OP/PKOHUKU/I3EBCKASI PAIOHHAS
TEPPUTOPHAJIbHASI NU3BPATE/IbHASI KOMUCCHSI
I'OPOJIA EKATEPMHBYPTA

PEIIIEHUE

03 utonsa 2021 r. Neo 7/31

Exarepunoypr
0) AE/TOIIPOM3BO/ACTBE B YUdCTKOBbBIX I/I361/IpaTEJIbeIX KOMUCCUMAX

B  CoOTBeTCTBMM C TMOCTaHOBJeHHWeM V30upaTenbHOW  KOMUCCHUU
CBepzioBcKoit obsactu ot 25 ceHTs16ps 2013 roma Ne 39/243 «O6 yTBepxKaeHUN
[TpumepHOTo TOpsiIKa BeJjleHUs /1eJI0TPOU3BO/ICTBA B YUaCTKOBOW M30MpaTebHOM
KoMuccur W IIpyMepHOW HOMEHK/IATyphl Jiell yuyaCTKOBOM H30HpaTe/nbHOM
KOMUCCHW», DPYKOBOJCTBYSCh TMYHKTOM 1 ctatbu 25 M306upaTesnbHOro Kojekca
CeepayioBckoit obmacty, Op/)KOHUKW/[3eBCKasi pailoHHasi TeppUTOpUasIbHast
n3bupaTesibHasi KoMuccusi ropojia EkarepuHOypra pemuJia:

1. YTBepaute Ilopsmok BeleHUs1 [eMONPOM3BO/CTBA B Y4aCTKOBOU
n301paTebHOM KOMUCCHUHM (TIpU/IaraeTcs).

2. YCTaHOBUTb, UTO B T[epPUOJ, MeXAy BbIOOpamMu [1e/0MpOU3BO/ICTBO
yUaCTKOBBbIX Hu30uparenbHbIX KoMHCCUM BefeT Op/KOHUKW[3eBCKasi palioHHast
TeppuTOpHasbHass u30upaTe/nibHasi KoMuccusi Topoga EkatepunHOypra B
COOTBETCTBUM C yTBepXAeHHbIM «[lopsiikoM BemeHUs1 [e0NpPOU3BOACTBA
yUaCTKOBbIX  M30MpaTe/NibHbIX  KOMMCCUM B MEXBBIOODHBIM  Mepuof
TepPUTOPHAbHOMN 130MpaTeIbHOM KOMUCCHUEe».

3. YCTaHOBUTh, UTO JOKYMEeHThI, 0Opa3ymollyecs B MpoLjecce AesiTelbHOCTU
YyUaCTKOBBbIX U30UpaTe/ibHbIX KOMUCCHHM, XpaHsATcsi B  OpKOHUKW/3eBCKOM
paiioHHOM TeppyUTOpPUAILHON U30UpaTebHON KoMuccuu ropoja ExarepunOypra.

4. Ony6/MKoBaTh HaCTosiIee pellleHHe Ha caite OpPKOHUKUA3eBCKOM

paiioHHOM TeppyUTOpPUAIBLHON U30UpaTebHON KoMuccuu ropoja EkarepunOypra.



2
5. KOHTpOJ/Ib MCMOJ/IHEHHsT HACTOSIIEr0 peLIeHus BO3JI0KUTb Ha CeKpeTaps

komuccuu CemeHbkoBY O.B.

[Ipencenaresns
Op>KOHUKW/13€BCKOM pallOHHOU
TepPUTOPHATILHOM U30UpaTeTbHOM
Komuccuu roposia EkarepunOypra A.H. Ypanos

CekpeTapb
Op>KOHUKH/3€BCKOW PalOHHOU
TepPUTOPHATLHOMN U30UpaTeTbHOM
Komuccuu roposia Ekarepunbypra O.B. CemeHbKOBa



YTBEPXIEH
peteHueM OpyKOHHKH/I3eBCKOU
PaliOHHOM TepPUTOPUAIBHOMN U30HpaTeTbHOM
Komuccuu ropojia Ekarepun6ypra
ot 03 nronsa 2021 r. Ne 7/31

IMOPAJOK
Be/IeHHUs 1e/IONPOM3BO/CTBA B YUaCTKOBO# M30UpaTe/IbHON KOMHCCUH
1. OOume moI0KeHHust

1.1. Tlopsimok BejieHUs [Ie/IOTIPOM3BO/ICTBA B yUaCTKOBOM H30HpaTebHOU
Komuccuu (zanee — ITopsifiok) ycTaHaB/IMBaeT MOPSiZIOK PabOThHI C JOKyMeHTaMH,
OCHOBHbIE TpaBWIa UX MOJrOTOBKM W O(OPM/IEHUS] B yUaCTKOBOW KOMHCCHHU.
[Topsinok pa3paboTaH Ha OCHOBaHMU (efepasibHBIX 3aKOHOB OT 12 utoHs 2002
roga Ne 67-®3 «O06 OCHOBHBIX TapaHTUsSX H30MpaTe/NbHBIX TpaB W IpaBa Ha
yuacTue B pedpepeHiyme rpakzaH Poccuiickoii @epepaiivin», ot 22 oktsaops 2004
roga Ne 125-®3 «O6 apxuBHOM Jenie B Poccuiickoii ®efepaimn», oT 2 Mast 2006
roga Ne 59-®3 «O mopsiike paccMoTpeHusi oOpairieHMM TpakiaH Poccuiickoi
denepalni», TIPaBOBbIX akToB lleHTpanbHOW W30MpaTenbHOW KOMUCCHH
Poccutickoi denepariyy, C HCI10/Ib30BaHHEM 'OCT P 7.0.97-2016
«HaumonaneHeii crangapt Poccuiickon ®epepanuu. Cucrtema CTaHAApTOB TI0
uHpopMaluy, OubOMMOTeYHOMY U WU3fAaTeNbCKOMy feny. OpraHv3alyoHHO-
pacriopsiiutenbHasi JoKymeHTauys. TpeboBaHUsi K 0(OpPMJIEHUIO [OKYMEHTOBY,
['OCT P 7.0.8-2013 «HaumoHanbHel  cTaHmapt Poccuiickor  ®efepauyu.
Cucrema cTaHAapToB Mo WHGoOpMaluK, 6UOIMOTeYHOMY M W3/aTebCKOMY [eny.
[enonpousBoCTBO U apXUBHOe Jei0. TepMUHbBI U OTpeie/IeHUs».

1.2. TlpaBuna odopmieHdsi AOKYMEHTOB U TIOPSAOK DPAabOTBI C HUMHY,
npenycMoTpeHHble  [lopsizkoMm,  o00si3aTe/ibHbl [l U/€HOB  Y4aCTKOBOM
n30upaTenbHON KOMUCCUM.

1.3. Begenue zenonpou3BOACTBA yUaCTKOBOW H30HpaTebHOM KOMMCCUU
OCYILIeCTB/IsIeT TipeficefiaTesib MO0 ceKpeTapb YyuaCTKOBOW wu30upaTenbHON

KOMHMCCHH B COOTBETCTBHHU C pacCIipede/jieHUeEM 00s13aHHOCTeMN.
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OTBeTCTBEHHOCTb 3a BeJleHUe /[IeJIONPOM3BO/ICTBA HeceT TpejceAaresb
y4aCTKOBOM M30MpaTe/ibHOM KOMUCCHUH.

1.4. B mepuof TOATOTOBKU U TIPOBeZIeHWsS] BHIOOPOB [1e/IONTPOM3BO/CTBO B
yuaCTKOBOM  u30UpaTesibHOM  KOMHUCCUM  BeJeTcsi C  HCII0/Ib30BaHUEM
WHTepakTUBHOTO pabouero 6o0kHoTa YUK mmu KypHana pabotet Ne 1 1 JKypHasa
pabotel Ne?2  yuyacTKOBOM  u30MpaTe/ibHOM KOMWCCHM TI0  TpaBUIaM,
yCTaHOBJIEHHbIM B HacTosiieM [lopsizake.

1.5. [lenorpou3Bo/ICTBO yUYaCTKOBOM KOMUCCHH B Me>KBBIOODHBIN MepHO/
ocyiectBsieT Op/)KOHUKKU/I3eBCKasi palioHHasi TeppuUTOpUasbHas n3buparesbHast
Komuccusi ropoja ExaTepuHOypra C MCMo/b30BaHUEM >KYPHA/IOB DPervcTpaLyu
NOKyMeHTOB coriacHo ITpunoxkenuto 2 K ITopsiiky BefieHUs [1e/IOTIPOM3BO/ICTBA B
yuaCTKOBOM u30upaTe/ibHOM KoMuccuu. PaboTa OCHOBBIBaeTCs Ha TPHUHLUIIE
O/THOKDAaTHOW  perucrpaiuu JokymeHTa u [lopsigzke 1O  opraHu3aluu
NeJIONIPOM3BOZICTBA  YUACTKOBBIX M30MpaTe/bHbIX KOMHCCHH B MEXBBIOODHBIN
TepHro/] TeppUTOPUA/IbHOMN M30HpaTenbHOM KoMmuccuel ([Ipunoxenue Ne 7).

1.6. Tlopsimok U M3MeHeHUsl, BHOCMMbIe B HEro, NMPUHUMAIOTCS pellleHueM

TePPUTOPUA/IbHOM 130UpaTeIbHON KOMUCCHM.

2. IIpuem, perucTrpaiysa 1 NpPoxXoxKjeHue
MOCTYMAKIIUX AOKYMEHTOB

2.1. IlpyeM wu peructpauusi TOCTYIAKOLIUX [JOKYMEHTOB IPOU3BOLUTCS
npeficefiaTesieM yuyaCTKOBOM KOMMCCUU JIMOO CceKpeTapeM y4aCTKOBOW KOMUCCHU C
WCIIO/Ib30BaHMEM >KypHaja perdcrpaluu BXxoAsmmx AoKyMeHTOB (IIpunorkeHue
Ne 1 K HacTositeMy I[lopsaky).

2.2. Tlpu BCKpPBITUM KOHBEPTOB IPOBEPSeTCSA MPaBU/IbHOCTb aJpeCcOBaHUs,
KOMIUIEKTHOCTb M LI€JIOCTHOCTb JOKYMEHTOB, Ha/JMuWe TIPUIO’KEHWM, CBEepSIeTCs
COOTBETCTBUE HX HOMEpPOB Y4YeTHbIM HOMepaM, YKa3aHHbIM Ha KOHBepTax.
HemnpaBu/ibHO a/ipecoBaHHble U  OMIMOOUHO BJIO)KEHHbIe JOKYMEHThI He
PeruCTpUpPYIOTCS, [epechbulaloTCs [0  Ha3HAUYeHUI0 WM  BO3BPALLArOTCsA

OTIIPaBUTEJTIO.
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2.3. Eciu 1ipu BCKPBITUM KOHBEpPTa 0OHApy’KeHO OTCYTCTBHE JOKYMEHTOB
WM WX OT[eNbHBbIX JIUCTOB, TPWIOXKEHUM, TOBpeXAeHUe [JOKYMEHTOB WA
HeCOOTBeTCTBMe HOMEpOB [OKYMEHTOB HOMepaM, yKasaHHbIM Ha KOHBepTe, B
Y4aCTKOBOM KOMMCCHU COCTaBJIIeTCSl aKT YCTaHOBJEHHOM (OpMbI B [ABYX
sk3emruspax ([Ipunoxenue Ne 2 K Hacrosiemy [lopsgky). OfuH 3K3eMIsp akTa
MOCBI/IaeTCsl OTIIPABUTEJTIO, APYTOM MPUOOIaeTCst K MIPUHATHIM JOKYMEHTaM.

Ha o0opoTHOI CTOpOHe ToC/iefiHero JIMCTa TMOBPEXAEHHOTO J0KyMeHTa B
MpaBOM HWXXHEM YIJ/Iy Je/iaeTcsi OTMeTKa «/I0OKyMeHT MoJiyyeH B TOBPEeXJeHHOM
BUJIEN.

2.4. KoHBepThI OT NOCTYIUBIIMX JOKYMEHTOB He YHUUTOXKAIOTCA B C/Iy4ae,
eC/IM TOJIBKO I10 HUM MOXKHO YCTaHOBUTB aZipec OTIIpaBUTesIs, JaTy OTIIPaBKU U
MOJTyUYeHUs] [JOKYMEHTOB WM eCId OHU CoJepXkaT [OKYMeHTbl, KOTOpble
MOCTYNWIM W3-3a TIpefiesioB Tepputopun Poccuiickon ®Pepmepauyy, W3 Cy[OB,
CJie/ICTBEHHBIX OPraHoB, MO0 10TOBOPHI, MPeTeH3UU, UCKOBbIE 3asiB/IeHUS.

2.5. llpu perucrtpaiyu roCTynMBIIero JOKyMeHTa B JKypHajie peruCcTpaLuu
BXOZSILUX /TOKYMEHTOB 00si3aTe/lbHO TIPOCTABJISIOTCS Creyolie PeKBU3WTHI:
JlaTa TIOMy4YyeHUs1 [OKYMEeHTa, €ro perucTpalydOHHbIA HOMEp, [JaHHbIE O
KoppecrnoHJeHTe (agpecare) ((pamunus, uMs, OTYECTBO (DU3MUYECKOTO JIMIla WA
Ha3BaHWe OpraHu3allii, MeCTOHaxOJK[eHue OTIPaBUTesIsI), UCXOLALUN HOMEDP U
JlaTa  [IOKyMeHTa, KpaTKOe CoJep)kaHhe [OKyMeHTa, pe30JIIoLHs, CPOK
WCTIO/THEeHUST, OTMeTKa 00 MCIOTHeHUH JOKYMeHTa U CIMCaHUU ero B JerIo.

Bxopsiuyii Homep U JiaTa MpPOCTaBJSIOTCS, Kak MPaBU/Io, B MPaBOM HI)KHEM
yIJly JIALEBOW CTOPOHBI MEpPBOT0 JIMCTa 3aperMCTPUPOBAaHHOrO AOKyMmeHTa. [lpu
perucTpai  BXOJAIIUX  JOKYMEHTOB  MOKeT  ObITb  HCII0/Ib30BaH
PEervuCTpalOHHBINA LLITaMII.

Ha npusoykeHnn mpocTaB/isieTCs BXOASALIMKA HOMeP JOKYMEeHTa, K KOTOPOMY
OHO OTHOCUTCH.

[Ipy perucTpalM [JOKyMEeHTa, SIBJ/ISIOILIErOCS OTBETOM Ha UCXOASIIUN

AOKYMEHT WJ/IM IIPUC/IAHHOI'O B AOIIO/IHEHHWE K DaHee HAllpdBJIEHHOMY JOKYMEHTY,
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B rpade «PerucTpallMoHHBI HOMEpP» JKypHaja PpervcTpal[id BXOJSIIUX
JIOKyMEHTOB /leJ1IaeTCsl COOTBETCTBYIOIAs CChLIKA.

K TmOBTOpDHBIM [JOKyMeHTaM TpUK/Ia/blBaeTCd HWHMOpMalMs O paHee
MOCTYMNUBILKX JOKYMEHTaX U pe3yJibTaTax UX UCIIOTHEHUS.

Hymepauyss BXOASIIMX [JOKYMEHTOB OCYLIECTBJSIETCSI B Mpefesax
KaJIeH/IapHOT0 rofia.

2.6. 3apervcTpupoBaHHble [JOKYMEHTbI pacCMaTpPUBAIOTCS MpejcenaTesiemM
Y4aCTKOBOW KOMMCCHH, B XO/ie UCTIOJIHEHUS] JOKYMEeHTa MPOU3BOIUTCS 3alUCh MO
€ro MCIOJIHEHUIO B )KypHaJsle perucTpaLyu.

2.7. icio/IHeHHbIe [JOKYMEHTBbI CIIMChIBAOTCA B [leJI0 [pejcesaTesiemM
Y4aCTKOBOM KOMHCCHUM U TIOMELJAl0TCs B [Ie/I0 B COOTBETCTBUM C HOMEHK/IaTypPOU
JleJ1 yuaCTKOBOUM KOMHUCCHU.

2.8. O6paiijeHus rpakJjaH B MepHo/] TIOJTOTOBKM W TIPOBe/IeHUsI BLIOOPOB —
B OTAE/JIbHOM peecTpe ydeTa TOCTYNMBIIAX B YUYaCTKOBYHO KOMHCCHIO >Kajioh
(3asiBjieHuii), KoTopbli pasMmelrieH B JKypHame pabotel Ne 1 yuyacTKOBOM
n30u1paTe/ibHOM KOMUCCHU.

2.9. OtBeT Ha oOpalljeHre Tpa)KJaHWHA, B KOTOPOM He YyKa3aHbl €ro
damumis 1 azipec, 1o KOTOPOMY /I0/KeH ObITh HarpaB/ieH OTBeT, He JjaeTcs. Takoe
oOpailjeHre CIUChIBAeTCS B Jle/Io TIpe/iceiaTe/ieM Y4acTKOBOM KOMHUCCHH.

Eciu TeKcT obpalljeHus1 He TO/jaeTcsi TPOUYTEHUI0, OTBeT Ha obpalljeHue He
[laeTCs, ¥ OHO He TIO/JIE>KUT HarpaB/eHUI0 Ha PACCMOTPEHUE B TOCYJapCTBEHHbBIU
OpraH, OpraH MeCTHOIO0 CaMOYTpaB/eHUs WM [OJ/DKHOCTHOMY JIMLY B
COOTBETCTBHUM C UX KOMIIeTEHLIEM, O YEM B TeUeHUe CeMM KaseH/apHbIX JHeU COo
OHS peructpaiuu oOpaiijeHWss cooOIjaeTcss TpakAaHWHY, HalpaBUBIIIEMY
obpartieHue (ecu ero haMu/IHsI ¥ TIOUTOBBIM aZipec TIO/Jal0TCs TIPOUTEHUIO).

OOparrieHust, B KOTOPBIX CO/IeP’KaTCs HeljeH3ypHbIe MO0 0CKOpOuTeTbHbIe
BbIpDaXKEHHs, YrPO3bl JKW3HU, 3[0POBbI0 W UMYILECTBY [O/DKHOCTHOTO /UL, a
TaK)Ke UJeHOB ero CeMbH, OCTaloTCsi 06e3 oTBeTa MO CYIL[eCTBY IMOCTaBJeHHbIX B
HEM BOTIPOCOB, a 3asBUTEJIIM COOOITAeTCS O HeJOMYCTUMOCTH 3/I0YTIOTpeOIeH s

TIPABOM.



7

3. OcHOBHBIE TPe0OBaHUSA K MOATOTOBKE
U 0(pOpMJIEHUIO IOKYMEHTOB

3.1. [JokymeHTbl 0dOpPMIAIOTCS Ha O/aHKaX YCTaHOBJIEHHOW (DOPMBI
(ITpunosxenue Ne 3 k HacTositemy Ilopsiaky).

B yuyacTKOBOM KOMWCCHUM MOTYT MCIIOJIb30BaThCS CleAyIoL[e BUJBI
6/1aHKOB:

6/1aHK MPOTOKOJIa 3acelaHUsl yUaCTKOBOM KOMHUCCUU;

0J1aHK pellieHus] y4aCTKOBOW KOMHCCHWY;

6/1aHK MHUChbMa Y4aCTKOBOW KOMMCCHHU.

3.2. JlokymeHTBbl OGOPM/ISIOTCS B COOTBeTCTBUM C TpeboBaHUsSIMU K
JIOKyMeHTaM, M3rOTOB/IsSIeMbIM C MOMOIIBbIO TTeUaTaruX YCTPOMCTB, U K (ailiaMm
TeKCTOBbIX AOKYMeHTOB (IIpumoxxenne Ne 4 k Hacrosmemy [lopsaky), npu
OTCYTCTBHH TeYaTaroL[UX YCTPOUCTB — B PYKOIIMCHOM BHJIE.

3.3. Ilpu nmogroroBke u ohopM/IeHHU JOKYMEHTOB JO/DKHBI COOIIOAThCS
npaBuia 0OPMIIEHHsI PEKBHU3UTOB JOKYMEHTOB, M3/I0’)KeHHbIE HIKe:

1) maTta JOKyMeHTa.

[laToli JOKyMeHTa SIBASieTCS JlaTa ero MOANHWCAHUS, YTBepKAeHUs,
npuHsATHs. JlaToli MPOTOKO/a SIB/ISIeTCs [iaTa 3ace/jlaHus, a akTa — JlaTa COObITHSI.

Haty nokymeHTa oopM/ISIFOT apabCKuMu LiMdpamu B 10OC/Ie[0BaTeTIbHOCTH:
JleHb Mecsla, Mecsl, rof. leHp mMecsa U Mecsy 0GOpMIISIOTCSA ABYMs apamu
apabckux 1udp, pasfieeHHbIMU TOUKOM, 0/l — YeThbIpbMsI apabCKuMu 1iHdpamu,
HamnpuMep:

17.01.2021
IonyckaeTcst crioBecHO-1[M(MPOBOM criocob odhopmieHHs AaThl, HAIPUMep:
17 suBaps 2021 r.
1 mas 2021 1.

ITpu odopmMiaeHUH MPOTOKOJIOB M PeLIeHUM y4aCTKOBOM KOMMCCHUM, aKTOB
y4YaCTKOBOM KOMHCCUM HCIIO/Ib3yeTCsl TOMbKO —CJIOBeCHO-IM(poBoil  criocob
HaIMCaHUs [JaThbl;

2) perucTpalyoHHbIA HOMep JOKYMeHTa.
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[7ist BXOASIIUX [OKYMEHTOB — 3TO TIOPSIIKOBBIM HOMeEp, AJii UCXOZSIIUX
JIOKYMEHTOB — WH/IEKC JieJia TI0 HOMeHK/IaType U, uepe3 KOCYI0 UepTy, MOPsIIKOBbIM
HOMED [IOKYMEHTa;

3) cChl/IKa Ha UCXO/SAILAN peruCTpalldOHHbINM HOMep U [iaTy I0OKYMeHTa.

Ccblka Ha UCXOJSIIUM perucTpalioOHHbIE HOMep M /[aTy J[JAOKyMeHTa
BK/IFOUAETCSI B COCTaB PEKBU3WUTOB OyiaHKa TmchbMa. CChbUIKA Ha HWCXOZSIIUN
pervcTpaloHHbI HOMEep U JlaTy [AOKyMeHTa TpPOCTaB/sieTCs MpU TOATOTOBKe
MYMCbMa-0TBeTa;

4) azjpecar.

PekBU3UT «AJjpecaT» pacriojiaraeTcsi B IpaBOM BepXHeM YTJ1y.

ITOKyMeHTBI a/IpeCcylOTCs B BBINIECTOSIIYIO HM30MpaTe/ibHyl0 KOMHCCHIO, B
OpraHu3aliud, WX CTPYKTYpHble ToJpa3jesieHusi, AO/DKHOCTHBIM JIMLaM WIn
rpakJlaHaM TIpM OTBeTe Ha uX oOpaijeHusi. HavMeHOBaHHe BBIIIECTOSIIEN
n30upaTebHOM KOMHCCHH, WHOW OpraHu3alii U CTPYKTYPHOTO TIOZIpa3/iesieHus
yKa3bIBalOTCsl B UMEHUTE/ILHOM Tajieke, Harlpumep:

AMuHUCTpalus ropojia HukHepeueHCK,
OpraHM3alMOHHO-TIPABOBOM 0T/

Ecmu IOKyMeHT aZipecyeTcsi TipeZice/jaTesit0 BbIlLIeCTOsIeld u3brparTebHOM
KOMHCCHUU, PYKOBOAUTENI0 OpraHM3alluM WU ero 3aMecTUTe/t0, HauMeHOBaHHe
BbIllIeCTOSIIIlel W30MpaTe/bHOM KOMWCCHHM, OpraHv3alid [O/DKHO BXOJAWUTb B
HauMeHOBaHUe JI0/DKHOCTH aJipecara, HarpyuMep:

[Tpencenatento Op/yKOHUKU3EBCKOU
PalilOHHOM TePPUTOPUATIEHON
n30uparebHOM KOMHUCCUU
ropoza ExatepunOypra
Y panosy A.H.

Ecmm  [OKyMeHT afpecyeTcsi [OO/DKHOCTHOMY JIMLY, HauMeHOBaHUe
BBIIIIeCTOSIIIlel W30MpaTeNnbHOW KOMHCCHM, OpraHMW3al[id  yKa3blBaeTCsd B
MMEHUTEe/IbHOM Tafie)ke, a JO/DKHOCTb U (amMuwinsg — B JaTesibHOM. [Ipu sToM

WHULMA/Ibl YKa3bIBatOTCS 1OC/Ie (PaMUINU, HaripuMmep:
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ApmunucTpalus roposa HukHepeueHCK,
HavaJbHUKY (PMHAHCOBOT'O yTpaBJ/ieHUs
I"aBpunoBou B.I'.
Ecmm  [OKyMeHT afjpecyeTcss OpraHu3aljiy, CHavajaa YKas3blBaeTcsl ee
HavMeHOBaHWe, 3aTeM MMOYTOBbIW aJpec, HalpyuMep:
W36upaTenbHasi KOMHACCHS

CBep/I/TOBCKO# 00/1aCTH

nin. OKTA6pbCKas, 4. 1, EkaTepuHOypr,
Ceep/moBcKast 06/1actb, 620031

Kaxxzmass cTpoka pekBU3UTa «AjpecarT» LIeHTPUPYETCS M0 OTHOLLIEHUIO K
CcaMOM JJTMHHOM CTPOKe.

[onyckaeTcsi HWCMNOMb30BaThb  OQUIUAIbHO TMPUHSTBIE  COKpALLlEHHBIE
HavMEHOBaHWsS OpPraHOB TOCY[JapCTBEHHOM B/aCTW, OpPraHoOB MeCTHOIO
CaMOYIIpaBJIeHus1, OpraHu3aLiin.

[TouToBBIM afpec yKa3bIBaeTCsi B TOC/IeJOBaTEIbHOCTH, YCTaHOBJIEHHOU
[IpaBruaMu OKasaHWsl YCJIyr TIOUYTOBOU CBSI3W, YTBEpPXKZEHHBIMU TIIPUKa30M
MunkomcBsizu Poccuu ot 31 uronst 2014 roga Ne 234 «O6 ytBepkaeHuu [IpaBun
OKa3aHWs YC/IyT [IOUTOBOM CBSI3U».

IIpu ajgpecoBaHuy AOKyMeHTa (M3MUeCKOMY JIMLy BHauajae YKa3bIBarOTCS
(haMUMs ¥ MHULMA/bI TT0JTyYaTesisi, 3aTeM MOUYTOBBIA aJjpec, HarpruMep:

AreeBout A.U.

yi1. KocMOHaBTOB, A. 42, r.ExaTepuHOYypr,
CeepayioBckas 0b6/1actb, 652560;

5) rpu@ yTBep>KAeHUs TOKyMeHTa.

[JOKyMeHT yTBepXJaeTcsi [O/DKHOCTHBIM JIULIOM WM  CIleLiiaJbHO
Y31aBaéMbIM JOKYMEHTOM.

[Tpu yTBep k[jeHWH [JOKyMeHTa [O/IKHOCTHBIM JIULIOM Ipud yTBep>KAeHUs
Jlo/pkeH coctosTh U3 cjioBa Y TBEPK/IAFO 6e3 kKaBbIuek MPOIMCHBIMUA OyKBaMU U

Ha C/Iefyoller CTPOKe — HauMEHOBaHWe [O/DKHOCTH, TMOJIWCh, WHULMAbI
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M GdavMuiusa M@,  YTBepAMBLIErO0  JOKYMEHT, JlaTa  YTBepKJeHus,
Haripumep:

YTBEPXAIO
npeficeZiaTesib Y4aCTKOBOM M36MpaTebHOU
KOMMCCHY u30upaTesibHOro yyactka Ne 123
JIUYHAas TIOJMUCh, UHULIAAJIBI, (haMUIus

Hara
[1pu yTBep>X/leHUH JOKYMeHTa MPOTOKOJIOM, pellIeHueM IPU( yTBepP KAeHHUs
coctoutr u3 ciaoa YTBEPXIEH (YTBEPXIEHA, YTBEPXIEHBI wm
YTBEPX/IEHO) 6e3 KaBblueK MPOINMUCHBIMKM OyKBaMH, HauMMeHOBaHUS
YTBEP)K/JAOIero AOKYMeHTa B TBODUTE/NLHOM I1afie)ke, ero Jarbl M HOMepa,
HarpuMep:

YTBEPX/EH
pellieHreM y4acTKOBOM M30upaTe/ibHON
KoMrccuu n3buparenbHOro yuactka Ne 1054
ot 15 amnpens 2021 r. Ne 28/35

['pud yTBep)kaeHUs1 pacrionaraloT B MpaBOM BepXHeEM YIray AOKYMeHTa.
B rpude yTBepk/ieHus, KaK MpaBU/IO, 3/IeMeHThI LIeHTPaIU3yTCS OTHOCUTETBHO
caMOM JJIMHHOM CTPOKW;

6) yKa3aHUsI 110 UCTIOJIHEHUIO JJOKYMeHTa (pe30JIroL[us).

YKa3zaHus T0 HCIIOJHEHWIO JOKYMeHTa MOTYT ObITh HamMCaHbl OT PYKH
npejicefiaTesieM yuaCTKOBOM KOMUCCUM Ha TIOJ/IMHHUKE JJOKYMeHTa Ha CBOOOJHOM
OT TeKCTa MeCTe;

7) 3aroyioBOK K TEKCTY JOKyMeHTa (HauMeHOBaHWe JOKYMEHTa).

3aroyioBOK K TEKCTy [JOKYMEHTa [JOJPKeH KPaTKO WU TOUHO pacKpbIBaTh €ro
cofiep>kaHre U ObITh COTJIacOBaH C HAMMEHOBAaHWEM BHZA JOKYMeHTa. 3arojioBOK

MO>XeT OTBeuaTh Ha BOTIPOC «O UeM (0 KOM)?», HarlpuMep:

O co3paHnM JKCepTHOM KOMUCCHA
3arosioBoK, COCTOSIMNA U3 ABYX U Oosiee CTPOK, MeuaTaeTcsl yepe3 OZAUH

MEeXCTPOYHBIM HHTepBaj, TOYKAa B KOHL|e 3arojioBKa He CTaBUTCS. 3arojIoBOK
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pacriosiaraeTcsi Ha IIepBOM JIMCTe HaJ TEeKCTOM J[OKyMeHTa I10 LeHTpY, a IIpu
o(opmJIeHMY TMCbMa — OT I'PaHULibl JIEBOTO I10JIS;

8) TeKCT JOKyMeHTa.

TexkcT gokymeHTa OGOpPMISIOT B BHJE CBSI3HOIO TeKCTa, Tab/IMLbl WM
COeJJMHEeHUs 3TUX CTPYKTYP.

TekcT [JOKymMeHTa [IO/DKeH WM3/1aratbCs KpaTKoO W SICHO, ObITh
apryMeHTUPOBaHHbIM, obecrieuMBaTb TOUHOE U OJHO3HAUHOe BOCIIPUSITHE
cofepskauieiics B HeM MHGOpMaLiu.

TekCcT JOKyMeHTa [O/DKeH, KakK IpaBW/IO, COCTOSITb M3 [BYX 4YacTew.
B nmnepBoli yacTM yKasbIBalOTCS [PUYMHBI, OCHOBaHWS, LieJId COCTaB/IeHUs
NOKyMeHTa, BO BTOPOM — pelleHUs, BbIBOJbl, TIPOCHOBI, Tpe/I0KeHus,
peKOMeH/al1u.

TekCcT [JOKyMeHTa MOKeT COZep)KaTb TOJIBKO 3aK/IFOUMTE/bHYK) YacThb
(HarpuMmep, TIMCBMO, 3asiB/ieHHe, MPOChOy 6e3 MosicHeHUs).

B TekcTe AOKyMeHTa, MOArOTOBJIEHHOIO Ha OCHOBAHUMU 3aKOHO/ATeJIbHBIX,
VHBIX [IPABOBBIX aKTOB, U3/JaHHBIX OpraHaMu BacTU U yripasieHus, LIUK Poccuy,
M3bupatenpHOoM  Komuccuedr  CBepaJiOBCKOM — 00/1aCTH,  TeppUTOPHaIbHOM
nu3bupaTesibHOM  KOMMCCHH, U30UpaTesbHONM  KOMUCCHEM  MYyHULIMIIAJIbHOTO
oOpa3oBaHusi, yKa3blBaeTCsi HauMeHOBaHWe BHJA [OKyMeHTa, HalMeHOBaHUe
OpraHa, M3/iaBlllero JOKYMEHT, jaTa [IPUHATUS WU YTBepXKJeHUs JOKYMEeHTa, ero
PEruCTpalOHHBIM HOMEp, a Tak)Ke 3arojioBOK [OKYMEHTa, 3aK/IIOUeHHbIH B
KaBbIUKU.

TekcTbl JOKyMEHTOB 00/bLIOr0 OObeMa MOTYT [efUThCSl Ha pasferbl,
MyHKTBI, TOJITYHKTBI:

1. Pa3zgennbl
1.1. ITyHKTBIL.
1) NOANMYHKTBL.
ITyHKT MOXXeT e/nuTbCsl Ha 4acTd. YacTv MyHKTa HAaUMHAKOTCA C KPacHOMU

CTPOKU Y 3aKaHUMBAIOTCS TOUKOU. Hymeparuu He UMeOT.
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[TyHKTBI M YacTM IIyHKTa MOTYT [elUTbCS Ha TMOAMYHKThI ITyHKTa U
MOAMYHKTbl YacTW MyHKTA. IIOAMYHKTBI MyHKTa, MOZJMYHKTbI YacTU IyHKTA
HyMepyroTcsi apabckumu LdpamMu co CKOOKOU cripaBa 6e3 TOUKU U OTAeNSIOTCS
JIPYT OT Aipyra TOUKOM C 3arisiTOu.

CTpyKTypHBIe 5/IeMEHTbl TEeKCTa, KOTOpble He OTHOCATCS K pasjesaMm,
MyHKTaM U TOAIYHKTaM, SIBASIOTCS ab3arjamu. A63allbl HAUMHAKOTCS C KPAaCcHOU
CTPOKH BHE 3aBUCUMMOCTH OT HallMCaHUsl C IPONKUCHOW WM CTPOYHOW OYKBBI.

B nuceMax KMCrosib3yroT criefytomye (OpMbl U3/I0KEHUS:

or 1-ro uua MHOXecTBeHHOro uumcna («IIpocum  HampaBUTB
MH(MOpMaLUIO...» U Ap.);

OoT 3-T0 J/Mlla eJUHCTBEHHOTO0 4ucaa («yuacTKoBasi u30uMpaTe/ibHas
KOMMCCHSI HE CUMTAeT BO3MOXKHBIM...», «y4aCTKOBas H30HpaTe/ibHasi KOMHCCHS
npejjiaraeT paCCMOTPETh BO3MOKHOCTb. .. »).

Cronbupbl ¥ CTPOKU TaOMULBI AO/DKHBI MMeTh 3aroJIOBKH, BbIpa)KeHHbIe
CYILLleCTBUTE/IbHBIM B MMEHUTE/NbHOM Majexxe. I10/3aroioBKy CTO/IOLI0B U CTPOK
NO/DKHBI OBITH COTJIaCOBaHbI C 3ar0/I0BKaMU;

9) OTmMeTKa 0 Ha/IMYMK TIPUIOKEeHUH.

OTmeTKa 0 Ha/JIMuMM TIPUJIO’KEHMI pacrio/iaraeTcsi OT TPaHUL{bl JIEBOT'O MOJIS
MoCJIe TeKCTa repes MOAMNUCHI.

Ecmu JOKyMeHT vMeeT NPU/IOXKeHHWs, Ha3BaHHble B TeKCTe, OTMeTKa 00 HXx
Hanuuuu odopmisieTcs Mo cieaytoieid hopme:

[Ipunoxenue: Ha 15 J1.

Ecnu AJOKYMEHT HMeeT IIDU/IOKeHUsI, He€ Hd3BdaHHbBIE B TeKCTe, HX
HAVMeHOBAHUA HEO6XO,£[I/IMO nepeyrc/iMTb I10C/Ie TEeKCTa [AOKYMEHTd IIepen
MOAITMCBIO C YKd3dHHWEM KOJ/IMYeCTBd JIMCTOB B KaXK/10M IMPHUJIO’KEHHWHU K KOJIMYEeCTBad

3K3eMILJIAPOB, IIPKU HA/IMYWMK HECKOJIBKUX HpI/IJ'IO)KEHI/Iﬁ HNX HYMEDYIOT, HAIIDUMeED:

[Mpunoxenue: 1. ITosoxkeHue 06 JKCriepTHONM KOMUCCHY Ha 15 7.

2. IlpumepHas HOMeHK/aTypa gen Ha 14 5.
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Ecmv TpUIoXKeHUss COpOIIIOpOBaHbl, TO KOJMYECTBO JIUCTOB  He
YKa3bIBaeTCsl.
EciM K [JOKYMEHTY IpH/IaraeTcsi APYroM [JAOKYMEHT, TaKXXe HMMEeOL[HM
MPUIOXKEHWEe, TO OTMETKAa O Ha/MuMK TIPUIOXKEeHUsT 0(OpPMIISETCS C/IeAYIOIUM
obpazom:

[TpunoxeHue: TMHUCHMO y4yaCTKOBOW KOMHCCUM W30MpaTesibHOro yuacTka No_
ot 15.01.2021 Ne 01-09/4 v npuoxkeHue K HeMy, Bcero Ha 12 1.

[Tpy Ha/MMUMKM HECKOJIbKUX TIPUIOKEHWM OHHM HyMepYyIOTCs, Harlpumep,
nipusioxkeHue Ne 1, ipunoxxkenue Ne 2 U Tak faee;

10) moAmych AO/DKHOCTHOTO JIMIIA.

B cocraB rmoamvcu  BXOASAT: HaWMeHOBaHWe  /IO/DKHOCTH  JIWIIA,
TMO/ITIMCaBIIero JOKYMEHT, ero JidyHasi TOANWCh M paciirudpoBKa TMOAMUCH
(uHULMaNbI, haMuIus).

[Tpu moAnvcaHUM [JOKYMeHTa YKa3bIBalOTCSl UCK/IHOUMTENbHO (aKThyecKas
NOJ/DKHOCTb ~ JMlla,  TIOATKCABIIerO0  JOKYMeHT, W  ero  (amuius.
He pjomyckaeTcsi TIOATMCHIBAaTH JJOKYMEHTBI C  TIPeAJIOTOM  «3a» WU
MpOCTaB/ieHWeM KOCOU uepThl repesi HaMMeHOBaHUeM [JJ0JKHOCTH.

Ecmu  fgokymeHT odopmiisieTcsi Ha OaHKe YyyaCTKOBOM KOMMCCHUM, TO
PEKBU3UT BK/IIOUAaeT HaWMeHOBaHWEe [OJ/DKHOCTU JIWIa, TIO/IHCHIBAIOIIIEro
JIOKYMeHT, ero JIMYHYI TIOANUCh, PpaciiM(pPOBKY TMOANMUCK (MHULMABI U

(damMu1o), HanpruMmep:
IlpencenaTens JTUYHAs TIOJITUCh VHULMabI, paMUIns

Eciu gokymeHT oopmisieTcsi He Ha 6/1aHKe, TO pEKBU3UT COZAEPIKUT TOTHOe
HavMeHOBaHWe [IO/DKHOCTM JMLla, TMOJMNKCABIIero J[JAOKYMEHT, €ero JIAYHYHO

MOJIUCh, paCIIM(PPOBKY NOAMUCH (MHULMANbI U Pamunnto). Hampumep:

3amecTuTesIb TIpesicesiaTesnst
yUaCTKOBOM M30UpaTe/lbHOM KOMUCCUN
n30uparenpHOro yyactka No_ JIUYHasi MO/INMCh UHULIAAJIBI, (DamMuIvs
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OcobeHHOCTH  TIOATNMCAHHUSI  PeIIeHHM  y4yaCTKOBOWM  M30MpaTe/bHOM
KOMHUCCUM B C/y4yae OTCYTCTBUS, WCIIOJIHeHUs1 OO0si3aHHOCTel TipefcejaTelis,
3aMeCTUTeNs TIpefcesaTesisi, CeKpeTaps Yy4YaCTKOBOW H30HpaTenbHOW KOMHMCCUU
oripefesieHbl B myHKTe 5.9 [Topsigka;

11) oTTHCK mevaTH.

[leuaTr 3aBepseT TMOAJIMHHOCTL TOAIMCU [O/DKHOCTHOTO JiMLla Ha
JOKYMeHTaX, VAOCTOBEpPSIOLIUX  IpeAyCMOTPeHHble  T[PaBOBbIMM  aKTaMU
MOJIHOMOYUST JJOJDKHOCTHBIX JIML] WIA (UKCUPYIOLIUX (aKThl, CBSI3aHHbIE C
(bMHaHCOBBIMU Cpe/ICTBaMU, a TAK)XKe Ha MHBIX JOKYMEHTax, MpeJyCcMaTpPUBaroLIUX
3aBepeHue MOJIMHHOW MOANUCH.

[Teyatb cTaBUTCS Ha CBOOOAHOM OT TeKCTa MeCTe, He 3aXBaTbiBasi JIMUHON
TIOATIMCHY JOJDKHOCTHOTO jimia. ITeyaTs MOXeT 3axBaThbIBaTh 4YaCTh HAUMEHOBAHUSA
[IO/DKHOCTH JIMLA, TIOATIMCABLLIEro JOKYMEeHT.

B JoKymeHTaX, TO/ATOTOB/IEHHbIX Ha OCHOBe YHUGHUIIMPOBaHHBLIX (HopM,
TIeyaTh CTaBUTCA B MecTe, 0003HAaUeHHOM OTMeTKOU «MII»;

12) OTMeTKa 0 3aBepeHHH KOTTHH .

[nsi 3aBepeHUs COOTBETCTBHS KOMHUM [OKYMeHTa [IOJ/IMHHUKY HUXe
pekBusura «lloamuce» TIpocTaBisieTCsi OTMeTKa O 3aBepeHur KONuu —
3aBepuTesibHasg HaAnuch «Komuvsg BepHa» win «BepHO», [NO/DKHOCTH JIvLIa,
3aBepUBILIero KOMWK (Tipefcesaresib, 3aMecTUTeNb TIpefcejaaresisi, CeKpeTapb
y4aCTKOBOM KOMHCCHU), ero JMYHasi TMOANUCh, pacliU(poBKa TMOAMUCH, JaTa U
BpeMs 3aBepeHUs1, HallpuMep:

BepHo

[Tpencenarenb yuaCTKOBOM M30HpaTebHOM
KOMHCCHM U30UpaTeIbHOTO yyacTKa No___
NTMYHas NOJIICh VHULIMAJIbI, (hamMuvs

[ara, Bpems

! 3aBepeHMe Konuit NPOTOKONOB 06 WTOrax roNOCOBAHMS M WHBIX AOKYMEHTOB KOMUCCMIl MPOWU3BOAMTCS B
cootBeTcTBUM ¢ myHKTOM 12 crateu 30 PepepanbHoro 3akoHa ot 12.06.2002 N2 67-®3 «O6 OCHOBHbIX
rapaHTMsaX M3bupaTenbHbIX NpaB U NpaBa Ha yyacTue B pedepeHayMme rpaxaaH Poccuiickoit Depepauums.
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OTMeTKa O 3aBepeHUM KOMWU MOJKeT ObITh [IOTO/IHEHA YyKa3aHUeM
KOJINYeCTBa JIMCTOB KOMWU. JI0MycKaeTcs 3aBepsATh OTMETKOH O 3aBepeHUM KOTINU
KaX/IbIM JIMCT KOTUU JJOKYMEHTa.

[Ipu mepechblTKe KOMIMU JJOKYMEHTA B JIpyrvie OpraHu3aliy WK Bbifiaue ee
Ha PpYKA 3aBepuTenbHas HAAIMCh YAOCTOBEpsIeTCS TeYaTbi0 Y4aCTKOBOMU
n30upaTeTbHON KOMHUCCHUH;

13) oTmMeTKa 00 UCTIOTHUTEIE.

OTtmeTKa 00 W}CMOMHUTE/e BK/IIOYaeT B ce0s WHULMAMBI U (aMUIHIO
WCTIO/THUTEJIS IOKYMeHTa U HoMep ero TesiedpoHa ¢ KogoM CBep/yIoBCKOM 00/1acTH.
OTMeTKy 00 MCTIOJTHUTEIe pacriosiararoT Ha JIMLEeBOW W/IH, TIPH OTCYTCTBUHU MECTa,
Ha 0OOpPOTHOI CTOpPOHE MOC/IefiHero JIMCTa JOKyMeHTa B JIEBOM HIDKHEM YTJIy

pa3mepoM 1ipudTa 10 MyHKTOB, HapUMep:

Bnaguvup MBaHosuu 3yOapeB
(34343) 2-28-53;

14) oTmeTKa 06 UCITOTHEHUH IOKYMEHTA.

OTmeTKa 00 WCMO/HEHWH [JOKyMeHTa | HallpaBJeHWd ero B eJio
BK/IFOUAaeT Cjie/lylollie JaHHble: KpaTKue CBeJeHUs 00 WCIIONIHEHWH [OKyMeHTa
(Mpy  OTCYTCTBUHM JOKYMEHTa, CBUJETe/bCTBYIOIlero 006 WCIIOHeHu!), AaTy
Y HOMep UMeloIlerocsi JokyMeHTa 00 MCTIO/HeHUH, cjioBa «B zeo», HoMep fena,
B KOTOPOM OyJieT XpaHUThCS JIOKYMEHT, /aTa, MOANUCH MpejceaTessi y4aCTKOBOM

KOMMCCHH.

4. Opranu3anusi padoTsl ¢ HCXOAAIUMH (OTIPaB/IIEMbIMH)
AOKyMeHTaMH

4.1. Ucxopgsiye AOKyMeHTbI OMOPMIISIOTCS Ha O/laHKaX YCTaHOBJIEHHOM
(dhopMbI B COOTBETCTBUU C MOJIOKeHUsiMU [lopsika.
4.2.1lpy odopmieHrnn mHCeM W TejerpaMM HCIIOHUTEb YyKa3bIBaeT

TIO/THBIM MOUTOBBIY (BK/IHOUasi MH/IEKC) aZipeC OpraHu3aljiy WM Tpak/jaHUHa.
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4.3. Ucxopsiiye nucbMa HaIpaB/IsIOTCS 3a TOJAIMCHIO Mpejcenarens (a B
ero  OTCYTCTBHE  3aMecTuTesns  MpejceAaTesis, CeKpeTaps) Y4aCTKOBOM
n30uparenbHONM KOMHUCCUM Ha OJlaHKe TMHChbMa.

4.4. UcxopsieMy JOKYMeHTY MPUCBaWBaeTCsl HOMepP, KOTOPbId COCTOUT U3
VHJeKCa [lejla TI0 HOMEHKJaType Je/l U TOPSAKOBOTO HOMepa [JOKYMEHTa,
pa3zie/ieHHbIX KOCOW uepTou. Mcxofdimn HOMep YKa3bIBaeTCsl TakKe Ha KOIMWUU
JIOKyMeHTa, oOcCTawlleics B fene. Hywmepaums UCXOASIIUMX —JOKYMEHTOB
OCYLL[eCTBJISeTCS B IpeJiesiax KajleHJapHoro roja.

4.5. Ucxopsiuye [OOKYMEHTbl PeruCTPUpPYIOTCS B JKypHajie perucrpalyu
ucxoasmmx nokymeHToB (ITpunoskeHue Ne 5 kK HacTositiemy [Topsaky).

[Ipy perucTtpalm UCXOAALIEr0 [JOKYMeHTa B JKypHajie UCXOAALUX
JOKYMEeHTOB  00s13aTe/lbHO  YKa3bIBalOTCsA  C/AeAyIolle  peKBU3UTHL:  JiaTa
OTIIPaB/IeHUs OKyMeHTa, PerucTpal[MOHHbIM HOMep, JaHHble 00 ajpecare
(bamunusi, ums, oT4eCcTBO (hM3UUECKOTO JMIlA WIX Ha3BaHWe OpraHu3allvy,
MeCTOHaXOXKJeHWe ToyJaTensi), KpaTKoe CoJlepKaHue [JOKYMEHTa, a TakKKe KeM
OH MCIIOJIHEeH U TOATIMCaH.

4.6. Ecmu oTnpaBisieMblii IOKYMEHT SIB/ISIeTCSI OTBETOM Ha BXOJSIIWN
NOKYMEeHT, HeoOXOAMMO TIPUOOIIUTE MO/ TMHHUK BXO/SIIET0 AOKyMeHTa K KOIUU
OTIIPaB/IsIEMOI0 JOKYMeHTa, OCTalLL[erocs B Jere.

Ko HUCXopdaux JOKYMEHTOB IOMELIAl0TCs B JleJI0 B COOTBETCTBHUU C
HOMEHK/IaTypOH Jie/1 y4aCTKOBOU KOMUCCHM.

4.7. IoKyMeHTbI, aJ[pecoBaHHble TPa)KAaHWHY, MOTYT OBbITh BpYyYeHbI emMy
JMYHO, O YeM B JKypHaje perucTtpaluu oOpallieHUud TrpaKAaH [ienaeTcs
COOTBETCTBYIOII|As OTMeTKa, COJeprKalllas TIOANUCh TpakjaHuHa. B ciyuae
HEeBO3MOXXHOCTH JIMYHOT'O BPYUEHUS JJOKYMEHTOB I'DaKJAaHUHY OHM OTIIPABJISIOTCS

yepes3 [104TOBO€ OTAe/IeHWE CBA3Y 10 AOMAIIIHEMY dApecCy.
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5. [ToaroToBka, oopm/ieHHe, BBIMYCK, Y4eT JOKYMEHTOB,
paccMaTpHBaeMbIX Ha 3aceJaHHAX YUYaCTKOBO# H30HUpaTe/IbHOMH KOMHCCHH'

5.1. JIoKyMeHTBbI TI0 BOIMpPOCAaM, BK/IFOUEHHBIM B TIPOEKT TIOBeCTKU [HS
3acefjlaHHs y4yaCTKOBOM KOMHCCHHW, TOTOBSITCSA TIpefcefaTesieM, 3aMeCTUTe/leM
npefcesaressi, ceKpeTapeM Y4yacTKOBOW W30uparesbHOM KOMUCCUM W ujieHaMu
Y4aCTKOBOW KOMKCCHUU C TPaBOM peLlarollero rojioca, 3a KOTOpbIMU 3aKperieHbl
COOTBETCTBYIOLL[Me HallpaB/IeHUs esiTe/IbHOCTHU.

5.2. IlpeacrasiisseMble K pPacCMOTPEHUIO [OKYMEHTBI [OJDKHBI BKJ/IHOUaTh
03arviaB/ieHHbI TIPOEKT pelleHrsi C TIPUOOIIeHHBIMU K HeMy TOJJ/IMHHUKaMU
JOKYMEHTOB, TIOC/IY)KUBIIWX OCHOBaHVWEM /I pPAcCMOTpeHusi BOMNpOCa Ha
3aceflaHUM y4aCTKOBOW u30UpaTe/bHOM KOMMCCUM, /MO0 TIPOEKT MHUChbMa,
MOJ/Ie)Kalllero  COIZIaCOBaHMKO Ha 3acelaHd  Y4yaCTKOBOM KOMWUCCHUM, TIpU
HeoOXOAMMOCTH — MOSICHUTE/TbHYIO 3alUCKY TI0 pacCMaTpuBaeMOMYy BOIIPOCY.

5.3. ITpoekTbl JOKyMEHTOB (BK/ItOUasi MPUIOXKEHUsI), MpeJCTaB/semMble st
pacCMOTpeHHsT Ha 3acelaHid Y4YaCTKOBOM KOMHCCHH, BU3UPYIOTCS JIMLOM,
OTBETCTBEHHbBIM 3a €ro MOATOTOBKY.

5.4. JIv1jo, OTBETCTBEHHOE 3a TIOATOTOBKY TpPOeKTa pelileHusi, obecrieunBaeTt
KOMITJIEKTHOCTb BCeX JIOKYMeHTOB, 0003HaueHHbIX KaK B MPOEKTe pellieHus], TaK U
B [IPUJIOKEHUSIX K HEMY.

5.5.Ha 3acefaHuy y4acTKOBOW u30MpaTenbHONM KOMUCCHUM  BeJeTCs
MPOTOKO/I U MOXKET MPOU3BOAUTHCS ayM03aluCh (BUAE03aMCh).

5.6. JIoOKymMeHTbI, paCCMOTPEeHHbIE Ha 3aCe/JaHUM Y4aCTKOBOM KOMUCCHUM, B
cjiyyae, eCJid B XOJe 3aceflaHusi BHOCW/IMCh W3MeHeHHs, [OJDKHbI ObITb
nopaboTaHbl, a 3aTeM TMOAMMCAHbI, 3aperdCTPUpPOBaHbl W, eCId HeoOX0AUMO,
pa3oc/iaHsbl.

5.7.TIpu popaboTke JOKyMeHTa B €ro TeKCT BHOCSATCS COIJIaCOBaHHBbIE B
X0[le 3aceflaHusi W3MeHeHUs. B cjlyuae TPUHSATHS Y4aCTKOBOM W30MpaTesbHOM

KOMHCCHen pelieHud o HEO6XO,£[I/IMOCTI/I KOHTPOJIAA UCITO/THEHKA pellleHrs ero TeKCT

2 o
[Mopsmok ohopMIeHHS TPOTOKOIA YIACTKOBOW KOMUCCHU 00 UTOTrax rOJIOCOBAHUS YCTaHABIUBACTCS
3aKOHOIaTEeILCTBOM O BEIOOpaxX U pedepeHIymax.
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JOTIONHSIeTCSI TyHKTOM, B KOTOPOM Ha3HA4alOTCs JiMlja, OTBeTCTBEHHbIe 3a
WCTIOJTHEHUe, U OTIpe/ie/isieTCsl CPOK UCTIO/THEeHMUS.

5.8. Tekct perieHusi odopmseTcsi Ha OaHKe YCTaHOBIeHHOTO oOpasia
(ITpuno>xenue Ne 3 kK HacTosiiemMy [TopsiaKy).

5.9. Pemienne mopmnuceiBaeTcs TpejcefaresieM U CeKpeTapeM Y4yaCTKOBOU
130MpaTeTbHON KOMHUCCHH C yKa3aHHWeM TI0/THOTO HaMeHOBaHUS T0/KHOCTeM.

Ecivu Ha 3acejaHuM y4acTKOBOM KOMWCCHMM TIpefice/iaTe/lbCTBOBAJ
3aMecTUTesb TIpeficefiaTesisi yU4aCTKOBOM u30MpaTesibHOM KOMUCCHH, CeKpeTapb
y4acTKOBOM W30MpaTe/ibHOM KOMHMCCHM WM OAWH W3 WIEHOB YyuyaCTKOBOM
n30upareslbHOM KOMHCCHMM C TIpaBOM pelllalolllero rojoca, a TakKke ec/d
MOJITHOMOYUSI CeKpeTapsi Y4aCTKOBOM KOMHCCHUU OCYILeCTBJIS/I OJIMH U3 UJIEHOB
yuaCTKOBOM U306UpaTe/ibHOM KOMUCCHY C TIPaBOM pellatolliero rojioca, To MoAmucH
B TIPOTOKOJIe, Ha pellieHnH 0(hOPMJISIFOTCS CIeyOLUM 00pa3oMm:

«3aMecTuTeNb TipeficefiaTesis y4aCTKOBOM u30upaTenbHONM  KOMHCCUU
n3bupatenbHOro yuactka Ne_  » — B (/lydae BpPE€MEHHOTO OTCYTCTBUS
npezceare/isi y4aCTKOBOW KOMUCCHY;

«VcnomHstroniid - 00s13aHHOCTH  TIpeZice/iaTenls  YYaCTKOBOM M306upaTenbHOM
KOMHCCHU n30upaTenbHOro ydactka No_ » — B Cydae BPEeMEHHOTO OTCYTCTBUS
npejcesaTesii U 3aMecTUTeNiss TIpeficefiaTesisi yUyaCTKOBOW  u30MparesibHON
KOMHUCCUM TpU HaJMUYUM pellleHUss Y4acTKOBOM KOMMCCUU O BO3/IOKEHUU Ha
cekpeTapsi Y4aCTKOBOM KOMUCCHU MO0 OHOTO M3 UJIeHOB yUaCTKOBOW KOMHUCCUU
C TIpaBOM pellalllero Trojoca HCIo/JHeHHWe TI0JIHOMOYMM — TipejcezaTesist
y4aCTKOBOUW KOMHCCUY;

«VcrionHstonuii  00s3aHHOCTH  CeKpeTapsl Y4acTKOBOW M30MpaTe/ibHOU
KOMHCCUM H30MpaTe/lbHOr0 yuactka Ne_  » — B (/lydae Ha/IAUUS PeIIeHus
yU4aCTKOBOM KOMMCCMM O BO3JIO)KEHMM Ha OJHOT0 U3 UIeHOB YyuaCTKOBOM
KOMHUCCUM C TIPaBOM pellarollero rojaoca HWCIOIHEeHWe TMOJHOMOYMM ceKpeTaps
Y4aCTKOBOW KOMHCCHU.

5.10. PellleHrsi yuyaCTKOBOWM KOMHCCHHM HYMEpYIOTCS B XPOHOJIOTUUECKOM

roc/eloBaTeTIbHOCTH B TipeJiesiaX KajJeHJapHoro roja.
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Homep pelieHusi COCTOMT M3 HOMepa MPOTOKOJIA 3acefaHusi U MOPSIKOBOIO
HOMepa pellleHus], pa3fie/leHHbIX KOCOW uepTou, HaripumMep: 1/8.

5.11. IIpexacenarens mMMbO ceKpeTaph yuaCTKOBOUW W30UpaTe/lbHOM KOMUCCHU
TUDA)KUPYeT [OKyMeHTbl B HeobxoquMoM KoivuecTBe. Ha Kakzaol Komuu
JOKyMEHTa MPOCTaB/sIeTCHd Medarh, YAOCTOBepsOLasi TOANUCH TpeAcenaTesis
yuaCTKOBOM KOMHCCHUH W CeKpeTapsl yuaCTKOBOM H30uparenbHON Komuccuu (6e3
BOCIPOHM3Be/jeHsI TIOATIHCEeN).

5.12. Kormusi peliieHyst y4aCTKOBOM H30HpareibHONM KOMUCCUU HarpaB/seTcs
rpakiaHiHy (B TOM UHC/e TIpe[CTaBUTe/NI0 TMapTHUH, HabMojaTe/to U WHBIM
yuaCcTHMKaM u30upaTesibHOTO TMpoliecca) B C/ayyae, ecjiu ero obpallleHue B
yUaCTKOBYI0  W30MpaTe/lbHONM  KOMHCCHIO  TIOC/TY)KWJIO ~ OCHOBAaHUEM IS
paccMOTpeHHs BOIPOCa Ha 3aCe[JaHuy yUyaCTKOBOW KOMUCCHH.

5.13. TIpoTokon  3acefjaHusi  y4aCTKOBOM  u30WpaTenbHOW  KOMHCCHH
opopmsisiercsi Ha OnaHke ycrtaHoBieHHOW (opmbl (I[IpunokeHre Ne3 K
HacrtosiieMy ITopsiaky).

5.14. TekcT TIPOTOKO/MA 3aceflaHMsl yuyaCTKOBOW W30MpaTeslbHOM KOMHCCHU
COCTOMT U3 [IByX UacTeill — BBOJJHOM ¥ OCHOBHOM.

5.15. Bo BBOJHOI uyacTH MPOTOKO/A YKa3bIBAIOTCS (PaMUIMSA U WHULMAJIBI
npeficefiaTe sl Y4aCTKOBOM M30MpaTeibHOM KOMUCCHH (TIpeficeaTe/IbCTBYIOIIEro),
a Takke TIPUCYTCTBYIOLIMX  3aMeCTUTeNisi  TpeAceAaresisi  y4aCTKOBOM
n30uparesbHONM KOMHCCHH, CeKpeTaps Y4YaCTKOBOM H30uparenbHONW KOMUCCHU U
YJIeHOB YYaCTKOBOM u30upaTe/NbHOM KOMHCCHMH, B TOM UHCAe C TIPaBOM
COBell[aTe/JIbHOTO T0/I0Ca, JIML, TpUIJallleHHbIX JIM0O TPUCYTCTBYIOIIUX Ha

3acejaHNN".

Honyckaetcsi odopmieHHe TPUCYTCTBYIOIIUX OTJEeNbHBIM CITUCKOM C
yKa3aHueM HWHHULIMAI0B, GaMuiuii U JospkHocTed. CHNMCOK mMpuiaraeTcss K

IMPOTOKOJIY 3dCejaHNsd.

3 [puriamenne Ha 3acefaHAe MOXKET GBITh IepeaHo 1o TenedoHy ¢ pUKcalueil 1aThl i BpeMEHH
3BOHKA B JKypHaJe MPOU3BOIBHOM (HOpMBI, Tele(hOHOTpaMMON, SIEKTPOHHOH MOUYTOH cOOOIIEHHEM B
MECCEH/IKEpE - B CIy4ae HaJM4Ms COINIacysl WieHa KOMUCCUM, HHOTO JIMLIA, Ha TAKOE OTIOBEILEHHE.
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5.16. IToBecTka [AHA BK/IKOYAeTCs BO BBOJHYKO 4YacCTh IMpPOTOKoJia. OHa
COCTOUT W3 Tepeuuc/ieHus BOMPOCOB, KOTOpble OOCYXXIAHOTCS Ha 3acelaHuu,
W 3aKperIsieT T0C/Ie[JOBaTe/IbHOCTh UX O0CYKAeHWsS U (paMWIHNK TOK/IaJuriKOB
(BBICTYMAOIIHUX ).

Kakplii BOMIPOC TIOBECTKM AHS 3ace/laHust HyMepyeTcsi apabckou 1iudpoi,
ero HauMeHOBaHUe (OPMYIUPYIOT, HauMHas ¢ TipefyoroB «O» umu «O6». Ilo
Ka)XIOMY ITyHKTY yKa3bIBaeTCs JOK/IaJuuK.

5.17. OcHOBHasi 4yacTb TMPOTOKOJIA COAEPKUT CTOJIbKO pasfesioB, CKOJIBKO
MyHKTOB BK/IFDYEHO B MOBECTKY [THS. B COOTBETCTBUM C HEH pa3fie/ibl HyMePYIOTCS.

Kaxapii  pa3men  coctour w3 Tpex  yacted:  «CJIYHIAJI»,
«BBICTYITINJIN», «PELLINJIV», KOTOpBIe TleyaTaroTCA OT IPaHULIbI JIEBOTO T0JIsSk
MIPOTTMCHBIMUA OYKBaMH.

B uyactu «CJIYILIAJIM» KpaTKO wu3/1araerci TeKCT BbICTYIJIEHUSA
JOKIaauvkKa. MHuyanel U paMunus JOK/IaJuMKa MnevaTtarTcsl C KpaCHOM CTPOKH
B VMEHUTe/IbHOM Mafieke. 3aluch [JOKjlaja u3jlaraercsi OT TpeTbero Jvla
eIMHCTBEHHOT0 YKCJIa U OTJe/sIeTCsl OT (PaMUIUU TUPe.

Ecmm TekCT ZioK/1azia rnpuiaraeTcs K MPOTOKO/IY, TO MCIOJIb3yeTCsl CChUIKa
«TekcT foKnaza npuiaraeTcs».

B uyactu «BBICTYIINJIA» 1iepeync/igiOTCA BBICTYIIAOLIME W aBTOPLI
BOINPOCOB. MIHUIManbl U (haMU/Ivsl BBICTYIIAOILEro MevaTatoTcs C KPACHOW CTPOKHU
B UMEHUTEe/IbHOM majeke. KpaTkasg 3arnuch BBICTYIUIEHHWS TII0 CYLeCTBY
paccMaTprBaeMOoro BOIpOCa rU3jaraeTcsi OT TpeTbero JMLa eZJMHCTBeHHOT 0 YMC/la.

Ecmm TeKCT BBICTYIUIEHWS TpWJIaraeTcs K IPOTOKO/IY, TO UCIIOJIb3YeTCs
ccblIKa «TeKCT BBICTYII/IEHUS TIpUJIaraeTcs».

B uyactu «PEIIWJIA» oTpaxaeTcs TIpUHATOe pelleHue (pe3y/bTaThbl
r0JIOCOBAaHMS) M0 Ka)KJOMY BOIPOCY TTIOBECTKU JHS 3ace/laHus.

Eciii Bo BpeMsi 00Cy»KIeHUsI BOTIPOCa WieH Y4aCTKOBOW KOMUCCHY C TIPAaBOM
pelliaroliero rosoca 3asB/sieT 0 HaMUKMKU 0COO0r0 MHEHUS, TO OHO O(OpPMIISeTCs
VMM Ha OT/Je/IbHOM JIMCTe Y TIOMeLLaeTCs M0CJie pelleHrs, B CBA3U C KOTOPbIM 3TO
MHeHHe W3/I0)KeHo. MHbopMalusi o Hammuud o0coboro MHeHUsl [JO/DKHA OBITh
OTpakeHa B TEKCTe MPOTOKOJIA.

5.18. ITpoTokon 3acefaHus MOAIUCHIBAETCS TIpefcenaTe/lbCTBOBABIIMM Ha

3aceflaHMM M CeKpeTapeM YJyaCTKOBOW H30uparenbHON KOMHCCUU (WA YIeHOM
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yUaCTKOBOM KOMMCCHM, WCIIOJHSBIIMM OO05I3aHHOCTH CeKpeTapsi y4aCTKOBOM
n301paTe/IbHOM KOMHUCCHN) C YKa3aHWeM IM0JTHOTO HAaMMeHOBaHUS JI0JDKHOCTEH.
5.19. [IpoTtokosBI ~ 3acefjaHuli  HYMEpPYKOTCSI B XPOHOJIOTUUECKOU

roc/eloBaTeTIbHOCTH B TipeJiesiaX KajJeHJapHoro roja.

6. KoHTpO/1b MICTI0/THEHUSA JOKYMEHTOB M NMOPYy4YeHUuM

6.1. KOHTpO/IIO UCTIO/THEHUS TI0//1eXKaT:

1) mopyuenwusi, copepykaujecsi B MOCTAaHOB/IEHUAX U APYTUX TOKYMEHTax
MUK  Poccum, W3bupatenbHoii  komuccud — CBepAjioBCKOM — 006/1acTH,
TePPUTOpPHATbHON  M30UWpaTe/lbHOM  KOMMWCCHUW, W30MpaTeNbHOW  KOMHMCCUU
MYHULIATIAJILHOTO 00pa30BaHusi, OKPY>KHOM U30UpaTeIbHON KOMUCCUU;

2) TIOpy4YeHus, CoZeprKallrecs B pelleHUsIX y4aCTKOBOM KOMUCCHY;

3) BXozdLIre JOKYMEHTHI;

4) nucbMa rpaXkziaH;

5) ucxofsiiye 10KyMeHThbI, Tpebyroliye 0TBeTa;

6) TmopyueHus, cofep’Kalljiecssi B TIPOTOKOJIaX 3acellaHUM YyuyaCTKOBOU
KOMUCCHHU.

6.2. KoHTpOo/b UCMO/IHeHUs1 [JOKYMEHTOB, YyKa3aHHbIX B MyHKTe 6.1
[Topsigka, 10 CyLeCcTBY 3aTPOHYTBIX B HUX BOIPOCOB OCYILECTBJIsIeT NpeJcesaTesib
yuaCTKOBOU M306UpaTenbHON KOMUCCHM.

6.3. CpOKM UCIIONHEHWs TOpy4YeHUlM, COJep)KallluXcsi B  pelleHusx
yuaCTKOBOM U3bupaTe/lbHOM KOMHUCCHH, OTIPe/e/ISIFOTCS 3STUMH PellleHUsIMU.

6.4. JIOKyMeHT IO/IJIe)KUT UCIIOIHeHUIO B TeueHue 30 KalleHapHbIX JHEW COo
[IHS er0 pervcTpalyi, 3a UCK/II0UeHUeM CJlydaeB, IpeyCMOTPEHHBIX IIyHKTOM 6.5
HaCTosILLero paszera.

Ecnu nocneHuii eHb UCTIO/THeHUsI IPUXOAUTCS Ha Hepabouuii 1eHb, TO OH
TO/I/IEXKAT MCTIOJTHEHUIO B TIPe/IIeCTBYIOIINI eMy pabounii eHb.

[JokyMeHTbI ¢ roMeTkaMu «BecbMa CpouyHO», «CpOYHO» UCIIO/HSIOTCS B
TpPeX/JHeBHbIM CPOK, JOKYMEHTbI C MOMeTKON «OrnepaTUuBHO» — B J1eCATUIHEBHbBIN

CPOK CO OHA YKa3dHHS I10 UCITOJIHEHHIO.
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6.5. CpoKy WCITONTHEHUSI BXOZSAIIMX JOKYMEHTOB M OOpallleHui TpaxkiaH
yCTaHaB/IMBAIOTCS UCXOZS W3 CPOKOB, TIpejjlaraeMbIX OpraHu3auyei 6o
IPaKJaHUHOM, HaNpaBUBIIMMH [JOKYMEHT, W/IM CPOKOB, YKa3aHHbIX B
[Tpunoxxenuu Ne 6 K HacTosmeMy [lopszky.

OTBeTbl Ha oOpalljeHUs] O HapylleHWHd 3aKOHOJATelbCTBA O BbIOOpax U
pedepeHymMax, TMOCTYNMBLIME B  yUaCTKOBYHD) KOMMCCUIO B  TI€pHO[
n30uparenbHOW KaMMaHWM, KaMIlaHUuM pedepeHAyMa, AO/DKHbI OBITb [aHbl B
NSATHUAHEBHBINA CPOK, HO He TO37Hee [Hs, MpeJlIeCTBYIOIIero JHK r0/I0COBAaHUSI.
OTBeTbl Ha oOpallleHus, TOCTYMUBILIME B JeHb T0JIOCOBAaHUS WM B [IeHb,
C/leyIoLLMi 3a IHEM I'0JI0COBaHUS, AO/KHBI ObITh [JaHbl HeMe/JIeHHO.

Ecmu dakTthl, comepxaiiyecss B obpaileHusx, TpeOyOT AOTOJIHUATeTbHON
MPOBEPKM, peLleHrsi 10 HAM MPHUHHUMAIOTCS He T03[Hee YeM B JleCATUIHEeBHbIN
cpok. Ecmu oOpailleHue yKa3biBaeT Ha HapyllleHHWe 3aKOHa KaHJU/aToM,
n30uparenbHBIM 00beUHEHWeM, WHHUI[UATUBHOW TPYINON 10 TIPOBE[€HHUI0
pedepeHayMa, 3TU KaHAWJAT, u3bUpaTesibHOe OO0beAWHeHVe, WHULIMATHBHAs
rpynna Mo TMpoBefeHHI0 pedepeHymMa WM ero (ee) YIOJIHOMOUEHHbIe
Tpe/iCTaBUTeNI JO/DKHbI ObITh He3aMeJ/IUTebHO OMOBelljeHbl O TOCTYMUBILIEM
oOpallleHHH U BIIpaBe [aBaTh 00bSCHEHHS TI0 CYIIIeCTBY OOpalijeHusl.

6.6. [JOKyMeHT CuMTaeTCsl WCIOJIHEHHbIM U CHUMAaeTCsl C KOHTPOJISI TOC/e
pellieHHsI BCeX [IOCTaB/JIeHHbIX B HeM BOMPOCOB, COOOIIeHUs] pe3y/bTaTOB
pPacCMOTpPeHHUsI BCeEM 3aWHTePEeCOBAaHHBIM JIMLAM.

6.7. OCHOBaHUAMU [JIs1 CHATHS JOKYMEHTA C KOHTPOJIS SABJISAFOTCS:

pellieHre y4aCcTKOBOW KOMUCCHY;

OTBET Ha BXOJSIIIUI IOKYMEHT;

OTBeTbl OT OpraHu3aluii, B KOTOpble JOKYMeHT Obll HarpaB/jeH /s
pPacCMOTpPeHHs M0 CYILeCTBY OCTaB/IeHHbIX B HEM BOIIPOCOB U OTBETA 3asiBUTEIIO;

HarpaB/ieHde oOpallleHusi B [pyrve OpraHM3alyu /s pacCMOTPeHUs 10
CYLL[eCTBY TIOCTaB/IEHHBbIX B HEM BOIPOCOB M MOCJ/EAYIOLIEro WH(OPMUPOBAHUS

aBTOpA O pe3y/bTaTax paCCMOTPEHMUS.
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6.8. JIoOKyMeHT He CuMTaeTCs UCTIOJIHEHHBIM M OCTaeTCsl Ha KOHTPOJIe:

eCIM OH HarpaBs/sieTCcsl B Jpyrue OpraHbl WIM OpraHusaluu s
pacCMOTpeHUsT C Le/ibl0 TOAy4YeHUs] Y4YaCTKOBOM KOMMCCHeW WH(OpMaLuu,
HeoOXOoAUMOM [Jisi pacCMOTPeHMs] O CYIeCTBY IIOCTaBJeHHbIX B [JOKYMeHTe
BOMPOCOB. B ciiyuae HeoOXOAMMOCTU yuaCTKOBasi KOMUCCUsi UH(OpMHUDYeT 00
3TOM aBTOpa JJOKYMEHTa;

eCIM OH HarpaBs/sieTcsi B Jpyrue OpraHbl WIM OpraHusaluu s
pacCMOTpeHHs 10 CYLL[eCTBY I10CTaB/IeHHbIX B HEM BOIIPOCOB U OTBeTa 3asiBUTEJIO
C Toc/eAyrmuM UHGDOPMHUPOBAHWEM YYaCTKOBOM H30HpaTe/lbHOM KOMHCCHU O

pe3y/ibTaTaX UCITIO/THEHHS.

7. I3roToB/IeHHe, XPaHEeHUEe U MCII0/Ib30BaHue eyaTH U IITaMII0B

7.1. [lng yaocToBepeHUs TIOAJMHHOCTU [OKYMEHTOB WJ/IA COOTBETCTBUS
KOIMKA  JTOKYMEHTOB  T[IOJ/IMHHUKaM  MCIOJIb3yeTCs [edaTb  y4dyaCTKOBOHU
n30upaTenbHON KOMUCCUU.

[Onsi mpocraBieHUs1 OTMETOK O TIOJIyUYeHWM, PEerucTpanuy [JOKYMEHTOB B
yuacTKOBOW M306UpaTebHOM KOMHUCCUU MOTYT MCTIOIb30BAThCS ILITAMIIbI.

7.2. I3roToBNeHWe TieyaTd U IITAMIOB Yy4YaCTKOBBIX H30MpaTelbHBIX
KOMHCCUM ocyliecTB/sieTcss VM36uparenbHo Komuccueit CBepZIoBCKOM 00/1acTr
WM TepPUTOPUAIbHOMN M30MpaTeibHOM KOMUCCHel B COOTBETCTBUM € 00pa3LioM u
OTMCaHueM, yTBepKAeHHbIMU noctaHoB/ieHem LIMK Poccun.

7.3. TleuaThb y4yacTKOBOM u30MpaTeNbHON KOMHCCUM TIPOCTaB/IsSIeTCs Ha
MPOTOKO/IaX 00 UTOraX roj0COBaHMsI, Ha KOTIUSIX pellleHUM y4yaCcTKOBOW KOMUCCHUH,
Ha TaKeTax MpU OTHpPaBKe JOKYMEHTOB, MPU O()OPMJIEHUU [JOKYMEHTOB Ha MpHeM
TOBapHO-MaTepyaJbHbIX 1[eHHOCTeM, BCeX akKraX, COCTaB/seMbIX Y4YaCTKOBOU
KOMUCCHUEN.

7.4.TleyaTb yuaCTKOBOW u30MpaTesbHOM KOMHCCUM TIOC/e OKOHYaHUs
n30bupaTe/NibHONM KaMIlaHWM, KaMIlaHuu pedepeHAyMa [O/DKHA XPaHUTbCS B
HaJle)KHO 3aKpbIBaeMOM U OredaThiBaeMOM celicde MM MeTa//TMueCKoM IKady B

TepPUTOPUATIBHOU KOMHUCCUM.
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7.5. [Ipeacenatesis yyaCTKOBOW W30MpaTe/NlbHOM KOMHCCHH B TIEPUO[,
TpoBefieHUsT BbIOOpOB M (WM) pedepeHiyMa OCYIIECTB/IsSeT KOHTPOJIb 3a
MPaBUILHOCTBbIO XPaHEHUs] U UCTIO0/Ib30BaHUS TeuyaTH, 3aTeM IepejaeT IeuyaTh Ha

XpaHeHue B TepPUTOPUAIbHYIO U30UpaTe/IbHYH0 KOMUCCHIO.

8. BegeHue HOMeHK/IaTyphbl e U ¢opMUpOBaHMe el

8.1. CocraBneHue v yTBepKJeHre HOMeHK/IaTyphl Jiel.

Homenknatypa pgen mnpefHasHaueHa [js1 (POPMUPOBaHUSI MCIOJIHEHHbIX
JIOKYMEHTOB B Jie/la, CUCTeMaTH3alyMd W yueTa JeJl, OIpeje/eHuss CPOKOB MX
XpaHeHUs.

B HOMeHK/aTypy Jes BK/IKYAKOTCS 3arojIOBKU [ie/l, OTpaskarollude BCe
NOKyMeHTHpYyeMble yuacTKU paboThl y4aCTKOBOW KOMUCCHH.

3arosioBOK Jesia JOJ/DKeH YeTKO OTpakaTb OCHOBHOE COJiepyKaHue U COCTaB
JokyMeHTOB. He goryckaercss ymnorpeGsieHue HEKOPPEKTHBIX (DOPMYJ/IHMPOBOK,
BBOZIHBIX CJIOB U C/IO’KHBIX 000POTOB.

Ilpy cocraBieHWH HOMEHK/IATYpbl Jesl cjeflyeT pPYyKOBOJACTBOBATbCS
[TepeuHeM TUIIOBBIX yTIpaBJIeHYECKUX APXMBHBIX [OKYMEHTOB, 00Opa3yroIIUXCs B
rpoliecce  [esiTe/IbHOCTU TOCYJAapCTBEHHBIX OpPraHOB, OpraHoB MeCTHOI'O
camoyTpaB/ieHus] ¥ OpraHu3aLik, C yKa3aHueM CPOKOB XpaHeHUs], yTBepKeHHbIM
nprika3oM PesiepasbHOrO apXUBHOTO areHTCTBa OT 20 mekabpsi 2019 roga Ne 236;
NOpsiIKAMU XpaHeHusi U TIepejauyd B apXWBbl [OKYMEHTOB, CBSI3aHHBIX C
MOATOTOBKOM U TIpoBefieHMeM BbiOOpoB, yTBepxkieHHbIMU LMK Poccuu u
V36uparenpHoil Komuccueld CBepoBCKOW 00/1acTH, HOMEHK/IaTypaMu Jefl
yuacTKOBOU M30MpaTe/ibHOM KOMUCCHY 3a Mpe/LLeCcTBYIOIIME TOAbI.

HoMeHKaTypy [en yuaCTKOBOW W30MpaTesibHOM KOMUCCHUHM COCTaBJIsieT
TeppUTOpYarnbHas u30bvparesbHas KOMHCCHS, BBIHOCUT €ee Ha COrJjlacoBaHHUe
OKCIMepTHOW KOMHCCUM TeppUTOpPHa/IbHOM W30upaTenbHONW KOMUCCUU, U, TIOCTIe
COTJIaCOBAaHMS, YTBEP)KJaeT CBOUM peLleHUeM.

B Cl1ydyae BO3HMKHOBEHHA HOBBLIX [e€J/I, OHM [dOIIOJIHUTE/JIbHO BHOCATCA B

yTBEp>KeHHYI0 HOMEHK/IaTypy Jief.
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CpoOK XpaHeHUs JOKYMEHTOB YKa3bIBaeTCSl B HOMEHKJIAType JieJ1 CO CChLTKOM
Ha COOTBETCTBYIOLLYIO CTaTbi0 IlepeuHs WM Ha MYHKT COOTBETCTBYHOLETO
[Topsifka XpaHeHUs U TepeJjlaud B apXUB JOKYMEHTOB, CBSI3aHHBIX C MOATOTOBKOW
Y TIpOBeZieHrieM KOHKDPEeTHBIX BbIOOPOB.

Vcuncnenue CPOKOB XpaHeHUs JIOKYMEHTOB, 3aKOHYEHHBIX
[leJIOTPOU3BO/CTBOM B TEKYILIeM rofly, HAUMHAeTCs € 1 sHBaps C/eAyroLero roja.

8.2. OpopmsieHrie  TOKYMEHTOB, 3aKOHUEHHBIX  [e/I0TIPOM3BOZCTBOM,
cdopMrpoBaHue fiesl B yUaCTKOBOU M30HpaTebHONM KOMUCCHH.

3aKOHYEeHHbIe [1e/I0TIPOU3BO/ CTBOM JIOKYMEHTBI o opMJIsIIOTCA
B COOTBeTCTBUM C TpeboBaHusiMu [lopsika, COMCBIBAIOTCS TpefceaTeseM
yuacTKOBOI U30upaTeibHOM KOMUCCUU B ZIeJIO.

VcriosiHeHHbIEe [TOKYMeHTbl (POPMHDYIOTCSI B Jiela B COOTBETCTBUU C
YTBEP>KJAE€HHOU HOMEHKJ/IaTypOU Jiel.

He ponyckaeTcsi momMerjeHue B 1eJ10 JOKYMEHTOB, COZlepKaHHe KOTOPBIX He
COOTBETCTBYET 3aroJIOBKY JieJia.

B neno BK/IOUAKOTCSI BCE JIOKYMEHTBHI MO KOHKPETHOMY BOIPOCY BMeCTe C
MIPUIOXKEHUSIMM, YKa3aHHBIMU B TEKCTe AOKyMeHTa. [Ipy 0TCyTCTBUM NPUJIO’KEHHUH,
yKa3aHHbIX B TeKCTe [O0KyMeHTa, TpejcefaTesib JIMOO CeKpeTapb yuaCTKOBOM
nu3bupatenbHONM KOMHMCCHMM 00si3aH CZieflaTb 3alyMCh Ha JOKymMeHTe 00 uX
MeCTOHaXO0X/|eHUH.

[TpoToKOMbI ~ 3acefjaHMi  yuyaCTKOBOW  W30MparesibHOM  KOMHCCHM
pacrioyiararoTcs B Jieie TI0 XPOHOJIOTMM B TIOpPs/IKe BO3pacTaHUsi HOMEPOB.
JNOKymMeHTbl K 3ace[jlaHMI0 y4aCTKOBOM KOMHCCHM TIOMELIAKTCA — TOC/e
COOTBETCTBYHOLLIEr0 MPOTOKOJIA.

OObpailieHus rpakAaH U JOKYMEHThI TI0 UX pacCMOTpeHut0 (hOpMHDPYIOTCS
B OTZAesbHbIe Jesia. Kakaoe obpailieHre 1 Bce JOKYMEHTHI TI0 er0 PaCCMOTPEHUI0
COCTaBJ/ISIFOT B Jle/ie CaMOCTOSITe/IbHYIO TPYIIIy M pacro/iaratoTcs B an(aBUTHOM

Topsi/IKe 110 TIepBbIM OyKBaM haMu/Ivii aBTOPOB 00palileHHH.
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9. OTBeTCTBEHHOCTD

9.1. OTBeTCTBEHHOCTh 3a OpraHu3al[{I0 [1eJIONIPOU3BO/CTBA B Y4aCTKOBOU
n3buparenbHON KoMuccud, obecrieueHHe KOHTDPOJST WCIIOJIHEHUS] IOKYMEHTOB,
obecrieueHre COXPAaHHOCTU JOKYMEHTOB W Tiepefjauyy UX B TepPUTOPUAIbHYIO
KOMUCCHIO HeceT Tpefice/iaTe/lb YUaCTKOBOW M30UpaTebHOM KOMUCCUU, KOTOPBIN
obecrieunBaeT Takxe KOHTPOJIb COO/TI0/ieHrst TpeboBaHuil HacTostero [Topsiaka.

9.2. UneHnl yuyacTKOBOW H30MpaTenbHOM KOMMCCHMM HECYT IePCOHA/bHYIO
OTBETCTBEHHOCTb 3a cobOstofieHre  TpeboBaHuMii  Hacrtosimero  Ilopsizka,

COXPaHHOCTb HaXOJSILIUXCS Y HUX JOKYMEHTOB.
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ITpunosxenne Ne 1
K [lopsKy BeZileHUs [1e/101IpOr3BO/CTBa
B Y4aCTKOBOM M30MpaTenbHON KOMUCCHU

dopma XKypHajia perucTpanyiy BXOJAIUX AOKYMEHTOB

Hata | W36upa- | Perucrpa- Koppe- Homep u | Kpatkoe | Pe3o- Cpok | OrmeTka
MOMy- | TeIbHBIM | LIMOHHBIA | CIOHZEHT Jara cozep- | JHOLMA | WUCIOJI- 00
YeHusl | y4acTOK HOMeD JOKYyMeH- | >KaHue HeHUs VICIIOJI-

No Ta HeHUU
1 2 3 4 5 6 7 8 9
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ITpunosxkenue Ne 2
K [lopsKy BefileHUs [1e/101IpOr3BO/CTBa
B YYaCTKOBOU M30MpaTenbHONM KOMUCCHU

AKT
MpeI1, HUXKeno/mu1caBIIecs
(®.1n.0 YJIEHOB y4aCTKOBOU
KOMMCCHUH)
COCTaBU/IM aKT O TOM, 4YTO « » 20 I. IIpu

BCKDBITHH I1dKeTa

(Yxa3aHve HaMeHOBaHWsI TIaKeTa (MMMCbMa, OaHAepO/H U T.J.), OT KOTO TI0JIyueH)

B HEM He OKd3ad/IOCb

Hacrosimuit akT coCTaB/ieH B IBYX K3eMILIspax.

[Tognucu: (®.1.0.)
(®.1.0.)
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ITpunoxxenue Ne 3
K [lopsKy BefileHUs [1e/101IpOr3BO/CTBa
B YYaCTKOBOU M30MpaTenbHONM KOMUCCHU

®opmMbI 0/IAHKOB,
HCI0/Ib3yeMbIX B YUaCTKOBOW H30MpaTe/TbHOH KOMHCCHH
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CBEPJ/IOBCKAS OBJ/IACTD

OP/IKOHUKUJ3EBCKIHN PANOH I'OPOJIA EKATEPUHBYPT' A
YUYACTKOBASA N3bUPATEJ/IbHASI KOMUCCHSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ___

IIPOTOKOJI 3BACEAJAHNUA

(mata)

(mecto l'Ip_OBE/I[eHI/IF{)



31
CBEPJ/IOBCKAS OBJ/IACTD

OP/IKOHUKUJA3EBCKUU PAMMOH I'OPOJIA EKATEPUHBYPT' A

YUYACTKOBASA NU3BUPATEJ/IbHASI KOMUCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ____

PEIIEHNE

(nara)

(MecTO cocTaBeHUs)

(HaMeHOBaHHe pereHus)
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CBEPJ/IOBCKAS OBJ/IACTD

OP/IKOHUKUJA3EBCKUH PAMMOH I'OPOJIA EKATEPUHBYPT' A

YUYACTKOBASA NU3BUPATEJ/IbHASI KOMUCCHUSA
MN3BUPATEJ/IBHOI'O YYACTKA Ne ____

(ynuna, 10M, HaceeHHbIM MyHKT, PaklioH, 00/1aCTh, UH/EKC, TeedoH)

No
Ha Ne oT
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[Tpunosxenue Ne 4
K IlopsiiKy BefieHUs [1e/1I0IIPOM3BOCTBA
B YYaCTKOBOM M30MpaTenbHONM KOMUCCHU

TpeGoBaHus K AOKYMeHTaM, H3rOTOB/ISIEMBIM C IIOMOIIHIO
MeyaTawluX YCTPOUCTB, U K (ailjlaM TeKCTOBbIX /JOKYMEHTOB

1. TekcThl [OKyMeHTOB Ha OsiaHkax ¢opmaTta A4 TeyaraloTcs depes
1,5 MeXXCTPOUHBIX UHTepBaa.

2. Ha3BaHue BY/ja IOKyMeHTa eyaTaeTcs IIPOMMCHBIMUA OyKBaMHu.

3. Eciv 3aro/yioBoK K TeKCTy rnpeBbiiiaet 150 3HakoB (5 CTPOK), JOMyCKaeTcst
MpoJJieBaTb €ro /[0 TIpaHMLbl TpaBoro Iossi. Touka B KOHL|e 3arojioBKa He
CTaBUTCHL.

4. PacumdpoBka noanvcd B pekBusute  «[loamuck»  meuataercs
Ha YpOBHE TMOC/Ae[AHEe CTPOKM HAWUMEHOBAaHMS [O/DKHOCTHM C MCIO/Ib30BaHHWEM
KomOuHatmy Knasui Shift — Ctrl — TTpoben mexxay nHuIManaMy U haMUIuei.

5. Co3pmanuve, ¢opMaThpoBaHWe W BbIBOJ HAa TMedaTh JOKYMEHTOB
TIPOU3BOJIUTCS, KaK IPaBU/IO, HA KOMITBIOTEPAX C MCIO0JIb30BAHUEM MTPOrPaMMHOI0
npogykTta Microsoft Office Word (ganee — MS Word).

6. [Ipu QopmaTHpoBaHMM JOKYMEHTOB peKOMeHAyeTcs pabotatb C
BK/IFOUEHHOW KHOMKOW 9 Ha maHenu Hactpoviku MS Word, uToObl BUETh Ha
3KpaHe oToOpakeHWe 3HAaKOB ab3aleB U JPYrMX CKPBITBIX CHMBOJIOB
dhopMaTHpoBaHUs.

7.1lpu ¢dopmaTUpoBaHUM TeKCTa JOKYMEHTOB WCIMOJIb3YeTCs CTUJIb,

KOTOPbIM UMeeT C/ielytolye apaMeTphbl:

Hlpudt Liberation Serif

Pasmep 14 nyHKTOB

Orctyn cieBa 0 cm
cripaBa 0cMm

NHuTtepBan nepen 0 myHKTOB
ITocne 0 myHKTOB

Me>XCTpOUHBIl UHTEpBaJ TIOJTyTOPHBIN
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[IepBas cTpoka orctyn Ha 1,25 cm

BeIpaBHUBaHHE T0 IIIUPUHE

8. Ilpu dopmaTrpoBaHuu Tabsvi HeobXoAUMO COOJOAATh CeAYIOLIe
TpeboBaHUS:

Tabnuija Bcerja [O/DKHA WMeTh Ha3BaHWe, KOTODOE BbIPAaBHUBAETCS
10 TIeHTPY JOKYMEHTa;

Tab/M11a BEIpaBHUBAETCS TI0 1[eHTPY JIUCTa;

3ar0JIOBKH CTOJIOIOB ¥ CTPOK BBHIPAaBHUBAIOTCS 110 LIEHTPY STUEHKY;

JaHHbIe B siUeiKax TaO/MIbI BLIDABHUBAIOTCS CBEPXY I10 JIEBOMY Kpato;

TIPO/IO/DKeHe TabJUIIbl Ha HOBOM JIMCTe BCEr/la HAUMHAETCS C 3ar0JIOBKOB
ee CTOJIOI[OB (M/TM HOMEPOB CTOJIOIIOB);

CTPOKH TalbJIUIIbI TIEPEHOCATCS Ha HOBBIM JIUCT JOKYMEHTA UCKTHOUNUTETEHO
I1eJTUKOM,;

IMIMpUHA W BBICOTA TaOJUIBI He [O/DKHBI TIPEBBINIATH Pa3Mephbl IOJIeH
JIOKYMEHTa.

9. Pa3Mepsl nosieli JOKyMeHTa J0/DKHBI UMeTh CJieIyIollyie TTapaMeTphbl:

BepxHee 2,0 cm
HIDKHee 2,0 cm
JIeBoe 3,0 cm
rpaBoe 1,5 cm

OT Kpast 10 KOJIOHTUTYJIA:

BepXHero 1,25 cm

HIDKHET 0 1,25 cm

[Ipy T1OArOTOBKE [NOKYMEHTOB WCIOJIb3YIOT CJIeAyHolhe PeKBU3UTHI:
HauMeHOBaHWe OpraHu3aluy;

CTIpaBOYHbIe IaHHbIe 00 OpraHu3alvy,

HauMeHOBaHUe BH/la JOKYMEHTa;

Jlata IOKyMeHTa;

PEruCTPALMOHHBIN HOMED JOKYMEHTa;

CChIJIKA Ha UCXOJSIIANA PETUCTPALMOHHBIN HOMEp U /1aTy JOKYMEHTa;
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MeCTO COCTaBJ/ieHMs1 (M3/laHUs1) IOKYMEHTa;
ajipecar;
rpud yTBepKAeHUs JOKYMEHTa;
3aroJIoBOK K TEKCTY JJOKYMEHTa;
yKa3aHusi 110 UCIIO/THEHUIO JJOKYMeHTa;
TEKCT JOKYMEHTa;
OTMeTKa O HaJIWUMK MPUJIOKEHMUS;
TIO/ITTHCH;
rpud coriacoBaHUs TOKYMEHTa;
BU3a;
reyvaTh;
oTMeTKa 00 MCITOTHEHUM JOKYMeHTa 1 HallpaB/IeHUH ero B /1eJio;
OTMeTKa 00 HCIo/HUTEe.
11. PekBusutbl (KpoMe TeKCTa [JOKyMeHTa M ajpecara), COCTOSILHe

13 HECKOJIbKMX CTPOK, MevaTaroT CO CAeAyOLMMU ITapaMeTpaMHu:

Hlpudt Liberation Serif

Pasmep 14 nyHKTOB

Otcryn cieBa 0cm
cripaBa 0cm

NuTepBan

repep 0 myHKTOB

rocsie 0 myHKTOB

Me)XCTpOUHbIl UHTEepBal O/IMHAPHBIN

OTcTyn nepBoM CTPOKH HeT

BripaBHUBaHUe T10 LIeHTPY

12. PekBu3uT «Ajjpecar» reudararoT CO CJIeAYHL[MMU lTapaMeTpaMu:

Hlpudt Liberation Serif
Pasmep 14 nyHKTOB
Otcryn c/eBa 7 CM

cripaBa 0 cm
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NuTepBan

riepef, 0 myHKTOB
rocsie 0 myHKTOB
Me)XCTpOUHbI UHTEepBal O/IMHAPHBIN
OTcTyn nepBoOM CTPOKH HeT
BripaBHUBaHue IO LIeHTpYy

Ecnu cocTaBHble uyacTU peKBU3UTOB «Ajpecar», «['pud yTBepxKaeHUs
NOKyMeHTa», «['pu¢d corsacoBaHuss JokyMeHTa», «OTMeTka O HaJu4uu
TIPUIO’KEeHHUS» He YMeIAroTCsl Ha OJJHOW CTpPOKe, TO Pa3pbiB CTPOKU B HYXXKHOM
MecTe TIDOM3BOJUTCS C TIOMOLbI0 CUMBOJIa «Pa3pbiB CTPOKW» (KOMOWHALMs
KiaBuin Shift — Enter).

[TIpu odopmieHUM [OKyMEHTOB Ha /[AByX W 0osiee cTpaHULIax BTOpas
U TOC/IeAyIoIIe CTPaHULIbl J0/DKHbI ObITH TIPOHYMepoBaHbl. Homepa cTpanwmil
TIPOCTABJISIIOT TI0CepPeJuHe BepXHero IoJis JucTa apabckumu Ly pamu 6e3 3HaKOB
MpernyvHaHusl.

Eciu [OKyMeHT rMeeT MpUIoXKeHUe, TO OHO MeyaTaeTcsl C HOBOM CTPaHULIbI
Y UMeeT CaMOCTOSITe/IbHYH0 HyMepal|io CTPaHUI].

13. [Inisi BBISIBIEHHSI ¥ UCITPaBIeHUs] BO3MOXXHBIX OIIMOOK B IPaBOMMCAHUN
B CchHOpMHUpOBaHHBIX (aizlax pPeKOMEHJYeTCs  OCYLIeCTB/ATb  IPOBEPKY
JIOKYMEHTOB, UCTI0/Ib3ysl CUCTeMbI POBEPKU MPaBOMUCAHUSI.

14. Kaxplii JOKyMEHT CO BCEMH TMPUJIOKEHUSIMU K HeMy TOMeIlatoT
B OTZe/NbHBIN (paiin (ec/yd MPUIOXKEeHUsT CO3jlaHbl OJHUM TIpoljeccopoM). BHyTpu
daiina caM JOKyMeHT U KaXK/j0e TIPU/I0)KeHre TIOMell[atoT B OT/e/IbHbIe pa3/iesibl.

15. Bce pekBU3MTHI [JOKyMeHTa OTZE/SIOT APYr OT Apyra OJHOW MyCTOW
CTpOKOW, oOpa3yeMoit cumBosioM ab63aija (f — kmaBumia Enter). B Tekcre
He JIOJDKHO BCTpeuaThCsi 0oJiee ByX CMMBOJIOB ab3alia moapsi.

16. He pmomyckaeTcs mucaTh CI0Ba C pa3psiiKOM, BCTaBJIsisl POOebl MeXXIY
ObykBamu B cjioBax. He fioryckaeTcs: uCro/ib30BaHKe TIPo0esioB i/t 00pa3oBaHUs
ab3arHoro OoTCTyra (KpacHOM CTPOKU) WIH IYCTBIX CTPOK. B TeKcTe He [O/DKHO

BCTpeYaThCsl MoApsi Oojiee OJHOTO CHMBOJIAa mpobOena. Pa3jeneHue WHUIMA/IOB
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1 (daMuIMM fiesiaeTcs C UCMOb30BaHUEM HepasjesnsemMoro mnpobena (couyetaHve
knaBui Shift — Ctrl — I[Tpoben).

17. He pomyckaeTcs BK/IHOYAaTb B TEKCT [OKyMeHTa paseuTe/bHble
JIMHWU, COCTaB/IeHHbIe U3 1]elI0YeK CUMBOJIOB (*, =, -, — 1 [Ip.).

18. He pomyckaercss MCIIO/b30BaHWe B PYCCKUX C/0Bax CXOJHBIX [0
HauyepTaHWIO JIaTHHCKUX OYKB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, V).

19. He pomyckaeTcsi WUCIO/Ib30BaHME CHUMBOIa TaOyasuquu (—) /s
obOpa3oBaHusi ab3alfHOro oOTCTyrma (KpacHOW CTPOKM) WM TYCTBIX CTpOK.
AG3alHBIA OTCTYN yCTaHaB/AMBalOT B MeH0 PopmaT/Ab3al] WM C TIOMOII[LIO
BepXHero /IBM)KKa Ha TOPU30HTA/IbHOM JIMHENKe.

20. BmecTto 6ykBbl «E» [o/mpKHA ynoTpebnarhca Oyksa «E» (kpome nMeH
COOCTBEHHBIX MPY HAJIMYMU MOATBEPKAAIOIINX JOKYMEHTOB).

21. PekBusuthl «HavMeHOBaHHWe BHUAA [JOKyMeHTa» [OJDKHbI OBbITb
BBIDOBHEHBI TI0 LIEHTPY M KaKAbIM M3 HUX JOJDKeH TIPeJCTaB/siTh CO00W OAUH
ab3all, TO eCcTb BHYTPM TeKCTa KaXk/[OTO peKBU3UTa He JO/DKHO ObIThb CUMBOJIA
ab3aua. He pmomyckaeTcs wWCrosb30BaHWe CHUMBO/A ab3ailla [Jisi MpepbIBaHus
CTPOKM B TMPOM3BOJBHOM MeCTe, [Jisi 3TOr0 CJieJyeT WCIOIb30BaTh CHUMBOJI

pa3pbiBa CTpOKU (KombuHariys Kiasuin Shift — Enter).
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ITpunosxenue Ne 5
K [lopsKy BeZileHUs [1e/101IpOr3BO/CTBa
B Y4aCTKOBOM M30MpaTenbHON KOMUCCHU

dopma KypHa/ia perucTpanuy UCXOSIIHX JOKYMEeHTOB

Hara Homep | Peructpa- | Appecar Kpatkoe Kro Ucniomaurens | Homep
OTIIpaBJie- yuK* LIMOHHBIN coieprkaHue | moAmvcanl nena
HUS HOMED JIOKyMeHTa | JJOKyMeHT
JOKyMeHTa
1 3 2 4 5 6 7 8

* Jlauublit crombel] BKIIOYAGTCA B TOM CJydae, €CIM JeTONMPOM3BOACTBO BEAET TEPPUTOPHANBHAS
n30UpaTebHas KOMUCCHSL.
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ITpunosxenue Ne 6
K [TopsiiKy BefieHus 1e/I0NIPOU3BO/ICTBA
B YYaCTKOBOM M30MpaTenbHON KOMUCCHUU

IIEPEYEHD
MO//IeXXaIlX KOHTPOJII0 J0KYMEHTOB
C YKa3aHueM CPOKOB HUCIO/THeHUs

1. HopmaTvBHBIE aKTbl OPraHOB MECTHOTO CaMOYMpAaB/IeHUSI — COTrJIacHO
YKa3aHHOMY B HUX CPOKY.

2. CpoK TIOArOTOBKM OTBeTa Ha 3ampoc jJeryrata 3aKOHOJATeJIbHOr'O
Cobpanusi CBep//IOBCKOM 00s1acTi — He MeHee 10 fHei.

3. TpeboBaHMe TpPOKypopa O TIPe/CTaBJI€HUU CTAaTUCTUUECKOW U WHOMU
nHbOpMal1K, CTIPaBOK M MHBIX MaTepUasioB UK UX KOMUW — B TeueHHe 5 paboumnx
[JHE C MOMEHTa ero MOCTYIUIeHUs], a B X0/ MPOBeJeHUs] TTPOBEPOK HCIIOTHEeHHUS
3aKOHOB — B TeueHue 2 pabounx AHel C MOMeHTa TpebsiB/ieHNs TpeboBaHus;

4. TTpoTecT npoKypopa — He mo3aHee yeM B 10-IHEBHBIM CPOK C MOMEHTa
ero noctyrieHus. [Ipokypop BripaBe yCTaHOBUTh COKpAI[€eHHbIM  CPOK
pacCMOTpeHHs MPOTeCTa;

5. IlpencraBneHre MpoKypopa — He3aMe[/IMTe/IbHO, C TIPUHATHEeM Mep B
TeueHre OJHOI0 MecsiLja C MOMEHTa ero MoCTYIIeHUSI.

6. O6palljeHusi TpaXkKAaH, TOCTYIMBILINE B MEXBbIOODHBIA Teproj, TI0
BOTIPOCAM TIO/ITOTOBKU BBIOOPOB — 0 30 KasileHAApHBIX [JHEH, a MOCTYIUBIIIE B
nepuofi u30UpaTesibHOM KaMIlaHWM — TMSTh [JHeW, HO He TI03[jHee [IH,
TIPe/IIIIeCTBYIOIETO [THIO TOJIOCOBaHWS, a oOpallleHus, TOCTYIUBIIIHE B JieHb
roJIOCOBaHMSI UM B [IEHb, CeIYIOLMI 3a JHEM T'OJI0COBaHUS — HemeyieHHO. Ecin
dakThl, comepxkaiyecsi B obpailleHud, TpeOyrT [JOTOJHUTENTLHOU MPOBEPKU —
necsTh iHeM (B COOTBETCTBUU C MyHKTOM 4 ctaThk 20 defepanbHOro 3akoHa «00
OCHOBHBIX TapaHTHsIX U30UpaTe/bHBIX TpaB M TpaBa Ha ydyacTue B pedepeHAyme

rpaxaH Poccuiickor @eepainy ).
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7. O6pailieHust TpaXkfiaH, COZiep’Kalllie BOIIPOCHI, pellleHhe KOTOPhIX He
OTHOCUTCS K KOMIIETEHLIMM OKDY)KHOM KOMHCCHW, TI€pechlIaloTCs — T10
MO/IB€JOMCTBEHHOCTH B TeUeHHe CeMU KaJleH/IapHbIX JTHEeM.

8. OOpaiieHnst  CpeACTB  MaccoBod  MHGOpMalMM  TI0  BOIIPOCaM
npe/joCTaB/ieHus MHGOpPMAI[UM — CeMb KajleHJapHbix aHei. Ecm Tpebyembie
CBefIeHUss He MOTYT OBITh Tpe/CTaB/ieHbl B YKa3aHHBIA CPOK, TO JOIyCKAeTCs
OTCPOYKa B MpeJOCTaBJeHUM 3ampalllvBaeMold HH(OpMaLMd C BpYYEHUEM B
TpPeX/IHeBHbIA CPOK CO JHS TIOJy4YeHUsl TMHUCbMEHHOIO 3arpoca WH(opMaluu
yBeloM/ieHUsi 00 OTCpouKe MpeJCTaBUTeN0 peJlakKliiid, B KOTOPOM YKa3bIBalOTCs
NMpUUMHA OTCPOYKH, JaTa, K KOTOpOW OyzZeT TMpejcTaB/ieHa 3aripalliiBaemMast
nHboOpMal[usi, [TO/DKHOCTHOE /IO, YCTAaHOBUBIIIEe OTCPOUYKY, JAaTa TIPUHSTHUSA

periieHust 00 OTCpOUKe.
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ITpunosxenue Ne 7
K [lopsKy BeZileHUs [1e/101IpOr3BO/CTBa
B Y4aCTKOBOM M30MpaTenbHON KOMUCCHU

IMMOPAJOK
10 OpraHM3aI[UH /Ie/IONMPOU3BO/ICTBA YYaCTKOBBIX H30HpaTe/TbHbIX

KOMMCCHHA B Me)XBBIOOPHBIN NEPHO/] TEPPUTOPHATEHOM

u30upaTe/IbHOH KOMHCCHEH

ITo peLleHu0 TepPUTOPUA/IBHOU n30uparebHON KOMUCCUH,
obo3HaueHHOMY B [lopsiike BefleHHSI [Ie/IOTIPOM3BO/ICTBA  YYACTKOBBIMHU
n30uparenbHbIMA KOMUCCHSIMU, [1e/I0TIPOM3BO/ICTBO yUaCTKOBOM M30MpaTenbHOM
KOMHUCCMM B  MEXBBIOODHBIM  TI€pHOJ; MOKET BeCTU TeppUTOpHabHas
nu3buparenbHasi ~KOMUCCHs, OIpefe/NuB  C/IeAyHIIUid  TIOpsSJOK  Be/leHus
[le/I0NPOU3BO/CTBA.

[TocTynatomiyie B y4aCTKOBble KOMUCCHUM [TOKYMEHTbI PEruCTpPUPYIOTCS
TeppuUTOpHanbHON W30HpaTe/nbHOM KOMmHMccUeld B «KypHasie perucrpaiyu
TIOCTYTAIOIINX [OKYMEHTOB B y4YaCTKOBble U30uparenbHble KOMUCCHN» B
COOTBETCTBUM C pa3zesnioM 2 Hactosiero [Topsiaka.

JNOKyMeHTbl MOTYT OBbITb 3aperMCTpUpOBaHbl C HCII0/Ib30BaHUEM
PEervcTpalMOHHOrO IIITamrla, U3TOTOB/IEHHOTO TePPUTOPUAIHLHON M3bUpaTebHOM
KOMMCCHEH.

[Tocne perucTpanyy JOKYMEHTHI MepejaroTcs MpecefaTe/ito yuacTKOBOU
KOHKDeTHOW u30upaTe/bHOM KOMMCCUW [JI1 TIPUHATUS COOTBETCTBYIOIIETO
pelleHust U MOArOTOBKU OTBeTa.

B ciyuae HeoOXOAWMOCTH, TIO peIIeHUI0 TIpejceZiaTesisi y4acTKOBOH
n30uparesbHON KOMHUCCHH, PACCMOTPeHHe JOKyMEeHTOB MOXeT ObITh BbIHECEHO Ha
3ace/laHre y4aCTKOBOUW U30MpaTebHOW KOMUCCHH.

[TogroTtoB/ieHHble B  pe3y/jbTaTe HWCMIOJHEHUs] [JOKYMEHTOB TMHChbMa
TMO/ITIMCHIBAOTCS  TIpe/ice/iaTesieM yUaCTKOBOM u30uparesbHOM KOMUCCHU U
TepejaloTCsl B TEPPUTOPUAIBHYIO M30MpaTebHYI0 KOMUCCHIO /IJIi peTHCTpaliuu U
OTHPAaBKU aJipecary, a MCIOJHEeHHbIe [JOKYMEHThl CIHACBIBAOTCS B [€J0

npejcefiaTesieM y4yaCTKOBOW u30upaTe/bHOM KOMHUCCHM U TiepeJjaloTCs B
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TepPPUTOpHA/bHYI0 U30UpaTe/bHYyI0 KOMHUCCUIO [Jisi TIOMelleHWss B [iefio0 B
COOTBETCTBUM C HOMEHKJ/IaTypOu Jel.

Hcxopsiye  JOKYMEHTbI ~ YYaCTKOBBIX  M30MpaTe/NlbHbIX  KOMHCCHH
PEervcTpUpyrTCsl TeppUTOpUaIbHOW u30upaTenbHOM Komuccueit B «KypHare
perucTpaldyd OTIIPaB/sieMbIX [OKYMEHTOB M3 YYaCTKOBBIX KOMHUCCUI» B
COOTBETCTBUH C pa3zesiom 4 Ilopsiaxka.

3aperucTpyupoBaHHble  [JOKyMeHTbl  TeppuTopuasnbHas  u30uparesbHas
KOMUCCHSI OTIIPABJIsieT afipecaTam, a KOIMM oMeliaeT B COOTBETCTBYHOIIIME Jiea.

B ciyuae mpoBefieHUs 3acefjlaHUsl Y4aCTKOBOW M30MpaTe/bHOM KOMHCCHUU
CceKpeTapb KOMMCCUM BeJleT TIPOTOKO/J 3acefjaHusi, KOTOpbIM B TeueHue 3-X
pabounx paHell odopMIsieT U, OAHOBPEMEHHO C TIPUHATHIMHM peIleHUsIMA U
JIOKyMeHTaMH, TpularaeMbIMA K PpeIlIeHUsiM, TiepeiaeT B TepPPUTOPUAIbHYIO
n3bupaTe/nbHyI0 Komuccuio. TeppuTtopuanbHas u3bupaTesibHass KOMUCCHS, eC/d
HeoOX0/IMMO, TUPAKUPYeT U pacChlliaeT pellieHUss B COOTBETCTBUM C pasfesnom 5
[Topsigka.

OdopMieHHbIe HaZIeXKaluM 00pa30M MPOTOKOJIbI 3ace/laH|i yuaCTKOBBIX
n30upaTenbHBIX KOMHUCCUM XpaHSTCS B TepPUTOPUAILHOM M30HpaTe/nbHOM
KOMHCCHU.

KoOHTpO/Ib 3a WCMOJHEHHWeM [JOKYMEHTOB W TOPYUYeHUM YyuyaCTKOBBIMU
n30uparenbHBIMA KOMHCCUSIMU OCYIIECTB/IsSIeT TeppUTOpHabHas u3bupaTesibHast
KOMUCCHSI B COOTBETCTBUU C pa3zesioM 6 Hactosiiero [Topszka.

TeppuTopuanbHas n30upartesbHasi KOMUCCUS (OPMUDYeT [fiefla U XPaHUT
JIOKYMEHTbI Y4aCTKOBBIX M30HpaTe/lbHbIX KOMUCCH.

OKCITepTU3y [IeHHOCTH JOKYMEHTOB YUaCTKOBBIX W30MpaTeTbHBIX KOMUCCHM
TIPOBOJIUT 9KCIePTHasi KOMUCCHSI TepPUTOPUA/IbHOM U30UpaTe/lbHOM KOMUCCHHU.

TeppuTtopuanbHas n3bupaTe/bHasi KOMUCCHUS OCYIECTB/SIET YHUUTOXKeHe
JIOKyMEHTOB yuYaCTKOBOM wu30uparenbHOM KOMHCCHM C WCTEKIIMMU CPOKaMH
XpaHeHMsI C COCTaB/IeHWeM aKTa YCTaHOBJIEHHOW ()OpMBI, a TakKXKe MOATOTOBKY U
mepejady B AapXWB JOKYMEHTOB Yy4YaCTKOBOM W30MpaTenbHOW KOMMCCHUHY,

noaJsiesxalux II0CTOAHHOMY XpPdHEHHWIKO B COOTBETCTBHUHU C HOPH,E[KOM BeJeHUs
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[le/IoNpoOu3BOACTBA B TePPUTOPUA/IBHOU n3buparenbHOU KOMHCCHH,
yTBep)KAEeHHbIM TMOcTaHoB/eHMeM W36upaTenbHo Komuccuu CBep//ioBCKOM

obmactu ot 28 anpens 2021 roga Ne 12/54.



