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HEJBIMCKAS TOCEJIKOBASA
TEPPUTOPHUAJIBHASA N3BUPATEJIBHAS KOMUCCUA

PEHIEHUE

10 urons 2016 r. No 6/18

. [Tenpim

00 yrBep:xnenun Iopsika BereHus: 1eJ10NPOU3BOACTBA
¥ HOMEHKJIATYPBI JeJ1 OKPYKHOI N30MpaTeJbHOH KOMUCCHH 110 BbIOOpaM
aenyTaToB JJymsbl ropoackoro okpyra Ileabim
3acaymaB u o0cyauB cooOuieHue cekperaps IlenbIMCKON MOCENKOBOM

TeppuTtopuaNbHO m3bupatenpHO Komwmccuu O.B. Kpymunoii, Ilempimckas

IMOCCJIKOBAA TCPPUTOPUATIbHAS H36I/IpaTCHLHa}I KOMUCCHsI pelIAJIA:

1. VYrBepaute Ilopsaok BeneHUs JEIONPOU3BOACTBA B OKPYKHOM
n30upaTeabHO KOMHCCHUU MO BbIOOpaM JenmyTaToB JlyMbl TOpOACKOTO OKpyra
[Tenbim  (mpuitoxenue No 1).

2. YTBepauth TumoByr0 HOMEHKIATYPY A€l OKPY>KHOM M30upareabHOu
KOMHUCCHMM 10 BbIOOpaMm gemyTtatoB Jlymbel TOpoackoro okpyra Ilemsim
(mputoxenue Ne 2).

3. [Ipencenarento OKpyXHOW W30MpATEIIbHOW KOMHCCHH TIO BBIOOpam
nernytatoB  Jlymbl ropoackoro okpyra Ilemnbim o0ecreunTh BeACHHE
JEJONPONU3BOACTBA B COOTBETCTBMM € HacTossmuM llopsiakoM m opraHu3oBath
W3Y4YCHHUE YTBEPKICHHBIX JOKYMEHTOB C YWICHAMHU U30UPATEIIbHBIX KOMUCCHH.

4. HanpaBuTe  HacTosiliiee  peIIeHHE OKPYXKHOM  M30MpaTesbHOU
KOMHUCCHHM TI0 BbIOOpam aenyTatoB Jlymbl ropoackoro oxpyra Ilembim u
pa3MecTuTh Ha caite [leTbIMCKOM MOCEeTKOBOM TEPPUTOPUAIBHON H30UpaATEIIHbHOM

KOMUCCHH.



5. KOHTpoJIb 32 MCHOJHEHWEM HACTOSIIETO PEIIEHUS BO3JIOXKHUTH HA

cekpetrapsa Komuccuu O.B. Kpynuny.

IIpencenarens
[IenpIMCKOM TTOCEIKOBOM T.W. JIsicenko
TePPUTOPUATHHON N30UpaTETHLHON
KOMUCCHU

Cekpertapb
[TenbIMCKOM MOCETKOBOM O.B. Kpynuna
TePPUTOPHATHHON M30HpaTEILHON
KOMHCCHUU



[Ipunoxenue 1

K pemenuto [lenpiMckon
IIOCEJIKOBOY TEPPUTOPUATIbHOMN
n30UpaTeIbHON KOMUCCUU

ot 10 urons 2016 rona Ne 6/18

HOPAAOK
Be/JIeHHs AeJIONPOU3BOACTBA B OKPYKHOI M30MpaTe1bHOI KOMHCCHH I10
BbIOOpaM JenyTaToB JlyMbl ropoackoro okpyra Ileabim

1. OO0Omme MoJIOKEHUA

1.1. Tlopsmox BedeHHs JENONPOU3BOACTBA B OKPYKHOW H30HpaTENbHOMN
KOMHCCHUU 1O BbIOOpaM nemyTtaToB Jlymbl ropojackoro okpyra Ilensim  (manee —
[Topsinok) ycTaHaBIUBaeT MOPSIOK pabOThl ¢ TOKYMEHTaMH, OCHOBHBIC IIPaBHJIA
UX MOJATOTOBKHU U 0(DOPMIICHHS B OKPYKHOM U30MPATEIbHON KOMUCCHHU.

1.2. Tlopsgok pa3paboran Ha ocHOBaHMM DenepanbHOTO 3aKOHA
«O0 OCHOBHBIX TapaHTHSIX H30MpaTEeNbHBIX TMpPaB M MpaBa Ha ydyacTUE B
pedbepennyme rpaxaan Poccuiickoit deaeparun», MOCTAHOBICHUHW W HWHBIX
npaBoBbIX akToB LleHTpanmpHON  u30upaTenbHON  Komuccuu — Poccuiickoi
Oenepanu ¢ ucnons3oBanneM ['OCTa P 51141-98 «Jlenonpou3BoACTBO U
apxuBHoe  jaeno. Tepmunbl u  onpenenenus», ['OCTa P 6.30-2003
«YHU(DUUIMPOBAHHBIE CHCTEMbl JOKyMEHTALMU. YHHU(QHUIHPOBAHHAS CHCTEMA
OpPraHU3alMOHHO-PACIIOPSAUTEBHON JOKYMEHTALIUH. TpebGoBanus K
0(OPMIICHUIO TOKYMEHTOB.

1.3. IlpaBuna odopmieHus IOKYMEHTOB U TOPSAAOK pabOThl C HHUMH,
npeaycMoTpenuble  [lopsiakoM, — 00si3aTenbHbl Uil WIEHOB  OKPY>KHOM
n30UpaTeIbHON KOMUCCHH.

1.4. Benenue Aenonpou3BOJCTBA OKPYKHOW H30UpaTEIbHOM KOMHCCHH
OCYIIECTBIISIET CEKpeTapb OKPYKHOU M30MpPATENbHON KOMUCCUU B COOTBETCTBUU C
pacnpeziesieHneM 00sS3aHHOCTEH.

1.5. Jlemonmpou3BOJACTBO B OKPY)KHOM  H30MpATEIbHOM  KOMHCCHU

OCYLIECTBJISETCS C UCIOJIB30BAHUEM )KYPHAIOB PETUCTPALIMH TOKYMEHTOB.
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1.6. PaGoTta oOCHOBBIBaeTCS Ha MPHUHIMIE OJHOKPATHOW pPETUCTpALUU
JOKYMEHTA.
1.7. Ilopsimok ¥ M3MEHEHUS, BHOCUMbIE B HETrO, MPUHUMAIOTCS pPEIICHUEM

[TenbiMcKoOl TOCENKOBOW TEPPUTOPHATBHON H30HpATEIbHON KOMUCCHHU.

2. [Ipuem, perucTpanusi ¥ NPOXoKIeHUE MOCTYNAIIHUX JOKYMEHTOB

2.1.  JIOKyMEHTBI B OKPYKHY KOMHCCHUIO JOCTABIISIIOTCS Y€peE3 OTIACICHUE
CBs3M (MOYTOM, TenerpadomM), HAPOUYHBIM WM JIMYHO KOPPECIOHACHTAMU
(ampecanTamn).

2.2. JIOKyMEHTBl MOTYT MOCTyIaTb CpPEACTBAMHU DJIEKTPOHHOW IOYTHI Ha
MOYTOBBIN SIIUK OKPYXHOW KOMHCCHMHM B ceTd MHTepHeT u mo ¢akcUMUIBHOU
CBSA3U.

2.3. JIokyMEeHTBI NTOAPA3AEISAIOTCS Ha PErUCTPUPYEMBIE U HE IOMJIEKAIINE
perucTpanuu.

He mnoanexar perucrpanuu: COOOLIEHUS O 3aceJaHMsIX, COBELIAHUAX U
NOBECTKAX JHS; PEKJIAMHbIE W3BEIICHMs, [O3JpPAaBUTEIbHBIE NUCbMA U
TeJIeTpaMMBbl; IPUTITACUTEIbHBIC OUIIETHI; IEYaTHbIC U3/IaHNUA.

2.4. [Ilpuem m peructpanus INOCTYyHAKOIUX JTOKYMEHTOB IIPOU3BOIMUTCS
CEKpEeTapeM OKpPY>KHOW KOMHUCCHUU C HCIOJb30BAHWEM JKypHaja perucTpauuu
BXOJSLINX JOKYMEHTOB (IpriioskeHue Ne ).

2.5. Ilpm perucrtpanuuu NOCTYNHBIIETO JOKYMEHTa B  JKypHaje
pPEruCTpaliy BXOASIINX JOKYMEHTOB 00S3aTE€NbHO MPOCTABIAIOTCS CIEIYIOIINE
PEKBU3HTHL: JjaTa NOJy4YECHHsI JOKYMEHTA, €r0 peruCTPAllMOHHBINA HOMED, TaHHBIE O
Koppecnonaente (aapecare) (pamunms, UMs, OTYECTBO (DU3UYECKOTO JIUIA WA
Ha3BaHHWE OpPraHU3alMi, MECTOHAXO0XKJECHUE OTIIPABUTENS), UCXOIALUI HOMEP U
JaTta JOKyMEHTa, KpaTKO€ COJIEpXKaHUE JOKYMEHTa, pEe30JIIOLMs, CpPOK
UCIIOJTHEHHSI, OTMETKA 00 MCIIOTHEHUU JOKYMEHTA U CIIMCAHUH €T0 B JIENO.

2.6. Bxonmdmuii HOMEp M AaTa NPOCTABIIIOTCA, KaK IPAaBUIIO, B IPABOM

HWOKHEM YIVy JIMIEBOM CTOPOHBI NEPBOrO JIUCTA 3aPErMCTPUPOBAHHOTO
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nokymeHTa. [Ipu peructparnuu BXOASIINX JOKYMEHTOB MOXKET OBITh HCIIOIh30BaH
PEruCTPALIMOHHBIN IITAMII.

Ha npunoxxeHun npoctaBiisieTcsi BXOASAIIMN HOMEP JOKYMEHTa, K KOTOpOMY
OHO OTHOCHTCS.

2.7. Tlpu peructpanuu AOKYMEHTA, SIBJSIOIIETOCS] OTBETOM Ha MCXOMASIIMMA
JIOKYMEHT WJIA MPHUCIAHHOTO B JIOMOJIHEHUE K paHEe HAMPABICHHOMY JIOKYMEHTY,
B rpade «PerucrtpanmoHHBIA HOMEpP» JKypHAlla PETUCTPAIMHM  BXOJISIIHAX
JIOKYMEHTOB JI€JIA€TCsl COOTBETCTBYIOIIAs CChUIKA.

2.8. K mOBTOpHBIM NOKYMEHTaM TPUKIAIbIBAETCS WH(OpMAIUsi O paHee
MOCTYIMHUBIINUX JOKYMEHTAX U pe3yJIbTaTax UX UCIIOTHEHHUS.

2.9. Hymepaiusi BXOJSIIUX JOKYMEHTOB OCYIIECTBIISIETCS B IIPE/IeNiax CPpoKa
MOJTHOMOYHI OKPY>KHOM M30HpaTebHON KOMUCCHU.

2.10. 3aperucTpupoBaHHBIE JTOKYMEHTBI pACCMATPUBAIOTCS IpeiceaaTEIEM
OKPY>KHOM KOMHUCCHUH, B XOJI€ UCIOJHEHHUS JOKYMEHTa MPOU3BOAUTCS 3aMKUCh MO
€ro UCIMOJIHEHUIO B )KypHaJe pErucTpalyi.

2.11. UcnonHeHHbIE TOKYMEHTHI CIHCHIBAIOTCS B JIEJIO MpelceaTeseM
OKPY>KHOW KOMMCCHUU M MOMEMIAIOTCS B JIEJI0 B COOTBETCTBUU C HOMEHKJIATYpOMH
JIeJ1 OKPY>KHOM KOMHUCCHHU.

2.12. Obpamienusi TrpaxkgaH PpErHCTPUPYIOTCS B OTIEIBHOM KypHae
(npunoxxenue Ne 2).

2.13. OtBer Ha oOpalieHue TrpaxaaHWHA, B KOTOPOM HE YyKa3aHbl €ro
dbamuus u aapec, Mo KOTOPOMY JOJDKEH OBITh HalpaBJieH OTBET, HE maeTcs. Takoe
oOpaleHre CMChIBaeTCs B €0 Mpe/IceaTeIeM OKPYKHOM KOMHCCHH.

2.14. Ecnum TekcT oOpaiieHHss HE TMOJJAeTCs MPOYTEHUI0, OTBET Ha
oOpailieHue He JaeTcs, U OHO HE TMOMJICKHUT HANpaBICHUIO HAa PACCMOTPEHHUE B
rOCyapCTBEHHBIA OpraH, OpraH MECTHOI'O CaMOYIPaBJICHUS WU JTOJKHOCTHOMY
JUIlYy B COOTBETCTBUU C UX KOMIIETCHIIMEH, O YEM B TEUCHHE CEMH KaJIeHJAPHBIX
JTHEH CO JIHSI perucTpanuu oOpalleHusl co00IaeTcs rpaKJaHuHy, HalpaBUBIIEMY

obOpaienue (ecyu ero ¢haMmIis U TOUYTOBBIN apec MOAAAI0TCS MPOYTEHHUIO).
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2.15. OOpamennsi, B KOTOPBIX COJAEpXKATCSA HEIEH3YpHbIC JHOO
OCKOpPOWTENbHBIC BBIPAKEHUS, YIPO3bl JKU3HU, 370POBbSI M HMYIIECTBY
JOJHKHOCTHOTO JIMIIA, a TaKK€ WICHOB €r0 CEeMbH, OCTalTCi 0e3 OTBeTa IO
CYIIECTBY IIOCTaBJIEHHBIX B HEM BOIPOCOB, a 3asABHUTEISIM COOOIIAeTCS O

HEJIOMYCTUMOCTH 3JI0YNOTPEOIECHUS TPABOM.
3. OcHoBHBIEe TPeOOBAHMS K NMOATOTOBKE U 0(pOPMJICHHIO TOKYMEHTOB

3.1. JloxkymenTtsl odopmisitoTcs Ha OJaHKaxX YCTAHOBJICHHON (HOpMBbI
(mputoxenue Ne 3).

B okpy»HOI KOMHUCCHU MOTYT UCIIOJIb30BATHCS CIIEITYIOIINE BUBI OJIAHKOB:

OJIaHK ITPOTOKOJIA 3aCeaHMsl OKPYKHOM KOMUCCHUU;

OJIaHK BBIMCKHU U3 MPOTOKOJIA 3aCEIaHUs OKPYKHOU KOMHUCCHH;

OJIaHK pelIeHUs] OKPYKHONU KOMHUCCHH;

0JIaHK [TMCbMa OKPY>KHOM KOMHUCCHH;

oOuIMii 01aHK OKPYKHON KOMHCCHHU.

3.2. JlokyMeHThl O(OpMISIIOTCI B COOTBETCTBUM ¢ TpeboBaHusAMH K
JOKYMEHTaM, U3rOTOBJIIEMBIM C ITOMOILBIO [I€YATAIOIINUX YCTPOUCTB, U K (ailinam
TEKCTOBBIX JIOKYMEHTOB (Tipuitoxkenue Ne 4).

3.3. Ilpu noaroroBke U 0(hOpMIIEHUU TOKYMEHTOB JOJDKHBI COOJIIOIATHCS
npaBuiia 0pOPMIICHUSI PEKBU3UTOB JOKYMEHTOB, U3JI0)KEHHBIE HITXKE.

3.3.1. Jlara nokymeHTa.

JlaToli nOKyMeHTa sBISE€TCd JaTa €ro IOANMCAHUSA, YTBEPXKICHUS,
npunatud. J[atoit mpoToKoia ABIISETCS AaTa 3aceJaHus, a akTa — JaTa COOBITHUSI.

Jaty nokyMeHTa opopMIISIIOT apaOCKUMU LuppamMu B OCIEA0BATEIbHOCTH:
J€Hb Mecdla, Mecsl, rof. [lenp mecsua u mecsn opOpMIISIOTCS ABYMs Iapamu
apabckux 1udp, pa3leIeHHBIMU TOYKOW, TOJl — YEThIPbMsI apaOCKuMu Hudpamu,
HanpuMep:

17.01.2014

Jlomyckaetcst ciioBecHO-IIUGPOBOI crtocod 0hopMIIeHUs aThl, HAPUMED:
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17 suBapsa 2014 r.

[Ipu odopmieHUH MPOTOKOJOB M PEIICHUN OKPYKHOM KOMHCCHH, aKTOB
OKPY)XHOM KOMHUCCHHM HCIIOJIB3YeTCS TOJBKO CIIOBECHO-IIM(POBOM  Crocod
HAITMCAHUS JaThl.

3.3.2. PerucrtpanvoOHHbIN HOMEP JOKYMEHTA.

Coctroutr U3 WHAEKCA Jeia [0 HOMEHKJIAType M, 4Yepe3 KOCYI YepTy,
MOPSIAKOBOIO HOMEPA IOKYMEHTA.

3.3.3. Cchuika Ha UCXOASIIIUNA PETUCTPAIIMOHHBIA HOMEDP U JaTy JOKYMEHTA.

Ccbuika Ha MCXOIMIIMM PETUCTPALMOHHBIA HOMEpP W JaTy JIOKYyMEHTa
BKJIFOYAETCSI B COCTAaB PEKBU3UTOB OyiaHka mucbMa. CchlUlka Ha MCXOIAIIUN
pPErUCTPallMOHHBI HOMEpP W JaTy JOKYMEHTa MPOCTAaBISAETCS MPU MOJATOTOBKE

IIMCbMa-OTBCTA.

3.3.4. Anpecar.

PexBu3ut «Apecar» pacnonaraercs B IpaBOM BEPXHEM YTIIy.

JIOKyMEHTBI aJIpECyIOTCSl B BBIIIECTOAILYI0 H30MPATEIBbHYI0 KOMHUCCHIO, B
OpraHMu3aliH, WX CTPYKTYpHbIE MOAPA3JAEICHUs, IOOJDKHOCTHBIM JIMLIAM WU
rpaxaaHaM TpH OTBETE Ha uX oOpamenus. HanMmeHOBaHWE BBIIECTOSIIEH
n30UpaTebHOM KOMMCCHM, OpraHu3ald M CTPYKTYPHOIO MOJApa3/iesieHus

YKa3bIBAalOTCSI B UMEHUTEIIBHOM IaJIEKe, HAIIPUMED:
AnmuHucTpanus ropoaa HuxHepeueHck

Oprann3anmoHHO-IIPaBOBOM OTAEN

Ecnu nokymeHT aapecyeTcst MpefceaaTelto BhIMIECTOSIIEH n30upaTeaIbHOMN
KOMUCCHH, PYKOBOIUTEIO OPraHU3alUy WIM €r0 3aMECTUTEN0, HAMMECHOBAHUE
BBIIIECTOAIEH H30MpATETbHON KOMHUCCHUHU, OpraHU3alld JOHKHO BXOIUTH B

HalMEHOBAHHUE JIOJHXKHOCTH ajipecaTa, HapuMmep:

IIpencenarento HuxuepeueHckomn
PaliOHHOM TEPPUTOPHUAIBHOU
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n30UpaTeTbHOU KOMUCCHH
I'.I1. I[Tonbckou

Ecmn  nmokymeHT anpecyercss JOJDKHOCTHOMY JIMIY, HAMMEHOBAHUE
BBHIMIIECTOAIIECH W30MpaTeIbHOM KOMHUCCHHW, OpraHW3allud YKa3bIBaeTCS B
MMEHUTEILHOM Majie’ke, a JODKHOCTh U (amuiusg — B gaTtenbHOM. [lpu sTom
WHUIIMAJIBI YKAa3bIBAIOTCS TIepea (pamMuinei, Hanmpumep:

AnmvmunucTtpanus ropona HuxknepedyeHck

HavanbHuky ¢puHAHCOBOTO yrpaBIeHUS

B.I'. I'aBpunosou

Ecnu  1OKyMEHT ajpecyercsi OpraHuM3alid, CHadajga YKas3bIBaeTCsl ee
HAauMEHOBAHUE, 3aTE€M IIOYTOBBIN a/Ipec, HallpUMep:

N30uparenbHas KoMUccus
CBep10BCKO# 001acTH

[1n.OkTs6psckas, a. 1, ExarepunOypr,
CaepmiioBckas o61acth, 620031

JlonmyckaeTrcsi UEHTPUPOBATh KaXAYK CTPOKY DPEKBU3UTA «Aapecar» Mo
OTHOLIEHHMIO K CAMOW JNIMHHOM CTPOKE.

JlommyckaeTrcsi  MCMONb30BaTh  O(PHUIIMAIBHO TPUHSTHIE  COKpAIEHHBIC
HAaUMEHOBAaHUsS  OPraHOB  TOCYJApCTBEHHOW  BIJIACTH, OPraHOB  MECTHOIO
CaMOYTIPABJICHHUS, OpraHU3ALUN.

[TouyToBBIN aznpec yKa3bIBAa€TCAd B IOCIEIOBATEIBHOCTH, YCTAHOBICHHOMU
[IpaBriiamu oka3aHusl yCIyT MOYTOBOM CBSI3U, YTBEPKIAECHHBIMU IMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepaunu ot 15 ampens 2005 roga Ne 221
«O0 yTBEp>K/I€HUU MPABUJT OKA3aHUSI YCIYT TOUYTOBOM CBS3UY.

[Ipu agpecoBanny HOKYMEHTa (PU3MUYECKOMY JIMILy BHAYaJle YKa3bIBAIOTCS

dbaMuITUs ¥ MHUTIMATIBI TTOJTyYaTelIs, 3aTeM TOYTOBBIN aJIpec, HapUMep:

Areesoit A.U.



yi1. KocmonaBTos, 1. 42, r.ExarepunOypr,
CeepaiioBckas 001acTh, 652560

3.3.5. T'pud yrBepxkacHUS TOKYMEHTA.

JIOKYyMEHT  YTBEPKIAETCS JOJDKHOCTHBIM  JIMIIOM WM  CHEHHAIBHO
M31aBAEMBIM JIOKYMEHTOM.

[Ipu yTBepKJI€HUU TOKYMEHTa JOJLKHOCTHBIM JIMIIOM TpUd YTBEPKICHUS
JOJDKEeH cocTosITh U3 ciioBa Y TBEPXK/IAIO 6e3 kaBbIuek MPOMUCHBIMU OYKBaMHU U
Ha CIEOYIIIEH CTPOKE — HAWMMEHOBAHUE JOJKHOCTH, IOAINKUCH, WHUILIMAJIBI
u  Gdamunus  JuIa,  YTBEPAMBIIErO  JOKYMEHT, JlaTa  YTBEP>KICHUS,
Hanpumep:

YTBEPXIAIO

[Ipencenarens OKpy>KHOM N30MpaTEIBHON
KOMUCCHH 110 BEIOOpaM JemyTaTa
3akonogarensHoro CoOpanus
CBepyI0BCKO# 001aCTH 110
OJIHOMaH/IaTHOMY H30MpaTeIbHOMY
oKkpyry Ne

JTUYHAS TOINCH WHULAAITBI, (pamuutmst
JlaTta

[Ipu yTBEepKIE€HUN TOKYMEHTA MPOTOKOJIOM, PEIICHUEM IpU] yTBEPKACHUS
coctout u3 cnoa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJIEHBI wmu
YTBEPXJIEHO) ©6e3 kaBplu€Kk NPONUCHBIMA OyKBaMH, HaMMEHOBAaHUS
YTBEPKAAIOIIETO JTIOKYMEHTa B TBOPUTEIBHOM IIaJIe’Ke, €ro JAaTbl U HOMeEpa,

HaIpumep:

YTBEPXJIEH
pEIIeHNEeM OKPYKHOW M30MpaTeIbHOM
KOMUCCHH 110 BEIOOpaM JemyTaTa
3akonogarensHoro CoOpanus
Cepy10BCKO# 001aCTH 110
OJIHOMaHJJaATHOMY M30HUpaTEIHLHOMY
oKkpyry Ne
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ot 15 centsi6ps 2016 1. Ne 08/35

['pud yTBepkaeHUs pacmojarairoT B MPAaBOM BEPXHEM YIiIy IOKYMEHTA.
B rpude yrBepxneHus, kak npaBuiio, JIEMEHThI [IEHTPATU3YIOTCSI OTHOCUTEIBHO
CaMOU JJIMHHOM CTPOKHU.

3.3.6. VYkazaHus Mo UCTIOJHEHHIO JOKYMEHTa (PE30JIIOIus).

VYKka3aHus 10 UCIOJHEHHIO JOKYMEHTa MUILYTCA OT PYKH MNpelceaTeseM

OKPY’KHOW KOMUCCHH Ha MOJJIMHHUKE TOKyMEHTa Ha CBOOOJHOM OT TEKCTa MECTE.

3.3.7. 3aroyioBOK K TEKCTY TOKyMEHTa (HAUMEHOBaHUE JOKYMEHTA).
3aroj0oBOK K TEKCTY JOKYMEHTa JIOJDKEH KPaTKO M TOYHO PacCKphIBATh €r0
coJiepaHue U OBbITh COrJIacoBaH C HAMMEHOBAHMEM BHUJA JOKYMEHTA. 3arojloBOK

MOKET OTBEUYATh Ha BOMPOC «O 4eM (0 KOM)?», HarpuMep:

O co3anuu KOHTPOJIbHO-PEBU3UOHHON CITYKObI

3aroji0BOK, COCTOSIIIMKA M3 ABYX MU OoJjiee CTPOK, IeYaTaeTcss 4epe3 OJUH
MEXCTPOYHBIM HHTEpBaj, TOYKAa B KOHIE 3arojOBKa HE CTABUTCHA. 3aroJIOBOK
pacrionaraeTcsi Ha NIEPBOM JIMCTE HAJ TEKCTOM JOKYMEHTa II0 LIEHTPY, a IpH

O(I)OpMJ'ICHI/II/I IMMCbMa — OT I'PaHUIBbI JICBOT'O ITOJIA.

3.3.8. Tekct nOKyMeEHTa.

Texkct moxkymeHTa OoGOpPMISIOT B BHJIE CBS3HOTO TEKCTA, TAOIUIIBI WIIH
COGIMHEHUS 3TUX CTPYKTYP.

TekcT nOKymMeHTa JOJDKEH U3JaratbCsi KpaTKO U SICHO, OBITh
apryMEHTHPOBAaHHBIM, OOECIeYrMBaTh TOYHOE U OJHO3HAYHOE BOCIPUSITHE
coJieprkalieiicss B HeM nH(OpMaluu.

TekcT moKymMeHTa [OJDKEH, Kak MpaBWIIO, COCTOSTh M3 JABYX YacTew.
B mepBoii uacTM yKa3bIBAaIOTCS MPUYMHBI, OCHOBAHMSA, LEJIH COCTABICHHUS
JOKYMEHTa, BO BTOPOM — pEIIeHHs, BBIBOABI, MPOCHOBI, MPEITIOKEHUS,

PEKOMEHIAITUH.
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TekcT JOOKyMEHTa MOKET COJAEpKaThb TOJIBKO 3aKIOYUTEIbHYIO YacThb
(HampuMep, MUCHbMO, 3asBJICHHE, MPOCHOY 0€3 MOSCHEHUS).

B Tekcre noKymeHTa, MOATOTOBJIEHHOIO Ha OCHOBAaHHUM 3aKOHOIATEIbHBIX,
WHBIX HOPMATUBHBIX TPABOBBIX aKTOB, U3JJAHHBIX OpraHaMH BJIACTH U YIIPaBIECHUS,
UK  Poccum, W36uparenpHolt  komuccuerdr  CBepayioBCKod — oOJsactw,
TEPPUTOPHATHHON M30MpaTETHLHOM KOMHMCCHH, YKA3bIBA€TCS HAMMEHOBAHHME BHJIA
JIOKYMEHTa, HAaUMEHOBAaHHUE OpPraHa, W3JaBIIErO JAOKYMEHT, JaTa MPUHITUS WIH
YTBEPKIEHUS [TOKYMEHTA, €r0 PErucTPalMOHHBIA HOMEp, a TaKKE 3arojoBOK
JIOKYMEHTA, 3aKJIFOUEHHBII B KaBbIUKHU.

TexcTbl JOKYyMEHTOB OOJBIIOTO O0OBEMA MOTYT JACIUTHCS Ha pasjelbl,
MO/IPa3/IeIbl U MMyHKTHI, KOTOPBIE HYMEPYIOTCS apaOCKuMu 1udpaMu, Halpumep:

1. Paznen
1.1. [Togpaznen
1.1.1. IlyHkT

A03a11pl BHYTPU ITYHKTOB HE HYMEPYIOTCSL.

B nuceMax ucnonb3yror ciaenyromye Gopmbl U3I0KEHUS:

or l-ro mmma MHOXecTBeHHOro uyucia («IIpocuM  HampaBHUTH
uH(pOpMaIIHIO...» U JIp.);

0T 3-ro JMIla €AMHCTBEHHOTO Yucia (KOKpYXHasi n30upaTenbHas KOMUCCHUS
HE CYMTAET BO3MOXKHBIM...», «OKpY)XHasi M30upareiabHass KOMHUCCHS Ipeajaraert
PaccMOTPETb BO3MOXHOCTb...»).

['padbl u cTpokHM TaOMMLBI AOKHBI UMETh 3arojIOBKH, BBIPA)KEHHbBIC
CYLIECTBUTENIbHBIM B HMEHUTENbHOM manexe. [loazaronoBku rpad u cTpok
JOJIKHBI OBITh COIJIACOBAaHBI C 3ar0JI0BKaMH.

3.3.9. OT™MeTKa 0 HaJIM4YHMH PUIIOKEHU.

OTMmeTKa 0 HAJIMYUU IPUIIOKEHUHN pacrojaraeTcsi OT IPaHULbI JIEBOTO IMOJIS
NIOCJIE TEKCTA Mepe] MOAIMUCHIO.

Ecin 1OKyMEHT MMeEeT NPUJIOKEHUS, HA3BaHHbBIE B TEKCTE, OTMETKA 00 MX

Hau4Yuu oopmiisieTcs Mo ciaeayrouen popme:
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[Tpunoxenue: Ha 15 n.

Ecau JOKYMCHT HMMCECT IIPUITOKCHHA, HEC HA3BAHHBIC B TCKCTC, HX
HanMMCHOBAaHUA HCO6XO,Z[I/IMO NEPpCUNCIUTL IIOCJIC TEKCTAa OOKYMCHTA IICPCO
MNOAINMCBHIO C YKA3aHHUEM KOJINYCCTBA JIMCTOB B KAXKJIOM IMPHUIIOKCHNHU U KOJIMYCCTBA

HK3EMIUISIPOB, IPU HAIMYUU HECKOJIBKUX MPHIOKEHUN UX HYMEPYIOT, HallpuMep:

[Mpunoxenune: 1. IlonoxeHne 0 KOHTPOJIBbHO-PEBU3HOHHOM ciyx0e Ha 15 1.
2. TumnoBasi HOMEHKJIAaTypa Jies1 Ha 4 1.

Ecniu  mpunoxeHuss cOpoOILIIOpPOBaHbI, TO KOJMYECTBO JIUCTOB  HE
YKa3bIBAETCS.

[Ipy HamMYUMM HECKOJbKUX NPUIOKEHUH OHU HYMEpYIOTCS, HampuMmep,
npunioxenne Ne 1, npunoxxenue Ne 2 u tak ganee.

3.3.10. IToanuck JOKHOCTHOTO JIMLA.

B cocra nonamucu  BXOIAT: HAaMMEHOBAaHME  JOJDKHOCTH  JIUIIA,
MOJIMMCABLIET0 JOKYMEHT, €r0 JIMYHAsl MOAMHNCh, KOTopas o(GopMIIsieTCs CUHUMU
WM YEPHBIMH YE€PHUIAMH, paciIn(ppoBKa MOANUCH (MHULIAATIBI, (PaMUITHS).

[Ipu moanmucaHuy JOKYMEHTA YKa3bIBalOTCA MCKIIOUUTENBHO (PaKkTUyecKas
JOJDKHOCTh ~ JIMIIA,  TMOAMHUCABIIETO  JOKYMEHT, M  ero  (aMuius.
He pomyckaercs mNOANMCHIBATH JOKYMEHTHI C  MPEIJIOrOM  «33» WU
MPOCTaBIIEHUEM KOCOM YepThI Mepe]l HAMMEHOBAHUEM JIOJIKHOCTH.

Eciu nmokyment odopmisiercss Ha OJlaHKE OKpPYKHOM KOMHCCHUH, TO
PEKBU3UT BKIIIOYA€T HAUMEHOBAaHUE JIODKHOCTU JIMLA, [OJIMKCHIBAIOIIETO
JOKYMEHT, €ro JHUYHYI0 TWOJIMUCh, pacIMPpPOBKY MOANUCH (MHUIHAIBI U

bamunio), HarpuMep:

[Ipencenarens JINYHAaS IOJIINCH WHULHANBI, (haMUITHS

Ecnu gokymeHT oopmiisercs He Ha OJaHKe, TO PEKBU3UT COJAEPKUT MOJTHOE
HAaUMECHOBAHUE JOJDKHOCTU JIMIA, IOANMCABIIETO JOKYMEHT, €r0 JINYHYIO

MOANUCH, paciu@pPOBKY MOAMUCH (MHUIIMAILI U hamuiinio). Hampumep:
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[Ipencenarens
OKpPY>KHOH N30MpaTeIbHON KOMUCCHH 10
BBIOOpaM JienmyTaTa 3aKOHOIATeIILHOTO MOANKUCH WHHUITHAIIBI, (paMuIHs
Co6panusa CBepJIOBCKOM 001aCTH 110
OJIHOMaHJJaTHOMY
u3z0uparenbHOMY oKpyry No

Oco0OeHHOCTH TOANKCAHUS PEIICHUN OKPYKHON M30MpaTeIbHOW KOMHUCCUU
B CIy4yae OTCYTCTBHS, UCIOJHEHHsS OOS3aHHOCTEH Mpeaceaaressi, 3aMeCTUTEIs
npezcenaTens, CeKpeTapsi OKpyKHOM M30upaTenbHON KOMUCCUU OINPEEIICHBI B II.

5.2.4 Tlopsiaka.

3.3.11. OTTHCK IeYaTH.

[leyatp 3aBepseT MOJJIMHHOCTh TMOANUCHA JOJDKHOCTHOTO JMIIAa Ha
JOKYMEHTaX, yJAOCTOBEPSIOIIUX  HNPEAYCMOTPEHHbIE  MMPABOBBIMU  aKTaMH
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI] WM (UKCUPYIOMIUX (DAKThI, CBSI3aHHBIE C
(MHAHCOBBIMU CPEACTBAMH, & TAKKE HA MHBIX JTOKYMEHTAX, MIPEIyCMaTPUBAIOIINX
3aBEpPEHUE MOIJTMHHOMN MO ITHUCH.

IleuaTs cTaBUTCA Ha CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThiBas JIMYHOU
MMOAIIMCHU TOJDKHOCTHOrO Jinma. Iledats MOJKET 3aXBaThIBATh YaCTh HAMMEHOBAHUS
JOJDKHOCTH JIMIIA, TTOMHACABIIETO JOKYMEHT.

B nmoxymeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHUDHUIIMPOBAHHBIX (opM,

IIeYaTh CTABUTCI B MECTE, 0003HAYCHHOM OTMETKOM «MID».

3.3.12. OTMeTKa 0 3aBEepEHUHN KOIHUH.

JInsi 3aBepeHHs COOTBETCTBUSA KONHHM JOKYMEHTA TMOJJIMHHUKY HUXKE
pexkBusuta «llognmuce» MpPOCTaBISIETCS OTMETKAa O 3aBEPEHUM KOMHH —
3aBepuTenbHas Haanuch «Komms BepHa» wunm «BepHo», MOKHOCTH JjHIIa,
3aBEPUBIIET0 KOMUIO (IIpeAcenaTesb, 3aMECTUTENb IpEAcenaress, CEKpeTapb
OKPY>KHOM KOMMCCHHM), €r0 JHM4YHAasl TOJINUCH, pacliudpoBKa MOJNUCH, JaTa U
BpEMsI 3aBEPEHUSI, HAIIPUMED:

Bepno
[Ipeacenarens OKpY>KHON H30UPATETHHON KOMUCCHUU
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JJU4YHaid IOAINNCh HWHHUIIHAJIBI, (I)aMI/IJ'H/IH

Jata, Bpems

OTMeTKka O 3aBEpEeHUMM KONMM MOXKET ObITh JOINOJIHEHA YKa3aHUEM
KOJIMYECTBA JIMCTOB KONUU. JlommycKaeTcs 3aBepsTh OTMETKONU O 3aBEPEHUU KOIIUU
KQKJIBIM JIMCT KOIIMM TOKYMEHTA.

IIpu mepecwblIKe KONMUU AOKYMEHTA B JPYyrHe OpraHu3alliyd WIM BblIaye ee
HAa PYKM 3aBEpUTENIbHAS HAANMCh YIAOCTOBEPSAETCS I€YaTbl0  OKPYKHOU

n30upaTeIbHON KOMUCCHUH.

3.3.13. OrmeTka 00 UCIIOTHUTEIIE.

OTtmeTka 00 HCHOJHHUTENE BKIOYAeT B ce0S HMHUIMAIB U (HaMUIHIO
UCIIOJIHUTENIS JOKYMEHTA U HOMEp ero TenaedoHa ¢ kogoM CBepyioBCKON 00JIacTH.
OTMeTKy 00 MCIOJHUTEINE PACcCIoNaraloT Ha JIMIIEBON WJIH, IPU OTCYTCTBUU MECTa,
Ha OOOPOTHOI CTOPOHE MOCIETHEro JIMCTa JOKYMEHTa B JIEBOM HIDKHEM YTy
pazmepoM mipudra 10 nyHKTOB, HAapUMED:

B.JI. 3ybapes
(34343) 2-28-53
Ecin  ucnomHuteneM  JOKYMEHTa  SIBISIETCSl  JTOJDKHOCTHOE  JIUIIO,

noanrucaBmee 1OKyMCHT, TO OTMCTKA 00 MCIOJIHUTEIE HE IMPOCTABIISICTCA.

3.3.14. OrmeTKa 00 UCIIOTHEHUU JTOKYMEHTA.

OrMeTka 00 WCHOJIHEHUH JOKYMEHTa U HAMpaBJICHUHW €ro B JICJO
BKJIFOYAET CJICAYIONINE NaHHBIC: KpaTKue CBeIeHHUs 00 WCTOJHEHWU JTOKYMEHTa
(Ipu  OTCYTCTBUM JOKYMEHTa, CBHJACTEIBCTBYIOIMIETO OO0 UCIIOJIHEHUU), HaTy
¥ HOMEpP MMEIOIIETOCS TOKYMEHTa 00 MCTOJHEHUH, clioBa «B nemoy», Homep aena,
B KOTOPOM OyAeT XpaHUThCA MTOKYMEHT, JaTa, MOJNUCH MPEACeaaTeNs OKPY>KHOU

KOMUCCHHM.



15

4. Opranuzanusi padoThl ¢ HCXOAAIIMMU (OTHPABJISIEMbIMHU)
AOKYMEHTAMHU

4.1. Ucxopsmume AOKYMEHTHI OGOPMIISIOTCS Ha OJIaHKaX YCTaHOBJICHHOM

(GbopMBI B COOTBETCTBHUU C moJioxkeHusiMu [lopsiaka.

4.2. llpu odopMiieHUH NHCEM M TeJerpaMM HCHOJHUTENb YKa3bIBaeT

MOJIHBIM MOYTOBBIN (BKJIFOYAsl MHJIEKC) aApeC OpraHu3alluy Wik Tpak/1aH1HA.

4.3. Wcxopsue mnuchbMa HAMpaBISIOTCS 3a MOAMNKMCHIO MpeaceaaTess
(3aMecTuTeNs MpeaceaaTelis, CeKpeTaps) OKPYKHOM U30MpaTeIbHONM KOMUCCHH Ha

OJIAaHKE MHUChMA.

4.4. VicxonsuieMy JOKYMEHTY MPUCBAUBAETCSI HOMEP, KOTOPBIA COCTOUT U3
MHJIEKCa Jiea IO HOMEHKIIAType Jed U, 4epe3 KOCYI0 UepTy, MOPSIAKOBOIO HOMEpa
JOKyMeHTa. Mcxoasmuili HOMEp YKa3blBaeTCsi TAaKKe€ Ha KOMHUHM JOKYMEHTA,
octatouieiics B naene. Hymepanus ucxoasmux JOKYMEHTOB OCYIIECTBIISIETCS B

npejenax Cpoka MoJTHOMOYHM OKPY>KHOM H30UpaTebHON KOMUCCHHU.

4.5. Vcxopsuie IOKYMEHTHI PErUCTPUPYIOTCS B KypHaje PpErucTpaluu
UCXOJIAIIUX TOKYMEHTOB (TipriioskeHue Ne 5).

[Ipu peructpauuvi UCXOASIIETO JIOKYMEHTa B KypHAJI€ HUCXOJSIINX
JOKYMEHTOB ~ 00S3aTENbHO  YKa3bIBAIOTCS  CIEAYIOUIME  PEKBU3UTHI:  JaTa
OTMPABIICHUST JOKyMEHTa, PETHCTPAIlMOHHBIM HOMEp, JaHHBIE 00 ajapecare
(pamunmsi, uMs, OTYECTBO (PU3MYECKOrO JIMIA WIJIM HAa3BaHUE OPraHMU3alUH,
MECTOHAXO0XJACHUE TMOTy4yaTesi), KpaTKoe CoJiepKaHhe TOKYMEHTA, a TakKe KeM
OH UCITOJTHEH U MOAMUCAH.

4.6. Eciiu oTopaBisieMblid JIOKYMEHT SIBJIIETCSI OTBETOM Ha BXOMSIIMMA
JIOKyMEHT, HEOOXOIUMO MPUOOIIHUTH MOJTMHHNK BXOJSIIET0 JOKYMEHTA K KOIUU
OTHPaBJISIEMOr0 TOKYMEHTA, OCTAIOIIETOCs B JIETIE.

Konuu ucxonasumx JOKYMEHTOB MOMEHIAIOTCS B JEJIO B COOTBETCTBUU C

HOMEHKJIATYpOil 1€ OKPY>KHOM U30UpaTebHOI KOMHUCCHUU.
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4.7. JIoKyMeHTbI, aJpECOBAHHbIC TPAXKIAAHUHY, MOTYT OBITh BPYUYEHBI €My
JUYHO, O YEeM B JKypHaje perucrpaluu oOpalleHUM TIpakaaH [enaercs
COOTBETCTBYIOIIAsi OTMETKA, COAEp)Kamlas IOANUCh TpaxiaaHuHA. B ciyuae
HEBO3MOXXHOCTM  JINYHOI'O  BpPYYE€HUs  JOKYMEHTOB  TPaXJaHUHYy  OHU

OTIIPABJIAIOTCA YEPE3 IMMOUYTOBOC OTACICHUC CBA3HU 110 JOMAITHEMY aapeCy.

5. HHoaroroBka, opopmiieHue, BBINMYCK, Y4eT JOKYMEHTOB,
paccMaTpMBaeMbIX HA 3aCeJaHUAX OKPYKHOM M30HpaTebHO
KOMHCCHH'

5.1. IloaroroBka JIOKyMEHTOB IO BOINPOCAaM, BKJIKOYEHHBIM B IPOEKT
MIOBECTKH JIHA 3aCeaHusl OKPY>KHON M30MpaTeIbHON KOMUCCHH.

5.1.1. JIOKyMeHTBI MO BOIIPOCaM, BKJIIOYEHHBIM B IIPOCKT IOBECTKH [HS
3aceflaHusl OKPYXHOW H30MpaTeIbHON KOMHCCHUU, TOTOBATCS MPEICEAATENEM,
3aMeCTUTEJIEM MPECENaTeNsl, CEeKpeTapeM OKPYKHOU M30MpaTebHOM KOMUCCUU U
YICHAMHM OKPYKHOM KOMHCCHUH C IIPaBOM PELIAIOLIEIO rojoca, 3a KOTOPBIMU
3aKpEIIEHbl COOTBETCTBYIOLIME HAIIPABIICHUS AEATEIbHOCTH.

5.1.2. IlpencraBinsieMble K PACCMOTPEHUIO JTOKYMEHTHI JOJKHBI BKJIKOYATh
03aIVIaBJICHHBIA MPOEKT PELIEHUs C NPHUOOIIEHHBIMM K HEMY IOJUIMHHHUKAMU
JOKYMEHTOB, TMOCIYXKMBIIMX OCHOBAaHMEM JUIsI PAcCMOTPEHUs BOIpPOCa Ha
3aCEJaHUU  OKPYXXHOW M30MpaTeNbHOM KOMHUCCHM, JIMOO TMPOEKT IHUChMa,
MOJJIEXKAILETO  CONIACOBAHMIO HA 3aCEJaHWHU OKPY)KHOW KOMMCCHM, IIpHU
HEOOXOAMMOCTH — MOSCHUTEIBHYIO 3alKUCKY M0 pacCMaTpUBAEMOMY BOIIPOCY.

5.1.3. IIpoexTsl AOKYMEHTOB (BKJIIOUAsl IPUIIOKEHNUS ), IPEACTABISIEMBIE IS
pacCMOTpEHHsT Ha 3aCENaHUM OKPYKHOM KOMHMCCHH, BHU3HMPYIOTCS JIMIIOM,
OTBETCTBEHHBIM 32 €TI0 MOATOTOBKY.

5.1.4. JIumo, OTBETCTBEHHOE 3a IOATOTOBKY IIPOEKTa  pEILICHUs,
o0ecreunBaeT KOMIUJIEKTHOCTh BCEX JOKYMEHTOB, O0O3HAYEHHBIX KaK B MPOEKTE

PCUICHUA, TaK U B IIPUIIOKCHUAX K HEMY.

ITopsimok  odopmIIeHHsT TIPOTOKOJIa OKPY)KHOH HM30MpaTeNlbHOM KOMHCCHHM 00 WTOTax TOJIOCOBAHHS
yCTaHAaBJIMBACTCS 3aKOHOAATEILCTBOM O BHIOOpaX.
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5.1.5. Ha 3acemanuu OKpYXHOW H30HMpATEIHbHOM KOMHUCCUU BEIETCS
MPOTOKOJI ¥ MOKET MPOU3BOAUTHCS ayUO03aMUCh (BUIEO3AIUCH).

5.2. Bpilyck JOKYMEHTOB, PACCMOTPEHHBIX Ha 3aceJaHuu OKPY>KHOU
KOMMCCHHU.

5.2.1. JIoKyMeHTbI, pacCMOTPEHHBIE HA 3aceJaHUU OKPYXKHOH KOMHUCCUU, B
Cy4dae, €CliMi B XOJI€¢ 3acCelaHhs BHOCWINCh W3MEHEHHUS, JOJDKHBI OBITh
opaboTaHbl, a 3aTeM IMOANMUCAHBI, 3aPETUCTPUPOBAHBI M, €CIU HEOOXOIUMO,
pa3ociaHsbl.

5.2.2. Tlpu nopaboTke MOKYMEHTa B €ro TEKCT BHOCSTCS COTJIACOBAHHBIC B
X0/le 3acefaHusi M3MeHeHus. B cioyuyae npuHATHS OKPY>KHOM M30MpaTeIbHOU
KOMHCCHEH penieHus 0 He0OX0IMMOCTH KOHTPOJIS UCTIOTHEHUS PEIICHUS €r0 TEKCT
JIOTIOJIHSIETCSL MYHKTOM, B KOTOPOM HAa3HAYalOTCsA JiMIla, OTBETCTBEHHBIE 32
UCIIOJIHEHUE, U ONPEIEISIETCS] CPOK UCTIOTHEHUSI.

5.2.3. Tekcr pemenust odpopmisieTcss Ha OJIaHKEe yCTaHOBJIEHHOTO oOpasia
(mputoxenue Ne 3).

5.2.4. PeuieHue MOAMUCHIBAETCS MpelcenaTelieM U CEKpPETapeM OKpPYKHOU
n30MpaTelbHON KOMUCCHH C YKA3aHHUEM HAWMMEHOBAHUS JIOJDKHOCTEH.

Ecniu Ha 3acemaHuum  OKpPY)KHOM  KOMHMCCHHM  TIPelICENaTeIbCTBOBA
3aMECTHTENIb TpeJCcenaresiss OKPYKHOW HW30UpaTeNlbHOW KOMHCCHH, CEKPEeTaphb
OKPY)KHOW W30MpaTeIbHOW KOMHUCCHU WM OJWH U3 UIECHOB OKPYKHOU
n30MpaTelbHOM KOMHMCCHUM C TMPaBOM pEHIalolIero rojioca, a TakKXKe ecld
MOJTHOMOYHUSI CEKpEeTaps OKPYXKHONW KOMHCCHUU OCYIIECTBISII OJWH M3 YJICHOB
OKPY>KHOM M30UpaTeabHON KOMUCCUU C MPABOM PEIIAIOIIETO roJioca, TO MONUCH
B IIPOTOKOJIE U HA PEIICHUH O(DOPMIISIIOTCS CIEAYIOLIUM 00pa3oM:

«3aMecTuTeNh TpeacenaTenas M30UpaTeNbHOW KOMHUCCHM — B CIIydae
BPEMEHHOT'0 OTCYTCTBHUSI MpeceaaTeliss OKPYKHOU KOMUCCHH;

«Hcnonssronuii 00s3aHHOCTH TIpeNiceiaTesNsl N30MpaTeIbHOM KOMHUCCHHA — B
clly4yae BpPEMEHHOIO0 OTCYTCTBUS NpelacelaTelss U 3aMeCTUTENs Mpeiceaaress

OKPY>KHOM M30UpaTeIbHONM KOMHCCUM TpU HAJIMYUMU PEIICHUS] OKPYKHOU
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KOMHUCCHH O BO3JIOKEHHHM Ha CEKpeTapsi OKPY>KHOM KOMHUCCHHM JIUOO OJHOTO U3
YJIEHOB OKPY)KHOM KOMHUCCHM C TIPaBOM PEMIAOLIETO T0Jjoca MOJHOMOYHUN
npeacenaTens OKpy>KHOM KOMUCCHH;

«Ucnonusromuii 00s13aHHOCTU CEKpeTapsi M30MpaTeNbHOM KOMHCCUU — B
Cly4yae HaJIMYWs PELICHUS] OKPYXHOW KOMHMCCHUU O BO3JI0)KEHMM HA OJHOTO W3
YIEHOB OKPYKHOW KOMHCCHHM C IIPaBOM pEIIAIOIIEr0 roJioca MOJHOMOYNN
CeKpeTaps OKpPYKHOM KOMHUCCHU.

5.2.5. PellleHusa OKPY>KHOM KOMHUCCHM HYMEPYIOTCS B XPOHOJOTMYECKOM
NOCJIEOBATENBHOCTH B MPEAENAX CPOKA MOTHOMOYHH.

HomMmep pemienust coctout u3 Homepa npOTOKOJIAa 3aCENaHUsI U TTOPSIAKOBOTO
HOMeEpa pelIeHUs, pa3ieIeHHbIX KOCOM uepToii, Hanpumep: 1/8.

5.2.6. Ilpencenarens a1O0 cekpeTapb OKPYKHON M30UpaTeNbHON KOMUCCHH
TUPAXHUPYET JOKYMEHTHI B HeoOXoquMoMm KojudecTBe. Ha kaxaod Komuu
JOKyMEHTa MPOCTAaBIsICTCA I€4aTh, YAOCTOBEpSIONIas MOAIUCH NpeacenaTesis
OKPYXHOM KOMHUCCHUU M CEKpeTapsi OKpY>KHOW u30upaTesibHOM Komuccuu (0e3
BOCIIPOM3BEICHUS MTOJIIUCEN ).

5.3. Konust pereHusi OKpy>KHON M30HMpaTeIbHOW KOMHUCCHUW HAIPaBIISETCS
rpaXJaHuHy (B TOM 4YHCJE TMPEACTABUTENIO MMapTUHU, HAOMIONATENI0 U HHBIM
ydyacTHUKaM HU30MpaTEeNbHOTO TMpoliecca) B Ciydae, €clud ero ooOpalieHue B
OKPY)KHYIO  M30MpareilbHOW  KOMHUCCHIO  TOCIY)XHJIO  OCHOBaHHEM  JJis
paccMOTpEHHs BOIIPOCa Ha 3aCEAaHUU OKPYKHOW KOMUCCHH.

5.4. OdopmieHre TMPOTOKOJIA 3aceJaHUs OKPYKHOM H30HpaTeNbHOM
KOMMCCHHU.

5.4.1. IIpoTtokon 3acemaHuss OKPY)KHOM  M30MpATEIbHOW  KOMHUCCHHU
odopmisercs Ha OJaHKe yCTaHOBICHHOU (hopMbl (TpuitoskeHue Ne 3).

5.4.2. TekcT mMpoOTOKOJA 3acefdaHUs OKPYXHOW H30MpaTeIbHOW KOMHUCCHHU
COCTOUT M3 JByX 4aCT€W — BBOAHOM U OCHOBHOM.

5.4.3. B BBOJHOM YacTH MPOTOKOJIA YKa3bIBAIOTCS (aMUIMS U WHUIUAIIBI

npejacenaress OKpyKHOM n30uparenbHOl KoMuccuu (MpeAcenaTeNbCTBYIOIET0), a
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TaK)Ke MPUCYTCTBYIOIINX 3aMECTUTENS MpeAceaaTeNis OKpYKHOU M30MpaTeTbHON
KOMHUCCHUH, CEKpeTapsi OKPY>KHOU M30MpaTeIbHOW KOMUCCUU U YICHOB OKPYKHOMU
n30upaTesibHOM KOMUCCHHU, B TOM YHKCIIE C MPAaBOM COBELIATEIBHOTO I0JIOCa, JIUII,

2
MPUTTALIEHHBIX JINOO MPUCYTCTBYIOIIMX HA 3aCEJaHUH .

JlommyckaeTcsi OpOpMIIEHHE NPUCYTCTBYIOIIUX OTACIbHBIM CIHUCKOM C
yKa3aHWEM HWHULUAIOB, ¢GaMuwiuii u goipkHocted. CHUCOK mpuiaraercs K
IIPOTOKOJY 3aCEIaHMS.

5.4.4. TloBecTka JHS BKJIIOYAETCS B BBOJHYK 4YacTb MpoTokosa. OHa
COCTOMT M3 NEPEUYHUCIIEHUS BOIPOCOB, KOTOPbIE OOCYKIAIOTCS Ha 3acelaHMH,
U 3aKpEIUBIET IOCJIENOBATEIbHOCTh UX OOCYXAECHUS M (PaMUIUU JTOKIAAYUKOB
(BBICTYNAOILKX ).

Kaxxaplii Bompoc MOBECTKU JHS 3acefaHusi HyMepyercs: apabckoi nudpoi,
€ro HauMeHOBaHHE (HOPMYIHMPYIOT, HauMHast ¢ npemioroB «O» mau «Oo0». Ilo
KQKJOMY ITYHKTY YKa3bIBAE€TCS TOKJIAUHK.

5.4.5. OcHOBHas 4acTb NMPOTOKOJIA COAEPHKUT CTOJIBKO PA3IENOB, CKOJIBKO
IIyYHKTOB BKJIFOYEHO B ITIOBECTKY AHS. B COOTBETCTBUM C HEW pa3zieiibl HyMEPYIOTCS.

Kaxnprii  pasmen  cocrour w3 T1pex  vacrei:  «CIIYIHAJIN»,
«BBICTYIINJIN», «PEILINJIN», kOoTOphIE NEUaTAtOTCS OT TPaHUILIbl JIEBOTO IMOJIA
IPONUCHBIMU OYKBaMH.

B uwactu «CJIIYIOAJIM» kpaTKO H3/1araercsi TEKCT BBICTYIUICHHS
noxiaguuka. MiHunmanel 1 GpaMuinus AOKIaguMKa MeYaTaroTCsl ¢ KPaCHONW CTPOKU
B HMMEHUTEIBHOM MaJeXe. 3alucCh JOKIaJa H3JIaraercs OT TPEeThero Juua
€IMHCTBEHHOTO YMCJA U OTAEISIeTCS OT (paMUIIuuU THpE.

Ecnu TekcT noknaza mpuwiiaraercs K IPOTOKONY, TO MCIOJB3YETCs CChUIKA
«TekcT nokianga npuIaracTcs».

B uyactu «BBICTYIIMJIN» nepeuncnstorcs BBICTYMAOMIME W aBTOPHI
BONpocoB. MHuIManel 1 paMuins BHICTYNAIOLIETO MEYaTAIOTCS ¢ KPACHON CTPOKU
B UMEHHTEINBHOM manxexe. KpaTkas 3ammch BBICTYIUIEHHMS 10 CYIIECTBY

paccMaTpuBacMOIo BOIIPOCa U3JIaracTcsia OT TPETHEro JIMlda CAMHCTBCHHOI'O YU CJIA.

? [Ipuriarenne Ha 3aceaHme MOXKET OBITh IIepeIaHo 110 TeneoHy ¢ GUKCAIHeH JaThl ¥ BPEMEHH 3BOHKA B
JKypHasie MPOU3BOILHOM (HOPMBI WK Tee(OHOTPAMMOH.
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Ecnm TekcT BBICTYIUIEHHS] NMPUIIAraeTcs K MPOTOKOIY, TO HCHOJIb3YETCS
CChUIKA « TEKCT BBICTYIUICHHS IPUIIATAETCS.

B wactm «PEIIMJIN» oTpaxkaercss NpUHATOE pEIIeHHE (pe3yIbTaThl
TOJIOCOBAHMSI) 1O KaXKJIOMY BOIIPOCY TOBECTKU JTHS 3aCEIaHMUs.

Ecnu Bo BpeMsi 00Cy>KeHHs BOIIPOCA YIEH OKPY>KHOM KOMHUCCHU C TIPABOM
pelaloIero rojoca 3asBiseT O HaJUYUU 0COO0r0 MHEHUS, TO OHO OQOopMIIIeTCs
YM Ha OTJEJIBbHOM JIMCTE M MOMEIIAETCS MOCIIE PELIEHHUs], B CBA3U C KOTOPBIM 3TO
MHEHUE Wu3T0keHo. MHpopMamus 0 Hamuduu 0co00TO MHEHHS JIOJDKHA OBITh
OTpa’keHa B TEKCTE MPOTOKOJIA.

5.4.6. IIporokon 3acegaHus NOAMMCHIBACTCS MPEACENATEICTBOBABIINM Ha
3aCelaHNd W CEKpPEeTapeM OKPYKHOW W30MpaTebHOW KOMHUCCHU (WM YICHOM
OKPY)KHOW KOMHCCHM, WCIOJHSIBIIMM OOS3aHHOCTH CEKpeTapsl OKPYXKHOU
n30MpaTesbHOM KOMUCCUHN) C YKa3aHUEM HaWMEHOBAHMUS JIOJKHOCTEH.

5.4.7. IlpoTokonsl  3acelaHWid  HYMEPYIOTCS B XPOHOJOTHYECKOU
IIOCJIEA0BATEIBLHOCTH B IIpEAEIax CpoKa MOJHOMOYUN OKPYKHOM KOMUCCHH.

5.4.8. IIpoTokoJbl 3acelaHnii KOHTPOJIBHO - PEBU3UOHHON CITY>KOBI, TPYIITIBI
no UWHMOPMALMOHHBIM CHOpaM, HWHBIX pabouuX, OKCIEPTHBIX Tpynn U
KOHCYJbTAaTHUBHBIX OPraHOB O(QOPMIISIOTCS aHAJOTHYHO MPOTOKONY 3acelaHus

OKPY>XKHOM M30MpaTeIbHON KOMUCCHHU.

6. KoHTpPOJIb MCTIOJIHEHUSA TOKYMEHTOB U NOPYYeHuil

6.1. KoHTpo10 HCTIOJIHEHUS TTO/JIEXKAT:

IIOPYYEHHUS], COAEPIKAIINECS B IIOCTAHOBIICHUAX U Apyrux nokymenrtax [{1K
Poccun, WzbuparenpHoii komuccuu CBEpIJIOBCKOM  00JacTH, OKPY>KHOM
n30MpaTebHOW KOMUCCHH;

MOPYYEHHUS], COAEPKAIIUECS B PEIICHUSAX OKPYKHOU KOMHUCCHUH,

NYMCbMEHHBIE TOPYUYEHUSI PE/ICENATEISI OKPYKHOM KOMUCCUU;

BXOJSIINE JOKYMEHTHI;

MHChMA TPAXK/IAH;

UCXOJISIIUE JOKYMEHTHI, TPEOYIOIINE OTBETA;

IMOpydcHUs, COACPIKANINUECA B IIPOTOKOJIaX BaCCI[aHI/Iﬁ OprmHOﬁ KOMUCCHH.
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6.2. KoHTpoib MCHNOJHEHUS JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 6.1
[Topsigka, Mo CymiecTBy 3aTPOHYTHIX B HUX BOIPOCOB OCYIIECTBIISIET MPEICEIaTelb

OKPYKHOH H30HpaTebHON KOMUCCHHU.
6.3. CpoKM UCIIOJIHEHHMSI TOPYYEHHH, COAEpXKaIIMXCA B PEIICHHIX

OKPY>KHOM H30UpaTeIbHON KOMHMCCUM, NMHUCHbMEHHBIX MOPYYEHHH mpeaceaaTens

OKPY>KHOUM M30MpaTeNbHON KOMUCCUU ONPEIEISIIOTCS STUMU JOKYMEHTAMH.

6.4. JIOKyMEHT MOJIC)KUT UCIOJIHEHUIO B TeueHue 30 KaleHJapHbIX JHEH
CO [IHS €ro pEerucTpaiuu, 3a HWCKIIYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
noApaszaeiaom 6.5 HACTOSIIEro pa3jena.

Ecnu mocnennuii neHb MCTIOJTHEHUS IPUXOAUTCS Ha HEpaOOUHii A€Hb, TO OH
MOJICKUT UCTIOJIHEHUIO B MPEIIISCTBYIONIUN eMy pabouunii 1eHb.

JlokyMeHTBl ¢ noMeTkaMu «Becbma cpouHO», «CpPOUYHO» HCHOJHSIOTCS B
TPEXIHEBHBIN CPOK, JOKYMEHTHI ¢ MOMETKOM «OnepatuBHO» — B 10-THEBHBIN CPOK

CO JIHA yKa3aHH:A 11O MCITOJIHCHUIO.

6.5. Cpoku HCHIOJIHEHHUS BXOIAIIMX JAOKYMEHTOB M OOpallleHUu# TpakIaH
YCTAQHABJIMBAIOTCA MCXOJs W3 CPOKOB, TMpeAsiaraéMbIXx oOpraHusauueil ambo
TPaXTAHUHOM, HANpPaBUBIIUMHU JOKYMEHT, WM CpPOKOB, YyKa3aHHBIX B

npuioxeHuu Ne 6.

OTtBeThl Ha O6paIHCHI/I}I 0 HaApyHmICHHMHM 3aKOHOJATCJIbCTBA O BLI60an,
MNOCTYIIMBIINEC B OKPYXKHYIO KOMUHCCHUIO, HOJI’KHBI OBITH JaHbl B HHTHI[HCBHBIﬁ
CPOK, HO HC IIO3JHEC JHs, NPCAMICCTBYIOIICTO AHIO I'OJIOCOBAHMA. OTtBeTHl Ha
06pameHH$1, MMOCTYIIMBIINUC B JICHb I'OJIOCOBAHHA WJIU B JICHD, CJ'ICI[YIOIHI/Iﬁ 3a JTHEM

T'0JIOCOBaHUA, JOJIXKHBI OBITh JaHbl HCMCIOJICHHO.

Ecnu daxthl, comepkamuecs B OOpalleHHSIX, TPEOYIOT TOMOJHUTEIHLHOM
MIPOBEPKH, PEIICHUS MO0 HUM MPUHUMAIOTCS HE TMO3HEEC YeM B JIECATHIHCBHBIN
cpok. Ecmm oOpamieHue ykasplBaeT Ha HapyIICHWE 3aKOHAa KaHIUIATOM,
U30UpaTeNIbHBIM O0BEIUHEHUEM, ATU KaHAWAAT, U30UpaTeIbHOE OOBEIUHEHHE,

niIn €ro (ee) YIHOJIHOMOYCHHBIC IPEACTABUTCIIN JOJIPKHBI OBITH HE3aMCAINTCIBbHO
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OIIOBCHICHBI O ITOCTYIIMBHICM O6paHleHI/II/I U BIIpaBC OaBaTb O00BACHEHUS IO

CYILIECTBY OOpalieHusl.

6.6. I[OKYMCHT CUUTACTCA HMCIIOJIHCHHBIM W CHHUMACTCS C KOHTPOJIA ITOCIIC
pemcHus BCEX IIOCTABJIICHHBIX B HCM BOIIPOCOB, COO6H1€HI/I$I PE3YyJIbTATOB

PACCMOTPEHUA BCEM 3aMHTCPECCOBAHHBIM JIMIIAM.

6.7. OcHOBaHUSMHU ISl CHSTUS TOKYMEHTA C KOHTPOJIS SABJISIOTCA:

pelIeHne OKPYKHON KOMHUCCHUU;

OTBET Ha BXOAIINNA JOKYMEHT;

OTBETHl OT OpraHu3anuii, B KOTOpbIe IJOKYMEHT OBLI HampaBieH A
PaccMOTpEHMSI 110 CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEINIO;

HampaBlieHuE OOpalleHUs] B JApPYrMe OpraHu3allH JJisl pAaCCMOTPEHHS IO
CYILIECTBY IMOCTABJICHHBIX B HEM BOMPOCOB M MOCIEAYIOIIEr0o MHPOPMUPOBAHUS
aBTOpa O pe3yJbTaTaX PacCMOTPEHUS.

6.8. JIOKyMEHT HE CUMTAETCS UCIIOJHEHHBIM U OCTAETCS HA KOHTPOJIE:

€CIi OH HallpaBisieTcs B JpyrHMe€ OpraHbl WIM OpraHu3aluM s
pacCMOTpeHMsI C 1EJIbI0 MOJIY4YEHHs OKpPY)KHOM KOMHUCCHEM HHpOpMalui,
HEOOXOJUMON JUIsl PACCMOTPEHHS] MO CYIIECTBY IOCTaBICHHBIX B JTOKYMEHTE
BOIPOCOB. B ciiyyae HE0OX0AMMOCTH OKpYy’KHasi KOMHUCCHS UHPOPMUPYET 00 ITOM
aBTOpa JIOKyMEHTA,

€CIi OH HalpaBisIeTcs B JpyrHe OpraHbl WIM OpraHu3alu  Ajs
PaccMOTpEHMSI IO CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3asIBUTEIIO
C TOCTEAYIOUIMM HH(POPMUPOBAHUEM OKPYKHOW H30MPATEIbHON KOMHUCCHH O

pe3yiibTaTax UCIIOJTHCHMU.

7. I/I?J‘OTOB.]'ICHI/IC, XPaHCHUEC U UCIIOJB30BAHUE NTCYATH M IITAMIIOB

7.1. I[JI?I YAOCTOBCPCHMA MOAJIMHHOCTU JOKYMCHTOB HWJIM COOTBCTCTBUA
KOITHM JOKYMCHTOB IHOJJINMHHHUKAaM HCIIOJIBb3YCTCA ncyaTb OKpY)KHOﬁ

U30UpaTENbHON KOMHUCCHHU.
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JUiss  mpocTaBieHHsT OTMETOK O IOJYYEHUHM, 3aBEPEHUM KONUH H
perucTpalMy JIOKyMEHTOB B OKpPY)KHOM UW30UpaTeNbHOM KOMHCCHUM MOTYT
UCITIOJIB30BATHCS LITAMIIBI.

7.2. U3rotoBneHne meyaTd M INTAaMIIOB OKPY)XHBIX HM30HpaTEeIbHBIX
KOMUCCHAM  OCYWIIECTBIAECTCS  [IeBIMCKOM  ITOCENKOBOM  TEPPUTOPUAIBHOM
n30UpaTeabHOW KOMHCCHEW B COOTBETCTBUHM C OOpa3loM U ONHCAHHUEM,
YTBEPXKIACHHBIM  pemieHneM  [lensIMCKOM  IOCENKOBOM — TEPPUTOPHUAIBHOU
[IOCTaHOBJICHHEM U30MPATEITbHON KOMUCCHUH.

7.3. Ileyatb OKpyXHON uW30MpaTeIbHOW KOMHCCHU MPOCTABISETCS Ha
IPOTOKOJIaX 00 MTOrax rojoCOBaHUs, HAa KOMMSX PEIICHUN OKPYXHOW KOMHCCHH,
Ha MaKeTax IpH OTIpaBKe JOKYMEHTOB, Ipu O0OPMIICHUU JOKYMEHTOB Ha IpUEM
TOBapHO-MaTEPUAIIbHBIX LIEHHOCTEW, BCEX aKTaxX, COCTABISIEMBIX OKpPYKHOMU
KOMUCCHUEN.

7.4 lleuarp xpaHutcsa B ceiipe OKpYX HOW H30UpaTeTbHOW KOMHUCCHUHU.
ITpencenarens OKpyXHOM M30MPATENIBHON KOMUCCHUM OCYIIECTBISIET KOHTPOJb 32
IIPaBUJIBHOCTBI) XPAaHEHUs M HUCIONb30BaHUsA IeyaTu. [locne ucrtedeHust cpoka
NOJIHOMOYMI I€4aTh M IITaMIIbl OKPYKHOH KOMHUCCUM NEPENAIOTCS MO aKTy B

[TeapIMCKYI0 TTOCEJIKOBYIO TEPPUTOPUATIBHYIO N30MPATENbHYI0 KOMUCCHIO.

8. Benenne HoMeHKIATYpBI AeJ U opMUpPOBaHMeE 1]

8.1. CocrtaBiieHUE U YTBEPKACHUE HOMEHKJIATYPbI JIE]I.

8.1.1.HomenknaTypa nen npeaHazHaveHa 111 GOpMHUPOBAHHS UCTIOTHEHHBIX
JIOKYMEHTOB B Jella, CHUCTeMaTH3allud M y4yeTa Jiell, ONpeleJeHUsi CPOKOB HX
XpaHEHUsl.

8.1.2. B HOMEHKJIaTypy J1e]l BKJIIOYAIOTCS 3ar0JIOBKH JI€J, OTpakarolue Bce
JIOKYMEHTUPYEMBbIE YYACTKH pa0OThI OKPYKHON U30UpaTeIbHON KOMUCCHUHU.

8.1.3. TunoByr0 HOMEHKIATYPY AN OKPY>XHOU HM30MpaTeIbHOM KOMHCCHH

cocraBysieT IlenpiMcKas mmocenkoBas TEppUTOpHATIbHAA I/I?>6I/IpaTCJ'IBHaH KOMMHCCH:I,
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BBIHOCUT €€ Ha ojo0peHHe OKCIepTHOM Komuccuu IlenbiMckoil moceiaxoBoi
TEPPUTOPUATBHON N30MPATENbHON KOMUCCUH, U YTBEPHKIAE€T CBOUM PEILICHUEM.

8.1.4. YTBepKICHHAS pelIeHueM [TenbIMCKOM MOCEJIKOBOM
TEPPUTOPUANBHON W30MpaTenbHOM KOMHCCHMM THWIOBas HOMEHKIATypa el
OKPYKHOH M30MpaTenbHOM KOMHCCHM 0Os3aTelibHasi JJIi HMCIOJIHEHHMsS] BCEMHU
OKPYKHBIMU M30MpaTeIbHBIMU KOMHUCCUSMU (TpuiioxeHue No 2 K HaACTOALIEMY
PELIEHUIO).

8.1.5. IIo OKOHYaHMM CpOKa IOJHOMOYMU B KOHIIC HOMEHKJIATYpbI €l
CEeKpeTapeM WM TMpeAcenaTeeM OKPYXKHOW  HM30MpaTeNbHOM  KOMHCCHUU
COCTaBJISIETCSl UTOrOBasl 3allUCh O KOJUYECTBE 3aBEACHHBIX A€l (TOMOB, YacTei)
OTZIEJIHO MOCTOSIHHOTO U BPEMEHHOT'O XPaHEHHS.

8.2. OopmieHne MTOKYMEHTOB, 3aKOHYCHHBIX JICJIOTPOU3BOJICTBOM,
(opMupOBaHUE A€ B OKPYKHON N30MPATEIbHON KOMUCCHH.

8.2.1. 3akoHYEHHBIE [JEIOMPOU3BOJACTBOM JOKYMEHTBHI O(OPMIISIOTCA
B COOTBETCTBUM C TpeOoBaHusMu [lopsnka, chnuchIBalOTCS MpeacenaTeneM
OKpPY>KHOU N30MpaTeIbHON KOMUCCHH B JIEINO.

8.2.2. UcnonHeHHbIE TOKYMEHTHI (JOPMHUPYIOTCA B Jiefla B COOTBETCTBUH C
HOMEHKJIATYPOU JElI.

8.2.3. He pomyckaercss NOMEMIEHWE B JE€J0 JOKYMEHTOB, COJEp)KaHHE
KOTOPBIX HE COOTBETCTBYET 3aroJ0BKY JI€Ja.

8.2.4. B nmemo BKIHOYAKOTCA BCE AOKYMEHTBHI II0 KOHKPETHOMY BOIPOCY
BMECTE C NPUJIOKEHUSMH, YKAa3aHHBIMU B TEKCTe JOKyMeHTa. llpu oTcyrcTBhn
NPUJIOKEHUM, YKa3aHHBIX B TEKCTE JOKyMEHTa, INpeacenarenb JU00 ceKpeTapb
OKpY>KHOH M30MpaTeIbHON KOMUCCUU 00s13aH ClIeNaTh 3alKCh Ha IOKyMEHTE 00 UX
MECTOHAXO0KICHUU.

8.2.5. Ha Topuax oO0noXek [enaa yKas3bIBAIOTCS MHAEKC Jefa 10
HOMEHKJIaType JIedl.

8.2.6. Ilporokonbl 3aceqaHuii OKPY>KHOW HW30MpaTeIbHOM KOMHUCCUU

pacnojararorca B JACJIC II0 XPOHOJOIMH B IOPAAKEC BO3paCcTaHUsA HOMCPOB.
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JIOKyMEHTBI K 3aC€JaHuI0 OKPYKHOM KOMHMCCHHM TIIOMEIIAIOTCS  IOCIHE
COOTBETCTBYIOIIETO MPOTOKOJIA.

8.2.7. B nene «Ilepenuckay UCXOsINNA (OTBETHBIN) TOKYMEHT ITOMEIIAETCs
NIOCJIE BXOJSILETO.

8.2.8. OOpameHusi TrpaxjaaH W JOKYMEHTBI II0 HUX PacCMOTPEHHIO
dbopmupyrorcs B oTaenbHbIe Aena. Kaxmoe oOpaieHne U Bce JOKYMEHTHI 10 €To
PAaCCMOTPEHHUIO COCTABJISIIOT B JI€J€ CAMOCTOSTENIBHYIO TPYIIY M PacnoJiaratorcs
110 XPOHOJIOTUH B MOPSAJKE BO3PACTAHUS HOMEPOB.

8.2.9. OxkpyxnHas um30OupartenpHas Komuccus He mosnHee 10 mHel mocie
opUIMATBLHOTO OMYOJIMKOBAaHUSA pE3YyJbTAaTOB BHIOOPOB AenyTatoB J[ymbl
ropojackoro oxkpyra IlenpiM , Bce JOKYMEHTBHI MOCTOSSHHOTO W BpPEMEHHOIO
XpaHeHus:  nepegaeT B [IeNBIMCKYIO  MOCEIKOBYK)  TEPPUTOPHAIBHYIO
n30MpaTebHYI0 KOMUCCHIO.

[lepenaua JOKyMEHTOB OcyllecTBIIgEeTCS 10 akTaMm (mpuitoxkeHust Ne 10 u Ne
11).

8.2.10. o mnepemaun JOKyMEHTOB B IledbIMCKyl0 MOCEIKOBYIO
TEPPUTOPUANBHYIO H30UpaTEeNbHYI0 KOMHUCCHIO Jeja JIOJDKHBI HaxOJUThCS B
paboueM KaOWHETE OKpPYXHOW H30MpaTelibHOW KOMHMCCHM WJIH B CHEHUAIBHO
OTBEICHHOM JIJIs 3TOM LIeTN MOMEIICHUH U XPAaHUTHCS B 3aITUPAIOIINXCS MIKadax.

8.2.11. 3a coxpaHHOCTb JOKYMEHTOB M JI€1 0 nepenauu ux B llenbiMcKyro
MOCEJIKOBYIO TE€PPUTOPUATBHYIO HM30MpATEIbHYI0 KOMHUCCHIO OTBETCTBEHHOCTH
HECET MpeceaTeNIb OKPYKHON N30MpaTEIbHON KOMUCCHU.

9. Odopmiienue aeJ.

9.1. lena moCTOSIHHOrO XpaHEHMs, MOAJIekKalue nepenade B llensiMckytro
MOCEJIKOBYI0 TEPPUTOPHAIBHYIO H30MpaTEeIbHYI0 KOMHUCCHIO, JOJDKHBI OBITh
0(OpMJIEHBI COOTBETCTBYIOLIUM 00pa30oM.

9.2. OdopmiieHne naena BKIOYAeT B ce0s MPOBEPKY CHUCTEMaTH3AlUU
JOKYMEHTOB BHYTPH [I€Jla, HYMEPALMIO JINCTOB, COCTABJIEHUE JINCTA-3aBEPUTEILS

nena, opopMIIeHHE PEeKBU3UTOB 00JIOKKH, MOJIIIMBKY (TIEpeIieTeHUE) Aena.
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9.3. O6Gnoxka gena odopmisercss MO  yCTaHOBJIEHHOH  ¢opme
(mpunoxenue Ne 7). CBeaeHust Ha 00JI0KKY EPEHOCSTCS U3 HOMEHKJIATYPbI Al

9.4. O0noXKa fena HaJIUCBhIBAETCS YEPHBIMU CBETOCTOMKUMH YEpHUIIAMH,
pa300punBO, 6€3 COKpAIICHUHN.

9.5. Ha o0noxkke nena yKas3blBaOTCS CIEAYIOLIME PEKBU3WUTBHI: Ha3BaHUE
OKPYKHOU M30MpaTeNbHON KOMHCCHUU, AENOMPOU3BOACTBEHHBIH HOMEp (MHIIEKC)
Jiena, 3aroJIoBOK Jela, jara jeja (ToMa, 4acTH), KOJUYECTBO JHUCTOB B JAEIIE, CPOK
XpaHEeHUs Jiea, apXUBHbIN mWudp nena.

9.6. PexBu3UTHI, MpOCTaBIsieMble Ha OOJIOXKKE Jena, OQOPMIISIOTCS
CJIETYIOIIUM 00pa3oMm:

Ha3BaHME OKPYXXKHOM  M30UpaTeNbHOM  KOMHMCCHUM  yKa3bIBAaeTCs B
COOTBETCTBUM C HOPMAaTUBHBIMU JOKYMEHTAMU;

JIeJIONPON3BOACTBEHHBIN HOMEP (MHIEKC) Jieaa — IpocTaBisieTcs nuudposoe
o0o3HavueHHne (MHIEKC) JeNia M0 HOMEHKIAType Jel M YKa3blBaeTcs HOMEp ToMa
(gactnm);

3arojIOBOK (HaMMEHOBAHHWE) Jiejla NEPEHOCUTCS M3 HOMEHKJIATYphl el
(B HEOOXOIUMBIX CIy4asiX B 3ar0JIOBOK BHOCATCS YyTOUHEHHUS);

Jata Jena — Ha OOJIOKKE Jena yKa3bIBalOTCA JBE JaTbl, KOTOpBIE
Ha3bIBAOTCS KPAaHHUMU JaTaMH U COOTBETCTBYIOT JlaTaM 3aBEACHUS M OKOHYAHUS
nena. HavanpHas pgara — 3TO JaTa camMoro paHHEro, a KOHEYHas jJaTta — Jara
CaMoro IO3JHEro JOKYMEHTa B JIEIe.

9.7. Ilpu HanmMCcaHWM KpailHUX JIaT Ha 00J0KKAX JIe] MOCTOSHHOTO XPaHCHHUS
YKCJIO U IOJl IPOCTABIISIFOTCS apaOCKUMu LudpamMu, a Ha3BaHUE MecALla MUIIETCS
IPOIUCHIO O€3 COKpAIICHMUS.

9.8. Ha oOmoxkax mes, COCTOSAIIMX U3 HECKOJBKUX TOMOB (4acTeil),
IPOCTABJISIFOTCS KpaliHUE AaThl KaX/10r0 TOMa (4acTu).

9.9. KonnuecTBO NPOHYMEPOBAHHBIX B JIEJIE JIMCTOB MPOCTABJISETCS C JIMCTA-

3aBCPUTCIIA ACIa.
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9.10. Cpok xpaHeHHMsS TEPEHOCHUTCS Ha OOJOXKKY Jelia M3 HOMEHKIATYpPbI
nen. Ha nenax nocrostHHOTO XpaneHus: numercs: «IlocTosHHOY.

9.11. B mpenax oOecriedyeHUs] COXPAHHOCTHM M 3aKpEIUIEHUS IOpsIKa
pacmojoXKeHUs] JOKYMEHTOB, BKJIIOUYEHHBIX B JI€JIO, BCE JIUCTBI, KPOME YHUCTHIX,
JMCTa-3aBEPUTENS JieTa, HYMEPYIOTCS B Pa3BEPHYTOM BHJE apaOCKUMM LUppaMu
BaJIOBOW HyMmeparueil. UncTele JMUCThl U3 jefia u3bIMatoTcs (0e3 TOBPEKICHUS
LEJIOCTHOCTH JIeNla) M YHUYTOXKAIOTCS. JINCThI HyMepyIOTCs MPOCTHIM KapaHIalioM
CBEpPXy BHH3 B BO3pACTalOLIEM MNOPsAIKE HOMEpPOB HauuHasi ¢ mnepsoro. Ludpsl
IOPOCTABJISIIOTCS B MPaBOM BEpXHEM yriay Jucta. Hymepamus 1BeTHbIMU
KapaH/JalaMy, YepHUJIaMU U HyMepaTopaMu He JTOIYCKAeTCs.

9.12. JlokymeHTBl C COOCTBEHHOH HyMmepaluell IJHCTOB, B TOM YHCIE
Ne€YaTHbIC U3/IaHUs, HyMEPYIOTCS B OOIIEM MOPSIIKE WU COXPAHSAIOT COOCTBEHHYIO
HyMEpaluio, €CiId OHa COOTBETCTBYET MOPAIKOBOMY PpACIIONIOKEHHUIO JIMCTOB
B JIEJIE.

9.13. Cnoxennplii Juct Oonbpmoro ¢gopmara (A2, A3) pa3BopauuBaeTcs
U HyMepyeTcs B INpaBOil yacTu BepxHero mnousisg jaucta. [Ipu stom smcr naro60ro
dopmaTta, MOAIIMTHIA 3a OAMH Kpail, HyMmMepyeTrca KaK OJMH JHCT, a JIHCT,
CJIOKEHHBIN U NOJUIMTHIN 32 CEPEANHY, NOAJIEKUT NEPEIINBKE U HYMEPYETCS KaK
OJIVH JIUCT.

9.14. Ecnu B ;iene ecTb KOHBEPT C BJIOXKEHUSMH, TO CHadajga HyMepyercs
KOHBEPT, a 3aTEM OUYEPEIHBIM HOMEPOM — KaXk/10€ BIOKEHHUE.

9.15. ®otorpaduu u apyrue WLUTIOCTPATUBHBIE MaTEPHANIbl HyMEPYIOTCS Ha
00OpOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIIy.

9.16. Jlucr ¢ HarIyxO HakKJICCHHBIMH JOKYMEHTaMH (BBIpE3KaMH,
dotorpadusMu u ap.) HyMepyeTcs Kak OJAUH JUCT. Ecan K JOKYMEHTY MOJIKIICeHbI
OJIHUM KpaeM JpYyrue JTOKyMEHTHI (BCTaBKM TEKCTa, IEPEBOJBI U T.II.), TO KaXKIbIH
JHUCT HyMepyeTcs OTAEIBHO.

9.17. Jlucr ¢ yka3aHUSMU IO HCIIOJIHEHUIO JOKYMEHTAa HyMeEpyeTcs Kak

OTJICIbHBIN JHUCT.
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9.18. Ilpunoxenue K 1€y, COCTaBIIAIOIIEE OTAEIbHBIA TOM, HyMEpYyeTcs
OTJENBHO.

9.19. Kaxpnoe [eno 3aKkaHYMBAETCS JINCTOM-3aBEPUTENIEM YCTAHOBJICHHOU
dopmbl (mpusoxerue Ne §).

9.20. B nucre-zaBeputene nena HUPpaMu M NPONUCHI YKa3bIBAETCS
(akTHYeCKOe KOJMYECTBO JHMCTOB B JaHHOM jefe, (hU3MUECKOE COCTOSHUE
JIOKYMEHTOB (ITOMapKH, HEpa300pUYUBBIM TEKCT, MOPBAHHBIE JUCTHl U T.1.),
HaJIMYUE Cpeau JOKYMEHTOB Ta3eT, KHMI, OpoIlop, depTexel, (ortorpaduii,
PUCYHKOB M T.JA., CTAaBUTCS JlaTa U MOJNHUCH JHIA, COPMUPOBABIIETO €10, U
YKa3bIBAETCs €r0 JIOJDKHOCTb, MHULMAIIBI U (haMUIIHSL.

9.21. Ilpm mnoaroroBke Jeia K MOAIIMBKE (MEpeIuieTy) IpOBEPSETCs
NPAaBHJIBHOCTh UX (OPMUPOBaHUS, O(POPMIICHUS, METANIMYECKUE CKPEIUICHUS U3
JOKYMEHTOB YJAJISIOTCSL.

9.22. JlokyMeHTHI TOAIMIMBAIOTCS TaKUM O0pa30oM, YTOObI MOXKHO OBLIO
CBOOO/IHO TMPOYMUTATh TEKCT KaXJ0ro JOKYMEHTa, BHU3bl M YKa3aHHs IO
UCTIOJIHEHUIO JOKYMEHTA.

9.23. Ilo oxoHuanuu OOPaOOTKH JOKYMEHTOB COCTaBISI€TCSI OIMUCH el
IOCTOSIHHOTO XpaHeHus (npusoxeHue Ne 9).

9.24. JIokyMeHTBI MOCTOSIHHOIO XpaHEeHHsl nepenarorca B IlenbIMcKyro
MIOCEJIKOBYIO TEPPUTOPHANIBHYIO H30MpATENbHYI0 KOMUCCHIO HA OCHOBAaHUU OMHCHU
JIeJ1 B COOTBETCTBUHU C aKTOM IpueMa-nepenaun (npusuoxenue Ne 10).

9.25. JIOKyMEHTBI BPEMEHHOIO XpaHEHus mepenarorcs B llenbiMckyro
IIOCETIKOBYIO TEPPUTOPUANIBHYIO HM30UpPATEIbHYI0O KOMHUCCHIO Ha OCHOBAaHUHU aKTa

npueMa-niepeaaun aen (mpuioxenue Ne 11).
10. OTBeTCTBEHHOCTH

10.1. OTBETCTBEHHOCTh 3a OPraHU3AIMIO JEIONPOU3BOACTBA B OKPYKHOM
n30MpaTeIbHON KOMUCCHHU, OOECIEYCHHE KOHTPOJIS WCIOJHEHUS JTOKYMEHTOB,

oOecrnicueHue COXpaHHOCTH AOKYMCHTOB M II€p€aadyy HX B HCJIBIMCKYIO
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MOCETKOBYIO TEPPUTOPUAIBHYIO MU30MPATEIbHYI0 KOMUCCHIO HECET MpeACeIaTeNb
OKpPY’KHOW M30MpaTeabHOW KOMUCCUHU, KOTOPBIM OOECIIEUMBAET TaKkKe KOHTPOJIb
cobmoaenus TpedoBanuii [lopska.

10.2. YneHnsl OKpyXHOW H30MpPATEIbHON KOMHUCCHU HECYT NEPCOHAIBbHYIO
OTBETCTBEHHOCTb 3a coOmojeHue TpeboBanuii  Ilopsinka, COXpaHHOCTH

HaxoasAmuxcCsa y HUX JOKYMCHTOB.

11. HekoTopbie 0CO0€HHOCTH BeleHUs eJI0NPOU3BOJACTBA OKPYKHBIX
U30MpaTebHbIX KOMHCCHII ¢ BO3JIOKEHHBIMHU HA HUX MOJHOMOYUSIMHM HHBIX
OKPY’KHbIX H30MpPaTeIbHbIX KOMHCCHII 110 BbIOOpaM AenyTatoB Jlymbl
ropoackoro oxkpyra Ileabim

11.1. OxpyxHble wu30WpaTeIbHBIC KOMHUCCHH, HA KOTOPBIC BO3JIOKEHBI
MOJIHOMOYHSL MHBIX OKPY>KHBIX M30UpaATENbHBIX KOMUCCUN TIO BEIOOpaM JIEMyTaTOB
Hymbl ropoackoro okpyra llensim (manee OUK c¢ nonnomoumsimu OUK)
0hOpMIISIIOT JOKYMEHTHI Ha OJlaHKaX yCTaHOBJIEHHOU dhopmbl (Tipuiokenue Ne 12).

Ecmu nokyment odopmisiercs Ha 61anke OMK ¢ monmnomouusimu OUK, TO
PEKBU3HUT MOANKUCH BKIOYAET HAMMEHOBAHUE JTOJKHOCTH JIMIIA, TTOAMKUCHIBAIOILIETO

JIOKYMEHT, €r0 JIMYHYIO MOJNUCH, pacliuPOBKY MOAIUCH, HAIPUMED:

Hp@I[C@I[ElTeHB JJM4YHas 1ImoAImrcChb HMHHUIIKAJIbI, CbaMI/IJ'H/IH

Ecnu nokymeHT odopmiisiercss He Ha OJaHKe, TO PEKBU3UT COJIEPIKUT MOJTHOE
HAaMMEHOBAaHUE JOJDKHOCTH JIMIA, OANKMCABLIErO JOKYMEHT, €r0 JIMYHYIO [OAIUCH,

pacuudpoBKY MOIMUCH, HAIPUMEDP:

[Ipencenarens OKpyKHOM
n30MpaTesIbHON KOMUCCUU C TIOTHOMOYHSIMU
OKPY>KHOU M30MpaTEeIbHOW KOMUCCUU
1o BbIOOpaM AenyTaToB J{yMbl
ropoackoro okpyra Ilenbim
10 MSITUMAHIaTHOMY W30UpaTEIIbHOMY
oKkpyry Ne JTUYHAS TIOJUCh WHUIMAIBI, (DaMUITHs
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HOI[HI/ICI/I B IPOTOKOJIC 3aCCAaHUs, BBIIMCKC K3 IPOTOKOJIA 3aCCAaHUusA U

pemeanu OUK ¢ momrOoMoumsimu OUK odopmistoTes ciaemyronmm oopa3om:

IIpencenarens
n30UpaTeIbHON KOMUCCUH JINYHASI HOAINUCH WHULIAAIIBI, (haMUITUs
Cexkperaphb
n30UpaTeIbHON KOMUCCUU JINYHAsS MOJIINCH WHUIUATBI, (haMUITHS

11.2. TIporokounsl 3aceqanuit OUK ¢ momnomounsimu OUK dpopmupyrores B
CaMOCTOSITENIbHBIE J€J1a U HYMEPYIOTCS B XPOHOJOTHYECKON MOCIEI0BATENIbHOCTH
B IIpe/iesIaX CPOKa, Ha KOTOPBIM BO3JI0KEHBI IOJTHOMOYHSL.

11.4. Pemenus OUK ¢ noaHomounsimu OUK peructpupytorcss OTAEIBHO OT
pELIEHUI OKPYKHOW M30MpaATEIbHOM KOMUCCHH, HYMEPYIOTCSI B XpPOHOJIOIMUECKOM
NOCJIEIOBATENIBHOCTH B IMPEJENax CpoKa, Ha KOTOPBIM BO3JI0KEHBI OJHOMOYUS U
OpUOOIIAIOTCS K COOTBETCTBYMOLIEMY  IpoTokoiy 3acemanuss OHUK ¢

nosaomounsmu OUK.
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[Tpunoxenune Ne 1
K [lopsanky BeneHus nemonpon3BoaCTBa
B OKPY>KHOU M30MpaTEIbHOW KOMHUCCHH

@®opmMma KypHaJIa perucTpauuu BXOAAIIUX JOKYMEHTOB

Hara Perucpa | Koppecnion | Conepxa | Pezomtonus Cpok Otmetka 06 | Homep
noJjry4de- I_II/IOHHI:II\/'I JCHT, HHUC HUCITOJIHEHHUA | HCIIOJIHCHU N aciia
HUS HOMEP ucx. Ne, | mokymeHra
naTa
1 2 3 4 5 6 7 8
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[Tpunoxenue Ne 2

k [lopsaxky BeaeHUs 1eI0NpOU3BOICTBA
B OKPY>KHOM M30MpaTesibHOM KOMUCCUU

dopma )KypHAJIA perucTpauuu 00paleHn rpaxkIan

Hara Peru- Kop- Anpec Conep- | Peso- Cpok | Ormer | Homep
Moy- cTpa- pecron- MecTa JKaHWe | JIFOIMS | UCHON- | Ka 00 nena
YEHUS | [IMOHHBIN JEHT HKUTEIb- o0pa- HEHUS | HMCIOJ-
HOMCD CTBa 11(S3505 51 HCEHUU
3asIBUTEIIS,
HOMEp
tenedoHa
1 2 3 4 5 6 7 8 9
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[Tpunoxenue Ne 3
K [lopsanky BeneHus nemonpon3BoaCTBa
B OKPYXHOU M30MpATEIbHON KOMUCCUH

®opMbl 0JIAHKOB,
HCI0JIb3yeMbIX B OKPYKHOU M30UPaTeIbHON KOMUCCUU
1o BriOopam aenytatoB Jymbl ropoackoro okpyra Ilesbim



OKPY/KHAS UBBUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOJACKOI'O OKPYT A TEJBIM 110
HATUMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

IIPOTOKOJ 3ACEAJAHUA

No

(mata)

. [Tenpim

[Ipencenarens
M30UPATEIHLHON KOMUCCHUH .M. Banos

CexkpeTtapb
n30UpaTeIbHOM KOMUCCUH ILIL ITeTpos



OKPY/KHAS UBBUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOJACKOI'O OKPYT A TEJBIM 110
HATUMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

BBIIIUCKA U3 MPOTOKOJIA 3ACEJAHHUA

No

(mata)

. [Tenpim

[Ipencenarens
M30UPATEIHLHON KOMUCCHUH .. Banos

Cexkpertapb
n30UpaTeIbHOM KOMUCCHUH ILII IletpoB



OKPY/KHAS UBBUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOJACKOI'O OKPYT A TEJBIM 110
HATUMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

PEINEHUE
Ne
1. [lenpim
IIpencenarens
M30UpATEILHON KOMUCCHUH .M. Banos
CekpeTtapb

n30UpaTEeIbHOM KOMUCCUH IL.IL. ITeTpos



OKPY/KHAS UBBUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOJACKOI'O OKPYT A TEJBIM 110
HATUMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

yi. Kapna Mapkca, 5, n. Ilensiv, CeprioBckast o6macts, 624582, ten./daxc (343)2-20-08

No
Ha Ne oT

IIpencenarens .. Banos
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OKPY/KHAS U3BUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOACKOI'O OKPYT A TEJBIM I10
HATUMAHIATHOMY U3BUPATEJIBHOMY OKPYI'Y Ne

yi. Kapna Mapkca, 5, n. Ilensiv, CeprioBckast o6macts, 624582, ten./daxc (343)2-20-08

[Ipencenarens N.N. UBanos
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[Tpunoxenue Ne 4
K [lopsanky BeneHus 1eaonpon3BOACTBA
B OKPYKHOU M30MpaTeIbHOW KOMHUCCHH

TpeGoBanus K JIOKYyMEHTaM, H3I0TOBJIAEMBIM € IIOMOLILIO
neYyaTarlux yCTPOMCTB, U K (palljIaM TEKCTOBBIX JOKYMEHTOB

1. Tekctbl gOoKyMeHTOB Ha Onankax ¢opmata A4 mnedararorcs uepe3
1,5 MeXCTpOUYHBIX MHTEpBasa, Ha OnaHkax Gopmara AS — yepe3 1 MEKCTPOUHBIN
WHTEpBAJL.

2. Ha3BaHue BUJa JOKYMEHTA [€YATAETCS IPOMUCHBIMU OYKBaMHU.

3. Ecmm 3aronoBoxk k Tekcty npebimaer 150 3HakoB (5 CTpPOK),
JIOMyCKaeTcsl MpOoJJieBaTh €ro J0 TpaHUllbl NpaBoro mojsa. Todyka B KOHIIE
3arojIoBKa HE CTaBUTCH.

4. PacmmdpoBka moanucu B pekBm3ute «lloamuce» medaraercs
Ha YpOBHE TMOCIEIHENW CTPOKM HAWMEHOBAHUS JOJDKHOCTH C MCIOJIb30BaHUEM
koMmOuHaruu kiaBui Shift — Ctrl — [IpoGen mexy nHuManamMu U haMUIUeH.

5. Coszpmanume, ¢opMaTupoBaHWe W BBIBOJ Ha Ie4aTh JOKYMEHTOB
MIPOU3BOJIUTCS, KaK IPAaBUJIO, Ha KOMIIbIOTEPAX C UCIIOJIb30BAaHUEM MPOrPaMMHOIO
npoaykta Microsoft Office Word (nanee — MS Word).

6. Ilpm ¢dopmaTupoBaHnM JOKYMEHTOB pPEKOMEHAyeTcs paboTaTh ¢
BKJIFOUEHHOW KHOmNKOW 9§ Ha manenu Hactpoiiku MS Word, uToObl BUIETH Ha
PKpaHe OTOOpakeHWe 3HAKOB a03aleB MW JPYTrUX CKPBITBIX CHMBOJIOB
dbopmaTupoBaHus.

7. llpu ¢dopmaTUpoBaHUM TEKCTa JAOKYMEHTOB HCIOJB3YETCS CTHIIb,

KOTOPBIN UMEET CIAEAYIONINE TapaMETPhI:

o [Ipudt TimesNewRoman

o Pazmep 14 myHKTOB
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o OtcTyn

o ciesa 0 cM

° HNuTepran

° MexCcTpOUHbINM UHTEPBAT
° ITepBas cTpoka

° BripaBHuBaHuE

cripaBa 0cMm
nepen( MyHKTOB
nocse 0 MyHKTOB
ITOJIyTOPHBIN
oTcTyn Ha 1,25 cMm

10 MKHUPHUHE

8. Ilpu ¢opmarupoBanuu TabiUll HEOOXOAUMO COOIOAATH CIEAYIOIIHE

TpeOOBaHUS:
Tabiuia Bcerga JOJDKHA UMETh

I10 IMPaBOMY ITOJIIO JIOKYMCHTA,

Ha3BaHHUEC, KOTOPOC BbIPABHHUBACTCA

Ta6JII/IHa BBIPABHHUBACTCA 110 HCHTPY JIUCTA;

3aroJIOBKU CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS 110 IICHTPY AYEHKU;

JTAaHHBIC B sIYEMKAX TaOJIUITHI BRIPABHUBAIOTCS CBEPXY 10 JICBOMY Kpalo;

IMPOAOIZKCHUC Ta6J'II/II_ILI Ha HOBOM JIMCTC BCETJa HAYMHACTCA C 3aroJIOBKOB

ee CTOJIOIOB (KM HOMEPOB CTOJIOIIOB);

CTPOKH Ta6J'II/II_ILI INECPEHOCATCA HaA HOBBIN JIMCT JOKYMCHTA HMCKIIOUYUTCIBbHO

LIEJTUKOM;

IIAUpUHa W BbICOTA Ta6J'II/II_H:I HC AOJDKHBI IPCBBINIATH PA3MCPbI oJjeu

JOKYMCHTA.

9. Pa3mepsl noJsiell JOKyMEHTA JOJKHBI UMETh CJIEIYIOLIME apaMeTphl:

o BEpPXHEE 2,0 c™m
° HIDKHEE 2,0 cm
° JIEBOC 3,0 cMm
o paBoe 1,5 cm

OT Kpas 10 KOJOHTUTYJA:

o BEPXHETO 1,25 cm

10. HmKHETO 1,25 c™m
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HpI/I MMOATOTOBKEC JOKYMCHTOB HUCIIOJIB3YIOT CJICAYIOMINEC PCKBU3UTLI:

¢ HAaUMMEHOBAHUWE OpraHU3AlNY;

® HAaNMEHOBAHHE BUJA JOKYMEHTA;

® CCBHUIKA HAa PErUCTPALMOHHBI HOMEDP U AaTy JOKYMEHTA;
® MECTO COCTABJICHUS WIM U3JaHUS JOKYMEHTA,
® ajpecar;

e rpud yTBEpKIACHUS TOKYMEHTA,

® 3aroJIOBOK K TEKCTY;

® TEKCT JOKYMEHTA,

® OTMETKA O HAJIMYUU MIPUIIOKEHUS;

® IIOAIMNCH;

e rpud corsacoBaHus JOKyMEHTA;

e oTMeTKa 00 HCITIOJITHUTCIIC,

11. PekBu3uthl (KpoMe TEKCTa JOKYMEHTa M aJpecara), COCTOSIIUE

N3 HCCKOJIbKUX CTPOK, II€YATarOT CO CICAYIOINNMU IIapaMCTpaMu:

o [Ipudt TimesNewRoman
o Pa3mep 14 myHKTOB
o Otctyn ciesa 0 cm
cripaBa 0cMm
o HNurtepBan nepen 0 myHKTOB
ocjue 0 myHKTOB
° MexCcTpOUHbIN UHTEPBAT OJIMHAPHBIN
o OTtcTyn nepBoi CTPOKHU HET
o BripaBHuBanue 0 LIEHTPY

12. PexBU3UT «ApecaT» NeyaTaroT CO CAEAYIOUMMH NapamMeTpaMu:

o [Ipudt TimesNewRoman
o Pasmep 14 myHKTOB
o Otctyn cieBa 7 cMm

cripaBa 0 cm
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o HuTepBan nepen 0 myHKTOB
nocie 0 myHKTOB

o MexCcTpOYHBIN UHTEPBAI OJMHAPHBIN

o OTcTym epBOM CTPOKH HET

o BripaBHuBaHME 10 LICHTPY

Ecnu coctaBHble yacTu peKBH3UTOB «Andpecar», «['pud yTBepkIeHUs
nokymenTta», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJIU4YUU
IPUIIOKEHUS» HE YMEUIAIOTCS Ha OJHOM CTPOKE, TO Pa3pbiB CTPOKU B HYKHOM
MecTe TPOU3BOAMTCA C TMOMOUIbI0 cUMBOJa «Pa3peiB cTpokm» (KomMOMHamus
kimapuin Shift — Enter).

[Ipu odopmieHnH AOKYMEHTOB Ha JBYX M 0Oojiee CTpaHUIAX BTOpas
U TIOCJEAYIOUINE CTpPaHHIbl JOJDKHBI ObITh MpoHyMepoBaHbl. Homepa crpanuil
IPOCTABJISIOT MOCEPEANHE BEPXHETO MMOJIA JIMCTa apaOCckuMu Iudpamu 0e3 3HaKOB
IpeNuHaHMA.

Ecnu nokymMeHT umeeT mpuiioKeHUe, TO OHO MeYaTaeTcsl C HOBOM CTPaHUIIbI

N UMECT CaMOCTOATCIIbHYIO HyMCpalluiO CTPAaHUII.

13. /Inst BBISBJICHUS M UCHPABJIEHUS BO3MOKHBIX OLIMOOK B IIPABOIKCAHUU
B chopMHpOBaHHBIX (aillax PEKOMEHIYeTCs OCYLIECTBIATH IMPOBEPKY
JOKYMEHTOB, UCII0JIb3Ysl CUCTEMBI IIPOBEPKU IIPABOIIUCAHUSI.

14. Kaxnplii AOKYMEHT CO BCEMH NPWIOKEHUSIMU K HEMY I[OMEIIAIOT
B OTJENbHBIN (Daiii (ecnu mpUIIoKEHUsl CO3/IaHbl OJHUM IpoiieccopoM). Bayrtpu
(aiina caM JOKYMEHT U KaKJ0€ MIPUIIOKEHNE IOMELIAIOT B OTJEJIbHBIE pa3/ebl.

15. Bce pekBU3UTHI TOKYMEHTa OTIEJSIOT APYT OT ApPyra OJHOM ITyCTOM
CTpOKOH, oOpazyemoii cumBosioM ab3ama (§ — knaBuma Enter). B Ttekcre
HE JI0JHKHO BCTpEUaThCsi OoJiee ABYX CUMBOJIOB ab3aria moIpsi.

16. He nomyckaetcst mucath CJIOBa C pa3psaKOil, BCTABIIsS MPOOEIIBI MEXIY
OykBamu B ciioBax. He nomyckaercss ucnosip30BaHue NpoOesioB A 00pa3oBaHUs

ab3arrHOTO OTCTyma (KpacHOW CTPOKHW) WIIM MYCTHIX CTPOK. B TekcTe HEe MOLKHO
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BCTpPEYAThCS MOApsA OoJiee OJHOTO CHMBOJIA TpobOena. PasnmeneHue WMHUIMAIIOB
U (pamunnM nenaercs ¢ MCHOJb30BaHUEM HepasienseMoro rnpodena (coueraHue
kiapui Shift — Ctrl — [TpoGen).

17. He nmomyckaercs BKIIOYAaTh B TEKCT JOKYMEHTa pa3iaelIuTEIbHBIC
JIMHUM, COCTABJICHHBIC U3 1IETI0YEK CUMBOJIOB (¥, =, -, — 1 JIp.).

18. He pomyckaercss HCHOJB30BaHHE B PYCCKHUX CIIOBAX CXOAHBIX IIO
HadyepTaHuIo JJaTUHCKUX OyKB (A, a, B, C,c,E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He pomyckaercss HCNOAB30BaHME CHUMBOJIA TaOymsiuu (—) Ui
oOpa3oBaHusi a03alHOrO OTCTyna (KpacHOM CTPOKH) WM TYCTBIX CTPOK.
AO3alHbIA OTCTYN yCTaHaBIMBAaIOT B MeHIO Popmar/Ad3an wiv ¢ MOMOUIBIO
BEPXHETO JIBUKKA HAa TOPU30HTAIIBHON JIMHEUKE.

20. He pomyckaeTcss HMCHOJB30BaHUE CHUMBOJA «-» IS 00O03HAYCHHUS
nepeHoca. BmecTto Hero cieayer HCMONb30BaTh CHUMBOJI MSTKOTO TIEpeHOca
(komOuHanms kiaaBui Ctrl — «-»).

21. Jlnga HanmucaHusi pUMCKUX UU(p MOJDKHBI UCIIOJIb30BATHCS 3arjaBHBIC
oykBbl natuHckoro andasuta (I, V, X, C, D, L, M). Mcnonb3oBanue ajis 3ToH
IIEJIM PYCCKUX OYKB M apaOckux nudp He J0mycKaeTcs.

22. Bmecto 6ykBbl «E» nomkna ymorpebnarscs 6ykBa «E» (kpome MMeH
COOCTBEHHBIX TP HATMYUU TIOITBEPKIAIONTUX TOKYMEHTOB).

23. PexkBusuthl «HamMeHoBaHme BuAa JOKYMEHTa» JIOJDKHBI  OBITH
BBIPOBHEHBI MO IEHTPY M KaXIbId M3 HUX JOJDKEH MPEACTaBISATH COOOW OJIMH
ab3aI1, TO €CTh BHYTPH TEKCTa KAXKIOTO PEKBU3UTA HE JIOJDKHO OBITH CHMBOJIA
ab3ana. He pomyckaercs WHCNonb30BaHHWE CHUMBOJIA ab3ana Ay MpepbIBaHUS
CTPOKM B TIPOM3BOJIBHOM MeECTE€, JJIi OSTOTO CJEIYyeT HCHOJIb30BaTh CHUMBOII

paspsiBa cTpoku (komOuHanus kiaBum Shift — Enter).



dopma KypHAJIAa perucTpaluy UCXOASIINX TOKYMEHTOB
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[Ipunoxenue Ne 5
K [lopsanky BeneHus nemonpon3BoaCTBa
B OKPY>KHOU M30MpaTEIbHOW KOMHUCCHH

[Hara Perucrpa- | Anpecat Kpatkoe Kro Hcnonnn | Homep nena
OTIIpaBiie- | [IMOHHBIN coJiepKaHue noamnucal TeJlb
HUs HOMEp JOKYMEHTA JOKYMEHT
JOKYMEHTa
1 2 4 5 6 7 8
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[Tpunoxenue Ne 6
K [lopsanky BeneHus 1eaonpon3BOACTBA
B OKPYKHOU M30MpaTeTbHOW KOMHUCCHH

HEPEYEHD

MoAJIC; KAl X KOHTPOJIK JOKYMEHTOB
C YKa3aHUEM CPOKOB UCITOJTHCHHUSA

1.  HopmaruBHBIE aKThl OPraHOB MECTHOT'O CaMOYIIPABJICHUS — COTIIACHO
yKa3aHHOMY B HUX CPOKY.

2. OOpamenus nemytaroB Jlymbr ropoackoro oxpyra Ilemsim — B
teuenue 10 pgHell (a mpu HEOOXOIUMOCTH TOJYYEHHUS JOTOJHUTEIHHBIX

MaTepualoB — He Mo3jaHee, yeM yepe3 30 KalneHAApHbIX JTHEW CO THS MOIY4YEHUs

oOparieHus ).
3. [Iporect mpokypopa — He o31Hee YyeM uepe3 10 kameHaapHbIX THEH.
4. [IpencraBiennie npokypopa — He no3aHee yeM uepe3 30 KaneHIapHbIX
JTHEH.
5. OOpaienus rpakJaaH MO BOMPOCaM MOATOTOBKH BBIOOpOB— a0 30

KaJICHAApHBIX JHEH, a MOCTYMHUBIIUE B MEPUOJ M30MpPATEIbHON KAMIIAHUU — TIATH
JTHEH, HO HE MO3JHEE JIHs, NMPEALIECTBYIOIIETO JHIO I'OJIOCOBAHMS, a OOpalieHMs,
NOCTYIHBILNE B JIEHb FOJIOCOBAHUS WM B JIEHb, CIEAYIOIINMA 32 JTHEM IOJIOCOBAHUS
— HEMENJICHHO. Ecin  daxtel, coxmepxkamumecs B oOpalleHuM, TpeOyroT
JOTIOJTHUTENBHOW MPOBEPKU — JECATh JHEN (B COOTBETCTBHM C ITYHKTOM 4 CTaThbu
20 ®depepanpHOro 3akoHa «OO0 OCHOBHBIX TapaHTHSIX HM30MpATENbHBIX MpaB U
npaBa Ha y4dacTue B pedepenayme rpaxnaan Poccuiickoit denepanun).

6. OOparieHus rpaxjiaH, COJAEp>KaIlle BOMPOCHI, PELHICHHE KOTOPHIX HE
OTHOCHUTCSI K KOMIIETEHIIMH OKPY>KHOM KOMUCCHUH, IIEPECHIIAIOTCS B TEUEHUE CEMU
KaJICHIApPHBIX JTHEH.

7. OOpamieHus cpencTtB MaccoBod uHGOpManuu 1O  BONpOcam
IPEIOCTABICHUST MHPOpMALMU — CEMb KajleHJIapHbIX OHell. Eciau TpeOyembie

CBCACHUSA HC MOI'YT OBITH MpCACTAaBJICHLI B YKaBaHHBIﬁ CpPOK, TO HOITYCKacCTCs
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OTCpOYKAa B TPEJOCTABICHUM 3ampariuBaeMold HHPOpPMAIMU C BPYUYCHHEM B
TPEXIHEBHBIH CPOK CO JHS NOJYy4YEHHUs NHCbMEHHOIO 3ampoca HHpopmauuu
YBEIOMJIEHHSI 00 OTCPOUYKE NPEJCTABUTENO PEJAKLMN, B KOTOPOM YKa3bIBaIOTCSA
IpUYMHA OTCPOYKH, Jara, K KOTOpoW OyAeT mpeAcTaBiieHa 3alpalirBaeMas
uHpopMalus, JOJKHOCTHOE JIMLO, YCTaHOBUBLIEE OTCPOUKY, AaTa IPUHATHSA

pelieHust 00 0OTCPOUKe.
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[Ipunoxenue Ne 7

k [lopsaky BeaeHuUs AeI0NpOr3BOICTBA
B OKPY’>KHOM M30MpaTeIbHOW KOMUCCHH

dx'rg

(HaMMEHOBaHHE apXHUBa)

HOHII()

ECHOD

o\

Oxpy:xHas n30UpaTebHass KOMUCCHS 10 BbIOOpaM aenyTatoB J{yMbl
ropoackoro okpyra IlejibiM 1o NATUMAHAATHOMY HU30MPATETBLHOMY
OKpPyry Ne

(HauMeHOBaHMe JeJ1a 0 HOMEHKJIaType J1eJ1)

donOa

Ornucu

En.xp.

(kpaiiHue AaThl JAeja)

Ha JIUCTAX
XpaHUTH NOCTOSTHHO




[Tpunoxenune Ne 8
K [lopsanky BeneHus nemonpon3BoaCTBa
B OKPY>KHOU M30MpaTEIbHOW KOMHUCCHH

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno mogmuTo u NpoHyMepoBaHO JUCTOB(a),
(undpamu 1 MPONHUCHIO)

B TOM 4YHCJIC:

JUTEpHBbIE HOMEpa JIUCTOB

MMPpOMyHICHHBIC HOMEpA JIUCTOB

+ JINCTOB BHYTPEHHEUN ONMUCHU

OcobenHocTH (PU3NUECKOTO COCTOSIHUS U Homepa
dbopMupoBaHus 1ena JUCTOB
1 2
HaunmenosaHnue nOMKHOCTH IToamuce Pacmmdposka moanucu

JlaTa



[Tpunoxenue Ne 9
K [lopsiaky BeeHus 1eI0MpOn3BOICTBA
B OKpY>KHOU M30MpaTeIbHOW KOMUCCUU

VTBEPXKJIAIO

(maumenoBanue OUK)

IIpencenarens OKpy:KHOU
®OHJ Ne M30MpaTeIbHOM KOMHCCHHU MO BHEIOOpaM
OIIUCH Ne - JenyTaToB [[ymMbl TOpOACKOrO OKpyra

N [TenbiM o NATUMAHIATHOMY

AeJ MOCTOSTHHOTO XpaHeHHs
n30MpaTenbHOMY OKpyTy No

(mara, moAmuckh, pacuupoBKa MOITUCH )
3a roja

Ne HNuaekxc Kpaiinue | KoJ-Bo
3aroJ10BoOK JeJia IIpumeyanue
n/n aenaa IaThl JHCTOB
1 2 3 4 5 6

B nanHbI1 pa3zien onvucu BHECEHO

(undpamu ¥ MPONUCHIO)

¢ Ne mo Ne , B TOM YHCJIE:

JUTEPHBIE HOMEpa:

IIPOITYLICHHBIE HOMEpaA!

HaunmenoBaHue TOMKHOCTH COCTaBUTEIS IMoamuce Pacmmdposka moanucu
OIucHu

Jara



ITpunoxxenune Ne 10
k [lopsaky BeaeHUs 1eI0NpOU3BOICTBA
B OKPY>KHOM M30MpaTesibHON KOMUCCUU

AKT
npueMa-nepeaavu e MNoCTOAHHOI0 XpaHeHusl,
ne4YaTH U HITAMIIOB

n. [1lenpm

(mata)

HacTrosimuii akT cocTaBieH B TOM, YTO OKpYXKHasi U30upaTebHas KOMUCCUS
no BeIOOpaM nemnytatoB Jymbl ropoackoro okpyra IlensiM mo msTUMaHIaTHOMY
n3bupareabHOMy OKpyry No B e
npenacenaresns KOMUCCUU

(DUO)
nepenana, a IleJapIMCKast IIOCENKOBask TEPPUTOPHAITbHAS H30HUpaTeIbHAs
KOMKCCHSL B JIUIIE MTPEICEAATENS KOMUCCUU

(PUO)

B IIPUCYTCTBUU

(®UO, nOmKHOCTH TPETHETO JIUIIA)
IIpuHAIA:
a) Acia IMOCTOAHHOI'O XpaHCHUA Opr}KHOﬁ PI36I/IpaTCJILHOﬁ KOMHCCHUHU II0
BBI60paM ACIIYyTaTOB I[yMLI ropoacCKoro oxpyra IlensiM 11O IIATUMaHIaTHOMY

H36I/IpaT CJIBHOMY OKPYT'Y No B KOJIMYECTBE Jaeia
(umpaMu ¥ IPOITUCHIO)
Ha JIUCTAX COTJIACHO OIIHUCH JAEJ IIOCTOSIHHOI'O
(umpaMu ¥ IPOMHUCHIO)
XpaHCHUA HaA JIUCTax (HpI/IJIaFaCTC}I) C

(undpamu U MPONHUCHIO)
HOCJIC,Z[YIOH_ICﬁ nepenaqeﬁ HX Ha [IOCTOSAIHHOC XPaHCHUC B

(HaMMEeHOBaHWE ApXUBHOTO YUPEKICHUS).

CocTrosiHuE TOKYMEHTOB

(oOmrast XxapaKTepUCTHKA COCTOSTHHSI JJOKYMEHTOB)

0) rmeyaTh OKPYKHON KOMUCCUU U CJICTYIONTUE TIITAMITHI

(TmepeYnCIUTh IMTAMITBI (€CITH OBLITHN))

[lepenan: [Tpunsin:

(moanmMch, HHATTAAIB, (PaMUITHS) (moanmMch, MHUATTAITBI, PaMILITHs)



ITpunoxenue Ne 11
K [lopsanky BeneHus 1eaonpon3BOACTBA
B OKPYKHOU M30MpaTeIbHON KOMHUCCHH

AKT
npueMa-nepeaayvu el BpeMEHHOI0 XpaHEeHUs!

(mara) (MecTo cocTaBJIEHUS aKTa)

Hacrosimii akT cocTaBieH B TOM, YTO OKpY>KHasi U30upaTesibHasi KOMUCCHS
no BbIOOpaM JenyTtaToB Jlymbl ropojckoro okpyra IleiabiM mo msiTHaHIATHOMY
n30uparenbHOMY OKpyry No B e
npejacenarenas KOMUCCUN

(®HO)
nepenana, a llenpiMckas moceiaKoBasi TEppUTOpHUATIbHAS N30HpaTENbHAS
KOMHUCCHS B JIMLE NpeIceaaTeNs] KOMUCCUU

(®UO)
B IIPUCYTCTBUHU

(®HO, 10MWKHOCTH TPETHETO JIUTIA)
IIPUHSJIA  CIECAYIOIIHAE  JIeJJa  BPEMEHHOTO  XPaHEHHs  OKPYKHOU
n30MpaTebHOW KOMHCCHH IO BBIOOpaM JAemyTaToB J[ymMbl TOpPOICKOTO OKpyra
[lenbiM Mo mATUMAHAATHOMY M30MpaTenbHOMY OKpyry No

1. B KOJIMYECTBE JIe;
(HamMeHoBaHUE Jieya)
2. B KOJINYECTBE Jea U T.J.;
Bceero nepenano Jen.

(undpamu U MPONUCHIO)

JlokyMeHTBI niepena: JIOKyMEHTBI IPUHSLII:

(moanmMch, MHATTAAIB, (aMUITHS) (moanMch, MHATTAAITBI, PaMILITIs)



[Tpunoxenue Ne 12
K [lopsanky BeneHus nemonpon3BoaCTBa
B OKPYXHOU M30MpATEIbHON KOMUCCHUH

®opmMbl 0JIAHKOB,
HCIO0JIb3YEMBIX B OKPY/KHOM M30MPAaTEeJbHONH KOMHCCHH C MOJTHOMOYHAMHU
HHOI OKPYKHOI N30MpaTe/JbHOI KOMUCCHH 110 BHIOOpaM aenyTaroB JlyMbl
ropoackoro okpyra Ileasim



OKPY/KHASA UBBUPATEJIBHAA KOMUNCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOACKOI'O OKPYT A HEJBIM IHECTOI'O
CO3BbIBA IO ITATUMAHJAATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1
C IOJTHOMOYHUAMHU OKPYKHOU M3BUPATEJIBHON KOMUCCHUH
1O BBIBOPAM JIEITIYTATOB AYMbI 'OPOJACKOI'O OKPYT A IIEJIBIM
HIECTOI'O CO3BbIBA 110 IATUMAHIAATHOMY
N3BUPATEJIBHOMY OKPYI'Y Ne

IIPOTOKOJ 3ACEJAHUA

No

(mata)

. [Tenpim

[Ipencenarens
M30UpATEIbHON KOMUKUCCHU .. Banos

Cekpertapb
n30HpaTeIbHON KOMHCCHH ILIIL Iletpos



OKPY/KHASA UBBUPATEJIBHAA KOMUNCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOACKOI'O OKPYT A HEJBIM IHECTOI'O
CO3BbIBA IO ITATUMAHJAATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1
C IOJTHOMOYHUAMHU OKPYKHOU M3BUPATEJIBHON KOMUCCHUH
1O BBIBOPAM JIEITIYTATOB AYMbI 'OPOJACKOI'O OKPYT A IIEJIBIM
HIECTOI'O CO3BbIBA 110 IATUMAHIAATHOMY
N3BUPATEJIBHOMY OKPYI'Y Ne

BBIIMIUCKA U3 MPOTOKOJA 3ACEJAHUA

No

(mata)

. [Tenpim

[Ipencenarens
M30UpATEIbHON KOMUKUCCHU .. Banos

Cekpertapp
n30HpaTeIbHON KOMHCCHH ILII ITerpos



OKPY/KHASA UBBUPATEJIBHAA KOMUNCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI I'OPOACKOI'O OKPYT A HEJBIM IHECTOI'O
CO3BbIBA IO ITATUMAHJAATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1
C IOJTHOMOYHUAMHU OKPYKHOU M3BUPATEJIBHON KOMUCCHUH
1O BBIBOPAM JIEITIYTATOB AYMbI 'OPOJACKOI'O OKPYT A IIEJIBIM
HIECTOI'O CO3BbIBA 110 IATUMAHIAATHOMY
N3BUPATEJIBHOMY OKPYI'Y Ne

PEINEHUE
No
. [Tensim
[Ipencenarens
M30UpATEIHbHON KOMUUCCUU .M. Banos
Cekpertapp

n30HpaTeIbHON KOMHCCHH ILII ITerpos



OKPY/KHAS UBBUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI 'OPOACKOI'O OKPYT'A HEJIBIM HIECTOI'O
CO3BbIBA IO ITATUMAHJATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1
C NOJTHOMOUYHUSAMMU OKPYKHOM M3BUPATEJIBHON KOMUCCHUN
ITO BBIBOPAM JJTEITIYTATOB AYMbI 'TOPOJACKOI'O OKPYT A IIEJIBIM
IIECTOI'O CO3bIBA IO ITATUMAHJAATHOMY
N3BUPATEJIBHOMY OKPYI'Y Ne

yi. Kapna Mapxkca, 5, 1. [Tensiv, CBepnoBckast o6nacts, 624582, ten./axc (343)2-20-08

No
Ha Ne oT

IIpencenarens N.N.VMiBanoB



OKPY/KHAS UBBUPATEJIBHASA KOMUCCHS 110 BBIBOPAM
JAEITYTATOB AYMbI 'OPOACKOI'O OKPYT'A HEJIBIM HIECTOI'O
CO3BbIBA IO ITATUMAHJATHOMY U3BUPATEJIBHOMY OKPYTY Ne 1
C NOJTHOMOUYHUSAMHU OKPYKHOM M3BUPATEJIBHON KOMUCCHUHA
ITO BBIBOPAM JJTEIIYTATOB AYMbI 'TOPOJACKOI'O OKPYT A IIEJIBIM
INECTOI'O CO3bIBA IO ITATUMAHJAATHOMY
N3BUPATEJIBHOMY OKPYI'Y Ne

yi. Kapna Mapxkca, 5, 1. [Tensiv, CBepoBckast o6nacts, 624582, ten./axc (343)2-20-08

[Ipencenarens N.N.1BanoB



[Tpunoxenue Ne 2

YTBEPXJIEHA
pemenueM [lenpiMcKo TOCENTKOBOM
TEPPUTOPUATHHON N30UpaTETHLHON

KOMUCCHUHU
oT 10 urorsg 2016 r. Ne6/18

TUITIOBASA HOMEHKJIATYPA JAEJI
OKPY>KHOM M30MpaTeIbHOM KOMUCCHUH T10 TIOJITOTOBKE U MPOBEJICHUIO BHIOOPOB
nenytatoB [lymsl ropojackoro okpyra IlenbiM o niTuMaHAaTHOMY
n3buparenbHOMY OKpyTy No 1

CnmcoK uCnoIb3yeMbIX COKpAaIeHHit

IIT — «llepeyeHp TUNOBBIX YHPABIECHYECKUX APXUBHBIX JOKYMEHTOB,
00pa3ymomuxcsi B MPOIecce NEATEIbHOCTH TOCYIAapPCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJIE€HUS M OpraHu3aluii, ¢ yKa3aHHeM CPOKOB XpaHEHUs», M.,
2010;

IIX UKCO 2011 — «Ilopsanok xpaHeHUs1 U TIepelaud B apXUBbI JOKYMEHTOB,
CBA3aHHBIX C  IOATOTOBKOM W  TPOBEACHHEM  BBIOOPOB  JIENyTAaTOB
3akoHoparenpbHOoro CoOpanust CBepasioBCKOl o0mactu, BbIOOpPOB TIJIaB U
JENYTaTOB  IPEACTABUTEIbHBIX OPraHOB  MYHMIMIAJIBHBIX  OOpa30BaHUI»,
yTBepxkaeHHbIN noctaHoBienneM MKCO ot 04 aBrycra 2011 r.;

3CCO - 3akonogatenpHoit CoOpanue CBepIOBCKON 00J1aCTH;

HNKCO - UzbupatenpHas komuccusi CBepAIOBCKOM 0071aCcTH;

OUK - okpysxHas nzduparenbHas kKomuccus o Beidopam aenyrara 3CCO;

TUK — tepputopuanbHas n3duparenbHas KOMUCCHS;

YUK — yuactkoBast u3dbupatesbHas KOMUCCHS;

KPC - KoHTpoapHO-peBU3MOHHAS CITy»kK0a.

Kon-Bo
Hnpiexc 3aroyioBoK Jena (Tgf/[JE)B Cpok xpancHii Acia
ena (roma, wacTh) qaCTeﬁ)’ (Toma, yacTtu) u Ne [Tpumeyanue
> cratbu 1o Ilepeunto
1 2 3 4 5
01 IIporoxoinsl 3acenanuii OUK, ITocrositHHO
perieHust OKPY>KHON U30MpaTeIbHOM ct. 18 6 IIT/]
KOMHUCCHUU M IOKYMEHTHI K HUM
02 Konuu HOpMaTHBHBIX MPABOBBIX JAMH* *[Ipucnanubie
aktoB Poccuiickoii denepanuu, ct. 18a(1) IUIA CBEOCHUSA
CeepunoBckoit obmactu, [IUK IIT/
Poccun, opranoB mecTHOTO
camMOympaBiieHHUs TI0 BOIIPOcam
MOATOTOBKH U TTPOBEJICHUS BEIOOPOB
03 Bropoii sxzemmisip nmporokona OUK [TocTostHHO* * XpaHUTCS B
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00 UTOrax roJocoBaHus MO BEIOOpaM

n.3.2. [IX UKCO

IIPOTOKOJIE

JenyTaToB [yMbl TOPOACKOTO OKpyra 2011 3aceganust OUK
[TenpiM 1O IATUMAHIATHOMY
n30UpaTeIbHOMY OKPYTY U
JOKYMEHTBI (BTOPBIE IK3EMILISPHI
CBOJHEBIX Ta0JIUII, KOITHH OCOOBIX
MHEHUH, KOTIHH kKaJI00 U T.JI.) K HUIM
04 JInyHEele nena KaHOUuIaToOB B ITocTosiHHO
nenyraTsl JlyMbl TOpOICKOTO OKpyra n.3.1. [IX UKCO
[TenbiM, cogeprxaniyue JOKYMEHTBI O 2011
BBIIBIDKEHUU U PETUCTPAIIUU
KaHJIUJATOB, JOKYMEHTHI O
pe3ylbTaTax MpoBEPOK CBEACHHI O
KaHJUJaTax, NpeACTaBICHHBIX MpU
BBIJIBIDKEHUH, & TAK)KE UTOTOBBIE
(hMHAHCOBBIC OTYETHI C
MIPUIIOKEHUEM CBEICHUM 110 YUETy
MOCTYIUICHHUS U PACXO0JI0OBaHUS
JICHE)KHBIX CPEJICTB, B TOM YHCIIE
nHpopmanuto CoepbaHka o
JIBUKCHHH JICHE)KHBIX CPENICTB
05 [TepBuunbIe pUHAHCOBBIE 5o
JOKYMEHTHI K CBOJIHBIM (PMHAHCOBBIM n.7.6. [IX UKCO
OTYeTaM KaHIUIATOB 2011
06 IleuaTHble, ayAMOBU3YyaIbHBIC U ITocrositHHO
VHbBIC arUTAIIMOHHBIE MaTEPUAIIbI n.3.3 IIX UKCO,
KaHJUJaTOB 2011
07 Bropoii ax3emrisip puHAHCOBOTO [TocrosiHHO* *XpaHuTcs B
otuera OUK o nmocrymiennu u n.3.5 I[IX UKCO MPOTOKOJIE
pacxoq0BaHUM CPEICTB MECTHOTO 2011 3acenanust OUK
O10KETa, BHIJICTICHHBIX HA BBIOODHI
08 [lepBuunbIe (prHAHCOBBIE 5.
JIOKYMEHTHI K () UHAHCOBOMY OTYETY n.7.4. IIX UKCO
OUK o nocTymnieHuu u 2011
pacxoa0BaHUU CPEJCTB,
BBIJICTICHHBIX Ha BEIOOPHI
09 [IpoTtokonsl 3acenanuit KPC npu 5o
OHK n.7. [IX UKCO
2011
10 IIpoToKOIIBI 3aceqaHui TPYIIIIBI 110 S
WH(POPMAIMOHHBIM CTIIOpaM TIPH n.7. [IX UKCO
OUK 2011
11 JIoKyMeHTBI (MCKOBBIC 3asIBJICHUS, Sm.* * mocre
BO3PaXEHUS 10 UCKaM, PELIEHHUS ct. 189 IITYAL BBIHECEHUS
cynoB) 00 yaactun OUK B cyneOHBIX perieHus
rpoliieccax
12 Komuu nmpoTokosioB mo nenam o0 S5n.* * 110CIe
aIMHUHUCTPATUBHBIX ct. 189 IITYA/] BBIHECCHHUSI
MIPaBOHAPYUICHUX, COCTABJICHHBIX B pelieHus

OUK, u 1OKyMEHTHI K HUM
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13 Pesynbrarsl npoBepku S
PETUCTPUPYIOIIUMHU OpraHaMu n.7.7 1IX UKCO
CBEJICHUH, YKA3aHHBIX I'paXXAaHaMHu U 2011
IOPUANYECKUMHU JIUIAMU TTPU
OCYIIECTBICHUH JOOPOBOIBHBIX
MO’KEPTBOBAHMM B U30UpaTeNbHbIE
(G OH/IBI KAaHAUIATOB
14 AKTBI ¥ PEECTPBI, COCTABJICHHBIE B 5.
OUK, xacaromuecs IOATrOTOBKH B m.7.9. [IX UKCO
MIPOBEACHUS BEHIOOPOB 2011
15 JIOKyMEHTBI O HA3HAYEHUU YICHOB 5% * B ciryuae
OUK c npaBoM coBemaTeaIbHOTO n.7.12 IIX UKCO BO3HHUKHOBEHUSA
rojoca, HabIrogarenei 2011 CIIOPOB,
pa3HoryIacu,
CIICJICTBEHHBIX H
CyneOHBIX J1eT
XpaHATCS 10
BBIHECEHUSI
OKOHYATENbHOTO
pelieHus
16 [Topsnok BeneHus 3r.
JIEJIONIPOU3BO/ICTBA B OKPY>KHOU cT. 276
n3buparenpbHoi Komuccuu. Komus [T/
TuroBas HOMEHKIATypa el
OKPYKHOH M30MpaTeTbHOM
komuccun. Konust
17 Onucek 171 NOCTOSIHHOTO XPaHEHMSL. ITocrositHHO
AKTHI Iepegaun JokymMmeHToB B TUK cT. 246, 248 a IIT]]
18 [Tepenucka okpyKHOU 5 et JIIK
n30HUpaTeILHON KOMUCCHT cT. 33
T
19 [Tepenucka okpyXHOM 5 met* *B ciydae
n30MpaTebHOW KOMHCCUH C ct. 1836, B HEOJIHOKPaTHOI'O
rpakJiaHaMU 10 BOIIPOCaM [T/ oOpameHust — 5
paccMOTpeHHs UX oOparieHui JIeT Toclie
MOCIIEAHETO
pPacCMOTpPEHHUS
20 Kypnan peructpanuy BXOIAIINAX 5 ner
JIOKYMEHTOB cT. 258r
TN
21 KypHan perucrpanuy HCX0IALIINX 5 nmer
JIOKYMEHTOB CT. 258r
T
22 Kypnan perucrpanuu oopamnieHuin 5 ner
rpaxaaH cT. 2581
TN
23 IToamucHbIe TUCTHI KAHAUIATOB B 1 ron
JIETyTaThI cr.8.2 IIX UKCO,
2011
24 IloramieHnHsie, HEUCIOIL30BAHHEIC 1 ron
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u30upaTenpHble OroJuIeTeHN (pe3epB ct.8.1 [IX UKCO,
OUK) 2011

25 IloramienHsie, HEUCIOIL30BAHHEIC 1 ron
OTKPEMUTENbHBIE YIOCTOBEPEHUS ct.8.1 IIX UKCO,
(pezeps OUK) 2011

OJIOBPEHO

IIPOTOKOJ 3KCIEPTHON KOMHCCHH

[TenbIMCKOM MOCEIIKOBOU TEPPUTOPUATIBHON

HU30UpaTEeIbHON KOMUCCHH
ot 03 nrong 2016 . Ne 2

Htorosas 3anuch 0 KaTErOpUsAX U KOJUYECTBE JIEJI, 3aBECHHBIX B
OKPY>XHOM M30MpaTeaIbHON KOMUCCUU

[To cpokam xpaHeHUs

Bcero nen

1

2

IlocTostHHOTO

BpemenHoro

HUTOI'O:

Cekperapb OKpYKHOU H30UpaTEILHOMN
KOMHCCHH MO MTOATOTOBKE U ITPOBEICHUIO
BBIOOPOB JemyTaToB [[yMBI TOPOACKOTO

okpyra IlensIM 1Mo mATHMaHIATHOMY
n3bupaTensHOMy OKpyry Ne 1

Hara

IToamuce

rojy B

PacmmgpoBka
HOTNCH




