PEBJIMHCKASI PAMOHHASI
TEPPUTOPUAJIBHASA NU3BUPATEJIBHAA KOMUCCUA

PEIIEHUE

23 urong 2026 . Ne 8/34

r. Pesna

006 yrBep:knennu Iopsinika BeaeHusi 1eJI0NPOU3BOACTBA
B Y4aCTKOBOM M30MpPAaTeIbHON KOMHCCHU

PykoBoxacTBysich IIOCTAHOBJICHUEM N30uparenbHO KOMUCCHUU
CeepayioBckoit obmactu oT 4 wuroHss 2026 roma Ne 11/71 «O6 yTBepxkaeHUH
[TpumepHOro MopsKka BEAEHUS JIE€JIO0MPOU3BOJCTBA B YUaCTKOBOM M30MpaTEIbHON
koMuccun U llpuMepHOl HOMEHKIATYpbl Jell Y4YacTKOBOM HM30UpaTesbHON
KoMuccun», PeBnuHCKas pailoHHas TeppuTOpUalibHAs M30MpaTebHAss KOMHCCHS
pemuJa:

1. VrBepautrs llopsimok BeaeHUS AEIONPOM3BOACTBA B  YYACTKOBOM
n30MpaTeIbHOM KOMUCCHH (TIPUIaraeTcs).

2. OnpenenuTb MECTOM XpPaHEHUS IOKYMEHTOB, 00pa3yIoIUXCcs B IPoIiecce
JEATEIIBHOCTH YYaCTKOBBIX M30MpATENIbHBIX KOMHUCCHH, MOMeIIeHus: PeBauHCcKon
pallOHHOW TEPPUTOPHAIBHON N30MPATENbHOU KOMUCCHH.

3. Cuurath yTpaTUBIIMM CHJIYy peuieHue PeBauHCKOW paloOHHOM
TeppUTOPHATIBHON M30uparenbHoi komuccun ot 27 mast 2021 roga Ne 6/27 «O6
yrBepkaeHun [psiaka BeqeHus Aenonpou3BOCTBA B yHaCTKOBOW M30MpaTebHON
KOMMCCHUI.

4. HanpaBuTh HacTOSIIEEe pEIICHHE YYAaCTKOBBIM  H30HMpaTEIbHBIM
KOMHCCUSIM M Ppa3MECTUTh HACTOSIIIEE PEUNIEHWE Ha CTpaHulle PeBIMHCKON

palloOHHOW TEPPUTOPUATBHON H30MPATETLHON KOMHCCHU CETEBOTO W3JaHUS
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N3bupatenpHoit komuccun CBepasioBCKON oOmactu «BecTHHK H30MpaTenbHBbIX
koMuccuii CBEpIITOBCKON 00J1aCcTh.
5. KoHTpob HMCIONHEHUS] HACTOSIIETO PEIICHUs] BO3JIOKUTh HAa CEKpeTaps
PeBnuHCcKoO#l paiioHHONW TeppuTOopuanbHON u30OuparenbHo komuccuu O.H.

ApecToBy.

IIpencenarens
PeBauHCKOM palilOHHOW TEPPUTOPUATIBHOU
n30UpaTeabHON KOMUCCHH O.H. bap6aukoBa

Cekperapb
PeBauHCKON palilOHHON TEPPUTOPUATIBHOU
n30UpaTeIbHOM KOMUCCHH O.H. ApecroBa



YTBEPXJIEH
peumieHneM PeBauHCKOM
PallOHHOUN TEPPUTOPUATIEHOMN

n30HUpaTeIbHON KOMHCCHU
ot 23 urous 2026 roga Ne 8/34

HOPAAOK
Be/JCHMS AeJIONPOU3BOACTBA B YYaCTKOBOM H30UPaTEJIbHOM KOMUCCUH

1. O0mue moJI0KeHUA

1.1. ITopsamok BeneHHs] AEIONPOM3BOJACTBA B YYaCTKOBOM H30HMpaTEIbHOM
koMuccuu (nanee — IlopsAaok) ycTaHaBIMBAET MOPSAOK PabOThl C JOKYMEHTaMH,
OCHOBHBIE TIPaBUJIa UX MOATOTOBKH U O(OPMIIEHUS B Y4aCTKOBOM M30UpaTEIbHOM
KOMHUCCHUH (AaJiee — yYaCTKOBAsi KOMHUCCHS).

[Topsanox pa3zpaboTaH Ha OCHOBaHUU (peepalbHBIX 3aKOHOB OT 12 uIOHA
2002 roma Ne 67-®3 «O06 OCHOBHBIX TapaHTUSX M30MpPATENIbHBIX MPaB U MpaBa Ha
yuactue B pedepennyme rpaxnan Poccuiickoit ®denepauun», oT 22 OKTIOps
2004 roma Ne 125-®3 «O6 apxuBHoM jnene B Poccuiickoit deneparun», 3aKOHOB
cyobekTta Poccuiickoit denepanun, nocranopieHuii u unbix aktoB [IMK Poccuu,
N3bupatensHoit komuccuu  CmepanoBckor  oomactu, ['OCT P 7.0.97-2025
«Hanumonaneueiii crangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO
uHpopMmanuu, OMOIMOTEYHOMY M HU3JaTeNbCKOMY Jeny. OpraHu3anuoHHO-
pacniopsiauTenbHas JTOKyMeHTauus. TpeboBaHus K O(QOPMIIEHUIO JOKYMEHTOBY,
['OCT P 7.0.8-2025 «Haumonanenelii  cranmapt Poccuiickonn  ®enepannu.
Cucrema ctanaapToB no MHGOpMALMK, OMOIMOTEUHOMY U M3JATEIBCKOMY JEIy.
J1enonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U ONIPEIETICHUS.

[IpaBuna odopmiieHHS JOKYMEHTOB M MOPSJOK pabOThl C HUMH,
npenycMoTpeHnblie [lopsakom, 00s3aTenbHbI ISl YICHOB y4aCTKOBOM KOMHUCCHH.

1.2. Benenue nAenonpon3BOACTBA YYAaCTKOBOM KOMHCCHH OCYIIECTBIISIIOT
npeacenareab W CEKpeTapb Y4YacTKOBOM KOMHUCCHMM B  COOTBETCTBHUU €

pacnpeneneHueM 00s13aHHOCTEH.
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OTBETCTBEHHOCTh 33 OPraHU3ALMIO JEJIONPOU3BOJACTBA B YYAaCTKOBOM
KOMUCCHH HECET NpeCcenaTelb y4aCTKOBOM KOMUCCHH.

1.3. B nepuoa moOAroTOBKM M IPOBEJIEHUS BBHIOOPOB JIEIONPOU3BOJCTBO B
YY4aCTKOBOM KOMHCCHUU BEAETCS C HCIIOJIB30BAHWEM HHTEPAKTUBHOTO pPadbOyero
onoxkHota YUK wumm xypHamoB paOOThl y4yaCTKOBOM KOMHCCHM IO IIPaBHJIAM,
YCTaHOBJIEHHBIM B HactosiuieM [lopsnke.

1.4. Jlenonpon3BoICTBO B YYaCTKOBOM KOMHCCHH B MEXBBIOOPHBINA MEpUOA
OCYIIECTBIISETCS C MCTIOJIb30BAHUEM JKYPHAIIOB PETHUCTPAIIUH JIOKYMEHTOB! |

Pabota oOCHOBBIBa€TCS Ha NPHUHIMIE OJHOKPATHOM  pPErUCTPALIMU
JIOKYMEHTA.

1.5. ITopsatok ¥ W3MEHEHUs, BHOCUMBIE B HErO, MIPUHUMAIOTCA PEIICHUEM

PeBnuHCKOM palilOHHOW TEpPUTOPUATBHON N30MPATENbHOW KOMUCCHUH.

2. Ilpuem, perucTpanusi ¥ NPoXo:KJIAeHUe BXOASIIIUX JOKYMEHTOB

2.1.Ilpuem wm peructpanuss BXOJAIIUMX JOKYMEHTOB IPOU3BOJMTCS
npejceaaTeaeM y4acTKOBOM KOMUCCHU JTMOO CEKpeTapeM y4acTKOBOM KOMHUCCHUU C
UCIIOJIb30BAaHUEM JKypHAJIa PErucTpalid BXOJSAUIMX JOKYMEHTOB (IIPUIIOKEHUE
Ne 1).

2.2. 1lpu BCKpBITUM KOHBEPTOB NPOBEPSETCS NPABWIBHOCTH aJpPECOBAHMS,
KOMIUIEKTHOCTh M LIEJIOCTHOCTh JOKYMEHTOB, HAJIMYME IPUIIOKEHUHN, CBEPSIETCSA
COOTBETCTBME HMX HOMEpPOB YYETHBIM HOMEpPAM, YKAa3aHHbIM Ha KOHBEpTax.
HemnpaBunbHO ajpecoBaHHblE W OMIMOOYHO BIIOKEHHBIE JIOKYMEHTHI HE
PETUCTPUPYIOTCS, NEPECBUIAIOTCA IO  HA3HAYECHUIO WM BO3BPALLIAIOTCA
OTIPABUTEIIIO.

2.3. Eciii mpu BCKPBITUM KOHBEPTa OOHAPY>KEHO OTCYTCTBHE JOKYMEHTOB
WIM UX OTHEIBHBIX JIMCTOB, IPUJIOKEHUH, NOBPEXKACHUE HIOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, yKa3aHHbBIM Ha KOHBEpTE, B

YY4aCTKOBOM KOMHCCHUM COCTaBIISIETCSI aKT YCTAHOBJIEHHOM (OpMBI B JABYX

! JlenonpousBOACTBO Y4acTKOBOW KOMHMCCHM B MEKBBIOODHBIH MNEpHOJ BeJAET PeBIuHCKas —palioHHas

TeppuTOpUalIbHas M30HMpaTenbHas KOMHCCUS B COOTBETCTBMM ¢ OpraHusanuei J1eJIONPOU3BOACTBA YYACTKOBBIX
KOMHCCHI B MEXBBIOOPHBIH nepuon (npuinoskerue Ne 8).
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sk3eMiuisipax  (mpuioxkenue Ne2). OauH 3K3EeMIUIIp aKTa IOCHUIAETCS
OTIIPABUTEITIO, APYTOU IK3EMITISP MPUOOIIACTCS K MPUHATHIM JOKYMEHTAM.

Ha o6opoTHOl cTOpOHE MOCJENHEro JIUCTa MOBPEXKICHHOIO TOKYMEHTA B
MIPaBOM HUKHEM YTIy JeNIaeTcs OTMETKa «J/[OKyMEHT MOoJlydeH B MOBPEKICHHOM
BUJIEY.

2.4. KoHBepThl OT MOCTYNUBIIUX JTOKYMEHTOB HE YHUUYTOXKAIOTCA B Cllydae,
€CJIM TOJIBKO 0 HMM MOYHO YCTaHOBHTH aJpec OTHPABUTENS, AATy OTIPABKU H
MOJIYYeHHUS] JIOKYMEHTOB, WJIM €CJIIM OHHU COJiepKaT JIOKYMEHTBI, KOTOpbIE
MOCTYIWJIM HW3-3a TpeaesioB Tepputopun Poccuiickoin denepanuu, U3 CYJIO0B,
CIICICTBEHHBIX OpPraHOB, JMOO TOCTYNMHUBIIUMH JOKYMEHTAMH  SIBIISTIOTCS
JIOTOBOPBI, MPETEH3UH, HICKOBBIC 3asIBJICHUS.

2.5. Ilpu perucTpanuu MOCTYNMHUBIIETO JOKYMEHTA B JKYpPHAJIC PETHCTPAIIAN
BXOJISIIIIUX JIOKYMEHTOB OOS3aTEIbHO MPOCTABIAIOTCS CIEAYIONUE PEKBU3UTHI
JaTa TOJYYeHHsS JOKYMEHTa, €ro perucTpalMoHHBbI HOMEp, JaHHBIE O
KoppecrnoHjieHTe (aapecare) (paMuiivs, UMs, OTYECTBO (PU3MUECKOTO JIMIla WU
Ha3BaHUE OpPraHU3alliHd, MECTOHAXOXICHUE OTIPABUTENS), UCXOAAINIMN HOMEpP U
naTa JOKYMEHTa, KpaTKOe€ COJepX aHue JOKYMEHTa, pe30JIIoLMs, CpOK
WCIIOJIHEHUSI, OTMETKA 00 MCIIOJTHEHUH JTOKYMEHTA U CITMCAHUU €T0 B JIEJIO.

Bxoasmuii Homep U 1ata mpoCTaBiIsSIOTCA, Kak MPaBUiIo, B MPABOM HIKHEM
yIJIy JUIEBOM CTOPOHBI MEPBOIO JINCTa 3apETUCTPUPOBAHHOIO JoKymeHTa. [lpu
perucTpanMd ~ BXOIAIIMX  JIOKYMEHTOB  MOXET  OBITh  HCIOJb30BaH
PETHCTPAITMOHHBINA IIITAMII.

Ha npunoskeHnn mpocTaBisieTcsl BXOASAIINK HOMEP JOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCHI.

[Ipu peructpamuu JOKYMEHTA, SIBIISIOIICTOCS OTBETOM HAa HMCXOISIIHMA
JIOKYMEHT WJIM TIPHUCIIAHHOTO B JIOTIOJTHEHUE K PaHEE HAMPaBIEHHOMY JIOKYMEHTY,
B Trpade «PerucrpanioHHBIA HOMEpP» JKypHAJla PETUCTPAIMH  BXOISIINX
JIOKYMEHTOB JIEJIA€TCSl COOTBETCTBYIOIIASI CChLIKA.

K moBTOpHBIM JOKyMEHTaAM NPHUKIAABIBACTCS WHPOPMALUSI O paHee

MNOCTYIIUBIINX JOKYMCHTAX M PE3YyJIbTaTaX UX UCIIOJTHCHHA.



Hymepauusi BXoasiuux JOKYMEHTOB OCYIIECTBISIETCS B  Ipejenax
KaJICHIApHOTO roja.

2.6. 3aperuCTpUpPOBAHHBIE JOKYMEHTHI PACCMATPUBAIOTCS IMpEeAceaaTeIeM
Y4aCTKOBOM KOMHCCUU. B X0j1e MCTIOJIHEHUSI TOKYMEHTA MPOU3BOIUTCS 3aMKUCh MO
€r0 UCIIOJHEHHUIO B )KypHAJIE pETUCTPALIUH.

2.7. UcionHEHHbIE JOKYMEHTHI CIUCBIBAIOTCA B J€J0 MpeaceaaTeseM
Y4aCTKOBOW KOMHUCCHM M TIOMENIAIOTCS B JEJIO B COOTBETCTBUU C HOMEHKJIATypOn
nen PeBnyHCKoON palOHHON TEppUTOpPUATILHON N30MpaTeIbHOM KOMUCCHH.

2.8. OOpamieHuss rpaxaaH pETUCTPUPYIOTCS B OTACIBHOM JKypHaje
(npunoxenue Ne 3).

B nepuon mpoBeneHusi rosocoBaHus Ha BbIOOpax, pedepeHaymax u 10
OKOHYAHHUA TMOJICUueTa TO0JIOCOB H30upaTeneil »KamoObl (3asiBIICHMS) TpaKIaH
PETUCTPUPYIOTCA B OTAENbHOM PeecTpe yuera MOCTYNUBIIUX B Y4YaCTKOBYIO
KOMHUCCUIO kano0 (3asBJeHUI) Ha HapyIICHUS 3aKOHOJATENhCTBa O BbIOOpaAX,
pedepeniymax, KOTOPbIA pa3MelIeH B )KypHayie pad0Thl Y4aCTKOBOM KOMUCCHUU U
npUOOIIAETCS K TMEPBOMY DJK3EMIUISIPY MPOTOKOJIa 00 HTOrax Tro0JIOCOBaHUS
Y4aCTKOBOW KOMUCCHH.

2.9. Ecnu B moCTynuBIIEM OOpallleHHMH HE yKa3aHbl (pamMuius 3asBUTEINS
(nns 3asBUTENS, HE SBISIOMIETOCS (DU3UYECKUM JIMIIOM, — HaMMEHOBAaHHE) WIIU
azpec, o KOTOPOMY JOJKEH ObITh HampaBJjeH OTBET Ha oOpalleHue, OTBET Ha
Takoe oOpamieHue He gaercs. Takoe oOpallleHHe CHOHCBHIBACTCS B JI€JI0
npejaceaaTeIeM y4acTKOBOM KOMUCCHH.

Ecnu Ttekct oOpalieHuss HE TOAMACTCS MPOYTEHUIO WM HE TO3BOJSET
OTIPEJICNINTh CYTh OOpaIlleHHs, OTBET HAa Takoe oOpaIlleHHe He JAeTCs, O YeM B
TEUEHHE CEeMHM KaJICHJAPHBIX [JHEW Tocie JHSA TOCTYIUICHUS oOpaIieHus
YBEJOMJISIETCSI 3asBHUTENIb B Clydae, €CIM B OOpAIleHUH TMOMAOTCS MPOUYTECHUIO
bamunus 3asBUTENS (UIs1 3aSBHUTENSA, HE SIBISIOMErocs (PU3NYECKUM JIUAIIOM, —
HAaUMEHOBAaHUE) W aJipec, Mo KOTOPOMY JOJDKEH OBITh HalpaBJIeH OTBET Ha

oOpaiieHue.



7

OOparenusi, B KOTOPBIX COJAEPKATCS HEI[EH3YpHBIE JIMOO OCKOPOUTENIbHBIC
BBIPAKEHHUSI, YTPO3bl )KU3HHU, 310POBbSl U UMYILIECTBY JOJKHOCTHBIX JIMI], YJIECHOB
YYaCTKOBBIX KOMHCCHUH, a TaKKe 4IEHOB UX CEMEH, ocTaroTcsi 0e3 oTBera IO
CYLIECTBY IIOCTaBJIEHHBIX B HEM BOIIPOCOB, a 3asBUTENN YBEAOMIIIIOTCS O

HCOOIIYCTUMOCTH 3JIOYHOTp€6JICHI/IH IIpaBOM.

3. OcHoBHbBIE TPeOOBAHMS K MOATOTOBKE U 0(pOpPMIIEHHIO JOKYMEHTOB

3.1. lokymeHTsl 0GOpMIIIIOTCS Ha OJIaHKaX YCTaHOBJICHHOW (OpPMBbI
(npunoxxenne Ne 4), Ha cTaHAApTHBIX JMcTax Oymaru gopmara A4 (210 x 297
MM).

B yuacTkoBOl KOMHCCHMM MOTYT HCIOJIb30BaThCA CIEAYIOIINE BUbI
0JIaHKOB:

0JIaHK MPOTOKOJIA 3aCEIaHUsI Y4aCTKOBON KOMHUCCHUU;

0JIaHK pelleHUs] Y9aCTKOBOW KOMHUCCHH;

0JIaHK MMChMa y4aCTKOBOW KOMHCCHH.

3.2. JlokymeHTbl O(QOpPMIISIOTCS B COOTBETCTBUM C TpPEeOOBaHUAMH K
JIOKyMEHTaM, U3rOTOBJISIEMBIM C MTOMOILBIO MEYaTAIIMUX YCTPOICTB, U K (ailiam
TEKCTOBBIX JIOKYMEHTOB (mpujokeHue Ne 5), mpu OTCYTCTBUHU TE€YATAIOIIMX
YCTPOMCTB — B PYKOITUCHOM BHJIE.

3.3. IIpu moaroroBke M O(QOPMIICHUM JOKYMEHTOB JOJDKHBI COOIIOIATHCS
npaBuia 0HOpMIICHHS PEKBU3UTOB TOKYMEHTOB, U3JI0’KEHHBIE HIKE:

1) nara mtoxkymMeHTa.

JlaToii nOKyMeHTa SIBISE€TCS JaTa €ro TMOANUCAaHMs, YTBEPXKIACHUS,
npuHsATUs. J[aToi mpOTOKOMA SIBJSETCS aTa 3aceIaHmsl, a aKTa — JJaTa COOBITHS.

Hary JTIOKYMEHTA oopMIISIIOT U POBBIM CIocoooMm B
NOCJIENOBAaTENBHOCTH: J€Hb Mecsila, Mecsl, rold. JleHp Mecima W Mecsn
oopMIISIOTCS ABYMSI TTapamMu apabCckux 1udp, pa3aeaeHHbIMUA TOYKOH, C 3aMEHOM
B HEOOXOJMMBIX CJIy4dasix OTCYTCTBYIOIIEH IUdpPHl HyJEM, TOJI — YEThIPbMS
apaOckumu 1 pamMu, HapuMep:

17.01.2026.
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[Ipu odopmieHHH MPOTOKOJIOB M PEUICHUH y4aCTKOBOM KOMMCCHHU, aKTOB
YY4aCTKOBOM KOMHUCCHHM HCHOJB3YyeTCS TOJBKO CJIOBECHO-IIM(PPOBOM crocod
HaIlMCaHUs JaThl, HAI[pUMED:

17 suBaps 2026 roaa;

2) perucTpalvOHHbI HOMEP TOKYMEHTA.

JUIsT BXOISIIIUX JOKYMEHTOB — 3TO IMOPSAKOBBIA HOMED, I UCXOIALIUX
JOKYMEHTOB — HHJIEKC JIeJa IO HOMEHKJIATypE U, 4epe3 KOCYI0 YEPTY, MOPSIAKOBBIN
HOMED JOKYMEHTA,;

3) cchuIKa Ha UCXOASIIMKN PErUCTPALlMOHHBIN HOMEP U 1aTy JOKYMEHTA.

Ccpuika Ha MUCXOIAIIMM PETUCTPALMOHHBIA HOMEpP M JaTy JOKYMEHTa
BKJIFOYAETCS B COCTaB PEKBU3UTOB OylaHka mnucbMma. CChUIKa HAa HUCXOASIIUN
PErUCTPAllMOHHBIN HOMEpP M JaTy JOKYMEHTAa IPOCTABISAETCA IIPU IOArOTOBKE
IIMCbMa-OTBETA;

4) anpecar.

PexBu3UT «AnpecaTy pacnosiaraeTcsi Cpana MoJl peKBU3UTaMu OJIaHKa.

JIOKYMEHTBI aJIpeCyIOTCS B BBILIECTOSIIYI0 M30MpPATEIbHYIO KOMHCCHIO, B
OpraHW3all{, WX CTPYKTYpPHBIE NOAPA3ACIECHUSA, AOJDKHOCTHBIM JIMIAM WU
rpaxkJianaM IIpu OTBETE Ha UX OOpaIleHHUS.

HanmMenoBanue  BbllecTosimiei  M30UpaTeNbHOM  KOMHUCCHM,  WHOM
OpraHM3ald U CTPYKTYPHOTO IOJPAa3JIEICHHS YKA3bIBAIOTCS B HWMEHUTEIBHOM
1aJIe)Ke, HAIlpUMeEp:

AnmMuHHCTpanus ropoga HukHepeueHck,
VYmpasnenue oOpazoBaHus

Ecnmn  nmokymeHT anpecyercs  JOJDKHOCTHOMY JIMIY, HAuWMEHOBAHUE
BBIIIECTOAILLIEH M30UpaTENbHOM KOMHCCHHM, OpraHM3allMd  yKa3bIBaeTCs B
UMEHUTEIIbHOM TMaJeXe, a JOJDKHOCTh U damMuius — B jaarenbHOM. llpu stom
MHUIMAIIBI YKa3bIBAIOTCS MOCIe (haMUINK, HalTpUMeEp:

AnmMuHUCTpanus ropoga HuxkHepeueHck,
HaYaJIbHUKY (PUHAHCOBOTO YIPaBIIECHUS
I"aBpuiioBoii B.I'.
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Ecmu nokymeHT anpecyercs OpraHu3alid, CHadajga YKa3bIBaeTCs ee
HaMMEHOBaHHE, 3aTE€M TIOYTOBBIN aJIpec, HalpUMep:
W30uparenbHas KOMHCCHUS

CBepI0BCKOM 00J1acTH

1. OkTsi0pbekas, A. 1, r. ExatepunOypr,
CeepmiioBckas 06macTs, 620031

Kaxnas crpoka pekBuszuta «Anpecar» LEHTPUPYETCS MO OTHOIICHUIO K
CaMOM JUIMHHOM CTpPOKE.

JlommyckaeTrcsi  MCIHOJIb30BaTh  O(DUIIMAIBHO TMPUHSITBHIE  COKpAIEHHBIC
HAaUMEHOBAaHUSI  OPraHOB  TOCYJAapCTBEHHOW  BIIACTH, OPraHOB  MECTHOIO
caMOYIIpaBJIEHUs, OpraHU3alni.

[TouToBBIN aznpec yKa3bIBa€TCA B IOCIEIOBATEIBHOCTH, YCTAHOBICHHOU
[IpaBmwiamMu oOKa3zaHWsl YCIOyT TIOYTOBOM CBSI3M, YTBEPKIECHHBIMU MPUKA30M
MunucTtepcTBa HUGPOBOTO pa3BUTHS, CBSI3U M MAaCCOBBIX KOMMYHUKAaIUH
Poccuiickoit ®deneparuun ot 17.04.2023 Ne 382 «O6 yrBepxkaenun [IpaBun
OKa3aHUS YCIYT MMOYTOBOM CBSI3M.

[Ipu agpecoBaHuy JAOKYMEHTa (PU3MUECKOMY JIMILy BHAYaJle YKa3bIBAIOTCS

(1)aMI/IJ'II/IH N MHUIHUAJIBI I10J1Yy4aTCIA, 3aTCM MMOYTOBBIN apcC, HAIIpUMCEDP:

Areesoit A.1.
yi1. KocMoHaBTOB, 1. 42, r. EkaTepunOypr,
CaepaiioBckas 001acTh, 652560;
5) rpud yTBEepKICHUS TOKYMEHTA.
JIOKyMEHT  YTBEp)KIaeTcsi JOJDKHOCTHBIM  JIUIIOM WJIM  CIEIUATbHO
U3/1aBa€MbIM JOKYMEHTOM.
[Ipu yTBepkKIeHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM Tpu( YTBEp KICHUS
noipkeH coctodTh u3 cinoa Y TBEPXK/IAIO 6e3 kaBbluek NponuCHBIMU OyKBaMU 1
Ha CJeIyIolle CTpOKE — HaWMMEHOBAHHE JAOJKHOCTH, TOANNCH, HHHUIIMAJIBI

u q)aMI/IJ'II/ISI Jna, yTBEpAUBIICTO JOKYMCHT, AaTa YTBEPKIACHUA.
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I'pud yTBepkaeHHs pacroyiaraloT B MPaBOM BEPXHEM YTy MEPBOTO JHCTA
nokyMeHTa. B rpude yTBEpKICHHS SIIEMEHTHI IICHTPUPYIOTCS OTHOCHUTEIHHO

CaMOM JUIMHHOW CTPOKH, HaIIpUMED:

YTBEPXJIAIO
npeaceaaTeab y4acTKOBOM H30MpaTeabHON
KOMHCCUU n30upaTenbHoro yyactka Ne 123

JWYHas NOJANUCh WHULUANIBI, paMuIns
naTa
[Ipu yTBEpKIEHNU TOKYMEHTA MPOTOKOJIOM, PEIIEHUEM IpU(] YTBEPKIACHUSA
coctoutr u3 ciosa YTBEPXJEH (YTBEPXJEHA, YTBEPXJIEHbI wumu
YTBEPXKXJIEHO) 6e3 KaBblueK NpPONUCHBIMM OyKBamMu, HauMMEHOBAHUS
YTBEPKIAIOIIETO JOKYMEHTa B TBOPHUTEIBHOM IIaJI€XKE, €ro JaTbl U HOMEpPA,
HaIpumep:

YTBEPXIEH
pelIeHuEeM Y4aCcTKOBOW N30HUpaTenbHOM
KOMHUccHUU n3buparenbHoro yyactka Ne 1054
ot 15 ampens 2026 1. Ne 28/35;

6) yKa3aHus MO0 UCIIOJIHEHHUIO JOKYMEHTA (PE30ITIOIH).

VYKkazaHus MO HCIOJTHEHUIO JOKYMEHTa MOTYT OBITh HANUCaHbl OT PYKHU
npejceaaTe’IeM Y4acTKOBOM KOMUCCUU Ha MOJJIMHHUKE JOKYMEHTa Ha CBOOOJHOM
OT TEKCTa MECTE;

7) 3aroJIOBOK K TEKCTY JJOKYMEHTa (HAMMEHOBAHUE JOKYMEHTA).

3aroyioBOK K TEKCTY JIOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBHIBATH €ro
coJiep>KaHre U OBITH COTJIACOBAH C HAMMEHOBAHMEM BHJIa JIOKYMEHTA. 3aroji0BOK
MOXET OTBEUYATh Ha BOMPOC «O 4ueM (0 KOM)?», HallpuMep:

O co3nmannu JKCIEPTHON KOMUCCHH

3aroyioBOK, COCTOSIIMI W3 JABYX W 0oJiee CTPOK, MEUYATaeTCs 4Yepe3 OJuH
MEXKCTPOYHBIM HMHTEpBajl, TOYKA B KOHIIE 3arojioBKa HE CTaBHUTCS. 3arojOBOK
pacronaraeTcsi Ha NEPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO LIEHTPY, a MHpH

O(l)OpMJ'ICHI/II/I IMMCbMa — OT I'PaHHIbI JICBOI'O ITOJIA;
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8) TEKCT NTOKYMEHTA.

Texct moxymeHTa O(OpPMIIAIOT B BUIE CBS3HOTO TEKCTa, TAOJIULBI WIH
COEIMHEHHUS ITUX CTPYKTYD.

Texct JOKyMmMeHTa JIOJDKEH H3J1araTbCsd Kparko H  CHO, ObITh
apryMEHTHUPOBAHHBIM, OO€CcleunBaTh TOYHOE U OJHO3HAYHOE BOCIPUSATUE
coJieprkanieiicst B HeM UH(pOpMaluu.

TexkcT nOKyMeHTa JOJDKEH, KAaK MPaBUIIO, COCTOSATh M3 JIBYX dacTed. B
IIEPBOM YaCTH YKa3bIBaKOTCS PUYMHBI, OCHOBAHUS, LIEIIM COCTABIICHUS TOKYMEHTA,
BO BTOPOM — pELIEHUs], BBIBOJIbI, IPOCHOBI, IPETIOKEHUS, PEKOMEHJALIUU.

TexkcT OOKyMEHTa MOXET COJAEpPX AaTh TOJIBKO 3aKIIOYUTENBHYK) YaCTh
(Hampumep, TUCbMO, 3as1BJIEHUE, IPOCHOY 0€3 MOSICHEHHUS ).

B Tekcre nokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWH 3aKOHOAATENBHBIX,
WHBIX IIPABOBBIX AKTOB, U3JJaHHBIX OpraHaMu BiacTu u ynpasieHus, LIUK Poccun,
N3bupatenpHoil kKoMmuccueir CBEpIJIOBCKOM 00J1acTH, WHOW  BBIIIECTOSIIEH
n30MpaTeNbHOW KOMHCCHEH, YKa3blBa€TCsl HAMMEHOBAaHME BHUAA JTOKYMEHTA,
HAaVMEHOBAaHUE OpraHa, U3JaBIIErO0 AOKYMEHT, JaTa MPUHATUS WIM yTBEPKIACHUA
JOKYMEHTA, €r0 pErucTpalhOHHBIA HOMEpP, a TaKKE€ 3arojIOBOK JIOKYMEHTA,
3aKJIFOYEHHBIN B KaBBIYKU.

TexkcThl OKyMEHTOB Oo0sbLIOrO OOBEMAa MOTYT JACIUTHCA Ha pasliedibl,
MYHKTBHI, TOJIYHKTBI:

1. Pa3nennl
1.1. ITyHKTBL.
1) NOAImMyHKTHI.

IIyHKT MOXKET IenuThCs Ha 4acTH. YacTH IMyHKTa HAYMHAIOTCA C KPAaCHOMU
CTPOKH U 3aKaHYMBAKOTCI TOYKOU. Hymepanuu He UMEIOT.

IIyHKTBI M YacTH IyHKTa MOTYT JEJIHUTHCS Ha MOANYHKTHl IYHKTa H
NOAIMYHKTBl 4acTu IyHKTa. [lOANyHKTBI MYyHKTa, MHOMIYHKTBI YacTH ITyHKTa
HyMepyloTcs apaOCckuMu 1udpaMu co ckoOKoi crpaBa 0€3 TOUYKH U OTACINIAIOTCS

JIPYyT OT Ipyra TOYKOM C 3aIIsITOM.
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CTpyKTypHBIE 3JIEMEHTBI TEKCTa, KOTOpPBIE HE OTHOCATCS K pas3ienam,
MyHKTaM M TOJIYHKTaM SIBISIOTCA a03anaMu. AO3allbl HAUWHAIOTCSA C KPAacHOM
CTPOKH BHE 3aBUCHUMOCTU OT HAMKMCAHUS C MPOMUCHOMN WIIK CTPOYHOU OYKBBHI.

B nuceMax ucmonb3yroT ciaeayromnme GopMbl U3T0KEHUS:

or l-ro mmma MHOXecTBeHHOro uyucia («IIpocuM  HampaBUTH
uH(pOpMaILHIO...» U JIp.);

OT 3-r0 JHIa E€IUHCTBEHHOIO0 4YHucia («ydacTKoBas H30uparesibHas
KOMHUCCUSI HE CUMTAET BO3MOXHBIM...», «y4acTKOBas M30UpareabHas KOMHUCCHUSA
IpeaiaraeT pacCCMOTPETh BO3MOKHOCTb. ..»).

CronOupl ¥ CTPOKM TaOJUIBI JOJDKHBI MMETh 3aroJIOBKH, BBIPAYKCHHbBIC
CYLIECTBUTEJILHBIM B MMEHUTENIBHOM majexe. [1on3arosoBku cToad1LOB U CTPOK
JOJIKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKaMMU;

9) oTMeTKa O HAJIMUNU TPUITOKEHHUIA.

OTMeTKa 0 HATMYKMK MPUIIOKEHUIN PacIoaraeTcs OT TPAHUIIbI JIEBOTO MOJIS
MOCJIE TEKCTA Mepe] MOAMUCHIO.

Ecnu noxkymMeHT uMeeT NMpuiioKeHHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 MX
Hanuuuu ohopmIIsieTcs 1o ciaeayoniei hopme:

[Ipunoxxenue: Ha 15 1.

Ecan JOKYMCHT HMCCT IIPUIOKCHHUA, HC HA3BAHHBIC B TCKCTC, HX
HAaNMMCHOBAaHUA HCO6XOI[I/IMO NEpEUYNCIIUTL IIOCJIC TCEKCTAa MAOOKYMCHTA IICPCO
IMOAIMNCHIO C YKAa3daHUCM KOJIMYCCTBA JIUCTOB B KAXKJIOM IIPHUIOKCHHUHN U KOJINYICCTBA

9K3CMINIIAPOB, IPU HAITUYHNHU HECCKOJBKHUX HpI/IJ'IO)KGHI/Iﬁ HX HYMCPYIOT, HAITPHUMCP!:

[Tpunoxenue: 1. Ilonoxenue 00 DxcrnepTHOW KOMHCCHH HA 15 1.
2. Ilpumepnas HOMeHKIarypa aen Ha 14 .
Eciu  mpunoxeHuss cOpOIIIOpPOBaHbI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTCsl.
Ecnmn x pokymeHTy mnpwiaraercss Opyrod JOKYMEHT, TaKKe HMEIOLIUN
NPWIOKEHUE, TO OTMETKA O HAJIMYUU TMPUIOKEHUS O(OPMIIIETCS CIEIYIOUIUM

obpazom:



13

[TpunoxeHne: MNHCHbMO YYaCTKOBOM KOMHCCHUHU H30HMpaTeNbHOTO ydacTka No
ot 15.01.2021 Ne 01-09/4 u npunoxeHue Kk Hemy, Bcero Ha 12 .

[Ipy HaIMYMKM HECKOJIBKMX MPUIOKEHUM OHU HYMEDPYIOTCS, HaIlpUMeEp,
npunoxenue Ne 1, nmpunoxenue Ne 2 u tak ganee;

10) moamuch JOJDKHOCTHOTO JIMIIA.

B cocraB moamucu  BXOAAT: HAaMMEHOBAHME  JIOJDKHOCTH  JIMLA,
MOJIMTMCABIIETO JOKYMEHT, €ro JM4YHas MOANUCh M pacmudpoBKa MOIMUCH
(MHUIIMAIBI, (aMUITHA).

[Ipu moanmucaHuu TOKyMEHTa yKa3bIBAIOTCS HCKIIOYUTENIHHO (haKTHUYECKas
JOJDKHOCTh JIMIA, MOJIUCABUIET0 JOKYMEHT, U ero ¢amunus. He nomyckaercs
IOJANMKCHIBATh JOKYMEHTBI C IPEIJIOTOM «3a» WM IPOCTABICHUEM KOCON YEpThI
nepe HAMMEHOBAHUEM JIOJKHOCTH.

Eciu noxkyment odopmisiercs Ha OJaHKE Y4YacTKOBOM KOMHCCHM, TO
PEKBU3UT BKJIIOYAET HAMMEHOBAHUE TOJKHOCTH JIMIIA, MOJMUCABIIETO JTOKYMEHT,
€ro JIMYHYI0 MOANHUCh, PACIIUPPOBKY MOANUCH (MHULHMAIBI W  (PaMUIMIO),

Hanpumep:
[Ipencenarens JIMYHAas NOJITNCH WHULMABI, (DaMUITHS

Ecnu nokyMeHT odopmiisercs He Ha OJaHKe, TO PEKBU3UT COACPKUT IMOTHOE
HAaUMEHOBAaHHWE JIOJDKHOCTH JIMIA, MOJNUCABIIErO JOKYMEHT, €ro JUYHYIO
NOJNKCH, pacCIIM(PPOBKY MOANUCH (MHUIMANBI U (hamunuio). Hampumep:

3aMecTHUTEINb NpeICcenaTels
y4aCTKOBOM M30MpATETLHON KOMUCCUHU
n30MpaTeNbHOro yyactka Ne JUYHAs TOJMUCh UHUIMAIBI, (haMUITus

OcoOeHHOCTH TOJMUCAHUSl PEUICHHH YYacTKOBOM KOMHCCHM B Cilyd4ae
OTCYTCTBUSA,  HUCIIOJIHEHHMSI  OOSI3aHHOCTEW  mpenacenartess,  3aMeCTUTENs
npeacenarens, CEeKperaps YYacTKOBOM KOMHMCCHUM OIPEAENIEHbl B IyHKTE 5.9
Hacrosuero llopsanka;

11) meyarts.
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[leyatp 3aBepseT MNOJIMHHOCT, NOAMUCU JOJPKHOCTHOTO JIMIA Ha
JOKYMEHTaX,  yJAOCTOBEPSIONIMX  MPEAyCMOTPEHHbIE MPaBOBBIMU  aKTaMU
MOJIHOMOYHMS JOJDKHOCTHBIX JIUI[ WM (UKCUPYIOIIUX (aKThl, CBS3aHHBIE C
(VMHAHCOBBIMU CPEACTBAMH, a TAK)KE HA WHBIX JIOKYMEHTaX, PeIyCMaTPUBAIOIINX
3aBEpEeHUE MOUTMHHON MOAMKCH.

[TeyaTs cTaBUTCS HA CBOOOJHOM OT TE€KCTa MECTE, HE 3aXBaThIBas JIMYHOM
MOANUCH JOJDKHOCTHOTO Juna. [leyaTs MOXkeT 3axBaThiBaTh 4YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMIIA, TIOJIMHUCABIIETO IOKYMEHT.

B nokymeHTax, MOJATOTOBJICHHBIX Ha OCHOBE YHU(MUIIMPOBAHHBIX (opM,
1eJaTh CTAaBUTCS B MECTE, 0003HAUYCHHOM OTMETKOH «MII»;

12) OTMETKa O 3aBEPEHHH KOIIHMHU-.

Jlns 3aBepeHHs COOTBETCTBUS KOIMHUM JOKYMEHTA TOMJIMHHUKY HUXKE
pekBuzuta «lloammce» mHpocTaBiseTCs OTMETKA O 3aBEPEHUM KONUU —
3aBeputTenbHas Haanuch «Komus BepHa» unum «BepHO», MOKHOCTH JUIA,
3aBEpUBILETO Komuio (mpeacenaTeiab, 3aMECTUTENb MpeaceaaTenis, CEKpeTapb
Y4aCTKOBOM KOMHCCHUM), €T0 JIMYHAsl MOANKCH, paciiu(poBKa MOJIMUCH, JaTa U
BpeMsl 3aBEpEHUSI, HAIIPUMED:

Bepno
IIpencenarens y4acTKOBOM U30UpaTEIbLHOM
KOMHCCHUH U30HUpaTeabHOro yyactka No

MOANHUCH WHULMAJBI, (pamuius
naTa, Bpemsi
OTMeTka O 3aBEpPeHUMM KONUU MOXET OBbITh JIOMOJHEHA YKa3aHUueM

KOJIMYCCTBA JIUCTOB KOIINH. I[OHYCKEIGTCH 3aBCPATH OTMETKOH O 3aBCPCHHUHN KOIINHU

Ka)KJIBIﬁ JIMCT KOIIMU JOKYMCHTA.

2 o o

3aBepeHHE KOIMH MPOTOKOJIOB 00 MTOrax TOJOCOBAaHMS M HHBIX JOKYMEHTOB KOMHCCHH TIPOM3BOAMTCS B
COOTBETCTBHHU ¢ IMyHKTOM 12 craten 30 PenepanbHoro 3akoHa «O0 OCHOBHBIX I'apaHTHAX M30MpATEIbHBIX IpaB U
npaBa Ha y4yacTHe B pedepenayme rpaxnan Poccuiickoii deneparmmy.
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IIpu mepechbuUike KONUU JOKYMEHTA B JIPYyTrM€ OpraHu3aliy WM BblAade ee
HAa PYKU 3aBEpPUTENIbHAS HAAMNUCh YJOCTOBEPSETCS I€YaThl0 y4aCTKOBOM
KOMUCCHUU;

13) otMeTka 00 UCTIOTHUTETIE.

OTtmeTka 00 HCHOJHUTENE BKIOYAeT B ce0s MHULIMAIBI U (HaMUIHIO
UCIIOJTHUTENSL JOKYMEHTa U HOMep ero TenedoHa ¢ kogoM CBepAsIoBCKOM o0acTu.
OTMeTKy 00 MCMOTHUTENE PAacIoiaraloT Ha JIMIIEBON WJIH, P OTCYTCTBUU MECTa,
Ha OOOpPOTHOH CTOPOHE IMOCIETHETO JIUCTa JOKYMEHTa B JIEBOM HIDKHEM YIIIy
pazmepom mpudTa 10 myHKTOB, HAITpUMED:

3y0apeB Bnagumup BanoBuu
(34397) 2-28-53;

14) ormeTKa 00 UCIIOJIHEHUH JOKYMEHTA.

OTmeTKa 00 MCIIOJIHEHUH JOKYMEHTA M HAIPABJIEHUU €T0 B JIEJIO BKIIIOYAET
CIIEYIOIlME JIaHHbIE: KpaTKUE CBEACHUS 00 HCHOJHEHUHM JOKYMEHTa (IIpH
OTCYTCTBUU JIOKYMEHTA, CBHUJETEIbCTBYIOLIETO OO0 HCIOIHEHUH), 1aTy U HOMEP
UMEIOLIETrocsl JOKyMEeHTa 00 HUCHOJHEHHM, cioBa «B nemo», HoMep nena, B
KOTOpOM Oy/eT XpaHUTbCS AOKYMEHT, JaTy, MOAMHUCH MpeAcenarens y4acTKOBON

KOMUCCHH.

4. Opranu3anus padoThbl ¢ HCXOASIIUMHU TOKYMEHTAMH

4.1. Ucxopsmme AOKyMEHTHI O(GOpMIISIIOTCS Ha OJaHKaX yCTaHOBJICHHOU
(GhopMBI B COOTBETCTBHHM C MOJIOkKEHUAMH HacTosiero [opsiaka.

4.2. Ilpu odopmiieHUN OTHPABISEMBIX MUCEM U TEJETPaMM HCIIOJHUTEIb
YKa3bIBa€T TMOJIHBIM TOYTOBBIM (BKJIOYas HWHJIEKC) aJlpeCc OpraHu3aluy WIH
rpakJaHUuHA.

4.3. Ucxopsuue mnuchMa HANpaBsIIOTCS 3a MOANUCHIO MpeacenaTens
Y4aCTKOBOM KOMHCCHM (a B €ro OTCYTCTBHE — 3aMECTHUTENsl MpeaceaaTes,
CeKpeTaps y4aCTKOBOM KOMHUCCHM) Ha OJIaHKe MHChMa.

4.4. UcxopsmeMy JTOKYMEHTY HMPUCBAUBAETCd HOMEP, KOTOPBIA COCTOUT U3

WHJEKCa Jella MO0 HOMEHKJIAaType Jel W MOPSIKOBOIO HOMepa JIOKYMEHTa,
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pa3ieseHHbIX KOCOM 4yepTou. Mcxondmumii HOMEp yKa3bIBaeTCs TaK)KE€ HA KONUU
JOKyMEHTa, ocTrapmeics B nene. Hymepanusa HCXomdImUX JIOKYMEHTOB
OCYLIECTBIISIETCS B IIPe/eIIax KaJeHAApHOTO Toa.

4.5. Ucxonsdmue TOKYMEHTBl PETUCTPUPYIOTCS B JKypHAJIE PETrUCTPALMU
UCXOSIINX TOKyMEHTOB (npuioxeHue Ne 6).

IIpn perucrpanuym HCXONSIIETO JOKYMEHTAa B JKypHal€ HUCXOIAIIUX
JOKYMEHTOB ~ 0053aTEJIbHO  YKA3bIBAIOTCA  CIEAYIOIIME PEKBU3UTHI:  Jara
OTIIpaBJICHUS JIOKYMEHTA, PErUCTPAllMOHHBIM HOMEp, JaHHbIe 00 ajapecate
(bamuiusi, uMs, OTYeCTBO (PU3UMYECKOTO JHUIA WM Ha3BaHUE OpraHu3alluy,
MECTOHAXO0XACHUE IMOIy4aTesi), KpaTKOe COJEpKaHUE TOKYMEHTA, a TaKkKe KeM
OH IMOJIIIUCAaH, a IPU HEOOXOAUMOCTH — KTO SBJIETCS UCTIOTHUTEIIEM.

4.6. Ecniu oTnpaBisieMblii JTOKYMEHT SIBJSIETCS OTBETOM Ha BXOMSIIMMA
JOKYMEHT, HE00X0AUMO MPUOOLIUTh MOVIMHHUK BXOJAIIETO JOKYMEHTa K KOIHU
OTIIPABIIIEMOI0 JOKYMEHTA, OCTAOIIETOCs B JIEIIE.

Komuu ucxogsmmx JOKYMEHTOB MOMEHIAIOTCA B /IO B COOTBETCTBUU C
HOMEHKJIATypOH eI y4aCTKOBOW KOMHMCCHH.

4.7. JIOKyMEHTBI, aJJpeCOBaHHbIE T'PaKIaHUHY, MOTYT OBITb BPYYEHBI €MY
JUYHO, O YEeM B JKypHaje perucrpanuu oOpalleHui TrpaxIaH JeJaeTcs
COOTBETCTBYIOIIass OTMETKA, COJAEp’Kalas IOANKMCH TpaxJaHuHa. B ciydae
HEBO3MOKHOCTH JIMYHOT'O BPYUYEHUS TOKYMEHTOB IPAKJAHUHY OHH OTIPABIISAIOTCS
4yepe3 MOYTOBOE OTAEJICHHE CBSI3M [0 MOYTOBOMY aJpecy, YKa3aHHOMY HMH B

oOpalleHuH.

S. IloaroroBka, oopmiieHHe, BINYCK, Y4€T JOKYMECHTOB,
paccMaTpUBAaEMbIX HA 3aCEJAHHAX YYACTKOBOH KOMHCCHM®
5.1. JIokyMeHTBl 1O BOIpOCaM, BKJIOYEHHBIM B TPOEKT MOBECTKH [HS
3acellaHrs y4YaCTKOBOW KOMHCCHH, TOTOBATCA TNIPEICENATeNIEM, 3aMECTHUTENIEM

npeAceaarelis, CEKpeTapeM YYacTKOBOM KOMHUCCHUM, YJIEHAMH Y4aCTKOBOM

[opsinok odopMileHHST TPOTOKOJNA YYAacTKOBOH KOMHMCCHMM 00 HTOrax TIOJIOCOBaHUS YCTaHABINBACTCS
3aKOHOJIATEILCTBOM O BEIOOpax M pedepeHymax.
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KOMHCCHM C TPaBOM PEIIAIOMIEr0 TIojioca, 3a KOTOPbIMH  3aKPEIUICHbI
COOTBETCTBYIOIIUE HAPABIECHUSA AEATEIbHOCTH.

5.2. IlpencrapnsieMble K PacCMOTPEHHUIO JOKYMEHTHI JOJDKHBI BKIIOYATh
O3aryiaBJCHHBIA MPOEKT pEHICHUS C MNPUOOIICHHBIMU K HEMY MOJJIMHHUKAMHU
JIOKyMEHTOB, TMOCTY>KMBIIMX OCHOBaHUEM JUIsi PACCMOTPEHHUs BOIpoca Ha
3ace/laHid y4YaCTKOBOW KOMHCCHUH, JIMOO TMPOEKT TMUCHhMA, TOJJIEKAIIETO
COMJIACOBAHUIO HA 3aCEIaHMM YYaCTKOBOM KOMHCCHHM, NIPH HEOOXOIUMOCTU —
MOSICHUTENIbHYIO 3aIMCKY 110 PacCMaTpruBaeMOMY BOIIPOCY.

5.3. [IpoekThl TOKYMEHTOB (BKJIIOUasi MPHUIOKEHUS), MPECTABISIEMbIE ISt
pacCMOTpPEHUsS Ha 3acCelaHMM YYacTKOBOM KOMHCCHUM, BH3UPYIOTCS JIULIOM,
OTBETCTBEHHBIM 32 €T0 MOATOTOBKY.

5.4. JIuio, OTBETCTBEHHOE 3a MOATOTOBKY MPOEKTA PEIIeHUs, 00ecreunBaeT
KOMILJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAaY€HHBIX KaK B IPOEKTE PELICHUs, TaK U
B IPUJIOKEHUSIX K HEMY.

5.5. Ha 3acemaHumM y4acTKOBOW KOMHCCHUU BEAETCS IMPOTOKOA U MOXKET
IPOM3BONTHCS ayAMO3aUCh (BUI€03aNHCh). B ciiydyae nmpon3BoacTBa ayiuo- Win
BUJICO3AIIUCH YJIEHBbl YYACTKOBOW KOMHUCCUU U MPUTJIALIEHHBIE YBEIOMIISIOTCS 00
3TOM J0 OOBSIBJICHUS MOBECTKU JHS 3aCEIaHUS.

5.6. JIokyMeHTbI, pacCCMOTPEHHbIE Ha 3aceJaHUM y4acTKOBOM KOMMCCHUH, B
cly4yae, €clidi B XOA€ 3aceJaHusi BHOCWUJIUCh HW3MEHEHUs, JOJIKHBI OBITh
nopaboTaHbl, a 3aTeM IMOANUCAHBI, 3apEerUCTPUPOBAHBl M, €CIU HEOOXOAMMO,
pa3ociaHsbl.

5.7. Ilpu ngopaboTke AOKYMEHTa B €ro TEKCT BHOCATCS COIIACOBaHHBIE B
XOZI€ 3aCelaHus U3MEHEHNUs. B ciydae NpUHATUSA y4aCTKOBOM KOMUCCUEH PELICHUS
O HEOOXOAMMOCTH KOHTPOJISI MCIOJHEHUS PEIICHHUs] €ro TEeKCT JAOIMOJIHSIETCS
INYHKTOM, B KOTOPOM HAa3HA4yalOTCsl JMIA, OTBETCTBEHHbIE 3a HCIIOJIHEHUE, U
OIPEAEIIAETCS CPOK UCIIOJIHEHHUS.

5.8. Texkcr pemenust odopmisiercss Ha OJIaHKE YCTAHOBJIEHHOM (HOPMBI

coriacHo npuioxeHuto Ne 4 k HactosieMy Ilopsnky.
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5.9. PenieHre MOAMMCHIBAETCS NPEICENATENIEM U CEKPETapeM Y4YacCTKOBOM
KOMHCCHUU C YKAa3aHUEM IOJTHOTO HAUMEHOBAHHUS JOJKHOCTEH.

Ecnm Ha 3acegaHmM  y4aCcTKOBOM KOMHCCHM — IIPEACEAATENBCTBOBAI
3aMECTUTENb TPEJCENaTeNlsl YYaCTKOBOM KOMHMCCHH, CEKpPETaph Y4acCTKOBOW
KOMHCCUU WJIH OJWH W3 YJIEHOB YYaCTKOBOM KOMHCCHM C IPaBOM PEIIAFOIIETO
rojioca, a TakXKe €ClM IIOJTHOMOYHS CEKpeTaps YYacTKOBOM KOMHUCCHH
OCYILECTBISUI OJWH W3 YJIEHOB YYaCTKOBOM KOMHCCHUHM C IIPaBOM PELIAOLIETO
rojoca, TO MOAMHCH B MPOTOKOJE, HAa pPEHICHUH O(QOPMISIOTCA CIIETYIOIUM
oOpazom:

«3aMecTuTens MpeacenaTenas y4aCTKOBOM  M30UpaTeabHONM  KOMHCCUU
u3bupartenbHoro ywyactka Ne_ » — B clydae BpPEMEHHOTO OTCYTCTBHUSA
npeaceaaTens y4acCTKOBOM KOMUCCHH,

«HcnonHsrommii  0053aHHOCTH  TIpeJiceiaTeNsl y4acTKOBOW M30MpaTeIbHOM
KOMHCCUM M30MpaTebHOro ydactka Ne _ » — B cllydae BPEMEHHOTO OTCYTCTBUS
MpeIcenaTeNsl U 3aMECTUTENS MPECEATENS] YYACTKOBOM KOMUCCUU TIPU HAIIMYUU
pelIeHUsT Y4YaCTKOBOM KOMHCCHUM O BO3JI0OKEHMM Ha CEKpeTaps y4acTKOBOU
KOMHUCCHUHU JHO0 OJTHOTO M3 YWJIEHOB Y4aCTKOBOM KOMHCCHM C IIPAaBOM pELIAOLIErO
roJI0Cca MOJIHOMOYMH ITpeIcenaTeNsl y4aCTKOBOW KOMHUCCHUH;

«Mcnonusomuii  00513aHHOCTH  CEKpeTapsi y4acTKOBOM HM30MpaTeIbHOM
KOMHCCUU H30upaTelbHOro yyactka No _ » — B cilydyae HaJIW4Msl pEUICHUs
YYaCTKOBOW KOMMCCHUHM O BO3JIOKEHUM HA OJHOIO W3 YJIEHOB YYaCTKOBOM
KOMHMCCUM C IPAaBOM PEIIAKOMIEr0 rojoca MOJHOMOYUN CEKpeTapsl y4acTKOBOM
KOMUCCHH.

5.10. PemieHnst y4aCTKOBOM KOMHMCCHUU HYMEPYIOTCS B XPOHOJOTHYECKOMN
MOCJIEA0BATENBHOCTH B IpEAEnax KajJeHIapHOro roja.

Homep pemienus coctout U3 HOMEpa MPOTOKOJIA 3aCE€IaHUsl U MOPSAKOBOTO
HOMEpa pENICHHs, pa3eJIeHHbIX KOCOU 4epToi, Harpumep: 1/8.

5.11. Ilpencenarens nu0OO CEKpeTaph Y4aCTKOBOW KOMMCCHUU THPKHUPYET

JAOKYMCHTHI B HGO6XO,[[I/IMOM koimuectBe. Ha K&)I(I[Oﬁ KON HOKYMCHTA
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MPOCTABIIAETCSl Te4YaTh, YAOCTOBEpSAIONIasl TMOANUCH Mpe/icenaress y4acTKOBOU
KOMHCCHH U CEKpeTaps Y9aCTKOBOW KOMHCCHH, 0€3 BOCIIPOU3BEICHUS TTOIITUCEH.

5.12. Konusi pemieHusi y4acTKOBOM KOMHMCCHUM HaNpaBIIA€TCA 3asBUTEIIO B
cilydae, €Cl €ro oOpanieHUe B YYaCTKOBYI) KOMHUCCHUIO MOCIYKHJIO OCHOBAHHUEM
JUIS PACCMOTPEHUS BOIIPOCA HA 3aCEJTaHUH YYACTKOBOM KOMHUCCHH.

5.13. IIpoTokon 3acenanusi y4acTKOBOM KOMHUCCHUU OdopMIIIeTCs Ha OlaHKe
yCTaHOBJICHHOHN (hOpMBI coriiacHO npmiioskeHnto Ne 4 k HacTosmiemy [lopsiaky.

5.14. TekcT mpoToKONa 3aceqaHrs y4aCTKOBOW KOMHUCCHHM COCTOMT M3 JIBYX
gacTell — BBOOJHOM M OCHOBHOM.

5.15. B BBOAHOM 4YacTH MPOTOKOJA YKA3bIBAIOTCSA (DaMUIUS W WHUIUAIBI
npejacenareis y4acTKOBOW KOMHUCCHUHU  (MPEJCENAATENbCTBYIONIETO), a TaKkKe
MPUCYTCTBYIOIIMX 3aMECTUTENSI MPEICEaTeliss YIaCTKOBOM KOMUCCHUM, CEKpeTaps
Y4aCTKOBOM KOMHUCCHHM U WICHOB YYaCTKOBOW KOMUCCHH, JIWII, IPUTJIAICHHBIX Ha
sacemanue’. [locie crMcka IPUCYTCTBYIOIIMX HA 3aCEJAHMU WICHOB y4aCTKOBOM
KOMMCCHUH JICJIACTCS 3alMCh 00 OTCYTCTBYIOIIUX WICHAX YYaCTKOBOM KOMUCCHUH (C
VKa3aHUEM: «II0 YBAXKUTEIBHOM MPUYMUHE», «IPUYMHA OTCYTCTBUSA HE
YCTaHOBJIEHA ).

Homyckaetrcst odopMIIeHHEe TPHUCYTCTBYIOIIUX OTACIBbHBIM CITUCKOM C
yKa3aHUEM WHULKAJIOB, ¢daMuiuii u JoibkHocTer. CHUCOK mpuiaraercs K
MPOTOKOJY 3aCEIaHMs.

5.16. IToBecTKa JHS BKIIFOYAETCS B BBOAHYIO YacTh MPOTOKOAa. OHA COCTOUT
U3 NIEPEUHCIICHUs BOIPOCOB, KOTOPhIE 00CYKAAIOTCS Ha 3aCEAAHUM, U 3aKPEILISET
MOCJIEA0BATEIBLHOCTh UX O0CYXIEHUS U (PaMUSTUU TOKJIQTIUKOB (BBICTYIIAIOIIUX ).

Kaxxnprit Bompoc MoBeCcTKU JHS 3acelaHusi HymMepyeTcs: apaObckoil mudpoit,
€ro HauMeHoBaHUE (OPMYIHUPYIOT, HauuHas ¢ mpemtoroB «O» umm «O6». Ilo
KaXJIOMY ITyHKTY YKa3bIBA€TCSl TOKJIAIUUK.

5.17. OcHOBHasi 4acTh MPOTOKOJIA COAEPKHUT CTOJIBKO Pa3ENOB, CKOJIBKO

MYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBUU ¢ HEW pa3iesibl HyMEPYIOTCA.

4 .

[Ipurnamenue Ha 3acefaHue MOXKET OBITH IepefaHo Mo TesnedoHy ¢ (UKcaleld DaTel U BPEMEHH 3BOHKA B
JKypHaJIe TIPOU3BOJILHOH (OPMBI, Tene(OHOrpaMMOii, 3JIEKTPOHHOW IOYTOH COOOIIEHHEM B MECCEHIUKEpe - B
cilydae HaJM4Hs COTJIACHsl WieHa KOMHCCHH, MHOTO JIMIA, HA TAKOE ONOBEICHHUE.
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Kaxnprii  pasmen  cocrour w3 Tpex  yacted:  «CIIYIIAJIN»,
«BBICTYIINJIN», «PEILINJINY», KOoTOpBIEC MEYaTatOTCs OT TPaHUIIbI JIEBOTO MO
MPONUCHBIMU OYKBaMHU.

B uwactu «CJIIYIIAJIM» kpaTKO H31araerci TEKCT BBICTYIUICHHS
nokiIaaurKa. Maummans u GamMuins 10KkIaquuKa neyaTaroTcs ¢ KpaCHOU CTPOKH B
MMEHUTEIBHOM Majaeke. DBpICTyIUleHHE H37araeTcsi OT TPEThEro Jula
€MHCTBEHHOT'0 YUCJa U OTAENETCS OT (pamuinu Tupe. ECiii TEKCT BBICTYIIIEHUS
npujaraeTcss K TMPOTOKOIY, TO MCHOJb3yeTcsa ccbuika «TekcT mokiana
MPUIIAraeTCcs.

B wactm «BBICTYIIMJIM» nepeyucnsrorcs BBICTYNAIOIIAE W aBTOPBI
BONPOCOB. MHuIManel 1 paMuins BEICTYNAIOLIETO M€YaTal0TCs C KPAaCHOM CTPOKHU
B UMEHUTENbHOM majexe. KpaTkasg 3anuch BBICTYIUIGHHS 10 CYIIECTBY
paccMaTpuBaeMoro BOIIPOCA U3JIaraeTcsl OT TPETHETO LA €IMHCTBEHHOTO YNCIA.

Ecnu TeKCT BBICTYIUIEHMsI INpuiaraercsd K IPOTOKOIY, TO HCIHOJIb3YETCs
cchlTKa « TeKCT BBICTYIICHUSI IPUTIATAETCS.

B uwactu «PEIIWJIN» oTpaxkaercss TNpUHATOE pelIeHHe (pe3yabTaThl
rOJIOCOBaHMsI) MO JAHHOMY BOIPOCY MOBECTKU JHS 3acelaHusi U (WIM) JenaeTcs
3anmuch «Pemenne Ne  / mipuHSITO, IpHUIaracTcs.

Ocoboe MHeHHe, BBICKa3aHHOE BO BpeMsi OOCYXKIeHUs, opopMisieTcs Ha
OTHEJIIBHOM JIMCTE M TOMEIIAETCS MOCJIE€ COOTBETCTBYIOIIETO  PELICHUS.
Nudopmaruss 0 Hamuuuu 0coOOTO MHEHHUS JOJDKHA OBITh OTPaKEHA B TEKCTE
IIPOTOKOJIA.

5.18. IIpoTokon 3acenaHus MOANMCHIBAETCA MPEACENATENbCTBOBABIINM Ha
3aCelaHNd M CEKPETapeM YYacTKOBOM KOMMCCHM (WJIM YJIEHOM Y4YacCTKOBOW
KOMHUCCHUH, HCHOJHSABIIUM OOSI3aHHOCTH CEKpeTapsi Y4YacTKOBOW KOMHCCHUH) C
yKa3aHUEM NOJIHOIO HAMMEHOBAaHHUS JTOJKHOCTEM.

5.19. IIpoTokosbl  3acelaHuii ~ HYMEpPYIOTCS B XPOHOJIOTMYECKOU

MMOCJICA0BATCIbHOCTH B IIPCACIaX KaJICHAAPHOIO roJa.
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6. KoHTpOJIb MCTIOJTHEHHUS JOKYMEHTOB M NOPYYeHUI

6.1. KoHTpo10 HCTIOTHEHUS TTOJIEKAT:

IIOPYYEHHUs], COAECPIKAIIMECS B IOCTAHOBIICHUAX U Apyrux AokymeHTtax [IMK
Poccun, WzbuparenbHoii komuccun CBepasioBCKOM oOmacth, PeBauHCKOM
parioHHOM TEPPUTOPUAIIBHOU N30MpaTeIbHOM KOMUCCHH, OKPYKHOU
n30MpaTeIhbHOW KOMHCCHH TIO BBIOOpaM JemyTaToB JlyMbl MYHHUITUTIAJIBLHOTO
okpyra PeBna o cooTBeTCTBYIOIIIEMY U30MPATETLHOMY OKPYTY;

MOPYYEHUSI, COAECPKAIIUECS B PELICHUSAX YYACTKOBOM KOMUCCHH;

BXOJIAIIIME JOKYMEHTBI, B TOM YHCJIE€ MHUCbMEHHBIC OOpaIleHUs] Tpa)IaH,
yKa3aHHbIE B [lepeuHe noaexamux KOHTPOI0 JOKYMEHTOB C YKa3aHUEM CPOKOB
ucnonHeHus (npunoxenue Ne 7);

UCXOJISITNE JOKYMEHTHI, TPeOYyIOIINE OTBETA;

MOPYYEHHUsI, COJEp)KAIIMECS B MNPOTOKOJNAX 3aCENAaHUN  y4aCTKOBOM
KOMUCCHH.

6.2. KoHTpob HCHOJHEHUSI JOKYMEHTOB, YKa3aHHbIX B IyHKTe 6.1
Hactosiniero [lopsimka, Mo CymecTBy 3aTPOHYTHIX B HUX BOIPOCOB OCYIIECTBIISIET
IpeCceNaTeNb YYaCTKOBOU KOMHUCCHUH.

6.3. CpOKM UCIHOJHEHUS MOPYYEHUH, COAEPXKAIMXCSI B  PEHICHUAX
Y4aCTKOBOW KOMHUCCHUH, ONPEICIAIOTCS ITUMH PEIICHUSIMU.

6.4. JIoOKyMEHT MOMJIC)KUT MCIOJHEHUIO HE To3aHee, 4yeM uepe3 30
KaJEHJAPHBIX JHEW CO [JHA €ro perucTpaiuyu, 3a HCKIIYEHHEM CIIy4acs,
MPElyCMOTPEHHBIX MYHKTOM 6.5 HacTosiero ITopska.

Ecnu mocnenuuii neHb UCTIOJIHEHUS TPUXOAUTCS HAa HEpaOOUUid I€Hb, TO OH
MOJICKUT UCTIOJIHEHUIO B MPEIIISCTBYIONUI eMy pabouunii IeHb.

JlokyMeHTBl ¢ moMeTkamMu «BecbMa cpouHO», «CpOYHO» HCHOJHSAIOTCS B
TPEXIHEBHBIA CPOK, JTOKYMEHTBI C NMOMETKOM «OnepatuBHO» — B 10-aHEBHBIN
CPOK.

6.5. CpoKM  HCIIOJIHEHUS  BXOASIIMX  JOKYMEHTOB M  oOpalleHui

YCTaHABJIIMBAIOTCSA nucxoada nus3 CPOKOB, npeajraracMbix opraHmauHeﬁ,
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HaIllpaBUBIIEH JIOKYMEHT, WM CPOKOB, YKa3aHHbBIX B IpuioxkeHuun Ne 7 k
HactosimeMy [lopsanky.

6.6. JIOKyMEHT CUMTAETCS MCIOJHEHHBIM U CHUMAETCS C KOHTPOJS IOCIE
pElIeHUs] BCEX IOCTAaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUSA PpPE3yJbTaTOB
paccMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIULIAM.

6.7. OCHOBaHUSIMU JJIs1 CHATHUSL JOKYMEHTA C KOHTPOJIS SIBISIFOTCSL:

pelIeHUE YYaCTKOBOW KOMHUCCHU;

OTBET Ha BXOJAILIUNA JOKYMEHT;

OTBEThl OT OpPraHU3alMi, B KOTOpPbIE JOKYMEHT ObLI HampaBieH s
PacCMOTPEHNS 110 CYHIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB M OTBETA 3asIBUTEIIIO;

HampaBjieHUE OOpalleHus] B JPYrue OpraHu3aludy Uil PacCMOTPEHHUS IO
CYILIECTBY IOCTABJIEHHBIX B HEM BOIIPOCOB M MOCIEIYIOMIEr0 MH()POPMUPOBAHUS
aBTOpa O pe3yJbTaTaX pacCMOTPEHUS.

6.8. JIOKyMEHT HE CUMTAETCSI UCIIOJTHEHHBIM M OCTAeTCsl HA KOHTPOJIE:

€CIIM OH HalpaBJSIETCA B JAPYrME OpraHbl WA OpPraHU3aldH IS
paccMOTpeHMsI C 1IeJIbI0 TMOJY4YEHHUs Y4YacTKOBOM KOMHUCCHEH HuH(popMauu,
HEOOXOAMMOW [JIl pPACCMOTPEHUSI MO CYLIECTBY IOCTaBJIEHHBIX B JIOKYMEHTE
BOMpocoB. B ciiyqae HEOOXOIMMOCTH ydacTKoBas KoMmuccusi MHGOpMHUpyeT 00
HTOM aBTOpPa JOKYMEHTA;

€CJIM OH HalpaBJIETCS B JAPYIME OpraHbl WJIA OPTraHW3alMu IS
PacCMOTPEHHS 110 CYILIECTBY IIOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asBUTEIIO
C TMOCJIENYIUM HHPOPMUPOBAHUEM YYACTKOBOM KOMHCCHM O PE3yJbTaTrax

HCITIOJTHCHMUA.

7. I/I3FOTOBJICHI/IG, XpPaHCHHUE U UCITOJIB30BAHHUC IICYATH U IITAMIIOB

7.1. Jlnst  ynocTOoBEpEeHHs] MOIJIMHHOCTH JOKYMEHTOB MM COOTBETCTBUS
KOMUHN JOKYMEHTOB MOJIMHHUKAM HCIIOJIb3YETCS M1€4aTh YYaCTKOBOM KOMUCCHHU.
J{ns mpocTaBlIeHUsT OTMETOK O TMOJIyYEHHH, PETUCTPAIMU JOKYMEHTOB B

y‘-IElCTKOBOﬁ KOMHUCCHUU MOT'YT UCIIOJIb30BATHCS IITAMIIBI.
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7.2. I3roToBiieHHEe  Te€4YaTH M WITAMIOB  YYacCTKOBBIX  KOMHCCHIA
ocyiectBisiercs M30uparenbHoil komuccuei CBepIJIOBCKOM 00JacTh WM
PeBauHCKOM pallOHHOW TEPPUTOPUAIIBHOM M30MpaTeIbHOM KOMHUCCHEH B
COOTBETCTBHUM C 0Opa3laMd W ONUCAHUEM, YTBEP>KICHHBIMU BBIILIECTOSIIIMMHU
n30MpaTeIbHBIMU KOMUCCHSIMU.

7.3. Ileyathb y4yacTKOBOM KOMMCCHHM TIPOCTaBIISI€TCA Ha MPOTOKOIAaX 00
UTOTAX TOJIOCOBAHMS, HA KOIIMAX PEIICHUNM Y4aCTKOBOW KOMMCCHUH, HA MAKETAX MPHU
OTIIPaBKE JOKYMEHTOB, IpU OGMOPMIIEHUHU JIOKYMEHTOB Ha TMPHUEM TOBApPHO-
MAaTE€pUATBHBIX IEHHOCTEH, HA BCEX aKTaX, COCTABISIEMbIX YYACTKOBOM KOMUCCHEM.

7.4. IleyaTh y4aCTKOBOM KOMHCCHM TIOCJI€ OKOHYaHUSA H30HpaTEIbHOM
KaMIaHUH, KaMIaHuu pedepeHayma JI0JbKHa XpaHuThbes B PeBnuHcKoM pailoHHOM
TEPPUTOPHUATBHON N30UPATETHHOU KOMHCCHH.

7.5. Ilpencenarens y4acTKOBOM KOMHCCHU B IEPHO] IPOBEACHUS BHIOOPOB U
(unmu) pedepenayMa OCYHIECTBIISIET KOHTPOJb 3a MPABUIBHOCTBIO XpPaHEHUS U
WCIIOJB30BaHUs TI€YaTH, 3aTEM IEepelacT IedyaTb Ha XpaHeHue B PeBauHCKyrO

paliOHHYIO TEPPUTOPUATEHYIO N30UPATEIbHYI0 KOMUCCHIO.

8. ®opmupoBanme ae

8.1. IlepedeHp 3aroja0BKOB JI€J, OTPAKAIOIIMX JTOKYMEHTHPYEMbBIE YUACTKH
paboOThl y4acCTKOBOW KOMHCCHH, BKJIIOYAETCS B HOMEHKJIATypy Aen PeBauHckon
palioOHHOW TEPPUTOPHAILHON N30UPATEITHHOU KOMUCCHH.

B cnydyae BO3HMKHOBEHMsS HOBBIX JEJI YYAaCTKOBOW KOMHCCHUM OHU
JOTIOJTHUTEIILHO BHOCATCS B YTBEPKICHHYIO HOMEHKIATYpy JAen PeBamHcKoM
paliOHHOW TEPPUTOPHATILHON N30MPaATEIbHON KOMUCCHH.

8.2. Cpok XxpaHEHHsS JOKYMEHTOB YKAa3bIBAETCS B HOMEHKJIATYpE NEJI CO
CCBUIKOM Ha  COOTBETCTBYIOINYIO  cTarblo llepeyns wim Ha  OyHKT
cooTBeTcTBYIOIIero llopsiaka XpaHeHus W nepenadyd B apXuB JOKYMEHTOB,
CBSI3aHHBIX C TIOJIFTOTOBKOM U MPOBEACHUEM KOHKPETHBIX BEIOOPOB.

Hcuncnenne CPOKOB XpaHEHUs JNOKYMEHTOB, 3aKOHYEHHBIX

JIETIOTPOU3BOJICTBOM B TEKYIIIEM T'0Jly, HAUMHAETCS ¢ 1 SHBaps CIEAYIOIIETO roa.
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8.3. 3akoHUEHHBIE JAENONMPOU3BOACTBOM JOKYMEHTHl O(GOPMISIOTCS B
COOTBETCTBHUM C TpeboBaHusMHu Hactosimiero llopsaka ©  CIHCHIBAIOTCS
npejceiaTeseM Y4acTKOBOM KOMUCCHU B JIENO.

HcnonHeHHble JOKYMEHTH (POPMHUPYIOTCS B Ji€lla U MEPEAAloTCA MO aKTy
PeBauHCKOM palilOHHON TEPPUTOPUATBHON U30MPaATEIbHON KOMUCCHH.

He nomyckaercs moMeneHre B €10 JOKYMEHTOB, COJEPKaHUE KOTOPhIX HE
COOTBETCTBYET 3arojoBKy Jena. B 1eno BKIIOYAOTCS BCE JOKYMEHTHI II0
KOHKPETHOMY BOIIPOCY BMECTE€ C TNPUIIOKEHUSIMH, YKAa3aHHBIMH B TEKCTE
JOKYMEHTA.

[TpoTokombl 3aceqaHuii y4acTKOBOM KOMHCCHH DPAacIoJiaraloTcsi B e 0
XPOHOJIOTUH B MOPSAKE BO3pacTaHUs HOMEPOB. PerieHusi, mpuHAThHIC HA 3aceJaHUU
Y4aCTKOBOW KOMHCCHH, IMOMEMIAIOTCA TOCIE COOTBETCTBYIOLIETO MPOTOKOIA B
MOPSIJIKE UX TPUHATUS U HyMepauuu. VHbIe TOKYMEHTHI K 3aCeJaHUI0 Y4aCTKOBOU
KOMUCCHH ITOMEIIAIOTCS [1OCII€ MPOTOKOJIA U (MJIM) COOTBETCTBYIOIIETO PEIICHHUS.

Obparennst TpakKaaH U JOKYMEHTHI MO MX PAacCCMOTPEHUIO (HOPMUPYIOTCS
B oThenbHOe neno. Kaxnoe oOpalieHue u Bce TOKyMEHTHI 10 €r0 pacCMOTPEHUIO
COCTaBIISIIOT B JIEJIE€ CAMOCTOSITENIbHYIO TPYIIy M pacrojaraiorcs B an(aBUTHOM
MOPSIJIKE 10 TIepBhIM OykBaM (haMUIIUi aBTOPOB OOpAIICHUN.

XKanoOb! (3asiBNIEHUS) O HAPYIIEHUAX 3aKOHA MPHU TOJIOCOBAHUU M TOJICUETE
rOJI0COB, MOCTYNUBIIKE B JIEHb TOJOCOBAHUS M IO OKOHYAHUS TMOJACUYETa TOJOCOB
nu30upareneil, MmpuiaararoTcss K IEPBOMY JK3EMIULIPY MPOTOKOIA YYaCTKOBOU
KOMHUCCHMH 00 UTOrax TOJIOCOBAHHUSA, WX 3aBEPEHHBICE KOMHUU - KO BTOPOMY
IK3EMILTSIPY MPOTOKOJIA YIaCTKOBOH KOMUCCHH 00 UTOTaX rOJI0COBAHUS.

8.4. 3a COXpaHHOCTHh JOKYMEHTOB M JIe]l JI0 Nepeaayu ux B PeBIMHCKYIO
paliOHHYIO TEPPUTOPHAIBHYI0 KOMHCCHUIO OTBETCTBEHHOCTh HECET MpeACENaTelb

Y4aCTKOBOM KOMMCCHHU.

9. OTBETCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OPraHMU3ALMIO JEJIONPOU3BOACTBA B YYaCTKOBOU

KOMHCCHUHU, oOecrieueHue KOHTpPOJIA HCIOJHCHHUA OJOKYMCHTOB, oOecrieueHue
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COXPAaHHOCTU JOKYMEHTOB M Iepenadyy uX B PeBOUMHCKYIO paliOHHYIO
TEPPUTOPUANBHYIO M30MPATENbHYI0 KOMHCCHIO HECET MpelceAaTesb y4aCcTKOBOU
KOMHUCCHUH, KOTOPBIA OOEcHeunBaeT Takke KOHTPOJb COOJOJIEHUsS TpeOoBaHUMN
Hactosiero llopsiaka.
9.2. UnieHbl y4aCTKOBOW KOMHMCCUU HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTh
3a cobmrozeHue TpeboBanuil Hactosmero Ilopsiaka, cOXpaHHOCTh HAXOJSIIUXCS

Y HUX TOKYMEHTOB.



ITpunoxxenne Ne 1

K [lopsanky BeaeHus nenonponu3BoICTBa
B y4aCTKOBOM M30MpPATEIbHON KOMUCCUU

@opma )KypHaJIa PerucTPAlMU BXOJSIIHUX JOKYMEHTOB

[ara VYyacTkoBas Perucrpa- Koppe- Howmep Kpatkoe conepxanue Pezomonus Cpok OtmeTtka 00
MOJIy4eHus1 | u30upatenbHas LWOHHBIM | CIOHIEHT U JaTa WCIOJHEHUSI | UCIOJHEHUHU
KOMHCCHS HOMED JIOKYMEHTa
M30MpPaTENTLHOTO
ydacTka Ne
1 2 3 4 5 6 7 8 9




ITpunoxxenne Ne 2
K [lopsanky BeaeHus Nenonpon3BOICTBa
B y4aCTKOBOM M30MPATEIbHON KOMHCCUU

AKT

MBbI, HUKEO MU CABIINECS

(®.1.0 usieHOB y4aCTKOBOI KOMUCCHH)

2

COCTaBHJIM aKT O TOM, 4YTO « » 20 . IIpu
BCKPBITHH ITAKCTA

(yka3zaHre HAMMEHOBAHUS MakeTa (MMchMa, 0AHAEPOIH U T.1.), OT KOTO MOJTYUYCH)

06H3py>I(eHBI CIICAyIOmuec HEAOCTATKU

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPax.

[Hommuicu:

(®.11.0.)

(®.11.0.)



ITpunoxxenne Ne 3
K [lopsanky BeaeHus nenonponu3BoICTBa
B y4aCTKOBOM M30MpPATEIbHON KOMUCCUI

dopma )KypHAJIAa perucTpannu o0palleHnil rpakIan

VYyactkoBas
n3oupa-
P Peru- Anpec MecTa OTMmeTKa
Mara TeIbHAast Cpok
CTpa- Koppecnon- JKUTEIBCTBA 00 Howmep
MOJTy- KOMUCCHS . Copnep:xanue obpalieHus Pezomtonust | wucmon-
[IUOHHBIN JEHT 3asIBUTENISL, HOMEP UCIIOI- nena
YEHUS n30upa- HEHUSA
HOMEp TenedoHa HEHUU
TEIBHOTO
ydacTka Ne
1 2 3 4 5 6 7 8 9 10




ITpunoxxenne Ne 4
K [lopsanky BeaeHus nenonpon3BOICTBa
B y4aCTKOBOM M30MPATEIbHON KOMUCCUU

®opMbl 0JIAHKOB, HCI0JIb3yeMbIX B Y4aCTKOBOI M30MpPaTe/IbHOI KOMUCCUH



CBEPIVIOBCKAJSI OBJIACTD
MYHHUIHUITAJIBHBIN OKPYI' PEBJIA

YYACTKOBASA U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYHACTKA Ne

IIPOTOKOJ 3ACEAAHUA

20___ropa No

(MecTO IpOBEICHUS)
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CBEPIVIOBCKAJSI OBJIACTD
MYHHUIHUITAJIBHBIN OKPYI' PEBJIA

YYACTKOBASA U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYHACTKA Ne

PEINIEHUE

20 roza Ne /

(MecTo COCTaBIICHMSI)

(HaMMeHOBaHME PEIICHHM)
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CBEPIVIOBCKAJSI OBJIACTD
MYHHUIHUITAJIBHBIN OKPYI' PEBJIA

YYACTKOBASA U3BUPATEJIBHAS KOMUCCHUSA
N3BUPATEJIBHOI'O YYHACTKA Ne

(ynuua, 10M, HACENICHHBIA TYHKT, palioH, 00J1acTh, UHIIEKC, Teae(OoH)

Ne
Ha Ne oT




ITpunoxxenne Ne 5
K [lopsanky BeaeHus Nenonpon3BOICTBa
B y4aCTKOBOM M30MPATEIbHON KOMHCCUU

TpeGoBanus K JOKyMeHTaM,
HU3rOTOBJISIEMBIM C IOMOIIBIO MEYATAIIIMX YCTPOICTB,
U K (aililaM TEKCTOBbIX JOKYMEHTOB

1. Texctel mokymeHTOB Ha OnmaHkax ¢opmara A4 mewaTaroTcs depes
1-1,5 MeXCTPOUYHBIX HHTEPBAJIA.

2. Ha3zpanue Buja TOKyMEHTa NeyaTaeTcsl MPOMUCHBIMU OyKBaMHU.

3. Ecimm 3aronoBok Kk Tekcty mpeBbimaer 150 3HakoB (5 CTpOK),
JOMYCKAaeTCsl NpPOJUIeBaTh €ro A0 TPaHMIBI IIPaBOro noyisl. Todka B KOHIE
3aroJIoBKa HE CTaBUTCS.

4. PacmugpoBka noanucu B pekBusute «lloanuce» nevyaraercs Ha ypoBHE
NOCJEAHEW CTPOKM HAMMEHOBAHUS JOJDKHOCTH C MCIOJB30BaHMEM KOMOMHALUU
knaBui Shift — Ctrl — [IpoOen mexny nHunmanamMu u paMuuei.

5. Co3zganue, ¢dopMaTupoBaHWE M BBIBOJ Ha IIe4aTh JOKYMEHTOB
IIPOU3BOJMTCS HA KOMIIBIOTEPAX C HCIIOJIB30BAHUEM TEKCTOBOTO pPEAAKTOPA,
noaaepxkuBatoiiero popmar docx. BHenpeHne 3J1eKTPOHHBIX TaOJUIl, CO3IaHHBIX
B TaOJNIMYHBIX pEIaKkTopax, B JOKyMeHTHl ¢opmata docx HE OMyCcKaeTcs.
JlomyckaeTcsi, Mpu HEOOXOJUMOCTH, CO3[aHue, (OpMaTHpPOBAHUE M BHIBOJ Ha
neyaTh TabJUI MOCPECTBOM PEIAKTOPA IEKTPOHHBIX TAOIUILL, MOAACPKUBAOIINX
dbopmar xlIsx.

6. Ilpu ¢dopmatupoBaHuM JIOKYMEHTOB PEKOMEHIyeTCs padoTaTh C
BKJIFOUCHHOW KHOTIKOM Y|, 9TOOBI BUACTHh HAa SKPAHE BCE CITY>KEOHBIE CUMBOJIBI.

7. llpu ¢opMaTUpPOBAaHUU TEKCTOB JOKYMEHTOB HCIOJB3YETCS CTUIIb,
KOTOPBIN UMEET CIIeTyIOUIUE TapaMeTphI:

mpudT Liberation Serif

pasMep 14 myHKTOB
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OTCTYM cieBa 0cm

cripaBa 0cMm
UHTEpBaI nepen 0 myHKTOB

1ociie 0 myHKTOB
MEXCTPOYHBIN UHTEPBAJ MOJIyTOPHBIH
nepBasi CTpoka oTcTyn Ha 1,25 cM
BbIPABHUBAHUE 1O IIUPUHE

8. Ilpu dopmaTtupoBanuu TaOIUIl HEOOXOAMMO COOJIOATH CIICIYIOIINE
TpeOOBaHMUS:

TabnWIa BCerma JOJDKHA WMETh Ha3BaHHWE, KOTOPOE BBIPABHUBACTCS
0 IIEHTPY JIOKYMEHTA;

Ta0IMIa BEIPABHUBAETCS 110 IIEHTPY JIMCTA;

3aroJIOBKH CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS T10 IIEHTPY SYCHKH;

JaHHBIE B TUCHKaX TaOJIMIIBI BRIPABHUBAIOTCS CBEPXY I10 JIEBOMY Kpalo;

MIPOJIOJDKEHNE TaOIUITEI HA HOBOM JINCTE BCET/Ia HAYMHACTCS C 3ar0JIOBKOB
ee cToJOIoB (MM HOMepoB rpad, B ciydae, eciu rpadsl TabIUIBI HA TIEPBOM
JIUCTE MPOHYMEPOBAHBI);

CTPOKH TaOJIHUIIBI TIEPEHOCATCS Ha HOBBIM JINCT JTOKYMEHTA MCKIFOUYUTEIBLHO
LIEJTUKOM;

IIUPUHA W BBICOTA TaONWIBI HE JO/DKHBI TPEBBINIATH Pa3Mephbl IOJCH
JIOKYMEHTA.

9. Pazmepsl nonei JOKyMEHTa JOJKHBI UMETh CIIETYIOIINE apaMETPhI:

BEPXHEE 2,0 c™m
HIDKHEE 2,0 cm
JIEBOE 3,0 cMm
MpaBoe 1,5 cm.

Ot Kpas 40 KOJIOHTHUTYA:
BEPXHETO 1,25 cMm
HIKHETO 1,25 cm.

10. IIpy moArOTOBKE JOKYMEHTOB UCHOJB3YIOT CIAEAYIONINE PEKBU3UTHI:
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HAaMMEHOBAaHUE OpTaHU3AIlH,
HAaMCHOBAHHE BHJIa TOKYMEHTA,;
JaTa JIOKYMCHTA;
PETHCTPAIMOHHBIN HOMEP JTOKYMEHTA;
CCBIJIKA Ha HCXOJISIINNA PETHCTPAIIMOHHBIM HOMEP M JIaTy JIOKYMCHTA;
MECTO COCTaBJICHUs (M3/IaHUs) JOKYMCHTA,
aapecar;
rpud yTBEpKIACHUS JTOKYMCHTA;
3aroJIOBOK K TEKCTY IOKYMEHTA;
yKa3aHUs 10 UCTIOJTHEHUIO TOKYMEHTA;
TEKCT JOKYMEHTA;
OTMETKa O HAJTWINH MPUIIOKCHHUS,
IIOJIIHUCE;
rpud coriiacoBaHus JOKYMEHTA,
BH3a;
I1€4YaTh;
OTMETKa 00 MCITOJTHEHUH TOKYMEHTA U HalPaBJICHUH €T0 B JIETIO;
OTMETKA 00 UCIIOJHUTEIIE.
11. PekBu3utThl (KpoMe TEKCTa JOKYMEHTAa M ajapecaTa), COCTOSIIUE

N3 HCCKOJIBKUX CTPOK, IeYaTaroT CO CICAYIOIINUMU ITapaMCTpaMu:

mpudT Liberation Serif

pasmMep 14 nmynktoB

OTCTYII cieBa 0cMm
CIpaBa 0cMm

VHTEPBAI nepen 0 myHKTOB
rnocyue 0 myHKTOB

MEXKCTPOUHBIN UHTEPBAI OJMHAPHBIN

OTCTYII IIEPBOU CTPOKHU HET

BbIPABHUBAHHE 10 LIEHTPY.

12. PekBU3UT «AnpecaTy NeyaTaroT CO CAEAYIOMNMHU apaMeTPaMHu:



36

mpudr Liberation Serif

pasMep 14 myHKTOB

OTCTYI cleBa 7 cm
cripaBa 0cMm

UHTEPBAJ nepen 0 myHKTOB
rnocie 0 myHKTOB

MEKCTPOYHBIN HHTEPBAJ OJIMHAPHBIN

OTCTYII IEPBOM CTPOKH HET

BBIPaBHUBAaHUE 10 LEHTPY.

Ecnu cocraBHble 4acTH pPEKBU3UTOB «Agnpecaty, «I'pud yTBEepKIeHHs
nokyMeHTa», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJIU4YUU
NPWIOKEHUS» HE YMEIIAIOTCS HAa OJAHOW CTPOKE, TO Pa3pblB CTPOKU B HYXHOM
MECTEe MPOU3BOJUTCS C IOMOIIBI0 CcHMBOJA «Pa3pplB CTpoKW» (KOMOMHALUA
knaBui Shift — Enter).

[Ipu odopmieHun HOKYyMEHTOB Ha JABYX M 0OoJiee CTpaHMIlaX BTOpas
U TIOCJIEYIOIINE CTPaHUIBl JOJKHBI ObITH MpoHyMepoBaHbl. Homepa cTpanuig
MPOCTABIIAIOT MOCEPEIMHE BEPXHETO MOJIA JIUCTa apaOCkuMu uppamu 0e3 3HAKOB
IPENUHAHUS.

Ecnu 1OKyMEHT uMeeT NMPUIIOKEHNE, TO OHO NIEYaTaeTCsl ¢ HOBOM CTPAHULIBI
Y UMEET CaMOCTOATENbHYI0 HyMEPALIUIO CTPAHMUII.

13. /Inst BBISIBIEHUS M UCIPABJICHUS BO3MOXKHBIX OLIMOOK B MPaBONKUCAHUU
B CcpOpMHUpOBaHHBIX (ailax pPEKOMEHIYeTCs  OCYILIECTBISATh MPOBEPKY
JIOKYMEHTOB, HCIIOJIb3Ysl CUCTEMBI IPOBEPKU NMPABOITUCAHUS.

14. Kaxnplii AOKYMEHT CO BCEMH NPWIOKECHUSIMHU K HEMY IOMELIAIOT
B OT/ICJIbHBIN (aiiil (ecau MpUIIOKEHHsS CO3/aHbl OJHUM IpoiieccopoMm). BHyTpu
¢aitna caMm JOKyMEHT U Ka)KJ0€ MPHUJIOKEHNE TOMEIAIOT B OTJENIbHbIE pa3/ebl.

15. Bce pekBHU3UTHI JTOKYMEHTa OTIENSIOT APYT OT APyra OJHOM ITyCTOM
CTpOKO#, oOpaszyeMoii cumBosioM aO3ama (] — knaBuma Enter). B texcre He

JIOJDKHO BCTpeUaThes 00Jiee IBYX CUMBOJIOB ab3aria moaps.
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16. He nomyckaeTcst mucath CIOBa C Pa3psAKOM, BCTaBIssA MPOOEIbl MEXIY
OykBamu B ciioBax. He jmomyckaercss uCoiab30BaHue MpoOenoB At 00pa3oBaHUs
ab3aIHOTO OTCTyNa (KpacHOM CTPOKHM) WUIIM MYCTHIX CTPOK. B TekcTe HEe MOJIKHO
BCTpeUaThCsl MOApsAn Oojiee OAHOTO CUMBOIa mpobOena. PasneneHue wMHUIMAIOB
U haMUITUU JIeNIAeTCsl C MCIOJIb30BAHUEM HEpaslesieMoro mnpobena (coueraHue
kiaui Shift — Ctrl — ITpo6en).

17. He nomyckaercs BKIIOYAaTh B TEKCT JOKYMEHTA pa3AeiIuTEIbHbIE
JIMHUY, COCTABIICHHBIE U3 IIEMTOYEK CUMBOJIOB (¥, =, -, — 1 1Ip.).

18. He pnomyckaercss HCHOJNB30BaHWE B PYCCKUX CIOBAX CXOAHBIX IIO
HauepTaHuio JatuHckux OykB (A, a, B, C,c,E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaercss WHCHOJIb30BaHHE CHUMBOJAa TalOymauuu (—) A
oOpa3zoBaHus a03amHOro oOTcTyna (KpacHOM CTPOKM) WM IIYCTBIX CTPOK.
A03alHBIi OTCTYIl yCTaHaBIMBalOT B MeHIO «Dopmar/AG3any» WM C MOMOIIBIO
BEPXHET0 JBU)XKA HAa TOPU3OHTAJIBHOM JIMHEHKE.

20. Bmecto 6ykBel «E» momkna ymoTpebnarscs Oyksa «E» (kpome mMMeH
COOCTBEHHBIX MPU HAIWMYUH MOATBEPKAAIOIINX TOKYMEHTOB).

21. PexkBu3uThl «3arojloBOK K TEKCTY JIOKYMEHTa» JOJDKHbI OBITh
BBIPOBHEHBI MO LIEHTPY M KaXKAbIH U3 HUX JOJDKEH MPEACTaBIATH COOOW OJUH
a0b3all, TO €cTb BHYTPU TEKCTa KaXXJIOr0 PEKBU3UTA HE JOJHKHO OBITH CHUMBOJIA
ab3ana. He pomyckaercs wWCMonb30BaHWE CHUMBOJA ab3ama i MpEepbIBAHUS
CTPOKM B IPOM3BOJIBHOM MECTE€ — JUISi 3TOrO CJEAYET MCIOJIb30BATh CHMBOJI

pa3pbiBa cTpoku (komOuHanus kinasuin Shift — Enter).
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dopma )KypHAJIAa perucTpauuy HCXOASIINX JOKYMEHTOB

VYuactkoBas
n30uparesb-
Hara
Hast Perucrpa- Kto
OTIIpAaBJIE- . Hcnonnu-
s KOMUCCHS LUOHHBIN Anpecat Kpatkoe conepxanue 1oKymMeHTa MOJIMUCa TOlL

n3bupareib- HOMED JIOKYMEHT

JIOKyMEHTA
HOT'O y4acTKa

No
1 3 2 4 5 6 7
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HEPEYEHDb
MOAJIEKAIMX KOHTPOJIIO JOKYMEHTOB ¢ YKa3aHHEM CPOKOB HCIIOJIHeHHS

1. IIporecT npokypopa — He mo3aHee yeM uepe3 10 kKaleHmapHbBIX ITHEW.
[IpencraBiienre NpoKypopa — B TEYEHUE MECSIIIa CO THS OCTYIUICHHUS.

2. OOparteHus1, CBSI3aHHBIE C peali3alueil U 3alUTON U30UpaTeIbHBIX MPaB
W TpaBa Ha ydacTue B pedepeHayme rpaxaan Poccuiickoit ®denepanuu,
NOCTYIIMBIIME B  YYAaCTKOBYKD KOMHUCCHIO B  XOAE€  COOTBETCTBYIOLIEH
n30MpaTeNbHOM KaMIIaHWW, KaMIaHuu pedepeHnyma, — B COOTBETCTBUU C
OenepanbHbiM 3akoHOM 0T 12 wuions 2002 roga Ne 67-03 «OO0 OCHOBHBIX
rapaHTHsIX HU30HMpaTeIbHBIX MpaB M IpaBa Ha ydacTue B pedepeHayMme rpaxiaH
Pocculickon ®@enepaum».

3. OOpaiieHusi, CBSI3aHHBIE C COOTBETCTBYIOIIEH  M30MpaTelbHON
KaMITaHueH, KaMnaHuel pedepeHyma, NOCTYNUBIINE B YYaCTKOBYIO KOMHUCCHUIO
JI0 YCTaHOBJICHUSI €10 MUTOTOB T'OJIOCOBAHUS, ONPEJEIICHUSI PE3yIbTaTOB BHIOOPOB,
pedepeHyMa U COJAEp)KAlMe BOMPOCHI, PEUICHHE KOTOPbIX HE BXOJIUT B
KOMIIETEHIIMIO KOMMCCHM, B TEYEHHE IIATH JHEH I0cie JHSA HOCTYIUICHUS
HaIpaBJISAIOTCd B KOMMCCHIO, WHOM OpraH WM JOJDKHOCTHOMY JIMIYy, B
KOMIIETEHLIUIO KOTOPBIX BXOJIWUT HMX PACCMOTPEHHE, a MOCTYNUBIIME B HWHOMU
nepuoJl MO0 HE CBSI3aHHBIE C COOTBETCTBYIOIIEH W30MpaTeNbHONW KaMIaHUEH,
KaMmnaHuel pedepeHayma — B TEUEHUE CEMU AHEU MOCe AHS MOCTYIIICHHUS.

4. OOpameHuss CcpeACTB MaccoBOM HMH(OpManMd MO  BONpOcam
NpeloCcTaBlieHusT MHpOpMalMM — B TEUEHUE CEMHU KalleHJapHbIX AHeil. Eciu
TpeOyeMble CBEJIEHHUsS HE MOTYT ObITh MPEAOCTaBIICHbI B YKAa3aHHBI CPOK, TO
JIOTIYCKAeTCsl OTCpOYKa B MPENOCTABJICHUHU 3alpaliuBaeMoil HHGoOpManuu ¢
BPYYEHHUEM MPEIACTABUTEII0 PEAAKLIMN B TPEXIHEBHBIM CPOK CO JIHS IOIYYEHUS
NUCBMEHHOIO 3ampoca MHGOpMaluu yBeAOMJIEHHS 00 OTCpPOYKE, B KOTOPOM
YKa3bIBAIOTCA MPUYMHBI OTCPOYKH, Jara, K KOTOpOMl OyneT mpenocTaBiieHa
3ampaiiiBaeMas HHQOpMaIus, AOHKHOCTHOE JIUI0, YCTAaHOBUBILEE OTCPOUKY,

JlaTa IPUHSTHUS peleHus 00 OTCPOUKe.
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Opranuszanms AeJI0NPOU3BOACTBA YYACTKOBBIX KOMMCCHI
B MeKBbLIOOPHBIN nepuoJ PeBIMHCKOM palOHHOM TEPPUTOPHATILHOM
H30UpaTeIbHOM KOMUCCHEel

IlepeueHb 3aroj0BKOB J€J, OTPAXKAIOIMINUX BCE JOKYMEHTHPYEMBIEC YYaCTKH
paboOThl y4aCTKOBOM KOMHUCCUU B MEKBBIOOPDHBI MEpPUOJ, BKIKOYAETCS B
HOMEHKJIaTypy JAell PeBIuHCKON pallOHHOW TEeppUTOPUATBHOM H30MpaTesIbHON
KOMMCCHHU.

Jlenonpon3BoACTBO y4aCTKOBOI KOMUCCHH B MEXXBBIOOPHBIN MEPHO]] BEIETCS
PeBnuHCKON pallOHHOW TEPPUTOPUAIBHONM H30UpATEeIbHOM KOMUCCHEH (lanee
THK) B cneayromnieM nopsiake.

[TocTynaromue B y4aCTKOBBIE KOMUCCUHU TOKYMEHTHI peructpupyrorcs TUK
B «OKypHasie peructpauuu BXOJSAIIMX JOKYMEHTOB YYaCTKOBBIX H30MpAaTENIbHBIX
KOMUCCHID» B COOTBETCTBHUHU C paszesioM 2 Hacrosiuiero Iopsaka.

JIoOKyMeHTbl ~ MOTYT  OBITb  3apErMCTPUPOBAHBl C  HCIOJIb30BAaHUEM
PETUCTPALIMOHHOIO 1ITaMIia, u3rorosjieHHoro THUK.

[locne perucrtpannu JOKYMEHTBI NEPEAANOTCS MPEACENATEN0 KOHKPETHOM
Y4aCTKOBOW KOMHUCCHHM ISl IPUHATHSI COOTBETCTBYIOIIETO PEIIECHUS U MIOATOTOBKH
OTBETA.

B ciyyae HeoOXOOMMOCTH, TO PEIICHUIO MpeAcenarens Y4acTKOBOM
KOMHUCCHH, PACCMOTPEHHE JIOKYMEHTOB MOKET OBbITh BBIHECEHO Ha 3aceJaHue
Y4aCTKOBOW KOMUCCHH.

[logroroBieHHbIE B pe3yJlbTaTe MCIOJHEHUS JIOKYMEHTOB IIHChbMa
MOAIUCHIBAKOTCA MPEACENATENIEM YUaCTKOBOM Komuccuu U niepenatorcs B TUK s
pErucTpalvy U OTIIPABKU aapecaTy, a UCIOJHEHHBIE TOKYMEHThI CIIUCHIBAIOTCS B
JIeJI0  TIpEeJcenaTesieM y4acTKOBOM Komuccuu U nepenatorcss B THUK  nid

IIOMEIIEHUS B JEJI0 B COOTBETCTBUM ¢ HOMEeHKIIaTypou nen TUK.
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Hcexopsmme TOKYMEHTBI yYacTKOBBIX Komuccui perucrtpupyrorcs THUK B
«KypHane perucTpanud HCXOIAIIAX JTOKYMEHTOB yYaCTKOBBIX H30MpaTEIBHBIX
KOMHCCHUI» B COOTBETCTBHUU C pa3aeiom 4 Hactosuero [lopsaxka.

3apeructpupoBanHbie okyMeHThl THUK oTmpaBiser aapecatam, a BTOpbIE
AK3EMIUISPBl U (UITK) KOTIMU JIOKYMEHTOB [TOMEIIAET B COOTBETCTBYIOIIEE JEIIO.

B ciywae mnpoBeneHus 3acelaHus YYaCTKOBOM KOMHUCCHHM CEKpETaph
KOMHUCCHH BEJET MPOTOKOJ 3acelaHusi, KOTOPBIM B TeUEeHUE TpeX padouux THEH
opopMIIsieT M, OJHOBPEMEHHO C NPHUHATHIMH PEHICHUSIMHU U JOKYMEHTaMH,
npwiaraeMbiMu K pemenusaM, nepegaer B THUK. THUK npu HeoOxomumoctu
TAPAXKUAPYET M PACCHUIAET PELICHHs] yYaCTKOBOM KOMHCCHHM B COOTBETCTBUU C
paszenoM S Hacrosuero [lopsaka.

OdopMmieHHble HaJISKAMKUM 00pa3oM MPOTOKOJBI 3acCeJaHUl yUaCTKOBBIX
KOMUCCHH, PEIIEHUs YYAaCTKOBBIX KOMUCCUM W IIPUJIaracMble K HUM JOKYMEHTBI
xpansitea B TUK.

KoHTponp 3a UCHONHEHMEM JOKYMEHTOB M IOPYYEHHMM YYaCTKOBBIMH
komuccusamu ocyuiectsiusier THUK B cooTBeTcTBHM € pasgeiioM 6 HaCTOSIIETO
[Topsnxka.

TUK popmupyer nemna u XpaHUT JOKYMEHTHI Y4aCTKOBBIX KOMUCCHA.

OKCIepTu3y L[EHHOCTH JOKYMEHTOB YYaCTKOBBIX KOMHCCUW IPOBOJUT
skcnieptHas komuccus TUK.

THUK ocymiecTBisieT yHUUYTOXKEHUE IJOKYMEHTOB YYaCTKOBOM KOMHCCHUHU C
UCTEKIIMMU CPOKaMH XPAHEHUs C COCTABJICHHEM AaKTa, a TAKXKE MOATOTOBKY M
nepefadyy B apXMB JOKYMEHTOB YYacTKOBOM KOMHCCHM B COOTBETCTBUU C

YCTAaHOBJICHHBIMH dpXUBHBIMU IIPABHIIAMU.
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[Tpunoxenue
Kk Opranusanuu Jes0npon3BOACTBa
Y4aCTKOBBIX N30MpaTEIbHBIX KOMUCCUN
B MEXBBIOOPHBIN IEPUO]T PEBIMHCKON pallOHHON
TePPUTOPHUATLHON M30MPATEILHON KOMUCCHUEH

JIOKYMEHTBI Y4aCTKOBBIX KOMHCCHI,
MOAJIeKAIMX BKJIOYECHUIO B HOMEHKJIATYPY Aesl PeBauHCKoON pailoHHOT
TEPPUTOPHAIBbHON M30MPaTEIbHON KOMUCCUU

Nuneke 3aroJjIoBOK neia Kon-Bo | Cpok xpanenus nena [Ipumeuanue
nena (Toma, yacTH) nen (ToMma, yacti) u Ne
(TomoB, | crarbu no [lepeunto
qacTei)
1 2 3 4 5
Joxymentbl YUK* B MeKBBIOOPHBI MEepHO/
[IpoTokounsl 3acenanuii YUK, TIOCTOSHHO
pemrenns YUK u 1oKyMeHTBI cr. 18a IITYA/]
K HUM
ITepenucka YUK no 5 ner OIIK
BOIIPOCAM OCHOBHOM cr. 70
JIEATEIbHOCTH ITYAR
OOpamienus rpaxkaas 5 et DK
(TIpeIOKEN NS, 3aBICHNS, cr. 154
NTYAJL

#aso0bl), mepenucka YUK
10 UX PACCMOTPEHUIO

Kypnan perucrpanuu 5 ner

BXOoAAMX N0KyMeHTOB Y UK ET;SAzIE
Kypnan perucrpanuu 5 Jl'Ie’;

HCXOJIHHIH;/( I/)i[I(ZKYMeHTOB %T-Tyi ﬁ
KypHain peructpanuu 5 ner

oOparenuii rpakaan B YUK (IZTTTingZ I?

* YUK — yuacTkoBasi n3dbupaTenbHasi KOMHCCHSI.



