IBINIMIUHCKAS PAMOHHAS
TEPPUTOPUAJ/IBHASA N3BUPATEJ/IbHAAA KOMUCCHUSA

PEIIIEHUE

23 utong 2021 r. Ne 09/60

art. IIermmMa

06 yrBepxpaenuu ITopsiika BeieHHs /|e/IONPOU3BO/ICTBA
B YUaCTKOBO# H30UpaTe/IbHOH KOMHCCHH

B cooTBeTCcTBUM C TMOCTaHOBieHWeM M30uparesibHOM  KOMMCCHH
CeepgioBckoit obsactu ot 28 ampenst 2021 roga Nel2/56 «O6 yTBepKAeHUH
[IprMepHOTro TOpsiZika BeJleHUsl [1eJIONPOM3BO/CTBA B YUaCTKOBOUM M30UpaTe/ibHOM
Komuccud u [IpuMepHOV HOMEHK/IATypbl JieJl yY4aCTKOBOW W30MpaTe/bHOU
KoMuccum», [TbIIIMAHCKAas palioHHasi TeppUTOpUasibHask u3bupaTesibHas KOMUCCHS
pemuaa:

1. YTBepmuth Ilopsnok BejeHUs [e/0NPOM3BOLCTBA B YYaCTKOBOU
n30upaTenbHOM KOMUCCUM (TIpH/IaraeTcs).

2. IlpusHaTh yTpaTWBIIMM CWIy pemleHue [IbIIMUHCKONW paliOHHOU
TeppUTOpHabHON M30uparesibHOM Komuccuu ot 13 siHBapsi 2014 rozga Ne 1/4 «O
[Topsiike Aeonpou3BO/ICTBA B YUaCTKOBOM M30UpaTe/IbHOM KOMUCCUN».

3. HampaButb HacTosiilee pellieHWe B V30WpaTenbHY0 KOMHCCHIO
CBep/I/IOBCKO# 00/1aCTH, yU4aCTKOBBIM M30MpaTeIbHbIM KOMUCCUSIM.

4. PasMecTuTh HacTosIIlee pellleHWe Ha cailTe I[IbIIIIMMHCKOW paliOHHOMN
TeppPUTOpHabHON N30MpaTe/IbHOM KOMUCCHHU.

5. KOHTpo/b 3a WUCIIO/JIHEHWeM HaCTOALLero perieHus BO3JI0KUTb Ha
nipeacenarensa Komuccuu JleonteeBy C.U.

[Ipencenarens
[TbIIIMUHCKOW pPalOHHOU TePPUTOPUATBHOMN
n30uparenbHON KOMUCCUU C.I. JleoHTheBa
CekpeTapb
[TBIIIMHUHCKOM palilOHHOW TeppUTOPUAIbHOM
n301paTebHOM KOMUCCUH H.B. XBocToBa
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IIpunoxeHue
K pelieHUto [TbIIIMHUHCKOM
PalilOHHOW TePPUTOPUA/IEHOM
n30uparenbHONM KOMUCCHH
ot 23 nrons 2021 roga Ne 09-60

IMMOPANOK
Be/IeHHUs 1e/IONPOM3BO/CTBA B YUACTKOBOM M30UpaTe/IbHON KOMHCCUH

1. OOume MO/I0KeHUA

1.1. Tlopsimok BezeHuUs ZeONPOU3BO/ICTBA B YUaCTKOBOW M30MpaTe/ibHOMN
Komuccuu (manee — ITopsioK) yCcTaHaB/MBaeT TOPSIZIOK pabOThI C JOKyMeHTaMH,
OCHOBHBbI€ TIpaBu/ia UX MOATOTOBKY M OOPM/IEHUS] B yUaCTKOBOW KOMUCCUU.

[Topsimok pa3paboTaH Ha OCHOBaHMM (heJepa/bHbIX 3aKOHOB OT 12 WIOHS
2002 roma Ne 67-@3 «O6 OCHOBHBIX TapaHTHsIX W30MpaTe/bHBIX TIPaB U MpaBa Ha
yuactve B pepepeHyme rpakaH Poccuiickoit @enepaiin», oT 22 okTsaopst 2004
rojia Ne 125-®3 «O6 apxuBHOM fienie B Poccuiickoit @efeparum», ot 2 mas 2006
roga Ne 59-®3 «O mopsiike paccMoOTpeHHsi obpaiiieHuii rpakaaH Poccuiickoit
denepalii», TPaBOBbIX akToB LleHTpanbHOM uM30upaTenbHOW KOMUCCUU
Poccurickon  ®epepaumu, ¢ wucnons3oBanmem ['OCT P 7.0.97-2016
«HarmonaneHei crangapt Poccuiickor ®epepanuu. CucrtemMa CTaHAApTOB T10
vHbopMaluy, 6ubsmoTeyHOMy W U3AaTenbCKOMY Jeny. OpraHu3aljMoHHO-
pacriopsiiutenibHasi JOKyMeHTalus. TpeboBaHWs K O(OPMIIEHHIO JOKYMEHTOB»,
'OCT P 7.0.8-2013 «HauuoHaneHbl cTaHAapT Poccuiickont ®egepaijuu.
Cucrema cTaHAApTOB IO MH(pOpMaLK, 6UOIMOTeYHOMY U M3[aTebCKOMY [eny.
[enonpon3BoACTBO U apxXUBHOe iefi0. TepMUHBI U OTIpefie/IeHuUs».

1.2. TlpaBwia odopmieHUs AOKYMEHTOB M TOPSJIOK pabOThl C HUMH,
npegycMoTpeHHble  [lopsigkoMm,  o0si3aTesibHbI  [/I1  YIeHOB — YYaCTKOBOMU
n3buparenbHON KOMUCCHU.

1.3. Bepgenue aenonpou3BO/CTBa YUaCTKOBOM HM30MpaTenbHOM KOMHCCHH
OCYIIIeCTBJISIET TIpe/icefiaTe/b MO0 CeKpeTapb y4YaCTKOBOM W30MpaTebHOMN

KOMHCCHM B COOTBETCTBUU C pacripefiesieHueM 00s13aHHOCTeH.
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OTBETCTBEHHOCTh 3a BeJleHWe [e/IONPOU3BO/ICTBA HeceT mpejceaaresb

y4aCTKOBOM M30UpaTe/ibHOM KOMUCCHH.

1.4. B nepuoj MoAroTOBKU U TMpOBeZieHrsl BbIOOPOB [1e/I0NIPOU3BO/ICTBO B
yuyaCTKOBOM  u30upaTe/ibHOM  KOMUCCUM  BeJieTCsi C  HCII0JIb30BaHUEM
MHTepaKTHUBHOrO pabouero 61okHoTa YUK mnmu JKypHana pabotsl Ne 1 1 KypHasa
pabotei Ne 2 yuacTKOBOM u30UpaTenbHONW KOMUCCHMM TIO  TIpaBWJIaM,
yCTaHOBJIEHHBIM B HacTosiem [lopsiake.

1.5. /leslompoW3BOACTBO B YYaCTKOBOW KOMHMCCUM B MEXBBIOODHBIN
Mepuoj;, OCYLIECTB/SIETCS Y4YaCTKOBbIMA KOMMCCUSIMM B  COOTBETCTBUM C
HomeHKnaTypol y4aCTKOBOM KOMHCCHU, YTBep>KAeHHOU [IbIIIIMUHCKON palilOHHOM
TepPUTOpHANbHOW M30UpaTe/bHOM KOMHCCHel, C WCIO/Ib30BaHUeM >KYPHAasioB
perucTpanuy JOKyMeHTOB.

PaboTta OCHOBbIBaeTCsi Ha TIpUHLIUIIE OJHOKPAaTHOW  perucTpanuu
JIOKyMeHTa.

1.6. Ilopgaok u M3MeHeHUsl, BHOCUMbIe B Hero, IpUuHUMAaKOTCA pelleHrueM

[TbIIIMUHCKOM paliOHHOM TeppUTOpHaIbHOM 130MpaTe/ibHOM KOMUCCHU.

2. Ilpuem, perucrpanus M MpOXoK/jeHHe MOCTyNawIuX J0KYMEeHTOB

2.1. Ilpuvem u perucrtpauys MNOCTYMAKIUX JOKYMEHTOB IIPOU3BOAUTCS
nipejiceiaTesieM yUaCTKOBOM KOMMCCUU JIMOO ceKpeTapeM y4aCTKOBOM KOMHUCCHU C
WCIIO/Ib30BaHMEM >KYpDHa/la pPervcTpalydd BXOASIIUX AOKYMEHTOB (MPUIOXKEeHHe
Ne 1 kK HacTosiemy [lopsaky).

2.2. Ilpu BCKpPBITMH KOHBEPTOB MMPOBEPSETCS MPAaBUILHOCTD aJjpeCOBaHUs,
KOMIJIEKTHOCTb M LIeJIOCTHOCTb JOKYMEHTOB, HaJMuue TPUI0KEHUH, CBepSeTCs
COOTBETCTBUE HUX HOMEpPOB Yy4YeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HenpaBuibHO —aJjpecOBaHHble U OIIMOOUHO BJIOXKEHHbIE JTOKYMEHThbl He
PerucTpupyroTCs, [epecblIaloTC 0 Ha3HAUeHUK) WIM  BO3BpalLjalOTCs
OTIPaBUTEJIIO.

2.3.  Ecu 1ipu BCKpBITHH KOHBEpPTa 0OHapy»KeHO OTCYTCTBHE JOKYMEHTOB

NI HMX OT[Ae/IbHbBIX JIMCTOB, HpHJ'[O)KEHHﬁ, MnoBpexaeHrne MOOKYMEHTOB W/IU
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HEeCOOTBETCTBME HOMEPOB JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
Y4aCTKOBOM KOMMUCCHH COCTaB/ISIeTCS aKT YCTAHOBJIeHHOW (OpMbl B [IBYX
sK3eMIuIsipax (rpusioxxenue Ne 2 K HactosijeMy [lopsaaky). OguH 5K3eMIuIsip akTa
TIOChIIaeTCsl OTIIPaBUTEIIO, APYTO MPUOOILaeTCst K IPUHATHIM JJOKyMeHTaM.

Ha obopoTHOl CTOpOHe Toc/iefiHero JiMcTa MOBPEXAEeHHOTO J0KyMeHTa B
TIPaBOM HIDKHEM YTJIy JiefiaeTcsl OTMeTKa «/lOKyMeHT MoJiyueH B TIOBPeX/IeHHOM
BUJIE».

2.4.  KoHBepThl OT MOCTYNUBIIMX JOKYMEHTOB He YyHUUTOXArTCs B
ciydyae, €C/id TOJBKO IO HUM MOJKHO YCTaHOBWUTH afipeC OTIIpaBUTeJIs, [aTy
OTIPaBKM W TMOJyYeHUs AOKYMEHTOB, WIA €eCJId OHU CoJepKaT AOKYMEHTHI,
KOTOpbIe MOCTYNWINA HK3-3a TIpefiesioB Tepputopun Poccurickont ®epepanuu, u3
CYJIOB, C/Ie/ICTBEHHbIX OPTaHOB, MO0 /JOTOBOPKI, TPETeH3UU, NCKOBbIE 3asiB/IEHMUSI.

2.5. [Ipy peructpalu TIOCTYMUBILIEr0 [JOKyMeHTa B JKypHaje
PervcTpalyy BXOASIUX AOKYMEHTOB 00s3aTe/lbHO TPOCTABJISIOTCS C/IeYHOIye
PEKBU3UTHI: aTa MOIyUeHHs: JOKYMEeHTa, ero peruCTpalMOHHbIN HOMep, JaHHbIE O
KoppecroH/ieHTe (agpecate) ((pamuius, UMs, OTYECTBO (DU3MUECKOTO JiMlla WIA
Ha3BaHWe OpraHu3al[iy, MeCTOHAXOXK[eHHEe OTIIPaBUTEJIs ), UCXOAALMA HOMep U
Jlata JOKyMeHTa, KpaTKoe coJepXXaHue [JOKyYMeHTa, pe30JIloLus, CpOK
WCTIOJTHEHUSI, OTMeTKa 00 UCTIO/THeHUU JJOKYMeHTa U CITMCAaHUH ero B IeIO.

Bxopsiumii Homep U JjaTa MPOCTaBJSIOTCS, KaK MPaBU/o, B IPaBOM HW)KHEM
yrJly JIMLEBOM CTOPOHBI MEPBOr0 JIMCTa 3aperMCTPUPOBAHHOrO AOKyMeHTa. [lpu
pervucTpalid  BXOAMIIUX ~ JOKYMEHTOB ~ MOXeT  ObITh  HCII0/Ib30BaH
perucTpalMOHHbIN IITaMII.

Ha nipunokeHnu npocCTaB/isieTcsl BXOASIIUM HOMeD JOKYMEeHTa, K KOTOPOMY
OHO OTHOCHTCHI.

[Ipy perucTpalum [OKYMEHTa, SIBJISIOIIErOCS OTBETOM Ha UCXOZSIIUM
JOKYMEHT WIH TMPUCJIaHHOTO B JIONOJTHEHHE K paHee HalpaB/I€HHOMY JOKYMEHTY,
B rpade «PerucTpallMoOHHBIA HOMEpP» JKypHaja PperucTpaljid BXOJSIIUX

AOKYMEHTOB [e/IaeTCAd COOTBETCTBYIOIAA CChIJIKA.
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K TmOBTOpDHBIM [JOKyMeHTaM TIpUK/a/blBaeTCsd WH(OpMals O paHee
MOCTYMUBLIMX JOKYMEHTaX Y pe3y/ibTaTax UX UCTIOJTHEHUSI.

HyMmepaiysgs BXOAAIMX [JOKYMEHTOB OCYLIeCTBJsseTCss B Ipejesiax
KaJIeH/IapHOr 0 rofia.

2.6. 3apeructpvpoBaHHbIe JOKYMEHTbI paCCMaTPUBAKOTCA Mpe/cesaresieM
y4aCTKOBOW KOMUCCHUH, B XO/le UCTIOJIHeHUS JOKyMeHTa MPOM3BOJUTCS 3alliCh I10
€r0 WCIIOJIHEHUIO B JKypHaJsle peruCTpaLyi.

2.7. VlcnonHeHHbIe [NOKYMEHThbI CIIUCBHIBAKOTCA B [JeJ0 [pejcejarejiemM
y4aCTKOBOM KOMMCCHM U TOMELLaTCs B [1eJI0 B COOTBETCTBUU C HOMEHKJIATypOM1
JleJ1 yuaCTKOBOM KOMHUCCHU.

2.8. ObOparrieHust Tpa)kJaH PpErUCTPUPYIOTCA B  OTAE/NBLHOM JKypHase
(mpunoxkenre Ne 3 K Hacrosmemy IlopsaKy), a B Mepuoj; TMOATOTOBKUA U
TIpOBe/ieHUs1 BELIDOPOB — B OT/Ie/IbHOM peecTpe yueTa MOCTYIUBILINX B yUaCTKOBYHO
KOMUCCHIO Kasiob (3asiByieHMit), KOTOpbiii pasMelnieH B JKypHame paborel Ne 1
y4aCTKOBOW M30UpaTebHOM KOMUCCHH.

2.9. OtBer Ha oOpalljeHWe Tpa)k[JaHWHA, B KOTOPOM He YyKa3aHbl ero
dbamunus ¥ agpec, Mo KOTOPOMY JI0JDKeH ObITh HarlpaBJieH OTBeT, He faeTcs. Takoe
oOpailjeHre CIIUCHIBAeTCS B /le/Io Tipefice/iaTesieM yuaCTKOBOW KOMHCCHHU.

Ecnu TekcT obpaliieHust He MOA/JaeTcsl MPOUTeHHIO, OTBET Ha oOpallleHue He
JlaeTCsl, U OHO He MOJJIEXXUT HarlpaB/eHUI0 Ha paCCMOTPEHUe B TOCYAApCTBeHHbIN
opraH, OpraH MeCTHOrO CaMOyIlpaB/JeHUus1 WM [O/DKHOCTHOMY JIMLy B
COOTBETCTBHUM C X KOMITeTeHLIMel, O YeM B TeueHHe CeMH KaJleH[JapHBIX JHeU COo
[OHST peructpaiuu obpaijeHuss cooOlijaeTcss TpakJaHWHY, HarpaBUBIIEMY
obpairieHue (ecu ero ¢hamMuIus U OUTOBLINM aJjpec MO/1al0TCs IIPOUTEHHUIO).

OGpalijeHusi, B KOTOPBIX COJepKaTcsi HelleH3ypHble MO0 0CKOpOUTeIbHbIe
BbIpDa)K€HHs], YIPO3bl KU3HM, 3[0POBbSi U UMYILIECTBY [O/DKHOCTHOTO JIMLIA, a
TaK)Xe UIeHOB ero CeMbH, OCTAlTCs 0Oe3 OTBeTa IO CYIeCTBY MOCTaB/IeHHBIX B
HeM BOIMPOCOB, a 3asBUTE/ISIM COOOIIaeTCs O HeJOMyCTUMOCTH 3/I0yTroTpebsieHus

TIPABOM.

3. OcHOBHBIE TPe0OBaHKA K MOATr0TOBKe M 0()OPMJIEHHIO I0OKYMEHTOB
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3.1. JJokymeHTBbl odopm/saiOTCS Ha O/aHKaX yCTaHOBAEHHOW (OpPMBI
(mpunoxkenue Ne 4 K HacTosiieMy [Topsigky).

B yuyaCcTKOBOM KOMHCCUM MOTYT WUCIIOMb30BAaThCS CAeAYIOILUe BU/IbI
0J1aHKOB:

6J1aHK TIPOTOKOJIa 3ace/ilaHrsi y4aCTKOBOM KOMUCCHUY;

6/1aHK pellleHUs] YUaCTKOBOW KOMHUCCHH;

6/1aHK TTMChbMa yuaCTKOBOM KOMHCCHH.

3.2. JlokymeHTbl OGOPMJISIIOTCS B COOTBETCTBUM C TpeboBaHUMAMU K
JIOKyMeHTaM, U3roTOBJISIeMbIM C TIOMOIIbIO MevaTarlluX YCTPONCTB, U K (ailiam
TEeKCTOBBIX [IOKYMeHTOB (mpwiokeHue Ne 5 K Hactosiemy Ilopsiaky), npu
OTCYTCTBUWH TeUaTarIuX YCTPOMUCTB — B PYKOIIMCHOM BUJE.

3.3. [Ilpu moaroroBke ¥ 0hOPMIIEHUM [JOKYMEHTOB /IO/DKHBI COO/TIOaThCS
ripaBu/a 0 OpM/IeHUsT PEKBU3UTOB JOKYMEHTOB, U3/I0’KEHHbIE HUXKE:

1) mata JoKymeHTa.

[laToii [OKyMeHTa $B/sieTCd Jara ero MOJIWCaHus, YTBepXKIeHus,
npuHsATHs. [1aToi MPOTOKO/A SAB/ISIeTCS [jaTa 3ace/laHus, a akTa — /laTa COObITUSI.

Haty nokymeHTa oopMysitoT apabckumu Ly paMu B 1OC/iei0BaTe/IbHOCTH:
JleHb Mecsila, Mecsl, rof. JeHbp Mecsna U Mecsil, oOpPMIISIFOTCSL ABYMS apaMu
apabckux 1udp, pa3ieneHHbIMUA TOUKOMW, IoJ] — YeThIpbMs apabckuMu 1udpamy,
Haripumep:

17.01.2021
HornyckaeTcsi cioBecHO-LKM(POBOI criocob oopmiieHUst JaThbl, HAaTIpUMep:
17 anBaps 2021 r.
1 masg 2021 r.

[Tpu odopmMaeHUM NPOTOKOJIOB U PellleHUi Yy4aCTKOBOW KOMHCCHH, aKTOB
yY4aCTKOBOM KOMHCCHM MCIIOJIb3YeTCS TOJIbKO CJIOBECHO-I[M(MPOBOM  Crocob
HaTMCaHusl JaThl;

2) perucTpalMoOHHbIN HOMep JO0KyMeHTa.
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Ilnsi BXOASIIUX [TOKYMEHTOB — 3TO TOPSIAKOBbIM HOMeEp, /i UCXOJSIIUX
JIOKYMEHTOB — WHJIEKC Jle/ia T0 HOMeHKJ/IaType U, uepe3 KOCYI0 YepTy, TOPsAKOBBIMA
HOMEeD /IOKYMEHTa;

3) cChl/Ka Ha UCXOSIMNA perucTPal[MOHHBINM HOMED U /1aTy JOKyMeHTa.

CchUlKa Ha MCXOJALIMN PerucTpaliMoOHHbIMN HOMep W JaTy AOKyMeHTa
BK/IFOUAETCSI B COCTaB PEKBU3WUTOB OsiaHka TmchbMa. CChbUIKA Ha HWCXOZSIIAN
pervucTpalyoHHbIE HOMep U [JlaTy [JOKyMeHTa MpPOCTaB/seTCs TPU TO/JTOTOBKe
MMCbMa-0TBeTa;

4) azmpecar.

PekBU3UT «AJipecatr» pacriojiaraeTcsi B IpaBoOM BepXHeM YTJIy.

ITOKyMeHTBbI a/IpecylOTCs B BBIIECTOSINY0 W30UpaTe/lbHyI0 KOMHCCHIO, B
OpraHu3aliuy, WX CTPYKTYpHble ToJpa3fesieHus, AO/DKHOCTHBIM JIMLaM WIn
rpakJlaHaM Tpd OTBeTe Ha uX obOpaijeHus. HauMeHoBaHWe BbIlllecTosILeN
n30uparebHOM KOMHCCHH, WHOW OpraHMU3aliii U CTPYKTYPHOTO TIOZIpa3fiesieHust
yKa3bIBalOTCSl B UMEHUTE/IbHOM T1ajieXe, HallpumMep:

AjmuHuCcTpalus ropojia HukHepeueHCK,
OpraHM3allMOHHO-TIPABOBOM OT/e

Eciv IoKyMeHT ajipecyeTcs TIpejiceiaTe/ito0 BbIIIeCTOsIIeid n3bupaTe/bHOM
KOMUCCUU, PYKOBOJUTE/NI0 OpraHM3alluM WU ero 3aMeCTUTe/0, HauMeHOBaHue
BbIllIeCTOSIIIlel W30MpaTe/lbHOM KOMWCCHHM, OpraHu3alid [O/DKHO BXOJWUTh B
HauMeHOBaHUe JJOJDKHOCTH afipecaTa, HarpuMep:

[Ipencenatento HuwxkHepeueHCKOM
PalilOHHOW TePPUTOPUA/IEHOM
n30uparenbHON KOMUCCUH
[Tonsbckou I'.I1.

Ecimn  mokymeHT azpecyeTcsi  [JOJDKHOCTHOMY —JIMLy, HavMeHOBaHUe
BbIIIIeCTOSIIIlel  M30MpaTeNbHOM KOMHCCHM, OpraHW3al[did  yKa3blBaeTCsd B
VMEHUTEe/TbHOM Mafie)ke, a JO/DKHOCTh U (hamMuivs — B fAaresbHOM. [lpu stom
VIHHWLIMAJTbl YKa3bIBAKOTCS MOC/Ie (PaMUInU, HaripuMmep:

ApmvmunHuMcTpalys ropoja HikHepeueHCK,
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Haua/bHUKY (PMHAHCOBOTO YIIpaBJ/IeHUS
I"aBpusioou B.T.
Ecmu  [OKyMeHT afpecyeTcs OpraHu3aliy, CHadajga YKa3bIBaeTcs ee
HauMeHOBaHuUe, 3aTeM TOUTOBbIN a/ipec, HarpuMep:
36rpaTenbHasi KOMUCCHS

CBep//10BCKOI 001acTH

nn. OkTsi0pbcKas, 4. 1, ExaTepunoOypr,
Caep/moBckast obactb, 620031

Kaxpas cTpoka pekBusuTa «Ajpecar» LIEHTPUPYETCS IO OTHOLLIEHUIO K
CcaMOU JJTMHHOM CTPOKe.

HonyckaeTcsi WCMOMb30BaTb  O(PUIMAIbHO TMPUHSTBIE  COKpALL[€HHBIE
HavMEHOBaHWS OpraHOB TOCYJapCTBEHHOM BJ/aCTH, OPraHOB MeCTHOIO
caMOyTIpaBJ/IeHHs, OPraHU3aLi.

[TouToBBIM afpec yKas3bIBaeTCsi B T0C/Ie0BaTEIbHOCTH, YCTaHOBIEHHOU
[IpaBuiaMu OKa3aHUs YCJAyr TIOYTOBOW CBSI3W, YTBEP)KJEHHBIMU TPHUKA30M
Munkomcsizu Poccum ot 31 utosnist 2014 roma Ne 234 «O06 ytBepxkaenuu [IpaBun
OKa3aHUs YCIYyT TTIOUTOBOM CBSI3U».

[Tpu azipecoBaHUU [AOKYMeHTa (PU3NUECKOMY /MLy BHadajie yKa3bIBalOTCS
(haMUTMSI ¥ MTHULIMA/BI TTO/TyYaTesis, 3aTeM MOUYTOBBIA aJjpec, HarpyuMep:

Areesou A.U.
ys1. KocMoHaBToOB, 7. 42, r.EkatepunOypr,
CaepayioBckas 06/actb, 652560;

5) rpud yTBepXKAeHUs TOKYMeHTa.

JOKyMeHT yTBepXAaeTcsl [JO/DKHOCTHBIM JIULIOM WM  CIeLUaJbHO
V3/laBaeMbIM JOKYMEHTOM.

[Ipu yTBepk/leHUH [OKyMeHTa [O/DKHOCTHBIM JIULIOM Tpud yTBep>KAeHUs
JoJbKeH cocTosTh U3 coBa Y TBEPXK/IAH) 6e3 KaBbIueK MPOIHMCHBIMU OyKBaMU U
Ha CJledyloller CTPOKe — HavMeHOBaHWe [O0J/DKHOCTH, MOANWCh, WHULMAIIbI
U Qamunus  Jdl@, yTBepAUBIIEro [JOKYMEHT, JlaTa  yTBep)KAeHus,
HarpyuMep:
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YTBEPXIAIO

npe/ice/jaTe/ib Y4aCTKOBOU M30MpaTe/bHOM
KOMUCCHU U3bupaTenbHOro yyactka Ne 123

JIMYHAas IOJIUCh, UHULIMA/IbI, (haMUINS

Hata
[Ipu yTBep>X/leHUH JOKYMeHTa MPOTOKOJIOM, PelleHUeM FPUQ YTBEP KIEeHHUS
cocroutr u3 cnosa YTBEPXIEH (YTBEPXKIEHA, YTBEPXIEHBI wmu
YTBEPX/IEHO) 06e3 KaBblueK TIPOMMCHBIMM OyKBamMHM, HaWMMeHOBaHMS
yTBepKZarlllero JOKyMeHTa B TBOPUTE/JbHOM IlaZie)ke, ero Jarbl U HOMepa,
HarpyuMep:

YTBEPXIEH
pellieHreM y4aCTKOBOM M301paTe/ibHON
KoMuccuu n3buparenbHoro yuactka Ne 1054
ot 15 anpesiss 2021 r. Ne 28/35

['pud yTBep)kAeHUs pacrosaraloT B TIPaBOM BepXHeEM YTy [OKyMeHTa.
B rpude yTBep>kJeHus1, KaK TpaBU/IO, 37IeMeHThI LIeHTPa/M3yTCs OTHOCUTE/IbHO
caMoU JJIMHHOM CTPOKW;

6) yKa3zaHus M0 UCTIOJIHEHUIO JJOKyMeHTa (pe30J/ItoLus).

YKa3aHus 0 WCIOJIHEHWIO JOKYMeHTa MOTYT ObITh HamnMCaHbl OT PYyKHU
nipejiceiaTesieM y4aCTKOBOM KOMUCCUM Ha TIO/[/TMHHUKE JOKyMeHTa Ha CBOOOAHOM

OT TEKCTa MeCTe;

7) 3aro/JI0OBOK K TEKCTY JJOKyMeHTa (HaMMeHOBaHUe TOKYMEHTa).
3aro/ioBOK K TEKCTy JOKyMeHTa [O/DKEeH KPaTKO W TOUHO PacKphbIBaTh €ro
cofiepkaHue U ObITh COTJIaCOBaH C HaMMEHOBaHKEM BHJA JOKYMeHTa. 3arojioBOK

MO>KeT OTBeuaTh Ha BOTIPOC «0 UeM (0 KOM)?», HarlpuMmep:

O co3gaHuu DKCepTHOW KOMHCCUU

3aros0BOK, COCTOSAIIMM U3 ABYX M Oosee CTPOK, IedaraeTcs uepe3 OJUH
MEXCTPOYHBIM WHTEpBaj, TOYKa B KOHL|E 3arojioOBKa He CTaBUTCS. 3arojioBOK
pacroJiaraeTcsi Ha TepBOM JIUCTe HaJ TEKCTOM [OKYMeHTa IO LIeHTPY, a Mpu

OCl)OpMJ'[EHI/II/I IMXUCbMd — OT I'DAHUIBI JIEBOT'O I10JIA;
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8) TeKCT JOKyMeHTa.

TekcT JoKymMeHTa O(QOPMJISIOT B BHJE CBSI3HOTO TeKCTa, TaOMULIbI WU
COeJJMHEeHUs 3TUX CTPYKTYP.

TekcT [JOKymMeHTa [O/DKeH M3/aratbCsd KpaTKO W SICHO, OBbITh
apryMeHTHDOBaHHbLIM, obecrieurvBaTh TOUHOE U OJJHO3HAUHOE BOCIIPUSITHE
coieprkaiieiicsa B HeM MHGOpMaL1K.

TekcT [OOKyMeHTa [JOJ/DKEH, KakK TIpaBW/IO, COCTOSTh M3 [IBYX 4YacTeu.
B mepBoM uYacTM yKas3bIBalOTCAd IIPUYMHBL, OCHOBaHWS, L€/l COCTaBJIE€HUSA
JOKyMeHTa, BO BTOPOM — pelleHUs, BbIBOJbl, TIPOCHOBI, TpeJI0XKeHus,
peKOMeHZaL1u.

TekCT [OKyMeHTa MOXKeT COZJep)KaTb TOJIbKO 3aK/IFOUMTE/bHYH YacCThb
(HarpuMep, MMCbMO, 3asiBjieHre, MPOCb0y 6e3 MosCHeHMsT).

B TekcTe AOKyMmeHTa, MOATOTOB/IEHHOTO HAa OCHOBAaHWMW 3aKOHO/ATE/IbHBIX,
VHBIX [IPABOBbIX aKTOB, U3/IaHHBIX OpraHaMy BJjacTy U yripasneHus, LIUK Poccuy,
M36upaTtenbHoii Komuccueln CBepayioBCKOM o06mactd, ITbIIIMUHCKOW pallOHHOMN
TEepPPUTOPHA/IbHOM  M30MpaTe/lbHOM  KOMUCCHM, H30MpaTebHOM KOMMCCHUeH
MYHHULUMANBHOTO 00pa30BaHusl, yKa3biBaeTCsi HaWMeHOBaHHE BHUZA [JOKYMEHTa,
HavMeHOBaHWe OpraHa, U3ZaBLIero JOKYMEHT, AaTa NPUHATUS WU YTBEPKIEHUS
JIOKyMEHTa, €ro perucTpalMOHHbIM HOMep, a TakKKe 3arojioBOK JOKyMeHTa,
3aK/IFOYeHHbIM B KaBbIUKH.

TekcTbl [0KyMeHTOB Oosbllioro obbemMa MOTYT Je/UThCS Ha pasfieribl,
MyHKTbI, TTIOATYHKTHI:

1. Paszzenbl
1.1. ITyHKTBI.

1) NOAMYHKTHI.

[TyHKT MOXXeT [e/UThbCs Ha yacTH. YacTU MyHKTa HAaYMHAKOTCA C KPaCHOU
CTPOKM M 3aKaHUMBAIOTCS TOUKOM. Hymepariyy He UMeroT.
ITyHKTBI M YaCTM MyHKTa MOTYT [JeJUTbCS Ha MOAIMYHKTHl IYHKTa U

MOAIYHKTbI YdCTW ITYHKTA. HO,Z[HYHKTI)I IMYHKT4d, IIOAITYHKTbI 4YdCTHW IIYHKTd
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HyMepYyIOTCsi apabckumu LdpamMu co CKOOKOM cripaBa 6e3 TOUKU U OT[eNISIOTCS
JIPYT OT Aipyra TOUKOM C 3arisiTOM.

CTpyKTypHBbIe 3/IeMEeHTbl TEKCTa, KOTOpble He OTHOCATCS K pasfesam,
MyHKTaM U TIOATYHKTaM sIBJIsiOTCs ab3aiiamu. AO3alibl HAUMHAKOTCS C KpacHOM
CTPOKH BHE 3aBUCHMOCTHU OT HallMCaHus C MPONMCHON WK CTPOYHOM OYKBBI.

B nuceMax MCnosb3yroT cefyromye (GopMbl U3/I0)KEHUS:

or 1-ro muga MHOXecTBeHHOro uuciaa («[Ipocim — HarpaBUTB
vHdOopMaluIo. ..» U Ap.);

OT 3-r0 J/Wlla eJUHCTBEHHOrO0 uWcla («yuyacTKoBasi wu3bupartesbHast
KOMMCCHSI HEe CUHTAeT BO3MOXKHBIM...», «y4aCTKOBas H30MpaTe/ibHasi KOMHUCCHUS
TripejijiaraeT paCCMOTPETh BO3MOKHOCTb. .. »).

Cronbiibl M CTPOKM Tab/MLbl JO/DKHBI MUMETh 3aroJjiOBKW, BbIpaXKeHHbIe
CYLLeCTBUTE/IbHBIM B MMEHUTe/JbHOM majiexe. [10/13arosioBKU CTOJ/IOIOB U CTPOK
JIOJDKHBI OBITH COTJIaCOBaHbI C 3aT0JIOBKaMU;

9) OTmMeTKa 0 HaJTUYMH TIPU/I0KEeHUM.

OTMeTKa 0 HaJIMYMM TIPUJIO’KEHUI pacrio/iaraeTcsi OT TPaHULbl JIEBOTO TOJIS
T0CJIe TeKCTa rnepes, MOANUCHI.

Eciv oOKyMeHT UMeeT MpU/IOXKeHUs], Ha3BaHHbIe B TeKCTe, OTMeTKa 00 hx
Ha/mmuuu odopmisieTcs Mo cieaytoiieid hopme:

[Ipunoxxenue: Ha 15 J1.

Ecnu AOKYMEHT HMeeT IIPpHUJIIOXKe€HHUs, He€ Hd3BdHHbIeé B TeEKCTe, HX
HAWMeHOBAHUA HEO6XO,Z[I/IMO nepeyrcjiuTb I10CJIe TEeKCTa [AOKYMEHTa IIepe/
IMOAITMCBIO C YKAd3dHHWEM KOJ/IMYeCTBd JIMCTOB B Ka>K/10M IIPUJIOKEHHWH U KOJIMUEeCTBA

3K3eMIUIAPOB, IIPHU Ha/IMUKMH HECKOJIBKHUX HpI/IJ'[O)KEHI/Iﬁ HNX HyMEPYIOT, HAlIpUMeEP:

[Mpunoxenve: 1 Tlonoxenue 06 DKcnepTHON KOMUCCHU Ha 15 1.

2 IlpuMepHas HOMeHK/aTypa zes Ha 14 1.

Eciv  mipwioxeHuss cOpOIIIOPOBaHbI, TO KOJMUECTBO JIUCTOB  He

yKas3blBaeTCs.
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Ecmu K [OKyMeHTy mnpwiaraeTtcs [pyrod AOKYMEHT, TakKKe HMeRoL[un
TIPUIOXKEHWE, TO OTMETKA O HaJWYWMW TPUIOKeHUs 0(OopMIIIeTcs C/ieJyHLuM

obpa3zom:

[IpunoxeHve: MUCbMO Y4YaCTKOBOM KOMHCCHU M30MpaTe/nbHOro yuactka Ne
ot 15.01.2021 Ne 01-09/4 u npusioxkeHvie K HeMy, Bcero Ha 12 1.

[Ipy HaMMUUM HECKONbKUX TIPUIOKEHUM OHU HYMEpYIOTCS, Harpumep,
nipusiokeHue Ne 1, npunoxkenue Ne 2 U Tak fanee;

10) noAnuMch AO/DKHOCTHOTO JIWIIA.

B cocraB 1moAnvMcu  BXOAAT: HaMMEHOBaHMEe  [IO/DKHOCTU  JIMLIA,
MOATMCABIIIero JAOKYMEeHT, ero JMW4YHasi TMOANMCh M paclivu(poBKa TMOAMHCH
(MHULMAJIBI, (aMUIUS).

[Ipy moamMcaHUU JJOKYMeHTa YKa3bIBalOTCS WCK/IOUWTE/BHO (DaKTHuecKast
JO/DKHOCTb  JIULIA, MOATUCABLIET0  JOKYMEHT, u ero  damunus.
He [pomyckaercsi TmOANUCHIBaTH —JOKYMEHTbl C  TIPeJIOTOM  «3a» WU
TpOCTaB/iIeHHeM KOCOM YepThl Mlepe/] HaMMeHOBaHUEeM [I0/DKHOCTH.

Ecmi  fgokymeHT odopmisieTcsi Ha OaHKe YYaCTKOBOM KOMMCCHUM, TO
PEKBU3UT BK/IF0UAaeT HaUMEHOBaHWe [IO/DKHOCTH JIMLa, IIOAIUCHIBAOIero
JIOKYMeHT, ero JIMYHYK TIOAIWCh, PpacIIU(PpPOBKY TOANMUACA (MHULMATBI WU

bamu1o), HanpyuMep:

[IpencenaTtens JTMYHas1 TIOATHCh WMHULMAbI, haMUIUs

Ecnmu fokymeHT odopmrsieTcs: He Ha 6/1aHKe, TO PEKBU3UT COZEP>KUT TOTHOE
HauMeHOBaHWe [OJ/DKHOCTM JIMLa, TIOJIMCABLIero [JOKYMEHT, €ero JIMYHYHO
MO/NKCh, PaCIIM(PPOBKY NOAMUCH (MHULMAMbI U pamuuto). Hampumep:

3amMmecTuTe b rpejcenaTes
y4aCTKOBOM U30MpaTe/lbHOM KOMHUCCHHN
n3buparebHOrO yyactka No_ JIUYHasi MO/INUCh WHUILMANbI, (haMUns

OcobeHHOCTH  TIOATNMCAHUSI  PelleHWM  y4aCTKOBOW  M30HpaTenbHOU
KOMHUCCHMM B C/y4yae OTCYTCTBWS, WCIIO/THEHHs 00si3aHHOCTel TipeficenaTeis,
3aMecTUTeNs TIpeficefiaTesisi, CeKpeTapsi Y4YaCTKOBOM W30MpaTesbHONW KOMHUCCHU

oripeziesieHbl B myHKTe 5.9 Ilopsigka;
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11) oTTHCK mevaTH.

[TeyaTe 3aBepsieT MOJ/MHHOCTb TIOANMCH JO/DKHOCTHOIO /MLl Ha
JOKYMeHTaX, yAOCTOBEPSIOLIMX TMpPeAyCMOTPEHHbIe  TPaBOBbIMM  aKTaMU
MOJIHOMOYMS JJOJDKHOCTHBIX JIML WIA (UKCUPYIOLIUMX (PAKThbl, CBsA3aHHbIE C
(bMHaHCOBBIMU Cpe/ICTBaMH, a TaK)Ke Ha MHBIX JOKYMEeHTax, MpeJyCMaTpPUBaroLUX
3aBepeHue MOAIMHHOU MOMUCH.

[TeyaTb cTaBUTCS Ha CBOOOAHOM OT TeKCTa MeCTe, He 3axXBaTbiBasi JIMUHOMU
MOATMCH JOJDKHOCTHOTO jnia. [leyaTb MOXKeT 3aXBaThIBaTh YaCTh HaMMEHOBAHUS
JOJDKHOCTH JIMLIA, TTOANUCABIIIEro JOKYMEHT.

B JoKymeHTax, MOArOTOB/IEHHBIX Ha OCHOBe YHU(ULIMPOBAHHBLIX (HOpM,
revaTb CTaBUTCS B MecTe, 0603HaueHHOM OTMeTKOMN «MII»;

12) oT™MeTKa 0 3aBepeHHH KOIIUH .

s 3aBepeHUs] COOTBETCTBUSI KOMMM JOKyMEHTa TMOAJIMHHUKY HWXe
pekBusuTta «[loammce» TIpocTaB/sieTcs OTMETKAa O 3aBepeHWd KON ——
3aBepuTenibHas HaAnuch «Komusi BepHa» WM «BepHO», MO/HKHOCTb JMIIa,
3aBepuUBILIero KOMWKO (TIpefcesaTenb, 3aMeCcTUTeNb IIpejcefaress, CeKpeTapb
y4aCTKOBOM KOMHCCHHW), €ro JIMYHasi TOAMNUCh, paciiv(poBKa MOAMNMMUCH, JaTa U
BpeMs1 3aBepeHwUsi, HarpuMep:

Bepno

[pescenarenb y4acTKOBOM n36uparenbHON
KOMUCCHU U30upaTenbHOro yyactka N
JIMYHAs MOATINCH WMHULMAIIbL, (paMUIUs

[Hara, Bpems
OTMeTKa O 3aBepeHHM KOMUU MOXKeT ObITh [IOTOoJIHEHA YKa3aHWeM

KO/IM4ueCTBa JIMCTOB KOITHMHA. HOHYCKaETCH 3dBepPATb OTMETKOM 0 3dBe€peHNH KOITHMH

KaXX/IbIH JTUCT KOTMM I0OKYMeHTa.

3aBepeHune Komuit MpPOTOKONOB 0O MTOrax rofioCOBAaHMS U MHbIX AOKYMEHTOB KOMWCCWMIA MPOM3BOAMTCS B
cootBeTcTBHM ¢ myHkToM 12 crateu 30 epepanbHoro 3akoHa oT 12.06.2002 N2 67-03 «O6 OCHOBHbIX
rapaHTMsaX M3bupaTeNbHbIX NMpaB M NpaBa Ha y4YacTue B pedepeHayMme rpaxaaH Poccuiickoit @epnepauums.
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ITpu mepechblIKe KOMMM JOKYMEHTa B IpyrHMe OpraHW3aliiy WM BbiZiaue ee
Ha pYKU 3aBepuTe/ibHash HAJNHMCh Y/AOCTOBEPSETCS TeuaThi) YUYaCTKOBOU
n30upareTbHON KOMUCCHHY;

13) oTmeTKa 06 HCITOMHUTEJIE.

OTtMeTka 00 WCIIOJIHUTe/Ie BK/IOUaeT B cebs WHUIMAABI U (haMUImio
WCTIONTHUTEISL IOKYMeHTa M HoMep ero TefiedoHa ¢ KoZioM CBep//IOBCKO 00/1acTH.
OTMeTKy 00 MCTIOJTHUTE e pacrio/iararoT Ha JIMLeBOUM WK, TIPU OTCYTCTBUU MECTa,
Ha 0OOpPOTHOI CTOpPOHE MOC/Ie[IHEer0 JIUCTa JOKyMeHTa B JIeBOM HIDKHEM YTy

pasmepoM mpudTa 10 MyHKTOB, HalIpUMep:

Bnagumup MBanouu 3yOapeB
(34343) 2-28-53;

14) otmeTKa 006 MCIIOTHEHUM IOKYMEHTA.

OTmeTka 00 WUCIMO/HEHUM [JOKyMeHTa W HarpaB/JieHUd ero B [ieio
BK/IIOUAeT C/Ie[yIoIie JaHHbIe: KpaTKHe CBeJeHWs 00 WCITONHeHWH [JOKyMeHTa
(pyU  OTCYTCTBUM JOKYMEHTa, CBUJETe/lbCTBYyIOIero o0 WCIO/NHeHWHU), JAaTy
Y HOMep UMeIoIerocsi JokyMeHTa 00 MCTIO/HeHUH, CjioBa «B zeo», HoMep fena,
B KOTOPOM Oy/IeT XpaHUThCS JOKYMEHT, faTa, TOAIUCH Mpefice/jaTesis Y4aCTKOBOM
KOMMCCHHU.

4. Opranu3anusi paboThl ¢ HCXOAAIUMH (OTIIPAB/IAEMbIMH)
AOKYMEHTaMH

4.1. Ucxopsiue JOKyMeHTbI OhOpPMIIAIOTCS Ha OfaHKax yCTaHOBIEHHOU
(hopMbI B COOTBETCTBUU C MOJIO>KeHUsiMU [Topsifka.

4.2.Tlpu odopmieHrd NHMCeEM W TejierpaMM MCIIOJIHUTENb YyKa3bIBaeT
TIOJTHBIU MOUTOBBIM (BKJ/IFOUAsi MH/IEKC) aZipeC OPraHu3aliuy Wi rpakJaHrHa.

4.3. Ucxopsiue nrcbMa HaMpaB/siIOTCS 3a MOJAIWCHIO Mpefcenarens (a B
€ero  OTCYTCTBHE  3aMecTUTesns MpejceAaresis, CeKpeTaps) Yy4aCTKOBOM
n30upareTbHONM KOMUCCHH Ha O/1aHKe MUChbMa.

4.4. UcxopsuieMy JOKYMEHTY MpUCBavBaeTCsi HOMep, KOTOPbI COCTOUT U3
VHJleKCa [le/la TI0 HOMEHK/aType Je/l U TOpPSAKOBOIO HOMepa [OKyMeHTa,

pasfieJIeHHbIX KOCOM uepTou. VICXofsiui HOMep yKa3bIBaeTCsl TakKKe Ha KOMUU
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JIOKyMeHTa, ocTrawoujerdcs B Jgene. Hywmepaius UCXOAIIUX —JOKYMEHTOB
OCYLLIeCTBJISIETCSA B Mpejiesiax KaJleHJapHoro roja.

4.5. Ucxopsiiue [TOKYMeHTbl DErrMCTPUPYIOTCSI B JKypHajie DPerucTparuu
HCXOASIIMX T0KYMeHTOB (TipuiokeHue Ne 6 K HacTosiemy [lopsaky).

[Ipy perucTtpauuMv MCXOASLIero [JOKyYMeHTa B JKypHajlle MCXOJSALLINUX
JOKYMEHTOB  00si3aTe/IbHO  YKa3bIBAalOTCS — CJieAyIOIIMe  DeKBU3UTHI:  JjaTa
OTIpaB/ieHUs [IOKyMeHTa, perucTpaljMOHHbIMi HOMep, JaHHble 00 ajpecaTe
(pamunusi, uMsi, OTUECTBO (PU3UUECKOTrO JiMIla WM Ha3BaHWe OpraHu3aliui,
MeCTOHaxXOXJeHue ToayJaTess), KpaTKoe COJep)KaHue JOKYMEHTa, a Takke KeM
OH UCIIOJIHEH U MOJTMCAH.

4.6. Eciu  oTrnipaBnisieMbI  IOKYMEHT SIBJISIETC OTBETOM Ha BXOZSALIUA
JOKYMeHT, Heo6X0ZMMO TIPUOOILKTE MOJJIMHHUK BXO/SILEro JOKYMeHTa K KOMUU
OTIPAaB/ISIEMOr0 JOKYMEHTa, OCTArOLLerocs B Jerle.

Komuu ucxofflyux [TOKYMEHTOB TOMELIAIOTCS B /IeJI0 B COOTBETCTBUU C
HOMEHK/IaTypou Jies1 yUaCTKOBOM KOMUCCHM.

4.7. [JOKyMeHTbI, a/ipeCcoBaHHbIe T'DAKIAHUHY, MOTYT ObITh BpyUeHBbI eMy
JIMYHO, O UYeM B JKypHaje peructpalyyd oOpalljeHud Tpak[gaH [esiaeTcs
COOTBETCTBYIOLIIAsl OTMETKA, COJeprKalllas MOANMUCh TpakJaHWHa. B ciyuae
HEBO3MOXXHOCTM  JIMUHOTO  BpPYYe€HUsT  JOKYMEHTOB  TPaXJaHWUHY  OHHU

OTIIPaBJISIFOTCS Yepe3 MOYTOBOE OT/ie/IeHHe CBSA3U 110 JOMallHEMY aJIpecy.

5. IToaroroBKa, opopmieHue, BbINYCK, y4eT JOKYMEHTOB,
paccMaTpUBaeMbIX Ha 3ace/JaHUAX Y4aCTKOBOM H30MpaTeTbHOU
KOMHCCHH’

5.1. [JoKyMeHTBbl TI0 BOMNpPOCaM, BK/IFOUEHHBIM B TIPOEKT TIOBeCTKU [JHS
3ace/jlaHMsl y4yaCTKOBOM KOMMCCHM, TOTOBSITCS TpejcezaresieM, 3ameCTUTenemM
nipeZicefiaTesisi, CeKpeTapeM YYacTKOBOM H30upaTenbHONM KOMHUCCUM UM UleHaMu
y4aCTKOBOW KOMHCCHU C TIPABOM peLlIarollero rojaoca, 3a KOTOPbIMU 3aKperyieHbl

COOTBETCTBYHIOLIKME HAIIPpAB/I€EHUA AeATe/IbHOCTH.

2 .
[Mopsox ohopmIleHHS TPOTOKOJA YIACTKOBOW KOMUCCHH 00 HTOTaX rOJIOCOBAHUS YCTaHABINBACTCS
3aKOHOJATEIBCTBOM O BRIOOpAx U pedepeHaymax.
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5.2. IlpeacraBisieMble K PacCMOTPEHUIO [OKYMEHTBI [O/DKHbI BK/IHOYATh
o3ar/iaB/ieHHbI TIPOEKT pellleHus C NPUOOIeHHbIMA K HeMy MOAJUHHUKAMU
JOKYMEHTOB, TIOC/JYXMBILIUX OCHOBaHWEM [Jid pacCMOTPeHHs BOIpoCa Ha
3aceflaHUM y4yacTKOBOM H30uparesbHONM KOMUCCHH, /MO0 TIPOeKT THChMa,
MOJ/IEXKAILlero  COrZIaCOBAaHMIO HAa 3acelaHUM  YYaCTKOBOM KOMWCCHUM, TpHU
HeoOX0IUMOCTH — TIOSICHUTE/IbHYIO 3alMCKy T10 pacCMaTpUBaeMOMY BOITPOCY.

5.3. IIpoekThl JJOKyMeHTOB (BK/tOUasi MPWIOXKeHUsI), MpeJCTaB/semMble st
pacCMOTpeHUsT Ha 3aCelJaHMM Y4YaCTKOBOM KOMMCCHHW, BU3HPYIOTCA JIMLIOM,
OTBETCTBEHHBIM 3a ero MOAT0TOBKY.

5.4. JTu1jo, OTBEeTCTBEHHOE 3a TIOATOTOBKY IIPOEKTa pellieHus1, obecrieunBaeT
KOMITJIEKTHOCTb BCeX JIOKYMEHTOB, 0003HaueHHBIX KaK B MPOEKTe pelleHus], TaK 1
B [IPUJIOKEHUSIX K HEMY.

5.5.Ha 3acemanum yuacTKOBOM u30upaTe/slbHONM KOMMCCHM  BeEeTCs
TIPOTOKOJT U MOXKET TIPOU3BOAUTHLCS ayAu03arvch (BUE03aruch).

5.6. JIoKyMeHTbI, paCCMOTpeHHble Ha 3ace/laHhU y4aCTKOBOW KOMHCCHHU, B
Cjlyyae, ecid B XOfe 3aceflaHusi BHOCWIWMCh W3MeHeHHs, [JO/DKHbI OBbITh
fnopaboTaHbl, a 3aTeM TOAMKUCAHbI, 3aperuCTPUPOBaHbl M, eCI HeoOXOoAuMo,
pa3oC/iaHbl.

5.7.1lpu popaboTKe JOKyMeHTa B €ro TeKCT BHOCSITCSI COT/IaCOBaHHbIE B
X0J[le 3ace/jaHusl M3MeHeHHs. B cilyyae MpUHATHS y4acTKOBOM H30HpaTebHOM
KOMHCCHeH pellieHUs1 0 He0OX0UMOCTU KOHTPOJISI UCTIO/THEeHUST PellieHUs ero TeKCT
JOTIONIHSAeTCSA TYHKTOM, B KOTOPOM HAa3HAuarTCd JiMla, OTBeTCTBEeHHbIe 3a
VICTIO/THEHYE, Y OTIpe/iesisieTCsl CPOK HCIIO/THEHHS.

5.8. Tekct peleHusi odpopmsisieTcss Ha OsiaHKe YCTaHOBJIEHHOrO oOpasia
(mpunoxkenue Ne 4 K HacTosiieMy [Topsgky).

5.9. PenieHre mnoAmnuchiBaeTCs TipeficeiaTesieM M CeKpeTapeM y4yaCTKOBOM
n30upareTbHON KOMHUCCHM C yKa3aHHeM TI0JTHOTO HauMeHOBaHUs JO/DPKHOCTEM.

Ecim  Ha 3acefaHMM  y4yaCTKOBOM KOMMCCHM — TMpeJicefaTebCTBOBA
3aMeCTuTe/Ib TIpejcesaressi y4acTKOBOM H30MparenbHOM KOMMCCHUW, CeKpeTapb

yuaCTKOBOM u30UpaTesbHOM KOMUCCHMM WIM OJWH M3 WIEHOB YYaCTKOBOU
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n3buparenbHONM KOMMCCHMM C TIPpaBOM pellIalollero Tojoca, a Takxke ecu
TOJIHOMOYMSI CEKpeTapsi Y4aCTKOBOM KOMHCCHUU OCYILECTBJ/IS/I OJAWUH U3 Y/IEHOB
yuaCTKOBOM n30MpaTe/ibHOM KOMUCCHH C TIPABOM pellatollero roioca, To oAmIcu
B TIPOTOKOJIe, Ha pellieHuH 0(hOPMIISIOTCS CIeIyIOIIUM 00pa3oM:

«3amecTuTeslb TpefcefaTesis y4yaCTKOBOM u30upaTe/bHOM KOMHUCCUM
nu3buparenpbHOr0 y4yacTka Ne_  » — B Caydae BPEMEHHOTO OTCYTCTBUS
ripeficesiaTesisl yuaCTKOBOW KOMUCCHY;

«VcrionHstroniii - 00513aHHOCTH  TIpeicesiaTesisi  yYaCTKOBOW M30MpaTe/IbHOM
KOMHCCUY u30upaTenlbHOro yyacTka Ne_ » — B C/Iyyae BPeMEHHOTO OTCYTCTBUS
npejcefiaTesii W 3aMecTUTeNsl TpefcefaTesis y4aCTKOBOM  u30upaTebHOM
KOMMCCUY TIpU HA/JMUWAW PELIeHUs] YYaCTKOBOM KOMHCCHM O BO3J/IOKEHUM Ha
cekpeTapsi y4aCTKOBOM KOMUCCHH JIMOO OHOTO M3 UIeHOB yUYaCTKOBOM KOMHCCUU
C TMpaBOM pelIarollero Trojoca MCIOJHeHWe T0JIHOMOUMK —TpejcefaTens
Y4aCTKOBOW KOMUCCHY;

«Ucnonnstoniuii  06s13aHHOCTH  CeKpeTapsl y4aCTKOBOW H30HpaTe/ibHOMN
KOMHUCCHM W30HpaTesbHOrO ydacTka Ne_  » — B (/lydyae Ha/JMUMs peIleHus
YYaCTKOBOM KOMMCCHU O BO3JIOKEHWM Ha OJHOr0 W3 UJeHOB YYaCTKOBOU
KOMHCCHW C MPABOM peIIaloIIero rojoca MCMoJHeHWe TOJHOMOYMU CeKpeTapsi
Y4aCTKOBOW KOMUCCHHU.

5.10. PemmeHusi y4acTKOBOM KOMMCCHUU HYMEPYIOTCS B XPOHOJIOTUUECKOM
10C/IeJ0OBaTeIbHOCTH B MpejieniaX KajleHJapHoro roja.

Howmep permienust cocToMT M3 HOMepa MPOTOKOJIA 3acelaHusl U MOPSAKOBOrO
HOMepa pellleHus], pa3/ie/leHHbIX KOCOW uepTou, Harpumep: 1/8.

5.11. IIpencenarens MO0 ceKpeTapb yUaCTKOBOM M30UpaTe/lbHOM KOMUCCUU
TUPKUPYET [AOKyMeHThI B HeobxoguMoM KomduectBe. Ha Kakzaol kormuu
JIOKyMeHTa TMpOCTaB/sieTCd [euyaTh, YAOCTOBEPSIOLIAs TOAIMCU TIpefcesaTesis
yUaCTKOBOW KOMHCCHM M CeKpeTapsi yuaCTKOBOM H30HuparesbHON Komuccuu (6e3
BOCIPOHW3Be/jeHUs] TIOAITHACEN ).

5.12. Konusi pertieHUs1 y4aCTKOBOM M30upaTebHOM KOMUCCUM HaIlpaB/IsieTCst

rpa’>XadHUHY (B TOM 4Yuc/je TIIpeaCTdBUTE/II0 I1dPTHH, Ha6J'II-O,Z[aTEJ'II-O U HWHbBIM
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yuaCTHUKaM W30MpaTe/lbHOTO TIpollecca) B C/ydae, ecau ero obpaieHve B
yUaCTKOBYH0  M30MpaTe/lbHOM  KOMMCCHIO  TIOCJTY)KWJIO  OCHOBaHHWEM  AJisi
pacCMOTpeHHs1 BOMPOCa Ha 3ace/laHuy yuaCTKOBOM KOMUCCHH.

5.13. [IpoTtokon 3acefjaHWsi  yuyaCTKOBOM  M30MparenbHOM  KOMHCCHH
obopmnsieTcsi Ha OsaHKe ycTaHOBAeHHOW ¢opMbl (TipuiokeHre Ne 4 K
HacrtosiemMy ITTopsiaky).

5.14. TeKCT MpPOTOKOJIa 3ace/laHUsl YYaCTKOBOW W30MpaTebHOM KOMHCCHH
COCTOUT M3 [BYX YaCTed — BBOAHOU U OCHOBHOM.

5.15. B BBOZHOM uacTH MPOTOKOJIA YKasbIBAlOTCS (aMUIAS U UHULIUAJIBI
ripefice/iaTesisl Y4aCTKOBOM M30HpaTe/ibHOM KOMHUCCHU (TIpefice/iaTe/TbCTBYIOIETO),
a TakkKe TPUCYTCTBYIOLIMX  3aMeCTUTessl  TpefcejaTesiss  y4aCTKOBOM
n30upaTe/lbHONM KOMHCCHH, CeKpeTapsl Y4aCTKOBOW H30HpaTe/lbHONW KOMMCCHH U
Y/IeHOB Yy4yaCTKOBOW u30upaTenbHOM KOMHUCCHMM, B TOM UHCIe C TIPaBOM
COBeIIaTe/lbHOTO T0JI0Ca, JIUL, TIPUIJIAIeHHBIX JIMOO TIPUCYTCTBYIOIIMX Ha

3aceaHum’,

Honyckaetcsi odopMieHWe TPUCYTCTBYIOLUX OT[eNbHbIM CIIHCKOM C
yKa3aHWeM WHULMaN0B, GaMwiukd W Jo/bkHocTed. CHOMCOK Mpuiaraetcs K
TIPOTOKOJTY 3ace/laHus.

5.16. IloBecTKa AHSA BK/IHOUaeTCd B BBOJHYIO YacTb IPOTOKO/1a. OHA COCTOUT
W3 T[epeuuc/ieHus BOMPOCOB, KOTOpble OOCY)KAAlOTCs Ha  3aceflaHuUH,
W 3aKperuisieT TOoC/ie[JOBaTe/IbHOCTb UX OOCYKIAeHUs U (PaMUINK [OK/IaJuriKOB
(BBICTYMAIOLKX).

Kak1pIii BOTIPOC TTOBECTKM JHS 3ace/laHust HyMepyeTcsi apabckou 1iudpoi,
ero HauMeHoOBaHHe (OPMYIUPYIOT, HauMHas C TipeayioroB «O» umm «06». Ilo
Ka)K/JOMY MyHKTY yKa3bIBaeTCsl JOK/aJuuK.

5.17. OcHOBHas 4yacTb TMPOTOKOJIA COAEPKUT CTOJIbKO pas3fesioB, CKOJIbKO

MyHKTOB BKJIFOYEHO B MOBECTKY JHS. B COOTBETCTBUM C HeM pa3ziesibl HYMepYyHTCS.

3 .
[Ipurnamenue Ha 3acenaHre MOXKET OBITh TiepeiaHo 1o TenedoHy ¢ puKcanueil JaTbl 1 BpeMEeHU
3BOHKA B JKypHaJe IPOU3BOIBHON (OPMBI, TeIe(OHOTPAMMOH, SIEKTPOHHOH MOYTOH COOOLICHNEM B
MECCEH/IKEpE - B CIIydae HaJIU4Ms COIVIacHs WICHa KOMHUCCUM, WHOTO JIMIIA, HA TAKOE OIOBEIIECHHE.
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Kaxapii  pa3men  coctour w3  Tpex  dyacted: «CJIYIIAJI»,
«BBICTYIIN/IN», «PELLINJIN», KOTOpBIe TeyaTatoTCsl OT IPaHULIbI JIEBOT'O T10JIs
TIPOTTMCHBIMU OyKBaMH.

B uyactu «CJIYIIAJIM» KpaTKO wu3/1araercsi TeKCT BbICTYIJIEHUSA
JOKIaaurKa. MiHuuansl U1 pamMuins AOK/IaJuuKa MevaTaroTcsd C KpaCHOW CTPOKHU
B HMEHUTEe/IbHOM Tiafieke. 3arvch [OK/Iaja W3/laraerca OT TpeThbero Jivia
eJMHCTBEHHOT' 0 YKCJIa Y OTJe/s1eTCsl OT (paMUIUU TUPE.

Ecm TekcT foKnaZia npuiaraeTcs K MPOTOKOJY, TO UCIOJIb3YeTCsl CChUIKa
«TekcT Joknaza npuiaraeTcs».

B uyactu «BBICTYIIN/IA» Tiepeuuc/isgtoTCA BBICTYIAKOLIMEe W aBTOPbI
BOIMPOCOB. MIHUIManbl U (haMUIvsl BBICTYIIAOLLEr0 TeyaTaroTCsl C KPAaCHOM CTPOKHU
B UMEHUTEe/IbHOM Tajeke. KparTkasg 3anuch BBICTYIUIEHHWS TI0 CYLeCTBY
paccMaTprBaeMOro BOIIpOCa M3/araeTcsi OT TPeTbero JMLa eJMHCTBeHHOr 0 YMC/Ia.

Ecnm TekCT BBICTYIIEHMS TpWJIaraeTcsl K IPOTOKOIY, TO UCIO0JIb3yeTCs
cCblIKa «TeKCT BBICTYIIEHUS TIpUIaraeTcs».

B uyactu «PEIIWJIV» oTpaXaeTcs TIpUHATOe pelleHue (pe3y/bTaThbl
r0JIOCOBaHMS) MO Ka)KJOMY BOIPOCY TTOBECTKU [JHS 3aCe/laHus.

Ecii Bo BpeMst 00Cy KeHYsI BOTIPOCA WieH Y4aCTKOBOM KOMHUCCHH C TTPaBOM
pelLarol[ero rooca 3asB/sieT 0 HaJMUKUKU 0COO0ro MHEHUs, TO OHO O(OpMIIseTCs
VM Ha OT/e/IbHOM JIMCTe Y TIOMeLaeTCs M0C/ie pelleHus], B CBSI3U C KOTOPbIM 3TO
MHeHHe W3/I0)KeHo. MHdbopMalus o Hammuud o0coboro MHeHHsI [JO/DKHA ObITh
OTpa’keHa B TEKCTe MPOTOKOJIA.

5.18. IIpoTokos 3acefaHusi MOAMMCHIBAETCA MpejcenaTe/IbCTBOBABILLUMM Ha
3aceflaHN U CeKpeTapeM YYacTKOBOW HM30MpaTe/lbHOM KOMHUCCHU (WM UJIeHOM
yUaCTKOBOM KOMMCCHW, MCTIOJHSBIIMM 0053aHHOCTU CeKpeTapsi yuaCTKOBOM
n30upaTe/ibHOM KOMHUCCHUM) C YKa3aHWeM MOTHOTO HauMeHOBaHUs JI0JDKHOCTEH.

5.19. [IpoToKOonbl  3acefjlaHMMi  HYMEPYKOTCS B XPOHOJIOTUYECKOM

roc/eioBaTeTbHOCTH B Tpe/ie/iaXx Ka/JeHJapHoro roja.

6. KoHTpO/Ib HCTIO/THEHUSA I0KYMEHTOB U MOPYyYeHUuM

6.1. KOHTPOJIHO UCTIO/IHEHUS TI0/1JIeXKaT:
1) mopyueHusi, cofep>kaluecsi B MOCTAHOBIEHUSIX U APYTUX [JOKYMeHTax

I[INK Poccuu, M3bupaTenbHoi Komuccuu CBepaoBcKoi ob61acTtH, [ThITIMHUHCKON
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palioHHOW  TeppuUTOpHaNbHOM  M30UpaTebHOM  KOMHCCHH, HW30HpaTenbHOU
KOMHUCCUM MYyHULMIA/JIbHOTO 00pa30BaHuUsl, OKPY>KHOM M30MpaTenbHOM KOMUCCUMY;
2) TIopyueHwusi, Cojiep>Kalliiecsi B pellieHUsIX y4aCTKOBOM KOMUCCHY;

3) BXoAsIIMe JOKYMEHThI;
4) N1ucbMa rpaXk/iaH;

5) ucxogsiiye JOKyMeHTbl, Tpebytollirie OTBeTa;

6) mopyueHMsi, cofep)kal[uecs B TMPOTOKOJax 3acelaHUuil YydyaCTKOBOMU
KOMUCCUU.

6.2. KOHTpO/Ib WCIOJIHEHUS [OKYMEHTOB, VKa3aHHbIX B IIyHKTe 6.1
ITopsizka, 10 CyLeCTBY 3aTPOHYTHIX B HUX BOIIPOCOB OCYIL[eCTB/ISeT Ipejcesare/ib
y4aCcTKOBOM M306Hpare/bHON KOMUCCHH.

6.3. CpPOKM WUCTIONIHEHUs TOpPyYeHWM, COJAEp)KallUXCd B  PelIeHUsiX
yuacCTKOBOM U30MpaTe/ibHO KOMUCCHH, OMNpeZesisitoTCs STUMU pellieHUSIMU.

6.4. [JOKyMeHT IO/IJIe)KUT UCIIOJIHeHUIO B TeueHUe 30 KasleHJJapHbIX JHeu COo
[\HS1 €r0 perucTpalyy, 3a UCK/II0UeHUeM CIy4yaeB, NpeslyCMOTPEHHBIX ITyHKTOM 6.5
HaCTOILIero paszera.

Ecu nocniefHUi IeHb UCTIO/THeHUsI TIPUXOAUTCS Ha Hepabouuii 1eHb, TO OH
TIO/I/Ie)KUT WCTIO/IHEHHIO B MPe/ILLeCTBYIOLIUM eMy pabounii 1eHb.

JToKymeHTbl C nomeTKaMU «BecbMa CpouyHO», «CpOYHO» MCIIO/IHSIOTCS B
TPeXHEeBHbIN CPOK, JJOKYMEHThI C IOMeTKOU «OrepaTuBHO» — B 10-IHEBHBIA CPOK
CO [JHA yKa3aHUs 110 UCIIO/IHEHUIO.

6.5. CPOKM WCIIOJIHEHUsI BXOJSIIUX JOKYMEHTOB U oOpallleHuil rpakaaH
yCTaHaB/IMBAIOTCS UCXOJs W3 CPOKOB, TMpe/JjiaraeMbix OpraHu3anueit 6o
IPaKJAHUHOM, HAlpaBUBLIMMU  [JOKYMEHT, W/IM CPOKOB, YKa3aHHbIX B
nipuiokeHUu Ne 7 K HacTositemy [lopsaky.

OTtBeThl Ha oOpallleHHWss O HapyLIeHHMU 3aKOHOJaTe/lbCTBa O BbIOOpax u
pedepeHiymMax, IOCTYNMBILIME B  YYaCTKOBYHO KOMMCCHUIO B  IepuO[
n3bupaTe/NibHONM KaMIlaHWM, KamraHuu pedepeHyma, AO/DKHBI OBbITb [jaHbl B

MATUIHEBHBIM CPOK, HO He T03/Hee [Hs, TIpe/IlIecTBYIOIIero JHK TrO/0COBaHUSI.
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OtBeTbl Ha oOpallleHusi, TMOCTYIUBIIME B [JeHb T0JIOCOBAaHUS WM B JieHb,
C/leyIOLIUI 3a IHEM TOJI0COBaHUs, JOJDKHBI OBITh 1laHbl HEMe/IJIEHHO.

Ecmu dakTtbl, cozepykaiiyecss B obpallleHusx, TpeOyIoT AOTOHUATETbHON
MIPOBEPKHU, pelleHHs [0 HUM TPUHUMAIOTCS He T03/Hee ueM B JleCSTH/AHEBHbIN
cpok. Ecmu oOpaieHue ykasbiBaeT Ha HapylleHUe 3aKOHa KaHJU/aToM,
nu3bupaTenbHbIM  00beJUHEHNEeM, WHULIMATUBHOW TPYIIOW TI0 TPOBeJeHUI0
pedepeHiyma, 5THM KaHAWJAT, u30UpaTesnbHOe OO0beJUHEHWe, WHWLMaTUBHAs
rpynna [0 TMpoBefeHHI0 pedepeHAymMa WM ero (ee) YNOJHOMOYEHHbIe
TIpe/iICTaBUTeNM JO/DKHBI ObITh He3aMe[JIMTeIbHO OTOBeIeHbl O TIOCTYIUBIIEM
obparllieHMH U BIIpaBe /laBaTh 00BSICHEHUS T10 CYII[eCTBY oOpaltieHus.

6.6. [IOKyMeHT CUMTaeTCsl WMCIOJIHEHHbIM U CHUMAaeTCsl C KOHTPOJS TOC/e
pellleHHsi BCeX TIOCTaB/JeHHbIX B HEM BOIIPOCOB, COOOILEeHUs] Ppe3y/bTaToOB
pacCcMOTpeHHsl BCEM 3aUHTePeCOBaHHBIM JIULIAM.

6.7. OCHOBaHUAMM [i/1s1 CHATHSL JOKYMEHTa C KOHTPOJISL SIBJISIFOTCSI:

pellieHle yuaCTKOBOM KOMHCCHY;

OTBeT Ha BXOZSILINN JOKYMEHT;

OTBeTbl OT OpraHM3aluii, B KOTOpble AOKyMeHT ObL1 HampaBjieH [jis
paccMOTpeHHs TI0 CYIeCTBY MOCTaB/IeHHBIX B HEM BOIIPOCOB U OTBETa 3asiBUTEJIIO;

HarpaB/ieHrWe oOpallleHusi B [pyrve OpraHu3alyu /sl pacCMOTPEHUs I10
CyLL|eCTBY TMOCTaB/IeHHbIX B HEM BOINPOCOB U TOC/e[yOLero MH(POPMUPOBAHUS
aBTOpa O pe3yJibTaTax pacCMOTPEHUsI.

6.8. JIOKyMeHT He CuMTaeTCs UCIIOJIHEHHBIM U OCTaeTCsl Ha KOHTpOJIe:

ec/iM OH Hampap/sieTcss B JIpyrMe OpraHbl WA OpraHu3alyyd  JJis
pPacCMOTpPeHHs1 C Lebl0 TOJIyYeHHsI YYacTKOBOW KOMMCCHeW HWH(OpMaLuy,
HeoOX0IMMOU [ijii PacCMOTPeHHUsi TI0 CYIeCTBY TIOCTaB/IeHHBIX B JOKYMeHTe
BOMpOCOB. B ciyuae HeoOXOAMMOCTH yuyacTKOBasi KOMuccusi UH(opMUpyeT 00
5TOM aBTOpa JI0KyMEHTa;

ec/ii OH Hampap/sieTcss B JIpyrMe OpraHbl WM OpraHu3alyud  [Jjis

pacCMOTpeHUs MO CYLLeCTBY MOCTaB/IeHHbIX B HEM BOIMPOCOB M OTBeTa 3asiBUTEJIIO
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C ToCnefyromUM WH()OPMUPOBAaHMEM Y4YaCTKOBOM H30HpaTesbHONW KOMHMCCUU O

pe3yJibTaTaX UCIIOJIHEHHA.

7. VIsroToB/ieHue, XpaHeHHe U UCII0/Ib30BaHue MeYyaTy U ITaMIIOB

7.1. Ind yZOCTOBepeHUs IIOJJIMHHOCTH [JOKYMEHTOB WJ/IM COOTBETCTBUS
KOIMWKA  JTOKYMEHTOB  T[OJ/IMHHUKAM  MCIOJIb3yeTCsd  Ie4yaTb  y4aCTKOBOU
n30upaTe/lbHOM KOMUCCHM.

[ mpocTaB/ieHHMss OTMETOK O TOJyYeHWH, PerucTpalyyd [JOKYMEHTOB B
yuaCTKOBOM M30MpaTe/ibHOM KOMHUCCHUY MOTYT WCI0JIb30BaThCs IITaMITbI.

7.2. VI3roToBneHWe T1euaTd U IITaMIOB YYaCTKOBBIX M30MpaTeIbHbIX
KOMUCCUl ocyliecTBisieTcss V36upaTenibHoN Komuccuert CBepasioBCKoM 0b6JacTu
v TIbIIIMUHCKOM paliOHHOW TeppUTOpUa/IbHON H30upaTenbHOW KOMHMCCHEN B
COOTBETCTBUM C 00pa3lioM U OMMCaHKEeM, YTBepKAeHHbIMU TTocTaHoBeHneM LUK
Poccum.

7.3. IleuaThb y4acTKOBOW u30HpaTe/bHOM KOMHCCHU TIPOCTAB/SETCS Ha
MPOTOKO/IaX 00 UTOraX rojI0COBaHMsI, Ha KOTIUSIX pellleHU yuyaCcTKOBOW KOMUCCHUM,
Ha TakeTax IpU OTIpaBKe JOKYMEHTOB, MIPU O()OPMJIEHUU JOKYMEHTOB Ha MpHeM
TOBapHO-MaTepHasbHbIX L|€HHOCTEM, BCEX aKTaX, COCTaB/sieMbIX Y4YaCTKOBOM
KOMUCCHUEU.

7.4. TleuaThb y4YaCTKOBOM W30MpaTeNbHOM KOMHCCHU TIOC/e OKOHYaHUS
n3bupaTe/NibHONM KaMIlaHWM, KaMIlaHuM pedepeHyMa [O/DKHA XPaHUTbCS B
HaZIe’)KHO 3aKpbIBa€MOM M OleuyaTbiBaeMOM celide WM MeTal/IMueckoM HiKady B
[TBIIIMUHCKOW pallOHHOW TepPUTOPHUAbHON KOMUCCHUM.

7.5. Tlpenceparenb y4yacTKOBOM u30upaTenbHONW KOMUCCUU B TIE€pUO[
TpoBe/ieHUsT BbIOOpOB M (WM) pedepeHyMa OCYIIECTB/IsSET KOHTPOJIb 3a
TPaBU/IbHOCTBIO XpaHEHUs] U UCII0JIb30BaHUS TleuaTu, 3aTeM IepefiaeT IevaTb Ha
xpaHeHre B [IbIIIMUHCKYIO pallOHHYIO TeppUTOPUAIbHYIO0 W30UpaTe/NbHYI0

KOMMCCHIO.

8. BegeHne HOMeHK/IaTyphl fies1 4 popMupoBaHue e

Pemenne Ne 09-60 ot 23.07.2021 O menonpoussonctee YUK .doc



8.1. CocraBrieHue U yTBep)KeHue HOMeHK/IaTyphl Jiesl.

HomeHknaTypa pen mnpejHasHaueHa /g (DOPMUPOBAHUS UCIIOTHEHHBIX
JIOKyMEHTOB B Jlesla, CHUCTeMaTU3alid U yueTa [esl, ONpeie/leHUus] CPOKOB HX
XpaHeHwusl.

B HOMeHK/ATypy e/l BK/IOYAlOTCS 3arojiOBKU Jie, OTpaKkarolue BCe
JOKYMEeHTHUpYeMble yuaCTKU paboThl y4aCTKOBOUW KOMUCCHUHU.

3aro/ioBOK Jie/ia I0/DKeH YeTKO OTpakaTb OCHOBHOE COZiepKaHue M COCTaB
nokyMeHTOB. He pomyckaercsi ymorpeGsieHue HeKOPPEKTHBIX (DOpMYJIHMPOBOK,
BBOZIHBIX CJIOB M CJTIO’KHBIX 000POTOB.

Ilpy cocraB/ieHUM HOMEHK/IATYpbl Je/l C/lefyeT PYKOBOZCTBOBaTbCS
[lepeuHeM THUIIOBBIX yTpaBlIeHYeCKUX apXWBHBIX [JOKYMEHTOB, 00Opa3ymoIIUXCs B
mpoLiecce  [esiTeIbHOCTU  TOCYJapCTBEHHBbIX OpraHoB, OpPraHOB MeCTHOIO
CcamoyTpaBJ/ieHUs] ¥ OpraHu3alyi, C yKa3aHueM CPOKOB XpaHeHMs], YTBep K eHHbIM
niprka3oM PesiepasibHOrO apXUBHOTO areHTCTBa OT 20 gekabps 2019 roga Ne 236;
NopsilKaMH XpaHeHWsT U T[epeflaud B AapXUBbl [OKYMEHTOB, CBSI3aHHBIX C
TIOJTOTOBKOM U TipoBefieHHMeM BbIOOpoB, yTBepxieHHbIMU LMK Poccuu u
N3buparensHoli Komuccueidr CBepjjioBCKOW 006/1acTv, HOMEHK/IaTypamH Jiejt
yuacTKOBOW M30upaTe/ibHOM KOMUCCHY 3a Mpe/ileCTBYOIIYE TO/IbI.

HomeHKaTypy fen yuacTKOBOM W30MpaTe/libHOM KOMHCCHUM COCTaBJIsSeT
[TbiMUHCKas palioHHast TeppUTOpUarbHasi u3bupaTesibHasi KOMUCCHS], BBIHOCHUT ee
Ha  corjacoBaHue  OJKCIepTHOM  KomucCcHMA  [IbIIIIMUHCKOM  paliOHHOMU
TEepPUTOpHANbHOM  M30MpaTesibHOM  KOMUCCHHM, U, TI0C/ie  COTJIacCOBaHWUS,
yTBep)K/iaeT CBOMM pelLleHHeM.

YTBepxzaeHHas pemieHueM IIbIIIMUHCKONW paviOHHOW TEePPUTOPUA/IBHOM
n3bupaTe/NibHOM KOMUCCHMM HOMEHK/IaTypa /[ieJl y4aCTKOBOM W30upaTe/ibHOU
KOMHMCCHM o0si3aTenbHasi /il WCIIOJHEHHsI BCEMM YUYaCTKOBBIMU KOMHCCHUSIMU
(mpunoxkenue Ne 8 K HacTosiiemy [Topsgky).

B Cllydydae BO3HMKHOBEHHA HOBLIX [€J/I, OHM [OOIIOJIHUTE/IbHO BHOCATCA B

yTBEpP)X/IEHHYI0 HOMEHK/IaTypy JeJl.
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Cpok XpaHeHUsI JOKYMEHTOB yKa3bIBaeTCsl B HOMEHK/IAaType JieJl CO CChITIKOU
Ha COOTBETCTBYIOILYH CTaThto I[lepeuHsi WM Ha TMYHKT COOTBETCTBYIOLLETO
[MTopsifka XpaHeHUs U Tiepefiaud B apXUB JJOKYMEHTOB, CBSI3aHHBIX C TI0/ITOTOBKOM
Y TIpOBeZieHreM KOHKPeTHBIX BbIOOPOB.

Wcuucnenue CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHUYEHHBIX
J1e7I0NPOM3BO/ICTBOM B TEKYILleM roJly, HaUMHaeTcs1 ¢ 1 siHBapsi C/ie[lytolLero roja.

8.2. ObopMmiieHrHe  [IOKYMEHTOB, 3aKOHUYEHHBLIX JIeJIONPOM3BO/ICTBOM,
dbopMrpoBaHue fiesl B yUaCTKOBOU M30HpaTebHOM KOMUCCHH.

3aKoHUYeHHbIe J1eJI0NIPOM3BO/ICTBOM JIOKYMEHTBI oopMIISIOTCA
B COOTBeTCTBUM C TpeboBaHusiMu [lopsijika, CIUCHIBAIOTCS TIpefceiaTesieM
yuacTKOBO#M n30MpaTe/ibHOM KOMUCCHY B JIeJ10.

WcnonHeHHble [JOKYMeHTbl (OPMUDYIOTCS B [lela B COOTBETCTBUU C
yTBepP>KAeHHOW HOMEHK/IaTypOou JieJl.

He pomnyckaeTcst momelljeHue B f1e/i0 JOKyMEHTOB, CO/lep>KaHe KOTOPBIX He
COOTBETCTBYeT 3aroJIOBKY jiefa.

B neno BK/IIOYAKOTCS BCe JOKYMEHTHI M0 KOHKPETHOMY BOIIPOCY BMeCTe C
TIPU/IO’KEHUSIMH, YKa3aHHBIMU B TeKCTe oOKyMeHTa. [Ipy OTCYTCTBHM MPUIOKEHUH,
yKa3aHHbIX B TeKCTe [JOKYMeHTa, TMpefcejaTe/ib MO0 ceKpeTapb Yy4aCTKOBOM
nu3buparenbHON Komuccuu — 00s3aH cZiesiaTb 3aMych Ha JOKymMeHTe 00 UX
MeCTOHaXO0X/IeHHH.

[TpoToko/ibI ~ 3acefaHyii  y4acTKOBOWM  W30upaTeNbHOM  KOMHCCHH
pacrosiaraloTcsi B Jiefle 10 XPOHOJOTMMA B TIOpPs/IKe BO3pacTaHUsi HOMEpOB.
INOKyMeHTbl K 3ace[aHMI0 Yy4yaCTKOBOM KOMWCCHMH TIOMEIIAIOTCS  TOC/ie
COOTBETCTBYIOLLIErO TIPOTOKOJIA.

OO6paiiieHus rpaXkaH U JOKYMEHTBI 110 UX PacCMOTPeHUIO (POpPMHUPYIOTCS
B OTJe/ibHbIe Jiea. Kaxoe obpallieHre U BCe JOKYMEHThI TI0 er0 pacCMOTPEeHUI0
COCTaBJ/ISIFOT B Jleie CaMOCTOSITe/IbHYHO TPYIINy M pacrosiaratorcs B andaBUTHOM

TIOpsiZiKe 110 TIepBbIM OykBaM (haMu/Ivii aBTOPOB 0OpalileHuUH.

9. OTBeTCTBEHHOCTH

Pemenne Ne 09-60 ot 23.07.2021 O menonpoussonctee YUK .doc



9.1. OTBeTCTBEHHOCTh 3a OpraHMU3aLvI0 [e/0NPOU3BOACTBA B YUYaCTKOBOU
n30uparesbHONM KOMUCCHH, obecrieueHHe KOHTPOJII WCIIOJHEHHUsl [IOKYMEHTOB,
obecrieueHre COXPAHHOCTH [IOKYMEHTOB U Tiepefjauy uX B [IBIIIMUHCKYIO
pallOHHYI0 TeppUTOPUAILHYI0 KOMUCCHIO HeceT Tipejcefiaresb Y4yaCTKOBOM
n30upaTe/lbHOM KOMUCCHH, KOTOPBIM 00ecrieurMBaeT TakXe KOHTPOJIb COOTIOeHus
TpeboBanuii HacTosiero [Topsiaka.

9.2. UneHbl y4yaCTKOBOM H30upaTe/slbHONM KOMHCCHH HECYT TepCOHA/IbHYIO
OTBETCTBEHHOCTb 3a  coOsofeHre  TpebOoOBaHUA

Hactoswero  Ilopsgka,

COXPAHHOCTb HaXOJAALNXCA Y HUX NJOKYMEHTOB.

[Tpunoxxenue Ne 1
K [TopsKy BefjeHUs [e/1orponu3BOCTBa
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCHN

dopma XypHa/ia perucTpanuy BXOJAUX JOKYMEHTOB

Hara | W36upa- | Perucrpa- Koppe- Homep u | Kpartkoe | Pe3so- Cpok | Ormetka
MOJIy- | Te/bHBIM | LJMOHHBIA | CIIOHJEHT Jara cojep- | JoLMs | UCIIOJI- 06
YeHMs | y4acTOK HOMEp JIOKyMeH- | J>KaHue HeHUsl | WUCIOoN-

Ne Ta HEeHUU
1 2 3 4 5 6 7 8 9
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[Tpunoxxenue Ne 2
K ITopsky BefeHUs [e/1orponu3BO/CTBa
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHN

AKT
MpeI1, HUXKeno/AnucaBIIecs
(®.1.0 uneHoB yuyaCTKOBOM
KOMMCCHH)
COCTaBU/IM aKT O TOM, 4YTO « » 20 I. IIpu

BCKPBITHH I1dKe€Ta

(yKa3aHue HaMeHOBaHusI MakeTa (MUCbMa, 6aHAepO/IH U T.[.), OT KOO MOJIyYeH)

B HEM He OKd3ad/IOCb

HacTosiiuit akT cocTaB/ieH B IBYX 3K3eMIIsIpax.

[Tognucu: (®.1.0.)
(®.1.0.)
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dopma KypHaJ/ia perucTpanuu odpaieHnii rpaxjaH

[Tpunoxxenue Ne 3
K ITopsaaky BefeHUs [e/1orponu3BOCTBa
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHN

Hata | Perucrtpa- | KoppecrnoHzaeHT Apnpec Copgep- | Peso- Cpok | Otmer | Homep
MOMy- | LIMOHHBIN MecTa )KaHUe | Touusl | UChon- | Ka o0 Jena
YeHUst HOMep JKUTEJb- ob6pa- HEHUs] | UCIOJ-
CTBa L[eHUs HEHUU
3asBUTeJIs,
HOMep
TenedhoHa
1 3 4 5 6 7 8 9 10
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[Tpunoxxenue Ne 4
K ITopsky BefeHUs [e/1orponu3BO/CTBa
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHN

®opmbI 0/1aHKOB,

HCIO0/Ib3yeMbIX B YUaCTKOBOI H30UpaTe/IbHOM KOMHCCHHA
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CBEP/JIOBCKAS OBJIACTh
IMBINIMUHCKUWM I'OPOJICKON OKPYT

YUYACTKOBAS N3BNUPATEJ/IBHASI KOMUCCHUSA
MN3BbUPATEJ/IBHOI'O YYACTKA Ne ___

IIPOTOKOJI BACEJAHNUA

No

(mara)

(MecTo npoBeeHUs)
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CBEP/JIOBCKAS OBJIACTh
IMBINIMUHCKUWM I'OPOJICKON OKPYT

YUYACTKOBAS N3BNUPATEJ/IBHASI KOMUCCHUSA
MN3BbUPATEJ/IBHOI'O YYACTKA Ne ___

PEINIEHNE

(nara)

(mecTO
COCTaBJIEHUS)

(HarMeHOBaHYe PeILeHHsT)
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CBEP/JIOBCKAS OBJIACTh
IMBINIMUHCKUWM I'OPOJICKON OKPYT

YUYACTKOBAS N3BNUPATEJ/IBHASI KOMUCCHUSA
MN3BbUPATEJ/IBHOI'O YYACTKA Ne ___

(ynuua, ZoM, HaceJleHHbIN MyHKT, paiioH, 006/1acTb, UHEKC, TejeoH)

No
Ha No oT
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IIpunoxxenue Ne 5
K ITopsaKy BefjeHUs [e/10Ipou3BOCTBa
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHN

TpeboBaHusl K JOKYMeHTaM, U3ro0TOBJ/IsIEMbIM C IOMOLIHI0
neyaTariluX YCTPONCTB, U K (paiijlaM TeKCTOBBIX JOKYMEHTOB

1. TekcTtbl J0OKyMeHTOB Ha OmaHkax ¢dopmaTa A4 TmeuaTaroTcs uyepe3s
1,5 MeXXCTpPOUYHBIX UHTEpBaa.

2. Ha3Banwue BHUa IOKYMeHTA IeuaTaeTcsl MPOMUCHBIMU OyKBaMHU.

3. Ecm 3aronoBok K Tekcty TipeBbiliaeT 150 3HakoB (5 CTpOK),
JIOTyCKaeTCcsl TIpPo/JijieBaTh €ro 0 TpaHWllbl TpaBOro Tosisg. Touka B KOHIe
3aroJioBKa He CTaBUTCS.

4. PacumdpoBka mnoanucu B pekBusuTe «lloanuce»  meyaTaeTcs
Ha YpOBHe TMOC/e/[Hell CTPOKM HaWMeHOBAaHUS [IO/DKHOCTH C MCIOJ/Ib30BaHUEM
KoMOuHaiuu kiasuiil Shift — Ctrl — [Tpoben Mexxay vHULMaIaMU ¥ haMuTHeR.

5. Cosganue, ¢dopMaTUpoBaHWe U BBIBOJ, Ha TeuyaTh JIOKYMEHTOB
TIPOU3BOJUTCS, KaK MPaBU/I0, Ha KOMITbIOTEPaX C UCIOJ/Ib30BaHHWEeM TPOrpaMMHOTO
nipoaykTta Microsoft Office Word (ganee — MS Word).

6. Tlpu dopmatvpoBaHUM [AOKYMEHTOB peKOMeHAyeTcsi paboTaTh C
BK/TFOUEHHOW KHOMKOM Y Ha maHenu HacTpoiiku MS Word, utobObl BHeTh Ha
3KpaHe oToOpakeHHWe 3HAKOB ab3aleB U JPYrUX CKDPbITBIX CHUMBOJIOB
(dbopMaTHpOBaHUSI.

7. Ilpu ¢opmaTtvpoBaHMM TeKCTa [JOKYMEHTOB WCIO/b3yeTCs CTUIb,

KOTODbII UMeeT CJie/lytollivie rapamMeTph:

HIpudTt Liberation Serif
Pa3smep 14 nnyHKTOB
Orcryn creBa 0cm
cripaBa 0cMm
NuTepBan rieper, 0 myHKTOB
Ilocne 0 myHKTOB
Me)XCTpOUHBI UHTEepPBal TIOTy TOPHBIU
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IlepBas cTpoka oTCTyI Ha 1,25 cm

BripaBHUBaHMe 10 IIUpHHe

8. [Ilpu dopmaTtupoBanuu Tabivi HeoOXoqUMO COOJMIOATh CreyHoLue
TpeboBaHUS:

TabnMija Bcerja [0/DKHAa MMeTh Ha3BaHWe, KOTOpPOe BbIpaBHUBAETCS
TIO TIeHTPY JOKYMEHTa;

Tab/MIja BbIpaBHUBAETCS T10 LIEHTPY JIUCTa;

3aT0JIOBKM CTOJIOI[OB M CTPOK BBIPAaBHUBAIOTCS 110 LIEHTPY STUEHKY;

MAHHBIE B sTueKax Tab/MIIbI BEIDABHUBAIOTCS CBEPXY TIO JIEBOMY Kparo;

Npo/i0/DKeHre TabMibl HA HOBOM JIMCTe BCer/ja HAUMHAeTCsl C 3ar0JIOBKOB
ee CTO/IOI[OB (M/TM1 HOMEPOB CTOJIOIIOB);

CTPOKHM TaOJIUIIbI MIEPEHOCATCS] HAa HOBBIN JIUCT JOKYMEHTa MUCK/IHOUUTEeTbHO
11eJTUKOM,;

IIMpUHA W BBICOTA TaO/UIBI He [OJ/DKHBI TIPEBBIIIATH DPa3Mephbl IOJIeH
JOKyMeHTa.

9. Pa3mepsl noseli JOKyMeHTa A0/DKHBI UMeThb C/IeIyIOLIMe TapaMeTphl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JieBoe 3,0 cm
rpaBoe 1,5 cm

OT Kpas [0 KOJIOHTUTY.JIa:

BepXHero 1,25 cm

HIDKHET 0O 1,25 cm

[Ipy T1IOATOTOBKE [JOKYMEHTOB MCIIOJIb3YIOT CJIeAYIOL[e DPEeKBU3UTHI:
HavuMeHOBaHWe OpraHu3aluy;

CripaBOYHbIe laHHbIe 00 opraHu3aluy,

HauMeHOBaHWe BU/ia IOKYMEHTa;

Jlata JOKyMeHTa;

PEerucTpalMoOHHbIN HOMep JOKYMEHTa;

CChUIKa Ha UCXOASIIMN PETUCTPALIMOHHBIM HOMED U [1aTy JOKYMEHTa;
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MeCTO COCTaBJIeHUs (U3[aHus) TOKYMEHTa;

azipecar;

rpud yTBepXKAeHUs JOKYMeHTa;

3aroJI0BOK K TeKCTY ZJOKyMEHTa;

yKa3aHWs 10 UCTIOJIHEHUIO JOKYMEeHTa;

TEKCT JOKYMEHTa;

OTMeTKAa O Ha/IMYMU TIPUJIOKEeHUS;

MOATINCH;

rpu¢ cornacoBaHus JOKYMEHTa;

BU3a;

reyvarh;

OTMeTKa 00 MCIo/THeHUM JOKyMeHTa 1 HarpaBJ/ieHUU ero B [ieJI0;
oTMeTKa 00 HCIIO/THUTeJIe.

11. PekBu3uThl (KpoMe TeKCTa [JOKyMeHTa M ajpecara), COCTOSILIHe

13 HECKOJIBKMX CTPOK, MeYaTaroT CO CAeIyIOLMMHY MapaMeTpaMHu:

HIpudt Liberation Serif

Pasmep 14 nmyHKTOB

OtcTyn c/eBa 0 c™m
CripaBa 0cm

NuTepan

repef, 0 myHKTOB

rocsie 0 myHKTOB

Me)XCTpOUHBI UHTEepPBal O/IMHapHBIN

OTCTyn IepBoOy CTPOKH HeT

BripaBHrBaHMe T0 LIeHTpy

12. PexkBu3uT «AzpecaT» reyaTaroT CO C/leyOLMMU ITapaMeTpaMu:

Hlpudt Liberation Serif

Pa3smep 14 nnyHKTOB

OtcTyn cneBa 7 CM
CripaBa 0cm
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NuTepan

repes 0 myHKTOB
rocsie 0 myHKTOB
Me)XCTpOUHBI UHTEepPBal O/IMHapHBIN
OTCTyn IepBOM CTPOKH HeT
BbipaBHMBaHMe 10 LIeHTpY

Ecu cocTaBHble 4acTH PEKBU3WTOB «Azpecat», «I'pud yTBepKIeHHS
JoKymeHTa», «['pud corsacoBaHus [OKymMeHTa», «OTMeTKa O HaJIUuudu
TIDUJIO’KEeHHUS» He YMeIaloTCsl Ha OJHOW CTPOKe, TO pa3pbiB CTPOKH B HY>XHOM
MeCTe TIPOM3BOJUTCS C TIOMOII[bI0 CHUMBOJIa «Pa3phiB CTPOKW» (KOMOWHAI[Ws
knaBuin Shift — Enter).

[Tpu odopmaeHUM [JOKYyMEHTOB Ha [AByX M 0osiee CTpaHWLax BToOpast
¥ TIOCTe/IyIOINe CTPaHMIIbl JO/DKHBI OBITH TPOHyMepoBaHbl. Homepa cTpaHwuif
TIPOCTaBJISIFOT TOCepeiiHe BePXHeTo IoJis JiicTa apabckumu 1udpamu 6e3 3HaKOB
TipenuHaHusl.

Ecnu noKyMeHT uMeeT TMpU/IoKeHue, TO OHO MevaTaeTcss C HOBOM CTPAHUILIbI
Y UMeeT CaMOCTOsITe/IbHY0 HyMepalL[1io CTPaHHULI.

13. [lnsi BBISIBIEHMSI ¥ UCIIPaBeHUs] BO3MOXXKHBIX OIMMOOK B IMPaBONMCAHUU
B chopMHpOBaHHBIX (halijlax pPEKOMEeHAYeTCs  OCYIIeCTB/ATh  IPOBEPKY
JIOKYMEHTOB, UCII0J/Ib3Ysl CUCTeMbI TTIPOBEPKHU TTPABOIHCAHUSI.

14. Kaxapblii [JOKyMEHT CO BCeMM TIPUJIO)KEHUSMU K HemMy ITOMeIlatoT
B OTZe/NbHBIM (aiin (ec/id TPUIOKEeHUsT CO3ZjaHbl OJHUM TIpoljeccopoM). BHyTpu
¢aiina caM JOKyMEHT U KaXKJ0e MPUI0XKeHHe TIOMeLatoT B OT/Je/IbHbIE pa3/ierbl.

15. Bce pekBU3UTHI JOKYMeHTa OTAeJsIIOT APYr OT Apyra OJHOMW IyCTOM
CTpOKOM, oOpa3yemoii cuMBojioM ab63aija ( — KmaBuina Enter). B Tekcre
He JJOJDKHO BCTpeuaThcsi 0osiee [ByX CUMBOJIOB ab3alia mopsiz.

16. He mormyckaeTcs muicaTh C/IOBa C Pa3psiiKou, BCTaB/IsASI TTPO0Oe/bl MEXIY
bykBamu B cjioBax. He moryckaeTcs MCro/ib30BaHWe Mpo0OesioB st ob6pa3oBaHus

ab3arHoro oTcTyra (KpacHOM CTPOKU) WM IMyCTBIX CTPOK. B TekcTe He [O/DKHO
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BCTpeuaTbCsi nozpsifi Gosiee ofHOrO cuMBO/a mpobena. Pa3jeneHve WHUIMAIOB
1 dhaMuIMM fesiaeTcsl C MCMOJb30BaHMEM HepasjesisieMoro mpobena (coueTaHue
knaBut Shift — Ctrl — TTpoben).

17. He pgonyckaeTcsi BK/IHOUaTb B TEKCT [JOKYMeHTa paszevuTeslbHbIe
JIMHWH, COCTaBJ/IeHHbIe U3 1|eTI0UeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pomyckaeTrcs MCIIO/Ib30BaHWE B PYCCKUX C/I0Bax CXOLHBIX [0
HauepTaHUIO TaTUHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs UCMOMb30BaHHe CHUMBOA Tabymsmuu (—) Auis
oOpa3oBaHusi ab3al[HOrO OTCTyrna (KpacHOW CTPOKM) WA TIYCThIX CTPOK.
AG3alHbIli OTCTYN yCTaHaB/AWBalOT B MeH0 dopmaT/Ab3al] WM C TIOMOIIbIO
BEPXHEr0 /IBM)KKAa Ha TOPU30HTA/IbHOUW JIMHEHKeE.

20. Bmecto 6ykBbl «E» gomkHa yrnotpebnsteca 6ykBa «E» (Kpome MMeH
COOCTBEHHBIX MPY HAIMUUU TTOATBEPKAAIOIINX TOKYMEHTOB).

21. PexBusutel «HavMeHOBaHMe BH/la [JOKYMeHTa» [IO/DKHBI  OBbIThH
BLIDOBHEHBI M0 LIEHTPY M KaKJbli M3 HUX [OJDKeH TIpe/iCTaB/sSTh C000i ofuH
ab3a1], TO eCTb BHYTPH TeKCTa Ka)k/[OTO PEKBH3WTAa He JO0/DKHO OBbITb CHMMBOJIA
ab3aua. He momyckaeTcs wWCrosib30BaHWe CHUMBO/A ab3alia Ajisi MpepbIBaHus
CTPOKM B IIPOM3BOJIBHOM MeCTe, [/l 3TOTO CJie[lyeT WCII0/b30BaTb CHUMBOJI

pa3pbiBa CTPOKH (KoMmbuHalus kinasui Shift — Enter).
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[Ipunoxxenue Ne 6
K ITopsKy BefeHUs [e/10npon3BO/CTBa
B Y4aCTKOBOU M30MpaTe/ibHOM KOMUCCHN

dopma XypHa/ia perucTpanyy HCXOASIIHNX JOKYMEHTOB

Hara Perucrtpa- Anpecar Kpatkoe Kto Ncnonnurens | Homep
oTIIpaBJie- L[MOHHBIN cofiep>kaHue | MoAmnucanl Jiena
HUS HOMep JOKYMeHTa | JOKYMEHT
JIOKYMeHTa
1 2 4 5 6 7 8
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[Ipunoxenue Ne 7
K ITopsaKy BefjeHUs [e/I0rponu3BOCTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHN

NEPEYEHD
NOA/Ie)KALMX KOHTPOJII0 JOKYMEHTOB
C YKa3aHHueM CPOKOB UCIIO/THEHUA

1. HopmatvBHBIe aKTbl OpPraHOB MeCTHOI'O CaMOyIpaBleHUs — COIVIACHO
yKa3aHHOMY B HUX CPOKY.

2. CpoK MOATrOTOBKKM OTBeTa Ha 3arpoc JenyTrara 3aKOHOJATeJIbHOIr'O
Cobpanusi CBep//IOBCKOM 00s1acTi — He MeHee 10 fHei.

3. TpeboBaHWe TpOKypopa O TMpeJCTaBAeHUH CTAaTUCTUUECKOW W WHOMU
vH(bOpMalLvK, ClIPaBOK M MHBIX MaTepyasioB WK UX KOIWW — B TeueHue 5 pabounx
[JHel C MOMEHTA ero IOCTYIUIeHWs], a B XO/e MPOBeJeHusl NPOBEPOK UCIIOTHEHUS
3aKOHOB — B TeueHHe 2 pabounx AHel C MOMeHTa Tpe/bsiB/ieHUs TpeboBaHus;

4. TlporecT npokypopa — He no3gHee yem B 10-IHEBHbIA CPOK C
MOMEHTa ero INnocTyrvieHusl. [IpoKypop BrpaBe yCTaHOBUTH COKpAlLleHHBIM CPOK
pacCcMOTpeHHs MPOTeCTa;

5. IlpepncraBieHue mpoKypopa — He3ame[JIUTe/bHO, C MPUHATHEM Mep B
TeYeHHe OJJHOT0 Mecsilla C MOMEHTA ero MoCTYIIeHUS.

6. OO6palieHusi Tpaxk/aH, TMOCTYINMBIINE B MEXBbIOODHBIM TI€PUOJ, TIO
BOIMpOCaM TO/Ar0OTOBKU BbIOOPOB — 10 30 KajieHJapHbIX JHel, a MOCTYMUBILKe B
nepuofi u30UpaTeslbHOM KaMIlaHWW — TMSTh [JHeW, HO He TI03[jHee [IHS,
TIpe/IILIeCTBYIOL[ET0 AHIO TOJIOCOBaHMS, a oOpallleHusi, TOCTYNUBIINE B [eHb
rOJIOCOBAaHUS WM B JleHb, CJIEAYIOLIUM 3a [JHEM T0JIOCOBaHUSl — HeMeJJIeHHO.
Ecmu dakThl, copepykailiecs: B obpallieHnd, TpebyroT [OMOTHUTETbHOM POBePKU
— JlecATb JHel (B COOTBETCTBMU C MYHKTOM 4 cratbu 20 PeepasbHOIO 3aKOHA
«O6 OCHOBHBIX TrapaHTUsX u30upaTenbHBIX TpaB W TpaBa Ha yuacTue B

pedepeHyMe rpakaaH Pocculickont ®ezpeparium»).
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7. OOparrienust TpaXkfiaH, COZiep)Kalllie BOTIPOCHI, pellleHHe KOTOPBbIX He
OTHOCUTCS K KOMIIETeHLIMA OKDY)XKHOM KOMWCCHH, TIepechiIaloTCs  TI0
NO/IBe/IOMCTBEHHOCTH B TeueHHe CeMU KaJleHJlapHbIX THEeH.

8. OOparienusi CpeACTB MacCoBOM  uWH(OpMaIMd TI0  BOIIPOCaM
nipejjocTaB/ieHus1 MHGOpMalii — CceMb KaseHZapHbIX AHeil. Eciu Tpebyembie
CBefieHWs He MOTYT ObITh TMpeZCTaB/ieHbl B yKa3aHHBIA CPOK, TO [OMyCKaeTCs
OTCpOYKa B TMpeAoCTaB/AeHUM 3arpallliBaeMoil WH(OpMAalMM C BpyYeHWeM B
TPEX/JHEBHbIA CPOK CO [IHS TIOJlydyeHUs] MMCbMEHHOrO 3arpoca HH(opMaluu
yBejoM/IeHUsE 00 OTCpOUKe Tpe/ICTaBUTesI0 pe/lakliii, B KOTOPOM YyKa3bIBalOTCS
TpUUMHA OTCPOYKH, JaTa, K KOTOpOM OyJeT TMpejcTaB/ieHa 3arpailiiBaeMasi
vH(dopMal[usi, [TO/PKHOCTHOe JMI0, YCTaHOBUBIIIEe OTCPOYKY, JiaTa TIPUHSTHUSA

peliieHUsi 00 OTCpPOUKe.
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ITpunoxenue Ne 8
K ITopsaky BefeHUs [e/10rponu3BO/CTBa
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHN

YTBEPXIEHA
petieHreM [IbIIIMUHCKOM
paliOHHOM TePPUTOPHATLHOMN
n306upaTeibHOM KOMUCCUH
oT No

HOMEHKJIATYPA JIEJT
YUYACTKOBOM U3BNPATE/IbHO KOMUCCUN
IIBIIIIMXHCKOI'O TOPOJICKOI'O OKPYTA
HA 202__-202_ T'OJIbI

HIeKC Kon-Bo Cpok xpaHeHuUs fiefia (ToMa,
e/:JLIa 3arosoBoK siena nen (ToMOB, yact) ¥ Ne CTaTbU 1O [prMeyaHue
A (Toma, yacTu) yacreii) ITepeunro
1 2 3 4 5
CekpeTapb y4aCTKOBOM
n30upaTenbHOM KOMHUCCUU [Toamuch PacimdpoBka nomnvicu

Hara
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