILIEHUS U1 TOJOCOBAaHUS
MeCTaX, TPAaHCIOPTHOE COOOIIEHUE C KOTOPHIMU OTCYTCTBYET MIIU 3aTPYAHEHO.
21.6. Ilomcuer rosiocoB u3OupaTenedl Ha  M30MpaTeNbHBIX  y4YacTKax,
0o0pa3oBaHHBIX B TPYJHONOCTYMHBIX WJIM OTJAJEHHBIX MECTHOCTSX, U
OCOOEHHOCTH TIOJICYETa TOJIOCOB H30HMpaTenel, CBA3aHHbIE C TOJIOCOBAHHUEM
OTAENIbHBIX TPYII U30upaTeneil.

21.7. Baecenue B mpotokon YUK 06 urorax rogocoBaHusi CBEICHUH O JOCPOYHO
MPOroJOCOBABIINX M30MpaTeNsiX B TPYAHOAOCTYHNHBIX WM  OTHaJEHHBIX
MECTHOCTSIX.

21.8. Ilepenaua mpotokonoB YUK 00 urTorax romsocoBanusi ¢ M30MpaTEIbHBIX
Y4aCTKOB, 00Pa30BaHHBIX B TPYAHOJOCTYITHBIX MJIM OTAAJIEHHBIX MECTHOCTSX.
21.9. OGecrnieuenne Oe3zonacHocTH wieHoB YUK, nui, wuMeOnmMx mpaBo
IIPUCYTCTBOBATh MpPHU TPOBEACHUM JIOCPOYHOIO TrojocoBaHus. JloctaBka
n30UpaTenbHOM  JOKYMEHTAlMM B  TPYAHONOCTYIHYIO WM  OTAAJEHHYIO
MECTHOCTb.

21.10. Ilepemaua cBegeHMH O TPOBEAECHUU JOCPOYHOTO TOJIOCOBAHUS
n3bupareneil, OTACNbHBIX TPy wu3duparteneid B TPYAHOMOCTYNHBIX WIH
OTJAJICHHBIX MECTHOCTSIX.

JIEKIUS
TECTUPOBaHUE

Tema 10

®duHancoBoe obecneuenne YUK B nepuoa noaroToBKu U NpoBeaeHUs1 BHIOOPOB

22.

dunancosoe
obecrieuenne YUK B

22.1. llopsimok BbIAENEHUS M pacxoAoBaHMsl JeHEeXHBIX cpencrB YUK Ha
MOJITOTOBKY U MIPOBECHKUE BHIOOPOB.

JIEKIIHS
TECTUPOBAHHUE




TIEPUOJT TOAT OTOBKH
Y TIPOBEICHUS
BBIOOPOB.

22.2. Cmeta pacxonoB YUK Ha moAroToBky u npoBeaeHHE BEIOOPOB.

22.3. Tlopsnok HayucieHHs ¥ BBIIUIATHl JIOTIOJHUTENBHONW OIUIATHl TpyJa
(BO3HarpaxkJeHust), KoMIeHcauuu 3a padory uienam Y UK.

22.4. OdopmileHre TpaxaaHCKO-TPaBOBBIX A0oroBopoB YUK Ha BhImogHEHHE
paloT U OKa3aHUE YCIIYT, CBSI3aHHBIX C OATOTOBKOW U IIPOBEIEHUEM BHIOOPOB.
22.5. Tlopsimok cocTaBieHHs U cpok npeacrapieHus oryeta Y UK o moctymnennun
U pacXOJI0OBaHUHU CPEJICTB Ha MOATOTOBKY U MPOBEJEHIE BHIOOPOB.

Tema 11 | FOpnandeckasi 0TBETCTBEHHOCTD 32 HAPYLIeHHs 3aKoHOAaTeabcTBa Poccuiickoilt denepaunu o Bbidopax
23. HOpunnueckas 23.1. O6mue MONIOKEHHUSI O HOPHIAMYECKOW OTBETCTBEHHOCTH B H30HMpaTeIbHOM 1 JIEKIIUS
OTBETCTBEHHOCTb 32 | IIpOIIEcCe. TECTUPOBAaHUE
HapyLICHUS 23.2. KoHcturynuonHo-mmpaBoBast OTBETCTBEHHOCTh 3a HapylIeHue
3aKOHOJATENBCTBA 3aKoHoAaTenbcTBa Poccuiickon denepannu.
Poccuiickoit 23.3. AQMUHHCTpAaTUBHAs OTBETCTBEHHOCTb 3a HApYIIEHHE 3aKOHOAATENIbCTBA
®enepanuu o Poccuiickoit @enepanun. Yuactue npeacrasuteneii YUK B anmMuHuctpaTuBHOM
BbIOOpAx. CYZOTIPOU3BO/ICTBE.
23.4. YronoBHas OTBETCTBEHHOCTh 3a HapyllEeHUE 3aKoHoAaTenbcTBa Poccuiickon
denepanuu.
Tema 12 | Ynpasiaenne KoHGJIHMKTAMU
24, VYnpasiienue 24.1. Tunonorust KOHPIUKTOB. DYHKIINK U JUHAMUKA KOH(JIUKTA. 1 JIEKLUS
KOH(JIMKTaMHU. 24.2. Crpateruu MOBeACHUS B KOH(IMKTHONH CHUTYyallMH: MPOTUBOAEUCTBUE, TECTUPOBAHUE
KOMITPOMHMCC, COTPYITHUYECTBO, YXO/I, YCTYIIKA.
24.3. Pa3pemnieHne KOH(PIUKTHRIX CUTYal[uil Ha N30MpaTEeIbHOM y4YacTKe.
24.4. TIlpopunakTuka  BO3HUKHOBEHMS  KOH(IMKTHBIX  CHUTyallMd  Ha
n30UpaTeabHOM y4acTKe (3THKA JE€JI0BOr0 OOLICHHUS).
Tema 13 | Ananu3 u utoru padorsl YUK 3a 2024 ron
Wroru n mnansl Amnanu3 paboTsl co cnuckamu uzoupareneit B 2024 rony. O6yuenue uienos YUK 2 JeK1us
paboter YUK B MEXBBIOOPHBIN MEPHO/I.
UTOTIO: 32




