YTBEPX/IEH
Pemennem PedTunckoit mocenkoBoi

TEPPUTOPHAITBHON U30HUpaTEIIbHON KOMHUCCHH
ot 29 suBaps 2025 roma Ne 2/6

TEMATUUYECKUMN IIJIAH
00yueHNs U MOBBINIEHHs KBAJIH(PUKAIUN OPraHU3aTOPOB BHIOOPOB U pe3epBa COCTABOB YUACTKOBBIX H30MpPaTeIbHBIX
Komuccuii Ha 2025 roxa

KosmuectBo dopma
Ne ni/m Tema 3ansaTHA Copaepxanue
Y4eOHBIX YaCOB 3aHATHA

Tema 1 3akonoaareabcTBO Poccuiickoii @enepannu o Boioopax. Ilos1o:keHne y4acTKOBBIX M30MpaTeJbHbIX Komuccuil (1anee — YUK) B

CHCTeMe H30MpaTeIbHbIX KOMUCCHIT

1. 3aKOHOJATEIBCTBO 1.1. 3akonogmarenbctBo Poccuiickoii ®enepaunu o BbiOopax. IlpaBoBoit 1 JIeKIus

Poccuiickoit craryc YUK, HOpMaTHBHO-IPABOBOE PETYJIMPOBAHUE €€ AEATEIBHOCTH. TECTUPOBAHUE

®denepauuu o 1.2. Opranmzanusa u 1wiaHupoBaHue zestensHoctTw YUK, mnposenenue

BbIOOpAX. IIEPBOTO OPTraHU3ALMOHHOIO 3aCEIaHMS.

[Tonoxenne YUK B | 1.3. OcHOBHBIE CpPOKHM M30UpaTeNbHbIX JEHCTBUH TMpH MOATOTOBKE U

cucTeme MPOBEJCHUH BHIOOPOB.

U30MpaTeIbHBIX 1.4. IIpaBa u o6s3anHOCTH wieHOB YUK ¢ mpaBom peraromiero rouoca.

KOMUCCHH. 1.5. TlonmHomouusi mpeacenaTens, 3aMECTUTENS] MpEACeaTesisa, CeKpeTaps

YUK.

1.6. Pacmpenenenune oOs3aHHOcTelt Mexay uineHamu YHWK ¢ mnpaBom
pelIaroIIero rojioca B Nepuo/l NpoBeieH s n30upaTebHOW KaMIIaHUH.

1.7. Tlopsimoxk wu ¢dopmer B3aumojeicteusi YUK ¢ Beimecrosmuymu
n30upaTeIbHBIMU KOMUCCHSIMHU.

1.8. IIpuocranoBinenue mnomHomounit uneHoB YUK. BozobHoBnenue
noaHoMouni wieHoB YUK nocne mpuoctaHoBiIeHuUs .

1.9. lopsinok GpopmMHupOBaHUs pe3epBa COCTABOB YYACTKOBBIX M30MPATENbHBIX
Komuccuil. Ha3zHaueHne HOBOro 4WieHa y4YacTKOBOW KOMHMCCHUU M3 pe3epBa
COCTaBOB yYaCTKOBBIX KOMHUCCHH.




1.10. O6yuaromue pecypcel IIUK Poccun, PLIOUT npm LUK Poccun,
N3buparensHoil komuccuu CBepasIOBCKOM obsiacTu B nesrenpHocTd Y K.

Tema 2 | /lesionpon3BoJACTBO B YYACTKOBOI H30upaTeibHoil komuccuu. OCHOBHbIE H30UpaTebHbIe TOKYMeHThI, cocTaBiaseMble YUK
2. Henonpousoacteo | 2.1. OCHOBHBIE H30HMpaTENbHEBIE IOKYMEHTHI, cocTaBisieMmbie Y UK. 1 JICKOUSA
B YUK. OcHoBHBIE 2.2. Ilpuem, peructparus ¥ IPOXOXKICHUE JOKYMEHTOB (BXOISIINX ). TECTUPOBAHUE
n30upareabHbIe 2.3. OcHoBHBIE TpeOOBaHU U IOPAIOK oopmieHus fokymeHToB YUK,
JIOKYMEHTHI, 24. IloarotoBka,  odopmieHHE,  BBINYCK, Yy4eT  JOKYMEHTOB,
cocraBisiemble YUK. | paccMarpuBaembix Ha 3acenanusx YUK (BHyTpeHHUE TOKyMEHTHI).
2.5. Opranuzanus paboThI C OTIPABISIEMBIMU (UCXOIALIMME) TOKYMEHTaMHU.
2.6. Ocobennoctu paboTsl ¢ oOpameHusMu rpaxnaad. Paccmorpenne YUK
oOparteHu#t (anod, 3asBJICHUIT) O HapYIICHUH 3aKOHOIaTEIbCTBA O BHIOOpAX
B IIEpUOJT M30UPATEIbHON KaMITaHUH.
2.7. ®opmupoBaHHe J1e7 U Mepefadya WX B BBIIMIECTOSINYI H30HUpaTENbHYIO
KOMHCCHIO.
2.8. NnrepaktuBHbli pabounii 610kHOT YHUK. M30uparenbHble JOKYMEHTHI,
cocrasysiemble YUK.
Tema 3 Pabora yvacTkoBOil M30MpPAaTEJbHOH KOMHCCHM C MOMEHTAa HAa4Yajla OCYILIECTBJICHHUSI H30MpaTeJIbHBIX AeHCTBHH [0 [HA,
NpelecTBYIOIIEro JHIO (IEPBOMY /IHIO) FOJ0COBAHMA
3. Heiicteus YUK, 3.1. OcHoBuble 3Tambl pabotel YUK ¢ MoMeHTa Hauana OCyIIECTBICHHUS 1,5 JEeKIUs
KOTOpbIE M30MpaTEeNbHBIX JCHCTBHIA IO JTHS, NPEAIIECTBYIOIIETO THIO (IIEPBOMY JTHIO) MPaKTUYECKOe
OCYILECTBIISAIOTCS 32 | TOJIOCOBAHUS. 3aHATHE
10 nHe no nHA 3.2. O6opynoBanue U30MPATETHLHOTO yJacTKa. TECTUPOBAHUE

(epBoOTO MTHS)
TOJIOCOBAHUSI.

3.3. KoHTponb 3a mpoBeneHHEM MNpPEIBHIOOPHON aruTaluyd Ha TEPPUTOPHUU
n30UpaTeapbHOro y4acTKa.

3.4. HWudopmupoBanue wusbupareneii o BbIOOpax. Pazauume Mexmay
nH(popMHUpOBaHHEM M30UpaTeseil u nmpeIBbIOOPHON aruranuei.

3.5. Ilpoext «MupopmYUK». OnsiT npumeHeHus Ha BbiOopax B 2024 roxy.
3.6. TpeOoBamwe K COJCpKAHUIO HHPOPMAIMOHHBIX  MaTEPHAJIOB,
pasmeniaemMbIx Ha creHje B nomemenun Y UK.

3.7. llpaBoBble OCHOBaHMS W OIPaHMYCHMs IPU IPOBEJEHUU OIPOCOB
n30upaTeneil B JeHb rOJI0COBAaHUS.




3.8. PabGoTta c oTmenbHBIMU KaTeTOpHAMH H30MpaTenedl (HaXOoIAIuxcs B
MECTaX BPEMEHHOTO TMpeObIBaHUs, pabOTAIOIIMX HA MNPEANPHUITHIX C
HETPEPBIBHBIM IIUKJIOM PalOOThI, B OTHOIIECHHH KOTOPBIX B KA4eCTBE MEpBI
npecedyeHuss M30paH JOMAIIHWKA apecT, 3aJI0T MM 3alpeT OIpeeeHHBIX
NCUCTBUI), a TakKe C BOCHHOCIYKAllUMH M C HW30HpaTeisiMu C
WHBAJIUTHOCTBIO.

3.9. Pabora YUK co crnuckoM u3zbuparescii: OCHOBHBIC IpaBuiia pPaboTHI,
YTOYHEHHUE CNHCKa n30upareseil, MCKIIOYCHHE W3 CIUCKa W30upaTeneil u
BKIIFOUCHHE B HETO JaHHBIX 00 U30UpaTEIIsX.

3.10. ITomyuenne n3 TUK n3buparenpHbIX OOJUIETEHEH.

«MoOuUIBHBII
n30uparesnby» —
rOJIOCOBaHUE
n3buparenei mo
MECTY HAXOXJICHHUS.

4.1. IloHATHS «aKTUBHOE M30MpPATEIIbHOE MPABO» U «U30UPATEIbHBIA OKPYT»
IIPU TOJIOCOBAHUU IO MECTY HAXOXIACHHUS.

4.2. TloHATHS «MECTO pPETUCTpalMM», «MECTO MpeObIBaHUSN», «MECTO
HaXO0XJACHUSD TPU TOJIOCOBAHUH 110 MECTY HaXO0XKICHUS.

4.3. IlpoBepka TEXHUUYECKUX CPENICTB, UCIOIb3YEMBIX ISl MPHEMa 3asiBICHUM
O BKJIIOYEHWH B CIUCOK M30HMparenedl MO MECTy HaxOXICHHUS C
MaIIMHOYUTAEMBIM KOJIOM.

4.4. Tlopsaok mnopaud 3asBIEHUS O BKJIIOYEHHM H30UpaTenss B CIHCOK
n3bupaTeneil o MecTy HaXOKIeHHUS.

4.5. IlpueM u opopMieHHE 3asBICHUNA O BKIIOYEHUH H30MpaTesell B CIIUCOK
n3bupaTeneil o MecTy HaXOKICHHUS.

4.6. Tlpuem u odopmiieHHE 3asBIICHUH 00 AHHYJIMPOBAHUHM BKIIOUCHHUS B
CIHMCOK M30Uparesei Mo MecTy HaxOXACHUS.

4.7. Tlpuem 3asiBICHUN O BKJIIOYEHHWHW B CIHUCOK HM30MpaTeNiedl Mo MeCTy
HaXO0XJECHUS BHE ITyHKTa npuema 3assiaenuit (I1113).

4.8. Topsnok mepenaun 3asBICHAN O BKIIOYCHWW B CIIMCOK M30Mparteseil mo
MecTy HaxoxaeHus, npuHaThix YUK, B Beimecrosimyro THUK.

4.9. Tlopsnok MOATOTOBKH KO JIHIO (TIEPBOMY JHIO) TOJIOCOBAHHUS B paMKax
MeXaHU3Ma «MOOWIbHBIA N30MpaTEIb.

1,5

IMPAaKTUYCCKOC
3aHATUC
TCCTHUPOBAHUC

Tema 4

PabGora yyacTkoBoii n30MpareJbHOM KOMUCCHM B I€Hb, NPeAIeCTBYONIUIA JTHIO (IIEPBOMY /IHIO) T0JI0COBAHMS

Pa6ora YUK B nens,
MPEIIIECTBYIOMIUH
JIHIO (IIEPBOMY JIHIO)

5.1. Meponpusrus, nposoaumsle YWK B 1eHb, NpelIecTBYIOIIMA IHIO
(mepBoMy JHIO) TOJIOCOBAHMS.
5.2. Ilposenenne 3acenanusi YUK. Pacnpenenenue oOs3aHHOCTEH MEXITY

2

JICKITHSI
MPAaKTHYECKOE
3aHSITHE




I'0OJIOCOBAaHUA.

YJIeHAMH Y4aCTKOBOM M30MpaTebHOW KOMMCCUM IIPU IUIAHUPOBAHUU PAOOTHI
B JIHHU rosiocosanus. [Ipunsarue pemenus o roroBHoctd YUK K OTKpBITHIO
MIOMEIIEHUS J1JIs1 TOJIOCOBAHMUS.

5.3. Opranmzamuss paborst YUK B momemeHun mis TOJOCOBaHUS,
00OpYJOBaHHOM  CPEIACTBAMU  BUJCOHAOIIOAEHUS M TPaHCILMU
M300pakeHus], TPAHCIALMY H300pakeHus B ceTu MHTepHeT.

5.4. Ilonyuyenue or TUK HMCXOOHBIX AAHHBIX B MAIIMHOYUTAEMOM KOJE U
KITIOYEBOTO HOCUTEINSI MH(GOPMAIMH C MCXOJHBIMH JaHHBIMUA O MPOBOJIUMBIX
Ha U30UpaTeIbHOM y4acTKe BHIOOpax.
5.5.  OOopynoBaHue  IOMEIICHUS
TEXHOJIOTUYECKOTO 000PY10BaHMSL.
5.6. Tommucanme mpencenarenem u cekperapem YUK BwIBepeHHOro W
YTOUHEHHOI'0 CIUCKa U30HupaTeneil, 3aBepeHre cnucka u3duparenei ne4arbro
YUK, paznenenue cnucka Ha KHUTM W JIpYrue JEHCTBHS, CBSI3aHHBIE C
3aBepIlIeHHEeM YTOUHEHHs CIIMCKa U30upaTenen.

5.7. Pabota ¢ nu3buparenbHbIMU OOJIIETEHSIMH.

Uit rojocoBaHus.  Hopmarussl

TECTUPOBAHUC

Opranu3anus paéor

bl y‘laCTKOBOﬁ I/I3ﬁl/lpaTeJ'l])HOﬁ KOMHCCHH ITIO MOATOTOBKE K IroJloCOBAHUIO C MCITOJb30BaHU

€M TEXHHYCCKHUX

Tema 5
cpeiacTB
6. Opranuzanus 6.1. /IucTaHIIMOHHOE JIEKTPOHHOE TOJIOCOBAHHE. 1 JICKITUS
paboThl yuacTkoBoM | 6.2. IHTepakTUBHBINA pabOUMii OIOKHOT. TECTUPOBAHUE
n30upareabHOU 6.3. [IpuMeHeHHe TEXHOJOTHH H3TOTOBJIEHUs TpoTokona YMK 00 wmrorax
KOMHCCHUH T10 rOJIOCOBaHUS Ha M30MpaTeIbHOM YYacTKE C MAIIMHOYHUTAEMbIM KOAOM H
IMOATOTOBKE K YCKOpPEHHOTO BBOjAa AaHHBIX TpoTokona B ['AC «Bwiboper». OcobeHHOCTH
T'OJIOCOBAHUIO C MIPOTOKOJIAa y4acTKOBOM n30bupaTensHoi komuccun ¢ QR-komoMm.
HCIIOJIb30BaHUEM 6.4. Pacmpenenenue 00s3aHHOCTEH UICHOB YYacCTKOBOH W30MpaTebHON
TEXHUYECKUX KOMHCCHU TpH paboTe CO CPeJCTBAMU MPOTrPAMMHOTO 00ECIeUSHHS.
CPENCTB. 6.5. ITopsaok MelcTBHI YWICHOB Y4aCTKOBOW M30MPATEIbHOW KOMHUCCHUH TPHU
HEHCIIPaBHOCTSIX B pabOTe CPEACTB MPOrPAMMHOI0 00eCIIeYeHusI.
Tema 6 | Ocobennoctu padorsl YUK npu coBmenieHnu BIOOPOB
7. OcobeHHocTn | 7.1. Opranmsarus pa6ots! uieHos YUK mpu COBMEIIEHHH BHIGOPOB. 1 JEeKIUs




paboter YUK mpu | 7.2. YTOUHEHHE CIMCKOB U30MpaTeNei mpu COBMEIIEHNH BBIOOPOB. TECTUPOBaHUE
COBMEILIEHUU 7.3. OcobenHoCTH MOpsAAKa IMOJICUETa TOJIOCOB M30HMpaTeneil U COCTaBICHUS
BBIOOPOB. nporokonia YUK 00 utorax rojaocoBaHus Npu COBMEIIEHUU BIOOPOB.
7.4. Ocobennoctu ¢punancupoBanus Y MK npu coBMemeHnn BHIOOPOB.
7.5. Kontponp 3a coOnrofeHHEM H30HpaTENbHBIX TMpaB TpakIaH MpH
COBMeIIeHNU BBIOOpOB. Ilopsimok ompeneneHus akKTUBHOTO HW30MPATEILHOTO
IIpaBa MPU COBMEUICHUH BHIOOPOB.
Tema 7/ | Pabora YUK B n1eHb (1HM) rosiocoBanus

8. Pabora YUK 1o 8.1. OO0s3aHHOCTH TpencenaTeNs, 3aMECTUTENs MNpeaceaaTels, CeKperaps 1 JIEKLIUS
oTKpbITHS yuacTka. | YUK B neHsb (qHM) roocoBaHus Ipy IPOBEJECHUH FOJIOCOBAHUS.

8.2. PabGora YUK B gmeHp (AHM) TOJOCOBaHHS JO Havala BpPEMEHHU
roJI0COBaHUS.

8.3. Chucok JOKYMEHTOB, KOTOpBI€ [OJKHBI OBITh B TOMEIICHUU JIS
roJI0COBaHUS M Ha NH(OPMALTMOHHOM CTEH/IE.

8.4. OneuaTpiBaHNE CTAIMOHAPHBIX U MIEPEHOCHBIX SIIMKOB JJISl TOJOCOBAHUS,
pE3epBHOTO  CTAl[MOHAPHOIO  SIIIMKA JUIl  TOJIOCOBaHUsSA,  Iepeaaya
n30uparenbHON qokyMeHTanuu wieHam YUK amns npoBeaeHus rol1ocoBaHus U
T.J.

8.5. Ilepenaua B BbIIIECTOSIIME W30UpaTeNbHBIE KOMHCCHH CBEICHHUI 00
OTKPBITUM TOMEIIEHUH JUIsl TOJIOCOBaHMSI M 00 ywyacTuM u30upaTeneid B
BbIOOpaXx.

Q. I'macHocTh B 9.1. JIuma, nMerolye mpaBo MPUCYTCTBOBATh B MIOMEIICHUH TSI TOJIOCOBAHHUS 15 MPaKTUYECKOE
JESATEIIBHOCTH (obecneuenue rmacuHoctu B pabore YUK). 3aHATHE
n30upaTeIbHBIX 9.2. JIOKyMEHTBI, TIOATBEPKIAIOIINE CTaTyC JIAI, WMCIOIIUX IPaBo TECTUPOBaHUE
KOMHUCCHH. MIPUCYTCTBOBATh B TOMEIICHUH JJIs1 TOJIOCOBAHUSI.

9.3. [IpaBoBoO#i CTAaTyC JIHII, UMEIOIIUX MPABO MPUCYTCTBOBATH B IMOMEIIECHUH
JUIs1 TOJIOCOBAHUSL: TIpaBa, 0053aHHOCTH, OTPaHUYEHHUS.

9.4. Bsaumoneticteue wieHoB YUK ¢ mpaBom pemraromero roioca ¢
HaONIOIaTeNsIMA, HWHOCTPAHHBIMH  (MEXIyHAPOJIHBIMH) HaOIIOJaTENsIMHU,
npeacrasuteasiMu CMU, mpaBOOXpaHUTENbHBIX OpPraHoOB, BOJIOHTEpAMHU U
WHBIMH JIUI[AMHU, UMEIONIMMH TIPaBO MPHUCYTCTBOBATH B TIOMEIICHHUH JIJIS
rOJIOCOBAHUS B JIEHB (JIHH) TOJIOCOBAHUSI.

9.5. VYcnoBus ocymiectBieHHus (OTO- M BHACOCHEMKHM Ha HM30MPaTEIbHOM




y4acTKe.

9.6. IlpaBuna B3aMMHOW KOPPEKTHOCTH TOBEICHUS JIHI], UMCIOIIUX IMPABO
MPUCYTCTBOBATh B MOMeEIICHUHU Jyis TojocoBanus U dieHoB YUK. Ilopsmok
NCWCTBUH  MpH  HapymleHMH  M30MpaTeNbHOrO0  3aKOHOAATENbCTBA U
OOIIIECTBEHHOT'O TIOPSAJKA JIMIIAMH, TMPHCYTCTBYIOIIMMH B TOMEIIEHUU IS
TFOJIOCOBAHHUS.

10.

I'omocoBanue B
HOMEIIEHUN I
TOJIOCOBAaHUS.

10.1. Opranuzanusi roJIOCOBaHUS B JICHb (JHU) TOJIOCOBAHUS B IOMEIICHUN
UISL TOJIOCOBAHMSL.

10.2. ITopsimok paboOTHI CO CIMCKOM M30upareneld B JICHb (JHH) rOJOCOBAHUS.
Bxmtouenne u3Oupareneil mo KakuM-IMOO TNMPUYMHAM HE BKIIIOUEHHBIX B
CIHUCOK M30upaTeneil, HO UMEIOIINX Ha 3TO MPaBo.

10.3. Buapl JTOKyMEHTOB, 3aMEHSIONIMX MACHOPT rpakaaHuHa Poccuiickoii
®enepanuu.

10.4. OcoOeHHOCTH OpTraHHW3aIlMK TOJOCOBAaHUS W30WpareneH, SBISIONUXCS
WHBaJINIaMU.

10.5. PerieHne HEMITATHBIX CUTYAIMH B ICHD (JIHU) TOJIOCOBAHUSI.

10.6. OmnepaTuBHBII MOJCYET MPOrOJIOCOBABIIMX H30MpaTesel, mnepenaya
nHpopmanuu B TUK.

1,5

IMPAaKTUYICCKOC
3aHATUC
TCCTHUPOBAHUC

11.

I'onocoBaHue BHe
OMEIIECHUS UL
TrOJI0COBaHHUA.

11.1. Opranuzanuss TojOCOBaHHS BHE TIOMEIIEHHUS JUIsl TOJOCOBAHUS:
OCHOBaHUS, CPOKH, MOPSIOK [TO/IaYH U [IpHUEMa 3asiBICHHUS.

11.2. HopmaTtuBbsl 000pyIOBaHHs, HCIOJB3YEMOrO Ul TOJOCOBAHUS BHE
MTOMEILEHUS AJIs TOJI0COBaHUSI.

11.3. lopsaok mpoBeAeHUS TOJI0OCOBAaHHS BHE TTOMEILIEHHS Il TOJIOCOBAHUS.
11.4. Tlopsmox pa®oOTBl €O CHUCKOM uH30upareneil Mpu NPOBEICHUU
r0JI0COBAaHUS BHE IIOMEUIEHMSI ISl TOJIOCOBAHHS.

1,5

MMPAaKTUYCCKOC
3aHATUC
TCCTUPOBAHUC

12.

I'onocoBanue B
TEUYEHNE HECKOJIBLKUX
THEH.

12.1. OcoOOEHHOCTH TOJIOCOBAHUS B TEUYEHNE HECKOIBKUX THEH.

12.2. OcoOGeHHOCTH TOJIOCOBAHUS C MCTOIB30BAHUEM JIOTIOHUTEIBHBIX (hopm
rOJIOCOBAHUS.

12.3.  ObGecnieuennie  coxpaHHOCTH  OroiiereHeil.  Mcmonb3oBaHue
crarmoHapHoro smuka. OcoO0eHHOCTH padOTHI ¢ cer-makeTamu.

JIEKITHS
MIPAKTUYECKOE
3aHIATHE

13.

UpesBbruaiinbie
CUTYallUN.

13.1. YpesBbiuaiiHble CUTYaIMH B THU TOJOCOBAHUS: TIOHSATHE, BUJBI.
13.2. Pacmpenenenue oOs3anHOCTeW wieHoB YUK npu BO3HMKHOBEHWU
4Ype3BbIYAHON CUTYyallMu B IHU rojocoBaHus. CpoKH NPUHATHS PELICHUH.

MPAKTUYECKOe
3aHATHE
TECTUPOBAaHUE




13.3. AnropuT™M AEUCTBUH NpH YPE3BBIYANHBIX CHUTYallUSX, CBS3aHHBIX C
MEPEHOCOM M30MPATENILHOTO yYacTKa B PE3epBHOE TIOMEIIIECHHE.
13.4. AnropuT™m NEWCTBHI NPU YPE3BBIYANHBIX CUTYallUsIX, HE CBS3aHHBIX C
MEPEHOCOM M30MPATEIILHOTO yYacTKa B PE3epBHOE TOMEIICHHE.

IHoxcuer roJsiocoB usdupareei, cocrapjieHue nporoxkoaa YUK 00 urorax rosiocoBanusi, uTorosoe zaceganue YUK, Bpiiaua konuii

Tema 8 | mporokona YUK 06 urorax rosiocoBanus, mpeacraBjieHue nporokoja YUK o0 urorax rojiocoBaHusi U WHOW H30UpaTebLHOM
nokymentanuu B TUK
14. [Toacuet rosocos. 14.1. Opranumzamuss padotet YMK mocine OKOHYAaHMS TOJOCOBAHMS B 2 MPAaKTUYECKOE
MOMEIIEHUHU JIJIsl TOJIOCOBAaHUSI M J0 Hauajga HEMOCPEACTBEHHOIO IMOJcueTa 3aHSITHE
roJI0COB U30MparTenei. TECTUPOBAHUE

14.2. Tlponienypa nmojacyeTa roiocoB u3dupareneii.

14.3. Tlopsimok pabotsl wienoB YUK ¢ HeHcrons30BaHHBIME OIOJUICTCHSIMU:
roraiieHue, COCTaBJIEHUE aKTa, OTJalleHHeE.

14.4. Tlopsnok pabotsl wieHoB YUK co cnmckom m3bupareneil: moacuer u
OIJIAlIEHWEe CyMMAapHBIX JJaHHBIX, OPOIIIOPOBKA CIMCKA B OJIMH TOM, XpaHEHHE
CIIHCKA.

14.5. 36upatenbHble OIOJUIETECHU:

YCTAaHOBJIEHHOW W HeycTaHOBJIeHHOW ¢opMbl. [locneactBust oOHapykeHuUs
OroJIeTeHe HeyCTaHOBIEHHOU (POPMBI;

JIEWCTBUTEIIbHBIC 31 HEJICVICTBUTEIIbHBIE. [Topsimok paboThI c
He/IeHCTBUTEIBHBIMU OIOJIIETEHSIMU,

MCIIOPYEHHbIE M HEHCITI0JIb30BAHHbIE U30HUpaTeNbHbIe OI0IIETEHH.

14.6. Tlopsnok paGoTBl C TEPEHOCHBIMM SLIMKAMHM JUIS TOJOCOBAHUS:
MpOBepKa MIOMO U BCKPBITHE SIIIIMKOB, MOJCYET N30UpaTeNbHbIX Ol0uIeTeHel
U 3asBJICHUI U30upaTenen.

14.7. Tlopsanox pabGoThl ¢ cel-makeraMu: MpPOBEpKa M BCKPBITHE, MOJCYET
n30MpaTeNbHBIX OIOJIETEHEH.

14.8. Tlopsimox pabOTBI CO CTAlMOHAPHBIM SIIIUKOM IS TOJOCOBAaHUS:
IpOBEpKa IJIOMO M BCKpPHITHE SAILIMKA, CMEIIMBAaHUE C OIOJUIETCHSIMH U3
NEPEHOCHBIX SIIMKOB, COPTUPOBKA M TOACYET OIOJUIETEHEH, OrJalleHue
pe3yJIbTaTOB.

14.9. OcobeHHOoCcTH TmTOJCYETa TOJOCOB H30HMparenell Mpu NPOBEICHUU
TOJIOCOBAHUS B TEUCHHE HECKOJIBKHUX JHEH MOAPSIIL.




15.

CocraBnenue
npotokona YUK 06
HATOrax
rOJIOCOBAHUS.

15.1. KoHTpoJyibHBIE M WHBIC COOTHOIICHHUS AaHHBIX mpoTokonma YUK o6
urorax rosnocoBaHus. IIpoBepka KOHTPOIBHBIX COOTHOUIEHHH MO MPOTOKOIY
VUK 06 utorax ronocoBanus (KOHTPOJIbHBIX, MATEMATUYECKHX,, JIOTHUECKUX).
15.2.  Anroput™M = neHCTBMI  TpU  HEBBIIOJHEHHH  KOHTPOJBHBIX,
MaTeMaTHYECKUX WM JOrMYECKHX COOTHOILICHHH.

15.3. Opranmszamusa pabdotsr YUK mo cocraBieHHIO MPOTOKOJIA 00 HTOTrax
rojocoBanus s noxanucanus wieHamu YUK. Kpurtepum onpenenenus
HE0OXOMMOCTH COCTABIICHHSI TPOTOKOJIA C OTMETKOH «I10BTOPHBII».

JIEKIHS
MPAKTUIECKOE
3aHsTHE

16.

Hrorosoe 3acenanue
YHUK.

16.1. IIpoBemenme wutoroBoro 3acemanuss YMK. OcHoOBHbIE AeHCTBUS
npencenarens, cekperaps YK npu nposeneHun nrorosoro 3acenanus Y UK.
16.2. PaccmoTpenue ano0 u 3asBICHUI O HapYyUICHUSIX MPU FOJIOCOBAHUU U
MOJICUETE TOJIOCOB.

16.3. I[Tognucanue nporokona YMK 06 urorax rojocoBaHus.

16.4. Pabora YUK mo moaroroBke um BbIade komwmii mpotokosia YUK 00
UTOTaxX rojiocoBaHus (ITPOBEpPKa HATMYHUS BCEX PEKBU3UTOB B IpoTokoie YUK
00 uTOrax rojJocoBaHus).

16.5. Tlopsinok wm3rotoBieHus komuu mnpoTokona YUK c ucnonb3zoBanuem
CIIO VUK. 3aBepenne xomuu mnpotokona YUK, wusrorosnenHoro c
ucnons3zoBanuem CI1O YUK.

16.6. TToaroToBKa K MPEACTaBICHUIO TEPBOTO 3K3eMIULsipa mpoTokoida YUK
00 HWTOrax TOJOCOBaHHS € TpUOOIIaeMbiMM HeMy nokymeHTamu B THUK.
[lepeyenr mOKymMeHTOB, mpuiaraemMplx Kk mporokony YUK o0 wrorax
rOJIOCOBAHUSI.

1,5

IMPAaKTUYICCKOC
3aHATUC
TCCTHUPOBAHUC

17.

ITepenaua
u30MpaTeIbHON
JOKYMEHTAIUH B
TUK.

17.1. HeiictBusa npeacenarenss YUK B xone mepemadn mepBOro 3K3eMILIApa
nporokona YMK 00 wurorax roiocoBaHHS C TMPUOOIIAEMBIMU HEMY
nokymentamu B TUK.

17.2. Topsmox neiicteuit YUK mnpu moaroroBke u mepemaue B TUK
M30MpaTeTbHOM JIOKYMEHTAIMM, 33 HWCKIIOUEHUEM TIEPBOTO JK3eMILIIpa
nporokona YUK 06 utorax roiocoBaHusl.

17.3. OcobGenHocTn BBO/Ia NaHHBIX TPOTOKOIOB YUK 00 urorax rosocoBaHus
B 0a3y nanHbIx ['AC «BbI0OOpBD».

17.4. CocraBnenue mpotokona YHK 00 wrorax romocoBaHus ¢ OTMETKOU
«I1OBTOpHBIIY.

1,5

MIPaKTHYECKOe
3aHsATHE
TECTUPOBaHUE




17.5. Tlporokon 3acemanuss YUK. Pemenue o BHECEHWHM YTOYHCHHH B
npotokon YUK 06 urorax roJocoBaHusi ¥ COCTaBICHUH MPOTOKOJIA 00 UTOTax
roJIOCOBaHUs ¢ OTMETKOU «I10BTOpHBIN.

17.6. CocraBnenue mnporokona YUK c¢ ormerkoit «lloBTopHBIH mOACUET
TOJIOCOBY.

17.7. ®opmbl 1 00pas3Ibl 3aMOHEHHS JOKYMEHTOB, MoAroTaBinBaeMbeix YUK
IIPU COCTABJIEHUH NPOTOKOJIA ¢ OTMETKOHN «I10BTOPHBIH OJICUET rOJI0COBY.

Tema 9 | IOpuanyeckasi 0TBETCTBEHHOCTD 32 HApPYlIeHHs 3aKoHoaTebcTBa Poccuiickoii @enepanuu o BbIGopax
18. Opuanueckas 18.1. OOmue TOJOXKEHHS O IOPUIWYECKOH  OTBETCTBEHHOCTH B 1 JIEKLIUS
OTBETCTBEHHOCTb 32 | M30MpaTEeTLHOM TpoIIecce. TECTUPOBAaHUE
HapyLICHUS 18.2. KOHCTUTYLMOHHO-TIPaBOBasi ~ OTBETCTBEHHOCTh 3a  HapylLIeHHE
3aKOHOJATENIbCTBA 3akoHonarenscTBa Poccniickoit denepanun.
Poccuiickoii 18.3. AxMUHHMCTpaTUBHAs OTBETCTBEHHOCTh 32 HapyIllIEHUE 3aKOHOAATEIbCTBA
®denepanuu 0 Poccuiickoit denepanuu. VYuacrtue MpeCcTaBUTENEH YUK B
BbIOOpaXx. aJIMUHUCTPATUBHOM CYJOTIPOU3BOICTBE.
18.4. VYrojoBHasS OTBETCTBEHHOCTh 3a HAPYIICHHE 3aKOHOJIATEIIHCTBA
Poccuiickoit @enepanun.
Tema 10 | YnpaJjienue KOHPIUKTAMHI
19. VYupasnenue 19.1. Tunonorus KoHQIUKTOB. DYHKIIUH U AUHAMHUKA KOH(IUKTA. 1 JEeKIUs
KOH(JIMKTaMH. 19.2. Crpaterun moBeneHus: B KOH(GIMKTHOW CHUTYyalluu: MPOTHUBOJICHCTBHE, TECTUPOBaHUE
KOMIIPOMHUCC, COTPYTHUUYECTBO, YXO/, YCTYIIKA.
19.3. Pa3pemenrie KOHQIIMKTHBIX CUTYyaIlil Ha N30MPATEIHLHOM YJacTKe.
19.4. Ilpodunaktuka BO3HUKHOBEHHMS KOH(MDIMKTHBIX CHUTyalMd Ha
M30MpaTeILHOM y4acTKe (ITUKA JIEJTOBOTO OOIICHUS).
HUTOI'O: 24,5




