IIEPBOYPAJ/IbCKAA I'OPOACKAA
TEPPUTOPUAJIBHASA N3BUPATE/IbHASA KOMUCCHUSA

PEHIEHWE

18 urons 2026 r. Ne 7/30

r. IlepBoypanbck

006 yrBepxxaeHuu [Topsaka BejeHUA Je/I0NMPOU3BO/ICTBA B YUACTKOBOM
u3duparebHOM KoMuccur 1 HoMeHK/1aTyphlI ie/1 yUaCTKOBO#
W30MpaTe/IbHONH KOMHCCUHH

PyKoBO/ICTBYSICh IOCTaHOB/IeHHEeM LleHTpaibHOM W30MpaTe/IbHOM KOMUCCUU
Poccuiickon @epepauyu ot 11.02.2026 Ne 217/1679-8 «O Borpocax opraHvsalyu
JeIONIPOM3BOZICTBA B W30MpaTe/NbHBIX  KOMHCCHSIX»,  TTOCTAaHOBJIEHHEM
V36uparenpHoi Komuccuu CBepzyioBckou obsact ot 04.06.2026 Ne 11/71
«O6 yTBepKgeHun [IpuMepHOro TIOpsiilKa Be/leHHsI [1e/IONPOM3BO/ICTBA B
yuaCTKOBOW uW30MpaTe/ibHOM KOMHUCCMM W [IpuMepHOW HOMEHK/IATyphl [ie
y4aCTKOBOM  M30MpaTe/bHOM  KOMHCCHH» [TepBoypanbCckasi  ropofckasi
TeppUTOpHabHasi n30upaTe/ibHasi KOMUCCUS p e I M JIa :

1. YtBepaute IlopsiioK BeJeHusi [enONPOU3BOJCTBA B  YYaCTKOBOM
n3buparenbHON KoMuccuu (rpuioxkenre Ne 1).

2. YTBepauTh HOMeHKNaTypy [en ydacTKOBOM H30HpaTe/lbHOM KOMHCCHH
(npunoyxenuie Ne 2).

3. YcTaHOBUTb, UTO B MEXBbIOODHBI Tepuoj,  [1e/0MpOU3BO/[CTBO
yUaCTKOBBIX M30MpaTe/bHbIX KOMHCCUUM BefeTcsi [lepBoypa/ibCKOM TOPO/ICKOM
TeppPUTOPHATbHOMN N30MpaTeTbHON KOMUCCHEH.

4. Oripefie/TMTh MECTOM XpaHEHHs JJOKYMEHTOB, 00pa3yroIuxcsi B IpolLiecce
NesTeTbHOCTY  YYaCTKOBBIX —M30MpaTe/bHBIX KOMUCCHM, KabuHer Ne 215

110 agpecy: r. [lepBoypasnbck, yi. Barytuna, 41.
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5. IlpusHath yTpaTUBIIMM CuIy pelieHue [lepBoypanbCKOW TOPO/CKOM
TeppUTOpHaNbHON u30uparenbHOM Komuccuu oT 02.06.2021 Ne 6/36 «O6
yTBepKJeHun  [lopsigka  BefleHWsT  [JeJIOTIPOM3BOACTBA B YYaCTKOBOM
n301paTeTbHOM KOMUCCHUM».

6. Pa3mecTuTh HacTosliljee pellileHWe Ha CTpaHulle IlepBOypaibCKOi
TOPOZICKON TeppUTOpHanbHOM U30UpaTenbHONM KOMUCCHUU CeTeBOrO HW3aHUs
W3buparensHoii kKomuccuu CBepzyioBCKOM 06jacTy «BecTHUK u36UpaTe/ibHbIX
Komuccuii CBepioBCKOM 061acT».

7. KoHTposib 3a WCMOMHEHWEeM HaCTOSIer0 pelleHus BO3JIOKUTh Ha

nipeacenarens Komuccuu EBgokumoBy A.B.

[Ipencenarens
[TepBOypa/bCKOW TOPOACKOU
TepPUTOPHUA/IBHOU
n30buparebHON KOMHUCCHH EBnokumoBa A.B.

Cexkpetapb
[TepBOypanbCKOW rOPOJCKOU
TepPPUTOPUA/IBHOU
n30upaTe/IbHOM KOMUCCHN FOmianosa C.B.



ITpunoxenue Ne 1

YTBEP)XXIEH
peweHreM IlepBoypasnbckon
rOpPO/ICKOU TeppUTOPHATbHOU

n30uparebHON KOMHUCCUH
ot 18 urons 2026 r. Ne 7/30

IMOPAJOK
Be/IeHUs ieJIONPOM3BO/ICTBA B yUaCTKOBOM M30HpaTe/IbHOM KOMHCCHHA

1. O01Me mo/10)KeHust

1.1. ITpumepHbid  TTopsimOK BefeHUs [1e/TIONPOU3BOACTBA B Y4aCTKOBOM
n3buparenbHONM KoMuccuu (fanee — [1opsiioK) ycTaHaBIMBaeT TOPsJ0K paboThI C
JOKyMeHTaMH, OCHOBHbIE MpaBu/a UX MOATOTOBKU U OOPMJIEHUS] B yUaCTKOBOU
n30uparenbHONM KOMUCCHHM (fjajiee — yUacTKOBasi KOMUCCHST).

ITopsimok pa3paboTaH Ha OCHOBaHWM (hefiepanbHBIX 3aKOHOB OT 12 HIOHS
2002 roga Ne 67-®3«0O0 OCHOBHBIX rapaHTHsIX W30MpaTe/bHBIX MpaB U IMpaBa Ha
yuyactvie B pedepeHayMe TpakaaH Poccuiickont ®egeparum»,0T 22 OKTSAOpS
2004 roma Ne 125-®d3 «O6 apxuBHOM [lefie B Poccuiickoit ®epmeparuin», 3aKOHOB
cyonekra Poccuiickont denepariyu, moctaHoBAeHHH ¥ WHBIX akToB LMK Poccuw,
W3buparenpHoii komuccuu — CepzyioBckoidt  obmactu, ['OCT P 7.0.97-2025
«HauponaneHet crangapt Poccuiickon ®epepanuu. Cucrema CTaHZapTOB TI0
uHbopMaluy, OubsMoTeyHOMY U W3JAaTenbCKOMy feny. OpraHu3aloHHO-
pacrnopsiguTenbHast JIOKyMeHTaLUSl. TpeboBanus K 0(pOpMJIEHUIO
nokymeHToB»,['OCT P 7.0.8-2025  «HaumoHanbHbIM ~ cTaHgapT  Poccuiickoi
deneparu. Cucrema CcTaHAapToB 10 HHMoOpMalyy, OubmMoTeUHOMY W
u3/arebCKOMy Jeny. [lelonpou3BOACTBO M apXWBHOe feyio. TepMuHbl U
oripeae/jieHus».

[TpaBuia odopMiaeHUss [JOKYMEHTOB U TIOPSJOK pPabOThl C  HUMH,

npeycMoTpeHHbIe TTopsiikoM, 006s13aTe TbHBI 11 U/IeHOB YUaCTKOBOH KOMHCCHH.
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1.2. BegeHve [en0onpou3BO/CTBA Y4YaCTKOBOM KOMHCCHUM OCYIECTBJISIET
npefcefiaTesib MO0 CeKpeTapb Y4yaCTKOBOM KOMMCCHMM B COOTBETCTBUM C
pacripefiesieHUeM 00s13aHHOCTEM.

OTBeTCTBEHHOCThL 3a BeJeHHe [e/I0NpPOM3BO/CTBA HeCeT IipefceaTesb
y4aCTKOBOU KOMMCCHH.

1.3. B mepuoj, TOATOTOBKU U TIPOBe/ieHHs BHIOOPOB ZIe/IONPOM3BO/ICTBO B
yUaCTKOBOM KOMHMCCUM BeZIeTCs C UCIIO0/b30BaHUEM WHTEePaKTUBHOTO pabouero
6mokHoTa YUK wmu >kypHa/sioB paboThl yuyaCTKOBOM KOMMCCHU T10 TIPABHJIAM,
yCTaHOBJIEHHbIM B HacTosieM [Topsigke.

1.4. 1esionipou3BO/ICTBO B yUaCTKOBOW KOMUCCHH B MeKBBIOODHBIN Mepro/
OCYILIeCTB/ISIETCS C UCTI0/Ib30BaHUEM )KYPHA/IOB PeTHCTPALIMH JOKYMEHTOB.

PaboTa OCHOBBIBaeTCss Ha TIPDUHLIMIIE  OJHOKPATHOM  perucTpaiuu
[OKyMeHTa.

1.5. ITopsifoK ¥ U3MeHeHUsi, BHOCUMbIE B Hero, NPUHUMAIOTCS pelleHUueM

TepPUTOPHAIbHOM N30UpaTe/IbHON KOMUCCHHU.

2. HpI/IEM, PErucCTpanusa 1 rnpoxoxjeHue 1nmocrynaromux J0KyMeHTOB

2.1.TlpveM M perucTpanysi MOCTYNAKMUMX [JOKYMEHTOB IIPOU3BOJMUTCH
rnpeacenaTtejiemM yHaCTKOBOﬁ KOMHUCCUU 1100 CeKpeTapemM yHaCTKOBOﬁ KOMUCCHU C
MICTIO/Ib30BaHUEM JKYpHA/la PerucTpalid BXOJAIIMX JOKYMEHTOB (IPU/IOKeHHe
Ne 1).

2.2. TIpy BCKPLITMM KOHBEPTOB IPOBEpSIeTCs MPaBUILHOCThL a/lpecOBaHMS,
KOMIUVIEKTHOCTb M LEeJIOCTHOCTb AJOKYMEHTOB, Hd/IMUUE HPHHO}KEHHﬁ, CcBepdaeTCcAa
COOTBETCTBHE HX HOMEpPOB YYETHBIM HOMepaM, YKa3aHHbIM Ha KOHBEpTax.
HenpasuibHO — aJpecoBaHHbIE U OIUMOOUHO BJIOKEHHBIE JOKYMEHTHI —He
PErMCTPUPYIOTCS, MEPechbIIAIOTCA 110  HAa3HAYeHUI0 WM  BO3BPalLalOTCH

OTIIPABUTEJIHO.

1 . . o
[To pelieHHIO TePPUTOPHATBLHONW M30MpaTeTbHOM KOMHCCHU [e/IONPOU3BO/ICTBO YUAaCTKOBOU
KOMUCCHU B MeXBBIOODHBIN MEpUOJ, MOKET BECTH TepPPUTOpHasbHas u30rpaTenbHasi KOMUCCHUS
B COOTBETCTBUM C peKOMeHAaluusMHU (ripusioykeHue Ne 9).


https://login.consultant.ru/link/?req=doc&base=RLAW071&n=304044&dst=100506
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2.3. Eciii 1Ipy BCKpPBITHH KOHBepTa OOHapy»KeHO OTCYTCTBHE [JOKYMEHTOB
WM WX OTHeNbHBbIX JIUCTOB, NPWIOXKEHWM, TOBPEXAeHWe [OKYMEHTOB WJ/IU
HEeCOOTBETCTBME HOMEPOB [JOKYMEHTOB HOMepaM, yKa3aHHbIM Ha KOHBepTe, B
Y4aCTKOBOM KOMMCCHUH COCTaBJ/ISIeTCS aKT YCTaHOB/JIeHHOW (opMbl B [BYX
sk3eMIvisipax  (mpuiokeHne Ne 2). OauH  5K3eMIUIAD aKTa [OChIIAeTCs
OTITPABUTEJTIO, APYTOM MPHUOOBITIaeTCsl K MPHUHATHIM JJOKYMEHTaM.

Ha o6opoTHO# CTOpOHe TocC/ie[JHero JIMCTa TMOBPEXIEHHOTO JOKyMeHTa B
MpaBOM HWXXHEM YIJ/Iy JejiaeTcsi OTMeTKa «/JOKyMeHT MOoJ/iyyeH B TOBPEeXJEeHHOM
BUJIEY.

2.4. KoHBepThl OT MOCTYNUBLIUX JOKYMEHTOB He YHUUTOXKAKOTCA B C/ydae,
€C/IM TOJIbKO 0 HUM MOXXHO YCTAaHOBUTb aJipeC OTIIpaBUTe/Is, AaTy OTIPaBKU U
MOTyUYeHUs] [NOKYMEHTOB, WM €C/Id OHU COJepKaT [OOKYMEHTbI, KOTOpbIe
MOCTYNWIM W3-3a TIpefiesioB Tepputopud Poccuiickon Pepnepauyu, W3 Cy[0B,
CJIeICTBEHHBIX OPraHOB, JTMOO OTOBOPHI, MPETeH3HH, UCKOBLIE 3asIB/IEHUS.

2.5. Ilpu perucrtpanv NOCTYNUBIIETO JOKYMEHTA B JKypHajle perucTpalyu
BXO/ISIINX JTOKYMEHTOB 00s3aTe/lbHO TIPOCTAB/ISIOTCS CJIeAYIOIIHe PEKBU3UTHI:
JlaTa TOJIydeHUsI [JOKYMEHTa, €ero perucTpalMOHHbIM HOMep, [aHHble O
KoppecrioHzieHTe (azpecare) ((paMuivs, UMs, OTUECTBO (PU3NUECKOTO JULla WA
Ha3BaHWe OpraHu3al[iy, MeCTOHAXOXJeHue OTIIPaBUTeJIs), UCXOASIIMNA HOMep U
JlaTa JIOKyYMeHTa, KpaTKoe COJep)XaHue [OKYMeHTa, pe30/oLus, CpOK
WCTIOJTHEHHSI, OTMETKa 00 MCITO/THEHUH JOKYMEeHTa U CITMCaHWH ero B JIeJ0.

Bxopsiui Homep U aTa MPOCTaB/ISAIOTCA, KaK MPABU/I0, B TTPABOM HWXKHEM
yIJly JMLEBOU CTOPOHBI TEPBOrO JIUCTA 3aperMCTPUPOBAaHHOrO AOKymeHTa. [Ipu
pPerucTpalui  BXOASIIUMX  JTOKYMEHTOB MOXKeT  OBITb  HCIIOb30BaH
PErUCTPALMOHHBIN LIITAMIT.

Ha npuiokeHUM MpocCTaB/isieTcsl BXOSAIIUA HOMep I0KYMeHTa, K KOTOpOMY
OHO OTHOCHTCH.

[Ipy peructpanuu JOKyMeHTa, SBJ/SIIOLIErOCS OTBETOM Ha WCXOASIIUMN

JOKYMEHT WM TIPUCJIAHHOTO B IOTIOJTHEHWE K paHee HarpaB/JeHHOMY JOKYMEHTY,
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B rpade «PerucTtpaiioOHHBIA HOMEpP» JKYpHa/lla PpEerucTpaliM BXOZSIINX
JIOKYMEHTOB JleJiaeTCsl COOTBETCTBYHOLLIAs CChUIKA.

K TmOBTOpDHBIM JIOKyMeHTaM TIpUK/a/blBaeTcs HWHMOpMalds O paHee
MOCTYNUBIIMX JOKYMEHTaX Y pe3y/bTaTax UX UCTIOJTHEHUSI.

Hy™mepaijysg BXOASALIMX JOKYMEHTOB OCYILECTB/SeTCI B  Iipejesax
KaJIeH/IapHOro roza.

2.6. 3aperucTpupoBaHHble JOKYMEHTbl pacCMaTpPUMBAaKOTCH TIpejceaaTesieM
Y4aCTKOBOW KOMMCCHH, B XO/le UCTIOJIHEHUS] JOKYMEHTa TPOU3BOIUTCS 3alUCh M0
€r0 WCIOJIHEHUIO B JKypHaJle perucTpaLyu.

2.7. icio/IHeHHble [JOKYMEHTBbI CIIMChIBAOTCA B [leJI0 [pejcenaTesiemM
Y4aCTKOBOM KOMHCCHUM W MIOMEIIAIOTCS B IeJI0 B COOTBETCTBUU C HOMEHK/IaTypou
Jle/1 y4aCTKOBOW KOMUCCHU.

2.8. O0palrieHust TpakZiaH PErMCTPUPYIOTCS B OTJebHOM  JKypHaje
(npunoxenue Ne 3).

B mepuop nipoBefeHHs T0JIOCOBaHUS U 0 OKOHYAHUS MOJACYeTa TOJIOCOB
n30uparener xanobbl (3asB/IeHUS]) TpakaH PETUCTPUPYIOTCA B OTJeJIbHOM
peecTpe yuyeTa TOCTYIMBILIKMX B yUYaCTKOBYHO KOMHCCHIO ykKano0 (3asiBeHUi) Ha
HapyIIeH!sI 3aKOHOZIaTe/TbCTBa O BbIOOpax, pedepeHayMax, KOTOPLIM pa3MelrieH B
JKypHasie paboThl yUaCTKOBOM KOMMCCHH Y TIPUOOIIAeTCs K TIEPBOMY 3K3EMIUISIPY
MIPOTOKOJIa 00 UTOTaX TOJI0COBAHUSI YUaCTKOBOM KOMHUCCHU.

2.9. Ecnu B obpatrieHny He yKa3aHbl haMuus 3asiBUTENS (A1 3asiBUTE IS, He
ABJISIOIIErocs: (PU3NYecKUM JIML[OM, — HaMMeHOBaHWe) WM afipec, TI0 KOTOPOMY
Jo/DKeH OBITh HarpaB/ieH OTBeT Ha oOpalljeHWe, OTBET Ha Takoe oOpaiijeHWe He
naetcs. Takoe oOpailleHHe CMMCHbIBaeTCs B [ie/0 TipejcefaresieM Y4aCTKOBOM
KOMUCCUM.

Ecimi Tekct oOpaiieHdss He TIOAJ@€TCS TPOUTEHUIO WM He TI03BOJISET
OTpe/ieJTUTh CyThb OOpallleHus, OTBET Ha Takoe oOpallleHWe He JaeTcs, 0 YeM B
TedeHWe CeMU KaJleHJapHbIX [JHeW Tiocjae [AHS TOCTyIUieHus obpaiieHust
yBeIOM/IsIeTCs 3asiBUTe/Ib B C/ydae, eC/iM B obOpallleHUH TOAJAr0TCsl TIPOUTEHUI0

Cl)aMI/IJ'II/IH 3adaBUTe/IAd (,Z[J'[H 3da5BUTEJIA, He ABJ/IAIOIIEerocd Cl)I/I3I/ILIECKI/IM JIUIIOM, —
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HavMEeHOBaHWE) W ajfipec, IO KOTOPOMY [OJ/DKeH ObITh HarpaBleH OTBeT Ha
obparrieHue.

OObpaiiieHusi, B KOTOPBIX COJiepKaTCsl HelleH3ypHble MO0 0CKOopOUTeNbHbIe
BBID)KEHUS, YTPO3bl >KU3HU, 3/I0POBbSI M WMYILECTBY [JO/DKHOCTHOTO JIMIIA, a
Tak)ke WIEHOB €r0 CeMbH, OCTAlOTCs 0e3 OTBeTa IO CYIeCTBY MOCTaB/IeHHBIX B
HeM BOIIPOCOB, a 3asiBUTEJIN YBeJIOMJISIOTCSI O HeIOMyCTUMOCTHU 3710yTI0Tpeb/ieHust

TIPABOM.

3.0cHoBHbIe TPeOOBaHUs K MOATOTOBKE ¥ 0(hOpMI/ICHUIO JOKYMEHTOB

3.1. lokymMeHTbl O(OPMJISAIOTCS Ha O/laHKaxX yCTaHOB/IEHHOW (HOpMBbI
(mpunoxenre Ne 4), Ha CTaHAAPTHBIX JMcTax Oymaru dopmara A4 (210 x 297
MM).

B yyacTKOBOM KOMHCCUM MOTYT WUCIOJb30BAaThCS CAEAYHOIIUe BU/IbI
6/1aHKOB:

6J1aHK TIPOTOKOJIa 3ace/laHysl yUaCTKOBOM KOMUCCHUY;

6J1aHK pelleHus] y4aCTKOBOW KOMHCCHH;

6J1aHK TTMChMa Y4aCTKOBOM KOMHCCHH.

3.2. lIokyMeHTbI OGhOpPMJISIFOTCSI B COOTBETCTBUU C TpeOOBaHUAMU K
JIOKyM€eHTaM, U3rOTOB/ISIEMbIM C IMOMOII[BIO MeYaTarolUuX YCTPOUCTB, U K (pakiaM
TEKCTOBBIX [OKYMEHTOB (mpwuioxkeHue Ne 5), MpW OTCYTCTBUM MeYaTaroLInUX
YCTPOUCTB — B PYKOITMCHOM BU/I€.

3.3. [Ipu mogrotoBke u o(OpM/IeHHUH AOKYMEHTOB AO/DKHBI COOMIOAATHCS
rpaBu/ia 0()OpM/IeHUs] PEKBU3UTOB [JOKYMEHTOB, U3/I0’K€HHBIE HIKE:

1) maTta JOKyMeHTa.

Haror [OOKyMeHTa $IBJIeTCS Jara ero TMOJAINWCAHUs, yTBepPXKIeHHs,
npuHATHSA. JlaTol TIPOTOKO/A SIB/SIETCS iaTa 3ace/laHus], a akTa — JjaTa COOBITHS.

Hary JIOKyMeHTa o(OopMJISIIOT U(PPOBBIM criocobom B
MOC/e0BaTeIbHOCTU: JieHb Mecsla, Mmecsl, rof. JleHb wMecdla U Mecsl]

odopMISITOTCS ABYMS TlapaMH apabcKux 1iudp, pa3zeneHHbIMUA TOUKOM, C 3aMeHOM
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B HeoOXOAUWMBIX CJ/lyuasix OTCYTCTBYHOILIeM LM(pLI Hy/eM, Troj, — UeTbIpbMs
apabckumu 1rudpamMu, HarpyuMep:
17.01.2026.

[Ipy odopmieHHH TPOTOKOJIOB M pellleHUH y4aCcTKOBOM KOMMCCHHU, aKTOB
yuaCTKOBOM KOMMCCHU UCIO/b3YeTCsl TOMbKO C/I0BeCHO-L[MGPOBOM  Criocob
HarMWCaHus JaThl, HANPUMED:

17 auBaps 2026 roaa;

2) perucTpaLoHHbIA HOMep JOKYMeHTa.

[nst BXOASIIMX [TOKYMEHTOB — 3TO TOPSIAKOBbIM HOMeEp, AJ/Is1 MCXOJSILUX
JNIOKyMEHTOB — UHJEKC Jie/qia 10 HOMEeHKJ/IaType U, uepe3 KOCYI0 UepTy, MOPsIKOBbIH
HOMED [JOKYMEHTAa;

3) CChIIKAa Ha UCXOJALLMN PETMCTPALMOHHBIM HOMED U 1aTy JOKyMeHTa.

CcblIKa Ha MCXOJSAIIAA PerucTpalMOHHbIM HOMEp M JAaTy [JOKyMeHTa
BK/IFOUAeTCSI B COCTaB PEKBU3UTOB OsiaHKa murcbMa. CchblIKa Ha UCXOZAIIUNA
pervcTpalMoHHbId HOMep W [aTy AOKyMeHTa IIPOCTaBJisieTCsl TMPU TOJATOTOBKe
MYMCbMa-0TBeTa;

4) ajpecar.

PekBU3UT «AJpecaT» pacriojiaraeTcsi CripaBa Io/j peKBu3uTaMu O/1aHKa.

ITOKyMeHTBI a/IpecyrOTCsl B BBILIECTOSIIIYI0 M30MpaTe/ibHYI0 KOMHCCHIO, B
OpraHu3allid, WX CTPYKTYDHble TIOfpa3jesieHusi, AO/DKHOCTHBIM JIMLaM WU
rpakJjaHaM TIpU OTBeTe Ha WX oOpaijeHus. HavMeHoBaHWe BbIIIECTOSIIEN
n3bupaTe/ibHOM KOMMCCHYM, WHOW OpraHM3aldd M CTPYKTYPHOTO TO/pa3jeseHus
YKa3bIBaKOTCSI B UMEHUTE/IbHOM Mafie)xe, Harmpumep:

ApmunucTpalus ropoga HuxkHepeueHCk,
Ymnpas/ieHue 00pa3oBaHus

Ecm  [moKyMeHT azapecyeTcsi JOJ/DKHOCTHOMY JIMLy, HauWMeHOBaHHe
BBILLIECTOSIIIIEN  M30MpaTe/lbHOM KOMHCCUM, OpraHM3allid  YKa3blBaeTcsl B
MMEHUTE/IbHOM TaJieXe, a JOJ/DKHOCTb UM (amuwiusg — B jarenbHOM. llpu 3TOM
VHULMA/Ibl YKa3bIBatOTCS MOC/Ie (PaMUINU, HarlpuMep:

ApMuHMCTpaLys ropoja HikHepeueHCK,
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Hayva/lbHUKY (PMHAHCOBOT'O YTIPAB/IEHUS
I"aBpuioBou B.I'.
Ecmi [OKyMeHT afipecyeTcsi OpraHW3alud, CHayaja YKa3bIBaeTcs ee
HavMEHOBaHWUe, 3aTeM TTOUTOBBIM aZipec, HalpyuMep:
V36uparesibHasi KOMUCCHUS

CBep/I/I0BCKOM 001acTH

. OKTs6pbCKas, A. 1, r. EkarepuHOypr,
CaepjoBckast 06/1actb, 620031

Kaxkmasi cTpoKa pekBU3WUTa «AjpecaT» LIeHTPUPYeTCsS I10 OTHOIIEHHI0 K
caMOM JJTMHHOM CTPOKe.

HomnyckaeTcsi UCMonb30BaTh O(ULIMANTBbHO — TPUHSTbIE  COKpAlljeHHbIe
HauMEHOBaHUsI OpPraHOB TOCYJApCTBEHHOW  B/IAaCcTH, OPraHOB MECTHOIO
camoyTpaBJieHus], OpraHy3aLyu.

[TouToBBI ajpec ykasbiBaeTCsi B I0C/e0BaTe/NbHOCTH, YCTaHOBIEHHOU
[TpaBuwiaMy OKa3aHUsSI YCAYr TIOUTOBOWM CBSI3U, YTBEP)KAEHHBIMU TPUKa30M
MuHucTepcTBa LM(POBOTO pa3BUTHSs, CBSA3M W MaCCOBbIX KOMMYHMKALUA
Poccutickoii ®epeparu ot 17.04.2023 Ne 382 «O6 yrBepkaeHuu IlpaBus
OKa3aHusl YCIYyT MOYTOBOM CBSI3U».

[Ipy ajpecoBaHuM [0KyMeHTa (M3MUECKOMY /MLy BHauase yKa3bIBarOTCS

q)aMI/I]II/IFI N MHULIKAJIBI T10/Iy4aTeJ/Id, 3aTeEM TTOYTOBBIMN daZipec, HallpuMep:

AreeBout A.U.

ys1. KocMoHaBTOB, J. 42, T. EKaTepuHOypr,
CaepjoBckasi 06/1acthb, 652560;

5) rpu@ yTBep>KAeHUs JOKyMeHTa.

[JOKyMeHT yTBep)K[aeTcsi [JO/DKHOCTHBIM JIMLOM WA  CIIeLhaJbHO
M3/laBaeMbIM [JOKYMEHTOM.

[Ipu yTBep)xJeHWM [JOKyMeHTa JOJDKHOCTHBIM JIULIOM TPU( YTBEDP)K/EHHs

no/mkeH coctosTh u3 cioBa Y TBEPXK/IAFO 6Ge3 KaBbIuek MpOMUCHBIMU OyKBamMU U
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Ha C/efylolleld CTpOKe — HavMeHOBaHWe [O/DKHOCTH, TOZANMCh, WHULIAA/IbI
Y (hamMuIvs LA, yTBepAUBLIero JOKYMEeHT, 1aTa yTBep KeHHsl.

['pud yTBepKAeHUs pacroJiaratoT B TIPAaBOM BepXHEM YIJIy TMepBOro JIMCTa
NOoKyMeHTa. B rpude yTBep)xgeHHsi 37eMeHTbl LeHTPHUPYIOTCS OTHOCUTEbHO
CaMOMU JIJTMHHOU CTPOKH, HallpuMep:

YTBEPXJATO
npeZiceZiaTesib Y4aCTKOBOM M3061paTebHOU
KOMMCCHHY U30upaTenbHOro yyactka Ne 123

JIMYHas1 TIOAMUCh WHULUAJbI, (haMUIUS
Jlata
[Tpu yTBepk/leHUH IOKyMeHTa MPOTOKOJIOM, PellieHueM IPU( yTBEP>K/eHHUs
coctoutr u3 ciaoBa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wmu
YTBEPKIEHO) 6e3 KaBblueK MPONMUCHBIMH OyKBamMH, HaWMMeHOBaHHS
yTBEpP)KJAIoIllero JOKyMeHTa B TBOPUTE/BHOM IIaJle)ke, ero JaTbl U HOMepa,
HarpuMep:

YTBEPXJEH
peleHreM Y4acTKOBOM M30MpaTe/ibHOM
KOMUCCUM n30uparenbHOro yuactka Ne 1054
ot 15 anpens 2026 r. Ne 28/35;

6) yka3aHus M0 UCTOJHEHUIO JOKyMeHTa (Pe30J/IroLus).

YKazaHusi 10 UCIOJHEeHUIO AOKYMeHTa MOTYT ObITh HarMcaHbl OT PYKU
npejicefiaTesieM yuyaCTKOBOW KOMMCCUU Ha TIOJ/IMHHYKe OKyMeHTa Ha CBOOOIHOM
OT TEeKCTa MeCTe;

7) 3aroJIOBOK K TeKCTY JJOKyMeHTa (HaMeHOBaHUe JOKyMEHTa).

3arosioBOK K TEKCTy [JOKYMEHTa [JOJDKeH KPaTKO U TOUHO pPacKpbIBaTh ero
cofiep>kaHre U ObITh COTJIaCOBaH C HAMMEHOBAaHHEM BH/Ia JOKyMeHTa. 3arojioBOK
MOJKeT OTBeUaThb Ha BOIPOC «0 4eM (0 KOM)?», HallpuMep:

O co3gaHnu JKCepTHOU KOMUCCHU

3arojioBOK, COCTOSILMI W3 ABYX U OoJjiee CTPOK, TeyaTaeTcs uepe3 OAUH

ME)KCTquHbIﬁ HWHTEPBAJ/I, TOYKA B KOHILI€ 3dI'0JIOBKd He€ CTaBHTCH. 3aroJjioBoK
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pacriosiaraeTcsi Ha TIepBOM JIMCTe HaJ, TeKCTOM JOKyMeHTa IO LIeHTPYy, arpu
oopmsieHHY TMChbMa — OT TPaHUIL[bI JIEBOTO TI0JIS;

8) TeKkCT JOKyMeHTa.

TekcT JOKymMeHTa O(QOPMJISIIOT B BHJle CBSI3HOTO TeKCTa, TaOMMLIbI WU
COeUHEHUS 3TUX CTPYKTYP.

TekcT JOKymMeHTa [O/DKeH WM3/l1aratbCs KpaTKO W SICHO, ObITh
apryMeHTHDOBaHHbLIM, ob0ecrieuMBaTh TOUHOE M OJHO3HAUHOE BOCIIPHUSITHE
coJeprkalieiics B HeM MH(pOpMaLvu.

TekCT AOKyMeHTa [IO/DKeH, KakK TIpaBW/IO, COCTOSITh M3 JABYX YacTew.
B mepBoii yacTM yKa3bIBalOTCS TPUYMHBI, OCHOBaHUS, L€/ COCTaBJIeHUS
JOKYMeHTa, BO BTOPOM — peIlleHus, BbBIBOJbI, TIPOCHOBI, TIPeJIOKEeHHS,
peKOMeH/Jal[vH.

TekCT [JOKyMeHTa MOXKeT CO/Iep)KaTh TOJBKO 3aK/IHOUMTENbHYI0 YacThb
(HarpuMep, MMCHMO, 3asiB/IeHHe, POChOY 6e3 MOsICHeHMs).

B TekcTe JOKyMeHTa, MOATOTOB/IEHHOTO Ha OCHOBAaHWM 3aKOHOZATE/bHBIX,
WHBIX TIPABOBBLIX aKTOB, W3/lJaHHBLIX OpraHaMU BIacTH U yripaBienus, [IUK Poccuw,
N3bupatenpHOM  KOomHcchelr  CBepaAJIOBCKOM  00/1acTH,  TeppUTOPHATbHOM
n30bupaTe/lbHOM KOMHCCHM, YKa3bIBaeTCs HaVMeHOBaHWE BUJA JOKYMEHTa,
HaWMeHOBaHWEe OpraHa, M3ZIABIIEro JOKYMEHT, ZilaTa MPUHATHS WM YTBEPXKIeHHUS
JOKYMeHTa, ero perucTpal[MOHHbIM HOMep, a TakKKe 3arojioBOK [JOKyMeHTa,
3aK/TFOUEHHBIA B KaBBIUKH.

TeKCTbl [AOKyMEHTOB OO0/bIIOTO 0O0BbeMa MOTYT AeNUThCA Ha Ppasjelbl,
MTYHKTbI, TIOATYHKTHI:

1. Pa3penbl
1.1. ITyHKTBIL.
1) MOAMyHKTBI.

[TyHKT MOXXeT Ae/MUThCS Ha YacTd. YacTh MyHKTa HAUMHAIOTCSA C KPaCHOM
CTPOKM Y 3aKaHUMBAIOTCs TOUKOU. Hymepariuu He UMerOT.

[TyHKTBI M YaCTU TMyHKTAa MOTYT JeJUTbCA Ha TMOAMNYHKTbI MYHKTa |

IMOAIMYHKTbI YdCTHW IIYHKTAd. HO,[[HYHKTI)I IMYHKTQ4, IOAIMYHKTbI YdCTW IIYHKTAd
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HyMepytoTcsl apabckumu 1udpamMu co ckoOkoi cripaBa 6e3 TOUKH U OTAEJISIOTCS
JPYT OT ipyra TOUKOM C 3alsTOM.

CTpyKTypHble 3/IeMEeHTbl TeKCTa, KOTOpble He OTHOCATCS K pasfenam,
MyHKTaM M TIOATYHKTaM SIBJISItOTCS a03atiaMy. A63aljbl HauMHAIOTCS C KPACHOM
CTPOKY BHE 3aBUCHMOCTU OT HaITMCaHUS C MPOMUCHOM WK CTPOUHOM OYKBBI.

B nuceMax KMCrosb3yroT creyoiye (popMbl U3I0XKEHUS:

or 1l-ro suia MHOXecTBeHHOro uyucia («[Ipocum  HampaBUTH
MHGOpMaLIO. .. » U [Ip.);

oT 3-ro J/Mlla eAWHCTBEHHOTO umnciaa («ydacTkoBasi u3bupaTesibHas
KOMHCCHSI HE CUHTAeT BO3MOXKHBIM...», «y4aCTKOBas H30Hpare/bHasi KOMUCCHS
rpejjjiaraeT paCCMOTPETh BO3MOKHOCTb. ..»).

Crosib1ipl ¥ CTPOKM Tab/uibl JO/DKHBI MMETh 3aroJ/IOBKH, BbIpa)KeHHBIE
CYIIIeCTBUTE/IbHBIM B MMEHUTEebHOM majiexe. [10/3arosoBKu CTO/IOOB U CTPOK
NO/DKHBI OBITH COTJ/IaCOBAHbI C 3ar0/I0BKaMU;

9) oTMeTKa 0 Ha/IMUMK MPUJIO>KEHUM.

OTMeTKa 0 Ha/IMuWH MPUJIOKEHUM pacriosiaraeTcsi OT TpaHUIlbl JIEBOTO TIOJIsI
10C/ie TeKCTa repej, MOAIUCHEO.

Ec/ii JOKyMeHT MMeeT MPHU/I0KeHHs], Ha3BaHHbIEe B TeKCTe, OTMETKa 00 MX
Ha/Muuu 0opMIIsIeTCs 1o caeAyrolien hopme:

[IpunoxkeHue: Ha 15 7.

Ecmm AOKYMEHT HWMeEET IIDW/IOXKEHHUA, H€ Hd3BdHHBIE B TEKCTE, HX
HdVMEeHOBAHUA HEO6XO,Z[I/IMO nepeyrc/iMTb II0C/Ie TEeKCTa [AdOKyYMEHTad IIepen
MoAIMUCHI0 C YKd3dHKMEM KOJIMYECTBA JIMCTOB B KaA>KA0OM IIPHUJIOKEHHHU U KOJIMYECTBA

3K3eMIUIAPOB, IPHU HAJIMUWMHU HECKOJIbKHUX HpI/I]’[O)KEHI/Iﬁ HNX HYMEPYIOT, HAIIpUMeEDP:

[Mpunokenve: 1. TlonokeHne 06 DKCIePTHOM KOMUCCHUY Ha 15 1.
2. IlpumepHast HOMeHK/aTypa Je Ha 14 1.

Ecmu  npunokeHusi COpOIIIOpPOBaHbI, TO KOJWUYECTBO JIMCTOB He

yKas3bIBaeTCsl.



13

Ecm K JOKYMeHTY NpwWiaraeTcsli [Jpyrou [JOKYMEHT, TakXe HWMeIOLIUn
MPWIOXKEHUE, TO OTMETKA O HaJWuWdW TPUJIOKEHUs 0(OpMIISeTCs C/ieyHoLUuM

obpa3om:

[Tpuno)keHre: TMHMCbMO yYaCTKOBOW KOMHCCHMH U30MpaTesIbHOTO ydyacTKa Ne
oT 15.01.2021 Ne 01-09/4 u ripuiokeHve K HeMy, Bcero Ha 12 J1.

IIpy HanMUUKM HECKOJbKUX TMPUIOKEHUW OHU HYMEDPYIOTCS, Harpumep,
ripusioxkeHue Ne 1, ipunoxxkenue Ne 2 U Tak fasee;

10) moAmych AO/DKHOCTHOTO JIMLIA.

B cocraB mnopmucu  BXOJAT: HAauUMEHOBaHWe  [IO/DKHOCTUA  JIULIA,
MOJANKCABIIEr0 [OKYMEHT, €ro JMW4YHas TMOANWCh W paclii(poBKa MOAIUCH
(uHMUMAsBI, (aMUsIHs).

IIpu mojnucaHuM JOKYMeHTa YKa3bIBAKOTCSl WCK/IHOUMTENBHO (paKTHUecKas
JOJDKHOCTb ~ JMLja,  IOANKUCABIIEro  JOKYMEHT, U  ero  (haMWius.
He pomyckaeTcsi mNOANWCHIBAaTH JOKYMEHTbI C IIPeJJOrOM  «3a» WU
IIPOCTaBJ/IeHHEeM KOCOM YepThl [epes; HAMMeHOBaHUeM [JOJDKHOCTH.

Ecmu pokymeHT odopmiisieTcss Ha O/laHKe Y4YacTKOBOM KOMHCCHM, TO
PEeKBU3UT BK/HOYaeT HaMMEeHOBaHWe [OJDKHOCTH JIMLIA, MOAMNKMCABLIero JOKYMEHT,
ero JIMYHYK TMOANWCh, pPACIIM(POBKY MNOANWCHA (MHULMAIBI U (PaMUIHIO),

HarpuMep:
[IpencenaTtens JTUYHas1 TIOATTHCh VHULMAabI, haMuIus

Ecnu gokymeHT oopmiisieTcst He Ha 6y1aHKe, TO PEKBU3UT COZIEPXKUT TOJTHOe
HavMeHOBaHWe [OJ/DKHOCTH JIMLA, TIOJIIMCABLIer0 [OKYMEHT, €ro JIAYHYHO
MOJMUCH, pacCIUM(pPOBKY MOANMMCH (MHULMAIbI U (amMunio). Harpumep:

3amecTuTe/b npejcenaTesis
yUaCTKOBOM M30MpaTe/IbHOM KOMUCCUN
n30uparebHOrO yuyactka Ne_ JIMYHAs1 MOAIMCh WHUIMABI, (PaMuIus

OcobeHHOCTH TIOAMMCAHUSI pelleHui y4acTKOBOW KOMUCCHU B Ciydae

OTCYTCTBUS,  HWCTONHeHWs  oOs3aHHOCTeW  TipefcefaTesisi,  3aMeCTUTeNs
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rpejcesaresnsi, CekpeTraps Y4yaCTKOBOM KOMMCCHM OIpeZiejieHbl B MYHKTe 5.9
Hacrosiero ITopsaka;

11) neyars.

[leyaTs 3aBepsieT TOAJIMHHOCTb TMOAMMUCH [JO/DKHOCTHOTO JIMLjA Ha
JOKYMEHTaX, yAOCTOBEDPSIOI[MX MpeJAyCMOTPEHHble  TIPAaBOBBIMU  aKTaMH
TOJITHOMOYUS JIOJ/DKHOCTHBIX JIML[ WIA (UKCUPYIOUIUMX (PaKThl, CBs3aHHble C
(bYMHaHCOBBIMU CpPe/ICTBaMU, a TaK)Ke Ha MHBIX JOKYMEHTaXx, IpeyCMaTpUBaroLIAX
3aBepeHue MO/ IMHHON MOAMUCH.

[TeyaTb cTaBUTCA Ha CBOOOAHOM OT TEKCTa MeCTe, He 3aXBaThIBasi TMUHOU
MOATMCY AOJDKHOCTHOTO uija. [TeyaTe MOXKeT 3axBaThbiBaTh YaCTh HAUMEHOBAHUS
[OJDKHOCTH JIMLIA, TTOATIMCABIIero JOKYMEHT.

B JoKymeHTax, TMOJArOTOB/IEHHbIX Ha OCHOBe YHU(HULIMPOBaHHBIX (HOpM,
revaTb CTaBUTCS B MecTe, 0003HaUeHHOM OTMeTKOM «MII»;

12) OTMeTKa 0 3aBepeHNH KOTHH .

[nsi 3aBepeHMs1 COOTBETCTBUS KOMWM [JOKYMEHTa TMOJ/IMHHUKY HIKe
pekBu3suTta «llogmucbk» TIpoCTaB/IseTCss OTMeTKa O 3aBepeHHU KOMUM —
3aBepuTenbHasg Haanuch «Kormsi BepHa» WM «BepHO», MOJDKHOCTb JIULA,
3aBepUBILero KOMUK (Tipefcesaresb, 3aMeCcTUTeNb Tpejcefaress, CeKpeTapb
Y4aCTKOBOW KOMMCCHU), €ro JId4Has TOAMNMUCH, paciiU(poBKa TMOAMUCH, AaTa U
BpeMs 3aBepeHUs1, HarlpuMep:

BepHo
IpencenaTesb y4acCTKOBOU M30MpaTe/IbHOM
KOMHCCHH W30MpaTe/IbHOTO yyacTKa Ne

MMoAIIMcChb HWHHUIIHAJIbI, Cl)aMI/IJ'[I/IH

JaTa, BpeMsi

°3aBepeHMe KONMH TMPOTOKOJIOB 06 WTOrax T'OJOCOBAHMS M MHBIX JOKYMEHTOB KOMHCCHIA
NIPOU3BOJWTCS B COOTBETCTBUU C MyHKTOM 12 ctathu 30 depepanbHOro 3akoHa «O6 OCHOBHBIX
rapaHTHsSX W30upaTe/bHLIX TIpaB U TpaBa Ha ydacTue B pedepeHyMe rpaxzgaH Poccuiickoit
®enepann».
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OTMeTKa O 3aBepeHUM KOMUU MOXKeT ObITh [IOTOoJIHEeHa YKa3aHUeM
KOJIMYeCTBa JIMCTOB Konuu. [lonmyckaeTcst 3aBepsATb OTMETKOW O 3aBepeHHH KOIUU
Ka)X/IbIM JTUCT KOMUU TOKYMEHTA.

IIpy mepecbliKe KOMWU JOKYMEHTa B JPYryMe OpraHv3aluy WA Bbifaue ee
Ha pYKU 3aBepuTe/ibHas HAJNWUCh YAOCTOBEPSIETCS TleUaThl) y4aCTKOBOU
KOMUCCHUY;

13) oTmMeTKa 00 UCTIOTHUTEE.

OTtmeTKa 00 WCMONMHUTE/E BK/IIOYaeT B Ce0s WHULMAABI U (aMHUIUIO
WCTIOJTHUTEIS IOKYMeHTa U HoMep ero TesiedoHa ¢ KozioM CBep//I0BCKOM 00/1acTy.
OTmeTKy 00 KCIO/THUTeJIe pacro/iaraloT Ha JIMLeBOM WM, TP OTCYTCTBUU MeCTa,
Ha 0OOpDOTHOM CTOpOHE TOC/Ie[IHETO JIUCTA AOKYMEeHTa B JIEBOM HIKHEM YTy
pa3Mepowm wipudTa 10 MyHKTOB, HalIpUMep:

3ybapeB Biagumup MBaHoBuu
(34343) 2-28-53;

14) otmeTKa 006 MCTIO/THEHUM JOKYMEHTa.

OTtmeTKa 00 WCIO/JHEHWH [JOKYyMEHTa W HallpaBJeHHd €ero B [IeJio
BK/IFOUAeT C/efylolie /JaHHble: KpaTKue CBeJeHHs 00 MCIIONIHEHWH [JOKyMeHTa
(Mpy  OTCYTCTBHUH JOKYMEHTa, CBUJETE/LCTBYIOIIEro 00 WCIIOHEeHWH), AaTy
¥ HOMEp MMeIoIerocsi JoKyMeHTa 00 MCIoHeHuH, cjioBa «B meno», Homep fena,
B KOTOPOM Oy/JieT XpaHUThCS AOKYMEHT, /laTa, TIOAIMCh TIpefice/jaTesis y9acTKOBON

KOMHCCHH.

4. Opranu3anus padoTbl ¢ HCXOAANUMH (OTIPAB/IIEMBIMH) JOKYMEHTaMH

4.1. icxopsie JOKYMeHTbI OGOpPMISIOTCS Ha OJlaHKaX yCTaHOBJIEHHOU
(opMBbI B COOTBETCTBUM C MOJI0KeHUsIMU HacTosiero [Topsizka.

4.2.TIpu odopmyieHHH UCXOAALMX (OTHpPaB/seMbIX) MUCEM U TeJlerpamm
VCIIOJIHATE/Ib ~ YKa3blBaeT TIOJIHbIM TOYTOBBIA (BK/IIOUAas HWHJEKC) ajpec

OpraHU3allK W/IN I'Pa>X1dHWHA.
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4.3. Ucxopsiiye nucbMa HaIpaB/sIOTCS 3a TMOJIMChIO Mpejcenarens (a B
ero OTCYTCTBUE 3aMeCTUTeJIs TIpefice/iaTelisi, CeKpeTapsl) yuaCTKOBOM KOMUCCUM Ha
6/1aHKe TTHChMa.

4.4. UcxopsiieMy JOKYMeHTY MPUCBavBaeTCs HOMepP, KOTOPbI COCTOUT U3
VHJeKCa [ejla 110 HOMEHK/aType Jel U IIOPSZKOBOIO HOMepa [OKyMEHTa,
pasfieJieHHbIX KOCOM yepTou. VIcXopsiui HOMep yKa3bIBaeTCs TaKKe Ha KOMUU
JOKyMeHTa, oOcTawollelics B fene. Hymepauus HCXOAALMX —JOKYMEHTOB
OCYLL[eCTBJISIETCS B [Ipejiesiax KajleHJapHoro roja.

4.5. cxopsaiye NOKYMEHTbI PerMCTPUPYIOTCS B JKypHasle perucrpanuu
UCXOALIMX TOKYMEHTOB (TipuioxkeHue Ne 6).

[Ipy perucTtpauuu WUCXOAAIIEr0 [JOKYMEHTa B JKypHaje UCXOASIUX
JOKYMEHTOB 00si3aTe/lbHO  yKa3bIBAlOTCS  C/e[ylolllie  PeKBU3WUTHI:  Jara
OTITPaB/IeHUsI OKyMeHTa, PerucTpaljiOHHbIM HOMep, JaHHble 00 ajpecate
(bamuus, uMs, OTUeCTBO (DU3MUECKOr0 JMlla WIA Ha3BaHWe OpraHu3alyu,
MeCTOHaXOXKJeHue TosyJyaTesisi), KpaTKoe Cojiep>KaHue JOKyMeHTa, a Takke KeM
OH MCIIOJIHEH U TOATMCaH.

4.6. Ecii oTtnipaBisieMbl TOKYMEHT SIBJISIETCSI OTBETOM Ha BXOJALIUA
NOKYMEeHT, HeoOXOZIMMO TIPUOOIIUTE MOJJTMHHUK BXO/SAIIETO AOKYMEHTa K KOIUU
OTIPAaB/ISIEMOI0 JOKYMeHTa, OCTarOLL[erocs B Jerle.

Komn mcxopsiux JOKYMEHTOB MOMEIAIOTCH B [IeJI0 B COOTBETCTBUHU C
HOMEHK/IaTypOH Jie/1 y4aCTKOBOW KOMUCCHM.

4.7. [JoKyMeHTbI, aZipecoBaHHble T'DAKIAHUHY, MOTYT OBITb BPYYeHbI eMy
JUYHO, O YeM B JKypHaje perucTpaiuv oOpalljeHWd Tpak[AaH [eaeTcs
COOTBETCTBYIOLLIAs OTMeETKa, CoJep)kaljasg TMOANWChH TpakjaHWHa. B ciydae
HEBO3MOXXHOCTH JIMYHOTO BPyYeHUs JOKYMEHTOB I'DaKJAAaHWHY OHU OTIIPABJ/ISFOTCS
yepe3 MOYTOBOE OT/e/IeHWe CBSI3M 10 TOUTOBOMY ajipecy, yKa3aHHOMY MMH B

oOpalieHuH.
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5. IToaroroBka, opopmsieHue, BbIMYCK, yueT A0KYMEHTOB, pacCCMaTPUBaeMbIX
Ha 3aceJJaHUsAX YYaCTKOBOi KOMHCCHH®

5.1. [JoKyMeHTbl 1O BOMpPOCaM, BK/IIOUEHHbIM B MPOEKT IIOBECTKU [HS
3ace/laHMs y4yaCTKOBOM KOMHWCCHUW, TOTOBSITCS TIpefcefaTesieM, 3aMeCTUTe/leM
rpeficeiatesiss, CeKpeTapeM Y4YaCTKOBOM KOMMCCHMM W UjieHaMUd Y4aCTKOBOU
KOMMCCHMHA C TIIpaBOM pellarollero rojioca, 3a KOTOPbIMU 3aKperuieHbl
COOTBETCTBYIOLL[ME HallpaB/IeHUs [esiTe/IbHOCTHU.

5.2. IlpencraBnsiemble K pacCMOTPEHUIO [JOKYMEHTHI JOJDKHbI BKJIFOUATh
o3ariaB/ieHHbI TIPOEKT pellleHHuss C MpUOOIeHHBIMA K HeMy TMOJIMHHUKAMU
JOKYMEHTOB, TMOCIY)XMBIIMX OCHOBaHWEM JJisi PacCMOTPEHHs BOMpOCa Ha
3acelaHMM  y4yaCTKOBOM KOMMCCHH, JIM0O TIPOEKT TIMChbMa, TIO/JIeXall[ero
COTJIaCOBAaHMIO Ha 3acelaHUM Y4YaCTKOBOW KOMMCCHUM, TPHU HeoOXOoguMOCTU —
TOSICHUTE/IbHYHO 3alMCKY 10 pacCMaTpUBaeMOMY BOIIPOCY.

5.3. ITpoekThbl JOKyMEHTOB (BK/ItOUasi MPUIOXKEHHs), Mpe/iCTaB/isieMble [/si
pacCMOTpPEHUsI HAa 3aCelJaHMM Y4YaCTKOBOM KOMMUCCHW, BU3UDYIOTCS JIULIOM,
OTBETCTBEHHBIM 3a €r0 MOAT0TOBKY.

5.4. JIuiio, OTBETCTBEHHOE 3a TOATOTOBKY ITPOeKTa pellieHus], 0becrieurBaeT
KOMITJIEKTHOCTb BCeX ZIOKYMEHTOB, 0003HaUeHHBIX KaK B ITPOEKTe peIleHHs], TaK U
B MPUJIOJKEHUSIX K HEMY.

5.5. Ha 3acefaHnM y4yaCTKOBOU KOMMCCHU BeJETCS TPOTOKOJ M MOKET
MPOU3BOJUTBLCS ayM03aruch (BUAe03anuck). B ciyuae npousBoacTBa ayivo- WA
BH/Ie03alCH YIeHbl YUaCTKOBOW KOMHCCHHM UM TIpUIJIAllIeHHbIe YBeJOMJISIIOTCS 00
3TOM /I0 OOBSIB/IEHUs] TIOBECTKHU JHS 3ace/laHusl.

5.6. JIoKkyMeHTbI, paCCMOTPeHHbIe Ha 3aCeJaHWU Y4aCTKOBOW KOMHCCUM, B
c/iyyae, ecid B XOJe 3aceflaHusi BHOCWIMCh W3MeHeHUs, [JOJ/DKHBI ObITh
nopaboTaHbl, a 3aTeM IIOAINMCAHBI, 3aperMCTPUPOBAaHbI M, €C/M HeoO0XOAMMO,

pa30C/iaHBbl.

[Topsimok  odopmsieHUsT TIPOTOKOMA Y4YaCTKOBOM KOMHUCCHMM 00 UTOrax TOJIOCOBaHMS
yCTaHaB/IMBaeTCs 3aKOHO/IaTe/IbCTBOM O BbIOOpax U pedepeHiymMax.
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5.7.Tlpu popaboTkKe AOKyMeHTa B €ro TeKCT BHOCSATCS COITIaCOBaHHbIE B
X0fle 3aceflaHust u3MeHeHus. B ciiyyae NpUHATUST y4aCTKOBOW KOMUCCHEHN pelleHus
0 HeoOXOJUMOCTH KOHTDOJISI MCIIOJIHEHUS] pellleHUs] ero TeKCT JOTIOHSeTCs
IYHKTOM, B KOTOPOM HAa3HA4arOTCA JIMLja, OTBETCTBEHHbIe 3a WCIIOJIHeHWe, U
orpezienisieTcsi CPOK UCIIOTHEeHUS.

5.8. Tekct peieHuss odopmiisieTcss Ha OslaHKe YCTaHOBJIEHHOW (HOPMBI
corsiacHoO npuioxkeHuto Ne 4 K HacTositemy Ilopsaky.

5.9. PelieHrie noanuceiBaeTCs mpefcefaresieM W CeKpeTapeM Y4yaCTKOBOU
KOMMCCHH C yKa3aHHWeM MOJHOTO HaMMeHOBAaHUS [JOJPKHOCTEM.

Ecim  Ha 3acefjaHMyd  y4yaCTKOBOM  KOMHCCUM  TIpefCenaTebCTBOBA
3aMeCTUTe/b Tpeficearesiss y4aCTKOBOM KOMHCCHHM, CeKpeTapb YydyaCTKOBOHU
KOMHUCCUY WIA OJUH W3 UYI€HOB yYaCTKOBOM KOMHUCCHM C TIPABOM PpeLlarolero
rojoca, a Takke eCcjJyd TOJHOMOUMs CeKpeTapsi Y4yaCTKOBOM KOMHCCHH
OCYLLIECTB/ISUI OJWH W3 U/I€HOB yYaCTKOBOM KOMHCCHU C TIPAaBOM peIlarolero
rojoca, TO TMOANMCU B TMPOTOKOJE, Ha pelleHUH OQOPMISIIOTCS CJie[yIOLUM
obpa3zom:

«3amMecTuTeN b Tpefce/aTe/iss y4aCTKOBOM U30UpaTe/lbHOM KOMHCCHH
n30upaTe/bHOrO yuacTka Ne» — B C/lydae BPEMEHHOTO OTCYTCTBUS TpefcezaTers
Y4aCTKOBOU KOMHCCUY;

«VcnonHstroniid - 00SI3aHHOCTH  TIpeZice/iaTenss  YYaCTKOBOM M30MpaTebHOM
KOMHCCHUH H30MpaTenlbHOro ydacTka Ne» — B Cydae BPEMEHHOTO OTCYTCTBUS
rpejcesiaTesisi U 3aMeCTUTesIs Npejcearesisi y4aCTKOBOU KOMUCCUM TPY HaJIMUWA
pellleHrss y4aCTKOBOW KOMHCCHHA O BO3/IOKEHWW Ha CeKpeTapsl ydaCTKOBOU
KOMMCCHU JTUOO OIHOTO M3 WIEHOB YYaCTKOBOM KOMHCCHUU C TIPABOM PeIaroIero
roJioca IoJTHOMOYMM NpejicefaTesss y4aCTKOBOM KOMUCCHY;

«VcnonHsitoiuii  00s13aHHOCTU  CeKpeTapsi  YYaCTKOBOW HM30UpaTeibHOM
KOMHCCHHM W30MpaTe/lbHOr0 yuacTka Ne» — B C/lyyae Ha/IMUMS  PeIIeHus
y4aCTKOBOM KOMMCCHMM O BO3JIO)KEHUM Ha OJHOrO0 W3 YIEHOB Y4aCTKOBOU
KOMHCCHAW C TPaBOM pellaollero rojoca MOJTHOMOYMM CeKpeTaps y4yaCTKOBOMU

KOMHCCHH.
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5.10. PerieHrss y4acTKOBOW KOMMCCHH HYMEPYHOTCS B XPOHOJIOTUUECKOM
NOC/IeJ0BaTeIbHOCTH B TpeJiesiax KajeHJapHoro roja.

Howmep pelieHus1 COCTOMT M3 HOMepa NPOTOKO/Ia 3acelaHusl U MOPsALKOBOIO
HOMepa pellleHus], pa3zie/leHHbIX KOCOM uepTol, Haripumep: 1/8.

5.11. Ilpencenarens b0 ceKpeTapb y4yaCTKOBOW KOMHCCUU THPa)KUPYyeT
NOKYMEeHTbl B HeoOXoAUMOM KojauuecTBe. Ha Kakgoll KOMWU JIOKyMeHTa
MPOCTaB/ISIETCSl TeYarh, YAOCTOBEpSOLIasi TOJINWCH TMpeAceaaresns y4aCTKOBOU
KOMHUCCHHY U CeKpeTapsi yuaCTKOBOW Komuccuu (6e3 BoCTpou3BejeHUs TIOTIICe).

5.12. Korusi pelleHUsi y4aCTKOBOM KOMWCCHM HAmpaB/sieTCs 3asiBUTENH0 B
cjlydae, eCii ero obpailjeHre B yUaCTKOBYH) KOMHCCHIO MOCTYKH/IO OCHOBaHHEM
J/1s1 paCCMOTPEHMsI BOMPOCa Ha 3ace/JaHhy y4aCTKOBOM KOMHUCCHHU.

5.13. TIpoTokon 3acefaHust Y4aCTKOBOW KomMHUcCCUU odopmisieTcss Ha GraHke
YCTaHOBJIEHHOM (hOPMBI COIIacHO NpuiioykeHUr0 Ne 4 K HacTositemy [lopsigxy.

5.14. TekcT npoTOKO/Ia 3acefiaHusi YUaCTKOBOW KOMHCCHUA COCTOMT U3 [IBYX
yacTeu — BBOJHOW U OCHOBHOM.

5.15. B BBOJHOM 4aCTM MPOTOKOJIA YKa3bIBAHOTCS (paMWIUS M WHULMAIbI
rpeficefiaTesisi y4yaCTKOBOM KOMHUCCHMHU (TIpeJcefaTe/IbCTBYIOILEr0), a TakKKe
MPUCYTCTBYIOLLIMX 3aMeCTUTes Tpefcesare/si y4aCTKOBOM KOMHUCCHH, CeKpeTapsi
Y4aCTKOBOM KOMHCCHH Y WIEHOB YYaCTKOBOM KOMHWCCHH, JIUL], MPUIJIALLIEHHbIX Ha
3ace/aHue”,

HonyckaeTtcsi odopmiieHHe TIPUCYTCTBYIOLIUX OTZJENbHBIM CIIUCKOM C
yKa3aHheM HWHULMaIoB, ¢GaMuiiid W Jo/bkHocTer. CHMCOK MpuiaraeTcss K
IIPOTOKOJIY 3ace/laHusl.

5.16. IloBecTKa JHA BK/IFOUaeTCs B BBOAHYIO 4acThb IPOTOKOJa. OHA COCTOUT
13 Mepeurc/ieHusi BOMPOCOB, KOTOPbie 00CYKA0TCS Ha 3acellaHru, U 3aKperisieT

Moc/ieloBaTeIbHOCTb UX 00CYKeHUsT U (PaMU/IMU TOK/IaAUMKOB (BBICTYTAIOIINX ).

‘[IpuriamieHye Ha 3acefjaHHe MOXKeT ObITh TepefaHo 10 TeleOHY C (UKCarell AaThl U
BpeMeHH 3BOHKA B >KypHasie MPOM3BOJIbHOW (POpPMBI, Tene()OHOrpaMMOM, 3/IeKTPOHHOM TOYTOM
coo0IieHreM B MeCCeH/pKepe - B C/lydae HaJMuus COTJIacHs ueHa KOMUCCHUM, UHOTO JIMIia, Ha
TaKoe OTlOBellleHHe.
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KakpIii BOMIPOC TIOBECTKM HS 3ace/laHus HyMepyeTcs: apabckoi 1udpoii,
ero HamMeHOBaHHe (OPMYIMPYIOT, HauMHas C TipeayioroB «O» umm «O6x». Ilo
KaKIOMY IIYHKTY yKa3bIBaeTCs JOK/IauuK.

5.17. OCcHOBHasi 4aCcTb MNPOTOKOJIA COAEP)KUT CTOJIBKO pas3fiesioB, CKOJIbKO
MyHKTOB BKJ/IFOUEHO B NTOBECTKY AHS. B COOTBETCTBUM C HeU pa3ze/ibl HyMepYyHTCS.

Kaxgemi  pasgen  cocrour u3  Tpex  yvacrtei:  «CJIYHIAJIW»,
«BBICTYITINJIN», «PELLINJIV», KOTOpBIE TleyaTatoTCsA OT IPaHULIbI JIEBOT'O T10JIsSk
TIPOTTMCHBIMU OYKBaMH.

B uyactu «CJIYILIAJIM» KpaTKO wu3/1araeTcsi TeKCT BbICTYIJIEHUS
JOKnaAuvka. MiHumansl U pamMuivs AOK/IaJuiKa MevyaTaroTCs C KpaCHOW CTPOKHU
B VMEHUTe/IbHOM Majieke. 3anuchb [JOK/laja u3jlaraercs OT TpeTbero JuLa
eIMHCTBEHHOT0 YKCJia U OTJe/sieTCsl OT (paMWIuU THpe.

Ecmm TekcT [oKnaza rnpuiaraeTcs K IPOTOKO/Y, TO WCIOJIb3YeTCsl CChUIKa
«TekcT 0K1a/ia mpuiaraeTcs».

B uyactu «BBICTYIINJIA» T1iepeunc/igtOTCA BBICTYIIAKOI[MEe U aBTOPbI
BOIPOCOB. VIHUIManbl U (haMUJTKS BBICTYIIAOLLErO MeYaTaroTCsl C KpPaCHOM CTPOKH
B HMEHUTeTbHOM Tiafie)ke. KpaTkasg 3amuch BBICTYIUIEHHMS 1O CYLIECTBY
paccMaTpyBaeMOro BOIpOCa M3JaraeTcs OT TPeThero JIMLia eJMHCTBEHHOr0 YKhCIa.

Eciu TekCT BBICTYIUIEHMS TIpWjiaraeTcsi K IPOTOKO/IY, TO UCIOJIb3yeTCs
CChUIKa «TeKCT BBICTYILJIEHUS TIPUIAraeTcsi».

B uyactu «PEIINJIN» oTpakaeTcsi NPUHATOe pelleHde (pe3y/bTaThbl
r0JIOCOBAaHMS) 110 KaKJ0MY BOIIPOCY TTOBECTKU [JHS 3ace/laHus.

Ocoboe MHeHHe, BbICKa3aHHOe BO BpeMsi oOCyxzaeHusi, odopmsiseTcs Ha
OTZe/IbHOM JIMCTe M T[OMeIaeTcsl T[0Cje COOTBeTCTBYIOLIErO  pelleHUs.
Wudopmalyss 0 HamMuuu 0co0Oro MHEHUs [0/DKHAa OBbITh OTpa)keHa B TeKCTe
IIPOTOKOJIA.

5.18. [IpoTokKoJs 3acefaHusi TIOAIUCHIBAETCS TIpeJCenaTe/lbCTBOBABIIMM Ha
3aceflaHUM U CeKpeTapeM Yy4YaCTKOBOM KOMHCCUM (WM YJIeHOM Y4aCTKOBOU
KOMHUCCUM, MCIIOJHSBIIUM OO053aHHOCTH CeKpeTapsi Y4aCTKOBOW KOMMCCHUU) C

YKa3dHHWEeM I10/THOI'O HAUMEHOBAHHWA ,Z[OJ'[}KHOCTEI\/JI.
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5.19. IlpoToKo/ibl ~ 3acefjaHdii  HYMEpPyKOTCI B  XPOHOJIOTWUUeCKOM

roceioBaTeIbHOCTH B TIpeJiesiaX KaaeHJapHoro ro/a.

6. KoHTpO/1b UCII0/THEHUSA JOKYMEHTOB M IOPyYeHUuH

6.1. KOHTpOJIIO MCII0/IHEHHS TI0/J1eXKaT:

TIOpyYeHus, cofepyKalljecs B [IOCTAHOBJIEHUAX U Apyrux fgokyMeHTax LIVK
Poccuu, M3buparensHoii Komuccud CBepAjioBCKOM 00/1acTH, TeppPUTOPUA/IbHOM
n30upaTe/IbHONM KOMUCCHH, OKPY>KHOM 1301paTesibHON KOMUCCUY;

TIOPYUYeHUs, COZleprKallyecs B PeleHUsIX Y4aCTKOBOM KOMUCCHHY;

BXO/ISAII[e OKYMEHTBI, B TOM 4YKCJie MUCbMeHHble obpallleHus TpaXkiaH,
yKasaHHble B [TepeuyHe mozekaljyx KOHTPOJII0 JOKYMEHTOB C yKa3aHueM CPOKOB
vcrioHeHus (rpuioxxkeHue Ne 7);

UCXO/AIIMe JOKYMEHTHI, TpeOyollie OTBeTa;

MOpyYeHus, cofepkaljuecss B IIPOTOKOMAaxX 3acefjaHMM  y4aCTKOBOU
KOMUCCUM.

6.2. KOHTpO/Ib WCIOJIHEHUS [JOKYMEHTOB, YKa3aHHbIX B TIIyHKTe 6.1
Hacrtosiero Ilopsizka, 1Mo CyIecTBy 3aTPOHYTBHIX B HHUX BOIPOCOB OCYILECTBJISIET
rpezicefiaTe/lb y4aCTKOBOU KOMUCCHM.

6.3. CpPOKM WUCTO/JIHEHUsI TIOpyYeHWM, COJEp)KallluXCsd B  PelleHUusix
Y4aCTKOBOW KOMUCCHU, OTIPeZeISIFOTCS STUMU PeLleHUsIMH.

6.4. [JOKyMeHT TIOJJIe)KUT WCIIOJIHEHUI0 He Tio3aHee, yeM uepe3 30
KaJIeHJapHbIX JHel CO [HS ero perucrpanyy, 3a WCKIKOYEHUEeM C/Iy4aes,
TpelyCMOTPeHHbIX IYHKTOM 6.5 HacTosero ITopsgka.

Ecsmi nocnefHUM IeHb UCTIOJTHEeHHs TIPUXOUTCS Ha Hepabouuii ZieHb, TO OH
TO/I/Ie)KUT WCTIO/THEHUIO B TIPeALLIEeCTBYIOLIUI eMy paboumii 1eHb.

JokymeHTbl ¢ nomeTkaMu «Becbma cpouHO», «CpOYHO» WCIIO/IHAKOTCS B
TpeXJHEeBHbIM CPOK, JOKYMEHThl C TOMeTKoW «OmnepaTuBHO» — B 10-gHEBHbIU
CPOK.

6.5. CpOKM  HCIIONTHEHWs]  BXOASIIMX  JOKYMEHTOB W oOpailjeHui

YCTAaHABJ/IMBAKOTCA ncxogs nus3 CPOKOB, npea/jara€MabIxX OpFaHHBa]_[HEﬁ,
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HaripaBUBLLIeH [OKYMEHT, WM CPOKOB, YyKa3aHHbIX B TNpWwiokeHMHM Ne 7 K
HacTosiemMy [Topsgky.

6.6. JIOKyMeHT CuMTaeTCsl UCMOJHEHHbIM U CHUMAETCS C KOHTPOJIS TOC/e
pellieHUs BCeX TIOCTaB/eHHbIX B HEM BOIIPOCOB, COOOILeHHSI pe3yJ/bTaToB
pPacCMOTPEHUS BCEM 3aMHTEPECOBAHHbBIM JIULIAM.

6.7. OCHOBaHUSIMU [I/I51 CHATUS JOKYMEHTa C KOHTPOJIS SIBJISTFOTCS:

pellieHre y4aCTKOBOW KOMUCCHY;

OTBeT Ha BXOJSAIIUN JOKYMEHT;

OTBeTbl OT OpraHu3aliiii, B KOTOpble JOKYMeHT Obll HampaBjieH s
pacCMOTpEHHUsI TI0 CYLeCTBY MOCTaB/IEHHbIX B HEM BOMIPOCOB U OTBETA 3asiBUTEJIIO;

HaripaB/ieHHe oOpalljeHus] B JIpyrde OpraHu3aliyd i PacCMOTPEHHUs TI0
CYLL[eCTBY TIOCTaB/€HHbIX B HEM BOIPOCOB U MOC/eAYIollero MHGOOPMUPOBaHUS
aBTOpa O pe3y/ibTaTax paCCMOTPEHMUS.

6.8. JJOKyMeHT He CUhTaeTCs UCIIOTHEHHBIM U OCTaeTCsl Ha KOHTPOJIE:

eC/IM OH Harpap/sieTcsi B Jpyrde OpraHbl WIM OpraHusauyd s
pacCMOTPEeHUsI C LieJIbl0 T0JlyueHUs] Y4YyaCTKOBOM KOMUCCHeW WHGOpMalvu,
HeoOXOAUMON [ijisT PaCCMOTPEHUs TI0 CYIIeCTBY TIOCTaB/IEHHBIX B JAOKyMeHTe
BOMPOCOB. B ciiyuae He0oOXOAMMOCTU yuyaCTKOBasi KOMUCCUSI MH(OpMHUPYET 00
3TOM aBTOpa I0KYMEHTa;

eC/IM OH HarpaB/sieTcsi B JIpyrde OpraHbl WIA OpraHu3alyu  Ajis
pPacCMOTPEHUS TI0 CYLeCTBY MOCTaB/Je€HHbIX B HEM BOIPOCOB U OTBETa 3asBUTEJTIO
C TOC/eyoUMM WH(POPMHUPDOBaHMEM Y4YaCTKOBOM KOMUCCUM O pe3yJbTarax

HCIIOJ/IHEeHHUA.

7. I3roToB/ieHHe, XpaHeHHe U UCII0/Ib30BaHUe MeYyaTy U LITaMII0B

7.1. [Insg yaocToBepeHUs TOA/TMHHOCTU JOKYMEHTOB W/IA COOTBETCTBUS
KOIUM JOKYMEHTOB TOJIMHHUKAM UCII0/Ib3YeTCs IeuaTh Y4aCTKOBOM KOMHUCCUM.
[ 1mipocTaB/ieHUMsT OTMETOK O TIOJIyUYeHWH, PerucTpalyd AOKYMeHTOB B

yqaCTKOBOﬁ KOMHCCHH MOT'YT UCII0J/Ib30BATbCS IITAMIIBI.
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7.2. I3roTOBNeHWe TleyaTd U IUTAMIOB  YUYaCTKOBBIX  KOMHCCUU
ocyiiecTBisieTcs:  V30uparenbHOit Komuccher CBepaAJIOBCKON 00macTv WM
TepPPUTOPUATbHON M30UpaTe/ibHOM KOMHCCHel B COOTBETCTBUM C 00paslioM U
OTMCaHUeM, yTBepsKAeHHbIMU roctaHoB/ieHueM LIK Poccuu.

7.3.IleyaTb y4acTKOBOM KOMMCCHM TIPOCTaBJISIeTCSI Ha IIPOTOKO/IaX 00
WTOrax rojioCOBaHUSI, Ha KOTHAX PELIeHUN y4aCTKOBOU KOMUCCHUM, Ha MaKeTax Mpu
OTIpaBKe [JOKYMEHTOB, MpU O(OpPMJIEHHHA [OKYMEHTOB Ha TIpUEM TOBapHO-
MaTepUasbHbIX LIeHHOCTEN, BCeX aKTaxX, COCTaB/ISIeMbIX Y4aCTKOBOW KOMUCCHEN.

7.4.TleyaTb yuyaCTKOBOM KOMHCCHHU TIOC/e OKOHYaHWs W30upaTesbHOM
KaMraHWM, KaMIaHUU pedepeH/iyMa [JO/DKHA XPAaHUTBCSI B HaZIEXKHO 3aKpbIBA€MOM
M oredvaTblBaeMOM cCel(e WIA MeTa//IMYeCKOM IIKady B TeppUTOPHATbHOU
n30upaTeTbHOM KOMUCCHUM.

7.5. Ilpencenaresb yuaCTKOBOM KOMUCCHH B TIEpHO/] TIPOBE/IeHNS BBIOOPOB U
(wmn) pedepeHjymMa OCYLIECTB/sSeT KOHTPO/Ib 3a MPaBUIBHOCTBIO XPaHEHUs M
WCII0/Tb30BaHUs [1eUaTy, 3aTeM IepeiaeT revaTtbh Ha XpaHeH!e B TEPPUTOPHUATbHYIO

M301paTebHYI0 KOMUACCHIO.

8. BepeHue HoMeHKJ/IATypHhI Je/1 U ()OpMHUPOBaHME fiesl

8.1. HomeHknaTypa [ie1 ydyaCTKOBOM KOMMCCHUM TIpe/lHa3HaueHa [/ist
(hopMUpOBaHUs UCTIOJIHEHHBIX JOKYMEHTOB B /lejla, CHCTeMaTHU3aluu U yueTa Jief,
oripe/ie/ieHUs1 CDOKOB UX XpaHeHUsl.

B HOMeHK/aTypy fe/l BK/IKOYAIOTCS 3arojiOBKW Jie/, OTpaKarollye BCe
JOKYMEeHTHPYeMble y4acTKU paboThl yUaCTKOBOW KOMHCCHH.

3aroJioBOK Jiejia O/DKeH YeTKO OTpakaTb OCHOBHOE COJiepyKaHhe M COCTaB
nokyMeHTOB. He pmomyckaeTrcsi ymotpebsieHHe HEKOPPEKTHBIX (hOPMYJIHUPOBOK,
BBOZIHBIX CJIOB U CJIO’KHBIX 000pPOTOB.

HomeHknaTypa /ies1 y4aCTKOBOM KOMUCCHUW COCTaBJ/IsIETCSI B COOTBETCTBUU C
NpUMepHOW HOMEHK/aTypa /[iell  y4yaCTKOBOM  M30UMpaTesibHOM  KOMMCCHUH,
yTBep)K/aeMoii MocTaHoB/eHHeM M36uparenbHoit Komuccuu  CBep/IOBCKOM

o0OJiacTh.
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IIpy cocraBieHHMH HOMEHK/IATYpbl Jiel  CjleflyeT pYyKOBOZCTBOBATbCS
[TepeuHeM TUIIOBBIX yTIpaBJIeHYECKUX apXMBHBIX [OKYMEHTOB, 00pa3yroOIIUXCs B
rpoliecce  [esiTe/IbHOCTU TOCY[ApCTBEHHBIX OpraHOB, OpPraHoB MeCTHOI'O
CaMOYIIpaB/IeHUsI U OpraHu3alyi, C yKa3aHueM CPOKOB XpaHeHUs, YTBep K eHHbIM
npuka3oM defepanbHOro apxvBHOro areHrcrsa oT 20.12.2019 Ne 236 (panee —
[TepeueHn); mopsifKaMy XpaHeHUs U NlepeJjauyd B apXUBbl JOKYMEHTOB, CBSI3aHHBIX
C TIOJTOTOBKOW U TIpOBefleHHMeM BbIOOpOB, yTBepkAeHHbIMU LIVMK Poccuu u
M3bupaTtenpHOM Komuccueir CBepzyioBCKOM 00/1aCTH, HOMEHK/IAaTypaMu el
Y4aCTKOBOW KOMUCCHUU 3a MpeIIeCTBYIOLMe TO/bl.

HomeHk/aTypy fen y4acTKOBOM KOMMCCHUM COCTaB/ISIET TepPUTOPHAbHAast
n3bupaTesibHasi KOMUCCHSI, BBIHOCUT ee Ha COrJlacoBaHMe JKCIePTHOW KOMHCCUU
TEePPUTOPUATbHOM  W30MpaTesibHOM  KOMMCCHHW, U, TI0C/ie  COTJIaCOBaHWS,
yTBEp)X/aeT CBOMM DelleHHEeM.

YTBepx/eHHasi pellleHueM TeppUTOpPUaIbHON H30upaTe/NbHOM KOMMCCHU
HOMEHK/IaTypa /le/l y4aCTKOBOM KOMHCCHU 00si3aTesibHa [ijIsl UCTIOJTHEHUSI BCEMU
Y4aCTKOBBIMU KOMUCCHSIMHU.

B ciyuae BO3HMKHOBEHMSI HOBBIX [leJ, OHU [OIOJIHUTE/IbHO BHOCATCS B
YTBEpPKI€HHYI0 HOMEHK/IaTypy JeJl.

CpoK XxpaHeHUs JOKYMEHTOB yKa3blBaeTCsl B HOMEHKJIaType Jie/1 CO CChIIKOU
Ha COOTBETCTBYHOIIYIO CTaTbi0 [lepeuHsi MM Ha NYHKT COOTBETCTBYHOLLErO
[Topsiika XpaHeHUs U Mepefjaud B apXyUB JOKYMEHTOB, CBSI3aHHBIX C ITOATOTOBKOM
¥ TpOBeJieHreM KOHKPeTHbBIX BEIOOPOB.

Vcuucnenue CPOKOB XpaHeHUst JIOKYMEHTOB, 3aKOHUEHHBIX
Z,e/I0TIPOU3BO/ICTBOM B TeKyIlleM rO/ly, HaurHaeTcs C 1 stHBapsl C/ieZlyroLero rozja.

8.2. 3aKOHUeHHbIe  Je/I0NPOU3BOACTBOM  JOKYMEHTBI  O(OPMIISIFOTCA
B COOTBeTCTBUM C TpeboBaHussMu Ilopsifka, CIMCHIBAIOTCSA —TIpeficefaTesieM
y4aCTKOBOU KOMMCCHHU B JIeJI0.

VicnonHeHHble [JOKyMeHTbl (OPMHUPYHOTCS B Jiefla B COOTBETCTBUM C

yTBep>KJeHHOW HOMeHK/IaTypou fief.
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He ponyckaeTcst momMenieHue B 1eJi0 JOKYMEHTOB, CO/lep>KaHhe KOTOPBIX He
COOTBETCTBYET 3aroJioBKY Jiea.

B peno Bk/IOUArOTCSl BCe JOKYMEHTBI 0 KOHKPETHOMY BOIIPOCY BMeCTe C
MIPUIOXKEHUSIMM, YKa3aHHbIMU B TEKCTe AOKyMeHTa. [Ipy 0TCyTCTBUM NPUJIO’KEHHUH,
yKa3aHHbIX B TeKCTe J[IOKyMeHTa, TipejcejaTe/ib MO0 CeKpeTapb Y4aCTKOBOM
KOMUCCUM 00s13aH c/leaTh 3anuch Ha IOKyMeHTe 00 WX MeCTOHAXO0KAEeHUH.

[TpoToKo/IbI 3acefjaHMM Y4aCTKOBOW KOMMCCHM pacrojiaralorcs B fieie 1o
XPOHOJIOTUM B TOpsiIKe BO3pacTaHUsi HOMepOB. JIOKyMeHTbl K 3ace/laHHIO
y4aCTKOBOM KOMUCCHU MTOMEIIAt0TCs MOC/ie COOTBETCTBYIOLIEr0 MTPOTOKOA.

OObpartieHus TpakKAaH U AOKYMEHTBI TI0 UX pacCMOTPeHHI0 (OPMHUPYIOTCS
B OT/le/ibHBIe flefia. Kaxkgoe obpaitieHre v BCce JOKYMEHTHI 110 er0 paCCMOTPEHHUI0
COCTaBJ/ISIIOT B Jle/ie CaMOCTOSITe/IbHYIO T'DYIIY W Pacro/iaratoTcsi B aj(aBUTHOM
TOpsiZiKe TI0 TepBbIM OyKBam (pamMusIiii aBTOPOB 0OpalijeHUi.

3a COXpaHHOCTb JOKYMEHTOB U [iell [0 Mepefaud UX B TePPUTOPHAIbHYIO
n30MpaTenbHYI0 KOMHMCCUIO OTBETCTBEHHOCThH HeCeT Tpejcejarelb yuaCTKOBOMU

KOMHCCHH.

9. OTBeTCTBeHHOCTH

9.1. OTBETCTBEHHOCTb 3a OpraHMU3aLyI0 [e0NPOU3BO/CTBA B Y4YaCTKOBOU
KOoMUCCUY, obecrieueHue KOHTPOJSI MCIOJHEHUs JOKyMeHTOB, obecrieueHue
COXPaHHOCTH ZIOKYMEHTOB U Tiepeiauy WX B TePPUTOpPHAIbHYH) W30UpaTebHYIO
KOMUCCHIO HeceT TipeZice/jaTe/lb Y4aCTKOBOW KOMMCCHH, KOTOPBIM obecrieurBaeT
TaK)ke KOHTPOJIb coO/toieHust TpeboBaHuii HacTosiero [Topsiaka.

9.2. UneHbl y4yaCTKOBOM KOMWUCCHUM HECYT MEPCOHATbHYH0 OTBETCTBEHHOCTb
3a cobmogenre TpeboBaHMii HacTosiero Ilopsifka, COXpaHHOCTb HAXOSIAXCS

Y HUX JOKYMEHTOB.



[Tpunoxxenue Ne 1
K [lopsiiKy BeZieHUs [1e/I0NpOr3BO/CTBA
B yuaCTKOBO# U30bHpaTebHOM KOMUCCUA

dopma XypHa/ia perucTpanuy BXOALUX JOKYMEHTOB

Hara W36uparenbHblii | Perucrpa- Koppe- Howmep u Kpatkoe copeprkanue Pesonmtonus Cpok OtmeTKa 06
T10/TyYeHUst y4acToK LIMOHHBIN CIIOH/IeHT Jara WCIIOJIHEHUSI | UCIIOJIHEHUH
No HOMep JIOKYMeHTa
1 2 3 4 5 6 7 8 9




[Tpunoxxenue Ne 2
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUN

AKT

MI:.I, HI>KeroArrcaBIIrecs

(®.1.0 ueHOB yuyaCTKOBOM KOMHUCCHM)
COCTaBWIM aKT O TOM, UTO « » 20 r. Ipu
BCKDBITUM MaKeTa

(yKa3aHre HauMeHOBaHUs MaKeTa (MMCbMa, OaHAepOJIU U T.[.), OT KOTO TOJy4eH)

oOHapy>KeHbl C/IeAyIolle HeloCTaTK!

HacTosiuii akT cocTaB/ieH B IByX 3K3eMIlisipax.

[Moanucu:
(®.1.0.)

(®.11.0.)



[Tpunoxxenue Ne 3
K [lopsiiKy BeZieHUs [1e/I0NpOr3BO/CTBA
B y4aCTKOBO# M30MpaTebHON KOMUCCUU

dopmMa )KypHa/la perucTpanyu o0palneHnid rpaxaaH

Peru- Apec mecTa OtMmeTka
[Hara Cpok
Howmep CTpa- Koppecrion- JKUTEJIbCTBA 06 Howmep
MoJy- 5 . CopeprkaHue obpaieHus Pesomonus | ucrnosi-
YUK® | qyOHHBIN JleHT 3asBUTeJIsI, HOMep UCTIO0JI- Jena
YeHusl HEeHUs
HOMED TenedoHa HEeHUU
1 2 3 4 5 6 7 8 9 10

> JTaHHBII cTONGeL] BK/IIOUAeTCs B TOM C/Tydae, eC/Ti Jelonpon3BojcTBo YK BejieT TeppuTOpyanbHas n3GHupare/ibHast KOMHICCH.



[Tpunoxxenue Ne 4
K [lopsiaKy BeZieHUs [1esI0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

(DOPMI)I GJIaHKOB, HCITI0/Ib3YEMBbBIX B y‘—IaCTKOBOﬁ H36HpaTEJIbH0ﬁ KOMHCCHH



CBEPJIOBCKAS OBJ/IACTD
I'OPOJ IIEPBOYPAJIBCK

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

IIPOTOKOJI BACEAJAHNUA

No

(nara)

(MecTO TIpOBEZIEHUST)
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CBEPJIOBCKAS OBJ/IACTD

I'OPOJ IIEPBOYPAJIBCK

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

PEIMIEHNUE

(mara)

(mecTo
COCTaBJIeHUS )

(HanMeHOBaHMe pelIeH!s)
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CBEPJIOBCKAS OBJ/IACTD

I'OPOJ IIEPBOYPAJIBCK

YUYACTKOBAS N3BUPATE/IBHAI KOMUNCCHUSA
MN3BUPATEJ/IBHOI'O YUYACTKA Ne ____

(ynuua, 10M, HaceeHHBIN MYHKT, palioH, 0061aCTh, MHAEKC, Tene(oH)

Ne
Ha Ne oT




[Tpunoxenue Ne 5
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B y4aCTKOBOM n30MpaTesibHOM KOMUCCUA

TpeOoBaHUs K AOKYMEHTaM, H3rOTOBJ/ISIEMbIM C MOMOILIbIO MeYaTakIUX
YCTPONCTB, 4 K (haii/iaM TeKCTOBBIX J0KyMEHTOB

1. TekcTtbl JOKyMeHTOB Ha OsaHkax ¢dopmarta A4 TeuaTaloTcs depe3s
1-1,5 MeXCTpOUHBIX MHTepBasa.

2. Ha3BanHue BUjla JOKyMeHTa reyaTaeTcsl POIMMCHBIMU OyKBaMHU.

3. Ecm 3aronoBok K TekcTty nipeBbiaeT 150 3HakoB (5 CTpPOK),
JIOMYCKaeTCsl MpOoJJieBaTb €ro [0 TpaHULibl IpaBoro mosisl. Touka B KOHLe
3aro/jI0BKa He CTaBUTCH.

4. PacmmdpoBka noAnucu B pekBu3uTe «lloAnuce» neyaTaeTcs Ha YpOBHE
roc/iefiHed CTPOKM HaMMeHOBaHUSI JO/DKHOCTH C HMCTOJIb30BaHHWEM KOMOWHALUN
knapuil Shift — Ctrl — ITpoben Mexxay uHuIMaIaMU U haMUIIHeH.

5. Co3panve, ¢QopmaTUpOBaHWe W BbIBOJ, Ha MedaTb [JOKYMEHTOB
MPOU3BOJUTCS HAa KOMIIbIOTEpax C WCII0/b30BaHMEM TEeKCTOBOTO pelaKTopa,
nogzaep>kuBatoiiero gopmar docx. BHesipeHMe 371€KTPOHHBIX TaOJHL], CO3[JaHHbBIX
B TaOMMUHBIX peJakTopax, B [JOKyMeHTbl ¢opmaTa docx He [JOMyCKaeTcs.
HoryckaeTcsi, TIpu HeoOXOAUMOCTH, CO37jaHve, (opMaTHUpOBaHWE U BBHIBOJ, Ha
revaTh TabJIMI] TIOCPEJCTBOM PeAiaKTOpa JIeKTPOHHBIX TaOJIUI], TIO/ePXXUBAFOILUX
dopmar xIsx.

6. Ilpu dQopmaTtvpoBaHUM [OKYMEHTOB peKoMeHAyeTcsi paboTath C
BKJTFOUEHHOW KHOTIKOM Y, uTOOBI BH/IETh Ha SKpaHe BCe Cy)KeOHbIe CUMBOJIBI.

7. Tlpu QopmaTUpOBaHMM TEKCTOB [OKYMEHTOB MCIO/b3yeTCs CTU/lb,
KOTOPbIM UMeeT CJIe/lyIoLI1e apaMeTphbl:

pudT Liberation Serif

pasmep 14 nyHKTOB
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OTCTYII c/ieBa 0 cMm

CripaBa 0c™m
VIHTepBaJl repef, 0 MyHKTOB

[Tocne 0 nyHKTOB
MeKCTPOUYHBIN UHTepBasl TIOJIyTOPHBIU
riepBasi CTpOKa orcTyn Ha 1,25 cm
BbIpaBHUBaHUe IO LIMpUHe

8. Tlpu dopmarupoBanuu TabMl HeoOXOJUMO COOJIIOJATh CreyroLe
TpeOOBaHUS:

Tabnuija Bcerja [JO/DKHa WMeThb Ha3BaHWe, KOTOPOe BbIpaBHUBAETCS
1O TIeHTPY JOKYMEHTa;

Tab/MIja BEIpaBHUBAETCS TI0 LIeHTPY JIUCTa;

3aT0JIOBKM CTOJIOIOB U CTPOK BBIPAaBHUBAKOTCS 10 LIEHTPY STUEHKY;

JTAHHBIE B sfueKax TabJMIIbI BLIDABHUBAIOTCS CBEPXY TI0 JIEBOMY Kparo;

TPO/I0/DKeHHe TabMibl Ha HOBOM JIMCTe BCer/la HAUMHAETCS C 3aTr0JIOBKOB
ee CTo/I0IOB (WM HOMEPOB Tpad, B ciiyuae, e Tpadbl Tab/IUIBI HAa TIEPBOM
JIACTe TIPOHYMEePOBaHhbI);

CTPOKU TaOJIUIbI TIEPEHOCATCS Ha HOBBIN JIUCT JOKYMEHTA UCK/TIOUUTETHEHO
1eJTUKOM,;

IMpUHA W BBICOTA TaO/UWIBI He JO/DKHBI TIPEBBIIIATh pPa3Mephl I0JIeH
NOKyMEHTa.

9. Pa3mepsl 10/1eii IOKyMeHTa JOJ/DKHBI UMEeTh C/IeAyIolire TlTapaMeTphl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBsoe 1,5 am.

OT Kpas 0 KOJIOHTUTY.JIa:
BepXHero 1,25 cm

HIDKHET 0 1,25 cm.
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10. Ilpy TOArOTOBKE [JOKYMEHTOB MCIIOJ/Ib3YIOT CJIeAYIOLLUe pPEeKBU3UTHI:
HauMeHOBaHWe OpraHu3aLuy;

HauMeHOBaHKe OpraHu3aLuy,

HauMeHOBaHWe BU/ia IOKYMeHTa;

Jlata JOKyMeHTa;

PEruCcTPaLMOHHBIN HOMED IOKYMEHTa;

CChIJIKA Ha UCXO/SILIMNA PErUCTPaLMOHHBIA HOMED U [IaTy JOKYMEHTa;

MeCTO COCTaBJ/ieHUs1 (U3/JaHUs1) TOKYMEHTa;

ajipecar;

rpu( yTBep>KAeHUs JOKYMEHTa;

3aroJiIOBOK K TEKCTY JOKYMEHTa;

yKa3aHus [10 UCTIOJTHEHUIO JOKYMEHTa;

TEeKCT JOKYMEHTa;

OTMeTKa O HaJIMUUU MPUJIOKEHNS;

TTO/TIUCh;

rpud CoryiacoBaHUs JOKYMEHTa;

BU3a;

reyvars;

OTMeTKa 00 HCITO/THEHWH JOKyMeHTa 1 HarpaB/IeHHUH ero B J1eJI0;

OTMeTKa 00 HCIo/HuTeIe.

11. PekBusuTbl (KpoMe TeKCTa [JOKyMeHTa U ajipecara), COCTOsIHe

N3 HECKOJIBKHMX CTPOK, IMe4aTaroT CO CJIeAYHOIIKMMH ITapdMeTDPAMHU:

mpudT Liberation Serif

pasmep 14 nyHKTOB

OTCTYII cieBa 0 cm
CripaBa 0cm

VHTepBal nepe 0 MyHKTOB
riocjie 0 MyHKTOB

MEe>XCTPOYHbBIN UHTEPBa O/IMHapHBIN

OTCTYII TIEPBOU CTPOKHU HeT



36

BbIDAaBHMBaHHe T0 LIeHTPY.

12. PekBU3UT «AipecaT» reyaTarT CO CIe[yIOMMU lTapaMeTpaMu:

mpuT Liberation Serif

pasmep 14 niyHKTOB

OTCTYII c/eBa 7 cM
cripaBa 0cm

VIHTepBaJl nepef, 0 myHKTOB
rocsie 0 MyHKTOB

ME>XCTPOYHbBIM UHTEpBa O/IMHApHbIN

OTCTYTI TIEPBOM CTPOKU HeT

BbIpaBHUBaHUE T0 LIeHTpY.

Ecnu coctaBHble uyaCTU peKBU3UTOB «Ajpecar», «I'pud yTBep)kaeHUs
JOKymMeHTa», «I'pu¢ corysacoBaHusi [JOKyMmeHTa», «OTMeTKa 0 HaIUuuuiu
MIPWIOXKEHUST» HEe yMEIaloTCsl Ha OJHOW CTPOKe, TO pa3pblB CTPOKM B HY)KHOM
MecTe TIPOM3BOJUTCS C TIOMOILIbI0O CUMBOJIa «Pa3pbiB CTPOKW» (KOMOWHALWs
KiaBui Shift — Enter).

[Tpu odopmaeHNMM [JOKYMEHTOB Ha /JByX U 0osiee CTpaHHUI]aX BTOpas
Y MOC/IeAYIOIIe CTPAHULIbI JI0/DKHBI OBITH TIPOHYMepoBaHbl. Homepa cTpaHwmi]
MIPOCTABJISIFOT TIOCePe/[iHe BepPXHero MoJist IMcTa apabckumu Ldpamu 6e3 3HaKOB
TIpervHaHus.

Ecmm IOKyMeHT uMeeT NpUIoKeHre, TO OHO revaTtaeTcss C HOBOW CTPaHULbI
Y YIMeeT CaMOCTOATe/IbHYH0 HyMepaLiio CTPaHUL].

13. [Inisi BBISIB/IEHWsI ¥ MCTIPaB/IeHUsS] BO3MOYKHBIX OIIMOOK B MPAaBOMMCAHUU
B CpOpPMHPOBaHHBIX (pausax pEKOMEHJyeTCsl  OCYLeCTBJSATb  I[POBEPKY
NOKYMEHTOB, UCII0JIb3YysI CUCTeMbI IIPOBEPKU MPaBOINMCaHNS.

14. Kaaplii [JOKYMEHT CO BCeMU TIPU/IOKEHUSIMU K HeMy T[OMelatoT
B OT/JeNbHbIM (a1 (ecu MPUIOKeHUsT CO3JjaHbl OJIHUM TipolieccopoM). BHyTpu

daiina caMm JOKyMEHT U KayK[0e TIPUIO)KeHre TIOMeII[aloT B OT/e/IbHbIe pa3/ierbl.
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15. Bce pekBU3WTHI JOKYMeHTa OT[e/sII0T JPYr OT Apyra OJHOW MyCTOU
CTpokol, obpa3yemoii cumBosioMm ab63ama (§ — knaBuina Enter). B Tekcte He
JO/DKHO BCTpeuaThCst Oosiee ABYX CMBOJIOB ab3atia moApsi,.

16. He momyckaeTcst mucaTh C/I0Ba C pa3psiIKOM, BCTaBJIsIsI IPOOETbl MEeXXIy
ObykBamu B csioBax. He fjomyckaetcs ucrmosb3oBaHue TipobesnoB zyisi oO6pa3oBaHust
ab3arHoro orcTyra (KpacHOM CTPOKW) WM IyCTHIX CTPOK. B TeKcTe He AO/DKHO
BCTpeuaThCsi MoApsa Oosiee ofHOro cuMBoja Tpobesa. Pa3zeneHue WHUIMATOB
U paMUIMK fieslaeTcsl C MCIOJIb30BaHUEM Hepas/esisseMoro mpobena (coueTaHue
kinaBu Shift — Ctrl — TTpoben).

17. He pomyckaercs BK/IOUaTb B TEKCT [JOKYMeHTa pas[e/uTesbHble
JIMHWW, COCTaBJ/IeHHbIE U3 1[e[I0YeK CUMBOJIOB (*, =, -, — U 1Ip.).

18. He pomyckaeTcs WHCIIO/b30BaHUWE B PYCCKUX CJIOBAX CXOJHBIX 10
HauepTaHHIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaeTcs UCIO/b30BaHHE CHAMBOMA Tabymsaimu (—) s
oOpa3oBaHus ab3alHOTO OTCTyma (KpaCHOW CTPOKM) WM MYCThIX CTPOK.
AG3al[HBIM OTCTYN yCTaHaB/IWBalOT B MeHI0 PopmaT/Ab3ar] WIM C TTOMOII[LIO
BEPXHEro JBWXKKA Ha TOPU30HTA/IbHOM JIMHEHKe.

20. Bmecto 6ykBbl «E» mo/mkHa yroTpebnsaTecs Oyksa «E» (Kpome UMeH
COOCTBEHHBIX MPY HAJIMYWH ITOATBEPKAAIOIINX TOKYMEHTOB).

21. PekBU3UTBI «3arojioBOK K TeKCTy JOKyMeHTa» JIOJDKHBI ~ OBITh
BBIDOBHEHBI TI0 IIEHTPY M KaXKIbli W3 HUX JO/DKEH TIPeJCTaB/IATb COOOM OJWH
ab3all, To ecTb BHYTPM TeKCTa Ka)K[OTO PeKBU3UTa He A0/DKHO OBbITh CHMBOJIA
ab3aua. He pomyckaeTcss wWcrmonb3oBaHWe CUMBOsia ab3alia /sl TpepbiBaHUS
CTPOKM B TMPOM3BOJBLHOM MeECTe, [JIi 3TOr0 CJiefyeT WCI0Ib30BaTb CHMBOJI

pa3pbiBa CTPOKHU (KoMOuHalus Knaeuim Shift — Enter).



[Tpunoxxenue Ne 6
K [lopsiaKy BeZieHUs 1e/I0NpOr3BO/CTBA
B y4aCTKOBO# 130MpaTeibHOM KOMUCCUA

dopma XypHa/ia perucTpanum UCXOJSIIUX JOKYMEHTOB

[Hara
Peructpa- Kto
otripasie- | Howmep . Kpatkoe copeprxanue Howmep
6 LIMOHHBIN Apnpecar TOoATIMCal Ncnonaurens
HUA YUK JOKyMeHTa Jena
OKYMEHTS HOMep JIOKYMEHT
1 3 2 4 5 6 7 8

® [lanHHbIA cTONMGEL] BK/IFOUAeTCs B TOM C/Tydae, eC/TH Je/I0NpOM3BOJCTBO BeieT TeppUTOpUa/IbHasi M36MpaTe/IbHas KOMUCCHSI.




[Tpunoxxenune Ne 7
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B Y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUN

IMIEPEYEHD
MOJ/Ie)KalX KOHTPOJII0 JOKYMEHTOB C yKa3aHHeM CPOKOB MCII0/THeHUs

1. 3akonb! CBep/I0OBCKOM 06/1aCTH — COT/IACHO YKa3aHHOMY B HHUX CPOKY.

2. TlocraHoBneHus, pelieHUs 3akKoHOZaTebHOr0 CobpaHus CBep/IOBCKOM
00/1aCTH — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

3. Yka3sl, pacriopsbkeHusi I'ybepHatopa CBep/yioBCKOM 06/1aCTH — COTIaCHO
YKa3aHHOMY B HUX CPOKY.

4. HopmaTuBHBIe aKTbl OPraHOB MECTHOTO CaMOYIIpaB/eHUsi — COIJIACHO
YKa3aHHOMY B HUX CPOKY.

5. Cpok mMOArOTOBKA OTBeTa Ha 3arpoc Jeryrara 3aKOHOAATeIbHOIO
Cobpanusi CBep/I/IOBCKOM 00/1acTH — He MeHee 10 fHe.

6. IlpoTect mpokypopa — He T0o3Hee 4yem uepe3 10 KajieHJapHBIX JHEM.
[IpepcraBieHre NpoKypopa — B TeUeHUe MecsLja CO JHS MOCTYIIeHUS.

7. O0parrieHus, CBsI3aHHbIe C peaju3arjiel v 3aIuTol n30upaTebHBIX TPaB
M TpaBa Ha yuyacTde B pedepeHAyme rpaxzaaH Poccuiickoii ®Pegepaiiu,
MOCTYNUBIIKE B  yYaCTKOBYH) KOMHUCCHUIO B  XOZle  COOTBETCTBYIOLEH
n30MpaTebHOM KaMITaHWM, KaMIlaHuW pedepeHzymMa, — B COOTBETCTBHHM C
denepanbHbiM 3aKOHOM OT 12 uioHS 2002 roga Ne 67-P3 «0O06 OCHOBHBIX
rapaHTusX W30MpaTe/bHBIX TIpaB M ITpaBa Ha yudacTHe B pedepeHayMe TpakaaH
Poccuiickol @egepaijum».

8. OOpaiieHusi, CBs3aHHbIE C COOTBETCTBYIOIleM  M30UpaTe/IbHOM
KaMraHWeM, KaMmriaHverd pedepeHAyMa, MOCTYINUBIIME B YYaCTKOBYHO KOMUCCHUIO
[I0 YCTAHOBJIEHUSI €10 UTOTOB I'0JIOCOBAHUS, OTIpe/ie/ieHrsl pe3y/IbTaTOB BbIOOPOB,
pedepeH/lyMa U CoOj/iepKalllde BOMPOCHI, pellleHhe KOTOPbIX He BXOAUT B
KOMIETeHI[MI0 KOMHCCUM, B TeueHWe TMSITH [Hed Mocjie [AHS TIOCTYI/IeHUs
HarpaB/SOTCd B KOMWUCCHIO, WHOM OpraH WM [JO/DKHOCTHOMY JIMIlY, B

KOMIIETEHIIMIO KOTOPBIX BXOJAWT HMX PpdCCMOTPEHHE, a IIOCTYIIMBIIHNE B WHOM
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nepuo/; MO0 He CBsi3aHHbIe C COOTBETCTBYHOIeM W30MpaTesbHOW KaMIlaHHeH,
KamIiaHvel pedepeHiymMa — B TeueHUe ceMU JJHel ocJ/ie HS TTOCTYT/IeHUSI.

9. OG0paieHuss CcpeJcTB  MaccoBod  uHGOpMAlUM 10  BOMPOCAM
npefjoCcTaB/ieHus MHGOpMAal[MM — B TeueHWe CeMU KajleHAAapHbIX aAHel. Eciu
TpeOyeMble CBefieHHsi He MOTYT ObITh IpefoCTaB/ieHbl B YKa3aHHbIA CPOK, TO
JIOTyCKaeTCsl OTCpPOYKa B TIPeOCTAaB/I€HMU 3ampalivBaeMoid MHGOpMaLuu C
BpyuYeHHeM Tpe/CTaBUTE/I0 PeJlakliid B TPeXJHEBHbIM CPOK CO [HS TO/yueHust
MMCbMEHHOTO 3ampoca uHGopMaluu yBeZioM/eHHsT 00 OTCpOuKe, B KOTOPOM
yKa3bIBalOTCsA TMPUYMHBI OTCPOYKH, JaTra, K KOTOpoid OyzeT mpeAocTaBieHa
3arpaiivBaeMasi MH(oOpMalusi, AO/DKHOCTHOEe JIMI[0, YCTaHOBUBILIEe OTCPOUKY,

AaTa IIPUHATUSA DEIIeHWA 00 OTCpOUKEe.



YuyacTKoBast

n30uparebHast KOMUCCHUS
M30MpaTeIbHOTO yYacTKa
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[Tpunoxxenue Ne 8

K [lopsiaKy BeZieHUs [1esI0NpOr3BOCTBA
B y4aCTKOBOM 130MpaTeibHOM KOMUCCUA

YTBEPXXJEHA
pemeHrem IlepBoypanbckou
rOPO/CKOW TepPUTOPUA/IBHOU

n301paTe/lbHOM KOMUCCHUU

oT No
HOMEHKIJIATYPA NEJI
Ha roj
VHaekc Kon-Bo Cpok xpaHeHuUs fiena (ToMa, 3
A 3arosoBoK ziena nei1 (TOMOB, yacTh) ¥ Ne CTaThy 110 P
A (Toma, yacTu) yacreii) ITepeunro ¢
1 2 3 4 5
CekpeTapb y4aCTKOBOU
n30MpaTebHOM KOMHMCCHUU [Toaruck PacimdpoBka nognvicu

Harta




[Tpunoxenue Ne 9
K [lopsiaKy BeZieHUs [1e/I0NpoOr3BOICTBA
B y4aCTKOBOM 130MpaTebHOM KOMUCCUU

PekomeHjaniuu
110 OpraHyu3alMu Ae/I0NPOU3BOACTBA YYaCTKOBBIX KOMHCCHMN
B Me)XBBIOOPHBIN NMEPHOJ TePPUTOPUATBHOM H30MpaTe/IbHOM KOMHUCCHEeN

[To perieHuvto TeppuTOpHaNbHON M30KMpaTeNbHON KOMUCCUY, 0003HaUEHHOMY
B [lopsifke Be/ieHUs [1e/IONPOU3BO/ICTBA B YUaCTKOBOM M30MpaTe/lbHOM KOMUCCHUH,
[1eJI0TPOM3BO/ICTBO yUaCTKOBOM KOMUCCHU B MeXBbIOOPHBIH TIepro/| MOKET BeCTU
TeppUTOpYasbHas W30upaTe/bHasi KOMHCCHS, OTpe/ie/IuB CJIeAVIOMIUN TOPSA0K
BeJleHHs1 [1e/I0NPOU3BO/ICTBA.

[TocTymnaromme B y4yaCTKOBble KOMHCCHUU [JOKYMEHTBHI PeruCTpUpYIOTCS
TEepPPUTOpUATbHOM U30upaTenbHON Komuccueln B «KypHane —perucrpariyu
MOCTYMAIMX JOKYMEHTOB B Y4YacTKOBble u30Mpare/sibHble KOMHCCHUM» B
COOTBeTCTBUM C paszesioM 2 HacTosLero Ilopsgka.

IlokymMeHTbI ~MOTYT  OBbITb  3aperucTpUpOBaHbl €  KCIIOJIb30BaHUEM
PerucTpaloHHOIO 1ITaMra, W3rOTOB/JIEHHOTO TepPPUTOPUAIbHOM U30UpaTenbHOM
KOMHCCHEN.

[Tocne perucTpanuu [JOKYMEHTBI TepefaroTCsl MpejcefaTe/t0 KOHKPEeTHOM
y4aCTKOBOU KOMUCCHY 1Sl TIPUHATHSL COOTBETCTBYHOLLEr0 PelleHus U IOAT0TOBKU
OTBeTa.

B cnyyae HeoOXOAMMOCTH, TI0 peIlIeHUI0 TpejcejaTesis yuyaCTKOBOMN
KOMHCCHHY, PacCMOTpeHHWe JIOKyMEHTOB MOJKET ObITh BBIHECEHO Ha 3acefjaHue
y4aCTKOBOW KOMMCCHH.

[TogroToBneHHble B pe3yjbTaTe MCIIOJHEHHWS [JOKYMEHTOB IMCbMa
MOAMUCHIBAIOTCS TpeficefaresieM Y4aCTKOBOM KOMMCCHMM M TepefaroTcs B
TePPUTOPHAbHYI0 M30UpaTe/bHyl0 KOMMCCHIO il PerucTpaliid U OTIIPABKU
azipecary, a WCIIOJIHEHHble [JOKYMEHTBbI CIIUCHIBAIOTCS B JIeJI0 TIpefcefaTesiem
yuaCTKOBOW KOMWMCCHUU W TI€pPeJlaloTCs B TEPPUTOPHAIBHYI0 U30MpaTebHYHO

KOMHUCCHUIO [JIsd ITOMelleHrs B e/10 B COOTBETCTBUMU C HOMEHKH&TYPOﬁ AeJI.
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Wcxopsiqyue  JOKYMEHTbl  yYaCTKOBBIX ~ KOMMCCHMM  PErMCTPUPYIOTCS
TeppUTOpHanbHON H30upaTe/nbHOM KOomHccueld B «KypHasie perucrpanuu
OTMpAaB/sIEMbIX [TOKYMEHTOB W3 YYaCTKOBBIX KOMMCCHUKW» B COOTBETCTBUU C
pa3gesioM 4 ITopsigka.

3aperucTpypoBaHHble  [JOKYMEHTbI  TeppuUTOpHaibHas  H30HparenbHas
KOMHCCHS OTIIPABJISIeT aJjpecaTaM, a KOMUM MoMelljaeT B COOTBETCTBYIOILUE Jefa.

B cnyuae mnpoBejeHust 3acefaHus y4aCTKOBOM KOMUCCUM CeKpeTapb
KOMHCCHM BeJieT TIPOTOKOJI 3ace[aHusi, KOTOPbId B TeueHHe 3-X pabouux AHei
oopm/sieT U, OJHOBPEMEHHO C TIDUHSTHIMU pelIeHUsIMU U JOKyMeHTaMH,
NpUaraeMbIMU K pellleHUsIM, TiepefiaeT B TepPPUTOPUAIBHYI0 U30UpaTe/bHYIO
Komuccuto. TeppuropuasbHas u3buparesbHas KOMHCCUS, eC/id HeoOX0AuMo,
THPaXXUPYeT U pacChllaeT pelleHusi B COOTBETCTBUM C pa3fe/ioM 5 HACTOSIETro
ITopsgka.

OdopmiieHHbIE HajJe)KalliM 00pa30M TPOTOKOJIbI 3ace[jaHU Y4aCTKOBBIX
KOMHCCHM XPaHATCS B TEPPUTOPHATbHON M30MpaTelbHON KOMUCCHH.

KoHTponbk 3a WuCMoOMHeHWeM [OKYMEHTOB U TIOPYUYEeHUM Y4YaCTKOBBIMH
KOMHUCCHSIMH  OCYIL[eCTB/IsieT TeppuTopvasnbHas wu3bupaTesibHass KOMHCCHSI B
COOTBETCTBUH C paszesom 6 HacTosiero [lopsigka.

TepputopuanbHasi H30HparebHas KOMHCCUS (OpMHUpyeT Jiefla U XpaHUT
JNOKYMEHThI Y4aCTKOBBIX KOMUCCHU.

OKCIepTu3y LeHHOCTH [JOKYMEHTOB YYaCTKOBBIX KOMHCCHU MPOBOJUT
9KCTIepTHasi KOMUCCHS TePPUTOPUATbHON M30MpaTeibHOM KOMUCCHH.

TeppuTtopuanbHasi u3bupaTe/ibHasi KOMUCCHS OCYIEeCTB/SIET YHAUTOKEHHEe
JOKYMEHTOB yYaCTKOBOM KOMHUCCUM C WCTEKIIMMU CpPOKaMU XpaHeHusi C
COCTaB/IeHWEM aKTa, a TakXXe TMOJrOTOBKY W TMepefadyy B apXuB JOKYMEHTOB
Y4aCTKOBOM KOMHWCCHMM B COOTBETCTBUM C YCTAHOBJIEHHbIMM apXUBHBIMU
TpaBUIaMH.

B ciyuae ecnu TeppuTOpHasibHas u3bupaTesibHas KOMUCCHS TPUHUMAaeT
pellieHre O BeZileHUU [1eIONPOM3BO/CTBA YUaCTKOBBIX KOMUCCHIN B Me>KBbIOODHBIM

Mepuofi, B HOMEHK/IATypy /[e/l TeppUTOpPHalbHON W30MpaTenbHOW KOMHCCHUH
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BK/IIOUAKOTCA [OJOKYMEHTBI YUYdCTKOBBIX KOMUCCHUM COTJIaCHO IMMPpUJIO’)KEHHK K

HaCTOSAILIMM peKOMeH/JallusAaM.



[Tpunoxenue

K pPeKOMeH/allisiM 10 OpraHu3aluu
[1eJIONPOU3BO/CTBA YUaCTKOBBIX
n30MpaTebHBIX KOMUCCHY B

Me>XBBIOOPHBIN TT€PHO/], TEPPUTOPUATHEHON
n30uparebHOM KOMHUCCHEH

'Z[OKYMEHTBI YU4dCTKOBBIX KOMI’ICCHﬁ, noJieXxalmux BK/IYEeHHUH0

. o 7
B HOMEHKJIAaTyPY /el TepPUTOPUA/IbHON H30MpaTe/TbHOM KOMHCCHU

NHpexc 3aro/ioBOK Jiesia Kon-Bo | Cpok xpaHenus gena | Ilpumeuanue
Jlena (Toma, yacTm) zen (Toma, yact) u Ne
(TomoB, | craTbu 110 [TepeuHto
yacren)
1 2 3 4 5
JI0OKyMeHTBI y4aCTKOBBIX H30HpaTe/IbHbIX KOMUCCUA
01-35 [TpoTokoJibl 3acefaHui TOCTOSIHHO
YUaCTKOBBbIX KOMHCCHH, pellleHus ct. 18a IITYAL
Yy4aCTKOBBIX KOMUCCUU U
JIOKYMEHTBI K HUM
01-36 [Tepernvcka yuyaCTKOBBIX 5 net JIIK
n30MpaTe/bHbIX KOMUCCHM TI0 cT. 70
BOMPOCAM OCHOBHOM I[TYA
JesITe/IbHOCTH
01-37 OOGpaiieHust TpaXkjaH 5 net DIIK
(mpenyioKeHus, 3asiBNeHUs, cT. 154
»Kasio0bl) TIepernmcka yuyacTKOBbBIX [TYAL
n30upaTeTbHBIX KOMUCCUM TI0 UX
pPacCMOTPEHHIO
01-38 | >KypHas perucrpauyu BXOAALMX 5 ner
JIOKYMEHTOB cT. 1821
IITYA
01-39 | JKypHasn perucrpayyu UCXOSALIUX 5 jier
JOKYMEHTOB cT. 1821
IITYAL
01-40 | JKypHasn peructpaiiuy obpaijeHui 5 et
cr. 182 e
IITYA

7 o .
B c1yuae mpuHATHS pellleHHsl O BeJleHWH TeppUTOPUaIbHOM KOMHCCHeH J/1e/0TpOor3BO/CTBA
yUaCTKOBBIX M30MpaTe/bHbIX KOMUCCHN B Me)KBbIOOPHBIH TTepUOJ.
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[Tpunoxenue Ne 2

YTBEP)XXIEHO
peieHreM [lepBoypasnbckon
rOpPO/ICKOU TeppUTOPHATbHOU

n30uparebHON KOMHUCCUH
ot 18 urons 2026 r. Ne 7/30

Homenknarypa gen
Y4acTKOBOM M30HUpaTe/TbHON KOMHCCHHA
HA 2026 - 2031 TO/JbI°

8 B ciyuae npoBeneHns H30MPaTENbHBIX KaMIanui HOMEHKIATypa HOMONHAETCS JOKYMEHTAMU O HOATOTOBKE H IIPOBEICHUH
BBIOOPOB, 0003HaueHHBIMH B [Topsiikax XpaHeHHs U MepPelaud B apXHUBbI JOKYMEHTOB [0 COOTBETCTBYIOIIUM BBIOOpaM
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YuactkoBas
n30uparebHast
KOMHCCHS
n30MpaTebHOTO
yuactka Ne

HOMEHKIJIATYPA

NIEJT

Ha 2026-2031 roasr

YTBEPXKIEHA

pemenveM [lepBoypanbCkou

rOpPO/ZICKOW TepPUTOPHAbHOU
n30uparebHOM KOMUCCUH
ot 18 nrons 2026 r. Ne 7/30

Nupexc 3arosioBOK fesna Komu- | Cpok xpaHenus u | [Ipumeuanus
Jena YeCTBO Ne cTatbu O
TOMOB TIepPeyH!0
(uacretit)
1 2 3 4 5
01. HopwmaTtuBHO-TIpaBoBbIe akThl Poccuiickon OMH
depneparn, CBepAIOBCKOM 00/1aCTH, cT. 16, 20, 36,40
MYHULUIIa/IbHbIe HOPMaTUBHO-TIPAaBOBbIe ITYAL
aKThI O [IOATOTOBKE U MPOBe/leHUU
BbIOOPOB, TIPUC/IAHHBIE JIJIs1 CBeJIeHUSI
02. ITocranoBnenus, pacriopskenust HHAK OMH
Poccuu, V36upare/ibHOM KOMUCCHUU cT. 20, 30, 46
CBepIJIOBCKOM 00/1aCTH, NTYAJ]
TepPUTOPUATbHOM N30MpaTe/TbHON
KOMUCCHH, OKPY>KHOM n30rpaTebHOM
KOMMCCHH 110 BONPOCaM IMOATOTOBKU U
TIPOBe/IeHNs1 BLIOOPOB U pedhepeH/1yMOB,
TIpPUC/IaHHbIE /111 CBeJleHUsI
03. [IpoTOKOJIBI 3aCeaHNM yUaCTKOBOM [TocTosiHHO
n30MpaTe/ibHOM KOMUCCUM, PelleHust cT. 18a
y4aCTKOBOM M30MpaTelbHOM KOMUCCHU U I[TYAL
JIOKYMEHTbI K HUM
04. OG6paitieHust rpaXk/jaH (3asiB/eHus, 5 net JITK
’Kasiobbl, TIpeTeH31 ) cT. 154
IITYAL
05. ITeperucka y4acTKOBOM u3buparenbHOM 5 net JITK
KOMHCCHU C TePPUTOPHAIbHON cT. 70
n30upaTe/lbHOM KOMUCCHeN 10 BOMpocaM I[ITYAL
OCHOBHOU [IeITeTIbHOCTH (BXOASII1e
JIOKYMEHTbI)
06. [lepercka yuacTKOBOM n30upaTebHOU 5 net JIIK
KOMHCCHH C TePPUTOPHAIBHON cT. 70
n30upaTe/TbHONM KOMUCCHEH 110 BOMpocaM I[ITYAL
OCHOBHOM [1eITeIbHOCTU(UCXOIIIHUE
JIOKYMEHTHI)
1 2 3 4 5
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07. HomeHksnatypa fies1 yuaCTKOBOM 1o 3aMeHbI HOBOM | *pg JVTMHHUK
n3buparesbHON Komuccuu. Korms* cT. 156 6 B TePPUTO-
HTYAL pHa/IbHOM
n3bupartesbH
ou
KOMUCCUU
08. JKypHas perucTpanyu BXO ALUX 5 ner
JIIOKYMEHTOB cT. 1821
I[ITYAL
09. JKypHas peructpayyu UCXOSLLIAX 5 net
JIOKYMEHTOB cr. 1821
IITYAL
10. JKypHan perucrpariuy obpaiijeHni 5 ner
rpakaaH CcT. 282e
I[ITYA]

Cekpetapsb [lepBoypanbckon
rOpPOJICKOM TepPUTOPUAIbLHOU
n301paTebHON KOMHUCCHH

Hara

COTI'JTACOBAHO:
npotokosiom DK TUK
ot 10.06.2026 Ne 46

C.B. FOmiiianoBa
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Wtorosas 3anucek 0 KaTeropysx ¥ KOJIM4eCcTBax Jiel, 3aBe/jeHHbIX B rony B
OopraHu3aLu
ITo cpokam xpaHeHUs Bcero B ToMm uucrie:
repexo/Isux C OTMETKOM
«IIIK»
1 2 3 4

Ha 6yma)kHoM HocuTee

ITocTossHHOTO

BpemenHoro (cBsiiie 10 jseT)

BpemenHoro (g0 10 jieT BKIHOUUTENIBHO)

NTOI'O:

OJIEKTPOHHBIX

ITocTossHHOTO

BpemenHoro (cBbiiiie 10 jeT)

BpemenHoro (0 10 j1eT BK/IIOUUTEIBHO)

NTOI'O:




