YTBEPX/IEH
petienueM PedTrHCKOM MOCETKOBOM

M30UpaTeIbHON KOMUCCUH
ot 01 despans 2024 r. Ne 06/26

TEMATUUYECKUMN IIJIAH
00yuyeHMsI U MOBBILIEHUS KBAJTU(PUKAIUN OPTaHU3ATOPOB BLIOOPOB U Pe3epBa COCTABOB YYACTKOBBIX H30HPATEIbHBIX
Komuccuii Ha 2024 roxa

KoanuyecTBo

Ne ni/m Tema 3ansaTHA Coaepixanue
Y4eOHbIX YacoB

dopMma 3aHATHS

3akonoaarenbcTBo Poccmiickoii @egepaunu o Boidopax. Ilosoxkenne yd4acTKOBBIX M30HpaTebHbIX KoMuccuil (manee — YUK) B

Tema 1 N

cucTeMe H30MpaTebHbIX KOMUCCHIT
1. 3aKOHOIATENBCTBO 1.1. 3akononatenbcTBO Poccuiickoit denepamnuu 0 BHIOOpaXx. 1 JIEKIIUSA

Poccniickoit ®enepanun | [IpaBoBoi craryc VUK, HOPMAaTUBHO-IIPaBOBOE TECTUPOBAHUE
o BblOOpax. [lonoxeHue | perynupoBaHHe €€ JesITeTbHOCTH.
YUK B cucreme 1.2. Opranuzauusa u 1wiaHupoBaHue aestenbHoctH YUK,
U30MpaTeIbHbIX IIPOBEJEHUE NIEPBOT0 OPTaHNU3ALMOHHOTO 3aCE1aHus.
KOMHCCHH. 1.3. OcHOBHBIE CpPOKM H30MpATENIbHbIX JAEUCTBUH HpuU

HOJrOTOBKE U MPOBEICHUH BHIOOPOB.

1.4. IlpaBa u oOs3anHocTH wieHoB YUK c¢ mnpasBom
pEIIAOLIETO ToI0Cca.

L1.5. [TonmHOMOUMS npeacenaTens, 3aMECTHUTEIS
npencenarens, cekperaps Y UK.

1.6. Pacnipenenenue o6si3anHOCTEN Mexay wienamu YUK ¢
IIPAaBOM  pEUIAIOIIEro TIojoca B IEpPHOJ] IPOBEICHUS
n30UpaTeTbHON KaMITaHUH.

1.7. Tlopsmox wu ¢opmbl B3aumoxenictBus YUK ¢
BBIILIECTOSIIIUMU U30MpaTEIbHBIMA KOMUCCHSIMHU.

1.8. IlpuocranoBnenue mnoaHoMounii uneHoB YUK.
BozobnoBnenne nonHomounit  wienoB YUK  mocne




MPUOCTAaHOBIICHUSI.

1.9. TIlopsimox  ¢opMupoBaHUS  pe3epBa  COCTaBOB
YYaCTKOBbIX  M30uparenbHbIXx Komuccuid. Haznauenue
HOBOT'O 4JIEHA Y4aCTKOBOM KOMHCCHM U3 PE3€pBa COCTaBOB
Y4aCTKOBBIX KOMHUCCHII.

1.10. O6yuatromme pecypcsl LUK Poccun, PLIOUT mnpu
LUK Poccuu, M3bupatenpHoit komuccuu CBEpIIOBCKON
obnactu B nestenbHocty Y UK.

Tema 2 | /le10npou3BOACTBO B YUYACTKOBOI H30upaTeabHoi kKomuccuu. OcHOBHbIE H30UpPaTeIbHbIE JOKYMEHThI, cocTaBisemble Y UK

2. Jenonpon3BoacTBO B 2.1. OcHoBHBIE U30UpaTEIbHBIE TOKYMEHTHI, COCTABIISIEMbIC 1 JIEKIUS
YUK. OcHoBHBIE YUK. TECTUPOBAHUE
n30upareiabHbIe 2.2. Ilpuem, peructpauus U IPOXOXKJIEHUE JOKYMEHTOB
JIOKYMEHTHI, (BXOIAIINX).
cocrasisiembie YUK, 2.3. OcHOBHBIE TpeOOBaHUS M TOPAIOK OGOPMIICHUS

nokymeHntoB YUK.

2.4. TlogrotoBka, oopMiIeHHE, BHITYCK, YUET JOKYMEHTOB,
paccmaTpuBaeMblXx Ha 3acegaHuiax YUK (BHyTpeHHue
JIOKYMEHTHI).

2.5. Opranmzanus  paboOThI c OTIPaBJISAEMBIMU
(McXoAMMH ) TOKYMEHTaMHU.

2.6. OcoOeHHOCTH paboOTBl € OOpalleHUsIMU Tpa)</iaH.
Paccmorpenne YUK oOparmenuit  (>kano0, 3asBlIeHH) O
HapylIeHUHM 3aKOHOJATEeNbCTBA O BbIOOpaXx B HEPUON
n30UpaTeIbHON KaMITaHUH.

2.7. ®opMupOBaHUE JIeJl U Tepeiaya UX B BBIIIECTOSIIYIO
n30UpaTeIbHyI0 KOMUCCHIO.

2.8.  WurepaktuBHbIi  paboumit  OmokHor  YUK.
W30uparenpHble TOKyMeHTHI, coctaBisiemble Y UK.

Padora yuyacTkoBOil HM30HpaTe/bHOIl KOMHCCMH € MOMEHTAa HA4YajJa OCYLIeCTBJICHUS] M30MpATeJbHbIX [eiiCTBHH 10 JHA,

Tema 3
NnpeAmecTBYONEro {HI (epBOMY THIO) r0JI0COBAHMS

3. HeiictBus YUK, 3.1. OcHoBuble sTanbl padotel YUK ¢ MomeHTa Hauana 1,5 JEKIUS
KOTOpBIE OCYIIECTBIICHHSI ~ M30HMpaTeNbHBIX  JCHCTBUA O  OHA, MPaKTUIECKOE 3aHITHE
ocymiecTBisitores 32 10 | mpeniecTBYOMEro THI (IIepBOMY JTHIO) FOJIOCOBAHHUS. TECTHUPOBAHUE




JIHEer 10 1Hs (IepBOTo
JTHS1) TOJIOCOBAHMSI.

3.2. O6opynoBaHue U30MPATEIHLHOTO y4acTKa.

3.3. KoHTponb 3a mpoBeneHUEM NpPeABBIOOPHON aruTanuu
Ha TEPPUTOPUU U30UPATETHLHOTO yUacTKa.

3.4. ndopmupoBanmne u3dbupareneir o Beibopax. Paznuune
MeXAy WHPOPMUpPOBAHHWEM H30HMparenei W IpeaBbIOOPHON
aruTanuen.

3.5. Ilpoexktr «HupopmYUK». OcobeHHocTH paboOTHl C
MOOWIBHBIM TIpriiokeHueM. [lanens ynpapieHus.

3.6. TpebGoBanue K coJepKaHHIO HWH(POPMAIMOHHBIX
MaTepHUaliOB, pa3MeElIaeMbIX Ha cTeHae B moMemennn Y UK.

3.7. [IpaBoBbIE OCHOBAHMS U OTPAHUYCHUS MPU MPOBEACHUN
OTIPOCOB M30Mpareseil B IEHb rOJI0COBAHUS.

3.8. PaGora c OTHenbHBIMH KaTCTOPHAMH H30UpaTenen
(HaxomAmmMXxcss B MeCTaX BPEMEHHOTO MpeOBIBaHUS,
paboTaronMX Ha MPEANPUATUSAX C HEMPEPBIBHBIM ITHKIOM
paboThl, B OTHONICHUH KOTOPBHIX B KAa4eCTBE MEPHI
npeceyeHusl u30paH IAOMAIIHUM apecT, 3ajor WM 3amper
OTIpEIeTICHHBIX JEHCTBUI), a TaK)K€ C BOCHHOCTYKAIIUMU U
¢ U30MpaTeIsIMU ¢ HHBAIHIHOCTBIO.

3.9. Padora YUK co crnmckom wu3dmpareneil: OCHOBHBIC
mpaBuiia paboThl, YTOYHEHHE CIOUCKa H30HpaTenei,
UCKITFOUEHHE M3 CIHCKa n30uparenell U BKIIOYCHHE B HETO
JTaHHBIX 00 U30UpaTensx.

3.10. TTonyuenune n3 TUK n3bupaTtenbHbIX OFOJITIETEHEH.

«MoOUITBHBIH
n3ouparenny» —
TOJIOCOBaHUE
u3luparesei no mecty
HAXO0XJICHUS.

4.1. TloHATHS «aKTHBHOE W30MpaTeNbHOE MpaBo» U
«M30UpATENBHBIA  OKPYT» TPHU TOJOCOBAHWU TIO MECTY
HaXO0XKJICHHUS.

4.2. [ToHATHS «MECTO PETUCTPALUMN», «MECTO MPEeObIBAHUSY,
«MECTO HAXOXICHHS» TpPU TOJOCOBAaHMM MO  MECTY
HaXOXKICHHSI.

4.3. TlpoBepka TEXHMYECKHX CPEJICTB, UCIOIb3YEMBIX IS
npremMa 3asBJICHUN O BKIIOYCHUHU B CIIMCOK M30HMpaTesei 1mo
MECTY HaXO0X/IEHHUS] C MAIIMHOYUTAEMBIM KOJIOM.

1,5

IIPAKTUYECKOE 3aHATHE
TECTUPOBAHUE




4.4. Tlopsimok mojayu 3asiBJICHUS O BKIIOYCHUH U30upaTens
B CITUCOK M30MpaTeliell T0 MECTy HaXOXKICHHUS.

45. Tlpuem u odopmiIeHHE 3asBJICHUA O BKJIIOUYECHUU
n30uparesneil B CIUCOK U30UpaTesei Mo MecTy HaxX 0K ICHHSI.
4.6. Ilpuem u odopmiieHHE 3asBICHUN 00 aHHYJIUPOBAHUU
BKITIOUCHUS B CIIUCOK M30UpaTeiell I0 MEeCTy HaXOXKIACHHUS.
4.7. Ilpuem 3asBiICHUN O BKIIFOYCHHH B CITUCOK M30MpaTenei
0 MECTy HAaXOXXIEHHUS BHE ITyHKTa IpHEMa 3asBIICHUI
(III13).

4.8. ITopsimok mepenayn 3asiBICHUI O BKIIOYEHUH B CIHCOK
uzbupareneil mo mecty HaxoxnaeHus, npuHiateix YUK, B
Bbimecrosmyo THUK.

4.9. Tlopamoxk TMOATOTOBKM KO [JHIO (IIEPBOMY [HIO)
rOJIOCOBaHUS B  paMKax  MEXaHW3Ma  «MOOWIIbHBIM

n30UpaTenb.
Tema 4 | PaGoTa yuacTKoBO# H30MpaTe/]bHOH KOMUCCHM B JIeHb, PeJIIeCTBYIOLIUI JHIO (I€PBOMY JHIO) Ir0JIOCOBAHMSA
5. Pa6orta YUK B nens, 6.1. Meponpustus, npoBoaumsle YUK B 1eHs, 1,5 JEKIUS
MPEIECTBYIOUIUHI IHIO | MPEIIECTBYIOIMM THIO (TIEpBOMY JTHIO) TOJIOCOBAHMS. TECTUPOBAHUE
(epBoMy JHIO) 6.2. Ilpoenenme 3acemanmss YUWK. Pacnpenenenue
TOJIOCOBAHUS. 00s13aHHOCTEN MEXAY WIEHAMU Y4aCTKOBOW M30MpaTenbHON

KOMUCCHH TP TUITAHUPOBAHUU PabOTHI B JTHH TOJIOCOBaHUS.
IIpunsatne pemenns o roroBHOCTH YHMK K OTKpBITHIO
MOMEINICHUS JJI TOJIOCOBAHUSI.

6.3. Opramm3amus pabdorer YWK B mnomerneHun JUis
rOJIOCOBAHUS, 000pyI0BaHHOM cpencTBamMu
BHJICOHAOTIOICHUS u TPaHCIISIITUN HU300paKeHMUSI,
TpaHCISAUU N300pakeHus B ceTu MIHTepHeT.

6.4. TIlomyuemme ot THUK wWCXOAHBIX JaHHBIX B
MalIMHOYUTAEMOM  KOJE€ M  KJIIOUYEBOIO  HOCUTENS
uH(pOpMaAIIUKM C UCXOJHBIMH JaHHBIMH O TIPOBOJIUMBIX Ha
n30upaTeIbHOM yUacTKe BhIOOpax.

6.5. OOopymoBaHue TMOMENICHUS JUISI  TOJIOCOBAHUS.

HOpMaTI/IBBI TCXHOJIOTHYCCKOT'O O60py,[[0BaHI/IH.




6.6. Ilognmucanme mnpexacemareneM u cekperapem YUK
BBHIBEPCHHOTO U yTOYHEHHOTO CIHCKa U30Huparenei,
3aBepeHHe crucka uzbupareneit neyarpio Y MK, paznenenue
CIIMCKAa HA KHUTHM W JIpyrue JIeWCTBHs, CBS3aHHBIE C
3aBepIICHUEM YTOYHEHHUsI CIIMCKa nu3buparenei.
6.7. Pabora ¢ n30upareabHbIMU OFOJUICTCHIMH.

Opranuszanusi padoThbl Y4acTKOBOM U30UPATEIbHON KOMHCCHH 10 MOATOTOBKE K IT0OJIOCOBAHMIO ¢ MCIOJb30BAHUEM TEXHUYECKUX

Tema 5
CpeacTB
6. Opranu3zanus paboTsl 7.1. IuCTaHIIMOHHOE AJIEKTPOHHOE T'0JIOCOBAHUE. 1 JCKIUS
Y4aCTKOBOM 7.2. InTepakTUBHBINA pabo4uii OJIOKHOT. TECTUPOBAHUE
n30upareabHOU 7.3. llpuMeHeHHE TEXHOJOTHMH HW3TOTOBJICHHS MPOTOKOIA
KOMHCCHH T10 YUK 00 utorax rojiocoBaHus Ha U30UPATEITHHOM Y9acTKE C
MOJITOTOBKE K MAIIMHOYUTAEMBbIM KOJIOM M YCKOPEHHOTO BBOJA JIaHHBIX
rOJIOCOBaHUIO C npotokosia B 'AC «Bbi6ope». OCOOCHHOCTH IMPOTOKOJIA
HCIIOJIb30BaHUEM y4acTKOBOI n3bupatenbHoi komuccuu ¢ QR-kogoM.
TEXHUYECKUX CPEICTB. 7.4. Pacrpenenenue 00s13aHHOCTEH YJIEHOB Y4aCTKOBOM
n30upareabHO KOMHUCCHHM Tpu paboTe CcO CpeacTBaMu
MIPOrpaMMHOTO 00eCTIeUeHH .
7.5. Tlopsinok AeicTBHIA YIEHOB y4aCTKOBOUM M30UpaTEeNbHOM
KOMUCCHH TIPH HEHCIPABHOCTAX B paboTe CpEICTB
POrPaMMHOT0 O0eCTIeueHusl.
Tema 6 | Pa6ora YUK B 1eHb (THHM) ro10COBaAHUS
7. Padora YUK 1o 10.1. O06s3aHHOCTH npejacenarens, 3aMECTHUTENS 1 JIEKIIUSA

OTKPBITHSI Y9aCTKa.

npeacenarens, cekperaps YUK B nenp (qHM) rojocOoBaHUS
MIPU MIPOBEICHUH TOJIOCOBAHMUSI.

10.2. Pabora YUK B aeHb (IHH) TOJIOCOBaHHS JI0 Hadajia
BPEMEHH TOJIOCOBaHUSI.

10.3. Cnmcok AOKYMEHTOB, KOTOPBIC JIOJDKHBI OBITH B
MOMEIIEHUU IS TOJIOCOBaHUA W Ha WHGOPMAIMOHHOM
CTEHJIE.

10.4. OneuaTeiBaHKe CTAIMOHAPHBIX U IEPEHOCHBIX SIIMKOB
st roiocoBanusi, KOWDB*, pesepBHOro cranuoHapHOTO
AIUKAa JUIS  TOJNIOCOBaHWs, Tiepenada H30upaTrenbHOM




noxkyMmeHTanuu wieHaMm YUK miis npoBeneHus: roJocoBaHUs
U T.JI.

10.5. JletictBus YUK B aeHb rosiocoBaHus mepe]; HavyajaoM
rOJIOCOBaHUS, €CIM  Ha  W30UpaTenbHOM  y4acTKe
MIPOBOJIUIIOCH JIOCPOYHOE TOJIOCOBAHHUE.

10.6. Ilepenaya B BBHILIECTOAIINE U30UpATEIbHbIE KOMUCCHH
CBEJICHUH 00 OTKPBITUM MOMEIICHHUH ISl TOJIOCOBAHUS U 00
y4acTuu u30uparenei B BIOOpax.

I'macHoCTb B
JeITEeIILHOCTH
n30UpaTeNbHBIX
KOMUCCHIH.

11.1. Jluma, wWMemKMe TMpaBO MPUCYTCTBOBAaThH B
NOMELLEHUN Ul ToocoBaHMs (0OecreueHue IJIacHOCTH B
pabore YUK).

11.2. JJoxkyMeHTHI, TMOATBEPKAAIOIINE CTaTyCc JIMII,
UMEIOIINX TMpaBO MPHUCYTCTBOBATH B TMOMEIICHUU IS
rOJI0OCOBaHUS.

11.3. IlpaBoBoii craryc JHll, HUMEIOLUUX MPaBO
IPUCYTCTBOBATh B IOMELIEHUU Ul TOJIOCOBAHUS: IIPaBa,
00513aHHOCTH, OTPAHUYCHUS.

11.4. Bzaumopneiicteue uieHoB YUK ¢ nmpaBoMm pemnaroiiero
rojoca c HaO0JII01aTeNsIMH, WHOCTPaHHBIMU
(MEeXIyHApPOIHBIMHU) HAOMIOMATENSIMUA, TPEACTABUTEISIMU
CMMU, mnpaBOOXpaHUTENbHBIX OPraHoOB, BOJIOHTEPAMH U
WHBIMU JIMIIAMH, WMEIOIUMH TPaBO TMPUCYTCTBOBATH B
MOMEIIEHUH JIJISl TOJIOCOBAHUS B JIEHb ([THU) TOJIOCOBaHUSI.
11.5. VYcnoBusa ocymectBiaeHus: (GpoTo- M BUICOCHEMKH Ha
U30MpaTeTbHOM y4acTKe.

11.6. TlpaBuna B3auMHON KOPPEKTHOCTH ITOBEIEHUS JIUII,
MMEIOIIMX MpaBO NPUCYTCTBOBATH B TMOMEIIEHUM IS
rosocoBanuss n wieHoB YHUK. Ilopsnok nerctBuil mnpu
HapyIIeHUH  M30UpaTeNbHOTO  3aKOHOJATeNbCTBA U
OOIIIECTBEHHOTO TIOPSIIKA JIUIIAMH, TPUCYTCTBYIOIIUMH B
MOMEIICHUU JJI TOJIOCOBAHUSI.

1,5

IPAKTUYECKOE 3aHsTHE
TECTUPOBAHUE

T'osocoBanue B
OMEIIEHUH TS

12.1. Opranu3zamus roJI0COBaHUs B ACHD (IHWU) TOJIOCOBAHUS
B [TIOMEILIEHUY JJIs1 TOJIOCOBAHMSI.

15

MPAKTUYCCKOC 3aHATHC
TCCTUPOBAHHUC




I'0OJIOCOBAaHUA.

12.2. Tlopsimok paboOTBI CO CIUCKOM H30Mpareieii B JCHBb
(maM) romocoBaHus. BriroueHue m3OHMparenel Mo KakuM-
anb0 mMpUYMHAM HE BKIIOYEHHBIX B CIIMCOK U30upatenei, Ho
UMEIOIINX Ha 3TO TPaBO.

12.3.  Buasl  JOKyMEHTOB, 3aMCHSIONIMX  IACIOPT
rpaxxaannHa Poccuniickoit denepanuu.

12.4. OcobennocTu OpraHu3aIH rOJIOCOBaHUS
n30upareneil, SBISIOMNXCSI HHBATUIAMH.

12.5. PemieHue HEIMTATHBIX CHTyalid B JeHb (JHH)
TOJIOCOBAHUSI.

12.6. OnepaTuBHbIN MOJICYET MIPOTOJIOCOBABIIIUX
u30upareneit, nepenaya naopmanuu B TUK.

10. ["osiocoBaHue BHE 13.1. Opranuszanus TOJIOCOBAaHUS BHE IOMEIIEHUs s 1,5 IPAKTUYECKOE 3aHsTHE
MIOMEIICHUS /IS TOJOCOBAaHUS: OCHOBAHHWS, CPOKH, MOPSAOK TOJaYd H TECTHPOBAHUE
roJ0COBaHUS. npruema 3asiBIEeHUs.

13.2. HopmartuBbl 000pynOBaHHs, WCIIOIB3YEMOTO JIJIs
rOJIOCOBAaHUS BHE MOMELIEHUS JJIs1 TOJIOCOBAHMUSL.

13.3. Tlopsinok mpoBeIeHHs TOJIOCOBAHUS BHE TOMEICHHS
JUISL TOJIOCOBAHMUSL.

13.4. Tlopsinok paboOTBl CO CHHCKOM U30HMpaTeneil mpu
IOPOBEIEHUN  TOJOCOBAaHUS  BHE  IMOMEIIEHUS  JUis
TOJIOCOBAaHHSI.

11. I'onocoBanue B MecTax 14.1. Opranuzanus ToOJOCOBaHUS B MECTaX BPEMEHHOTO 1 JEKIUs
BPEMEHHOTO npeObIBaHUs W30MpaTeneil: TOHATHE MeCT BPEMEHHOTO TECTHPOBaHUE
npeObIBaHMS. npeObIBaHUs, MEXaHU3M OpraHM3allud TOJIOCOBAHUS B

MecTax BPEMEHHOTO MPeObIBaHUSI.

14.2. OO6pa3oBanue u30MpaTENbHBIX YYaCTKOB B MeECTax
BPEMEHHOT'0 ITpeObIBaHUS U30HpaTeNeH.

14.3. TonocoBanne Ha OOLMX H30MpATENbHBIX YJYacTKax
OTIENbHBIX KaTeropuit wuszbuparenel (HaXOIAMIMUXCS B
MecTax BpPEMEHHOro mpeObiBaHMs  u30upareneidl; B
OTHOIIIEHWH KOTOPBIX B Ka4eCTBE MEPHI IpeceueHus: n30paH
JIOMAIIHUM  apecT, 3aJor MM 3alpeT OIpeJeseHHbIX




JIEHCTBHIA).

12.

I'onocoBanue B TeucHUE
HECKOJILKUX JTHEW.

15.1. OcoOeHHOCTH TOJIOCOBAaHHSI B TEUEHHE HECKOJILKHX
THEHN.

15.2. OcOOEHHOCTH TOJOCOBAaHHUS C HCIOJIB30BAHUEM
JIOTIOTHUTEIBHBIX ()OPM T'OJIOCOBAHHS.

15.3. ObecnieueHune COXPaHHOCTHU OIOJITICTCHEH.
Vcnonp30BaHue CTalMOHApHOTrO  siuka. (OCcOOEHHOCTH
paboThl ¢ ceiid- makeTamu.

JCKIHUA
IMPAKTUYCCKOC 3aHATHC

13.

UpesBbluaiiHbie
CUTYallUH.

16.1. UYpesBblyaiiHble CHUTyalldd B JHH TOJOCOBAHMS:
MTOHSTHE, BUJIBI.

16.2. Pacmpenenenune ooOs3aHHOcTed wieHoB YUK mpu
BO3HMKHOBEHUM  YPE3BBIYAWHOW  CUTyalMM B  JIHU
rosiocoBanusi. CpOKH MPUHATHS PEIICHUI.

16.3. Anroput™m AeWCTBUI NIpU Ype3BBIYAHHBIX CHTYalUsX,
CBSA3aHHBIX C TIEPEHOCOM H30HMPATEIBHOIO Y4YacTKa B
pe3epBHOE MTOMEIICHUE.

16.4. Aaroput™ NeHCTBUI MPH YPE3BBIYAMHBIX CHUTYAIUSX,
HE CBS3aHHBIX C IEPEHOCOM H30MPATEIBHOTO y4JacTKa B
pe3epBHOE OMEIIICHHE.

IPAKTUYECKOE 3aHsTHE
TECTUPOBAHUE

Tema 7

Ioacuer rosocoB mzdmpareneii, cocrapieHue nporokoja YUK 00 urorax ronocosanusi, ntoropoe 3acenanne YUK, Bbiiaua
konuii mporokona YUK 00 wurorax roJiocoBanms, mnpeacrabBjieHne nporoxkona YHWK 00 wurorax rosiocoBanuss M HMHOM
nzouparenbHoii fokymentauuu B TUK

14.

Iloxncuet romocos.

17.1. Opranmzanus pabotel YUK mocrne okoHYaHUS
TOJIOCOBaHUS B MOMEUICHUHU JUIsi TOJOCOBAaHUS M /IO Hadaya
HEMOCPEACTBEHHOTO MOJICUeTa roj0coB n3duparenei.

17.2. TIponiemypa mojicyeTa roocoB u30MpaTenei.

17.3. Tlopsinok pabotsl wienoB YUK ¢ Hencnonb30BaHHBIMU
OFOJIIETEHSIMU: TIOTAIICHUE, COCTABJICHUE aKTa, OTJIAIICHUE.
17.4. Tlopsmok pabotel uienoB YUK co cnuckom
n30MpaTenei: MoJCYeT W OTJalleHHe CyMMAapHBIX JaHHBIX,
OpOLIIOPOBKA CHHCKA B OJIMH TOM, XpaHEHHE CITHCKA.

17.5. V36uparenbHble OIOJIIETEHNU:

YCTAHOBJICHHOM M HEycTaHOBJEHHOH ¢opmbl. [locnencrus

2
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0OHapy>XeHHs OIOJUIETCHEW HEYCTaHOBJICHHON (POPMBI;
JIeMCTBUTENIbHBIEC U HenehcTBUTeNbHbIE. [lopsiiok paboTsl ¢
HEJIeHCTBUTEIbHBIMU OOJIJIETEHAMY,

UCTIIOPYCHHBIE W HEHCIIOJIIb30BaHHBbIE  W30MpaTeNbHBIC
OrOJIeTEHH.

17.6. Ilopsmox paboOThl C MEPEHOCHBIMH SIIMKAMU JIJIS
roJOCOBaHUS: IpOBEpPKa IUIOMO U BCKpBITUE SILIUKOB,
nmoJcyYeT H30WpaTeNbHBIX  OIJUICTCHEH W 3asBJICHUUN
nzouparesnci.

17.7. Tlopsimok paboThl ¢ ceid-makeTamMu: MpoOBEpKa H
BCKPBITHE, IIOJICUET U30UpaTEeIIbHBIX OIOJUIETEHEH.

17.7. llopsaok paboOThl CO CTallMOHAPHBIM SIIMKOM JUIS
roJOCOBaHUS: TpPOBEpKa IJIOMO M BCKPBITHE SIIMKAa,
CMEIIMBaHWE C OIOJUICTEHSIMHU W3 TIEPEHOCHBIX SIIIMKOB,
COPTHpPOBKa M  IoOJCYeT  OoJuleTeHeW,  orJyalleHue
pe3yJbTaToB.

17.8. OcobenHocTH mojacueTa TOJIOCOB M30uparenei npu
NPOBEICHUN TOJOCOBAHUS B TEUYEHUE HECKOJIBKUX IHEH

TOJPSII.

15.

CocraBnenue mpoToKosa
YUK 06 urorax
TOJIOCOBAHUSI.

18.1. KoHTponbHBIE ¥ WHBIE COOTHOIICHUS JaHHBIX
npotokosia YUK o006 wurorax romocoBaHus. Ilposepka
KOHTPOJIBHBIX COOTHOLIEHHH 1o npotokony YUK 06 urorax
rOJIOCOBaHUs (KOHTPOJIBHBIX, MaTEMaTHYECKHUX,
JIOTUYECKUX).

18.2.  Anroput™M  JeWcTBUH  NpU  HEBBINOJIHEHUU
KOHTPOJIbHBIX, =~ MaTeMAaTUYeCKUX  WIM  JIOTHYECKHX
COOTHOUICHUH.

18.3. Oprammszamuss pabotst YUK 1o cocraBneHHro
OpOTOKOJIa 00 MTOrax TOJIOCOBAHUS JUISL TOJANMCAHUA
ynenamu YUK. Kpurtepuu omnpeneneHuss HE0OXO0IUMOCTH
COCTaBJIEHUS POTOKOJIA C OTMETKON «IIOBTOPHBIII.

JCKIHA
MPAKTUYCCKOC 3aHATHC

16.

Hrorosoe 3acenanue
YUK.

19.1. TIposeaenne mrorosoro 3acemanust Y MK. OcHOBHBIE
neiictBus mpencenarens, cekperaps YUK npu npoBeaennn

15

MPAKTUYCCKOC 3aHATHC
TCCTUPOBAHHUC




urorosoro 3acemanus Y UK.

19.2. PaccmoTpenue xanod u 3asBICHUN 0 HAPYIICHUIX TPH
TOJIOCOBAHUU U MOJCUETE TOJIOCOB.

19.3. Ilognucanue mnporokora YUK 00  wurorax
rOJI0OCOBAHUSI.

19.4. Pabora YUK mo mnoaroroBke u BbIJaue KOMHI
nporokoja YMK 00 wrorax rosiocoBaHus (mpoBepKa
HaJIM4yusl BCeX PEKBU3UTOB B nporokoie YHK 00 wmrorax
TOJIOCOBaHUS).

19.5. Tlopsimox wm3roromieHus komuu mnpotokona YUK c
ucnonb3zoBanueM CIIO YHUK. 3aBepeHue konuu npoTokoiia
VUK, wms3rorosiiennoro ¢ ucrois3oBannem CIIO YUK, c
ucnonb3zoBanuem KOUB.

19.6. TloxroroBka K MPEICTABJICHUIO TIEPBOTO IK3EMILIAPA
nportokosia YUK 06 utorax ronocoBanus ¢ npuoOIiaeMbIMU
HeMy JnokymMeHtamu B THK. IlepeyeHp HOKYMEHTOB,
npunaraeMbix K nporokony YUK o6 urorax ronocoBanusl.

17.

ITepenaua
n30MpaTenbHON
noxkymentanuu B THUK.

20.1. HeiictBust mpencemarenss YUK B xome mepemaun
nepBoro sk3emmusipa nporokona YMK 00 wmrorax
rojI0cOBaHus ¢ npuoduiaeMbIMu Hemy gokyMeHTamu B TUK.
20.2. Iopsinok neiictBuit YUK npu moaroroBke u nepegaue
B TUK wu30upaTenbHON NOKYMEHTAllMM, 32 HCKIIOYEHHEM
nepBoro sk3emmusipa nporokona YMK 00  wmrorax
TOJIOCOBaHHSI.

20.3. OcoOenHocTH BBOJa JNaHHBIX MpoTokoioB YUK o6
uTorax rojocoBanus B 6a3y naHubix I'”AC «BpiOopbi».

20.4. CocraBnenne mnpotokona YHUK 06 wutorax
roJIOCOBaHUA ¢ OTMETKOM «ITOBTOpHBIIN».

20.5. IIpotokon 3acemanuss YUK. Pemenne o BHeceHUU
yrouHeHuii B mpoTokon YUK o0 urtorax rosocoBaHus u
COCTaBJIGHUM MPOTOKOJA 00 MTOrax TOJIOCOBAaHHS C
0TMEeTKOM «I[OBTOPHBII».

20.6. CocraBnenue mnporokoga YUK ¢  oTmerkoi

1,5

MPAKTUYCCKOC 3aHATHC
TECTUPOBAHUC




«ITOBTOpHBII MOACYET TOJIOCOBY.

20.7. ®opmbl u O00pa3bl 3aMOJIHEHUS JIOKYMCHTOB,
noaroraBnuBaemMbix YUK mpu cocTtaBieHuu MpOTOKONA C
0TMETKOM «IIOBTOPHBIN MOJACYET FOJIOCOBY.

Tema 8 | Pa6ora YUK mo opranm3anuu u npoBeeHUI0 T0J10COBAHNSI B TPYAHOAOCTYNHBIX H OT/JAAJE€HHbIX MECTHOCTSIX
18. Pa6ora YUK 1o 21.1. IloHsATHEe  TPYIHOIOCTYNHBIX W  OTHAJICHHBIX 1 JICKLIHS
OpraHu3aluy u MECTHOCTEH. TECTUPOBAHUE
IIPOBEJICHUIO 21.2. Wcnonp3oBaHME CHHCKAa (BBIMUCKA W3  CIIHCKA)

roJIOCOBaHUs B
TPYXHOAOCTYIIHBIX U
OTIAJICHHBIX
MECTHOCTSIX.

nzouparesnci.

21.3. Obecnieuenne YUK n3bupaTenbHOM TOKyMEHTAIACH.
21.4. Ocobennoctu pabdorst YUK mnpu mocpounom
rojIOCOBaHMM BceX u30upareneil Ha u30upaTeIbHOM
y4acTke, O0Opa3oBaHHOM B  TPYAHOJOCTYIMHOH  WJIH
OTIAJICHHON MECTHOCTH.

21.5. OpranHuzanys JOCPOYHOTO T'OJIOCOBAHHS OTIEIBHBIX
rpynn  u30upaTenci, HaXOAANMXCS B  3HAYUTEIHHO
yOAJCHHBIX OT TIOMEUICHUS ISl TOJOCOBaHMS MECTax,
TPAHCIIOPTHOE COOOIIEHHE C KOTOPBIMH OTCYTCTBYET WIIH
3aTPYAHEHO.

21.6. Tloncuer ronocoB m30Ouparenell Ha HW3OMPATENBHBIX
ydacTkax, OOpa30BaHHBIX B TPYIHOJOCTYIHBIX  HIIH
OTJAJICHHBIX MECTHOCTSX, U 0COOEHHOCTH IOJICYETa TOJI0OCOB
u30upaTeneil, CBA3aHHbIE C TOJOCOBAaHUEM OT/AEIbHBIX
rpynn u3dupatenen.

21.7. Buecenue B npotokosn YUK 06 utorax roiocoBaHus
CBEJICHUN O JOCPOYHO IPOTOJIOCOBABIIUX H30MpaTeNsiX B
TPYIHOAOCTYITHBIX MJIH OTAAJIEHHBIX MECTHOCTSIX.

21.8. Tlepenaua mpotokonoB YMK 00 urorax roJocoBaHus ¢
U30MpaTebHBIX y4aCTKOB, 00pa3oBaHHBIX B
TPYAHOJOCTYITHBIX WJIA OTAAJICHHBIX MECTHOCTSIX.

21.9. OoOecrneuenue Oe3omacHocTH wieHoB YUK, nwi,
UMCIOIIMX TPaBO TPUCYTCTBOBATh TMPH  TPOBEIACHUU

JOCPOYHOTO T'OJIOCOBAaHMA. I[OCTaBKa H36HpaTCHBHOﬁ




JOKYMEHTAIlMd B TPYIHOJOCTYIIHYIO WJIH OTIAJICHHYIO
MECTHOCTb.

21.10. Tlepenmawya cBemeHUN O TPOBEICHUU JTOCPOYHOTO
TOJIOCOBaHUSI U30MpaTeNei, OTIENbHBIX TPy H30HpaTenen
B TPYAHOJOCTYITHBIX MJIU OTJAAJICHHBIX MECTHOCTSX.

Tema 9 | ®unanconoe odecnieuenue YUK B nepuog noAroroBKu u NpoBeieHNsi BLIOOPOB
19. dunancosoe 22.1. Tlopsimox BBIACICHUS W PACXOJOBAHUS JICHEKHBIX 1 JIEKIIUSA
obecnieuenue YUK B cpenctB YUK Ha moAroToBKy U MpoBEIEHHUE BHIOOPOB. TECTUPOBAHUE
MEePUOJ MOATOTOBKH U 22.2. Cmera pacxonoB YHK Ha moAroToBKy M MpOBEIEHUE
IPOBEIEHUS BHIOOPOB. BbIOOPOB.
22.3. TlopsimoK HAa4YUCIIEHUS W BBILIATHl JOMOIHUTEIBHOMN
OIUIaTHl TpyJa (BO3HATPaXACHUS), KOMIIEHCAIUK 32 paboTy
yieHam Y UK.
22.4. OdopmiieHrEe TPaKAaHCKO-TIPABOBBIX 0roBopoB YUK
Ha BBIMIOJIHEHHWE pabOT M OKa3aHUE YCIYT, CBS3aHHBIX C
IOJIFOTOBKOM U MPOBEIEHUEM BBIOOPOB.
22.5. Tlopsiok cocTaBieHMs U CPOK MPEACTaBICHUS OTYETa
YUK o mnocTymieHMH W pacxoJOBaHUM CpPEICTB Ha
HOJTrOTOBKY U IPOBE/IEHUE BHIOOPOB.
Tema 10 | Opuanyeckasi 0TBETCTBEHHOCTD 32 HApYIIeHHs 3aKoHoaaTe1bcTBa Poccniickoii @eaepannn o BbIoopax
20. IOpuanueckas 23.1. O0u1re nonoXeHus 0 IOPUINIECKON OTBETCTBEHHOCTH 1 JEKIUS
OTBETCTBEHHOCTD 32 B N30MpaTeabHOM Ipoliecce. TECTUPOBAHUE
HapYIICHUS 23.2. KOHCTUTYIIMOHHO-TIpaBOBas OTBETCTBEHHOCTh 3a
3aKOHO/IaTEJIbCTBA HapylleHue 3aKkoHoaTenbcTBa Poccuniickon denepannm.
Poccuiickoii @enepanun | 23.3. AAMUHUCTPAaTHBHAs OTBETCTBEHHOCTb 33 HapyllEHHE
0 BBIOOpAX. 3akoHoJaTenbcTBa  Poccuiickor  @Denepauun. Yyactue
[IPEACTaBUTENIEH YUK B aJIMUHUCTPATUBHOM
CYJIOTIPOM3BOJICTBE.
23.4. VYrojoBHas OTBETCTBEHHOCTh 3a  HapyIICHUE
3akoHoarenscTBa Poccniickoit denepanumn.
Tema 11 | YnpaJjienue KOHPIMKTAMH
21. VYnpasnenue 24.1. Tunonoruss KOHPIUKTOB. (DYHKIMM U JUHAMHKA 1 JIEKIIUSA
KOH(JIMKTaMHU. KOH(JIMKTA. TECTUPOBAHUE




24.2. Crpateruv TOBEJACHUS B KOH(IMKTHOW CHTYyaIluu:
NPOTHBOACHUCTBUE, KOMIIPOMHCC, COTPYAHHUYECTBO, YXOJ,
yCTYIIKA.

24.3.  PazpemieHne  KOHQUIMKTHBIX ~ CHUTyalMid  Ha
U30UpaTEIFHOM Y4acTKe

24.4. llpopunakTuka BO3HHKHOBEHHUS  KOH(QIMKTHBIX
CUTyallMii Ha W30MpaTeNbHOM Yy4acTKe (ITHKAa JEI0BOTO
o01eHus).

UTOI'O:

26




