IEJIBIMCKAA IIOCEJKOBASA
TEPPUTOPUAJIBHASA N3BUPATEJIBHAA KOMUCCHUA

PEINIEHHUE

5 mas 2021 r. Ne 4/10

. [lenpim

00 yrBepxaenuu Ilopsiaka BegeHus 1eJ10NPOU3BOIACTBA
B YYaCTKOBO#M M30MpaTeIbHOH KOMUCCUU U
HoMeHKJIaTYpBI /1€J1 Y4aCTKOBOM H30UPATEIbHOH KOMUCCHH

PykoBonctBysice [IpumepHOM MHCTpyKUMEW 110 JEJIONPOU3BOJACTBY B
Y4aCTKOBOM KOMHUCCUM U [[prMEpPHON HOMEHKIATYPOU AT YYaCTKOBOM KOMHCCHH,
onobpennbix llenTpanbHol n3buparenbHO kKomuccue Poccuiickoit deneparuu
(BeIIMCKa M3 TpPOTOKOJa 3acemanus LleHTpanbHOW H3OMpATENbHON KOMHCCHH
Poccuiickoii ®enepannu ot 20 HOos0pst 2013 r. Ne 204-2-6), mocTaHOBJICHHEM
N3bupatenpHoit komuccun CpepaioBckoit obmactu oT 28.04.2021 Nel2/56 «O6
yTBep)aeHun lIpumMepHoro mopsaka BeIeHUs ACIONPOU3BOJACTBA B YYACTKOBOU
n3buparenbHO KOMHCCMU U [IpuMepHON HOMEHKIATYphl el y4acTKOBOM
n30upartenbHoM  komuccuu», IlenmpiMckasi — mocenakoBas — TeppUTOpUATbHAs
n30uparebHass KOMUACCHS pemuJa:

1. YrBepaute llopsinok BeneHus AeNONPOU3BOJCTBA B yYACTKOBOM
n30OupatenbHON KoMmuccuu (mpuinoxerue Ne 1).

2. VYcTaHOBUTH, YTO JEIONMPOM3BOJCTBO YYACTKOBBIX H30UpATEIBHBIX
KOMHCCUH B MEXBBIOOpHBIA mepuoj; ocyuiectBiaseT IlenbiMckas mocenkoBas
TEeppUTOpHUalIbHAs N30UpaTEIbHAsE KOMUCCHSL.

3. YTBepauth HomenkmaTypy €1 y4acTKOBOM — M30MpaTeNbHOU
Komuccuu (mpusoxxenue Ne 2).

4, [Ipu3Hate yTpaTUBIIMM CHIy peuieHue [lenbIMCKOM MOCEIKOBOM
TEpPUTOPHAIBHOI n30uparenbHoi komuccuu ot 20 staBaps 2014 roga Ne 1/3 «O06

yTBepxkaeHnn  llopsigka  BeaeHus — JETONPOU3BOJACTBA B YYAaCTKOBOWM



n30upaTtenbHOW Komuccuu M HOMEHKmaTypel Jen ydacTKOBOW H30MpaTeslbHOU
KOMUCCHUU».

5. Pazmecturs Hacrodmiee pemeHue Ha o crpaHuune  lleapimckon
MOCEJIKOBONM TEPPUTOPUATLHON H30MpaTEIbHOM KOMHUCCHHM CETEBOTO HU3JAaHUs
N3buparenbHoit komuccuu CBepayioBckol obiiactu «BecTHUK W30MpaTenbHBIX
komuccuit CBepAJIOBCKON 00J1acTH.

6. KoHTponpe 3a HUCHOJIHEHMEM HACTOSAILIETO PEUIEHUS BO3JOXKHUTH Ha

cekperapsa Komuccuu O.B. Kpynuny.

[Ipencenarens
[TenbIMCKOM OCETKOBOM T.U. JIsicenko
TEPPUTOPUATIBHON M30UpATEIHHOM
KOMUCCUHU

Cexkpetapb
[TesbIMCKON MOCENKOBOU O.B. Kpynuna
TEPPUTOPUATIBHON M30UpATEIHHOM
KOMHCCHUU



[Tpunoxenne Ne |

YTBEPXIEH
pewienuem [lenpIMCKON OCETKOBOM
TEPPUTOPUATIBHON U30UpaTEIHLHOMN

KOMUCCHUU
ot 5 mas 2021 r. Ne 4/10

MOPSATOK
Be/IeHNsI 1eJIONPOU3BOACTBA B YYACTKOBOM N30MpaTeIbHON KOMUCCHU

1. OOume moJI0KEeHUA

1.1. Tlopsinox BeAeHUs ACIONPOU3BOJCTBA B YUYACTKOBOW M30MPATEIIHHOM
koMuccum (nanee — Ilopsiiok) ycTaHaBIMBaeT MOPSAIOK pabOTHl C JOKYMEHTaMH,
OCHOBHBIE MpaBUjIa UX MOJATOTOBKHA U O(DOPMIICHUSI B yUaCTKOBON KOMHUCCHHU.

[lopsanok pa3pabotan Ha ocHOBaHMM (eJepalibHbIX 3aKOHOB OT 12 HIOHS
2002 roma Ne 67-03 «O0 OCHOBHBIX rapaHTHsAX W30HUpaTEIbHBIX MMPAB M MpaBa HA
ydacTe B pedepennayme rpaxian Poccuiickoit deneparuny, ot 22 okTsa6ps 2004
roga Ne 125-®3 «O6 apxuHOM nene B Poccuiickoit denepanum», ot 2 mas 2006
roga Ne 59-®3 «O mopsimke paccMOTpeHus oOpaiieHud rpaxkiaaH Poccuiickoit
denepanun», TMpaBOBBIX akToB lleHTpanmbHOW M30MpaTEeNIbHOW KOMHCCHHU
Poccuiickoit  ®denepanmu, ¢ wucnons3oBanmem ['OCT P 7.0.97-2016
«Hammonaneueiii cranaapt Poccuiickoit @epepanuu. Cucrema CTaHIApTOB IO
uHdopmary, OUONMOTEYHOMY | HU3AaTeIbCKOMYy neny. OpraHu3aioHHO-
pacniopsuTeNbHas JOKyMeHTanus. TpeboBaHUS K O(OPMIICHUIO JOKYMEHTOBY,
I'OCT P 7.0.8-2013 «Hammonanensiii crangapT Poccuiickoit ®Deneparumu.
Cucrema cTaHmapToB Mo WHPpOpMaNUU, OMOTNOTEUHOMY W H3JATCIILCKOMY JIEIy.
J1enonpou3BoACTBO U apXUBHOE J1€710. T€pMUHBI U ONPEICTICHUSD.

1.2. TlpaBuna odopmiieHHS JOKYMEHTOB W TMOPSJOK pPabOThI C HUMH,
npeaycMotrpennble  [lopsiakoMm, — o0s3aTenbHBl  JJIsI  WIEHOB  y4aCTKOBOM

n30UpaTeIbHON KOMUCCHUHU.
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1.3. Benenue aenonpou3BOACTBA YYaCTKOBOM M30MpaTeNbHOW KOMUCCUU
OCYLIECTBIISIET TMpeacenareiab JUOO0 CEKpeTapb Yy4YacTKOBOW HM30MpaTesnbHON
KOMHUCCHUHU B COOTBETCTBUU C PACTIPEACICHUEM 00s13aHHOCTEM.

OTBETCTBEHHOCTh 3a BEACHUE JEIONPOU3BOACTBA HECET NPEACENaTeNb

Yy4aCTKOBOW M30UpaTENbHOM KOMHCCHH.

1.4. B nepuon moAroTOBKM M NPOBEIEHHUS BHIOOPOB JEIOMPOU3BOJICTBO B
y4aCTKOBOM  M30MpaTeIbHOM  KOMUCCHM  BEAETCS C  MCIOJIb30BaHUEM
uHTepakTUBHOTO padouero 6okHoTa YUK mmum XKypnana padoter Ne 1 u XKypnana
pa6otel Ne 2 y4acTKOBOW M30UpaTeNbHOW KOMHUCCHHM IO  IIpaBUJIaM,
YCTaHOBJICHHBIM B HacTtosiieM [lopske.

1.5. JlenonmpousBOACTBO B YYacCTKOBOW KOMHCCHM B MEXKBBIOOPHBIM
nepuos  ocyumectsisgercs  [lenpIMCKOM — MOCEIKOBOM — TEPPUTOPUAIBHOU
n30uparenbHOU KOMUCCHER B cOOTBeTCTBUU ¢ Pekomenmarusimu ([Ipunosxkenue No
9 k [lopsiAKy) ¢ UCIIOIB30BAHUEM KYPHAJIOB PETUCTPALIUUA TOKYMEHTOB.

PaGota oOcHOBbIBaeTCS Ha TPUHIUIIE OJHOKPATHOM  perucTpaluu
JTOKYMEHTA.

1.6. Tlopsaok u M3MEHEHUs, BHOCUMbIE B HErO, MPUHUMAIOTCS PEIICHUEM

TEPPUTOPHUATIEHON N30MPATEIbHOM KOMUCCHH.

2. [Ipuem, perucTpanusi U NPOXoxKAeHHe MOCTYNAKIIMUX JOKYMEHTOB

2.1. Tlpuem m peructpanusi MOCTYMAIONUX TOKYMEHTOB ITPOU3BOIUTCS
npeJceaaTeeM y4aCTKOBOW KOMHCCHHU JTMOO CeKpeTapeM Y9acTKOBOH KOMHUCCHH C
UCIIOJB30BAaHUEM JKypHAJIa PETUCTPAMHA BXOMASIIUX JOKYMEHTOB (IIPHIIOKCHUE
Ne 1 x Hactosmemy [opsaky).

2.2.  Tlpum BCKpPBITHH KOHBEPTOB MPOBEPSCTCS MPABUITHHOCTD aJIPECOBAHHMS,
KOMIUICEKTHOCTh W IIEJIOCTHOCTh JIOKYMEHTOB, HAJIMUYWE MPHIOKECHUH, CBEPSICTCS
COOTBETCTBHE WX HOMEpPOB YYETHBIM HOMEpaM, YKa3aHHBIM Ha KOHBEpTax.
HenpaBuinbHO agpecoBaHHbIE M OIIMOOYHO BIIOKCHHBIC JIOKYMEHTHI HE
PETUCTPUPYIOTCS,  TEPEChUIAIOTCS 10  HA3HAYCHHWIO WM  BO3BPAIIAOTCS

OTIPABUTENIO.
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2.3. Ecnu npu BCKpHITHM KOHBEpPTa OOHAPYKEHO OTCYTCTBUE JOKYMEHTOB
WIM HX OTHENbHBIX JIUCTOB, NPUIIOKEHHM, MOBPEXKICHHE TOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JIOKYMEHTOB HOMEpPAM, YKa3aHHbIM Ha KOHBEpTE, B
YY4aCTKOBOM KOMHUCCUU COCTaBISIETCS AaKT YCTAHOBJIEHHOW (opmMbl B JBYX
sx3emMIusipax (nmpunoxenue Ne 2 k Hacrosimiemy [opsanky). OnuH 3K3eMIUIAp aKTa
MOCBIJIAETCS OTIPABUTENIO, PYrOM MPUOOIIAETCS K MPUHATHIM JTOKYMEHTaM.

Ha o00opoTHO# cTOpoHE MOCIEIHEro JUCTa MOBPEXKIECHHOTO JOKYMEHTa B
IPaBOM HIDKHEM YTy JIeNaeTcsi OTMETKa «JlOKyMEHT MOJy4eH B MOBPEKICHHOM
BUJIE.

2.4. KoHBepThl OT NOCTYMUBIIUX JOKYMEHTOB HE YHHUUYTOXKAIOTCS B
clly4yae, €clii TOJIbKO MO0 HUM MOXXHO YCTaHOBHUTH aJIpeC OTIIpaBUTENs, AaTy
OTIIPAaBKM W TOJY4YEHUs JOKYMEHTOB, WJIM €CJIIM OHHU COJEPKAT JIOKYMEHTHI,
KOTOpBIE TMOCTYNHJIM HW3-3a MpenesaoB Teppuropuun Poccuiickoit denepanuu, us3
CYJIOB, CJI€/ICTBEHHBIX OPIaHOB, JINOO JOTOBOPHI, IPETEH3UH, UCKOBBIE 3asBJICHUS.

2.5. Ilpm peructpauuu MOCTYNUBLIETO JOKyMEHTa B  JKypHaie
PETUCTPALUU BXOASAIIUX JOKYMEHTOB 0053aT€lIbHO IMPOCTABISIOTCS CIEAYIOLINE
PEKBU3UTHI: 1aTa MOJyYE€HUsI JOKYMEHTA, €r0 PErUCTPAllMOHHbIN HOMED, TaHHBIE O
KoppecnonaeHTe (ampecare) (paMuius, uMs, OT4ECTBO (PU3UYECKOTO JIMIA WU
Ha3BaHUE OPraHM3AlMH, MECTOHAXOXACHUE OTIPABUTENSA), UCXOAAIIUNA HOMEp U
JaTa JOKYMEHTa, KpaTKoe COJep)KaHHe JOKYMEHTa, pe3ONIOIMs, CpOK
UCIIOJTHEHMSI, OTMETKA 00 MCIIOJIHEHUHU JOKYMEHTA U CIIMCAHUH €T0 B JEJO.

Bxopsiuii Homep M JaTa MpOCTaBIIAIOTCS, KaK MIPaBUio, B IPABOM HMKHEM
yIJy JIALEBOW CTOPOHBI MEPBOrO JIMCTA 3aPETMCTPUPOBAHHOIO JOKyMeHTa. [Ipum
pPETUCTpallid  BXOASIIMX  JOKYMEHTOB  MOXET  OBbITh ~ HCIOJB30BaH
PErMCTPAllMOHHBINA ITaMII.

Ha npunoxeHnn npocTaBiseTcs BXOAAINUNA HOMEP TOKYMEHTa, K KOTOPOMY
OHO OTHOCHUTCH.

IIpu peructpauyu JOKYMEHTA, SIBISIOIIETOCS OTBETOM Ha HCXOMASIIMMA

AOKYMCHT WKW IIPHUCJIAHHOI'O B AJOIIOJIHCHHUC K PAHCC HAIIPABJICHHOMY OOKYMCHTY,
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B rpade «PerucTpallMoHHBIM HOMEp» KypHaja PpPETUCTPAllUM  BXOISAIIUX
JOKYMEHTOB JIEJIAE€TCA COOTBETCTBYIOIIAS CCHUIKA.

K mnoBTOpHBIM JIOKyMEHTaM MpHUKIAJIbIBAacTC HUHPOpMAIUs O paHee
MOCTYMNUBIIUX JOKYMEHTaX U Pe3yibTaTaX UX UCTIOJHCHHUS.

Hymepanust BXoasimux JOKYMEHTOB  OCYIIECTBISIETCST B Mpeneniax
KQJICHIAPHOI O rofa.

2.6. 3apeructpupoBaHHBIE JOKYMEHTHI pacCMaTPUBAIOTCS TMpejceaTeeM
Y4aCTKOBOM KOMHCCHUH, B XOJI€ UCTIOJHEHUS JOKYMEHTA MPOU3BOIUTCS 3aMUCh MO
€ro UCIIOJIHEHHUIO B )KypHAJIE PETUCTPALUH.

2.7. VcrionHeHHBIE JOKYMEHTHI CIIHCBHIBAIOTCS B JIeNI0 TIpejaceaaTesieM
Y4aCTKOBOW KOMUCCUHU U MOMENIAIOTCA B JE€JI0 B COOTBETCTBUM C HOMEHKJIATYpOU
J1eJI Y4aCTKOBOW KOMHUCCHH.

2.8. OOpamieHuss rpaxaaH pETUCTPUPYIOTCS B  OTACIBHOM >KypHase
(npunoxxkenne Ne 3 k Hacrosmemy I[lopsaky), a B Tepuoj MOATOTOBKH U
IPOBEICHUS BBIOOPOB — B OT/ICJIbHOM PEECTpe yueTa MOCTYNHUBIINX B yYaCTKOBYIO
KOMHUCCHIO kajno0 (3asBIeHMi), KOTOphIi pasMeiieH B JKypHaie pabotsl No 1
y4aCTKOBOW M30UpaTEIbHOM KOMHCCHH.

2.9. OtBer Ha oOpanieHde TrpaxkJaaHWHA, B KOTOPOM HE YKa3aHbl €ro
dbamuus u aapec, Mo KOTOPOMY JIOJKEH ObITh HalpaBlIeH OTBET, He AaeTcs. Takoe
oOpalleHre CIUCHIBAECTCA B JIETIO MpeceaaTeeM y4acTKOBOH KOMUCCHUHU.

Ecnu TexcT oOpaienus He MojaaeTcsi IpOYTeHUI0, OTBET Ha OOpalleHrne He
JA€TCsA, U OHO HE MOJJICKUT HAIMPABICHUIO HA PACCMOTPEHHUE B rOCYAAPCTBEHHBIN
OpraH, OpraH MECTHOIO CaMOYIPAaBJICHUS WIH JOJDKHOCTHOMY JIMIy B
COOTBETCTBHUH C UX KOMIIETECHIIMEH, O YEM B TEUCHHE CEMU KaJIEHJapHBIX JHEU CO
JHS pEeTUCTpaluy  OOpalieHus CcOoOOMIaeTcsl TPaXJTaHWHY, HAIPaBUBIIEMY
oOparienue (ecau ero (aMuTus U TOYTOBBIN aIpeC TMOITAIOTCS MTPOUYTEHHIO).

OOpaienus, B KOTOPBIX COAEPIKATCA HEIEH3YPHBIE TUOO OCKOPOUTEIbHBIE
BBIpQXKEHUS, YTPO3bl KU3HH, 3J0POBbS M HUMYLIECTBY JOJKHOCTHOTO JWIA, a

TaKKC YJICHOB €TI0 CCMbH, OCTAIOTCsA 0e3 oTBeTa IO Cym€CTBY IIOCTABJICHHBIX B
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HCEM BOIIPOCOB, a 3asABUTCIISAM COO6HIa€TC$I 0 HCAOIMYCTUMOCTH 3J'IO}’HOTpC6J'IeHI/IH

IIPABOM.
3. OcHOBHBIE TPeOOBaHUS K MOATOTOBKE M 0)OPMIIEHH IO JOKYMEHTOB

3.1. [doxymeHTbl OQOpMISIOTCS Ha OJaHKaX YCTAaHOBIEHHOM (OpPMBbI
(mpunosxenue Ne 4 k Hacrosmemy [opsiaky).

B yd4acTKOBOW KOMHCCHM MOTYT HCIIOJIB30BAThCS CIICAYIONIUE BUIBI
0JIaHKOB:

0JIaHK MPOTOKOJIA 3aCEIaHUs YIaCTKOBOW KOMUCCHH;

OJIaHK pelIeHUs y9aCTKOBOW KOMHCCHH,

0JIaHK MIChMa YY4aCTKOBOH KOMHUCCHH.

3.2. JlokymMeHTbl OQGOPMIISIOTCS B COOTBETCTBUU C TpeOOBaHUSIMHU K
JOKYMEHTaM, M3TOTOBJISIEMBIM C TIOMOIIBIO ITEYATAIONIUX YCTPOUCTB, U K (haiaam
TEKCTOBBIX JOKyMEHTOB (mpuioxkenue Ne 5 k wnHactosmemy [lopsnky), npu
OTCYTCTBHUU TEYATAIONINX YCTPOHUCTB — B PYKOIIMCHOM BH/IE.

3.3. Ilpu moarotoBke u oGOPMIICHUU JOKYMEHTOB JIOJKHBI COOIIOIATHCS
npaBmiia 0hOPMIICHUS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHBIE HIKE:

1) nata qoxyMmeHTa.

JlaToli nmOKymMeHTa SIBIsSIeTCS JlaTa €ro MOJIUCAHUs, YTBEPXKICHUS,
npuHsTHs. JlaToil mpoToKoa sSBIsSETCA JaTa 3acelaHusd, a akTa — JaTa COOBITHS.

Haty noxymenTta oGopMIIsIOT apabCckumMu 1udpaMu B MOCIIEI0BATEIHHOCTH
JIeHb Mecsila, Mecsil, roa. [lenp mecsna u mecsiy oQopMIISIOTCS IBYMSI TTapamu
apaOckux mudp, pa3faeIeHHBIMA TOYKOH, TOJl — YETHIPhMS apaOCKuMu Iudpamu,
HaIpumMep:

17.01.2021
JlommyckaeTrcs cIoBeCHO-IMGPOBOI criocod ohopMIICHUS 1aThl, HAIPUMED:
17 ssuBaps 2021 r.
I mas 2021 1.
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IIpu odopmieHrH TPOTOKOJIIOB U PEIIEHU Y4acTKOBOM KOMHUCCHH, aKTOB
Y4aCTKOBOM KOMHUCCHM MCHOJB3YETCS TOJBKO CIOBECHO-UM(POBO cmocod
HaIlMCAHUS JaThl;

2) perucTpalMOHHbI HOMEpP TOKYMEHTA.

JIns BXOIAIIMX JTOKYMEHTOB — 3TO IOPSAKOBBIA HOMEp, IS HUCXOMSIINX
JOKYMEHTOB — MHJIEKC J€J1a 10 HOMEHKJIAType U, YEPE3 KOCYIO YepTY, MOPSIAKOBBIN
HOMED TOKYMEHTA;

3) ccbulKa Ha UCXOASIIUN PETUCTPALIMOHHBIM HOMED U J1aTy JOKYMEHTA.

Ccbllika Ha UCXOIAIIMM pPETHCTPALMOHHBIA HOMEp W JaTy JOKYMEHTa
BKJIFOUAETCS B COCTAaB PEKBU3UTOB OnaHka nuchbMa. CchlUlKa Ha HUCXOASIIMM
PErUCTPAIIMOHHBIII HOMEpP M JaTy JOKYMEHTAa MpOCTAaBISETCS MNPU MOATOTOBKE
MCbMa-OTBETA;

4) agpecar.

PexBusut «Anpecar» pacrnosiaraercs B IpaBOM BEPXHEM YIIIy.

JIOKYMEHTBI aJpecyOTCSi B BBIIIECTOSALIYIO HU30MpPATENbHYI0 KOMHCCHIO, B
OpraHu3allid, HUX CTPYKTYpPHBIE IIOAPA3AENICHUs, JOJDKHOCTHBIM JIMLAM WU
rpakJaHaM IIpu OTBeTe Ha uX oOpamieHus. HammeHoBaHue BbllIeCTOSIIEH
M30MpaTeNbHON KOMHCCUM, MHOM OpraHu3alydyd U CTPYKTYPHOTO MOApAa3/IeICHHS
YKa3bIBalOTCSl B UMEHUTEIBHOM I1aJ1€KE, HAIIPUMED:

AnmunucTtpanus ropoga HuxHepeueHck,
OpraHU3allMOHHO-TIPAaBOBOM OTIEN

Ecnu 1okyMeHT agpecyeTcs HpeJcelaTeio BhILECTOAEeH n30upareabHon
KOMMCCHUH, PYKOBOJIUTEIIO OPraHU3alUM WM €r0 3aMECTUTENI0, HAMMEHOBAaHUE
BBIILIECTOSAIEH W30UpaTeIbHON KOMHUCCHUHM, OpTraHU3alMM JOJDKHO BXOJIUTh B
HaNMEHOBAaHUE JOJDKHOCTH aJIpecara, HalpuMep:

[Ipencenarento HuxxnepeueHckon
PalilOHHOUW TEPPUTOPHUATBHOU
n30HUpaTebHON KOMHCCUU
[Tonsckoi I'.11.



Ecniu pokymeHT azapecyeTcss JOJDKHOCTHOMY JIMIy, HauMEHOBaHUE
BBIIIIECTOSIIIIE  M30UpaTENbHOM KOMMCCHUHM, OpTraHW3allMi  yKa3bhIBaeTCs B
MMEHUTEJILHOM Tajexe, a JOJDKHOCTh W (paMuiiug — B AaTenbHoM. llpu 3ToMm
WHUIMAIBI YKa3bIBAIOTCS TOCie haMUIIUK, HATPUMED:

AnmvuHMCTpanus ropoaa HuxHepedyeHck,
HaYaJIbHUKY (PUHAHCOBOTO YIIpaBICHUS
I"aBpunosoii B.I'.
Ecnu nokyMeHT ajpecyercs OpraHu3alid, CHadalda yKas3blBaeTCs e€e
HAaMMEHOBAHUE, 3aTEM MOYTOBBIN aJpeC, HAIPUMED:
N30upaTenbHast KOMUCCUS

CBep/u1oBCKOi 0bactu

1. OxTs0pbekas, aA. 1, ExatepunOypr,
CaepioBckast obmacts, 620031

Kaxnas crtpoka pekBu3uTa «Anpecar» LEHTPUPYETCS MO OTHOLICHUIO K
CaMOM JUIMHHOW CTPOKE.

JlomyckaeTrcss  MCIONBb30BaTh  OMUIMANIBHO TPUHATHIE  COKpAIeHHbIC
HAMMEHOBAaHUS OpPraHOB TOCYJApCTBEHHOM  BJAacTH, OPraHOB MECTHOTO
CaMOYTMpaBJIEHUs, OPraHU3aLIH.

[ToutoBBIM azpec yKa3bIBa€TCS B IOCJIEI0BATEIBHOCTH, YCTAaHOBJIECHHOMN
[IpaBuiiaMu oOKa3zaHHsI YCIOyT IIOYTOBOM CBSI3H, YTBEPKICHHBIMH [PUKA30M
Munkomcessizu Poccun ot 31 uronst 2014 roma Ne 234 «O06 yrBepxkaenun [Ipasun
OKa3aHUsl yCIYT TOYTOBOU CBSI3U».

[Ipu agpecoBaHuu NOKyMeHTa (PU3MYECKOMY JIMIy BHadajie YKa3bIBAIOTCS
(baMuITHs ¥ MTHUITMAIBI TIOJTy4daTesl, 3aTeM IMOYTOBBIN aJpec, HAlpUMED:

AreeBoii A.1.
yi. KocmonaBTos, 1. 42, r.ExatepunOypr,
CaepaoBckast 06sactb, 652560;
5) rpud yTBEpKACHUS TOKYMEHTA.
JIOKyMEHT  yTBepKJaeTcsl JOJKHOCTHBIM JIMIIOM WIJIHA  CHEIUAJIbHO

Hn3aaBaCMbIM JOKYMCHTOM.
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[Ipu yTBEpKIE€HUU NOKYMEHTA JOJKHOCTHBIM JIMLIOM TpuU( yTBEpKIACHUS
nojxeH coctosTh u3 cioBa Y TBEPXX/IAIO 0e3 kaBbluek NponUCHBIMU OyKBaMH U
Ha CIENYIOIIEH CTPOKE — HAWMEHOBAHUE JOJDKHOCTH, IIOANKUCH, WHHULUAIIBI
u  Gdamuius  Juna,  YTBEPAMBIIEro  JOKYMEHT,  JaTa  yTBEPXKICHMS,
Hanpumep:
YTBEPX/AIO
Ipejcenareb y4acTKOBOM U30MpaTeNbHOM
KOMUCCHUU u30upaTenbHoro yyactka Ne 123
JIMYHAS OJIUCH, UHUIUANbI, (haMUITUs
Jlata
[Ipu yTBEpKI€HUU TOKYMEHTa MPOTOKOJIOM, PEIICHHEM I'pU( yTBEpKACHUS
cocroutr u3 cinoBa YTBEPXJEH (YTBEPX/IEHA, VYTBEPX/EHbI wmm
YTBEPXJIEHO) 6e3 kaBblu€Kk MNPONUCHBIMH OyKBaMH, HaMMEHOBAHMS
YTBEPIKIAIOLIET0 JOKYMEHTa B TBOPUTEIBHOM IAAECXkKe, €ro Jaarel M HOMEpa,
HaIpuMmep:

YTBEPXJEH
pEelIeHreM Y4acTKOBOM M30upaTebHON

KOMHCCHUU u3buparenbHoro yuactka Ne 1054
ot 15 anpens 2021 r. Ne 28/35

I'pud yrBepkaeHUs pacrmosaraloT B MPaBOM BEPXHEM YTy JAOKYMEHTA.
B rpude yrBepxkaeHus, Kak MpaBuiio, IEMEHThl IEHTPAIU3YIOTCS OTHOCUTEIIBHO
CaMOM JUIMHHOW CTPOKH;

6) yKa3aHus 10 UCTIOJTHEHUIO JOKYMEHTA (PE30IIOLHS ).

VYkazaHusi M0 WCIOJHEHHUIO JOKyMEHTa MOTYT OBITh HANHCAaHBl OT PYKHU
mpejcenareseM y9acTKOBOM KOMUCCUU HA TIOJIJTMHHUKE IOKYMEHTa Ha CBOOOIHOM

OT TEKCTa MECTE;

7) 3aroJ0BOK K TEKCTY JOKYMEHTa (HAUMEHOBAHUE JIOKYMEHTA).
3arojoBOK K TEKCTY JOKYMEHTa JOJKEH KPaTKO M TOYHO PacKphIBaTh €ro
cojiep>kaHue U OBbITh COIVIACOBAaH C HAMMEHOBAHMEM BHJA JOKYMEHTA. 3aroiOBOK

MOYKET OTBEYaTh Ha BOMIPOC «O 4eM (0 KOM)?», Halpumep:

O co3pgaHnm DKCIIEPTHOW KOMHUCCUU



3aroyioBOK, COCTOSIIMI M3 ABYX M 0oJjiee CTPOK, MeyaTaeTcsl yepe3 OJuH
MEXXCTPOUHBIM MHTEpPBAJI, TOYKA B KOHIIE 3aroJIOBKa HE CTaBUTCA. 3arojOBOK
pacnoJiaraeTcsi Ha MEPBOM JIMCTE HAJ TEKCTOM JIOKYMEHTAa IO LEHTPY, a MpHU
0o(OpMIICHUH TUCbMA — OT TPAHMIIBI JIEBOTO TOJIS;

8) TEKCT IOKYMEHTA.

Texcr mokyMeHTa OQOPMIISIIOT B BHJE CBS3HOTO TEKCTa, TAOJIWIBI WU
COCJIMHEHUS ITUX CTPYKTYP.

Texkcr JmOKyMeHTa JOJDKEH  M3JaraThCsl KpPaTKO H  SICHO, OBITh
apryMEHTHPOBAaHHBIM, OOECIEeYnMBaTh TOYHOEC U OJIHO3HAYHOE BOCIIPHUSATUE
cojieprKalleicst B HeM HHGOpMaInH.

TekcT MOKyMEHTa JOJDKEH, KakK MpaBUIJIO, COCTOSTh W3 JABYX 4YacTei.
B nmnepBoii yacTu yKas3pIBalOTCS NPUYMHBI, OCHOBAHUSA, II€JIM COCTABIICHUS
JIOKyMEHTa, BO BTOpPOHM — peUIeHUs, BBIBOABL, MNPOCHOBI, TMPEIIOKEHUS,
PEKOMEHIAIU Y.

TexkcT OOKyMEHTa MOXKET COJEpkKaTh TOJBKO 3aKIIOUHUTEIIbHYI0 YacTb
(Hampumep, TUCBMO, 3asiBJICHUE, MPOCKOY 0€3 MOSCHEHHS ).

B TekcTe mokymeHTa, MOATOTOBIEHHOTO HAa OCHOBAHUM 3aKOHOJATEJbHBIX,
WHBIX IIPABOBBIX aKTOB, U3/IAHHBIX OpraHaMu Biactu U ynpasienus, [{AK Poccun,
N3bupatenbHoii  komuccuet  CBepaIoBCKOM  00JacTH, TEPPUTOPUATBLHOM
n30UpaTeNbHOW  KOMHUCCHUHM, W30UpaTEIbHOM KOMHUCCHUEH  MYHHUIIUIIAIBLHOTO
o0pa30oBaHWs, YKa3bIBA€TCI HAWUMEHOBAHHE BHJAa JOKyMEHTa, HAaWMEHOBAaHUE
OopraHa, U3/IaBIIETO JOKYMEHT, JaTa MPUHATHUS WIH YTBEPKICHUS TOKYMEHTA, €ro
PErUCTPaIlMOHHBIII HOMEpP, a TaKKe 3arojlOBOK JOKYMEHTa, 3aKJIIOUYCHHbIA B
KaBBIUKHU.

TexkcTbl AOKYMEHTOB OOJBIIOIO 00beMa MOTYT JACJIHUThCS Ha Pa3aeibl,
MYHKTbI, MOAIMTYHKTHI:

1. Paznenbr
1.1. ITyHKTBL.

1) MOAIYHKTHL.
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[TyHKT MOET AenuThCs Ha YacTu. YacTu MyHKTa HAYMHAIOTCSA C KPacHOM
CTPOKHU M 3aKaHYMBAIOTCA TOYKON. HyMepanuu He UMEIOT.

[IyHKTBI W YacTH IyHKTa MOTYT JCIUTHCA Ha TOAMYHKTHl ITYHKTa |
MOJMYHKTBl YacTH MyHKTa. [loAMYyHKTBHI MyHKTa, MOAMYHKTHI YacTH IyHKTa
HyMepyloTcst apaOckumu nudpaMu co ckoOKoW crpaBa 0€3 TOUYKH U OTAEISIOTCS
APYT OT Apyra TOUYKOH C 3amsTOM.

CTpyKTypHBIE DJEMEHTHI TEKCTa, KOTOpbIEe HE OTHOCATCS K pasjeram,
IMYHKTaM W TIOJIYHKTaM SIBJSIFOTCS a03anamu. A03aIbl HAYMHAIOTCS C KPaCHOM
CTPOKH BHE 3aBUCHMOCTHU OT HAIMCAHUS C TPOTMHCHOMN WM CTPOYHOM OYKBEI.

B muceMax MCmoNib3yIoT ciienyromme GopMbl U3T0KEHHUS:

or 1l-ro mmma MHOXecTBeHHoro umcna («[IpocuM  HampaBUTH
UH(POPMAIIHIO. .. » U JP.);

OoT 3-r0 JMLIa €AMHCTBEHHOro uyucia («ydacTkoBas u30uparenbHast
KOMHCCHSI HE CUUTAET BO3MOJKHBIM...», «y4acTKOBas H30MpaTeibHas KOMHUCCHS
[peUIaraeT pacCCMOTPETh BOBMOXKHOCTb. .. »).

Cronbupl M CTPOKM TaOMUIBl JODKHBI MMETh 3arojIOBKH, BbIPa)KEHHBIE
CYLIECTBUTEIbHBIM B UMEHHUTENIbHOM majexe. [lon3arosoBku cToiadLOB U CTPOK
JOJDKHBI OBITh COTJIACOBAHBI C 3ar0JIOBKAMU;

9) OT™MeTKa O HAJTMYMH TPUIIOKCHUI.

OTmeTKa 0 HAIUYUM TPUIIOKEHUI pacronaraeTcsi OT TPaHULIbI JIEBOTO MOJIS
MOCJIE TEKCTa Mepe]l MOMHUCHIO.

Ecnu 1OKyMeHT MMeeT MPHIOKEHHUs, Ha3BaHHbIE B TEKCTE, OTMETKAa 00 MX
HaJTu4Iuu 0OPMIISIETCS TI0 CIeAYIoIIeH dhopme:

[Ipunoxenue: Ha 15 .

Ecnu AOKYMCHT HMCCT IIPUIOKCHHA, HC HA3BAHHBIC B TCKCTC, HX
HanMCHOBAaHMA HCO6XO,Z[I/IMO INECPCUNUCINTG IIOCJIIC TCKCTA OOKYMCHTA IICPCH
IMOAIMHUCHIO C YKA3aHNCM KOJINYCCTBA JIMCTOB B KAXKIAOM IIPHUJIO0KCHHUH U KOJIMYCCTBA

AK3EMIUISIPOB, NMPU HATMYUU HECKOJIBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIIPUMED:
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[Ipunoxenune: 1. Ilomoxenue 00 DxcnepTHOW KOMHUCCHM HA 15 1.
2. IlpumepHast HOMEHKIATypa Jea Ha 14 1.
Ecniu npunoxenust cOpoUIlOpoBaHbl, TO KOJMWYECTBO JIUCTOB  HE
YKa3bIBaeTCA.
Ecnn k nokymeHTy Impuiaraercss APYrod IJOKYMEHT, TaKKe HUMEIOLINN
MPUWIOKEHHE, TO OTMETKAa O HAJIMYUU TPWIOKEHUS OPOPMISETCS CIEAYIOIUM

obOpazom:

[IpunoxeHne: MUCbMO yYacTKOBOM KOMHUCCHM M30MpaTenbHOro yyactka No
ot 15.01.2021 Ne 01-09/4 u npunoxeHue K Hemy, Bcero Ha 12 .

[Ipy HanM4YMK HECKOJbKHX TPUIOKCHUA OHH HYMEPYIOTCS, HaIlpUMED,
npuioxenue Ne 1, mpunoxxenue Ne 2 u Tak nanee;

10) moaAnKCh JOMKHOCTHOIO JIUIIA.

B cocra nmoammcu  BXOAAT: HAMMEHOBAaHWE  JIOJDKHOCTH  JIWIIA,
MOJIKACABIIIET0 JOKYMEHT, €ro JHUYHas MOAMNHCh M pacuudpoBKa MOAMUCH
(vHUIIMATBI, aMUITHS).

[Ipu moanmucaHum AOKYMEHTa YKa3bIBAIOTCS MCKIIOYUTENBHO (hakTHUecKas
JIOJKHOCTh ~ JIMIIA,  TIOJIMHUCABIIEr0  JOKYMEHT, H  ero  QamMuius.
He nomyckaercs TONNMUCHIBATH JOKYMEHTBHI C  TPEAJIOTOM  «3a»  WIH
IPOCTaBJICHUEM KOCOI YepThI Mepes] HAMMEHOBAaHUEM JOHKHOCTH.

Ecomn nmokymenT odopmisercs Ha OjaHKEe yYacTKOBOM KOMHCCHH, TO
PEKBH3UT BKJIIOYAET HAWMMEHOBAHHWE JOJDKHOCTH JIMIA, TOAMHCHIBAIOIIETO
JOKYMEHT, €ro JUYHYI0 TMOJMUCh, pPACIHU(PPOBKY TMOAMUCH (MHUIMAIBI W

dbamMumnio), HampuMmep:
[Ipencenarens JIMYHAS TTOJITUCH UHUIHAIBI, (haMUITHS

Eciu noxymeHT oopmisieTcss He Ha OJIaHKE, TO PEKBU3HUT COACPKUT TOJTHOE
HAaUMEHOBaHUE JOKHOCTH JIMIA, TMOJAMNUCABIIETO JOKYMEHT, €ro JUYHYIO
MOANUCH, pacIu(poBKY NoAnucu (MHUIMAIBI U pamunuio). Hanpumep:

3aMeCTHUTENb IPEACEIATEINS
Y4aCTKOBOW U30MPATEIbHON KOMUCCUU
M30UpaTesbHOro yyacTka Ne JUYHAasl MOANUCh WHULMAIIBI, (DaMUITHS
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OcoOeHHOCTM  TOJANMCAHMS ~ PEIIEHUH  Y4aCTKOBOM  M30MpaTenbHOM
KOMUCCHUM B CJy4ya€ OTCYTCTBHS, HCIIOJHEHMs OOsI3aHHOCTEW mpencenarTens,
3aMECTHUTENsl TpelceaTeNs, CeKpeTapsi Y4YacTKOBOM M30MpaTesbHOW KOMHUCCUU
onpeneneHsl B myHKTe 5.9 [lopsaaka;

11) oTTHCK MEUaTH.

[lewaTr 3aBepsieT MOUIMHHOCTh MOJAMMUCH JOJDKHOCTHOIO JIMIIA Ha
JOKYMEHTaX,  YJOCTOBEPAIOIIUX  MPEJyCMOTPEHHbIE  MPABOBBIMH  AKTAMHU
NOJIHOMOYHSL JIOJDKHOCTHBIX JIMI WM (UKCUPYIOIMIMX (aKTbl, CBSI3aHHBIE C
(MHAHCOBBIMM CPEICTBAMM, a TAKXKE HA MHBIX JTOKYMEHTaX, MpeaycMaTpUBaIOIINX
3aBepeHUE MOAJIMHHOMN TOJIIUCH.

[leyaTs craBUTCS HAa CBOOOJAHOM OT TEKCTa MECTE, HE 3aXBaTbIBasi JTUYHON
NOJIMUCH AOJKHOCTHOTO snia. [leyaTs MOKeT 3aXBaThIBaTh 4aCTh HAUMEHOBAHUS
JOJDKHOCTH JIMIA, MOJIUCABLIETO JOKYMEHT.

B nokymeHTax, MOATOTOBIEHHBIX Ha OCHOBE YHU(UIMPOBAHHBIX (QoOpM,
1ie4aTh CTaBUTCA B MeCTe, 0003HAaU€HHOM OTMETKOU «MID»;

12) oTMeTKa 0 3aBepeHHH Konuu’,

JUist 3aBepeHHs] COOTBETCTBHMSI KOIHH JIOKYMEHTA IOJUIMHHUKY HUXKE
pexBusuta «llogmuce» mpocTaBiIseTCs OTMETKA O 3aBEPEHUM KOIHH —
3aBepurenpHas Haanuck «Komust BepHa» winum  «BepHO», AOKHOCTH JIMIIA,
3aBEPUBILIEr0 KONHUIO (Tpelacenarenb, 3aMECTUTENb MNpeAceaaTelis, CEKpeTapb
YYaCTKOBOM KOMHCCHHM), €ro JIMYHas MOJIMHUCH, paciindpoBKa MOANMCH, JaTa U
BpEMsI 3aBEPEHMSI, HAIPUMED:

Bepno

[Ipencenarens yaacTKOBOM M30MpaTeIbHON
KOMHMCCHUM M30UpaTeIbHOro yyactka Ne
JIMYHAS MIOANHUCH WHUIIAAIIBI, (haMPITHS

Jlata, Bpems

! 3aBepeHHe KOmui IIPOTOKOJIOB 00 UTOrax rojIoCOBaHUS U HHBIX JAOKYMCHTOB KOMUCCHI MIpOU3BOAUTCA B

cooTBeTcTBHH ¢ IMyHKTOM 12 craten 30 denepansHoro 3akona ot 12.06.2002 Ne 67-03 «O6 0CHOBHBIX I'apaHTHAX
n30MpaTenbHBIX MpaB U IpaBa Ha yuactue B pedepenayme rpaxaan Poceuiickoii deneparmm».
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OTMeTka O 3aBEepeHHH KOMHM MOXKET OBbIThb JIONOJIHEHA YKa3aHUEM
KOJMYECTBA JUCTOB Komuu. JlomyckaeTcst 3aBepsTh OTMETKOW O 3aBEPEHUM KOMUU
KQ)K/IbI JTUCT KOMUU JOKYMEHTA.

[Ipu nepecbuike KOMMM JOKYMEHTA B JpPYrMe€ OpraHU3alliyd WK BblJAde €€
HAa PpYKd 3aBEpUTENIbHAs HAAMKUCh YIOCTOBEPSIETCS IEYaThIO y4aCTKOBOWU
n30upaTeslbHON KOMUCCUU;

13) ormeTka 00 UCTIOTHUTEIE.

OtmeTka 00 HCHOJHUTENE BKIOYAET B ce0s HHULMAIBI U (aMUIHUIO
UCIIOJIHUTEINS JOKYMEHTa U HOMep ero Tesnedona ¢ kojoM CBepI0BCKOM 001acTH.
OtmeTKy 00 MCIIOJIHUTENIE PACcIoiaraloT Ha JUIEBOM Wi, MIPU OTCYTCTBUU MECTA,
Ha OOOpPOTHOW CTOPOHE TOCIETHEro JHCTa JIOKYMEHTa B JIEBOM HIDKHEM YIIIy

pazmepom 1pudTa 10 myHKTOB, HarpuMep:

Bnagnmup VBanoBuu 3ybaper
(34343) 2-28-53;

14) orMeTKa 00 MCITOJIHEHUH JTOKYMEHTA.

OrMeTrka 00 WCHOJHEHWH JOKYMEHTAa W HAMpaBJICHUH €ro B JIENO
BKJIFOYAET CIICYIONIME JaHHBIC: KpaTKHE CBEACHUS OO0 HWCIIOTHCHUHW JTOKYMEHTA
(mpu  OTCYTCTBUM JOKYMEHTA, CBHJICTCIBCTBYIOIIETO OO0 WCIIOJIHCHUH), ATy
¥ HOMEp UMEIOIIEeTocs JOKyMeHTa 00 MCIIOIHEHUH, ciioBa «B nenoy», Homep aena,
B KOTOPOM OYIEeT XpaHUTHCS JOKYMEHT, J1aTa, MOAMKUCH MpeJceaTels Y4acCTKOBOM
KOMUCCHH.

4. Opranusanusi padoThl ¢ HCXOASAIIMMHU (OTHPABJISIEMbIMH)
JOKYMEHTAMH

4.1. Ucxoxsmiue AOKYMEHTHI O(QOpMIIAIOTCS Ha OJaHKaX yCTaHOBJICHHOM
(GbOopMBI B COOTBETCTBHUH ¢ TOJI0KeHUAMHU [lopsika.

4.2.1lpu odopMiaeHnH mHCEM | TEIETPpaMM HCIIOJHUTENh YKa3bIBaeT

MOJIHBINA MOYTOBBIN (BKJIFOYAsl MHJIEKC) aipeC OPraHU3aliy WIK IpaXJaHuHA.
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4.3. Ucxoxsuie nmucbMa HampaBlIAIOTCS 3a MOANMCHIO Mpeacenarens (a B
€ro  OTCYTCTBUE  3aMECTHUTENsi  MpeAceaarelis, CeKperaps)  y4acTKOBOM
M30UpaTebHOW KOMUCCUU Ha OJIaHKE MUChMA.

4.4. UcxopsuieMy JOKYMEHTY NMPUCBAaMBAETCS HOMEP, KOTOPbIA COCTOUT M3
MHJEKCa Jiejla 0 HOMEHKJIAType M€l W IOPSAKOBOIO HOMEpa JOKYMEHTa,
pa3deneHHbIX KOCOUW 4depToil. Mexomsamuii HoMep YKa3bIBaeTCs TAKKE Ha KOIUU
NOKyMEHTa, oOcTampueiics B gene. Hymepanus ucxXomsmux JTOKYMEHTOB
OCYLIECTBIISIETCS B MpEJEIax KaJeHIapHOT O rojia.

4.5. Ucxopsmiye JOKYMEHTBl PErUCTPUPYIOTCS B KypHaje pEerucTpanuu
UCXOJISIINX TOKYMEHTOB (mpuiioskeHue Ne 6 k Hactosiemy [lopsiaky).

IIpu peructpaumyu HCXOIAIIET0 JTOKYMEHTa B JKypHaje MCXOIAIINX
JOKYMEHTOB ~ 00s3aT€IbHO  yKa3bIBAIOTCSA  CIEAYIOIIME PEKBU3UTHI:  JaTa
OTIpaBIEHUSI JOKYMEHTa, PETUCTPAIlMOHHBIA HOMEp, JaHHble 00 ajapecate
(pamunus, uMs, OTUECTBO (PU3MYECKOrO JIMIA WIM Ha3BaHHE OpraHu3alluy,
MECTOHAXO0KJICHHE I0JIy4aTelis), KpaTKoe COAEpP’KAaHUE JOKYMEHTa, a TaKKe KeM
OH HCIIOJHEH U MOJIIUCAH.

4.6. Ecnmu otnpaBiseMblii JOKYMEHT SIBIISIETCS OTBETOM Ha BXOJSLIUM
JOKYMEHT, HE0OXOIUMO MPUOOIIUTH MOJAJUHHUK BXOJAIIETO JOKYMEHTa K KOIHUU
OTIIPABJISIEMOI0 JOKYMEHTA, OCTAIOILIErocs B JIEIE.

Komnn ucxogsnmx JOKYMEHTOB IOMEIIAKOTCS B JI€JO0 B COOTBETCTBHM C
HOMEHKJIATYpOH JI€J1 y4aCTKOBOM KOMHUCCHH.

4.7. JIoKkyMEHTBI, aJpeCcOBAHHbIC TPAKIAHUHY, MOTYT OBITh BPYUEHBI €My
JUYHO, O YEeM B JKypHaJe perucTpaluu oOpalleHuil TpaxaaH [enaercs
COOTBETCTBYIOIIAsi OTMETKA, COJAeprKalas IMOANKMCh TIpaxkaaHuHa. B ciydae
HEBO3MOXHOCTM  JIMYHOI'O  BpPYYEHHUS  JOKYMEHTOB  TPAXIAHUHY  OHH

OTIIPABJIAIOTCA 4CPE3 IIOYTOBOC OTACICHUC CBA3H 110 JOMAITHEMY aApCCy.
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5. HoaroroBka, oopmiieHne, BHINYCK, Y4eT JOKYMEHTOB,

paccMaTpUBaeMbIX HA 3aCeJaHUAX Y4aCTKOBOM M30UpaTe1bHOMI

KOMHUCCHH?

5.1. IokyMEeHTBI 1O BOIpPOCAM, BKIIOUEHHBIM B MPOEKT MOBECTKH JIHS
3acefaHusl yYaCTKOBOM KOMMCCHH, TOTOBATCS TpelcenarejeM, 3aMeCcTUTEIeM
npejaceaaresis, CeKpeTapeM Yy4acTKOBOM H30MparesibHOW KOMHUCCUM U WiIeHaMU
Y4aCTKOBOM KOMHCCHH C MPABOM PEIIAIOIIETO T0J0Ca, 32 KOTOPHIMHU 3aKPEIICHbI
COOTBETCTBYIOIIME HAIIPABJICHUS ICSITEIHLHOCTH.

5.2. [IpencramnsieMble K PACCMOTPEHHUIO JOKYMEHTHI JOJKHBI BKJIFOUATh
03aryIaBJICHHbIA TPOEKT pEHIeHUs C MPUOOIICHHBIMH K HEMY MOJJIMHHUKAMU
JIOKYMEHTOB, TIOCITY)KMBIIIUX OCHOBAaHHEM JIJII PACCMOTPEHHS BOIpoca Ha
3acelaHuM y4YacTKOBOM M30UpaTeIbHOM KOMHUCCHHM, JHOO TIPOCKT THChMA,
MOJIJICKAIIETO COIVIACOBAHUIO Ha 3acElaHhM YyYaCTKOBOW KOMHCCHUH, TpHU
HEOOXOAMMOCTH — TOSICHUTEIBHYIO 3aITMCKY 110 pacCMaTpUBaeMOMY BOIIPOCY.

5.3. IIpoekThl JOKYMEHTOB (BKJIOYAsl MPHJIOKEHHUS), MPEACTaBIsIEMbIEe IS
paccMOTpEHUsT Ha 3aCENaHUM YYaCTKOBOW KOMHUCCHM, BU3BHPYIOTCS JIUIOM,
OTBETCTBEHHBIM 3a €T0 MOATOTOBKY.

5.4. JIu1io, OTBETCTBEHHOE 3a MOJATOTOBKY MPOEKTA PEIIeHUs, 00ecTeunBaeT
KOMITJIEKTHOCTh BCEX JOKYMEHTOB, 0003HAYEHHBIX KaK B MPOEKTE PEIICHUs, TaK U
B [IPUJIOKEHUAX K HEMY.

5.5. Ha 3acemanmm ydJacTKOBOW M30MpaTrelibHOM KOMHCCHUU BEIETCS
MIPOTOKOJI U MOXKET MPOU3BOIUTHCS ay/IM03aNUCh (BUI€03AMNCH).

5.6. JIoKyMeHTBI, pacCCMOTPEHHBIE Ha 3aCeaHWU yYaCTKOBOW KOMHCCHH, B
clly4ae, €clidi B XOJ€ 3aceJaHusi BHOCHUJIUCh W3MEHEHHS, JODKHBI OBIThH
nopa0oOTaHbl, a 3aTeM MOAMUCAHbI, 3aPETUCTPUPOBAHBI U, €CJIH HEO0OXOIUMO,
pa3ociaHsbl.

5.7. Ilpu pgopaboTke AOKYMEHTa B €ro TEKCT BHOCSITCS COIJIACOBAaHHbBIE B
XO/le 3acelaHusi U3MEHEHUs. B ciydae NpUHATUA Yy4YacTKOBOW W30HMpaTenbHOU

KOMHUCCHEH peuiCHusA O HGO6XOI[I/IMOCTI/I KOHTPOJIA UCIIOJHCHUSA PCIICHUA €TI0 TCKCT

2 Mopsaok ohopMiIeHHs IPOTOKOIA yJaCTKOBOM KOMHCCHH 00 MTOraX IONOCOBAHHS YCTAHABIMBAETCS
3aKOHOZATENBLCTBOM O BEIOOpax U pedepeHaymax.
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JOTIOJHAETCS IYHKTOM, B KOTOPOM HA3HA4YalOTCs JMIA, OTBETCTBEHHBIEC 3a
WCIIOJIHEHUE, U OIIPENEIIAETCS CPOK UCIIOIHEHUS.

5.8. Tekct pemenuss opopmisierca Ha OJaHKE YCTaHOBIEHHOTO oOpasla
(mpunosxenue Ne 4 k Hacrosmemy [opsiaky).

5.9. Pemienrie moAmuMchIBaeTCs MNpecearesieM U CEKpeTapeM Y4acTKOBOU
n30MparenbHON KOMUCCUHU C YKa3aHUEM MOJIHOTO HAUMEHOBAHUS JOJIKHOCTEM.

Ecim Ha 3acegaHum  y4aCTKOBOM KOMHCCHM — IIPEACEAATENBCTBOBAI
3aMeCTHUTENb TpelceaTeNsl yJYacTKOBOM H30MpareabHON KOMHCCHH, CEKpEeTapb
Y4aCTKOBOM M30MpaTeNbHON KOMHMCCHM WM OAMH W3 WICHOB Y4YaCTKOBOWU
n30upareJbHON KOMHUCCHM C TIPaBOM pEIIAIONIEr0 TOJ0ca, a TaKkKe eciH
NOJIHOMOYHSL CEKpeTapsi y4aCTKOBOW KOMHCCHHM OCYIIECTBIISUI OJIMH W3 YJIEHOB
Yy4aCTKOBOW M30UpaTeIbHOW KOMHCCHH C MPABOM PEIIAIOIIETO rojioca, TO MOAMUCH
B IIPOTOKOJIE, HA PEIICHUH O()OPMIIIIOTCS CIEIYIOIIUM 00pa3oM:

«3amecTuTeNb TpelcenaTeNsl  y4acTKOBOM — M30MpaTelbHOW  KOMUCCHUU
n3buparenbHoro ywyactka Ne  » — B cioydae BPEMEHHOTO OTCYTCTBHS
npeaceaaTeNs y4uacCTKOBOM KOMHUCCHUU;

«Ucnonssromuii  0053aHHOCTH TpeJiceiaTeNs] YY4aCTKOBOW M30upareabHOU
KOMHCCUHM HM30UpaTeNbHOrO y4yactka Ne  » — B cilydae BPEMEHHOTO OTCYTCTBHUS
npencenaTenass W 3aMECTUTENsl TpelcefaTeNis y4YacTKOBOM — M30MpaTenbHON
KOMHUCCUM TPU HaJWYUU PEUICHUS Y4YaCTKOBOM KOMHMCCHUU O BO3JIOKEHHM Ha
CeKpeTapsl y4aCTKOBOM KOMHCCHU JINOO OJTHOTO U3 WIEHOB Y4aCTKOBON KOMHCCUU
C TITPaBOM pELIAIOLIEIO TIO0JIOCA HCIIOJIHEHUE IIOJHOMOYMM Ipeacenaress
YYaCTKOBOM KOMHCCHU;

«Mcnonustomuii  00513aHHOCTH  CEKpeTapsl y4acTKOBOW H30HMpaTeIbHOU
KOMHCCHH H30MpaTesnbHOro ydactka Ne_ » — B Cily4ae HajguuMsl pEUICHUs
Y4aCTKOBOM KOMHMCCHHM O BO3JIOKEHMM Ha OJHOTO M3 YICHOB YYacCTKOBOM
KOMMCCHUHM C IIPaBOM PEIIAIOLIEr0 IoJIoca MCIOJHEHHWE IOJHOMOYMHM CEeKpeTraps
Y4aCTKOBOM KOMHUCCHHU.

5.10. Pemiennst y4acTKOBOW KOMHUCCHU HYMEPYIOTCS B XPOHOJOTHYECKOUH

MMOCJICAOBATC/IBHOCTH B MPCACIAX KAJICHAAPHOI'O I'oaa.
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Howmep pemienust cocTouT U3 HoMepa MPOTOKOJIA 3aceAaHusi U MOPSIKOBOTO
HOMeEpa pelIeHHUs], pa3IeJIeHHbIX KOCOM YepToi, Hanpumep: 1/8.

5.11. Tlpencenarens TuOO CeKpeTaph Y4aCTKOBOW M30UpATEIbHON KOMHCCUU
TUpAOXUPYET JOKYMEHThl B HEOOXOmMMOM KoinuecTBe. Ha kaxmod xomuu
JIOKyMEHTa TMPOCTABIACTCS I€YaTh, YAOCTOBEPSIONIAs TOAMUCU MpeaceaaTess
Y4aCTKOBOM KOMHCCHHM U CEKpeTapsi Y4aCcTKOBOW M30uparesnbHOU Komuccuu (6e3
BOCIIPOM3BEICHUS MTOAMHCEN).

5.12. Konus pemieHusi y9acTKOBOM M30MpaTeIbHONW KOMUCCUU HAIPaBIsSETCS
rpaxaaHuHy (B TOM 4YHCJI€ MPEJACTABUTENIO MapTUM, HAOIIONATEII0 W HWHBIM
y4aCTHHKAM H30UpaTeIbHOr0 Mpolecca) B ciydae, €CiIu ero oOpalleHHe B
YYaCTKOBYIO  M30HMpareqbHOM  KOMHUCCHIO  TOCIYXHJIO  OCHOBAaHHUEM  JUIS
pacCMOTPEHUS BOMPOCA HA 3aCEIaHUH YYACTKOBOW KOMHUCCHH.

5.13. IlpoTtokonm 3acemaHus  y4YaCTKOBOM  M30UpATeNbHOW  KOMUCCHUH
opopmisiercss Ha OnaHke ycTaHOBIEHHOW @Qopmbl (mpunoxkenue Ne 4
Hactosiiiemy [lopsiaky).

5.14. TexcT mpOTOKOJIa 3acelaHMsl YYaCTKOBOW M30HMpATENbHOW KOMHUCCUU
COCTOMT M3 JBYX YacT€d — BBOJIHOW U OCHOBHOM.

5.15. B BBOJHOM YacTW MPOTOKOIA YKa3bIBAIOTCS (aMHIUS W HHHUITAATIBI
npencenaTeNns y9acTKOBOM M30MpaTreabHON KOMUCCUU (IIPEACEeNaTeIbCTBYIONIETO),
a TaKKe  IMPUCYTCTBYIOIIMX  3aMECTUTENsI  MHpeAcenaTedss  y4acTKOBOM
n30UpaTebHON KOMHUCCHH, CEKpeTapsi y4acTKOBOW W30MpaTebHOW KOMHCCHU U
YJICHOB YYaCTKOBOM W30MpaTeNbHOM KOMHCCHH, B TOM 4YHCJIE€ C TIPaBOM
COBEIIATEIFHOTO TO0JI0Ca, JIMIl, MPUIIIANICHHBIX JHOO MPUCYTCTBYIOIIHUX Ha

3aceqaHum’.

Jonyckaercs ogopMiIeHHE NPUCYTCTBYIOIIUX OTAEIbHBIM CIHCKOM C
yKa3aHWEeM WHUIMAIoB, ¢GaMunuii u goipkHocTe. CHUCOK mpuiaraercs K

MIPOTOKOJTY 3aceaHusl.

® [Ipurnanrenye Ha 3acejaHue MOXKET OBITH TepelaHo Mo Tenedony ¢ puKcanuel 1aThl U BpeMeHH
3BOHKA B JKypHaJie IPOU3BOJIBbHON (OPMBI, TeleOHOrPaMMOH, SIEKTPOHHOM MTOYTOH COOOIIEHHEM B
MECCEHJDKEpE - B ClIydae HAJIMYMSI COTVIACHS WIEHa KOMUCCHM, MHOIO JINIA, HA TAKOE ONOBEIIECHHE.
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5.16. IToBecTka JHS BKIIOYAETCS B BBOJHYIO 4acTh MpoTokoyia. OHA COCTOUT
U3 TIEPEUMCIICHUS  BOMNPOCOB, KOTOpbIE OOCYKJAIOTCS Ha  3acelaHuH,
U 3aKpeIIAeT MOCJIEI0BATEIbHOCTh MX OOCYXJIEHUA U (PaMWIMHM JTOKIATYUKOB
(BBICTYHAIOLIHUX).

Kaxxnp1il Bonmpoc MoBecTKH JHS 3acelaHus HyMepyercs apaOckoi Hu@poi,
€ro HauMeHOBaHUE (POPMYIUPYIOT, HaunHas ¢ mpemioroB «O» umu «O6». Ilo
KaXJOMY MyHKTY YKa3bIBA€TCS JOKJIAIUHK.

5.17. OcHOBHasi 4YacTh MPOTOKOJA COJACPKUT CTOJBKO Pa3/esioB, CKOJBKO
MYHKTOB BKJIFOYEHO B IMOBECTKY JHS. B COOTBETCTBUM C HEW pa3aeibl HyMEPYIOTCS.

Kaxneii  pasgen  cocrour w3 Tpex  uacted:  «CJIYIIAJIN»,
«BBICTYIINJIN», «PEILINJIN», koTOpbIi€ MEUYaTatOTCS OT TPAHUIIBI JIEBOTO MO
POMKUCHBIMU OYKBaMHU.

B wyactm «CJIIVIOAJIM» kpaTko H37araercs TEKCT BBICTYIUICHUS
noxnanuuka. Maunmansl U paMunus IOKIag4uKa NeYaTaroTcsl ¢ KPaCHOM CTPOKH
B HUMEHHUTEIIBHOM TMaJieKe. 3amuch JOKJIaga M3JaraeTcs OT TPEThEro Jnia
€AMHCTBEHHOTO YHCIIa U OTIENSIETCS OT (paMIIIuU TUPE.

Ecnm tekcr poknama mpuiaraeTcs K MNPOTOKONY, TO MCHOJb3YETCS CChUIKA
«Tekcr noknaga mpuaraercs.

B wactu «BBICTYIIMJIN» mnepeducnstorcss BBICTYNAIOIIUME U aBTOPbI
BOMpocoB. MHuIManel u paMuiIus BHICTYHAIOMIETO TIEYaTal0TCsl ¢ KPACHOM CTPOKH
B HUMEHHUTENbHOM mazexe. KparTkas 3anuch BBICTYIUIEHUS [0 CYIIECTBY
paccMaTpUBaeMOro BOIPOCA U3JIaraeTcs OT TPETHETO JIMIAa €NIUHCTBEHHOIO YUCTIA.

Ecnu TekcT BBICTYIUIEHUSI MpPUJIAraercss K MPOTOKONY, TO HCMOJIb3yeTCs
ccblika «TeKeT BBICTYIICHUS IPUIIAraeTCsy.

B wactu «PEIIWJIN» oTpaxaeTcss NPUHATOE pelieHue (pe3yabTaThbl
rOJIOCOBAHUS ) MO KaXKJ0OMY BOIIPOCY MOBECTKH JHS 3acedaHusl.

Ecnu Bo BpeMst o0CykAeHUsI BONPOCA YIEH Yy4aCTKOBONH KOMHCCHUU C MPABOM
PEIIArONIEeTO TOJ0ca 3asBISET O HAIMYUU 0COOOTO MHEHHS, TO OHO OOpMIISETCS
MM Ha OTAEJIBHOM JIUCTE U MTOMEIIAETCS MOCJE PELIEHHUS], B CBSA3U C KOTOPBIM 3TO
MHeHHe u3noxkeHo. Mudopmarus o Hammumu 0coOOro MHEHUS JOJIKHA OBITH
OTpaXE€HA B TEKCTE MPOTOKOJIA.

5.18. TIpoTtokon 3acemaHus MOAMKMCHIBACTCS TMPEACEAATSILCTBOBABIINM Ha

3acelaHuM W CEKpeTapeM Y4YacTKOBOM M30MpareabHON KOMHCCUU (WM YJIEHOM
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YY4aCTKOBOW KOMUCCHUM, HCIOJHSBIIMM OOS3aHHOCTH CEKpeTaps y4aCTKOBOMU
n30MparenbHON KOMUCCUHN) C YKa3aHUEM MOJIHOTO HAMMEHOBAHUS JOJHKHOCTEH.
5.19. IlpoTtokonbsl  3aceqaHUil  HYMEPYIOTCS B XPOHOJOTMYECKOMN

MMOCJICA0OBATCIIBHOCTH B IIPCACIAX KAJICHAAPHOIO roaa.

6. KoHTpoJIb Nco/IHeHN s JOKYMEHTOB U NOpYy4YeHHuii

6.1. KoHTposto MCHIOTHEH NS MOAJIEkKAT:

1) mopydeHwusi, cojaepamuecsi B MOCTAHOBJICHUSAX M JPYTrUX TOKYMEHTaX
UK  Poccum, U3OupatenbHOit  komuccuu  CBepasioBckoil — o0racTw,
TEPPUTOPUATIBHON ~ M30MpaTEeIbHOM  KOMHUCCHM, HW30MpaATENbHOW  KOMHCCHH
MYHUIIMTIATIBHOTO 00pa30BaHMs, OKPYKHOWU U30MpaTeIbHON KOMUCCHH;

2) MOpyUYCHUS, COICPIKAIINECS B PEIICHUSIX YI4aCTKOBOW KOMHUCCHHU;

3) BXOIAIIME JOKYMEHTBI,
4) mrcbMa TpaKIaH;

5) ucxoasine JOKyMEHTBI, TpEOYIOIIHE OTBETA;

6) mnopyueHHs, coAep)Kaluecs B MPOTOKOJAX 3acelaHuil y4acTKOBON
KOMHUCCHH.

6.2. KoHTposnb UCHOJHEHHUS JOKYMEHTOB, YKa3aHHBIX B TMKHKTe 6.1
[Topsiaka, Mo CyniecTBy 3aTPOHYTHIX B HUX BOIIPOCOB OCYILECTBIISIET MPEICENATEIb
Y4aCTKOBOM M30UpaTEIIbHON KOMUCCHH.

6.3. CpokH  UCIIOJIHEHUS TOPYYCHHH, COJEPKAIIUXCS B  PEIICHUAX
Y4aCTKOBOU M30MPATEITHHON KOMUCCHH, OMPEACISIOTCS dTUMH PEIICHUSMU.

6.4. JIOKyMEHT IOJIC)KUT UCIIOJIHCHUIO B TeueHre 30 KaJleH1apHbIX THEH cO
JTHSI €70 PETUCTPAIINH, 32 UCKITIOYCHUEM CIIy4aeB, MPEAYCMOTPEHHBIX TyHKTOM 6.5
HACTOSIIIETO pa3aena.

Ecnu nocnegnuii 1eHb UCHOJHEHUS PUXOAUTCS HA HEPAOOUYUil JIeHb, TO OH
MOJIC)KUT UCTIOJIHEHUIO B MPEIIECTBYIONIUN eMy pabouuii J1eHb.

JlokymeHTbl ¢ momeTkamu «BecbMma cpouHo», «CpOYHO» HCIOJHSAIOTCS B
TPEXAHEBHBIN CPOK, JOKYMEHTHI C MOMETKON «OnepatuBHO» — B 10-1HEBHBIN CPOK

CO OHsA YKa3aHHA 110 UCIIOJITHCHUIO.
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6.5. Cpoku HCHONHEHHs] BXOJAIIMX JOKYMEHTOB M OOpalieHuil rpakaaH
YCTaHABIMBAIOTCS MCXOJS M3 CpPOKOB, IMpEAJIaraéMblX oOpraHu3auuend JImodo
IpaXJaHUHOM, HANpPABUBIIMMHU JOKYMEHT, WM CPOKOB, YyKa3aHHbIX B
npuinoxkeHnu Ne 7 k HacTosimemy Iopsiaxy.

OtBeTbl Ha oOpalieHHs O HApPYIIEHHHM 3aKOHOJATeIbCTBA O BbIOOpax M
pedepeHayMax, TOCTYNHUBIIME B  YYaCTKOBYIO KOMHUCCHUIO B  IIEpPHUOJ
n30upaTebHOM KaMIlaHWW, KaMIlaHWW pedepeHayma, IOJIKHBI OBbITh JaHbl B
NSTUAHEBHBIN CPOK, HO HE MO3AHEE JHS, MPEAIIECTBYIOIIETO JHIO TOJIOCOBAHMS.
OtBeThl Ha oOOpallleHusi, MOCTYNUBIIME B JI€Hb TOJOCOBAHMS WJIU B JICHD,
CJIEIYIOIINH 3a THEM T'OJIOCOBAHMUSI, IOJKHBI OBITh TaHBI HEMEJIEHHO.

Ecnu daxtel, comepkamiuecss B 0OpallleHUsAX, TPEOYIOT JOMOJIHUTEIbHON
POBEPKH, PELICHUS 1O HUM MPUHUMAIOTCS HE TMO3JHEE YeM B JECATUIHEBHBIM
cpok. Ecnu oOpamienne yka3plBaeT Ha HapylleHHE 3aKOHA KaHJIHUJATOM,
n30UpaTeNbHbIM  OOBEANHEHNEM, WHUIMATUBHONW TIpPyNNoOd IO MPOBEACHUIO
pedepenaymMa, 3TH KaHAWAAT, H30UpaTenbHOEe OObEIUHEHHE, WHUIMaTHBHAs
rpynmna Io TMpOBEAECHUI0 pedepeHayMa WM ero (ee) YHOJIHOMOYEHHBIE
NpPEICTaBUTENN JODKHBI OBITh HE3aMEMJIUTENBHO OIOBEIIEHbl O IMOCTYIHUBIIEM
oOpallleHUH 1 BIIPaBe JaBaTh OOBICHEHUS I10 CYIIECTBY OOpaIeHus.

6.6. JIokyMeHT cuMTaeTcsi MCHOJHEHHBIM U CHHUMAETCSl C KOHTPOJIA IOCIe
pellieHus BCEX I[IOCTAaBJIEHHBIX B HEM BONPOCOB, COOOLIEHMS pE3YyIbTaTOB
PacCMOTPEHUS BCEM 3aMHTEPECOBAHHBIM JTULAM.

6.7. OcHOBaHMSMM ISl CHATUS JOKYMEHTA C KOHTPOJIS SIBIISIOTCS:

pElIeHNE Y4aCTKOBOI KOMUCCHUY;

OTBET HA BXOASIINI TOKYMEHT;

OTBETHl OT OpraHU3alllid, B KOTOpPbIE JOKYMEHT OBbLI HampaBieH i
pPacCMOTPEHUS 10 CYLIECTBY MOCTABICHHBIX B HEM BOIPOCOB M OTBETA 3asIBUTEIIIO;

HAIpaBJICHHE OOpallEHUs B JPyrue OpPraHU3aLMM Uil PACCMOTPEHUS 110
CYILIECTBY IOCTABJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIEr0 MH()OPMHUPOBAHUS

aBTOpa O pe3yJbTaTax PacCMOTPEHUS.
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6.8. JIokyMEeHT HEe CUUTAETCsl UCIIOJIHEHHBIM U OCTA€TCsl HA KOHTPOJIE:

€CIM OH HampaBiseTcss B JpPYrM€ OpraHbl WM OpraHu3auuu Ui
pacCMOTpPEHHUsI C UENbI0 TMOJYYEHUs Y4YaCTKOBOM KOMHUCCHEH HH(POpPMALINH,
HEOOXOIUMOM JIsl PACCMOTPEHUSI IO CYIIECTBY MOCTABICHHBIX B JOKYMEHTE
BONIPOCOB. B ciydyae HEOOXOOUMOCTH Yy4dacTKOBasi KOMHCCHS HUH(POPMUPYET 00
ATOM aBTOpa IOKYMEHTA;

€CIM OH HampaBiseTcss B JpYyrde OpraHbl WM OpraHu3auuyd s
pPaccCMOTpEHHs O CYIIECTBY MOCTAaBJIEHHBIX B HEM BOIIPOCOB M OTBETA 3aBUTEIIO
C TOCIEAYIOIUM HHPOPMHUPOBAHMEM YYaCTKOBOM H30MpaTelbHOM KOMHUCCHUU O

pe3ysibTaTax UCIOJIHEHHUS.

7. H3FOTOBJ’I€HI/IE, XpaHEHHUEC U UCITOJIB30BAHHUE IEYAaTH U ITAMIIOB

7.1. Jlnsa ynmocroBepeHUs TMOJJIMHHOCTH JOKYMEHTOB WJIHM COOTBETCTBUS
KOIUA  JOKYMEHTOB NOJJMHHUKAM  HCIOJIb3YeTCS  Me4YaThb  YYacCTKOBOM
n30MpareIbHON KOMUCCHUH.

JIns mpocTaBiIE€HUS OTMETOK O MOJYYEHUH, PETUCTPAlUHU JOKYMEHTOB B
y4aCTKOBOM M30MpaTEIbHON KOMUCCUU MOTYT UCTIOIB30BATHCS IIITAMITHI.

7.2. VI3roToBieHWE TMeYaTd W MITAMIIOB YYacCTKOBBIX HM30UpPaTEIbHBIX
KOMUCCUI ocymiecTBisieTcs: M30upartenbHoii komuccueit CBEpasoBCKON 00JIacTu
WIN TePPUTOPHATIBHON M30MPATEIIbHONM KOMUCCHEH B COOTBETCTBUHU C 00pa3IloM U
ONMCaHueEM, yTBepKAeHHbIMU ntocTaHoBieHneMm LUK Poccun.

7.3. TleyaTs yd4acTKOBOM W30MpPATETbHON KOMHUCCHM TPOCTABISETCS Ha
MPOTOKOIaX 00 UTOraxX TOJIOCOBAHUS, HA KOMUSIX PEIICHUH y9aCTKOBOW KOMHUCCHH,
Ha TIAKeTax MpU OTHPABKE JOKYMEHTOB, MPU OPOPMIICHUHN JTOKYMEHTOB Ha MpUEM
TOBAPHO-MATEPUANBHBIX LEHHOCTEH, BCEX AaKTaX, COCTABIIEMBIX YYaCTKOBOU
KOMHCCHEH.

7.4. TleyaTp yYacTKOBOW W30MpATEIHbHOW KOMHUCCHUU TIOCTE OKOHYAHUS
M30UpaTeIbHOW KaMIaHWM, KamMnaHuu pedepeHayma JOJDKHA XpaHUThCA B
HAJIC’)KHO 3aKPbIBAEMOM U ONEYaThIBAEMOM ceiide WiIM MeTauiM4ecKkoM Imkady B

TEPPUTOPUATILHON KOMHUCCHH.
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7.5. Ilpencenarenp y4acTKOBOWM H30MpaTeNIbHOM KOMHUCCHHM B MEPUOJ
MpoBeJieHUsT BbIOOpPOB U (Wim) pedepeHaymMa OCYIIECTBISET KOHTPOJIb 3a
MPaBUJIBHOCTBIO XPAHEHHSI U WCIIOJNb30BAaHUS TE€YATH, 3aTEM IEpeAaeT Mevarbh Ha

XpaHEHUE B TEPPUTOPHUAIBHYIO U30MPATEIbHYIO0 KOMUCCHUIO.

8. BeieHne HOMEHKJIATYPbI j1eJ1 U (popMHUpOBaHUE e

8.1. CocramieHue u yTBEpKJIeHUE HOMEHKIATYPHI JICII.

Homenknatypa nen mnpegHasHaueHa Juisi (OPMUPOBAHMS HCIOJTHEHHBIX
JOKYMEHTOB B J€Jla, CHUCTEMAaTH3alluM U ydeTa JAeJ, OINPENENICHUS CPOKOB HX
XpaHEHHS.

B HOMmeHKnaTypy €N BKJIIOYAIOTCS 3arojIOBKM J€Jl, OTpaKalollle BCE
JTIOKYMEHTUPYEMBbIE YU4aCTKH PabOThl y4aCTKOBOW KOMHUCCHH.

3arojoBOK Jiefa JIOJKEH YETKO OTpakaTh OCHOBHOE COJIEPYKAHUE U COCTaB
nokyMmeHToB. He nomyckaercsi ymnoTpeOjieHHe HEKOPPEKTHBIX (HOPMYIUPOBOK,
BBOJHBIX CJIOB U CJIOKHBIX 000OPOTOB.

IIpu cocTaBlieHMM HOMEHKJIATYpbl JEN CJIEeAyeT pPYKOBOJACTBOBATHCS
[lepeuneM THUIIOBBIX YNPABICHYECKUX APXUBHBIX JIOKYMEHTOB, 00pa3yroOIIMXCs B
npolecce AEATEIbHOCTH TOCYJAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
CaMOYTPABJIEHUS U OpraHU3alUi, C YKa3aHUEM CPOKOB XPaHEHUS, YTBEPKICHHBIM
npukazom denepanbHoro apxuBHoro areHTcTBa oT 20 Aexadbps 2019 roma Ne 236;
MOpSAJAKAaMH XPaHEHUsT W IIepeladyd B AapXWUBbl JIOKYMEHTOB, CBA3aHHBIX C
MOATOTOBKOW ® mpoBefeHueM BbiOOpoB, yTBepxkaeHHbiMU [[UK Poccum wu
N3bupatenpHoii komuccued CBepAJIOBCKONM 007acTH, HOMEHKJIATypamH el
Y4aCTKOBOW M30UpaTeIbHON KOMUCCHUH 32 TIPEIIIECCTBYIOIINE TOIBI.

Homenknatypy nen y4acTKOBOW H30MpaTEeIhHON KOMHCCHH COCTaBIISET
TEppUTOpUalibHAsT MN30UpaTeIbHAasi KOMHUCCHS, BBIHOCHUT €€ Ha COIJlacOBaHUE
OKCTEepTHON KOMHUCCUU TEPPUTOPUATBHON M30MpaTENhbHON KOMHCCHH, U, TOCHE
COTJIACOBAHMS, YTBEPKIAET CBOUM PEIIECHUEM.

VYTBepKJeHHAsT pEeUIeHUEeM TEPPUTOPUATBLHON HM30UpaTENIbHON KOMHCCUU

HOMEHKJIaTypa JIeJl Y4aCTKOBOW H30MpaTeIbHON KOMHUCCUU OO0s3aTesbHaAs s
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WCIIOJTHEHUS BCEMHU YYaCTKOBBIMU KOMUCCUSIMU (TpuiiokeHue Ne 8 K HacTosieMy
[Mopsiaky).

B ciiyyae BO3HHMKHOBEHHS HOBBIX JI€JI, OHHU JIOMOJIHUTEIBHO BHOCSTCS B
YTBEPKACHHYIO HOMEHKIATYPY AL

Cpoxk XpaHEHHs JOKYMEHTOB YKAa3bIBAE€TCSI B HOMEHKIIATYPE JEN CO CCHUIKOM
Ha COOTBETCTBYIOIIYIO CTaTbio llepeuHss WM Ha MOYHKT COOTBETCTBYIOIIETO
[Topsinka xpaHeHHs U NEpeavv B apXUB JOKYMEHTOB, CBSI3AHHBIX C MOJATOTOBKOM
U TIPOBEICHUEM KOHKPETHBIX BHIOOPOB.

Ncuncnenne CpPOKOB XpaHEHHUs JIOKYMEHTOB, 3aKOHUYECHHBIX
JEIONPOU3BOICTBOM B TEKYILIEM IOy, HAUMHAETCS ¢ | SSTHBaps CIIEIYIOLIEro roja.

8.2. OpopmiieHre  JTOKYMEHTOB, 3aKOHYEHHBIX  JICJIONPOU3BOJICTBOM,
dbopMupoBaHUE JIe]1 B y4aCTKOBOM M30MPATEILHON KOMUCCHUHU.

3aKOHYEHHBIE JETONPOU3BOACTBOM JIOKYMEHTBI oOpMIISIIOTCSI
B COOTBETCTBUM C TpeOoBaHusiMu llopsnka, cHuchIBaloTCA TIpejcenareaemM
y4aCTKOBOU M30MpaTeIbHOW KOMUCCHH B JIETIO.

HcnonHeHHble AOKYMEHThI (OPMHUPYIOTCS B Jela B COOTBETCTBUU C
YTBEPKIACHHON HOMEHKJIATYPOH JEIl.

He nonyckaetcs nomenieHue B J€10 JOKYMEHTOB, COJEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJjOBKY J€a.

B neno BkItOYarOTCS BCE JOKYMEHTHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MIPUJIOKEHUSIMHA, YKa3aHHBIMU B TEKCTE JOKyMEHTA. [Ipy OTCYTCTBUM MPUITOKEHHU,
YKa3aHHbIX B TEKCTE JOKYMEHTa, MpeacefaTedb JUOO CEKpeTapb Y4YacTKOBOM
n30UparebHOM KOMHCCHHM  OO0s3aH CJelaTh 3aluch Ha JOKYMEHTEe 00 WX
MECTOHAXOXKICHUU.

[Ipotokonbl  3acemaHuii  y4yacTKOBOM  M30MpATeNbHOM  KOMHUCCUU
pacrojararorcsi B JI€JIe [0 XPOHOJIOTMHA B TMOPSAAKE BO3PAaCTaHUS HOMEPOB.
JIOKyMEHTBI K 3aC€laHuI0 YYAaCTKOBOM KOMHUCCHM IIOMEMIAKOTCS  MOCIIE
COOTBETCTBYIOIIETO IPOTOKOJIA.

OOparnieHust rpakJaaH U JOKYMEHTBI 10 UX PACCMOTPEHUIO (POPMUPYIOTCS

B OTAeNbHbBIC nena. Kaxmoe oOpalieHre U BCe JOKYMEHTBI 10 €ro pacCMOTPEHUIO
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COCTaBJISIIOT B JICJIe CAMOCTOSITCILHYIO TPYIIY M Pacrojiaralorcs B ajapaBUTHOM

MOPSAJIKE MO NMepBbIM OyKBaM (paMUIUil aBTOPOB 0OpaIeHHil.
9. OTBEeTCTBEHHOCTH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3ALMIO AEJIONPOU3BOJCTBA B yYaCTKOBOM
n30UpaTebHOM KOMHUCCUHM, OOECIedYeHHE KOHTPOJS MCIOJHEHUS JIOKYMEHTOB,
oOecrieyeHue COXPAHHOCTU JOKYMEHTOB M IMepeAadyy MX B TEPPUTOPHAIBHYIO
KOMHUCCHIO HECET MpejceiaTelb YyYaCTKOBOW M30UpaTesIbHOM KOMUCCHUU, KOTOPBIN
oOecreynBaeT Takke KOHTPOJb coOoieHus TpedoBannii HacTosmero [lopsiaka.

9.2. YUneHbl y4acTKOBOW H30MpaTEIHLHON KOMHUCCHHM HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a  coOmojeHue TpeboBaHui  Hacrosimero  [lopsiaxa,

COXPAaHHOCTb HAXOOAIINXCA Y HUX JOKYMCHTOB.
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[Tpunoxxenne Ne 1
K [lopsnky BeneHus Ae10npOU3BOICTBA
B YYaCTKOBOM M30MpaTeIbHOW KOMHCCHH

dopma KypHAIA PErUCTPALMM BXOASIIUX JOKYMEHTOB

Hara | U30upa- | Peructpa- | Koppe- Homepu | Kparkoe | Pe3o- Cpox | Otmerka
IIOJIy- | TEIbHBIM | LIIMOHHBIA | CIIOHJEHT Jara colep- | JIIOUMSA | UCIOJ- 00
YCHU Y4acCTOK HOMCED JOKYMCH- JKaHUEC HEHUA HUCIIOJI-
Ne Ta HEHUH
1 2 3 4 5 6 7 8 9
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[Tpunoxenue Ne 2
K [lopsiaxy BeneHus Aenonpou3BOICTBA
B Y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

AKT

MBI, HHKCIIOAIMMCAaBIINECCA

(®.1.0O usieHOB y4aCTKOBOH KOMUCCHH)

COCTaBWJIM aKT O TOM, YTO « » 20 r. NpH
BCKPBITUU MaKeTa

(yxa3aHre HaMMEHOBaHUsI MakeTa (IHCchMa, OaHAEPOIH H T.[1.), OT KOO IOITY4YEH)

B HCM HC OKa3aJIOCh

HaCTO}IHII/Iﬁ aKT COCTABJICH B ABYX JK3CMILJIApax.

[Toanucu: (®.1.0.)
(®.1.0.)
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[Tpunoxxenne Ne 3
K [lopsinky BeneHus nenonpon3BoaCTBa

B Y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

@DopMa KYpHAJIA PerucTpaluu 00palieHuil rpaxIaH

Hata | Homep Peru- Kop- Anpec Conep- | Peso- Cpok | Ormer | Homep
nony- | YUK* crpa- pecnon- MecTa JKaHUE | JIIOIMS | UCHOJ- | Ka 00 nena
4YCHUS ITUOHHBIN JCHT KHUTECIIb- o0Opa- HCHHUS | HUCIOJ-
HOMCEpD CTBa HICHUS HCHUU
3asIBUTEJIS,
HOMEDP
tenedoHa
1 2 3 4 5 6 7 8 9 10

4 ﬂaHHBIfI CTOJ'I6CLI BKJIFOYACTCA B TOM ClIy4dae, €CJIr JACIOIPOU3BOACTBO YUK BCACT TCPPUTOpUATIbHAA

I/136I/Ip aTCIIbHAas1 KOMHCCHA.
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[Tpunoxxenne Ne 4
K [lopsiaxy BeneHus Aenonpou3BOICTBA
B Y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

®opmbl 0J1aHKOB,

HCIOJIb3YEeMbIX B YYaCTKOBOI M30MpaTe/IbHOI KOMUCCHH
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CBEP/UIOBCKAS OBJIACTD
T'OPOJCKOM OKPYT NEJBIM

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYACTKA Ne

HNPOTOKOJ 3ACEJAHUA

Ne

(mara)

(MecTo npoBeieHUs)
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CBEP/UIOBCKAS OBJIACTD
T'OPOJCKOM OKPYT NEJBIM

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYACTKA Ne

PEIIEHMUE

(mara)

(MecTo cocTaBieHMs)

(HanMeHOBaHHUE PEIICHUS)
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CBEP/UIOBCKAS OBJIACTD
T'OPOJCKOM OKPYT NEJBIM

YYACTKOBAS U3BUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YYACTKA Ne

(ymura, 10M, HaceJICHHBIH MyHKT, pailoH, 001acTh, HHIIEKC, TelIehOH)

Ha Ne oT
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[Tpunoxxenne Ne 5
K [lopsaaky BeneHus nesnonpon3BoaCTBa
B y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

TpeGoBaHus K TOKYMEHTaAM, H3rOTOBJISIEMBIM C ITOMOIIBIO
eYaTawiinx yCTPOUCTB, U K (paililaM TEKCTOBLIX JOKYMEHTOB

1. Texkctel nokymeHTOB Ha OnaHkax Qopmara A4 mnedararorcs uepes
1,5 MEXCTPOUHBIX HHTEpBAIA.

2. Ha3BaHue BHJ1a JOKyMEHTA I€YATACTCS MPOIMMMCHBIMUA OyKBaMH.

3. Ecmm 3aromoBok k Tekcty mpeBbimaer 150 3HakoB (5 cTpOK),
JIOIyCKaeTcsl MPOJJIeBaTh €ro JI0 TPaHUIBl MpaBoro Imojis. Todka B KOHIIE
3aroJIOBKa HE CTABUTCSI.

4. PacmmdpoBka mnoamucu B pekBusure «l[loammchy  meuyaTaeTcs
Ha YPOBHE IOCJICIHEH CTPOKM HAWMEHOBaHHUS JOJKHOCTH C HCIOJIb30BaHUEM
xomOuHaruu kiaauin Shift — Ctrl — IIpobGen Mexay nHuManaMu U paMuIuei.

5. Cosznganume, ¢opMatupoBaHHE ¢ BBIBOJL Ha Ie4aThb JOKYMEHTOB
IPOU3BOJIUTCA, KaK MPABUIIO, HA KOMIBIOTEPAX C UCHOJIb30BAHHEM MPOTPAMMHOIO
npoaykra Microsoft Office Word (manee — MS Word).

6. Ilpm QopmaTupoBaHuu HTOKYMEHTOB PEKOMEHIyETCS padoTarh ¢
BKJIIOYCHHON KHOMKOHM Y Ha mamenu Hactpoiikm MS Word, uroObl BuaeTh Ha
9KpaHe oOToOpakeHHWE 3HAKOB ab3aleB W JIPYrUX CKPBITHIX  CHMBOJIOB
dbopmatupoBaHus.

7. Tlpu QopmaTupoBaHUM TEKCTa JOKYMEHTOB HCIIONB3YEeTCS CTUIIb,

KOTOPBIM UMEET CIEAYIONINE apaMeTpPhI:

Ipudt Liberation Serif

Pazmep 14 nyHkToB

Otctyn cieBa 0cm
crpaBa 0 cMm

Nurtepan nepes 0 myHKTOB
[Tocne 0 myHKTOB

MeXCTpOUHBIN UHTEPBAI MOy TOPHBIN
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IlepBas cTpoka orcTymn Ha 1,25 cm

BripaBHuBanme 10 ITUPUHE

8. Ilpu ¢dopmatupoBanuu TadAUL HEOOXOAUMO COOJIOATH CIEAYIOLIUE
TpeOOBaHUS:

Tabnmuia Bcerja /JODKHA MMETh Has3BaHHE, KOTOPOE BBIPABHUBAETCS
M0 LIEHTPY AOKYMEHTA;

TabIuIa BRIPAaBHUBACTCS 110 IICHTPY JINCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS IO IIEHTPY SYCHKH,

JaHHBIE B TYEWKaX TaOIHIIBl BRIPABHUBAIOTCS CBEPXY IO JIEBOMY Kparo;

NPOIOJDKEHUE TaOIUII HA HOBOM JIMCTE BCET/Ia HAYMHAETCS C 3ar0JOBKOB
ee CToJIONOB (MM HOMEPOB CTOJIOIOR);

CTPOKH TaOJHIIBI IEPEHOCITCS HA HOBBIA JTUCT TOKYMEHTa MCKIIOYUTEIHHO
EJINKOM;

IIUpUHA M BbICOTA TaOJUIBl HE JOJDKHBI IPEBBINATh pa3Mepbl IOJeH
JOKYMEHTA.

9. Pa3M€pI>I oJieu AOKYMCHTA JOJKHBI UMCTH CICAYIOIMIHC ITapaMCTPhI:

BEpxHEe 2,0 cm
HIDKHEE 2,0cm
JIEBOE 3,0 cm
paBoe 15cm

OT Kpast 10 KOJIOHTUTYJA:

BEPXHETO 1,25 cm

HUKHETO 1,25 cMm

[Ipy TOATOTOBKE MOKYMEHTOB HCIONB3YIOT CIEAYIONINE PEKBU3UTHI:
HAaWMEHOBaHWE OpraHU3AIINH;

CIIPaBOYHBIC TaHHBIE 00 OpTraHU3AIINH,

HAaUMEHOBAHUE BUJIA JOKYMEHTA,

JaTa TOKyMEHTa,;

PETHCTPAITMOHHBIA HOMEDP TOKYMEHTA,;

CCBUIKA HA UCXOASIINN PETUCTPAMOHHBIM HOMEDP U 1aTy JOKYMEHTA;
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MECTO COCTaBJICHUS (U3aHUs) TOKYMEHTA,
aapecar;
rpud yTBEpKACHUS JOKYMEHTA,
3aroJI0OBOK K TEKCTY JOKYMEHTA;
yKa3aHUs 10 UCTIOJHEHUIO JOKYMEHTA;
TEKCT JIOKYMEHTA;
OTMETKA O HAJTUYUU MPUIIOKEHHUS;
MOJITHUCH;
rpud COryiacoBaHUS JOKYMEHTA;
BU3A;
neyaTh;
OTMETKa 00 UCIIOJTHEHUH JOKYMEHTA U HAMPABJICHUH €T0 B JIEJIO;
OTMETKa 00 MCIOJIHUTETIE.
11. PexkBu3uthl (KpoMe TEKCTa JIOKyMEHTa W aJpecaTra), COCTOSIIHE

N3 HCCKOJIBKUX CTPOK, II€YATAarOT CO CIICAYIOINUMU IapaMCTpaMU:

Hpudr Liberation Serif

Pazmep 14 nyHkTOB

Orcryn cieBa 0cm
cripaBa 0cm

HNuTepBan

nepen 0 myHKTOB

nocJie 0 myHKTOB

MeXCTpOUHBIN UHTEPBA OJMHAPHBIN

OtcTyn nepBoi CTpOKU HET

BripaBHUBaHMe 1O LIEHTPY

12. PekBu3uT «Anpecary Ne4aTaroT CO CICAYIOMIMMHA MapaMeTpaMu:

Ipudt Liberation Serif
Pazmep 14 nyHkToB
Orctyn cieBa [ cMm

crpaBa 0 cMm
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HNuTepBan

nepen 0 myHKTOB
1ocie 0 myHKTOB
MeXCTpOUHBIN UHTEpBAI OJMHAPHBIN
OtcTyn nepBoi CTpOKH HET
BripaBHUBaHME 110 LIEHTPY

Ecnum coctaBHble yacTu peKBU3UTOB «Ajpecar», «I'pud yTBEpKICHHS
nokymenta», «I'pud cormacoBanusi jgokymMeHTa», «OTMeTKa O HaJIUYUU
NPWIOKEHUS» HE YMEIIAI0TCs Ha OJIHOW CTPOKE, TO Pa3pblB CTPOKH B HYKHOM
MECTE TPOM3BOJIUTCA C TOMOINBIO CHUMBOJIA «Pa3pblB CTpoku» (KOoMOWHAIUs
kiasuin Shift — Enter).

[Ipu odopmieHnn MOKYMEHTOB Ha JBYX M 0Oojiee CTpaHMIaX BTOpas
U TIOCIEIYIOIINE CTPAHUIbI JOJDKHBI OBITH MpOHYMepoBaHbl. Homepa cTpanuil
IIPOCTABJISIOT TTOCEPEUHE BEPXHETO MOJIs JUCTa apabckuMu 1udpamMu 6€3 3HaKOB
IPENUHAHUS.

Ecnam 1okyMeHT uMeeT npuiIoKEeHHE, TO OHO MeYaTaeTcs C HOBOW CTPaHUIIbI
U UMEET CAMOCTOATENIbHYIO HyMEPALUIO CTPAHHII.

13. s BBISIBICHMSI M MCTIPABICHUS BO3MOXHBIX OIIMOOK B TIPABONMCAHHUH
B cpopMupoBaHHBIX (aillax PEKOMEHIYETCS  OCYHIECTBISATh  MPOBEPKY
JOKYMEHTOB, UCMOJIb3Yysl CACTEMBI TPOBEPKH MPABOMUCAHUSA.

14. Kaxpaplil JOKYMEHT CO BCEMHU IMPUIOKEHUSIMU K HEMY ITOMEIIA0T
B OTJEIBHBIN (Dailsl (ecu MPUIIOKEHUS CO3/IaHbl OJHUM TMpolieccopom). BHyTpu
daiina cam TOKyMEHT U Ka)X10€ MPUIOKEHUE TTOMEIIAIOT B OTACIbHBIC Pa3/Ieibl.

15. Bce pexBH3UTHI TOKYMEHTa OTAEISAIOT APYr OT JApyra OJHOW IyCTOM
CTpPOKOM, oOpa3yemoii cumBojom ab63ama (f — xmaBuma Enter). B Ttekcre
HE JIOJDKHO BCTpevaThes 00Jee JByX CUMBOJIOB a03alia moAps/l.

16. He momyckaercst mucaTh CJIOBa C pa3psIKOM, BCTABIISAS MPOOEITBI MEXKTY
OykBamu B cioBax. He nmomyckaercsi ucnoJib3oBaHue MpoOeoB i oOpa3oBaHUs

a03alHOro OTCTyna (KpacHOl CTPOKH) WM MYyCTBIX CTPOK. B Tekcre HE AOJKHO
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BCTpEYaThCsl MOAPS Oojiee OJHOTO CHMBOJA mpobOena. PasmencHue WHUIMATIOB
u pamwimu nenmaeTcs ¢ WCTIOJIb30BaHHEM HepaszesieMoro mpobena (coueTaHue
knasuin Shift — Ctrl — TIpoGen).

17. He nomyckaeTcsi BKIIOYaTh B TEKCT JAOKYMEHTA pa3icIUTEIbHBIC
JIMHWU, COCTaBJICHHBIC U3 IIETIOYEK CUMBOJIOB (*, =, -, — 1 1Ip.).

18. He nomyckaercsi HMCIOJIB30BAaHUE B PYCCKHX CJOBaX CXOJHBIX IO
HauepTaHuio JaTuHCKuX OykB (A, &, B, C, ¢, E, e, H, K, M, O, 0,P, p, 1, X, X, y).

19. He pomyckaercss HCHOJIB30BaHME CHUMBOJA TaOymssuuu (—) s
oOpa3zoBaHus ab3amHOro OTCTyna (KpacHOM CTPOKHM) WM IYCTBIX CTPOK.
AO3anHBIH OTCTYN yCTaHaBIMBAIOT B MeHO Dopmar/Ab3ar] WK C TTOMOIIBIO
BEPXHETO JIBM)KKA Ha TOPU30HTAJILHOM JIMHEHKE.

20. Bmecto OykBbl «E» momkHa ynoTpebnsaThes OykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPU HAJMYHUH MTOATBEPKIAIOIINX JIOKYMEHTOB).

21. PexBusuthl «HamMeHoOBaHuWe BHIA JOKYMEHTa» JIOJDKHBI  OBIThH
BBIPOBHEHBI 0 IEHTPY M KaXKIBIH W3 HUX JIOJDKEH MPENCTABISITE COOOM OJMH
ab3all, TO €CTh BHYTPHM TEKCTa Ka)XJOT0 PEKBHU3UTAa HE JOJDKHO OBITH CHMBOJIA
ab3ama. He pomyckaeTcs HCMoOib30BaHWE CHUMBOJA ab3ama g MpepbIBaHUS
CTPOKH B TMPOU3BOJIBHOM MECTe, JJIi ITOr0 CJEAYeT HCIOJIb30BaTh CHMBOI

pas3pbiBa CTpokHu (komOuHarus kiaasuin Shift — Enter).
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[Tpunoxxenne Ne 6

K [lopsaaky BeneHus nesnonpon3BoaCTBa
B Y4aCTKOBOM M30MpaTeIbHOW KOMUCCHUU

dopma KypHAJIA PErUCTPANMM UCXOAALIMX JOKYMEHTOB

Hara Homep | Peructpa- | Anpecar Kpatkoe KTto Ucnonnautens | Homep
OTIIpABJIE- YUK® AOHHLIN COJIep)KaHue | TTOAITNCAI nena
HUSA HOMED JOKYMEHTa | JOKYMEHT
JIOKYMEHTa
1 3 2 4 5 6 7 8

° ﬂaHHBIfI CTOJ'I6CLI BKJIFOYACTCA B TOM Cliy4dac, CCJIMU ACIOINPOU3BOACTBO BCACT TCPPUTOPUATIbHAA
I/136I/IpaTeJ'ILHa$I KOMHCCHA.
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[Tpunoxxenne Ne 7
K [lopsnky BeneHus AeI0npOU3BOICTBA
B YYaCTKOBOM M30MpaTeIbHOW KOMHCCHH

INEPEYEHD
NMOAJIesKANMX KOHTPOJIIO JOKYMEHTOB
€ YKa3aHHeM CPOKOB HCIOJHEHUSA

1. HopmaTuBHBIE aKThl OPraHOB MECTHOTO CaMOYMPABJICHUSI — COTJIACHO
YKa3aHHOMY B HHUX CPOKY.

2. Cpox MOAroTOBKM OTBETa Ha 3alpoc JAemyTaTta 3aKOHOJATEIbHOTrO
Co6panus CeepyioBckoit obsiactu — He MmeHee 10 nHei.

3. TpeGoBanue mMpokypopa O MPEACTABICHUM CTAaTUCTHUUYECKOW M WHOMN
uH(dOpMaINK, CIIPABOK U MHBIX MaTEPHAIOB WJIM UX KOMUNA — B TeYEHUE 5 pabounx
IHEW C MOMEHTA €ro MOCTYIUIEHHUSA, a B XOJI€ IPOBEACHUS MPOBEPOK HCIIOTHEHHUS
3aKOHOB — B T€UECHHE 2 paboUYnX JHEH C MOMEHTA MpeAbsIBICHUS TPeOOBaHUS;

4, [Iporect mnpokypopa — He mno3gHee 4YemM B 10-IHEBHBI CpOK
C MOMEHTA €ro nocrymieHus. [Ipokypop BlipaBe yCTaHOBUTH COKPAILIEHHBIM CPOK
paccMOTPEHUS MPOTECTA;

o. [IpencraBieHne NpoKypopa — HE3aMEMJIUTENBHO, C IPUHATUEM MEP B
TE€YEHUE OJHOT0 Mecslla C MOMEHTA €ro NOCTYIUIEHUSI.

6. OOpaieHns TpakJaaH, MOCTYNMHUBIINE B MEKBBIOOPHBIH TEPHUO, IO
BOIIpOCaM MOJTOTOBKH BbIOOPOB — 10 30 KaJeHIApHBIX AHEH, a MOCTYNUBILIUE B
nepuoy, u30WpaTenbHOM KaMIlaHWUM — TSTh JHEH, HO HE TMO03JHee [Hf,
MPEAIIECTBYIOLIET0 JHIO TOJIOCOBaHUS, a OOpalleHus, MOCTYNHBIIUE B JI€Hb
rOJIOCOBAHUS WJIM B JI€Hb, CICAYIOIIMI 3a JHEM TOJIOCOBAHHMS — HEMEIJIEHHO.
Ecmu dakTel, cogepkamuecs B oOpameHnn, TpeOyroT TOTOTHUTEITFHOW TPOBEPKH
— JecsTh AHEH (B COOTBETCTBUU C MYyHKTOM 4 cTtaThu 20 DenepanbHOro 3akoHa
«O0 OCHOBHBIX TapaHTUAX W30UpaATENbHBIX NpaB U MpaBa Ha Yy4yacTHUE B

pedepennyme rpaxnan Poccuiickoit denepaunny).
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1. OOGparnieHust rpaxaaH, CoJepxKallue BOMPOCHI, PEIICHUE KOTOPBHIX HE
OTHOCUTCS K KOMIICTCHIIMM OKPY)KHOW KOMHCCHH, TIEPECBUIAIOTCA  TI0
MTO/IBEIOMCTBEHHOCTH B TEUCHUE CEMU KaJCHIAPHBIX THEH.

8. OOpameHus CpeACTB MaccoBOM  HMH(pOpMaluu 1O  BOIpocam
MpeaocTaBiIeHUsT WHMOpPMAIlMU — CeMb KaleHAapHBIX nHei. Ecim TpeOyembie
CBEJICHUS HE MOTYT OBITh MPEACTABJICHBI B YKa3aHHBIA CPOK, TO JIOMYCKAETCS
OTCpOYKa B MPEJOCTABIICHWH 3ampamuBacMold WHGOpPMAIMM C BpPYYCHHUEM B
TPEXTHEBHBIH CPOK CO JHS TOJYYCHHs] MHCHBMEHHOTO 3ampoca HHGOpMAIHH
YBEIOMJICHHSI 00 OTCPOYKE IMPEACTABUTENIO PEAAKIINH, B KOTOPOM YKa3bIBAIOTCS
NpUYMHA OTCPOYKH, JaTa, K KOTOpOoW Oyjaer mMpejcTaBjicHa 3amparniuBacMas
uHpOpMaI¥s, JTOJDKHOCTHOE JIMIIO, YCTAaHOBHUBIIEE OTCPOYKY, JlaTa NPUHSATHS

pelieHust 00 OTCPOUKe.
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[Tpunoxxenne Ne 8
K [lopsiaxy BeneHus Aenonpou3BOICTBA
B y4aCTKOBOW M30MpaTEIbHON KOMHCCHH

YTBEPXIEHA
pelieHueM Huxnepeuyenckon
paliOHHOU TEPPUTOPHUAIILHOU

n30UpaTeIbHON  KOMUCCUH oT
No

HOMEHKJIATYPA JIEJI

YYACTKOBOM U3BUPATEJBHON KOMUCCUU

HUKHEPEUEHCKOI'O TOPOJCKOI'O OKPYT A
HA 202 -202_ T'OJBI

Mrexe Kon-Bo Cpok xpanenus jgena (Toma,
¢ 3arooBok nena nen (TOMOB, qacti) U Ne cTaThy 110 [Ipumeuanue
Aena (Toma, wacTn) yacreil) ITepeunto
1 2 3 4 3)
CexpeTapb y4acTKOBOH
n30UpaTeTbHOd KOMHCCUU [Toamuce Pacmmdpoka noganucu

JlaTa
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[Tpunoxxenue Ne 9
K [Topsaaxy BeneHus nenonpon3BoaCcTBa
B YYaCTKOBOM M30MpaTeIbHOW KOMHCCHH

Pexomenganuu
110 OPraHU3alMH AeJONPOU3BOACTBA YYACTKOBBIX H30MPaTeIbHBIX
KOMMCCHH B MeKBbIOOPHBIN NEPUO] TEPPUTOPUAIBLHON M30MPaTETbLHOMN
KOMMCCUEH

[lo pemienuto TeppuTOpUATBLHON M30MPATETEHON KOMUCCHH, 0003HAYEHHOMY
B llopsinke BemeHus JEIOMPOM3BOACTBA yYAaCTKOBBIMU  W30HMpaTEIbHBIMU
KOMHUCCHUSIMH, JICJIONPOU3BOJCTBO YYAaCTKOBOM H30MpaTEIbHOM KOMHUCCUU B
MEXBBIOOPHBIA  TEPHOJT MOXKET BECTH TEppUTOpUAlbHAs U30UparebHas
KOMHUCCHSI, ONPENEIINB CIEAYIOMNN MOPAI0K BEACHUS JETONPOU3BOCTBA.

[Toctynarompie B y4aCTKOBbIE KOMMCCHM JOKYMEHTBI PETHUCTPUPYIOTCS
TEPPUTOPUATIBHON  M30HMpaTenbHOl Komuccuedl B «OKypHane perucrpanuu
NOCTYNAIOIIUX JIOKYMEHTOB B YYacTKOBblE H30UpaTeibHble KOMHCCHM» B
COOTBETCTBHH C pa3zzaesnoM 2 Hactosmero [lopsnka.

JIOKyMEeHTBI ~ MOTYT OBITh  3apETUCTPUPOBAHBI C  HCIOJIb30BAHUEM
PETHCTPAIMOHHOTO IITaMIla, U3rOTOBJICHHOTO TEPPUTOPUATBLHON H30HpaTebHON
KOMMCCHEM.

[Tocne peructpamuy JOKYMEHTBHI IEPENAOTCS IPEACENATEN0 YYaCTKOBOU
KOHKPETHOW W30UpaTeIbHOW KOMHUCCHUU JJIi TPUHATHS COOTBETCTBYIOIIETO
pEILICeHUs U MOATOTOBKU OTBETA.

B cinydae HeOOXOAMMOCTH, IO PEHICHUIO MpeAceaaTenss Yy4acTKOBOU
n30UpaTebHON KOMHCCHH, PACCMOTPEHUE IOKYMEHTOB MOXET OBITh BEIHECEHO Ha
3ace/laHne y9acTKOBOW M30MpaTeIbHOW KOMHCCHH.

[TogroroBneHHsle B  pe3ysbTaTE€ HCHOJIHEHHS JOKYMEHTOB MHUCbMa
MOAMUCKHIBAIOTCS TpEceaaTeieM Y4YacTKOBOW HM30UpaTeNbHOM KOMHUCCUU U
MEePEeTA0TCS B TEPPUTOPHATHHYIO M30MPATEIBbHYI0 KOMUCCHIO ISl PETUCTPALNH U
OTOpPaBKM aJapecaTy, a HWCHOJHEHHbIE JOKYMEHTBl CHUCBIBAIOTCS B JIEJO

npejceaTe’IeM Y4acTKOBOW HM30HMparelbHOM KOMHUCCHM W TMEPEeJaroTcs B
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TEPPUTOPUAIIBHYIO U30UpaTEbHYI0O KOMHUCCUIO JUIs TOMEIICHHs B JEJ0 B
COOTBETCTBUM C HOMEHKJIATypOU Ael.

Hcxopsdmme  JOKYMEHThl  YYacTKOBBIX  M30MpaTeNIbHBIX  KOMUCCUU
PETUCTPUPYIOTCS TEpPUTOpUATILHON u30upaTenbHOM KoMmuccuen B «Kypnaie
perucTpalii  OTHPABIAEMBIX JOKYMEHTOB U3 YYaCTKOBBIX KOMMCCHUW» B
cooTBeTCTBUH C paszzaenom 4 [lopsaaka.

3aperucTpupoBaHHbIE  JIOKYMEHThl ~ TeppUTOpHalbHAas  U30UparesabHas
KOMMCCHSI OTIIPABIIAET apecaram, a KoMUY ITIOMEIIAET B COOTBETCTBYIOLIUE JIEJIA.

B cnyuyae mpoBeneHusi 3acejaHusi y4acTKOBOM H30UpPATEIbHOM KOMUCCHH
CEeKpeTapb KOMHUCCHM BEIET IPOTOKOJ 3acelaHusi, KOTOPbIA B TeYeHHE 3-X
pabouux nHe odopmisIeT M, OJHOBPEMEHHO C MPUHATHIMU PEIICHUSIMH U
NOKYMEHTaMM, IPWIATa€MbIMU K pPELICHUSM, IepelacT B TEPPUTOPUAIBHYIO
n30uparTenbHyl0 KoMuccuio. TepputopuanbHas u30UparenbHas KOMHCCHS, €Cld
HEOO0XOAMMO, TUPAKUPYET U PACChUIAET PEIICHHsS B COOTBETCTBUU C Pa3zeiioM
S THopsaka.

OdopMmieHHble HauIekKalUM 00pa3oM MPOTOKOJbI 3aCeJaHUi y4acTKOBBIX
N30MpaTeNbHBIX KOMHUCCUH XpaHATCS B TEPPUTOPHAIBHOM HM30MpaTesbHOM
KOMHUCCHH.

KoHTpone 3a HCIOTHEHHEM JIOKYMEHTOB M IOPYYEHMH Y4YaCTKOBBIMU
N30MpaTebHBIMU KOMUCCHSIMH OCYILECTBISIET TeppUTOpUaIbHasl U30UpaTenbHas
KOMHUCCHS B COOTBETCTBUU ¢ pazzaesnoM 6 Hactosmero [lopsaka.

TeppuropuanpHas u3bupaTenbHas KoMuccus (GopMUPYET JAefla U XPaHUT
JOKYMEHTBI YUYaCTKOBBIX N30MpPATEIbHBIX KOMUCCUH.

DKcnepTH3y IEHHOCTH JOKYMEHTOB YYacTKOBBIX H30MpPaTEIbHBIX KOMUCCHI
MPOBOJIUT HKCIIEPTHASI KOMUCCHS TEPPUTOPUATIBHON N30MpaTEIbHON KOMUCCHH.

TepputopuanpHas n30HMpaTeNbHAsT KOMUCCHS OCYIIECTBISET YHUUTOXKEHUE
JOKYMEHTOB YYacCTKOBOM H30MpaTeIbHON KOMHMCCHM C HWCTEKIIMMHU CpPOKaMHU
XpaHEHHs C COCTaBJIEHUEM aKTa YCTAHOBJIEHHON (DOpPMBI, a TAKKe MOJATOTOBKY M
neperadyy B apXuUB JOKYMEHTOB y4YaCTKOBOWM HM30MpaTeslbHOM KOMMCCHH,

NOoICKAIMUX ITOCTOAHHOMY XPAaHCHHUIO B COOTBCTCTBHU C HOpHI[KOM BCACHUA



43

JEJIONPOU3BOACTBA B TEPPUTOPUAIIBHOU n30upaTebHOM KOMUCCHH,

YTBEP>KIIEHHBIM TMOCTaHOBIeHUEM M30upatenbHoit komuccuu CBepaioBCKOM
obnactu ot 28 anpenst 2021 roma Ne 12/54.

B cnywae, ecnu TeppuropuanbHas KOMHUCCHUS NPUHUMAET pEIICHHE O
BEJICHUU  JIEJONPOU3BOJACTBA  YYAaCTKOBBIX  M30MpaTelNbHBIX KOMHUCCHM B
MEXBBIOOPDHBIA TEpPUOA B HOMEHKIATYypy JAell TEPPUTOPUATBHON KOMHUCCUU

BKJIFOYAIOTCS JOKyMeHThl Y UK:

Nunexc 3aroJioBOK sena Kou-Bo Cpok xpaHeHHUs IIpumeyanue
nena (ToMa, JacTn) nen nena (ToMa, 4acTu)
(TOMOB, n Ne ctaTeu o
yacTei) Ilepeunro
1 2 3 4 5
JIOKyMeHTBI Y4aCTKOBBIX H30MPaTeJIbHbIX KOMUCCHI

01-35 | IIpoTokomsl 3acenanmii [IOCTOSTHHO
YY4aCTKOBBIX KOMHUCCHU, cT. 18a ITTYAJL
pelleHus] Y9aCTKOBBIX
KOMHMCCHUM ¥ JOKYMEHTBI K
HUM

01-36 | [lepenucka y4acTKOBBIX 5 et OIIK
n30UpaTeIbHBIX KOMUCCHI 110 cT. 70
BOIIPOCAM OCHOBHOM I[ITYAL
JEATEIbHOCTH

01-37 | O6pamieHus rpakaan 5 et DIIK
(mpennokeHus:, 3asiBJICHUA, cT. 154
KaIOOBI) TIEPETHCKA [ITYA
YYaCTKOBBIX U30HUpaTEIbHBIX
KOMHUCCHUU MO UX
PacCMOTPEHUIO

01-38 | XKypnan perucrparuu 5 ner
BXOJISIIIUX JJOKYMEHTOB B cT. 1821
YUKu [ITYA

01-39 | Kypnan perucrparu 5 ner
HUCXOOAIINX JIOKYMEHTOB U3 cT. 1821
YUKoB [ITYA
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01-40 | XKypHnan peructparuu S et
oOpallleHnit rpaxaaH B cT. 182 ¢
YUKu IITYAN
01-41 | [Iporpammel 00yyeHuUs 5 ;mer
YJICHOB Y4aCTKOBBIX ct.200, ct. 208
KOMHUCCHU, METOAUYECKUE IITYA]

MaTepHalIbl IO 00YYEHHUIO
YJICHOB Y4aCTKOBBIX
KOMMCCHUHN




[Tpunoxenne Ne 2

YTBEPXIEHA
pewmenueM IlenpiMckon
IIOCEJIKOBOU TEPPUTOPUATILHOU

n30upaTeIbHON KOMUCCUU
ot 5 mas 2021 Ne 4/10

HOMEHKJIATYPA JIEJI
YYACTKOBOM U3BUPATEJBHOU KOMUCCHUU
HUKHEPEUEHCKOI'O T'OPOJICKOI'O OKPYT'A

HA 2021 TOJ
Nunexe 3aroyioBOK zena Kon-go | CPOK xpaHenus | llpumeuanue
nena (ToMa, J4acTH) e nena (Toma,
(TOMOB, yacTh) U Ne
uacreif) CTaThH 110
[Tepeunto
1 2 3 4 3)
01. [IpoTokonbl 3aceqanuii MOCTOSIHHO

Y4aCTKOBOM M30UpaTEIbHOM
KOMHCCHH, PEIICHUS
Y4aCTKOBOW M30MpaTEeIHHOM
KOMHCCHUH U JOKYMEHTHI K
HUM

ct. 18a IITYA/]

02.

Kommmu denepanpHbIx
KOHCTHUTYIIMOHHBIX 3aKOHOB,
denepaabHBIX 3aKOHOB,
3aKOHOB CBEPAJIOBCKOI
00J1aCTH, MPABOBHIE AKTHI
3akononatenbHOro Cobpanus
CBepayioBcKkoit 00s1acTy,
I'y6epuaropa CBepiitOBCKOM
obnactu, [IpaButenbcTBa
CBepayioBckoit 00s1acTy,
OpraHOB MECTHOTO
caMOYTIpaBJICHUS
MYHHUITUTATHHOTO
o0pa3zoBaHus 10 BOIIpOCaM
MMOATOTOBKH Y TIPOBEICHUS
BBIOOPOB U pedepeHIyMOB

TIMH
cr. 16, 26, 36,46
NITYAJL




03. Konuu mocranosneHwii, JAMH
MHCTPYKTHBHBIX ITUCEM, cT. 30
obpamennii [IK Poccun, IITYAJL
N3bupatenbHOM KOMUCCUU
CaepaioBckoit obsactu,

TEPPUTOPHUATIBHOU
n30upaTenbHON KOMUCCHH,
n30upareaTbHON KOMUCCUU
MYHHITUTIATBHOTO
o0Opa3oBaHus, OKPY>KHOM
n30MpaTeIbHON KOMUCCHH TI0
BOTIPOCaM TMOJATOTOBKHU U
IIPOBEJICHUS BHIOOPOB U
pedepennymoB

04. Homenknarypa nen Jlo 3aMeHBI
y4aCTKOBOW M30UpaTebHON HOBOU
komuccuu. Komust cT. 156 6

[ITYAN

05. [Topsimox BeneHUs 1r. * *Tlociie 3aMEHBI
JIEJIONIPOU3BOJICTBA B cT. 80 HOBBIM
y4aCTKOBOM M30UpaTEIbHOM IITYAL
xomuccuu. Konus

06. [Iporpamma oOydeHUs YJICHOB 5 nmer
Y4aCTKOBOW M30MpaTEIHHOM ct.200, cT.208
KOMMCCHH, METOTNYECKUE IITYAJL
MaTepHuajbl Mo 00yUYCHHIO
YJIEHOB YYaCTKOBOM
n30HUpaTeTbHON KOMUCCUU

07. [lepenucka y4acTkoBOM 5 et OIIK
n30MpaTeNbHON KOMUCCUU TI0 ct. 70
BOIPOCaM OCHOBHOM I[ITYAL
JeSTeTbHOCTH

08. OOpaienus rpaxaan 5 net OIIK
(mpenoKeHus:, 3asiBJICHUS, cT. 154
#ano0bl) Iepenucka I[ITYAL

Y4aCTKOBBIX U30MpPaTEIbHBIX
KOMMCCHHU T10 UX
PacCMOTPEHUIO




09. KypHan peructpanuu S et
BXOJSIIHUX IOKYMEHTOB cT. 1821
IITYA/
10. Kypnan perucrpanuu 5 mer
UCXOASIIMX JOKYMEHTOB cT. 1821
IITYA/
11. Kypnan perucrpanun 5 mer
oOpallleHui rpaxaan CcT. 282¢
IITYA/
CekpeTtapb TeppUTOPHUATILHON
n30upaTesibHOM KOMUCCUU O.B. Kpynuna

05.05.2021

COI'JTACOBAHA:
pemenune DK THUK
OT Ne
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