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K pemieHuto Ilensimckon
IIOCEIIKOBOY TEPPUTOPHUATIBHOU
n30upaTenbHOM KOMUCCUU

ot 05 ampens 2019 r. Ne 4/6

HOPAAOK
Be/leHH /1eJI0NPOU3BOACTBA
B TePPUTOPHAIBbHON M30MPAaTEeIbHON KOMHCCHHI

1. OOume mo10KeHUA

1.1. Tlopsimox  BedeHUs  JACJIONPOM3BOJCTBA B  TEPPUTOPUATLHOU
u3buparensHoi komuccuu (ganee — [lopsok) ycTaHaBIMBAET MOPSAOK PabOTHI C
JIOKyMEHTaMH, OCHOBHBIC TMpaBWa WX TOATOTOBKU U 0GOpPMIICHUS B
TEPPUTOPUATIBHON  M30MpATEIbHOM KOMHUCCHHM (Jajiee — TeppUTOpHAIbHAsS
KOMHCCHS).

1.2. Uuctpykimusi pa3paboTaHa HAa OCHOBaHUHU (eAepalbHBIX 3aKOHOB
«O0 OCHOBHBIX TapaHTUAX HW30MpaTENbHBIX IMpaB W IpaBa Ha ydacThe B
pedbepennyme rpaxaan Poccuiickoit ®enepanun», «OO0 apXuBHOM Jielie B
Poccuiickoit deneparun», «O MOpsAaKE pPacCMOTpEHHS OOpalleHWid TrpaxaaH
Poccuiickoit  @enepanuny», nocraHoBiieHus lIpaButenscrBa  Poccuiickon
®enepanuu oT 3 HOsOps 1994 roma Ne 1233 «O6 yrBepxkaenuun [lonoxenust o
nopssike  oOpalieHuss co  CiayxeOHoi  umHopmanuend  OrpaHUuYCHHOTO
pacnpocTpaHeHusl B (eaepaabHbIX OpraHax HCIOJHUTEIBHOW BiacTu», llpaBui
JICNONPOU3BOICTBA B (helepalbHBIX  OpPraHax HMCIOJHHUTEIBbHON  BJIACTH,
YTBEpKAECHHBIX MnocTaHoBiieHWEM [IpaBurtensctBa Poccuiickonn ®enepaunu OT
15 wrons 2009 roma Ne 477, ¢ ydyetom MeTOIMYECKHX PEKOMEHIAUN 10
pa3paboTKe WHCTPYKIIMI IO JEeJONPOM3BOJACTBY B (pemepaiabHBIX OpraHax
WCIOJIHUTENBHOW BJIACTH, YTBEPXKIACHHBIX mNpukazoM denepaipbHOro apXWBHOIO
areHTcTBa OT 23 nekadbps 2009 roga Ne 76, mocTaHOBICHUN Y MHBIX HOPMATUBHBIX
aktoB [IMK Poccumn, W30upatensHoii komuccuu CBEpAIOBCKOM 001acTH,

MPUMEPHOTO PEIMVIAMEHTA TEPPUTOPUATBHOW KOMHUCCUH, C HCHOJIB30BAHUEM



I'OCTa P 6.30-2003 «YHupuUUpOBaHHBIE  CHCTEMBI  JIOKYMEHTALlUU.
VYHupuuupoBanHas cucreMa OpPraHU3alMOHHO-PACIOPSIAUTEIILHON
nokymeHtauuu. TpeboBanust k opopmieHuto n1okymeHtoB», 'OCTa P 7.0.8-2013
«Cucrtema cTaHAapTOB 10 UHGOPMALMK, OMOIMOTEYHOMY U U3/1aTEIbCKOMY JIETy.
J1enonpon3BOACTBO U apXUBHOE 1€JI0. TEPMUHBI U ONIPEACIICHUS».

1.3. Tonoxenus [lopsiaka pacnpoCTpaHAIOTCS Ha OpPraHU3alUI0 padOTHI C
JOKYMEHTaMH HE3aBUCHMO OT BHJIA HOCHUTEINS, B TOM YHCJIE C DJIEKTPOHHBIMU
JOKYMEHTaMM, BKJIIOYas MOATOTOBKY, PETHCTPALIO, MPOXOXKACHUE, XPAHEHUE U
UCIIOJIb30BAHUE JIOKYMEHTOB, OCYLIECTBISIEMBIE CPEACTBAMHM MPOrPAMMHOIO
mznenuss  «JAEJIO»  moacuctemMbl  nokymMeHTooOopoTa  ['ocymapcTBeHHOM
aBToMaTu3MpoBaHHOM cuctemMbl Poccuiickoit ®enepanun «Boibopei» (nanee — [N
JEJIO).

PaGota ¢ nokymeHTamMuM MO OpraHu3aldd 3aKyMOK OCYHIECTBISIETCS B
COOTBETCTBHUHM C IMOJIOKEHUSMHU I'PaXKIaHCKOTO U OOKETHOTO 3aKOHOAATEIbCTBA.
Oco0GeHHOCTH OpraHu3aluu JO0KyMEHTOO00pOTa, OTHOCSIIErocsl K OpraHU3aluu
3aKyIllOK, IpaBWJa MOJATOTOBKM M O(OPMIICHUS TaKuUX JIOKYMEHTOB, a TaKke
HOPSA0K pabOThl ¢ HUMHU MOTYT JIOMOJHUTENBHO yCTaHABIUBATHCSI HOPMATHUBHO-
npaBoBbiMu akTamMu [{UK Poccum u UsbupartenbHoii komuccun CBepAIOBCKOM
obnactu.

1.4. TlpaBuna noAroToBKH, 0(OPMIICHHS TOKYMEHTOB U TOPSA0K pabOThI €
HUMHU, nipeaycMoTpeHHble [lopsaakom, 00g3aTeNbHbI Il YICHOB TEPPUTOPUATHHON
KOMMCCHH, a TAK)KE JINLL, IPUBJIEKAEMBIX 110 TPAXKIAHCKO-IIPABOBBIM JI0TOBOPAM.

1.6. Benenne — penonpou3BOACTBA  TEPPUTOPUATIBHOM  KOMMCCHM
OCYILIECTBIISIET MPEACENATEND (CEKPETaph) TEPPUTOPUATBHON KOMUCCHH.

Perncrpannio mocrynarommx, OTIPAaBIAEMBbIX U BHYTPEHHUX JTOKYMEHTOB,
KOHTPOJIb MCIIOJHEHUS JOKYMEHTOB OCYILECTBIAIOT CUCTEMHBIE aIMUHACTPATOPHI
KOMIUIEKCOB CPEACTB aBTOMATHU3alUMM COOTBETCTBYIOIIMX TEPPUTOPHUATIBHBIX
n30MpaTeNbHbIX KOMMCCUH (lanmee-cUCTEMHbIE aIMAHHACTPATOPHI

TEPPUTOPHAITBHBIX KOMHUCCHI) B COOTBETCTBUHU C PACIOPSIKCHHEM IpelceaaTels



N3buparenbHoit komuccun CepjioBckoir obmactu ot 07 mekabps 2010 r. Ne
06/30.

1.9. JlenonpousBoJICTBO B TEPPUTOPHATIBHON KOMHCCHHM OCYIIECTBISIETCS C
HcnoJib3oBaHueM mnporpammuoro msaenusi JAEJIO moacuctembl aBTOMAaTu3aluu
aIMUHUCTPATUBHOM  JEATEIBHOCTH | OCyIapCTBEHHOW aBTOMAaTU3UPOBAHHOU
cuctemsl Poccuiickoit @enepannu «BpiOOphD», BXOAAIIEH B COCTaB CHEUATBHOTO
nporpamMmMmHoro obecneuenus (nanee - [ JIEJIO).

Hoctyn k I JIEJIO ocymiectBisieTcsi B COOTBETCTBUM ¢ PermameHToOM
UCIOJIb30BaHUsI MHPOPMAIIMOHHBIX PECYPCOB KOMIUIEKCA CPEICTB aBTOMATU3ALINH
W36uparensHoi komuccun CepioBekoit odnactu (nanee — KCA UKCO).

1.10. TIM AEJIO mpenocTaBisieT BO3MOXKHOCTh pabOTaTh C AJIEKTPOHHBIMU
oOpazaMM JOKYMEHTOB, OCYILIECTBISATh B 0a3e JaHHBIX aBTOMATH3WPOBAHHBIM
MOUCK JIOKYMEHTOB IO PAa3JIMYHBIM KPUTEPHUSIM, OPTraHU30BBIBATH KOHTPOJIb
UCIIOJIHEHUSI JOKYMEHTOB W TOPYYEHUM, a TaKXe€ I0JIy4aThb CTaTUCTUYECKUE
OTYETHI 10 JOKYMEHTOO00POTY B TEPPUTOPHUATIEHON KOMHUCCHUHU.

1.12. OcHoBHoM eaunHuIel xpanenus uHdopmaruu B 1MW JIEJIO sBnsercs
perucTpalMoHHas KapTouka gjokymeHTa (ganee — PK).

1.13. Pa6ora B I[IM JIEJIO ocHOBBIBaeTCcS Ha MPHUHIIUAIIEC OTHOKPATHOU
pErucTpalu JOKyMEHTA.

1.14. N3menenus B Ilopsnok BHOCSATCS pacHoOpsbKEHUEM MpejaceaTens
N3bupatenpHOil komuccnn CBEpaIOBCKON 00J1acTH.

1.15. B Iopsiake UCTIONB3YIOTCA CIEAYIONIUE TEPMHUHBI U ONIPEACICHUS

OJlaHK JOKyMEHTa - JHCT OyMard WIM DJIEKTPOHHBIA IMAOJIOH C
PEKBH3UTAMU, UACHTUPUITUPYIOMIMMH aBTOpa 0(UIIUATHFHOTO TOKYMEHTA;

BHYTPEHHUHN JIOKYMEHT — JOKYMEHT, ITOArOTOBJICHHBIA B TEPPUTOPHUAIIBHOMN
KOMMCCHUH, HE BBIXOISIIINH 32 €€ MpeJIebl;

BXOJSIIINI JIOKYMEHT — JOKYMEHT, MOCTYNUBIIMA B TEPPUTOPHUAIBHYIO
KOMUCCHIO;

J€JI0 — JOKYMEHT WJIM COBOKYIHOCTbh JJOKYMEHTOB, OTHOCSILUXCS K OJTHOMY

BOIIPOCY M IMOMCIICHHBIX B OTACIBbHYIO O6J'IO)KKy;



JIEJOMPOU3BOJICTBO — JIEATEIbHOCTh, 00€CIEUNBaIONIas JOKYMEHTUPOBAHUE,
JOKYMEHTOOOOPOT, ONIEPATUBHOE XPAHEHHUE U MCIOIb30BaHUE JOKYMEHTOB;

JoKnanHas (cimykeOHas ) 3amucka — BHYTPEHHUN JOKYMEHT, aJlpeCOBaHHBIN
BBIIECTOSIIIEMY JTOJDKHOCTHOMY JIMI[y OT HMIKECTOSAIIETO JOJKHOCTHOIO JHMLA
U cojepKaluil 00CTOATENbHOE U3JI0KEHNE KAKOro-IuO0 BOMpoca ¢ BHIBOAAMU U
MIPEVIOKEHUSIMU COCTABUTEIIS,

JOKYMEHT - 3a()MKCUPOBAaHHAs HAa HOCUTese MH(OpManus C peKBU3UTAMU,
MO3BOJIAIOUIMMU €€ UACHTU(PUIIUPOBATD;

JOKYMEHTHpOBAaHWE — 3amuch MHGOpPMAlMM HAa  HOCHUTENEe IO
YCTaHOBJIEHHBIM ITPaBUJIaM;

JOKYMEHTOOOOPOT — JABUKEHUE TOKYMEHTOB TEPPUTOPHAIBHON KOMHUCCHUU C
MOMEHTa HX CO3JaHHMs WIM TOJYYEHHUs] JO 3aBEpUICHUS WCIOJHEHUS WU
OTIPABKH:

nyOIuKaT JOKYMEHTA — MOBTOPHBIN IK3EMIUISIP MOAJIMHHUKA IOKYMEHTA,;

3aBEpEHHas KOIWsS JOKYMEHTa — KONHMS JOKYMEHTa, Ha KOTOpOW B
COOTBETCTBHUM C YCTAaHOBJICHHBIM TMOPSAKOM IPOCTABIECHbI HEOOXOIUMBbIE
PEKBHU3UTHI, 00ECTICUUBAIOIINE €€ IOPUANYECKYIO0 3HAUUMOCTB;

UCXOIAIIMNA JTOKYMEHT — JIOKYMEHT, OTIPABISEMBIA W3 TEPPUTOPHUATIBHOMN
KOMHCCHH,

KOHTPOJIb ~ MCHOJHEHUS JOKYMEHTOB —  COBOKYIIHOCTH JIEWCTBUH,
o0ecneurBaoIuX CBOEBPEMEHHOE UCTIOTHEHUE JOKYMEHTOB;

KOIUS JJOKYMEHTa — 3K3EMILUIIP TOKYMEHTA, OJHOCThIO BOCIPOU3BOIAIINN
uHGOPMAIUIO OTMHHUKA TOKYMEHTA;

HOMEHKJIAaTypa JeJl — CHUCTEMaTU3UPOBAaHHBIN NEPEYEHb 3arojOBKOB JEN C
YKa3aHUEM CPOKOB UX XpaHEHHS;

HOPMAaTUBHBIE JIOKYMEHTbl — COBOKYITHOCTb MHCTPYKTHUBHBIX MaTE€pHaJIOB,
pacCUMTAaHHBIX Ha IOCTOSHHOE WJIM MHOTOKpPaTHOE JEWCTBHE M COJEpKaIIUX

Kakue-Tu00 HOPMBI, ITpaBuiia, MPEeANUCaHus;



HOCUTEIb MHGOPMALIUU — MATEpUANIbHBIA OOBEKT, MpeTHAa3HAYCHHBIN s
3aKpervieHus, XpaHeHusT (M BOCIPOU3BEJCHUS) pPEUEBOM, 3BYKOBOM WU
M300pa3uTeNnbHON HH(pOpMaALUK;

opUIIUATIBHBIA JOKYMEHT — JOKYMEHT, CO3/laHHBbIi OpraHoM BJIACTH,
OopraHu3ainuen, TOJDKHOCTHBIM JIMIIOM WKW TpaXJIaHUHOM, O(GOPMIICHHBIN B
YCTaHOBJICHHOM TOPSIIKE;

opopmIIeHHE JOKYMEHTa — MPOCTABJICHHE Ha JOKYMEHTE HEOOXOIUMBIX
PEKBU3UTOB,;

MUCbMEHHOE oOpallieHne — HalpaBJICHHOE B TOCYIapCTBEHHBIN OpraH, opraH
MECTHOT'O CaMOYTPABJICHUS W JOJKHOCTHOMY JIUIY TUCHbMEHHOE MPE/JIOKEHUE,
3asBJICHHUE WJIM KaJ100a;

MUCBbMO — 000OIIIEHHOE HAa3BaHHUE PA3IUYHBIX MO COJIEPIKAHUIO IOKYMEHTOB,
CITYKallTUX CPEJICTBOM OOIIECHUS MEXKy OpraHU3aIUsIMHU, TPaXIaHaAMU,

MO/UIMHHUK JOKYMEHTa — TIePBBIA WU CAUMHCTBEHHBIH DK3EMILISAP
o(pHUIIUATIEHOTO JTOKYMEHTA;

MOpY4YeHHUE — JOKYMEHT, NPEANHUCHIBAIOIINN BBITOJHEHHUE TEX WM HHBIX
3aJaHM;

peructparmonHas kaptouka nokymeHTta (PK) —perucrtpanroHHO-y4deTHas
¢bopma, B TOM YHUCIIE B JICKTPOHHOM BHJIE, UCIIOJb3yeMas JIJIsl 3alUCH CBEJICHHUH O
JIOKYMEHTE B IIEJIAX ydeTa, MOMCKa M KOHTPOJIA, co3JaBaeMasi IIPH perucTpaiiu
nokyMeHTa ¢ ucnosnbzoBanuem 11 JIEJIO;

perucrpanusi JOKyMEHTa — MPUCBOCHHUE JTOKYMEHTY PETHCTPAllMOHHOTO
HOMEpa U BHECCHUE CBEJICHUH O JIOKYMEHTE B PETUCTPAIMOHHO-YYETHYIO (OPMY;

PEKBU3HT JOKYMEHTA — 3JIEMEHT O(POPMIICHHS JOKYMEHTA;

CKaHHWPOBAaHUE JJOKYMEHTA — MOJYYECHUE DJICKTPOHHOr0 00pa3a IOKyMEHTa,

CPOK MCIIOJHEHHUSI JOKYMEHTa — CpPOK, YCTAHOBJICHHBIM HOPMATHUBHBIM
MPABOBBIM aKTOM, OPraHU3AIIMOHHO-PACTIOPSIUTEIIHLHBIM JOKYMEHTOM, YKa3aHUAMHU

110 UCIIOJIHCHHUIO JOKYMCHTA WK IIOPYYCHUCM,;



yKa3aHUs 10 UCHOJHEHUIO IOKYMEHTa — PEKBU3UT, COCTOSIINI U3 HAMUCH
Ha JIOKYMEHTE WJIM Ha OTJEIbHOM JIMCTE YCTAHOBIECHHOW (OPMBI, CIEIaHHOMN
JOJKHOCTHBIM JIULIOM;

yuyeT JOKYMEHTOB — (¢ukcanus ¢akra TMONy4eHUs JAOKYMEHTOB 0e3
MPOCTABJIEHUS Ha HUX PETUCTPALMOHHBIX IITAMIIOB;

(dopMupoBaHue Aelia — FPyNIUPOBAHUE UCIIOJIHEHHBIX TOKYMEHTOB B JIENO B
COOTBETCTBMM C HOMEHKJIATYpOHM Jed W CcUcTeMaTH3alus JOKYMEHTOB BHYTPH
nena;

AKCIEPTU3a LEHHOCTH JTOKYMEHTOB — M3y4Y€HHE JTOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB UX LEHHOCTH B LIENSAX OMPEJEICHUS] CPOKOB XpaHEHHUS JTOKYMEHTOB U
oTOopa ux JJs BKIIIOYeHHs B cocTaB ApxuBHoro onaa Poccuiickoii @enepanmu;

ANIEKTPOHHASA KOMUA JIOKYMEHTa — KONHUS JOKYMEHTa, CO3JaHHas B
AIIEKTPOHHOU hopme;

ANIEKTPOHHBIN JOKYMEHT — TOKYMEHT, HHGOpMaIHs KOTOPOTO MPEACTaBICHA
B DJICKTPOHHOH ¢opMe, HOCUTENSIMU HHPOPMALMHU [JII KOTOPOTO SIBISIOTCS
HOCHUTEIH, UCTIOJIb3yEeMbI€ B AJIEKTPOHHO-BBIYUCIUTEILHON TEXHUKE;

ANIEKTPOHHBIM 00pa3 JIOKyMEHTa - OJJIEKTPOHHAs KOMHUA JOKYMEHTa,

HN3TrOTOBJICHHOI'O HA 6YMa)KHOM HOCHUTCIIC.

2. Ilpuem, perucTpanusi M NPOXOKAEHNE MOCTYNAKIIUX TOKYMEHTOB

2.1. JIOKyMEHTBHl B TEPPUTOPHUAIBHYIO KOMHUCCHIO JOCTAaBJISIOTCS Yepe3
oTnereHue cBs3M (TmouTol, TejerpadomM), HAPOUHBIM WIIM TEPEHAAIOTCS BO BpEeMs
JUYHOTO TpUeMa TrpaxaaH mpeacedaTento (3aMecTUTEN0 IpeaceaaTens,
CEKpEeTapro) TEPPUTOPUATIBHON KOMUCCHH.

JIOKYMEHTBI MOT'YT MOCTYIIaTh B TEPPUTOPHUAIBHYIO KOMUCCHUIO TIO KaHalam
cBsi3u ['ocynapCcTBEHHON aBTOMAaTU3UPOBAHHOM chcTeMbl Pocculickorn denepanuun
«Bw10ope» cpeacrBamu snektporHord moutel [IW JIEJIO, wa odwunmanbHbi
MOYTOBBIA SIIIUK TEPPUTOPUATBHOW KOMHCCHM B ceTtu HVHTEepHET U 110

(aKCUMUIILHOU CBSI3H.



2.2. Ilpuem, mnepBuuHas o00pabOTKa W pETUCTpalUs NOCTYMAIOIIKUX
JOKYMEHTOB NMPOU3BOAUTCSA NPEACEAATENEM TEPPUTOPUATBHON KOMHUCCHH WIIH
CUCTEMHBIM aJIMUHUCTPATOPOM TEPPUTOPUATBHOM KOMHMCCHUH C HCIIOJIB30BAHUEM
I[N JEJIO exenHeBHO B 4Yachl pabOThl TEPPUTOPUATBLHON KOMHCCHH, KpOME
BBIXOJHBIX U HEPAOOUMX MPA3THUYHBIX THEH.

Bpems mnpuema JOKYMEHTOB B pabouyuil [€Hb, MPEIIIECTBYIOMIUMA
HepaboueMy Mpa3gHUYHOMY JHIO, COKPAILAETCsl HA OJIMH Yac.

[lopsinok MONy4eHUST W PETUCTPALMU JOKYMEHTOB TIOCJIE€ OKOHYAHUS
paboyero JHs, B BBIXOJHbIE W Hepabouue Npa3gHUYHbIE JHU, B MEPUOJ
NOJTOTOBKM W MPOBEACHUS M30MpATENbHBIX KaMIAHUW  yCTAHABIMBAECTCS
npeaceaaTeseM TEPPUTOPUATBHON KOMUCCHH.

2.3. llocTynuBimine MOKYMEHTHI MOJAPA3NENSAIOTCS Ha PEruCTpUpYyEeMbIe
1 He nojytexanue peructparyu B [T JIEJIO (mpusnoxenne Ne 1).

2.4. llpu BCKpBITHUHM KOHBEPTOB, MOCTYHAIOIIMX IO IOYTE, HMPOBEPSETCS
[IPaBUIBHOCTh AApPECOBAaHUs, KOMIUIEKTHOCTb M LEJIOCTHOCTh JOKYMEHTOB,
HaJIN4KUe IPWIOKEHUM, CBEPSIETCA COOTBETCTBUE UX HOMEPOB YUETHBIM HOMEpAM,
yKa3aHHBIM Ha KOHBepTax. HempaBuiibHO aJpecoBaHHbIE U OIIMOOYHO BIIOKEHHBIE
JOKYMEHTBl HE PEruCTPUPYIOTCS, IIEPECBUIAIOTCS 110 HA3HAYCHUIO WU
BO3BPAILAIOTCS OTIIPABUTEIIIO.

2.5. Ecnu npu BCKpBITUU KOHBEPTa OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB
WO UX OTHEIbHBIX JIMCTOB, IPUIOKECHUHN, IOBPEXKICHUE JIOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpaM, YyKa3aHHBIM Ha KOHBEPTE,
IpeacesaTesaeM TePPUTOPUAIIBHON KOMUCCUN WM CUCTEMHBIM aJIMHUHUCTPATOPOM
TEPPUTOPHATIBHON KOMHCCHM COCTaBISI€TCS aKT YCTaHOBJICHHOW (OpPMBI B JBYX
sk3emIuIsipax  (mpwiokeHue Ne2). OauH DK3eMIUISIp aKTa TMOCBhUIACTCSA
OTIIPABUTENIO, JPYrOl MPUOOIIAETCS K MPUHATHIM JTOKYMEHTaM.

Ha o0opoTHO# CTOpOHE MOCIENHETO JIMCTa TMOBPEXKIECHHOTO JIOKYMEHTA
B IIPABOM HHMJKHEM YTy JEJIAeTCS OTMETKA «/[OKYMEHT ITOJIy4EH B IOBPEKIACHHOM

BHUJIEY.



2.6. KoHBepTbl OT MOCTYNMBIIUX JOKYMEHTOB HE YHHUUTOXAIOTCS B
clly4yae, €cld TOJbKO IO HUM MOKHO YCTAHOBUTH aJIpeC OTIpaBUTENs, AATy
OTIPABKU MU MOJIYYEHHS TOKYMEHTOB, €CJIM OHU COJEpKAaT JIOKYMEHTBI, KOTOpBIE
MOCTYIUIN W3 CYJOB, CIJEICTBEHHBIX OpPraHOB JHOO JOTOBOPBI, MNPETECH3UH,
VCKOBBIE 3asBJICHHUS.

2.9. Ilpu perucrpauuu mnoctynusiiero gokymeHta B PK oOs3artenbHO
BBOJSITCS CIEAYIOIIME PEKBU3UTHI: BUJ JJOKYMEHTA, €r0 UCXOASAIINI HOMEp U JaTa,
JTaHHBIE O KOoppecrnoHaeHTe (anpecante) (dhamuius, UMs, OTYECTBO (PU3HUECKOTO
JUIa WM Ha3BaHME OpraHU3alliMd, MECTOHAXOXKICHHE OTIPABHUTENS), a TaKKe
KpaTKOE COJIepXKaHUE JOKYMEHTa, KOJIMUYECTBO JINCTOB OCHOBHOTO JOKYMEHTa W
JUCTOB MPUJIOKEHHUS, KOJTUYECTBO IK3EMILISIPOB.

B PK nokymenTta ¢GopMHpPYIOTCS pPErHCTPAMOHHO-YUYETHBIE JaHHbBIE O
JOKYMEHTe, 00eCIeunBalolre yIpaBieHne JOKYMEHTOM, B TOM YHUCJIE€ €ro MOKUCK,
KOHTPOJIb UCTIOTHEHHUS, XpaHEHHE U UCTIONb30BaHue (TIpUiiokeHue 3).

2.10. PeructpanimoHHbIN MITAMII ¢ YKa3aHUEM BXOJIAIIETO HOMEpa, AaThl U, B
HEOOXOJMMBIX CIIy4asiX, BPEMEHH DPETUCTPAIMM TPOCTABISETCS, KaK MPaBUIIO, B
IPaBOM HIDKHEM YTy JIMIEBOM CTOPOHBI MEPBOTO JHCTA 3aPETMCTPUPOBAHHOTO
IoKyMeHTa. Ha mpuiokeHWH TpOCTaBISETCS BXOISAIIUN HOMEp OKyMEHTa, K
KOTOPOMY OHO OTHOCHTCSI.

Ha xomuu gokymeHTa BXOZSIINI HOMEp MPOCTABISETCS B IPABOM HIKHEM
YIJ1y JJMLIEBOM CTOPOHBI IIEPBOTO JHUCTA.

I[Ipy mocTymieHHMH  JTOKYMEHTa C  CONpPOBOJMUTENIbBHBIM  MHCHbMOM
PErUCTPAIIMOHHBIN IITAMI IPOCTABISETCSA HA COMPOBOAUTEILHOM MUCHME.

[Ipu peructpamuum JTOKYMEHTa, SIBISIOIIETOCS OTBETOM Ha HUCXOASIIUN
JOKYMEHT WJIM MPUCJIAHHOTO B JIONMOJIHEHUE K paHEe HAMPABICHHOMY JOKYMEHTY,
B pazneine «Csizku» PK nenaercs cooTBeTCTBYyIONIAs CChUIKA (CBSI3KA).

K moBTOpHOMY MJOKYMEHTY TNpUKIAIbIBACTCS WHPOPMANUI O paHee
MOCTYNUBIIUX JOKYMEHTaX U pe3yibTaTaxX MX MUCHOJHEHHS B BUJIE pacliedaTaHHOMN

PK, koTtopas nepenaercss OTBETCTBEHHOMY 34 UCIOJIHEHUE JIOKYMEHTA.



2.11. Tlocne peructpanuu JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, MpHU
HEOOXOJUMOCTHU, OH MOXET OBITh OTCKaHMpoBaH, a 3aTeM Kk PK moxer ObITh
MPUCOEANHEH JJICKTPOHHBIM 00pa3 MOKyMEHTa U MNPWIOKEHUS K HEMy B
dopmate pdf.

2.12. 3apeructpupoBaHHbIE JOKYMEHTBl pacCMAaTPUBAIOTCS MpejcenaTeaemM
TEPPUTOPUATIBHOM  KOMHUCCHM, 3aTeM, TOCJie TIEPEHECEeHMs] yKa3aHus II0
UCTIOJTHEHUIO  JIOKYMEHTa B  PETUCTPAIIMOHHYK  KapTOuKy  MepeaaroTcs
UCIIOJTHUTEITIO.

2.15. VicnosiHeHHBIE JOKYMEHTBI CIIMCHIBAIOTCS B JIEJ0 MpejceaaTeaeM
(cexpeTapeM) TEpPUTOPHAIBHOM KOMHCCHM W IIOMEHIAIOTCS B JEJI0 B

COOTBE€TCTBHU C HOMCHKHaTyPOI;’I ACJII TeppHTOpHaHLHOfI KOMHCCHMU.

3. OcHOBHBIE TPeOOBAHNS K MOATO0TOBKE M 0OPMIIEHHIO TOKYMEHTOB

3.1.  JlokymeHTBI, coO3JaBa€Mble B  TEPPUTOPUAIBLHONH  KOMUCCHH,
oopmIsitoTcs Ha OJaHKax, Ha CTaHIAPTHBIX JucTtax Oymaru ¢opmara A4 (210 x

297 mMm).

3.2.  JlokymMeHTHI 0(pOPMIIIIOTCS Ha MPOJOJIBHBIX OJIAaHKAaX yCTaHOBJICHHOMN
(OpMBI, H3TOTOBJICHHBIX KOMITBIOTEPHBIM criocoOoM (Tipuiioskenune Ne 4).

B tepputopuanibHON KOMUCCUM MCTIONB3YIOTCS CIIETYIOIINE BUIBI OJIAHKOB:

0JIaHK MPOTOKOJIA 3aCeIaHus TEPPUTOPUATHHON KOMHUCCHH,

OJIaHK pelIeHusI TEPPUTOPUATLHON KOMUCCHUH;

OJIaHK pacropsHKEHUSI TpeJiceaTelIs TePPUTOPUATBLHOM KOMHUCCHH,

oOmuii 6J1aHK TePPUTOPHATIBHON KOMUCCUU (IJI TOATOTOBKH JIFOOOTO BHJIA
JOKyMEHTa, KpOME MHUChMa);

0JIaHK MHChMa TEPPUTOPUATIEHON KOMHUCCHH,

OJIaHK TpeiceaTesNsi TEPPUTOPHATBHON KOMHUCCHH.,

3.3. oxymeHThl OG(OPMIISIIOTCS B COOTBETCTBHU C TpeOOBaHUSMU K
JIOKyMEHTaM, M3TOTOBJISIEMBIM C TIOMOIIBIO MEUATAIONIUX YCTPOUCTB, U K (haiiyam

TEKCTOBBIX JIOKYMEHTOB (TipuiioxkeHue Ne 5).
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34. Ilpu noaroroBke U  OQOPMIIEHUH  JOKYMEHTOB  YJIEHBI
TEPPUTOPHATIBHON KOMHUCCUU W JIMIIA, TPUBJIEKAEMbIe MO TPaXTaHCKO-TIPABOBBIM
JOTOBOpaM, JOJHKHBI COONIOAATh MpaBUiia OPOPMIIEHUSI PEKBU3UTOB, H3JI0KEHHBIE
HUKE.

5.5. CocraB pEeKBU3UTOB JOKYMEHTa OMPEIENIAeTCS €ro BHIAOM U
Ha3HAYCHHEM. PeKBHM3WTaMU [IOKYMEHTOB, CO37aBaéMbIX B TEPPUTOPHATIBHON
KOMUCCHH, SIBIISTFOTCSI:

3.5.1. I'ep6 CBepanoBckoit 001acTH.

Ha Onankax 1oKyMeHTOB nmomeniaeTcsi Maibiidi repo CBepanoBcKoi obnactu
B YepHO-0e10M HU300paxKeHUH.

N3o06paxkenne repba moMeniaeTcsi Ha BEpXHEM MoJjie OJaHKa M LEHTPYETCs
OTHOCHTEITbHO HAWMEHOBAHUS TEPPUTOPUATHHON KOMHCCHH

I'ep6 CepasoBckoit o6acTu
[NEJIBIMCKAS ITOCEJIKOBASA
TEPPUTOPUAJIBHAS U3BUPATEJIBHAA KOMUCCHUA

KoHTponb 3a npaBMIIBHBIM HCIIOJB30BaHUEM OJIAHKOB U UX COOTBETCTBHEM
YCTaHOBJIEHHBIM 00pa3liaM OCYIIECTBISETCS MpeaceaaTelieM TepPPUTOPHATIbHON
KOMUCCHH.

3.5.2. HaumeHoBaHuEe TEPPUTOPUATHEHON KOMUCCHUHU.

HaumeHnoBaHnue TeppUTOpHAIIBHOW KOMUCCHM YKa3bIBAaeTCS Ha OJIaHKax B
COOTBETCTBHM C HAMMEHOBAaHUEM, YCTAHOBJICHHBIM I30MpaTenbHBIM KOIEKCOM
CBepaiioBckoit 001acTH.

3.5.3. HaumeHoBaHUE HOTAKHOCTH.

HaumeHnoBaHue AOKHOCTH JIMIIA, MOJAMUCABIIETO JOKYMEHT, YKa3bIBaeTCs
Ha OylaHkKe TpeacenateNs TeppuUTOpUaiIbHOM Komuccuu. HammeHoBanue
JOJHKHOCTH YKa3bIBAa€TCs M0 HANMEHOBAHUEM TEPPUTOPHAIBHON KOMHUCCHUU .

3.5.4. CripaBoYHbBIE€ TaHHBIE O TEPPUTOPUATIBHON KOMUCCHUH.

CrpaBouyHbIE JaHHBIE O TEPPUTOPHAIBLHOM KOMHCCHM YKa3bIBaIOTCS B

Omankax mmceM: yia. Kapama Mapkca, 5, m. [lensim, CBepanoBckas 06:1., 624582;

ten: (34386) 2-20-08; dakc: (34386) 2-20-08; e-mail:
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3.5.5. HaumeHoBaHue BuJa JOKYMEHTA.

HamMeHnoBaHue Buaa W3IaBacMOro JOKyMEHTa (peIIeHHe, PacIopsiKeHHE,
BBIIMCKA W3 TMPOTOKOJA 3acedaHWss W T.J.) BKIOYaeTcs B  OJIaHK
COOTBETCTBYIOIIETO BHIa TOKYMEHTOB.

B mnmcemMax HaMMEHOBaHWE BHJA W PAa3HOBHIHOCTH JOKYMEHTa HE
yKa3bIBACTCH.

3.5.6. Jlata nokymMmeHTa.

JlaToli JOKyMEHTa SIBJISCTCS JlaTa €ro IMOANMCAHMS, yTBepXKAcHUs. JlaToit
IPOTOKOJIA SABJISIETCS J]aTa 3aceaHus, a akTa — JaTa COOBITHSI.

JlaToli TOKyMEHTa, W3IaHHOTO COBMECTHO JIByMsl M OoJiee OpraHH3allisIMH,
SIBJISIETCS 1aTa Oosiee O3 AHEN MOIIHUCH.

HaTy mokymeHTa 0pOpMIISIOT apaOCKUMU IUdpaMu B TIOCIEI0BATEIBHOCTH
JCHb Mecsla, Mecsll, roa. Jlenb mecsna U mecsiy oQpOpMIISIOTCS IBYMS TIapaMH
apabckux mudp, pa3aeJIeHHBIMA TOYKOM, IO — YETHIPphMs apaOCKUMH HudppamHu,
HaIpuMmep:

17.01.2015

Jlomyckaercs clioBecHO-IIMGPOBOI criocod ohopMIIeHHUS 1aThl, HAIPUMED:

17 ssuBapst 2015 1.

3.5.7. PeructpaiinoHHbIii HOMEpP MOKYMEHTa ISl BXOJSAIIUX M HCXOMISIINX
JOKYMEHTOB COCTOMUT M3 MHJEKCA Jeja [0 HOMEHKIIATYpPE U, YEPE3 KOCYI0 YEPTY,
MOPSAAKOBOTO HOMEPA JOKYMEHTA.

PerucTpaunoHHblii HOMEpP JOKYMEHTA, HW3JIaHHOTO COBMECTHO, COCTOMUT
W3 PAa3JICICHHbIX KOCOM 4YEpPTOM PEruCTPALMOHHBIX HOMEPOB, HPUCBOCHHBIX
OpraHu3anusMu  —  aBTOpaMHM  JIOKYMEHTa M PACIOJIOXKEHHBIX B
MOCJIEIOBATENBHOCTH, COOTBETCTBYIOIIEH  OOO3HAUYEHHIO  HAMMEHOBAHUU
OpraHu3alui B 3aroJ0BOYHOM YaCTH TOKYMEHTA.

3.5.8. Ccputka Ha UCXOIANUN PETUCTPAITMOHHBIA HOMED U ATy TOKYMEHTA.
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Ccbuika Ha UCXONAIIUN PETHCTPAIlMOHHBIA HOMEp W JaTy JOKyMEHTa
BKJIIOYAETCA B COCTaB PEKBU3UTOB OsaHka nuchbMa. CcbUIKa MNPOCTABIAETCA
UCIIOJIHUTEJIEM IIPH MOATOTOBKE MHChbMa-OTBETA.

3.5.9. MecTto coctaBiieHus (M3/1aHKsI) TOKYMEHTA.

Mecto (M3maHMs) TOKyYMEHTa yKa3blBaeTcsi Ha oOmeM OnaHke u OJlaHKe
KOHKPETHOTO BHJA JOKyMeHTa. B OilaHkax muceM CBEIEHUS O MECTE CO3JaHMs
JOKYMEHTa cojiepKarcsi B pekBu3nuTe «CrpaBoyHbIe JTaHHBIE O TEPPUTOPUATBHON
KOMHCCHIY.

MecTo cocraBieHUss WIM H3JaHUS JOKYMEHTa YKa3bIBaeTCid C YYE€TOM
NPUHSATOTO aIMUHUCTPATUBHO-TEPPUTOPUATIBHOTO JCIICHUSI.

MecTto cocTaBieHHMs] WM W3aHUsS JOKYMEHTa YKa3bIBA€TCS B CepeuHe
CTPOKH MEXy JaTOW U PEerUCTPAIlMOHHBIM HOMEPOM JIOKYMCHTA.

3.5.10. I'pud orpanndenus 10CTymna K JOKYMEHTY.

[IpocTaBnsercs Ha JOKYMEHTaX, COJEp)KalluX KOH(QUICHIMAILHYIO
uHpopmanuto. B coorBercTBuUM c IlonoxkeHunem o mnopsake oOpalieHus co
ciy>)keOHOM MH(pOpManMel OrpaHMYEHHOTO pPACIPOCTPAHEHUS B (peaepalbHbIX
OpraHax  MWCIOJHUTENbHOW  BiacTh  (yTBepkIeHHbIM  [locTaHoBiIeHHEM
[IpaButensctBa oT 03 HosOps 1994 roma Ne 1233) ormetka o
KOH(QUACHLINAIbHOCTH Ha JOKyMeHTax wumeeT Bua «/ns cuyxebGHOro
nosib3oBanus» (JCII).

OTMmeTKa NPOCTABIAETCS B BEPXHEM IIPaBOM YIJIy JHUIEBOW CTOPOHBI
MEPBOro JIUCTA JOKYMEHTa OT T'PaHUIIbI JIEBOTO MOJIS.

3.5.11. Anpecar.

PexBu3uT «AnpecaTy pacrnonaraercs B IpaBOM BEPXHEM YIIIy.

JIOKyMEHTBI aIpeCyloTCs B OPTaHU3AlUU, UX CTPYKTYpHBIE TIOApa3aeIeHUs,
JOJDKHOCTHBIM  JIMIIAM WJIM TpakJaHaM T[pU OTBETE€ Ha HX oOOpalieHus.
HanmeHoBaHue opraHu3alud W CTPYKTYPHOTO TOAPA3JEICHUS YKa3bIBAIOTCS

B MMCHUTCJIBHOM IIaACKE, HAIIPUMCECP:



13
[TpaBuTenbcTBO CBEPATIOBCKON 00J1aCTH

IIpaBoBoe ynpaBiieHuE

Ecnu  pgoxkymeHT aapecyercs JIOMKHOCTHOMY JIMILy, HAaWMMEHOBAHUE
OpraHU3aIMy YKa3bIBaeTCsI B UMEHUTEIHLHOM TaJexe, a JOJDKHOCTh U hamMuinus —
B fatenbHOM. [Ipy 3TOM MHULIMAIIBI YKa3bIBAIOTCS Tiepe haMuuei, Hampumep:

N3bupartenbHass KOMUCCHS
PocrtoBckoi o0actu
3aBenyonIEMY MPABOBBIM OTJIEJIOM
H.II. iBanoBy
Ecnu  nokymeHT ajapecyeTcs pPYKOBOAWTENIO OpraHu3allud WU €ro

3aMCCTUTCIIIO, HAMMCHOBAHUC OPraHU3allUHd OOJDKHO BXOJAHTH B HAUMCHOBAHUC

HOJDKHOCTH aJipE€CaTa, HAIIPUMCP:

3amecTurento nupekropa Beepoccuiickoro
HAy4YHO-HUCCIIEIOBATEILCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUSI U apXUBHOTO JIeJia
[LII. CmupHOBY

Ecnu nokymeHT anpecyercs oOpraHu3allM, CHadajla yKa3bIBaeTCs ee

HalMEHOBAHUE, 3aTEM IOYTOBBIN aApeC, HAIIPUMED:

[IpousBoacTBEHHOE 0OBbEIUHEHNE
«Kpucramn»

OTtpaasslii ep., 1. 9, r. Omck, 109012

JlomyckaeTcs UEHTPUPOBATh KAXKAYIO CTPOKY PEKBU3UTa «Aapecar»
10 OTHOIIEHUIO K CaMOUW JUIMHHOW CTPOKE.

JlomyckaeTrcss  HMCMOJB30BaTh  OQUIHMAIBHO IPHUHATHIC  COKpAICHHBIC
HAMMEHOBAHWSI  OPraHOB TOCYJApCTBEHHOW  BJIACTH, OPraHOB  MECTHOIO
CaMOyTMpaBJICHUS, OPraHU3AIUN.

[ToutoBBIl azpec yKa3bIBa€TCs B IOCJIEI0BATEIbHOCTH, YCTAHOBJICHHOMN

[IpaBunamMu oka3aHHs yCIyr MOYTOBOM CBSI3M, YTBEPAKIACHHBIMU IOCTAHOBICHUEM
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ITIpaButenscTBa Poccuiickoir @enepaumu ot 15 ampens 2005 roma Ne 221
«OO0 yTBEpKJI€HNUHU MTPaBUJI OKa3aHUs YCIYT TOYTOBOU CBSI3HUY.

Ha noxymeHnTax, agpecoBaHHbIX (hellepalbHbIM TOCYIapCTBEHHBIM OpraHam,
opraHaM TOCYyJapCTBEHHON BiacTu CcyObekToB Poccuiickoit  ®Dexaepariuu,
n30upaTeNbHbIM KOMUCCUAM CcyObekToB Poccuiickoit ®enepauuu, ajpec He
yKa3bIBAETCA.

Ecnu 1oKkyMeHT oTnpaBisieTcsi B HECKOJIBKO OJHOPOJIHBIX TOCYIaPCTBEHHBIX
OpraHoOB MJIM OpraHU3allMi, UX CIIEyeT YKa3blBaTh 0000IEHHO, HAIPUMED:

[IpencenarensiM y4acTKOBBIX
n30UpaTebHBIX KOMUCCHUI

JIOKyMEeHT He JOJKEH cojepxaTh Ooiyiee ueThlpex aapecatoB. CioBO
«Konus» nepes BTOPBIM, TPETHUM, YETBEPTHIM aJPECaTOM HE YKa3bIBAIOT.

[Ipu wHanpaBieHuu JOKyMeHTa OojJee 4YeM B 4YeThIpe aJpeca MOXKET
COCTABIIATHCS CIIMCOK PACCBUIKM YCTaHOBJICHHOW (opMmbl (mpuioxenue Ne 6),
KOTOPBIM TMOAMHUCHIBAECTCS TMpejceaareyieM (a B €ro OTCYTCTBHE 3aMECTHTENIEM
npeaceaaTesi, CEKpeTapeM) TEPPUTOPUATIbHON KOMUCCHUH.

[Ipu agpecoBaHuM NOKYMEHTa (PU3UYECKOMY JIMIy BHAYalle YKAa3bIBAIOTCS

(baMuIINs ¥ MTHUITMANBI TIOJTyYaTessi, 3aTeM [MOYTOBBIN aipec, HalpUMep:

®omuueny [1.1.

yi1. Beepnas, qom 15, k8. 10,
Exarepun6ypr, 620000

3.5.12. I'pud yrBepxaeHus TOKyMEHTA.

JIOKyMEHT  yTBep>KJaeTcsl JOJKHOCTHBIM JIMLIOM WJIHA  CHEUHUATIBHO
M3/1aBa€MbIM IOKYMEHTOM.

[Tpu yTBEepkIeHUU MOKYMEHTAa JOJKHOCTHBIM JUIIOM TpU( yTBEpKIACHUS
nomxeH coctoaTh u3 cnoBa Y TBEPKJIAKO (6e3 kaBbr4ek) mpONUCHBIMU OyKBaMH
U Ha CIEAYIOIIeH CTpOKE — HAMMEHOBAaHHUE JIOJXKHOCTH, MOJINUCH, WHHUIMAIBI

1 bamuams auna, yTBEpAUBIIErO TOKYMEHT, U 1aTa YTBEPKIACHUS, HAIPUMED:
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YTBEPXJAIO
[Ipencenarens
TEPPUTOPUATIBHON M30UPATEIILHON KOMUCCUI

JIUYHAasl IMOAIUCH WHULHAIIB, (haMUIHs
Jlata

[Ipu yTBepkI€HUM AOKYMEHTA MOCTAHOBIEHUEM, MPOTOKOJIOM, PEIICHUEM,
pacriopsikeHueM Tpud yTBepxkKIeHust cocrouT u3 cinoa Y TBEPXJIEH
(YTBEPXXIEHA, VYTBEPXJEHbI wmm VYTBEPX/EHO) (6e3 kaBbIuek)
OpPONMKUCHBIMM ~ OyKBaMH,  HAWMEHOBAaHHUS  YTBEPXKIAIOIIETO  JIOKYMEHTa

B TBOPUTCIIBHOM IIAJCKE, CTO AAThl 1 HOMECpPA, HAIIPUMCD:

YTBEPX/IEH
noctanopieHueM N30uparenbHoi
komuccuu CBepIIsIOBCKON 00J1aCTH

ot 25 stuBapst 2015 r. Ne 13/144

I'pud yTBepkaeHus pacrosiaraloT B MPaBOM BEPXHEM YTy JAOKYMEHTA.
B rpude yTBepkIeHHs AOMyCKAaeTCs LEHTPUPOBATH JJIEMEHTHI OTHOCHUTEIHHO
CaMOM JUIMHHOW CTPOKH.

3.5.13. YkazaHus 1o UCIOIHEHUIO JOKYMEHTa (PE30ITIOIH).

VYKkazaHusi M0 HWCIOJHEHHIO JOKYMEHTa MOTYT OBITh HAmHCaHbl OT PYKHU
npeacenaTesneM (a B €ro OTCYTCTBHE 3aMECTUTEEM IpECENaTeNsl, CEKPETapeEM)
TEPPUTOPUATIBHON KOMUCCHUH Ha TIOJIJTMHHUKE IOKYMEHTa Ha CBOOOJIHOM OT TEKCTa
MecTe, WM  OpOPMIICHBI Ha OTIelIbHOM Jucte Qopmara A6 (105x147)
yCTaHOBIIEHHON ¢opMbl (mpuwioxeHue Ne 7), TPHIOKEHHOM K JOKYMEHTY.
VYkazaHusi 10 UCMOJIHEHUIO JOKYMEHTA BKIIOYAIOT (haMHJIMW M WHUIMAIKL (100
JOJKHOCTH ) UCTIOJTHUTENEH, PU HEOOXOIUMOCTH — COJIEpKaHUE TOPYUEHUSsI, CPOK
UCIOJIHEHUs (yCTaHABIMBAEMbIM JOJKHOCTHBIM JIMIIOM, JABIIMM YKa3aHUE IO

HCITIOJTHCHHUIO I[OKYMCHTa), IMOAIIMCHh PYKOBOAUTCIIA U JaTy, HAIIPUMCP:

Cemenony H.W.
Kpacuosy I1.H.

[Ipomry noAroTOBUTH MPOEKT MUCHMA
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K 22.03.2015

JInunas moanuce
Jata
VYkazaHus o UCTIOJIHEHUIO JOKYMEHTa, OpOpMIICHHBIE Ha OTACIHHOM JIUCTE,
NPUKPEIUISIOTCS K JOKYMEHTY, K KOTOPOMY OHM OTHOCSATCA, U BMECTE C HUM

IIOAIINBAKOTCA B ACJIO.

3.5.14. 3aroyioBOK K TEKCTY JOKYMEHTA.
3aroyioBOK K TEKCTY JOKYMEHTa JOJDKEH KPaTKO U TOYHO PACKphIBaTh €ro
COJIEp’KaHUE U OBITh COIVIACOBAH C HAMMEHOBAHUEM BHJA JOKYMEHTA. 3arojOBOK

MOJKCT OTBCYUATh HAa BOIIPOCHI:

- «0 4yeM (0 KoM)?», Harpumep: pacrnopsbkenre — O co3gaHnuu DKCIEePTHOM

KOMHUCCHU,

-«gero (xoro)?», Hampumep: akT — OO YHUYTOXKEHUU JIOKYMEHTOB C

HNCTCKIINMHU CPOKAMU XPAHCHUA

3aroyioBOK COCTaBJISIETCS JIUIIOM, TOTOBSAIIUM MPOEKT TOKYMEHTA.

3aroyioBOK, COCTOSIIIMI W3 JABYX M 0oJjiee CTPOK, MeyaTaeTcsl yepe3 OJuH
MEXCTPOUYHBIA WHTEpBaJI, TOYKA B KOHIIE 3arojoBKa HE CTAaBHUTCS. 3arojoBOK
pacrmosiaraeTcsi Ha IEPBOM JIMCT€ HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpH
o opMIICHUH TTHChMa — OT TPAHUIIBI JIEBOTO TIOJIS.

3.5.15 OTmeTKa 0 KOHTpOJIE.

OTMeTKa O KOHTpPOJIE MPOCTABISAETCS HA JOKYMEHTaX, MOCTaBJIEHHBIX Ha
KOHTPOJIb, C HCIOJb30BaHMEM IiTammna «KOHTpoJb» (WM HMHBIM CIOCOOOM) Ha
BEPXHEM II0JIe JOKYMEHTa CrpaBa, JMOO Ha OJaHKE yKa3aHWS O HCIOJHEHUIO
JIOKYMEHTA.

3.5.16. Tekct qoKymeHTA.

Texkct gokymeHTa MOXKET ObITh OQOpMIIEH B  BHJI€  CBSI3HOTO

TEKCTa, TAOJIHITHI WU COSTUHEHUS dTUX CTPYKTYP.
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TexkcT JHOKyMeHTa JOJDKEH  M3JaraThCsl KpPaTKO U SICHO, OBITh
apryMEHTHUPOBAHHBIM, OOECMEYUBAaTh TOYHOE U OJIHO3HAYHOE BOCIIPUSTHE
cojiepKaileiicst B HeM HHGOpMaIuu.

TexkcT MOKyMeHTa [OJKEH, KaK MPaBWIO, COCTOATh M3 JIBYX YacTeu.
B nmnepBoii wactu yKas3pIBalOTCS NPUYMHBI, OCHOBAHUS, LEIU COCTABJICHUSA
JOKyMEHTa, BO BTOpOM — pEIICHUs, BBIBOABL, MPOCHOBI, MPEITOKEHUS,
PEKOMEHIAIU Y.

TexkcT OOKyMEHTa MOXKET COJAEpkKAaTh TOJBKO 3aKJIIOUHUTEIBHYIO YacThb
(HanpuMep, pacropsKeHHE — pacHopsAIMTENbHYI0 4acTh 0€3 KOHCTATUPYIOLIEH,
NUCHMO, 3asiBJIEHUE — MPOCHOY O€3 MOsSICHEHN).

B Tekcte mokymeHTa, MOATOTOBJIEHHOTO HAa OCHOBAHUM 3aKOHOJATEJIbHBIX,
WHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, MU3JaHHBIX OpraHaMmu BjacTu Poccuiickoit
deneparuu, UHBIMU (enepaIbHBIMU TOCYAAPCTBEHHBIMU OpTraHaMH, OpraHaMH
roCyJapCTBeHHOU BiacTu cyObekToB Poccuiickoit ®enepanun, UK Poccun,
N3bupatenbHOil koMmuccun CBEpAIOBCKON 00J1acTH, TEPPUTOPUATIBHON KOMUCCUU
YKa3bIBAa€TCs HAMMEHOBAaHUE BHUJIa JOKYMEHTA, HAMMEHOBAaHUE OpraHa, U3/1aBIIETro
NOKYMEHT, J1aTa MPUHATUS WIH YTBEPKICHUS TOKYMEHTA, €r0 pEerucTpalOHHBIN
HOMED, a TAK)KE 3ar0JI0OBOK JOKYMEHTA, 3aKJIFOUCHHBIN B KaBbIUKH.

TexcTel JOKYMEHTOB OO0JBIIOr0 00BbeMa, HapUMeEp, MOJIOKEHHUM, TTOPSIKOB,
METOANYECKUX PEKOMEHJALUUM, MOTYT JEIUThCA Ha pa3leibl, MOAPA3AEIbl U
MYHKTHI, KOTOPbIE HYMEPYIOTCS apaOCKUMHU MUPpaMu, HaIpuMep:

1. Pa3znen
1.1. ITogpaznen
1.1.1. ITyHkT

A03a11bl BHYTpHY IMTYHKTOB HE HYMEPYIOTCS.

B muceMax ucnonp3yroT cienytoniue GopMbl U3IT0KECHHS:

or l-ro nwmma mHOXxecTBeHHOro uucia («IIpocum  HampaBUThH

uHdopmanuio...», «HampasisieM Ha pacCMOTpPEHUE MPOEKT...» U JP.);
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oT 3-ro nwma eauHCTBeHHOTro umcna («TeppuropuanpHas KOMHCCHS HE
CUUTAET BO3MOXHBIM...», «TeppuTopranbHas KOMUCCHUS MpearaeT pacCMOTPETh
BO3MOYKHOCTb...»);

Ha OJlaHKax MOJKHOCTHBIX JHUI] — OT |-ro JiWia eIWHCTBEHHOTO YHWCia
(«IIpomry Bac mpencraBuTh JaHHBIC O...», «CYHTAI0 BO3MOXHBIM MPUHATH YIaCTHE
B...»).

I'padbbl ¥ CTpOKM TaOMUIBI MOJDKHBI HMMETh 3arojOBKH, BBIPAKCHHBIC
CYIIECTBUTEIPHBIM B HWMEHHUTENbHOM majnexe. [lom3aromoBku Tpad U CTPOK
JOJDKHBI OBITh COTJIACOBaHBI ¢ 3arojioBKamu. [IpomomkeHune TabmUIBl HA HOBOM
JUCTE BCETJa HAYMHAETCS C 3arojIOBKOB €€ CTOJIOIOB (MM HOMEpOoB Tpad B
ciydae, ecnu rpadbl TabJIMIBI Ha TIEPBOM JIMCTE MPOHYMEPOBAHBI).

3.5.17. OTMeTKa 0 HATUYUU TIPUITOKESHHM.

OTMeTKa 0 HAIMYUH TIPUIIOKEHUH paconaraeTcsi OT TPAaHUIIBI JIEBOTO TMOJIS
NocJie TEKCTa Mepe/1 MOIMUCKIO.

Ecnu nokyMeHT mMmeeT MpuiiokKeHusl, Ha3BaHHbIE B TEKCTE, OTMETKa 00 uX

HaIM4YUU 0OpMIISieTCs 10 clenytouieit hopme:

[Tpunoxenue: Ha 15 1. B 3 7K3.

Ecmu AJOKYMCHT HMCCT IIPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HaMMCHOBAaHUA HGO6XOI[HMO INCPCUNUCIINTL IIOCJIC TCKCTA OOKYMCHTA IICPCH
IMOAIMHUCBHIO C YKA3aHHUCM KOJINYCCTBA JIMCTOB B KAXK/JIOM IIPHUIIOKCHUHN U KOJIMICCTBA

AK3EMIUISIPOB, IPU HATMYUU HECKOJIBKUX MTPUIIOKEHUN UX HYMEPYIOT, HAIIpUMED:

[Tpunoxenune: 1. Tlomoxxenne 06 FKcrepTHON KoMuccuu Ha 15 1. B 1 9K3.
2. Ilpumepnas HomeHKIaTypa jaen Ha 14 1. B 1 9K3.
Ecnu  npunoxkeHuss COpOUIIOPOBAaHBI, TO KOJUYECTBO JIUCTOB  HE
YKa3bIBACTCA.
Ecnn npunoxeHue HampapiseTcss HE BO BCE YKA3aHHBIE B JIOKYMEHTE

azpeca, TO OTMETKa O HAIMYUU MPUJIOKEHUsT ohopmIIsieTcs 1o cieayonieit hopme:

[Tpunoxxenwne: Ha 20 1. B 3 3K3. TOJIBKO B NMEPBBIN aJpec.
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Ecnmn Kk nokymeHTy mpuiaraercss APYrod IOKYMEHT, TAaKKe€ HMEIOIUN
MPUWIOKEHUE, TO OTMETKA O HAJIMYUU NPWIOKEHUS OPOPMISETCS CIEAYIOIIUM
o0Opazom:

[Ipunoxenue: nuceMo MW30upatenbHoit komuccun CBepAJIIOBCKONH 00JacTu
ot 15.11.2015 Ne 67/450 u npunoxxeHue K Hemy, Bcero Ha 12 1.

B noctaHoBiEHUSX U PACIOPSHKEHUSX CBEACHUS O HAJIWYUU TPHIOKEHHM
yKa3blBaroTcs B Tekcte. Hampumep:

«Pa3pabotaTh M mpeACTaBUTH MPOEKT IUIaHAa M0 (¢opMe, yKa3aHHOU
B nipriioskeHu Ne 1».

Ecniu B goKkyMeHTe, K KOTOPOMY OTHOCUTCS TNPUIIOKEHHE, OHO
HE YTBEP>KIAETCs, a MPOCTO COJIEPIKUTCS CChUIKA Ha HEro, TO B MPaBOM BEPXHEM
yIJy YKas3bpIBaeTCs, K KAKOMY IIOCTAaHOBJICHHUIO (PacloOpsiKEHUIO) MPHUIIOKEHHE
OTHOCHUTCS, HAIIPUMED:

[Ipunoxenne
K PEIICHUIO TePPUTOPUATILHOM
KOMHUCCUU
ot 11 ssuBapst 2015 r. Ne 5/57

[Tpunoxenne
K pacropsiKEHUIO IpeiceaaTels
TEPPUTOPHUATIBHON KOMHUCCUU
ot 15 mapra 2015 1. Ne 8

[Ipy HamMuMM HECKOJIBKMX MPUIIOKEHUN OHU HYMEPYIOTCS, Hampumep,

npunoxxenne Ne 1, npunoxxenue Ne 2 u Tak ganee.

3.5.18. IMoamuce.

B cocraB noamucu < BXOIAT: HAMMEHOBAaHUE  JOJDKHOCTH  JIMIIA,
MOJMHUCABIIETO TOKYMEHT, €r0 JTUYHAs MOJIMUCH, KOTopas OQOpMIISIETCS CUHUMU
WM Y€PHBIMH YEPHIUIAMH, paciiudpoBKa MOANMKUCH (MHUIIAATIBI, (pamMuims).

Ecimu mokymeHT odopmisieTcss Ha OllaHKe TEPPUTOPUATEHON KOMHUCCHH, TO
PEKBU3HUT BKJIIOYA€T HAMMEHOBAHHME JIOJDKHOCTH JIMIA, MOJIUCHIBAIOIIETO
JOKYMEHT, €ro JIMYHYI MOAMNHUCh, pacliu@poBKY TMOANHUCH (MHULHUATIBI U

(dbaMuIInIo), HAapUMED:



20
HpeI[CGI[aTCJ'IB JUYHasd 1IoAIIMCh MHUIUAJIBI, q)aMI/IJ'II/IH

Ecin [OMKHOCTHOE JUI0, MOJIUCH KOTOPOTO 3aroTOBJIEHA HA IIPOEKTE
JOKYMEHTa, OTCYTCTBYET, TO JOKYMEHT MOJAMMCHIBAET €r0 3aMECTUTENb WM MHOE
JMLO, UCHOJHsAMoLEe ero o0s3aHHOCTH. lIpym 3TOM 00s3aTenbHO YyKa3bIBAIOTCA
(akTUyeckas IOJKHOCTb JHUIA, MOAMMCABUIETO JOKYMEHT, €ro WHHUIUAlbl U
bamumus.

He pomyckaercs mnoanuceiBaTh AOKYMEHTBI C MPEAJIOTOM  «3a» WIH
NPOCTaBJIEHUEM KOCOH YepThl Nepes] HAMMEHOBAaHUEM JOKHOCTH.

Ecnn noxkymeHT odopmisieTcss Ha OjaHKe IpeacenaTess TeppUTOpUuaIbHON
KOMHUCCHUU TO JIOJKHOCThH HE YKa3bIBAETCH.

Ecnu noxymeHT oopmisiercss He Ha OJIaHKe, TO PEKBU3HUT COACPKUT MOJTHOE
HAaUMEHOBAaHUE JOJDKHOCTH JIMIIA, TOJIUCABIIETO JOKYMEHT, €ro JUYHYIO
HOJIUCH, paciIuPpOBKY MoANKUCH (MHULIMABI ¥ Gpamuinio). Hanpumep:

3aMeCTUTEb nmpeaceaaTcird
TeppHTOpHaHBHOﬁ KOMHUCCHUH JN4YHas 1oAIInMCb HHHUIIHUAJIBI, (1)aMI/IJII/IﬁI

[Ipy nmoamucaHuM JTOKYMEHTa HECKOJBKHUMH JIOJDKHOCTHBIMM JIMIAMU HX
MOJNKWCHA  paclojlaratoTcsl  OJIHA MMOJ  JAPYrod B MOCJIEI0BATEIbHOCTH,

COOTBETCTBYIOIIEH 3aHUMAEMOM JOJKHOCTH, HAIIPUMED:

Hp@I[CGI[aTCJ'IB JU4Has1 IIoAIINCh HMHHUIINAJbI, (baMI/IJ'II/IH

byxranrtep JIMYHAs TOAIUCH WHUIUATB, (haMUITUs

B nokymMeHnTe, moAroTOBJIEHHOM KOMHUCCHUEW, MOANUCH PACIIONaratoTCs OJHa
o Apyroi. [lepBeIM yKas3wIBaeTCs MpejceaaTeb KOMUCCHU, a (paMUIuN YICHOB

KOMHCCHH pacmojiararoTcs B andaBUTHOM mopsike. Hampumep:

HpeI[CGZ[aTCHB KOMHUCCHH JU4Has1 1IIoAIINCh HMHUIINAJIbI, (l)aMI/IJ'II/IH
YieHbl KOMHUCCUH JU4YHas1 IIoAIINCh HWHHUIINAJIbI, q)aMI/IJ'II/IH

JU4YHas1 IIoAIINCh HMHHUIINAJIbI, (1)aMI/IJ'II/I$I
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Ecnu noKkyMeHT cocTaBieH Kak IpuiaraemMass K OCHOBHOMY JOKYMEHTY
CIpaBKa Wiu MHpopmaus, To OH 0hOpMIISIETCSI B COOTBETCTBUU C MMyHKTOM 3.5.17
Hactosero Ilopsaka, a moj TEKCTOM JTOKYMEHTa, Kak IMPaBUJIO, YKa3bIBaeTCS
®.M. ordecTBO, MOANKMCH JMIA, MOJATOTOBUBILETO CIPABKy, a TakXke JaTa
MOJATOTOBKH.

3.5.19. T'puc¢ cornacoBanus.

BHyTpenHee coriacoBaHue JOKYMEHTOB TEPPUTOPUATBHOM KOMHUCCHUH
IPOBOAMUTCS COOTBETCTBYIOIIMMHU JTOJKHOCTHBIMU JIMIIAMHU U O(DOPMITSIETCS] BU301A.
BHemnee  coriiacoBaHue — MPOBOAMTCA € WHBIMU ~ OpraHaMd  BJIACTH,
rOCy/IapCTBEHHBIMU ~OpPraHaMM UM  OpraHu3aiusMu, odopmisierca rpudom
corjacoBaHMsl JIOKYMEHTa WJIM Ha OCHOBAaHMU TMPOTOKOJAa, MHChbMa O
COTJIaCOBaHMH.

I'pud cormacoanus cocrout u3 cioa COI'JTACOBAHO (6e3 kaBbIuek)
OPOMUCHBIMU ~ OyKBaMM, HAaMMEHOBAHHUS JOJDKHOCTH JIMIA, C KOTOPBIM
COTJIaCOBBIBAETCS IOKYMEHT (BKJIIOYAsi HAMMEHOBaHUE OpPraHU3allii), ero JUYHON
MOJIIUCH, pacIM(POBKU MOANUCH (MHUIIMAIBI, (aMUIUs) U JaThl COTJIACOBAHMS,
HaIpumep:

COI'JTACOBAHO
3aMEeCTUTENb TIpeAceaaTeNs
N36upatenbHON KOMUCCHH

CepmiioBcKoit obnactu
JUYHAsS MOANUCh WHUIHAIBI, (haMUITHS
Jlara

Ecnu cormacoBanue OCYHMCCTBIIAACTCA IMPOTOKOJOM, IMHCBMOM HIIHM OPYI'UM

JOKYMEHTOM, TO OHO O(hOpPMIISIETCSI CJIETYIONTUM 00pa3oM:

COT'JIACOBAHO
IIPOTOKOJT 3aCeTaHMS KOHTPOIBHO-
PEBU3UOHHOM CITYKObI
N36upatenbHOM KOMUCCHH

CaepasoBckoit ob1acTu
ot 15 derpans 2015 1. Ne 2

Hnin:
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COTI'JTJACOBAHO
nucbMo ObiapxuBa
ot 25 mapta 2015 r. Ne 4-15/46
I'pud cornacoBanus pacrnonaraercs mnoj pekBusutom «lloamnuce» B jeBOM
HIDKHEM T0Jie JOKYMEHTA.
3.5.20. Buza.
BHyTpenHee corjacoBaHue IMpoeKTa JTOKyMeHTa O(QOpMIIIETCS BU30M.
Buza BritouaeT moAmuch BU3UPYIONIEro, pacuin@poBKY MOANMUCU (MHUIUATIBI,
dbamumius) W nary, npu HEOOXOAUMOCTH MOXKET OBbITh YKa3zaHa JOJDKHOCTH

BU3UPYIOLIETO, HAIIPUMED:

byxranrtep
JIMYHasl OAIUCH UHUIMANbI, haMUITus

Jlara

[Ipy Hanmuuuu 3aMeyaHud K JOKYMEHTY BH3a O(QOPMIISETCS CIEIyIONIUM

obpazom:

3ameyaHus pUjararoTcs
Oyxranrep
JVYHAS TOJIUCH UHUIUANBI, aMUTUs

Jlara

3aMeuaHMsi HW3JIAaraloTcs  Ha  OTACJIBHOM  JIUCTE,  IOJMHUCHIBAIOTCA
Y MPUJIArarTCs K JOKYMEHTY.

JlomyckaeTcs moIMCTHOE BUBMPOBAHUE JOKYMEHTOB U MPUIIOKECHUN K HUM.

Ecnu nogTMHHUK JOKYMEHTa OCTA€TCSl B TEPPUTOPHATBHON KOMUCCUU, BU3bI
MPOCTABJISIIOTCS. B HUXKHEM 4YacTH OOOPOTHOM CTOPOHBI MOCJEIHEro JIMCTa
MOJUTMHHHUKA TOKYMEHTA.

Ha pgokymeHTe, TOMJIMHHUK KOTOPOrO  IIOJUICKUT  OTIPABKE W3
TEPPUTOPUAIIBHOM KOMMCCHH, BU3bI MPOCTABIISIIOTCS B HWKHEH YAaCTH JIMIEBOMU

CTOPOHEI IMOCJICAHCTO JIMCTA KOIIMK OTIIPABJIACMOI'O JOKYMCHTA.
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3.5.21. Tleuars

[leyats 3aBepsieT MOIMHHOCTH MOAMMUCH JOJKHOCTHOTO JIMIIA Ha
JOKYMEHTaX,  YyJIOCTOBEPSAIONIMX  MPEIyCMOTPEHHBIE  TMPABOBBIMU  aKTaMU
MOJITHOMOYHUS JOJDKHOCTHBIX JIMIl WKW (UKCUPYIOIIUX (DaKThl, CBA3aHHBIE C
(MHAHCOBBIMM CPEICTBAMHM, a TAKXKE Ha MHBIX JJOKYMEHTaX, MpeaycCMaTPpUBAIOIIUX
3aBEPEHUE MTOJJIMHHOM MMOAUCH.

[Teyath cTaBUTCS Ha CBOOOJHOM OT TEKCTa MECTE, HE 3aXBaThIBas JIMYHOU
MOJAMUCHU JOKHOCTHOTO Jiniia. [ledath MOXKeT 3aXBaThIBATh YaCTh HAUMEHOBAHUS
JOJDKHOCTH JIUIA, TTOAMUCABIIETO TOKYMEHT.

B nokymeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHUMUIIMPOBAHHBIX (QopM,
nevyaTh CTABUTCS B MeCTE, 0003HaU€HHOM OTMETKOM «MI» v uHbIM 00pazoM.

3.5.22. OTmeTKa 0 3aBepeHUU KOTIHH.

Jlns 3aBepeHHs COOTBETCTBUS KOIMUMU JOKYMEHTa TOJIMHHUKY HHUXKE
pexBu3uta «l[loamuce» mpocTaBisgeTcs OTMETKA O 3aBEPeHUM KOMUU —
3aBepuTeNbHAs HaANuch «BepHO», MOMKHOCTH JIMIA, 3aBEPUBIIETO KOIIUIO,

Cro JIM4HasiA IoAIInCh, pacmmprBKa IMOAIINCHU U NdTa 3aBCPCHUA, HAIIPUMCED:

Bepno

[Ipencenarens TeppUTOPHUAIIBHOM KOMUCCUH
JUYHAas MOAIUCH WHUIUANBI, aMUITus
Jara

[Ipy HEOOXOAUMOCTH TPU 3aBEPEHUM KOMHH JOKYMEHTAa MOXET OBITh
MIPOCTABJIEHO BpEMsI 3aBE€pEHUs (HapUMep, MPU 3aBEPEHUH KOIUN MPOTOKOJIOB 00
UTOTax TOJIOCOBAHUSA, O Pe3yJabTaTaX BHIOOPOB).

[Ipn nepecbuike KONMMM JOKYMEHTa B APYTHE OpPraHW3aldM WJIW BbLAAYE €€
Ha PYKM 3aBEpUTEIIbHAS HAANUCH YJIOCTOBEPSAETCS MEYATHIO.

JIMCTBI MHOTOCTPAHUYHBIX KOMUWA MOTYT ObITh MPOHYMEPOBAHBI, OTMETKA O
3aBEPEHUN KOMUU MOKET OBITh JOMOJHEHA YKa3aHUEM KOJIUYECTBA JINCTOB KOIHUHU.
JlonmyckaeTca 3aBepsiTh OTMETKOW «BepHO» KaXIbld JUCT MHOTOCTPAHUYHOU

KOIIMK JOKYMCHTA.
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3.5.23. Ormerka 00 UCIIOJTHUTEJIE.

OtmeTka 00 HCHOJHUTENE BKIOYAaeT B ce0s HMHULMAIBL U (pamMUInio
UCIIOJTHUTENS JOKYMEHTa M HOMEp €ro ciykeOHoro TteineoHa C KOJIOM
CeepayioBckoil obnactu. OTMETKy 00 HMCHOJHUTENE pacloyiaraloT Ha JIMIEBOU
WIK, TpU OTCYTCTBUM MeECTa, Ha OOOPOTHOM CTOpPOHE TMOCJIEAHEro JHUCTa

JOKYMEHTA B JIEBOM HMKHEM yriay pazMmepoM mpudra 10 myHKTOB, HampuMmep:

A.II. Cunopos
(34359) 20-94-25

3.5.24. OtmeTka 00 UCMIOTHEHUN JOKYMEHTA U HaIIPaBJICHUU €ro B JIEJIO.

OrMeTrka 00 WCHOJHEHUH JOKYMEHTAa U HAMNpaBJICHUU €ro B JIENIO
BKJIFOYAET CIJICYIONINE JaHHBIC: KpaTKHE CBEISHUS 00 HCIOJHEHUHM JOKYMEHTa
(mpu  OTCYTCTBUM JOKYMEHTA, CBHJICTEJILCTBYIOIIETO 00 WCIOJHECHHUH), ATy
U HOMEp HMEIIIErocs JOKyMeHTa 00 WCIOoJHeHuHu, cioBa «B meno», nara,
MOJIUCh UCTIONHUTENA (Mpejacenarens, 3aMEeCTUTENs MpeceaTeNsl, CeKpeTaps)
TEPPUTOPUATIEHON KOMUCCHUH.

3.5.25. MnentudukaTop 31EKTPOHHON KOITUH TOKYMEHTA (KOJIOHTUTY).

Nnentudukarop (ums ¢aiiina Ha MAIIMHOYUTAEMOM HOCHUTEJIE) AIEKTPOHHON
KOIUU JIOKYMEHTa (KOJIOHTUTYJI) MOXKET MPOCTABIATHCS B JIEBOM YTy HHMXKHETO

MOJIsI KaXKJIOM CTPaHUIIbI TOKYMEHTa pa3MepoM mpudTa 8§ myHKTOB, HAIIPUMED:

PC110309K

4. Opranmszanusi padoThl ¢ OTHPABJAIeMbIMH (MCXOASIIIIMMHU)
AOKYMEHTAMU

4.1. PabGora c¢ oropaBiseMbIMH (HUCXOISIIUMHU) U3 TEPPUTOPUATHHOM
KOMHCCUU JOKYMEHTAMH BKJIIOYAE€T UX PETUCTPALMIO, HNPOBEPKY MNPABUIBHOCTHU
oopMIIeHHUS, B TOM YHUCJIE€ HAIWYUE TIOJHOTO aJpeca W €ro TOYHOCTh, HATUYHE
MOJIMHHOW MOAMUCH, IPYTUX HEOOXOJIUMBIX 3JIEMEHTOB 0(OPMIICHUS, YKa3aHHbBIX
MPUJIOKEHUM, U OTIIPABKY.

OTBETCTBEHHOCTh 32 MPAaBWIBHOCTh YyKa3aHUs B NUCbME (B TOM YHCIE

COHpOBOI{I/ITCHBHOM) 500041 CIIMCKC PacCCBIIIKH PCKBU3UTOB MOJy4aTciid
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KOPPECIOHACHIIMU, a B HEOOXOJMMBIX CIIy4asix €ro MouToBoro (TesnerpadHoro)
aZpeca HECET UCIIOIHUTEND JOKYMEHTA.

4.2. OrtnpaBka  JOKYMEHTOB W3  TEPPUTOPUAIBHOM  KOMHUCCHUH
OCYIIECTBIISIETCSl TOUTOM, o Tenerpady, tenedonorpammoit, kananam cBsa3u ['AC
«Bp100pbI» cpencTBamu 3ekTpoHHOM nouTsl 111 JIEJIO, kananam gpakcuMuibHON
CBA3U, ceTh VIHTEpHET WK HAPOYHBIM.

Pemenue o croco0e A0CTaBKM JIOKYMEHTa, a TakKe O HEOOXOIUMOCTHU
JOCBUIKM aJipecaTy MOJJMHHUKA JOKyMEHTa Ha OyMa)KHOM HOCHUTENE B Ciydae
OTIPaBKH  JOKyMEHTa cpeacrBamu  anekrpoHHod moursl [IM  JIEJIO,
no (akCUMWIBHOW CBSI3M WM ceTh VIHTEepHET NPUHUMAET MCIOJIHUTENb 110
COTJIACOBAHMIO C MPEACENATENEM TEPPUTOPUATIEHON KOMUCCHH.

4.3. Tlpu opopMieHUN OTNIPABIAEMBbIX (MCXOASAIINX) MUCEM HCTIOTHUTEND
yKa3blBae€T TMOJIHBIA TMOYTOBBIA (BKJIIOYAs HMHJAEKC) aJpec OpraHu3aiuu Jnbo
IpaKJaHUHA.

4.4, Hcxopsmue MUCbMa, B TOM YUCJIE OTBETHI HA BXOISALIUE JTOKYMEHTHI,
oopmileHHBIE B COOTBETCTBUU C TpeboBaHusiMu llopsaka, HampaBisioTcs 3a
NOJAIKCBIO IIpexacenarenss (a B €ro OTCYTCTBHE 3aMECTUTENs IIpeacenaTes,
CeKpeTapsi) TEppUTOPUAJIBPHOW KOMHMCCHMM Ha COOTBETCTBYIOIIMX OJIaHKax
YCTaHOBJICHHOHN (hOPMBI.

4.5. TlognucaHHble IIMCbMa BMECTE€ C KOIUSAMHM, 3aBHU3UPOBAHHBIMHU
UCIIOJHUTENEM, IEePENalOTCs Il PETrMCTpaludyd W OTIPABKH B OTKPBITOM BHIE
CUCTEMHOMY aIMMHUCTPATOPY TEPPUTOPUATIBEHON KOMHUCCHHU.

JIOKyMEHTBI, COJep’Kalihe BOMPOCHl (PMHAHCOBOIO XapakTepa, JOJKHBI
OBITh 3aBU3UPOBAHBI OYXralTepoM TEPPUTOPUATBHON KOMHUCCHH.

Ecnu ornpaBisgembliil  (MCXOASUIMNA) JOKYMEHT SBIISETCS OTBETOM Ha
BXOJAIIMNA  JOKYMEHT, MCIHOJHUTEIb JMOO CHUCTEMHBIH  aJIMHUHHUCTPATOP
TEPPUTOPUATIBHON KOMHUCCUM NPHOOIIAET MOJJIMHHUK BXOJAIIETO0 JOKyMEHTa K
KOIIMH OTIIPABIIIEMOTO JOKYMEHTA, OCTAOLIEHCS B JEIIE.

4.6. C wucnome3oBanwiem I[IM JIEJIO mokymeHTamM TpHCBaWBaeTCs

I/ICXOI[HIHI/Iﬁ HOMCD, KOTOprﬁ COCTOUT M3 MHJIACKCA AcJa II0 HOMCHKIIATYpPC ACJI
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A TOPSAJKOBOTO HOMEpa JOKYMEHTA, Pa3felieHHbIX Kocou ueptrou. Hcxomsmui
PETUCTPAIIMOHHBIN HOMEP YKa3bIBa€TCs TaKXKe€ HAa KOMUU JOKYMEHTA, OCTaroIIeCs
B JIETIE.

[Ipu peructpamuu ucxonsmero gokymenta B PK oOsi3atenbHO BBOISTCS
CIeAYIOIINEe PEKBU3UTHI: JaHHble 00 anpecare (dbamwins, HUMs, OTYECTBO
(dbr3UYeCcCKOro Julla Ui Ha3BaHUE OpPraHU3alluu, MECTOHAXOXKJACHUE TMOIydyaTes),
a TaKXe KpaTKoe COJEpKaHUE JIOKYMEHTa, KOJIMYECTBO JIMCTOB OCHOBHOIO
JIOKyMEHTa M JIUCTOB MPUWIOKEHUS, KOJIMYECTBO DJK3EMIUISPOB, HUCIIOJTHUTEIh
JIOKYMEHTa, €r0 COMCIIOJIHUTEIH, & TAK)KE KEM OH TOJIITHUCAH.

4.7. OrnpaBka wucxonsamux gokymeHtoB B IUK  Poccuu, B
N3bupatenpayro komuccuio CBepiioBcko obnactu mo kaHamam cBsizu ['AC
«BBIOOPBI» OCYIIECTBIAECTCS CUCTEMHBIM aIMUHUCTPATOPOM TEPPUTOPHATHHOM
KOMHUCCHH.

4.8. Jlns mepemaud uCXOonAIIEro MOKymMeHTa Mo kaHamam cBs3u [TAC
«Bp160pE» cpencrBamu dnekTpoHHoW moutel [IM JIEJIO wnu snekTpoHHOMU
nouyrod  cetu  VHTepHET  HUCHOJHHUTENb  NPEACTABISIET  CUCTEMHOMY
aIMUHHUCTPATOPY TEPPUTOPHUAIBHON KOMMCCUU  OTIIPABIAEMBIM  JOKYMEHT,
oQOpMJICHHBI B COOTBETCTBUHU C TpeOoBaHuAMH llopsika u ero >IeKTPOHHYIO
BEPCHIO.

[Tocne peructparuu >MeKTPOHHBIA 00pa3 JOKYMEHTA, MPU HEOOXOIUMOCTH,
MoOkeT ObITh mpucoenuHeH k PK wu ormpaBmsercs B dopmare pdf, mpwm
HEOOXOAUMOCTH IIPUIIOKEHHS K JOKYMEHTY OTIpapisiiorca B popmare MS Word®
u MS Excel®.

49. Tlo xanamam (aKCUMIIBHONW CBSI3M JOKYMEHTHI TEpeqaroTcs
npeacenaTe’aeM TepPUTOPUAIbHON KOMUCCHHM WJIM CUCTEMHBIM aIMUHUCTPATOPOM
TEPPUTOPHUATIBHON KOMUCCHH.

4.10. Ilpn otmpaBke TenerpaMMmbl OoJiee 4YeM B YETHIPE ajapeca JUILy,
OTMPABJISIIONIEMY TEJerpaMMy, MPEIOCTaBIsAeTCs €€ O()OPMIICHHBINH MOMJIUHHUK,
KOIHSI U CIIUCOK PACCBUIKH C YKa3aHUEM IOJIHBIX MOYTOBBIX (BKJIIOUYAs MOYTOBBIN

WHJIEKC) aJpeCcoB.
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4.11. Ilpu ornpaBke mucbMma 0OoJiee YEM B UETHIpPE aJpeca HCIOJHUTEIb
COCTaBJISICT CIUCOK PACCBUIKA YCTAHOBJCHHOW (opmbl (npuioxkenue Ne 6),
KOTOpBIN MOANUCHIBAETCS MpeacenaTesieM (a B €ro OTCYTCTBHE 3aMECTUTENIEM
npejceaaTess, CeKpeTapeM) TeppuTopuaibHON komuccuu. [lucbMo W CcHUCOK
pacChUIKM  MEpealTcd CUCTEMHOMY  aJAMUHHUCTPATOPY  TEPPUTOPHAIBHOU
KOMHUCCUU i peructpauuu. Ilocne perucrpanuu nuchbMa OHO THPAKUPYETCS U
OTIIPABIISIETCA.

Ecniu nucemo HampaBisgercs He Oojee dYeM B 4eThIpe ajpeca,
TO MOANUCHIBACTCS KaXKbI SK3EMILISIP.

4.12. OtnpaBka JOKYMEHTOB MIPOU3BOJUTCS npeaceaaTenemM
TEPPUTOPUATIEHOM KOMHUCCHUU WIH CUCTEMHBIM aIMUHUCTPATOPOM
TEPPUTOPUATIBHON KOMUCCHUU B 4achl €€ pabOThl, KPOME BBIXOJIHBIX M HEpabOUYnX
pa3IHUYHBIX THEH.

[lopsaiok OTIpPaBKU HUCXOIAIIMX JOKYMEHTOB TOCIE OKOHYaHUs pabouero
IHSI, B BBIXOJHBIE M Hepaboyue Mpa3JHUYHbIC JHHU, B TMEPUOJ TOJITOTOBKH U
NpoBeJeHNs U30MpaTeNbHBIX KaMIIAHUW  yCTaHABIMBAETCS  IpejcenareseM
TEPPUTOPUATIBHON KOMHUCCHHU.

4.13. JlokyMeHTBI, HamnpaBlisgeMble TpakJIaHaM IO JOMAIHEMY aJipecy,
OTIPABJISIIOTCS.  Y€pe3 TMOYTOBOE OTHAEJIIEHUE CBA3M MPOCTHIMH IOYTOBBIMU
OTIPABJIICHUSIMH WJIA 3aKa3HBIMU NMHUCbMaMH.

4.14. OtnpaBnsiemble  (MCXOZSIINE)  JTOKYMEHTHI, OQOpPMIICHHBIE C
HapymieHueM TpeOoBaHuit [lopsaka, K OTOpaBKe HE MNPUHUMAIOTCS U
BO3BpAILalOTCS UCIIOJHUTENIAM Ha JOPaOOTKY.

4.15. Bu3oBble KOMHHU HCXOMSAIIMX TOKYMEHTOB IOMEIIAIOTCA B JI€JI0 B

COOTBETCTBUM C HOMEHKJIATYPOH A€ TEPPUTOPUATIBHON KOMHUCCHH.

5. OcobennocT pa6oThl ¢ 00palIeHUsIMH TpakaaH. Opranu3anus JUYHOT O
npuemMa

5.1. OcobenHoCcTH PadOTHI C OOpAlIEHUSIMH.
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5.1.1. Opranuzauus paboThl ¢ OOpalleHUSIMU TPAKIAH OCYLIECTBISAETCS
B COOTBETCTBUU C pazaenom 2 llopsnka ¢ ydyeToM OCOOEHHOCTEH, yKa3aHHBIX B
JAHHOM pasJielie.

5.1.2. IluceMmenHble  oOpaimieHus rpaxaaH (maigee —  oOpareHus),
MOCTYNIUBIIME B  TEPPUTOPUAIIBHYIO  KOMHUCCHUIO,  PETUCTPUPYIOTCA  C
ucnonszoBanueM [IM JIEJIO otnenbHO OT APYrux BUAOB JOKYMEHTOB B J€HB
MOCTYIUJICHHUS.

He  saBnsercs  oOpamieHueM  TEKCT, HE  HUMEIONIMH  CMbICTa
(6ecconmepxkarenpHblil), JMOO HaMpaBiIseMbI JJIsI  O3HAKOMJICHMs, JIMOO
COJIep KAl TO3/IpaBlieHUE, COOOJIC3HOBAHUE WJIM OIICHKY JACSTEILHOCTH U HE
COOTBETCTBYIOIIUM TpeOOBAaHUSAM, MPEIBABISIEMbIM (eaepatbHbIMU 3aKOHAMU
«O0 OCHOBHBIX TapaHTUAX W30UpaATEIbHBIX TIpaB U TMpaBa Ha YyYyacTHE B
pedepennyme rpaxaan Poccuiickoii denepanumn», «O TOpsAKEe pacCMOTPECHHS
obOpamennii rpaxaan Poccuiickoit denepanun», «O6 obecnedyeHUH TOCTyMa K
UHPOPMAIIK O JESTEIBHOCTH TOCYIAapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
caMOYIIpaBJIeHUs» K 3arpocaM HHPOPMAIIUH.

5.1.3. [Ipu BCKpBITUU KOHBEPTOB NPOBEPSETCS HAIWYUE BCEX BIIOKEHUH.
KonBepT 00s13aTeIbHO COXpaHsIETCsl.

OOpareHusi, cojaep)kallue B aJPECHONM YacTH TMOMETKY «JIm4HO»,
paccMaTpHUBAIOTCS B 00IIEM MOPSIKE B COOTBETCTBUU ¢ [Topsakom.

[Ipu  peructpanmuui  TOBTOPHBIX  OOpamieHUd UM  MPUCBAUBACTCSA
O4YepeHON perucTpanoHHbii Homep, B PK nenaercs ormerka «lloBTOpHO» M
MIPUKJIAJIBIBAIOTCS. PETUCTPALMOHHBIE KAapTOYKUA [0 NEPBUYHBIM OOpalllCHUSIM,
nogoOpaHHbIe ¢ ucnoas3oBanueM 111 JIEJIO.

Eciu oOpamerne mTOCTYNMUIO OT KOJUIGKTHBA 3asgBUTENCH, TO TIpH
peructpanuu B PK ctaButcs otmeTka «KonneKTUBHOEY.

Ilocne peructpauuu pgokymenta k PK  Moxer ObITh mOpHCOEAMHEH
AJICKTPOHHBIN 00pa3 TOKyMEHTa U MPUIOKEHUH K Hemy B popmate . pdf.

5.1.4. Bce mnocTtynuBiIME B TEPPUTOPUATIBHYIO KOMHUCCHUIO IMHUCHMEHHBIE

oOpaleHus, HE3aBUCUMO OT Cmocoba WX JOCTaBKH, IMOJJIEkKAaT 00s3aTeIbHON
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peructparuu. OTCyTCTBUE KaKOro-inu0O pPEKBU3UTAa B OOpaIllEHUH HE JOJDKHO
MPEMNATCTBOBATh €ro 00s3aTEIbHON perucTpalui.

PeructpanmoHnpii mramn, COCTOSIIMKA M3 HOMEpA JeJia 10 HOMEHKIAType
7l W TOPSIAKOBOIO HOMEpa oOOpalleHus, pa3JesICHHbIX KOCOW 4YepToM, JaThl
perucTpaluu, CTaBUTCS, KaK IMPaBUJIO, HA MEPBOM JIUCTE OOpalleHUs B MPaBOM
HIDKHEM YTy WIM Ha CBOOOJHOM OT TEKCTa MECTe C YKa3aHHEM KOJWYeCTBa
IIPUIIOKEHUM.

5.1.5. Tlocne peructpanuu oopaiieHus I0KJIaIbIBalOTCA peaceaaTento (a B
€ro OTCYTCTBHUE 3aMECTHUTENII0 TpeAceaaTeNsi, CEKpeTapr) TEPPUTOPUATILHON
KOMMCCHH.

5.1.6. O6parieHus ¢ yKa3aHUSMH 1O MCTIOJHEHHUIO JOKYMEHTA TpeaceaaTels
(a B ero OTCYTCTBHE 3aMECTUTENsl MpeaceaaTess, CeKpeTaps) TeppUTOpUATIbLHON
KOMMCCHUHM TIEPEIAtOTCSl CUCTEMHOMY aIMUHHUCTPATOPY ISl BHECEHUS YKa3aHUU 10
UCITOJIHEHUIO JOKyMEHTOB B PK, a 3aTeM mepeaaroTcst MCIIOTHUTENIO MO MOAIUCH
B pacmniedaranHout PK.

5.1.7. OOpartieHus paccMaTpuBaIOTCI B COOTBETCTBUU C YKa3aHUSMH II0
UCIIOJIHEHUIO JOKYMEHTa MpeAcenaTeiss TEPPUTOPUAIBHOM (a B €ro OTCYTCTBUE
3aMECTHTENS MpPEeJCceNaTelNs, CeKpeTaps) KOMUCCHH B TIOPSJIKE, YCTAHOBJICHHOM
3aKoHOAATeIbCTBOM Poccuiickon denepanum.

B MexBbpIOOpHBIE  TepuMOa  NMHUChbMEHHBIC  OOpaIIeHHWS  3asBUTEICH
paspemarTcss B CpPOK [0 OJHOTO Mecsilla €O JHA UX MOCTYIUIEHUS B
TEPPUTOPUATIBHYIO KOMHCCHIO, a HE TpeOyrolue IOMOTHUTEIIBHOTO U3yUYCHUS |
MPOBEpPKH — Oe30TjaraTeibHO, HO HE Io31Hee 15 pgHEeH ¢ MOMEHTa uX
MOCTyIUICHUs. B cilyyasix, e€ciu IOJAaHHOE€ B TEPPUTOPUAIBHYIO KOMHUCCHUIO
MpEeVIOKEHHEe TpeOyeT JOMOJHUTEIBHOTO U3YYEHHUs, CPOKH PACCMOTPEHUS
MpEVIOKEHHUs] MOTYT OBbITh TMpPOMJICHBI, HO HE Ooyiee, YeM Ha TpU Mecsla, C
COO0MIeHHEM 00 ATOM 3asBUTEINIO, TIOJIaBIIEMY TPEI0KEHNE, B 3-THEBHBIN CPOK.

Pemiennst mo oOpanieHrueM, MOCTYMUBIINM B X0/i€ BELIOOPOB, MPUHUMAIOTCS B
MATUAHEBHBIN CPOK, HO HE MO3AHEE JHSA, NPEAUIESCTBYIOLIETO IHIO TOJIOCOBAHUs, a

B JC€Hb TIOJJOCOBaHUA MHJIH B [JCHBb, CJ'ICI[YIOH_II/Iﬁ 3a OJHEM TIOJOCOBaHHUA —
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HeMeJuIeHHo. B cinywae ecnu QakTel, conxepikamiuecs B OOpallleHHH, TpeOyroT
JOTIOJIHUTENIBHON TPOBEPKH, PEIICHHS MO HUM JOJDKHBI OBITh TMPHHITH HE
no3Hee yeM B 10-1HEeBHBIN CPOK.

Jlist paccMoTpenust oOpanieHuil MoryT (opMUpoOBaThCs paboyue rpymnisl, B
COCTaB KOTOPBIX MOTYT BXOAWTH WIEHBI TEPPUTOPUAIBHONH KOMHCCHH,
MPUBJICYCHHBIE CTICIUATNCTHI MHBIX TOCYAaPCTBEHHBIX OPTaHOB.

OO0paieHre MoKeT ObITh HAIMPaBJIEHO JJIS PACCMOTPEHUS B CO3/IaHHbIC MPU
TEPPUTOPHATIBEHON KOMHCCHH KOHTPOJIBHO-PEBU3UOHHYIO CIYXOy HIIM TPYIITy TIO
MH(POPMAITIOHHBIM CIIOPaM.

5.1.8. OoOpaiienne, conaepaiiee BOIMPOCHI, pEHIEHHE KOTOPhIX HE
OTHOCHTCS K KOMIICTCHIIMU TEPPUTOPUATHHONH KOMHCCHH, pacCMaTpUBAETCS
npejacenarTeneM (a B €ro OTCYTCTBUE 3aMECTUTENIEM MpeJCeIaTelsi, CeKpeTapem)
KOMHUCCHM ¥ B TEUEHHE CEMH KaJeHJApHBIX JHEW CO JHA perucTparuu
HamnpaBysieTCsl €  CONPOBOAMTENBHBIM IHCbMOM 32 €ro IOANUCHIO B
COOTBETCTBYIOLIMN OpraH WJIM COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMILY, K
KOMIIETEHLIUN KOTOPBIX OTHOCHUTCS pEIICHHE IIOCTABJIEHHBIX B OOpaILEHUU
BOIPOCOB, C YBEAOMJICHMEM 3asBUTENs O Iepeajapecauuu oOpaimieHus. B
COIIPOBOAMTEILHOM IUChbME OrOBapHUBAETCS MOPSAOK HAlpaBICHUsI OTBETAa aBTOPY
oOpallieHus, a Npu HEOOXOAUMOCTH — U B TEPPUTOPUATBHYIO KOMUCCHIO.

Ecnu pemieHne mMOCTaBIEHHBIX B OOpalleHUU BOIPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJBKUX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTPaBICHUsI WU COOTBETCTBYIOLIUX JIOJKHOCTHBIX JIUL, KOMHS OOpalieHus
B TEUEHHE CEMHU KaJCHIApHBIX JHEW CO JHS pPETUCTPAllMU HaIpaBisSeTCs B
COOTBETCTBYIOILIME OPTaHbl UJIM COOTBETCTBYIOLIUM JIOJKHOCTHBIM JIUIAM.

Ecnu  HeoOXomuMo  OPOMJIUTH  CPOK  pPacCMOTpEeHHs  OOpallieHus,
UCIIOJTHUTENh HE TO3/HEe, YeM 3a TPHU JHSA OO0 HCTEYCHHs] CPOKa MOJTOTOBKHU
OTBETa MpEJCTaBIsIeT Ha KMS aBTOpa YKa3aHHUs IO HCIOJHEHHUIO JOKYMEHTa
JOKJIAHYIO 3aMUCKY C OOBSICHEHHEM, 10 KaKOW MPUYMHE HEBO3MOXKHO JaTh OTBET
B YCTaHOBIIEHHBIM CpPOK. MakcHUManbHOE TMPONJICHHE CPOKa PACCMOTPEHUs

obparmienus coctapisgeT 30 KaJeHIapHBIX THEH.



31

3asiBUTEINIO HAMPABISAETCA YBEJAOMIIEHUE O MPOJJIEHUN CPOKA PACCMOTPEHUS
ero ooparieHusl.

5.1.9. 3anpemaercss  HampaBiSATh ~ OOpallleHUE  Ha  PacCMOTPEHUE
B rOCYJapCTBEHHBI OpraH, OpraH MECTHOT'O CaMOYTPABIEHUS WIH JTOKHOCTHOMY
JULy, pelleHue wuiM JedctBue (0e3deiicTBHE) KOTOPBIX OOXKalyeTcs, 3a
HCKIIFOYEHUEM CIIy4aeB, YKa3aHHBIX B MyHKTe 6 crartbu 75 PenepanbHOro 3aKOHa
«O0 OCHOBHBIX TapaHTHUSIX HW30HMpaTENbHBIX IpaB W IpaBa Ha ydacThe B
pedepennyme rpaxkaan Poccutickoit denepannmy».

5.1.10. Ecniu B COOTBETCTBMM C 3ampeToM, YyKa3aHHbIM B MyHKTe 5.1.9
[lopsnka,  HEBO3MOXHO  HAmpaBUTh  OOpallleHWe Ha  pPacCMOTPEHHE
B FOCYapCTBEHHBIA OpraH, OpraH MECTHOT'O CAMOYNPABIECHUS WIN JOJKHOCTHOMY
JUIYy, B KOMIIETEHIIUIO KOTOPBIX BXOJUT pPELICHUE TOCTaBIECHHBIX B OOpalleHUU
BOMPOCOB, oOpalleHre BO3BpallaeTCs 3asiBUTENI0 C Pa3bsICHEHUEM €ro Ipasa
00’aroBaTh COOTBETCTBYIOIIEE pEIICHWE WIM JEUCTBHE B YCTAaHOBICHHOM
HOPSIIKE B CYZE.

5.1.11. Obpamiennsi, TOCTYIUBIINE B  TEPPUTOPHATBHYIO  KOMHUCCHIO,
paccMaTpuBarOTCs B CPOKH, ycTaHoBIeHHbIe myHKTamMu 10.5 u 10.6 ITopsiaka.

OOpaiienus, Ha KOTOpPbIE TAaOTCS MPOMEXYTOYHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCHI.

5.1.12. B cnyyae TOCTYIUIGHHSI B TEPPUTOPHUAIBHYIO KOMHCCHUIO B
YCTaHOBJICHHOM MOPSAKE 3allpoca TOCYIapCTBEHHOI'O OpraHa, opraHa MECTHOI'O
CaMOYIIpaBJIeHUs] WA JOJKHOCTHOTO JIMIIA, paccMaTpHUBAIOMIMX oOparieHue,
JOKYMEHTBl W MaTepHalibl, HEOOXOAMMBIE IJisi PacCMOTpPEHUs oOparieHus,
MPEACTABJISIOTCS B TEUEHHE 15 KaJeHIapHBIX THEM.

5.1.13. OObparmienue 3agBUTENSA, B KOTOPOM HE yKa3aHbl WJIH HEPa300pUHUBO
HanucaHbl (pamMuausl 3asiBUTENSL U €ro MOYTOBBIM aJpec WM aApec 3IEKTPOHHOM
MOYTHI, IO KOTOPHIM JIOJDKEH OBITh HAMPABIEH OTBET PacCMAaTPUBACTCA B OOIIEM
MOPAJIKE, HO OTBET HAa 00OpAILEHNE HE HAIIPABIISIETCS 3aIBUTEIIO.

B cnyuae eciin B 0OpalieHUM COAEPIKATCS CBEIEHHS O MOATrOTaBIMBAEMOM,

COBCpmIacMOM HWJIM COBCPIICHHOM IIPCCTYINICHHMH, a TakKXKE O JIMOC, ¢C€Io
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MOATOTABIMBAIOLIEM, COBEpPUIAIONIEM MJIM COBEPIIMBIIEM, OOpalleHue IOo
YKa3aHUIO Tpencenartenss (a B €ro OTCYTCTBUE 3aMECTUTENs MpeacenaTens,
CEeKpeTapsi) TEPPUTOPUATBHON  KOMHUCCHM  TOJJICKUT  HAMPABICHUIO B
MIPaBOOXPAHUTEIILHBIC OPTaHBbI.

Ecnu Tekcr obpaiieHus He MojaaeTcsl MPOYTEeHUI0, OTBET Ha OOpalieHue He
JaeTcs, W OHO  HE  TMOJJIeKUT  HAMNpaBJIEHUI0O HA  PacCMOTpPEHHUE
B F'OCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTMPABJICHUS WIIN JIOJDKHOCTHOMY
JIUIlYy B COOTBETCTBUU C MX KOMIIETECHIIMEH, O YEM B TCUCHHE CEMH KaJICHIAPHBIX
JTHEW CO JHS PErHCTpalvi OOpalieHus CoO0IIaeTCs TpaKIaHUHY, HAlIPaBUBIIIEMY
oOpaienue (ecnu ero ¢paMuiIns ¥ MOYTOBBIN aJpec MOIaI0TCs TPOUTEHHUIO).

5.1.14. Obpamienusi, B KOTOPBIX COJEp)KAaTcsS  HELEH3ypHbIe JIHOO
OCKOpPOWTENIbHBIC BBIPAKEHUS, YrpPO3bl JKU3HU, 3J0POBBI0O W HMYIIECTBY
JOJDKHOCTHOTO JIMIa, a TaKKe YJICHOB €ro CEeMbH, OCTalTcs 0e3 OoTBeTa II0
CYLIECTBY TIOCTaBJICHHBIX B HEM BOIPOCOB, a 3asgBUTENIIM COOOIIAeTCs
0 HEIONMYCTUMOCTH 370ynoTpebsieHus npaBoM. [Ipu A0CTATOYHBIX OCHOBAHHUAX
oOpallieHre HaMpaBJseTCs B COOTBETCTBYIONINI TOCYJapCTBEHHBIN OpraH.

5.1.15. Obpaiienre, B KOTOPOM OOXKadyeTcsl CyaeOHOe pellleHHue, B TCUCHHE
CEMHU KaJleHJApHBIX JIHEW CO JHS PETUCTPAllMd BO3BPAIlA€TCA TpakIaHUHY,
HaIpaBUBIIEMY OOpallleHHue, C Pa3bsICHEHUEM TMOpsSAKa O0XKAJIOBaHUS JAHHOTO
CyJ1IeOHOTO pelIeHus.

5.1.16. Ecniu B oOparieHun COAepKUTCS BOMPOC, HA KOTOPHIH TpaKIaHUHY
HEOJHOKPATHO (7[Ba pa3a u 0oJiee) 1aBaiiCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B
CBS3M C paHee HAINpPaBJICHHBIMU OOpaIICHHUSIMHU, M MPU ITOM B OOpAIICeHUU HE
MPUBOJATCS HOBBIE JOBOJABI M OOCTOATENHCTBA, TO TMEpENUCKa IO JaHHOMY
BOIIPOCY € Tpa)kAaHUHOM MPEKPAIIAETCS, O YEM €MY HaIpaBIIAECTCS YBEIOMIICHUE.

IIpu stom B PK oOpamenuss nenaercs 3amuch (OTMETKa) O TOM, YTO
MEepEIrcKa C YKa3aHHBIM 3asIBUTEJIEM CUMTAETCS 3aBEPIICHHOI.

5.1.17. OOpaiiienusi, MOCTYNHUBIINE HA CAUT TEPPUTOPUATBHON KOMHCCHUU B

cetd IHTEpHET, PErUCTPUPYIOTCS B )KYPHAJIE PETUCTPALIMU U PACCMATPUBAIOTCS B
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yCTaHOBJIEHHOM mopsake. OTBeThl Ha Takue OOpalleHUs HaAMpaBISIOTCS IO
MOYTOBBIM WJIH 3JIEKTPOHHBIM aJIpecaM, YKa3aHHBIM B 0OpaIlleHUSIX.

®dopma npenocTaBieHUss UHGOPMALIMKM ONpPEAENAeTCS aBTOPOM 3ampoca. B
clly4ae eciau IpefocTaBlieHHe UHGOpMalMd B  3amlpamiuBaeMod  Qgopme
HEBO3MOXHO, OHa THpenocTaBisieTcss B ToW (opme, B Kakoil HMeeTcs B
TEPPUTOPHUATIBHON KOMHUCCHHU.

B cnyuae ecnu 3ampammBaemasi nHpopmanusi onmyOiIMKOBaHA B CpeICTBaXx
MaccoBor uH(opmMaruu Jub0 pasMmenieHa B cetu WHTepHeT, TeppuTOpHaIbHAsS
KOMMCCHSI B OTBETE HA 3alIPOC MOXKET OTPAHUUYUTHLCS YKAa3aHUEM Ha3BaHWS, J1aThl
BbIXOJIa U HOMEpa CpeACTBa MAacCOBOM MH(OpMaIMK, B KOTOPOM OIMyOJIMKOBaHA
3amnparrBaeMasi THGOpMaIius.

TepputopuanbHas KOMHCCHUS CHUCTEMAaTHUYECKHM aHAIU3UPYET U 0000IIaeT
BOIIPOCHI, TTIOJHUMAEMbIC B OOpaIleHUsIX, U pacCMaTPUBAET JaHHbIE MaTepHUallbl Ha
3acejaHuU TEPPUTOPUATIBHON KOMUCCUU HE PEKE 2-X pa3 B TO/I.

9.2. Opranusanus JUYHOTO pUeMa.

5.2.1. JlmuHpli TpueM  BemeTca  MpejacenarereM  (3aMeCTUTENEM
npeaceaaTens, CEKpeTapeM) TEpPUTOPUATIBbHON KOMHCCUU IO IPEABAPUTEIBHOMN
3aMuCH.

3anuch Ha MPUEM MOKET OCYIIECTBIIATHCS IO TENEPOHY U MO MUCbMEHHOMY
3asBJICHUIO, IOJIAHHOMY B YCTaHOBJICHHOM TOPSJIKE.

[To Hambomnee CIOXKHBIM BOTIPOCAM, TMOJUICKAIUM PACCMOTPEHHIO B XOJI€
JIMYHOIO MpHEMA, MOTYT NPEABAPUTEIBHO NPUHUMATHCS TOSICHEHUS, KaK B
MMUCbMEHHOM, TaK U B 3JIEKTPOHHOM BHUJIE.

Nudopmarust o mopsnke npuemMa pa3sMmeliaeTcs Ha CaTe TeppPUTOPHAIBHOU
KOMHUCCHH B ceTH MHTEepHET.

5.2.2. Ilpm nu4yHOM TpUEeME 3asBUTENb NPEABSIBISECT JTOKYMEHT,
YIAOCTOBEPAIONINN €T0 JIMYHOCTb.

Benenne nuyHOro mnpuemMa MOXKET CONPOBOXKIATHCS ayauo- H  (HWIN)

BHUACO3AIINCBIO, O UEM 3aABUTCIIb YBCAOMIIACTCA 1O Hadadjla IIpucMa.
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5.2.3. Ilo moydeHuto npencenarens (3aMeCcTUTENs MpeacenaTens, ceKkpeTaps)
TEPPUTOPUATIBHOM KOMHCCHUM K OpraHu3allid JIMYHOTO TMpPUEMa MOTYT
MIPUBJIEKATHCS YIEHBI TEPPUTOPUATHEHON KOMUCCHUHU.

5.2.4. B xone nmpuema odopmIisieTcsl KapToyka JIMYHOTO MpHUeMa 3asiBUTENICH
(mpunioxenue Ne §), KoTopasi MOJJIEKUT PETUCTPALIMH B MOPSIKE, YCTAHOBICHHOM
m.5.1.2 wu n.5.1.3 llopanka, u Bemercs *XypHall ydeTa, B KOTOPBIA BHOCSTCS
JTAaHHBIE O 3asBUTENIe, KPATKOE COJCp)KaHHE OoOpalleHusi, pe3yJbTaT  €ro
paccMOTpEHUs, a TAKXKE JOJKHOCTh U (DaMUITHS JTUIIA, TTPOBOISIIETO TTPUEM.

Ecnim  wsnmoxeHHble B yCTHOM oOpamieHud  (akTel HE  TPeOYrOT
JIOTIOJIHUTENIBHOU MPOBEPKH, OTBET Ha OOpallleHHue, C COTJacus 3asBUTEIIS, MOXKET
OBITH JJaH YCTHO B XOJI¢ JIMYHOTO TpHEMa, O YeM JeaeTcsl 3alliCh B KypHase
ydeTa.

[To mpocwbe 3asBUTENS, U3IOKEHHON B XOJA€ NpHEMa, JaHHBIA €My OTBET
MOKET OBITh HalpaBJi€H 3asBUTENI0 B IMHUCBMEHHOW (opMe ¢ COONI0JCHHEM
CpoKoB, ycTtaHoBieHHbIX [lopsiakom. Ecnu u3noskeHHbIE B YCTHOM OOpaIieHuH
¢dakTbl TpeOyIOT OMOJHUTENBHOM TMPOBEPKU, 3asBUTEIh B XOJ€ MpHUeMa
UHPOPMHUPYETCS O TOM, YTO TNHCbMEHHBIA OTBET Ha oOpalieHue OyAeT emy
HAIPABJICH B YCTAHOBJICHHOM IOPSI/IKE.

[To mpochOe 3asgBUTENS, NMPUILEIIIETO HA JIMYHBIA MPHUEM, €My BBIIACTCS
JOKYMEHT O JIMYHOM TpUeMe (3aBepeHHasi KOMUs KapTOUYKH JIMYHOTO TIpHeMa).

Eciu B ycTHOM oOpaliieHuu cojiep)Katrcs BOIPOCHI, PElIeHHE KOTOPBIX HE
BXOJIUT B KOMIETCHIIMIO TEPPUTOPHAIBHON KOMHCCHH, 3asBHUTEIIO J1AeTCs
pPa3bSICHEHUE O TOM, KyZia M B KAKOM MOPSIAKE MY CIEAyEeT OOpaTUThHCA.

B xoxe nu4HOTO TIpHiemMa 3asSBUTENIO0 MOKET OBITh OTKAa3aHO B JalbHEHIIIEM
paccMOTpEHUH OOpaIlleHHs, €CIM €My paHee ObUl JaH OTBET IO CYIIECTBY
MMOCTaBJIEHHBIX B HEM BOIPOCOB.

B caydae rpy0Ooro, arpecCUBHOTO TTOBEICHUS 3asBUTENS MIPUEM MOXKET OBITh
npekpamieH. [Ipy HeoOX0AMMOCTH MOXKET OBITh BBI3BAH COTPYAHHUK TOJHUIUU.

Nudopmaiiust 0 moBeieHUN 3asBUTEIISI OTPAXKAETCS B )KypHAJIE yueTa.
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5.2.5. llepenanHble Ha IpHUEME 3ASIBUTEISIMU OOpALIEHUSI PETUCTPUPYIOTCS C
ucnons3oBanueM IIM JIEJIO u paccmarpuBaroTcs B MHOPSAJIKE, YCTAaHOBIEHHOM

HACTOAIINM pasIcioOM.

6. Oco0eHHOCTH PadOTHI € JTOKYMEHTAMH, COAEPKAIIMMH CJIYKeOHYIO
HHGOpPMaLHI0 OTPAHUYECHHOI'0 PACIIPOCTPAHEHHU (B TOM YHCJIe CBeleHus 00
H30uparTefx, y4YaCTHUKaAX peepeHaymMa, o0pamanuuMucs B paMKax
¢pyaxuuoHupoBanus I'ocy1apcTBeHHO# cMCTeMbl perucTpanum (y4era)
usbuparesieii, yuacTHUKOB pedepenayma B Poccuiickoii @enepannn)

6.1. Ocob6eHHOCTH PadOTHI C JOKYMEHTAMM, COAEPKAIMMMU CJIYKeOHYIO
nH(POPMANMIO OTPAHUYEHHOT0 PACTPOCTPAHEHHS.

6.1.1. K cayxebHoli uH(OpMAIMM OrpPaHUYEHHOTO PaCHpPOCTPAHEHUS
OTHOCHTCS HECeKpeTHass WH(OpMamms, HE3aBHCHUMO OT BHJA €€ HOCHUTEIS,
OTpaHWYCHHSI HA pPACIpOCTpPaHEHHWE KOTOPOH IUKTYIOTCS €€ CIyKeOHOM
HEOOXOIUMOCTHIO.

6.1.2. HeoOXxonuMoOCTh  MPOCTaBIICHUST TOMETKH  «Jlmst  ciry»eOGHOoTOo
nonb3oBanus» (manee — «JCII») Ha mOKymMeHTax M U3JAHUAX, COJEpIKaIlUX
CIy’)keOHYI0 HH(OpPMAIUMI0O OTPAaHUYCHHOTO PpACIPOCTPAHEHUS, OIPEACNICTCS
npencenaTeneM (a B €ro OTCyTCTBHE 3aMECTHTENIEM Ipejcenarensi, CEeKpeTapem)
TEPPUTOPUATIEHON KOMUCCUH, TTOANMCHIBAIOIINM HIIA YTBEPXKIAIOMIUM TOKYMEHT.

JIOMKHOCTHBIE JIMIIA, TPUHSBIIME pEIIeHHEe 00 OTHECEHWU CIYXKeOHOU
uHGOpPMAIUH K pa3psily OTpaHUUYEHHOTO PaclpoCTpaHEHHs], HECYT NEPCOHATIbHYIO
OTBETCTBEHHOCTb 32 0OOCHOBAHHOCTh MPUHSATOTO PEIICHHUS.

6.1.3. Ilometka «JICIIl» u HOMEp SK3eMIUIsipa MPOCTABISAIOTCS B IIPABOM
BEpPXHEM YTy MEepBOil CTpaHUIbl JOKyMEHTa (B ciydae HEOOXOAMMOCTH — U €ro
MPOEKTA), comepKamero  cuykeOHyro — WHGOpPMAIMI0  OTPaHUYCHHOTO
pacrnpocTpaHeHHsl, Ha O0J0XKE M TUTYJIbHOM JIUCTE M3/1aHus, a TaKXKEe Ha MEepBOU
CTpaHUIIE COIPOBOAUTEIBHOIO MUChMA K TAKUM JOKYMEHTAM.

6.1.4. PaGota c MOKyMEHTaMH, COACPKAIIUMHU CIIY>)KEOHYI0 WHGOPMAIIHIO
OTPaHUYCHHOTO PACTIPOCTPAHEHHsI, B TOM YHCJE MX MpUEM, y4eT (perucTtpauusi),

OCYHICCTBILICTCA B IIOPAAKC, YCTAHOBJICHHOM JJII HCCCKPCTHBIX JOKYMCHTOB, C
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Y4E€TOM OCOOEHHOCTEH, W3JIOKEHHBIX B HacTodmeM pazaene. [lpy stom K
PErUCTPAITMOHHOMY HOMEPY IOKYMeHTa o0aBiseTcs: momerka «J{CIDy».

6.1.5. Hokymentsl ¢ nometkon «JICII» peructpupyrorcs (y4UTBIBAIOTCS)
BMECTE C IPYTUMH HECEKPETHBIMU JoKkyMeHTamu. B PK nokymenTa mpousBoaurcs
3anuch «JCID».

6.1.6. CkaHupoBaHuE, KONUPOBaHUE (TUPAKUPOBAHUE) JOKYMEHTOB C
nometkon «/[CII», a Ttaxxe pasmemienue ux B [IM JIEJIO mnpousBoautcs
CUCTEMHBIM aJMUHHUCTPATOPOM TEPPUTOPUAIIBHOM KOMHCCUM C IHCbMEHHOIO
paspemieHuss  mpejaceaarens  (3aMecTUTENs — MpeacedaTenis, — CeKpeTaps)
TEPPUTOPUATIBHOM KOMHCCUHM, IPU 3TOM OCYLIECTBIISIETCS YYET KaXJOro
AK3EMIUIAPA YKA3aHHBIX JOKYMEHTOB.

6.1.7. Hoxymentst ¢ mnomerkoil «JICIl» mnepenarorcs  uineHam
TEPPUTOPUATIBHON KOMUCCUH MO TOAIHUCH.

6.1.8. JlokymenTsl ¢ momeTkon «JICII» HampaBistOTCS B ApYrue OpraHbl U
OpraHM3allMd HapOYHbIM MOPSIKOM. 3alpelaercs IepenaBaTh JAOKYMEHTHI C
nometkor «JICII» mo He3anMIIEHHBIM KaHajlaM KOMIIbIOTEPHO-MOAEMHOM U
(akCUMIIBHOM CBSA3H.

HoxymenTtbl ¢ nometkoid «JICID» pacceuiatoTcss HECKOIBKHM aapecaTam
COTJIaCHO CIIHCKY pacChUIKM, B KOTOPOM HAalpOTHUB Ka)XJOro ajpecara
IPOCTABIISIETCA HOMEP SK3EMIUISIpa OTIPaBIsAeMOro JoKymMeHTa. CIUCOK PacChUIKU
ITOANMCHIBACTCA UCIIOJIHUTENIEM U IIPEACEAATENIEM TEPPUTOPUATIBHON KOMHUCCHM.

6.1.9. Ucnionaennsie nokymeHThl ¢ moMmetkont «ICID» dopmupyrorcs B nena
B COOTBETCTBUU C HOMEHKJIATYPOU J1eil. [JOKyMEHTBI IpYIIIUPYIOTCS B J1€J1a BMECTE
C IPYIMMH HECEKPETHBIMHU JIOKYMEHTAMHU II0 OJHOMY M TOMY K€ BoIpocy. B
IIPaBOM BEPXHEM YTy OOJIOKKH Jiejla, B KOTOPOE NMOMEIIEHbI TaKHE JOKYMEHTHI,
npoctaisieTcst mometka «J[CIDy».

6.1.10. Hoxymentbl ¢ momerkoir «/[CII» xpaHsATCS B 3aKpBIBAIOIIUXCS
mkadgax.

6.1.11. YauuTtOKEHUE nei, TOKYMEHTOB M m3faHuii ¢ momeTkon «JICIDy,

YTPaTUBIIMX CBOE MPAKTHYECKOE 3HAYCHUE U HE UMEIOIIUX HCTOPUYECKOW H
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HAay4YHOM IIEHHOCTH, IPOU3BOJUTCS MO aKTy YCTaHOBIICHHOW (pOPMBI C YKa3aHHEM
HOMEPOB 3Kk3eMIULsipoB (mpuioxkenue Ne 17). B yuerHoix Qopmax npenaercs
OTMETKa 00 YHUYTOXKEHUH CO CCHLIKOW Ha COOTBETCTBYIOIIUHN aKT.

6.1.12. Pemenne o cusatuum nometku «JICII» ¢ mokymMeHTa HpUHUMAET
JOJKHOCTHOE JIUITO0, TOJIMKUCABIIEE WU YTBEPAUBIIEE TOKYMEHT.

Cusatue nometku «JICII» ¢ mpuciaHHOrO B TEPPUTOPUATBHYIO KOMHUCCHIO
JIOKyMEHTa MOXET OBbITh MPOU3BEJEHO TOJIBKO O COTJIACOBAHUIO C OpraHU3aIUeH,
HaIpaBUBIIIECH JOKYMEHT.

Custue mnometkn «JICII» ¢ 1g0KyMeHTa MPOU3ZBOAUTCS CHUCTEMHBIM
aIMAHUCTPATOPOM TEPPUTOPUAIILHONM KOMHUCCHUM Ha OCHOBAHUU MHUCHMEHHOTO
yKazaHus TMpejacenaress TEePPUTOPHATBHON KOMUCCHHU. [Ipu CHATHM TMOMETKHU
«JICII» Ha poxkyMeHTax, JAenax WIM HU3JaHusaX, a Takke B PK genarorcs
COOTBETCTBYIOIINE OTMETKHU.

O cusarun nometkn «JICIT» yBemoMIsIFOTCS BCe anpecaThl, KOTOPBIM
JIOKYMEHT HaIpaBJsijIcs, JIMOO OpraHu3alus, ero HarpaByBIIas.

6.1.13. B ciydae yTpathl nen, JHOKYMEHTOB WM HW3JIaHUM C TOMETKOM
«ACII» nmubo paszrinaiienus 3Tol HHPOpMAIMK Ha3HAYAETCs ClTy>keOHast MPOBEPKa.

O6 yrtpare nen, JOKyMeHTOB U u3aaHuii ¢ nmoMmetkoit «J[CID» cocTaBisercs
aKT, Ha OCHOBAaHHMHM KOTOPOIO JIEJAIOTCS COOTBETCTBYIOIIME OTMETKH B YYETHBIX
dbopmax.

6.2. Pabora ¢ 10KyMeHTaMH, COAePKAIIMMU CBeJeHHus 00 n30uparesifx,
YYaCTHUKAX pedepeHaymMa, o0palal0IIMMHUCH B paMKaX (QYHKIIMOHUPOBAHUS
I'ocynapcTBeHHOli cucTemMbl peructpanuu (ydera) uzdupareseid, y4aCTHUKOB
pedepenayma B Poccuiickoi @eaepauumn.

6.2.1. K mokyMeHTaMm, COACPKAIIMM CBEJICHHS 00 M30MpaTelsaX, ydaCTHHKAX
pedepenayma, obpamiaronmumcsa B paMkax (pyHkmuonupoBanus ['ocymapcTBeHHON
CUCTEMBI perucTpanuu (ydera) wu30MpaTeneld, Y4JaCTHHUKOB pedepeHayma B
Poccuiickoit ®enepauuu (nanee - JAOKYMEHTHI, COJEpKalllue CBEJAeHUs 00
n30uparenax, ydacTHUKax pedepeHayma), OTHOCSATCA AOKYMEHThI, MOCTYMAIOLIUE

B TCPPUTOPHAIBHYIO I/136I/IpaTeJIBHYIO KOMHUCCHUIO OT TIJIaB MYHHIHUIIAJIbHBIX
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o0pa3oBaHuii, HaNpaBIsSIEMble TEPPUTOPUAIBHON W30MpATENbHOW KOMHCCHEH
rJIaBaM aJMUHHUCTPAlM MYHHMIIMIAIBHBIX OOpa30BaHMM, a TaKKe JOKYMEHTHI,
nepechbutaeMble MEXKIy KOMILJIEKCAaMU CPEJICTB aBTOMAaTU3AIlUU TEPPUTOPUATIBHBIX
n3buparenbubix komuccuin (mamee — KCA THK), M36upatenbHON KOMHCCUU
Cgepanosckoit oonactu (nanee — KCA UKCP®) u llenTpanbHoit n3dupaTeabHOn
komuccuenr Poccuiickoit ®enepanuu (nanmee — KCA UK Poccumn) B pamkax
peanuzanuu 1eie u 3amad ['ocygapCTBEHHOW CHUCTEMBbl peructpanuu (ydera)
uzbuparenei, yaacTHUKOB pedepenayma B Poccuiickoit deneparuu.

JlokymMmeHTBl MOTryT O(QOpPMISThCS Kak Ha OyMaXHbBIX, TaK H Ha
MaITMHOYUTAEMbIX HOCUTEIISX.

6.2.2. Pabota ¢ MOKyMEHTaMH, COJACPKAIIMMH CBEJICHHUS 00 HU30MpaTelsXx,
ydacTHUKaX pedepeHayma, JOJKHA  OCYHIECTBISATBCA C  Y4ETOM  HOPM
®enepanbHoro 3akoHa oT 27 wutonga 2006 roma Ne 152-®3 «O mnepcoHalbHBIX
naHHbIX», [lomoxkeHuss 00 0COOEHHOCTSIX OOpaOOTKU IMEPCOHANBHBIX JTaHHBIX,
OCYIIECTBIISIEMON 0€3 MCIOJB30BaHMs CPEACTB aBTOMATH3AIMH, YTBEPKICHHOTO
noctanoBienueM IlpaButenbcTBa Poccutickoit denepamuu ot 15 centsops 2008
roga Ne 687, IlomoxkeHust o mopsiike oOpamieHus co ciyxeOHoi mHpopManmei
OTPaHUYECHHOTO PACTIPOCTPAHCHHSI B (QenepaibHbIX OpraHax HUCIOJHUTEIbHON
BJIACTH, YINOJHOMOYEHHOM OpraHe yYIpaBJIEHUS HCHOJb30BAHUEM ATOMHOM
SHEPIMM W YIOJIHOMOYEHHOM OpraHeé I0 KOCMHUYECKOW JEATEeIIbHOCTH,
yTBEpXAEHHOT0 ocTaHoBieHUueM IIpaButenscTBa Poccuiickoit @enepamnuu ot 3
HOs10ps 1994 1. No 1233, TTonoxenust o 'ocymapcTBEHHOM CHUCTEME PETUCTPAINH
(yueta) umsOuparteneil, ydacTHUKOB pedepenayma B Poccuiickoit Deneparmu,
yTBepknennoro mnocranopinenueM [[UK Poccum ot 06 nHosiOps 1997 roma Ne
134/973-11, PernmameHTa HCHONIB30BaHUS MOJCHCTEMBI «Permctp wm3bumparesei,
Y4aCTHMKOB pedepenayma» [‘ocymapcTBeHHON aBTOMAaTH3UPOBAHHON CHUCTEMBI
Poccuiickoit ®deneparuu  «BwriOope», yTBepkaeHHOTO ToctaHoBieHneMm [[UK
Poccum ot 26 mapra 2014 roga No 223/1437-6, Tlonoxenust 06
obecrieueHU 0e30MmacHOCTH uHpopManuu B ["ocynapcTBeHHOM

apromatusupoBaHHor  cuctreme  Poccuiickoii ~ ®Depepanmu  «BbiOOpbI»,
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yTBepxkaeHHoro mnocraHoBieHuem LMK Poccun ot 28 dpepans 2007 roma Ne
200/1254-4, noctanosnenust M30uparenbHoit komuccru CBEPATIOBCKON 00JIACTH
or 10.02.2014 Neo 04/15 «O wmepax mno oOecrneueHru0 HHPOPMALUOHHOU
6e3onacHoctu B perrnoHanbHoM (parmente «I'’AC «Boi6ope» no CBepanoBckoit
o0nacTu.

6.2.3. JIokyMeHTbI, cojAeprKallie CBeleHUus 00 u30MpaTensix, y4yaCTHUKAX
pedepenayMa JoIKHBI 00padaThIBaThCS B peXUME KOH(DUIEHIUATBLHOCTH.

[lepedeHp nuI, UMEIOIIUX MPABO JIOCTYNa K JAOKYMEHTaM, COJEp>KalluM
cBefeHuss o0  u3buparensx, YyyacTHUKax pedepeHayma  ompenensercs
pacnopsbkeHueM — npencenatenss  M3OuparenbHoil  komuccun — CBepIIIOBCKOM
00JacTH.

6.2.4. Peructpanuio,  XpaHeHHE, HCIIOJIb30BAaHUE U  YHUYTOXKCHHE
NOCTYNAIOIIUX W OTHPABIAEMBIX JOKYMEHTOB, COJEPXKAIUX CBEIEHUA 00
n30buparensax, y4JacTHHUKax  pedepeHayma,  OCYIIECTBISIOT  pPabOTHUKH
MHPOPMAIIMOHHOTO  ympaBlieHus  anmapata  M30uparenbHOM  KOMHCCHH
CBepayioBcKO#l  00ylacTH, HCHOJHSIOMKME  (QYHKIMOHAIBHBIE  O0S3aHHOCTH
cucteMHblx aamuHucTpaTopoB KCA T'AC «Bb1OOpE»  TEppUTOPUATIBHOM
n30upaTeTbHON KOMUCCHH ([aee — CUCTEMHBIN aIMUHHUCTPATOP).

6.2.5. [lonyunB JOKyMEHT Ha OyMa)KHOM HJIM MAITMHOYMTAEMOM HOCHTEIE,
cojJepKaluii cBeeHusT 00 wu30Mparensx, ydacTHHKax pedepeHayma, HO He
UMEIOIIMNA  TOMETKM  orpaHuueHus kK  goctyny  «ICII»,  cucteMHbIi
aAMUHUCTPOTOP, OCYLIECTBISIIOUIMN PETUCTPALMIO JOKYMEHTOB, IPOCTaBISET
YKa3aHHYIO [IOMETKY.

[Tometka «/Ins1 ciaykeOHOro mMONB30BaHUS) MPOCTABIAETCS B IPaBOM
BEPXHEM YIUIy NEPBOM CTPAHUIBl JOKYMEHTa M CONPOBOJAUTENIBHOIO IMHCbMA K
JOKYMEHTY, a TaK)K€ Ha MAIIMHOYUTAEMOM HOCUTENE MH(POPMALIHH.

6.2.6. Cegenust 00 wm3bmpartensx, ywyacTHHUKax pedepeHayma Ha

MAalIMHOYNTAEMOM HOCHUTEJE MPUHUMAIOTCS M MEpeAaroTcsi B KadyecTBe
MIPWIOKEHUS] K CONPOBOAUTEIBHOMY MHCbMY, COCTaBICHHOMY Ha OyMa)KHOM

HOCHUTCIIC.



40

6.2.7. Bce 1OKyMeHTBI, cojlepxaiiue cBeJeHus o0 u30uparensx,
y4acTHUKaX pedepeHaymMa, U COMNPOBOAUTENbHBIE NHUCbMa K HUM TMpPU HX
MOJIyYEHUU JTMOO OTHPABKE PETHUCTPUPYIOTCS CUCTEMHBIA aJMUHUCTPATOPOM B
OTIIEJIbHOM ypHayie peructpairuu Hocuteneil undpopmanuu ['AC «Bbeioopsi»,
COJIEp KalllUX TEPCOHANIBHBIC JIAHHBIC U UHYI0 KOH(MUIACHIIMATBHYI0 UH(POPMAIUIO
o ¢opme, yrBepxkaennoi nocranosinenueM LUK Poccun ot 28 ¢eBpans 2007 r.
Ne 200/1254-4 «O BHecenun wusmeHenuii B IlonmoxkeHue 00 oOecrneueHUU
6e3onacHoctu uHpopmaiuu B ['ocygapcTBEHHONW aBTOMAaTU3HPOBAHHOW CUCTEME
Poccuiickoit @eaeparuu «BeiOopb» (1anee — )KypHall perucTparun).

6.2.8. Ha BxopsiieM JOKyMEHTE B MPABOM HIDKHEM YIUIY TIEPBOM CTPaHUIIbI
IPOCTABISIETCS  IITaMIl, B PEKBU3UTHI KOTOPOTO BXOJAT: HAWMEHOBaHUE
TEPPUTOPUATIBHON HM30UpaTeIbHON KOMHUCCHH, JlaTa PETUCTPALUM, TOPSIKOBBIN

HOMeEDP 0 JKypHaJly peTUCTpalMK (PEruCTpalMOHHBIN HOMED), momeTKka «JJCIDy».

Ecnu noxymeHT mocTynusl Ha OyMa)XHOM HOCHUTEJE C COMPOBOAMTEIbHBIM
NUCBMOM, TO PETHCTPAIMOHHBIM IITAMII U TEKYUIUH PETUCTPALIMOHHBIM HOMEp

IMPOCTABJIAIOTCA HA COIIPOBOAUTCIIBHOM ITUCbMC U HA TOKYMCHTC.

Ecnin  pgoxkyMeHT mocTynuia  Ha  MAallMHOYMTAeMOM  HOCHUTENE  C
COIIPOBOAUTEIIBHBIM MHCBMOM, TO PETMCTPALMOHHBIM IITaMI MW TEKYyLIUU
PETrUCTPAlIMOHHBIA HOMEP MPOCTABJISAIOTCS HA COIPOBOAUTEIIBHOM IHCHBME, a Ha

MAalIMHOYUTAEMBIA HOCUTEND TEPEHOCUTCS TOJIBKO PErUCTPALIMOHHBIA HOMED.

6.2.9. [lopsnkoBble HOMEpPA MPOCTABISAIOTCS MO KXypHAlTy PEruCTpallid B
nepuoj KameHgapHoro roxa. C Haudajga HOBOTO KaJIGHJAPHOTO TojAa 3aBOJAHUTCS
HOBBIN JKypHAJI pETUCTPAlliH, TOPSIKOBBIE HOMEpA B KypHAJIe BEIYTCS C MIEPBOTO
HOMeEDA.

6.2.10. JIuctel XKypHalOB pETUCTpAIlM HYMEPYIOTCS, Ha TOCIeaHEH
CTpaHWIIC >KypHAJIa YKa3bIBAETCS KOJWYECTBO COJIEPXKAIIUXCS B HEM JIUCTOB,
KOTOpOE 3aBepseTCs TOMAMHUCHI0  CHCTEMHOTO aIMUHUCTpATOpa M TIEYaThIO

TePPUTOPHUATIBHON N30MPATEILHON KOMUCCHH.
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6.2.11. Peructpauuu M yd4eTy NOAJEKAT BCE BXOASIIME U HCXOIALINE
JIOKYMEHTBI, COJIEpKaIllle CBEJCHUsI 00 M30upaTeNsaX, ydacTHUKaX pedepeHayma,
MOCTYNUBIIWE WM OTIpaBIsIEMble W3 TEPPUTOPUATBHBIX H30MpaTENIbHBIX

KOMUCCHH.

6.2.12. MamuHounTaemMbie HOCUTEIH, cozeprKarue VU3MEHEHUS
pErMOHaIbHBIX, TEPPUTOPHUANIBHBIX  (parMeHToB Peructpa  u3buparenei,
YYaCTHUKOB pedepeHayMa, COMPOBOJIUTEIbHBIE MUCbMAa K HUM MEPEChUIAIOTCS
NOCPEJCTBOM (PesibIberepCcKoid MOUThI, 3aKa3HbIMU WJIM LEHHBIMU MOYTOBBIMH
OTIPABIEHUSAMU, a TaKXKE MOLYT  JOCTaBIATHCS  JUYHO  CHUCTEMHBIM
aAMUHUCTPATOPOM WJIM TpeAceaaresieM TEepPUTOPHAIbHOW  M30MpaTeabHOM
KOMUCCHH.

6.2.13. JlokyMeHThI, coaepkaiue cBeleHus 00 M30Mparessx, Y4acTHHUKAX
pedepenayMa, U3roTaBIUBAIOTCS, XPAHATCS B 3JIEKTPOHHOM BHJI€ U TEYATAIOTCS
toiabko Ha KCA I'AC «Bp16opsi». Kareropuuecku 3amnperiaercss U3rotaBiuBaTh U
XpaHUTh B IEKTPOHHOM BHUJE 3TH JOKYMEHTHl HA KOMIIBIOTEPAX, MOAKIIOUEHHBIX

K CCTH «I/IHTGPHGT», HHBIM I/IH(l)OpMaHI/IOHHLIM CCTAM U CHUCTCMaM.

6.2.14. Ha wucxomsdmux JOKyMEHTaX, COAEpKaIlMX CBEeACHUS 00
n30upaTeNaX, ydacTHHKaxX pedepeHayma, OrpaHHYUTCIIbHAs IOMETKa M HOMEP
HK3EMILISIPA MEYaTaloTCsS B IIPAaBOM BEPXHEM YIUIY MEPBOM CTPAHMIIBI JOKYMCHTA,
COIPOBOJIUTEIILHOTO MUChbMa K JIOKyMeHTY. HoMmep ak3eMIuisapa rnmedataeTcsi HYKe

OTPaHUYMTEIIbHON MOMETKH, HAIIPUMED:

JInst cmy»keOHOTO MOJIb30BaHUS
9xk3. Ne 1
150105 b

JIns cxy»keOHOTO MOIb30BaHUS
(C mpuIIOKEHUEM )
Ok3. Ne 1

Ha pPeTUCTPAIMOHHOM HOMCEPC HCXOAAIICTO mucpbMa JOITIOJIHHUTCIIBHO

npocrasisercs nomerka «/JCII», nanpumep:
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25.02.2019 Ne 08/01 ACII

Ha Ne oT 20 T.

Ha nunesoi CTOPOHEC IICPBOTO JTUCTA UCXOOAIICTO IMUCbMa IMPOCTABIIAIOTCA:
KOJIMYECTBO OTIICYATAHHBIX OJK3CMILIAPOB OOKYMCHTA, ®.1N.0. HUCIIOJIHUTCIIA,

pabounii TenedoH, aapeca HaNpPaBICHUS SIK3EMIUISIPOB, HAIPUMED:

Ortm. 2 3k3., 3x3. Ne 1 — B azapec, 3k3. Ne 2 — B geno
HUcn. Ilerpos MBan FOpbeBuy,
Ten. (3812) 36-21-67
OTMeTka O HaJUYUU TPUIOKEHUH K COMPOBOJUTEIBHOMY IMHCHMY

O(l)OpMJISICTCSI IMOCJIC OCHOBHOT'O TCKCTA IMHUCbMaA U IICPCHA IMOANUCHIO CJIICAYIOIIUM

obOpazom:

[Mpunoxenue: cBemeHUs 00 w30HMpaTensx, ydacTHHKax pedepeHayma Ne
08/01ACIT ot 25.02.2019, ma 1 n., B 1 9K3., I8 CIayKeOHOTO
TIOJTb30BaHUSI.

6.2.15. YepHOBHKM W BapHaHTHl HCXOJSIINX TOKYMEHTOB, COJEPIKaIlIuX
CBEJICHHS 00 M30upaTeNsX, ydacTHUKaxX pedepeHayma, MojiekaT YHHUTOKECHUIO
CUCTEMHBIM aJIMHHHCTPATOPOM, TOTOBHBIIMM JIOKYMEHT, C TIOJATBEPXKICHUEM
(akTa YHHUYTOXXEHHUS 3alUChI0 HA KONMHUHM HCXOMSIIEro JOKyMeHTa «UepHOBHKH

yanutoxkenbl. [lata. Ilogmucek». B Tom wumcie pnemaercss oTMeTka U 00

YHUYTOXCHUHN BHGKTPOHHOﬁ KOIIMU JOKYMCHTA.

JIOKyMeHTBI, coaepXkaliue CBeAeHUsT 00 wu30uparensx, y4JaCTHUKax
pedepeHayMa, THPAKUPYIOTCS  (Pa3MHOXKAIOTCS) TOJBKO C  MHUCHMEHHOTO
pasperieHus mpeaceaareis TePPUTOPUaIbHON M30MpaTETbHOM KOMUCCHUU TyTEM
3alUCcU Ha 00OpOTE JIOKYMEHTa O KOJIMYECTBE THUPAXKUPYEMBIX JOKYMEHTOB M
agpecax  HMX  HalpaBlICHWsS,  3aBEPEHHOM  MOANUCHIO  MpeacenaTes
TEPPUTOPUATIBHON U30UPATEIHLHON KOMUCCHUH.

VYyeT pa3sMHOKEHHBIX JOKYMEHTOB OCYIIECTBISIETCS MOAK3eMIUsipHo. Ha

o6op0Te IIOCJICAHET O JHUCTAa Kaxxaoro OK3CMILIApa JOITIOJIHUTCIIBHO
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Pa3MHOXEHHOTO JIOKYMEHTa HCIOJHHUTENb JOJDKEH YKa3aTb KOJUYECTBO
Pa3MHOXEHHBIX JOKYMEHTOB, CBOIO (DAMUIIMIO U ATy TUpakupoBaHua. OTMETKa O
TUPAXUPOBAHUU JOKYMEHTAa TPOCTaBISE€TCA HA OpHUIMHAje JOKyMEHTa (Ha
CBOOOJIHOM OT TE€KCTa MECTE MJIM Ha 000POTE MEPBOTO JIUCTA).

6.2.16. JlokyMeHTBI, coaepkalue CBeleHHUs 00 M30MpaTessX, YYaCTHHKAX
pedepennyma, nepeaaroTcs paboTHUKAM U30UpaTEIbHBIX KOMUCCUHN MO/ TTOAMHCH.

6.2.17. Ilpy HEoOXOAMMOCTH HAMpPABICHUS JOKYMEHTOB, COJAEpKaIINX
cBefieHus1 00 M30MparTensX, y4acTHHKaX pedepeHaymMa B HECKOJIbKO aJpecoB,
aJipeCHbIC MUChbMa BBIBOJSTCS HA TE€YaTh B HY)KHOM KOJIMYECTBE C YKa3aHUEM Ha
KaXJOM HOMepa sKk3eMIuisipa. Kaxnoe mucbMo MOAMUCHIBAETCS MpeceaaTeNeM
TEPPUTOPUATIBHON M30MpaTeIbHOW KOMHUCCHUM M OTIpaBisieTcs aapecary. OnauH

OK3CMILIAP MOAIMNCAHHOTO JOKYMCHTA HpI/IO6IIIaCTCSI B ACJIO.

6.2.18. [lepemaua DOKYMEHTOB, COJIEpXKAIUX CBEJACHUS 00 H30UpaTeNsx,
ydacTHUKaX pedepeHayma, Mo KaHaJlaM JJICKTPOHHOM CBS3U OCYIIECTBIISCTCS

TOJIBKO TIOCPEJICTBOM Mo IccTeMBI Tiepeaaduu faHHbIX ['AC «Bb16opb».

6.2.19. JlokyMeHTBI, cofepKalire CBeJCHHUS 00 M30upaTeNsiX, yJdaCTHHUKaX
pedepernymMa, Ha OyMaXHBIX JHOO MAITMHOYUTACMBIX HOCHUTEISAX XPAHATCA B
ceiibax WM B HAJEKHO 3aMHUpPAEMbIX W OIEYaThIBAEMBIX IIKadax (SIIuKax,
xpanunumiax). [Ipu 3ToM 10KHBI OBITH CO3[IaHBI YCIOBUS, 00€CTIEUNBAIOIINE UX
(U3UIECKYIO COXPAHHOCTD.

6.2.20. McmomHeHHBIE TOKYMEHTBI, COJIepIKallie CBEICHUs 00 n30upaTensix,
y4acTHHUKAX pedepeHayma, rpyninupyroTcs CUCTEMHBIM aJIMUHUCTPATOPOM B JIEJIO
B COOTBETCTBHM C HOMEHKJIATYpOH Jel TEePPUTOPHAIBHON W30MpaTelbHON
komuccuu. [Ipu »TOM Ha 00JIOXKKE /1ea, B KOTOPOE MOMEIIEHBI TAKHE JOKYMEHTHI,

TAKIKC IIPOCTABJIACTCA IIOMCTKA «I[J'IH CJ'Iy>K€6HOFO IIOJIBb30BAaHUA) .

6.2.21.B  cmydae  OCBOOOXIEHUS  OT  JODKHOCTH  CHUCTEMHOTO
aIMUHUCTPATOpa, OH TEpPelaeT IO akKTy TMPeACeaaTeNI0 TePPUTOPHUATHLHON

M30UpATEIbHOW KOMUCCHUM WJIM BHOBb HA3HAYEHHOMY PaOOTHUKY BCE JOKYMEHTHI
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U Jena, KoTopble GOPMUPYET U XPAHUT IO aKTy B COOTBETCTBUU C MPUIOKEHUEM

Ne 8.1 x HacTossmemy Ilopsanky.

[To ucreueHnn cpoka XpaHEHHS yKa3aHHbBIE JOKYMEHThI Ha OyMakKHBIX U
AJIEKTPOHHBIX HOCUTENSIX YHUUTOXKAIOTCS IO aKTaMm JIOObIM CIIOCOOOM, HE
MO3BOJISIIONIIUM UX BOCCTAHOBUTH: HAa OYMa)KHBIX HOCHUTEIISAX - NyTEM CXKUTaHUS,
W3MEIIbYCHUS, Ha 3JICKTPOHHBIX HOCHUTEISAX IyTEM T'apaHTUPOBAHHOTO CTHUPAHHS
¢aitioB miam (GU3NYECKOTO YHUUTOXKCHHSI HOCHTENEeH. B ciydae yHHUYTOXEHUS
JOKYMEHTOB Ha DJJIEKTPOHHBIX HOCHUTEISIX COCTaBJsIeTcs akT 1o  (dopme,
yTtBepkaeHHoi mnoctanoBiaeHueM LUK Poccum ot 28.02.2007 Ne 200/1254-4
«O BHecenun wu3MeHeHH B [lomoxenme 00 obOecriedeHHH OE30TACHOCTH
nHpopmaru B [ocymapcTBEHHON aBTOMAaTHU3MPOBaHHOW cucteme Poccuiickoi
®denepannn «BeIOOpEI», a HA OyMa)KHBIX HOCHTEISIX — IO (hOpME B COOTBETCTBHUU C
npuinoxenrnem Ne 8.2 k Hacrosmemy [lopsaky. Ecnmu  omHOBpeMEeHHO
YHUUTOXKAIOTCSA JOKYMEHTHI Ha OyMaXXHBIX M DJIEKTPOHHBIX HOCHUTEISAX
nomyckaercss odopmieHre OJHOTO oOmero akrta. AKTBI HYMEpPYIOTCS U
MOJIMUCHIBAIOTCS BCEMHU YJIEHAMU TMOCTOSHHO JACHCTBYIOIIEH KOMHUCCHUH. AKTBI
(bOopMUPYIOTCS B JI€TI0 M XPAHITCS Y CUCTEMHOT0 aJfMUHHCTpaTopa. Komuu akTtoB
HaIpaBJsAoTCs B M30upaTenbHyto komuccruio CBepasIOBCKOM 00J1acTH.

6.2.22. He JIOTyCKaeTCs HEIMOJHOE YHUYTOKCHHE JTOKYMEHTOB,

IMO3BOJAIOIICC BOCCTAHOBUTD UX COACPIKAHUC.

6.2.23. IlpoBepka HaMuMs JOKYMEHTOB M JIeJI, COIEPKAIINX CBEIACHUS 00
n30upaTensx, ydacTHUKax pedepeHayma, mpoBOJAUTCS HE Peke OJHOTO pasa B Tojl
KOMHCCHUEHN, Ha3HauyaeMoW mpejacenaTeneM HU30upaTesnbHO KoMuccuu. B cocras

TaKOW KOMHUCCHH 0053aTEIILHO BKIIFOYACTCS CHCTEMHBIN aJMUHHUCTPATOP.

PesynbTaThl mpoBepKH  OPOPMIISIIOTCSI aKTOM B COOTBETCTBUU  C
npuioxxkenrem Ne 8.3 k Hactosiemy [lopsiaky. AKT NOAJIEKUT XpaHEHHIO B «/lene
dboHga» TeppuTOpUaANbLHON M30UpaTenbHONM Komuccuu. Konusi akta HampaBisieTcs

B M3OupaTenbHyto komuccuo CBepIsIOBCKOM 00acTu.
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6.2.24. O (¢akrax yTpaThl JOKYMEHTOB, COJEp)KaIUX CBEACHHUS 00
n30uparenax, ydacTHUKax pedepeHayma, Ju00 pasrialieHus cojepikamieiics B
HUX WHQPOPMALMM, CTAaBUTCS B HW3BECTHOCTh HAYAJIbHUK HH(OPMALMOHHOTO
ynpaBieHus, npeacenarens M3ouparensHoii komuccun CBEpITIOBCKOM 00JaCTU U
npejacenareiab TEPPUTOPUATIBHONM u30uparenbHOoll komuccuu. Ilpencenarens
TEPPUTOPUATIBHON  M30MpaTeNbHOM  KOMHUCCHUM  CO3JAET  KOMHCCHIO ISt
paccienoBaHus OOCTOSITENbCTB yTpaThl WM pasriamenus. [lo cormacoBaHuio c
N3buparenbHoit komuccueit CBepaJIOBCKOM 00JaCTH B COCTaB KOMUCCHH MOXET

BKJIIOYAThCsl NIpeAcTaBUTENb M30upaTenbHoi komuccnn CBepAJIOBCKOM 001acTy.

6.2.25. Pe3ynbTathl MPOBEPKHU JTOKJIAJIBLIBAIOTCS MpeceaTeNto
TEPPUTOPUATIBHON M30UPATEIHBHON KOMUCCHH, CO3/IABIIEMY KOMHUCCHIO, WM JIUITY,
€ro 3aMEHSIoNIEMYy, a TaKXe HaIlpaBsTCsa TmpeacenarTento M3OuparenbHO

koMuccuu CBepJIOBCKOM 00J1aCTH.

6.2.26. B cinyuae yTpaThl JOKyMEHTa COCTAaBJISE€TCS aKT, HA OCHOBaHHHU
KOTOPOTO JIEJIaeTCsl OTMETKA B )KypHAJIe PETUCTPAlUU 00 yTpaTe MOKyMEHTa. AKT
YTBEPXKIAACTCS TMpeJAceaTeNieM TEPPUTOPHATBHOW HM30MpPATEIIbHON KOMHUCCHH

(mpunoxenue Ne 8.4 k HacrosimeMy [lopsaky).

6.2.27.3a pasrnameHwe CcBeAeHUHM 00 U30Uparensx, y4aCTHUKAX
pedepeHaymMa, HapylmieHUue MopsIKa OOpameHus: ¢ JOKYMEHTaMH, COJCpIKAIIHMH
TH CBeACHUsS, PAOOTHUK HWH(POPMAIMOHHOTO YIpABICHHS JUOO WHOE JIHUIIO,
KOTOpO€ Ha OCHOBaHWUM 3aKOHA WJIM HOPMATHUBHOTO MPABOBOTO akKTa 00sS3aHO
oOecrieunBaTh KOH(MUICHIIMATBHOCTh CBEJACHUN 00 u30MpaTensx, ydJacTHUKax
pebepenayma, MOTYT OBITh TPUBICYCHBI K AUCIUIUIMHAPDHOW WM WHOU

MPETyCMOTPEHHOM 3aKOHOM OTBETCTBEHHOCTH. .

7. TIloaroroBka, odopmiieHHe, BBINYCK, Y4eT [IOKYMEHTOB,
paccMaTpuBaeMbIX HA 3acelaHUAX TEPPUTOPUATBHON KOMUCCHU
7.1. dopmupoBaHme NpoeKTa MOBECTKH JAHS 3acelaHusl

TeppHTOpHaJILHOﬁ KOMMUCCHH.
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7.1.1. [lpoekT mOBECTKM JHS 3acelaHus TEPPUTOPUATBHON KOMUCCUU
dbopmupyetcst mnpencenareneM (CEKpeTapeM) TEPPUTOPUATBLHOM KOMHCCUU B
CPOKH, YCTAHOBJICHHbBIE PETJIAMEHTOM TEPPUTOPHUATIBHON KOMUCCHUU, HA OCHOBAaHUU
IUIaHOB pabOThl M PEIICHUA TEPPUTOPUATBHON KOMHMCCHH, TOCTYNHUBIINX
JOKYMEHTOB U TOJAMMCHIBAECTCS MpejacenarenaeM (CeKpeTapeM) TeppUTOPHAIbHON
KOMHUCCHH.

7.1.2. YneHsl TeppUTOPUATBLHOM KOMHUCCHUM BIIpaBe MPEJIOKUTh BHECTH B
IOPOEKT TMOBECTKH JHs 3acelJaHusi BOMNPOCHI, HE MPEAyCMOTPEHHBbIE IJIaHAMHU
paboThl M PEIIEHUSIMU KOMUCCUH, TIPU YCJIOBHHM HAJIWYHUS MOATOTOBIICHHBIX IO
ATOMY BOIIPOCY JOKYMEHTOB.

JlaHHble BOMPOCHI BKJIIOYAIOTCSI B TPOEKT TIOBECTKM [HS 3acelaHus
TEPPUTOPUATIBHON  KOMHUCCHM  TMpPU  NUCBMEHHOM  oOpamieHuH  4JjieHa
TEPPUTOPUATIBHON KOMHUCCHUH, M0 HHHUIIMATHBE KOTOPOrO BOMPOC BBIHOCUTCA Ha
3aceaHue, Ha WM Mpelacenareiss TEepPPUTOPUAIBHOM KOMHUCCHH, B KOTOPOM
YKa3bpIBa€TCA HA3BaHHWE BOIPOCA, JOKJIAJAYMUK M JlaTa NepeAadyd COIIaCOBAaHHOTO
IPOEKTa pEUIEHHW M MAaTEpHUAIOB K HEMY IPEACENaTeNl0 TEePPUTOPUATIBHOM
KOMHUCCHH.

7.1.3. TloamucaHHBIA TPOEKT MOBECTKH IHS 3aceaHus TEPPUTOPHUATBLHOMN
KOMHUCCUHU PA3MEIIACTCA HA CAaUTE€ TEPPUTOPUAIBHOM KOMHUCCHHU B ceTh WHTEepHET
U PacChbUIAETCSl 4YJI€HAM TEPPUTOPUATIBHOM KOMHUCCHHM, B TOM YHCIE C IPAaBOM
COBEILATEIBHOT0 TOJI0CA.

[IpoexkT moBecTKH AHS MOXXET OBITh pa3oCiiaH WiIeHaM TePPUTOPHAIBHOM
KOMHCCHH, TPEICTABUTENSAM IOJUTUYECKMX MapTHUAd Ha yKa3aHHblE UMU
AJIEKTPOHHBIE IOYTOBBIE AIIMKH B ceTH MHTEpHET.

7.2. TloaroroBka J0KYMEHTOB IO BONPOCaM, BKJIIOYEHHbIM B NMPOEKT
MOBECTKHU AHA 3aCeJaHUs TEPPUTOPHAJIBHON KOMUCCHH.

7.2.1. JlokyMEeHTBl TIO BOIIPOCaM, BKJIIOYEHHBIM B IMPOEKT MOBECTKH MJHS
3acelaHns TEPPUTOPUATIBHON KOMMCCHM, TOTOBSITCSA WJIE€HAMU TEPPUTOPHUATBHOM

KOMHUCCHH, 3a KOTOpPbIMH 3aKpPCIIJICHBI COOTBCTCTBYIOIIIHC HaIIpaBJICHUA
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NEeSATENbHOCTH, C MPUBICYEHUEM, B CilIy4ae HEOOXOAMMOCTH, JPYTUX
CHEUAIHCTOB.

7.2.2. llpencraBnsgemMble K pacCMOTPEHHUIO JOKYMEHTBI JOJKHBI BKIHOYATh
O3arjiaBJICHHBIM TMPOEKT pEeUICHHs C MNPUOOIIEHHBIMA K HEMY MOJIMHHUKAMHU
JOKYMEHTOB, TOCITYKUBIIMX OCHOBaHMEM [JIsi PAacCMOTPEHHUs Bompoca Ha
3acelaHud TEPPUTOPUATBHOM KOMHUCCHH, JUOO NPOEKT MUChMA, MOJJIEKAIIErO
COTJIaCOBAHMIO HA 3aCEeIaHUM TEPPUTOPHAIBHON KOMHUCCHH, TIPU HEOOXOAMMOCTH —
MOSICHUTEJIbHYIO 3aIIUCKY IO pacCMaTpUBaeMOMY BOTIPOCY.

7.2.3. IIpoexThl JOKyMEHTOB (BKIItOUasi MPUIIOKEHUS ), TPEIICTaBISIEMbIC TSI
paccCMOTpEHHsT Ha 3acelJaHud TEePPUTOPHAIIBHOM KOMHUCCUHM, BU3UPYIOTCS
UCTIOJTHUTEJIEM.,

[IpoexThl JOKYMEHTOB (BKJIIOYAs MPUIIOKEHHS), COJEPKalUe BOMPOCHI
(¢uHaHCUPOBAaHUS BBHIOOPOB, OOECTHEUeHUs JACSATEIBHOCTH TEPPUTOPUATBHOM
KOMHCCHH, OOYyYEHHs OpraHU3aTOPOB BBIOOPOB M YYACTHHUKOB H30MpaTEIbHOTO
nporiecca, B 00s13aTEIbHOM NOPSAJIKE BU3UPYIOTCA OYXraiaTepoM TeppUTOPHATIBHOM
KOMHCCHH.

Busbl mpocTaBisitoTcss Ha OOOpPOTHOM CTOpPOHE MEPBOTO JIMCTAa IPOEKTa
perieHus 1100 Ha 000POTHON CTOPOHE NEPBOIO JKUCTA IPOEKTA JOKYMEHTA.

7.2.4. IIpoexTsl TOKYMEHTOB JUIsl BUSMPOBAHUS JOJKHBI MPEACTABIATHCS B
CPOKH, YCTAaHOBJICHHBIE IIpe/iceaTesIeM TEPPUTOPHATIbHON KOMUCCHUU.

7.2.5. cionHutens o00ecrneyuBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaUYEHHBIX KaK B IPOEKTE PEIICHUS, TaK U B IPUIIOKEHHUIX K HEMY.

7.2.6. Ilocme o3HAaKOMJICHHMS, a B HEOOXOJMMBIX CIIy4asiX — BHECCHHS
3aMeuaHuil M TpeasioKeHuil, mpejcenarenb (3aMecTUTENb IpeacenaTens,
CeKpeTaphb) TEPPUTOPHAIBHONM KOMHCCHU NPUHUMAET pPEIICHHE O BBIHECEHUU
NPEJCTaBICHHBIX MPOEKTOB JOKYMEHTOB Ha 3acelaHHe TeppUTOPHUATIbHON
KOMHUCCHH, TpOCTaBIsieT Ha HUX yKkazaHue «Ha 3acenanue», CTaBUT JUUYHYIO
MOJIMUCH M IaTy W TepeAaeT BeCh KOMIUIEKT JIOKYMEHTOB OTBETCTBEHHOMY 3a

IIOATrOTOBKY 3aCCOaHUA IJIA TUPAKHUPOBAHMA.
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[Ipu HEoOXOIMMOCTH MPOEKThl JTOKYMEHTOB MOTYT OBITh BO3BpAILCHbI
npeaceaareneM (3aMecTUTeNIeM MpejcenaTelis, CeKpeTapeM) TEepPUTOpUaIbHON
KOMMCCHUU UCTIOTHUTEIO JJIs1 JOPaOOTKH.

7.2.7. OTBETCTBEHHbI 3a MOATOTOBKY 3acCe€laHMsl KOMIUIEKTYET NanKh C
JOKyMEHTaMH, TMOJICKAIIUMH PACCMOTPEHUIO, B COOTBETCTBUHM C TMPOECKTOM
MOBECTKU JHS 3acCeaHus TePPUTOPUATBHON KOMUCCHH.

Ecnim unen TteppuTopualbHOW KOMHCCHUM  HAaXOJWTCS B OTIYCKE,
KOMaHJIMPOBKE WJIM OTCYTCTBYET MO OOJIe3HU, NMpeTHa3HAUCHHAs JJISI HEro Mamnka ¢
JIOKyMEHTaMH OCTAeTCsl JI0 €ro BO3BpAIEHUs] Y OTBETCTBEHHOI'O 3a MOJTOTOBKY
3aceaHusl.

Unenam  TeppuUTOpUAIbBHOW KOMHUCCHM, B TOM 4YHCJIE C IPaBOM
COBENIATEIBLHOTO TOJIOCA, TMPEICTABUTEISAM TMOTUTHYCCKUX TApPTUH MPOEKTHI
MOCTAHOBJICHUN HANpPaBJISIOTCS Ha YKa3aHHbIE HMHU DJICKTPOHHBIE TOYTOBBIE
AIIMKA B ceTu VIHTepHEeT W mepesa HayajioM 3acefaHus, a JIULaM, MPUTIalieHHbIM
Ha 3aceJaHue, Marepuaibl IO BOMPOCY, HA KOTOPBIA OHU TMPUIIIAIICHBI,
NepealoTCs MPU PETUCTPaIU TIEpe]l HayaaoM 3aceTaHus.

7.2.8. Ilepen Havanmom 3acenanusi OTBETCTBEHHBIN 3a MOATOTOBKY 3aceIaHMUs
perucTpupyeTr MNpUTIANIeHHBIX Ha  3aceJaHue JIMI, CIHUCOK  KOTOPBIX
IPECTaBISIETCS MPEACEIATEN0 TEPPUTOPUATHHON KOMUCCHUHU.

7.2.9. Ha 3aceganuy TEppUTOPUAIIBHOM KOMHUCCHHM BEIETCS IPOTOKOJI M
MOJKET TPOU3BOJIUTHCS ayIN03AIUCH (BUICO3aITHCH).

7.3. BpImyck  JOKYMEHTOB, PpacCMOTPEHHBIX Ha  3acelaHUH
TEPPUTOPHAIBHOM KOMUCCHH.

7.3.1. JIokyMeHTBI, pPacCMOTPEHHBIC Ha 3acCEIaHUU TEPPHUTOPHATBLHOMN
KOMKCCHUH, B CiIy4yae, €CJIM B XOJI€ 3aceJaHusi BHOCUJIUCh U3MEHEHUS, TOJKHbI
OBITH JOPAOOTaHbI, a 3aTEM TIOIMMUCAHBI, 3aPETUCTPUPOBAHBI U PAa30CIIaHBI.

7.3.2. Cpok 10opaOOTKH JOKYMEHTOB HE JOHKEH MPEBBIMIATh TPEX pabounx
JTHEW Tocye JHS 3aceaHusl, €CJIM UHOM CPOK HE OTOBOPEH Ha 3aceaHuU.

7.3.3. Ilpu  nmopaboTKe JOKyMEHTAa HCIOJHUTEIb BHOCHUT B TEKCT

COT'JIaCOBAHHBIC B XO0A€ 3ac€aaHusd  HU3MCHCHMU. B clIydaC IIPHUHATHUA
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TEPPUTOPUATIBHOW KOMHCCHUEH pelIeHHs] O HEOOXOIMMOCTH KOHTPOJsA 3a
BBITIOJTHEHUEM pEINIEHUST ero TEKCT JOIMOJHSETCS IYHKTOM, B KOTOPOM
Ha3HAYaloTCsl JIMIa, OTBETCTBEHHBIC 3a WCIIOJHEHUE, W OMpEACseTcs CpOK
WCIIOTHEHUSI.

7.3.4. JlokyMeHT, MOAJIeXKAIIUKA MOANKCaHN0 (BKJIIOYAs MPHIOKEHHUSA),
BU3UPYETCS WICHOM TEPPUTOPHUATLHON KOMHUCCHUH, OTBETCTBCHHBIM 3a €T0
MOJITOTOBKY.

JIOKyMEHTBI (BKITROUAS MIPUIOKEHHUS), coJieprKalue BOIIPOCHI
(dbrHaHCUPOBaHUSI BBIOOPOB, OOECIEUECHHS JESITEIBHOCTH TEPPUTOPHATBLHOMN
KOMUCCHH, DKCIUTyaTalldd W Pa3BUTHS CPEACTB aBTOMAaTHU3allid, OOYUYEHUS
OpraHMU3aTOpPOB BLIOOPOB M  YYaCTHUKOB H30MpATENILHOTO IMpolecca, B
00s13aTeJIbHOM TOPSIKE BUBHPYIOTCS OyXrajlTepoM TEPPUTOPUATLHON KOMHUCCHUHU.

[Tpu HEOOXOAMMOCTH, B CiIydae BHECECHHS B JOKYMEHT COTJIaCOBAaHHBIX Ha
3acelaHnd M3MEHEHMM, OH BU3HPYETCS Yy UYICHOB TEPPUTOPUATBHOM KOMHUCCHH,
BHECHINX B XOJI€ 3aCeaHusl COOTBETCTBYIOIINE MPEATIOKEHHUS.

Busel npocTaBistorcs Ha 000OPOTHOM CTOPOHE MEPBOrO JUCTa JOKYMEHTa
(peteHust, TPUIIOKEHHUS ).

7.3.5. Ucnionautens  clemuT 32 KOMIUIEKTHOCTBIO  TPHUJIaraeMbIX
K PEIICHHUIO JOKYMEHTOB U pacrojiaraeT uxX B TOM MOCIEA0BATEIbHOCTH, B KOTOPOI
OHM YIIOMHUHAIOTCS B TEKCTE, & TAK)Ke MPOCTABIIAECT BU3Y Ha OOOPOTHOM CTOpOHE
KaKJIOTO JINCTA PEIICHUS ¥ TIPUIIOKEHUN K HEMY.

7.3.6. Ectu  BOIpOCHI, coAepKaIIuecs B PEIICHUH TEPPUTOPHATHHOM
KOMHUCCHUHU, KacaloTCsi JIeATeNbHOCTH OJHOW WM HECKOJbKHX CTOPOHHHUX
opraHuzanuidi, Ha 000pOTE€ TMEpPBOTO JHCTa pemeHus oGopMIIIEeTCS JUCT
COTJIaCOBaHMs, B KOTOPOM yKa3bIBaeTCsI HAMMEHOBAHNE OPTaHHU3AINH, TOJDKHOCTD,
WHUIMANBl W (GaMUIus JTOJDKHOCTHOTO JIMIA, C KOTOPBIM JTOT JIOKYMEHT
COTJIACOBaH, M CTABUTCS €T0 JINYHAs MOAMUCH (Tpuiioxkenue Ne 9).

CormacoBanne MOXeT OQGOPMIATECS Ha TOCIAEAHEM JIUCTE PEIICHHS

TEPPUTOPUATIBHON KOMHUCCHH.
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7.3.7. K odopmieHHomy Ui TOANHMCAHMUS PELICHUIO HUCHOJHUTEIh
MpPWJIAaraeT CHUCOK JOKHOCTHBIX JIMI (OpraHu3aluii), KOTOPbIM HampaBisieTcs
pelleHue  TEPPUTOPUAIIBHOM  KOMUCCHUM,  IOANMCAHHBIA  IpeacenaTeieM
TepPUTOPHATIbHOM KoMuccuu (mpunoxenue Ne 10).

B cnrcok BKIIOUalOTCS 1A, KOTOPbIE OyIyT 3a/1eCTBOBAHbI B pealn3aluu
INPUHATOrO JOKYMEHTa WM JOJKHBI OBITh MNPOUH(DOPMHUPOBAHBI O €T0
COJIep>KaHUH M KOTOPBIM 3TOT IOKYMEHT JAOJKEH ObITh pa30ciaH.

7.3.8. Perienne  moAmuMCHIBaeTCS  TpeAcedaTeeM U CeKpeTapeMm
TEPPUTOPUATIBHON KOMHUCCHH.

Ecnm Ha 3acenaHuu TEeppUTOPUATIBHOM KOMHUCCHM NPEACEAATENBCTBOBAI
3aMECTUTENb  MpeAcelarenss  TEPPUTOPUATIBHOM  KOMHUCCHHM,  CEKpEeTaph
TEPPUTOPUATIBHON KOMUCCHH WU OAWH U3 WICHOB TEPPUTOPUATIBHON KOMHUCCUU C
OpaBOM pEHIAoIIEro TIojioca, a TakKkKe €Cld TMOJHOMOYMSA  CeKperaps
TEPPUTOPUATIBHON KOMHUCCHUM OCYLIECTBIISNI OJWH W3 YICHOB TEPPUTOPUATIBHOMU
KOMHCCHH C TIPAaBOM PEIIAKOUIErO IoJI0ca, TO MOANKUCH B IMIPOTOKOJIE, HA PELICHUU
o(QOpPMIISIOTCS CIAEAYIOMIUM 00pa3oM:

«3aMecTuTeNb MpeAcenaTeNss TePPUTOPUATIBHOW KOMHUCCHUM» — B ClIy4ae
BPEMEHHOTO OTCYTCTBHUSI MpeacefaTeNis TEePPUTOPUATIbLHON  M30MpaTenbHON
KOMHCCHU;

«Hcnonustonmuii 00s13aHHOCTH TIpeACeaaTeNs TEPPUTOPHATHEHON KOMUCCHN
— B CJIy4ae BPEMEHHOT'O OTCYTCTBUS 3aMECTHUTENIS MIPEACENATENS TEPPUTOPUATBHON
KOMHUCCHHU TPHU HAJIMYUHU PEIIEHUS TEPPUTOPHUATIBHON KOMHCCHH O BO3JIOKEHHH Ha
CeKpeTapsi  TEeppUTOPUATBHOM  KOMHCCHMM  JIMOO  OJHOTO W3  YIICHOB
TEPPUTOPUAIIBHON KOMHUCCHHM C MPAaBOM pEHIaloUIero TIojoca MOJHOMOYHUI
npejcenaresns TEPPUTOPUAIbHON KOMUCCUN;

«Hcnonustomuii 00s13aHHOCTU CEKpeTapsi TEPPUTOPUATLHON KOMUCCUM» — B
Clly4ae HaJIW4YMs pacHopsKEHUs MpelceaTes TEPPUTOPUATIBHON KOMHUCCUHM WU
UCIIOJIHAIOIIEr0 O0SI3aHHOCTH MpEACenarenss TEePPUTOPUATBHONM KOMHUCCHH O
BO3JIO)KEHMM Ha OJIHOIO W3 YIEHOB TEPPUTOPUATIBHOM KOMHCCHUU C IPaBOM

pelIaloIero rojioca MOJHOMOYUN CEKpeTapsi TePPUTOPUATBHON KOMHCCUU JTHUOO
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MIPU HAJIMYHUU PEIIEHUs] TEPPUTOPUATBHON KOMHUCCHH O BO3JI0KEHUU HA OJTHOTO M3
YJICHOB TEPPUTOPUAIBHON KOMHUCCHUHU C IPABOM PELIAIOLIEr0 rojioca MOTHOMOYUI
ceKpeTapsi TEeppUTOPUATBEHON KOMUCCHU.

7.3.9. [locnie mnoanmucaHus JOKYMEHThl PETUCTPUPYIOTCS  CHUCTEMHBIM
aIMUHHACTPATOPOM TEPPUTOPHUAIBHONM Komuccuu ¢ ucnosb3zoBanuem 1IN JIEJIO.
Ha nokyMeHTax u cCMcKax pacChUIKU MPOCTABIISAECTCA PErUCTPALlMOHHBIN HOMED.

7.3.10. PemieHust HyMepyrOTCS B XPOHOJIOTHYECKON TOCIIEI0BATEILHOCTH B
npenenax KaJleHJapHoro roja.

Howmep pemienust cocTouT U3 HoMepa MPOTOKOJIA 3acelaHus U MOPSIAKOBOTO
HOMEpa pelLICHUs, pa3AeICHHbIX KOCOW YEPTOM.

7.3.11. JIoKyMEeHTBI TUPAXKUPYIOTCSI B COOTBETCTBUU CO CIIHCKOM PACCHLUIKH,
Ha Ka)JI0W KONUHU JOKYMEHTa MPOCTaBIsETCA MevYaTh, YAOCTOBEPSIOas MOAMUCH
npescenaTenss U CeKpeTaps TeppUTOpUAIbHOM KOoMHUCCHU (0€3 BOCHpPOM3BEACHUS
MOINCEH).

7.3.12. Konust pelieHus TEPPUTOPUATILHOW KOMHUCCHM  HAIpaBIISIETCS
rpaXJaHUHY B cllydyae, €clid ero oOpalleHHe B TepPUTOPUATIBHYIO KOMHCCHIO
NOCIYXKUJI0O OCHOBAaHMEM JUISI  pAacCMOTPEHUs BOINpOCAa HA  3aceIaHuu
TEPPUTOPHUATIBHON KOMHCCHH.

7.4. Odopmienue NPOTOKOJIa  3aceJaHus TEPPUTOPHUAIBbHOM
KOMHUCCHH.

7.4.1. [IpoTrokon 3acemanuisi TEPPUTOPUATHHON KOMUCCUU OPOpPMIISIETCS Ha
OllaHke yCTaHOBJIEHHOW (GopMbl (TpuiokeHrue Ne 4) B CpOK, YCTaHOBJICHHBIN
PErJIaMEHTOM TEPPUTOPUATIBHON KOMUCCHUHU.

7.4.2. IlpoTrokon 3acenanus MOXET O(OPMIIATHCS B TOJHOM WM KPaTKOMH
dbopwme.

7.4.3. TekcT MpoToKoJIa 3aceJaHusl TEPPUTOPUATBHON KOMUCCHH COCTOUT U3
JIBYX 4acTEW: BBOJHOW U OCHOBHOM.

7.4.4. B BBOAHOM 4acTH MPOTOKOJA 3aCEaHUsI TEPPUTOPUATIBHON KOMUCCUU
YKa3bIBAIOTCS (paMWIMS M MHULMAJBI NpeaceaaTeliss TEpPpUTOPUaIbHON KOMUCCUU

(mpencenatenbCTBYIONIEr0), a  TAaKXe€  MPUCYTCTBYIOIIUX  3aMECTHUTEJIS
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npejcenaTenass TEPPUTOPUATBHOM  KOMHUCCHM, CEKpeTaps TeppUTOpUaIbHOU
KOMHCCUU U UIEHOB TEPPUTOPUATBHON KOMHCCUU, B TOM YHCIE€ C IPaBOM
COBENIATEIBHOTO I'0JIOCA U JIUII, MPUTJIANICHHBIX HA 3aceaHue.

Jonyckaercs odopMiIeHHE NPUCYTCTBYIOIIUX OTACIBbHBIM CIIUCKOM C
yKa3aHWeM WHUIHAIOB, (aMuiuid u gobkHocTed. CHHUCOK Mpuiaraercss K
MPOTOKOJTY 3aCEIaHMUS.

7.4.5. TloBecTka JHS BKJIIOYAETCS B BBOJHYIO YacThb MPOTOKOJIA 3aceaHuUs
TEPpUTOPUATIBHON KOMHCCUU. OHA COCTOUT U3 MEPEUMCICHUS BOIIPOCOB, KOTOPHIC
o0CyXIaloTcsi Ha  3aceJaHuUd  TEPPUTOPHAIBHOM  KOMHCCHUH, 3aKperisier
MOCJIEIOBATEIILHOCTh UX 00CYXICHUS U (DaMUITNU JOKIQTUUKOB (BBICTYHAIOIINX).

Kaxaplii Bompoc TOBECTKW JHS 3acelaHus TEPPUTOPUAIBHOM KOMHCCUU
HyMepyeTcsi apaOckoil mudpoit, ero HauMeHoBaHUE (OPMYJIHUPYIOT ¢ TpejJiora
«O» unmu «OO0». Ilo KaxaoMy MyHKTY YKa3bIBaeTcs IOKIAA4YUK U ¢opma
npe/icTaBlIeHus BOIpoca (JOKIajl, OTYET, COOOIIeHHe, UHpOopMaIus).

7.4.6. OcHOBHasl YacTh MPOTOKOJIA 3aCEJaHUsl TEPPUTOPHAIBHOW KOMHUCCUU
COJIEPKUT CTOJIBKO Pa3/ieNIOB, CKOJIBKO IYHKTOB BKJIIOYEHO B IOBECTKY IHs. B
COOTBETCTBUH C HEH pa3feibl HyMEpPYIOTCS.

Kaxneii  pasgen  cocrour w3 Tpex  yacted:  «CJIYIIAJINY,
«BBICTYIINJIN», «PEILINIIN», koTOpble NE€YaTatOTCAd OT TPAHULBI JEBOTO MO
IPOMKMCHBIMU OyYKBaMHU.

B wactm «CJIIVIOAJIM» kpaTko wu3naraercss TEKCT BBICTYIUICHUS
noxmanuuka. MHumanel u paMuius JOKIaA9nKa Te9aTaroTcsl ¢ KPaCHOM CTPOKH
B HMEHUTEJIBHOM Majeke. 3aluch [OKJaJa H3JIaraercs OT TPEThEero JHIa
€AMHCTBEHHOTO YUCIIA ¥ OTAEISIETCS OT (paMiiiuu Tupe.

Ecnu TekcT mokiana mpuiaraercsi K MPOTOKOIY, TO MCIOJIb3YeTCsl CChUIKA
«TexcT noknaga mpuiaraercs.

B wactu «BBICTYIIMJIN» mnepeducnstorcss BBICTYMAIONIME U aBTOPHI
BoIpocoB. MHunuanel u amMuins BHICTYNAIOIIETO NEYaTaeTCs C KPaCHOM CTPOKHU
B HMEHUTEIbHOM mnajexe. Kparkas 3amuch BBICTYIUIEHUS [0 CYIIECTBY

paccMaTpuBacMoOIro BOIIpOCa U3J1IaracrcCsa OT TPEThHCIO JIulid CAMHCTBCHHOI'O YMCJIa.
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Ecam tekcT BBICTYyIUIEHHS MpUIAracTcss K IMPOTOKONY, TO HCIOJIb3YETCs
ccbUIKa « TeKCT BBICTYIUIEHHS TPUIIATACTCSI».

B wactu «(IIOCTAHOBWJIM» oTtpaxkaercss MNPUHIATOE PEUICHHE IO
o0CcyX)1aeMoOMy BOIIPOCY.

Copnepxxanue 0coOOro MHEHHUS, BBICKa3aHHOTO BO BpeMs OOCYXIEHUs,
3aIIUCBHIBAETCA B TEKCTE MPOTOKOJIA 3aceNaHus TEPPUTOPUAIBHON KOMUCCHH WIIA
opopmisieTcss Ha OTAEIBHOM JIMCTE M TOMEUIAETCS IMOCJE COOTBETCTBYIOIIETO
pelIeHUs.

7.4.7. IlpoTokon 3acenaHusi TEPPUTOPHATBLHON KOMMCCUU TOJIUCHIBACTCS
NPEACEAATENBCTBOBABIIMM HA 3aCeaHUM M CEKPETApEM TEPPUTOPUATIBHOMU
KOMHUCCUH (MM 4ICHOM  TEPPUTOPHATBHOM  KOMHCCUH,  HCIOJIHSIBIIUM
00513aHHOCTH CEKpeTapsi TePPUTOPHATILHON KOMHCCHH).

7.4.8. [locne moanucanus TMPOTOKOJIBI 3aceAaHUM  TEPPUTOPHUATIBHOMN
KOMHMCCHUM PErUCTpUpYyIOTCs ¢ ucnoiab3zoBanueM I JIEJIO, snexkTpoHHas Bepcus
MokeT ObITh mpucoenuneHa k PK. IIporokosnsl 3acenanuii TeppuUTOpHATBLHON
KOMHCCUM HYMEPYIOTCS B XPOHOJIOTMYECKOW IIOCIIEIOBATEIBHOCTH B Mpelenax
KaJIEHJIapHOTO ToJ1a.

7.4.9. IIpoTokoabl 3aceqaHuil TEPPUTOPHUATEHON KOMUCCHH, MPUOOIICHHBIE
K HUM pEIICHHS TEPPUTOPUAIIBHOM KOMHUCCHHM BMECTE C MaTepuaiamu,
MOCITY>KUBIIMMH OCHOBAHUEM [IJIi MX MPHUHATUSA, OCOOBIMU MHEHUSIMU YJICHOB
TEPPUTOPUATIBHON KOMUCCHH, XPAHATCS y CEKpeTapsl TEPPUTOPUATIBHON KOMUCCHH,
a 3ateM, oOpMIICHHBIC B COOTBETCTBHU ¢ TpeboBanusmu [lopsiaka, mepenatorcs B

apXuB.

8. OdopmiieHue pacnopsKeHHii MpeacenaTe/ sl TEPPUTOPHATLHON KOMUCCHU
110 OCHOBHOM 1eATeIbHOCTH
6.1. Pacmopspkenme Tmipeacenatenss TEPPUTOPHUATBLHONW KOMHCCHH  T10
OCHOBHOMW JESATENBHOCTH (majee — pacrmopspbkeHue) odopmiisiercs Ha OaHke
YCTaHOBJICHHOH (opMbI (Tiprutoskenue Ne 4).
8.2. IIpoexTsl pacmopssKeHHIA MpeaceaaTelis TePPUTOPHUATBHON KOMUCCHA

TOTOBATCA IPEACCAATCIIEM TeppHTOpI/IaHBHOﬁ KOMHCCHH HJIHU, 110 €TI0 IIOPYUYCHHUIO,
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3aMEeCTUTENIeM TMpejceaaTeNsl, CEeKpeTapeM TEPPUTOPUATBLHON KOMUCCHUU JHOO
OyXraJTepoM UM CUCTEMHBIM aJIMUHUCTPATOPOM TEPPUTOPUATHLHON KOMHUCCHUHU.

8.3. PacnopsikeHue uMeeT CJCAYIOIINE PEKBU3UTHI: Malblii  repod
CBepasioBCKOMl  00lacTM B YEpPHO-0EJIOM  M300pa)K€HWU; HAWMEHOBaHUE
TeppuTopuanbHoi komuccuu 3arnaBHeiMu OykBamu (« TEPPUTOPUAJIBHAS
N3BUPATEJIBHAA KOMUCCUS»); Bum mokymeHTa (pacnopsbKeHue); nara,
PETUCTPALIMOHHBIA HOMEpP; MECTO COCTAaBIICHMS; 3aroJIOBOK K TEKCTY; TEKCT;
NOAIKUCH JOJKHOCTHOTO JIMIIA, U3/IaBIIETO PACIIOPSKEHUE.

8.4. 3arosoBoK K TEKCTy JOJKEH KPaTKO M TOYHO OTpa)kaTb OCHOBHOE
COAEpKaHUE TEKCTa pacHopsbKeHUs. Todka B KOHIIE 3aroJiOBKa HE CTaBUTCS.
3arojoBOK TeYaTaeTcsl TMOJMYKUPHBIM MMPUPTOM Yepe3 OIUH MEKCTPOUHBIH
WHTEpBaJ. 3arojIOBOK BEIPABHUBAETCS MO LIEHTPY JOKYMEHTA.

8.5. Tekcr pacnopssKeHHs COCTOMT, Kak MPAaBHIIO, U3 KOHCTATUPYIOMIECH U
pacnopsiINTEILHON YacTEMH.

Texcr pacnopsixeHus OTHOENseTcsl OT 3arojioBka 1 MeXCTpOYHBIM
UHTEPBAJIOM.

B koHcTaTHpyromiel 4acTy M3IararoTcs LeNId U 3aadyd NpeanrchbIBAEMbIX
JNEeUCTBUU. ECiM OCHOBAaHMEM K H3JaHUIO PACIIOPSIKECHUS SIBJISICTCS. HOPMATHUBHBIN
MPABOBOM AKT WJIM PACHOPSAAUTEIbHBIN JOKYMEHT, TO B KOHCTATUPYIOLIEH YaCTH
YKa3bIBaIOTCS €0 Ha3BaHUE, AaTa, HOMED, 3ar0JIOBOK.

B pacnopsaauTenbHOM 4acTH COJAEPIKATCS NEPEUUCICHHUE MPEANUCHIBAEMBIX
JNEUCTBUNA, CPOKA M UCHOJHUTENU. PacnopsanurenbHas 4acTh MOXKET JIEJIIUTHCA Ha
MYHKTHI ¥ TIOJIMTYHKTHI, KOTOPhIE HyMEPYIOTCS apaOCKUMU ITUdpamMu ¢ TOUKOU U HE
HMMEIOT 3ar0JIOBKOB.

8.6. Eciam pacmopsikeHHEe W3MEHSIET, OTMEHSET WA JIOTIOJHSET paHee
W3JAHHOE PACIOPSIKEHUE WIIM €ro OTACIBHBIE IYHKTHI, TO OJWH M3 IIYHKTOB
paclopSAAUTENIPHON YaCTH TEKCTa JIOJDKEH COJIEP)KATh CCBUIKY HAa OTMEHSIEMbIN
JOKYMEHT (IYHKT JIOKYMEHTa) C YKa3aHUEM €ero JaThl U HoMepa. TeKCT MmyHKTa

JOJDKCH HAYMHATBCA CJIIOBAMU <<HpI/I3HaTB YTpaTUBIIHUM CHUITY...».
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8.7. B nmocnenHeM  NyHKTE  paclmoOpAIUTENbHOM  4acTH,  MpHU
HEOOXOIMMOCTH, YKa3bIBA€TCA JOJDKHOCTHOE JIMI0, Ha KOTOPOE BO3Jaraercs
KOHTPOJIb 32 UCIIOJIHEHUEM PACIIOPSHKEHUS.

8.8. Ilpu Hamuuuu NOPWIOKEHUH K pPACHOPSKEHUIO B TEKCTE Ha HUX
0053aTeNbHO JENaeTCs CChUIKA.

8.9. IIpoexkT pacmopsikeHUsT W TPUIOKEHUS K HEMY BHU3HPYIOTCS
HENOCPEICTBEHHBIM UCTIOJHUTEIIEM.

Ecnu B pacnopsikeHun cojaeprKaTcsi BOINPOCHl (PUHAHCUPOBAaHUS BHIOOPOB,
oOecrieyeHus:  ACATENBHOCTH  TEPPUTOPHAIBHOM  KOMHUCCHUM,  OOy4YEeHHS
OpraHu3aToOpoB BBHIOOPOB M YYACTHUKOB M30MpATEIBHOTO TpOIEcca, TO OHO
BU3UPYETCS OyXTalITepOM TePPUTOPUATIBHON KOMUCCHH.

Busbl npocTaBisitorcss Ha 000POTHON CTOPOHE MEPBOTO JHUCTa JOKYMEHTa
(pacniopsbKeHuUsl, TPUJIOKEHUS K HEMY).

8.10. PacnopsikeHUs pErucTpUpyrOTCS CHCTEMHBIM —aJMHHHCTPATOPOM
TeppUTOpUATbHON Komuccuu ¢ uctnonb3zoBanuem [ JIEJIO u dopmupyrorcs B
JieNa B COOTBETCTBUHM C HOMEHKJIATYpOH J1eNl TEPPUTOPUATEHON KOMUCCUU BMECTE
C TOKyMEHTaMH, OCIY>KHUBIIMMHU OCHOBaHUEM i u3fanus pacnopspkenusa. K PK
MOXKET IpUCOeNuHAThCS (aiin  pacropsskenus B ¢popmare  MS Word®,
DJIEKTPOHHBIN 00pa3 pacmopsokenust B (opmare pdf (mpu HEOOXOAMMOCTH) U
JIENAlOTCSl CCBhUIKM Ha JIOKYMEHTBI, MOCIYXXHUBIIHUE OCHOBaHUEM [Jisi H3IaHUS
pacropsiKEHUsI.

8.11. PacmopsixeHUsIM [IPUCBANBAIOTCS pPETUCTPALIMOHHBIE HOMEDPA B
npezenax KaJleHIapHoro roja.

8.12. PacmopsikeHuss BMecTe C MPUOOIIEHHBIMH K HUM JOKYMEHTaMH,
MOCIYKUBITUMH OCHOBAaHWEM IS WX W3JaHHs, XpaHATCS Y TMpeaceaarens
TEPPUTOPUATIBHON KOMHUCCHH, a 3aTeM, O(OPMIICHHBIE B COOTBETCTBHH C

TpeboBanusimMu [lopsiika, nepenaroTcs B apXuB.

9. OdopMmieHNe MPOTOKOJIOB 3acelaHUIl Pad0UNX, IKCIEPTHBIX I'PYIIIL,
KOHCYJIbTATUBHBIX OPraHOB TEPPUTOPUAIBLHOI KOMHCCUH



56

9.1. IIporoxonsl 3aceaHui pabouux, HKCIIEPTHBIX rpyI,
KOHCYJIFTaTUBHBIX OPraHoB TEPPUTOPUAIBHOW KOMHUCCUM (Hanee — palouas
rpymmna) opopMIISIIOTCS 10 YCTaHOBIEHHOU (opme (mpunokeHue Ne 11).

[IpoTokon cocTaBisieTcss Ha OCHOBAHUHU 3aMUCEH, MPOU3BEACHHBIX BO BPEMs
3acelaHusl, MPEACTABICHHBIX TE3UCOB JIOKJIAJOB M BBICTYIUJIEHUHM, CIPABOK,
MIPOEKTOB PEIICHUI U IPYTrUX MarepuaioB.

[IpoToKOIBI MOTYT HU3/1aBaThCs B MOJHOM MIIM KpaTkoil popme, mpu KOTOpOit
OITyCKaeTcsl X0/ 00CYXJIeHUs BOIpoca U (PUKCUPYETCS TOIBKO MPUHATOE MO HEMY
pelieHue.

9.2. TekcT MONHOTO MPOTOKOJIA 3aceAaHus paboyel Ipynibl COCTOUT U3 JABYX
yacTel: BBOJHOW 1 OCHOBHOM.

B BBOAHON uacT NPOTOKOJNA YKa3bIBAIOTCS (aMHIMK W WHULHAAIBI
npeaceaaTeNbCTBYIOMEro (pykoBoauTeNsi paboyed TpYIIbl) W CeKpeTaps
3aceaHusl.

C HoBoii cTpoku mocine cioBa «lIpucyTcTBoBasiN» TMEpPEUUCTSAIOTCS
UHUIMAIB U (GaMUJIMU 4WIEHOB pabodeil rpymmbl, NpUIIAIeHHBIX Ha 3aceaHue
YJICHOB TEPPUTOPUATBHON KOMUCCUH, HE SIBIISIIOIINXCS WIEHaMH paOoyeil TpyIibl,
WUHBIX TpUrJamieHHslx. [lpu  mepedncieHnr MPUTIIAIEHHBIX — 0053aTeIbHO
YKa3bIBA€TCd HAMMEHOBAaHUE HUX JOHKHOCTEH. MHOroCTpoYHblE HAaWMEHOBAHUS
TOJKHOCTEH MEYaTar0TCs Yepe3 OJIUH MEKCTPOUYHBIM HHTEPBAIL.

Homyckaetcst  oopMJICHHE TMPUCYTCTBYIOUIMX  OTHAEIBHBIM  CIIHCKOM
C VyKa3aHWeM WHUIMANOB, daMunuii u nowkHocTed. CHHcok mpuaraercs
K IIPOTOKOJIY 3acC€AaHus U SABISAETCS €ro HEOThEMIIEMOM YaCThIO.

9.3. [IloBecTka &HA BKIIOYAETCSs B BBOJHYIO 4YacTh mporokona. OnHa
COCTOMT W3 TEPEUYUCTICHUS] BOMPOCOB, KOTOpHIE OOCYXKIAIOTCA Ha 3acellaHuw,
U 3aKpeIuisieT MOCIeA0BaTeIbHOCTh UX OO0CYXIeHUS U (aMWINKU JOKJIATUNKOB
(BBICTYMAIOUIUX ).

Kaxaplii Bompoc MOBECTKH AHS 3ace/laHusi HymepyeTcs: apadckoi nudpoi,

€ero HamMeHoBaHue QopmynupyiroT ¢ mnpemiora «O» unu «O0». Ilo kaxmomy
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MyHKTY YyKa3bIBaeTCs JOKIAA4YMK W (opma TpeacTaBieHUs Bompoca (JIOKIal,
oTueT, cooliienue, nHbopmanus).

9.4. OcHoBHas 4YacTb MPOTOKOJA IeyaTaeTcss udepe3 1,5 MeXCTpOUHBIX
HMHTEpBaa.

OcHOBHas 4acTh MPOTOKOJIA COAEPKHUT CTOJIBKO Pa3/I€OB, CKOJIBKO MYHKTOB
BKJIFOUEHO B MTOBECTKY JIHS. B COOTBETCTBUHU C HEN pa3Aeiabl HyMEpPYIOTCS.

Kaxneiii  pasgen  cocrour w3 Tpex  uacted:  «CJIIYITAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpble NI€YATAIOTCA OT TPAHUIBI JIEBOTO OIS
MPOMKUCHBIMU OYKBaMHU.

B wactm «CJIIYIOAJIM» kpaTko w3naraercss TEKCT BBICTYIUICHHS
noknagurka. MHuImanel v haMmims JOKIa9MKa IMeYaTaloTCs ¢ KPACHOU CTPOKH B
MMEHUTEIIBHOM TaJie’Ke. 3amuch JOKJIaJa u3Jlaraercsi OT TPEThero Jinia
€MHCTBEHHOTO YKCJIa U OTAeNsAeTCs OT (pamMuiauu aeucom.

Ecnam tekcr poknama mpuiaraeTcs K MPOTOKONY, TO HCIOJB3YETCS CChLIKA
«Tekcr noknana mpuiaraercs».

B uactu «BBICTYIINJIN» mnepeuucnsioTcsd BBICTYNAIOIIME W aBTOPHI
BOMpocoB. MHHUIMANBI U (paMUJIUS BHICTYHAIOIIETO TIEYaTaloTCsl ¢ KPACHOM CTPOKH
B HUMEHHUTENbHOM mazexe. KparTkas 3amuch BBICTYIUIEHUS [0 CYIIECTBY
paccMaTpHBaEeMOro BONpPOCAa MOXKET ObITh U3JIOKEHa OT TPEThEro JuIa
€IUHCTBEHHOTO YHCIIA.

Ecam TEeKCT BBICTYIUICHUS MPUWIAraeTcsi K MNPOTOKONY, TO HCIIOJIb3YETCs
CChUIKA « TeKCT BBICTYIUIEHHS ITPUIIAraeTCsI».

B wactu «PEIIMJIN» oTpaskaeTcss MPUHATOE PEUICHHE MO OOCYKIAEMOMY
BOMNpPOCy. TEKCT MOCTaHOBIIAIOIIEH YaCcTH Me4YaTaeTcsl MOJHOCThIO. Eciau pelieHue
10 OJJTHOMY BOITPOCY IOBECTKHU JHS 3aC€HaHUsl COCTOMT U3 HECKOJBKUX ITYHKTOB,
TO IMYHKTHI HyMEPYIOTCS apaOCKUMH MU PaMu, pa3ieIeHHBIMI TOUYKAMU:

1.1. — mepBbIi MyHKT pelIeHUs 0 IEPBOMY BOIPOCY MOBECTKH JIHS 3aceqaHusl,

1.2. — BTOpOW MyHKT penieHUus MO TIEPBOMY BOIMPOCY TIOBECTKH JTHS

3aCccaaHusd U T. .
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TekcThl MyHKTOB pELICHUSI U3IAraloTCs ¢ UCHOJIb30BAaHUEM HEOIPEACIICHHON
(dbopMBI rarofia: BO3JIOKUTh, IOPYUUTh, OPraHU30BATh U T.J.

Ecim oaumH W3 TYHKTOB COJEPKHUT peEHIeHHE 00 YTBEPXKICHUU
oOCyXJaBIIerocss Ha 3acelJaHuUd JIOKYMEHTa, OJTOT JOKYMEHT CTaHOBUTCS
MPUJIOKEHHEM K TMPOTOKOJY U Ha HeM OQOPMIISIETCS CChUIKAa HA HOMEp M JaTy
npotokoina. llpunoxenue odopmisercs Ha otTaenbHOM Jucte. [lpu Hamuuuum
HECKOJIbKUX MPUJIOKEHUN OHU HYMEPYIOTCS.

Conepxanue 0coO0Or0 MHEHHMs, BBICKa3aHHOTO BO BpeMsi OOCYXKJIEHWS,
3aIUCBHIBAETCA B TEKCTE MPOTOKOJA MOCJIE COOTBETCTBYIOIIETO PEIICHMUS.

9.5. TekcT KpaTKoro MpOTOKOJa TAKKE COCTOMT U3 JABYX dacTeil. B BBogHOM
YaCTH YKa3bIBAIOTCS MHUITMAIBI U (DaMuiIus mpeceaTeIbCTBYIONMIETO, CEKpeTaps,
MPUCYTCTBYIOIIUX JIUII.

CnoBo «IIpucyrcTBOBan» MedyaTtaercsi OT TPAHULBI JIEBOIO MOJs, IMOCIE
ClOBa CTaBUTCS JABoeTouue. Hubke medararoTcsi HAaMMEHOBAaHMS JTOJKHOCTEM
IPUCYTCTBOBABILMX, & CpaBa OT HAMMEHOBAaHUS TOJDKHOCTEW — MX MHULMAJBI U
dbamunuu.

B 0CHOBHOI1 4acTH POTOKOJIa YKAa3bIBAE€TCSI HOMEP BOIIPOCAa B COOTBETCTBUU
C IOBECTKOM JTHS, COJIEpAKAHUE BOIPOCA U MIPUHSTHIE PEILICHUS.

HanmeHnoBanue Bompoca HyMmepyeTcs pPUMCKOM HUGPON W HAadYMHACTCS C
npeniora «O» («O06») pazmepom mipudTa Ne 14.

3aTeM yKa3bIBaeTCs MPUHATOE MO BOMPOCY PEIICHHE, B CIIy4ae TOJIOCOBAHUS
— pe3yJbTaThl TOJIOCOBAHUSI.

9.6. Ilporokonm  3acemanusi  paboyeil  Tpymmbl  MOAMHCHIBACTCS
MpeACceaTEIbCTBYIOIINM (pyKoBOIHUTEIIEM paboueit TPYIIIIbI) u
CEKpeTapeM 3acelaHusl.

[lognucu oOTAENSIIOT OT TEKCTa OJHUM — TPEeMsl MEXCTPOUYHBIMU
uHTepBaiaMi. HanMeHoBaHUE JOMKHOCTH Ie4YaTaeTcsl OT TPAaHMIIbI JIEBOTO MOJS,

nocieaHsis OykBa B (haMIIMKM OTPaHUYUBAETCS MTPABBIM TOJIEM.



59

9.7. Ilporokonsl 3acenaHuid  pabodeil  rpymnmbl  HYMEpPYHOTCS B
XPOHOJIOTUYECKOW MOCIE0BATENBHOCTH B MpEAeNax KaJeHIapHOro rojaa amdo B
npeenax cpoka AesTeNbHOCTH paboyell Tpymibl.

9.8. IIpoTOKONBI COBMECTHBIX 3acelaHMii HECKOJBKUX pPabOuMX TPYIII
opopmisitoTcss Ha JHcTax Oymaru ¢opmata A4 c coONIOJACHUEM PEKBU3UTOB
npotokona. B pexBusute «lIperncenaTenscTBYIONMITY yKa3bpIBAIOTCA (QaMuIus U
MHUIMATBl Juia (MHUOHAIBl W (QaMWIMd  JIMI), [pelceaTelbCTBOBABIIETO
(npencenaTenbCcTBOBABIIMX) Ha  3aceganuu. B pexBuzute  «lloamuce»
HAaUMEHOBAaHUS JOJKHOCTEH pacrioyiaraloTcsi Ha OJJHOM YPOBHE.

9.9. Pemenus, npusHiATble paboyeidl  rpynmod MO  BOIpOcCawm,
paccMaTpuBaeMbIM Ha  3aceJaHWHM, MOTYT OBITh OQOPMJICHBI pEIICHUEM
ycTaHoBIeHHOH (opmbl (mpunoxkenne Ne 12). Pemienuss moanuchIBarOTCs
npeaceaaTeIbCTBYIOMUM  (PYKOBOAMTENIEM padouell Tpymmbl) U CEKpeTapeM
3acelaHusl.

9.10. Pemenuss  mMoryr  HyMepoBaThCs B XPOHOJIOTHUYECKOU
MOCJIEIOBATENIbHOCTH B TIpe/iefiaX KaJeHAapHOTo roja, JIM00 CpoKa AesTeIbHOCTH
pabouei rpymisl.

9.11. TIpoTokonbl 3aceqaHuil M pemIeHus] padodeil rpymmbl BKIOYAOTCS B
HOMEHKJIATYPY JIeJ TePPUTOPUATHLHON KOMUCCHUH.

9.12. B ciywyae paccMOTpeHHMsI BOIIPOCA Ha 3acelaHUd TEPPUTOPHATBHOMN
KOMHUCCHH TIOJJIMHHBIE SK3EMIUISIPHl IMPOTOKOJOB M peIIeHHui padouell rpymibl
NpUOOIIAIOTCS K JOKYMEHTaM 3ace/laHus, a B jiesa paboueld rpynibl HOMENaroTCs

KOIIMKW YKA3aHHBIX TOKYMCHTOB.

10. KoHTpOJIb HCIIOJTHEHUS JOKYMEHTOB U MOPY4eHU

10.1. KoHTpOoJI10 NCTIOTHEHUS MTOJIekKAT:

MOPYYEHHUS, COAEPIKAIIMECS B MOCTAHOBICHUAX U APYrux gokymentax K
Poccun;

MOPYYEHHUs, COAEpKalllecs B MOCTaHOBJIEHUsAX M30uparenbHON KOMUCCHU

CBepa1oBCKOit 001aCTH;
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MOPYYEHUSI, COJIEPAKAIIUECS B PEIICHUSX TEPPUTOPUATHLHON KOMUCCHUH;

MOpy4eHus, coJieprKalecs B pacCIoOpsIKEHUAX npejcenaTens
TEPPUTOPUAIIBHON KOMUCCUU;

MUCbMEHHBIE OPYUYEHUS MpeJceaTelsi TEPPUTOPUATHLHON KOMUCCHH,

BXOJISIIIIME JOKYMEHTBHI, B TOM YHCJIE MHUChbMEHHBbIE OOpalleHusl Tpa)ia,
ykazaHHble B [lepeune mojjexaniux KOHTPOII JOKYMEHTOB C YKa3aHUEM CPOKOB
ucrnonHeHus (npunoxxkenue Ne 13), B COOTBETCTBHUM C yKa3aHUSAMHU IO UCIIOTHEHUIO
JIOKyMEHTa TMpejcenarens (a B €ro OTCYTCTBUE 3aMECTHUTENsI NpejaceaaTes,
CeKpeTapsi) TePPUTOPUATIBHON KOMUCCUH,

UCXOJIAIINE IOKYMEHTBI, TPEOYIOIIEe OTBETA;

MOPYYEHUS, COJIEPKAIIUECS B IPOTOKOJIAX 3aCEIaHUI U PEIICHUSIX paboymX,
AKCTIEPTHBIX TPYIIT 00Pa30BaHHBIX TEPPUTOPUATILHON KOMUCCUCH;

TJTaHBI MEPOTIPUATHM.

10.2. KonTponp uCHONHEHUS ITOKYMEHTOB, YKa3aHHBIX B TmyHkTe 10.1.
[Topsanka (3a UCKITIOYEHUEM UCXOSAIIUX IOKYMEHTOB), TIO CYIIIECTBY 3aTPOHYTHIX B
HUX BOIPOCOB OCYIIECTBIISIET TMpeAceaarelb (CeKpeTapb) TeppUTOPHUATIbHOMN
KOMHUCCHH.

10.3. KoHTpOJb HKCIONHEHHUS HCXOIAIIMX TOKYMEHTOB, B TOM YHCJE 3a
CBOEBPEMEHHOCTBIO  TIOJIyYEHHS OTBETOB Ha 3alpochl TEPPUTOPUATIBHOMU
KOMHCCHUH, OCYIIECTBISIOT WICHBI TEPPUTOPHATBHON KOMHCCHUHU, OTBETCTBEHHBIE
3a MOJITOTOBKY JAaHHBIX TOKYMEHTOB.

10.4. Cpoku WCHONHEHHS] TOPYYCHHH, COJEPKAIMUXCS B PEHICHUIX
TEPPUTOPUATIBHON KOMHUCCHH, PACHOPSIKEHUSX MpeAcenaTeNs TeppUTOpPUaTbHON
KOMHCCHUH, TUCbMEHHBIX MOPYYEHUN TMpeacenaresis TeppUTOpUaIbHO KOMUCCUU
ONPENIENAIOTCS STUMU IOKYMEHTaMHU.

10.5. JIoKyMeHT IOJIC)KUT UCIIOJIHCHUIO B TeueHHne 30 KaJleHIapHbBIX JTHEH
CO JIHSI €r0 PErucTpalnuu, 3a UCKIOYEHUEM CITy4aeB, MPETyCMOTPEHHBIX TYHKTOM
10.6 HacTosIIIIeTO pasmena.

Ecnu nocnennuii AeHb UCIIOJIHEHUS PUXOUTCA HAa HEpabouuid A€Hb, TO OH

IIOJICIKHUT UCIIOJTHCHUIO B CJ'IGIIYIOH_II/Iﬁ 34 HUM pa60q1/1171 JACHDb.
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JlokymenTel ¢ nomerkamu «HesamemmurensHO» U «BecbMa CpPOYHO»,
«CpouHo» «OnepatnBHO», «KOHTPOJIB» HMCHOJHSIOTCS C ONPENEICHUEM CPOKOB
ucnosiHeHus 1, 2, 3, 10 nueit cootBeTcTBEeHHO. CPOK MCIOJHEHUS UCUUCISAETCS B
KaJICHJAPHBIX JHSAX OT JaThl MOAINMCAHUSA YKA3aHUS IO UCIOJHEHUIO JOKYMEHTa
00 perucTpanuu J0KyMEHTA.

Eciu nocnenHui 1eHb MCTIOMHEHUS TOKYMEHTA, COAEPHKAILETO IMOMETKY O
CPOYHOCTH HWCIIOJIHCHMSI, TPUXOIUTCS Ha HEpaOO4Yuil JeHb, TO OH MOJJICKUT
UCIIOJTHEHUIO B CJICAYIONINI 32 HUM paOo4uil JCHb.

10.6. Cpoku UCHOTHEHUs BXOSAIIMX JOKYMEHTOB U OOpalleHUul TpakIaH
YCTAHABIMBAIOTCS  MCXOJSl W3  CPOKOB, TMPENJIaraéMbIX  OpraHu3aIuen,
HaIlpaBUBIIIEH JOKYMEHT, UM CPOKOB, YKa3aHHBIX B prioxkeHun Ne 13.

OOpaienuss Mo BoOIMpocam BBIOOPOB U pedepeHayMOB, MOCTYNUBLIUE B
nepuoa u30MpaTeNbHOW KaMIaHWW, WCIOJHSIOTCS B CPOKH, YCTaHOBJICHHBIC
®enepanbHbiM 3aKOHOM «O0 OCHOBHBIX TapaHTHSIX W30UpATENbHBIX MPaB U MpaBa
Ha ydactue B pedepeHayme rpaxkaan Poccuiickoit Deneparumy.

10.7. OTBeTCTBEHHOCTh 3a CBOEBpEeMEHHOE U TojHOoe BHeceHue B PK
CPOKOB HCIIOJIHEHHUS JOKYMEHTOB W HMH(POPMAIMU O COCTOSHUM HCIIOJHEHHUS
JOKYMEHTOB, KOHTPOJb CpPOKOB HCIOJIHEHUSI JOKYMEHTOB BO3JIAralOTCs Ha
CHUCTEMHOI0 aJIMUHUCTPATOPA TEPPUTOPHATBHON KOMUCCHH.

10.8. B TIaHax MEpOTPHUSTUH, YTBEPKICHHBIX perieHueM
TEPPUTOPUATIBHON KOMUCCHH, PACIIOPSLKEHUSIMU IPEACENATels] TEPPUTOPUATIBHON
KOMUCCHH, KOHTPOJIKO  MOMJIEKAT  CPOKM  HCHOJHEHUS  OTHEIbHBIX
ero MmyHKToB. CBeJEHUS O XO/I€ U COCTOSIHUU UX UCIIOIHEHUs 3aHocsTes B PK.

10.9. Ilpy HEOOXOAUMOCTH TPOJJICHUS CPOKAa HCIOTHEHUS TOKYMEHTa
OTBETCTBECHHBIN 3a HCIOJIHEHUE HE MO3JHEE, YEM 3a TPU JAHSA A0 UCTECUCHHS CPOKa
WCIIOJHEHUS JOKYMEHTA MPEACTAaBIseT HAa UM IpeAceaaTens (a B ero OTCyTCTBUE
CeKpeTapsi) TEPPUTOPUATBHON KOMUCCHH JTOKIAHYIO 3aUCKY C MOTUBUPOBAHHOMN
MpOCKOOIi O €ro MPoJJICHUN.

PerucrpannoHsslii HOMEP M JaTa AOKIAJHOW 3AlUCKA C YKA3aHUSMHU IO

UCIIOJTHEHUIO JOKYMEHTa TMpejcenarens (a B €ro OTCYTCTBUE CEKpeTapsl)
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TEPPUTOPUATIBHOM KOMUCCHUU O COIVIACOBAHUHU MPOJICHUS CPOKA HCIOJIHEHUS
JIOKyMEHTa He3aMeITuTeapH0 BHOCATCS B PK.

10.10. JloxymMeHT cuMTaeTcss UCIIOJHEHHBIM U CHUMAETCSl C KOHTPOJIS MOCe
pelieHrs BCEeX IIOCTaBIEHHBIX B HEM BOMPOCOB, COOOIIEHUSI PE3YyIbTAaTOB
paccMOTpeHUs BCEM 3auMHTEpecoBaHHBbIM JunaM U BBoga B IIM JIEJIO otuera,
coaepkaiiero HWHGOPMAIMIO O JOKYMEHTaX, SBISIOIMIMXCS OCHOBAaHUEM IS
CHSATHUSI TOKYMEHTA C KOHTPOJIS.

10.11. OcHoBaHUSIMU JIJIsI CHATHSI JOKYMEHTA C KOHTPOJISI SIBJISTFOTCS :

JOKJIaJHasl 3alKicKa O CHATUU JIOKYMEHTa (MM OTIEIbHBIX €ro MYHKTOB)
C KOHTpPOJIA WK 00 UCIIOJIHEHUHU JOKYMEHTa Ha UMs Mpejcenarens (cexkperaps)
TEPPUTOPUATIBHON KOMHCCHH, JIaBIIIETO nopydeHue,
MOJTOTOBJICHHAS] OTBETCTBEHHBIM 3a UCIIOJHEHUE C OTMETKON JOJKHOCTHOTO
JUIIa, JABIIETO MOPYYCHHE, O MPUHATUU HUCTIOJHEHHUS (B CBSI3M C YeM, YKa3aHHBIM
JUIIOM TpocTaBisitoTcs oTMeTku «Cornaceny, «Pacemorpeny, «IIpuHaro»);

pelIeHre TEePPUTOPHAIBHOW KOMHMCCHM, pPAaCHOpsIKEHUE Tpejcenarens
TEPPUTOPUATIEHON KOMUCCHUU IO pe3yJIbTaTaM UCIIOJIHEHUS IOKYMEHTA;

OTBET Ha BXOASIINI IOKYMEHT;

OTBETHl OT OpraHu3alluii, B KOTOpbIE JOKYMEHT ObUI HampaBlIeH s
PACCMOTPEHUS 10 CYIIECTBY MOCTABICHHBIX B HEM BOIPOCOB M OTBETA 3asIBUTEIIIO;

HAIpaBJICHUE OOpaIlleHUs B JPyrue OpraHU3alMH JJIsi PACCMOTPEHUS IO
CYIIECTBY TOCTABJICHHBIX B HEM BOIMPOCOB M TOCIEAYIOMIETO WH()OPMHUPOBAHUS
aBTOpa O pe3yJbTaTaX PacCCMOTPEHUS.

10.12. JIoxyMeHT HE CUMTAETCS UCIIOJIHEHHBIM U OCTAEeTCsI Ha KOHTPOJIE:

€CJIM OH HalpaBligeTCs B JpPyrHe€ OpraHbl WJIA OpraHu3aluu st
PacCMOTPEHUS C LETBI0 TOJYYCHUS TEPPUTOPHATBHON KOMUCCHEH HMH(POPMAIINH,
HEOOXOMUMOW JJIs PACCMOTPEHUSI IO CYIIECTBY IOCTABJICHHBIX B JOKyMEHTE
BONIPOCOB. B ciydae HEOOXOIUMOCTH TEppUTOpUATIbHAS KOMHUCCHUS WHOOPMUPYET
00 3TOM aBTOpa JOKYMEHTA;

€CJIM OH HalpaBlsgeTcss B JpPyrWe OpraHbl WM OpraHu3aluud Uit

PaCcCMOTPCHHU:A 110 CYIICCTBY IIOCTABJICHHBIX B HCM BOIIPOCOB M OTBETA 3a4BUTCIIIO
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C MOCIAEAYIOIUM HHOOPMUPOBAHHEM  TEPPUTOPUATBHYIO  KOMHUCCHUIO O
pe3yapTaTax UCIOIHEHNS,

€CJIM Ha HEM HE CTOMT OTMETKA JOJDKHOCTHOTO JHULA TEPPUTOPUATIBHOMN
KOMHUCCHH, JaBUIETO MOPYYEHHUE, O IPUHITHH UCTIOTHEHUS.

10.13. CucreMHbIiI agMUHUCTPATOP TEPPUTOPHAIBHOM KOMHMCCHUHM  T10
MOPYYECHHIO TIpejiceiaTeNsl TEPPUTOPUATILHON KOMUCCUU TOTOBUT MH(OpPMAILUIO O
COCTOSIHUM  MCIOJIHEHUS NOCTABJICHHBIX ~ HA  KOHTPOJb BXOJISLIUX
NOoKyMeHTOB ¢ ucnonb3zoBanuem [11 JIEJIO u npencrabnseT ee mpejaceaaTento (a B

€ro OTCYTCTBUE CEKPETAPIO) TEPPUTOPHATIBHON KOMUCCHUHU.

11. Padora ¢ BHYTPEHHUMH JOKYMEHTAMH

11.1. B TepputopuanbHOi  KoMuccuu ~paboTa €  BHYTPEHHUMH
noKkymeHTamu Begercs o PK.

CucTeMHBIN aIMUHUCTPATOP TEPPUTOPUATIBHON KoMuccuu GukcupyeT B PK
IIPOLIECC MPOXOXKIACHHUS U UCIIOJHEHUS NOKyMEHTOB: BHOCUT B PK ykazanus mo
UCIIOJIHEHUIO JIOKYMEHTA, IMPOBEPSAET HAIUYME HUMEIOUIUXCA JTOKYMEHTOB IO
JAHHOMY BOIPOCY M, IPU HAJIIMYKUU TAaKUX JOKYMEHTOB, BHOCUT B PK cBenenus o
HUX; [OCJIE MOJIYYEHHs] UCIIOIHEHHOIro JA0KyMeHTa BHOcUT B PK Homep nena (1o
HOMEHKJIAType JejJ), B KOTOpPOE MOMEIIECH JOKYMEHT, U KOJUYECTBO JHUCTOB
JOKYMEHTA.

11.2. TloarotoBneHHbIE B TEPPUTOPUATBHOW KOMHUCCHUU BHYTPEHHUE
JOKYMEHTBl [0  BOIIpOCaM  CIIy)KEOHOM  JEeATENbHOCTH,  aJpEecOBaHHBIC
IIpeACeNaTeN0 TEPPUTOPUAIBHON KOMHUCCUH, PETUCTPUPYIOTCS B COOTBETCTBUU C
HOMEHKJIATYpO# Jie] TeppUTOpUaIbHON KoMuccuu ¢ ucnoiibzoBanuem [N JIEJIO,
IpU 3TOM, €CIM B JOKYMEHTE COJIEp)KATCA YKAa3aHUS HA CBA3b C JPYTUMH
JOKYMEHTaMH, TO BBOJSITCS JaHHbIE B pa3nen «Caszku» PK.

11.3. Tlocme paccMOTpeHHs JOKYMEHTOB MpeceaaTeNieM TepPUTOPUATBHOM
KOMHUCCHM JIOKYMEHTBl C YKa3aHUSIMHA [0 HUX HCHOJHEHHUI BO3BPAILAIOTCA
CUCTEMHOMY aIMHHUCTPATOPY TEPPUTOPUATBHOW KOMHMCCHM JUISI BHECEHUSA

yYKa3aHUU [0 UCHOJIHEHUIO JoKyMeHTa B PK.
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12. U3roroBiieHHe U MCMOJb30BAHUE NeYATeH U ITAMIIOB

12.1. JIns yAaocTOBEpeHUs! MOJJIUHHOCTHA JTOKYMEHTOB WU COOTBETCTBUS
KOMUM JIOKYMEHTOB TMOJUIMHHUKAM, IPOCTABJICHUS OTMETOK O TOJYy4YCHUH,
perucTpaiuu JOKYMEHTOB B TEPPUTOPUAIBHOM KOMHUCCHUU HCHOJIB3YIOTCA
repOOBbIE U JpYyTUe MeYaTy U MITAMIIHIL.

12.2. V3rotoBneHue Mmeyare M IITAMIIOB OCYIIECTBISETCA IO YKa3aHUIO
npejaceaaTeNs TEPPUTOPUATLHON KOMUCCHUHU.

12.3. TepboBasi medaTh MPOCTABISIETCS Ha TMOYETHBIX TIpamMoTax u
0JIaroapHOCTSIX  TEPPUTOPUAIBHOM  KOMHUCCHHM, (DUHAHCOBBIX JOKYMEHTAaX,
rapaHTUHHBIX TMChbMaxX, JOTOBOpax, CBEJACHUSAX 00 OOIIeld YHCIEHHOCTHU
nuzbuparesnel, y9acTHUKOB pedepeHayma Mo cocTosiHuio Ha 1 sHBapst u 1 utons
KaXXJIOTO T0J1a, Ha PACChUIAEMBIX KOTHUSAX PEIICHUN TEPPUTOPUATLHON KOMUCCUH U
B JPYTUX NPEIYyCMOTPEHHBIX 3aKOHOIATEIbCTBOM CIIyYasiX.

12.4. Tleyatn W WITaMIIbl MOJUIEKAT YYETy B OTIEIBHOM >KypHaje yueTa
neyated u mrammnoB. [ledatn W mrTaMmbl BBIOAIOTCS MOJA TOANKMCH B KypHaJe
ydyera rmedared W mTamnoB. Ha >KypHame mnpocraBiseTrca mnomerka «Jlns
CIIy’)k€OHOTO  TIOJBb30BAaHHS», €ro JUCThl HYMEPYIOTCS, MPOIIMBAIOTCA H
OMEYaThIBAIOTCS.

12.5. Tlewatn ¥ mITaMIbl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKPHIBAEMBIX
ceidax wiM MeTaNIMYeCKuX mKagdax.

12.6. KoHTpoab TpaBWIBHOCTH XPAaHEHHWS W WCIIOJIB30BAaHUS TeyaTedl u
LITAMIIOB OCYIIECTBIISIET MPECEIaTeNlb TEPPUTOPUATIBHON KOMUCCHH.

12.7. O6 yrepe medaTh WIM IITamMIa HE3aMEIJIUTEIBHO CTaBUTCS
B M3BECTHOCTbH MpejceaaTesib (2 B €ro OTCYTCTBUE CEKpETapb) TEPPUTOPUATIBLHOM
KOMMCCHH.

12.8. Tlpumenmue B HETOAHOCTh TMEYATH YHUYTOXKAIOTCA TI0 aKTy.
YHUUYTOXKEHUE TMPOU3ZBOAMUTCS TOCJIE YTBEPXKACHUS aKTa MpeaceaTesaeM

TeppHTOpHaHBHOfI KOMHUCCHUU. MeTalInuecKue Iie4aTu YHHUYTOXKAIOTCA IIYTEM
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IMOJIHOTO CIIMJIMBAHHA TCKCTA WM OIMHWJIMBAHUA ABYMS HCPCKPCCTHLIMU JIMHUSAMMU,
Kay4yKOBBIC IICYATH W IITAMIIBI pa3pe3artoTCsa Ha MCJIKHMC YaCTHU UJIN CXKUTalOTCH.

B xypHane yuyera nevyareil v lTaMnoB AeNIaeTcs OTMETKA 00 YHUUTOXEHUU.
13. ®opmupoBaHue AeJ M Nepeada ux B apXuB

13.1. CocraBiieHne U yTBep:KIeHHEe HOMEHKJIATYPHI AeJl.

Homenknatypa pgen mnpeaHazHayeHa it (OPMUPOBAHUS HMCIOJHEHHBIX
JOKYMEHTOB B JI€JIa, CUCTEMATH3allMM W y4yeTa JEN, ONPEACIICHUS CPOKOB HX
XpaHEHUsl U SIBISETCS OCHOBOW I COCTABJIIEHUS ONMCEN AEN MOCTOSHHOTO W
BpemMeHHOro (cBhbiie 10 jeT) XxpaHeHus.

B HOMeHKnaTypy nAesl BKJIKOYAIOTCS 3aroJIOBKH JEJ, OTpaXkarollue BCE
JOKYMEHTHPYEMbIE YYacTKU pabOThl TEPPUTOPUATBHON KOMHUCCHUU, B TOM YHCIIE
JUYHBIC JIeJIa, CIIPABOYHBIC U YUYETHBIC KAPTOTEKU U JPYTUe YUETHBIC (POPMBI.

3arojoBOK Jiefla TOJHKEH YETKO OTpa)KaThb OCHOBHOE COJIEP’KaHHME U COCTaB
nokymeHToB. He nomyckaercsi ymnoTpeOjieHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJHBIX CJIOB U CJIOKHBIX 000OPOTOB.

IIpu cocraBieHMM HOMEHKJIATypbl [€J CIEAYyeT PYKOBOACTBOBATHCS
pErIaMEHTOM TEPPUTOPHATBHON KOMUCCUU, [IlepedyHeM THUMOBBIX YyHPABICHYECKUX
apXUBHBIX  JOKYMEHTOB,  OOpa3ylomuxcs B  Tpolecce  JeITeNbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJIEHUS U OpraHU3alui,
C YKa3aHUEM CpPOKOB XpaHEHMS, YTBEPKICHHbIM MUHUCTEPCTBOM KYJIbTYPHI
Poccuiickoit @enepanuu (nanee — [lepeuens), nopsaKkaMu XpaHEHUs U NIepeadyu B
apXuBbl JIOKYMEHTOB, CBSI3aHHBIX C TOJATOTOBKOW W TIPOBEIEHHEM BBIOOPOB,
yrBepknenabiMu  [IUK Poccum u U36upatenbHoit komuccun CBEpAIOBCKOM
obmnacTH, HOMEHKJIAaTypaMHu  Jel TEPPUTOPUATIBHOW ~ KOMHCCHUU 3a
MIPEALIECTBYIOLINE TO/BI.

Homenkiatypa pen TeppuTOpHAIbHOM KOMHUCCHM Ha MOPEACTOSIINAN
KJICHIAPHBIA TOJ COCTaBIISIETCS B TIOCIEIHEM KBapTalie TEKYyIIero roja,
paccMaTpuBaeTCsi Ha 3aceJaHWU JKCHEPTHOM KOMHCCHUU TEPPUTOPUATIBHOU

KOMUCCUHA MO ONPEACICHUIO HCTOPUYECKOM, HAYYHOM U MNPAKTUYECKOU
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3HAYUMOCTH JIOKyMeHTOB (manee — OK) u nHampaBnsercs Ha omoOpenue DK
N30buparenpHoii komuccuum CpepanoBckoil obOmactu. Homenkiatrypa nen
YTBEPKIAETCAd TMpelacenareileM TEeppPUTOPUAIbHOW KOMHUCCUM M BBOJIUTCA B
neiictBue ¢ 1 sHBaps cienyroiero roja (nmpuioskenue Ne 14).

Homenknatypa aen TeppuUTOpUaIbHONM KOMHUCCUM OJUH pa3 B ISATh JIET
COIVIACOBBIBAETCS € DKCIEPTHO-IIPOBEPOYHOU KOMUCCHUEH YIIPABIICHUS apXUBaMU
CeepmiioBckoit obnactu (nanee — DI1K).

B cnyyae BOZHMKHOBEHHUSI B TE€UEHHUE TOJ[a HOBBIX JIe]l, OHU JIOMOJIHUTEIBHO
BHOCSITCSL B YTBEPXJICHHYI0 HOMEHKJIATypy Jiel MO YKa3aHUIO TMpejaceaarens
TEppUTOpUANIbHON KoMuccun npu onodbpennn DK WM3OupatenbHON KOMUCCUU
CBepy10BCKOil 001aCTH.

[lo oOxkOHYAaHMM KaJEHJAPHOTO TOJla COCTABJISETCS WTOrOBas 3amucCh
O KOJHMYECTBE 3aBEJCHHBIX Jea (TOMOB, 4YacTeil), OTIEIbHO MOCTOSHHOTO
U BPEMEHHOT'O XpaHEHUSI.

Ucuucnenne CPOKOB XpaHeHus JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIONIPOU3BOJICTBOM B TEKYIIIEM T'OJly, HAUMHAETCS ¢ | sTHBaps CJIEIYIOIIEro roja.

13.2. O¢gopMmieHne JOKYMEHTOB, 3aKOHYEHHBIX /1eJONMPON3BOACTBOM,
¢dopmupoBanue geJ.

3aKOHYEHHBIE JEIO0MPOU3BOICTBOM JIOKYMEHTBI odopmIsIoTCS
B COOTBETCTBUU C TpeOoBaHusmH [lopsnika, CIUCHIBAIOTCS WCIIOJHUTENIEM B JIEIIO
He mo3aHee 4yem uepe3 10 gHeil mocne wcmonmHeHUst gokymeHTa. Ilpu stom B
HUKHEH YacTU JUIEBOM CTOPOHBI MEPBOTO JIMCTA JOKYMEHTAa Ha CBOOOJHOM OT
TEKCTa MECTE CTABUTCSA OTMETKA O €r0 MCIIOJIHEHUH, PACIIN(POBBIBACTCS MOITUCH
WCIIOJTHUTENS], YKa3bIBAETCSI HOMEp JeJia [0 HOMEHKJIAType U aara cnucanus. [lpu
HEOOXOAMMOCTH OTMETKAa OO0 HCIIOJIHEHUH MOXKET OBITh clieJaHa Ha OOOpPOTHOM
CTOpPOHE MEPBOIO JIMCTA JOKYMEHTA.

Heucnonnennpie 1 HEMPaBUILHO OPOPMIICHHBIC TOKYMEHTHI BO3BPAIIAIOTCS
UCTIOTHUTENIO JJIs1 JOpaOOTKH (T00(POpMIICHUS).

UcnonneHnuble JTOKyMEHTHl (OPMUPYIOTCS B Je€jda B COOTBETCTBUH C

YTBEPKICHHON HOMEHKJIATYypOU JIE]L.
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Jleno cuuTaeTcs 3aBEICHHBIM C MOMEHTA BKJIIOYEHUS B HEro MEPBOTO
HCIIOJTHEHHOTO JOKYMEHTA.

I[Ipu ¢dopmupoBaHum jena MpoOBepsETCS MNPABWIBHOCTH OTHECEHUS
JIOKYMEHTOB B JIaHHO€ J€J0, KayecTBO oO(opMieHUs U KOMIUIEKTHOCTb
JIOKYMEHTOB, HAJIUUWE TMOJIUCEH, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIIPABOK HIIH
OTMETOK 00 UCTIOJTHEHUH, CTIUCAHUH B JIEJIO U IPYTHUX.

He nomyckaetcs momereHue B 1€JI0 JOKYMEHTOB, COJepKaHUE KOTOPHIX HE
COOTBETCTBYET 3aroJIOBKY JeJa.

[Tpu hopmupoBanuu gei COONMIOIAIOTCS CIIECAYIONTUE TPEOOBAHUS:

JIOKYMEHTBI TTOCTOSTHHOTO M BPEMEHHOTI'0 XpaHeHHs (opMUpyIOTCS B Jena
pa3aenbHoO;

B JIEJO BKJIIOYAIOTCS TOJBKO MCIOJHEHHBIC, MPABHIBHO O(OPMIICHHBIC
JIOKYMEHTHI B COOTBETCTBHU C 3ar0JIOBKaMHU JIe]I B HOMEHKJIATYPE;

BCE JOKYMEHTBI, OTHOCSIIIUECS K PEIICHUIO OJTHOTO BOIpoca, (GOPMUPYIOTCS
B OJIHO JIeJIO; B cClIy4dae, €cClii ToA0OpKa JTOKYMEHTOB IO OJHOMY BOTMPOCY
HacuuThiBaeT 6osiee 100 IHCTOB, OHA MOXKET OBITh BBIJIEJIEHA B CAMOCTOSITEIILHOE
JeT0;

JOKYMEHTBI, TIOJIeKaI1Me BO3BpaTy, B AEJI0 HE MTOMEIIAIOTCS;

B JICJIO MOMENIAETCS TOJBKO OJMH SK3EMIUIAP TOKYMEHTA, YEPHOBUKH U
BApUAHTHI MPOEKTOB TOKYMEHTOB B JI€JIO HE MOJIIUBAIOTCA (32 UCKITIOUCHUEM TEX,
Ha KOTOPBIX HMMEIOTCS BM3bI, YKa3aHUS IO HCIOJHEHUIO JOKYMEHTOB U JPYyTue
OTMETKH, JOTOJIHSIOIINE MEPBBIN IK3EMIUIAP);

B JIEJI0 BKJIIOYAIOTCS, KaK MPaBWIO, JOKYMEHTHI OJTHOTO KaJIeHIapHOTO rojia
(MCKJIFOUEHHE COCTABJISIOT JIMYHBIE U TIEPEXOIAIINE Jea);

KaXJ10€ JIeJI0 HE JOJDKHO MpeBbImaTh 250 JIUCTOB, MpH OOJIbIIEM 00BEME
JIOKYMEHTOB B JieJie (hOPMHUPYETCS HECKOIBKO TOMOB (YacTei).

[Ipu BkItOYEHUU B J€70 (PaKCOTpaMMBl JICJIACTCA €€ KCEPOKOIMHUsI, KOTopas
nmoamBaeTcs B Aeno. llommuHHWUK — (akcorpaMMbl  YHHUTOXAETCS €

IIPOCTABJICHUEM OTMCTKH 00 YHHUYTOXKXCHHHU Ha KCCPOKOIIHH.
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B ciyyae HeoOX0IMMOCTH TOKYMEHTHI IO OJJTHOMY U TOMY € BOIIPOCY, HO C
pa3IMYHBIM  CPOKOM  XpaHEHHs] MOTYT  HaxOAUTbCA B  OJAHOM  JIEJE
70 KOHIIA TEKYILIETO rojia WIK 0 3aBEpUICHUS HCIIOIHEHUS JOKYMEHTA, a 3aTEM
nepeOpMUPOBBIBAIOTCS B Jiejia OCTOSTHHOTO U BPEMEHHOT'O XPaHEHU.

B neno Bxio4aroTcs BCE IOKYMEHTHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MIPUIIOKEHUSIMHU, YKA3aHHBIMH B TEKCTE IOKYMEHTA; MPU OTCYTCTBUM MPUIIOKEHHUI,
YKa3aHHBIX B TEKCTE€ JOKYMEHTAa, MCIOJHUTEIh O00s3aH clejlaTh 3aluch Ha
JTOKyMEHTE 00 MX MECTOHAXOXK/ICHUH.

JIOKyMEeHTbl BHYTpPM Je€ja PAcHoJlaratoTcd B XPOHOJOTHMYECKOW WIIH
BOIIPOCHO-JIOTMYECKON MOCIEA0BATENBHOCTH WIIM UX COUYETAHHH.

HopMaTtuBHBIE ¥ OpraHU3alMOHHO-PACTIOPAAUTENBHBIE  JTOKYMEHTHI
C OTHOCSIIUMHUCA K HUM NPWIOKEHUIMU TPYNIUPYIOTCA B JieJla MO BHUIAM
JTOKYMEHTOB M XPOHOJIOTHH.

[IpoToKOIBI 3aceqaHnii TEPPUTOPHAIIBHON KOMHUCCHH PAacCIOaratoTcsl B Aelie
0 XPOHOJOTMU B TOPSAKE BO3pACTaHUS HOMEPOB. J[OKYMEHTBI K 3aCEIaHHIO
Komuccun nomMemaroTces mocyie COOTBETCTBYIOLIETO MPOTOKOJIA.

[Tonoxenus, UHCTPYKLINH, YTBEPKICHHbIE pacrnopsauTEIbHBIMU
JOKYMEHTaMH, SBISIOTCS MPUIOKEHUSIMH K HHUM M TPYNIUPYIOTCS BMECTE
C YKa3aHHBIMU JOKYMEHTAMMU.

[InaHoBast U OTYETHAS] TOKYMEHTAIUsl HE3aBUCHUMO OT JAThl €€ COCTaBIICHUS
BKJIFOYAETCS B JAEJIO0 TOrO T'0J1a, K KOTOPOMY OHAa OTHOCHUTCHI.

B nene «llepenucka» wucxondamuii (OTBETHBIM) JOKYMEHT MOMEIIAETCS
rnociae Bxoasuero. Bce MOKyMEHTBI 1O OJHOMY BOIIPOCY, IOCTYNMBIIWE U
PaCCMOTPEHHBIE B TEUECHUE KAJICHAAPHOTO T0Ja, TPYIIIUPYIOTCS BMECTE B OJUH
pas3aen MepenvcKy, CUCTEMATU3UPYIOTCS MO XPOHOJIOTHMH, MPU 3TOM JTOKYMEHT-
OTBET MOMENIAETCS 3a JOKYMEHTOM-3aIIPOCOM.

[Tpu BO300HOBIIEHNY TTEPEMTUCKH TI0 BOIIPOCY, HAYABIIEMYCS B TIPEABLAYIIIEM
roay, JOKYMEHTBhl BKJIFOYAKOTCA B JI€JI0 TEKYIIETrO rojla U yKa3bIBACTCA WHIEKC
TOro Jejla MO0 HOMEHKJIAType Jell MPEAbIAYIIEr0o roja, B KOTOPOM HaXOISTCA

MPEIIECTBYIOMINE JOKYMEHTHI IO TOMY BOIIPOCY.
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OO6pamieHusi rpaxaaH U JOKYMEHTHI MO MX PACCMOTPEHUIO (HOPMUPYIOTCS
B OoT/eNbHBIC Jlena. Kaxoe oOpaliieHre 1 Bce TOKYMEHTBI IO €r0 PaCCMOTPEHHIO
COCTaBJISIIOT B JE€J€ CAMOCTOSITENIbHYIO TpyHIly MW  pacrnojiararorcs B
XPOHOJIOTUYECKOH MOCIEI0BATEILHOCTH.

B nenax, Haxoagmmxcsi B JEJOMPOU3BOJCTBE, JOKYMEHTHI TEKYILETO roia
pacrojiaratoTcs IO XPOHOJOTHMM CHU3Y BBEpPX MO Mepe mnoctymnienus. l[lpu
MOATOTOBKE K CJay€ B apXWB JieJIa C JOKYMEHTAMH MOCTOSIHHOTO W BPEMEHHOTO
(cbime 10 stet u Gosee) XpaHeHUs nepeOPMHUPOBHIBAIOTCS B 00PATHOM IMOPSIIKE:
JIOKYMEHT, MOCTYNUBIIUA B KAJICHIAPHOM TOJY MOCIEIHUM, JOJKEH ObITh BHU3Y
Jie71a, a MEePBBIM JOKYMEHT KaJICHAApPHOTO rojJia — BBEPXY, EPBHIM.

Ecim k muchMaM WM K KakKUM-JUOO HHBIM JIOKYMEHTaM TPUJIOKEHBI
nokyMeHTbl ¢ moMeTkod «JICII», TO BCe MOKYMEHTBI IO 3TOMY BOIIPOCY
dbopmupyrotcs B neno ¢ mometkon «JICIIy».

13.3. Texyuiee xpaHeHue jeJl.

Jlena ¢ MOMEHTa UX 3aBEJCHHUS U J10 NIepejayi B apXUB WA YHUUTOXKEHUS B
CBA3U C HCTEUEHHUEM CPOKOB XPAHEHHMs XpAHATCA y Mpenacenaress (cexperaps)
TEPPUTOPUATIBHON KOMHUCCHU.

[IpoTokomnbl 3acenaHuii, PEUICHUS TEPPUTOPHATBHOM KOMHUCCUHU, CITUCKHU
PUTJIAIIECHHBIX, IPUJIAraéMble K MPOTOKOIY MOMJIMHHBIE SK3EMIUISIPbl PEUICHUN C
COOTBETCTBYIOIIMMHU TMPHUIIOKEHUSIMHU, MNPOTOKOJbHBIE TMOPYYEHUS, JOKYMEHTHI,
MOCIYKUBIIIME OCHOBAaHMEM JUISI PACCMOTPEHHs] BONpOCa Ha 3acelaHuU
TEPPUTOPUATIEHON KOMUCCHHU, paciiudpoBaHHas ayau03aluch 3aceqanus (pu ee
HaJu4yuu), CIHCKUA PACCBUIKM pEUICHUM 10 MepeJayd B apXuB HAXOJATCS Y
npeacenatens (Cekperaps) TeppUTOPUATIBHON KOMUCCHH.

3a COXpaHHOCTh JOKYMEHTOB U JIeJl OTBETCTBEHHOCTb HECET MpeiceaTeb
TEPPUTOPHUATIBHON KOMUCCHH.

Jlema MOMKHBI HaxoguThCs B paboyeM KaOWHETe WiIM B CIEHUAIBHO
OTBEJCHHOM JJIsl 3TOM LIETM TIOMEIICHUU U XPaHUThCA B 3amuparomuxcs mkadax,

NpcaoxXpaHarOomuX J10OKYMCHTEI OT IIbLIM U BO3I[€IZCTBHH COJIHCYHOI'O CBCTA.
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B mensx oOecnedeHws ONMEpaTHBHOTO TIOWCKAa JOKYMEHTOB Jiena
pacrojlaraloTcss B COOTBETCTBUUM C HOMEHKIATYpOM J€J, KOIMUSA KOTOPOU
MTOMEIIAeTCsl Ha BHYTPEHHEH CTOPOHE ABEPIIbI mKada.

Ha Topmax oOiokek jdena  yKa3blBalOTCS  HMHJACKCHI  Jed 10
HOMEHKJIAType JCII.

Jlema, Haxoasmpecs HAa TEKYIIEM XpaHCHUH, MOIekaT ydeTy. llepen
nepenadeii  JIOKYMEHTOB B apXUB  INPOBOJUTCS  TPOBEpPKA  HATUYHS
U COCTOSIHHMSI JJOKYMEHTOB U JIeJl B IEJISAX yYCTAHOBJICHUS (HaKTHUESCKOTO HAJTHYHS
JIeJT U COOTBETCTBHS UX KOJUYECCTBY, YUCISIIIIEMYCSI 10 HOMEHKJIATYpe JCIL.

[IpoBepka HaMMUUS M COCTOSHUS JIOKYMEHTOB W JIEJ TIPOBOJMTCS TIPH
NEpPEeMECIICHUH JIeJI, BO3BpaTe Jeil, CMEHE TpeaceaaTeNis TePPUTOPUATLHOM
KOMUCCHH.

[IpoBepka TMPOBOAWUTCS TIYyTEM CBEPKH CTaTeld HOMEHKJIATYPHI  Jei
C OMKCAHMEM JIC]T Ha 00JIOXKKE, a PU3NISCKOE COCTOSTHUE I ONPEALISICTCS IyTeM
X BH3YaJbHOTO TNPOCMOTpa. Bce oOHapyKeHHBIC HEIOCTaTKH (UKCHUPYIOTCS
B aKTE€ MMPOBEPKHU HAIMYHUS U COCTOSTHHS JIC]I.

B ciyuae yTpaThl JOKYMEHTOB U JIeJl IIPOBOJUTCS CIy)KeOHas IPOBEpKa, 1o
pe3ysibTaTaM KOTOpPOHM JIMIIO, BUHOBHOE B yTpaTe, HECET OTBETCTBCHHOCTH B
YCTaHOBJICHHOM TOPSIJIKE.

Ecnu otnmenpHbIE JIOKYMEHTBI, Y)K€ BKIIOYCHHBIC B JICJIO, BPEMEHHO
TpeOyIOTCS IS paboOThl, OHM MOTYT OBITh BBIAAHBI W3 JIeJla, 4 HAa WX MECTO
BKJIAJIBIBACTCS JINCT-3AMECTUTENh C YKa3aHUEM, KOrja, KOMy M Ha KakOW CpOK

BbIAaH JOKYMCHT.

13.4. DkcnepTH3a HEHHOCTH TOKYMEHTOB.

DKcnepTu3a LEHHOCTH JOKYMEHTOB MPOBOJUTCS JUIsl  yCTAHOBJIICHUS
HAy4YHOW, HCTOPUYECKOM W  MPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
00pa3oBaBIIMXCS B IMpOIECCe MACSATEIbHOCTH TEPPUTOPUAIBHON KOMHUCCHUHU, C

OCIbIO 0T60pa ux aJrsa HaHBHeﬁﬂleFO XPaHCHUA U1K YHUYTOXKCHUA.
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DKCIEePTU3€ EHHOCTH IOKYMEHTOB MOJJIEKAT BCE JOKYMEHTHI, HE3aBUCUMO
OT BHUJIOB HOCHUTEJIEH U CITIOCOOOB 3aIUCH.

OKCIEepTU3a UEHHOCTH JIOKYMEHTOB TMPOBOJUTCS MPU  COCTABJICHUHU
HOMEHKJIATYphI JieJI, B mpolecce (GOpMHUPOBAHHS JAei, MPU MOATOTOBKE JIel
K IIepeJiaue B apXuB.

JI1s paccMOTpeHHs] MPOEKTOB HOPMATHUBHO-METOJUYECKUX TOKYMEHTOB IO
BOIIPOCaM JEJIONMPOU3BOJICTBA M APXMBHOIO J€Ja, OMNHMCEH JIeJ1 MOCTOSIHHOTO U
BpeMeHHOro (cBbiie 10 JieT) XpaHEeHUs, aKTOB Ha YHUUYTOXEHUE Jel U
JIOKYMEHTOB, HE HUMEKIIMX HAYYHOM IEHHOCTH U TMPAKTHUYECKOTO 3HAYCHWUS,
pacnopsKeHUEM TpecenaTessl TePPUTOpUalibHON KoMuccuu co3aaercs JK.

B ee d¢ynkumm BXoaWT, B TOM YHCJIE PACCMOTPEHHE U OJ00peHue
HOMEHKJIATYPBI €] TEPPUTOPUATBEHON KOMUCCHHU.

B cocrtap DK BKIIOYAIOTCS WIEHbl TEPPUTOPUAIBHON KOMHUCCHUH, 10
COTJIaCOBaHUIO- PAOOTHUKHA MYHHUIUIIAJILHOTO apXUBa.

DKcnepTu3a LEHHOCTH JIOKYMEHTOB OCYILECTBISIETCS OTBETCTBEHHBIM 32
BEJICHUE JIEJIONPOU3BOCTBA MO MeToAnYECKUM pykoBoacTBoM ["ACO.

IIpy mnpoBeneHHWH SKCHEPTU3bl LEHHOCTU JOKYMEHTOB OCYILIECTBIISIETCS
oTOOp JIe7T MOCTOSIHHOTO U BpeMeHHoro (cBeimie 10 yiet) XpaHeHus; oTOOp Jed ¢
BPEMEHHBIMH CPOKaMU XPAHEHHUs, NOMJICKAIIUX XPAHEHUIO; BBIJACICHUE K
YHUYTOKEHHIO JEJ 3a MPEABIAYIINE TOJAbl, CPOKH XPAHEHUS KOTOPBIX HCTEKIIU.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO U MOJHOTA HOMEHKJIATYPbI eI,
MPaBUIIBHOCTh OMPEECICHUSI CPOKOB XPAaHEHHUSI JIEII.

DKcrepTu3a LEHHOCTH JOKYMEHTOB OCYIIECTBIISIETCS MYTEM IOJUCTHOIO
mpocMoTpa Aen. He momyckaercst oTOOp MOKYMEHTOB JUIsl XpaHEHHUS WM K
YHUYTOKEHHUIO TOJIBKO Ha OCHOBAHUM 3ar0JIOBKOB JIEJI.

Oo6napyxeHnbie B nenax ¢ oTMeTkod «IIIK» J0oKyMEHTBI TOCTOSHHOTO
XpaHEHUsl BBIICTSAIOTCS U TPUCOCTUHAIOTCA K OJHOPOIHBIM JeiaM WU
(bOpMUPYIOTCSL B CAMOCTOSITENIbHBIE JIETIa.

OcranbHpie nena ¢ orMeTkon «IIIK» BKIIOUaOTCS B aKT HA YHUYTOXXEHUE.

IIpu 3ToM otmeTka «I1IK» B akTe He yKka3bpIBaeTcs.
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JIOKyMEHTBI, yTpaTUBIIHNE NPAKTUUECKOE 3HAYEHHWE M HE UMEIOIINe
HMCTOPUYECKOM WJIM HAayYHOW LIEHHOCTH, MO HCTECYCHUH YCTAHOBJICHHBIX CPOKOB
XpaHEHUS MOJIe)KAT YHUUTOXKEHHUIO.

AKTBI O BBIICJICHUU K YHUYTOXKECHHIO JIe] U JOKYMEHTOB paccMaTpUBAIOTCS
Ha 3aceganusix OK OJHOBPEMEHHO C ONHUCSAMM [I€JI. YHHUTOXKEHUE M€ U
JIOKYMEHTOB JI0 YTBEPKJICHUS aKTOB 3aIpeiiaeTcs.

BrinenenHble K YHUYTOXKEHUIO JIefla U JIOKYMEHTBl YHHUUTOXKAIOTCS MyTeM
U3MENIBUCHUS, TepepadOTKH, CXKHUTaHUus WM JPYTUMH  yYCTAaHOBJICHHBIMU
crocobamu.

[To pe3ynbraram SKCHEPTU3bI IIEHHOCTH JTOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JICJIONPOM3BOJICTBA COCTABJISIOTCS CBOJIHBIE OIMUCHU JIeJl MOCTOSHHOTO W
nonroBpeMeHHoro (csoiie 10 ser) xpanenust (mpunoxenuss Ne 15, 16) u mo
JUYHOMY COCTaBY (O HAUMCIICHUH 3apa00THOM TIJIaThl), a TAK)KE aKThI O BBIJICIICHUN
K YHUYTOXKCHHUIO JIeJI, He TIOISKAIIUX XpaHeHu o (mpunokerue Ne 17).

Onucu en MOCTOSSHHOTO M ToJIroBpeMeHHoro (cBoitie 10 jeT) xpaHnenus, a
TAaK)K€ aKThl O BBIIECJICHUM K YHUYTOKEHHIO 3TUX Jiell paccMmarpuBarorcs Ha OK
U YTBEPKIAOTCA MPEJICENaTeNIEM TEPPUTOPUATBHON KOMHUCCHUHU.

Onucu fen MOCTOSSHHOTO XPAaHEHUsl MOMJIEKAT YTBEPKICHHUIO 3KCIEPTHO-
nposepouHoi komuccuen ['ACO.

[Tpu YHUUTOXEHUU JOKYMEHTOB co CPOKOM XpaHEHUS
«Jlo MuHOBaHMs HagoOHOCTH», «l Troma», «3 TO/a» COCTaBIISIETCS aKT, KOTOPBIU
MOANUCHIBAETCS HE MEHEE YEeM JBYMsI WICHAMH TEPPUTOPHAIBHOW KOMHCCUU M
YTBEPKAACTCS Mpe/iceiaTesieM TEPPUTOPUATBHON KOMUCCUH 0€3 pacCCMOTPEHUS Ha
OK.

Cpox xpanenus «/[o MuHOBaHMS HATOOHOCTH» HE MOXKET OBITH MeHee 1roa.

UepHOBUKM W  PYKONHCH MOJTOTABIMBAEMBIX JTOKYMEHTOB, KOIHH
WHOOPMAITMOHHBIX ¥ JPYTUX MaTEepHaOB, HE TMOJICKAIINX BKIIOYCHUIO
B HOMEHKJIATypy JieJl, 10 MUHOBAaHUU B HUX HaJIOOHOCTH MOTYT YHMUTOXaThCsl O€3

COCTaBJICHHUA aKTa.
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BpoitopoBka en MPOU3BOAUTCA TOJIBKO IOCJE MPOBEACHUS IKCIEPTHU3BI
LEHHOCTH JJOKyMEHTOB.

13.5. Odopmiienue geJr.

Jlena, mnojyexaniye mnepenaye Ha XpaHEHUWE B apXUB, JIOJDKHBI OBITh
0(OpMIIEHBI COOTBETCTBYIOIITUM 00Pa30OM.

Odopmiienne nena BKJIIOYAaeT B ceOs  MPOBEPKY CHCTEMaTH3alUU
JOKYMEHTOB BHYTpH JI€Jla, HyMEpAalUIO JIUCTOB, COCTAaBJICHUE BHYTPEHHEH omucu
JIOKYMEHTOB JieJia, JINCTa-3aBepuTes Jena, opopMIIeHHE PEKBU3UTOB OOJIOXKKH,
NOJIIIMBKY (TIeperieTeHre) aena.

B 3aBHCUMOCTH OT CPOKOB XpaHEHUSI MPOBOAMTCS MOJHOE WM YaCTUYHOE
odopmIiIeHUE JICII.

Jlena moOCTOSTHHOTO XpaHeHUs MNojJiexar nojHomy odopmiienuto. [lonnoe
opopmieHHE Jena TpeaycMaTpUBAaeT MPOBEPKY CUCTEMATHU3AlMU JOKYMEHTOB
BHYTPH JieJia, MPAaBUJILHOCTH UX OQopMIIeHUS (HaTu4ure HeoOXOIUMBIX MOAIHICEH,
BU3, OTMETOK O PErHCTpAllMU U UCIOJHEHUH, PUIOKEHU ), HyMepaIuio JTUCTOB,
COCTaBJICHHE BHYTPEHHEH OMUCH JOKYMEHTOB [eja, COCTaBJIEHUE JIUCTa-
3aBepuTens jena, opopmiIeHre PEKBU3UTOB OOJI0XKKH, OAIIUBKY (TIeperieTeHUE)
nena.

[IpoBepka cucteMaTu3aluu JOKYMEHTOB BHYTPU J€lia, COCTaBIICHUE
BHYTPEHHEW ONHUCH, COCTaBJICHUE JIMCTA-3aBEPUTENS JieJla MOTYT IPOBOIUTHCS C
ncnons3oBanuem 11N JIEJIO.

Hena nonroBpemenHoro (Oonee 10 yet) xpaHeHHs MOJJIEKAT YaCTUIHOMY
opopmienuto. Ilpm 3TOM JOKYMEHTHI JOMYCKAeTCA XPaHUTh B TMaNKax-
CKOPOCIIMBATENSAX, MITKUX 00n0kKax. OdopMmistorcs O00JOKKa H  JIUCT-
3aBepUTENH Jea.

O0610xKa nena obopmisaeTcs 1o YCTaHOBJICHHOU dhopme
(mpwnoxernne Ne 18). CeeHns Ha 00JIOKKY IMEPEHOCATCS U3 HOMEHKIIATYPBI JIeT
C YTOYHEHHUSMH, OTPAKAIONUMHU (PAKTUUECKHA COCTaB TOMEIIEHHBIX B JIEJO

JIOKYMEHTOB.
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OO0ynoxKa nena HAIMUCHIBACTCS YEPHBIMH CBETOCTOMKMMH YEpHUIIAMH,
paz0opunBo, 0€3 COKpaIIECHUH.

Ha oO0Onoxke [nena yKa3bIBAIOTCSA CIEIYIOIIME PEKBU3UTHI: Ha3BaHHE
TEPPUTOPUATIEHON KOMHCCHUH, JEJIONPOM3BOACTBEHHBI HOMEp (WMHACKC) Jena,
3arojIOBOK Jefa, JaTa neia (Toma, YacTH), KOJMYECTBO JIMCTOB B JieJie, CPOK
XpaHEHUs Jiejla, apXUBHBIA mMuUQp aena.

PexkBu3uTHI, MpoCTaBIsieMble HA OOJIOXKKE Jea, 0GOPMIISIOTCS CIEAYIONIIM
obOpazom:

Ha3BaHHWE TEPPUTOPUATLHON KOMHCCHM YKa3bIBA€TCS B COOTBETCTBHUH C
pETJIaMEHTOM  TEPPUTOPUATIBLHOM  KOMHCCUHU. [lpu W3MEHEHMHM  Ha3BaHUSA
TEPPUTOPHUATIEHON KOMHCCHHM B TCUCHHE TIEPHOJa, OXBATHIBAEMOI'0 JOKYMECHTAMHU
7ena, Ha 00JIOKKE K CTapOMYy Ha3BAHHUIO IPHUITHCHIBACTCS] HOBOE,

JICIIOTIPON3BOICTBEHHBIN HOMEDP (MHACKC) JeNia — MPOCTaBIISIETCSl ITU(PPOBOE
o0o3HaveHHe (MHIECKC) Jiella 1Mo HOMEHKJIAType I W YKa3blBaeTcsi HOMEp ToMma
(gactn);

3arojIoBOK (HAaUMEHOBAaHME) Jiella TIEPEHOCHTCS W3 HOMEHKJIATYpPHI e
(B HEOOXOIUMBIX CITyJasiX B 3ar0JIOBOK BHOCSATCSI yTOYHCHU );

Jata Jneira — Ha OOJIOKKE Jiella yKa3bIBaIOTCS JBE JaThl, KOTOPHIC
Ha3bIBAOTCS KPAHHUMH JaTaMH U COOTBETCTBYIOT T'OJIy 3aBEICHUS W OKOHYAHWSI
nena. HauvanpHas gata — 3TO JaTa caMOro paHHETro, a KOHEYHas JaTa — Jjara
CaMoOTro TO3JHET0 JOKyMeHTa B jene. [Ipu 3TOM yuuTHIBAIOTCS NAThl BXOZSIINX
U HCXONSIIUX JIOKYMEHTOB (B ClIydae WX OTCYTCTBHS — JaThl PETHCTpAIliU
JIOKyMEHTOB), U HE YYWTBHIBAIOTCA JIAThl CIIMCAHMS JTOKYMEHTOB B JIEJIO, YKa3aHHM
M0 MCTIOJHEHUIO JOKYMEHTOB, OTMETOK MCIIOJTHHUTENS (32 UCKIIFOYCHHEM CIy4aeB,
KOT/Ia Ha TOKyMEHTaX HEe UMEETCS IPYTUX JIaT, KPOME MEPEUNCICHHBIX).

[Ipy HamucaHuu KpailHUX JaT Ha OOJIOKKAx Jel MOCTOSHHOTO XPaHCHUS
YHCIIO U TOJ MPOCTABISAIOTCS apaOCKuMu I pamMu, a Ha3BaHUE MECSIA TMUIICTCS
Mponuchio  0e3 cokpamieHus. Ha o00mokKax gel BpPEMEHHOTO XpaHCHHUS

YKa3bIBACTCsA TOJIBKO I'OA.
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Ha oO6Onoxkax Jnen, COCTOSIIMX W3 HECKOJbKHMX TOMOB (4acTei),
MIPOCTABIISAIOTCS KpailHUE AaThl KaKI0T0 TOMa (YacTH).

KonnuecTBO NMpOHYMEpOBaHHBIX B J€J€ JIMCTOB MPOCTABISAETCA C JIMCTA-
3aBEPUTEINS Aea.

Cpoxk XxpaHeHUus1 IEPEHOCUTCS Ha OOJIOKKY Jiefla U3 HOMEHKIAaTypsl fen. Ha
JieN1ax MOCTOSIHHOTO XpaHeHus nuiercs: «IlocTosHHOY.

ApxuBHBIA muU@p Aea COCTOUT U3 HOMEpa (PoHJIa, HOMEpPa OMKUCH, HOMEpa
JIeJa 10 OMKMCH U MPOCTABIIAECTCS B TOCYJaPCTBEHHOM apXUBE.

Ha Topue pena ykas3wlBaroTCs 3arojioBOK Jena, HWHAEKC Jefla [0
HOMEHKJIATypE, AaTa Aejla U CPOK XpPAHECHUS.

B umensx obOecrieueHHss COXPAaHHOCTH M 3aKpEIUICHHsS — TMOpsaKa
PacIoIOKEHHsI TOKYMEHTOB, BKJIIOYEHHBIX B JI€JIO, BCE JIUCTHI, KPOME UHUCTHIX,
JUCTa-3aBEPUTEIS JIeia U JINCTOB BHYTPEHHEH OIMKCH, HyMEPYIOTCS B Pa3BEPHYTOM
BuZe apabckumu uudpamMu BalloBOM Hymepanuei. UucTble JTUCTHI M3 Jela
u3biMatoTcs (0e3 MOBpEXACHHS LIETOCTHOCTU JieNla) U YHUUYTOXKaroTcs. JIMCTh
HYMEPYIOTCS TMPOCTHIM KapaHJAIIOM CBEPXY BHHM3 B BO3pPACTAOLIEM IOPSIKE
HOMEpOB HauuHas ¢ nepsoro. L{udpsl npocTaBisitoTcss B MpaBOM BEPXHEM YTy
nucta. Hymepanus LBETHbIMU KapaHJalllaMH, YEpHUJIAMH U HyMEpaTopamu He
JOIyCKaeTCs.

JIOKyMEHTBI ¢ COOCTBEHHOW HyMEpallMeil JHCTOB, B TOM YHCJIE IEYaTHBIS
U3JIaHUs, HYMEpPYIOTCS B OOIIEM TNOpSAKE WIM COXPaHSIOT COOCTBEHHYIO
HYMEpAalLMI0, €CIM OHAa COOTBETCTBYET IOPSAJKOBOMY PpAaCIIOJIOKEHUIO JIMCTOB
B JIEJI€.

Cnoxennpii  snmct Oompmioro ¢opmata (A2, A3) pa3BopaumBaeTCs
YW HyMEpyeTcs B MPaBOW 4YacTH BepxHero mnousig jaucra. Ilpu stom smer moboro
dbopmara, TOMMUTHIA 3a OAWMH Kpail, HyMepyeTcs KakK OJWH JIUCT, a JIUCT,
CJIO’K€HHBIA W MOAIIMTBIA 32 CEPEIUHY, MOMJICKUT MEPEIIUBKE U HyMEPYETCs Kak
OJIMH JIUCT.

Ecniu B nene ectb KOHBEPT C BIIOKEHUSMH, TO CHayajla HyMepyeTcs

KOHBCPT, a4 3aTCM OUYCPCAHBIM HOMCPOM — KaKA0€ BJIOKCHHC.
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®dororpadun U Japyrue WIUIIOCTPATUBHBIE MaTepHUalibl HYMEPYIOTCS Ha
000pOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIuct ¢ Harnyxo HakJIeeHHbIMHM JOKYMEHTaMH (BbIpe3KamH, oTorpadusmu
U Jp.) HyMepyeTcs Kak ofuH JHCT. Eciu K JOKYMEHTY NMOJAKJIEEHBbl OJHUM Kpaem
Ipyrue JOKYMEHThl (BCTaBKM TEKCTa, NEPEBOJAbI M T.M.), TO KaXIbld JUCT
HYMEpPYETCS OTAEIBHO.

Jluct ¢ ykazaHUAMH TIO MHCIOJTHEHHUIO JIOKYMEHTa HyMepyeTcsl Kak
OTJEIbHBIN JTUCT.

[Ipunoxenne K Jeny, COCTaBIsIONIEe OTIAEIbHBIA TOM, HyMepyeTcs
OTJEJIBHO.

[Ipy Hanmuuuu OTAENBbHBIX OMMOOK B HyMEpaluH JUCTOB B Jelax Mpu
NOJIFOTOBKE HX K cJade B apXuB JOIYCKAeTCs IO COIJIACOBAHUIO C HHUM
ynotpebieHrne JUTEPHbIX (C OYKBEHHBIMU JOMOJIHEHUSIMU) HOMEPOB JINCTOB.

B genax mocTOSHHOro XpaHeHus /s ydera U IOUCKa JOKYMEHTOB
B HayaJje Jiejia MOXKET MOMEIAThCsl BHYTPEHHsISI onuch (Tpuitoxkerne Ne 19).

JIMcThl BHYTPEHHEN ONMCH HYMEPYIOTCS OTAEINIBHO.

Kaxnoe neno 3akaHuMBaeTCs JHCTOM-3aBEPUTENIEM YCTaHOBIECHHON (OPMBI
(mpunoxkerue Ne 20).

B nucre-3aBeputene nena uudpamu U Nponuchio yKa3blBaeTcs (pakTuueckoe
KOJINYECTBO JIUCTOB B JIaHHOM Jejie, (U3NYECKOE COCTOSHUE JOKYMEHTOB
(momapku, Hepa30OpUUBBIA TEKCT, MOPBAHHBIC JIUCTHI U T.J.), a TaKKe HaJIUuue
JUTEPHBIX W TMPOMYIIEHHBIX HOMEPOB JINCTOB, KOJWYECTBO JUCTOB BHYTPEHHEH
ONMCM M HAIWYUE CpeIu JIOKYyMEHTOB Ta3eT, KHHUI, OpOIIIop, uepTexkei,
¢ororpaduii, puUCYyHKOB U T.A., CTaBUTCS Jara M MOANHNCH TPakJaHCKOTO
CIIy’Kallero, c(hpopMHpPOBABIIETO JEJI0, U YKA3bIBACTCS €r0 JOJDKHOCTh, HHUIHAIIBI
u ¢ammiua. Eciu kommdyecTBO JNHMCTOB B Jelie U3MEHSETCS, 3aBEpUTEIbHAS
HAJIUCh COCTABIIIETCS BHOBB.

IIpu moAroToBKE A€ K MOAUIMBKE (MEpEIIeTy) NpoBepsAeTcss NPaBUIBHOCTD
ux (QopMupoBaHus, 0POPMIIECHHUS, METAJUIMYECKHE CKPEIUIEHHsS U3 JOKYMEHTOB

YIAISIOTCA.
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JIOKyMEHTBI NOJUIMBAIOTCS TAKUM 00pa3oM, 4TOObI MOKHO ObLIO CBOOOAHO
NPOYUTATh TEKCT KaXJOTO JOKYMEHTa, BH3bl M YyKa3aHHUS IO WCIIOJIHEHUIO
JTOKYMEHTA.

13.6. Ilepenaua aen B apxXuB.

[lepenaya 1ea1  MOCTOSHHOIO XpaHEHUST B apXUB  OCYILECTBIAETCA
noeguHnyHo no yrBepkaeHHbIM OIIK VYnpaBnenus apxuBamu CBepasIoBCKON
00JIaCTH OMHUCSM JIe]1 TOCTOSIHHOTO XpaHEHHS.

[IprieM 1OKYMEHTOB Ha MOCTOSHHOE XpaHEHHE O(POPMIISIETCS] aKTOM ITprUeMa-
nepeayn JOKyMeHTOB (mpriioxkeHue Ne 21).

IIpu mepemade Aen Ha BCceX JK3EMIUIAPAX OMHUCH Je€d MPOTUB KaXKIO0TO
BKJIFOUEHHOTO B Hee Jiena B rpade «lIpumeuanue» CTaBUTCS OTMETKA O HAJTUYHH
nena. B KoHIE KaxIOro »HK3eMIUIsipa OMUCH e YKa3bIBAIOTCA LHUPpaMu
U TIPOTHCHIO KOJIWYECTBO (DaKTHUECKH MPHUHATHIX (MEpPEelaHHBIX) B apXUB JIeT,
MHULMAIBI U (aMWINN JIUL, OCYIECTBISIIOIIMX IPUEM-TIEpeIauy JIed, CTaBsITCA X
HOJIUCH U JaTa.

[Ipu mpueme nen B apxuBe MPOBEPSAETCS NMPABUIBHOCTh UX O(OPMIICHHUS.
Hena, o¢opMJeHHbIE C HapylIEHUEM MpaBWi, YCTaHOBJIEHHBIX Illopsakom,
BO3BPALLAIOTCS B TEPPUTOPUAIBHYIO KOMUCCHIO C YKa3aHUEM HEIOCTATKOB JJIs MX
yCTpaHEHHUS.

TeppuropuanpHas  KOMHCCHSIT ~ MMEET  NPHOPUTETHOE  MpaBO  HA
HCIIOJIb30BaHUE JOKYMEHTOB, MEPEIaHHBIX €10 Ha rOCYyJIapCTBEHHOE XPAaHEHUE, B

TOM YHMCJI€ Ha MX TIEPBYIO MyOIMKAIIUIO.

14 Ilopsinok padoThbl ¢ JOKYMEHTAMH O BbIABHKEHHUH KAHIAUAATYP B COCTABBI
YUYACTKOBBIX H30MpaTeJbHbIX KOMHCCHH, pe3epB COCTABOB  YYACTKOBBIX
U30HUpPATEeJIbHBIX KOMHMCCHH, [IONOJHHUTEJIBHOI0 3a4YUCJICHUS B pe3eps,
CJIO)KEHUS] IOJHOMOYHUI YJIEHOB YYAaCTKOBBIX KOMHCCHM, MCKJIIYEHUS U3
COCTaBa pe3epBa YyYaCTKOBBIX H30MPpaTeIbHbIX KOMHUCCHH

14.1. PaGota Cc JOOKyMEHTaMH O BBIJIBH)KCHHH KaHAUAATYpP B COCTaBbI

Y4aCTKOBBIX I/136I/IpaTeJ'IBHBIX KOMHCCHﬁ, PE3CPB COCTaBOB Y4aCTKOBBIX
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M30MpaTeNbHBIX KOMHUCCHM, JOMOJHUTEIBHOTO 3a4KCIICHUS B PE3EpPB, CIOKEHUS
MOJIHOMOYMM YJIEHOB YYacCTKOBBIX KOMHCCHI, MCKIIIOYEHHUS M3 COCTaBa pe3epBa
YYaCTKOBBIX U30MpaTebHBIX KOMHCCHI JTOJKHA OCYHIECTBISATHCSA C yYETOM HOPM
®enepanbHoro 3axkoHa oT 27 wmronsgs 2006 roga Ne 152-@3 «O mepcoHaIbHBIX
naHHbIX», llonmoxkeHuss 00 0cCOOEHHOCTSIX OOpaOOTKM MEPCOHANBHBIX JAHHBIX,
OCYIIECTBIISIEMBIX 0€3 HCIONb30BAHUS CPEJCTB aBTOMATU3ALIMM, YTBEP)KIECHHOIO
noctanoBieHueM [lpaButenbctBa Poccuiickoit @enepaiuu ot 15 centsadps 2008
roga Ne 687, Ilonoxxenus o0 oOecrnieyeHUM O€30MACHOCTH HHGMOpMauu B
l'ocynapcTBeHHOM aBTOMaTU3WpOBaHHOM cucreMe Poccurickorn ®Depepanuu
«Bb100pbI», yTBep)kaeHHoro mnocranoBiaeHueM LMK Poccum ot 23 wurons 2003
roga Ne 19/137-4.

14.2. JlokyMeHTBl O BBIIBI)KCHMHM KaHIUAATYp B COCTaBbl YYacCTKOBBIX
n30MpaTeNbHbIX KOMHCCHM, pPE3EpPB COCTABOB YYACTKOBBIX HM30MpPATEIbHBIX
KOMHCCHH, [IOMOJHUTEIBHOIO 3a4MCICHUS B PE3EPB, CIOKEHHS TMOJTHOMOYHUI
YJICHOB YYaCTKOBBIX KOMHCCHH, UCKIIIOUEHUS M3 COCTaBa pPE3EpBa YYaCTKOBBIX
U30UpaTeNbHbIX ~ KOMUCCHUH JOJIKHBI o0pabaTbIBaThCS B pEXHME
KOH(UIEHIIUATHEHOCTH.

14.3. Tlpuem u peructpaiusi NOCTYMAIOINUX JOKYMEHTOB OT MOJIUTUYECKUX
NapTUil U UX CTPYKTYPHBIX MOAPA3/IeNICHUI, HHBIX 00IIECTBEHHBIX O0OBEAMHEHUHN 1
X CTPYKTYPHBIX MOJApa3jeieHul, coOpaHuii uzOumpareneld, IpeacTaBUTEIbHBIX
OpPraHOB MYHHUIIMIAJIBHBIX 00pa30BaHUM MMPOU3BOJUTCS WIEHAMU paboveil Ipymiibl
no (OpPMHUPOBAHMUIO YYACTKOBBIX HM30UpATENbHBIX KOMHUCCHI B KypHaie
peructpaiuu (mpunoxkerre Ne 22) B 4achl padOThl TEPPUTOPUATHHON KOMHUCCHH.

XKypHnan peructpauuu AOKYMEHTOB JOJDKEH OBITh NPOIIUT U 3aBEpeH
1evyaTbro TEPPUTOPHATIBHON n30upaTebHON KOMHUCCHH, CTPaHHUILIbI
IIPOHYMEPOBAHBI.

[lopsaiok mMoOJaydYeHHs M PETUCTPAUUU JOKYMEHTOB IIOCJI€ OKOHYaHUs
pabouero nHs, B BBIXOJHbIE W HepabouuWe Mpa3AHUYHBIE [HU B MEPUOJ

dbopMUpOBaHUSI COCTABOB YYAacCTKOBBIX M30MpaTEbHBIX KOMHUCCHM, pe3epBa
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COCTaBOB YYAaCTKOBBIX KOMHCCHI OIpEAENsIeTcs] paclopsDKEHUEM MpeceaaTes
WM pEUIEHUEM TEPPUTOPUATIBHON KOMUCCHUHU.

14.4. Ynen pabodyeil Trpynmbl, OCYIIECTBISIOUIMN MpPUEM JTOKYMEHTOB,
MpoBEpseT  NPAaBWIBHOCTH  aJpecoBaHMs, OQOPMIICHUS,  KOMIUIEKTHOCTb
JOKYMEHTOB.

14.5. Tlpu peructpanuu NOCTYNUBLIEr0 JOKYMEHTA B KYpHaJ PErUCTPALUU
BHOCSITCS CJIEyIOIIMe PeKBU3UTHI: No 11/11., JaTa MOCTYIUICHUS], pErMCTpalliOHHBIN
HOMEp JOKyMEHTa (COCTOUT M3 HOMEpa Jelila M0 HOMEHKIAType Jiel, rae OyayT
XPaHUTHCS TOKYMEHTBI, U MOPSIKOBOIO HOMEpa JOKYMEHTa, pa3JeleHHbIX KOCOU
4epTol), CyOBEKT BBIJIBMIXKEHUS, BHUJ JTOKYMEHTA, JIaHHBIC O JIMIIE, MPHUHSBIIEM
JOKYMEHT, KOJMYECTBO JIMCTOB OCHOBHOTO JOKYMEHTAa M KOJMUYECTBO JIUCTOB
IPUIIOXKEHHUS.

14.6. Bce noctynaromue TOKyMEHThI IOJKHBI OBITh 3apEerUCTPUPOBAHBI.

PerucrpanvoHHBIN ITaMI C yKa3aHUEM BXOASIIEr0 HOMEPA MPOCTaBIIAETCS,
KaK MpaBWIO, B MPaBOM HWKHEM YIJy JIMLUEBOM CTOPOHBI MEPBOTO JIMCTA
3aperucTpUPOBAHHOTO JOKyMeHTa. [Ipr HEoOXOAMMOCTH YKa3bIBaeTCS BpeMs
perucTpauu.

B cnyuae mocTyrieHHMSs B KOMHUCCHIO OT OJIHOTO M TOTO ke CyOBeKTa
BBIIBIDKCHHUSI ~ €IMHOBPEMEHHO  OOJIBIIOTO  KOJIMYECTBA  B3aMMOCBSI3aHHBIX
JOKYMEHTOB JOIYCKA€TCAd PETHCTPUPOBATH TOJIBKO COMPOBOAUTEIBHOE MHUCHMO
(mpu ero oTCyTCTBMM HauOoJiee 3HAYUMBIA JOKYMEHT (Hampumep, pelieHue o
BBIJIBIJKEHUH), & HA UHBIE IOKYMEHTBI [IEPEHOCUTh BXOISALIUNA HOMEP JOKYMEHTA,
K KOTOpOMY OHH OTHOcSITcA (K No ). Ilpu 3TOM B KypHal pErucTpauu
3aHOCHUTCS MOJIHBIM NIEPEYEHb JOKYMEHTOB C YKa3aHUEM KOJIMYECTBA JINCTOB.

14.7. Hymepanus NocTynarmuX JOKYMEHTOB OCYIIECTBIISIETCS B Ipereaax
KaJIEHJapHOI'0 ro/1a.

14.8. 3aperucTpupoBaHHbIE JOKYMEHTBl PacCMaTpPUBAIOTCA MpEACcCeaaTeIeM
TEPPUTOPHAIBHOM KOMMCCHH, 3aTE€M IEPEJAIOTCd CUCTEMHOMY aJIMHUHUCTPATOPY
KCA T'AC «BbIOOpBI» COOTBETCTBYIOIIEH TEPPUTOPHAIBHON KOMHCCUU (MHOMY

YIIOJIHOMOYCHHOMY J'II/IHY) AJIs1 BBOJAA AAHHBIX 110 KaHAWAATYpaM, IMPCAI0KCHHBIM
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B coctaBel YUK wu pesep cocraBoB YUK B 3amauy «Kaapsl» noacuctembl
aBToMatu3anuu u3oupartenbHbix mnporeccoB ['AC «Bpibopb». BBoa maHHBIX
OCYIIECTBIISIETCS] B COOTBETCTBUM ¢ Pernmamentom ucnosbs3oBanus I'AC «Bbioopb»
JUTSL pEIICHUS 3aJ1a4, CBSA3aHHBIX C (POPMHPOBAHMEM YUACTKOBBIX M30MpATEIbHBIX
KOMHCCUHM, pe3epBa COCTABOB  yYaCTKOBBIX  M30UpaTEIbHBIX  KOMHCCHUH,
Ha3HAYCHUEM HOBOTO 4YJI€HA Y4YaCTKOBOM KOMMCCHUU U3 pe3epBa, OOydeHHEM
YJI€HOB YYAaCTKOBBIX KOMHCCHH, pe3epBa COCTABOB YYaCTKOBBIX KOMHCCHU,
yTBepkaeHHbIM TnocTaHoBieHueM LMK Poccun ot 26 nexabps 2012 roma Ne
155/1158-6.

Jlanubie nomxHBI ObITh BHECEHBI B [TAC «BpIOOpHI» B T€UECHME MATH THEH C
JaThl IOCTYIJICHUS IOKYMEHTOB B TEPPUTOPHAIbHBIC H30UPaTEIbHbIE KOMUCCHUHU.

14.9. Tlpencenarenb KOMHCCHUU OCYIIECTBISIET KOHTPOJIb 3a COOJIFOACHUEM
YCTAHOBJICHHOT'O TIOPSiJIKa U CBOEBPEMEHHOCTHIO BBITIOJHEHUS! TEXHOJOTHUYECKUX
orepanuii mo GopMUpoBaHUIO U BeJeHUI0 0a3bl JaHHBIX ['AC «BbpIOOpHI».

14.10. HcnosHeHHbIE MOKYMEHTHl NOMEIIAIOTCS B Je70: «J[OKyMEHTHI
(TpOTOKOJIBI, pelIeHus, 3asBIECHUS U T.1.) O KAaHIUAATypaX B COCTaBbl Y4aCTKOBBIX
U30MpaTeNbHbIX KOMHUCCUHM, KaHAMJIATypax B pe3epB COCTABOB YYaCTKOBBIX
U30MpaTeNbHBIX ~ KOMHCCHI» B COOTBETCTBUM C  HOMEHKJIATYpPOH  Jen
TEPPUTOPUATIBHONW  M30MpATeNIbHOM KOMHUCCHHM. JIOKYMEHTBHI BHYTpH Jiela
pacronaratoTcsi B XpOHOJIOTMYECKOM MOCIE0BATEIbHOCTH.

14.11. Tlopsmok cucTeMaTU3allMd W XPAHEHUS JIOKYMEHTOB OIpENENseT
npeaceaaTeab TEPPUTOPHAIBHON H30UpATeIbHOM KOMHCCHU. PekomeHayetcs
TPYNIUPOBATH TOKYMEHTHI B JieJia IO CyObEKTaM BBIIBHUKCHHUS.

14.12. Choucox Ul TEppUTOpPHAIbHAS KOMHCCHS  HAmpaBiseT B
Nudopmarmonnsii neatp ['maBHoro ynpasnenus MBJl Poccun mo CepiioBckoit
o0nacT s TPOBEPKH CBEICHWM HA TPEAMET HaJudMs HECHITOW U
HETMOTalleHHON CyIMMOCTH, a TaKK€ MPUBICUYCHUS B CYIeOHOM TMOpPSAKE K
aIMHUHUCTPATUBHONW OTBETCTBEHHOCTHM 33 HApYyLICHUWE 3aKOHOAATEIbCTBA O

BBIOOpAX.
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[IpencraBnenuss 0 TPOBEACHUU MPOBEPKU IO YCTAHOBIEHHOW (Qopme ¢
IIPUJIOKEHNEM crniucKa jmi peructpupyrores B [IN JIEJIO.

Konmun npeacraBieHuii mnomemamTCs B JEI0 B COOTBETCTBUU  C
HOMEHKJIATYpPOU JEN.

14.13. TlpoBepka UHBIX CBEJACHUN O KaHIUJATypaX B COCTaBbl yU4aCTKOBBIX
KOMUCCHI M pe3€pB COCTABOB YYAaCTKOBBIX KOMUCCUH OCYIIECTBIISIETCS UCXOS U3
IpeCTaBICHHBIX KOMUN JOKYMEHTOB U ¢ ucnojibzoBanueMm ['AC «BbiGopbi».

Pe3ynbTaThl IpoBEepOK MOpHOOIIAIOTCS K 3aKiatoueHur0 PabGoueil rpynmsl o
pe3ysibTaTax MPOBEPKU CBEACHUM O KaHAUJATypax JJisi HA3HAYEHUS B COCTABBI
YYaCTKOBBIX  W30HMpATENbHBIX KOMHUCCHM, PpE3epB COCTABOB  YYaCTKOBBIX
n30UpaTeIbHBIX KOMUCCUM, U TIOMENIAIOTCS I XpaHeHus B jaeino: «adopmarus
0 pe3yibTarax MNPOBEPOK CBEICHUN O KaHIWJATypaxX B COCTaBbl YYaCTKOBBIX
n30UpaTeNbHBIX KOMUCCHH, KaHAMAATypax B PE3epPBbI COCTABOB YYaCTKOBBIX
N30MpaTebHBIX KOMUCCHII.

JIOKyMEHTBl ~ BHYTPM Jejla  paclojlaraloTcsi B XPOHOJOTHYECKOH
NOCJIEI0BATEIIBHOCTH.

14.14. Jlena ¢ qokymeHTaMu O (POPMHUPOBAHUHN YIACTKOBBIX H30HMPATEIbHBIX
KOMHUCCUH, pe3epB COCTaBOB  YYaCTKOBBIX  H30MpATENBHBIX  KOMHCCHIA,
JOTIOJIHUTENIBHOTO 3aYMCIICHUSI B PE3EpPB, CJIOKEHHUS IOJHOMOYMI YJIEHOB
YYaCTKOBBIX M30MpATEeNbHBIX KOMHUCCHM, HCKIIOUEHHS U3 COCTaBa pe3epBa
YYaCTKOBBIX M30UpATEIbHBIX KOMUCCHI, a TaKXKe Jieja C pe3yJibTaTaMu IIPOBEPOK
CBEJICHUH O KaHIUJaTypax B COCTAaBbl yUaCTKOBBIX M30HMpaTEIbHBIX KOMHUCCUH H
pe3epB COCTABOB YYACTKOBBIX HW30UpaATENbHBIX KOMHCCHA (HOPMHUPYIOTCA U
BEIyTCsl B TEUEHHE CPOKa MOJTHOMOYHMI YYaCTKOBBIX M30MpaTEIbHBIX KOMHUCCHUH.
Kaxnoe nemo He M0mKHO TmpeBbimarh 250 aucTOB, mpu OoJbllieM oObeMe
JIOKYMEHTOB B JieJie (POPMHUPYETCSI HECKOJIBKO TOMOB.

14.15. Jlena ¢ MOMEHTa WX 3aBEJICHUS U JIO HMCTCUCHHUS CpPOKa XpaHCHHS
HAaXOAATCS y TIpelceaarenss TEPPUTOPHANIBHOM KOMHUCCUU. Jlena JOJKHBI

HaXOOUTHCA B pa60qu KaOMHETe WU B CIICOHaJIbHO OTBCACHHOM HJIsA 3TOM oeian
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NMOMEIIEHUH W XPaHUTbCA B  3alvparommxcs 1mKadax, B  3aKpBITHIX,
ONEYATHIBAIOLINXCS IOMEIICHUSX.

14.16. Ilo oxoHuyaHuu (HOPMUPOBAHMS YYACTKOBBIX H30MpaTEIbHBIX
KOMUCCUA W TIPOBEAECHMS] MEpPBOro (OPraHM3alMOHHOIO) 3acel]aHus YICHaM
YYaCTKOBBIX KOMUCCUM BBIIAIOTCS YIOCTOBEPEHMS YCTAaHOBJIEHHON (POPMBI.

14.17. YyeT BbIIaHHBIX YJIOCTOBEPEHUN BEAET TEPPUTOPHUAIbHAS KOMUCCHS

B OTJCJIBHOM PErMCTPAIlMOHHOM KypHaje (npuioskenne Ne 23).
15. OTBeTCTBEHHOCTDH

15.1. Ynensl  TEppUTOPUAILHOM  KOMHUCCHU  HECYT  IEpPCOHAIbHYIO
OTBETCTBEHHOCTh 3a  coOmtojeHue Tpeboanuii  [lopsinka, COXpaHHOCTH
HaXOASIINXCA Y HUX IOKYMEHTOB.

15.2. OTBeTCTBEHHOCTH 3a OpraHU3aIUIO JIETIONPOU3BOICTBA B
TEPPUTOPHATIBHOM KOMHUCCHH, BHEAPEHUE aBTOMAaTU3UPOBAHHBIX (KOMITbIOTEPHBIX)
TEXHOJIOTUH TOATOTOBKM M OOpabOTKH JOKYMEHTOB, 00€CIEYEeHHE COXPAHHOCTH
JOKYMEHTOB U Iepelady MX B apXuB, KOHTPOJIb 3a COOJIIOJIEHUEM TpeOOBaHUIM

Hopﬂzuca HCCCT MPCACCAATCIIb TGppPITOpI/IaJILHOﬁ KOMUCCHH.



[Tpunoxxenne Ne 1
K [Topsiaky BeeHUs 1eI0NIPOU3BOJICTBA
B TEPPHUTOPUAIIBHON N30HpaTETbHON
KOMHUCCHU

IIEPEYEHD
JAOKYMEHTOB, He momiexamux perucrpauuu B IIA JIEJIO

Coo01ieHus 0 3aceaHNsIX, COBELIAHUSIX U MIOBECTKAX JIHS.
VY4eOHble TPOrpaMMmBbl, TIJIaHbI.

PexnamHble n3BENIEHUS, MJIAKATHI.

[ToznpaBuTeENbHBIE MUCHMA U TEIETPAMMBI.
[TpurnacurtenbHbie OUIETHI.

Byxrantepckue T0KyMEHTHI (YUUTHIBAIOTCS OYXralTepOM).

N o a bk~ 0 N

[leyaTHble U31aHMS.

8. CreHorpaMMmbl 3acelaHuil OPraHOB TOCYAapCTBEHHOMN BJIACTH, OPTaHOB
MECTHOTO CAaMOYIIPABJICHHUS.

9. OmnepatuBHasi uHboOpMmalus, noctynaromas o kanamam cBszu ['AC

«Bb100OpHI».



[Tpunoxenne Ne 2
K [Topsiaky BeeHUs 1eI0NIPOU3BOJICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON
KOMHCCUH

AKT

MBI, HI>KENO AN CABIINECS

COCTAaBWJIM aKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH ITAKETA
B HEM HE OKa3aJlOCh

HaCTOHIIII/Iﬁ aKT COCTABJICH B IBYX JK3CMILJIApaAX.

IHonmucwu:




[punoxenne Ne 3
k [lopsinky BeieHHs AEI0NPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIbHON
KOMHUCCHH

IlepedeHnnb 00s13aTEJILHBIX CBEACHUI 0 JOKYMEHTAX, HCIOJIb3yEeMbIX B LEJIAX
yuyera u noucka gokymenros B [I1 TEJIO

1.  Asgtop.

2.  Anpecar.

3. JlomKHOCTD, (haMMIIHsI M HHUITKAJTBI JIUIIA, TTOIITHCABIIIETO
JIOKYMEHT.

4, HanMeHoBaHMe BHJIa TOKYMEHTA.

5 JlaTa moKymeHTa.

6. PerucrpannoHHbIi HOMEp JOKYMEHTA.

7 JlaTa mOCTYIUICHHS IOKYMEHTA.

8 PerucrpanroHHbII HOMEp BXOJSIIET0 JIOKYMEHTA.

9.  CaeneHus o CBSI3aHHBIX JOKYMEHTaX (HAaMMEHOBAaHUE BH]IA
JIOKYMEHTAa, J1aTa, PETUCTPAIIMOHHBII HOMEp, TUII CBSI3H).

10. 3arosioBok K TEKCTY (KpaTKoe cofepKaHue JOKYMEHTA).

11. MHupaexc nena no HOMEHKJIAType JAell.

12. Csenenus o nepeaapecaluu JOKyMEHTA.

13. KoaudecTBo JUCTOB OCHOBHOTO JOKYMEHTA.

14. OtmeTKa O MPUIOKEHUH (KOJTMIECTBO IIPUIIOKECHHM, 0011Iee
KOJIMYECTBO JIMCTOB MPHUIOKEHUN ).

15. VYka3aHus 10 UCMOJHEHUIO TOKYMEHTA (UCIIOJIHUTEb,
NOpy4YEHHE, aTa UCTIOTHEHN).

16. OtmeTKa 0 KOHTpOJIE.

17. T'pud orpanuuenus qocryma.

18. ®aiinibl HIEKTPOHHOTO JOKYMEHTa (KOJIMYeCTBO (DailioB, MeHa
daiino).



[Tpunoxxenne Ne 4
k [lopsinky BeneHust 1eI0IpOU3BOICTBA
B TEPPUTOPHATIEHON N30MpaTEIbHON
KOMHCCHH

®opmbl 0J1aHKOB,

HCIO0JIb3yeMbIX B TEPPUTOPUAIBLHOI KOMUCCHU

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



HEJBIMCKAS TOCEJIKOBAS
TEPPUTOPUAJIBHAS N3BUPATEJIBHAA KOMUCCHUA

yn. Kapna Mapkca, 5, . [lemsim, CepsioBckast o0siactb, 624582, ten./dakc (343)2-20-08, e-mail:pel@ik66.ru

Ne
Ha Neo oT

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



HEJBIMCKAS ITOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAA KOMUCCHUA

yn. Kapna Mapkca, 5, . [lemsim, CepsioBckast o0siactb, 624582, ten./dakc (343)2-20-08, e-mail:pel@ik66.ru
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HEJBIMCKAS TOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAA KOMUCCUSA

MPEJACEJIATEJb

yn. Kapna Mapkca, 5, . I[lemsim, CepsioBckast o0sactb, 624582, ten./dakc (343)2-20-08, e-mail:pel@ik66.ru

Ha Ne oT

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



HEJBIMCKAS TIOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAA KOMUCCHUA

PACIIOPAKEHUE

201 .

. [lenpim

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



HEJBIMCKAS TOCEJIKOBAS
TEPPUTOPUAJIBHAA NU3BUPATEJIBHAA KOMUCCHUSA

PEINIEHHUE

201 r.

. [lenpim

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



HEJBIMCKAS TOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAA KOMUCCHUA

IMPOTOKOJI 3BACEJJAHUA

201 . Ne

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



HEJBIMCKAS TOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAA KOMUCCHUA

BBIIIMCKA U3 ITPOTOKOJIA 3ACEJAHUA

201 r.

. [lenpim

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1
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[Tpunoxxenune Ne 5
K [Topsiaky BeeHUs 1eI0NIPOU3BOJICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON
KOMHUCCHH

TpeOoBaHus K JOKyMEHTaM, H3r0TOBJISIEMBIM C IOMOLILIO
eYaTawiinx yCTPOUCTB, U K (paililaM TEKCTOBLIX JOKYMEHTOB

1. Texctel nokymMeHTOB Ha OjanHkax ¢(opmara A4 rmedararoTcs dYepe3
1,5 MeXXCTpOUHBbIX MHTEpBaja, Ha OnaHkax Gopmarta AS — yepe3 1 MeKCTPOUHBIH
WHTEPBAJL.

TekcThl JTOKYMEHTOB, TOJTOTABIMBACMBIX K THIOTpaCKOMYy H3IaHUIO,
IICYaTAOTCS Yepe3 JIBa MEKCTPOUYHBIX HHTEPBAJIA.

2. Ha3BaHue BHJIa TOKyMEHTA I€YaTACTCS MPOIMMMCHBIMUA OyYKBaMH.

3. Ecnm 3aromoBok Kk TekcTy mpeBbimaer 150 3HakoB (5 cTpoOK),
JIOIyCKaeTcsl TMpOJJICBaTh €ro JO TpPaHMIBI NpaBoro mojisa. Touka B KOHIE
3aroJioBKa He CTaBUTCS.

4. PacmmdpoBka mnoxamucu B pekBusure «lloammcwy mewaTtaetcs
Ha YpOBHE IMOCJIEIHEH CTPOKM HAMMEHOBAaHHUSA JOJKHOCTH C HCIOJIb30BaHUEM
xomOuHanuu kiaasuin Shift — Ctrl — TIpoGen Mexay nHumanaMu u paMuInei.

5. Coszpmanume, ¢opMatupoBaHUE ¢ BBIBOJ Ha Te4aThb JOKYMEHTOB
NPOU3BOJUTCA Ha KOMIIBIOTEpAX C HCIIOIB30BAHUEM TEKCTOBOTO IIpolieccopa
MS Word. Bueapenue dJIEKTPOHHBIX TaOJHUI[, CO3JaHHBIX B TaOJIMYHBIX
mporeccopax, B jgokymeHTel MS Word we nomyckaercs. Jlomyckaercs, Ipu
HEOOXOIMMOCTH, co3AaHue, (GOpMATHUPOBAaHWE U BBIBOJ HA Te4YaTh TaOIHIL
nocpeacTBoM TabamaHoro nporeccopa MS Excel.

6. Ilpu ¢dopmaTupoBaHuM JTOKYMEHTOB 0053aT€IbHO HUCIOJB3yeTCs
BKJIFOUCHHASI KHOTTKA , 4TOOBI BUJIETh HAa DKPaHE BCE CIY>KEOHBIE CHMBOJIBI.

7. Tlpm QopmaTupoBaHUM TEKCTa JOKYMEHTOB WCIIONB3YEeTCS CTUIIb,
KOTOPBIN UMEET CIICTYIONINE TTapaMeTPhI:

o Hlpudr TimesNewRomanCyr wiu Liberation Serif»

o Pazmep 14 nynkToB

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



8.

Orctyn

HNuTepBan

11

cieBa 0 cMm
cripaBa 0cm
nepen 0 myHKTOB
nocJe 0 myHKTOB
IIOJIyTOPHBIN

MeXCTpOUYHBIM UHTEPBAII

IIepBas cTpoka

BripaBHuBaHue

orcTymn Ha 1,25 cm

Mo MMPUHE

IIpu ¢opmarupoBanuu Tabiul HEOOXOAMMO COOIIOAATH CIEAYIOIINE

TpeOOBaHU:

Ta6JII/II_Ia BCCraa AO0JDKHa HWMCTh HaA3BAaHUC,

10 MPABOMY TOJIO JOKYMEHTA;

Ta6J'II/IIla BBIPABHUBACTCA 110 LICHTPY JIMCTA,

KOTOpPOC BbIPABHUBACTCA

3aroJIOBKH CTOJ'I6IIOB " CTPOK BBIPABHUBAIOTCA IO HCHTPY ﬂqeﬁKH;

JaHHBIC B sTYeMKax Ta6JII/ILILI BBIPABHHUBAIKOTCA CBCPXY I10 JICBOMY Kparo;

IMPOOJOJIZKCHHUC Ta6JII/IIlI>I Ha HOBOM JIMCTC BCCTAa HAYMHACTCA C 3arO0JIOBKOB

ee cToyOLoB (MM HOMEpPOB rpad B ciydae, eciu rpadbl TaOIHIBI Ha TEPBOM

JIUCTE IPOHYMEPOBAHBI);

CTPOKH Ta6J'II/IHI>I IICPCHOCATCA Ha HOBBIN JIMCT JOKYMCHTA HCKIIIOUUTCIIBHO

LIEJTUKOM,;

MIMPUHA W BbICOTa TAONMUIBI HE JIOJDKHBI MPEBBINIATH pa3MeEphl MOJeH

JTIOKYMEHTA.

9.

Pa3mepsl noseit 1OKyMeHTa JOJKHBI UMETH CIIEAYIOIIUE TapaMETPHI:

BEpXHEE
HUXKHEE
J€BOE

paBoe

2,0 c™m
2,0 c™m
3,0 c™m
15cm

OT Kpast 10 KOJIOHTUTYJA:
1,25 cm
1,25 cm

BEPXHETO

HUWKHET O

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1
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10. Ilpu moaroToBKE TOKYMEHTOB HCIOJIB3YIOT CJIEIYIOINE PEKBU3UTHI:

® HAaMMEHOBAaHUE OPTraHMU3ALNY;

® HAaMMEHOBAaHUE BHUJA IOKYMEHTA;

® CChUIKA HA PETUCTPALIMOHHBIN HOMED U 1aTy JOKYMEHTA;
® MECTO COCTaBJIEHUS WIHA U3JAaHUS TOKYMEHTA;
e ajpecar,

e rpud yTBEp>KIACHUS JOKYMEHTA;

® 3aroJIOBOK K TEKCTY;

® TEKCT JIOKYMEHTA;

® OTMETKA O HAJTUYUU NIPUIIOKEHHS;

® TIOJIMNCH;

e rpud coriacoBaHus JOKYMEHTA,

® OTMETKa 00 HCIOIHUTEIE;

® HJICHTU(PUKATOP INEKTPOHHON KOMUU JOKYMEHTA.

11. PexBusutsl (KpoMme TeKCTa JOKYMEHTa U ajpecara), COCTOSIIUE

N3 HCCKOJIBKUX CTPOK, II€YATAIOT CO CIICAYIOIIUMHU ITapaMCTpaMu:

o Hpudr TimesNewRomanCyr uiu Liberation Serif»
o Pazmep 14 nyHkTOB
o Orcryn cieBa 0cm
cripaBa 0cm
o Nurtepan nepen 0 myHKTOB
nocJie 0 myHKTOB
o MeXCTpOUYHBIN UHTEPBAI OJIMHAPHBIN
o OtcTyn nepBoi CTPOKHU HET
o BripaBuuBanue 10 IIEHTPY

12. PexBu3uT «Ampecary meyaTaroT CO CICIYIONIMHU TapaMeTPaMU:

o Ipudt TimesNewRomanCyr wu Liberation Serif»
o Pazmep 14 nynkToB
° Orctyn cleBa 7 cMm

crpaBa 0 cMm

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1
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o Nutepan nepen 0 myHKTOB
rocje 0 myHKTOB

° MeXCTpOUYHBIM UHTEPBAII OJIMHAPHBIN

o OtcTyn nepBoi CTPOKHU HET

o BripaBHUBaHME 0 LIEHTPY

Ecnu coctaBHble 4YacTH peKkBU3UTOB «Axdpecar», «['pud yrBepxaeHus
nokymeHnta», «I'pud corjacoBaHusi AOKyMeHTa», «OTMeTKa O HaJU4YUH
OPUJIOXKEHUS» HE YMEIAIOTCSl Ha OJHOW CTPOKE, TO pPa3pbiB CTPOKH B HYXHOM
MECTE TPOMU3BOAUTCS C TOMOLIbI0 cuUMBOJa «Pa3peiB cTpokun» (KoMOMHaLuUs

kiasuin Shift — Enter), nanpumep:

COTI'JTACOBAHO
pykoBoautens Pocapxusa
A.H. Aptusos
13. Ilpu odopmiieHun TOKYMEHTOB Ha JABYX U Oojiee CTpaHUIaX BTOpas
U TOCJEIyIOINE CTPAaHULBI JTOJKHBI OBITH IpoHyMepoBaHbl. HoMmepa crpanui
IPOCTABIISAIOT MIOCEPEIUHE BEPXHETO OIS JINCTa apaOCKUMU Ludpamu 6€3 BCSIKUX
3HAKOB MPENUHAHMSL.

Ecnu mokyMeHT nMeeT NMpUIt0KEeHHUE, TO OHO MeYaTaeTCsl C HOBOW CTPAHULIBL.

14. JIns BBISIBICHHS M MCTIPABICHUS BO3MOXKHBIX OMMUOOK B MPaBOMHCAHUU
B chopMHUpPOBaHHBIX (aillax pPEKOMEHIYETCS  OCYIIECTBISATH  MPOBEPKY
JIOKYMEHTOB, UCHOJIb3YysI CACTEMBI TPOBEPKH MPABOMHCAHUS.

15. Kaxnaplii [OKYMEHT €O BCEMH MPWIOKEHHSIMU K HEMY MOMEMIAloT
B OTIEIBHBIN (hailn (ecny MpUIIOKEHUSI CO3MIaHbl OJHUM TIpolieccopom). BHyTpu
daiina cam TOKyMEHT U KaX10€ MPUIOKEHUE TTOMEIIAIOT B OTIACIbHBIC Pa3/Ieibl.

16. Bce pexkBH3UTHI JOKYMEHTa OTIEISIOT APYT OT JApPyra OJHOW ITyCTOM
CTpPOKOM, oOpa3yemoii cumBojom ab63ama (f — xmaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpeyaThes 0oJee JByX CUMBOJIOB a03a1a moApsi.

17. He nomyckaercsi mucaTh CJIOBa C pa3psiAKON, BCTaBIsisA MPOOENIbl MEXITY

OykBamM B ciioBax. He nomyckaercsi ucnoJib30BaHUE MPOOEIoB JJisi 00pa3oBaHUs

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1
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a03alHOro OTCTyna (KpacHOM CTPOKH) WM MYCTHIX CTPOK. B TekcTe HE AOMKHO
BCTpEYaThCsl MOAPS OoJiee OJHOTO CHMBOJIa TpoOena. PazmeneHue WHHUIMAIOB
u damMuaum, cuMBojia Ne W 4Ymciia, TMOPSAKOBOTO HOMEpA CTaThH, YaCTH, MMyHKTA
WM TIOJITYHKTA TPABOBOTO aKTa, YMCia MEcsIla U Ha3BaHUS MecsIla, Yiclia rojaa u
CIOBAa «TOJ», JIIOOBIX YHUCIOBBIX 3HAYCHUH W EIUHUI] W3MEHCHHUS JENIaeTCs C
UCIIOJB30BAaHUEM Hepasaeaumoro npobena (coueranue kiasuin Shift — Ctrl —
[TpoGen).

18. He nmomyckaeTcs BKIIIOYATh B TEKCT JOKYMEHTA pa3/ICIUTCIIbHBIC JTHHUH,
COCTaBJICHHBIE U3 1IEMOYEK CUMBOJIOB (¥, =, -, — 1 1Ip.).

19. He nomyckaeTcsi HCIIOJNIB30BAaHUE B PYCCKHX CJIOBaX CXOMHBIX IIO
HauepTaHuio JaTuHCKuX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

20. He pomyckaercsi WCHOJb30BaHUE CHUMBOJA TaOymamuu (—) i
oOpa3oBaHus a03arHOro oOTcTyna (KpacHOW CTPOKHM) WM IYCTBIX CTPOK.
AO3amHBId OTCTYIN yCTaHABIMBAIOT B MeHI0O Dopmar/Ab3am Wim ¢ MOMOIIBIO
BEPXHETO JIBFKKA Ha TOPU30HTAIBLHON JIMHEHKE.

21. He pmomyckaercs WCIIONB30BaHWE CHUMBOJIA «-» JUIsi  0003HAYCHHS
nepeHoca. Bmecto Hero cieayeT WCHOIb30BaTh CHMBOJ MSTKOTO IIepeHOCa
(xomOunarus knaui Ctrl — «-»),

22. Jlns HamucaHusi pUMCKHUX HUQGP JODKHBI HUCIOJIB30BATHCS 3arjlaBHBIC
OykBbl natuHckoro andasurta (I, V, X, C, D, L, M). Ucnonp3oBanue njis 3Toi
IEJIN PYCCKUX OYKB M apaOCKuX 1udp HE AOMyCKaeTCs.

23. Bmecto GykBbl «E» momkHa ynoTpebnsThes OykBa «BE» (kpome MMeH
COOCTBEHHBIX NMPU HATHYUU MTOATBEPKIAIOMINUX TOKYMEHTOB).

24. PexBuzuthl «HammeHoBaHWME BHJIa JTOKYMEHTa» JOJKHBI  OBITh
BBIPOBHEHBI MO TEHTPY M KAXKIBIM W3 HUX JOJDKEH MPECTaBIAThH COOOM OauH
ab3all, TO €cTh BHYTPU TEKCTa KaXXJOTO PEKBU3WUTA HE MOJDKHO OBITh CHMBOJA
ab3ama. He pomyckaercs wucmonbp3oBaHWE CHUMBOJa ab3ama i MpEphIBaHUS
CTPOKH B TPOM3BOJIBLHOM MECTE, MJIs OTOr0 CIEAyeT HCIOJIh30BaTh CHUMBOJ

pa3pbiBa cTpoku (komOuHarus kinasumr Shift — Enter).

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



[Tpunoxenne Ne 6
k [lopsinky BeieHHs AEI0NPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIbHON
KOMHUCCUU

Chnucox PACCBUIKH UCXOASAIINX TJOKYMEHTOB

n/n

HaumeHnoBaHue oprana
(opranmsaunmm)

ITosHBIN MOYTOBBIN agpec

IIpencenarens (cexperaph)

TEPPUTOPUATIBHON KOMUCCUU

Ucnomaurensp

«

20 r.




[Tpunoxxenne Ne 7
K [lopsinky BeaeHUs 1eI0IIpon3BOICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON
KOMHCCHH

®opMa yKa3aHHsl 110 UCIIOJTHEHHIO JOKYMEHTA

MPEJICEJATEJD
TEPPUTOPHAJILHON U3BUPATEJILHOM
KOMUCCHUH

HHHUAIHAJbI, q)aMI(IJ'lI(Ifl

« » T.




[Tpunoxenne Ne 8
k [lopsinky BeieHHs AEI0NPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIbHON
KOMHUCCUU

KAPTOUYKA JIMYHOT'O IIPUEMA 3ASIBUTEJIEN

TEPPUTOPUAJIBHAA KOMUCCHA

JATA IUYHOT O ITPUEMA  « » 2015 roxa
3ASIBUTEJID, HPI/IIHEI[HII/Iﬁ HA JIUYHBIN IPUEM:
pamuaus:
110.0;

0T4eCTBO (MPH HAJTUYMH):

COIIMAJILHOE IT0JIOKEHHUE.

MOYTOBBIM aapec aJisg oTBeTa.

(ynuua, oM, Kopiyc, KBapTupa, cyobekt Poccuiickoit dexepanin, HACCIEHHBIHA yHKT, HHACKC )

KPATKOE COAEP KAHUE YCTHOI'O OGPAIIIEHUA:

YJIEH TEPPI/ITOPI/IA.JIUI)HOI\/JI KOMHUCCHMY,
OCYHMECTBJIAIOINAU JINYHBIN ITPUEM:

bamuusa:

UMHSIL.

OTYECTBO
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[Mponomxenue npuioxeHus Ne 8

PEINEHUE, TPUHATOE 110 YCTHOMY OBPALIEHHIO:
1.

(coz[ep)KaHMe YCTHOT'O OTBETA I10 CYLIECTBY ITOCTABJICHHBIX B YCTHOM 06pa1ue1—mn BOITPOCOB, JaHHOI'O C COrjlacus 3asiBUTEIIS, €CIIU
H3JIOKCHHBIC (i)aKTI)I
1 00CTOSITEIbCTBA SIBJISIOTCS OYCBUIHBIMU U HE TpeGymT JTIOTIOJTHUTEIIbHOM HpOBepKI/I)

(conmepxaHue yCTHOTO OTBETa, JaHHOI'O 3asiBUTEIIO, C HAIPABJICHHEM ITHCbMEHHOIO OTBETA)
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«IIpunoxenue Ne 8.1
K [lopsiaxy BeneHus nesonpon3BoaCTBa
B TEPPUTOPUATILHON U30MpPATETBbHON KOMUCCUI

AKT Ne
npueMa-nepeaavu ae

20 T.

(maTta cocraBJICHUS aKTa) (MecTO COCTaBJICHHSI aKTa)

HaCTOHH_II/Iﬁ dKT COCTaBJICH O TOM, 4YTO

(damunus, ©Msi, OTUECTBO,

HaMMEHOBaHHE JODKHOCTH U JaTa 3aMelleHHs JOJDKHOCTH YBOIBbHAEMOro pabOTHHKA)
rnepcaal, a
5

(Damunus, uMs, OTIECTBO,

HAaNMMCEHOBAHUEC JOJIXKHOCTHU U JaTa 3aMCIICHUS NJOJ)KHOCTU Ha3HA4YaeMoro pa6OTHI/IKa)
MIPUHSIT CIICAYIOIINE JIeTia:

Ne HaumenoBanus nen Komnuectso Jel, KonuuecTBO | JlaThl BeneHHs e [Ipumeuanue
/1 JOKYMEHTOB B Jielie, KOJIHYECTBO
JINCTOB Jiena

1.

2.

3.

4,

5.

[ena nepenain: Jena npuHsi:

(moamwcp) (pacumppoBKa MOAITUCH) (Tmoamwcp) (pacumdpoBKa HOAMUCH)



[Tpunoxxenne Ne 8.2
K [lopsaaxy BeneHus nenonpon3BoaCTBa
B TEPPUTOPUATILHON U30MpPATETBbHON KOMUCCUI

AKT Ne
00 YHHUYTOKEeHIUH JOKYMEHTOB,
coiepiKalIuX CBeJeHUs 00 n30upaTesx

20 T.
(maTta cocTaBJICHUS aKTa) (MECTO COCTaBJICHHUS aKTa)
HaCTOHH_II/Iﬁ dKT COCTaBJICH B TOM, 4YTO IIOCTOSSHHO
(z[aTa)
HeﬁCTBYIOHICﬁ KOMHUCCHEN IIO YHUYTOXKCHUIO MATCPHUAJIBHBIX I/IH(l)OpMaI_II/IOHHBIX
HOCHTGHCﬁ, COoACpIKAIINX CBCIACHUA 00 I/136I/IpaTeJISIX B COCTaBc:

((baMunusi, MHUITUAIIBI U TOJHKHOCTH YICHOB KOMHCCHH)
Ha OCHOBAHHH MOCTaHOBICHUs M30upaTenpHOi kKomuccuu CBEpIIIOBCKON 00IacTH
ot 10 derpans 2014 roga Ne 4/15 «O mepax mo obecrieueHn0 HHPOPMAITHOHHOMN
6e3omacHoct B perunoHanbHOM (pparmente ['AC «Bwibope» mo CBepaioBCKOM
obnactu» u HomeHKIaTyphI e

(HauMeHoBaHMeE)
THUK na 20 roa B CBA3HU C MCTCUCHHCM YCTAHOBJICHHBIX CPOKOB XPaHCHMII
YHHUYTOXCHBI JOKYMCHTBI, COACPKAIIIUEC CBCACHUA 00 I/I36I/IpaTeJIHX, XpaHHUBHINECCA
B J1eJ1e

(MHIEeKC 1 HaMMEHOBAaHUE JIeTia)

(KOJIM4ecTBO JOKyMEHTOB, KOJTMYECTBO JINCTOB, PErUCTPALIIOHHBIE HOMEPA, 3a KaKOW MepHo.)
YHUYTOXKEHBI [IyTEM

(cTI0c00 yHUYTOXKEHHUS)

(Mooxcno  exmoyums  ungopmayuro 06  YHUUMONCEHUU OOKYMEHMO8 Hda
9NEeKMPOHHBIX HOCUMEISIX).

YJ1eHbl KOMUCCUU:

JIOJIKHOCTD hamuus, THULHATBI

JIOJIKHOCTD hamunus, THUITHAIBI

J1OJIDKHOCTD hamMuIrs, THUITHAIBI
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[Tpunoxxenne Ne 8.3
K [lopsiaxy BeneHus nesonpon3BoaCTBa
B TEPPUTOPUATILHON U30MpPaTETbHON KOMUCCUI

YTBEPXIAIO

npezacenaTesb

(nanmenoBaunne THUK)

(®.11.0.)

(mata yTBEpKaCHMS)

AKT Ne
0 NPOBEPKe MPABUJIBHOCTH PErMCTPALMH, COCTOSITHUS M HAJTUYHS
AOKYMEHTOB, COJePKAIINX CBeJAeHusI 00 n30MpaTessix, y4acCTHUKAX
pedepenayma 3a rojg

20 T.

(mata coctaBieHMs aKTa) (MecTo cocTaBiieHUS aKTa)

Hacrosmuii  akT cocTaBjieH O TOM, 4YTO KOMHCCHEH B COCTaBe

(damunust, MHUIAAIBI, TOJHDKHOCTH YIEHOB KOMUCCHH)

Ha OCHOBAaHUU PACHOPSDKEHUS MpeceaaTens

(HamMeHOBaHUE)
TEPPUTOPUATIBHOU n3buparenbHo  komuccmut or  Ne
(HanMeHOBaHHE PACIOPSKEHS)
B MIEPHUO]T C o 20 . mpoBeJieHa ITpoBepKa:

NPAaBWIBHOCTA PETUCTPAIMHM JOKYMEHTOB, COJACpIKAIUX CBEJACHUS 00
n30upaTensaX, ydacTHUKaX pedepeHmayma;

(daKkTUYeCKOro Hamu4us BCEX JOKYMEHTOB, COJACpIXKAIIUX CBEICHHUS 00
n30upaTensx, ydJaCTHUKaX pedepeHayma, 3aperucTpupoBaHHbpix B 20 T,

C IIPpOCYCTOM JIMCTOB, B TOM YHCJIC HA SJICKTPOHHBIX HOCUTCIIAIX.
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B pe3ynbpTaTe nmpoBepKH YCTAaHOBJICHO:

1. Bce O0KyMmMeHTBHI, cojAepKalllue CBeleHHs 00  u30uparensx,
3apErUCTPUPOBAHBI B JKypHAJE PETHCTPAIMU HOCHUTENeH WH(GOpPMAIMKM, BCE
OTMETKH O JBMIKEHUU JOKYMEHTOB IPOCTABJICHBI.

(Ecnu 6 npoyecce nposepku 6vliu 0OHAPYICEHBL Pakmvl HeCOOMEEMCMaEUs,
Mo NUWemcs: «Kpome» C YKA3AHUeM N0 KAd*COOMY OOKYMEHmY, 8 YeM OHU
NPOSIBUTUCD ).

Bcero B Hanuuuy 10 )KypHaAITY PEeTUCTPAIlMU HOCUTENICH HHPOpMaIIUH

AJOKYMCHTOB, U3 HUX Ha 3JICKTPOHHBIX HOCUTCIIAX.

2. Bce momiexaBiiie MPOBEPKE JOKYMEHTHI HAXOAATCS B (DaKTHUYECCKOM
HAJIMYMY HAa MECTE XPaHCHHS, B JCIIC , B TOM YHUCJIC Ha DJICKTPOHHBIX
HOCHTEJIAX.

(Eciu ne 6ce OOKyMeHmbl UMENUCH 6 HANUYUU HA MOMEHM NPOGEePKU, MO
RUWEMCsl: «Kpomey C YKA3AHUeM PecUcCmpayuoHHbIX HOMEPO8 OMCYMCMEYIOUUX
OOKYMEHMO8).

3. He 3apeructpupoBaHo B KypHaJle YydeTa JIOKYMEHTOB
(YKa3bIBarOTCS PCKBU3UTHI HE 3aPETHCTPUPOBAHHBIX JOKYMEHTOB).

(Ilynkm  exmouaemcss 6 akm npu HAIUYUU  HE3APELUCMPUPOBAHHBIX
OOKYMEHMO8).

4. NmeroTcst ciemyronue OMMOKA W HApyIICHUS B ydeTe U XpaHCHUU
JIOKYMEHTOB, COJIEp>KallluX CBEICHUS 00 N30upartensix, ydacTHUKax pedepeHayma.

(Ilynkm exnmiouaemcsi 6 akm npu GulAGICHUU OWUOOK U HAPYUWEHUL C

nepeuucienuem oumuboK, HapyuleHuil U mep, NPUHAMbIX 1O UX YCIMPAHEHUIO).

YJ1eHbl KOMUCCHUU:

JIOJIKHOCTD hamunrs, THUITHATBI

JIOJIDKHOCTD hamMuIrs, THUITHATBI

JIOJDKHOCTD hamMunrs, THUITHATBI

8da3b77baa28852e94128¢7d834f8d4985d878bbc061883f37feef04552e66f1



[Tpunoxenue Ne 8.4
K [lopsiaxy BeneHus nesonpon3BoaCTBa
B TEPPUTOPUATILHON U30MpPATETHbHON KOMUCCUI

AKT Ne
yTPaThl JIOKyMeHTa 00 u30uparte/ifix, y4acTHUKaX pedepenayma

20 T.

(maTa cocTaBieHHs aKTa) (MecTO cocTaBJIeHHUS aKTa)

Komuccus B cocrase:

(OIKHOCTB, MHULIUAIBI, (PAMUITHH JIULI, TIPOBOAMBIINX MPOBEPKY)
Ha OCHOBAaHHWHN PaCHOPsKCHUA IIPEACCAATCIIA TeppI/ITOpI/IaHBHOﬁ

n30MpaTeibHOH KOMUCCUU OT Ne (HaMMEHOBaHME) B TIEPHUO]I C

o 20 mpoBeia MPOBEPKY HAIUYUS JOKYMEHTOB, COAEpKaIIUX
cBeZieHUs1 00 M30upaTensix, ydyacTHUKax pedepeHayma, W BbIsiBUIA (aKT yTpaThl

(moBpekIeHus) Chaeayomero(1ux) 10KyMeHTa(TOB):

Ne | PeructpaumonHbli HaumenoBanue KonunuectBo [TprunnHa

1I/T1 | HOMEpP JOKyMEHTa (comepxaHue) JIMCTOB OTCYTCTBHUS
JIOKyMEHTa (TTOBpE XK ICHUS)

JIOKyMEHTa

[TpuuuHo# yTpatsl (MOBPEKACHUS) JOKYMEHTOB SIBUIIOCH

(TPUYKHBL YTPATHI JOKYMEHTOB U KOJIMYECTBO YTPAYCHHBIX JOKYMEHTOB)

YJieHbl KOMUCCUU:

JIOJIKHOCTD hamMunrs, THUITHATBI

J1OJIDKHOCTD hamMuIrs, THUITHAIBI

JIOJIDKHOCTD hamMuIns, MTHUITAAIIBL.».
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[punoxenne Ne 9
K [Topsiaky BeeHUs 1eI0IPOU3BOJICTBA
B TEPPUTOPUATIEHON N30HpaTETbHON
KOMHUCCHH

COT'JITACOBAHMUE
MPOEKTA PEIICHUS TEPPUTOPUATIBHON KOMHUCCUHU
Haumenosanune damnnus, 3amMeuyaHust ITomnumce,
OpraHu3aIui, Mannmanel narta

HaAanMCHOBAHHEC NOJDKHOCTH
JOJDKHOCTHOTO JIMIIAa
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[punoxenne Ne 10
K [lopsinky BeieHHs AEIONPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIIbHON
KOMHCCUHU

CIINCOK
AOJIZKHOCTHBIX JIMI (OPraHu3a1uii), KOTOPbIM HANIPABJISIETCH PelIeHUE
TEPPUTOPUAIBLHOM KOMHUCCHHU
No 0T « » 20 roma

(yka3zaTpb 3arojioBOK)

No

i HawnmenoBanue oprana (opraHu3amun) Kous-Bo 3k3. | Tlpumeuanue

IIpencenarens TEppUTOPUATIBHON KOMHUCCUA

« » 20  rona
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[Ipunoxenue Ne 11
K [lopsinky BeaeHus 1eI0IIpOn3BOICTBA
B TEPPUTOPHATIEHON N30MpaTEIbHON
KOMHCCHH

HEJBIMCKAS TOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAS KOMUCCHUA

PABOYASA I'PYIIIIA

(Ha3BaHme)

IHNPOTOKOIJI

n. HeanimM



[punoxenne Ne 12
K [Topsiaky BeeHUs 1eI0NIPOU3BOJICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON
KOMHUCCHH

HEJBIMCKAS MTOCEJIKOBAS
TEPPUTOPUAJIBHASA N3BUPATEJIBHAS KOMUCCHUA

PABOYASA I'PYIIIIA

(Ha3BaHmue)

PEIIEHMUE

n. Ileabim



[Mpunoxenne Ne 13
k [lopsinky BeieHHs AEI0NPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIbHON
KOMHUCCUU

HEPEYEHD

NMOAJIC/KAIMX KOHTPOJIIO JOKYMEHTOB € YKa3aHHEM CPOKOB HCIOJTHEHHUS

1. ®epepanbHble KOHCTUTYLUMOHHBIE 3aKOHBI, (heepalibHbIe 3aKOHBI
Poccuiickoit Penepanuu — COrIACHO YKa3aHHOMY B HUX CPOKY.

2.  VYxa3wl [Ipe3unenta Poccuiickoii depepanuu — COrjacHO yKa3aHHOMY
B HUX CPOKY.

3. Pacnopsixenus llpesunentra Poccuiickoit ®enepanuui — COTJIacHO
YKa3aHHOMY B HUX CPOKY.

4. TlocranoBnenusi, pacnopsokenus  IlpaBurenbctBa  Poccuiickoit
denepanuu — COTJIaCHO YKa3aHHOMY B HUX CPOKY.

5. 3akonbl CBepAJIOBCKOI 00J1aCTH — COTJIACHO YKa3aHHOMY B HUX CPOKY.

6. IloctanoBnenuss  3axoHomatenbHoro  CoOpanust  CBepIJIOBCKOM
00JIaCTH — COTJIACHO YKa3aHHOMY B HHX CPOKY.

7. TloctanoBnenus IlpaButenscTBa CBEpasIOBCKOM 00J1aCTH — COTJIACHO
YKa3aHHOMY B HHUX CPOKY.

8.  Vkaszm, Pacnopsokenusi ['yGepnatopa CepioBckoil o6mactu —
COTJIACHO YKa3aHHOMY B HUX CPOKY.

9. [Ilapmamentckue 3ampockl CoBeta Denmepanuu DenepaabHOTO
CoOpanust Poccuiickori ®Penepanuu, ['ocymapctBennoit Jymbr dDenepaibHOTO
CoOpanust Poccuiickoit denepanuu — HE MO3qHEE YeM uepe3 15 KaneHmapHBIX
JHEW CO JHS MOJIyYEHHUsI MapJIaMEHTCKOTO 3aIpoca WM B MHOW YCTaHOBJICHHBIN
cooTBeTcTBYIOIIEH manaroi PenepanbHoro CoOpanusi Poccuiickoit denepaunn
CPOK.

10. 3anpocer unenoB CoBera Denepammu DenepanmbHoro CobOpaHus
Poccuiickoit ®enepaunn, nenyratoB [ocymapcrBenHoi [ymbl DenepanbHOTO

CoOpanus Poccuiickoit @enepannn — He mo3aHee yeM 4depe3 30 kaneHAapHBIX



2
JIHEN CO JIHS €r0 MOJIYYEHHUs] WM B UHOM COTJIACOBAHHBIA C MHUIMATOPOM 3arpoca
CPOK.

11. Oopamenus uneHoB CoBeta Dexneparuu DenepanbHoro CobOpaHus
Poccuiickot ®enepauun, aenyraroB l'ocymapcrBenHon [ymslr denepaibHOTO
CoOpanus Poccuiickoit ®enepauuu 1O  BONpOCaM, CBA3aHHBIM C  HX
JeSATENbHOCThIO, — Oe3oTiarareqbHO (a TOpu  HEOOXOJUMOCTH MOJYyYEHHS
JOTIOJIHUTENIBHBIX MaTepUalioB — HE Mo3aHee 4eM uepe3 30 KaneHAapHbIX JHEH
CO JIHSI TIOJIyYCHUSI OOpaIlleHHUs]).

12. OG6pamenus nenyratoB 3akoHojatenbHoro CoOpanusi CBepasoOBCKOM
obmactu — He  mo3nHee yeM  yepe3 30  KameHJapHbIX  JIHEH
CO JIHSI TIOJIYYCHHSI OOpaIllCHHUS ).

13. Tlucema u3 Aamunuctpamuu [Ipesunenta Poccuiickoin ®denepanum,
IIpaBurensctBa Poccuiickoit @enepaunn, Koncruryunonnoro Cyna Poccuiickoit
Oenepannu, BepxoBHoro Cyna Poccuiickoit  ®@enepauuu, ['eHepanbHOU
npokypatypel  Poccuiickoit ~ ®denepaumm, aamuHucTpanuu — ['yGepHaTopa
CBepyIOBCKO# 007acTM — B COOTBETCTBUU C YKa3aHUSIMU IO HCIOJHEHUIO
NOKyMEHTa mpejaceaaTens (3amecTuTens mpeacenaress, cekperaps) Komwuccuw,
€CJIM B HUX HE yKa3aH CPOK — He mo3Hee yeM yepe3 30 KaJeHJapHbIX JHEH.

14. TIpotect npokypopa — He nmo3aHee yem dyepe3 10 KajaeHaapHbIX THEH.

15. TIlpencraBieHue NpoKypopa — HE Mo3aHee yeM depe3 30 KajlieHaapHbIX
JTHEH.

16. OOpamenus TpaxkaaH MO BOIpPOcaM BBIOOPOB W pedepeHIyMOB —
10 30 KaJeHIapHBIX THEW, a TOCTYNUBIINE B MEpUO N30MpaTEIbHON KaMIIaHUU —
B coorBeTctBuM ¢ DenepanbHbiM  3akOHOM «OO OCHOBHBIX TapaHTHUAX
n30UpaTeNbHBIX TIPAaB M TpaBa Ha ydacTue B pedepenayme rpaxman Poccuiickoit
denepanum.

17. Tlepecbinka oOpallleHUil Tpa)xaaH, COAEpPXKalIUX BOIPOCHI, PEIICHUE
KOTOPbIX HE OTHOCUTCA K KOMIIETEHUMU U30UpaTebHOM  KOMUCCHH,
OCYILIECTBIISIETCS B TCUEHHUE CEMU KAIICHIAPHBIX JHEH.

18. OOpamenuss cpeACTB MaccoBoW WH(MOpMauu 1O  BOMpOcam
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npenocTaBIeHUs] HHQOpPMAIMK — CeMb KaleHAapHbIX nHeil. Ecimm TpeOyemsble
CBEJICHUA HE MOTYT OBITh MPEACTaBICHBI B yKa3aHHBIA CPOK, TO JOIYCKAeTCs
OTCpPOYKa B TMPEAOCTABICHHUM 3allpalinBaeMoil WH(OpMalnud C BpyYCHHEM B
TPEXJHEBHBI CPOK CO [IHS TOJYYCHHS MHUCHhMEHHOTO 3ampoca HHQOpMAaIH
YBEIOMJICHUS 00 OTCPOYKE MPEACTABUTENIO PEIAKLUN, B KOTOPOM YKa3bIBAIOTCS
npUYuHa OTCPOYKH, Jara, K KOTopol OymeT mpeacTaBieHa 3ampamrdBacMast
uHpOpMaIKs, IOHKHOCTHOE IUI0, YCTAaHOBHBINEE OTCPOYKY, JaTa MPHHITHSI
penieHust 00 OTCpOUKe.

19. 3ampoc rocyaapcTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYITPaBICHHS
WIN JOJDKHOCTHOTO JIMIA, PAcCMaTPHUBAIOLIET0 OOpalleHue TpakIaHWHA,
JOKYMEHTBl W MaTepHhallbl, HEOOXOMUMBbIC JUII PacCMOTPEHHUs oOpaleHus,

MPEOCTABIISIIOTCS. B TEUEHUE 15 qHEH.
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TeppPUTOpPHUATIbHAST KOMUCCHUS

HOMEHKIJIATYPA JEJI

No

[Ipunoxenue Ne 14

K [lopsinky BeaeHUs 1eI0IIpon3BOICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON

KOMHCCHUU

YTBEPXIAIO

IIpencenarens

TEPPUTOPUATIEHOM KOMUCCHH

(MecTo cocTaBIeHUS) IToanuce Pacmudposka moanucu
[ara
Ha roj
Ui eke Koun-Bo Cpok XxpaHeHus Jiena
ona 3arooBok nena nen (TOMOB, (ToMa, yacTH) IIpumeuanue
(Toma, acth) Jacreii) 1 Ne crareli 1o mepeuHio
1 2 3 4 5
HaszBanue pazgena
CekpeTrapb TEppUTOPUATIEHON KOMUCCHUU [Toanuch Pacmudposka
MONUCH

Hara

oT

OJIOBPEHO

IIporokon OK
TEPPUTOPUATBHON KOMUCCHUH

No
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[Iponomxenue npunoxenust Ne 14

HToropas 3ammce o KaTCropugax U KOJIUYCCTBEC CJI, 3aBCACHHBIX B

TEPPUTOPUATIBLHON KOMUCCUU

roay B

B ToM uucie

ITo cpokam xpaHeHus Bcero O —— C OTMETKOMN
PEXOIAML «QITK»
1 2 3 4
ITocrosiHHOTO
Bpewmennoro (cBbie 10 ser)
Bpemennoro (10 10 et BKIIIOUYUTENBHO)
HUTOI'O:
[Ipencenarens (cekperapn)
TEPPUTOPUATIBHON KOMUCCHH
ITonnuce Pacmdposka
HOJITUCH

Hara
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[Ipunoxenue Ne 15
K [Topsiaky BeeHUs 1eI0NIPOU3BOJICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON

KOMHCCHUH
TEPPUTOPHAIEHAS KOMUCCHS YTBEP}KI[ ARO
D®OHJ Ne [Ipencenarens
TEPPUTOPUATIBHON KOMUCCUHU

OIUCH Ne PPHTOP

JIeJT TIOCTOSTHHOTO XpaHEHUs

3a roj [Hoanuce Pacmmdposka noanucu

ara
No HNupexc Kpaitnue | Koi-Bo
3aroJioBOK neia [Tpumeuanue
/11 nena ATkl JINCTOB
1 2 3 4 5 6
B nanHBII pa3nen onucy BHECEHO
(umdpamu 1 TPONKCHIO)
¢ Ne mo Ne , B TOM 9HCJIE:
JINTEpHbIE HOMEPA:
MPONYILIEHHbIE HOMEPA:
HaumeHnoBanue 10KHOCTH COCTABUTEIISI [Toanuce Pacmudposka nmoanucu
OIMCHU
ara
OJOBPEHO
A VTBEPX/IEHO
IIporokon OK .
. [TpoTOKOJ SKCIIEPTHO-TIPOBEPOUHOM
TEPPUTOPUATBHON KOMUCCUU
KOMHCCHM YTIPaBIICHUs apXUBaMU
CaepsioBcKoO# o0macTu
oT No oT No




TeppPUTOpHUATIbHAST KOMUCCHUS

®OH/JI Ne

OITUCDH Ne

nen BpeMeHHoro (cBeime 10 jiet) XpaHeHus

[punoxenne Ne 16
K [lopsiiKy BeieHHs CIOTIPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIIbHON
KOMHCCUHU

YTBEPXIAIO

IIpencenarens
TEPPUTOPUATILHO KOMUCCHH

3a roa [Hoanuce PacmmdpoBka noanvcu
ara
. Cpok
No HNupexc Kpaitnue | Kos-Bo
3aroJoBoK Jsiena xpane- | [lpumeuanue
/11 nena ATkl JINCTOB
HUS
1 2 3 4 5 6 7

B nanubIi paznen onucyu BHECEHO

c Ne

JIUTCPHBIC HOMCpPA!

1o Ne

(mdpamMu 1 TPOITHCHIO)

, B TOM YHCIJIC:

IMPpOMMYHICHHBIC HOMEpaA:

HaumeHoBaHue JOKHOCTH COCTaBUTEIS

OITMCH

ara

oT

COI'NTACOBAHO

IIporokon OK
TEPPUTOPUATBHON KOMUCCHH

Ne

Ilonmuce Pacmudposka moanucu




TeppuropuanbHas KOMUCCHS

AKT

Ne

(MecTo cocTaBiICHHS)

(0) BBIACJICHUH K YHUYTOKEHUIO TOKYMEHTOB, HE
nmoJieKalmux XpaHeHUI0

Ha ocHoBauuu

[Ipunoxenue Ne 17

K [lopsinky BeaeHust 1e10NponU3BOICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON

KOMHCCHUU

YTBEPXIAIO

[Ipencenarens

TEPPUTOPUATIEHON KOMUCCHH

IToanuce Pacmudposka

MOIINCH

Jara

HePGLIHSI THUIIOBBIX YIIPABJICHUCCKUX APXVBHBIX JOKYMCHTOB,

oOpa3yomuxcsi B Ipolecce JESTeNIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIpaBJIEHUs W OpraHu3alllii, C yKa3aHUEM CpPOKOB XpaHECHHs] W HOMEHKJIATYphl el

TEPPUTOPUATBHOW KOMHUCCHH OTOOpaHbI

MCTOPUYECKON [IEHHOCTH U YTPAaTUBIINE MPAKTUYECKOE 3HAU€HUE TOKYMEHTHI.

K YHHUYTOXCHHUIO KaK HE€ HMCIOIIUMC HAY4YHO-

3aroyioBOK Jiena WNnnexc gena no
. . Cpoxku xpaHeHus
Ne | wnu rpynnoBoii | Kpaiinue | Homenkmatrype | Komi-Bo . | Ipume-
U HOMeEpa cTaTeit
n/n 3aroJIOBOK JaThl WIK HOMED Jiena | el. Xp. JaHue
0 TEePEYHIO
JIOKYMEHTOB 10 OITUCH
1 2 3 4 5 6 7
Uroro: el. Xp. 3a TOJIBI

(undpamu 1 IPOMHUCHIO)

Omnucu JCJI IIOCTOAHHOTO XpaHCHUA 3a

corjracoBafsl ¢ DK

(pOTOKOJ OT

oAbl YTBCPKACHBI, 110 JINYHOMY

COCTaBy

« »

(HaMMeHOBaHHE apXUBHOTO YIPEKICHH )

r. Ne

)

(HauMeHOBaHHUE JIOKHOCTH JIUIIA, IPOBOJUBIIIETO SKCIEPTHU3Y LIEHHOCTHU JIOKYMEHTOB)

Harta

(moxmuce)

(MHULMATBI, (aMUITHT)




COI''TACOBAHO
[Iporokon DK TeppuropuasbHON KOMUCCUH

oT Ne

I[OKYMGHTI)I B KOJIMYECTBEC

[Tponomxenue npuinoxxenus Ne 17

JieJI, TOMOB

BECOM KT CIaHbl B

Ha repepaboTKy MO MPUEMOCIATOUYHON HAKIIATHOU OT

HanMeHnoBanue qoKHOCTH JINIIA,
CIaBIIIETO JIOKYMEHTHI

Harta Tloamuch
N3menenus B YUYC€THBIC TOKYMCHTBI BHCCCHbBI

HanMeHnoBaHue JOKHOCTH JIUIIA,

BHECIITEro U3MEHECHUS B YUCTHBIC

JTOKYMECHTBI

Hata Tloamuce
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(HanMeHOBaHUE OpTaHHM3AaIIHN)

(nara)

Pacumndporka noamnucu

Pacummdposka noamnucu



[Tpunoxenne Ne 18

K [lopsinky BeaeHUs 1eI0IIpon3BOICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON

KOMHCCUHN
o. Neo
On. Ne
. Neo

HAMMEHOBAHHUE APXUBHOI'O YUPEXKXIAEHUSA
TEPPUTOPHUAJIBHON KOMUCCHU

HANUMEHOBAHUE
TEPPUTOPHUAJIBHON KOMUCHCH

JAEJIO Ne Tom Ne
(3aroJioBOK J1ena)
(kpaliHue naThl)
Ha JIACT
XpaHUTh




[punoxenne Ne 19
k [lopsinky BeieHHs AEI0NPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIbHON
KOMHUCCUU

BHYTPEHHAA OIINCDH

JAOKYMEHTOB jeJia Ne

Ne Nnnexc Hara Homepa
3aroJoBOK JJOKYMEHTa [Ipumeuanue
n/m JIOKYMEHTa | JOKYMEHTa JINCTOB JIeNa
1 2 3 4 5 6
Hroro: JIOKYMEHTOB
(undpamu 1 NTPONKCHIO)
KonndecTBo TMCTOB BHYTPEHHEH ONMUCH
(umdpamu 1 TPONKCHIO)

HaumeHoBaHue NOJKHOCTH JIMIIA, ITonmuck Pacmudposka moanucu

COCTaBUBUICTO BHYTPCHHIOIO OIIUCH

AOKYMCHTOB Ji€Jia

Hara



[punoxenne Ne 20
k [lopsinky BeieHHs AEI0NPOU3BOICTBA
B TEPPUTOPUATILHOI N30MpaTEIbHON
KOMHUCCUU

JIMCT-3ABEPUTEJIb IEJIA Ne

B neno noammro v npoHyMepoBaHO JIUCTOB(a),
(1mdpamu ¥ IPOITUCHIO)

B TOM YHCIJIC:

JIUTCPHBIC HOMEPA JINCTOB

MPOMYIIEHHBIE HOMEPa JTUCTOB

+ IMCTOB BHYTPEHHEN ONHCH

Oco6eHHOCTH (PUBNYECKOTO COCTOSIHUS U Homepa
(dhopmupoBaHus Aena JIUCTOB
1 2
HanmeHoBaHME JOKHOCTH [Mommuck PacmmdpoBka noamnucu

Jara



YTBEPX/IAIO
[Ipencenarens
TEPPUTOPUATIBHON KOMUCCHH
[Moanuce
PacimmdpoBka noanucu

[ara ITeuats

AKT Ne

IpueMa-Iepe1aun apXuBHbIX
JIOKYMEHTOB Ha XpaHEHHE

[punoxenne Ne 21
K [Topsiaky BeeHUs 1eI0NIPOU3BOJICTBA
B TEPPUTOPHATIEHON N30MpaTEeIbHON
KOMHUCCHH

YTBEP/XKJIAIO
(HaMMEHOBaHUE JI0JKHOCTU
PYKOBOIUTENS
OpraHu3aluU-TIPUEMIIHKA)
Ilonmuce
PacmmdpoBka noanvcu
Jara ITeuats

(ocHOBaHUeE TIEpeIadn)

(Ha3BaHue repenaBaemMoro (homHa)

caad,
(HanMeHOBaHME OpTraHU3aAITUN-CIATIYNKA )
IIPUHSIT
(HaMMeHOBaHUE OpraHU3AlMH-IPHEMIIINKA)
JOKYMEHTBI Ha3BaHHOTO (DOH/A U HAYYHO-CIIPABOYHOTO armapara K HUM:
Ne n/m Ha3zpanue, Homep omuicu Konngectro Komuuectro [Ipumeuanue
JK3EMIUIIPOB el. Xp.
OIINCH
1 2 3 4 5
Hroro npunsro en.xp.
[Iepenauy npoussenu
JOIKHOCTB IToanuck PacmudpoBka  J[omKkHOCTD [Toanuck Pacmudposka
Jara JlaTa
®onay nmpucBoeH Ne
N3meHeHus B yueTHbIE TOKYMEHTBI BHECEHBI
JLOJKHOCTB ITonmnuce PacmugpoBka

Jara




[Tpunoxenue Ne 22
K [lopsiaky BeneHus neyonpou3BOACTBa
B TEPPUTOPUAIIBHON KOMUCCUU

KypHan perucrpanum 10KyMEHTOB:

-0 BbIIBM/KCHUM KaHAUAATYp B cocTaBbl Y UK;

-0 BbIIBM/KCHUM KAHAUAATYP B cocTas pe3epsa YUK,

-0 BBIABW/KCHMH KAHIAUAATYP AJsl AOMOJHUTEJIHBHOI0 3a4MCJICHUSA B pe3epB
YUK

-3asIBJICHUI O CJIOKEHUHU MOJTHOMOYMH (0T3bIBE) WwieHoB YUK

-3asiBJICHUI 00 HCK/II0YeHHH (0T3bIBe) U3 pe3epBa coctaBoB Y UK.

Ne Hata Perucrpa- Cy0OnexT Bun noxymenra, aHHbIE O IIpume-
n/m LIMOHHBIH BBIJIBH- KOJIMYECTBO JINCTOB JM1LE, JaHue
HOMeEp KEHUS MIPUHSBIIIEM
JOKyMEH- JIOKYMEHT

Ta

1 2 3 4 3 6 /
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[Tpunoxenne Ne 23

K [lopsiaky BeneHus neyonpou3BOACTBa
B TEPPUTOPUAIIBHON KOMUCCUU

KYPHAJI

pPerucrpanum BbIAaHHbIX yIlOCTOBepeHI/Iﬁ YJCHaAM
Y4aCTKOBBIX I/I361/IpaTe.]IbeIX KOMHUCCHI

No [ara Bei1aun Ne 015(0) Hara cnaum Hara Bpigaun | [Ipumeyanue
n/m | ynocroBepenus | YUK YjeHa | yIOCTOBEPEHUs | yIOCTOBEPEHUS
VYUK | (npu pocpourom B3aMEH
TpCKpAILICHIH YTPaueHHOTO
MIOJTHOMOYHA)
1 2 3 4 5 6 7
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